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Recruitment

The British and International
Golf Greenkeepers Associati

on

Regional Administrator: Scotland and Northern Ireland Region
Regional Administrator: Midland and Northern Regions

With 6,000 members located mainly in the UK but also in Europe and
worldwide we are the largest greenkeeping association in Europe.

As part of our ongoing business partnership BIGGA and Colt
Mackenzie McNair are working in conjunction to search for excellent
Regional Administrators to be based in the Scotland and Northern
Ireland Region and the Midlands/Northern Regions.

Due to retirements we are looking for organised, self-motivated
individuals for these full-time home based positions. As the successful
applicants will oversee the administration of Regional affairs, organise
and attend Regional Board meetings, prepare agendas, take minutes
and manage the finances of the Region amongst other responsibilities,
they will have a good knowledge of office practices, administration
and customer service skills and have good knowledge of IT software
including word processing, databases and spreadsheets.

BIGGA is known for its excellent education programme and the
Regional Administrators will be responsible for organising Regional
Conferences (in conjunction with the Learning and Development

Department), seminars, lectures and golf tournaments. Experience and
interest in golf or the golfing industry is desirable but not essential.

Reporting to the Head of Membership Services, the Regional
Administrators will work with the membership department on
the implementation of membership drives and initiatives. Good
communication skills are required as establishing strong lines of
communication with all Golf Clubs in the Region and with Course
Managers/Head Greenkeepers and their staff is essential.

As these are home-based posts, all appropriate expenses will be paid
together with a company car.

If you require further information on the post before applying please
email Tracey Maddison, General Manager/Head of Membership
Services or to apply please forward your Curriculum Vitae and a
covering letter indicating which position(s) is of interest,

by email only, to traceymaddison@bigga.co.uk

Closing date for applications is 31st March 2012
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