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What Is Your Job? 
1. Spread the good news of 4-H. 

2. \ ' isit \yith local papers, radio , and TV stations to 
find out \yhat th ey want anel will us e . 

3. Write colorful ne\\ 's stories for their us e. 

4. Be al ert for ne\\'s of all kinds co nce rning your club 
and .,I-H. 

5. Heport accttrately all meetin gs ,(nel events . 

6. Get public recogn itio n for a job \ycll done by mem­
hers , lead ers , or parents through publicity. 

7. Kecp leaders, members, and parents abreast of what 
the club is d oi ng. 

S. \Iake a co ll ect ion of clippings and news items for 
the sec retary's pernwnent reco rds. 

9. Scnd special it ellls to the County E:-,:tension office 
fur th em to use. 

10 . It th e club has a news shee t , lake charge to see that 
it geh clone, lIsing o nly the best items . 

11. Kee p in close tOllch \\ 'ith th e program coml1Jittee. 

How To Write Good News Stor ies 

1. Cse th e WHO. vVHAT , WHEHE, WHEN , HOW, 
\\'HY (1l1 estions as guides for writing . 

2. Heport only ne\\'s that is RECENT, IMPORTANT, 
OF INTEREST LOCALLY, UNUSUAL, INTER­
ESTING Gild /or SFASONAL. 

3 . Study all facts. Arr,lnge th em in order of importance. 

4 . l Ise a lead se nt enc e that Stllllmarizes th e entire story 
or points lip a nl(Jst important thing . 

5. Organize the story with the most impor tallt facts 
fi rst . 

6. Use simple language. in cluding only th ose details 
that are essential to the sto ry. 

7. Be sure to us e first and last names. AhvClys check 
spelling! :\alllt's make news . 

S. U se short sentenc es and conci se paragraphs . 
9. Write in th e third person. 

10. L eave out yom own opinions. 
11. Remember that rumors or j okes do not make good 

news. 

How To Be A Successful Reporter 
1. Get stories in on time. Old news is seldom news. 
2. Keep your copy nea t and readable. Type if possible. 
3. Study other ll ews stories so you can improve yours. 
4. Look everywh ere for IIp-to-dat e news items of in-

terest . 
5 . If possible, us e good pictures with your story. 
6. Hecognize tlt~lt your story might be cut or changed. 
7. Keep close cuntact with the newspaper, radio, or TV 

station whi ch us es your materials. 
8. Arrange for special int erviews when needed. 
9. Be accurate . 

10. Be brief. 
11 . Be co ncise. 

Suggestions For News Items 
1. Hcgular and specia l mee tings of the club . 
2. U llusu al e:-,: pc rie llces of me mbers and leaders. 
3 . Special achievements or recognitions. 
4. E:-,:hihits , .iudging activities , demonstrations. 
5. Hepo rt s of speakers and spec ial gu ests. 
6. E:-,:cilange programs. 
7 . Coming eve nts sllch as parties , dinners , achievement 

days. 
8. COl1Jnlllnity service activities. 

Where To Get Help 

1. Your English teach er. 
2. l\:ews reporters in your cOllllll unity. 
3. Radi o and TV co mm entators. 
4. Your County Extension office. 
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