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ADDISON SUPpORT PERSONNEL ~OCIATION, ME~AlNEA

AGREEMENT
II

This Agreement is made and entered into this 1sl day of July, 1994, by and between
the Addison Community Schools Board of Education (hereinafter calh:)d the "Board")
and the Addison Support Personnel Association, MENNEA (hereinafter called the

"Association") ..

II ARTICLE I: ReCOgnit=io="=========:==::!ij

A. Inclusion and Exclusions

The Board recognizes the Association as the sole and exch.Jsive bargaining
representative for all food service employees, secretaries/clerical, transportation
employees, aides/paraprofessionals and custodial/maintenance personnel, but
excluding all supervisory and confidential employees.

B. Emplovee/Baraainina Unit Member Defined

Unless otherwise indicated, use of the term eiEmployee"f'Bargaining unit member" when
used hereinafter in this Agreement shall r~fl3r to all members of the above defined
bargaining unit.

c. Cateaories Defined

Within the various classifications of bargainipg unit members covered herein there shalt
be the following categories: ..

(1) Fun Time: A bargaining unit rnember who is employed at teast thirty (30) hours
per week.

(2) Part Time: A bargaining unit member who is employed less than thirty (30)

hours per week.

(3) Probationary: A bargaining unit member who is employed to fill a full-time or
part-time position for a trial period of,sixty (60) working days.

(4) Substitute: Any person who is employed to fill a full-time or part- time position
on a per diem basis while the regular bargaining unit member is absent or on an
approved leave.
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(5) School-Year Baraainina Unit Members/Emplovees: Bargaining unit members
employed to work at least one hundred eighty (180) days and whose
employment follows the school calendar.

(6) Full-Year Baraainina Unit Members/Emplovees: Bargaining unit members
who are employed to work on a twelve (12) month schedule.

D. Davs Defined

All reference to "days" shall mean working d.ays exclusive of Saturdays, Sundays or
holidays unless otherwise specified.

IIII ARTICLE II: Boar~~i~hts

A. The Board, retains and reserves unto itself, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it by the school code and the laws of the
state, the Constitution of the State of Michigan and/or the United States. Such rights,
shall include by way of illustration and not by way of limitation, the right to:

1. Manage and control the school's business, the equipment, the operations and to
direct the working forces and affairs of the Employer.

i

2. Continue its rights, policies, and pr~ctices of assignment and direction of its
personnel, determine the number of personnel, and schedule call the foregoing.

3. Direct the working forces, including the right to establish and/or eliminate
positions, to hire, promote, suspend, layoff, and discharge en1ployees, transfer
employees, determine the size of the work force.

4. Determine the services, supplies, ~nd equipment necessary to continue its
operation and to determine all methods and means of distributing the aboYe and
establishing standards of operation. ;

5. Determine the qU::ilificationsof its employees.

6. Determine the policy affecting the selection of employees.

7. The Board shall continue to have the right to establish. modify, or change any
condition except those covered by the specific provisions of th'is agreement.

B. The Board reserves unto itself the right to determine the number and location or
relocation of its facilities, including the establishment or relocation of new schools,
buildings, or other facilities.

C. The Board reserves unto itself the right to determine the district's financial policies,
including all accounting procedures, and all,matters pertaining to public relations. The
Board reserves unto itself the right to determine the size of the management
organization, its functions

l
authority, amount of supervision and table of organization.
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D. The listing of specifrCBoard Rights in this Agreement is not intended to be, nor shall be
restrictive of, or a waiver of, any rights of the Board not listed and specifically
surrendered herein, whether or not such rights have been exercised by the Board in the
past.

E. The rights of the Board shall not be exercised in violation of this Agreement.

IIII ARTICLE III: Employee/Association Rights

A. RiQht to Support Association

Pursuant to applicable Michigan Statutes, the Board hereby agrees that every
employee of the Board of Education shall have the right to freely organize, join and
support the Association for the purpose of E~ngagingin collective bargaining. The
Board will not directly or indirectly discourage or deprive or coerce any employees in
the enjoyment of any rights conferred by Act 379 of the State of Michigan or of the
Constitution of the United States.

B. Non-Discrimination

The Board will not discriminate against any employee with respect to hours, wages, or
any term or condition of employment by reason of membership in the Association.

C. School Buildina Use

The Association and its members may use the Board of Education building facilities at
reasonable times and hours for meetings as long as it does not intelfere with the job
responsibilities and operations and when such buildings are available. Such use of
the building for Association meetings must be arranged for with the building
principal in advance. The administration retains the right of room assignment.

~. School EQuipment Use

The Association has the privilege, with permission by the persons responsible, to use
meeting facilities and office equipment of the schools. including typewriters,
mimeographing machines, other duplicating; equipment, calculating machines, and all
type of audio-visual equipment at reasonable times, when such Elquipment is not
otherwise in use, provided those operating the equipment are skilled and
knowledgeable in its operation and expendable materials will be furnished by the
Association. The Association will be responsible for any damages that may be incurred
as a result of such use.

E. PostinQ Notices and School Mail

The Association shall have the right to post notices of activities and matters of
Association concern on Association bulletin boards. at least one of which shall be
provided in each school building and the Association shall have the right to use the
Interschool mail carrier system to send notiCE~sand other Association information to
members.
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F. Providina Information

The Board agrees to furnish to the Association, in response to timely requests, under
the Freedom of Information Act, all available public information in the form it is
maintained by the Board conceming the financial resources of the district, together with
other information which may be necessary for the Association to process any grievance
or complaint, provided that personal information respecting individual association
members shall not be discfosed.

G. Payroll Deduction of Dues

The Board shall make semi-monthly payroll deductions September - June for
Association dues for non-probationary employees submitting signed payroll deduction
authorization forms to the Board and to remit to the designated finanGial officer of the
Association the full amount collected no later than 20 days after leach designated
deduction date.

1. The Association President shall notify the payroll office in writing of the amount
of dues or any changes in the amount no later than 20 days prior to a
designated deduction date.

2. Authorization forms shall be on file in the Personnel Office at least 20 days prior
to a designated deduction date. The Association shall submit a list of
employees and the amount to be deducted from each employeE3.

3. Designated deduction dates shall be the first and second pay period of each
month.

4. Any employee who is not a member of the Association in good standing or who
does not make application for membership in thirty (30) calendar days after the
completion of the probationary period shall, as a condition of employment, pay a
service fee to the Association which does not exceed the maximum amount of
lIon-member service fee permitted under the law. The emploYEle may authorize
payroll deduction for such fee in the same manner as dues deduction or the
employee shan pay the same in a check directly to the Association.

5. In the ev~nt that tbe employee shalt :not pay such Service Fe!e directly to the
Association or authorize payroll dedudtion, the Board shall at the written request
of the Association deduct the Service Fee from the employee's wages and remit
same to the Association within thirty (:30) days of receipt of the Association's
written notice.

6. The Association agrees to indemnify and save harmless thl9 Board for the
purpose of complying with Paragraph! 4 and 5 should any claims, suits or other
forms of liability arise out of, or by reason of, action taken by the Board or its
agents. The Association has the right to choose legal counsel to defend any
said suit or action.
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H. Released Time for Grievances/Neaotiations

Association representatives shall not lose time or pay for authorizE~dtime spent in
investigating complaints and/or handling grievances. or negotiations during their regular
scheduled working hours. after receiving authorization from their imme!diatesupervisor.
The employee shall not be required to make up any lost time.

I. The rights granted herein to the Association shall not be granted or extended to any
competing labor organization to the extent provided by PERA.

J. Representation

An \.-:;;ployee shall be entitled to have an Association representativo present in any
meeting with his/her supervisor or a represE~ntativeof the Employer in which the
employee is to be disciplined or in which the Employee is under investigation which
could lead to discipline against the employee. When a request for such representation
is made. no action shall be taken until a representative can be prE~sentunless the
circumstance warrants immediate action.

K. Just Cause

Employees shall not be disciplined or discharged. without just cause. The term
"dlsciplineu includes warnings. reprimands. suspensions with or withoUltpay, reductions
in rank. discharges or other actions of a disciplinary nature. The specific grounds for
disciplinary action witt be presented in writing to the bargaining unit member and the
Association no later than at the time discipline is imposed, except in the case the
member waives Association representation. The Employer will notify the Association
president in writing during the next worKday if a member waives Association
representation.

L. Proaressive Discipline

Normal due process procedures will be followed in disciplinary actions which shall
normally include verbal warnings or reprimands, written warnings or reprimands.
suspensions with or without pay. or dismissal. However, any disciplinary action taken
against an employee shall be appropriate to the behavior which precipitated said action
and; therefore. might begin at an intermediate level or higher.

M. Files and Records

1. An employee shall have the right to review the contents of all records, excluding
initial references. of the district pertaini'n~Jto the employee originating after initial
employment and to have a representcitive of the Association accompany the
employee in the presence of the employer in such review.

2. No evaluative material, including but not fimited to student, parental, or school
personnel complaints originating after initial employment, witt be placed in an
employee's personnel file unless the employee has had an opportunity to review
the material and the material identifies the person bringing the complaint. The
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employee may submit a written comment regarding any nlaterial, including
complaints. and the same shall be attached to the material in question. An
employee shall sign the material indicating its presence and his/her awareness
if requested, however, such signature shall not necessarily mean agreement
with the material.

N. The Board and the Association agree that bargaining unit member~; will not suffer a
loss of their rights as protected under law, by the terms of this Agreement or in the
course of their employment.

O. Assault

Any instance of assault upon an employee while in the performance oJ his/her assigned
duties shall be promptly reported to the Employer or its designated representative.

1. The Employer shall provide its legal counsel to advise the employee of his/her
rights and obligations with respect to sllch assault.

2. The Employer shall assist the employee to obtain an investigation, of the matter
by the proper law enforcement authorities. Any civil suits shall be pursued
solely by the employee in' his/her individual capacity without the assistance of
the Employer.

P. The private and personal life of any bargaining unit member is not within the
appropriate concern or attention of the Board, unless the employee's conduct adversely
affects the employee's ability to perform their regular duties or potentially threatens the
well~being of students.

Q. Copies of AQreement

The Board will furnish a copy of this agreement to each employee in the bargaining unit
and to each new employee and ten (10) additional copies to the A ~:$~ciation without
cost.

R. Association Leave Davs

The Board agrees to furnish the Association with five (5) paid leave days
each year for the use of Association officers or other members as
designated by the Association president. The Association will pay the cost
of a substitute. The use of these association days will be fl:>rthe purpose
of conducting association business, and requires three (3) days advance
written notice to the superintenden~, except in emergencies. These
Association leave days may be taken on E~ithera half da~' or a full day
basis.
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II ARTICLE IV: Probationary Period And Seniori1ty

A. Probationary Period

11

An employee shall be in a probationary status for the first sixty (60) working days of
employment. The probationary employee shall be subject to immediate dismissal at
any time prior to the conclusion of the probationary period upon the re,commendation of
the immediate supervisor and the Superintendent. Said dismissal shall not be subject
to the grievance procedure. The employee shall be given the oPPolrtunity to address
the Board of Education on the matter of their dismissal. If the probationary period is
extended due to extenuating circumstances by a maximum of fifteen (15) days, notice
shall be given to the Association. If the employee is subsequently netained, then any
increase in wage shall be paid retroactive to the 61st day.

B. Seniority Defined

Seniority shall be defined as the length of an ,employee's continuous service within the
bargaining unit's respective seniority classifications from the employee's most recent
date of hire. Time spent on layoff or unpaid leave of absence shall not accumulate as
service time for seniority but shall not constitute a break in continuous employment.
Seniority shall be lost by a bargaining unit mernber upon termination, resignation,
retirement or transfer to a non-bargaining unit position. or at the end of a time on layoff.

C. Dateof Hire

Upon fulfilling the probationary period an ernployee shall be credH.adwith seniority
rights from the date of hire. Date of hire is defined as the first paid day of work.

D. Classifications

The bargaining unit's various classifications shall be:

1. Food Service
2. Secretarial
3. Instructional Aides

4. Clerical
5. Paraprofessionals
6. Transportation

'1. Non-Instructional Aides
8. Custodial
9. MaintenancelMechanic

E. Seniority by Classifications

Seniority may be exercised only within the classification in which it is accumulated
unless otherwise specified in this Agreement. The longer hour Food Service and Aides
positions will be held by more seniored employees unless the more sleniored employee
rejects the position. Movement from one classification to another shall not terminate
seniority the em~:;Jyee tl~S accumulated in any other classifications during that
employee's current period of employment.
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F. "Bumping"

For purposes of layoff and/or vacancies, employees shall retain the right to exercise
seniority previously accumulated in any other classification within thE~bargaining unit
during the employees current period of employment.

G. Ties

In the event more than one employee has the same length of service in a seniority
classification, seniority ranking shall be first determined by total years of service in the
district. If a tie still exists employees shall be ranked in order of the highest four digit
numbers taken from the last four digits of each employee's social security number.

H. SeniorityLists
i

The Employer shall prepare and maintain a seniority list showing the ~ength of service
each member has accumulated within the classifications with the Employer. Two (2)
copies shall be fumished to the President of tile Union once each year by December
1st. Each employee shall receive a copy of the seniority list of those employees in
his/her classification once each year by December 1st.

II ARTICLE V: Vacancies, Transfers And Assignments

A. Vacancy Definition and Posting

~I
A vacancy shall be defined as a newly create~ position, or a present position that is not
filled, which the Board intends to fill. Whe~ever any vacancy in any classification in
the district occurs, the Board shall publicize the same by giving written notice of such
vacancy to the Association with copies to be posted on all employee bulletin boards for
a period of ten (10) working days. Said posting shall contain the following information:

1.
2.
3.

Classification
Location of Work
Starting Date

4.
5.
6.

Number of Hours to be Worked
Qualifications
Run number (Bus routes)

Copies of postings will be sent to the local Association President at the: time of posting.
The Association may then notify school year employees of vacancies occurring during
the school summer vacation period. Interested employees may apply in writing to the
Superintendent or his designee within the ten (10) day posting period.

B. Filling

Vacancies and promotions, in so far as possible, will be filled based on:

1. Qualifications
2. Seniority
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C. Tie

When a new vacant position becomes available, if two candidates are equally qualified
for the position, seniority will be the determining factor.

D. Notification

Within ten (10) work days after the expiration of the posting period. ttle employer shall
make known its decision as to which applicant has been selected! to fill a posted
position. Each applicant shall be so notified in writing with a copy provided to the
Association.

E. Advancement

If an employee is advanced to another position outside his/her unit clc3ssi-fication said
employee shall be placed on the step nearest the step rate of his/her former position
and the rate becomes effective immediately. In no case shall the rate be less than
that of his/her former position. Drivers hourly r.atedefined as hourly rate established for
Vo-Tech, Special Ed. and Extra Trip.

If the employee transfers back to the original p()sition, the rate shall revert to the
previous wage scale.

F. Involuntary Transfers

The parties agree that involuntary transfers of employees shall be minimized to the
extent possible and utilized only after voluntary transfers have been sought. In the
event an involuntary transfer is necessary. then the least seniored qualified employee
within that classification shall be transferred. The employee shall nOllreceive a lower
waQe rate due to the transfer. Any employee so transferred shall be paid the regular
rate for tnat classification or the employee's re"ular rate, whichever is ~,reater.

1

G. Trial Period

In the event of a transfer or promotion to a new classification, the tric;l I period shall be
up to twenty (20) working days. The trial period is not a training period, but is for the
purpose of giving the employee an opportunity to show his/her ability to perform the
new job. During the trial period the emploYE~rshall have the right to retransfer the
employee if he/she does not have the ability to perform the job and th4~employee shall
have the right to revert to his/her former classification. The employer will give the
promoted or transferred employee reasonable assistance in performin{~up to employer
standards on the new job. The employee may not re-apply for a position within the
same classification for at least six (6) months.

H. Outside Candidates

The Board agrees that it will fill vacancies with qualified employees from within the
bargaining unit prior to seeking candidates from outside the bargaining unit.
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II ARTICLE VI: Layoff A~[Recall

A. Lavoff

1. Layoff shall be defined as a necessary reduction in the work forGe.

2. No employee shall be laid off pursuant to a necessary reduction in the work
force unless said employee shall have been notified in writing at least thirty (30)
calendar days prior to the effective date of layoff, provided the Board knows
thirty (30) calendar days in advance. In no case shall the Board give less than
fourteen (14) calendar days notice prior to the effective date of layoff, except in
the case of employee work stoppage.

3. The reduction procedure shall be as follows:

a. Probationary employees shall bE~laid-off first provided t.here are more
seniored employees who possess the qualifications to pE~rform the job.

b. In the event seniority emploY1ees must be laid-off, layoff shall be
determined by the following order:

(1) The least seniored within the classification being reduced.
provided there are more senior employe1es, within the
classification remaining who possess the qualifications to perform
the duties of the position(s) available.

(2) An employee reduced from a position in his/her present
classification shall be retained at his/her request in a position in
another classification in which he/she has previously accu-
mulated seniority. provided there is a less seniored employee in
that classification and the reduced employee possesses the
qualifications to perform the job.

(3) In the event an employee is reduced from a position and no
position is available to the employee within the classifications in
which the reduced employee has acquired seniority. the reduced
employee shall have the opportunity to make Clpplicationto any
posted vacancies within the unit. Should the employee be given
one of the posted positions he/she shall retain theright to his/her
job classification should a position become aVc)i1able for which
he/she is qualified.

4. Employees on layoff who are qualified shall be hired before the hiring of new
employees outside the district for a vacant position in another unit classification.

5. Laid off employees may request that thE~irname be placed on tt1e substitute list.
Said employees, if qualified, shall be given first opportunity for substitute work
for anyone shift in a work day. A laid off employee who is unavailable to
substitute as requested on three successive occasions shall lose their
preferential substitute status, except in the case of a verified illness.
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II

B. Recall

1. When there is a vacancy employees shall be recalled in order of greatest
seniority within the classification from which they were reduced or within any
classification in which they have accumulated seniority, provided the employees
possess the quatification to perform the duties of said positions. In the event a
tie exists, the employee with the greatest district wide seniority shall be recalled
first.

2. Notices of recall shall be sent by certified or registered mail tc) the last known
address as shown on the Board's records. The recall notice shall state the time
and date on which the employee is to report back to work. A rE!calledemployee
shall notify the employer within five (5) days after receipt of recall of his/her
acceptance or rejection and must report to work within ten (10) working days
after such notification. The Board may fill the position on a temporary basis until
the recalled employee can report to work.

3. An employee offered his/her former position or a comparable position to the one
previously held who declines recall shall forfeit his/her seniority .rights.

4. An employee recalled to a position with fewer hours than previously worked per
week may reject recall to the position and retain recall ri~lhts to the next
available position.

5. When the Employer determines it is necessary to reduce the number of hours of
any bargaining unit member, the employee whose hours are' reduced, in an
effort to maintain the current hours worked, upon application shall be placed in a
position in his/her present classification held by a less sf3nior employee,
provided the reduced employee possesses the qualifications to perform the job.

6. Employees shall remain on the recallUst for a period of two ye.arsor the length
of their seniority whichever is less.

7. Probationary employees have no recall rights.

C. In the event of lay-off, employees may voluntarily take a lay-off for the period of the lay-
off or six months, whichever is less, based upon the highest seniority, provided there
are remaining employees qualified to perform the job. An employets returning from
voluntary lay-off shall be placed in accordance with the lay-off and recall provisions
under Article VI.

~~~~~~~~A_R_T_I_C_L_E_V_I_I:~G_ri_e_v_an_\c_e_procedure
A. Adjustment

Nothing contained herein shall be construed to prevent any individual employee from
presenting a grievance and having the grievance adjusted without intervention of the
Association if the adjustment is not .inconsistent with the terms of this Agreement,
provided that the Association representative has been given an opportunity to be
present at such adjustment.
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B. Definition

Any employee, group of employees, or the Association believing that there has been a
violation, misinterpretation, or misapplication of any provisions of thi~j Agreement may
institutethe grievance procedure as provided herein:

1. Level One - Any employee feeling he/she has a complaint to justifiably grieve
shall request a conference with the illlmediate supervisor ~"ithin twenty (20)
days of the alleged grievance. Th~ Supervisor shall infomlally discuss the
problem with the employee within five (5) days of the request for a conference.
The employee may be accompanied by an Association represEtntative at his/her
option.

2. If the complaint is not satisfactorily resolved, the aggrieved pe!rson may invoke
the grievance procedure by submitting a 'formal written grievslnce on the form
provided herein either on the day of the conference or within five (5) days after
the informal discussion. The Supervisor shall have five (5) days from the date
of the informal discussion to respond in writing on the grievanCE! form.

3. If the grievant is not satisfied with the response, or if no response is received by
the due date, then the grievant may ~ppeal the decision within five (5) days of
receipt of the response to the Superintendent's level, Level Two.

4. Level Two - Within five (5) days of recElipt of the grievance, th~~Superintendent
or his designee shall respond in writing to the grievant. The Superintendent or
his designee may desire to have ~ conference with the ~Irievant and the
Association representative, if requested by either the ~~rievant or the
Administration to be present at the meeting.

5. Level Three - If arbitration becomes necessary, the Associatit::)n will notify the
Superintendent within ten (10) days df its intent. Within ten (10) days of receipt
of the notice of arbitration, the Associsltion President or his/hler designee and
the SuperintendQnt or his/her designee shall try to mutuailly agree to an
arbitrator. Should the parties be unable to mutually agree to an arbitrator, the
parties shall within 10 days file a request for an arbitrator to be: selected by the
American Arbitration Association in accord with its rules which shall likewise
govern the Arbitration hearing. The Board and Association shall not be
permitted to assert in such arbitration proceeding any ground or to rely on any
evidence not previously disclosed to the Board and to the Association. The
arbitrator shall have no power to alter, jadd to, or subtract from, the terms of this
Agreement. Both parties agree to be bound by the award of the arbitrator and
agree that judgment thereon may be entered in any court of competent
jurisdiction. The costs of arbitration under this article excluding witness costs
shall be shared equally by the Board and the Association.

6. The arbitrator shall have no power to:

a. Add to, subtract from, or otherwise modify the express telrms and
conditions of this agreement.
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b. Issue a' back pay award for any amc)unt in excess of lost hourly pay
rates. Reasonableinterest, however, may be awarded.

c. Establish wage schedules.

C. Time Limits

It is understood that the time limits are maximum and can be extended with the written
mutual consent of both parties. Both parties should be encouragE~dto process a
grievance as rapidly as possible and within the limits and procedure as set forth herein.

D. Expedited Arbitration

ff the grtevance is prGce~3edto arbitration, the par1ies may mutually agree to submit
the grievance to expedited arbitration under the rules of the American Arbitration
Association.

E. General Arbitration Provisions

It is expressly understood that no grievance arising subsequent to 1theexpiration
date of this agreementshall be arbitrated absent mutual agreement between
the parties.

II ARTICLE VIII: Paid Leaves II
A. Sick Leave

At the beginning of each work year, bargaining unit members, as specified below, shall
be credited with sick leave, the unused portion of whichshall accumulate from year-to-
year to the stated limitation. The Employer shall furnish each bargaining unit member
with a written statement at the beginning of each school year settinn forth the total
accumulated sick leave credit for said bargaining unit member.

DAYS PER ACCUMULA TION
YEAR L1MII

Secretaries, Custodial, 12 95

Maintenance, and Mechanic 10 95

Cooks 10 95

Food Assistants 7 50

Paraprofessionals, Clerical 7 50

Transportation 10 95
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8. Bereavement

C. Personal Business

5107

Personal Ulness or Disabilitv -' The bargaining unit mernber may use all
or any portion of his/her leave to recover from his/her own illness or
disabifity.

Familv fffness - Five (5) days leave wiff be granted for illness of famify
members per occurrence. These days will be deducted from the member's
sick leave for famify members residing in the member's immediate
household or others living within the Inember's household for whom the
member is responsible. In the case of serious iffness of other family
members residing outside the im1llediate household for whom the member
has either a legal or moral resppnsibility to assist, famify illness days will
be granted. Additional days may bE~ gtanted at the discretion of the
Superintendent.

Aides (Instructional!
NOh-Instructional)

(a)

(b)

An employee shall be granted a maximum of five (5) days paid leave per death for
immediate family members (parent, spouse, child, sibling, grandchild).

The employees may take one (1) paid day per death to attend the funeral of a
grandparent, parent-in-law or sibling-in-Iaw. One additional day m;ay be granted
upon approval of the Superintendent.

Provided that sufficient substitutes are available!,an employee may be granted one (1)
WOrking day per year, dGducted from sick leave, to attend the funeral elf any person at
whose funeral the attendance of the emplo1ee IS warranted, upon .approval of the
Superintendent.

Unused funeral/bereavement leave shall not be cumulative.

1. An employee may use all or any portion of his/her earned sick leave for:
personal illness, personal injury or physical disability including maternity related
disability.

At the beginning of every school year, secretaries, custodians, maintenance employees
and mechanic shaff be credited with two (2) days to be used for the bargaining unit
member's personal leave. Cooks, cook's assistants, paraprofessionals, aides,
assistants, transportation employees shall be credited with one (1) day. Personal
business shall be defined as a day in which economic gain or loss is inv()lved and/or for
obligations which cannot be handled other thar during the employee's /normalworking
day. Days may be granted upon the employe~'s written request to the Superintendent
at least two (2) days in advance, except in bases of emergency. All requests are
confidential. Reasons need not be given for the one day or one of the two days.
Unused persona/leave days shall accumulate as sick leave.



------------------------ •

D. JUry Dutv etc.

Any bargaining unit member called for jury duty, or who is subpoenaed to testify during
work hours in any work related matter, including attendance during an arbitration or
fact-finding proceeding, shall suffer no loss of compensation due to his/her absence
from his/her regular duties of employment for the time required. The employer shall
pay the employee his/her regular rate of pay for the scheduled hours missed. Any
amounts except mileage, to which the employee is entitled from the court or the party
requiring the appearance shall be paid to the district.

E. Workers' Compensation

In cases where the employee is paid bene~ts under the Workers' C()mpensation Act,
leave payments hereunder shall not excee~ the difference between the employee's
regular straight-time wage rate prior to his/~er injury or illness and the benefits paid
under the provisions of said Workers' Compensation Act, until the payments from the
Workers' Compensation Act have expired. Paid leave that has been ~iccumulated shall
be deducted on a pro rata basis for the E~xtentof the injury or illness until the
accumulation is exhausted.

F. An employee absent for less than a whole day will be charged to thl3 nearest hour in
case of sick leave. provided the employee properly records their tim,e of departure at
the time the leave is used.

II ARTICLE IX: Unpa~d~eaves II
A. Personal Illness

An employee who is incapacitated or disabled due to personal illness .orinjury and who
has exhausted all earned and accumulated paid sick leave shall be placed on an
extended illness unpaid leave of absence for the duration of his/her disability up to one
year after which time the leave may be renewed each year at the discretion of the
Board upon written request by the employee, accompanied by medical verification of
personal illness or disability. The Board may request an emploYHe to undergo a
medical examination at the expense of the Board. Benefits shall be suspended at the
end of the third month following the month in which the unpaid leave commences.

B. Parental/Child Care

A leave of absence of up to one year shall be granted without pay and benefits to any
(male or female) bargaining unit member for the purpose of child care. Said leave shall
.commence upon the date agreed to by the employer and the bargaining unit member.
It is further provided that:
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1. A pregnant bargaining unit member may commence said child care leave prior
to, or subsequent to the birth of her child at her option. A child care leave of
absence up to one year shall be available to the bargaining unit member upon
termination of her disability sick leave benefits, at the option ()f the bargaining
unit member. The bargaining unit member may request early t1ermination of the
leave anytime after the birth of the child or in the event of dE!ath of said child
and provided that she is physically able to perform her work responsibilities.

2. Application to the Superintendent shall be made thirty (30) calendar days prior
to the expected beginning of the leave. The notice shall also specify the
beginning, duration and return date o( the leave.

C. Military Leave
i

A military leave of absence shall be granted ~ithout pay and benefits to any employee
who shall be inducted or shall enlist for military duty in any branch of the armed forces
of the United States, or who shall enlist, volunteer, be called, or otherwise make
him/herself available for active duty in the National Guard or Reserve.

D. General Leave of Absence

Leaves of absence without pay or benefit~ up to one (1) year in duration may be
granted upon written request from a bargaining unit member. Requests for leaves of
absence shall include the reason for the leave along with notification of the beginning
and ending dates of said leaves.

E. Return to Position

Upon expiration of a paid or unpaid leave of absence, an employee shall be returned to
his/her position, if in existence, or if not, to a comparable position. Return shall be
subject to the operation of the reduction of personnel procedures of thi s Agreement. A
bargaining unit member returning from a leave of absence shall be placed at the
experience (pay) level he/she was at when the leave began. At least thirty (30)
calendar days prior to the date a leave is scheduled to expire, a bargaining unit
member shall notify the Employer of his/her :intent to return to work. Failure to return
from a leave shall be deemed an abandonment of the employee's position after three
(3) days, provided the employee was not incapable of notifying the employer.

F. There shall be no unpaid days beyond those expressly provided for in this Agreement,
except by prior approval at the discretion of the Superintendent.

G. Familv & Medical Leave Act

Eligible employees are entitled to benefits under' the Family and Me,dical Leave Act
of 1993 (FMLA), e.g., up to twelve (12) wee~s of employer-paid insurance benefits,
and the opportunity to use accrued paid sick leave/paid vacation-holiday
leave/personal leave for salary continuatidn purposes for up to twelve (12) weeks
during what would, otherwise, be an unpaid leave of absence. The decision to
use accrued paid sick leave/paid vacation-holiday leave/personaIIE!ave for FMLA
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leave purposes will be made by the employee. Any leave which is used for family
and medical leave will count toward the twelve (12) weeks per twelve (12) months
guaranteed in the FMLA. Compliance disputes shall be dealt with under the
procedures set up in the FMLA and are not subject to the grievanc4~ procedure.

II ARTICLE X: Paid ~~~:ays : II
A. All custodial/maintenance employees and mechanics shall have the following days off

with pay. Pay shall be for the regularly scheduled hours of each bargaining unit
member. Should the day off fallon a Saturday or Sunday. either Friday or Monday
shall be granted by the Superintendent.

Labor Day Thanksgiving
Day afterThanksgiving
Christmas Eve Day
Christmas Day
New Year's Eve
New Year's Day
Good Friday (provided school isclosed)
Memorial Day
Fourth of July

B. Holidays shall not count as vacation.

II ARTICLE XI: Vacations II
A. Vacation Requests

The following employees as specified shall submit written vacation requests to their
Supervisor at least two weeks priorto vacation time desired. Iftwo employees request
identicaldates at the same time, the request of the employee with the most seniority
shall be honored. Notification of vacation disapproval will be provided by the
immediate supervisor within three (3) days of each request. Employees cannot be
bumped from vacation dates once they are scheduled. Time spent on unpaid leaves
and lay-offshallnot count towards vacation credit.

B. CustodiaUMaintenance Emplovees
1. Each employee shall be granted tWo (2) weeks vacation following the first

complete year of employment. Beginning with the sixth year of employment, the
employee willbe granted one (1) additional vacation day each year for the next
five (5) years, so that three (3) weeks vacation willbe granted afterten complete
years of employment.
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D. Mechanic

C. Transportation Emplovees

II

1. Drivers may take a single vacation for a maximum of ten (10) working days
during the school year, provided that permission for such vacation is requested
in writing to the superintendent of schools or his agent, and pennission in writing
is received from the superintendent of schools. Drivers shall not be paid for
vacation time. It is also understood that no more than one (1) c1rivershall be off
the job for vacation reasons at any time. No vacation is to be granted when
another driver is on vacation.

ARTICLE XII: Working Hour's And Conditions

The mechanic shall be granted two weeks vacation following one full year of
employment for the first nine years. Three wHeks vacation shall be ~~rantedfollowing
completion of ten full years of employment. All vacations shall be taken while school is
closed for the summer.

2. Members of the custodial staff may take part (Le., no more than one (1) week)
of their vacation during the regularly scheduled vacations provided such leave
shall not affect completion of the scheduled cleaning for the vacation period.
No more than one person from each building, except under special
circumstances, as de~ined by the superintendent, and no more than three
.persons total shall be granted leave. 'L.eave days taken durin~Jvacations shall
be deducted from regular vacation d~ys eclmed. The superintendent's office
should benotified in writing in advance of all vacations. Vacations shall not
carry over from year to year.

II
A. Work Week and Shift Preference

The work year shall be defined as July 1 to June 30. A work w.~ek for overtime
computation purposes shall begin at 12:01 a.m. on Monday and end elt 12:00 Midnight
on the following Sunday. The number of hours worked each week will vary with the job
classification and building assignment. The normal work week for all e:mployeeswill be
Monday through Friday. If new positions are added in the future the,t require regular
work on Saturday or Sunday, a posting notice will state this schedule. The work
schedule (hours and shift) will be determined by the Administration. All changes in
work shift will be discussed in advance with individual(s) involved in se.ekingvolunteers.
In the event there are no employees willing to work the shift changl3, then the least
senior qualified employee within the classification will be assigned the shift.

B. Schedule ChanQe

When students are scheduled for less than a full day, the employees affected shall
work their same number of hours within the normal work day as reschl~duled by mutual
agreement of the supervisor and the employee.
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C. Breaks

All employees (exduding bus drivers) working 30 hours or more per week shall be
provided with a fifteen (15) minute paid break period in the morning and again in the
afternoon, scheduled at the discretion of their supervisor. All employees (excluding bus
drivers) working 15 hours but less than 30 hours shall be provided one fifteen (15)
minute paid break period per day.

D. Numberof PayPeriods

Employees shall be paid bi-weekly with the understanding that school-year employees
have the option of receiving their hourly base pay in 26 equal payments. Annually, the
employee shall elect their option in writing no later than the first student day. Checks
for employees electing the 26 pay option and not working during summer recess shall
be sent at no charge to the employee's last known address. Any adjustments to
checks of employees on 26 pays shall be made after the close of the school year and
spread over the remaining pay periods.

In addition, school year employees have the option of taking "straight pay" for the
number of hours they work. The employee shall elect their option in writing no later
than the first student day.

E. Paid Lunch Period

All employees receiving a duty free paid lunch period for 1985-86 shall continue to
receive this paid time.

F. Overtime

1. Time and one-half (1 1/2) of the employee's regular hourly rate of pay shall be
paid for all hours worked in excess of forty (40) hours in any work week. The
mechanic shall receive time and one-half for over eight hours per day. Cards
shall be available to clock overtime. Time paid shall be considered time worked
except for drivers being paid for their regular run in addition to any extra trip.
Comp time may be allowed with approval of the supervisor. Drivers hourly rate
defined as hourly rate established for Va-Tech, Special Ed. and Extra trip.

2. Overtimefor Custodians

(a) All overtime must be put on the clock.

(b) On weekend events, workers will check with the supervisor for work
assignments during the time a game or other activity is occurring.

(c) The Director of Building & Grounds will try to obtain a regular substitute
to replace an absent custodian.
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(d) If overtime is available, first choice of work will be offered on the basis of
seniority in rotation among custodians who are not othe~rwisescheduled
to work. All overtime work known to exist in advance shall be
appropriately posted forty-eight (48) hours in advanc.~.

(e) Refusing overtime will not be counted against a custodicln; however, it is
expected that requests for overtime will not be refusod without good
reason and may be compulsory in case of emergency need by the
district, as determined by the Director of Building & Grounds. When
overtime is compulsory, it shall be assigned to the least seniored
custodian who is not otherwise scheduled to work. unless that employee
is unavailable due to absence that day.

;,

3. All employees will be paid for any tirhe worked over their regularly scheduled
hours in accordance with this Agreement.

G. School Closinas

Nothing in this Agreement shall require the Employer to keep offices/buildings open in
the event of inclement weather. or when oth~rwise prevented by an act of God. or an
event that causes the closing of schools. When the schools are closed to students,
due to the above conditions, bargaining unit members shall not report to their job
assignments and shall suffer no loss of pay fpr the first two (2) snow clays of the year.
Custodians and secretaries will report on all snow days. Secretaries who feel the roads
are impassable or in some way dangerous must ",all their supervisor and relate this
information. Secretaries who do not report to work will not be paid. However, they may
elect to use a personal business day. In such instances. advance nt:>ticerequired in
Article VIII, C. will be waived.

H. Uniforms, Equipment etc.
i

The Employer shall provide without cost to th~ bargaining unit member the following:

(a) An annual allowance of two hundred dollars ($200)is available to each food
service, custodial, maintenance, and mechanic employee ec\chyear for the
purchase of uniforms. The "Addison C.'fnmunity Schools" patch is to be
placed on each piece of uniform. This allowance will be paid upon
presentation of the purchase receipt(s).

(b) Bus Driver and Noon playground Aide Jackets shall be provided by the
employer and replaced every two (2) yeHrs, if necessary.

(c) Approved first aide kits in ~ building.

(d) Adequate and approved safety equipment including, but not limited to,
goggles, shields, barriers, hardhats, and auditory protection devices as
required by law.
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IIII

(e) Safety shoes' and glasses where applicable as detennined by the employer.
However, food service employees shall be provided steel-toed shoes as needed
(maximum of one pair per year).

(f) The Board will pay for chauffeurs license for bus drivers as they come up for
renewal.

(g) The Board shall pay the cost of a ticket into an athletic event at which a driver is
laid-over.

I. Crossing Students

\J\/hen new students are enrolled, rle adminj'~lrator in charge shall introduce to the
employee ass; .ed to supervising the crossing of students as requested.

J. Cooks and cook's assistants will be paid for time w'JrYedover regular hours, providing it
has been authorized by the supervisor.

K. Least Restrictive Environment/Medicallv Fragile

On a case by case basis, the district will detennine what training and other support
should be provided to an employee assigned to a medically fragile student.

p 1TICLE XIII: Insurance Benefits

A. Health Insurance

1. The Board shall provide without cost to each iecretary, cook, custodian,
mechanic and mc..intenanceemp'oyet.., ~',ESSA Super Care 1 for the employee
and hislher eligible dependents t S defined by rJlESSAand ~1 s underwriter. The
Boc:;-:J shall P....;y the MESSA Supbr Care I single premiurr. fc r paraprofessionals
and tran~l~d tation employees having five (5) or more runs per day.
Transportati<. "employees with fdur (4) runs and/or a minimum of four (4) hours
per day will re~ive 750/0of the single premium paid by the Board, except that
transportation 'employees who received a Board-paid single premium in
1993-94 shall continue to recei~e that benefit.

2. A member with medical insurance already available may choose to take up to
$170.89 in alternative Tax Sheltered Annuity benefits from a company of his/her
choice selected from those companies recognized by the Board on and before
July 1, 1989, and, 0'" along with, MESSA life insurance equal to that paid under
the normal Super ~Ied Policy. The total cost to the Board shall not exceed
$170.89. Full time drivers shall receive 750/0of the $170.89 for the above and
drivers with four (4) runs and/or a minimum of four (4) hours per day shall
receive 50% for the above.

3. The Board will provide for each employee $5,000.00 Group Term Life Insurance
and VSP 1.
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B. Earlv Departure for Custodians

A. All Emplovees

II.

4. Insurance co~erage is subject to all underwriting rules of the carrier for eligibility,
including enrollment requirements.

B. Lona TermDisabilitv Insurance

The Employer shall provide without cost to each secretary, cook, custodian, mechanic
and maintenance employee Long Term Disability Insurance. Benefits shall be paid at
66 2/3%.of salary up to a monthly maximum of $2,000 and shall begin after the later of
1) exhaustion of the bargaining unit member's accumulated sick leav(~or 2) expiration
of 90 calendar days of disability accumulated in any twelve (12) consecutive months.
(Only the last three days of the waiting peridd need be consecutive ~lnd for the same
condition.)

C. DentalInsurance

The Board shall also provide without cost to :each secretary, custodian, mechanic .and
maintenance employee the MESSA/Delta Dental Care 75/75/75 $1000/$2000 program
for all employees and their eligible dependents. (Improved dental be'nefit is effective
09/01/94) Secretaries shall continue with the S.E.T. Dental Plan.

D. National/State Health Care

Should any specific fann of National and/or State Health Insurance coverage be
provided to the employees covered under this Agreement by a FedElral and/or State
law, or in the event there is a change in the tax stcltus of benefits that would adversely
affect bargaining unit members, the parties agree to meet to negotiate over the impact
of the changes.

E. The Board will not pay the cost of insurance for new employees during their
probationary period.

I\RTICLE XIV: C~nditionsOf: Employme.,t '-',

1. An employee'may be allowed up to 3 years credit on the salary schedule
for relevant experience outside of the Addison Community Schools.

2. Michigan Public School Employees' Retirement Fund contribution shall
be paid by the Board, but shall not include voluntary contributions.

Any custodian who wishes to leave work early on a Friday afternoon and return on
Saturday or Sunday to complete his/her work, may do so, if (1) he/she has checked
with and received permission from the supervisor in advance and (2) Ule time clock is
used for both Friday (if any work is done then) and Saturday or Sunday.
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C. Bus Drivers ..Conditions of Emplovment

1. Phvsical Examinations

Each driver shall pass a physical examination before driving a bus each fall.
The physical examination shall be completed before the driver makes the first
run.

a. The cost of the physical examination shall be paid by the Board of
Education, who shall determine the examining physician.

b. A driver may select his/her own physician, provided physician is
acceptable to the Board of Education, but the driver shall pay the cost
above the rate charged by the Board's physician as dletermined in (a)
item 1. above.

2. Problem Discussion

The transportation supervisor and representatives of the bus drivers shall meet
each summer before school begins to review all bus routes, tumc:crounds,and
stops in an effort to insure greater safety.

a. Final determination of all stops and turnarounds; shall be the
responsibility of the superintendent of schools.

(1) Once determined, no driver shall deviate from appointed stops and
turnarounds without permission of the transportatic,n supervisor.

b. It shall be the responsibility of the drivers to arrange the meeting, time,
and date by mutual agreement ~viththe transportation supervisor.

3. Dr1vc ....~ Responsibilitv

a. Each driver shall arrive at school no ear1ierthan fifteen (15) minutes or
less than five (5) minutes before school begins, and shall gauge his
leaving and travel time accordingly.

b. Buses shall be driven in a safe manner at all times. The highway speed
for a school bus shall not exceed 50 miles per hour. Gravel roads are to
be driven much slower.

c. Each bus shall be stationed at the bus barn, and each bus shall be
returned to the bus barn between runs.

d. Each driver shall report any and all bus defects or malfunctions to the
transportation supervisor immediately.

e. Each driver shall enforce all rules pertaining to student conduct.
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D. Miscellaneous

8. The probationary rate shall be 90% of the rate for the classification.

f. Each driver shall be on his/her bus during the time students are loading
or unloading.

II

a. Any driver receiving a moving violation ticket while operating a school
bus may be subject to immediate suspension. Should investigation by a
law enforcement agency find the driver innocent of char'ges, he/she shall
be reinstated and made whole. Should investigation find the driver
guilty, he/she may be subject to discipline up to and including discharge.

ARTICLE XV: Comp~ti()n.

b. Any driver involved in an accident 'Nhile operating a school bus may be
immediately suspended by the transportation supervisor or the
superintendent of schools. Should investigation by a law enforcement
agency find the driver not to be at fault, he shall bereinstated
and made whole. Should investigation find the driver ~Iuilty, he may be
subject to discipline up to and including dismissal.

g. When drivers are asked to attend driver education programs, they
shall be reimbursed at the state reimbursement rate but in no case less
than the "Other" hourly wage rate <:ontained in Appendix A.

c. Each driver shall report in writing all personal injury s.ccidents and all
venicuiar accidents immediately upon compietion of the run.

4. Accidents

For wage schedule placement a year shall be defined to include the summer months
for non-year round employees.

A. The wages for employees covered by this Agreement are set forth in Appendix A which
is attached to and incorporated in this Agreement.

C. Employees who do not use any sick days durino the contract yes!r will receive a
$100.00 bonus payment at the end of the contract year. Employees who use only one
(1) sick day during the contract year will receive a $50.00 bonus at the (~ndof the year.

II
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A. Definitions

4. Any driver substituting shall continut3 to substitute when possible until the
absent employee has fully returned to that run.

1. All bus runs and special runs will be discussed with the drivers at a meeting in
August, or before school starts. All runs will be filled on the basis of seniority.

IIARTICLE XVI No stri~Ciause

ARTICLE XVII Bus Information

3. As long as it does not conflict with his/her regular schedule, re~~ularrun drivers
will be offered the special runs on a rotation basis if the special run drivers are
absent. Any driver taking one of these runs on a substitute basis shall not lose
his/her place on the rotation for extra trips. A driver refusing a run shall wait
until all other drivers have had a chanc,eat a run before he/she receives another
turn.

2. If a run opens due to a breakdown or absence of a regular driver, the Vo-Tech
and Special Education drivers on an alternating basis shall have first option over
a regular driver to take the run, provided the run does not conflict with the Vo-
Tech or Special Education driver's normal assignment. If a Vo..Tech, Spec. Ed
or regular run driver does not choose to take the run, then a substitute may be
called.

2. Extra Trip. An extra trip is any trip that does not involve the pick- up and
delivery of children to and from home before and/or after school.

3. Special Run. The special runs are kIndergarten, Va-Tech and Special
Education.

1. Bus Run. A single run consists of a single pick-up and denvery of ohildren
along an established route before and after school.

b. Run Assianments

The Association and Board recognize that strikes and other forms of work stoppages by
employees are contrary to law and public policy. The Association and the Board subscribe to
the principle that differences shall be resolved by pE!aceful and appropriate means without
interruption of the school program. The Association, therefore, agrees that its officers,
representatives and members shall not authorize, instigate, cause, aid, encourage, ratify or
condone, nor shall any employee take part in any strike, slowdown or stoppage of work,
boycott, picketing or other interruption of activities in the school system.

II
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C. Extra Trip

1. Extra trips, such as field trips and ball. games shall be allott~~d on a rotation
basis, using the bus numbers in rotation from low to high. Eacll September the
rotation shall begin with the number following the last number used the previous
school year.

2. All extra trips shall be posted on a board in the busbam. Posting shall be done
a week in advance, if possible, and Shelll include the destinatic1n, time, and bus
or buses assigned to the trip.

a. Extra bus runs will be bid on in the f()lIowing manner: E:ach bus number
will be posted horizontally on the "extra trip board" in numerical order.
"Extra Trips" will be posted vertically on the "extra trip board." Drivers
will bid on the extra trips by putting their bus number in the column under
their number in extra trip row. Runs will be awardE~d by rotation in
numerical order. If a driver does not choose to bid on the run that would
be his/hers by rotation, that driver is skipped until the nlext rotation. The
supervisor will circle the number of the bus that has been awarded the
extra trip. This will be done no later than two (2) days prior to the trip
whenever possible.

b.. In the event there are insufficient volunteers for extrc:l trips, the board
may assign runs in reverse ordE~rof seniority. A driver may be asSigi .eo
one (1) extra trip per month.

c. If a regular driver is unable to do sp.;:clai runs for a periiod of time longer
thai I "wO (2) weeKs, i.i I~ omployee will inform the bus supervisor in writing
of the dates he/she will be unavailable for special runs. The bus
supervisor will not be obligated to offer special runs to that driver until
he/she receives notice in writing of tllat drivers availability to take special
runs. If a driver refuses two (2) special runs in a calendar month, he/she
will not be asked to do a speciat run for thirty (30) days.

3. All drivers shall use their regular bus on an extra trip unless otherwise specified
by their supervisor.

4. A driver refusing an extra trip shall wait until all other drivers h;3ve had a chance
at an extra trip before he/she receivesanotl1er turn.

5. If a bus is to return empty on an extra trip, then the posting shall include a time
when the driver shall return to pick up the student group. Extra trips of twenty-
five (25) miles or more one way shall not return empty.

6. If an extra trip is canceled, the driver will be given the option of taking the next
available trip. If a driver refuses the Board shall open and go back to the last
driver out.
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7. Extra trips shall be paid from the time of departure until the time of return. In
addition, drivers will be paid the extra trip rate for necessary preparation of a
bus that has not been previously prepared for operation that day, and the
necessary cleaning of the bus upon return from the trip.

8. A driver making an extra trip involving traditional meal times (12 o'clock
noon to 1:00 p.m., and 5:00 - 6:00 p.rTl.)will be reimbursed the r?~~ipted
cost for meals consumed during the E~xtratrip, not to exceed $3.00 for
breakfast (if an overnight trip), $3.00 for lunch, and $4.00 for dinner.

D. Miscellaneous

1. Once selected, the driver must keep the run or runs for the school year. The
Board reserves the right to adjust a run "during the year.

2 Summer school drivers shall be selected on the basis of seniority.

3. Extra trips shall be paid at the extra trip rate per hour; except thc:~ ::n eAi...d trip
that conflicts with a driver's regular assignment shall be paid at the u.'iver's
regular run rate for any such hour. An extra trip that conflicts with the last run of
the day (p.m. elementary)shall be paid at the extra trip rate in addition to the
regular run rate.

4. Any driver called In for an extra trip where the trip is canceied shall be paid one
(1) hOllr at the extra trip rate.

5. Drivers who must rescue a stuck strande~ uus will be paid for at least one (1)
hour at the extra trip rate. If th~ actual time exceeds one (1) hour, the driver will
be paid actUal time.

6. Drive.rs Responsibilit~. Drivers shall be paid an additional twenty (20) minutes
each morning and each afternoon for thc3ira.m.lp.m. runs for peliormance of the
following duties:

Gas each day
Check oil/water each day
Sweep once a day
Warm up each run
Check tires and flashers each run
Walk around inspection each run
Sweep off back of bus when necessary
Keep the interior clean (dusted, etc.)

This provision shall not apply to the kindergarten run, except that the flashers
must be checked, nor to any driver other than bus drivers.

7. The supervisor shall make out all routes, including the kindergalien routes, and
assign bus numbers.
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B. Evaluation

A. Job Descriptionand Classification

II

ARTICLE XVIII: Job ,Descriptions

i

12. In the event a drivers meeting i$ called by the bus supervisor and/or
administration, each driver shall receive the rate per hour specified for other
duties. This shall not apply to the anr!ual bus run bid meetings.

For each classification, job descriptions will be developed within ninety (90) days after
ratification of this Agreement. Said descriptions shall be developed by Administration
with consideration given to Association input. Final determination un job descriptions
rests with Administration. The descriptions shalf tJe distribui.bO to all current bargaining
unit members and to all new bargaining unit members when hired by the district. The
desc.1ipti"'ns win include at a minimum:

11. In the event of a new extra run being added, an appropriate pay scale will be
determined by agreement between the transportation supervisor, the
Superintendent and representatives of the Board and Association.

10. Should school operate more than 180 days, drivers will be compensated
appropriately for each extra day worked.

8. The supervisor shall provide drivers with directions to the destination of all extra
trips, upon request and when necessary.

9. Advance notice of any schedule changes (example: half days) will be posted
one (1) week in advance whenever possible.

2. Minimum qualification requirements.

1. Job title and descript;v( •.

3. A general statement of required tasks and responsibilities.

ARTICLE XIX: Miscellaneous Provisions

In addition to other evaluation factors, evaluations of bargaining unit members' work
performance shall be based on the job description.

This Agreement constitutes the sole and entire existing Agreement between the parties
and supersedes all prior practices. whether oral or written. and expresses all obligations
of. and restrictions imposed upon, the District and the Association. This Agreement is
subject to amendment, alteration or additions, only by a subsequent written agreement
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between, and executed by, the District and the Association. The waiver of any breach,
term or condition of' the Agreement by either party shall not constitute a precedent in
the future enforcement of all its terms and conditions.

B. Severability

If any provisions of the Agreement or any application of the Agreement to any
employee shall be found contrary to law, then such provision or application shall be
deemed null and void, but all other provisions or applications shall continue in full force
and effect; furthermore, the provisions of such law shall supersede, to the extent of the
conflict, the provisions of this Agreement and govern the relation of the parties
hereunder.

C. Waiver

The partieS ~.;,.... jwiedge that during the negotiations which resuited in this Agreement
each had the unlimited right and oppot1unity to make demands and proposals with
respect to any subject or matter not ~e~oved by law from the area of collective
bargaining, and that the understandings and agreements arrived at by the parties after
the exercise of that right and opportunity are set forth in this Agreement. Therefore; th@
District and the Association, for the life of this Agreement each voluntarily and
unqualifiedly waives the right, and each agrees that the other shall not be obligated to
bargain collectively with respect to any subject or matter referred to, or covered in this
f.greemei .'" or with respect to any sut>ject or matter not specifically referred to or
covered in this Agreement, even though such subject or matter may not have been
within the knowledge or contemplation qf either or both of the parties at the time that
'they negotiated or signed this Agreement.

D. The use of young adults (students) and/or aQylts involved in work programs is at the
discretion of the Board. The use of any such programs will not result in the layoff or
reduction of regular hours or bargaining unit members. Employees on layoff will not
have a right to the work assigned above.

E. Shouid the district consider the authorization of a public school academy, the
contract will be reopened for negotiatons over the impact on bargaining unit
members. Any agreement reached will be subject to ratification by the parties.
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II -
APPENDIX ~~es - j

1994-95

Secretary Custodian

Start 6.74 6.74
6 Mos. 8.26 8.26
1-5 Yrs. 8.62 8.62
After 5 yrs. 10.95 10.95

Paraprofessionals Clerical

Start 6.00 6.00
6 Mos. 6.60 6.£0
1-5 Yrs. 7.20 7. "0
After 5 yrs. 9.01 9.01

Instructional Aides Non-Instructionall Aide

Start 6.00 6.00
6Mos. 6.60 6.60
1-5 Yrs. 7.20 720
After 5 yrs. 9.01 8.69

Food Service - C~ok Food Service J~sst.

Start 6.00 6.00
6Mos. 6.60 6.60
1-5 Yrs. 7.20 7.20
After 5 yrs. 9.46 8.69

Maintenance-Mechanic Bus Drivers

Start 10.50 Reg. 15.17/run
6 Mos. 11.25 Kdg. 28.13/run
i-5 Yrs. 12.00 Extra Trp. 8.28/hr.
After 5 yrs. 12.75 Vo-Tech 8.28/hr.

Sp Ed. 8.28hr.
Other 6.00/hr.

The above rates reflect a 3.0°A, increase for 1994-95.

Appendix A Wages for 1994-95 are retroactive to July 1, 1994.



II APPENDIX A:
~ I~-

1995-96

Secretary Custodian

Start 6.94 6.94
6Mos. 8.51 8.51
1-5 Yrs. 8.88 8.88
After 5 yrs. 11.28 11.28

Paraprafessi anal s Clerical

Start 6.18 6.18
6 Mos. 6.80 6.80
1...5 Yrs. 7.42 7.42
After 5 yrs. 9.28 9.28

Instructional Aides Non-Instructions" Aide

Start 6.18 6.18
SMos. 6.80 6.80
, ~ Yrs. 7.42 7.42
Ane, ~ yrs. 9.28 8.95

Food Service • CCC~{ Fooj Service t~sst.

Start 6.18 6.18
6Mos. 6.80 6.80
1-5 Yrs. 7.42 7.42
After 5 yrs. 9.74 8.95

Maintenance-Mechanic Bus Drivers

Start 10.82 Reg. 15.63run
6 Mos. 11.59 Kdg. 28.97/run
1-5 Yrs. 12.36 Extra Trp. 8.53/hr.
After 5 yrs. 13.13 Vo-Tech 8.53/hr.

Sp Ed. 8.53hr.
Other 6.18/hr.

The above rates reflect a 3.0% increase for 1995-96.
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II

Start
6 Mos.
1-5 Yrs.
After 5 yrs.

Start
6 Mos.
1-5 Yrs.
After 5 yrs.

APPENDIX A: ~~ges

1996-97

Secretary

7.15
8.77
9.15

11.62

Paraprofessionals

6.37
7.00
7.64
9.56

:,

9ustodian

7.15
8.77
9.15

11.62

Clerical

6.37
7.00
7.64
9.56

- I~

Start
6 Mos.
;-5 Yrs.
!\~lt>~5 yrs.

Start
6 Mos.
1-5 Yrs.
After 5 yrs.

Instructional Aides

6.37
7.00
7.64
9.56

Food Service .. Cook

6.37
7.00
7.64

10.03

Maintenance-Mechanic

,Non-Instructional Aide

6.37
7.00
7.64
9.22

Food Service ~~sst.

6,37
7.00
7.64
9.22

f3us Drivers

Start
6 Mos.
1-5 Yrs.
After 5 yrs.

11.15
11.94
12.73
13.52

Reg.
Kdg.
Extra Trp.
Vo-Tech
Sp Ed.
Other

16. 1O/run
29.84/run

8. 79/hr.
8.79/hr.
8.79hr.
6. 37/hr.

The above rates reflect a 3.0% increase for 1996-97.
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