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THIS AGREEMENTis entered into this day of

AGREEMENT

1993, between the MARYSVILLEPUBLIC SCHOOLSDISTRICT, hereinafter

referred to as the "Board", and the MARYSVILLECOOKS'CLUB, hereinafter

referred to as the "Cooks' Club", and replaces any and all prior

agreements between the aforesaid parties.

I

\,

,
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ARTICLE I

\.
-RECOGNITION

It is mutually agreed as follows:

The Board recognizes the Cooks' Club as the sole and exclusive

representative for the purpose of collective bargaining with respect to
rates of pay, wages, hours of employment, and other conditions of

employment for the entire term of this Agreement for all regularly and

probationary assigned kitchen personnel in the Marysville Public

Schools District, excluding the Hot Lunch Program Supervisor.

It is recognized by the Board of Education and the Cooks' Club

that the primary function and responsibility of the Hot Lunch Program

is to provide a hot lunch according to the standards and specifications

of the Michigan Department of Education at no cost to the District,

although the District may provide capital funds.
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ARTICLE II

BOARD RIGHTS

The Board reserves and retains full rights, authority and
discretion to control, supervise, and manage the operation of all
schools and to make all decisions and policies not inconsistent with
the terms of this Agreement.

,
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ARTICLE III
EMPLOYEE RIGHTS

(

1. Seniority shall begin on the first day of employment. When
two or more employees are hired on the same day, their order of
seniority will be determined by the first initial of their last name.
All new kitchen personnel shall serve a probationary period of not less
than three months (twelve work weeks) nor more than six months (one
semester) in duration. There shall be no responsibility on the part of
the Board for the continued employment of the new employee during the
said probationary period.

2. Employees with the longest seniority will be given preference
of work at any and all schools in our system at conference and mid-term
or at any special function. All luncheons and special functions before
and after regular working hours will be paid banquet wages.

3. Employees who resign and return at a later date will start at
the bottom of the seniority list.



ARTICLE IV
VACANCIES AND PROMOTIONS

Transfers: The transferring of employees is the sole
responsibility of the Board, subject to the following:

1. Employees with the longest seniority within the Marysville
School Lunch Program will be given preference, when ability,
qualifications, and merit are equal, in filling vacancies, in the
advancement of employees to a higher pay job, in making layoffs, and in
rehiring of laid off employees.

2. No vacancy or new position in the bargaining unit will be
filled by hire, transfer, or promotion until such vacancy has been
posted for a period of seven (7) working days and present members of
the bargaining unit have had the opportunity to apply for such
positions and to have their applications considered.

3. Laid-off employees will by contacted by certified mail, in
reference to rehiring, and upon receiving said certified letter must,
within ten (10) calendar days, submit a letter of intent to the
Superintendent of Schools.

4. written requests may be initiated by the individual employee
for transfer between schools, and will be approved only if they are in
the best interest of the school system.

5. When an employee changes to a higher job classification, they
will remain on the same step. An employee who transfers to another job
classification shall be on probation for a period of 30 days to prove
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his/her ability to do the work under the job classification. In the
event the employee does not perform the work in a satisfactory manner
as documented on Form A, the Board or its representative may transfer
this employee back to his/her former job. The employee, during this
JO-day period, may request the he/she be transferred back to his/her
former job.
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ARTICLE V
LEAVES OF ABSENCE AND SICK LEAVE PROCEDURE

.: 1. written requests for leave of absence must be addressed to the
Superintendent of Schools through regular channels and should contain
the reason for the request, the effective date and time requested, or
a signed statement from a physician.

2. The Board of Education may, at its discretion, require an
employee to submit to a physical examination at any time. The Board of
Education reserves the right to designate the physician or physicians
administering such examination, provided, the Board of Education pays
the examining physician fee.

3. All regularly-assigned kitchen personnel shall be allowed
twelve (12) work days of sick leave per school year as specified
herein. sick leave will be allowed for the following reasons, such
time to be charged against sick leave days:

A. Personal illness or quarantine;
B. Death in the immediate family (for the purpose of

this subparagraph, immediate family will include Mother,
Father, Son, Daughter, Brother, Sister, Spouse, Mother-
in-law, Father-in-law, son-in-law, Daughter-in-law,
Brother- in-law, sister- in-law, Grandmother, Grandfather,
and Grandchild), limited to four (4) days per family
member;

C. Serious illness in the immediate family (for the purpose
of this sUbparagraph, immediate family will include
Mother, Father, Son, Daughter, Brother, Sister, Spouse,
Mother-in-law, Father-in-law, Son-in-law, Daughter-in-
law, Brother-in-law, Sister-in-law, Grandmother,
Grandfather, and Grandchild);

D. Business Leave - Three (3) personal business days,
deducted from sick leave, may be used for important and
urgent matters which cannot be handled outside of working
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hours. One of these three days may be without review,
but must still be approved in advance. Personal business
days will not be permitted for the purpose of personal
pleasure, extending vacations, or economic gain.

.'

Employees planning to use a personal business day
shall submit their request to the superintendent five (5)
days prior to the anticipated absence. Forms requesting
personal business days are available from the Supervisor
or in the school office. Forms are to be submitted
through your Supervisor to the Superintendent. Approval
by the Superintendent is required. In case of an
emergency, the Superintendent may, at his discretion,
waive the five-day advance notice.

(
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At the end of each fiscal rear, any unused portion of the
twelve (12) days shall become accumulftive, not to exceed Two Hundred
Two (202) days, and may be used at som subsequent time for the reasons
listed in subparagraphs 3-A, B, and C above.

4. Employees will report illn sses and other absences to the
supervisor at least one and,one-half (1 1/2) hours prior to scheduled
work report time so that the Superv~sor will have adequate time to
contact regular employees or substit tes.

5. In any case where the indivi ual is absent from employment by
reason of any injury compensable und r the Workers' Compensation Act,
such employee shall be paid the amoun payable under the existing leave
policy, less the amount of compensati n payable to such employee under
said Act. The Board's maximum liabi ity under this section shall be
the salary amount of the employee' accumulative sick days at the

B. Court appearance as a w"tness if subpoenaed (Board to
make up difference in p y).

the claim.( employee's rate of pay at the
6. Leave of absence not charge to personal sick leave bank:

A. Jury duty (Board to up difference in pay);

7• A maximum of business days may be allowed
with loss of pay. Not more than two (2) employees will be approved at
one time for such days.
work days in advance.

submit their request five (5)

- 9



ARTICLE VI
RETIREMENT ALLOWANCE

A retirement allowance of one-third (1/3) of the regular daily
wage earned during the year of retirement for all accumulated sick
leave over twelve (12) days will be paid to the employee who retires,
providing the employee qualifies for retirement under the provisions of
the Michigan Public Schools Employees Retirement System, or has ten
(10) years of service with the District. The maximum payment under
this Article shall be $1,800 for the 1993-94 school year.

(
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ARTICLE VII
HOLIDAYS

1. Holiday pay will be paid to all regularly-assigned kitchen
personnel for holidays which fallon days which would otherwise be a
work day, as follow: Thanksgiving, Friday after Thanksgiving,
Christmas, New Years, Good Friday, Memorial Day, Labor Day, and all
holidays designated by state law and/or school policy.

2. The employee shall be eligible for holiday pay only if the
employee works the work day prior to the holiday or the next scheduled
work day after such holiday.

3. If school is called off because of inclement weather, etc.,
and the day does not have to be made up (current law - 2 days), then
the employee will not have to report. The employee will be paid for
one day, the first "snow day", each school year.
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ARTICLE VIII
INSURANCE

,- 1. The Board will pay the cost of hospital-medical-surgical
insurance (single Subscriber-Blue Cross/Blue Shield MVF 2 with master
medical Option 4 and $2.00 Co-pay prescription drug rider) for each
employee who works six (6) hours or more daily and who makes proper
application to participate at the Central Administrative Office on
forms as required by the carrier, provided, the employee is not covered
by a comparable health insurance program. Monthly premium cost to the
District shall be at the June 30, 1990 rates. The provisions of the
group policy and the rules and regulations of the carrier will govern
as to the commencement and duration of benefits and all other aspects
of coverage. The Board's sole and only responsibility shall be for

( payment of the premiums as set forth in this paragraph.
2. The Board will provide payment for hospital-medical-surgical

insurance for the twelve-month period of October through September.
3. The Board will pay the premium for Group Term Life Insurance

protection for each employee regularly employed who makes proper
application to participate at the Central Administrative Office on
forms as required by the carrier. The amount of insurance shall be:

For employees working five or more hours daily - $14,000;
For employees working three to five hours daily - $12,000.

In the event of accidental death, the insurance will pay double the
specified amount.
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ARTICLE IX
GRIEVANCE PROCEDURE

.;; 1. Any employee(s) within the bargaining unit believing that
there has been a violation, misinterpretation, or misapplication of any
provision of this Agreement relating to wages, hours, terms or
conditions of employment shall promptly take the matter up with her
immediate supervisor. Any grievance not initiated within 15 working
days is considered null and void.

2. Adjustment of grievances of employees within the bargaining
unit shall be presented and adjusted in the following manner:

A. Level One: The employee with a grievance shall first
discuss the matter with her immediate supervisor, either directly or
through her Club representative, with the object of resolving the
matter informally.

B. Level Two: In the event that the employee is not
satisfied with the disposition of her grievance at Level One, she shall
file the grievance in writing to the Superintendent of Schools who
shall issue a decision within 10 working days of receipt.

c. Level Three: In the event that the employee is not

I

I ••

satisfied with the disposition of her grievance at Level Two, she shall
file the grievance in writing to the Board.

D. At its next regular or special meeting, the Board shall
pass upon the grievance. The Board may hold a hearing thereon, may
designate one or more of its members to hold a hearing or otherwise
investigate the grievance, or prescribe as it may deem appropriate for



consideration of the grievance, provided, however, that in no event,
( except with express written consent of the Club, shall final -

determination of the grievance be made by the Board more than 30
.. working days after its submission to the Board.

E. In the event that any grievance or disputes cannot be
adjusted by the Board and the-Club as outlined above, then such matters
shall, at the request of either party thereto, be promptly referred to
the state Labor Mediation Board•

..
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ARTICLE X
HOURS AND CONDITIONS OF EMPLOYMENT

1. Call-in time - If an employee is called in to work, they will
receive a "minimum of two hours pay.

2. Departmental Meetings - One department meeting per month may
be scheduled. These meetings will last for no more than one hour. All
employees are required to be at said meeting and will be paid for said
meeting. Pay will be at regular hourly rate.

3. All areas of the Marysville Public Schools shall have a smoke-
free environment.

(
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ARTICLE XI
PAY SCALE
1993-94

"-
Job Classification

Probe
Rate·

step
---.L

Step
-----L

Step
-L

step
---L

Step
__ 5_

7.80

step
---L

.- Head Cook 7.12 7.29 7.41 7.55 7.66 7.90
A'st. Hd. Cook & Baker 6.80 6.95 7.07 7.23 7.35 7.49 7.63
Gardens Elementary Cook 6.47 6.65 6.76 6.88 7.01 7.11
Cook's Helper & Baker's

Helper 6.12 6.31 6.41 6.55 6.67 6.78
Kitchen Helper 5.93 6.04 6.20 6.33 6.50

*The probationary rate is for a minimum of three months (12
working weeks) unless the employee is kept on probation for a
semester. During the probationary period, the employee shall be
evaluated at least once using Form A by his/her immediate supervisor,
and recommended for continued employment, or dismissal. All steps
are one year in duration. Employees, other than probationary, will
be promoted to the next increment in the salary schedule at the
beginning of the school year or at the beginning of the second
semester.

If an employee assumes the duties of another employee in a
higher classification for three (3) consecutive work days, she shall
receive the pay rate of the higher classification, at the step the
employee assuming the duties is presently on, beginning the fourth

~ (4th) day upon official notification to the personnel office by the
Supervisor.
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A. Special Banquets - All kitchen personnel**: 1993-94 -

$6.00.
B. Uniform Allowance - All full-time kitchen personnel will

receive a uniform allowance. The allowance will be included in the
September bills and paid on a separate check. The allowance will be
$150.00 per year. Should an employee be hired after the start of
school, the uniform allowance shall be pro-rated to date of hire.

**Those currently making a higher hourly rate will be paid their
regular rate.
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ARTICLE XII
EVALUATION

A. All employees covered under this contract shall be given a
formal written evaluation using Form A at least once every two years.

B. The evaluation shall be done by the immediate supervisor.
c. A meeting will be scheduled with the employee to review the

written' evaluation prior to the evaluation being placed in the
personnel file. The employee has the right to have another Club
member present if he/she requests same.

D. The employee has the right to respond to his/her evaluation,
in writing, and have it attached to his/her official evaluation.

(,

",i
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~ THIS AGREEMENT shall become effective July 1, 1993, and shall
continue in full force and effect until June 30, 1994, and from year
to year thereafter unless terminated at the end of any yearly period,
by either party, by giving written notice to the other party at least
ninety (90) days prior to June 30th of the current year.

MARYSVILLE PUBLIC SCHOOLS DISTRICT MARYSVILLE COOKS' CLUB
BOARD OF EDUCATION

By By ~-__r__::=___:_
President President

And And"----------~-----::--Secretary Secretary
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Form A

Name ---------------- Location -------------
Position -------------- Date

EMPLOYEE PERFORMANCE APPRAISAL
for

FOOD SERVICE STAFF

A. Performance appraisal dictates a decision on how well the individual
performs the requirements of his/her job. Evaluations should be
based on observat Ions. Cons iderat ion shou Id be given to day-to-day
and overall performance since the last appraisal.

B. A description of the column headings ~P", "S", and "G" follows:
"p" Poor; fai Is

only in part.
to meet position requirements or meets them
Definitely below acceptable standards.

"5" - Satisfactory; meets practically all position requirements.
"G" Good; meets all job requirements and, in many instances,

exceeds them.(

C. The eva Iuator shou Id Ieave blank those items that are not app Iicab Ie
or unobserved.

D. Comments are essent ia I to an appra Isa I• Comments shou Id be used
to exp Ia in rat ings. when necessary; and to make spec ifIc suggest ions
for improvements and/or development.

E. To promote Improvement, areas of strength and weakness must be
identified. The supervisor must give this information so that the
employee wi II know his/her present status and needed development.

F. The large boxes at the left hand side of the form Indicate an overall
rat ing. The numbered Items ind Icate spec If ic components that re Iate
to the category.

G. Upon comp Iet Ion of th Is report, forward it ina sea led enve lope to
the Personnel Department.



Emp loyee _ Date ----------
KNOWLEDGE OF WORK P _S _ _ G_
The understanding of b~sic I • Knows detai Is of operation.

( fundamentals, methods and 2. Knows equipment and materials.
procedures of his/his job. 3. Knows why things are done.

p _5_ G 4. Learns work quickly.
-- --'.

." CCMENTS:
-

II'

.
QUANTI TV OF WORK P _5_ G
Volume of acceptable work 1. Overa II volume of work.
compared to what might 2. Consistency of production.
reasonably be expected. 3. Efforts to improve output.

p 5 G

-- --
COf+1ENT5:

QUAl ITY Of NOOK
Grade of acceptable work
compared to what might
reasonably be expected.
_P_ __S_ __G_

P S _G_
1. Accuracy of work.
2. Thoroughness of work.
3. Neatness of work.
4. Reliabi lity of work.

( CCMENTS: _

ADAPTABlll1Y
Quickness to learn new
duties and adjust to new
situations encountered on
his/her job.
_P_ __5_ __G_

P S G--1. Adjusts to new situations.
2. Quick to learn new duties.
3. Follows organization policy.

CCMENTS:

-.

ATTITUDE
The interest, enthusiasm and 1.
attitude shown toward his/her 2.
work, the organization and 3.
fellow workers. 4.
_P 5 G_

P-- 5 G
Takes pride in work.
Demonstrates self control.
Friendly and tactful.
Has sense of duty to the
organization.

CCMENT5:



JUDGMENT
Ability to decide correct
course of action when some
choice can be made.
--L _5 G_

1. Gives proper attention to
deta I I •

2. Reasoning is consistent.
3. Takes proper amount of time

to consider facts and their
app Iicat ion. -- ---

'.
CCM£NTS: _

-•
INITIATIVE
The ability to.perform
assigned jobs in a self-
confident, eager manner,
without detailed direction.
_P_ __5_ __G_

CCM4ENT5:

--L 5 ~
1. Strives to improve performance.--2. Tackles difficult jobs.
3. Sees things to be done.
4. Inquisitive.

RESPONSIBILITY
Willingness to assume and
carry out assigned jobs and
to be accountable for results
and actions.
_P 5_ G

p--1. Is personalty accountable
for actions.

2. Fully completes assignments.
3. Accepts constructive criticism.--

_5_ G

cooPERAT ION
The willingness and ability
to work effectively with
others to achieve common
goals.
P 5 _G_

CCMENTS:

--L..2- G
1. Helps fellow workers.
2. Keeps supervision well

informed.
3. Tries to be a constructive

member of the group.

OrnER REMARKS:
•.
:-

How long have you supervised this employee?.....
t '

Signature of Immediate Supervisor Date Signature of Evaluatee Date
*Signature confirms only that each party has participated In the evaluation. It
does not affirm that all parts of the report are agreeable to both or either party.
A written response may be submitted by the evaluatee and will become a permanent
part of this record. Check here if such a response is attached _
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