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AGREEMENT

THIS AGREEMENT entered into this 23rd day of August, 1973, by and 
between the BENTON HARBOR AREA SCHOOLS, BERRIEN COUNTY, 
MICHIGAN, hereinafter referred to as the “Board”, and the BENTON HARBOR 
EDUCATION ASSOCIATION, hereinafter referred to as the “Association”.

WITNESSETH:

The general purposes of this Agreement are to set forth the salaries, hours 
and all other terms and conditions of employment which shall prevail for the 
duration of this Agreement and to promote orderly and peaceful employer­
employee relations for the mutual interest of the Board, the faculty, and the 
children who attend the schools in this district. Recognizing that providing a 
quality education for the children in the Benton Harbor Area Schools is the 
primary objective and obligation of the parties hereto, the Board and the 
Association, for and in consideration of the mutual promises, stipulations and 
conditions hereinafter specified, agree to abide by the terms and provisions set 
forth herein for the duration of this Agreement.

ARTICLE I  
Recognition

Section 1: Pursuant to and in accordance with the provisions of Act 379 of the 
Michigan Public Acts of 1965, the Board hereby recognizes the Association as 
the sole and exclusive bargaining representative for all certificated teaching or 
professional personnel whether under contract, on leave, or on a per diem hourly 
class rate basis, employed or to be employed by the Board (e.g. personnel on 
tenure, probation, classroom teachers, guidance counselors, librarians, school 
psychologists and social workers, speech and hearing therapists, visiting teachers, 
teachers of the home bound or hospitalized, reading teachers and special 
education teachers), excluding the superintendent, assistant superintendents, 
directors, all personnel in community schools, principals, assistant principals, 
business manager, nurses, teacher aides, office clerical, custodial, bus drivers, 
cooks and maintenance personnel. The term “teacher” when used herein shall be 
deemed to mean those employees who are included in the bargaining unit as 
above described and wherever the male pronoun is used it shall be deemed to 
mean “male and/or female”. The Board agrees not to negotiate with or recognize 
any other organization as representative of the above described bargaining unit 
other than the Association for the duration of this Agreement.

Section 2: The Association recognizes and agrees that, except as specifically 
limited or abrogated by the terms and provisions of this Agreement or by law, all 
rights to manage the operations and activities of the school district and to direct 
and supervise the teachers who come within the jurisdiction of this Agreement 
are soley and exclusively vested in the Board.

Section 3: The parties hereto recognize and agree that neither shall discriminate 
in dealing with employees or applicants for employment because of their race, 



color, creed, sex, age, marital status, nationality, or political belief, nor shall 
either discriminate against any teacher because of his membership or 
non-membership in the Association.

Section 4: The Board and the Association recognize that every teacher shall have 
the right, pursuant to the Michigan Public Employment Relations Act, to refrain 
from or to organize, join and support the Association within the purview of the 
law for the purpose of engaging in collective bargaining and other lawful 
concerted activities. It is understood and agreed this contract shall supersede and 
govern all individual teacher employment contracts.

Section 5: The Association shall have the right to use school buildings and 
facilities, typewriters, mimeographing machines and other duplicating equipment 
at times other than during regular school hours when the equipment is not 
otherwise in use or needed for school business, provided prior approval is 
obtained from the building principal or individual directly responsible for said 
equipment. The Association shall reimburse the District for all cost incident to 
the use of such equipment including the use of material, supplies, trained 
operators and custodial service.

Section 6: The Association president and other authorized representatives of the 
Association, whose names shall be submitted to the Superintendent and 
Assistant Superintendent for Personnel in advance, shall be permitted to transact 
official Association business related to this contract under conditions which, in 
the judgment of the building principal and/or administration, will not interfere 
with nor impair a teacher’s assignment or the normal operation of the school.

Section 7: The Association shall have the right to post notices of activities and 
matters relating to Association business on teacher bulletin boards, at least one 
of which shall be provided in each building. All posted material shall contain 
nothing of a political or defamatory nature. The Board shall have the right to 
withdraw the use of a bulletin board from the Association when the use thereof 
is contrary to these provisions.

Section 8: The Association may use the regularly established district mail service 
and teacher mail boxes for communication to teachers, provided nothing of a 
political (other than candidates for Association representation) or defamatory 
nature is transmitted therein. All material placed in the district mail service shall 
be signed by an official of the Association. The Board shall have the right to 
withdraw the use of the district mail service from the Association when the use 
thereof violates this provision.

Section 9: The Board agrees to make available to the Association upon request 
any and all information which it makes available to the public and that 
information which is related to or necessary for the proper processing of 
grievances or complaints and that information which the Association is entitled 
to by law for the purpose of collective bargaining.

Section 10: The Board shall consult with the Association on any new tax 
programs, construction programs (exclusive of site options), or major revisions 
of educational policy, which are proposed or under consideration, and the



Association shall advise the Board with respect to said matters prior to their 
adoption and/or general publication. The Board shall not submit any proposal 
for additional operational or building millage without prior consultation with 
the Association.

Section 11: The Superintendent shall place on the agenda of a regular board 
meeting those items the Association wishes the Board to consider provided, a) 
they are submitted to the Superintendent in writing prior to 9:00 a.m. on the 
Wednesday preceding the regular Board meeting, b) they are signed by the 
Association president or his designated representative who will attend the Board 
meeting, c) they set forth the facts and position of the Association and the 
Association’s desired resolution of the items submitted. It is understood and 
agreed nothing shall be placed on the agenda that is a proper subject for 
negotiations or the grievance procedure.

Section 12: Mondays after the teachers’ regular school hours will be reserved for 
teacher organization and/or Association meetings.

Section 13: Teachers shall not be required to report in advance of the regular 
reporting date for teachers according to the adopted school calendar, nor be 
required to remain after the regular closing date for school according to the 
school calendar, unless mutually agreed to by the teacher and the Board or by 
the Association and the Board. Compensation, if any is provided for such work, 
shall be prorated on the basis of the teacher’s current contracted salary, unless 
otherwise indicated on the Salary Schedule appended hereto.

Section 14: A teacher engaged in negotiating for the Association with any 
representative of the Board or participating in any professional grievance 
proceedings shall be released from his regular duties without loss of pay, if such 
arrangements are mutually agreed upon.

Section 15: The president of the Association may leave his assigned building 
during his conference or planning period to conduct the negotiation unit’s 
business without loss of pay or other benefits. He shall be granted one hour per 
day or its equivalent in released time for Association business as arranged with 
his supervisor. The Association shall pay for a substitute if necessary.

Section 16: Copies of this Agreement titled “Professional Agreement Between 
the Benton Harbor Area Schools and the Benton Harbor Education Association, 
M.E.A. — N.E.A.”, shall be printed at the expense of the Board within thirty 
(30) days or as soon thereafter as possible after the Agreement is signed and 
presented to all teachers now employed, hereafter employed or considered for 
employment by the Board. Further, that the Board shall furnish fifty (50) copies 
of the master agreement to the Association for its use and the Association shall 
reimburse the Board for said copies.

Section 17: The District Personnel Directory, when published, shall include a 
listing of Association officers and chairmen of standing committees. An asterisk 
shall be placed in front of the name of each Benton Harbor Education 
Association building representative in the building faculty list. This indication 
shall be explained in the Directory.



Section 18: Between April 1st and April 15th of the calendar year in which this 
Agreement expires the Board agrees to initiate negotiations with the Association 
over a successor agreement. Such negotiations will include, but not be limited to, 
the subjects covered by this Agreement. Any agreement so negotiated will apply 
to all teachers and will be reduced to writing and signed by the Board and the 
Association.

ARTICLE II  
Payroll Deductions

Section 1: From the salaries of those teachers who sign and deliver to the Board 
an assignment authorizing the deduction of membership dues, assessments 
and/or representation fees of the Association (including those of the National 
and Michigan Education Associations), the Board will deduct such authorized 
amounts each month as is certified by the Association to the Board once each 
school year. The Board shall promptly remit the sum so deducted to the 
treasurer of the Association together with a list of the names of those teachers 
from whose pay such deductions were made. Such payroll deductions shall be 
made only so long as such authorizations are not revoked by the signing 
employees. The Association agrees to promptly advise the Board of all members 
in good standing from time to time and to furnish any other information needed 
by the Board to fulfill the provisions of this Article. In the event any authorized 
deduction or fraction thereof is not made, the Association shall promptly notify 
the Board and said deduction shall be made in addition to the regular deduction 
from the teacher’s next month’s check. The Association agrees to indemnify and 
save the Board harmless from and against any and all claims, suits and/or other 
forms of liability that may arise out of or by reason of any action taken by the 
Board in reliance upon or in compliance with the terms and provisions of this 
section.

Section 2: Upon appropriate written authorization from the teacher, the Board 
shall deduct from the salary of any teacher and make appropriate remittance for 
annuities, credit union, United Community Fund, or any other plans or 
programs jointly approved by the Association and the Board. The companies 
from which annuities may be obtained shall be limited to the following:

1. Investors Syndicate Life Insurance and Annuity Company

2. Metropolitan Life Insurance Company

3. Mutual Life Insurance Company of New York

4. Occidental Life Insurance Company of California

5. Variable Annuity Life Insurance Company

Section 3: Effective the second year of this Agreement, all teachers who, as of 
said date, are members of the Association and all teachers who may thereafter 
join the Association shall, as a condition of continued employment, tender 
payment of the regular monthly dues as certified by the Secretary/Treasurer of 



the BHEA. Any tenure teacher employed by the district prior to the effective 
date of this provision who is not a member of the Association shall not be 
required to join or pay a representation fee to the Association. All new teachers 
hired on or after the effective date of this provision shall, upon completion of 
thirty (30) days of employment, as a condition of continued employment, either 
join the Association or pay a representation fee to the Association equal to the 
regular monthly dues uniformly required of all Association members. In the 
event a teacher who, as a condition of continued employment, must pay either 
dues or a representation fee fails to pay such dues or fee directly to the 
Association or authorize payment through payroll deduction as provided in this 
Article, the BHEA Secretary/Treasurer shall certify to the Board that said 
teacher is in arrears and the Board shall terminate the employment of such 
teacher at the end of the current semester.

ARTICLE III  
Teaching Hours

Section 1: The regular school day for all teachers covered by this Agreement 
shall extend from not later than fifteen (15) minutes before the start of their 
assigned daily schedule. All secondary teachers shall remain at their assigned 
building twenty-five (25) minutes and elementary teachers thirty-five (35) 
minutes after students have been dismissed from school for the day unless 
excused by the building principal. Each building principal will make such 
reasonable rules as conditions permit to waive the twenty-five (25) or thirty-five 
(35) minute rule, whichever is applicable, to allow teachers to leave their 
buildings on Fridays and the day before a holiday so long as teachers fulfill their 
responsibilities.

Section 2: The building principal, at the beginning of each school year, shall 
schedule two (2) regular faculty meetings per month, subject to cancellation. 
Other meaningful meetings will be called as necessary on forty-eight (48) hour 
notice except in case of emergency. All teachers are required to attend faculty 
meetings unless excused by their building principal. Teachers shall have the right 
to request faculty meetings with their building principal.

Section 3: Teachers are expected to be availabe to parents and/or students for 
consultation. The responsibility of the teacher to be available for conferences 
with parents and/or students is recognized as a teacher’s professional 
responsibility and shall be encouraged by the Association. Such conferences shall 
be accomplished by personal appointment, which may result in the expenditure 
of time beyond a teacher’s normal day.

Section 4: Nothing herein contained shall be construed to relieve teachers of 
their obligations to attend and participate in parent-teacher conferences, 
building meetings, departmental and/or vertical coordination meetings and other 
meetings called by the Administration. When applicable, all teachers are required 
to attend P. T. organization meetings unless excused by their building principal.

Section 5: All teachers shall have a duty-free lunch period except the High 
School as long as double sessions continue. However, High School teachers who 



have extended schedules shall have a thirty (30) minute duty-free lunch period. 
Elementary teachers shall be entitled to a duty-free lunch period of at least 
forty-five (45) minutes duration.

Section 6: The normal weekly teaching load in the junior and senior high schools 
will be twenty-five (25) teaching periods and five (5) instructional planning 
and/or conference periods. However, a teacher will not be required to teach 
more than five (5) hours of classroom instruction per day, except in an 
emergency and the Association will be notified in writing in each instance. A 
supervised study period shall be interpreted to mean a teaching period. An 
instructional planning period shall be interpreted to mean an individual’s 
preparation or preparation with another teacher or administrative staff member. 
A conference period shall be interpreted to mean a scheduled consultation with 
a student or parent in the building to which the teacher is assigned unless prior 
authorization to leave the building for said conference has been approved by the 
building principal.

Section 7: The normal teaching load for regular classroom teachers in the 
elementary schools will not exceed five (5) hours and five (5) minutes per day. 
All elementary teachers will be provided one (1) relief period in the morning and 
one (1) relief period in the afternoon as arranged by the building principal.

Section 8: If a teacher shall teach more than the normal teaching periods for the 
duration of a semester, he shall receive additional compensation prorated on the 
basis of his base salary as set forth in Article XVII, Section 4 of this Agreement.

ARTICLE IV  
Teaching Conditions

Section 1: The Board recognizes that appropriate texts, library reference 
facilities, maps, globes, laboratory equipment, audio-visual equipment, art 
supplies, athletic equipment, current periodicals, standard tests and question­
naires, and similar materials are the tools of the teaching profession. 
Instructional materials used in the school district shall reflect the diversity of our 
society and shall evidence a sensitivity to prejudice, to stereotypes, and to 
materials offensive to any group. The instructional materials centers existing 
within the district shall have the responsibility along with teachers for seeking 
such materials. These materials shall be of such a nature and variety that they 
will permit use in either elementary or secondary units.

Section 2: The Board recognizes that the pupil-teacher ratio is an important 
aspect of an effective educational program. The Board agrees that where, in its 
judgment, smaller classes will enhance the learning opportunities of the pupils, it 
will continue its efforts to maintain class size as much in keeping with this 
necessity as is dictated by the financial conditions of the District, the building 
facilities available, the availability of qualified teachers and the best interest of 
the District as administratively deemed feasible. The following should be 
considered recommended standards:



If Transfers cannot be made to reduce class size, an aide would be provided if 
the teacher requests same when class size exceeds the following:

1. 30 in elementary classes K—6
2. 25 in elementary combination classes

In working to achieve these goals, priorities should be given to classes in K—3. 
The above statements are not intended to discourage the search for methods of 
lowering the cost of quality education.

Section 3: The Board agrees to provide, within the limitations of the budget, the 
following:

(a) Typewriters, duplicating machines and necessary materials to aid 
teachers in preparation and presentation of instruction.

(b) Parking facilities and an area to be reserved near each building for the 
loading and unloading of materials and equipment.

(c) Telephone facilities for professional and/or other reasonable purposes. 
Teachers are to pay for any toll calls. Telephones should be used at 
times when the use thereof does not interfere with the teaching 
assignment, except in case of an emergency. If the call is confidential in 
nature, the Principal shall make a phone available that may be used 
privately.

(d) Lunchroom and lavatory facilities exclusively for adult personnel and a 
faculty lounge appropriately furnished.

1. Elementary Pupil Teacher Ratio
Kindergartin 22-25
First-Second Grade 22-25
Third-Sixth Grade 25-30
Combination Room 22-25

2. Secondary 2. Secondary

English Empty table cell
Social Studies Empty table cell
General Education Empty table cell
Mathematics 25-30
Science Empty table cell
Language Empty table cell
Hygiene Empty table cell
Physical Education 40-50
Business Education Empty table cell
Home Economics Empty table cell
Industrial Arts Empty table cell
Vocational Shops Determined by nature of the program and learning stations available 
Music Determined by nature of the program and learning stations available  
Art Determined by nature of the program and learning stations available 



(e) A separate desk for each classroom teacher.

(f) Closet space for personal articles.

(g) Storage space in each classroom and/or building for instructional 
materials.

(h) A copy of each text (and teacher manuals when published) of the 
subject matter a teacher is assigned to teach.

Section 4: A parent-teacher conference will be scheduled for each elementary 
student on a day designated at least once each semester for the purpose of 
reporting to the parent a student’s progress and to promote better 
communications between the teacher and the parent. A copy of the 
parent-teacher conference schedule will be filed in the Principal’s office to 
ensure the coordination of the schedule with other teachers’ schedules. 
Parent-teacher conferences must be completed six (6) weeks prior to the end of 
each semester.

(a) Each teacher will be allotted three (3) one-half days each semester for 
parent-teacher conferences who have an enrollment of up to and 
including thirty (30) students. Extra school time, to be mutually 
worked out and agreed upon by the building principal and the teacher, 
will be allowed for conferences for full-time kindergarten teachers and 
for any other teacher with an enrollment of more than thirty (30) 
students.

(b) For planning and scheduling purposes each conference shall be assumed 
to continue for not less than fifteen (15) minutes with a five (5) minute 
interval between each conference.

Section 5: Teacher record days are to be reserved solely for working on records 
and/or teaching materials. Teachers shall be at their building on record days at 
the regular established time and shall not leave the building except for a sixty 
(60) minute lunch period, until the end of the established time.

Section 6: At no time shall a teacher leave a class or group of students 
unattended, except in case of an extreme emergency in which event the teacher 
will make the best effort he can, under the circumstances, to have someone 
attend his class. For the purposes of this Section a class will be considered 
attended when arrangements have been made with a nearby teacher to check on 
his students.

Section 7: If and when in-service training programs are scheduled by the 
Superintendent during the school year, teacher involvement will be an integral 
part of the planning of said in-service training. The Association may request of 
the Superintendent an in-service day during the school year. The Superintendent 
may call teachers’ meetings during the regular school day. All teachers must 
attend in-service and teachers’ meetings for the full time the program is 
scheduled unless, specifically excused by the Superintendent or his designee.



Section 8: All teachers are required to prepare and keep up-to-date records of 
their students’ progress, lesson plans, and such other necessary records as may be 
required. Cumulative records shall be kept up-to-date with such pertinent 
information as grades, attendance, test scores, conference reports, school 
background and health records. Building principals may request at any time that 
all of a teacher’s records be delivered to his office for inspection and verification 
as soon as teaching responsibilities permit.

Section 9: The assignment of duties to non-certificated employees shall be the 
responsibility of the principal. The assignment of such employees to a classroom, 
study hall, library, cafeteria, playground or any other area over which a teacher 
has primary responsibility will be made after the building principal has conferred 
with the teacher or teachers who are charged with the supervisory responsibility 
of the students. In the event a non-certificated employee interferes with a 
teacher in the execution of his responsibilities, the teacher shall notify the 
building principal of the interference and as soon thereafter as is reasonably 
possible submit a written report of the incident setting forth all the facts and the 
teacher’s recommendation.

Section 10: Teachers shall not be expected to collect milk, lunch or picture 
money.

Section 11: Secondary school teachers normally will be provided one regular 
preparation period according to the scheduled assignment. Elementary teachers 
normally will be provided thirty-five (35) minutes of planning time per day.

Section 12: Bus supervision shall not be considered a part of the teacher’s normal 
day. The Board agrees to employ non-certificated people for this duty. However, 
in case of an emergency, the principal may assign teachers to bus supervision. If 
bus supervision goes beyond the teachers’ normal teaching day, they will be 
remunerated at the rate of $5.00 per hour.

Section 13: As long as criterion testing is continued in kindergarten and first 
grade and carried on to additional grade levels, assistance will be provided 
teachers for administering the test.

ARTICLE V  
Special Student Program

Section 1: The parties, to assist the teacher, will co-operate to increase the 
psychological and achievement testing program and to correlate such activities 
with the regular classroom activites of the teacher so as to better meet the needs 
of special students in the schools. In order to provide for those students who do 
not qualify for special education classes now offered and who, in the opinion of 
a screening committee, cannot function in a regular classroom, special classes 
and curricula shall be provided under the guidance of specially trained personnel, 
providing funds are available and qualified personnel are available for such 
positions.



Section 2: In an effort to assist children who need additional help in reading, but 
who do not fall into the special education category, additional reading teachers 
shall be employed providing state and/or federal funds become available and 
qualified personnel are available for such positions. Teachers will not be moved 
from regular classrooms to fill such positions unless fully certificated and 
qualified replacements are available.

ARTICLE VI  
Department Chairmen

Section 1: Department chairmen at the Senior High School will be appointed by 
the building principal after conferring with teachers of the department. The 
department chairmen shall exercise the coordination of programs and materials 
and shall serve as instructional liaison between the teachers and the school 
administration. Such chairmen shall not be considered supervisory employees.

Section 2: Any teacher selected as a department chairman shall be assigned time 
for coordination on the following basis:

2 to 3 teachers in department — no coordination period.
4 to 12 teachers in department — one coordination period.

13 to 25 teachers in department — two coordination periods.

ARTICLE VII  
Professional Qualifications and Assignments

Section 1: No new teacher shall be employed by the Board for a regular teaching 
assignment who does not have a bachelor’s degree from an accredited college or 
university and a provisional or permanent certificate from the State of Michigan 
until after August 1st of the school year and then only in case of absolute 
necessity and the Association will be notified in each instance.

Section 2: The employment of a teacher whose certification is based on the Full 
Year Permit will not take place before August 1st of the school year, and then 
only in case of absolute necessity. The Association will be notified in each 
instance, and the Board will indicate the extent to which it endeavored to fill the 
position with a fully qualified and certificated person. The individual contract 
shall provide for immediate termination in the event a person with a valid 
provisional or permanent certificate can be employed.

Section 3: A person with a bachelor’s degree who is eligible for the Michigan 
Substitute Permit shall be employed only in case of absolute necessity and where 
the teacher has outstanding credentials and the Association shall be so notified 
in each instance and the Board shall indicate the extent to which it has 
endeavored to fill the position with a fully certificated person. In no event will 
such a person be employed in a regular full-time position for more than a 
day-to-day basis.



Persons with less than a bachelor’s degree who are eligible only for the 
Michigan Substitute Permit shall only be employed by the Board on a day-to-day 
basis and for no more than ninety (90) days per school year.

Section 4: Teachers shall not be assigned outside the scope of their teaching 
certificates and their major or minor field of study except temporarily and for 
good cause. The Association shall be notified in each instance, and shall be 
provided with a written statement of reasons for such assignment. Temporary 
shall be defined for purposes of this article as not to extend beyond the current 
semester.

Section 5: All teachers, except newly appointed teachers, shall be given written 
notice of their schedules and/or assignments for the forthcoming year no later 
than July 1 preceding the beginning of a new school year.

In the event that changes in such assignments or schedules are necessary, all 
teachers affected shall be notified promptly and consulted. In no event will 
changes in teachers’ assignments or schedules be made later then the 15th day of 
August preceding the commencement of the school year, unless an emergency 
situation requires same, and the Association shall be so notified in each instance. 
This does not apply to itinerant teachers.

Section 6: Any assignment in additon to the normal teaching schedule during 
the school year shall not bo obligatory, but shall be with the consent of the 
teacher affected. Preference in making such assignments will be given to teachers 
regularly employed who apply and meet the desired qualifications.

Section 7: The Board and the Association, in recognition of the desirability of 
multiethnic representation on the teaching faculty, hereby declare a policy of 
actively seeking qualified, competent personnel.

Section 8: In order to have the most qualified teaching staff possible, teachers 
will notify the Board in writing as early as possible if they plan to leave the 
school system at the end of the school year.

Section 9: Teachers realizing their responsibility to students will not ask to be 
released from their contract except in case of necessity. They will not ask to be 
released prior to the end of the school year in order to take care of a matter that 
is personal in nature except in case of emergency.

ARTICLE VIII 
Vacancies, Promotions and Transfers

Section 1: The Superintendent of Schools has the sole right to assign staff 
members to positions for which they are qualified within the school district.

Section 2: The Board recognizes that it is desirable in making assignments to 
consider the interest, abilities and aspirations of its teachers. The assignment of 
staff members and their transfer to positions in the various schools and 



departments of the district will be made on the basis of the following criteria, 
which are listed in order of priority:

(a) Necessity of making changes due to reassignment of grades or changes 
of curricula in a particular building;

(b) Contribution which faculty members could make to students in new 
assignments;

(c) Opportunity for teacher growth and development;

(d) Desire of staff members regarding assignment of transfer.

Section 3: The request by a teacher for a transfer to a different class, building or 
position must be made in writing and presented, in triplicate, to the Assistant 
Superintendent of Personnel through the building principal. The application 
shall set forth the reasons for the request, the school, grade or position sought, 
and the applicant’s academic qualifications which support the request. Such 
request must be renewed each year to assure consideration by the 
Superintendent. Each applicant shall be notified in writing as to the action taken 
regarding his request as soon as is practicable.

Section 4: The Board subscribes to the policy of filling new teaching positions 
and permanent teaching vacancies from within its own teaching staff. Whenever 
a new or permanent vacancy in the teaching staff occurs or is anticipated, a 
notice thereof shall be posted on a bulletin board in each school building for five 
(5) school days before the position is filled. A copy of the posted notice will be 
sent to the Association’s president. Permanent vacancies shall be filled by the 
applicant who, in the judgment of the administration, possesses the most 
experience, competency, qualifications and other relevant attributes required to 
satisfactorily perform the job. If two (2) or more applicants, in the judgment of 
the administration, possess the above enumerated attributes to a higher degree 
than other applicants and among them they possess the attributes to a relatively 
equal extent, the applicant among them with the greatest length of teaching 
service in the district will be given preference.

Section 5: When a vacancy occurs during the school year, it shall be filled on a 
temporary basis only. At the end of the school year the position will be posted 
as vacant in accordance with Article VIII, Section 4.

Section 6: Any teacher who shall be transferred to or hired for an administrative 
or executive position and shall later return to or be assigned a teacher status shall 
be entitled to such rights as he may have had or would have had under this 
Agreement had he not been hired for or transferred to such a supervisory or 
executive status.

Section 7: Even though all transfer requests cannot be honored each year, every 
consideration will be given prior to the beginning of the school year. Request for 
transfer shall be filed or renewed with the Assistant Superintendent for 
Personnel each year.



ARTICLE IX  
Leaves Of Absence

Section 1: Each regular full time teacher shall earn sick leave credit at the rate of 
one (1) day of service per month on a ten (10) month year basis. The full 
allowance for the year shall be credited at the beginning of each year. Sick leave 
credits shall be cumulative from year to year.

Section 2: Sick leave payments shall be made to any eligible employee for 
personal illness, injury due to an accident, quarantine or for illness of the 
employee’s current spouse, minor children or any other person for whose 
financial or physical care he is solely responsible (to the extent of their 
accumulated credits or in accordance with the provisions of the teachers sick 
leave bank) on the basis of his regular salary for one day at the time the 
necessary absence occurs. Sick leave may not be used in amounts of less than 
one-half (1/2) day. Whenever a sick leave payment is made to an employee, the 
amount thereof shall be deducted from his credited sick leave or the teachers 
sick leave bank, whichever is applicable. When an employee continues to be 
absent from work due to the above stated reasons, and upon exhaustion of his 
total accumulated sick leave credits, he shall, in the event he elected to join the 
teachers sick leave bank, be eligible to draw*from  the sick leave bank in 
accordance with its terms. Otherwise, he shall, upon request, be granted a leave 
of absence without pay for the duration of the illness or accident related injury, 
up to the end of the school year. In the event a teacher does not request an 
unpaid leave of absence he shall be terminated from employment as a voluntary 
resignation. Upon request the leave may be renewed for one year.

Section 3: Any teacher, not already a member, may voluntarily join the sick 
leave bank during the month of September by indicating in writing participation 
or non-participation and by contributing one (1) day of his sick leave credit to 
the bank. It shall be the duty of the Association to handle enrollment in the sick 
leave bank and to notify the Business Office of enrollees and the amount of sick 
leave credit days transferred by October 5 of each year. Employees who cease to 
be employed by the District shall have no right or title to any sick leave pay. The 
sick leave days contributed to the bank shall be cumulative. Should the number 
of days in the bank fall below 100, each member of the bank shall be assessed an 
additional day by the Association. Teachers who join the sick leave bank may 
withdraw up to sixty (60) teaching days per year for extended illness or accident 
related injury upon receipt by the Association of a doctor’s certificate and their 
written request when their credited sick leave days are exhausted. Newly hired 
teachers shall have one month from their day of employment to join the sick 
leave bank and contribute not less than one day of sick leave to the sick leave 
bank.

Section 4: The Board may require a medical doctor’s statement to support the 
necessity for more than five (5) sick leave absences per year due to illness, 
accident related injury or quarantine and/or to certify that the teacher is 
physically able to return to duty at the conclusion of such illness or accident 
related injury. It is understood and agreed if the Board deems it necessary to 
require a doctor’s statement, the teacher will be notified in writing, in advance, 



that in the future the teacher, to be eligible for sick leave pay, must be examined 
by a physician of the Board’s choice at the Board’s expense and such physician’s 
determination shall be binding as to whether said employee qualifies for sick 
leave pay.

Section 5: At the beginning of each school year each teacher will be credited 
with two (2) paid business leave days per year. Business leave days are entirely 
separate from sick leave and may be used at any time provided the following 
requirements are met.

(a) The teacher has completed six (6) months of continuous service in the 
District.

(b) The request for time off is submitted in writing to the building 
principal who shall forward the request for approval to the Assistant 
Superintendent for Personnel who may ask the reason for such request. 
Such request must be received by the Assistant Superintendent for 
Personnel at least five (5) school days before the intended date of 
absence. Emergency requests will be given consideration and granted as 
soon as possible.

Section 6: Business leave means an activity that requires the teacher’s presence 
during the school day and which is of such a nature that it cannot be attended to 
at a time when school is not in session. Except in cases of dire necessity, such 
business leave of absence will not be permitted on the last school day prior to or 
the first school day following a holiday or vacation period.

Section 7: Leaves of absence with pay and without loss of benefits shall be 
granted to those teachers elected or selected to represent the Association at 
meetings with the Administration and attend educational classes or conventions 
conducted by the NEA or MEA, unless otherwise mutually agreed upon between 
the Association and the Board. A written request for such leaves shall be 
presented to the Assistant Superintendent for Personnel by the Association at 
least one (1) week prior to the start of the anticipated absence. No more than 
twenty (20) days will be granted for such leaves of absence in any one school 
year and the duration of any one leave shall not exceed five (5) school days.

Section 8: A teacher called for jury duty or to give testimony before any judicial 
or governmental tribunal shall be compensated for the difference between the 
teaching pay and the pay received for the performance of such obligation with 
the exception of cases involving legal action brought against the Board by the 
Association or any member thereof.

Section 9: Any pregnant employee shall notify the Assistant Superintendent for 
Personnel of her pregnancy and expected date of delivery not later than two (2) 
weeks prior to the beginning of the leave of absence. Upon written request, said 
employee shall be granted a maternity leave of absence with pay or fringe 
benefits for a period of up to one (1) calendar year unless the employee desires 
to return to work earlier, in which event she shall submit, in writing: (1) a notice 
of intent to return to work to the Assistant Superintendent for Personnel at least 
two (2) weeks prior to the expected date of return and (2) a certificate from her 



medical doctor attesting to the fact that her physical condition is such that she is 
able to return to work. In the event such pregnancy adversely affects the work 
and/or attendance of the employee prior to her voluntarily taking a leave of 
absence, the employee shall be required to take a maternity leave at such earlier 
date as determined by the Board. In the event the employee fails to return to 
work upon the expiration of said leave, she shall be terminated and forfeit any 
further rights she may have under this Agreement or individual employment 
contract. Employees who desire to continue their health insurance coverage may 
do so, subject to the terms and conditions of the insurance carrier.

Section 10: A teacher shall be paid his regular salary for each day necessarily lost 
for each death in his immediate family, not to exceed three (3) days, to enable 
the teacher to make arrangements for and attend the funeral when travel, 
distance or other circumstances warrant. Additional days of absence may be 
allowed without pay or deducted from an employee’s business leave. If there is 
no business leave credit available, a salary deduction will be made on a prorated 
contractual daily salary basis. Immediate family is interpreted to include current 
spouse, child, parent, foster parent, grandchild, grandparent, brother, sister, 
father-in-law, mother-in-law, brother and sister-in-law, son and daughter-in-law 
and any other person for whose financial or physical care he is solely 
responsible. In the event of the death of a colleague within the district, the 
Board agrees to allow representation at the funeral as has been past practice.

Section 11: Any teacher who is absent because of an injury or disease 
compensable under the Michigan Workmen’s Compensation Law shall receive 
from the Board the difference between the allowance under the Workmen’s 
Compensation Law and his regular salary for the duration of the illness, not to 
exceed six (6) months or 120 working days, with no subtraction of sick leave.

Section 12: A leave of absence without pay or fringe benefits for a period of up 
to one (1) year may be granted to any teacher, upon written application, for the 
purpose of participating in exchange teaching programs in other school districts, 
states, territories, or countries; foreign or military teaching programs; the Peace 
Corps, Teacher’s Corps, or Job Corps as a full-time participant in such program; 
or cultural travel related to, or work program related to, his teaching 
responsibilities; provided said teacher states his intention to return to the school 
system upon expiration of his leave. Upon return from such leave, a teacher shall 
be placed at the same position on the salary schedule as he would have been had 
he taught in the district during such period. Upon request an additional year 
may be granted.

Section 13: A leave of absence without pay or fringe benefits may be granted 
upon written application and with Board approval for the following purposes:

(a) Study related to the teacher’s licensed field.

(b) Study to meet eligibility requirements for license other than held by 
the teacher, except for people who do not hold a provisional certificate.

(c) Study, research, or special teaching assignment involving probable 
advantage to the school system.



Upon return from such leave, a teacher shall be placed at the same position on 
the salary schedule as he would have been had he taught in the district during 
such period. The regular salary increment occurring during such period shall be 
allowed. Upon request an additional year may be granted.

Section 14: A teacher who enters the military service by draft or enlistment shall 
be granted a leave of absence without pay or fringe benefits for that purpose and 
at the conclusion of such leave shall be reinstated in accordance with any Law or 
Act enacted by the Congress of the United States.

Section 15: A leave of absence without pay up to one (1) year may be granted 
to any teacher, upon written application, for the purpose of serving as an officer 
of the Local Association. Upon return from such leave such teacher shall be 
placed at the same position on the salary schedule as he would have been had he 
taught in the district during such period.

Section 16: In the event a teacher is going to be unavailable for work, he shall 
call a telephone number established by the Board between 5:30 a.m. and 6:00 
a.m. for the morning session at the High School. All other teachers shall call as 
early as possible but not later than one (1) hour prior to the teacher’s established 
reporting time. Once a teacher has reported as being unavailable for work, it 
shall be the responsibility of the Administration to arrange for a substitute 
teacher. A teacher is expected to notify his building principal or secretary of his 
unavailability for work not later than thirty (30) minutes prior to the start of his 
first class unless it is impossible to do so. It shall be the responsibility of the 
teacher to call the school before the close of the students’ school day, the day 
preceding his return in order that the substitute can be released. Failure to call 
for a substitute and release of the substitute shall result in the regular teacher’s 
losing a day’s pay. Teachers are not to employ substitute teachers directly under 
any circumstances. If a teacher becomes ill during regular school hours, he shall 
arrange for a substitute with his building principal.

Section 17: Willful violation of any of the provisions relating to leaves of 
absence by any employee, or the willful making of a false report regarding any 
type of leave, shall subject the employee committing such violation, or making 
such false report, to disciplinary action by the Superintendent of Schools and 
may constitute cause for suspension and/or discharge.

Section 18: Leave of absence with one-half pay may be granted upon application 
and with Board approval for the following purposes:

(a) Teachers who have been employed for seven (7) consecutive years by 
the Board may be granted a sabbatical leave for professional 
improvement for up to one (1) year. It is agreed that professional 
improvement includes, but is not limited to: attending a college, 
university or other educational institution, travel which will improve 
the teacher’s ability to teach.

(b) To qualify for such sabbatical leave, the teacher must hold a permanent 
or life teaching certificate.



(c) During said sabbatical leave, the teacher shall be considered to be in the 
employ of said Board, shall have a contract and may be paid his 
insurance benefits, and one-half his full salary, provided however, the 
Board shall not be held liable for death or injuries sustained by any 
teacher while on sabbatical leave.

(d) Teachers on sabbatical leave shall be allowed credit toward retirement 
for time spent on such leave in accordance with the rules and 
regulations established by the Michigan Public School Employees 
Retirement Board.

(e) A teacher returning from sabbatical leave shall be restored to his 
teaching position or to a position of like nature, seniority, status and 
pay.

(f) Provided there are enough people who qualify for sabbatical leaves and 
apply for such leaves, the Board may grant five (5) such leaves per year 
with one-half pay to the teacher.

The regular salary increment occuring during such a period shall be allowed.

ARTICLE X  
Academic Freedom

Section 1: In educating young people, the parties seek to inspire in them an 
inquiring mind and respect for truth, a recognition of individual freedom, social 
responsibility and the democratic tradition, an understanding and respect for the 
Constitution, Bill of Rights, and the law, and an appreciation of individual 
personality. The parties recognize that these aims can best be accomplished in, 
and will work together to create and preserve, an atmosphere which is free from 
censorship and artificial restraints and in which academic freedom for teacher 
and student is encouraged.

Section 2: Other than accepted standards of professional behavior and 
responsibility, as set forth in the Code of Ethics of the Education Profession 
attached as Appendix D.1., and the competent fulfillment of its approved 
curriculum guides, the Board shall place no limitations on personnel with respect 
to their study, investigation, presentation or interpretation of facts or ideas 
concerning man, society, government, the arts and sciences, the physical and 
biological world, or other areas of learning, and shall encourage freedom of 
individual conscience, association and expression.

ARTICLE XI 
Teacher Evaluation Program

Section 1: The parties recognize the importance and value of developing a 
procedure for assisting and evaluating the progress and success of both newly 
employed and experienced personnel. Therefore, to this end, the following 
procedure has been agreed to in an effort to accomplish the goals:



Section 2: The performance of all teachers shall be evaluated in writing. 
Probationary teachers shall be evaluated at least twice during the school year; 
two months following the teacher’s commencement of service, and again at the 
beginning of the second semester of each probationary year. Tenure teachers 
shall be evaluated at least once every two years. Teachers whose services are 
being considered for termination under provisions of the tenure act shall receive 
a registered letter of notification and statement of charges from the 
Superintendent and advised of their rights under the tenure act for a hearing and 
appeal. Probationary teachers whose services are being terminated will be 
notified sixty (60) days before the end of the school year. The Association shall 
receive a copy of such notification.

Section 3: Evaluations of tenure teachers shall only be conducted by a building 
principal or assistant principal and/or other full-time administrator. Evaluations 
of probationary teachers shall be conducted by a building principal or assistant 
principal and/or by at least one other full-time administrator. All monitoring or 
observation of the performance of a teacher shall be conducted openly and with 
full knowledge of the teacher.

Section 4: A copy of a teacher’s written evaluation shall be submitted to the 
teacher at the time of personal interview or within the (10) days thereafter; one 
to be signed by the teacher indicating full knowledge of its content and returned 
to the administration, the other to be retained by the teacher. In the event the 
teacher believes that his evaluation was incomplete or unjust, he shall put his 
objections in writing and submit them to his principal, a copy of which shall be 
attached to the evaluation report to be placed in his personnel file. In the event 
the matter is not satisfactorily resolved between the parties, the teacher may 
submit a grievance pursuant to Section 2, Article XX.

Section 5: A “helping teacher” shall be assigned to every probationary teacher 
upon entrance of the teacher into the system. The helping teacher, insofar as 
possible, shall be a tenure teacher with a minimum of five (5) years teaching 
experience and shall be engaged in teaching within the same grade, building, or 
discipline as the probationary teacher. It shall be the duty of the helping teacher 
to assist and counsel the probationary teacher in acclimating to the teaching 
profession and the school system. The helping teacher shall not be involved in 
the evaluation of the probationary teacher.

Section 6: No later than February 15th of each probationary year, the final 
written evaluation report will be furnished to the Superintendent, covering each 
probationary teacher. A copy shall be furnished to the teacher and the 
Association. The report shall not contain any information not previously made 
known to and discussed with the probationary teacher, and the teacher shall 
have an opportunity to submit additional information to the Superintendent. In 
the event a probationary teacher is not continued in employment, the Board will 
advise the teacher of the reason therefor in writing with a copy to the 
Association. All evaluations and responses thereto shall be admissible into 
evidence if a grievance is filed.

Section 7: Each teacher shall have the right, upon request, to review the 
contents of his own personnel file. A representative of the Association may, at 



the teacher’s request, accompany the teacher in this review. The following 
minimum items of information will be available in the personnel office:

Annual TB report and required medical information
All teacher evaluation reports
Teacher certificate
A transcript of academic records
Tenure recommendation

No material may be placed therein without allowing the teacher an opportunity 
to file a response thereto, and said response shall become a part of said file. 
Privileged information such as confidential credentials and related personal 
references obtained at the time of initial employment, are specifically exempted 
from such review. The Personnel Department will remove such credentials and 
confidential reports from the file prior to review of the file by the teacher.

ARTICLE XII 
Professional Behavior

Section 1: Teachers are required to comply with the reasonable rules, regulations 
and directions from time to time adopted by the Board or its representatives 
which are not inconsistent with the provisions of this Agreement, provided that 
a teacher may reasonably refuse to carry out an order which threatens his 
physical safety or well-being or is professionally demeaning.

Section 2: A teacher shall be entitled, upon request, to have a representative of 
the Association present when he is being reprimanded, warned or disciplined for 
any infraction of the rules.

Section 3: No teacher shall be disciplined, reprimanded, reduced in 
compensation or dischared without just cause. Any such action which is claimed 
to be unjust may be subject to the professional grievance procedure, hereinafter 
set forth. All information forming the basis for disciplinary action will be 
available to the teacher and the Association upon request by the teacher.

(a) It is understood and agreed that when a teacher files a grievence with 
respect to his disciplinary action, the act of filing such grievance shall 
constitute his authorization of the Board and the Association to reveal 
to the participants in the grievance procedure any and all information 
available to the Board and the Association concerning the alleged 
offense and such filing shall further constitute a release of the Board 
and the Association from any and all claimed liability by reasons of 
such disclosure.

Section 4: At no time shall a member of the Board of Education, the school 
administration, or a member of the teaching staff verbally attack one another in 
public or in the presence of his peers in such a manner that is either demeaning 
or belittling.



ARTICLE XII  
Professional Improvement

Section 1: The parties support the principle of continuing training of teachers, 
participation by teachers in professional organizations in the areas of their 
specialization, leaves for work on advanced degrees or special studies, foreign 
travel related to the teaching field, and participation in community educational 
projects.

Section 2: Teachers who desire to attend selected professional conferences and 
who have received the approval of the administration, will be paid actual 
reasonable expenses for travel if by public conveyance, meals, lodging, and 
registration fees when bills are submitted to the business office for payment. If a 
teacher uses his own car, he will be paid at the established mileage rate for the 
district. When two or more teachers are attending the same meeting, travel 
expense will be allowed for only one (1) car unless there are unusual 
circumstances in the judgment of the administration. Teachers attending such 
conferences and meetings will be granted sufficient leave time without loss of 
compensation. Teachers will, upon request, submit a written report regarding 
such conference.

ARTICLE XIV  
Reduction of Personnel

Section 1: In the event the Board decides, due to economic reasons or a 
reduction in the student enrollment, to reduce the number of teachers through 
layoff of employment, or to reduce the number of teachers in a given subject 
area, field or program, or eliminate or consolidate position(s), the Board shall 
determine the order of the layoff provided, however, such action shall not be 
contrary to the priorities established under the Tenure Act. Before the Board 
makes any necessary reduction in personnel it will consult with the Association 
on the effects of such reductions. The Board will use the following criteria in 
making personnel reductions when necessary in the order listed:

(a) Personnel who have passed age 65 who are on a one-year extension 
contract. Age will be used as the factor, oldest person being released 
first.

(b) Probationary teachers in the following order:
Third Year Probation 
First Year Probation 

Second Year Probation
(c) Provisional Certificated Personnel

The above criteria will be applied to all teachers in the school district.

Section 2: In making personnel reductions the Board shall base its decision upon 
abilities, educational background, evaluation reports, length of service in the 
District, and tenure. It is understood and agreed that any layoff pursuant to this 



Article shall automatically terminate the individual employment contract of all 
non-tenure teachers. The Board’s obligation to pay salary or fringe benefits 
under any tenure teacher’s individual employment contract shall be suspended 
for the duration of the layoff.

Section 3: Reemployment criteria will be in the reverse order as used to reduce 
personnel. The association will be consulted if any deviations from the criteria 
are followed.

Section 4: The following criteria will be used for the transfer of teachers after 
reductions in personnel have been made. A point system will be used. Points for 
the criteria are listed.

Tenure 12
Permanent Certificate 11
Provisional Certificate 10
Specialist Degree 9
Masters Degree plus 15 hrs 8
Masters Degree 7
A.B. Degree plus 15 hrs 6
A.B. Degree 5
Length of time in system4

Length of time in grade, 
subject, department 3

Total years of teaching 2
Length of time in building 1

All teachers in grade, subject area or department in the system are to be 
considered in making transfers due to a reduction in staff. Teachers who have 
been transfered to other positions because of staff reductions shall have priority 
to return to their original positions if they so request.

Section 5: The Board shall give written notice of recall from layoff by sending a 
certified letter or telegram to said teacher, at his last known address. It shall be 
the responsibility of each teacher to notify the Board of any change in address. 
The teacher’s address as it appears on the Board’s records shall be conclusive 
when used in connection with layoffs, recall or other notice to the teacher. If a 
teacher fails to report to work within ten (10) days from date of mailing of the 
recall, unless an extension is granted in writing by the Board, said teacher shall 
be considered to have terminated his individual employment contract and any 
other employment relationship with the Board.

ARTICLE XV  
Continuity of Operations

Section 1: Both parties recognize the desirability of continuous and 
uninterrupted operation of the instruction program during the normal school 
year and the avoidance of disputes which threaten to interfere with such 
operations. Since the parties have established a comprehensive grievance 



procedure under which unresolved disputes may be settled by an impartial third 
party, the parties have removed the basic cause of work interruptions during the 
period of this Agreement. The Association and/or its members accordingly shall 
not instigate, aid or engage in nor encourage concerted action of any type 
against the school district, including but not limited to striking, mass resignation 
or mass absenteeism against the Board. The Association acknowledges that the 
participation in such proscribed activity constitutes “just” cause for the 
discharge of any teacher so involved.

Section 2: The Board agrees that it will not, during the period of this 
Agreement, directly or indirectly engage in or assist in any unfair labor practice 
as defined by Section 10 of the Public Employment Relations Act.

Section 3: Nothing in this Article shall require the Board to keep schools open in 
the event of severe inclement weather or when otherwise prevented by act of 
God. When the schools are closed to students due to the above conditions, 
teachers shall not be required to report for duty.

ARTICLE XVI 
School Calendar

The Board and the Association shall meet on or about March 1, 1974, for 
the purpose of negotiating a new school calendar for the 1974-75 school year. In 
the event the parties are unable to agree upon a new school calendar for 1974-75 
by May 1, 1974, either party shall have the right to submit the unresolved 
differences to arbitration as provided for in Section 2, Step Four, Article XX.

ARTICLE XVII 
Professional Compensation

Section 1: The basic salaries of teachers covered by this Agreement are set forth 
in Appendix B-1 — B-3 which are attached to and incorporated in this 
Agreement.

Section 2: All teachers shall be given up to and including eight (8) years credit 
on the salary schedule set forth in Appendix B for teaching experience in any 
school district in the State of Michigan or other teaching experience in a school 
district accredited by a recognized accrediting agency.

Section 3: Effective July 1, 1973, the Board will contribute an amount up to 
$50.50 per month toward purchase of Full Family or Employee and Dependent 
Children or Employee and Spouse or Employee only health insurance with an 
insurance carrier authorized to transact business in the State of Michigan. Where 
more than one member of the same family; i.e., husband, wife or unmarried 
children are employed by the Board and are eligible employees, the Board may 
specify whether both or all shall enroll as individuals or whether one shall enroll 
for Family Coverage and list the other or others, provided that all such members 
of the family shall have at all times the coverage to which they are entitled by 



virtue of the employment status of any member of the family. In the event an 
employee’s spouse is employed by someone other than the Board and his or her 
employer provides comparable health insurance coverage, up to and including 
Full Family coverage entirely paid for by that employer, the Board shall be 
relieved of any liability for the purchase of health insurance for said employee. 
It is further agreed that the Board will provide for those not choosing one of the 
above, a maximum contribution of $15 per month toward the purchase of:

(a) Long Term Disability
(b) Accidental Death and Dismemberment
(c) $10/$20 Hospital supplement
(d) Additional Life Insurance
(e) Additional Dependent Life Insurance
(f) Loss of Time (Income Protection)

It shall be the responsibility of the employee to inform the Board of Education 
of his desire for coverage or of any changes in his status that may effect his 
insurance status. For those employees who are laid off due to lack of work or on 
prolonged leaves of absence, the Board will pay the subscription (premium) rate 
for the employee’s insurance coverage through the month following the month 
in which the start of such layoff or leave of absence began. In order for such 
employees to continue coverage beyond such time, they must make 
arrangements for the payment of the total premium or subscription rate for 
succeeding months, in which event coverage will be available to them to the 
extent permitted by the respective policies and/or certificates. In the event an 
employee quits, retires or is terminated, the Board’s liability for premium or 
subscription rates shall be automatically terminated.

Section 4: A teacher’s hourly rate is to be determined by dividing his regular 
salary by the number of hours he teaches per day times the number of days for 
which he is contracted. A regular full-time teacher’s day shall consist of six (6) 
hours for pay purposes.

Section 5: In the event it is necessary for any teacher to use his own automobile 
in pursuance of assigned school duties, he shall be reimbursed at the rate of 
twelve (12) cents per mile from and back to his home school. Teachers who 
qualify for travel allowance must turn in a monthly statement by the first 
Monday of the month in order to receive this reimbursement.

Section 6: The Board shall provide automobile liability insurance protection for 
teachers over and above the owner’s liability insurance when their personal 
automobiles are used as provided in Section 5 above.

Section 7: Teachers involved in voluntary extra duty assignments as set forth in 
Appendix B-2 which is attached hereto and incorporated in this Agreement shall 
be compensated in accordance with the provisions of this Agreement without 
deviation.

Section 8: Checks will be issued to all certificated employees on a twenty-six 



(26) pay basis. The amount to cover the 21st to 26th checks will be issued as the 
final pay check at the end of the teacher’s school year if a written notice, signed 
by the teacher, is submitted to the business office thirty (30) days before the 
close of the teacher’s school year unless otherwise mutually agreed. Any teacher 
newly employed during the second semester will be placed on a pay-to-date 
basis.

ARTICLE XVIII 
Special and Student Teaching Assignments

Section 1: Assignments for Adult Education, Driver Education, and Summer 
School programs will be made by the Board on the basis of preference to 
properly qualified tenure teachers possessing permanent teaching certificates 
regularly employed in the district during the regular school year and who apply 
for such positions. No teacher shall be required to work a split shift or teach less 
than two hours in any summer program unless agreed to by the teacher 
employed. Teachers shall be compensated for teaching in any such program at 
the rate as set by schedule B-2.

Section 2: Supervisory teachers of student teachers shall be tenured teachers 
possessing a minimum of a Bachelor’s Degree in academic preparation who 
voluntarily accept the assignment.

ARTICLE XIX 
Student Discipline and Teacher Protection

Section 1: The Board recognizes its responsibilities to give all reasonable support 
and assistance to teachers with respect to maintenance of control and discipline 
in the classroom. Whenever it appears that a particular student requires the 
attention of special counselors, social workers, law enforcement personnel, 
physicians or other professional persons, or in cases where the presence of a 
particular student in the class will impede the education of the balance of the 
class because of disruptions caused by said student, the teacher will refer the 
student to the building principal. Discipline matters which the teacher feels 
require the enforcement of the Discipline Code should be referred to the 
building principal in a manner consistent with the Discipline Code.

Section 2: It is recognized that discipline problems are less likely to occur in 
classes where a high level of student interest is maintained. It is likewise 
recognized that when discipline problems occur, they may most constructively 
be dealt with by encouragement, praise and emphasis upon the child’s desirable 
characteristics. A teacher may use such force as is necessary to protect himself 
from attack or to prevent injury to another student.

Section 3: A teacher may exclude a pupil from class temporarily when the 
grossness of the offense, the persistence of the misbehavior, or the disruptive 
effect of the violation makes the continued presence of the student in the 
classroom intolerable, in which event the teacher must send the pupil to the 
principal’s office. In such cases, the teacher will furnish the principal, as 



promptly as his teaching obligations will allow, full particulars of the incident in 
writing. As promptly as the principal’s schedule will allow, after receipt of the 
written statement, the principal will present to the teacher in writing a statement 
as to what action has been taken to prevent a reoccurrence of the situation 
which led to the removal of the student.

Section 4: The procedure for suspension of students from school shall be 
distributed to students, teachers, and parents each year. School authorities will 
endeavor to achieve correction of student misbehavior through counselling and 
interviews with the teacher, the child, and his parents when warranted.

Section 5: Any case of verbal, attempted or actual physical assault upon a 
teacher shall be promptly reported to the Board or its designated representative. 
The Board will provide legal counsel to advise the teacher of his rights and 
obligations with respect to such assault and shall render all reasonable assistance 
to the teacher in connection with the handling of the incident by law enforcement 
and judicial authorities.

Section 6: If any teacher is the subject of a civil action brought by a student or 
parent for action taken in connection with his professional employment, the 
Board will provide legal counsel and render all necessary assistance to the teacher 
in his defense. The teacher shall have the right to retain his own outside legal 
counsel at his own expense.

Section 7: The time necessarily lost by a teacher in connection with his defense 
of a suit brought by a student or parent for action taken which arose out of and 
in the course of his professional employment shall not be charged against the 
teacher.

Section 8: The Board will reimburse teachers for any damage or destruction of 
clothing or personal property, excluding vehicles, not due to negligence on the 
part of a teacher, which is not covered by other insurance in connection with 
any incident arising out of or in connection with his professional employment.

Section 9: Upon any complaint by a parent of a student directed toward a 
teacher, no notice thereof shall be included in said teacher’s personnel file nor 
shall action be taken unless promptly reported in writing to the teacher 
concerned. If any question of breach of professional ethics is involved, the 
Association shall be notified.

Section 10: Teachers shall be expected to exercise all due care with respect to 
the safety of pupils and property, but shall not be individually liable, except in 
case of neglect of duty, for any damage or injury to person or property.

Section 11: Any teacher may use such physical force as is reasonably necessary 
on the person of any pupil for the purpose of maintaining proper order and/or 
discipline over the pupils in attendance at any school. After every case of 
corporal punishment a written report must be kept on file in the principal’s 
office so that it is available upon request. In every case of corporal punishment a 
witness must be present. The witness must sign the written report or submit his 
own report.



ARTICLE XX  
Professional Grievance Procedure

Section 1: A grievance shall be defined as any dispute regarding the meaning, 
interpretation, application or alleged violation of the terms and provisions of this 
Agreement.

Section 2: In the event a teacher believes there is a basis for a grievance, he shall 
first discuss the alleged grievance with his building principal within fifteen (15) 
working days after the occurrence of the event upon which it is based. The 
teacher shall be entitled to have an Association representative present during 
such discussion. In the event the teacher chooses to have an Association 
representative present, the principal shall be entitled to have present a member 
of the administrative staff. If as a result of the informal discussion with the 
building principal a grievance still exists it shall be processed as follows:

STEP ONE: The grievance must be reduced to writing — state the facts 
upon which it is based, when they occurred, specify the section of the 
contract which allegedly has been violated, must be signed by the 
aggrieved teacher or teachers or by the Association representative, and 
must be presented to the building principal concerned with the problem 
within five (5) working days after the oral conference referred to above. 
The building principal shall give the aggrieved teacher a written answer 
within five (5) working days after receipt of the written grievence and give 
a copy thereof to the chairman of the Association’s grievance committee.

STEP TWO: If the aggrieved teacher desires to appeal the decision of the 
principal either he or the chairman of the Association’s grievance 
committee shall notify the Superintendent, in writing, of the desire to 
appeal within seven (7) working days after receipt of the principal’s 
answer. The Superintendent or his designated representative and the 
administration’s grievance committee shall meet with the Association’s 
grievance committee within ten (10) working days after receipt by the 
superintendent of the written notice of appeal. The Superintendent shall 
prepare the written answer and give one (1) copy thereof to the aggrieved 
teacher and one (1) copy thereof to the chairman of the Association’s 
grievance committee within ten (10) working days after such meeting.

STEP THREE: In the event the grievance is not resolved by the Second 
Step, the matter may be appealed to the Board of Education providing a 
written notice of such appeal by the aggrieved teacher or chairman of the 
Association’s grievance committee is presented to the secretary of the 
Board of Education within twenty (20) working days after receipt of the 
Second Step answer. If such appeal is taken, the Board of Education in 
executive session, or a committee of members and/or its designated 
representatives, shall meet with the Association’s grievance committee to 
attempt to resolve the grievance within ten (10) working days after receipt 
of the notice of appeal to this step. A copy of the Board’s disposition of 
the grievance shall be given to the Association and the teacher involved 
withing ten (10) working days after such meeting.



STEP FOUR: If, at this point, the grievance has not been satisfactorily 
settled, either party hereto shall have the right to submit such grievance to 
arbitration by the American Arbitration Association in accordance with its 
Voluntary Labor Arbitration Rules, then obtaining, providing such 
submission is made within thirty (30) calendar days after receipt by the 
Association of the Board of Education’s Third Step answer. If the 
grievance has not been submitted to arbitration within said thirty (30) 
calendar day period, it shall be considered as being withdrawn by the 
Association. The arbitrator shall have no authority to add to, subtract 
from, change or modify any provisions of this Agreement, but shall be 
limited solely to the interpretation and application of the specific 
provisions contained herein. The decision of the arbitrator shall be final 
and binding upon the parties hereto. The expenses and fees of the 
arbitrator and the American Arbitration Association shall be shared 
equally by the Board of Education and the Association.

Section 3: The time limits at any step of the grievance procedure may be 
extended by mutual agreement. In the event a grievance is not appealed from 
one step to the next within the time limits specified, the grievance shall be 
deemed to have been settled on the basis of the last answer thereto. In the event 
a grievance is not answered at any step of the grievance procedure within the 
specified time limit, the grievance may, at the discretion of the Association, be 
advanced to the next step. In the event a grievance is filed after May 15th of any 
year and strict adherence to the time limits may result in hardship to any party, 
the Board shall use its best efforts to process such grievance prior to the end of 
the school year or as soon thereafter as possible.

Section 4: It is agreed by the parties hereto that grievances shall be processed 
during times which do not interfere with assigned duties. However, in the event 
it is mutually agreed by the aggrieved teacher, the Association and the Board to 
hold proceedings during regular working hours, a teacher participating in any 
level of the grievance procedure, including arbitration, on his own behalf or on 
behalf of the Association, with any representative of the Board, shall be released 
from assigned duties, for the period necessary, without loss of salary.

Section 5: If a grievance involves a group or class of teachers under more than 
one (1) administrator or supervisor, it shall be initiated at the Second Step of the 
grievance procedure.

Section 6: Not withstanding the expiration of this Agreement, any claim or 
grievance arising thereunder may be processed through the grievance procedure 
until resolution.

Section 7: No reprisals of any kind will be taken by either party or by any 
member of the administration against any party in interest, any school 
representative, any member of the Association’s grievance committee or any 
other participant in the grievance procedure by reason of such participation.

Section 8: Any party in interest may be represented at all stages of the grievance 
procedure by a person of his own choosing, except that he may not be 



represented by a representative of any teacher organization other than the 
Association. When a teacher is not represented by the Association, the 
Association will have the right to be present and to state its views at all stages of 
the grievance prodecure at its own expense.

Section 9: All documents, communications, and records dealing with the 
processing of a grievance will be filed separately from the personnel files of the 
participants.

ARTICLE XXI  
Special Conferences

Section 1: Representatives of the Board and the Association’s bargaining 
committee agree to meet once each month during the term of this contract to 
discuss items of mutual concern for the good of the School District and to 
review the administration of this Agreement, and to resolve problems that may 
arise. These meetings are not intended to by-pass the grievance procedure.

Section 2: Items for a given meeting shall be limited to an agenda proposed in 
advance by the Chairman of the Association’s Committee and the Chairman for 
the Board’s Committee, unless mutually agreed otherwise.

Section 3: The last Tuesday of each month, after regular school hours, should be 
reserved for these meetings.

ARTICLE XXII  
Miscellaneous Provisions

Section 1: This agreement incorporates the entire understanding of the parties 
on all issues which were or could have been the subject of negotiations and shall 
constitute the full and complete commitments between both parties. During the 
term of this Agreement the parties may mutually agree to enter into 
supplemental agreements which must be reduced to writing and signed by the 
parties hereto to be valid.

Section 2: This Agreement shall supersede any rules, regulations, or practices of 
the Board which shall be contrary to or inconsistent with its terms.

Section 3: If any provision of this Agreement or any application of the 
Agreement to any employee or group of employees shall be found to be 
contrary to law, then such provision or application shall be deemed invalid 
except, to the extent permitted by law, but all other provisions of this 
Agreement shall continue in full force and effect.

Section 4: Substitutes will be paid twenty-five dollars ($25.00) per day. If a 
regular teacher agrees to serve when a substitute is not available, he will be paid 
$5.00 per class period. When a substitute teacher teaches ten (10) days 
consecutively in one position, on the eleventh day in that position he shall be 



placed on the salary schedule for which he is qualified with salary according to 
the salary schedule retroactive to the first day.

Section 5: The Board shall establish a joint curriculum council with the 
Association for the purpose of advising the Assistant Superintendent for 
Educational Services and/or his designee on matters relating to curriculum 
development, pupil testing and evaluation, research and experimentation, 
teaching techniques, textbooks and other matters relating to the instructional 
program of the schools. It is understood and agreed the objective of the Council 
is to bring new ideas and materials to the attention of the Assistant 
Superintendent for Educational Services for his recommendation to the 
Superintendent. The method of selecting representatives and the dissemination 
of information emanating therefrom shall be through the Council as has been 
done in the past. The Council shall select eight (8) representatives from its 
membership to meet with the Assistant Superintendent for Educational Services 
on the second Wednesday of each month between the hours of 1:00 p.m. to 
5:00 p.m. The Council shall meet on the second Thursday of each month at 
4:00 p.m. The Board agrees to make arrangements for those teachers who are 
selected to attend from the High School as long as double sessions continue.

Section 6: The Board shall establish a Council on Human Relations to study, 
plan, design, evaluate and coordinate the development and improvement of 
human relations in the Benton Harbor Area Schools. This Council would be 
responsible to the Assistant Superintendent for Educational Services or his 
designee, who would be responsible for exchanging information between 
schools, organizing in-service educational programs and preparing for the 
administration recommendations bearing on human relations problems and 
issues. The method of selecting representatives and the dissemination of 
information emanating therefrom shall be through the Council as has been done 
in the past. The Council shall select eight (8) representatives from its 
membership to meet with the Assistant Superintendent for Educational Services 
or his designee on the third Wednesday of each month between the hours of 
1:00 p.m. to 5:00 p.m. The Council shall meet on the third Thursday of each 
month at 4:00 p.m. The Board agrees to make arrangements for those teachers 
who are selected to attend from the High School as long as double sessions 
continue.

Section 7: At the beginning of each school year the principal of every building 
that does not have an assistant principal shall, with the consent of the teacher 
concerned, appoint an assistant to the principal. Only a tenure teacher shall be 
appointed to this position. This person shall have full authority to become acting 
principal during any absence of the principal from his building. When the 
principal is in another building, the assistant to the principal shall act as 
principal, but not be relieved from his teaching duties except in the event of an 
emergency. The assistant to the principal shall be relieved of his teaching duties 
in the event the principal is absent from the school district. The assistant to the 
principal shall be relieved of his teaching duties at other times as directed by the 
building principal. The assistant to the principal shall have written instructions 
of his duties and responsibilities. Any teacher serving as assistant to the principal 
shall have a substitute provided when necessary and be reimbursed at the rate of 
five ($5.00) dollars per hour for time spent beyond his regular school day.



Section 8: Normally a teacher who reaches the age of sixty-five (65) shall not be 
given a contract the year following his birthday or any subsequent year.

Section 9: Building principals shall have the right to make such reasonable rules 
and regulations not in conflict with this Agreement as they may from time to 
time deem best for the purpose of maintaining order, safety and efficient 
operations. Any complaint relative to the reasonableness of any such rule 
established may be processed through the grievance procedure contained in this 
Agreement.

ARTICLE XXIII  
Duration of Agreement

This Agreement supersedes all previous agreements between the parties and 
shall become effective as of the 23rd day of August, 1973, and shall remain in 
effect until the 24th day of August, 1975, unless the parties hereto mutually 
agree, prior to that date, that this Agreement shall be extended for a then 
specified term.

BENTON HARBOR EDUCATION  
ASSOCIATION

President, Chief negotiator

Secretary Negotiation Person

Negotiation Person

Negotiation Person

Negotiation Person

Negotiation Person

Negotiation Person

BENTON HARBOR AREA SCHOOLS  
BOARD OF EDUCATION

President

Secretary

Assistant Superintendent for Personnel

Negotiation Person

Negotiation Person



APPENDIX B-1 

BENTON HARBOR AREA SCHOOLS
400 Pipestone Street 

Benton Harbor, Michigan
1973-74 TEACHERS SALARY SCHEDULE  

Provisional — Permanent Certificate

Credit for up to 8 years previous experience is allowed.
Approved by the B.H.E.A. - Adopted by the Board of Education August 24, 1973

Exp. Index
AB  

Degree Index

AB Degree +  
15 Sem. Hrs.  
Grad. Cred. Index

MA  
Degree Index

MA Degree +  
15 Sem. Hrs.  
Grad. Cred. Index

Ed.S  
Ed.D  
PHD

0 1.00 8,400 1.04 8,736 1.08 9,072 1.12 9,408 1.16 9,744
1 1.04 8,736 1.08 9,072 1.12 9,408 1.16 9,744 1.20 10,080
2 1.12 9,408 1.16 9,744 1.20 10,080 1.24 10,416 1.28 10,752
3 1.18 9,912 1.22 10,248 1.26 10,584 1.30 10,920 1.34 11,256
4 1.24 10,416 1.28 10,752 1.32 11,088 1.36 11,424 1.40 11,760
5 1.30 10,920 1.34 11,256 1.38 11,592 1.42 11,928 1.46 12,264
6 1.36 11,424 1.40 11,760 1.44 12,096 1.48 12,432 1.52 12,768
7 1.42 11,928 1.46 12,264 1.50 12,600 1.54 12,936 1.58 13,272
8 1.48 12,432 1.52 12,768 1.56 13,104 1.60 13,440 1.64 13,776
9 1.54 12,936 1.58 13,272 1.62 13,608 1.66 13,944 1.70 14.280

10 1.60 13,440 1.64 13,776 1.68 14,112 1.72 14,448 1.76 14,784
11 Empty table cellEmpty table cellEmpty table cellEmpty table cell 1.74 14,616 1.78 14,952 1.82 15,288
12 Empty table cellEmpty table cellEmpty table cellEmpty table cell 1.80 15,120 1.84 15,456 1.88 15,792



APPENDIX B-1

BENTON HARBOR AREA SCHOOLS
400 Pipestone Street 

Benton Harbor, Michigan
1974-75 TEACHERS SALARY SCHEDULE 

Provisional — Permanent Certificate

Credit for up to 8 years previous experience is allowed.
Approved by the B.H.E.A. - Adopted by the Board of Education August 24, 1973

Exp. Index
AB  

Degree Index

AB Degree +  
15 Sem. Hrs.  
Grad. Cred. Index

MA 
Degree Index

MA Degree +  
15 Sem. Hrs.  
Grad. Cred. Index

Ed.S  
Ed.D  
PHD

0 1.00 8,675 1.04 9,022 1.08 9,369 1.12 9,716 1.16 10,063
1 1.04 9,022 1.08 9,369 1.12 9,716 1.16 10,063 1.20 10,410
2 1.12 9,716 1.16 10,063 1.20 10,410 1.24 10,757 1.28 11,104
3 1.18 10,237 1.22 10,584 1.26 10,931 1.30 11,278 1.34 11,625
4 1.24 10,757 1.28 11,104 1.32 11,451 1.36 11,798 1.40 12,145
5 1.30 11,278 1.34 11,625 1.38 11,972 1.42 12,319 1.46 12,666
6 1.36 11,798 1.40 12,145 1.44 1 2,492 1.48 12,839 1.52 13,186
7 1.42 12,319 1.46 12,666 1.50 13,013 1.54 13,360 1.58 13,707
8 1.48 12,839 1.52 13,186 1.56 13,533 1.60 13,880 1.64 14,227
9 1.54 13,360 1.58 13,707 1.62 14,054 1.66 14,401 1.70 14,748

10 1.60 13,880 1.64 14,227 1.68 14,574 1.72 14,921 1.76 15,268
11 Empty table cellEmpty table cellEmpty table cellEmpty table cell 1.74 15,095 1.78 15,442 1.82 15,789
12 Empty table cellEmpty table cellEmpty table cellEmpty table cell 1.80 15,615 1.84 15,962 1.88 16,309



SALARY SCHEDULE B-2  
EXTRA PAY - EXTRA DUTY

Percentage of A.B. schedule according to years of experience in coaching. 
Experienced transferred up to eight (8) years (pertains to athletics only). For 
transfer rate from one level to another for coaching experience in same sport, 
use the following table:

POSITION
PERCENT OF  

TRANSFER RATE

Assistant Varsity or Head Junior  
Varsity to Head Varsity 50

Assistant Junior Varsity or Ninth  
Grade to Head Varsity 33 1/2

Assistant Junior Varsity or Ninth  
Grade to Assistant Varsity or  
Head Junior Varsity 75

College to High School or High  
School to Junior High 100

Junior High to High School 50

ATHLETIC - HIGH SCHOOL
PERCENT OF 

A.B. BASE

Coordinator 22
Football—Basketball 

Head Coach-Varsity 19
Football—Basketball Varsity Assistant 13
Football—Basketball Head Coach—Jr. Varsity 13
Football—Basketball Jr. Varsity Assistant 12
Football—Basketball Head Coach-9th Grade 7
Football—Basketball 9th Grade Assistant 5

Baseball-Track 
Head Coach—Varsity 8
Baseball-Track Varsity Assistant 6
Baseball-Track Head Coach—Jr. Varsity 5
Baseball-Track Jr. Varsity Assistant 4
Wrestling 8
Golf—Tennis—Cross Country (one Coach, each sport)  4

Equipment Manager 7
Equipment Manager—Assistant 6

ATHLETIC - GRADE 7-8 ATHLETIC - GRADE 7-8
Coordinator and Equipment Manager 4
Football 4
Basketball 4



Track 4

ATHLETIC - GIRLS - HIGH SCHOOL ATHLETIC - GIRLS - HIGH SCHOOL
Head Basketball 7
Jr. Varsity Basketball 5
Head Volleyball 6
Head Softball 6
Head Track 6

ATHLETIC - GRADE 7-8 BOYS ATHLETIC - GRADE 7-8 BOYS
Faculty Chairman and Equipment Manager 4
Head Football - 8th 4
Assistant Football — 7th 4
Head Basketball - 8th 4
Assistant Basketball - 7th 4
Head Track - 7th and 8th 4

ATHLETIC GRADE 7-8 GIRLS ATHLETIC GRADE 7-8 GIRLS
Head Basketball 4
Head Volleyball 4
Head Track 4

OTHER - NON-ATHLETIC OTHER - NON-ATHLETIC
Guidance Coordinator — High School 12
Guidance Personnel — (two extra weeks) 7
Librarians — (two extra weeks) 7
Cheerleader Advisor — High School 6
Cheerleader Advisor — Grade 7—8 3
Dramatic Advisor — High School 7
Yearbook Advisor — High School 10
Student Council Advisor — High School 5
Student Council Advisor - 7th-8th 4
Instrumental Music — High School 7
Instrumental Music Assistant (one extra week) 4
Distributive Ed. (two extra weeks) 7
Office Practice Coordinator (two extra weeks) 7

Adult Night School Teachers and Counselors, 
Summer School Teachers 

0.001 Per Cent*

Vocal Music 6
School Paper 6
Debate 6

*This figure may be re-negotiatied by mutual consent when program funds are 
not sufficient.



APPENDIX B-3

BENTON HARBOR AREA SCHOOLS
400 Pipestone Street 

Benton Harbor, Michigan
VOCATIONAL EDUCATION TEACHERS SALARY SCHEDULE 

B.A. Base $8,400 - 1973-74

Approved by the B.H.E.A.
Adopted by the Board of Education August 24, 1973

Exp. Index
0 Sem.  
Hours Index

32 Sem.  
Hours Index

64 Sem.  
Hours Index

96 Sem. 
Hours Index

BA  
Degree

3 1.00 7,057 1.04 7,339 1.08 7,622 1.12 7,904 1.16 8,186
4 1.04 7,339 1.08 7,622 1.12 7,904 1.16 8,186 1.20 8,468
5 1.12 7,904 1.16 8,186 1.20 8,468 1.24 8,751 1.28 9,033
6 1.18 8,327 1.22 8,610 1.26 8,892 1.30 9,174 1.34 9,456
7 1.24 8,751 1.28 9,033 1.32 9,315 1.36 9,598 1.40 9,880
8 1.30 9,174 1.34 9,456 1.38 9,739 1.42 10,021 1.46 10,303
9 Empty table cellEmpty table cell1.40 9,880 1.44 10,162 1.48 10,444 1.52 10,727

10 Empty table cellEmpty table cellEmpty table cellEmpty table cell 1.50 10,586 1.54 10,868 1.58 11,150
11 Empty table cellEmpty table cellEmpty table cellEmpty table cell Empty table cellEmpty table cell1.60 11,291 1.64 11,573
12 Empty table cellEmpty table cellEmpty table cellEmpty table cell Empty table cellEmpty table cell1.66 11,715 1.70 11,997



APPENDIX B-3

BENTON HARBOR AREA SCHOOLS
400 Pipestone Street 

Benton Harbor, Michigan
VOCATIONAL EDUCATION TEACHERS SALARY SCHEDULE 

B.A. Base $8,675 - 1974-75

Approved by B.H.E.A.
Adopted by the Board of Education August 24, 1973

Exp. Index
0 Sem. 
Hours Index

32 Sem. 
Hours Index

64 Sem. 
Hours Index

96 Sem. 
Hours Index

BA 
Degree

3 1.00 7,290 1.04 7,582 1.08 7,873 1.12 8,165 1.16 8,456
4 1.04 7,582 1.08 7,873 1.12 8,165 1.16 8,456 1.20 8,748
5 1.12 8,165 1.16 8,456 1.20 8,748 1.24 9,040 1.28 9,331
6 1.18 8,602 1.22 8,894 1.26 9,185 1.30 9,477 1.34 9,769
7 1.24 9,040 1.28 9,331 1.32 9,623 1.36 9,914 1.40 10,206
8 1.30 9,477 1.34 9,769 1.38 10,060 1.42 10,352 1.46 10,643
9 Empty table cellEmpty table cell1.40 10,206 1.44 10,498 1.48 10,789 1.52 11,081

10 Empty table cellEmpty table cellEmpty table cellEmpty table cell 1.50 10,935 1.54 11,227 1.58 11,518
11 Empty table cellEmpty table cellEmpty table cellEmpty table cell Empty table cellEmpty table cell1.60 11,664 1.64 11,956
12 Empty table cellEmpty table cellEmpty table cellEmpty table cell Empty table cellEmpty table cell1.66 12,101 1.70 12,393



APPENDIX C-1  
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APPENDIX C-2

BENTON HARBOR AREA SCHOOLS 
1973-74 SCHOOL CALENDAR

August 27 (Mon.) —Teacher Orientation
August 28 (Tues.) —Teacher Orientation
August 29 (Wed.) —Teacher Orientation
August 30 (Thur.) —Teacher Orientation
Sept. 3 (Mon.) —Labor Day — No school
Sept. 4 (Tues.) —First Day for Students — (full day)
Nov. 21 (Wed.) —Dismiss for Thanksgiving (end of school day)
Nov. 22 (Thur.) —Thanksgiving Day — No school
Nov. 23 (Fri.) —Thanksgiving Recess — No school
Dec. 21 (Fri.) —Dismiss for Christmas Recess

(end of school day)
Dec. 24 to Jan. 4 —Christmas Recess

Jan. 7 (Mon.) —Resume Classes
Jan. 17 (Thur.) —Teacher Record Day (shortened student day)
Jan. 18 (Fri.) —Teacher Record Day (shortened student day)
Jan. 18 (Fri.) —End of First Semester
Mar. 22 (Fri.) —Dismiss for Spring Recess (end of school day)

Mar. 25 to Mar. 29 —Spring Recess
April 1 (Mon.) —Resume Classes
April 12 (Fri.) —Good Friday — No classes
May 27 (Mon.) —Memorial Day — No classes
June 6 (Thur.) —Commencement
June 7 (Fri.) —Students Last Day of Classes
June 10 (Mon.) —Teacher Record Day — No students
June 10 (Mon.) —Last Day of School Year

Student Days Teacher Days
Empty table cell

Empty table cell Aug. 4—Teacher Orientation —4 days
Sept. 19 Sept. 20—Labor Day —1 day
Oct. 23 Oct. 23
Nov. 20 Nov. 22—Thanksgiving —2 days
Dec. 15 Dec. 15
Jan. 19 Jan. 19
Feb. 20 Feb. 20
Mar. 16 Mar. 16
April 21 April 22—Good Friday —1 day
May 22 May 23—Memorial Day —1 day
June 5 June 6-Record Day —1 day

180 days 190 days 10 days



APPENDIX D—1 
CODE OF ETHICS OF THE EDUCATION PROFESSION

Amended by the NEA Representative Assembly, July, 1972.

The educator believes in the worth and dignity of man. He recognizes the 
supreme importance of the pursuit of truth, devotion to excellence, and the 
nurture of democratic citizenship. He regards as essential to these goals the 
protection of freedom to learn and to teach and the guarantee of equal 
educational opportunity for all. The educator accepts his responsibility to 
practice his profession according to the highest ethical standards.

The educator recognizes the magnitude of the responsibility he has accepted 
in choosing a career in education, and engages himself, individually an 
collectively with other educators, to judge his colleagues, and to be judged by 
them, in accordance with the provisions of this code. (PREAMBLE)

PRINCIPLE I — Commitment to the Student
The educator measures his success by the progress of each student toward 

realization of his potential as a worthy and effective citizen. The educator 
therefore works to stimulate the spirit of inquiry, the acquisition of knowledge 
and understanding, and the thoughtful formulation of worthy goals.

In fulfilling his obligation to the student, the educator-
1. Shall not without just cause restrain the student from independent action in 

his pursuit of learning, and shall not without just cause deny the student 
access to varying points of view.

2. Shall not deliberately suppress or distort subject matter for which he bears 
responsibility.

3. Shall make reasonable effort to protect the student from conditions harmful 
to learning or to health and safety.

4. Shall conduct professional business in such a way that he does not expose 
the student to unnecessary embarrassment or disparagement.

5. Shall not on the ground of race, color, creed, or national origin exclude any 
student from participation in or deny him benefits under any program, nor 
grant any discriminatory consideration or advantage.

6. Shall not use professional relationships with students for private advantage.
7. Shall keep in confidence information that has been obtained in the course 

of professional service, unless disclosure serves professional purposes or is 
required by law.

8. Shall not tutor for remuneration students assigned to his classes, unless no 
other qualified teacher is reasonably available.

PRINCIPLE II — Commitment to the Public
The educator believes that patriotism in its highest form requires dedication 

to the principles of our democratic heritage. He shares with all other citizens the 
responsibility for the development of a sound public policy and assumes full 
political and citizenship responsibilities. The educator bears particular 
responsibility for the development of policy relating to the extension of 



educational opportunities for all and for interpreting educational programs and 
policies to the public.

In fulfilling his obligation to the public, the educator-
1. Shall not misrepresent an institution or organization with which he is 

affiliated, and shall take adequate precautions to distinguish between his 
personal and institutional or organizational views.

2. Shall not knowingly distort or misrepresent the facts concerning educational 
matters in direct and indirect public expressions.

3. Shall not interfere with a colleague’s exercise of political and citizenship 
rights and responsibilities.

4. Shall not use institutional privileges for private gain or to promote political 
candidates or partisan political activities.

5. Shall accept no gratuities, gifts, or favors that might impair or appear to 
impair professional judgment, nor offer any favor, service, or thing of value 
to obtain special advantage.

PRINCIPLE III — Commitment to the Profession
The educator believes that the quality of the services of the education 

profession directly influences the nation and its citizens. He therefore exerts 
every effort to raise professional standards, to improve his service, to promote a 
climate in which the exercise of professional judgment is encouraged, and to 
achieve conditions which attract persons worthy of the trust to careers in 
education. Aware of the value of united effort, he contributes actively to the 
support, planning, and programs of professional organizations.

In fulfilling his obligation to the profession, the educator-
1. Shall not discriminate on the ground of race, color, creed, or national origin 

for membership in professional organizations, nor interfere with the free 
participation of colleagues in the affairs of their association.

2. Shall accord just and equitable treatment to all members of the profession 
in the exercise of their professional rights and responsibilities.

3. Shall not use coercive means or promise special treatment in order to 
influence professional decisions of colleagues.

4. Shall withhold and safeguard information acquired about colleagues in the 
course of employment, unless disclosure serves professional purposes.

5. Shall not refuse to participate in a professional inquiry when requested by 
an appropriate professional association.

6. Shall provide upon the request of the aggrieved party a written statement of 
specific reason for recommendations that lead to the denial of increments, 
significant changes in employment, or termination of employment.

7. Shall not misrepresent his professional qualifications.
8. Shall not knowingly distort evaluations of colleagues.

PRINCIPLE IV — Commitment to Professional Employment Practices
The educator regards the employment agreement as a pledge to be executed 

both in spirit and in fact in a manner consistent with the highest ideals of 
professional service. He believes that sound professional personnel relationships 



with governing boards are built upon personal integrity, dignity, and mutual 
respect. The educator discourages the practice of his profession by unqualified 
persons.

In fulfilling his obligation to professional employment practices, the 
educator-

1. Shall apply for, accept, offer, or assign a position or responsibility on the 
basis of professional preparation and legal qualifications without discrimina­
tion on the ground of race, color, creed, sex or national origin.

2. Shall apply for a specific position only when it is known to be vacant, and 
shall refrain from underbidding or commenting adversely about other 
candidates.

3. Shall not knowingly withhold information regarding a position from an 
applicant or misrepresent an assignment or conditions of employment.

4. Shall give prompt notice to the employing agency or any change in 
availability of service, and the employing agent shall give prompt notice of 
change in availability or nature of a position.

5. Shall adhere to the terms of a contract or appointment, unless these terms 
have been legally terminated, falsely represented, or substantially altered by 
unilateral action of the employing agency.

6. Shall conduct professional business through channels, when available, that 
have been jointly approved by the professional organization and the 
employing agency.

7. Shall not delegate assigned tasks to unqualified personnel.
8. Shall permit no commercial exploitation of his professional position.
9. Shall use time granted for the purpose for which it is intended.

BYLAWS, NATIONAL EDUCATION ASSOCIATION
ARTICLE I, SECTION 12. Adherence to the Code of Ethics adopted by the 

Association shall be a condition of membership. The Committee on Professional 
Ethics shall after due notice and hearing have power to censure, suspend, or 
expel any member for violation of the Code subject to review by the Executive 
Committee. A member may within sixty days after a decision by the Ethics 
Committee file an appeal of the decision with the Executive Secretary.

PROVISIONS FOR NATIONAL ENFORCEMENT
CODE DEVELOPMENT — It shall be the duty of the committee to 

maintain a continuous review of the CODE OF ETHICS OF THE EDUCATION 
PROFESSION. Amendments or revision of the Code shall be presented for 
approval to the Representative Assembly.

INTERPRETATIONS OF THE CODE OF ETHICS OF THE EDUCATION 
PROFESSION — A request for interpretation of the Code shall be in writing and 
shall describe the matter to be interpreted in sufficient detail to enable the 
members of the Committee on Professional Ethics to evaluate the request in all 
its aspects.

DISCIPLINARY ACTION - In addition to the provisions of Article I, 
Section 13, the Committee on Professional Ethics will consider disciplinary 



action against a member when written charges are preferred by the official 
governing body of the NEA affiliated state or local education association or 
NEA Department of which the person in question is a member.

If charges are based on a hearing held by any of the groups authorized to 
prefer charges, a record of the hearing shall be submitted to the Committee on 
Professional Ethics. Disciplinary action will only be considered as resulting from 
a fair hearing or proper hearing record. A member will have an opportunity to 
show cause why such action should not be taken.

NEA COMMITTEE ON PROFESSIONAL ETHICS

Changes in the above text may not be made in reprints without permission 
of the Committee.



BENTON HARBOR AREA SCHOOLS 
400 PIPESTONE STREET 

BENTON HARBOR, MICHIGAN

EVALUATION OF PROFESSIONAL STAFF
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