Developing Segmentation Procedures for the Digital Voice Library

1> What criteria for segmenting a file?

a.) Size.  How big is too big?
b.) Topic/subject
c.) Speaker
d.) Natural segues such as: musical interlude, pause, applause, introductions, humor and story telling, voice pitch/intonations, other.
e.) Is there any value in archiving unsegmented originals to CD?
2> How long should the segmentation process take?

a) How much of the file needs to be listened to at the segmentation stage?

1) Should/will the notes taken at the initial capture stage clearly identify natural break points?

b) Are loading and saving times reasonable?

1) Tracking/improving computer productivity:  RAM, PC speed, etc.

2) Using local drives and minimizing server access time.

3) Saving final segments directly to CD versus back to server.

4) Save only those files back to the server that will be put the on web?     

c) Saving in other formats until NGSW is operable

d) Factoring in quality control

3> Following naming conventions for new wav files

a) Use same VVL call number followed by a1, a2, a3, etc. for new segments.

b) Magic record/note files named with old number or new?

4> What goes into the folder with the final segmented files?

a) Capture stage notes

b) Old Magic Record

c) Wav file(s)

5>  Editing software to load original wav file for segmenting operations

a) Cool Edit 96 or Pro?

b) WavLab

c) Sound Forge

d) Other

6> Dealing with problems 

a) Corrupted files or missing parts

b) Wrong file digitized

c) Very poor audio quality

d) Excessive background noises

e) When to intervene

1) At segmentation stage

2) Only for items loaned or put onto web

3) Never

7> Handling the metadata

a) Storing metadata in the wav header of each file.  

b) What should/shouldn't go into the wav header?

c) Using the cataloging template to create the new digital record for Magic at this stage?
