
Here's how you can get that 
greenkeeping job 

This month's article looks at the 
problems of finding a job and the 
process of job application. 

Finding a job 
There are three main ways of 
finding a job, whether it is your 
first job in the industry, whether 
you are looking for promotion or 
just a change of scene. These are: 
• Networking. Networking 
involves 'putting yourself about' 
ie talking to as many people in 
the industry as you can and 
letting them know that you are 
looking for work. 
• Advertisements. Greenkeeper 
International has a recruitment 
section which not only contains 
job advertisements but also 
allows greenkeepers to 'sell 
themselves'. Local newspapers 
are also a useful source of job 
advertisements. 
• Speculative (Spec) letters. This 
involves writing to all golf clubs 
that you are interested in joining 
and asking if they have or may 
have a job available. 

Applying for a job 
Unless you are very lucky, you 
will, without doubt, have to write 
letters of application and produce 
a curriculum vitae (CV). 

Curriculum Vitae 
Your CV should be a brief but 
concise history of your working 
life and it should also give your 
personal details. There are many 
ways of producing CVs and I have 
given an examples below 
However, there are some simple 
rules that should be followed no 
matter what type of CV is 
required. These are: 
• Spelling. Always make sure 
that your CV is spelt correctly, it is 
worth taking time to check it. 
• Style. Always type your CV or 
get someone to type it for you. 
• Print Style (Font). Do not use 
fancy fonts and print in, at least, 
12 point. Print in black ink on 
white paper. 
• Accuracy. Do not tell lies on a 
CV Anything may be omitted but 
do not be tempted to include 
particulars that are untrue eg 
education qualifications that you 
don't have. 
• Brevity. Keep your CVs short as 
possible, two pages should be the 
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maximum. 
Before starting on your Cy you 
should spend some time 
analysing yourself, noting down 
your experience, qualifications, 
training and education. 

Points to note are: 
• Career summary gives 
prospective employer a 'potted' 
history of applicant. Should be 
related to job advertisement. 
• Career to date should start 
with most recent position and 
work backwards. Make sure 
that only relevant 
experience is included. 
• Education 
and training 
qualifications 
should start 
with most 
recent and 
work 
backwards. 
Again, only 
relevant 
qualifications 
need to be 
included. 

Remember, that 
this is only one 
example of a CV 
there are several 
other styles and 
layouts that can be 
used. However, try 
to avoid the 
'tombstone' CV' which 
starts with your date 
of birth and ends with 
what you are achieving 
currently. Several 
books are available on 
how to write CVs and 
letters of application. A 
copy of 'The Perfect CV' 
by Max Eggert, is 
available from the BIGGA 
library or it can be bought 
from most bookshops for 
£5.99. For further help and 
advice, please contact me at 
BIGGA HQ. 

RIGHT: A typical 

greenkeeper 's CV 




