VVL Digital Audio Operations Progress Report

· A total of 20 items from thirteen VVL tapes were digitized this week. One of these items was from an unusually large set of eight tapes covering the war crimes trials at Nuremberg.  This larger item was initially broken down into eight parts on 3 CDs.   

· A total of 48 items were removed from hard drive locations and burned on to seven CD-ROM discs.

· A total of 45 new items were added to the queue this week.  

· Of those, 29 were approved for capture

· 2 had missing Magic records

· 14 were disapproved per copyright status

Existing Access records in the queue were periodically updated to reflect the changes and progress listed above.

A notification system for catalog management staff was finalized.  This will allow easy access to listings of Magic records requiring suppression.  Access db queries from the queue were set-up and a web site established at www.lib.msu.edu/vincent/Forms/magic.  Also included in this listing is a table citing any newly discovered errors in the magic records.

The weekly meeting with DSC staff provided more information about search strategies. Relationships between EAD, the MARC records and the Matrix interface were outlined.  Discussion focused on how a major subject or speaker heading would be broken down into the more detailed sub-groups containing the richer metadata of the EAD method.

Also consulted with DSC staff to discuss progress with queue Cold Fusion db interface and implications to the VVL collections and cataloging of the EAD searching strategy.
Conducted related office operations including documentation, daily e-mail, reports and writings including a January 2000 report covering monthly stats, CD-ROM processing, staffing, workflow amendments and special projects.

Began reviewing specifications for an additional CD-R for the second workstation and researched sources for best preservation quality storage containers for VVL audio tapes. 
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