Please make the following notes while digitizing.  

Include this information in one of the daily logs.

1. Date, item number and problem including any mistakes with the Magic records or finding aids.  Examples are missing items, items not matching, typos, incorrect dates or any other misinformation.  Enter your name and save in “problem” file.

2. Today’s date, items completed, your name, special notes, condition of tapes or recordings:  Note each item with any of the following codes and add any other useful details:

A: (OK - no intervention needed)

B: (non standard track configuration)

C: (NR recommended) 

D: (poor quality recording) 

E: (sticky-shed tape)

F: (wrong or missing item)

G: (special handling needed) include specifics

