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1. Twenty-one bi-weekly pay periods. 
2. Twenty-six bi-weekly pay periods. 

ARTICLE 26. EMPLOYEE ASSIGNMENTS 

26.1 Employee Assignments: 
All employees shall be given two (2) weeks notice to the start of 
the new work year with the following information: 

1. Building assignment 

2. First day and time to report to work. 

3. Hourly rate of pay. 

4. During the first week in which an employee returns to 
work, a schedule shall be presented to the employee 
specifying number of days worked, holidays, vacation 
days and total earnings for the year. 

5. Number of and amount of bi-weekly pays. 

26.2 Emergency Duties: 
Except in an emergency, which is a sudden or unexpected 
occurrence as determined by the immediate supervisor, 
employees shall not be asked to assume the duties of a classroom 
teacher, a custodian or a playground supervisor. Instructional 
support staff may be asked to perform whatever duties are 
required by the teacher. 

26.3 Duties - End of School Year: 
Two (2) weeks prior to the end of the school year, employees will 
be allowed to relax their regular dress code to allow them to 
perform other than regular clerical tasks. 

ARTICLE 27. JOB BIDDING 

27.1 
Whenever any vacancy or other special opportunity within the 
bargaining unit shall occur, the Board shall publicize the same by 
giving written notice to each employee of the bargaining unit by 
mail. Currently employed personnel shall be given first 
consideration in interviewing for vacancies which occur. No 

29 

vacancies or newly created positions shall be filled except in case 
of an emergency, on a temporary basis, until such vacancy notice 
has been distributed, as dated for at least ten (10) calendar days. 

27.2 
All vacancy notices shall include the following information: 
Classification and listing the duties involved, anticipated daily 
working hours and building. With the exception of the Group III 
Central Office Secretary, and the Group IV Technical, who shall be 
selected by the Employer from internal and external candidates, 
job openings shall be filled from bids submitted on the basis of an 
employee's seniority and ability. Employees transferred through 
such procedure will be given a reasonable trial period on the job 
to which they were transferred. 

27.3 Tob Classifications: 

Any employee transferred and assigned the duties from a lower 
classification and who competently performs those duties of the 
higher classification shall receive the rate of pay established for 
the higher classification. If four (4) hours are worked on the 
higher classification, the employee shall be paid for all hours 
worked that day at the higher classification rate. 

If one-half (1/2) of the work week is worked on the higher 
classification, the employee shall be paid for all hours worked that 
week at the higher classification rate. 

Any employee transferred temporarily from a higher classification 
to a lower classification shall retain his higher rate of pay during 
the temporary period. 

Any employee transferred permanently from a higher to a lower 
classification shall receive the rate of pay established for the lower 
classification. 

Whenever secretarial ESP bargaining unit members are asked to 
do the work of another bargaining unit member, and the additional 
assignment results in an increase in the number of hours worked 
in a day, the member will be paid at his/her regular rate of pay. 
It is also understood that when additional work becomes available 
during vacation recess periods and is assigned to a regular 

30 
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