
~.

AGREEMENT BETWEEN THE MAYVILLE BOARD OF EDUCATION

'chlga t te
LABOR AN H

ELATJON.

Mayville, Michigan

AND

THE MAYVILLE SCHOOL EMPLOYEES

Council #25, A.F.S.C.M.E., AFL-CIO

-FROM

July I, 1986 through June 30, 1989



ARTICLE SUBJECT

Agreement

·Purpose & Intent

Definition of Terms

I

II

III

IV

V

VI

VII

VIII

IX

X

XI

XII

XIII

XIV

XV

XVI

XVII

XVIII
\

\ XIX

XX

XXI

XXII

XXIII

XXIV

XXV-

Recogni tion _

Management Rights

Union Security

Dues Check Off

Remittance of Dues

Union Representation

Special Conferences

Grievance Procedures

Discharge & Suspe~ion

Seniority, Probationary Employees

Seniority Lists

Loss of Seniority

Lay Off & Recall

Transfers

Job Posting & Bidding Procedures

Leaves of Absence & Sick Leave

Rates for New Jobs

Assignment for Temporary Vacancy

Overtime & the Equalization of Overtime Hours

Working Hours

Holiday Provisions

Vacation Eligibility

Vacation Periods & Pay

Insurance Benefits

Negotiation Procedures

- i -

PAGE

1

1

2

2

2

3

3

4

4

5

6

7

9

9

9

10

10

11

13

13

13

14

16

17

17

18

18

1



,,.....-----------~

--

r

ARTICLE

XXVI

XXVII

XXVIII

XXIX

XXX

XXXI

XXXII

XXXIII

~
I

\
PAGE

19

19

20

20

20

21

21

21

21

22

SUBJECT

Work Interruptions

Compensation

Seniority of Officers & stewards

custodial Assignments

Bus Driver License

Bulletin Boards & Use of Facilities

Mechanics Uniforms

Duration of Agreement

Certification of Ratification

Attachment "A"

- ii -



AGREEMENT

This agreement" entered into this 1st day of July, 1986, by and
betwe~n the Board of Education of the Mayville Community Schools,
Mayville, Michigan (hereinafter designated the' "Board") and the
Mayville Sch091 Employees, Chapter of Local 2697, affiliated with
Council #25, AFSCME, AFL-CIO, (hereinafter designated the "Union").

PURPOSE AND INTENT

The general purpose of this agreement is to set forth terms and
conditions of employment and to promote orderly and peaceful labor
relations for the mutual interest of the Board and the Union.

The parties recognize that the interest of the community and the
job security of the employees depends upon the Board's success in
establishing a proper service to the community.

It is £urther intended to provide for the operation of services
provided by the Board under ~ethods which will further~ to the .
fullest extent possible, economy and efficiency of operation,
elimination of waste protection of property and avoidance of inter-
ruptions.

To these ends the Board and the Union encourage to the fullest
degree friendly and cooperative relations b~tween the respective
representatives' at all levels and among all employees.

DEFINITION OF TERMS

For the purpose of administering this agreement, the following
definitions shall prevail: -

A. Temporary Vacancy: a vacancy that is expected to be at least
one (1) week in duration. If it involves a leave of absence~
the temporary vacancy shall be for the length of the leave of
absence.

B.

C.

\ D.\
\
\

E.

F.

G •

Permanent Vacancy:, when an employee terminates.

Temporary Assignment: an assignment made to fill a temporary
vacancy-as defined above.

Full Year Employee:
least 48 weeks.

an employee who is scheduled to work at

School Year Employee: an employee who is scheduled to work
during the school year, not to exceed 47 weeks. ~

Aide: an employee who assist in the instructional, library,
co unseling, pl aygro und, tea-ching or cafete'ri a areas.

secreta~: an employee who performs clerical.duties which
include typing, filing, bookkeeping, keeping of confidential
records, receptionist and office management.
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ARTICLE I - RECOGNITION

The Board hereby recogni zes the Uni on as the exc\ us i ve bargai ni ng
representative, for the purpose of collective bargaining in respect
to rates of pay, wages, and conditions of employment, to the extent
required by Act 379, Public Acts of 1965 for all Bus Drivers, Cus-
todians, Cooks, Secretary, Maintenance, Security Guard, Aides and
Mechanical employees, EXCLUDING supervisors, temporary employees,
substitutes and all other employees.

ARTICLE II - MANAGEMENT RIGHTS

A. The Board retains the sole right to manage its affairs,
including but not limited to: the right to plan, dir~ct,
and control its operations; to determine the location of
its facilities; to decide the school hours and calendar;
to study and/dr introduce new or improved methods; to main-
tain order and efficiency; to promulgate work rules; to
hire; to establish work schedules; to determine the number
and complexion of its employees and standards of workmanship
and all other rights and prerogatives subject only to clear
and express restrictions governing the exercise of these
rights as are expressly provided for in this agreement.

B. The Union recognize~ the right of the Board to sub-contract
any work.

C. The Board retains the sole right to discipline and discharge
employees for cause, provided that in the exercise of this
right, it will not act in violation of the terms of this
Agreement.

---D. The Board of Education under the power of Article II - Manage-
ment Rights, retains the right to develop work rules, job
descriptions and evaluation procedures. These written mate-
rials and procedures shall be made available to and reviewed
wit~ members of the bargaining unit prior to the "implemen-
tation of the forementioned materials.

ARTICLE III - UNION SECURITY

A. The parties of this Agreement hereby affirm their adherence
to the democratic principles of free, uncoerced choice, and
agree that they shall not discriminate against any employee
covered by this Agreement because of age, race, religion,
sex or national orgin.

B. All employees shall be required to join the union or pay an
amount equivalent to the monthly union dues, which is estab-
lished as a service fe~, on or after their thirtieth (30 th)
day of employment as a condition of continued employment -
(but confine union membership again only to the obligation
to pay uniform dues and fees) .

.. 2



c. The Union agrees to assume and pay the legal expenses of any
suit or action brought against the Board regarding this Article
of the Collective Agreement. The Union· further agrees to in-
demnify the Board for any costs or d~mages which mag be assessed
against the Board as a resuli of said's~it or action.

-.

ARTICLE IV - DUES CHECK OFF

A. During the life of' this Agreement, the Board will deduct
~urrent uniform dues on a monthlg basis, pro~ded that, at
the time of such deduction, there is in the possession of
the Board a current written assignment executed by the employee.

B. Previously signed and unrevoked written authorization forms
shall con tinue to be effecti ve 'as to curren t employees and as
to reinstated employees.

c. In the event that a refu~d is due any employee, it shall be
the responsibility of the Union to make such refund to theemployee.

D. The Union shall indemnify and save the Board harmless against
any and all .claims, demands, suits, or other forms of liability
thaI shall arise out of Or by reason of action taken bg the .r
Board for the purpose of comp~ying with this Article.

E. The Board shall not be liable for the remittance or payment
of any sums other than those ·constituting actual deductions
made, and if for any reason it fails to make a deduction for
any employee as provided, it shall make the deduction from
the employee's .,next pay.

F. The Union agrees that at no time will it solicit or collect
monies of any kind on the Board'i time.

ARTICLE V - REMITTANCE OF DUES

A. Check off deductions under all properly executed authori-
z6tions for check off shall become effective at the time
of si.gning the Authori za tzi.o n by the employee and shall be
deducted.from the second pay of the month, provided ample
notice has been given.

\ B.
Deductions for any month shall be remitted to the Financial
Officer of the Union not later than the first of the calendar
month following the deduction. A list of employees and their
deductions will be available at the Board's Business Office.

C. School year employees will pay dues for 10 months.
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ARTICLE VI - UNION REPRESENTATION

A. The Union shall designate to the superintendent of Schools in
writing, the union representatives and the Board shall not be
required to recognize or deal with any employees other than

the ones so designated.

B. The Board agrees to recognize one (I) chapter Chairperson and
four (4) stewards for the purpose of grievance representation

to be allocated as follows:

1. One (1) steward from the four (4) classifications:
Transportation/Mechanic - Cafeteria - secretary/Aides -
and - custodial/Maintenance.

2. Alternate stewards, who would serve only in the absence
of the regular steward, will also be recognized by the

Board.

c. The Union, in contract negotiations, shall be represented by
employees in bargaining units, not to exceed five (5) plus a
representative of council #25 and/or International.

D.
All Union representatives must conduct Union business outside
of regular working hours except for current grievances. In
such cases, the steward may process or investigate a grievance
for a period not to exceed one (I) hour per shift, providing
this does not drastically interrupt the normal operation of
the school, and further providing that this provision is not

abused.

ARTICLE VII - SPECIAL CONFERENCES

A.
special conferences will be arranged between the Chapter
Chairperson and the Board or its designated representatives
not to exceed one (I) conference per month unless agreed
upon by both parties, except council #25 ~ay req~est addi-
tional conferences. Such meetings shall be between at least
two (2) representatives of the union and two (2) representa-
tives of the Board. Arrangement for such special conferences
shall be made in advance and an agenda of the matters to be
taken up at the meeting shall be presented at the time the
conference is requested. Matters taken up in special confer-
ence shall be confined to those included in the agenda.
Conferences shall be held outside the normal working day.
These meetings may be attended by representatives of council
#25 and/or representatives of the International union.

B. Three (3) meetings may be called in the cafeteria, Secretary/
Aides, custodial/Maintenance and Transportation classifications
during the school year by the administration for.the purpose
of job training and improvement. Meetings will be held outside
the normal working day for two and one half (2%) hours without
renumeration. Said employees must attend.

4



ARTICLE VIII - GRIEVANCE PROCEDURES

A. A grievance under this Agreement is a wri~ten dispute, claim
or complaint arising under and during the term of this Agree-
ment and filed by an authorized represen~ative of the bargain-
ing un i t.. Grievances are liinited to mat'ters of interpretation
or application of express provisions of this Agreement. The
parties recognizing t~at each step must be adhered to as set
forth herein or the grievance is forfeited.

B.
All grievances must be filed within ten (10) working days
after the Occurance of the circumstances giving rise to the
grievance otherwise the right to file the grievance is for-
feited and no grievance shall be deemed to exist.

C. Any employee having a complaint shall first take up the matter
with his/her immediate supervisor or steward (if pesired). If
no satisfactory answer or disposition is received within three
(3) working days, the co~plaint shall be processed as follows:

Step 1: The employee and steward shall, within five (5) working
days reduce the matter to written form stating all facts in
detail, inclUding Article of contract violated, and submit
same to the supervisor. The supervisor shall, within five
(5) days, record his dispositIon in detail on all three (3)
copies of the Grievance Report Form (see attachment "A"),
returning two (2) copies to the steward.

Step 2: Failing to resolve the Gri~vance in the first step,
the Chapter Chairperson shall, within five (5) working days
of the receipt of the ~upe~visors disposition, take the matter
up w i th the Superintendent of Schools.' The Super.intenden t
shall, within five (5) days of the receipt of the Grievance,
record his disposition on all copies of the Grievance Report
Form and return two (2) copies to the Chapter Chairperson.

\

Step 3: Failing to resolve the issue in the second step, the
Chapter Chairperson shall, within five (5) working days of the
Superintendent's disposition, contact the Superintendent of
Schools and arrange a meeting with the Board. This meeting
shall be scheduled at a mutually agreeable time which shall
not exceed thirty (30) days. If the parties in this step are
unable to resolve the Grievance, the Board's decision may be
submi tted to arbi tra tion before an impart.i;alarbi tra tor selected
by the parties. If the parties cannot agree as to the arbi-
trator, he $hall be selected by the American Arbitration
Association in aCcord with its rules which shall likewise
govern the arbitration hearing. Neither party shall be per-
mitted to assert in such arbitration proceeding any ground
Or to rely on evidence not previously disclosed to the opposite
party. The arbitrator shall-have no power to alter, add to,
or subtract from the terms of this Agreement. Both parties
agree that jUdgement thereon may be entered in any court of
competent jurisdiction.
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If any emp1oye~ for1~hom a grievance is sustained shall b~
found --tohave been unjus1;ly'tiischarged, he shall be rein-
stated with full reimburseme~t of all compensation lost.
If he shall have been found to have been improperly deprived
of any compensation or advantage, the same or its equivalent
in money shall be paid to him.

E. The costs of any arbitration under this Article shall be paid
as follows:

1. Determination by the arbitrator in favor of the Board,
arbitrator's cost is completely the responsibility of
the employee or the Union.

2. Determination by the arbitrator in favor of the employee
or the Union, arbitrator's cost is completely the respon-
sibility of the Board.

3. In the event that the determination is not clear cut,
the arbitrator shall stipulate which party shall pay costs.

F. Grievances shall be processed from one step to the next within
the time limits prescribed in each of the steps. Any grievance
upon which a disposition is not made by the Board within the
time limits prescribed or apy extension which may be agreed to,
may be referred to the next step in the grievance procedure,
the time limit to run from the date when the time for disposi-
~ion expired. Any grievance not carried to the next step by
the Union within the prescribed time limits or such extensions
which may be agreed to shall automatically be closed upon the
basis of the last disposition.

ARTICLE IX - DISCHARGE AND SUSPENSION

A. The Board agrees, promptly upon the discharge -or suspension
of an employee, to notify the employee of the discharge or
suspension in writing. Said notice shall contairi the specific
reasons for the discharge or suspension and be acknowledged by
the employee.

B. The discharged or suspended employee will be allowed to discuss
his discharge or suspension with his steward. Upon request,
the Board or its designated representative will discuss the
discharge or suspension with the employee and his steward.

C. Should the discharged or suspended employee and/or the steward
consider the discharge or suspension to be improper, it shall
be submitted to the proper step of the grievance procedure.

D. In imposing any discipline or discharge on a current charge,
the Board may take into account any prior infractions that
occured within the two (2) years immediately proceeding .

..
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ARTICLE X - SENIORITY, PROBATIONARY EMPLOYEES ,
!

A. New employees hired into the union shall be considered as
probationary employees for the first sixty (60) working days
of their employment. When an employee ~inishes the probation-
ary period, he shall be entered on the seniority list from
the date 'of hi xe , There shall be no seniori ty among probati on-
ary employees. Probationary employees are not eligible to th~
rights of the grievance procedures. Up to forty-five (45) day~
as a substitute will be counted toward the sixty (60) working
days probationary period, if in the same classification.

B. For new-hire employees, the following conditions apply:

30 working days - Begin paying ~nion dues or the representation
fee

- Become eligible for insurance benefits
60 working days - Probationary period •

- may be ~xtended by mutual consent of Board
and union

61st working day- Permanent status
- Sick leave begins
- Rights to grievance procedure
- Paid Holidays begin

120 working days Twenty (20} ce~ts per hour raise to the
regular specified rate.

C. ~he Union shall represent probationary employees for the purpose
of collective bargaining in respect to rates of pay, wages, hours
of employment, and other conditions of employment as set forth in
this Agreement, except di~charged or disciplined employees for
other than Union activity.

D. For the purpose of' this Agre.ement, employees will carry two (2)
tenure status categories - Seniority and Longevity.

1. Seniority: ·Seniority shall be on a job clessi ii i ae ti i on basis
in accordance with the employees last date of hire into the
classification. It shall be- used for the purpose of: (1)

t layoff and recall, (ARTICLE XII!)j (2) Shift preference,
(ARTICLE XIV), and (3) Job bidding (ARTICLE XV). Further,
it shall be on a pro-rata· basis according to the following
schedule:

\
\ a . Transportation: Two (2) routes a day for a school year

constitutes ten (10) months seniority in this classifi-
cation. A person driving one (1) run for ten (10) months
accumulates five (5) months seniority in this clsesi.tii»
cation~ A person cannot accumulate more than ten (10)
months in one (1) calendar year.

7
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b . t us to dia 1/Ma:in t e nljan ce and Me chan i cs : Th i r t y h0 u r s
Rer-week for fifty-twQ (5f) weeks (including vacation
time, sick days and holid~ys) shall constitute twelve
(12) months seniority in this classification. A
person working less months, or weeks, or hours per
week shall receive a pro-rata share. Twenty (20)
hours per week would be two-thirds (2/3), while
forty (40) weeks would be ten-thirteenths (10/13).
Effective July 1, 1986 seniority will not be pro-
ra ted.

c. Cafeteria: A person working thirty (30) hours per
week for a school year constitutes ten (10) months
seniority in this classification. A person working
less weeks or less hours per week shall receive a
pro-rata share. A person cannot accumulate more than
ten (10) months in one (1) calendar year. Effective
July 1, 1986 seniority will not be pro-rated.

d. Secretary/Aides: A person working thirty (30)
hours per week for forty-eight (48) weeks will accumu-
late twelve (12) months seniority in this classifi-
cation. A person working less hours or less weeks
shall receive a pro-rata share. Thirty (30) hours
per week for the school year of forty (40) weeks
would accumulate 40/48 x 12, orten (10) months.
Effective July 1, 1986 seniority will not be pro-rated.

€. EMPLOYEES CANNOT ACCUMULATE MORE THAN TWELVE (12)
MONTHS SENIORITY IN ONE (1) CALENDAR YEAR.

f. Rehired Employees: Any employee who terminates
employment and is later rehired by the employer,
shall be considered as a new hire employee and shall
pick up any loss of seniority only upon completion
of five (5) years of additional service.

2. Longevity: Longevity shall be on a school-wide basis in
accordance with the employee's last date of hire into the
school system. I~ shall be used for the purpose of; (1)
Compensation (ARTICLE XVIII) (2) sick leave and Leave of
absence (ARTICLE XVI) and (3) Vacation Eligibility, Periods
and Pay (ARTICLES XXIII and XIV). Longevity shall be
computed in school years.

E. Job Classification Seniority as used in this Agreement shall
mean the length of continuous time an employee has worked
within a job classification. An employee cannot ~xercise
seniority in more than one (1) classification at a time.

F. An employee's seniority shall entitle him to only such rights
as are expressly provided for in this Agreement.

8



ARTICLE XI - SENIORITY LISTS

A. Seniority shall not be affected by the age, race, marital status
or dependents of the employee.

B. The sentority list on the date of this Agreement will show the
name, date of hire, months of seniority and job classification.

C. The Board will ke~p ~the seniority list up to date and will
provide the Chapter Chairperson with up to date copies upon
request during business hours.

D. For bidding purposes only, seniority is accumulated on a classi-,
fication basis.i

I
I

ARTICLE XII - LOSS OF SENIORITY

An employee's seniority and employment shall terminate if:
..

1. He quits
2. He is discharged
3. He is absent from work for ~hree (3) consecutive working

days without notification to tha Board and/or its repre-'
sentative with an acceptable reason to the Board

4. He fails to giv~ notice of his intent to return to work
after layoff within three (3) working days

5. He gives false reason in requesting a leave of absence or
engages in other employment' during such leave of absetice

6. He is retired
7. He falsified pertinent information on his job application
8. He holds a full time "position in addition to a full time

school p os.i zi on without notifying employer.
9. He participates in any strike, sit down, stay in, slow

down, curtailment of wo xk , 'restriction of operation,
picketing or otherwise interfering with normal operations
of school

ARTICLE XIII - LAY OFF AND RECALL

T~e w6rd layoff means a reduction in the work force.
recall means the recalling of laid off employees'.

The word

I
A~ In the event it becomes necessary for a layoff, employees

shall be laid off within their job classification by seniority;
providing they have the ability, and providing that, when all
other factors are equal, seniority shall be the determining
factor.

\

B. In the event of recalling laid off employees, the order shall
be in reverse order in which the employees are laid off and
shall be subject to the same conditions as layoff.

C~ The unit Chairperson will be notified in writing and furnished
a list of employees being laid off. Employees being laid off
will receive at least seven (7) calendar days advance notice.

9
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H.

D. During a la~ offWeriod, overtime will ~ot be used to rePlace
regplar fuli time employees, within their classificatidn,
except in emergency situajions.

!
E. Notice of recall shall be sent by registered mail, delivered

personnally, or by telephone, and it shall be the obligation
of the employee to give notice of his intent to return to work
within three (3) consecutive calendar days or his employment
shall be terminated.

F. In the event a recall is necessary on less than three (3) days
notice, the Board may call upon the laid off employees until .
an employee is found that can return to work immediately. In
such case, the empJoyee able to return to work immediately
will be given temporary assignments not to exceed seven (7)
calendar days and employees passed over because of their in-
ability to return to work immediately will be given notice to
report for work at the end of the said seven (7) days.

G. During a layoff, employees are covered by this Agreement for
recall provisions only. (Fringe benefits do not continue for
laid off employees.)

Employees may displace employees with less seniority, within
their classification, in event of a layoff .. Employees laid
off who previously worked in another classification may bump
back to their previous classification. The employee must
have more seniority than the emplogee being bumped and must
b._UIlJP~~~!J~~.;-1.e.as~t.;.~_se_n.io.:c~iiemploy'ee'in the cla's's-£fi¢,a;tgi:bn •

ARTICLE XIV - TRANSFERS

A. An employee promoted or transferred from a job classification
in the bargaining unit to a supervisory position shall retain
the seniority he had at the time of such promotion or transfer
and shall continue to accumulate seniority while he is in such
a supervisory position for a period of two (2) years.

...•..

ARTICLE XV - JOB POSTINGS AND BIDDING PROCEDURES

A. All vacancies or newly·created positions within the bargaining
unit shall be filled on the basis of seniority and qualification.
All vacancies will be posted for a period of seven (7) working
days. Employees interested may apply in writing within the
seven (7) working day posting period. Any such job opening
may be filled temporarily by the Board until there has been
a permanent award of the job to an employee. The Board will
announce the successful job bidder, if any, within fifteen
working days after the bidding period. The senior employees
with the skill and ability applying for the position shall be
granted a four (4) week trial period. Posting shall be inter-
preted to mean; notifying the Chapter Chairperson and posting
notice on employee bulletin boards. Non-custodial job openings

10
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occuring during summer closedown wil)." p,e.·poste,d dur~v.g ...ti,Je :
r ',' '1as t ~hree (~~.1~~l~rF,Jj'f{s,Of, 's urn,mer: cl:ofl;,~i~~·~~:t~Fit'h,' no'ti! ,i!~:;~.ff on

of s ei a ipo s t i iiq to' the steward. V~c:anc~es; that'.ar~f go~ng to:'~I:('i~,_ ...
be filled, will be filled in no "more 'thiin fo'rt,/";''five,l4S) .. da!J~",'

C.

'- , ;

During the four (4) week trial period;:: the, employe'e~lnayreNe'rt ' .
to' his former classification or' 'position.::" If;' t,h~ 'emp1oyee;iis'l' ,~'
deemed unsati s factory in the new ,posi t'ion '}~lthe Boa''rd 'pf, Ed.uc·a~',·',·
tion shall ·provi de n o'ti i ce and rea's on..' tio the" empl'oyle.~.~i.n"'wr~.tirig. '.

; .. ':~'''''~'~ .'~"- ;f~ !.i· ~-.~\'~.,..:j ".l. .•...-'! j.

I f there are no q u a I L fied applicants, for any open and P9sted.~' , " :..
'position, the Board may fill the' job'at'>'t;'heir d.i~c}~~.{on. ;t'~

,}' .::1 " .: '.

;' . . "'.'. ~ '." ~ ;, 'J "'1"' l'~~"" .1 If ),~ •• ~'.~ •• ~d ,J'j'-~

Upon~request, the Foard shall 'furnish'the-Un~on-with a C9P~ of
the list of names of those 'empl,oyees"'who"applied, iqr"th~ pos.i-·',
zL 0ti , and I up0n r eque s t: , who was' a war de d :•the po sit ;i 0n ~ ." '

•• •.• 10 #' \ ~ "\ •• - .',,'.:1>, :J ~.,.-.....~.~,"~/ .". ~

D. f

E. .During tr.ial periods, aLl' empI o qeee wili:ti:'edei~~~,tij~~ ~Jy
oft he job. 't hey ·arep e r fa. r min g • ' , .', '\' '.! ' ,I \ • 1 ." ~

~,t !-, k ~,-,: U~'.. '''\ < •• .., .," '~4 "i.l ril:'.:~4..:
• ;.'. • ,. .: ~ ~:., \. '\-. . \ i.. ' • I (

~us Route Bidding - whenever a permanent vacancy;.cc~r~ onkf;'
.b us route, that vacant route shall.be po·sted. ": ·A~!J{~~t!river;.;that
has a split route sha I L have the option o t ti he s i riqI.e r o uti e.zi.E,:

,;it becomes available, on the basis. of ..:~e,riior.i.,t'~;~.r..~~'}::II:'\·.~'~;·,~'.~;··"
.~. .•. .' . " ' r {,.. / ~:.:' :, '" ,,; ;. ,,~ j' .. "c

, 'I:( .a; regular bus driver would.'like'·'to be p'onsidered i,as,. a $.ub- ,, , ' .. " .' , ,', " '1, ". ;1 " ,

s 1:; it ute dri ver .for kindergarten' rou.te,s:':'t,hey 's'hould'.'no t·i.fy:r;the,
"Transportation Supervisor in -wr i tingf a,hd ~ii'(fehthe '-:f'ou:ie' ;ior:··:;', ..,

.' ..."'..' •.~.;, ~ . 1 ~ .! \ .: • \:\ \} " ."". t'

which they would I i k:e 'to be ·considere.d;·i;as·· ..a~u1?st·i t'tlf·e.' '',I

.• ~' ;".

H.' The employer will maintain a list:"of.
).. , . \,"~ ~. .

. ..-... 't ( ,·.t ~"l

AJ?TICLE XVI - LEAVES OF ABSENCE AND SICK' LEAVE::'~" ...·:!.
. ~ : .: ...~ ~ .....• _; 'l .••

\

A~1 ·.~eave of absence, may' be' gran ted a~I-:'f~l:lOW~'~: ,/'~•
1 . . :;. ,.' • " r -',

. 'I ' . . ,., ",' ",: . " , " .~ r' ,'" .;,
'.']'. i . With pay, not chargeable to'·s1.ck'~lei/ve', Yse'nior'ity'

. I ace umu1ate s) , . . "" " ',.",'.;,i 'f '';,'' ',\ 'r. ,. ,- ...' /'.. "q,::t "l'~"~1'~. '.
!: .'i!'· a. Jury duty. Pay. for~the timel~~i. ..sse,(l:s.hall··b~!"re4{Jq~~a;-... .
1/ . by the amount paid ·by the court for' time spe n t; ":' not' t «.- . ' ...

l',~_t. m.ileage.'" ~ ~ ,'" '~," :'~', ":",~,::~:.j:I'···~<·"· ',~\... "
'", .., . b. Court appearance, as a wi t!'less in~\any. case. ,?o!Jn'e,c,ted" -I' wi th employment., '. '. '.. . l.~, r- .", ' •• < .' ~ ••• ,', , ",',

" I .' J.. 1 ~ '" ,._. ~ ~ l........o:.~ J ...of i'

'C. Time necessary to ,take selec,ti.y,e \,~e.ryic~i. exafp~,9~.~,i?/~.~."...: .. ,'
I ,- d. Attending educational' ~~~fe~~~p~~::~~~~t ~~~e¥J'£~,~:P; ..;;· ", '
I' >\" approved by the Board. ",;' '".~ .' ..... '"", <,' n'''''( If . f\"
I • .;.,. . . . .,-.' '1 \... t' 1 1. ,. ~ '; 1.1 J ;;., ~\." '"

i , . .'
" !i .~2.\! "Wi thout 'pay, for a period not to; e.xce~d"~one:' £1. gear.~ .

I . -. ' ~. t v ~! ;f 1i' •. ..\, •••.""",•~

"r ' ,I,', t -(seniori ty accumulates) ', .. ' : ', .. : ~ .
~ "''''a. Study rela.ted to jOb-.clas~i{i6atlon.

'> .~ , b • Mat ern i t Y 0r ado p t ion .' , " ..t '. " -,

• , '., '"'" c:.j~'

'\ c. Prolonged personal i I Lrie s s.• : ;..., 'j .'n"': (--.
a. Serving in an appoin ted Union. po'sli tion •. , . ,
The emp I oqee may return from a leave of absence 'to the.
same position, if available~

\'
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3 . Wit h0 u t pay ..., (sen io ri t Y a ccum u 1ate s) :
a. Military - voluntary or unvol~ntary.

~
4. With pay, chargeable to sick leave:

a. Three days may be used in cases of serious illness
of the immediate family (which is to include; spouse,
child, mother, father, sister, brother, mother-in-law,
father-in-law, grandmother, grandfather or grandchild).

b. Three (3) days may be used for business that cannot be
conducted outside the school day or week.

5. Without pay, for a period not to exceed one (1) year,
(seniori ty does not accumulate):
a. Family hardship.
b. Serving in an elected position.

6. Funeral Leave - in case of death in the immediate family,
three (3) days may be used with full pay and not charge-
able to sick leave.

B. All leave request shall be in writing and shall state the exact
date on which the leave begins and the exact date on which the
employee is to return to work. Leave requests must be submitted
three (3) school days prior to the commencement of leaves with
pay.

C. Employees shall accumulate sick leave at the rate of one (1)
day for every twenty-two (22) days compensation with a maximum
of twelve (12) days per year. Maximum accumulation shall be
nine (9) times the days possible to accumulate in one (1) year.

D. Probationary employees are ineligible for leaves of absence or
sick leave.

E. Part-time employees are eligible for pro-rata sick leave at the
same pro-rata as compensation.

F. Sick leave days may be used for personal illness or other
appropriate reason as provided under leaves of absence.

G • An employee making claim for sick leave pay which the Board
considers excessive or abusive may be required to take a physi-
cal examination by a physician of the Board's choice without
cost to the employee.

H. In order to make claim for sick leave pay, an employee must have
notified his immediate supervisor at least one (1) hour prior to
commencement of his working period.

I. An employee on separation after five years or upon retirement
shall receive 50% of their accumulated sick days at the pre-
vailing rate. Employees who are discharged will not receive
the sick day payout.

12
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Ass ignmen t s wi11 beg ran ted tot he sen i0 I' emp loy ee th.at po s~-
sesses the skills arid abilities to meet the requirements of
the temporary vacancy. A temporary vacancy may occur when
employees are absent because of illness or for other reasons
as provided under leaves ~f abs~nce. The temporarv vacancy
is expected to be at least five (5) days in duratidn. Em-
ployees, pla~ed in ~emporary assignmepts will reoeive written
notification of the assignment and will receive the rate of .
pay of the higher classification for hours worked when filling
the temporary vacancies."

ARTICLE XVII - RATES FOR NEW JOBS

A. ~ When a job is created, the Board wi 11 notify the Union of the
classification and rate structure prio+'toits becoming effec-
tive. In the event the Union does not agree that the rate is
proper, it shall be sUbject to negotiations.

i
ARTICLE XVIII - ASSIGNMENT FOR TEMPORARY VACANCY

A. '

B. The employer may hire temporary employees.. A temporary em-
ploy ee iS on e who wo r ks 1esst han anave I' age of t en .(10)
hours per week during the school year and not more~han
ninety (90) days during the time when school is no~ in, ses-
sion, providing they are qualified. In order to be offered
summer work, employees must notify the .mployer in writing.
prior to May 25th of his/her ~esire ,to work· during ~he sum-
mer vacation.

ARTICLE XIX - OVERTIME & THE EQUALIZATION OF OVERTIME HOURS

A.

\
B.

Overtime hou~s shall be divided as equally as possib~e among
employees in the same jobclassification~ An up to date list
showing overtime hours' will be presented quarterly to the .
steward of e~ch ~lassification. Wheneve~overtime is required,
the person with the least number of.overtime hours in that job
classification within their building and/or, buildings if more
than one (1) will be called first and s6. on down the list in
an',at tempt to equeIL ze the overtime bou rs i For the p urpo se
of this clause, time not worked because the.employee' did not
choose tzo-w ork will be charged the average. number of overtime
hours of the employee working during the callout period.
Overtime hours will be computed from July 1 through June 30
each year.

Compensatory time shall be used only by mutualagr~ement with
the employee and the superintendent.

c. : Substitute and supervisory employees 'are not eligible for cv e z-e .
I time and/or extra trips excep~ in emergencies.

. ,
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D.
r

overti~72e:
I

1 . Time and one half a.
b.

over eight (8) hours per day
Saturday (s)
over forty (40) hours per week
Sunday (s)
Holiday (s)

2 • Double time
c.
a •
b.

E. Extra trip rotation will be established at the beginning of
each school year. The basis for this rotation will be senior-
ity and application by the driver. Equalization will take
place by the hour commencing April 1st, according to the fol-
lowing conditions:

1. Any driver refusing four (4) consecutive trips will be
dropped from the list for the balance of the school year.

2. Extra trip tickets must be turned in to the transportation
director before completing the next regular bus route trip
or the driver will forfeit the next regular extra trip for
which he would qualify.

3. A driver accepting an extra trip and then cancelling will
forfeit the next extra trip for which they would qualify.

4. Drivers that have another position in the school system
will be eligible for extra trips that overlap with other
duties, but it is the responsibility of the driver to in-
form the supervisor, in writing, of the need for overlapping
duty assignment. If the overlapping arrangements cannot be
made, the driver will not be charged for the trip. If the
overlapping arrangements can be made and the driver does
not take ~he trip, they will be charged for the trip in
the same manner as if they had taken the trip.

5. Drive~s failing to return the bus unit in a reasonably
clean condition will be suspended from eligibility of the
next scheduled trip. ..

6. If an extra trip is cancelled two (2) hours or more prior
to the scheduled departure, and the driver is not notified,
the driver is then eligible for the next available trip and
the driver will not be compensated for the cancelled trip.
If the driver is notified, the driver will be compensated
for three (3) hou~s and will be charged for the trip in the
regular manner.

7. Extra trips of more than 375 miles will have two (2) drivers
assigned.

8. On extra trips drivers will receive 13.69 (14.38 - second
year 15.10 - third year) for the first hour if the extra
trip causes the driver to miss his/her regular run.

ARTICLE XX - WORKING HOURS

A. The following schedule shall be used to determine working hours
and shift premiums:

1. Custodial/Maintenance and Mechanics

-.
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FIRST SHIFT - Any employee who starts their shift between'
5 : 00 a. m. and, 10 :,30a. m. shall be! cons,ide red first shi ft '
employees.' Th''eshift shall include a half bour ',(Js)lunch
period and two (2) quarter hour (~) rest breaks.

SECOND $HIFT - Any employee who starts .their shift between
10:30 a. m. and 8:00 p. m. shall be considered second shift
employees. The shif~ shall include a half hour (Js)lunch
period and two (2) quarter hour (.) rest breaks. c',

THIRD SHIFT - Any employee who starts their shift, between
8:00 p. m. and 5:00 a. m. shall be considered third shift
employees. The shift shall include a half hour \(Js),lunch
period and two (2) quarter hour (~) rest breaks.

,2. Cafeteria ....
Cafeteria personnel shifts shall be between the hours of

I .6:00 a. m. and 3:0D p. m. with a half houi (Js)lunch period,'
and two quarter hour (i) rest breaks. They shall'lbe hourly
employees with no shift premium •.

3. Secretary/Aides
i
I Secretary/Aides personn el t s normal working day shall be ~seven and one half (7Js)ho uxs , They 'shall be hourl y employees.

A half hour lunch period and t~o (2) quarter hour rest breaks
,shall be scheduled. There will' be no shift premium. Aides
will not be required to take'overa classroom except in an
extreme emergency.

4. Transportat.ion

Normal working day for bus-drivers will be two (2) scheduled
round trips per school day. These wi~l be carried out between'
the h0u r s o'f 6 i 30 a. m • and 5: 00 P.•,m , • The y s hall be paid by
the trip, with no shift premium •. All, bus units wi LL be kept
at the school. Drivers duties will inqlud~ the daily sweeping
of their bus unit.
f

. "'."

5. Security Officer
, ,

Shall have a floating forty hour (4~) work week.A.

B. An employee reporting for overtime shall be.granted a
minimum of two (2) hours pay at the rate of time and one
half (lJs).

C. All lunch periods and rest periods shall be,scheduled by
the Board. Lunch breaks shall b,e unpai d land employees,
must punch in and out for 1unch'breaks.

D. All employees now working in more than one (1) classifi-
cation under this Agreement shall be entitled to continue
in this dual capacity.

15
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E. Part time employees shall be entitL~d to a pro-rata lunch
and r~st period. ~

F. All employees must submit a "Pay Record Card" bi-week1y to
the finance office for payroll purposes.

G. All shifts will be increased by one half hour (~) and not
reduced during the term of this agreement.

ARTICLE XXI - HOLIDAY PROVISIONS

A. Holiday pay shall be at the regular rate of pay according to
the following schedule for seniority employees who are compen-
sa.ted for the last scheduled working day before and the first
scheduled working day after the holiday.

JOB CLASSIFICATION
Cafeteria, School year
Office/Clerical/Aides,
Transportation

PAID HOLIDAYS
New Year's Day
Good Friday
Christmas Day
Labor Day
Thanksgiving Day
and the Friday
after Thanksgiving
and Memorial Day

Custodia1/Maintenance/
Mechanics, Full Year
Office/Clerical/Aides

New Year's (2)
Christmas (2)
4th of July (2)
Easter Monday,
Labor Day, Memorial
Day, Thanksgiving
Day and the Friday
after Thanksgiving,
Good Friday

B. Should a holiday fallon a Saturday, Friday shall· be considered
as the holiday. Should a holiday fallon Sunday, Monday sha~l
be considered as the h~liday.

C. Part time employees shall receive holiday pay on the same pro-
rata basis as their compensation.

D •. Severe Weather Days - Cafeteria, Aides, Transportation need not
report. (See also ARTICLE VII - Special Conferences). Custodians
Maintenance and Mechanics should report for work. Custodians who
report to work on Severe Weather Days .sha11 receive 120% of their
pay while custodians who do not report on Severe Weather Days
will receive 80% of their pay. They should report during their
shift if conditions permit. Secretaries will report on demand
only - with hours compensated with future release time. The
120% will not be paid while school is in session or on de~ayed
start days.

16
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ARTICLE XXII - VACATION ELIGIBILITY
. '/',

••. I l,~ ~.

A. An employee wilt ~jin credit toward vac~tion with pay in
accordance with the following schedule:

JOB CLASSIFICATION PAID VACATION ACCUMULATION

School Year Employee . one (1) week,pay in lieu of vacation

Full Year Employee 1st yea~
2nd year
7th thru 10th year
over 10 years

fi ve (5). da,ys
ten (10) days
fifteen (15) days
twenty (20) days

B.: Part time employees shall receive vacation eligibility on the same
pro-rata basis as their compensation. .. "

C. Persona1,lepves pf absence shall not count as time worked toward
.vacation eligibility.

D. The base period of one (1) year is from July 1st to June 30th.
Vacation ~~igibility shall be pro-rated by the month on this
annual basis.

ARTICLE XXIII - VACATION PERIODS AND PAY

A. ! Vaca tion s wi 11 be gra n ted upon thea pp1ica t ion by the' emp loy ee
upon mutual agreement of the ~oard and. the employee.

B. When a holiday is observe~ by the Board during a scheduled
vacation, the vacation.wi1l be extended on~ (1) day continuous

: with the vacation.
IC.! A vacation may not be waived by an employee and extra pay received

for work during ~hat period, (school year employees excepted).

If an employee becomes ill and is under the cere 'of''a'duly li censed
physician during his vacation, his vacation will be rescheduled.
I~ the event his incapacity continues through the year, he will
be awarded payment in lieu ,of vacation.

i
Rate Dur£ng Vacation: Employees will be paid their current rate
based on their regularly scheduled day while on vacation, and
wi 11 re ceive cre di t faran y benefit s pro vided fa r -""in this A gre e-
ment.

D. I,

E.

\
.'\

F. Custodians can take vacations while school is in session, one per
building, by mutual consent for not more tp.an five (5) days'.

17



ARTICLE XXIV - INSURANCE BENEFITS

A. The Board of Education shall grandfather all current eligible
employees for existing insurance benefits under the present
contract for the duration of their employment with the Mayville
Community Schools.

B. New hired employees (after July 1, 1983) shall be required to work
thirty two (32) hours per week to be eligible for complete
insurance benefits (plan A). Employees working between twenty
(20) and thirty one (31) hours shall be eligible for plan B.

Plan A
Full Family health care (equivalent to Blue Cross/Blue Shield
or dollar amount toward MESSA), 80/20 dental insurance and
Vision Care II. All insurance coverage is for twelv~ months
and is available to all eligible family members.

Plan B
80/20 dental and Vision Care II for twelve (12) months and is
available to all eligible family members.

C. Double coverages are not permitted.
hired after July 1, 1983).

(Applicable to employees

or
D. Employees who elect not to subscribe to health, dental or vision

insurance shall receive $10,000 worth of term life insurance paid
by the Board of Education.

E. Employees cannot exercise this benefit in more than one (1)
classification.

F. Probationary employees shall become eligible for insurance benefits
after thirty (30) working days.

ARTICLE XXV - NEGOTIATION PROCEDURES

It is contemplated that matters not specifically covered by this
Agreement but of common concern to the parties shall be subject
to negotiations betwee~ them from time to time during the period
of this Agreement upon request by either party to the other. The
parties undertake to cooperate in arranging meetings, selecting
representatives for such discussions, furnishing necessary infor-
mation and otherwise constru~tive1y considering and resolving
any such matter.

A. At least sixty (60) days prio~ to the expiration of this Agreement,
the parties will likewise begin negotiations for a new Agreementp

covering hours, terms and conditions of employment.

18
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B. In any negotiations described in this Arti,cle, neither.party shalt'
have any control over the selection of the negotiating or bargain~.·
ing representat~ves of the other party. It is recognized that no
final agreement between the parties may' be executed ~ithout rati-
fication by a majority of the Board and 4 majority of the member-
ship of the Union, but both parties mutually pledge that repre-
sentative~ selected by eadh shall be clothed with all necessary
power and authority to make proposals, consider proposals, and
make concessions in, the course of negot'iations of bargaining,

: subject only to such ultimate ratification.
I

ART~CLE XXVI - WORK INTERRUPTIONS

The parties to the Agreement mutually recognize that the services
performed by the Agreement are s~rvices essential to public wel-
fare. The Union therefore agrees that there shall be no inter-
ruption of these services for any cause whatsoever by the employ-..
ees it represents, nor shall there be 'any concerted failure by .
them to repo~t for duty, nor shall the9 absent themselves from
their work, stop work or ~bstain in whole or in part from the
full, faithful and proper performance of the duties of their
employment.

Any violation of the foregoing may ,be made the subject of dis-
ciplinary action or discharge_from employment or cancellation of
this Agreement by the Board. ...

r

ARTICLE XXVII - COMPENSATION

A. TRANSPORTATION 7-0:1-86 7.-01- 87
6-30-87 6-30-88

Regular run 9.92 10.42
;j(indergarten run 11.10 ' "-11.66'I '

"~.,Extra trips,' 7.02' . (. 7' • 37";
Sk!ll Center run 7.02 ·l'7. '37

\ B. CAFETERIA '6.62 ":6.·95
Head +.10

C. j AIDES 6.68 :7.08I I

,Playground +.15 .•...•..(

,D. CLERICAL 6.-80 . ':~'7.14·,
Bookkeeping +.10 .:/,·

Internal Hot Lunch

';'s, •.

All compensation shall be computed according to the following
sche du1es : (The en t ire s c hedu1e is bas e don .non -con t rib utor y
retireme~t - 5% p~id by~ the Board.)

7-01-88
7-30-89

,.::,'/:i,9~~9~{.c:.
~-:1'2; 2-4'>··,
. ,;r;'74~

7;74

,Breakdown.bus drivers one half (~) of regular run if one (1)
hour or more late (must be requested).

" ~.:

•
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E. ~USTODIAN/MAINTENANCE/
MECHANIC

Second shift +.15
Third shift +.22

7.92
8.44"

8-<:14 :lv
9.'?~3(f~,;

Bus mechanics that satisfactorily complete the mechanics certifi-
cation as prescribed by the state, shall have .40 per hour added
to their base rate of .pay.

F. NEW HIRE EMPLOYEES
.20 below scale for 120 working days.

G. Employees who are approved to use their own automobile in pursuance
of their work shall be paid a mileage of seventeen cents (.17) pe~
mile.

H. Regular bus drivers who substitute on. another run. than their normal
run will be paid at the regular run salary.

I. Bus drivers will be eligible for a minimum of one quarter (tl
hours of extra trip salary if they are required to take home
students not on their regular route and after completion of
regular route. If time exceeds one quarter (tl ho~r they will be
paid for actual time spent.

J£

ARTICLE XXVIII - SENIORITY OF OFFICERS & STEWARDS

A. The Chapter Chairperson and four (4) stewards shall have super-
seniority.

B. Seniority exercised un~er this provision shall be in effect only
at ·times of layoff and recall.

C. Employees with super-seniority shall not be laid off.

D. If an employ~e p6ssesses super-seniority and has his/her position
eliminated, said employee shall displace any po~ition within his(
her classification, with less seniority.,'

f

E. In the event the employee possessing super-seniority does not have
more seniority than anyone else, in his/her classification, he/she
shall displace upward one position on the seniority list.

\ ARTICLE XXIX - CUSTODIAL ASSIGNMENTS

Whenever possible, custodial employees shall remain in their
regularly assigned buildings during the school year.

ARTICLE XXX - BUS DRIVER LICENSE

The employer will pay the cos~ of additionplly required licenses
for bus drivers in excess of their chauffeur license.

20
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ARTICLE XXXI - BULLETIN BOARDS AND USE OF FACILITIES

A. Bulletin boa"rd:sr'~1ilaother es ti eb L i's ae d media of communication shall
be made available to the Union and its members. However, all
articles submitted should have the letterhead of the Union, and
prior inspection (not necessarily approval) of the supervisor.

B. The Local Chapter may, upon proper request, be permitted the
reasonable use of .schoo1· facilities for local meetings following
the same'procedures as other school-related organizations.

ARTICLE XXXII - MECHANIC UNIFORMS

The employer will supply mechanics with five (5) uniforms per year.

ARTICLE XXXIII - DURATION OF AGREEMENT

The Agreement shall be effective as of July 1, 1986, and shall
continue in effect until'June 30, 1989.

CERTIFICATION OF RATIFICATION

BOARD OF EDUCATION MAYVILLE SCHOOL EMPLOYEES

21
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ATTACHMENT "A"

GRIEVANCE REPORT FORM - MAYVILLE COMMUNITY SCHOOLS

Grievance #------
Distribution of Form:

Superintendent (1)
Grievant (1)

Supervisor (3) Steward (1)

Job Classification Location Name of Grievant Da te

Step 1:

A. Date and cause of grievance: -------------------------
B . S t a temen t of G r i.evan ce : _

•

Relief sought: ----------------------------------

c. Disposition by Supervisor: --------------------------

D. Position of grievant and/or steward: --------------------

Step 2:

A. Date received by Superintendent: ----------------------
B. Disposition by Superintendent: ------------------------

22
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c. Pos i t i on of Stewa rd :----------------~------------~r.

Step 3:

A. Date received by sec.retary· of Board: '-- _

B. Di s po s i ti on by Board : ..•.

\
\

r
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OF UNDERSTANDING
ie· ;: ' .. ~ -~/" ../

BETWEEN

THE MAYVILLE BOARD OF EDUCATION

AND

THE MAYVILLE SCHOOL EMPLOYEES

AFSCME LOCAL 2697

The aforementioned parties agree as a result of th~ 1986
cont~act negotiations that the B. Hahn and i. MdClain grievan~~
would be resolved ~n f~vor of the Union.

,\ .

• UNION

,
I

. : 1-1~ ;)7 I jet ~ 7 .
ATE .

,

\
\
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LETTER OF UNDERSTANDING

BETWEEN

THE MAYVILLE BOARD OF EDUCATION

AND

THE MAY.VILLE SCHOOL EMPLOYEES

AFSCME LOCAL 2697

with the c~ange in legislation affecting severe we~the~ days as
defined in Article XXI, Subsection D., the first two (2) days per
school year shall be covered u~a~r current contract language. Additional
severe weather days shall not be paid and employees must make up said
days, with pay, at the end of the school year.

If the district does not notify employees of the school closing
at least one hour prior to employees starting time, (45 minutes in the : ;
kitchen), the employ~es shall receive two (2) hours' pay. r:•

The parties agree to immediately commence negotia~ions should the
law change affecting severe weather_days.

UNION

t

-;t:f24j' ;;7, /9f7
> DATE 7

\
. ,.
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