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AGREEMENT 

This Agreement entered into this date between the Board of Commissioners and the 
Sheriff for the County of Grand Traverse, a municipal body corporate of the State of 
Michigan, hereinafter referred to as the "Employer" and the Police Officers Association of. 
Michigan, hereinafter referred to as the "Union" expresses all mutually agreed covenants 
between the parties heretofore. 

PREAMBLE 

This Agreement has as its purpose the promotion of harmonious relations between the 
Employer and the Union, the establishment of rates of pay, hours of work and other 
specified conditions of that employment. 

The parties ascribe to the principle of equal opportunities and shall share equally the 
responsibilities for applying the provisions of this Agreement without discrimination as to 
age, sex, marital status, race, creed, national origin, political or Union affiliation. 

The Employer and the Union encourage to the fullest degree, friendly and cooperative 
relations between the respective representatives at all levels and among all employees. 

It is the general purpose of this Agreement to promote the mutual interests of the County 
and its employees and to provide for the operation of the services provided by the County 
under methods which will further, to the fullest extent possible, the safety ofthe employees, 
economy and efficiency of operation, elimination of waste, realization of maximum quantity 
and quality of output, cleanliness, protection of property and avoidance of interruptions to 
production. The parties to this Agreement will cooperate fully to secure the advancement 
and achievements of these purposes. 

ARTICLE I 
RECOGNITION 

Section 1.1 Collective Bargaining Unit. The Employer hereby agrees to recognize the 
Union as the exclusive bargaining representative, as defined in Act No. 336, State of 
Michigan, Public Acts of 1947, as amended, for all employees employed by the Employer 
in the following described unit for the purpose of collective bargaining with respect to rates 
of pay, wages, hours of employment and other conditions of employment. 

All full time and regular part time Corrections Officers of the Sheriff's Department of Grand 
Traverse County, excluding Sheriff, Undersheriff, Captains, Lieutenants, Sergeants, 
Deputies, Detectives, Reserves, Administrative Staff and other temporary employees. 
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Section 1.2 Definitions. The terms "Employee" and "Employees" when used in this 
Agreement, shall refer to and include only those regular full-time employees and regular 
part-time employees who are employed by the County in the collective bargaining unit set 
forth. For purposes of this Agreement, the following definitions are applicable: 

A) Regular Full-Time Employee: Employees normally scheduled to work eighty (80) 
hours or more per two (2) week period shall be subject to all the terms of this 
Agreement. 

B) Regular Part-Time Employee: Regular scheduled part-time employees shall be 
defined as those employees regularly scheduled to work at least thirty-seven and a 
half (37.5) and less than eighty {80) hours every two weeks. Regular scheduled part 
time employees shall not be used to displace full time positions or for the purpose of 
avoiding overtime payment to regular full time emplo"yees. Regular scheduled part 
time employees shall be subject to all the terms of this Agreement. 

C) Temporary Employees: Temporary employees shall be defined as those 
employees hired for a specific project or a specific period of time not to exceed one 
hundred eighty (180) calendar days, unless extended by mutual agreement. 
Temporary employees shall not be used to displace full time positions or for the 
purpose of avoiding overtime payment to regular full time employees. Temporary 
employees shall not. be subject to the terms of this Agreement, and shall not be 
covered by the provisions of this Article. 

D) On Call Employees: On call employees shall be defined as those employees who 
work on an irregular basis. Such employees shall not be subject to the terms of this 
Agreement. Employees classified as on call employees shall be used only to 
supplement the full time work force and shall not be used to avoid the payment of 
overtime to full time employees or to displace regular full time employees. On call 
employees may be used in the event of a leave in excess of five (5) consecutively 
scheduled work days by any regular employee. 

ARTICLE II 
MANAGEMENT RIGHTS 

Section 2.1 Employer's Right to Manage The Employer retains the sole right to manage 
its affairs, including, but not limited to, the right to plan, direct and control its operations; to 
determine the location of its facilities; to decide the working hours; to decide the types of 
service it shall provide; including the scheduling and means of providing such services, to 
maintain order and efficiency in its departments and operations; to promulgate work rules; 
to hire, lay off, assign, transfer and promote employees; and to determine the starting and 
quitting time, work schedules and the number of hours to be worked; the number and 
complexion of the work force, and to determine the qualifications of its employees and 
standards of workmanship; and all other rights and prerogatives, including those exercised 
in the past, and those rights which are contained in the Michigan Constitution and the 
various statutes of the State as they may relate to the Office of the Sheriff, subject only to 
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clear and express restrictions governing the exercise of these rights as are expressly 
provided for in this Agreement. 

Section 2.2 Employer's Right to Discipline and Discharge The Employer retains the 
sole right to discipline and discharge employees for just cause, provided that in the 
exercise of this right, it will not act in violation of the terms of this Agreement. 

ARTICLE m· 
UNION SECURITY 

Section 3.1 Agency Shop:. As a condition of continued employment, all employees 
included in the Collective Bargaining Unit set forth in Article I, thirty-one (31) calendar days 
after the start of this employment with the County shall either become members of the 
Union and pay to the Union the dues uniformly required of all Union members, or pay to the 
Union a service fee equal to the cost of negotiating and administering this agreement, 
which shall not exceed the amount of the Union dues. 

Section 3.2 Union Membership: Membership in the Union is not compulsory and is a 
matter separate, distinct and apart from an employee's obligation to share equally the cost 
of administering and negotiating this Agreement. All employees have the right to join, 
maintain or drop their membership in the Union as they see fit. The Union recognizes, 
however, that it is required under this Agreement to represent all employees included 
within the Collective Bargaining Unit without regard to whether or not the employee is a 
member of the Union. 

Section 3.3 Checkoff: 

A) During the life of this Agreement, the Employer agrees to deduct Union membership 
dues or the service fee from the pay of each employee who executes and files with 
the County a proper checkoff authorization form. 

B) The Employer agrees, during the period of this Agreement, to provide this check-off 
service without charge to the Union. 

C) A properly executed copy of the written check-off authorization form for each 
employee for whom dues or service fees are to be deducted hereunder shall be 
delivered to the Employer before any payroll deductions are 'made. Any written 
authorization which lacks the employee's signature will be returned to the Union by 
the Employer. 

D) Deductions for dues or service fees for any calendar month shall be made from the 
first (1st) pay period of that month, provided the employee has sufficient net 
earnings to cover the dues. In the event an employee is absent from work during 
the first (1st) pay period, such deductions shall be made from the first (1st) period of 
the following month together with the deduction for the current month. Deductions 

POAM Corrections Officers 3 1/1/11 -12/31/14 



for any calendar month shall be remitted to the designated Secretary-Treasurer of 
the Local Union not later than the fifteenth (15th) day of each month. 

E) In cases where a deduction is made which duplicates a payment already made to 
the Union by an employee, or where a deduction is not in conformity with the provi
sions of the Union Constitution and By-Laws, refunds to the employee will be made 
by the Union. 

F) The Union shall notify the Employer in writing of the proper amount of dues and 
service fees and any subsequent changes in such amounts. 

G) ihe Employer shall not be liable to the Union by reason of the requirements of this 
Section of the Agreement for the remittance or payment of any sum other than that 
constituting actual deductions made from employee wages and the Union agrees to 
hold the Employer harmless for any and all claims arising out of its agreement to 
deduct dues and service fees. 

ARTICLE IV 
REPRESENTATION 

Section 4.1 Board Members: The Employer agrees to recognize the President and 
Executive Board Members as representatives of the bargaining unit. Said Board Members 
being members of the bargaining unit with two (2) or more years of service and elected by 
the bargaining unit. The duties of the Board Members shall be limited to the administration 
of this Agreement, including the investigation and presentation of grievances as 
established in the grievance procedure. Only one (1) board member on duty will process 
or investigate grievances on County time. The investigative member will be required to first 
get permission from their supervisor as well as from the supervisor of the employee( s) they 
will be disrupting from their job requirements. In addition, the Board Members will be 
expected to constitute the bargaining committee for the· purposes of negotiating a new 
Labor Agreement The Employer agrees to compensate the President and Board 
Members for all reasonable lost time from their regular schedule of work at the regular rate 
of pay for time lost while meeting or· conferring · with Employer representatives. 
Compensation for lost time shall be limited to three (3) employees. 

Section 4.2 Union Responsibility to Advise Employer of Representatives The Union 
will furnish the Employer with the names of its Executive Board who are employed within 
the unit and such changes as may occur from time to time in such personnel so that the 
Employer may at all times be advised as to the identity of the individual representatives of 
the Union, and the Employer shall not be required to recognize or deal with anyone other 
than those so designated. 
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ARTICLE V 
CONFERENCES 

Section 5.1 Special Conferences: Special conferences for important matters of mutual 
concern not being processed. as a grievance under this Agreement will be arranged 
between the Employer, Executive Board and any outside parties mutually agreed upon. 
Arrangements for such conferences shall be made in advance and shall be limited to the 
agenda presented when such arrangements are made. Employees are required to obtain 
permission from their shift supervisor prior to attending the meeting. It is expressly 
understood that these special conferences shall not be for the purpose of conducting 
collective negotiations, nor to, in any way, modify, add to, or detract from the provisions of 
this Agreement. · 

ARTICLE VI 
GRIEVANCES 

Section 6.1 Grievances: A grievance under this Agreement is a written dispute, claim or 
complaint arising under and during the term of this Agreement and filed by either an 
authorized representative of, or an employee in, the Bargaining Unit. Grievances are 
limited to matters of interpretation or application of express provisions of this Agreement. 
All grievances must be filed within five (5) business days after occurrence of the 
circumstance giving rise to the grievance or five (5) business days from when the grievant 
should. reasonably have known of the occurrence, otherwise the right to file a grievance is 
forfeited and no grievance shall be deemed to exist. 

Step 1: 

Step 2: 

Step 3: 

·Any employee having a complaint in connection with this employment shall 
· present it to the Employer with the following understanding: Before initiating 
a grievance, the employee and/or Executive Board Member must first 
discuss the matter orally with the Division Commander or his/her designee. 

If not resolved in Step 1, the grievance shall be reduced to writing within five 
(5) business days after discussion with the Division Commander on regular 
grievance form provided by the Local Union, signed by the employee and 

· presented to the Sheriff or his/her designee within five (5) business days of 
receipt of same by the President or his/her designee. The Sheriff, or his/her 
designee, shall answer said grievance within five (5) business days of receipt 
of same. 

Failing to resolve the issue in the second step, the Union shall within five (5) 
business days of the Sheriff or his/her designee's disposition, contact the 
Director of Human Resources or designee to arrange a meeting between the 
Union and the County to discuss said grievance. This meeting shall be 
scheduled at a mutually agreeable time, which. time shall not exceed, 
however, five (5) business days from the time the Union contacts the Human 
Resources Department unless a longer time is mutually agreed upon. 
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Section 6.2 Time Limits, Period of Back Pay, and Initial Step for Disciplinary 
Discharge or Suspension: 

A) Any and all grievances resolved at any step of the grievance as contained in this 
Agreement shall be final and binding on the Employer, the Union and any and all 
unit employees involved in the particular grievance. 

B) The time limits established in the grievance procedure shall be followed by the 
parties hereto. If the time limits procedure is not followed by the Union the 
grievance shall be considered settled in accordance with the Employer's last 
disposition. If the time procedure is not followed by the Employer, the grievance 
shall automatically advance to the next step, but excluding arbitration unless 
requested by the Union. The time limits established in the grievance procedure may 
be extended by mutual agreement, provided it is reduced to writing and the period 
of extension is specified. 

C) The County shall not be required to pay back wages for periods prior to the time the 
incident occurred, provided that in the case of pay shortage, of which the employee 
had not been aware before receiving his/her pay, any adjustments made shall be 
retroactive to the beginning of the pay period providing the employee files his/her 
grievance within five (5) working days after receipt of such pay period in question. 

D) When an employee is given a disciplinary discharge or disciplinary suspension the 
Executive Board and the employee will be promptly notified in writing of the action 
taken. 

E) All claims for back wages shall be limited to the amount of wages that the employee 
would otherwise . have earned less any unemployment compensation or 
compensation that he/she may have received from any source during the period in 
question. 

F) The Employer will grant a necessary and reasonable amount of time off during 
straight time working hours to the Executive Board Member who must necessarily 
be p~esent for direct participation in grievance adjustments with management. Such 
Executive Board Member shall first receive permission from his/her immediate 
supervisor to leave his/her work station. Such permission shall be granted within 
the shift in which the employee is scheduled and shall report back promptly when 
his/her part in the grievance adjustment has been completed. Any employee who 
takes an unreasonable or unnecessary amount of time in grievance procedure 
adjustments shall be subject, after written warning, to disciplinary action. 

G) Saturdays, Sundays and holidays shall not be counted under the time procedures 
established in the grievance procedure. 

Section 6.3 Election of Remedies. When remedies are available for any complaint 
and/or grievance of an employee through any administrative or statutory scheme or 
procedure, such as, but not limited to, court proceedings, a veteran's preference hearing, 
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civil rights hearing, or Department of Labor hearing, in addition to the Grievance Procedure 
provided under this contract, and the employee elects to utilize the statutory or 
administrative remedy, the Union and the affected employee shall not process the 
complaint through any Grievance Procedure provided for in this contract. If an employee 
elects to use the Grievance Procedure provided for in this contract and, subsequently, 
elects to utilize the statutory or administrative remedies, then the grievance shall be 
deemed to have been withdrawn and the Grievance Procedure provided for hereunder 
shall not be applicable and any relief granted shall be forfeited. 

Section 6.4 Strikes arid Walkouts: It is the intent of the parties to this Agreement that 
the grievance procedure herein shall serve as a means for the peaceable settlement of all 
disputes that may arise between them· concerning the terms of this Agreement. 
Recognizing this fact, the Union agrees that during the life of this Agreement, neither the 
Union, its agents, nor its members will authorize, instigate, aid or engage in work stoppage, 
slow-down or strike against the Employer. The Employer agrees that during the same 
period there will be no lockout. Any individual employee or group of employees who 
violates or disregards the prohibition of this section may be disciplined up to ·and including 
discharge by the Employer. 

It is understood that any disciplinary action taken by the Employer pursuant to this Article is 
subject to the grievance and arbitration procedure only on the question of whether the 
prohibited conduct occurred, not the penalty for such conduct. 

ARTICLE VII 
ARBITRATION 

Section 7.1 Arbitration: If the grievance is not settled in Step 3 of the grievance process, 
the Union representative may submit such grievance to arbitration. This submission is to 
be made within ten (10) cal.endar days after receipt of the last step answer, with written 
notice to the Employer .. Each grievance submitted to arbitration shall be submitted to the 
Federal Mediation Conciliation Service in accordance with its voluntary rules and 
regulations within the time specified above and such rules shall govern the arbitration 
hearing. 

If the parties are unable to agree on an Arbitrator within five (5) working days or within a 
longer period if mutually agreed upon, the Arbitrator shall be selected from the FMCS panel 

·of arbitrators by each party alternately striking a name from the panel with the remaining 
name serving as the Arbitrator. 

The Arbitrator shall have no power or authority to alter, amend, add to or subtract from the 
terms of this Agreement, nor to make any recommendation with respect thereto. Both 
parties agree to be bound by the award of the Arbitrator. 

The expenses of the arbitrator shall be shared equally by the parties, however if either 
party cancels the arbitration, that party shall be responsible for the full amount of any 
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required ·fees relating to such cancellation. Each party shall make arrangements for and 
pay the expenses of witnesses which are called by them. 

Section 7.2 Appeal: The Arbitrator's decision shall be final and binding on the Union, on 
· all bargaining unit employees and on the Employer and there shall be no appeal except in 

the very limited circumstances provided by law. · 

·ARTICLE VIII 
DISCIPLINE AND DISCHARGE 

Section 8.1 Progressive Discipline: No employee shall be disciplined, suspended, 
demoted, or discharged except for just cause. It is mutually agreed that progressive 
discipline should be employed and therefore the employee shall first receive an oral and a 
written warning notice before more severe discipline is issued. The Union acknowledges, 
however, that a warning notice, whether verbal or written, need not be issued first for major 
infractions. Discharge must be by proper written notice to the employee and the Union, 
citing specific charges against such employee. 

Section 8.2 Review of Suspension or Discharge: The discharged or suspended 
employee will be permitted to review his/her discharge or suspension with his/her 
Executive Board member on or outside the Employers premises upon such discharge or 
suspension. Upon request, the Employer or his/her designated representative may discuss 
the discharge or suspension with the employee and the Executive Board member. 

Section 8.3 Initial Step for Discharge or Disciplinary Grievances: Should a non
probationary employee who has been discharged or given a disciplinary suspension 
consider such discipline to be improper, a grievance may be processed initially at the 
written step of the grievance procedure, provided the grievance is submitted within five (5) 
working days from the date the discipline was imposed on the grieving employee. 

Section 8.4 Polygraph Test: No employee will be required to take a polygraph test and 
such refusal will not be used against him/her. 

Section 8.5 Precedent: Any disciplinary action taken against an employee for violation of 
any rule, regulation or policy of the Department which is accepted by the employee shall 
not set a precedent for future settlements. 

Section 9.1 Layoff: · 

ARTICLE IX· 
LAYOFF AND RECALL 

A) The word "layoff' means a reduction in the work force. Layoff of employees shall be 
. by job classification seniority, and the following order shall be followed, provided 
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that the employees who remain are MSCTC Certified and capable of performing the 
work required: 
1. Temporary employees; 
2. Regular Part Time employees 
3. Probationary employees 

. . 

Remaining seniority employees within the classification affected shall then be laid 
off, in the order of their classification. 

B) When employees have the same classification seniority, the employee with the least 
seniority in the department shall be laid off first. 

C) Notices of recall shall be sent by certified or registered mail to the employee's last 
known address as shown on the Employer's records and it shall be the obligation of 
the employee to provide the employer with a current address and telephone number 
or additional information to guarantee receipt of notice of recall. A recalled 
employee shall give notice of his/her intent to return to work within three (3) 
consecutive calendar days of receipt of notice and shall then return within ten (10) 
calendar days or his/her employment shall be terminated, unless an extension is 
granted by the Employer. 

D) In the event a recall is necessary on less than three (3) days notice, the employer 
may call upon the laid-off employee(s), either personally or by telephone, until an 
employee who is able to return to work immediately is located. In such case, the 
employee able to return to work immediately will be given a temporary assignment 
not to exce.ed ten ( 1 0) days, and employees passed over (because of their inability 
to return to·work immediately) will be given notice to report for work at the end of 
said ten (10) day period. · 

E) Employees to be laid off for an indefinite period of time will have at least ten (1 0) 
working days notice of layoff. The Executive Board shall receive a list from the 
Employer of the employees being laid off on or before the date the notices are 
issued to the employees. 

Section 9.2 Required to Take Recall: A laid off seniority employee, if recalled to a job. 
identical in rate to the job from which he/she was laid off within the bargaining unit, and 
provided said employee has the ability to perform the job, shall be required to take the 
recall. Failure to take such offered work shall result in loss of seniority and discharge. 

Section 9.3 Order of Recall: The order of recalling of laid off employees shall be in the 
inverse order in which the employees are laid off and shall be subject to the requirement 
that the employee is MSCTC Certified, qualified to carry a firearm and capable of 
performing the work required. 

POAM Corrections Officers 9 1/1/11 -12/31114 



ARTICLE X 
LEAVES OF ABSENCE 

Section ·1 0.1 ·General Considerations: A leave of absence is a written authorized 
absence from work without pay. A leave may be granted, denied, or extended by the 
Employer upon written request for such leave from a bargaining unit employee who shall 
state the reason for such leave upon his/her application. Only a regular full time employee 
who has worked continuously for the Employer for one (1) year or more shall be eligible for 
a leave of absence . 

. Authorization or denial for a leave of absence request shall be furnished to the employee 
by the Employer and it shall be in writing. 

An employee on an approved leave of absence will retain his or her seniority, however, the 
seniority of an employee will riot accumulate while the employee is on an approved leave 
of absence of one (1) month or more, unless otherwise stated in this contract. 

In no event shall the duration of any leave exceed twelve (12) calendar months unless 
extended by approval of the Employer or required by law. 

All leave requests shall state the exact date on which the leave begins and the projected 
date on which the employee is to return to work. Further extension beyond the return date 
designated may be granted after thorough investigation and upon a finding by the 
Employer that extension of time is necessary and just. 

If an employee obtains a leave of absence for a reason other than stated at the time the 
request is made, the employee will be terminated from his/her job. Employees shall not 
accept employment elsewhere while on leave of absence unless agreed to in writing by the 
Employer; if not approved, acceptance of other employment or working for another 
employer while on a leave of absence shall result in disciplinary action up to and including 
discharge. 

Failure to ·return to work on the exact date scheduled shall be cause for termination. 
Exceptions may be made due to circumstances beyond the control of the employee. 

No employee shall return to work prior to the expiration of his/her leave unless otherwise 
agreed to by the Employer. 

Time absent on leave shall not be counted as time at work for any purpose except as 
herein provided to the contrary. · 

The re;.employment rights of.employees will be limited by applicable laws and regulations. 
Leaves that qualify under the Family Medical Leave Act ·require the employee to use all 
paid leave available to him/her before going on unpaid leave. 
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Leaves requested due to· illness or medical disability must be accompanied by a 
physician's certificate that the employee is unable to work. Employees returning to work 
must present a physician's statement indicating the employee's date of return with ability to 
perform the essential functions of the position as required by the Employer. A physician is 
a duly licensed member of a medical profession who has the medical training and clinical 
expertise suitable to treat the diagnosed condition. For purposes of mental health or 
psychiatric conditions, a Psychologist or Psychiatrist may be required to provide the 
physician's statement, to the extent the specialist has the medical training and clinical 

· expertise to treat the diagnosed condition. Accumulated sick leave may be used for such 
leave until exhausted. 

Medical Arbitration: The Employer may choose to authenticate or clarify a medical 
certification with an employee's Health Care Provider, or verify a certification related to a 
Qualifying Exigency prior to approving the leave. The Employer, at its expense, may also 
require an examination by a second healthcare provider chosen by the Employer, if the 
Employer has a reasonable question regarding the medical certification provided by the 
employee. If the two healthcare providers disagree as to whether the employee has valid 
medical clearance to return to work, then the Employer will pay for a third, mutually
agreeable healthcare provider to conduct an examination and provide a final and binding 
condition. 

UNPAID LEAVES OF ABSENCE 

Section 10.2 Military Leave 

Military leave shall be granted in accordance with applicable State and Federal laws. 

A) Whenever employees who are members of the National Guard, Naval Reserve, 
Army Reserve, Marine Reserve, Coast Guard Reserve, or Air Corps Reserve are 
called for reserve duty with valid military documentation, shall be entitled to a leave 
of absence in addition to their vacation leave from their respective duties. During 
this leave, and upon· presentation of documentation of their gross wages with the 
Reserves, they shall receive pay for the difference between their regular gross pay 
and their military gross pay, such pay not to exceed two (2) calendar weeks. 

B) Employees who are called for a physical for the Armed Services are to be granted 
pay for the day of the physical. 

Section 10.3 Union Business: Leaves of absence without pay may be granted, under 
normal conditions, to an employee elected by the Union to attend educational classes or 
conventions conducted by the Union. The number will not exceed two (2) employees at 
any one time and the riumber of working days for all employees shall not exceed seven (7) 
in any one ( 1 ) calendar year. 

Section 10.4 Educational Leave An employee wishing to further his/her education in 
his/her career with the County may be granted educational leave for a maximum of one (1) 
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year without pay. The employee who is granted an educational leave must return to 
his/her previous classification according to· seniority. This leave may be extended by 
mutual agreement. 

PAID LEAVES OF ABSENCE 

Section 10.5 Jury Or Witness Duty Employees shall be granted leave of absence with 
pay when they are required to report for jury duty or as a witness subpoenaed to appear in 
a local, State, or Federal Court, or when required either by the Employer or any other 
public agency to appear before a court or such agency on matters related to the lawful 
performance of their duties in their work and in which they are personally involved as a 
result of the faithful performance of their duties. 

A) Seniority will continue to accrue to the employee. 

B) Such employees shall be paid their regular wages for time necessarily spent on 
such matters after turning over the jury or witness fee check (less mileage) to the 
County Treasurer. 

Section 1 0.6 Bereavement Leave 

A) When death occurs in an employee's immediate family, i.e., spouse, parent, parent 
of current spouse, child, brother, sister, grandparents, grandchildren, grandparents 
of current spouse, th'e employee, on request, will be excused with pay not to exceed 
three (3) normally scheduled working days (pro-rated for part-time employees) 
following the date of death, provided he attends the funeral and/or memorial 
service. For out-of-state funerals, employees shall be permitted to take up to two 
(2) additional days leave of absence utilizing available leave banks. If no 
accumulated leave is available, such leave may be taken without pay. · 

B)· An employee excused from work under this Section shall, after making written 
application, receive the amount of wages, exclusive of shift or other premiums, that 
he/she would have earned by working during straight time hours on such scheduled 
days of work for which he/she was excused. Time thus paid will not be counted as 
hours worked for purposes of overtime. 

Section 1 0. 7. Personal Leave Each regular full-time and regular part-time (on a pro-rated 
basis) employee hired or who transfers into the bargaining unit on or after May 1, 1995, 
and each current employee who has made a written, irrevocable selection of the Short 
Term Disability Insurance Plan by June 1, 1995, shall be granted fifty-six (56) hours of 
personal leave each year at the beginning of the first pay period that covers the first pay 
date in December. New employees shall be granted this leave upon completion of six (6) 
months of continuous service, pro-rated on the number of months of service within the 
benefit year. Employees who have not completed six (6) months of continuous 
employment as of December 1st shall not receive leave for the prior year, however shall 
receive the full fifty-six (56) hours upon completion of six (6) months of employment. This 
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leave may be used at the employee's discretion for sick or personal reasons. Twenty-four 
(24) hours' notice and prior approval by the supervisor is required for general absences, 
and at least one (1) hour notice prior to the beginning of the shift is required for illness, 
unless the employee can show in writing why prior notification was impossible. Time must 
be used in one-half {1/2) hour increments. If any employee has been off work due to 
sickness or accidenUor three (3) consecutive work days, or if the employee is off work for 
sickness or accident and does not have any hours in their personal or sick bank, a 
statement from a physician may be required by the employer. Employees who establish a 
pattern of misuse of sick leave may be required to submit a statement from a physician to 
verify such illness. 

Any personal leave balance remaining following the last full pay period in November shall 
be paid at the employee's prevailing hourly rate on the first paycheck in December. 

ARTICLE XI 
SENIORITY 

Section 11.1 Definition Seniority shall be defined as the length of the employee's 
continuous service with the Sheriff's Office; commencing from his/her last date of hire. 
Seniority for part-time employees will be pro-rated. Classification seniority shall mean the 
length of continuous full-time service commencing from the date of the employee's service 
in his/her particular classification. Employees who are employed on the same date shall be 
placed on the seniority list in alphabetical order of surnames. 

Section 11.2 Probationary Period 

A) All new full-time and regular part-time.employees shall serve a probationary period 
of 2080 hours, exclusive of overtime. The Union shall represent probationary 
employees for the purpose of collective bargaining; however, probationary 
employees may be terminated at any time by the Employer in its sole discretion and 
neither the employee so terminated nor the Union shall have recourse to the 
grievance procedure over such termination. 

B) If an employee is absent from work due to illness or other reasons for a period of 
seven (7) regularly scheduled working days or longer, such period of his/her 
absence shall be added to the probationary period. 

C) During the probationary period an employee shall be eligible for employee benefits 
consistent with plan· documents and County policies, unless expressly provided 
otherwise in this Agreement. After an employee has successfully completed his/her 
probationary period of employment, he/she shall be put on the seniority list and 
such seniority shall be as of his/her last date of hire. · 

Section 11.3 Seniority List. The seniority list on the date of this Agreement shall show 
the names and classifications of all employees in the bargaining unit. The Employer will 
keep the seniority list up to date from time to time and will fum ish the Union an up-to-date 
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list upon request. Any employee who believes that his/her employment date or relative 
position on the fist is incorrect, shall report so to Human Resources in. writing within thirty 
(30) calendar days of the dated posting, or such list shall stand approved as posted. 

Section 11.4 Loss of Seniority and Employment Relationship. An employee's 
seniority with the Employer shall terminate for the following reasons: · 

A) He/she quits, retires or resigns and upon quit, is not rehired by the Sheriff within 
thirty (30) days. (When an employee expects to terminate employment with the 
County, the Sheriff· shall be notified in writing by the employee at least two (2) 
weeks prior to his/her proposed.termination date.) 

B) He/she is discharged or terminated and the action is not reversed. 

C) He/she is absent for three (3) working days without properly notifying the Employer 
and supplying a satisfactory reason for such absence. This is not to be construed in 
limiting the right to issue discipline for any unjustified absence; Exceptions may be 
made due to circumstances beyond the control of the employee. 

D) He/she fails to return to work when recalled or at the specified date ·at the 
termination of any leave of absence. Exceptions may be made due to 
circumstances beyond the control of the employee. 

E) The employee is on a layoff for more than twelve (12) months or, in the case of 
Workers' Compensation leave, for more than thirty.:six (36) months (twenty-four (24) 
months for employees hired after December 31, 2010), or the length of the 
employee's seniority, whichever is less 

F) He/she is convicted of, or pleads guilty or no contest to, a felony. 

G) He/she has exhausted all of their sick, vacation, personal and comp leave banks 
and is not approved for any other leave. 

Section 11.5 Disciplinary Actions. Disciplinary actions resulting in suspensions without 
pay of thirty (30) days or more shall result in an adjustment of the employee's seniority 
commensurate with the length of suspension. 

ARTICLE XII 
LONGEVITY COMPENSATION 

Section 12.1 Grandfathered Plan B Employees hired into the bargaining unit prior to 
April1, 2005, shall receive a longevity bonus payable as a separate check on the first pay 
date in December. in accordance with the following schedule: 

A} After completion of five (5) years of service the employee shall receive a $50 
longevity bonus. 
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B) In December of the sixth and succeeding years thereafter, $50 annually will. be 
added to the longevity bonus with no maximum limit. 

Section 12.2 Proration at Termination At the end of employment with the County, any 
longevity bonus amounts owed under the plan will be prorated over the number of pay 
periods or portion of pay periods worked until the last record day of employment. 

ARTICLE XIII 
HOURS OF WORK. PREMIUM PAY AND SHIFT PREFERENCE 

Section 13.1 Hours The regular schedule of an employee's work shall consist of an 
average of not more than eighty (80) hours for two week pay periods. The normal day 
consists of a minimum of eight (8) continuous hours, inclusive of a one half(1/2) hour paid 
meal period. It is recognized and understood that deviations from the regular schedules of 
work may be necessary as a result of a temporary shortage of manpower and law 
enforcement exigencies. The employer shall endeavor to post the work schedule twenty
eight (28) calendar days prior to the implementation of a hew schedule. 

Section 13.2 Breaks Employees are allowed two (2) fifteen ( 15) minute work breaks, one 
( 1 ) in the first part of the shift and one ( 1 ) in the second part of the shift, per day, which are 
to be taken at a time to allow for the continuous and effective operation of the department, 
and which shall not carry over or accumulate. 

Section 13.3 Overtime If requested to work overtime, an employee will be expected to do 
so unless he/she is excused for good cause. Overtime pay shall be paid under the 
following conditions: . · 

A) Daily- All work performed in excess of eight (8) hours in any twenty-four (24) hour 
period as authorized and approved by the Employer . 

. Those employees who, by mutual agreement of the employee and the Employer, 
work a ten (10) or twelve (12) hour day shall receive time and orie half (1 1/2) for 
hours worked in excess of their scheduled ten (10) or twelve (12) hours in any 
twenty,. four (24) hour period as authorized and approved by the Employer. 

B) Periodically- All work performed in excess of one hundred and sixty (160) hours in 
any twenty-eight (28) calendar day scheduled period, with the exception of change
over when an employee may be required to work eleven (11) days in a pay period 
when advancing schedule leave days. Hours are defined as hours actually worked. 
There shall be no pyramiding of overtime. 

C) The rate of overtime pay shall be one and one half ( 1 1/2) times the employee's 
regular hourly rate, excluding all forms of premium pay. 
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D) Employees who are entitled to overtime pay at their overtime rate of pay as 
provided in this Agreement, shall, at their option, be credited with an equivalent 
amount of compensatory time in lieu of money payment. An employee may bank 
compensatory time to a maximum of forty ( 40) hours. Compensatory time may be 
requested by the employee, and the Sheriff, at his/her discretion may grant 
compensatory time off when workload and scheduling may permit. 

E) When overtime is offered due to vacant shifts, manpower shortages or transports 
and overtime pay is applicable, it shall be distributed as equally as possible among 
qualified employees within a reasonable period of time and within the classification 
affected. For purposes of Article XIII, "qualified" means an employee may lawfully 
carry a firearm, and is able to perform all of the duties required as part of the 
overtime assignment. 

F) Ali overtime distribution list shall be kept current within the classification affected. 
Overtime worked shall be added to the overtime distribution list within a period of 
forty-eight (48) hours. 

G) When transport overtime occurs, the lowest qualified officer on the distribution list 
shall be offered the transport unless the supervisor can show that it would be 
detrimental to the operation of the jail. If the lowest officer completed his/her most 
recent work assignment within eight (8) hours of the start time for the transport 
overtime assignment, he/she shall not be allowed to leave on the transport, but 
would be eligible to work in the facility. 

H) When an overtime assignment occurs, the qualified employee with the lowest 
number of overtime hours Worked in the overtime distribution list for the 
classification affected shall be offered the overtime. This procedure shall be 
repeated until the lowest three (3) eligible full time employees in the overtime 
distribution list have been offered the overtime. In the event that none ofthe lowest 
three (3) employees accept the overtime, or cannot be contacted, the overtime may 
be offered to any full time employee of the Bargaining Unit on a volunteer basis. If 
no full time volunteer can be found, the overtime may. be offered to any part time 
employee of the Bargaining Unit on a volunteer basis. If a volunteer or part time 
employee cannot be located in a reasonable amount of time, the lowest employee 
contacted on the equalization list will be ordered in. 

Part time employees may be held over at the end of their shift if there is not a full 
time employee immediately available to fill the need. Part time employees should 
not be held over for more than four ( 4) hours. 

When an available overtime list is posted, a reasonable cut off date shall be set for 
the full time employees of the Bargaining Unit. After that date, the part time 
members of the Bargaining Unit, or other qualified employees of the department 
may bid for the available overtime. 

POAM Corrections Officers · 16 1/1/11 -12131/14 



I) Any Corrections Division employee, including those returning to this classification 
from another classification, new hires receiving full time Corrections officer status 
that are eligible in the current calendar year for offered or assigned overtime, and 
any Corrections Officer returning to full time duty, from medical leave of thirty (30) or 
more days, as ordered by a medical doctor (not to include elective surgery, or 
complications resulting from elective surgery), will be placed no lower than twelve 
(12) hours below the next lowest employee for overtime hours logged in the 
distribution list for the classification affected. 

J) HOLD OVER OVERTIME: If the overtime involves the continuation of an 
employee's regular shift for an anticipated period of three (3) hours or less, the 
employer need not call from the entire overtime distribution list. The employer shall 
offer the "holdover'' overtime to the on-duty officer starting with the lowest equalized 
overtime and continuing through the list. If no on-duty officer accepts the holdover, 
the officer with the lowest equalized overtime shall be ordered to holdover. If the 
overtime is anticipated to exceed three (3) hours, the employer shall follow the 
normalovertime assignment procedures. An on-duty officer may still be required to 
holdover until the arrival of the called-in officer, if needed. Employees that are being 
held over will be entitled to compensation for the amount of time they are held over. 

Section 13.4 Shift Assignments Shift assignments for employees in the Security 
Section will be made on an eighty four (84) day basis. . Determination of the shift 
assignments shall be based on the employee's preference according to his/her seniority 
within the Sheriff's Department. Those eligible must have completed at least one ( 1) year 
of service within· their classification. 

The Employer shall grant such requests for shift preference provided that said request shall 
not be detrimental to the efficient operation of the department: Management maintains the 
right to make temporary assignments in mid quarter due to extended illnesses, injuries, 
training, promotions, vacancies, probationary employee status, mass illnesses, and for 
natural and man made disasters, and thirty (30) days' prior notice shall be given to the 
employee when it affects vacations, to accommodate the employees and the shift. 

An employee may request a shift preference atthe first selection period after he/she has 
completed one ( 1) year probationary period, or at the first selection period after transfer to 
the Division. 

Section 13.5 Daily Shift Exchange Two (2) employees may change their daily shifts by 
mutual agreement between those two (2) employees, with the prior written approval of the 
Sheriff or his designee, and provided .that such shift change does not result in overtime 
liability for the Employer and such shift change must occur within the same pay period. 

Section 13.6 Shift Premium: Employees assigned and working on shifts commencing at 
or after 3 p.m. shall receive a shift differential of twenty-five ($.25) per hour in addition to 
their regular pay. Employees assigned to and working on shifts commencing at or after 11 
p.m. shall receive a shift differential of thirty-five ($.35) per hour in addition to their regular 
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hourly rate. Employees who work four ( 4) or more hours into either shift shall receive the 
shift premiurri called for the entire shift. 

Section 13.7 Corrections Training Officers Administrative Leave Corrections Officers 
serving as Corrections Training Officers shall be compensated by receiving sixteen (16) 
hours ofcomp time per training step. This shall apply only if the CTO trains the recruit for 
the full training step. If two CTOs "split" a recruit's training step, the Corrections Lieutenant 
will determine what percentage of the sixteen (16) camp time hours each CTO is entitled. 

ARTICLE XIV 
HOLIDAY PAY 

Section 14.1 Paid Holidays The following shall be considered as paid holidays for 
purposes of this Agreement (pro-rated for regular part-time employees): 

New Year's Day Thanksgiving Day 
Easter Sunday/Good Friday Day After Thanksgiving 
Memorial Day Christmas Eve Day 
Independence Day Christmas Day 
Labor Day New Year's Eve Day 
Veteran's Day Floating Holiday 

Employees who are assigned to seven (7) day. operations will celebrate Easter Sunday, 
those assigned to a Monday through Friday schedule shall celeb

1

rate Good Friday. 

Section 14.2 Eligibility To be eligible for holiday pay, an empllyee must: 

A) Be actively working (e.g. not on layoff, suspension or any other unpaid leave), on 
ROO, or on a paid leave of absence (excluding leaves covered by Short-term 
Disability or Workers' Compensation Insurance) on the date the holiday occurs; and 

B) · Work their scheduled day before and their scheduled day Iaffer a holiday 
. . . I 

Section 14.3 Not considered as Time Worked No holiday for which an employee is paid 
and during which he/she did not work shall be considered or treated for any purpose under 
this Agreement as time actually worked by him/her. 

Section 14.4 During Paid Leave Holidays occurring during an aP,proved paid leave shall 
not be charged against the employee's leave bank provided the eligibility requirements for 
the holiday as defined in Section 14.2 are met. 

Section 14.5 Pay When Reauired to Work Employees who ar13 required to work on a 
holiday shall receive in addition to the holiday pay, time and one half (1 1/2) for all hours 
worked. · 

Section 14.6 Rate for Paid Holidays Employees who do not work on the holidays, and 
who meet the eligibility requirements, shall be compensated for such holiday based on 
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eight (8) hours pay (pro-rated for part-time employees) at the straight time hourly rate, 
excluding premiums, of the particular employee. 

Section 14.7 Scheduled to Work But Doesn't When an employee is scheduled to work 
on one of the holidays or the day observed in lieu thereof, if any, and does not work as 
scheduled, he shall not receive the pay for such holiday. 

Section 14.8 Holidays Falling on Weekends In the event one ofthe holidays falls on a 
Sunday, the following day, Monday, will be the recognized holiday for eligible employees; if 
the holiday falls on Saturday, the preceding Friday will be recognized as a holiday. 
However, employees assigned to seven (7) day operations will celebrate the actual date of 
the holiday. Employees will be considered as having been assigned to a five (5) day 
operation if their schedule reflects such an assignment for one (1) month or more. 

Section 14.9 Snow Days . County snow day procedures will apply to bargaining unit 
personnel. · 

Section 14.10 Floating Holiday One floating holiday shall be credited to the employee 
as of January 1st each calendar year (pro-rated for regular part-time employees). 
Employees who are hired on or after October 1st shall not be granted the floating holiday 
for that year. Such floating holidays shall not accrue from year to year or be paid out for 
any reason. 

ARTICLE XV 
VACATION 

Section 15.1 Paid Vacation Schedule Employees working under this Agreement shall 
receive paid vacations in accordance with the following schedule provided they are eligible 
and prorated based on their regular FTE. 

VACATION SCHEDULE 

YEARS OF SERVICE 
Less than 3 years . 
3, but less tha·n 5 years 
5, but less than 10 years 
1 0, but less than 15 years 
15, but less than 25 years 
25 or. more years 

(HOURS) 
(80) 
(96) 

(120) 
(136) 
(160) 
(200) 

Section 15.2 Credit of Vacation Accrual Vacation leave will be credited bi-weekly to the 
employee's "bank" based upon the employee's Service Date and in accordance with the 
above schedule up to a maximum carry-over of one hundred sixty (160) hours on the 
Employees Service Date for regular full-time employees, pro-rated for part-time employees 
based upon their FTE. 

POAM Corrections Officers 19 1/1/11 -12/31/14 



Section 15.3 Illness during vacation If an employee bec6mes m·and/or is under the 
care of a physician during his/her vacation, he/she may choose to use personal leave or 
sick leave rather than vacation leave for that period of time. A physician's statement may 
be required by the Employer. His/her vacation for the number of days so utilized may be 
rescheduled. 

Section 15.4 Waiver of Vacation A vacation may not be waived by an employee and 
extra pay received for work during that period. If an employee is required by the Employer 
to reschedule his/her vacation, then the maximum carry-over provision of Section 15.2 will 
not be invoked, provided the employee utilizes the excess hours within thirty (30) calendar 
days. · 

Section 15.5 Scheduling of Vacations Vacation schedules by classification and affected 
shifts will be worked out as far in advance as possible. To accomplish this and to consider 
the wishes of seniority employees, after January 1st, each employee shall indicate on a 
yearly calendar his/her vacation request no later than April 1st. After April 1st, all 
employees who have failed to select their vacation time will take whatever time is available 
on a first-come-first-served basis. Employees will be notified of approval of vacation 
periods within a reasonable time after April 1st of the applicable year. Any requested 
change in vacation schedule after notification will require at least thirty (30) days notice. 
Exceptions may be made for unusual circumstances. 

Any employee desiring vacation time between January 1st and April1 st should submit the 
request prior to November 1st of the preceding year. Requests for this time period 
submitted after November 1st will be handled on a first-come-first-served basis. The 
Employer may call employees back from vacation in the event of a natural or manmade 
disaster.· 

Section 15.6 Payment of Vacation Bank upon Termination: Upon termination of 
employment due to resignation; death, retirement or dismissal, an employee, employee's 
spouse, designated beneficiary or the employee's estate, shall be compensated in wages 
for all unused vacation leave, up to the maximum vacation carryover limit, through date of 
termination that such employee has accrued. 

Section 15.7 In Conjunction with Regular Days Off Employees shall be permitted to 
schedule their vacation in conjunction with their regular pass days. Pass days in this 
situation shall be considered as part of the total vacation period. 

Section 15.8 Maximum Length of Vacation: In an effort to assure all employees a 
reasonable opportunity to request the vacation periods consistent with their personal 
needs, the employer reserves the right to approve vacations up to a maximum of two (2) 
consecutive weeks. Vacation requests which exceed two (2) weeks will be held for final 
evaluation by the Division Commander until all other vacation requests have been 
submitted. 
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ARTICLE XVI 
SICK LEAVE PAY 

Section 16.1 Eligibility for Sick Leave Pay Employees who are grandfathered under the. 
old sick leave plan shall earn paid sick days at the rate of one (1) day per month. Sick 
days shall be "banked" for future use with no maximum. Sick leave shall be granted only 
for absence from duty because of personal illness, visits to the doctor or dentist, legal 
quarantine, or illness in the immediate family. Sick leave for illness in the immediate family 
may be charged for up to two (2) days per illness if the employee is the only person 
available to render such care. For purposes of this section, an immediate family member 
shall be deemed to be spouse, children, parents, or guardian who lives with or under the 
support of the employee. · 

Section 16.2 Form to Claim Pay Claim for sick leave pay must be submitted on a form 
provided by the Employer. If any employee has been off work due to sickness or accident 
for three (3) consecutive work days, a statement from a physician may be required by the 
Employer. Employees who establish a pattern of misuse of sick leave may be required to 
submit a statement from a physician to verify such illnesses. 

Section 16.3 Pay out upon Death or Retirement Upon retirement or death of an 
.employee, the employee or the employee's estate, shall be paid at the employee's regular 
rate of pay fifty percent (50%) of any balance in the sick leave bank up to a maximum 
payout offour hundred eighty (480) hours. 

Section 16.4 Conversion of Sick leave Banks Employees may convert accumulated 
sick leave in excess of one hundred twenty (120) days on the basis on two (2) sick days for 
one (1) vacation day by notifying Human Resources in writing with a copy to the Sheriff. 

Section 16.5 Notification of Absence due to Sickness Employees absent from work 
due to illness must notify their immediate supervisor at least one hour prior to their normal 
reporting time in order to be eligible for paid sick leave, unless the employee can show in 
writing why prior notification was impossible. 

Section 16.6 Frozen Sick Banks Employees hired or who transfer into the bargaining 
unit on or after May 1, 1995, or current employees who have made a written, irrevocable 
selection of the Short"'term Disability Insurance Plan by June 1, 1995, shall have their sick 
banks frozen and shall not be eligible for sick leave accumulation as described in this 
article. Frozen sick banks may be used in the following instances: 

1. For absences after the personal leave hours have been exhausted. 

2. For regularly scheduled hours during the first seven (7) calendar days when an· 
employee qualifies for the Short Term Disability Insurance coverage. 

3. When an employee qualifies for the Short Term Disability Insurance coverage, but 
chooses to use their frozen sick bank first. 
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Any balance left upon retirement (under the County's retirement plan or eligible for drawing 
social security} or upon death shall be paid at the rate of one half of any unused hours at 
the prevailing hourly rate of the employee, up to a maximum payout of four hundred and 
eighty (480) hours. 

ARTICLE XVII 
INSURANCE AND RETIREMENT 

Section 17.1 Health ·Insurance The Employer agrees to provide hospitalization and 
medical insurance coverage for regular full time employees and their families. Regular part 
time employees will be covered at the percentage of their regular scheduled hours, with the 
employee responsible for the balance of the monthly premium by payroll deduction. Said 
insurance is detailed in Appendix B. The HMO (Health Maintenance Organization) plan will 
remain as the County's base plan. If the employee chooses any optional plan,- the 
increased premium cost associated with that plan will be the responsibility of the employee. 
Coverage becomes effective the first of the month following thirty (30) calendar days of 

employment. Employees whose spouses are also employed by Grand Traverse County 
will not be eligible to be double covered under the health program. They may each select 
their own coverage (in the case of traditional insurance or HMO) if they wish, and 
dependents will be covered under the employee whose birth date comes first in the year, 
unless otherwise agreed to by both employees or as provided for in the plan documents. 

The benefits provided under this section shall be secondary to any personai protection or 
personal injury benefits available from an· insurer under a motor vehicle policy described in 
Section 500.31 01 ( 1). of the Michigan Compiled Laws. 

Eligibility and benefit provisions are provided subject to plan documents. 

Effective January 1, 2012, all employees covered under the health insurance will 
participate in a premium cost share as outlined below: 

Effective JanuarY 1. 2012 
• 6% premium cost share (of the HMO base plan) if the employee participates in the 

County's Health Initiative, capped at Single $30, Double $60, Family $70 

• 8% premium cost share (of the HMO base plan) if the employee does not 
participate in the County's Health Initiative, with no caps. 

Effective Januarv 1. 2013 
• 6% premium cost share (of the HMO base plan) if the employee participates in the 

County's Health Initiative, capped at Single $35, Double $65, Family $75 

• 8% premium cost share (of the HMO base plan) if the employee does not 
participate in the County's Health Initiative, with no caps. · 
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Effective January 1. 2014 
• 6% premium cost share (of the HMO base plan) if the employee participates in the 

County's Health Initiative, capped at Single $40, Double $70, Family $80 

• 8% premium cost share (of the HMO base plan) if the employee does not 
participate in the County's Health Initiative, with no caps. 

Employees who are "hired during the middle of a calendar year will automatically be 
enrolled in the lower premium cost share for the remainder of the year when their coverage 
becomes effective. Upon hire, employees will still be responsible for participating in the 
Health Initiative that is currently in effect in order to receive the lower premium cost share 
for the following year. An employee will only be required to meet the Health Initiative 
requirements once per plan year. 

The employee is obligated to pay any applicable cost share whether actively at work or on 
an approved leave. Failure to make the required cost share payment in a timely manner 
will result in loss of coverage. 

The Employer reserves the right to modify the County's Health Initiative and content of the 
online questionnaire and any completion deadline requirements. Both the Employer and 
the union. recognize that the health care provider may change the content of the online 
questionnaire, and that any changes within the Employer's control will be discussed with 
the union. 

The Employer has the right to change the provider and/or plans, provided that substantially 
equivalent coverage is maintained. · 

Section 17.2 Retirees. Group Health Employees who retire prior to age 65, and who 
notify the County's Human Resources Department in writing at the time of retirement or 
when he/she has exhausted eighteen ( 18) months of COBRA coverage, shall be entitled to 
group rates under the County's Pre-65 Retiree hospitalization plan. Retirees age 65 and 
over, upon written request at the time of retirement or within thirty (30) days prior to 
reaching age 65, may enroll the County's medicare supplement plan. Retirees whose 
retirement is based on a hire date prior to April 1, 2005, shall have the medicare 
supplement paid by the Employer. Retirement for purposes of this section shall be defined 
as age 60 with ten (10) years of service or age 50 with twenty-five (25) years of service 
with Grand Traverse County Sheriffs Department. 

Section 17.3. Workers' Compensation In the event an employee sustains an 
occupational injury/illness, he/she will be covered by applicable Workers' Compensation 
laws. An employee who is eligible for workers' compensation will receive, in addition to 
their workers' compensation benefit, the difference in their regular net pay and their 
workers' compensation benefit, for a period of time of up to twelve (12) months. In 
addition, the employee's health, dental, optical and life insurance described in sections 
17.1, 17.5, and 17.6, will continue to be provided by the employer while the employee is on 
workers' compensation, for a period of up to twelve (12) months. 
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The employee may be required to obtain a release to return to work from all treating 
physicians. 

If the employee is in the MERS defined benefit program and unable to return to work, a 
conference will be held to determine whether or not the employee should be given a 
medical discharge .. If it is determined that said employee shall be placed on Medical 
Retirement, the Employer will request according to MERS rules a duty disability retirement. 
For all employees determined to be eligible for medical retirement, the Employer shall also 
be responsible for maintaining all levels and forms of life and medical insurance up to 
twelve (12) months. 

Section 17.4 Retirement Plan As a condition of employment, each full-time employee 
shall agree to participate in the Michigan Employees Retirement System. The Employer 

· shall contribute 6% of wages under the Municipal Employee's Retirement System, Defined 
Contribution Plan. Employees may choose to make a one time irrevocable decision to 
contribute 3% oftheirwages to the plan, and if the employee chooses to contribute 3%, the 
Employer will contribute an additional 3%. Employees will be 25% vested after 3 years of 
service, 50% after 4 years, 75% after 5 years, and fully vested after .6 years of service. 
Eligibility for Defined Contribution benefits is made in accordance with MERS plan 
documents and IRS regulations. 

Employees grandfathered under the MERS Defined Benefit plan shall receive benefits 
calculated with a 2.8% multiplier until age 65, at which time the multiplier reverts back to 84 
(2.5% ), with FAC-3, the F50/25 waiver, and E2 Rider. There is a 2% of gross wage payroll 
deduction to pay for this benefit. · 

Age 60 with ten (1 0) years of service, or age 50 with twenty-five (25) years of service shall 
be used for eligibility for the retiree health plan, payout of sick banks or other such benefits 
related to retirement from the County .. 

Section 17.5 Optical and Dental Insurance The County will provide to regular 
employees optical and dental coverage substantially equivalent to the Grand Traverse 
County Dentt;tl and Vision Plans as detailed in Appendix C and Appendix D. Part-time 
employees will pay a pro-rated share of the premium based on their regular FTE through 
payroll deduction. 

Eligibility and benefit provisions are provided subject to plan documents. 

The Employer has the right to change the provider and/or plans, provided that 
substantially equivalent coverage is maintained. 

Section 17.6 Life & AD&D Insurance: The Employer agrees to pay the full premium for 
term Life Insurance and Accidental Death and Dismemberment Insurance for regular full
time and part-time employees in the amount of $20,000 or one (1) times annual base 
salary (whichever is greater): Said insurance to become effective the first of the month 
following six (6) consecutive months of employment as a regular employee in accordance 
with the plan documents. 
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The Employer has the right to change the provider and/or plans, provided that substantially 
equivalent coverage is maintained. 

Section 17.7 Short Term Disability Insurance The employer agrees to provide Short 
Term Disability coverage for all regular full-time and regular part-time employees who enter 
the bargaining unit on or after May 1 , 1995, and for current employees who selected the 
Short-term Disability Insurance Plan in writing by June 1 , 1995, such insurance to be 
effective the next day following 180 consecutive calendar days of consecutive service as a 
regular employee in acoordance with plan documents. This insurance shall provide 66 2/3 
percent of the employee's regular pre-disability wages for up to one hundred eighty-two 
(182) calendar days for absences due to approved injury or illness, as approved by the 
insurance carrier. The coverage will begin on the eighth calendar day following injury or 
illness. Employees must use paid leave to cover the eligibility period before going on 
unpaid leave. Eligibility and benefit provisions are provided subject to plan documents. 

The Employer has the right to change the provider and/or insurance plans, provided that 
substantially equivalent coverage is maintained. 

Health, dental, and optical insurance provided by the employ~r shall continue during the 
duration of this coverage. 

Section 17.8 Employee Assistance Program The Employer will provide an Employee 
Assistance Program for the members of the Bargaining Unit. 

ARTICLE XVIII 
VACANCY AND TEMPORARY TRANSFER 

Section 18.1 Temporary Vacancy For the purpose of temporarily filling a vacancy in a 
position of higher classification, the Employer shall offer such assignment to the senior 
most qualified employee within the appropriate division. If it involves an assignment in a 
higher pay classification for over two (2) hours, the employee will receive the higher rate of 
pay for all hours worked. 

The Sheriff shall determine when a temporary vacancy exists and will proceed to fill such 
vacancy in accordance with this Article as soon as possible. However, no position shall be 
considered temporary .for a period beyond sixty (60) days without mutual consent of the 

·parties. 

ARTICLE XIX 
CLOTHING ALLOWANCE 

The Corrections Officer assigned as -Population Coordinator shall receive an annual 
clothing and cleaning allowance of Seven Hundred Fifty Dollars ($750.00). This allowance 
shall be paid on the second pay of January of each year. 
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ARTICLE XX 
UNIFORMS AND EQUIPMENT 

Section 20.1 Wearing Apparel The Employer agrees to provide all required wearing 
apparel as determined as part of mandatory dress code. The Employer agrees to pay in 
full for three (3) pair of pants and/or skirts, three (3) summer shirts and/or blouses, three 
(3) winter shirts and/or blouses and necessary hats, leather and utility pieces, side arms, 
belts and other necessary insignia. The Employer agrees to provide jackets and to replace 
such items as necessary. 

Section 20.2 Equipment The Employer shall furnish all equipment it deems necessary to 
the employees to perform their respective work assignments and shall keep all equipment 
in safe operating condition. Misuse of equipment may result in discipline. 

Section 20.3 Maintenance and Cleaning The present program of maintenance and 
cleaning shall be continued through the life of this contract. 

ARTICLE XXI 
GENERAL 

Section· 21.1 Health and Safety Committee: All safety ideas and complaints will be 
taken to and handled by the County's Safety Committee before a grievance is filed. 

Section 21.2 MIOSHA In any dispute involving safety, M.I.O.S.H.A. will be used and 
their decision will be final and binding upon the parties. If, however, M.I.O.S.H.A. will not 
take jurisdiction, the matter is a proper subject for grievance arbitration. 

· Section 21.3 Personnel Files The parties agree that records of ser:vice will be kept in the 
employee's personnel file and citations will be awarded in instances of meritorious 
performance, above and beyond the call of duty. The employee shall, upon request, in the 
presence of the Employer, have access to his/her personnel file. 

Section 21.4 Workplace Visits Authorized representatives of the Union may be 
permitted to visit the operation of the Employer during working hours to talk with the 
Executive Board Members, and/or representatives of the Employer concerning matters 
covered by this Agreement provided that each visit does not interfere with the progress of 
the work force and that each employee asks for permission from their shift supervisor 
before the visit. The Union will arrange with the Employer for time and place prior to the 
occurrence of such visits. 

Section 21.5 Legal Assistance The Employer will provide to the employee such legal 
assistance as will be required when civil action is. brought against an employee as a result 
of the acts occurring when and while said employee is in the lawful performance of their 
duties and assigned responsibilities; provided that notification is immediately given to the 
Employer that service of process was made upon the employee. 
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Section 21.6 Training The Employer shall pay the tuition, expenses, and provide proper 
transportation for training schools as assigned. Any employee designated to attend 
training schools benefiting both the County and the employee shall be remunerated at their 
regular rate of pay. 

Section 21.7 Use of Personal Vehicle Whenever an employee is requested by the 
Employer to use his/her own personal vehicle in the line of duty and on the business of the 
Employer, he/she shall be accorded mileage at a rate as uniformly established by the 
Grand Traverse County Board of Commissioners. 

Section 21.8 Equipment If equipment should be regarded as defective, an employee 
should immediately inform his/her immediate supervisor and present a list of defects. If the 
supervisor determines the equipment to be defective, he/she shall cause the same to be 
stored until cleared by an appropriate specialist as fit for service. If the supervisor 
determines the equipment to be fit for service, he/she must so notify the employee. 

The Employer shall not require employees to utilize equipment that is not in safe operating 
condition or equipped with the safety appliances prescribed by law. 

Section 21.9 Accidents An employee involved in any accident shall immediately report 
said accident and any physical injury sustained. An employee shall make out an accident 
report in writing on forms furnished by the Employer and shall turn in all available names 
and addresses of witnesses to any accidents. Failure to comply with these provisions shall 
subject each employee to disciplinary action by the Employer. An employee who is injured 
while on the job and cannot continue to work will be paid for the remainder of his/her shift. 

Section 21.10 False Arrest Insurance The Employer shall pay the cost of $500,000.00 
for False Arrest Insurance. · 

Section 21.11 Bulletin Board The Employer will provide a bulletin board in the facility 
where employees hereunder are employed for the use of the Union and the Employer. 
Only official notices are to be posted and must have the signature of the President or a 
Board Member. The Union will promptly remove from such bulletin board· any material 
which is detrimental to the Union/Employer relationship. 

Section 21.12 Rest Period Employees shall normally be granted a minimum rest period 
of eight .(8) hours before. having to report back to duty, except in unusual situations, 
manpower shortages or emergencies. The employer will make every effort to assure the 
eight-hour rest period; however, should an employee be required to report back to duty 
within the eight hour period of rest after training, overtime compensation will not be paid 
unless otherwise required under Section13.3. 

Section 21.13 Bond Should it be required that any employee be bonded, any premium 
involved shall be paid by the Employer. 
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Section 21.14 Court Time Employees of the bargaining unit who may be required to 
appear in court on civil or criminal matters, or before Commissioners on matters related to 
the lawful performance of their work, on days off or other authorized off-duty time, will be 
paid a minimum of three (3) hours at time and one-half (1 1/2) and a minimum of two (2) 
hours at time and one-half (1 1/2) for appearing before the Magistrate for their set 
appearance in lieu of any witness fees. This provision will not apply if the court time is one 
( 1) hour or less prior to the start of work; however, any court time prior to the start Qf work 
amounting to less than one (1) hour will be paid at the minimum of one (1) hour. 

Section 21.15 Call In The employees of the bargaining unit will be paid a minimum of 
three (3) hours at time and one-half (1 1/2) for call back time. This provision will not apply 
if the call-in is one ( 1 ) hour or less, however any call in time amounting to less than one ( 1 ) 
hour will be paid at the minimum of one ( 1 ) hour. 

Section 21.16 Hours.for Benefit Computation All hours paid to an employee, exclusive 
of overtime, shall be considered as hours worked for the purpose of computing fringe 
benefits under this Agreement. 

Section 21.17 Examination of Records The Union shall have the right to examine the 
time sheets and other records of the Employer pertaining to the computation of 
compensation for an employee who has submitted a specific grievance relative to S!JCh 
compensation. Upon request by the Union, such records shall be furnished by the 
Employer for inspection~ 

Section 21.18 Rules, Regulations. Policies and Procedures The Employer reserves 
the right to establish reasonable rules, regulations, policies and procedures not 
inconsistent with the provision of this Agreement. Such rules, regulations, policies and 
procedures shall be available for inspection and review by employees if such rules, 
regulations, procedures and.policies concern working conditions. If the Union believes that 
any ·rule; regulation; policy and/or procedure is inconsistent with the terms of this 
Agreement, a grievance may be filed within five (5) business days after the establishment 
or application of such rule, etc., and thereafter considered in accordance with the 
grievance procedure. 

Section 21.19 Prisoner Transports 

A) At least one (1) regular female employee will be used in the scheduled transporting 
of any female, except this requirement will not apply to female prisoners transferred 
to and from the following Counties: Antrim, Kalkaska, Wexford, Benzie and 
Leelanau, as well as within the County of Grand Traverse. Female prisoner 
transfers without a female employee will require two (2) certified officers in the 
vehicle. 

B)· Except as provided in paragraph A above, single officer units may be required to 
perform prisoner transports to and from the following counties: Antrim, Charlevoix, 
Crawford, Otsego, Missaukee, Kalkaska, Wexford, Benzie, and Leelanau. 
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C) In the planning and scheduling of all prisoner transports, management shall give 
due consideration to issues of officer safety and escape risks. 

·section 21.20 Bargaining Unit Work 

A) . Employees who do not fall within the definitions of Section 1.2 will not be assigned 
to work which is recognized as bargaining unit work, except in the case of 
emergencies. · 

B) The Employer will not assign auxiliary personnel where it replaces a regular 
employee, during the lay off of a regular employee or for the purpose of avoiding 
overtime to regular employees. 

C) It is recognized and understood by the parties of this agreement that regular 
employees of the Sheriffs Department who hold the appropriate certification( s) may 
perform any function or Work assignment within the Sheriffs Department appropriate 
for their certification, if such action does ·not violate the provisions of paragraph A 
above. 

Section 21.21 Tuition Reimbursement Employees who receive prior approval for 
educational courses relating to their job performance may receive tuition reimbursement 
from the Employer in accordance with County Policy. 

Section 21.22 Personal Property The Employer agrees to replace all personal property 
damaged in the ·line of duty when reasonable care and effort has been taken by the 
employee under the following guidelines: 

1) All jewelry is exempt from this provision; 

2) Watches are not classified as jewelry and will be replaced with a maximum value of 
replacement of $50~00. 

Section 21.23 Dive Team Corrections officers will follow the language in the Deputies 
collective bargaining agreement. 

Section 21.24 Physical Maintenance Program All employees, part time and full time, 
hired after January -1, 1986, will be required to participate in the Physical Maintenance 
Testing procedure unless the law mandates that an employee be exempt either from 
testing or from having all the requirements with respect to physical qualifications applied to 
him/her. Employees who do not pass the test shall be subject to re-testing every sixty (60) 
days; if they haven't passed after twelve (12) months of original testing, the employee will 
be subject to a ten (10)-day unpaid suspension. If they still haven't passed after twenty
four (24) months the employee shall be subject to discharge. Physical Maintenance 
Testing shall be established by the Employer based on the standard employed at the time 
the employee was hired. 
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Employees must meet sixty (60%) percent of each test to be considered having passed the 
test. Those employees passing the Physical Maintenance Test at a higher level will be 
compensated according to the following: 

Seventy (70%) percent- (79%) percent 
Eighty (80%) percent- (89%) percent 
Ninety (90%) percent- One Hundred (100%) percent 

$200.00 
$300.00 
$400.00 

After three (3) consecutive years of passing the physical maintenance test with an average 
score of eighty (80%) percent each year, the employee will be provided a physical 
performance bonus of $300.00 in addition to their compensation for passing the current 
year's physical maintenance test. After receiving the physical performance bonus, the 
employee will not" be eligible again for three (3) consecutive calendar years of passing the 
annual physical maintenance test with an average of eighty (80%) percent. For purposes 
of this agreement, the first year for consideration of the three {3) consecutive years will be 
the year immediately prior to the signing of the collective bargaining agreement. 

For the purpose of this Agreement, Appendix 1 in the Physical Maintenance Program 
Policy, Sheriff Department Policy No. 3.023, will show the standards that each employee 
must meet. 

Section 21.25 loss of Certification Employees covered by the collective bargaining 
agreement who fail to maintain required MSCTC certification will be allowed a maximum of 
thirty (30) days to correct the deficiency; termination of employment may immediately 
follow .. The Sheriff may determine that the thirty (30)-day period shall be a temporary leave 
without compensation. Any situation which would otherwise subject an employee to 
immediate termination shall not be considered affected by the thirty (30)-day provision. 

Section 21.26 Tobacco Products Employees hired after January 1, 2000, will not use 
tobacco products while on duty nor off duty when required to represent the Employer in 
such matters as training, public presentations, security at events. All employees will not 
use tobacco products in company owned vehicles and in public places where it is 
prohibited. Violation of this agreement is subject to discipline up to and including 
discharge. 

·Section 21.27 ·Drug and Alcohol Testing The parties will comply with their negotiated 
Drug and Alcohol Testing Policy, Sheriff Department Policy No. 3.038, which is dated 
effective March 16, 2009. 
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Section 22.1 General Provisions: 

ARTICLE XXII 
PROMOTIONS 

A) The Employer will make promotions within the department available to its 
employees who possess the qualifications necessary for the job under 
consideration. 

B) ·It is herein agreed that the term "promotion" shall apply only to the position/ 
classification of Sergeant. 

C) Promotions shall be on a competitive basis. 

D) Employees must have the ability and qualifications to perform the work as described 
in the vacancy posting. 

E) . Vacancies are to be filled within sixty (60) days unless mutually agreed by the 
Employer and the Union to extend. 

F) Promotional vacancies shall be posted for a period often (1 0) days on departmental 
bulletin boards. The notice shall contain the names of those employees eligible to 
test for the vacancy. 

G) The Employer will not be obligated to consider a request for promotion unless said 
request is submitted during the ten (10) day period. Employees absent during the 
ten (10) day period must give notice of their intent upon return to work. 

H) Promotion to the classification of Sergeant in the Corrections Division will be limited 
to personnel working in that division. 

Section 22.2 Promotion to Sergeant 

A) Written and oral examinations shall be given when a vacant sergeant's position 
exists and there is no current eligibility list. Such examination shall be based on the 
job requirement of the sergeant's classification to be filled. In the event that three 
(3) or more employees pass the examination and are eligible for promotion, their 
names shall be listed in order of their scores. Said list shall be current for one ( 1) 
year or until less than three (3) names remain. 

B) By the·date of the written test, a corrections officer must have completed four (4) 
years seniority with the Grand Traverse County Sheritrs Department, and five (5) 
years corrections experience. Experience is defined for a correctional officer as an 
officer.who has worked full time as a corrections officer in either a county jail or 
state correctional facility. 

C) Testing procedu.res shall be as follows: 
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1. Written Exam: the written examination shall be a standard validated 
sergeant test. The candidates must pass the written exam by a score of 
70% to proceed to the next step. 

2. Oral Exam: The process for oral examination shall be conducted by a four 
(4) member panel consisting of one (1) captain, (1) sergeant selected by the 
Union, one (1) member at large, and a representative of the County Human 
Resources Office. The Employer will provide each candidate a final 
tabulation of results. Candidates must pass the oral exam by a score of 70% 
to proceed to the next step. 

D) The percentage for each portion of the examination shall be 50% for written, and 
50% for oral. One ( 1) point shall be added to the total score for each year of service 
of the candidate. The procedure for scoring the written and oral exam is as follows: 
take the total score for the written examination based on one hundred (100%) 
percent, dividing it in half and adding it to the total score for the oral examination 
based on one hundred (100%) percent, divided in half, with the addition of one (1) 
point for each year of service for the candidate, calculated to the nearest completed 
month. 

E) To fill a promotion in the rank of sergeant, the Sheriff shall have his/her choice from 
the top three (3) candidates on the promotional list. Should the list fall below three 
(3) candidates or the employer not be.able to get enough candidates to compete to 
obtain a list of three (3) or more, the Sheriff may first change the qualifications to get 
enough candidates to participate. In the event this does not result in a list of three 
(3) or more, the Sheriff may then combine internal candidates with external 
candidates to achieve a promotional list of three (3) or more. 

F) Employees promoted to the classification of sergeant shall serve a one ( 1) year 
orientation period. During such orientation period, the.Employer, with justification, 
may demote such employee back to his/her former classification. It is further 
agreed that employees may exercise the right to voluntarily return to their former 
classification during or after the orientation period; provided, however, they may not 
exercise this right during any early retirement window that the employer may offer. 
In the event of a return to a former classification, employees shall be credited with 
seniority for previous time spent in the former classification and the time spent 
during the orientation period in the new position. Employees who are demoted from 
a higher classification for disciplinary reasons may be required to serve a six (6) 
month probationary period and shall be subject to all terms of this agreement. The 
employee demoted, or voluntarily returning shall not be permitted to disrupt the then 
in effect shift preference of other employees within the Bargaining Unit. 

G) Prior to actual promotion, the selected candidate must pass a urine drug screen 
based upon MCOLES standards. 
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ARTICLE XXIII 
SAVINGS CLAUSE 

If any Article or Section of the Agreement or any addendum thereto should be held invalid 
by operation of law or by any tribunal of competent jurisdiction, or if compliance with or 
enforcement of any Article or Section should be reinstated by such tribunal, the remainder 
ofthe Agreement and addendums shall not be effected thereby, and the parties shall enter 
into immediate collective bargaining negotiations for the purpose of arriving at a mutually 
satisfactory replacement for such Article or Section. 

ARTICLE XXIV 
MAINTENANCE OF STANDARDS 

The Employer agrees that all conditions of employment in his/her individual operation 
relating to wages, hours of work, overtime differentials and general working conditions shall 
be maintained at not less than the highest minimum standards in effect at the time of the 
signing of this Agreement. This provision shall apply only to those conditions uniformly 
applied to all bargaining unit employees. 

ARTICLE XXV 
TERMINATION 

This Agreement shall be effective retroactive to the first day of January, 2011, and shall 
remain . in full force and effect until the thirty-first day of December, 2014. It shall 
automatically be renewed from year to year thereafter unless either party notifies the other, 
in writing, at least one hundred and twenty (120) days prior to the anniversary date that it 
desires to modify this Agreement. In the event that such notice is given, negotiations shall 

· begin not later·than ninety (90) days prior to the anniversary date of the Agreement. If 
negotiations do not begin by that date, retroactivity of any economic agreements shall be 
delayed by the same amount of time if the contract is not ratified by both sides by the 
anniversary date of the contract. 
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In any event, however, the conditions of employment, including wages and benefits, shall 
remain in effect providing that the Union files consistent with Act 380 Fact Finding until 
such time as a Labor Agreement is negotiated and/or established. 

Larry lnm n, airman 
Board of Commissioners 
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P.O.A.M. CORRECTIONS OFFICER PAY SCALE 

HOURLY 
BI-WEEKLY 
ANNUAL 

HOURLY 
· BI-WEEKLY 

ANNUAL 

HOURLY 
BI-WEEKLY 
ANNUAL 

HOURLY 
BI-WEEKLY 
ANNUAL 

Effective Janusry 1. 20 11 

Start 6 Month 1 Year 
16.87 . 17.97 19.16 

1349.60 1.437.60 1532.80 
35089.60 37377.60 39852.80 

Effective Janusry 1. 2012 

Start 6 Month 1 Year 
17.17 . 18.28 •19.50 

1373.60 1462.40 1560.00 
35713.60 38022.40 40560.00 

Effective January 1. 20 13 

Start 6 Month 1 Year 
17.43 18.5.5 19.79 

1394.40 1484.00 1583.20 
36254.40 38584.00 41163.20 

Effective January 1. 2014 

Start 6 Month 1 Year 
17.69 18.83 20.09 

1415.20 1506.40 1607.20 
36795.20 39166.40 41787.20 

K:\hr\payscale\poamcorroff 

1.50% Increase over 2010 

2Year 3Year . 4 Year 
20.35 21.15 22.08 

1628.00 1692.00 1766.40 
42328.00 43992.00 45926.40 

1. 75% Increase over 2011 

2Year 3Year 4Year 
20.71 21.52 22.47 

1656.80 1721.60 1797.60 
43076.80 44761.60 46737.60 

1.50% Increase over 2012 

2Year 3Year 4Year 
21.02 21.84 22.81 

1681.60 1747.20 1824.80 
43721.60 45427.20 47444.80 

1.50% Increase over 2013 

2Year 3Year 4 Year 
21.34 22.17 23.15 

1707.20 1773.60 1852.00 
44387.20 46113.60 48152.00 

3/11/2011 



Appendix B 

Summary of Health Benefits 
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Grand Traverse County - HMO w/RX$1 0/$40 

This is Intended as an easy to read summary and provides only a general overview of your benefits. It Is not a contract. Additional limitations and 
exclusions may apply to covered services. For a complete description of benefits, please see the applicable Blue Care Network certificates and riders. 
Payment amounts are based on the Blue Care Network approved amount, less any applicable deductible and/or copay amounts required by the plan. 
This coverage is provided pursuant to a contract entered into in the State of Michigan and shall be construed under the jurisdiction and according 

to the laws of the State of Michigan. SeiVIces must be provided or arranged by member's primary care physician or health plan. 

Deductible, Copays and Dollar Maximums 
Deductible None 

Fixed Dollar Copays $0 for allergy Injections 

$10 office visits 

$10 for urgent care vls~s 

$35 for emergency room vtsns 

$50 for ambulance 

$1 0 for referral physician visits 

Percent Copay (Coinsurance) 50% for select services as noted below 
Copay Dollar Maximums 

Fixed Dollar Co pay Maximum None 

Percent Copay Maximums 

None 

Dollar Maximums None 

Preventive Services 
Health Maintenance Exam 100% 

Annual Gynecological Exam 100% 

Pap Smear Screening 100% 

Well-Baby and Child Care 100% 

Immunizations- pediatric and adult 100% 

Prostate Specific Antigen (PSA) Screening 100% 

Mammography 
I Mammography Screening j100% 

Physician Office Services 
Office Visits $10 Copay 

Consulting Specialist Care- when referred $10 Copay 

Emergency Medical Care 
Hospital Emergency Room (copay waived If $35 Copay 
admitted, If applicable) 

Urgent care Center $10 Copay 

Ambulance Services- medically necessary S50 copay for ground and air services 

ER35,SN120,WASCR,WPTIC,AS5,AMB50,10MHP,WHC10,1040PD,XSDRX,MOPD1X,100% Preventive 
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Grand Traverse County - HMO w/RX$1 0/$40 

Diagnostic Services 
Laboratory and Pathology Tests Office visit co pay may apply per member, per visit 
Diagnostic Tests and X-rays Office visit co pay may apply per member, per visit 
High Technology Radiology Imaging - Office visit co pay may apply per member. per visit 
Radiation Therapy Office visit co pay may apply per member, per visit 

Maternity Services Provided by a Physician 
Pre-Natal and Post-Natal Care S10 Capay 
Delivery and Nursery Care 100% (For professional services. See Hospital Care for facility charges) 

Hospital Care 
General Nursing Care, Hospital Services and 100% 
Supplies (unlimited days) 
Outpatient Surgery 100% 

Alternatives to Hospital Care 
Skilled Nursing Care 100% 

Up to 120 days per calendar year 
Hospice Care 100% when authorized 
Home Health Care $10 Capay 

Surgical Services 
Surgery -Included all related surgical services and See Hospital Care for Inpatient and outpatient copay 
anesthesia 
Voluntary Sterilization 100% 
Human Organ Transplants (subject to medical 100%, subject to medical criteria 
criteria) 

Mental Health Care and Substance Abuse Treatment 
Inpatient Mental Health Care 100% when authorized 
Inpatient Substance Abuse Care 100% when authorized 
Outpatient Mental Health Care $10 Capay 
Outpatient Substance Abuse $10 Capay 

ER35,SN120,WASCR,WPTIC,AS5,AMB50,10MHP ,WHC1 0,1 040PD,XSDRX,MOPD1X,1 00% Preventive 
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Grand Traverse County- HMO w/RX$10/$40 

Other Services 
Allergy Testing and Therapy 100%; Office visit co pay may apply per member per visit 
Allergy Injections 100% 
Chiropractic Spinal Manipulation -when referred $10 Capay 
Outpatient Physical, Speech and Occupational $10 Capay 
Therapy (60 consecutive days/episode) 
Infertility Counseling and Treatment (excludes In-. 50% on all associated costs 
vitro Fertilization) 
Durable Medical Equipment 50% 
Prosthetic and Orthotic Appliances 50% 
Weight Reduction Procedures 50% 
Prescription Drugs Generic- $10 copay, Brand- $40 copay; without contraceptives, 34-day supply 

Sexual Dysfunction drugs not covered 
Mail Order Prescription Drugs One time the applicable capay up to a 90 day supply 
Prescription Drug Deductible None 
Hearing Aid Not Covered 
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Traditional Plus Dental Coverage- D0-25-25 $1,000; OS-50-$1,000 
Benefits-at-a-Glance for GRAND TRAVERSE COUNTY 
This is intended as an easy-to-read summary and provides only a general overview of your benefits. It is not a contract. Additional 
Dmitations and exclusions may apply to covered services. For a complete desaiptloo of benefits. please see 1he applicabJe Blue Cross Blue 
Shield of Michigan certificates and riders. Payment amounts are based on the Blue Cross Blue Shield of Michigan approved amount, less 
any appficable deductible and/or copay amounts required by your plan. This coverage Is provided pursuant to a contract entered into in the 
state of Michigan and wilr be construed under the jurisdiction of and according to the laws of the state of Michigan. 

Network access information 

• DenteMax PPO network - DenteMax PPO dentists agree to acoept our apProved amount as payment In full and participate on all claims. 
DenteMax is an Independent company that leases its net.wlrk. to BCBSM to provide access to Blues members. You'D also receive 
discounts on noncovered services when you use PPO dentists. You can choose from more than 83,000 dentist access poln!s" nationwide 
where dental services are available through our partnership with the Dente Max PPO network. To find a DentaMax dentist, please call 
800-752-1547 or go to the DenteMax Web site at dentemax.corn. 
*A den6st access point Js any place a member can see a dentist to receive ~ dental care. For example, 0119 dentist pracfking in 
two locationS would be two access {)Dints. 

• Blue Par Sele,ctSM- Me$! dentists participate with the Blues on a •per claim• basis, so you should ask your dentist If he or she participates 
before every procedure. These dentls1s accept" payment ln full from BCBSM tor covered services and you pay the dentist only appUcable 
copays and deductibles, and any fees for noncovered services. You won't be balanced bDied for any dlffarance between our approved 
amount and the dentist's charge. We call1his arrangement "Blue Par Select.• To 1ind a dentist who may participate Yrith BCBSM; go to 
bcbsm.com. Select the Dental Professionals subsection of "Where You can Go for care• page. · 

Note: If you receive care from a nonparticipating dentiSt, you may be biHed for the difference between our approved amount and the dentist's 
charge. 

Member"& responsibility (copays and dollar maximums) 
Co pays 25% for Class II arid Ill services and 50% for Class IV services 
Dollar maximums 
• Annual maximum (for Class I, li and Ill services) $1,000 per member 
• Lifetime maximum (for Cla:ss IV services) $1,000 per member 

Class I services 

Oral exams Covered -100%, tv.ice per calendar year 
A set (up to 4) of bitewing Xofays Covered -100%, twice per calendar year 
Fulknouth and panoramic xofays Covered -1 00%, once every 60 months 
Prophylaxis (teeth cleaning) Covered - 100%, t\\1ce per calendar year 
Pit and fissura sealants- for members age 19 or under Covered- 100%, once per tooth every 36 monlhs when appDed to the first 

and ssoond permanent molars 
Palliative (emergency) treatment Covered -100% 
Ruoride treatment Covered -100%, 1:l.w per calendar year 
Space maint!iners -missing posterior (back) primary teeth <;:overed -100%, once per quadrant perlife11me, fur members under age 19 

Class II services 
Fillings - pennanent teeth Covered- 75%, replacement fillings covered after 24 months or more after 

initial flDing 
FlBlngs - primary teeth Covered -75%, replacement fillings coveted after 12 months or mOl'$ after 

Initial filling 

Onlays, aowns and veneer fillings - permanent teelh Covered - 75%, once every 60 months per tooth, payable tor members 
age 12 and older 

Recementing of crowns, veneers, inlays, onlays and Covered - 75%, three times per tooth per calendar year after six months 
bridges from original restoration 

Blue Cross Blue Shield of Michigan is a nonproffl corporation and Independent licensee of !fle Blue Cross and Blue Shield Association. 



Class II services, continued 
Oral surgery including extractions COvered- 75% 
Root canal treatment- permanent tooth Coverect -75%. once fMlf'Y 12 months for tooth wt1h one or more canals 
Scaling ancf root planing Covered -75%, once ev8rv 24 months per quadrant 
Limited occlusal adjustments Covered - 75%, limited-occlusal adjustments covered up to five times in a 

60-month period 
Occlusal biteguards Covered- 75%, once every 12 monlhs 
Genera1 anesthesia or IV sedation CoVered - 75%, when medically necessary and pertonned with oral or denial 

I?Ufgery 
Repairs and adjuslmenls of partial or complete dentures Co_vered - 75%, six months or m~ after it is delivered 
ReJining or re~S!ng of Partial or complete dentUres cOvered - 75%, once every 36 monlhs per arch 
Tis&Ue conditioning Covered - 75%, once fivery 36 mon1tls_ pf:ir arch 

Clas& m services 
Removable dentures {CO!'I'lplete and partial) Covered - 75%, once every 60 manlhs 
Bri(!ges_ (fixed partial dentures)- for meinbels age 16 or 
older 

COvered - 75%, once every BO months after original Was delivered 

Endosteal implants- for members age 16 or older who are 
covered at the Ume of the actual implant pl~ent 

Covered- 75%, once per tooth in a member nrat~me when implant 
placement Is for teeth numbered 21hrough 15 an:c:t 18 thro!Jgh 31 

Class IV services -Orthodontic services for dependents under age 19 
' 

Minor trealment for tooth guidance appliances Covered -50% 
Minor trealment to control hannful ha~ Covered -50% 
lnterceptive and romprehenslve orthodontic 1reatment Covered -50% 
Post-treatment sta!lllization Covered -50% 
Cephalometric film (skull) and diagnostic photos Covered -50% 

Note: For norwngant. complex or expensive de mal treatment such as crowns, bridges or dentures. memberS should encourage their dentist 
to submit the claim to Blue Closs for predetermination befotetreabnent begins. 
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Plan Administrator: County of Grand Traverse, 400 Boardman Avenue, Traverse City, Ml49684, 
(231) 922-4599. 

Plan Effective Date: 12:01 a.m., Eastern Standard Time, January 1, 1998 

Plan Distribution Date: December 29, 1997 · 

Plan Benefit Year: The fiscal year of the Plan commences on the first day of January and .ends on the last 
day of the following December. 

Plan Number: 503 

Employer Identification Number: 38-6004852 

Acceptance of legal Notice: The Plan is a legal entity. Legal notices may be filed with, and legal 
process served upon, Grand Traverse County. 

Grand Traverse County (Employer) hereby establishes a plan for payment of certain expenses for the benefit of 
its eligible employees, to be known as the Grand Traverse County Employee Vision Plan (Plan). The Employer 
assures its covered employees that during the continuance of the Plan all benefits hereinafter described shall be 
paid to or in behalf of them in the event they become eligible for benefits. The Plan is subject to all the terms, 
provisions and conditions recited on the following pages. 

Authorized Signature Date 
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Eligibility: Regular Full-Time and Regular Part-Time (on a pro-rated basis) employees and elected officials 
and who are in the following classes are eligible for coverage under the Plan: 

AFSCME Supervisors 
Circuit Court Association Employees 
Circuit Court Supervisors 
COAM Dispatch Supervisors 
Non-Contract Hourly Employees 
Non-contract Exempt Employees 
POAM Sheriff Employees 
Elected Officials 

POLC Sheriff Employees 
Teamsters Central Dispatch Employees 
Teamsters District Court Employees 
Teamsters General Employees 
Teamsters Sergeants 
TPOAM Central Records 
G.T. County Health Dept. Association 
Retired employees of the preceding classes 

To be covered, the employee must fill out the enrollment form provided by the Employer and return to Human 
Resources within 30 days of the effective date of coverage. If the employee loses coverage, the employee must 
enroll in the County's plan within 30 days of loss of coverage and must provide proof of loss of coverage. If the 
employee does not enroll during that time period, the employee may enroll for coverage during the annual open 
enrollment period in December of each year. 

If the employee is a regular part-time employee, becomes a regular part-time employee from full-time, or changes 
their regular hours worked while a part-time employee, the employee must complete the payroll deduction form 
for employee contribution within 30 days of the effective date in order to be covered. 

If the employee enrolls under the Plan, their lawful spouse and qualified dependents may also be covered under 
the Plan. 

Qualified dependents include your natural children, step-children who reside with you, adopted children, spouse's 
adopted children who reside with you, or children under court-appointed guardianship if you claim them as a 
current income tax exemption, and who are not in the active military service of any government. Dependents will 
be covered until the end of the year in which they reach age 19. (G.T. County Health Dept. Assoc., Teamsters 
Dispatch, TPOAM and COAM employees may continue their dependent children until the end of the year in which 
they reach age 25 provided they are dependent upon you for more than half of their support, you claim them as 
a current tax exemption, and they reside with you or are in temporary residence at school or camp.) 

Qualified dependents also include your unmarried natural children, step-children who reside with you, adopted 
children, spouse's adopted children who reside with you, or children under court appointed guardianship if they 
were mentally or physically handicapped and totally disabled prior to their nineteenth (19th) birth date. 

. . 
If the employee waived coverage for dependents, they may be enrolled during the annual reopening period, or 
upon submission of a new enrollment form within 30 days of the date coverage was lost with another group. New 
dependents (birth, adoption, marriage, etc) may be added if an enrollment form is submitted within 30 days of 
becoming an eligible dependent. 

If your spouse is also an employee of Grand Traverse County, neither you, your spouse, or your dependents shall 
be double covered. 

If you retire from County employment, and if you are eligible to draw a pension benefit immediately upon 
retirement, you may elect to be covered under the County's group by reimbursing the County for the premium 
amount of your coverage. If you defer your pension benefit you may choose the County's group coverage upon 
written notification to Human Resources Office within thirty (30) days of starting to draw your pension benefit. If 
you choose not to continue the group coverage upon retirement and you lose other group coverage you may also 
return to the County's group coverage by giving the County written notice within thirty (30) days of the event. 

Schedule of Benefits: 
Waiting Period: 

First day following 30 days of service. 
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Frequency: 
Once in every 24 consecutive months, from the last date of service, for each covered individual. 

Glasses: 
Frames after a $7.50 co-pay to a maximum of $35 
Lenses after a $7.50 co-pay (waived ifframes are purchased at the same time) to a maximum of: 

Single focal $43 
Bifocals $60 plastic or $70 glass 
Trifocals $90 plastic or $100 glass 

Contact lenses: 
Payment may be made for contact lenses in lieu of lenses and frames at the reasonable · 
and customary amount for single focal glasses (normally $78). 

Exceptions: The Plan does not cover: 
a. Expenses covered under Workers' Compensation or employer liability laws. 
b. Expenses covered by any governmental agency or under any governmental program or law, except as 

to charges which the person is legally obligated to pay. 
c. Expenses incurred prior to the date the person became covered under this Plan. 
d. Expenses incurred that are not provided by a Medical Doctor (MD), Doctor of Osteopathy (DO), Doctor 

of Optometry (OD), an optical laboratory or an optician. 
e. Oversize or tinted lenses unless prescribed for medical reasons. 

Filing Vision Claims: Submit your paid receipt or paid bill, along with a completed claim form, to the Human 
Resources Department. 

Individual Termination of Coverage: The coverage of any employee shall terminate on any of the following 
dates: 
a. The date of termination of the Plan; or, 
b. The date that he/she ceases to be an "eligible employee" or "eligible dependent" unless coverage is 

continued under COBRA regulations; or, 
c. The date all or certain benefits are terminated on his/her particular class of employee by modification 

of the Plan; or, 
d. The date he/she fails to make a required contribution, if applicable. 

The dependent's coverage with respect to each dependent shall cease on the date the employee's coverage 
terminates, unless the dependent is eligible for and contributes premiums for continued participation in the Plan 
as required by COBRA. 

Coordination of Benefits: The purpose of this Plan is to help you meet the cost of needed vision care. It 
is not intended that anyone receive benefits greater than actual expenses incurred. Benefits payable by this Plan 
shall be the lesser of Grand Traverse County Plan's schedule or the balance after the payment by other plans, 
the total of which shall not exceed the maximum expense. All benefits provided hereunder are subject to this 
provision. · 

Plan Amendment or Termination: The Plan may be amended or terminated by the Employer at any time. 
Appropriate filing and reporting of any amendment with governmental authorities and to employee participants 
will be timely made by the Administrator in accordance with Title I of the Employee Retirement Income Security 
Act of 1974 (ERISA). In the event of Plan termination, the County will have no obligation under the Plan beyond 
paying the difference between the claims incurred (even though later filed) and expenses of the Plan due up to 
the date of termination. Such claims and expenses shall be paid as normal expenses of the Plan. Any 
termination of the Plan will be communicated to participants. 

Plan is Not a Contract: The Plan shall not be deemed to constitute a contract between the County and any 
employee or to be consideration for, or an inducement or condition of, the employment of any employee. 
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Appealing a Claim: If your claim is denied in whole or in part, you will receive written notification from the 
Administrator within 90 days of the date you filed the claim. A claim worksheet will be provided showing the 
calculation of the total amount payable, charges not payable, the reason, arid the steps you may take to have the 
claim reviewed. If additional information is needed for payment of a claim, the Employer will contact you. You 
may request a review by filing a written application with your Employer. On receipt of the written request for 
review of a claim, the Employer will review the claim and furnish copies of all documents and all reasons and facts 
relating to the decision. You may submit your opinion of the issues and your comments in writing. Requests for 
review must be filed within 120 days after you receive notice of denial. A decision will be made promptly within 
60 days and will be delivered to you in writing setting forth specific reasons for the decision and specific 
references to the pertinent plan provisions upon which the decision is based. The decision will be final. 

Rights of Employees (ERISA) 

As a person covered under this Plan, you are entitled to certain rights and protections under the Employee 
Retirement Income Security Act of 197 4. This law, called ERISA, provides that all people covered by the Plan 
are entitled to: 

(1) Examine, during the Employer's normal business hours and without charge, all Plan documents, including 
insurance contracts, bargaining agreements and copies of all documents filed by the Plan with the U.S. 
Department of Labor, such as annual reports and Plan descriptions; (2) Obtain copies at no more than a 
reasonable charge of all Plan documents and other Plan information by writing to the Administrator: and (3} 
Receive a summary of the Plan's annual financial report, if any, from the Administrator. 

ERISA also imposes duties upon the people responsible for the operation of the Plan. These persons, referred 
to as "fiduciaries," must act solely in the interest of Plan participants and must be prudent in performing their Plan 
duties. Fiduciaries who violate ERISA may be removed and required to make good any losses they have caused 
the Plan. 

The law provides that no one may fire you or discriminate against you to prevent you from obtaining a benefit or 
exercising your rights under ERISA. The law provides that if your claim for a benefit is denied in whole or in part, · 
you will receive a written notice explaining why your claim was denied. You have the right to have your claim 
reviewed and reconsidered. 

Under ERISA, there are steps that you can take to enforce your rights. For instance, if you request copies of Plan 
documents from the Employer and do not receive them within 30 days, you may file suit in federal court. In such 
a case, the court may require the Administrator to provide the documents and pay up to $1 00 a day until you 
receive them, unless they were not sent because of reasons beyond the control of the Administrator. If you are 
improperly denied a benefit in full or in part, you have a right to file suit in a federal or state court. If fiduciaries 
are misusing Plan money, you have a right to file suit in a federal court or request help from the U.S. Department 
of Labor. If you are successful in your lawsuit, the court may, if it desires, require the other party to pay your legal 
costs, including attorney's fees. If you lose the case, the court may order you to pay these costs and fees. 

If you have any questions about the statement of your rights under ERISA, you should contact the Administrator 
of the nearest Area Office of the Labor-Management Service Administration, Department of Labor. 

K:\HR\INS\Visionlns.98 12/97; Amended 6/99, 1/02, 2/03, 6/05 
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