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Agreement
This Agreement entered into this 20th day 

of August, 1968, by and between the school district 
of the City of Albion, Michigan, hereinafter called 
the “Board”, and the Albion Education Associa
tion, hereinafter called the “Association”.

Witnesseth :
Whereas, the Board and the Association reg- 

ognize and declare that providing a quality edu
cation for the children of Albion is their mutual 
aim and that the character of such education de
pends predominately upon the quality and morale 
of the teaching service, and

Whereas, the members of the teaching pro
fession are particularly qualified to assist in form
ulating policies and programs designed to improve 
educational standards, and

Whereas, the Board has a statutory obliga
tion, pursuant to the Public Employment Rela
tions Act, Act 379 of the Michigan Public Acts of 
1965, to bargain with the Association as the rep
resentative of its teaching personnel with respect 
to hours, wages, terms, and conditions of employ
ment, and

Whereas, the parties have reached certain 
understandings which they desire to confirm in 
this Agreement,

In consideration of the following mutual cov
enants, it is hereby agreed as follows :

ARTICLE I

RECOGNITION
A. The Board hereby recognizes the Association 

as the exclusive and sole bargaining repre
sentative for all certificated personnel wheth
er under contract, on leave, on a per diem ba
sis or newly employed by the Board, includ
ing personnel on tenure or probation, class
room teachers, guidance counselors, librar
ians, substitute teachers, where specifically 
mentioned in this Agreement, department 
chairmen, committee chairmen, school psy
chologist and social workers, diagnostician, 
speech and hearing therapists, family living 
consultants, art specialists, music specialists, 
physical education specialists, special educa
tion teachers, adult education teachers, driver 
education teachers, summer school teachers, 
federal funded teachers, visiting teachers but 
excluding :

1. All persons designated as building prin
cipals.

2. All persons designated as assistant build
ing principals.

3. All persons designated as assistant super
intendents of schools.

4. The superintendent of schools.
5. All persons designated as full time com

munity school directors.
6. All persons designated as federal project 

directors.
7. Any part-time person certified for, and

teaching in, vocational courses only.
8. Any other supervisory or administrative

personnel.
B. The Board agrees not to negotiate with any 

teachers’ organization other than the Associ
ation for the duration of this Agreement.

C. Nothing contained herein shall be construed 
to deny or restrict to any teacher the rights 
he may have under Michigan General School 
Laws, or under policies, rules and regulations 
of the Board of Education.

D. Definitions :
1. Whenever the word Association is used it 

shall mean the Albion Education Associ
ation.

2. Whenever the word Board is used it shall 
mean the Board of Education of the Al
bion Public Schools.

3. Whenever the word teacher is used it 
shall mean all certified personnel within 
the bargaining unit as defined in Article 
I, Part A, of this Agreement.

4. Certificated personnel means personnel 
with Michigan Teaching Certificates as 
spelled out in the Michigan School Code.

5. Newly employed personnel shall mean 
any certificated person hired by the Al
bion Public Schools who has signed any 
kind of a contract with the Albion Public 
Schools and whose name has appeared in 
the Official Board Minutes. Said person 
meeting the above conditions shall be sub
ject to the provisions of the Agreement 
presently in affect as of the first day said 
person’s individual contract goes into ef
fect.

6. Supervisor is a person as defined in Act 
379 of Public Acts of 1965, and recent 
and current interpretations handed down 
by the State Labor Mediation Board.

7. Adult Education teacher is a certificated 
person teaching either credit or non-cred
it adult education courses. Non-certifi- 
cated persons teaching non-credit adult 
education courses shall be excluded from 
the Agreement.

8. Federal funded teacher is a certificated 
person teaching in the Albion Public 
Schools paid partly or fully with federal 
funds. Non-certificated persons paid part
ly or fully with federal funds shall be ex
cluded from the Agreement.

9. Any person designated as a family living 
consultant who does not hold one of the 
teaching certificates listed in the Michi
gan School Code shall be excluded from 
the Agreement.

10. Any teacher who is also a part-time su
pervisor will be covered by this Agree
ment for the period of time he is a teach
er.
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ARTICLE II

TEACHER, ASSOCIATION, AND 
BOARD RIGHTS

A. The teachers and the Association, as the ex
clusive bargaining representative of the 
teachers, shall have and enjoy all the rights 
and privileges granted to them by Act 379 of 
the Michigan Public Acts of 1965 as amend
ed from time to time and by other applicable 
Michigan statutes now or hereafter enacted 
except as expressed or limited by terms of 
this Agreement.

B. Subject to the provisions of this Agreement 
and of the Act 379 of the Public Acts of 1965, 
The Board reserves and retains full rights 
and authority to control, supervise and man
age the operation of all schools and the edu
cational process, and make all decisions and 
policies which are not inconsistent with or in 
violation of the terms of this Agreement.
All existing policies relating to employment 
which are not inconsistent with or in viola
tion of the terms of this Agreement, or abro
gated by this Agreement, shall continue in 
full force and effect.
The parties recognize the right of the Board 
to make reasonable changes in such policies 
which are not inconsistent with or in viola D
tion of the terms of this Agreement. In the 
event that a change in any policy affecting 
wages, hours, or terms of condition of em
ployment is contemplated, which are not in
consistent with or in violation of the terms 
of this Agreement, the Association will be in
formed and given an opportunity to express 
its position as expressly provided for else
where within this Agreement. The Board 
will consider, during the life of this Agree
ment, any expressed positions of the Associ
ation or any recommended policies or policy 
changes relative to wages, hours and terms of 
condition of employment submitted by the 
Association.

C. Facilities :
1. The Association and its members shall 

have the right to use school building fa
cilities at all reasonable hours for meet
ings according to the general policies and 
rules established by the Albion Board of 
Education.

2. No teacher shall be prevented from wear
ing insignia, pins, or other identification 
of membership in the Association while 
on school premises.

3. Bulletin boards, one per building, shall 
be provided by the Board, the location of 
said bulletin board in each building shall 
be mutually agreed upon by the duly 
elected or appointed representative of the 
Association and the principal in charge of 
said building.

4. The Association shall have the right to 
use school facilities and equipment, in
cluding typewriters, mimeographing ma
chines, other duplicating equipment, cal
culating machines, and all types of audio
visual equipment at reasonable times, 
when such equipment is not otherwise in 
use. The Association shall pay for the ac
tual cost of all material and supplies in
cidental to such use.

5. The Association will have the right to use 
the school district mail service, public ad
dress systems, and teacher mail boxes for 
communications to teachers. All materi
als placed in the teachers mail boxes by 
the Albion Education Association shall be 
identified as A.E.A. materials, and the 
Association will assume full responsibil
ity for said materials.
a. The above statement shall not be con

strued to mean that the Board agrees 
to furnish public address systems in 
buildings where they are not presently 
available.

6. Vending machines may be installed in the 
teachers lounges at the request of the As
sociation and will be maintained by the 
Association without cost to the Albion 
Public Schools.

. Information :
1. The Board agrees to make available, for 

examination, to the Association in re
sponse to reasonable requests from time 
to time all available information concern
ing the financial resources of the district, 
including but not limited to: annual fi
nancial reports and audits, register of 
certificated personnel, tentative budget
ing requirements and allocations (includ
ing county allocation board budgets) 
agendas and minutes of all Board meet
ings, treasurer’s reports, census and 
membership data, names and addresses 
of all teachers and such other informa
tion as will assist the Association in de
veloping intelligent, accurate, informed 
and constructive programs on behalf of 
the teachers and their students, together 
with information which may be neces
sary for the Association to process any 
grievance or complaint.

2. Whenever the Board has reached a tenta
tive conclusion to request additional mill- 
age from the community, it will give no
tice to the Association of the fact prior 
to the reaching of a final decision with re
spect thereto and will give the Associa
tion the opportunity to meet with the 
Board or such other representative as the 
Board may select to discuss the Board’s 
contemplated request for any millage in
crease and its expected allocation thereof. 
Nothing herein shall be deemed to cur- 
tail the Board’s right to determine mill
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age or levy taxes at its discretion.
3. The Association agrees to reimburse the

Board of Education for any reasonable 
extra expense incurred in furnishing ma
terials, or making the records available 
to the Association.

E. 1. The President of the A.E.A. or delegated
representative of the A.E.A. representing 
the teaching profession, will be recognized 
to speak concerning any issue being con
sidered for official action at public Board 
meetings at the discretion of the Board. 
Written communications from the Associ
ation to the Board will be placed upon the 
Board’s agenda at their public meetings.

2. Copies of the agenda of any Board meet
ing shall be sent to the President of the Al
bion Education Association at the same 
time they are distributed to members of 
the Board.

F. The Board shall inform the Association on 
any new or modified fiscal, budgetary or tax 
programs, construction programs, or major 
revisions of educational policy, which are 
proposed or under consideration and the As
sociation shall be given opportunity to make 
recommendation to the Board with respect to 
said matters prior to their adoption.

G. Teachers shall be entitled to full rights of cit
izenship. No religious or political activities 
of any teacher or the lack thereof shall be 
grounds for any discipline or discrimination 
with respect to the professional employment 
of such teacher. The religious or political ac
tivities must be engaged on the teacher’s own 
time or on such school time as may be mutual
ly agreed upon between the Board and the 
teacher. Consistent with the current Nation
al Education Association Code of Ethics 
(which shall be included in this agreement) 
of the Education Profession, the private and 
persona^ life of any teacher is not within the 
appropriate concern or attention of the Board 
unless in the Board’s opinion it directly af
fects the teacher’s classroom teaching.

ARTICLE III 
TEACHER WORK LOAD

A. Teachers Work Day :
1. The teachers work day shall begin and end 

as follows :
a. Elementary teachers : K-5

8:00 a.m. - 11:30 a.m.
12:45 a.m. - 3:45 p.m.

b. Junior High School: 6-9
7:45 a.m. - 11:35 a.m.

12:35 p.m. - 3:15 p.m.
c. Senior High School : 10-12

8:00 a.m. - 3:00 p.m.
2. The teachers work day will begin at least 

10 minutes before the pupil day.

3. One hour per week may be added to the 
teacher work day for teacher meetings, in- 
service meetings, etc. This period shall 
not come on Friday or on days preceding 
holidays or vacations. The principal and 
staff shall attempt to work out the day of 
the week for these meetings, but the prin
cipal may call these meetings upon 24 
hours notice.

4. All teachers shall be scheduled so as to be 
free from classroom instructional and su
pervisory duties at least 50 consecutive 
minutes per day in addition to their lunch 
period. This period shall be used for edu
cational purposes, including planning and 
preparation.

5. No teacher shall leave the school grounds 
during the teacher work day without con
sent of the principal with the exception of 
the lunch period.

6. All senior high school teacher shall have a 
duty free, uninterrupted lunch period of 
at least 30 minutes between 11:00 a.m. 
and 1:30 p.m.

7. There shall be a recess plan developed at 
each elementary school that will be agree
able to staff and principal.
a. A shared plan may be developed.
b. Other plans consistent with good edu

cation practices may be developed.
8. School shall be dismissed one-half day 

early on Good Friday, if Good Friday 
comes within a week in which school is in 
session.

9. On days preceding holidays or vacations 
the teachers day shall end at the close of 
the pupils day.

10. a. An overload shall be defined as the ac
tual instruction and/or supervision of 
students for at least one additional 
schedule period per day in addition to 
the 5 o’clock hours (300 minutes) as 
specified in Article III, Section A., sub
section 11.

b. Teachers with previous teaching experi
ence who are new to the Albion Public 
School System may be offered overloads 
only if no current member of the de
partment desires the overload.

c. Beginning teachers shall not be given 
overloads.

d. Teachers who accept instructional du
ties in excess of 5 o’clock hours (300 
minutes) within the teachers work day 
shall be compensated for said duties ac
cording to the following formula: For 
each clock hour or additional class peri
od of additional duties the teacher shall 
be paid 18% of his basic teaching sal
ary (excluding supplemental pay) on 
an annual or per diem basis.

e. The administration will work toward 
the elimination of overloads.

11. The teacher work day shall include but not
exceed 5 o’clock hours (300 minutes)
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for the instruction and/or supervision 
of children.

B. Work Year:
1. The teachers work year shall be 190 days 

including paid holidays.
2. The normal winter and spring vacations 

shall not be considered as holidays.
3. In the event that only one pupil attend

ance day shall come between a weekend 
and a holiday this day shall be classified 
as a paid holiday.

4. Representatives of the A.E.A. and the Ad
ministration shall review the school cal
endar annually prior to its submission for 
adoption to the Board of Education. There 
shall be no deviation from or change in 
the school calendar as printed in this 
Agreement except by mutual agreement 
of the Board and the Association, or as 
spelled out in Article III, Section B., 
part 5.

5. The Board of Education may expand the 
maximum number of workdays for teach
ers in order to comply with but not to ex
ceed statutory requirements to receive 
full State Aid, and the school calendar may 
be expanded to meet these statutory re
quirements.

C. Class Loads:
To improve the quality of the instructional 
program the Board and the Association agree 
to work cooperatively in an effort to reduce 
class size.
1. Elementary:

a. Classroom teachers will be assigned to 
elementary buildings on a basis of one 
teacher for each 28 students in grade 
1 through 5. If the total of students in 
any building when divided by the total 
number of teachers assigned to that 
building leave a remainder of 14 or 
more children, one additional classroom 
teacher shall be assigned to that build
ing.

b. Kindergarten teachers shall be assigned 
to elementary buildings on a ratio of 
one full time, or full time equivalent, 
kindergarten teacher for every 56 kin
dergarten children. If the total number 
of kindergarten children in any build
ing when divided by the total number 
of half-time kindergarten teachers in 
that building leaves a remainder of 14 
or more children, one additional half
time kindergarten teacher shall be as
signed to the building. Reasonable ef
fort shall be made to keep kindergarten 
classes at less than 30 children. Rea
sonable effort shall mean efforts to re
cruit and employ teachers to achieve 
this ratio after the enrollment in the 
fall, if needed. In the event no adjust
ment is made the teachers whose class
room is over 30 may refer the problem

to the instructional council.
c. The enrollments on the 4th Friday shall 

be used to determine the number of 
pupils and the number of teachers in 
achieving this ratio.

d. Teachers and building principals shall 
cooperatively distribute the children by 
grades.

e. The Board shall work toward the elim
inating of split classes. If split classes 
are necessary, they shall contain 28 stu
dents or fewer, unless the classroom 
teachers agree to exceed this number. 
As much as possible all split classes 
will be level ability splits.

f. If necessary to achieve the ratio speci
fied in Article III, Section C, sub-section 
1 a., and/or to implement the junior 
primary classes, the three rooms at 
Austin School will be used as classroom 
room facilities. A junior primary pro
gram consisting of three classes of 15 
to 18 students will be established if staff 
is available.

g. If necessary to achieve the ratio speci
fied in Article III, Section C, subsection
1. a., the portable classroom will be used 
where the ratio is exceeded by the great
est number of students.

h. The Board will attempt with the help 
of the administration and teaching staff 
to balance enrollments between elemen
tary schools which may include moving 
students, with parents consent, to ele
mentary buildings where space is avail
able.

i. Any complaint as to the cooperative 
distribution of children by grades by 
teachers and principals shall not be con
sidered a basis for grievance.

j. After the 4th Friday in September 
these ratios may be exceeded if :
(1) All elementary rooms in the sys

tem, including the three at Austin 
are being used.

(2) The portable classroom is used at 
the elementary school where the 
exceeded ratio is the greatest.

(3) The Board of Education does at
tempt to balance enrollments be
tween schools by asking children to 
attend a different building, if the 
parents of the children will con
sent.

(4) Money is budgeted for the school 
year 1968-69 for enough teachers 
to fill these rooms.

(5) The staff to fill all rooms are em
ployed as soon as possible.

2. Secondary:
a. The maximum total teaching load per 

individual teacher in the Junior and 
Senior High Schools for other than 
teachers of performing music groups, 
and typing shall be 155 pupils per 5
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periods of actual teaching (or a pro
rata number of pupils for a lesser or 
greater number of periods).

b. Attempts shall be made to reduce the 
total teaching load to 150 or less stu
dents.

c. The maximum class size except for per
forming music groups and typing shall 
be 35 pupils, unless the teacher agrees 
to exceed the maximum.

d. Team teaching and large shared group 
instruction will be exceptions to above 
Part a. and c. of Article III, Section C, 
part 2.

e. Shop classes using power equipment 
shall be limited to 25 pupils.

f. Pupils in science lab courses, typing 
courses, industrial arts and vocational 
shop courses shall be limited to the 
number of stations the room is equipped 
for. This shall also be the maximum in 
homemaking when the homemaking 
room is used for laboratory purposes.

g. Music - vocal and instrumental - the 
number of pupils agreed upon by the 
Superintendent and the teacher in re
gards to the purpose of each group.

h. Swimming classes shall be limited to 25 
students when one instructor is present.

i. Study halls shall be limited to 60 stu
dents per teacher.

j. The Board recognizes the desirability 
of remedial (slow learner) accelerated 
and innovative programs. To implement 
these programs departments will work 
with the building principals to develop 
variable class sizes. The instructional 
council shall study the foregoing policy 
and report its recommendations to the 
Board by March 1st, 1969. The Board 
by May 1st shall act on the recommen
dations.

k. These maximum class sizes may be ex
ceeded in emergency situations such as 
lack of staff, lack of finances, or lack of 
facilities, provided that the Board and 
Administration continue actively to at
tempt to secure adequate staff, adequate 
financing and adequate facilities.

D. Teacher Aides:
1. The Board will attempt to secure non-pro

fessional help for teachers to perform non
professional tasks whenever possible.

E. Teaching Conditions:
1. Full time kindergarten teachers shall be 

given one more day for parent conferences 
per conference time than regular elemen- 
mentary teachers.

2. Part-time elementary teachers shall be re
quired to spend the appropriate pro-rata 
time in parent conferences.

3. The Board agrees at all times to keep all 
schools properly equipped and maintained 
according to standards established through

policy determination and according to 
standards required by schools by other ap
propriate agencies.

4. The parties will confer from time to time 
for improving the selection and use of 
educational tools, materials, and supplies. 
Two meetings shall be held each year (be
tween the Association and the Board). 
One meeting shall be held prior to Decem
ber 1 and another prior to June 1.

5. A separate budget for supplies and equip
ment for special education shall be pro
vided and made known to special educa
tion teachers.

6. The Board agrees to make available in each 
school in good repair typewriters, dupli
cating equipment and materials. Clerical 
aid, if available, will be provided for teach
er use.

7. The Board will provide by January 1, 1969 
lockable drawer space (desk or filing cab
inet) for each teacher in his room. A lock- 
able place for coats and other personal ef
fects will be provided somewhere in the 
building.

8. Teachers shall not be required to work un
der unsafe conditions or perform tasks 
which endangers health, safety or well be
ing.

9. The duties of any teacher or the responsi
bilities of any position in the bargaining 
unit will not be substantially altered or in
creased without prior negotiation with the 
Association. This shall apply only to ad
ditional non-paid, non-instructional as
signments. This shall not apply to attend
ance reporting, grade reporting, or perma
nent record keeping.

10. No secondary counselor shall be required 
to counsel in excess of 350 students.

11. Teachers shall not be required to:
a. Supervise lunch rooms.
b. Supervise halls and playgrounds during 

students’ noon hours.
c. Supervise bus students after the student 

day, except in emergency situations.
d. Catalogue library books, shelve library 

books, or prepare library displays in 
the library.

12. Counselors, librarians, special education 
teachers shall be employed to provide ade
quate services in these areas, as far as the 
finances of the district and the availability 
of teachers will permit. A special educa
tion program for pupils in grades 3 
through 12 shall be provided. As funds 
and personnel become available, high pri
ority will be given to the employment of 
an additional elementary librarian.

13. The film budget shall be sufficient to carry 
on the instructional program of the Albion 
Public Schools.
a. Film requests from teachers for the 

succeeding year may be submitted by 
teachers through the Audio-Visual Di-
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rector between January 1 and March 1.
b. Teachers shall be informed by April 1 

as to the approval of requests and or
ders shall be placed by April 15.

c. Teachers shall be informed of confirma
tions as soon as confirmations are re
ceived.

14. Teachers shall be reimbursed by principals 
for out of pocket expenses for prior ap
proved expenditures.

15. The Board of Education recognizes the 
worth of providing remedial reading pro
grams at all schools, therefore the Board 
will provide remedial reading at all schools 
if qualified personnel are available. Ef
forts will be made to increase the remedial 
instruction at all schools from the base of 
1967-68. Reading consultants presently 
employed by the Board shall not be trans
ferred to other positions unless by mutual 
consent.

16. Adequate storage space for instructional 
supplies shall be provided in all buildings.

17. Teachers shall have access to basic text
books, school policies, and school proced
ures at all times.

18. The Board recognizes the educational 
worth of providing art, music, and physi
cal education by other than classroom 
teachers in elementary grades 1 through 
5. To this end, the Board will provide 
physical education teachers, music teach
ers and art teachers so that instruction in 
each of these areas can be provided in 
grades 1 - 5 at least hour per week. The 
Board shall budget funds in 1968-69 and 
employ staff as soon as possible to imple
ment the above program.

19. All necessary teacher’s and student’s sup
plies and textbooks shall be on hand so 
that school may open in the fall.

20. The Board of Education and the Associa
tion will promote the use of :
1. Multi-ethnic textbooks.
2. Multi-ethnic materials and books in 

school libraries.
3. In-service training for increasing of the 

understanding of human relations.
21. Methods of distribution of supplies shall 

be worked out by the principal and the 
teachers in each building.

ARTICLE IV

LEAVES OF ABSENCE
A. Leaves without pay:

1. Peace Corps and other leaves of absence
without pay will be granted for one year 
with provisions for a one year renewal, at 
the request of the teacher, to any contract
ed teacher who joins the Peace Corps, 
Vista, or similar program as a full time 
participant in such program.
In-teaching experience for the purpose of

increments on the salary schedule shall be 
allowed when said teacher is on leave of 
absence, as specified in Article IV, Section 
A, paragraph one above, for each year of 
experience said teacher would have ad
vanced had he been employed in the Al
bion School District.
a. When such teacher is reinstated all pre

viously accrued benefits such as, but not 
necessarily limited to, paid leave shall 
be reinstated. No benefits such as, but 
not necessarily limited to, paid leave 
shall be granted or accrue for the period 
of time spent in any of these programs.

2. Military:
Military leaves of absence without pay 
shall be granted to any contracted teacher 
who shall be inducted into, or shall enlist 
for military duty in any branch of the 
armed forces of the United States, in ac
cordance with the provisions of Act 145, 
Public Act of 1943, State of Michigan. Any 
period spent on military leave, not to ex
ceed the initial enlistment or selective serv
ice term, shall be treated as full time teach
ing experience for any teacher granted this 
leave for the purpose of salary schedule 
payment and all previously accrued bene
fits such as, but not necessarily limited to, 
paid leave accumulated prior to enlistment 
or selective service term shall be reinstat
ed. There shall be no paid leave granted 
for the period of time spent in service.

3. Health leave:
a. A contracted teacher may be granted 

leave, without pay, for health reasons 
when such leave shall have been certi
fied as necessary by a physician accept
able to the Board of Education.

b. Such leave may be granted upon writ
ten application by the said teacher up 
to that portion of the semester or school 
year yet remaining. Such leave may be 
renewed at the discretion of the Board 
of Education.

c. Upon return from leave the said teacher 
shall be restored to his position or a po
sition of like nature, seniority status, 
and pay.

d. The Board may place a teacher on leave 
for physical or mental disability with
in the provisions of the Michigan Ten
ure of Teachers Act.

4. Maternity leave:
a. Maternity leave granted under this ar

ticle shall be without pay and may be 
granted to female teachers up to a max
imum of two (2) years.
Upon application by the teacher this 
leave may be renewed annually at the 
discretion of the Board of Education for 
up to four (4) additional years.

b. Application for leave:
A teacher must request a maternity 
leave at least six (6) months prior to
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the expected date of birth. Said request 
for leave shall be filed with the Super
intendent.

c. Starting time of leave:
The leave will begin at the end of the 
semester if possible and no later than 
one month prior to the expected date 
of delivery. A teacher shall not be re
quired to teach after the fifth month of 
pregnancy. The Board may demand 
that a teacher take a maternity leave 
after the fifth month of pregnancy.

d. Reinstatement from leave:
(1) A teacher shall make written ap

plication to the Superintendent for 
reinstatement from maternity 
leave prior to the expiration of the 
leave; provided that the teacher 
shall give at least 90 calendar days 
notice in advance of the requested 
date of return.

(2) When the teacher desires to return 
to teaching at the expiration of the 
leave, the teacher shall request an 
interview with the Assistant Su
perintendent to discuss her return 
to the classroom. This interview 
should be scheduled, whenever pos
sible, in March or April for a Sep
tember return, and October or No
vember for a mid-term return.

(3) A teacher shall be entitled to re
turn from said leave prior to its 
expiration but no sooner than six
(6) weeks after the date of deliv
ery of the child upon: (1) filing 
with the Superintendent a written 
statement by a physician of her 
proper health, and (2) on recom
mendation of the Superintendent 
of Schools. The teacher shall be 
restored to her position or a posi
tion of like nature, seniority and 
pay. Whenever possible the ma
ternity leave will terminate at the 
beginning of the semester.

(4) If full maternity leave is taken, 
the teacher will be restored to her 
position or a position of like nature, 
seniority and pay, and no recom
mendation by Superintendent will 
be needed for reinstatement.

e. Renewal of leave:
An application for renewal of maternity 
leave must be submitted to the Superin
tendent ninety (90) days prior to the 
termination of the teacher’s maternity 
leave.

f. A female teacher, adopting a child, may 
receive similar leave by following the 
same procedure of notification as stated 
above. The teacher will give at least 
thirty (30) calendar days notice before 
starting said leave.

g. Failure to return from a maternity

leave on the date specified in said leave 
shall be conclusively deemed resignation 
if master agreement is in effect.

5. Leave for professional study:
Upon written application a leave of ab
sence for up to one year may be granted 
without pay for professional study or trav
el. The regular salary increment shall ac
crue. This leave may be renewed at the 
riscretion of the Board. No benefits such 
as, but not necessarily limited to, Paid 
leave shall be granted or accrue during the 
period of time spent in professional study 
leave.
Upon return from leave the said teacher 
shall be restored to his position or a posi
tion of like nature, seniority status, and 
pay. When such teacher is reinstated all 
previously accrued benefits such as, but 
not necessarily limited to, paid leave shall 
be reinstated.

6. Public Office leaves:
a. A tenure teacher on the staff of the Al

bion Public Schools shall be granted a 
leave of absence without pay to cam
paign for, or serve in a public office.

b. A probationary teacher on the staff of 
the Albion Public Schools may, at the 
discretion of the Board, be granted a 
leave of absence without pay to cam
paign for, or serve in a public office. 
(1) Any probationary or tenure teach-

granted a leave to campaign, who 
wins an election or gains an ap
pointment to a public office, shall 
be granted the leave to serve in the 
elected or appointed office.

c. Leaves as specified in Article IV, section
6, sub-section a. above, to campaign for 
public office, shall be for not less than 
one semester nor more than one year.

d. Leave of absence for service in elected 
or appointed public offices shall be for 
not less than one semester nor more 
than one term in office.

e. Requests for leaves under this section 
shall be submitted at least 30 days prior 
to the beginning of the leave. However, 
the Board of Education may, at is dis
cretion, waive this 30 day requirement.

f. No benefits such as, but not necessarily
limited to, paid leave shall be granted 
or accrue for the period of time spent in 
public office leave.

g. Upon return from leave the said teach
er shall be restored to his position or a 
position of like nature, seniority status, 
and pay. When such teacher is rein
stated all previously accrued benefits 
such as, but not necessarily limited to, 
paid leave shall be reinstated.

7. Exchange teacher leave:
Upon application leave without pay for ex
change teacher positions under either na
tional or international programs may be
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granted to tenure teachers.
a. The regular salary increment shall ac

crue.
(1) No benefits such as, but no neces

sarily limited to, paid leave shall 
be granted or accrue for the period 
of time spent in exchange teacher 
leave.

(2) Upon return from leave the said 
teacher shall be restored to his po
sition or a position of like nature, 
seniority status, and pay. When 
such teacher is reinstated all pre
viously accrued benefits such as, 
but not necessarily limited to, paid 
leave shall be reinstated.

8. Other leaves:
a. A leave of absence for one (1) year re

newable up to a total of two (2) years 
without pay may be granted to any 
teacher for the purpose of serving as 
an officer in any local, state or nation
al education association.

b. Other leaves of absence without pay 
may be granted for good reason, at the 
discretion of the Board of Education. 
An example of another leave without 
pay shall be for military reserve train
ing duty not to exceed two weeks, how
ever, a letter from the commanding of
ficer of the teacher involved must be 
submitted to the superintendent stating 
that such duty is necessary on school 
time.

c. No benefits such as, but not necessarily 
limited to, paid leave shall be granted 
or accrue for the period of time spent 
in other leaves.

d. Upon return from leave the said teach
er shall be restored to his position or a 
position of like nature, seniority status, 
and pay. When such teacher is rein
stated all previously accrued benefits 
such as, but not necessarily limited to, 
paid leave shall be reinstated.

9. General provisions:
a. All applications for leaves under Sec

tion A of Article IV must be filed in 
writing with the Superintendent and 
submitted to the Board at its next meet
ing.

b. All teachers on extended leave shall sub
mit a written application for reinstate
ment to position for the beginning of 
the next school year or renewal of leave 
for another year by March 1st of the 
preceding year.

B. Leaves with pay:
1. All full time teachers shall be allowed 17 

days paid leave per year for personal ill
ness or injury, or quarantine.

2. No more than 5 of the 17 paid leave days 
may be used for illness or injury in the 
immediate family.

3. No more than 5 of the 17 paid leave days

may be used for funerals or other emer
gency leave such as, but not necessarily 
limited to, being subpoenaed as a witness 
in a court case.

4. a. Up to 5 of the 17 paid leave days may be
used for personal business.

b. Two of these personal business leave 
days shall be at the discretion of the 
teacher. The other three days of the 
personal business leave shall be at the 
discretion of the Board of Education.

c. The teacher shall file an application for 
personal business leave with the prin
cipal of his building prior to taking said 
leave. If the application is for one or 
more of the leave days specified as be
ing at the discretion of the Board, the 
principal shall decide whether the per
sonal business leave will be granted or 
not.

d. No personal business leave will be 
granted, except at the discretion of the 
Board, immediately before or after a 
vacation period.

5. The unused paid leave is to be credited to 
the teacher at the end of the service year 
and may be accumulated without limit as 
to total number of days.

6. Any leave beyond the accumulated reserve 
will result in loss of compensation for the 
time off at l/190th of the year’s salary per 
day off.

7. Part-time contracted teachers shall be 
granted paid leave on a ratio of their teach
ing load to the full time teacher load and 
shall accumulate paid leave days on a ratio 
of their teaching load to full time teaching 
load.

8. A full time teacher who has exhausted his 
paid leave may obtain up to 17 more paid 
leave days for the reasons specified in Ar
ticle IV, Section B, subsection 1, 2 and 3. 
For those days the teacher will receive the 
difference between his daily pay and the 
amount paid to the substitute teacher.

9. A part-time teacher who has exhausted his 
paid leave, as specified in Article IV, Sec
tion B, sub-section 7, may obtain up to 17 
more paid leave days based on a ratio of 
his teaching load to the full time teacher 
load. For those days the teacher will re
ceive the difference between his daily pay 
and the amount paid to the substitute 
teacher.

10. Jury duty leave:
A leave of absence may be granted to a 
teacher called for jury service. The Board 
shall pay an amount equal to the difference 
between the teacher’s daily salary and the 
daily jury duty paid by the court (not in
cluding travel allowance or reimbursement 
of expenses) for each day the teacher re
ports or performs jury duty and on which 
he as otherwise would have been scheduled 
to work. The teacher shall file with the
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superintendent proof of duty before any 
payment can be made.

11. Released time:
a. When agreeable to both the Board and 

the Association a contracted teacher 
may be released from regular duties 
without loss of pay to engage in nego
tiations or to process a professional 
grievance.

b. A contracted teacher may be released 
without loss of pay subject to the ap
proval of the Board to conduct school 
business.

c. The A.E.A. President shall have the 
freedom to move from school to school 
to conduct Association business before 
and after the pupils’ day.

d. The Association may use time after the 
pupils’ day to conduct Association busi
ness, if no other school meetings are 
scheduled.

e. The teaching staff as a whole shall be 
released, without loss of pay, of the 2 
days for M.E.A. Regional Institute.

f. The Association and the Board agree 
that in-service education programs are 
important to increase the competency of 
teachers ; therefore the Board will make 
sincere efforts to provide various types 
of in-service programs for teachers. 
The Association will encouarge its mem
bers to take advantage of these pro
grams.

12. The Association shall be granted up to five 
teacher days to conduct association busi
ness such as, but not necessarily limited to, 
sending delegates to the Representative 
Assembly, sending delegates to the M.E.A. 
Leadership Conference, conferences for 
the A.E.A. President, officers, and com
mittee men. The Association shall reim
burse the Board for these days by paying 
to the Board the cost of the substitute for 
each teacher day the leave is used. For 
any days beyond five, the Association shall 
pay to the Board the daily rate for the 
teacher who is gone on this leave (1/190 
of the teacher’s annual salary for each day 
off).

13. Leave of absence with pay may be granted 
at the discretion of the Board for, but not 
necessarily limited to, the following:
a. Visitation within the Albion Public 

Schools or other school systems. The 
Board may approve expenses for these 
visitations.

b. Attending educational conferences, con
ventions, and workshops. The Board 
may approve expenses for these.

c. Time necessary to take a selective serv
ice examination.

14. In the event of absence not covered in Ar
ticle IV, the deduction from the teacher’s 
salary shall be figured at l/190th of the 
annual salary of the teacher per day.

ARTICLE V
PROTECTION OF TEACHERS

A. 1. The Board and Administration recognize
their responsibility to give all reasonable 
support and assistance to teachers with re
spect to the maintenance of control and 
discipline in the classroom. The Board 
further recognizes that the teacher may 
not fairly be expected to assume the role 
of custodian for emotionally disturbed stu
dents and will undertake to establish spe
cial classes and services for these children.

2. Teachers may refer children whom they 
believe to have severe emotional, mental 
or physical handicaps, or who they believe 
to be severe discipline problems to the In
structional Council. The Instructional 
Council will study, and may make recom
mendations if it so desires.
Consultation between the building princi
pal and the staff will be held to secure the 
best possible placement for these children.

3. The teacher recognizes that he has the pri
mary responsibility to provide an educa
tional climate that may lead to good dis
cipline and that he has the primary respon
sibility for the discipline of children, pro
vided a teacher has all the authority to dis
cipline as spelled out in the School Code of 
1955 as amended.

B. A teacher may use such force as is necessary 
to protect himself from attack or prevent in
jury to a pupil.

C. A teacher may send to the principal and/or 
may request removal of a pupil from one class 
or classroom when the grossness of the of
fense, the persistence of the misbehavior or 
the disruptive effect of the violation makes 
the continued presence of the student in the 
classroom intolerable. In such cases, the 
teacher will furnish the principal, as promptly 
as his teacher obligations will allow, full par
ticulars of the incident.

D. 1. Any written complaint to an administrator
about a teacher shall be promptly called to 
the teacher’s attention.

2. A written record of the complaint shall be 
made by the administrator complained to. 
This record shall be given to the teacher, 
the complainant, the building principal, 
and the superintendent of schools.

3. No action shall be taken on any complaint 
directed toward a teacher unless such mat
ter is promptly reported in writing to the 
teacher concerned. As soon as possible 
after the complaint a conference of the 
teacher, the Association representative, 
the principal, and others involved will be 
set up to discuss the complaint. Only the 
results of this discussion may be included 
in the teacher’s personnel file if it is felt 
necessary. If any question of breach of



Agreement between the Albion Board of Education

professional ethics is involved, the Associ
ation shall be notified.

E. Any case of legal action against a teacher 
which had its inception in a school centered 
problem, either on or off school property, shall 
be reported immediately in writing to the su
perintendent or his designated representa
tive. In the event of such legal action the 
teacher involved may request assistance of 
the Board in such matter. These requests 
shall be made in writing to the superintend
ent. The Board shall provide legal counsel to 
advise the teacher of his rights and obliga
tions with respect to such legal action and 
shall render all necessary assistance to the 
teacher in connection with the handling of 
the incident by law enforcement and judicial 
agencies if the teacher has acted within the 
scope of the policies, rules and regulations of 
the Board of Education, provided these do not 
conflict with the rights of teachers as guar
anteed by the School Code of 1955 as amend
ed.

F. Salary and/or time lost by a teacher in con
nection with any incident mentioned in this 
Article V not compensable under workman’s 
compensation shall not be charged against the 
teacher unless he is judged guilty by a court 
of competent jurisdiction of either criminal 
or civil action. If workman’s compensation 
is paid to the teacher, the Board shall pay the 
difference between the workman’s compensa
tion payments and the salary of the teacher. 
For each total day’s salary paid by the Board 
of Education to supplement the workman’s 
compensation payment under the provisions 
of this section the teacher shall be charged 
with using a day (1/190 of his year’s salary) 
of his accumulated paid leave.

G. The Board will reimburse teacher from $5.00 
to $100.00 for any loss, theft, damage or de
struction of clothing or personal property of 
the teacher while on duty in the school or on 
the school premises if the teacher is not negli
gent. The basis for reimbursement for loss, 
theft, damage or destruction of articles shall 
be on the basis of either replacement or cost 
of replacement at the discretion of the Board. 
Negligence shall be defined to mean, but not 
necessarily be limited to, as leaving materials 
or articles in an unlocked car; leaving mate
rials or articles in an unlocked room or desk 
provided there is a locked drawer or closet 
for the materials; not taking sufficient care 
to protect articles.
In a case of damage to an automobile or theft 
from an automobile parked in a school park
ing lot during the teacher’s work day, or 
while the teacher is at the school on school 
business, the Board will pay for damage or 
theft up to but not exceeding $50.00 provided 
the teacher is carrying comprehensive insur
ance. If the teacher’s incurance covers the

full loss, damage, theft, or destruction of 
property of the teacher while on duty in or 
on school property the Board shall not reim
burse the teacher.

H. No teacher will be required to administer any 
medication prescribed for a student.

I. No teacher shall be required to transport any 
child for any reason.

J. The Board will provide without cost to the 
teacher professional liability coverage.

K. If any teacher is complained against, or sued 
as a result of any action taken by the teacher 
while in pursuit of his employment, the 
Board will provide legal counsel and render 
all necessary assistance to the teacher in his 
defense.

L. A teacher shall at all times be entitled to have 
present a representative of the Association 
when he is being reprimanded, warned or dis
ciplined for any infraction of discipline or de
linquency in a professional performance. 
When a request for such representation is 
made no action shall be taken with respect to 
the teacher until such representative of the 
Association is present, provided that the prin
cipal in any and all instances may also re
quest that the Association representative be 
present on any disciplinary matter.

ARTICLE VI
NEGOTIATION PROCEDURES

A. In the event this contract is reopened for ne
gotiations, by either party, as provided in the 
reopener clause of this Agreement, the par
ties will promptly negotiate.

B. If the parties fail to reach an agreement in 
any such negotiations, either party may in
voke the mediation machinery of the State 
Labor Mediation Board, or a mediator from 
said agency, including fact-finding, or any 
other lawful measures it may deem necessary.

C. 1. The parties mutually agree that the terms
and conditions set forth in this Agreement 
represent the full and complete under
standing and commitment between the par
ties hereto, which may be altered, changed, 
added to, deleted from, or modified only 
through the voluntary, mutual consent of 
the parties in a written amendment hereto.

2. Representatives of the Board and the As
sociation’s bargaining team will meet on 
the last school Wednesday of each month 
in the months of September, November, 
January, March, and May for the purpose 
of reviewing the administration of the 
Agreement to resolve problems that may 
arise. These meetings are not intended to 
bypass the grievance procedure.

3. Each party will submit to the other, on or
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before Friday prior to the meeting, an 
agenda covering what they wish to discuss.

4. All meetings between the parties will reg
ularly be scheduled to take place as 
promptly as possible at times when the 
teachers and Board representatives in
volved are free from assigned responsibil
ities, unless otherwise mutually agreed.

5. Should such a meeting result in a mutual
ly acceptable written amendment of the 
Agreement then the written amendment 
shall be subject to ratification by the 
Board and the Association.

D. Neither party in any negotiation shall have 
any control over the selection of the negotia
tion or bargaining representatives of the 
other party and each party may select its rep
resentatives from within or outside the school 
district. While no final agreement shall be 
executed without ratification by the Associa
tion and Board, the parties mutually pledge 
that their representatives will be clothed with 
all necessary power and authority to make 
proposals, consider proposals, and make con
cessions in the course of negotiations.

E. Both parties agree to submit the final agree
ment for ratification to their appropriate 
governing bodies on the same calendar date. 
After ratification by both parties their repre
sentatives shall attach their signatures to the 
ratification. There shall be three (3) signed 
copies for purposes of record. One retained 
by the Board, one by the Association, and one 
by the Superintendent.

ARTICLE VII
GRIEVANCE PROCEDURES

A. Definition :
1. A grievance shall be defined as any al

leged violation (misapplication, or misin
terpretation) of this Agreement or any of 
the rules and regulations or orders of the 
Board of Education.

2. The term days as used herein shall mean 
days in which school is in session.

B. Purpose :
1. The purpose of this procedure is to secure, 

at the lowest possible administrative level, 
equitable solution to grievances which may 
from time to time arise.

2. A claim by a teacher, or the Association, 
that there has been a violation (misappli
cation, or misinterpretation) of any pro
vision of this Agreement or any rule or 
regulation or order of the Board of Educa
tion, will be processed as a grievance as 
hereinafter provided.

3. Nothing herein contained shall be con
strued as limiting the right of any teacher 
having a grievance to discuss that matter 
informally with any appropriate member

of the administration, and having the 
grievance adjusted without intervention 
of the Association, provided the adjust
ment is not inconsistant with the terms of 
this Agreement and that the Association 
has been given the opportunity to be pres
ent at such adjustment.

C. Structure :
1. The Association shall designate one ele

mentary and two secondary representa
tives per building to handle the grievance 
when requested by the grievant. Each 
building principal shall be notified by Oc
tober 1st each year of the name or names 
of Association representative (s) in that 
building.

2. The Board hereby designates the building 
principal to be the administrative repre
sentative when the grievance arises in that 
school building.

3. The Board hereby designates the Superin
tendent or his designee as its representa
tive when the grievance arises in more 
than one school building.

D. Grievance Form :
1. Written grievances as required herein 

shall contain the following :
a. It shall be signed by the grievant, or 

grievants.
b. It shall be specific.
c. It shall contain a synopsis of the facts 

giving rise to the alleged violation (mis
application, or misinterpretation.)

d. It shall quote the section or sub-sections 
of the contract alleged to have been vi
olated, or the rule or regulation or or
der of the Board to have been alleged to 
have been violated.

e. It shall contain the date of the alleged 
violation.

f. It shall specify the relief requested
E. Procedure :

1. Since it is important that grievances be 
processed as rapidly as possible, the num
ber of days indicated at each level should 
be considered a maximum, and every ef
fort should be made to expedite the pro
cess. The time limits provided in this Ar
ticle shall be strictly observed but may 
be extended by mutual written agreement 
of the parties.

2. In the event a grievance is filed after May 
15th of any year and strict adherence to 
the time limits may result in a hardship 
to any party, the Board shall use its best 
efforts to process such grievance prior to 
the school year or as soon as possible there
after.

F. Level One :
1. In the event that a teacher believes there 

is basis for a grievance he shall first dis
cuss the alleged violation with the building 
principal, either personally or accompanied
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by his Association representative.
2. If the grievance involves more than one 

building, the teacher shall first discuss the 
alleged violation with the Superintendent 
either personally or accompanied by his 
Association representative. The Superin
tendent may discuss with appropriate 
members of his staff prior to rendering a 
decision within the four days of the dis
cussion. If as a result of the informal dis
cussion with the Superintendent a griev
ance still exists, the teacher may proceed 
to Level Two within four (4) days after 
Superintendent’s oral decision.

3. If as a result of the informal discussion 
with the building principal a grievance 
still exists the teacher may invoke the for
mal grievance procedure on the grievance 
form provided, signed by the grievant and 
the Association representative. One copy 
of the grievance form shall be delivered 
to the building principal and one copy filed 
with the Association. The grievance form 
Schedule B. shall be available from the As
sociation.

4. If the teacher does not file a grievance in 
writing with the building principal or the 
designated Board representative within 
four (4) days after the oral discussion, the 
grievance shall be considered as waived.

5. Within four (4) days of the receipt of the 
written grievance the building principal 
shall indicate his disposition of the griev
ance in writing, sending a copy to the 
grievant and the Association.

G. Level Two :
1. If the grievant is not satisfied with the 

disposition of the grievance, or if no such 
disposition has been made within the re
quired four (4) days a copy of the written 
grievance, signed by the grievant and 
countersigned by the Association, shall be 
filed with the Superintendent or his des
ignated agent. If the grievance involves 
more than one building, the grievance form 
shall be given to each building principal.

2. Within four (4) days of the receipt of the 
written grievance the Superintendent shall 
meet with the grievant and the Associa
tion. The Superintendent shall indicate 
his disposition in writing within four (4) 
days of the meeting, transmitting a copy 
to the grievant and the Association.

H. Level Three :
1. If the grievant or Association is not satis

fied with the disposition of the grievance 
by the Superintendent or his designee, or 
if no such disposition has been made with
in 4 days of such meeting, the grievance 
shall be transmitted to the Board by filing 
a written copy thereof with the secretary 
or other designee of the Board.

2. The Board at its next regular meeting or 
two calendar weeks, whichever shall be la-

ter, may hold a hearing on the grievance, 
review such grievance in executive or open 
session, or give such other consideration 
as it shall deem appropriate. Disposition 
of the grievance in writing shall be made 
by the Board no later than ten (10) days 
thereafter with written disposition being 
sent to the teacher and the Association.

I. Level Four :
1. If the Board, the grievant, and the Asso

ciation shall be unable to resolve any griev
ance, it may within ten (10) days, after 
the decision of the Board as specified 
above, be appealed to arbitration before 
an impartial arbitrator. If the Board and 
and the Association are unable to agree 
upon an arbitrator, he shall be selected by 
the American Arbitration Association in 
accord with its rules. The arbitrator so 
selected will confer with the parties and 
hold hearings promptly and will issue his 
decisions not later than twenty (20) days 
after the date of the close of the hearing. 
The arbitrator’s decision shall be in writ
ing and will set forth his findings of fact, 
reasoning, and conclusion on the issue sub
mitted. The arbitrator shall have no pow
er to alter, modify, or add to or subtract 
from the provisions of this Agreement or 
order, rule or regulation of the Board. His 
authority shall be limited to deciding 
whether a specific article of this Agree
ment or a specific order, rule or regulation 
of the Board has been violated. The ar
bitrator’s authority shall be subject to in 
all cases the rights, responsibilities and 
authority of the parties under the laws of 
the Constitution of the State of Michigan 
and of the United States.

2. The decision of the arbitrator, if within 
the scope of his authority as set forth 
above, shall be final and binding on both 
parties and the judgment may be entered 
in any court of competent jurisdiction.

3. The arbitrator shall be empowered to in
clude in his award only such financial re
imbursement as is set forth in the Master 
Agreement.

4. The costs of arbitration shall be borne 
equally by the parties except each party 
shall assume its own cost for representa
tion.

J. Miscellaneous :
1. Should a teacher fail to institute or appeal 

a decision within the time limits specified, 
or leave the employ of the Board, all fur
ther proceedings on a previously instituted 
grievance (except a claim involving a rem
edy directly benefiting the grievant re
gardless of his employment) shall be 
barred unless there are unusual circum
stances.

2. Should a teacher or group of teachers with
draw a grievance, the Association will not
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pursue said grievance.
3. Unless it is agreed between both the Board 

and the Association to use released time 
all preparation, filing, presentation, or 
consideration of grievances shall be held at 
times other than when a teacher or a par
ticipating association representative are to 
be at their assigned duty stations.

ARTICLE VIII
MISCELLANEOUS PROVISIONS

A. This Agreement shall supersede any rules, 
regulations or practices of the Board which 
shall be contrary to or inconsistent with its 
terms. It shall likewise supersede any con
trary or inconsistent terms contained in any 
individual teacher contracts heretofore in ef
fect. All individual teacher contracts shall 
be made expressly subject to the terms of the 
Agreement.

B. Copies of this Agreement shall be printed at 
the expense of the Board and presented to all 
teachers now employed or hereafter employed 
by the Board by September 3rd, or as soon as 
possible thereafter. Twenty extra copies shall 
be given to the President of the Albion Edu
cation Association.

C. If any provision of this Agreement shall be 
found contrary to law to any teacher or group 
of teachers within the bargaining unit, then 
such provision or application shall not be 
deemed valid and subsisting except to the ex
tent permitted by law, but all other provisions 
or applications shall continue in full force 
and effect.

D. The Board retains the right to modify exist
ing policies or promulgate new policies from 
time to time as the need arises so long as the 
same are not covered by or in conflict with 
this Agreement.
All existing and future school policies and 
regulations not covered in or in conflict with 
this Agreement shall remain in effect.

E. Adequately maintained parking facilities will 
be provided at all schools. This does not guar
antee off-street parking if on-street parking 
is available within one block of a school build
ing, nor does it guarantee parking adjacent 
to all school buildings.

F. The principal shall check out keys to teach
ers who have the need to enter the building 
after school hours for school activities or pro
fessional activities.

G. The Superintendent shall decide and announce 
on WALM on days of excessive snow, prior to 
6:45 A.M., whether or not school will be in 
session.

H. Separate dining areas shall be provided for 
teachers in all schools.

I. Diagnostic services shall be provided in the

Albion Public Schools when qualified person
nel are available.

J. The principals will establish representative 
committees at each school for the joint devel
opment of written building policies. The Al
bion Education Association representatives 
for each building will be included on these 
committees in order to publicize and educate 
the teachers of these policies.

K. Paid weekend and summer workshops for ed
ucational and departmental planning shall be 
encouraged and money, if available, shall be 
budgeted for these purposes.

L. All individual teacher contracts shall be is
sued on an annual basis and shall include the 
following phrase: “This contract is subject 
to the terms and conditions of the Master 
Agreement ratified between the Board of Ed
ucation of the Albion Public Schools and the 
Albion Education Association.”

M. Released time without loss of pay for a teach
er enrolled in an approved course at any col
lege or university shall be granted at the dis
cretion of the Board of Education if the 
course is offered after the pupils’ day and if 
proper application in sufficient time is made 
for the teacher to have released time. This 
released time shall refer to the time between 
the close of the pupils’ day and the close of 
the teacher’s day.

N. The W.G.J.H.S. guidance office shall be 
equipped with at least one lockable file for 
each grade.

AA. First aid kits shall be provided for each in
dustrial arts, physical education, and sci
ence room in each secondary school. At 
least one first aid kit shall be placed at each 
elementary school. All teachers shall be 
given the opportunity to take instruction in 
effective use of first aid equipment.

BB. Telephone facilities shall be made available 
to teachers for their reasonable use.

CC. The Board will make all possible efforts to 
keep and improve the total educational level 
of the school system. 1967-68 shall be used 

as the base.

ARTICLE IX 
ACADEMIC FREEDOM

A. Academic freedom shall be guaranteed to 
teachers, and no special limitation shall be 
placed upon study, investigation, presenting 
and interpreting facts and ideas concerning 
man, human society, the physical and biolog
ical world and other branches of learning sub
ject only to accepted standards of profession
al responsibility.



ARTICLE X
A. Salary Schedule:

I. Basic Schedule:
A. Minimum salaries - 

Non-degree - $6,000.
A.B.  or B.S. - $6,500.
A.B.  or B.S. - plus 20 Semester Hours 
(104% of A.B.) - $6,760.
A.M.  or M.S. - (108% of A.B.) - $7,- 
020.
A.M. or M.S. - plus 15 Semester Hours 
(112% of A.B.) - $7,280.
A.M. or M.S. - plus 30 Semester Hours 
(116% of A.B.) - $7,540.

B. Annual increments for salary scales 
shall be as follows:
1. A Bachelor’s Degree and Bachelor’s 

plus 20 Semester Hours - $360 an
nually.

2. All graduate degrees - Master’s, 
Master’s plus 15, Master’s plus 30 
Semester Hours - $398.

3. Non-degree teachers - $332.
C. 1. Maximum salary for teachers with a

Bachelor’s Degree shall be 155.38% 
of the minimum ($10,100) achieved 
in 0-10 steps.

2. Maximum salary for teachers with a 
Bachelor’s Degree plus 20 Semester 
Hours shall be ($10,360) achieved 
in 0-10 steps.

3. Maximum salary for teachers with a 
Master’s Degree shall be 162.36% 
of the minimum ($11,398) achieved 
in 0-11 steps.

4. Maximum salary for teachers with a 
Master’s Degree plus 15 semester 
hours shall be ($11,658) achieved 
in 0-11 steps.

5. Maximum salary for teachers with a 
Master’s Degree plus 30 semester 
hours shall be ($11,918) achieved 
in 0-11 steps.

6. The maximum salary for teachers 
without a degree shall be ($7,660) 
achieved in 0-5 steps.

3. Master’s Degree -

4. Master’s plus 15 semester hours -

5. Master’s Degree plus 30 semester hours -

1. Bachelor’s Degree -
SALARY SCHEDULES

Step Number Salary
0 6,500
1 6,860
2 7,220
3 7,580
4 7,940
5 8,300
6 8,660
7 9,020
8 9,380
9 9,740

10 10,100

2. Bachelor’s plus 20 semester hours - 
Step Number Salary

0 6,760
1 7,120
2 7,480
3 7,840
4 8,200
5 8,560
6 8,920
7 9,280
8 9,640
9 10,000

10 10,360

Step Number Salary
0 7,020
1 7,418
2 7,816
3 8,214
4 8,612
5 9,010
6 9,408
7 9,806
8 10,204
9 10,602

10 11,000
11 11,398

Step Number Salary
0 7,280
1 7,678
2 8,076
3 8,474
4 8,872
5 9,270
6 9,668
7 10,066
8 10,464
9 10,862

10 11,260
11 11,658

Step Number Salary
0 7,540
1 7,938
2 8,336
3 8,734
4 9,132
5 9,530
6 9,928
7 10,326
8 10,724
9 11,122

10 11,520
11 11,918

6. Non-degree -
Step Number Salary

0 6,000
1 6,332
2 6,664
3 6,996
4 7,328
5 7,660
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D. 1. In order for a teacher to qualify
for the Bachelor’s Degree plus 20 
hours, the 20 hours must have been 
earned subsequent to the granting 
of the Bachelor’s Degree.

2. Teachers with two Master’s Degrees 
shall qualify for the M.A. plus 30 
schedule.

3. All teachers hired by the Albion 
Public Schools shall be placed on one 
of the salary schedules (or its mod
ified form as spelled out in this 
Agreement) found in this Agree
ment.

E. Outside experience:
Experience in schools other than Al
bion shall be allowed up to the maxi
mum of the salary schedule. Teachers 
shall be given credit for full time teach
ing experience for active military serv
ice up to a maximum of two years. 
Years of active military service shall 
be figured to the nearest full year. This 
shall not apply for teachers employed 
in the Albion Public Schools during the 
1967-68 school year.

F. Longevity increment:
After a teacher has completed 15 years 
of service in the Albion Public Schools 
he shall receive an additional incre
ment of 3% of the maximum salary for 
his schedule. Additional longevity pay
ment shall be made at five year periods. 
Teachers who had achieved 15 or more 
years of service in Albion prior to July 
1, 1966 shall be equated as having had 
15 years of service in Albion as of July 
1, 1966.

II. Extra Pay for Extra Work:
A. Athletics:

1. Head football and head basketball
coaches _______________________
___ 12% of basic teaching salary.

2. Assistant coaches in football and
basketball_____________________
___ 8% of basic teaching salary.

3. Freshman football and basketball
coaches _______________________
___ 6% of basic teaching salary.

4. 7th & 8th grade coaches in football
and basketball_________________
___ 3.5% of basic teaching salary.

5. Head wrestling and swimming
coaches _______________________
___  9% of basic teaching salary.

6. Assistant coaches in wrestling and
swimming_____________________
___ 5 % of basic teaching salary.

7. Baseball and track coaches______
___ 7 % of basic teaching salary.

8. Assistant coaches in baseball and
track_________________________
___ 4% of basic teaching salary.

9. Summer baseball shall have an ad
ditional $100 added to regular base

ball coaching stipend.
10. Golf, tennis, and cross-country

coaches _______________________
___ 6 % of basic teaching salary.

B. Other extra -work pay positions:
1. G.A.A_________________________

___ 4% of basic teaching salary.
2. Cheerleaders __________________

___ 6% of basic teaching salary.
If cheerleading sponsor uses private 
car, he shall be paid 10^ per mile 
for all approved mileage.

3. Forensics, including debate______
___ 10% of basic of basic teaching
salary.

4. Senior high school instrumental, vo
cal and dramatics directors______
___ 6 % of basic teaching salary.

5. Junior high school yearbook and
newspaper advisors_____________
___ 5 % of basic teaching salary.

6. Vocational and athletic directors if
a teacher _____________________
___ 12% of basic teaching salary.
a. For 1968-69 no person in either

of these positions shall have ei
ther his pay for or time allotted 
to the position reduced as a result 
of adopting this schedule.

7. Student Council sponsor_________
_ _ 2% of basic teaching salary.

8. Class advisors -
a. Grades 6-9___________ 1% of

each advisor’s basic salary.
b. Grade 10_______ l1/4% of each

advisor’s basic salary.
c. Grade 11_______ 2% of each

advisor’s basic salary.
d. Grade 12_______ 2^% of each

advisor’s basic salary.
9. Safety patrol sponsor___________

_____ 2% of basic teaching salary.
10. Merit________________ 250 - 300
11. Travel_______________ 100 - 500
12. Teachers who travel between two 

schools shall receive a $50 travel al
lowance. Teachers who travel be
tween more than two schools shall 
receive $100 allowance.

C. Hourly Rated Positions:
1. Adult Education and Summer 

School teachers:
a. For each hour a teacher teaches a 

course which gives school credit 
toward graduation, if course is 
not federally financed - $6.50.

b. For each hour taught in a non
credit course - $4.50.

2. Driver Education:
For each hour taught after the 
student’s day ends or in the sum
mer - $5.75.

D. Teachers in the area of business and in
dustrial and trade skills may be given 
credit for work experience on a year
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for year basis as provided in Article X, 
Section I. E. if the teacher is vocation
ally certified in these areas and teach 
vocationally approved courses.

E. Regularly employed part-time teachers 
shall receive 1/5 of their appropriate 
salary (compared to full time teachers 
on the same step of the salary sched
ule) for each hour they instruct chil
dren.

F. Placement of teachers on intermediate 
steps :
1. If a new teacher is between two of 

the regular steps on the appropriate 
salary schedule that teacher shall be 
placed at the one-half step for ex
perience up to 1/2 year. From 1/2 
year to a full year the next higher 
step shall be used (a teacher with 
2/5th of a year shall be placed at the 
half, a teacher with 3/5ths of a year 
shall be placed at the next higher 
step) computed by going midway 
between the steps on a salary sched
ule. The teacher shall advance ac
cording to the regular salary sched
ule increments.

2. Part-time teachers shall be placed on 
the appropriate salary schedule step 
as if they were full time teachers and 
then their load computed in fifths 
and the appropriate number of fifths 
of full time salary shall be the ap
propriate salary for the teacher on 
the part-time schedule.

G. A teacher may change from one salary 
schedule to another at any time he pro
duces evidence of qualification for a 
change to another schedule.
The change will be effective as of the 
date of qualification or change of stat
us.

III. Special Education Schedule:
A. 1. The minimum salary for all teachers 

of the mentally retarded, and teach
ers of speech and hearing therapy, 
shall be 104% of minimum salary 
for the teacher’s degree status, if 
the teacher is temporarily approved 
by the Department of Education.

2. If the teacher is fully approved by 
the Department of Education the 
minimum salary shall be 108% of 
the minimum salary for thea teach
er’s degree status.

3. Increments for the 104% schedule 
on the A.B. or the A.B. plus 20 shall 
be $375 annually for 0-10 steps.

4. Increments for the 108% schedule 
on the A.B. or the A.B. plus 20 plus 
schedule shall be $389 annually for 
0-10 steps.

5. Increments on the 104% schedule 
for an A.M. or A.M. plus 15 or A.M. 
plus 30 shall be $414 annually for

0-11 steps.
6. Increments on the 108% schedule 

for the A.M. or A.M. plus 15 or A.M. 
plus 30 shall be $430 annually for 
0-11 steps.

B. 1. The minimum salary of teachers not 
subject to Part A. above such as, but 
not necessarily limited to, school 
psychologist, social workers, visiting 
teachers, homebound teachers, and 
diagnosticians, who have temporary 
approval for special education pro
grams shall be 105% of the mini
mum salary of the teacher’s degree 
status. If the teacher is fully ap
proved his minimum salary shall be 
110% of the minimum salary of the 
teacher’s degree status.

2. Increments for the 105% schedule 
for the A.B. or the A.B. plus 20 shall 
be $378 for 0-10 steps.

3. Increments for the 110% schedule 
for the A.B. or the A.B. plus 20 shall 
be $397 for 0-10 steps.

4. Increments on the 105% schedule 
for the A.M., A.M. plus 15, or A.M. 
plus 30, shall be $418 for 0-11 steps.

5. Increments on the 110% schedule 
for the A.M., A.M. plus 15, or A.M. 
plus 30, shall be $435 for 0-11 steps.

6. Social works and school psycholo
gists with a bachelor’s plus 30 shall 
be put on the master’s schedule.

7. Social workers with a master’s in so
cial work shall be put on the master’s 
plus 30 schedule. Social workers 
will be given experience on the 
schedule both as social workers and 
as visiting teachers in a school sys
tem.

IV. Substitute Teachers:
A. The Board shall agree at all times to 

maintain an adequate list of substitute 
teachers.

B. Substitute teachers shall receive $27.00 
per day.

C. Substitute teachers shall go on regular 
salary schedule pay after serving 5 
consecutive days on the same assign
ment.

D. Teachers may substitute for other 
teachers in emergency situations for 
not to exceed one hour per day. They 
shall be paid $5.00 for this hour.

E. Student teachers are to be considered 
qualified substitutes under agreements 
made with institutions of higher edu
cation.

V. Fringe Benefits:
1. The Albion School District will pay for 

each full time teacher up to $15.00 per 
month for any or all of the following:
A. Health and Hospitalization Insur 

ance.
B. Group Term Life Insurance.
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C. Income Protection Insurance.
D. Long Term Disability Insurance.
E. Dental Insurance.

2. For part-time teachers (2/5 - 4/5 
teaching) $7.50 per month shall be 
paid.

3. The teacher shall file the necessary au
thorization for his selection of the 
above on or before October 1st. This 
written authorization shall not be 
changed for a period of one year and 
may not be changed prior to October 
1st of the year later than the one filed. 
In an emergency an appeal from this 
may be directed to the Superintendent.

4. The teacher shall choose either Blue 
Cross-Blue Shield or M.E.S.S.A. cov
erage for health and hospitalization in
surance.

5. The Board will select the carrier for 
Group Term Life Insurance, Income 
Protection Insurance, Long Term Dis
ability, and Dental Insurance.

6. The money cannot be paid as salary.
7. New hirees may enroll according to the 

carrier’s provisions for enrolling new 
hires.

VII. Chaperones on Athletic Trips -
1. Personnel covered by this contract will 

be paid at the rate of seven dollars per 
trip when they serve as chaperones on 
spectator buses for athletic trips,
a. The sponsor or coach of any activity

or team shall not be considered as a 
chaperone on a spectator bus within 
the context of this provision of the 
contract.

VIII. Professional Growth:
A. For each semester hour (pro-rata for 

each term hour) beyond a bachelor’s 
degree taken by an Albion School Dis
trict by an Albion School District 
teacher the following sum shall be 
paid:
1. For each semester hour beyond a 

bachelor’s degree not leading to any 
advanced degree - $20.00.

2. For each semester hour beyond a 
bachelor’s degree leading to a mas
ter’s degree or hours beyond a mas
ter’s degree - $25.00.

3. For each semester hour beyond a 
bachelor’s degree leading to an addi
tional master’s, specialist’s, or doc- 
turate degree - $30.00.

B. No payment shall be made for corre
spondence courses.

C. The Superintendent shall approve or 
disapprove all applications for payment 
of courses.

D. Applications and approval shall be se
cured prior to enrolling in courses as 
much as possible.

IX. Teachers will be permitted to attend all 
school functions and activities free upon

proper identification.
X. Terminal leave:

1. In recognition of service to the school 
district terminal leave payments of 
$1,000 shall be paid to a teacher upon 
retirecent, or upon his death to his es
tate, provided such teacher shall have 
been employed by the school district for 
not less than a total of 20 years in the 
school district.

2. The payment to teachers who have com
pleted 30 or more years as teachers in 
the Albion Public School District shall 
be $2,000.

ARTICLE XI

A. Professional Personnel:
The Superintendent shall have the sole power 
to appoint, assign, transfer, promote and de
mote, or suspend all employees except as 
otherwise provided by law and by the rules 
of the Board and this Agreement. All ap
pointments, promotions, demotions, suspen
sions, which shall be made by the Superin
tendent shall be reported to the Board for ap
proval and confirmation.

B. Recruitment, Selection and Recommendation 
of Personnel:
1. The best education occurs when well qual

ified and dedicated teachers are placed in 
as ideal a situation as the community can 
provide. Therefore the Board of Educa
tion, through its Superintendent, shall at
tempt to secure the best qualified and ded
icated teachers possible.

2. It shall be the duty of the Superintendent 
to recruit and recommend only those peo
ple who are well qualified and dedicated 
people. They shall meet all qualifications 
established by law and by the Board of Ed
ucation and this Agreement for the type of 
position for which the nomination is made.

3. a. The Superintendent may use assistants
as needed to aid him in recruting and 
selecting of staff members.

b. The Superintendent will make reason
able effort to involve staff members in 
recruiting and selecting teachers, in
cluding reasonable effort for staff mem
bers to interview candidates being con
sidered for teaching positions. Staff 
members may make recommendations 
to the Superintendent concerning the 
employment of new staff members.

4. Factors which influence selection:
a. Training and certification.
b. Demonstrated professional compe

tency.
c. Personality and compatibility.
d. Suitability for position.

5. All professional personnel shall be recom
mended in writing by the Superintendent 
of Schools.
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6. Should a person nominated by the Super
intendent be rejected by the Board of Ed
ucation, it shall be the duty of the Super
intendent to make another recommenda
tion.

7. The Superintendent is hereby authorized 
to sign for the Board of Education all 
contracts as provided in Section 569 of the 
School Code.

8. a. No new teachers shall be employed by
the Board prior to August 1st of each 
year unless if in the opinion of the 
Board they have or will qualify for both 
a bachelor’s degree and a Michigan pro
visional or permanent certificate.

b. New teachers without a Bachelor’s de
gree and without provisional or perma
nent certificates may be employed after 
August 1st by the Board only if no 
teacher with qualifications listed in Ar
ticle XI, Section 8, sub-section a., can 
be found.

c. The Board agrees that any teacher em
ployed by the Board who holds a special 
teaching permit shall as a condition of 
his continued employment be enrolled in 
a program designed to make him eligible 
for a Michigan Provisional or Perma
nent certification and/or degree status 
within a period of 3 years.
It is understood that the fulfillment of 
the above condition in no way guaran
tees a specially certified teacher, a po
sition if a fully qualified and certified 
teacher is available. Teachers on special 
certificates not meeting the above time 
limits shall not continue to be employed 
by the Board.

d. New teachers employed without a bach
elor’s degree and a Michigan provision
al or permanent certificate shall be em
ployed at a salary schedule stipulated in 
Article X for teachers without degrees.

e. Teachers employed with a degree from 
an accredited college or university but 
without a Michigan provisional or per
manent certificate shall be employed at 
salary schedule for teachers with de
grees as stipulated in Article X.

9. Since pupils are entitled to be taught by 
teacher who are working within their area 
of competence, a teacher shall not be as
signed, except temporarily and for good 
cause, outside the scope of his teaching 
certification and his certified major and 
certified minor field of study. The Albion 
Education Association Executive Board 
shall be notified in any case where a teach
er is assigned outside his certification area, 
or the area for which he is academically 
qualified. The Association will receive a 
written notification of the reasons for each 
teacher who is assigned outside his certi
fication area, or the area for which he is 
academically qualified. The Board shall

have all rights to assign or place teachers 
except as expressly limited by this Agree
ment.

10. Preference in assigning teachers to duties 
in addition to their normal teaching sched
ule, for the duration of this Agreement, 
including but not limited to such things as 
adult education courses, driver education 
courses, extra duties which are enumerat
ed in Article X, and summer school cours
es, shall be given to teachers regularly em
ployed in the Albion Public School District 
who are qualified for these extra duties.

C. Process for Reappointment or Dismissal:
1. Recommendations to the Superintendent 

for reappointment or dismissal, shall be 
made in writing by the building principal 
on or before March 1st of each year.

D. Vacancy and transfer policy:
1. A teacher may apply for any position at 

any time. Such application should be in 
writing addressed to the Superintendent of 
Schools.

2. Applications will be considered should 
such position become vacant either during 
the school year or during the summer. This 
application should be renewed annually, 
before the close of each school year.

3. In filling the vacancy or the filling of a 
voluntary transfer within the bargaining 
unit the Board agrees to give new weight 
to the professional background and attain
ment of all applicants, the length of time 
each has been in the school system, and 
other relevant factors. The decision of the 
Board as to the filling of such vacancy, 
however, shall be final.

4. All staff members shall be notified when 
vacancies occur. General bulletins shall 
be issued and requirements for filling va
cancies listed in bulletin. Any staff mem
ber may apply for any position for which 
he is certified and qualified. All applica
tions for vacancies shall be in writing and 
received in the Superintendent’s office by 
the deadline listed in the bulletin announc
ing said vacancy. No person shall be hired 
for the vacancy before the deadline of the 
written application has passed. All new 
positions listed in the general bulletin shall 
have an accompanying job description.

5. Whenever the criteria for the position are 
changed all staff members shall be notified 
so that persons formerly not eligible who 
wish to apply may do so. The Board shall 
have all rights to reassign teachers except 
as expressly limited by this Agreement.

6. Teachers with previous teaching experi
ence in Albion shall be given preference in 
grade placement over teachers new to Al
bion.
The parties recognize that changes in 
grade assignments in the elementary 
schools, changes in subject assignments in 
the secondary school grades, and involun
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tary transfers between schools may be 
necessary. While the right of determina
tion to assign or involuntarily transfer a 
teacher is vested in the Board, the Board 
will only in cases of emergency or to pre
vent undo disruption of the instructional 
program assign or involuntarily transfer 
a teacher. A teacher will not be assigned 
or involuntarily transferred without prior 
discussion. Such transfer or changes in 
assignments shall be on a voluntary basis 
whenever possible. In making voluntary, 
or involuntary assignments and/or trans
fers the convenience and wishes of the in
dividual teacher will be honored to the ex
tent that these considerations do not con
flict with the instructional requirements 
and best interests of the school system and 
the pupil.

7. In filling promotional vacancies to admin
istrative and supervisory positions the 
Board shall consider the professional qual
ifications, background, attainments and 
other relevant factors, including service in 
the school district, of all applicants from 
within the school district as well as appli
cants from outside the school district. The 
parties, however, recognize that filling of 
vacancies at the supervisory and adminis
trative levels, and the filling of newly cre
ated supervisory and administrative posi
tions, is the prerogative of the Board and 
the decision of the Board with respect to 
such matters shall be final.

8. Any teacher who shall be transferred or 
promoted to an administrative or super
visory position, and shall later return to 
a teacher status, shall be returned to his 
former teaching position or a position of 
like nature, status and pay.

E. All teachers shall be given written notice of 
their probable placement, including place
ment in buildings, early or later elementary 
and/or major subject area division at the 
secondary level, by the close of the school 
year. Necessary modifications of this prob
able placement by the Board of Education 
should be made as soon as possible. Teachers 
shall be properly notified and consulted about 
major changes in their probable placement. 
Major changes shall include, but not neces
sarily be limited to:
1. Transfer to a different building.
2. Transferred from early elementary to later 

elementary, or later elementary to early 
elementary.

3. Transferred from one major subject mat
ter area to another subject matter area.
In no event will changes be made later than 
August 15th unless an emergency requires.

F. Physical Examination:
1. For the protection of pupils and personnel, 

the Board of Education shall require proof 
of freedom from active tuberculosis in the

form of an x-ray as a condition of entering 
employment and annually thereafter for 
all full and part-time personnel employed 
by the Board. The initial and annual 
screening tests shall be provided by the 
Board of Education. Any further costs 
shall be paid by the employee. All person
nel found with active tuberculosis shall be 
given a leave of absence for treatment un
til they are officially certified as being in
active. Upon such certification, the Board 
of Education shall return the employee to 
his former position, or position of like 
nature, status and salary without prej
udice.

2. The administration will set up one time 
per year when x-rays will be given in Al
bion. When teachers cannot take advan
tage of this, principals will establish a 
time for transportation to be made to Bat
tle Creek for teachers to have x-rays there.

3. A physical examination may be required 
by a medical doctor at school expense when 
good cause can be shown as to the need for 
such examination and the Board of Edu
cation feels the examination is warranted.

G. Retirement:
1. Effective July 1, 1962, all certified person

nel shall retire on June 30th following 
their sixty-fifth birthday. If in the opin
ion of the Board of Education, the services 
of a person are considered unusually bene
ficial to the school system, the Board may 
request a person to continue beyond the 
compulsory age on a year to year basis.

H. Professional Growth:
1. The application-payment form for approv

al of courses shall be secured from build
ing principals. These must be filled out, re
turned to the principal, forwarded to the 
Assistant Superintendent for Instruction, 
and the courses approved by him before 
the courses are taken in order to be eligible 
for payment.

2. Requests for payment of approval hours 
must be accompanied by a grade certifi
cate or some other acceptable evidence of 
successful completion of work. The com
pleted application-payment form should be 
returned to the principal for transmission 
to the Superintendent’s Office.

3. Payment for summer session work will be 
made on or after the second check in Sep
tember following the summer session in 
which the work was taken. Staff members 
must be under contract with the Albion 
Public Schools at the time payment for 
summer session is made.

I. Travel:
1. Mileage rates for private cars on school 

business shall be 0.10 per mile.
2. School personnel who travel or attend 

functions as representatives of the Albion
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Public Schools shall have actual expenses 
paid.

J. Payroll deductions:
1. Upon written authorization from a staff 

member the Board of Education will de
duct from wages and salaries for any or 
all of the following agencies.
a. The Battle Creek Credit Union.
b. Albion Community Chest.
c. Tax Sheltered Annuities.
d. Professional Dues.
e. Hospitalization, H e a It h Insurance, 

M.E.A. super medical coverage, and In
come Protection.

f. Savings Bonds.
g. Long term disability insurance.
h. Dental care insurance.
i. Life insurance.

2. The written authorization for deductions 
will remain in effect until written modifi
cation or discontinuance is filed with the 
Business Department.

3. Annual written authorization forms shall 
be required for the following types of de
ductions :
a. Albion United Community Chest.

4. All notices for changes must be filed at 
least 30 days prior to the payroll date the 
change is to be effective.

5. The Board of Education and Association 
will determine which checks deductions 
shall be taken from.

6. All legally required deductions shall be in 
addition to any of the above elective ones.

K. Payroll Periods:
1. Pay periods shall be every other Friday be

ginning the second Friday in September.
2. All contracted teachers, either on a full 

time or part-time basis, will receive their 
regular pay in the amounts of l/26th of 
their contracted salary each pay period.

3. The 1968-69 payroll periods shall be as fol
lows :
September 13-27 
October 11-25 
November 8-22 
December 6-20 
January 3-17-31 
February 14-28 
March 14-28 
April 11-25 
May 9-23 
June 13-27 
July 4-8 
August 1-15-29

4. A form shall be sent out by the Superin
tendent’s Office by May 9th, 1969, where
by the teacher can indicate on or before 
May 23rd, 1969, the way the teacher would 
like to receive the remainder of the con
tractual pay. These forms shall be re
turned to the building principals on or be
fore May 23rd, 1969. If no form is turned 
in to the building principal by May 23rd,

1969, the teacher shall receive the remain
der of his contractual pay on June 13th. 
If the teacher desires to receive his pay 
spread over the June, July and August pay
roll periods, he shall indicate it on the form 
mentioned above and return to the build
ing principal on or before May 23rd.

ARTICLE XII
PROFESSIONAL BEHAVIOR

The Association recognizes that abuses of 
sick leave or other leaves, chronic tardiness or ab
sence, willful deficiencies in professional perform
ance or other violations of discipline by a teacher 
reflect adversely upon the teaching profession and 
create undesirable conditions in the school build
ing. Alleged breaches of discipline or the Code of 
Ethics of the Education Profession which the 
building principal thinks are serious enough to 
warrant the attention of the Association shall be 
promptly reported in writing to the offending 
teacher and to the Association. The Association 
will use its best efforts to correct breaches of pro
fessional behavior by any teacher and, in appro
priate cases, may institute proceedings against the 
offending teacher.

ARTICLE XIII
REDUCTION IN PERSONNEL

A. Should substantial and unforeseen changes in 
student population or other conditions make 
necessary a general reduction in the number 
of teachers employed by the Board, the Board 
will retain, as nearly as possible, those teach
ers with permanent teaching certificates hav
ing the longest service in the district. The 
Board will further use their best efforts to 
assist all teachers involved in the reduction 
to secure employment in adjacent school dis
tricts upon terms and conditions as nearly 
comparable as possible. Nothing herein shall 
relieve the Board from fulfilling the terms of 
any annual contract with a teacher.

B. It is recognized that it is within the sole dis
cretion of the Board of Education to reduce 
the educational program and curriculum 
when economic necessity dictates.

B. In order to promote an orderly reduction in 
personnel when the educational program and 
curriculum is curtailed, the following pro
cedure will be used:
1. Probationary employees services shall 

be involved in the reduction first where 
any teacher who has acquired any seniority 
and whose position has been curtailed is 
qualified and certified to perform the serv
ice of the probationary teacher.

2. In the event seniority teachers services 
must be involved in the reduction it will be 
on the basis of seniority of classification.
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It is expressly understood that the A.E.A. 
shall have the right to review the reduc
tion list prior to notification of the individ
uals. In the event of a dispute concerning 
the reduction list of seniority teachers, 
the Association shall have the right to file 
a written grievance thereon within not 
more than 72 hours after termination of 
the meeting requesting review of the list.

ARTICLE XIV 
TEACHER EVALUATION

A. The performance of all teachers shall be ob
served and evaluated in writing. Probation
ary teachers shall be observed at least twice 
in the 1st semester and once in the 2nd semes
ter. Tenure teachers shall be observed at least 
once during each school year. Each observa
tion and/or evaluation of the probationary 
teacher shall be followed by a conference be
tween the administrator and the teacher.
Each observation and/or evaluation of a ten
ure teacher shall be followed by a conference 
between the administrator and the teacher if 
either party desires the conference. Evalua
tion of both probationary and tenure teach
ers shall be made at least once per year.

B. Observations and evaluations shall be con
ducted by the teacher’s building principal, or 
his designee.

C. Each observation shall be made in person for 
a minimum of thirty (30) consecutive min
utes. All observations of the performance of 
teachers shall be conducted openly and with 
full knowledge of the teacher. Public address 
system in schools shall not be used for teach
er evaluation.

D. Two copies of all evaluations or observations 
shall be submitted to the teacher within five 
(5) days of the observation and/or evalua
tion. One of the observations is to be signed 
by the teacher and returned to the adminis
tration. The other is to be retained by the 
teacher. In the event that the teacher feels 
his observation and/or evaluation was incom
plete or unjust he may put his objections in 
writing and have them attached to the ob
servation or evaluation report. If he does so 
a conference with the Superintendent or his 
designee shall be held. In the event that the 
observation and/or evaluation is not favor
able, and in the event that these are to be 
placed in the teacher’s personnel file, both 
the observation and/or evaluation and the 
teacher’s objection shall be placed in the file.

E. Valid criteria for evaluating professional em
ployees shall be developed by the administra
tion and submitted to the Association for its 
comments and suggestions, prior to being 
used. 

F. The Association shall establish a tenure com-

mission composed of tenure teachers who 
shall evaluate all teachers and recommend to 
the superintendent in writing annually, at 
least 90 days before the close of the school 
year, its recommendations for each teacher 
on the staff. Such recommendations will be 
considered by the superintendent before he 
makes his recommendations to the Board.
If there is a difference between the Tenure 
Commission’s recommendations and the Su
perintendent’s recommendations involving 
change of status of the teacher in the recom
mendations, the superintendent shall report 
to the Board the difference and make avail
able to the Board the Tenure Commission’s 
supportive data. If in the superintendent’s 
judgement a conference between the tenure 
commission and the superintendent would 
tend to clarify the situation, he may call for 
such a conference. Upon request of the Board 
the tenure commission may be requested to 
confer with the Board or submit evidence to 
support its position.

G. A teacher shall have the right upon request 
to review the contents of his own personnel 
files, except confidential materials contained 
therein such as, but not necessarily limited 
to, college credentials and recommendations 
from previous employers. At the teacher’s 
request an Association representative may 
accompany the teacher in the review of the 
file.

H. Discipline of teachers including, but not nec
essarily limited to, reprimand, suspension 
with or without pay, demotion or discharge 
shall be subject to the grievance procedure 
provided, however, that:
1. As to the probationary teachers the Board 

may give such notices of unsatisfactory 
work and such other notices as shall be re
quired or permitted by the Michigan Ten
ure of Teachers Act during the pendency 
of any grievance.

2. Upon the failure to reemploy, or the plac
ing on 3rd year of probation, the proba
tionary teacher shall have the right inde
pendent of the grievance procedure to a 
public or private hearing at his option be
fore the Board of Education with an As
sociation representative present. Said 
hearing shall be requested in writing with
in 10 school days (days pupils are in at
tendance) after notification of the failure 
to reemploy or placing upon 3rd year pro
bation.

3. As to teachers on tenure or continuing 
contracts pending grievances shall be dis
missed upon filing of written charges un
der the Michigan Tenure of Teachers Act, 
and the Tenure Act shall thereafter gov
ern all proceedings.

I. The administration shall aid the teachers 
with instructional problems when requested.
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ARTICLE XV
INSTRUCTIONAL COUNCIL

A. There is hereby established Instructional 
Council consisting of three representatives 
appointed by the Board an dthree represent
atives appointed by the Association.
The Instructional Council shall meet once a 
month during the regular school year.

B. The Instructional Council will be empowered 
to make recommendations to both the Board 
and the Association.

C. The Instructional Council may consider in
structional problems referred to it by the 
Board, the Association, or individual teach
ers.

D. The Instructional Council may appoint com
mittees, as it deems necessary, to study and 
report on topics.

E. Subjects of study shall include but not be lim
ited to teaching techniques, course of study, 
textbooks, curriculum guides, pupil testing 
and evaluation, philosophy and educational 
goals of the district, research and experimen
tation, educational specifications for build
ings and related matters, teaching tools, dis
cipline, and problem children.

F. The parties agree that the Instructional 
Council shall serve in an advisory capacity 
and that the failure of the Board to place any 
of the recommendations in force shall not 
constitute a basis for grievance.

ARTICLE XVI
DURATION OF AGREEMENT

A. This Agreement shall be effective as of Aug
ust 27, 1968, and shall continue in effect for 
one year through the 14th day of August, 
1969. This Agreement shall not be extended 
orally and it is expressly understood that it 
shall expire on the date indicated.

B. During the month of February, 1969, prior to 
the expiration of this Agreement, the parties 
will begin negotiations for a new contract.

C. In the event that the State Legislature in
creases the State Aid per pupil formula after 
August 27, 1968, for the 1968-69 school con
tract year, an amount equal to the percentage 
relationship of teacher salaries to the school 
budget as of the above date, shall be appor
tioned equally to all teachers in a lump sum, 
provided the said apportionment exceeds 
$10.00 per teacher.

APPENDIX 
SCHEDULE A

Summary of Grievance Procedure: Grievance in
volving only one building—

1. A teacher or the Association may file a griev
ance.

2. After an incident, discuss orally with build
ing principal.

3. If principal’s oral decision unsatisfactory, 
grievant may file on written form (Schedule 
B) grievance with building principal and 
Association representative, within four (4) 
school days of building principal’s oral de
cision.

4. Building Principal’s written decision within 
four (4) school days from receipt of written 
grievance.

5. If principal’s written decision unsatisfactory, 
grievant may file written grievance with su
perintendent within four (4) school days of 
principal’s written decision.

6. Superintendent will arrange meeting with 
grievant (s) and Association within four (4) 
school days of the receipt of the written 
grievance.

7. Superintendent written decision within four 
(4) school days of meeting.

8. If superintendent’s written decision unsatis
factory, may file written grievance with Sec
retary of the Board. The Board at its next 
regular meeting or two calendar weeks, 
whichever shall be later, may hold a hearing 
on the written grievance.

9. Board’s written decision within ten (10) 
school days of Board meeting.

10. If Board’s written decision unsatisfactory, 
can appeal grievance to arbitration within 
ten (10) school days of Board’s written de
cision.

11. Arbitrator will hold hearing and render a 
written decision not later than twenty (20) 
school days after the close of the hearings.
Written grievance forms (Schedule B) are 
available from Association Representatives 
in each building.

Summary of Grievance Procedure: Grievance in
volving more than one building—

1. A teacher or the Association may file a griev
ance.

2. After an incident, discuss orally with Super
intendent.

3. Superintendent has four (4) school days to 
render oral decision from time of discussion.

4. If superintendent’s oral decision unsatisfac
tory, grievant may file on written form 
(Schedule B) grievance with each building 
principal, superintendent, and Association 
representative within four (4) school days 
of the superintendent’s oral decision.

5. Superintendent will arrange meeting with 
grievant(s) and Association within four (4) 
school days of the receipt of the written 
grievance.

6. Superintendent’s written decision within 
four (4) school days of meeting.

7. If superintendent’s written decision unsatis
factory, may file written grievance with Sec
retary of the Board. The Board at its next 
regular meeting or two calendar weeks,
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whichever shall be later, may hold a hearing 
on the written grievance.

8. Board’s written decision within ten (10) 
school days of Board meeting.

9. If Board’s written decision unsatisfactory, 
can appeal grievance to arbitration within 
ten (10) school days of Board’s written de

cision.
10. Arbitrator will hold hearing and render a 

written decision not later than twenty (20) 
school days after the close of the hearings.
Written grievance forms (Schedule B) are 
available from Association Representatives 
in each building.

SCHEDULE B 
GRIEVANCE FORM

I. School Building______________ (Multiple
buildings □)

II. Date incident occurred________________
Oral Discussion Date

III. Statement of grievance (including specific 
section of Agreement or rule, regulation, or 
order of Board violated) :

IV. Relief sought:

V. Signature of grievant_________________
Signature of Association Representative

*VI. Level One -

A. Date of filing_____________________
B. Disposition by Building Principal:

_____________________ Date_________
Signature of Building Principal

*—Part VI will not apply if grievance involves 
more than one building.

VII. Level Two -
A. Request for consideration of grievance by 

Superintendent :

Signature of Grievant

Signature of Association Repreventative

B. Superintendent’s disposition :

_______________________ Date______
Signature of Superintendent

VIII. Level Three -
A. Request for consideration of grievance 

by Board of Education :

Date________________

Signature of Grievant

Signature of Association Representative

Signature of Association President
B. Boards disposition :

_______________________ Date________
Signature of Secretary of Board

IX. Level Four -
A. Date submitted to Arbitration_______
B. Disposition by Arbitrator :

_______________________ Date________
Signature of Arbitrator

SCHEDULE C
Process for getting a Substitute

Teachers needing a substitute should call 
629-9166 between 5:00 P.M. and 7:00 A.M. and 
leave the necessary information with the answer
ing service.

Teachers who know before 3:00 P.M. of the 
day the substitute works that they will be out an
other day should call their principal who can ask 
the substitute to report for another day. If the 
teacher does not call, the substitute will not re
port for a second day.

Teachers are not to secure substitutes with
out first securing permission from central office. 
If teachers are going to be absent for any pro
longed period, arrangements should be made prior 
to leaving through their building principal.

SCHEDULE D 
STUDENT CALENDAR 

1968-1969
1. Student Enrollment Sep. 4, 1968
2. Regional Institute Oct. 10-11
3. Thanksgiving Vacation Nov. 28-29
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4. Winter Vacation Dec. 20-Jan. 5, 1969
5. 1st Semester Ends Jan. 23, 1969

Total Attendance Days 88 Days
6. 2nd Semester Begins Jan. 27
7. Spring Vacation March 29-April 6
8. Memorial Day May 30
9. School Ends—Students June 12

Teachers June 13
Total Attendance Days 93 Days

GRAND TOTAL ATTENDANCE DAYS 181 days 
Additional Paid Days

Regional Institute_____ 2 days
Thanksgiving________ 2 days
Record Day__________ 1 day (January 24)
Memorial Day________ 1 day
Year End Day________ 1 day (June 13)

7 days
TOTAL - 188 DAYS

SCHEDULE E
The Code of Ethics of the Education Profession 

Adopted by the N.E.A. Representative As
sembly Dallas, Texas, July, 1968.

PREAMBLE
The educator believes in the worth and 

dignity of man. He recognizes the supreme im
portance of the pursuit of truth, devotion to excel
lence, and nurture of democratic citizenship, 
He regards as essential to these goals the protec
tion of freedom to learn and to teach and the guar
antee of equal educational opportunity for all. The 
educator accepts his responsibility to practice his 
profession according to the highest ethical stand
ards.

The educator recognizes the magnitude of the 
responsibility he has accepted in choosing a career 
in education, and engages himself, individuality 
and collectively with other educators, to judge his 
colleagues, and to be judged by them, in accord
ance with the provisions of this code.

PRINCIPLE I
Commitment to the Student

The educator measures his success by the 
progress of each student toward realization of his 
potential as a worthy and effective citizen. The 
educator therefore works to stimulate the spirit of 
inquiry, the acquisition of knowledge and under
standing, and the thoughtful formulation of wor
thy goals.

In fulfilling his obligation to the student, the 
educator—

1. Shall not without just cause restrain the stu
dent from independent action in his pursuit 
of learning, and shall not without just cause 
deny the student access to varying points of 
view.

2. Shall not deliberately suppress or distort sub
ject matter for which he bears responsibility.

3. Shall make reasonable effort to protect the stu
dent from conditions harmful to learning or to

health and safety.
4. Shall conduct professional business in such 

a way that he does not expose the student to 
unnecessary embarrassment or disparage
ment.

5. Shall not on the ground of race, color, creed, or 
national origin exclude any student from par
ticipation in or deny him benefits under any 
program, nor grant any discriminatory con
sideration or advantage.

6. Shall not use professional relationships with 
students for private advantage.

7. Shall keep in confidence information that has 
been obtained in the course of professional 
service, unless disclosure serves professional 
purposes or is required by law.

8. Shall not tutor for remuneration students as
signed to his classes, unless no other qualified 
teacher is reasonably available.

Principle II
Commitment to the Public

The educator believes that patriotism in its 
highest form requires dedication to the principles 
of our democratic heritage. He shares with all 
other citizens the responsibility for the develop
ment of sound public policy and assumes full po
litical and citizenship responsibilities. The edu
cator bears particular responsibility for the de
velopment of policy relating to the extension of 
educational opportunities for all and for inter
preting educational programs and policies in the 
public.

In fulfilling his obligation to the public, the 
educator—

1. Shall not misrepresent an institution or or
ganization with which he is affiliated, and 
shall take adequate precautions to distinguish 
between his personal and institution or organ
izational views.

2. Shall not knowingly distort or misrepresent 
the facts concerning educational matters in 
direct and indirect public expressions.

3. Shall not interfere with a colleague’s exercise 
of political and citizenship rights and respon
sibilities.

4. Shall not use institutional privileges for pri
vate gain or to promote political candidates 
or partisan political activities.

5. Shall accept not gratuities, gifts or favors that 
might impair or appear to impair profession
al judgment, nor offer any favor, service or 
thing of value to obtain special advance.

Principle III
Commitment to the Profession

The educator believes that the quality of the 
services of the education profession directly in
fluences the nation and its citizens. He therefore 
exerts every effort to raise professional standards, 
to improve his service, to promote a climate in 
which the exercise of professional judgment is en
couraged, and to achieve conditions which attract
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persons worthy of the trust to careers in educa
tion. Aware of the value of united effort, he con
tributes actively to the support, planning, and pro
grams of professional organizations.

In fulfilling his obligation to the profession, 
the educator—

1. Shall not discriminate on grounds of race, 
color, creed, or national origin for member
ship in professional organizations, nor inter

fere with the free participation of colleagues
in the affairs of their association.

2. Shall accord just and equitable treatment to 
all members of the profession in the exercise 
of their professional rights and responsibili
ties.

3. Shall not use coercive means or promise spe
cial treatment in order to influence profes
sional decisions of colleagues.

4. Shall withhold and safeguard information ac
quired about colleagues in the course of em
ployment, unless disclosure serves profession
al purposes.

5. Shall not refuse to participate in a profession
al inquiry when requested by an appropriate 
professional association.

6. Shall provide upon the request of the ag
grieved party a written statement of specific 
reason for recommendations that lead to the 
denial of increments, significant changes in 
employment, or termination of employment.

7. Shall not misrepresent his professional quali
fications.

8. Shall not knowingly distort evaluations of col
leagues.

PRINCIPLE IV
Commitment to Professional Employment 

Practices
The educator regards the employment agree

ment as a pledge to be executed both in spirit and

in fact in a manner consistent with the highest 
ideals of professional service. He believes that 
sound professional personnel relationships with 
governing boards are built upon personal integ
rity, dignity, and mutual respect. The educator 
discourages the practice of his profession by un
qualified persons.

In fulfilling his obligation to professional em
ployment practices, the educator—

1. Shall apply for, accept, offer, or assign a posi
tion or responsibility on the basis of profes
sional preparation and legal qualifications.

2. Shall apply for a specific position only when 
it is known to be vacant, and shall refrain 
from underbidding or commenting adversely 
about other candidates.

3. Shall not knowingly withhold information re
garding a position from an applicant, or mis
represent an assignment or conditions of em
ployment.

4. Shall give prompt notice to the employing 
agency of any change in availability of serv
ice, and the employing agent shall give prompt 
notice of change in availability or nature of a 
position.

5. Shall not accept a position when so requested 
by the appropriate professional organization.

6. Shall adhere to the terms of a contract or ap
pointment, unless these terms have been legal
ly terminated, falsely represented, or substan
tially altered by unilateral action of the em
ploying agency.

7. Shall conduct professional business through 
channels, when available, that have been joint
ly approved by the professional organization 
and the employing agency.

8. Shall not delegate assigned tasks to unquali
fied personnel.

9. Shall permit no commercial exploitation of his 
professional position.

10. Shall use time granted for the purpose for 
which it is intended.

IN WITNESS WHEREOF, the parties have executed this Agreement this 20th day of August 1968.
EDUCATION ASSOCIATION 

Thomas E. Chisholm
By ------------- ---------------------------------------------

Its President and Spokesman of the 
Negotiation Team

Mrs. Russell Richards
By ----------------------------------------------------------

Its Secretary
Mrs. Willard Frick

By ---------------- ------------------------------------------
Negotiation Team Member 

Kenneth Walthers
By ----------------------------------------------------------

Negotiation Team Member
Andrew Kooi

By ----------------------------------------------------------
Negotiation Committeeman

BOARD OF EDUCATION 
Elkin R. Isaac

By ----------------------------------------------------------
Its President and Negotiation Team Member 

Dr. C. C. Williams
By ----------------------------------------------------------

Its Secretary
Dr. Carl W. Brautigam

By ----------------------------------------------------------
Superintendent of Schools and Spokesman of 

the Negotiation Team
John H. Schuring

By ----------------------------------------------------------
Negotiation Team Member

Ordell W. McElhaney
By ----------------------------------------------------------

Negotiation Team Member
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