VVL Audio Digitization Production Notes

Equipment


1 source group to 2 PC configuration works well



Arrangement provides max temp storage and CD-R production flexibility



Tascam BR-20 as primary source



PCs with large HD and CD-R


Mixer component


Compressor/AGC component


Speaker/headset monitor component 


Studio quality sound card or A/D equivalent

Process Coordination


Tracking with Access database "Queue" for items to be digitized


Queue updating and monitoring of tape priority status


Coordination of VVL numbering


Coordination and division of work flow



May need to add staff code designating whom processes each item

Capture and note taking


Metadata templates


Foreign Languages


EAD

Post Capture


Quality Control



Scanning digital files for errors/problems



Intervention?  Normalization?


Header information entered


Final "Save"

File management


Folder and file naming conventions


Tracking file location with queue

CD-R production


Organization, included items and arrangement on CD


UDF packet writing or ISO-9660 level 1


Grouping by consecutive numbers


Tracking progress with queue


Backing up CDs desirable

Labeling


CD labels for identification including jewel case and CD itself 


Tape labels as quick identifier of tape digitization status


Provides for cross checks and indexing

Preservation


Sticky Shed baking, research and monitoring


Repairing damaged tapes


Other special handling
