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A G R E E MEN T

THIS AGREEMENT is entered into this day of January, 1991, between

MARYSVILLE PUBLIC SCHOOLS DISTRICT, hereinafter referred to as the "District",
-,
r. and MARYSVILLE ASSOCIATION OF EDUCATIONAL SECRETARIES, hereinafter referred to

as the "Association".

The Board reserves and retains full rights, authority, and discretion

to control, supervise, and manage the operation of all schools and to make all

decisions and pol icies not inconsistent with the terms of this Agreement.

"I
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ARTICLE I

Recognition

•

A. The Board recognizes the Association as the sole and exclusive
representative for the purpose of collective bargaining with respect to wages,
hours and other terms and conditions of employment as defined in Section II of
Act 379, Michigan Publ ic Acts of 1965, for al I ful I-time and permanent part-
time secretarial and clerical personnel, excluding Central Office secretaries
and bookkeepers.

B. AI I ful I-time and part-time secretarial and clerical personnel
shal I be defined as any permanent employee regularly employed on a continuing
basis.

C. The District agrees not to negotiate with any other representative
of personnel described in B above, so long as the Association shal I be certified
as the exclusive bargaining agent for personnel covered by their unit.

Employee Rights

The private and personal Iife of any employee is not usually within the
appropriate concern or attention of the Board.



ARTICLE II

Salary & Paid Hoi idays

A. The salary schedule which shal I be effective for the duration of this
Agreement is contained in Exhibit "A" hereto attached as a part of this
Agreement.

B. Non-52-week employees (ful I-time and permanent part-time) shal I be
granted the fol lowing hoi idays without loss of pay: (I) Labor Day, (2)
Thanksgiving Day, (3) the Friday after Thanksgiving, (4) Christmas Eve, (5)
Christmas, (6) New Year's Eve, (7) New Year's Day, (8) Good Friday, (9) Memorial
Day, (10) Easter Monday, if school is not in session.

c. 52-week employees shal I be granted the fol lowing hoi idays without loss
of pay. In years when Independence Day fal Is on Saturday or Sunday, it shal I
be celebrated on the Friday preceding or the Monday fol lowing as determined by
the Superintendent of Schools. (I) Labor Day, (2) Thanksgiving Day, (3) Friday
fol lowing Thanksgiving, (4) Christmas Eve, (5) Christmas~ (6) New Year's Eve,
(7) New Year's Day, (8) Good Friday, (9) Memorial Day, (10) Independence Day,
(I I) Easter Monday, if school is not in session.
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ARTICLE III

Hours of Work

A. The normal workday for ful I-time employees shal I consist of seven
and one-half (7t) hours, not including lunch time. The normal work week
shal I consist of thirty-seven and one-half (37t) hours. The hours of the work
day shal I be determined by the Superintendent of Schools.

B. An employee that works less than seven and one-half (7t) hours per
day regularly' employed on a continuing basis wi II be considered a permanent
part-time employee.

C. AI I regularly-assigned secretarial and clerical employees shal I report
to work five (5) days previous to the day that teachers report and shal I work
the same days as teachers except that they shal I also work five (5) additional
days at the end of the school year unless otherwise notified.

D. Library clerks wi II report five (5) days previous to the day that
students report and if needed to complete Iibrary work at the end of the
school year wi II work an additional five (5) days at the end of the school year.
If Iibrary work is completed at the end of the school year clerk may work in
the office the additional five (5) days if asked to do so and the clerk
volunteers such service.

E. The Intermediate School secretary shal I report to work ten (10)
working days previous to the day that teachers report and shall work the same
days as teachers except that she shal I also work ten (10) additional work days
at the end of the school year, unless otherwise notified.

F. The work schedule of al I regularly assigned 52-week employees shal I
be determined by the days that the Administrative Offices are open.

G. If school is cal led off because of inclement weather, etc., and the
State requires the day be made up at a later date, the employee wi II not be
required to report on the day school is closed. The employee wi II not be paid
for that day, but wi II report and be paid for the rescheduled day. If the make-
up day is on a scheduled work day or hoi iday, the employee wi II be paid for that
day and a paid work day wi II be scheduled at the end of the work year in June.
52-week employees wi II cal I their principal for direction on any day school is
cal led off.

If school is cal led off because of inclement weather, etc., and the
day does not have to be made up (current law - 2 days), then the employee wi II
not have to report, but wi II be paid for the day.

If a regular school day starting time for students is delayed due to
inclement weather, secretaries are to report at regularly-scheduled time.
However, if an employee is tardy due to weather conditions, such tardiness wi II
not cause the employee to suffer loss of pay.
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H. A list shal I be compi led of al I regularly-assigned employees who may
be avai lable for extra clerical work. It shal I be the responsibi Iity of each
employee to notify the Superintendent's office if they wish their name to be
included.

I. AI I employees shal I be paid time and one-half of their base pay for
al I hours in excess of the normal work day.

J. Secretaries and clerks wi II be provided a fifteen (15) minute rei ief
time during the work day. This rei ief time shal I not be used at the beginning
or end of the work day.
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ARTICLE IV

Work Loads and Assignments

When a change of required work load takes place, an employee may
request an evaluation of the added work load in relation to the employee's
capabi lities of handling the added assignment to determine the need of
assistance and/or authorized overtime, however, the Superintendent of
School's or his designee's decision wi II be final.
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ARTICLE V

Vacancies

A. If additional positions (not existing at the present time) in the
bargaining unit are to be proposed by the Board, the Association shal I be
informed in writing of the new position(s), including a job description, prior
to the announcement and/or posting of said position. If a new position is
being created, the District shal I give written notice to the Association of
the position and the classification the District intends to create and the
pay rate for said classification. If the Association disagrees with the
classification and/or pay rate proposed by the District, it shal I notify the
District in writing within ten (10) days of the date of the notice sent by the
District. If the Association objects to the classification and/or pay rate in
writing, said rate shal I be negotiated by the Association and the District.

B. New positions and job vacancies, ful I-time and permanent part-time,
along with a resume of job descriptions, shal I be posted in a designated
location in each school bui Iding. No vacancy shal I be fi Iled, except in one
of emergency on a temporary basis, unti I such vacancy shal I have been posted
for at least five working days.

C. Any employee may apply for such vacancy. In fi Iling such vacancy,
the Board agrees to give due consideration to the attainment of ski IIs of
al I appl icants. An applicant with less service in the system shal I not be
granted the position unless the Superintendent of Schools considers her
qual ifications to be superior to the applicants with I Inger service. In al I
cases of fi Iling v~cancies, this does not prevent the oard from fi IIing the
position with a new employee not within the schools' clerical staff.
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D. If a secretary substitutes in a higher classi ication, she wi II
receive the rate of pay assigned to that posiiton if s e remains in that
position for over five (5) consecutive work days.



ARTICLE VI

Off, or Termination of Em I ment

A. In any necessary reduction in the clerical sta f, an employee with
greater seniority shall be given preference over an employee with less seniority
to retain her employment. Any employee who is going to be laid off shal I be
notified at least two weeks in advance in writing by th, Board or its designate.

B. When laid off employees are recal led, those haJing the greatest
seniority shal I be recal led first. An employee recal Ie for employment shal I
notify the Superintendent of Schools within five (5) calendar days after per-
sonal contact by Superintendent of Schools of her inten to return by letter or
the Board at its discretion might consider her a "quit".

C. In the event an employee is suspended or disch rged from employment
and bel ieves such action violates the contract, such su pension or discharge
shal I constitute a grievance and shal I be handled in ac ordance with the
grievance procedure.

D. Any employee desiring to resign shal I fi Ie a letter of resignation
with the Superintendent of Schools at least two (2) weeks prior to the effective
date of resignation.
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ARTICLE VI I

Protection of Employees

A. Any Secretary or Clerk who may require any discipl inary action must
be first contacted by her immediate principal in private.

The bui Iding principal wi I I advise said person prior to a principal-
employee conference, if at that conference, discipl inary action wi II be taken.

Any such Secretary/Clerk shal I have the right to have a representative
of the Association present during the time that said employee is being disci-
pI ined.

If any further discipl inary actions are to take place, the principal
may then refer the matter to the Superintendent of Schools in writing, in
tripl icate, and dated; one copy going to the Superintendent, one to be kept by
the principal, and one given to said employee.

B. No Secretary/Clerk shal I be discipl ined within the view of, or hearing
of, other persons except as in paragraph A above.
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ARTICLE VI II

Transfers

Any employee who shal I be transferred to a supervisory, executive, or
excluded position and shal I later return to a position covered by this
Agreement shal I be entitled to retain such rights as she may have had under
this Agreement prior to such transfers, including seniority.
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ARTICLE IX

Seniority

A. New employees hired in the unit shal I be considered as probationary
employees for the first twelve (12) weeks of their employment. When an
employee finishes the probationary period, she shal I have been evaluated by her
immediate principal or supervisor on Form "A" and either recommended for
continued employment or released. Upon successful completion of the probationary
period, her seniority wi I I commence. There shal I be no seniority among
probationary employees. The District shal I have the right to discharge and
discipl ine probationary employees and the action is not subject to appeal or
grievance.

Upon completion of the probationary period, and upon approval of the
Board, the employee wi I I be given one step increase on the salary schedule.

B. On occasion, the Board may employ non-classified personnel for part-
time or ful I-time work. These individuals wi II not receive sick leave benefits
or vacation pay. These employees are intended to be temporary personnel only.

C. Seniority shal I be based on the first day of permanent continuous
employment <continuous meaning without unpaid leave, lay-off, termination, or
voluntary resignation). An employee wi II not lose her seniority if·she is on
an approved leave of absence granted by the Board of Education. Seniority
wi II accrue throughout the paid period of approved leave of absence. When
two or more employees are hired on the same day, their order of seniority wi II
be determined by a draw.

D. An employee wi I I not lose her seniority if she is on leave of
absence from her job to fi I I a temporary position at the request of the
Superintendent or Board of Education.

E. Up to three years of credit may be granted on the salary schedule
for previous comparable experience at the determination of the Superintendent
of Schools. Each employee shal I be placed on the proper schedule.

F. The Board shal I provide the Association with up-to-date seniority
lists, at least annually, and they shal I keep the same on fi Ie in the personnel
department. The Board agrees that only the names of the employees covered
by this Agreement shal I be placed on the seniority Iist. Any employee desiring
to protest the correctness of her position on the seniority list shal I fi Ie
her protest in writing with the Personnel Department. For purposes of this
Agreement, such list shal I be deemed to be correct for any period prior to the
date of fi Iing such protest.
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ARTICLE X

Leave Days

A. AI I employees, ful I-time and permanent part-time, shal I be al lowed
emergency leave days as fol low:

I. Twelve (12) days for non-52 week employees;
2. Fourteen (14) days for 52-week employees;
3. Each employee shall be entitled to an accumulation for the

unused portion of each year's leave which may be used at some
subsequent time for the reasons mentioned in B I, 2, 3 and 5
only. One hundred ninety-two (192) days shall be the maximum
accumulative leave time for each employee.

The above days shall accrue at the rate of 1.2 days per month worked.
The accrual for the school year wi 1I normally be credited at the beginning of
the school year. If the employee is paid for any credited leave days which
have not accrued to their benefit and terminates employment with the District,
they shal I repay to the District al I monies received for al I such unaccrued
sick leave. The District reserves the right to require a doctor's report on
sick leaves longer than five (5) working days duration.

B. Leave days wi I I be al lowed for the fol lowing reasons, such time to
be charged against leave time:

I. Personal illness or quarantine.
2. I Iiness in the immediate fami Iy which requires the presence of

the employee (5 days per occurrence).
3. Death in the immediate fami Iy with a limit of five (5) days

per occurrence.
4. For purposes of paragraphs B, 2 and 3, immediate fami Iy wi II

include: mother, father, son, daughter, stepchi Id, brother,
sister, spouse, mother-in-law, father-in-law, son-in-law,
daughter-in-law, grandmother, grandfather, grandchi Id, brother-
in-law, sister-in-law, stepmother, stepfather, legal guardian,
or any m~mber Iiving within the same household.

5. Not more than three (3) work days in anyone year may be used for
absences necessitated by circumstances other than above if requested
in writing and approved by the Superintendent of Schools prior to
taking leave. One of these three days may be used as an "unreviewed
business day".

6. Chi Idbirth - Leave shal I commence when the employee is no longer
able to adequately perform the duties to which she is regularly
assigned and shal I last, after the termination of the pregnancy,
unti I such time as, in the opinion of her physician, she is able to
adequately assume the duties to which she is regularly assigned.

C. Absence which is not chargeable against the employee's allowance shal I
be granted for the fol lowing reasons:
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I. Absence when an employee is cal led for jury service or subpoenaed
as a witness. The Board is to make up the difference in pay.

2. Line-of-duty accidents that qualify for Workers Compensation
benefits. The District shal I make up the difference between
the regular wages and the compensation payments for a maximum
period of thirty-three (33) weeks for anyone injury.

3. Employees absent due to mumps, measles, scarlet fever, chicken pox,
of head Iice shal I not suffer loss of personal leave or salary.

4. The Superintendent may authorize additional days in cases of
unusual hardship.

D. At the beginning of the school year, the Board shall contribute 40
days to a sick leave bank, to be administered by the Board. Said 40 days shal I
be nonaccumulative. Upon the Board's determination, it may allow a maximum of
ten (10) days to an employee who has exhausted his personal sick leave,
including accumulated sick leave, provided there are sufficient days avai lable
in the bank.

E. Unpaid Leaves of Absence for illness may be granted. After two years
of service, an employee whose personal illness extends beyond the accumulation
of her sick leave days shal I be granted a medical leave without pay if recom-
mended by her doctor in writing for a period of up to six (6) months. During
this period, she may return to the same position. If her illness extends beyond
this six (6) month period, she may be granted a leave of absence without pay
for up to an additional twelve (12) months. During this twelve (12) month
period, she wi II be al lowed to return to the same position or a substantially
equivalent position, if avai lable. The District agrees to continue to provide
health and Iife insurance benefits by payment of premiums for the duration of
said leave. During the above periods, she wi II maintain her seniority but wi II
not have any leave time credited for advancement on the salary schedule nor wi II
she receive any other benefits. This position does not have to be posted during
a leave of absence of up to six (6) months. The position can be fi Iled from the
outside unti I the secretary returns to work.

F. After one (I) or more years of continuous employment in the District,
an employee shal I be granted an extended leave for chi Id care without pay and
without benefits. However, during this period, she wi II have the option of
paying the premiums on al I insurance that she is currently carrying, if permitted
by the rules and regulations of the carriers. If the leave of absence is for a
period of up to six (6) months, the secretary may return to her same position.
An additional leave of absence without pay and without benefits may be granted
for up to an additional twelve (12) months; during this period, the employee
may return to the same position or a substantially equivalent position, if
avai lable. During the above chi Id care leave periods, the employee wi II maintain
her seniority but wi II not have any leave time credited for advancement on the
salary schedule nor wi II she receive any other benefits. The position does not
have to be posted during leaves of absence of up to six (6) months. The position
may be fi Iled from the outside unti I the secretary returns to work.
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ARTICLE XI

Insurance Protection

A. The Board wi II pay the cost of hospital-medical-surgical insurance
for each regularly-assigned employee under contract who makes proper appl ication
to participate, provided the employee is not already covered by comparable
insurance. The employee shal I select the Blue Cross-Blue Shield M.V.F. II with
Master-Med Option 4 and $2.00 co-pay prescription drug ~ider (single, married, .
fami Iy). The Board agrees to deduct from the employee's salary and remit to the
carrier any premiums for any additional coverage over and above the stated plans.

B. The Board wi II pay the premium for Group Term Life Insurance pro-
tection for each employee under a group policy with a carrier selected by the
Board. The amount of insurance shal I be $23,000.

Subject to agreement by the carrier, the policy wi II include the
fol lowing privi leges: (I) Employees who start work after the effective date
of the pol icy wi II be covered effective the first day of the month fol lowing
active employment; (2) Employees leaving employment with the School District
after the effective date of the pol icy wi II be covered unti I the first day of
the month fol lowing departure; (3) Employees wi II have the right to convert
coverage when discontinuing employment with the School District without physical
certification as to insurabi Iity.

In the event of accidental death, the insurance wi II pay double the
specified amount.

C. Secretaries qual ifying for hospital ization benefits provided in 'A'
above but not desiring the coverage in A may apply the equivalent of a "self
only" premium toward coverage provided by the recognized carriers for annuities
in the District. The amount shal I be $150.00 for 1990-91, $155.00 for 1991-92,
$160.00 for 1992-93, and $165.00 for 1993-94.

D. The Board wi II pay the premium for dental insurance for each employee
who makes appl ication under a group pol icy with a carrier determined and selected
by the Board. Coverage shal I be equivalent to Delta Dental Plan E, Classes I,
II, and Orthodontic Rider 0-4, including internal and external coordination of
benefits.

E. The Board wi II pay the premium for optical insurance for each employee
who makes application under a group pol icy with a carrier determined and selected
by the Board. Coverage shal I be equivalent to MESSA's Vision Care Plan VSP-I I.

F. The coverages provided in A, B, C, D and E wi II be subject to the
provisions of the group pol icy, and the rules and regulations of the carriers
wi II govern as to the commencement and duration of benefits, nature and amount of
benefits, and al I other aspects of coverage. To be el igible for insurance
benefits, the employee must work a minimum of thirty (30) hours per week. The
Board's sole and only responsibi lity shal I be for the payments of its portion
of premiums as set forth above.
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ARTICLE XI I

Vacation

A. No service credit wi II be given for any year in which the employee
was on a leave of absence for more than six (6) months or laid off for more
than six (6) months.

B. Ful I-time 52-week non-academic employees ar~ el igible for vacation
benefits fol lowing June 30 after their first year of employment.

c. After one year of employment and continuing through June 30 of their
sixth (6th) year, the employee shal I be eligible for ten (10) days vacation
per fiscal year.

D. After six (6) years of continuous employment and continuing through
June 30 of their thirteenth (13th) year, the employee shaJ I be el igible for
fifteen (15) days of vacation per fiscal year.

E. After thirteen (13) years of continuous employment and continuing
through June 30 of their nineteenth (19th) year, the employee shal I be entitled
to twenty (20) days of vacation per fiscal year.

F. After nineteen (19) years of continuous employment, the employee
shal I be entitled to twenty-five (25) days of vacation per fiscal year.

G. If an employee terminates under any conditions, she shal I be entitled
to vacation benefits on a pro-rata monthly basis for that part of the year
worked fol lowing July I.

H. 52-week employees shal I be permitted to chose either a spl it or an
entire vacation with the prior approval of the Superintendent of Schools.

/. Hoi idays occurring during the vacation period shal I not be charged
against the vacation allowance.
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ARTICLE XI II

Continuing Education

A. The Board shal I pay the tuition, transportation, and Iiving expenses
for one or two members of the Association to attend the annual state con-
ference or the workshops of the Michigan Association of Educational Office
Personnel if approved by the Superintendent.

B. With prior approval of the Superintendent of Schools, the Board wi II
reimburse each secretary the cost of tuition, fees and books up to a total
maximum of $150 in any fiscal year for course work, classes, or training
which is related to or wi II augment or improve the employee's performance.
This training includes, but is not limited to, course work taken at the
col lege level, business or secretarial courses, computers or other high tech
courses or training. To receive reimbursement, the secretary must submit
proof of successful completion of the work and paid receipts to Central Office.
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ARTICLE XIV

Grievance Procedure

A. Definitions

I. A grievance is a written complaint of an alleged violation of
the expressed provisions of this Agreement by an employee in the
bargaining unit, or by the Association in its own name.

2. The "aggrieved person" is the person or persons making the
complaint.

3. The term "days" shall mean work days.

B. Purpose

The primary purpose of this procedure is to resolve a grievance at the
lowest level possible. Nothing contained herein shal I be construed as limiting
the right of any employee to discuss the matter informally with any appropriate
member of the administration, not including the Board or Board members, or
proceeding independently as described in Section F of these procedures.

C. Structure

I. There shal I be one or more Association Representatives (Bui Iding
Representatives) for each school bui Iding to be selected in a
manner determined by the Association.

2. The Association shal I establ ish a Professional Rights and Respon-
sibi Iities Committee, which shal I be broadly representative and
which shal I serve as the Association grievance committee. In the
event that any Association Representative or any member of the
P R & R Committee is the Aggriever, he shal I disqual ify himself
and a substitute shal I be named by the Association.

3. The bui Iding principal shal I be the administrative representative
when the particular grievance arises in that bui Iding.

4. The Board hereby designates the Superintendent of Schools as its
representative when the grievance arises in more than one school
bui Iding.

D. Procedure

The number of days indicated at each level should be considered as
maximum and every effort should be made to expedite the process. The time
Iimits may be extended by mutual consent.

If the grievance is fi led on or after June I, the time limits shal I
be reduced in order to affect a solution prior to the end of the school year
or as soon thereafter as is practicable.
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I. Level One

a. Informal Step
An employee with a grievance shal I discuss it with his/her
designated supervisor or principal within ten (10) days of the
alleged grievance; individually, together with his Association
representative, or through his Association representative. A
sincere attempt wi II be made by both parties to reach an amicable
agreement. There shal I be no written record of this meeting.

b. Formal Step
I. If the employee is not satisfied with the informal discussion,

the individual shal I place the grievance in writing and present
it to the designated administrative representative within five
(5) days fol lowing the informal conference.

2. The employee may meet again and discuss the matter, alone or
together with an Association representative, and the
administrative representative.

3. A written and signed disposition of the grievance shal I be made
within ten (10) days by the administrative representative.

2. Level Two

a. In the event the aggrieved person is not satisfied with the
written disposition of his grievance at Level One, he shall,
within ten (10) additional days, fi Ie the grievance with the
Association.

b. After receipt of the written alleged grievance, the Association
shal I decide whether or not there is a legitimate grievance.
I. If the Association decides that no grievance exists, the

Association shal I so notify the claimant in writing within
five (5) days after receipt of the written alleged grievance.
The employee may continue to process his claim through Level
3 only, without the Association's support.

2. If the Association decides there is a legitimate grievance,
the Association shal I within ten (10) days after receipt of
the written grievance, fi Ie the grievance in writing with
the Superintendent.

c. Within ten (10) days after receipt of the grievance by the
Superintendent, he shal I render a decision in writing as to the
solution of the grievance.

3. Level Three

a. If the Association is not satisfied with the disposition of the
grievance at Level Two the Association shal I, within ten (10)
days from the receipt of the decision by the Superintendent, refer
the grievance in writing to the Board via the Superfntendent.

b. The Board shal I meet with the Association President, the bui Iding
representative or representatives concerned, and the parties to
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the grievance for the purpose of arriving at a decision to the
grievance.

c. The Board shal I, within thirty (30) days after receipt of the
written referral, render a decision in writing regarding the
grievance.

E. Rights to Representation

Any party of interest may be represented at al I meetings and hearings
at any level of the grievance procedure by another employee or another person.
Provided, however, that any employee may in no event be represented by an
officer, agent, or other representative of any organization other than the
Association. Provided, further, when an employee is not represented by the
Association, the Association shal I have the right to be present and to state its
views at the adjustment of the grievance.

F. Miscellaneous

I. A grievance may be withdrawn at any level.

2. Decisions rendered at al I levels shal I be in writing and shal I promptly
be transmitted to al I parties of interest.

3. AI I documents, communications, and records deal ing with a grievance
shal I be fi led separately from the personnel fi les of the participants.
No reprisals of any kind shal I be taken by or against any party in
interest or any participant in the grievance procedure by reason of
participation.

4. Forms for fi Iing and processing grievances shall be designed by the
Superintendent and the P R & R Committee, shal I be prepared by the
Superintendent, and shal I be given appropriate distribution so as to
faci Iitate the operation of the grievance procedure.

5. Grievances shal I be fi led and processed before or after regular work
hours unless mutually agreed upon.

6. Nothing contained herein shal I be construed to prevent any individual
employee from presenting a grievance and having the grievance adjusted
without intervention of the Association, if the adjustment is not
otherwise inconsistent with the terms of this Agreement, provided that
the Association has been given opportunity to be present at such
adjustment.

7. Fai lure of the aggrieved party to comply with the foregoing procedures
resolves the grievance.

8. Matters covered by statutory remedies are not subject to the grievance
procedure.
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G. Back Pay Claims

The District wi II reimburse any employee for earni gs lost through
the employer's violation of this Agreement, provided the em loyee makes timely
use of the grievance procedure. No claim shal I exceed the mount of wages the
employee would have earned at his regular rate minus what t e employee actually
did earn from employment with the District and employment elsewhere and/or
payments received as unemployment compensation benefits.
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A. ,A Retirement Allowance of one-fourth (1/4) of reg liar dai Iy wage
earned during the year of retirement for all accumulated s ck leave wi II be
paid to the employee who retires and, provided, the employe meets the minimum
requirements for retirement under the provisions of the Mi higan Publ ic School
Employees Act, and has worked a minimum of ten (10) years n the Marysvi IIe
Publ ic Schools District. The maximum payment under this A ticle shall be:

ARTICLE XV

Terminal Leave Compensation

$2,600
$2,700
$2,800
$2,900

1990-91
1991-92
1992-93
1993-94

B. A secretary who dies whi Ie employed by the School District and meets
the time requirements set in Paragraph A of Article XV wi I be eligible for
the same benefits as a secretary retiring. The terminal p y in such cases wi II
be paid to a beneficiary designated by the employee.
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ARTICLE XVI

General Provisions

A. This Agreement is subject in all respects to the laws of the State of
Michigan with respect to the powers, rights, duties, and obi igations of the
Board, the Association and employees in the bargaining uni , and in the event
that any provision of this Agreement shal I at any time be held to be contrary
to law by a Court of competent jurisdiction from whose final judgment or decree
no appeal has been taken within the time provided for so ding, such provision
shal I be void and inoperative. However, all other provisi ns of this Agreement
shal I continue in effect.

B. The Board retains all the rights, power and authority exercised or had
by it prior to the date hereof, except as specifically Iimi ed by express
provisions of this Agreement.

C. This Agreement constitutes the sole and entire ting agreement
between the parties and supersedes al I prior practices, whe her oral or written,
and expresses al lobi igations of, and restrictions imposed n, the District and
the Association, except as provided by law.

D. This Agreement is subject to amendment, alteration
by subsequent written agreement between, and executed by, t
Association. The waiver of any breach, term or condition 0
either party shal I not constitute a precedent in the future
its terms and conditions.

- 22 -
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Evaluation

ARTICLE XVII

A. AI I members of the Marysvi IIe Association of Educ tional Secretaries:

I. Evaluations shal I be conducted by the employe's immediate
supervisor.

2. All formal evaluations shal I be written evalu tions and recorded
on Form "A".

3. The immediate supervisor wi II hold a verbal pst-evaluation
conference with the employee to review the eVlluation.
Forms signed by the supervisor and employee s al I indicate only
receipt of the evaluation, not necessari Iy ag eement.

An employee shal I have the right to respond t his/her evaluation,
in writing, and have it attached to his/her ficial evaluation
to be placed in the personnel fi Ie.

4.

5.

- 23 -

6. Probationary employees wi II be evaluated at I ast once during
the probationary period, using Form "A".

7. Permanent employees wi II be formally evaluate at least once
every two (2) years.

8. An improvement plan wi II be attached to Form "A" for those areas
which indicated "needs improvement".



Duration

ARTICLE XVIII

A. This Agreement shal I become effective July I, 199 , and shal I continue
in ful I force and effect unti I midnight June 30, 1994, exc pt that this contract
may be opened by either party notifying the other in writi g prior to Apri I I,
1994, for the purpose of commencing negotiations for a new agreement •

• B. It is further agreed that in the event that a new
ratified prior to the expiration date of June 30, 1994, th
remain in effect unti I such new agreement is ratified and
new agreement shal I be retroactive to July I, 1994, with t
changes in insurance which wi II be effective as determined
rules and regulations.

agreement is not
s contract sha II
he benefits in the
e exception of
by the carriers'

IN WITNESS WHEREOF, the parties hereto have caused th s Agreement to be
executed and signed'by their duly-authorized representativ s this day of
January, 1991.

MARYSVILLE ASSOCIATION OF
EDUCATIONAL SECRETARIES

MARYSVILLE PUBLI SCHOOLS DISTRICT

By _
President of Association

By -+ _
President f Board

And----------------Secretary of Association
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EXHIBIT "A"

Marysvi IIe Association of Educational Secret ries
Classification Levels

Level I: Secretary to High School Principal
• Secretary to Other Bui Iding Principals

Secretary-Bookkeeper, High School
iii Level II: Counselor's Secretary

Secretary to Athletic Director
Secretary to Special Education Director
Secretary to Assistant Principal
Secretary to Director of Academic/Federal Pr grams

Level III: Office Clerk
Library Clerk
Permanent Part-time Employees (Hourly Rate)

Salary Schedule (Weekly) 1990-9J
Step Level I Level II Level III

Probe 270.38 (7.21) 267.38 (7.13) 265.50 (7.08)
I 30 I.13 (8.03) 298. 13 (7.95) 295.50 (7.88)
2 322.88 (8.61 ) 321 .00 (8.56) 316.50 (8.44)
3 342.75 (9.14) 339.38 (9.05) 335.63 (8.95)
4 359.63 (9.59) 356.25 (9.50) 352.88 (9.41)
5 378.00 (10.08) 375.00 (10.00) 372.00 (9.92)
6 399.00 (10.64) 395.25 (10.54) 391.88 (10.45)
7 403. 13 (10.75) 399.38 (10.65) 395.63 (10.55)

Salary Schedule (Weekly) 1991-92
Probe 281.25 (7.50) 278.25 (7.42) 276.00 (7.36)

I 313. 13 (8.35) 310.13 (8.27) 307.50 (8.20)
2 335.63 (8.95) 333.75 (8.90) 329.25 (8.78)
3 356.63 (9.51) 352.88 (9.41 ) 349. 13 (9.31)
4 373.88 (9.97) 370.50 (9.88) 367. 13 (9.79)•
5 393.00 (10.48) 390.00 (10.40) 387.00 (10.32)

• 6 415.13 (11.07) 411 .00 (10.96) 407.63 (10.87)
7 419.25 (11.18) 415.13 (11.07) 411.75 (10.98)
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Salary Schedule (Weekly) 1992-93
Probe 292.50 (7.80) 289.50 (7.72) 286.88 (7.65)

1 325.50 (8.68) 322.50 (8.60) 319.88 (8.53)
2 349.13 (9.31 ) 347.25 (9.26) 342.38 (9.13)
3 370.88 (9.89) 367. 13 (9.79) 363.00 (9.68)
4 388.88 (10.37) 385.50 (10.28) 381.75 (10.18)
5 408.75 (10.90) 405.75 (10.82) 402.38 (10.73)
6 431.63 (11.51) 427.50 (11.40) 423.75 (11.30)
7 436. 13 (II.63) 431.63 (11.51) 427.88 (11.41)

Salary Schedule (Weekly) 1993-94
Percentage of increase to be the average f

al I other bargaining units within the Distri ct.
(Administrators, Teachers, Custodians, Coo s)

A. AI I steps shal I be one-year periods, except that he 12-week Probationary
Step and Step "I" combined total a one-year period.

B. Upon completion of the initial 12-week probationa y period, and upon
approval by the Board, the employee shal I be placed on Step "I", unless given
credit for previous comparable experience (Article IX, Section E). Employees,
other than probationary, shal I be given a one-step increase on the first day
worked after July I of each year provided their Seniority Date is between
July 1st and October 31st. Employees whose Seniority Date fal Is between
November 1st and June 30th shal I be placed on the next ensuing step on each
anniversary of their Seniority Date.
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Page 2
Noncertified Personnel Evaluation Report

II. OFFICE ATMOSPHERE cont'd. SATISFACTORY NEEDS
IMPROVEMENT

E. Secretary/teacher relationship is
one of mutual respect.

F. Office routine(s) are established
and evident .

•
\. III. SECRETARIAL TECHNIQUES:

• A. Has a sound and expanding knowledge
of office procedures.

B. Adapts to needs of students, teachers
and administration.

c. Invites and responds to administrator's
feedback.

D. Paperwork is handled in a timely manner.

E. Uses telephone appropriately.

F. Paperwork reflects administrators
directions.

G. Makes effective use of time.

H. Uses good oral and written language in all
conununications.

I. Record keeping allows for accurate and
consistent material retrieval.

J. Prepares in advance for substitute
secretary with sound written directions.

COMMENTS:

STATUS:

Probationary Permanent

Additional evaluation needed next year?

Termination Status

Secretary's Signature Administrator's SignatureDate Date



•.•
t

,
•
••
i


	Page 1
	Titles
	~ \\Lv 
	.'" 
	ic igan t·· e 
	l.AB R A D '~D nlV .r It)' 
	RELATIONS lI~::~~AL 

	Images
	Image 1
	Image 2


	Page 2
	Images
	Image 1


	Page 3
	Page 4
	Titles
	-, 


	Page 5
	Titles
	• 
	- 2 - 


	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Images
	Image 1


	Page 12
	Images
	Image 1


	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Titles
	ARTICLE XI I 


	Page 19
	Page 20
	Titles
	- 17 - 
	--------------------------------~----------------~-- 


	Page 21
	Page 22
	Page 23
	Titles
	-------------------------~--- 


	Page 24
	Page 25
	Page 26
	Page 27
	Titles
	• 
	---------------- 


	Page 28
	Titles
	.. _---------------------~~~-~-~------ 

	Tables
	Table 1


	Page 29
	Tables
	Table 1


	Page 30
	Titles
	• 
	• 


	Page 31
	Titles
	, 
	t 



