Michigan State University 

Vincent Voice Library

Audio Recording & Digitization Assistant
Description:

Will assist with the digitization of spoken word audio recordings from the MSU Vincent Voice Library (http://www.lib.msu.edu/vincent) as part of a grant to create a national gallery of sound files on the Internet.  This includes the handling of rare analog tape recordings and loading them onto open reel tape machines for playback.  Must be able to operate a digital audio workstation, set levels, sampling, and quantization. Will assign file names in various sound file formats for mass storage onto server or CD-R.  Must also generate comprehensive metadata by taking detailed notes about the content and condition of each recording during the digitization process. 

Qualifications:

· Some knowledge of analog audio recording technology and equipment including the use of analog tape recorders, DAT, mixers, processors, etc.  There will be particular emphasis on the loading and operating of reel-to-reel tape recording equipment and obtaining the best possible reproduction from recordings of various quality.

· Some basic understanding of computer technologies as used in multimedia applications.  Basic PC computing skills should also include some experience with DOS/Windows based applications and some familiarity with sound file formats such as wav, mpeg, RealAudio etc.  Any familiarity with HTML, database software and utilities, XML/EAD is also desired but not required. 

· Additional experience with digital audio recording and the utilization of related tools in an audio production environment is a plus.  This may include understanding and operation of a professional digital audio workstation, analog audio processing, using a compressor/limiter, A/D converters, RealMedia tools, file encoding and compression schemes, computer audio editing software and various digital media recording technologies such as DAT and CD-R.  

Candidates with good articulate writing skills and a strong background in 20th century history will also be considered.  All applicants must have good visual and aural acuity.  Duties associated with this position will require sitting in front of a video display terminal most of the time.  Initial work schedule will require a minimum of 12 - 15 hours per week.  Application forms are available at the main office of the MSU Library.

Rick Peiffer

Technologist for AV/Voice Libraries

Michigan State University 

100 Library, W-419

East Lansing  MI  48824-1048

Peiffer@msu.edu

517 353-3151
