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AGREEMENT

This agreement entered into this 29th day of June ,
1994, by and between the Board of Education of the Manistee
Intermediate School District, hereinafter called the "Board", and
the Manistee Intermediate Education Association, .MEA/NEA,
hereinafter called the "Association". Personnel represented by the
Association shall hereinafter be referred as "professional
employees".
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ARTICLE I

RECOGNITION

A. The Board hereby recognizes the Association as the exclusive
bargaining representative, as defined in section II of Act
379, Public Acts of 1965, for all professional employees who
are regularly employed, certificated, and have a college
degree, and perform bargaining unit work, such as, but not
limited to: classroom teachers, teacher consultants, social
workers, counselors, psychologists, work study coordinators,
occupational and physical therapists, and speech therapists.

DEFINITION OF TERMS:

1. "Board", when used hereinafter in this agreement, shall
refer to the Board of Education of the Manistee
Intermediate School District and its administrative
employees.

2. "Regularly employed" shall be defined as employed under
a full year contract and full time or employed under a
full year contract and part time on a regularly scheduled
basis in excess of one-half of a normal work week,
exclusive of duty-free lunch.

3. "certificated" shall mean those in possession of a valid
and appropriate teaching certificate or endorsement
recognized by the Mich-iganSt.ate Department of Education,
excluding permits, annual authorizations, or other
temporary methods of approval that indicate less than
full qualification for the professional assignment unless
such employment is a prerequisite in any approved program
leading to full certification.

4. "College degree" shall mean a minimum of a bachelor's
level degree from a four-year institution of higher
learning approved and recognized by the Michigan State
Department of Education for the appropriate degreed
program.

B. Specifically excluded from the bargaining unit shall be all
others, including, but not limited to superintendent, special
education director, special education coordinator, bookkeeper,
sUbstitutes, temporary personnel and teacher aides, even if
they hold a valid teaching certificate, administrators,
supervisors, directors, all personnel with supervisory
responsibilities, and all staff that do not fully meet the
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criteria specified in section A above. All MISD employees not
included in the unit shall be deemed excluded from the unit.

c. The term "employee" when used hereinafter in this Agreement,
shall refer to all professional staff members represented by
the Association in the bargaining or negotiating unit as above
defined.

D. The Board agrees not to negotiate with any teachers'
organization other than the Association for the duration of
this Agreement.
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ARTICLE II

MANAGEMENT RIGHTS

A. The Board, on its own behalf and on behalf of the electors of
the District, hereby retains and reserves unto itself, without
limitation, all powers,- rights, authority, duties, and
responsibilities confer~ed upon and vested in it by the laws
and constitution of the state of Michigan, and/or the united
states, including, but without limiting the generality of the
foregoing, the right to:

1. Manage and control the school's business, property,
facilities, and equipment.

2. Direct the working forces, ine±uding the right to hire,
promote, suspend, discharge or otherwise discipline
employees, transfer employees, determine the size of the
work force and layoff employees.

3. Determine the services, supplies, and equipment necessary
to continue its-operations and programs and to determine
the methods, schedules, and standards of operation and
the means, methods, and processes of carrying on the work
or changes therein and to institute new and/or improved
methods or changes therein, including the implementation
of new media for Lns t.r-uc t i.on , such-as telecommunications.

4. Determine the number and-location or relocation of its
facilities, including the establishment or relocations of
new schools, buildings, departments, programs, services,
divisions or subdivisions thereof and the relocation or
closing of offices, departments, divisions or
sUbdivisions, buildings or other facilities.

5. Adopt reasonable rules and regulations, providing they
are not in conflict with the provisions of this
Agreement.

6. Determine the qualif ications and conditions for continued
employment, dismissal, demotion, discipline, promotion,
transfer, or other personnel actions with regard to all
employees of the district.

7 . Establish policies governing the selection or training of
employees, provided that such selection shall be based
upon lawful criteria.
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8. Subcontract services or provide services through
cooperative arrangements with other intermediate school
districts, school districts or agencies without prior
negotiations. The Employer shall not supplant bargaining
unit members through sUbcontracting. In the event that
the employer should contemplate the subcontracting of
bargaining unit work, the parties shall meet to review
the necessity for such subcontracting. This section
shall not prohibit use of services offered by the state
of Michigan and/or agencies within or outside th~ state
of Michigan which offer unique programs or services not
presently available in the school district through
current bargaining unit members.

B. The exercise of the foregoing powers, rights, authority,
duties, and responsibilities of the Board, the adoption of
poLdcies, rules regulations and practices in furtherance
thereof, and the use of judgment and discretion in connection
therewith shall be limited only by the specific and express
terms of this Agreement and then only to the extent such
specific and express terms hereof are in conformance with the
constitution and laws of the state of Michigan and the
Constitution and laws of the united states. Nothing contained
herein shall be considered to deny or restrict the Board of
its rights, responsibilities, and authority under the Michigan
General School Laws ox any other national, state, county,
district or local laws or regulations as they pertain to
education.
The expressed inclusion of any specific rights of the Board
anywhere in this agreement--shal-lnot .excludeor diminish those
remaining rights ~nd powers hereby retaine~by the Board.
In the event of any claim of misinterpretation or
misapplication of this agreement, the integrity of this
article shall be preserved and provide the paramount premise
for interpretation or application of this agreement.
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ARTICLE III

TEACHER/ASSOCIATION RIGHTS

A. The Association shall have the right to use the Intermediate
School Building once per month for membership meetings at no
cost to· the Association. Association meetings shall be held
outside of the hours when professional employees are on duty.
Meetings shall be scheduled with the administration.

B. Duly authorized representatives of the Association and their
respective affiliates shall be permitted to transact official
Association business on school property outside of the hours
of the regular work day and at lunch hour provided that it
shall not interrupt professional employees while on duty.

c. The Association shall have the right to post notices of
activities and other announcements on teacher bulletin board
to be located in the staff office area.

D. The Board agrees to make available to the Association in
response to written requests, all available information as
required under the Freedom of Information Act.

E. Prior to toe Administration's recommendation to the Manistee
Intermediate Board of Education of a denial of a professional
emp Loyeer.s.__contract, the Administration shall make every
effort to inform the Association President on the matter.

F. Non-probationary professional employees shall not be suspended
without pay, demoted, or discharged ·without just cause. The
Board agrees to abide by the principles of legal due process
whenever bargaining unit members are formally disciplined,
including written reprimands.

G. Professional employees shall be entitled to have a
representative -from the Association present during a
disciplinary action. A request for such representation must
be made to the supervisor at the time of notification or as
soon after as possible. When such a request has been made,
the professional employee may be suspended with pay but no
further disciplinary action shall be taken until such
representation is present, provided that such request shall
not serve to delay any action more than twenty-four (24)
hours. Representation shall be provided by the Association
immediately, but without disruption of the normal work day
unless so requested by the administration.

H. The Board agrees to allow professional employees to examine
their permanent file as required by PA 397 of 1978 (copy
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available with Association President). Professional employees
shall have the right to examine their personnel files in the
central administrative office upon written request two times
per calendar year. A representative of the Association may,
at the request of the professional employee, accompany the
professional employee to examine his or her personnel file.
Administration shall schedule the time.

I. Except for confidential information, a copy of all material
placed in an employee's file will be provided to the e~ployee
upon request and payment of duplication fee. If an employee
disagrees with the information placed in his/her file, s/he
may submit in writing the fact s/he disagrees and why. This
shall be attached to that particular material.
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ARTICLE IV

CASE LOADS, ASSIGNMENTS, AND WORKING HOURS

A. The annual salary schedule~ in Appendix B shall be based upon
full time employment for the regular school year, which shall
be defined as 183 work-days per year, thirty-five (35) hours
per we ek , and seven (7) hou:Fsper day. Each professional
employee shall be entitled to a duty-free lunch period of
forty-five (45) minutes within their 7-hour schedule.
Classroom teachers shall be entitled to a duty free lunch
period of 30 minutes within their 6.75 Hour schedule, or have
their work day adjusted in lieu of the lunch period.
Professional employees-working solely in the local school
districts, but under- the supervision of the 'Manistee
Intermediate School-District, shall conform to the schedules
of the buildings to which- they are assigned, provided they
work an equivalent thirty-five (35) hour week or the annual
salary is prorated accordingly.

B. In addition to the normal work day and normal work week,
employees may be required to participate in professional
activities, such as conferences, staff and committee meetings,
parent and student meetings, and in service training, even
though they may- run beyond the normal working hours.
Employees may, on a voluntary basis, participate in special
programs, such as Special ~lympics, field trips, overnight
trips, and the like.

C. The Administration shall develop the work schedule for each
professional employee. Temporary adjustments may be made when
a professional employee is requi-red--to attend meetings
specifically related to fUlfilling the obligations of said
position, such as IEPCs or parent/student meetings that exceed
the normal working week by -more than one hour. Such
adjustments may ~include the following options:

1. Compensatory Time. If added time is accrued, released
time may be scheduled as partial or full compensation.
An employee may accrue compensation time as accumulated
sick leave.

2. Monetary Compensation. If an employee is required to
work such added hours and cannot be compensated through
work schedule adjustments or if such adjustments cannot
be made without negatively affecting student contact time
or mandatory timelines, they shall be additionally
compensated on a prorated hourly basis unless the
employee chooses to accrue the time as accumulated sick
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leave. Monetary compensation shall be limited to three
days per year per individual and shall be made annually
at the end of the fiscal year based upon weekly time
sheets submitted by the employee and approved by the
immediate supervisor.

3. Weekly compensation time shall be computed in fifteen
minute intervals as actually worked. A full 15 minutes
must be worked to qualify for added time.

4. After each six hours of accumulated compensation time, a
decision will be made relative to type of compensation.

5. Flexible Work Schedule. A flexible work schedule is an
option for adjusting the work starting time and/or the
work ending time for a regular work day (eg: 8:30 A.M. -
3:30 P.M.) A flexible work schedule is considered a
change in the regular work day; it must be submitted in
writing to the Assistant Superintendent for Special
Education for approval and approval must be received
prior to date of the proposed schedule change.
A flexible work schedule change is intended as an
alternative to overtime; thus, whenever possible, a
flexible work schedule change will not result in
exceeding the contractual work day as defined above. In
any event, a flexible work schedule change will not
result in exceeding the contractual work week as defined
above.
A flexible work schedule change,will be reserved for the
provision of direct services to students or for
professional appointments or meetings necessarily
scheduled during lunch or before or after the regular
work day.
A flexible work schedule change will not result in the
cancellation of or decrease in direct service contact
time with students; a flexible work schedule change will
not result in the cancellation of a previously scheduled
meeting which the employee is required to attend.

D. The Intermediate School District office staff shall be kept
informed of each professional employee's schedule during the
professional employee's workday.

E. Each professional employee shall be responsible for
maintaining the proper files of services rendered and such
permanent reports as are required by the Board.

9
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F. Positions requiring more than the standard number of days per

year shall be additionally compensated at their prorated
hourly rate. Employees, including professional support staff,
accepting such positions that require extended year service in
the summer (e.g., SMI, PPI) shall have the right to request
release from such extension or from a portion of such
extension provided a qualified and acceptable substitute can
be found. Further, Administration retains the right to offer
contract extensions to individuals of its choosing. Such
assignments shall be made by March 15. Requests for release
from such assignments shall be made prior to April 1.
Openings caused by the possible granting of such requests
shall be posted for a period of ten (10) working days. The
Administration must respond to requests for release not later
than May 1.
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ARTICLE V
SNOW DAYS

A. When the Manistee Intermediate School District is not in
session.due to inclement weather, professional staff members
shall not be required to report for work. On a day when a
school or building is not in session because of inclement
weather, or other reasons, the itinerant staff members
assigned to said building shall report to their designated
Intermediate·facility. When opening of a school, a building,
or a district is delayed, staff shall report as directed.

B. On a day when a school building is closed or start time is
delayed because of inclement weather, or other reasons, the
professional staff members assigned solely to said building,
shall follow the building rules. This does not pertain to the
Manistee Intermediate itinerant staff.

c. When a local school district is closed after 12:00 o rc Lock
noon because of inclement weather, or other reasons, the
itinerant employee scheduled to work solely in that district
for the remainder of the day may be released by the MISD
administration from professional responsibilities at the same
time that the local professional staff is released.

D. Under all the above provisions, a professional employee shall
not suffer loss of pay nor have such days charged against any
of their leave time.

E. When laws and/or rules mandate the making up of days which are
lost because of conditions not within the control of school
authorities, such as severe storms, fires, epidemics, or
health conditions; or if it is necessary to make up such days
in order to avoid loss of state aid, the Board has the right
to reschedule such days and employees shall work on the
rescheduled days without additional compensation. Employees
under the supervision of the Intermediate School District and
assigned solely to a local school district shall make up the
days without additional compensation if they are rescheduled
by the local school district.

F. Failure to report to work as directed or required by contract
or policy may result in loss of payor make-up for time lost.
Flagrant violation, falsification, or repeated abuse could
result in disciplinary action.
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ARTICLE VI

SICKNESS/DISABILITY LEAVE

A. All professional employees shall earn one (1) day of sick
leave per month of service. At the beginning of each school
year, all professional employees working full-time for the
regular school year shall be credited with ten (10) qays of
sick leave. All professional employees working the'summer
program shall be credited with one (1) sick leave day per
month worked.

1. Employees working less than full time, as defined in
Article IV, shall receive sick leave credit on an hourly
basis in proportlon to full time equivalency.

2. Unused sick leave days may be accrued to a total of one
hundred and ten (110) days.

3 . sick leave days may be used for personal illness or
disability. sick leave days may also be used if it is
necessary for the employee to be absent to care for an
ill or disabled member of the immediate family (spouse,
children, parents, grandparents, brothers, sisters, and
mother/father-in-law) and resident household members.

B. October 15th of each year, professional employees shall be
provided with a statement of his/her accumulated sick leave
days.

c. Verification of illness or ability to return to work may be
required, including verification by a physician.

D. Any proven abuse of sick leave may result in loss of pay for
the days missed in addition to other discipline up to and
including discharge.

E. Upon verification by the Health Department and/or physician,
an employee absent from work because of head lice, pink eye,
impetigo, or scabies shall suffer no diminution of
compensation and shall not be charged with loss of sick leave
days.

F. An employee who is unable to---work because of illness or
disability, whether personal, immediate family, or household
member, and who has exhausted all sick leave available, shall
be granted a leave of absence without pay for the duration of
such illness or disability or until the end of the school year
in which the illness or disability occurred, whichever occurs
sooner. In the case of personal disability, the leave shall
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be renewed upon written request by the employee for the
following school year. Such written request shall be received
by the employer not less than thirty (30) days before the
beginriing of that school year.

G. If an employee is absent due to injury, incurred in the course
of the employee's employment, the employee may be paid the
difference between his/her regular salary and workers'
compensation benefits by using sick leave for a period equal
to the number of days the employee had accumulated at the date
of injury. Insurance benefits provided by this agreement
shall terminate on the last day of the. first month of the
school year which follows the school year in which the injury
occurred, subject to carrier restrictions.

H. Pursuant to the Family and Medical Leave Act of 1993,
employers who have been employed at least 12 months and have
actively worked 1256 hours during that 12 months are entitled
to unpaid leave of up to 12 weeks:

1. upon birth or adoption of a child;
2. when needed to care for a spouse, child or parent

who has a serious health condition; or
3. when the employee is unable to perform his/her job

because of the employee's own serious health
condition.

Such employee may use other appropriate leave provisions
under this contract before applying for leave under this
section; however, the 12 weeks required under the Act
shall be "initiated and include"· all such use." Further,
once unpaid leave is approved under this section, other
leave provisions will no longer be available.

During the 12 weeks of leave required under the law, the
employer shall maintain all benefits then provided to the
employee. During any "unpaid leave" the provisions of
this article prevail to the extent permitted by the Act.

If.an employee fails to return from an unpaid leave under
this section, all insurance premiums paid by the employer
during that period shall be reimbursed to the employer by
the employee within 60 days of invoicing.

13
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ARTICLE VII

PERSONAL BUSINESS LEAVE

A. Each regularly employed professional staff member shall be
granted two. (-2) personal business leave days per contract
year. Those employees working the entire summer session shall
be granted one (1) additional·~ersonal business leaVe day.
Personal business leave is to be used for the transaction of
business which cannot be conducted outside of the employee's
normal working schedule. Personal business days may not be
used for recreation, hunting, fishing, shopping, other regular
employment, etc.

B. No specific reason may be required in the request for personal
business leave.

C. A personal leave day shall not be used prior to or following
any scheduled vacation or holiday nor be used for make-up
days.

D. In the event that mUltiple requests for the same date of leave
are made, only one (1) professional employee per every five
professional employees, or fraction thereof, per building
shall be granted said leave on a first- come, first-served
basis.

E. Violations of the provisions of this article or falsification
of information shall be sUbject to discipline up to and
including discharge.

F. If personal business is used -for outside work related to
his/her position and for which a stipend/honorarium is paid,
the employee shall return such pay to the district.

G. Any unused personal business-leave, or portion thereof, shall
be accrued at the end of the year as sick leave.
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ARTICLE VIII

FUNERAL/BEREAVEMENT LEAVE

A. Funeral/Bereavement Leave shall be granted with pay for a
professional employee for a period not to exceed five (5)
working days annually.

B. In cases requiring out-of-state travel, personal business
leave or compensatory time days for travel time may be allowed
at the discretion of the Superintendent.

c. In the event an employee has used the time
A of this Article and suffers the loss
immediate family member during that year,
may grant additional days to be
funeral/bereavement leave.

15
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ARTICLE IX

LEAVES OF ABSENCE WITHOUT PAY

A. A written request for an unpaid leave of absence shall contain
a statement certifying that the employee intends to return
upon expiration of the leave or any extension of the leave.
A leave of absence may be granted for a Board approved
education leave for a period not to exceed one (1) year to any
professional employee having successfully completed the
probationary period. The Board may grant other leaves of
absence.

B. Any request for an extension or renewal of a leave must be
made in writing. Requests for renewal or extension must be
made in writing and received by the Board at least sixty (60)
days before the expiration date of the leave. A renewal or
extension shall not exceed one (1) year. If an employee fails
to return upon the expiration of his/her leave or if a written
request for renewal or extension is not received by the Board
before the expiration deadline date of the leave, this shall
be irrebuttably and conclusively deemed to constitute the
employee's official resignation as an employee of the Manistee
Intermediate School District.

C. All such leaves of absence are without pay and without sick
leave accumulation and without Board paid insurance benefits;
however, sick leave and seniority previously accumulated will
not be lost. If permi~~~d by the insurance carrier, employees
on leave may continue their insuranc~ protection during their
leave by either making the required monthly payment or
forwarding the required monthly payment to the Board in
advance of the due-date. Unless otherwise specified, a leave
of absence shall:
1. Entitle the professional employee to return to his/her

last assigned position or a SUbstantially equivalent
position. This is SUbject to Article II of this
agreement pertaining to management rights and Article
XVII of this agreement pertaining to layoff and recall.

2. Not entitle the professional employee to seniority
accrual nor to advancement on the salary schedule for the
time away from actual employment.

Leave of absence may be terminated at any time by mutual
agreement between the professional employee on leave and the
Board.
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D. One unpaid leave of absence per year for up to five (5) days
may be granted for personal reasons provided such leave is
requested at least ten (10) days in advance. The
Superintendent shall evaluate all requests on their merits.
His/her decision shall be final, non-grievable, and
non-precedent setting.

E. An unpaid leave, up to ninety (90) calendar days, shall be
granted to any bargaining unit member for child c'ar-e or
adoption. In either case, Board-paid insurance will not
exceed ninety (90) calendar days, whether initiated under
anticipated disability leave or,this section.

F. Pursuant to the Family and Medical Leave Act of 1993,
employees who have been employed at least 12 months and have
actively worked 1256 hours during that 12 months are entitled
to unpaid leave of up to 12 weeks:
1. upon birth or adoption of a child;
2. when needed to care for a spouse, child or parent who has

a serious health condition; or
3. when the employee is unable to perform his/her job

because of the employee's own serious health condition.
Such employee may use other appropriate leave provisions under
this contract before applying for leave under this section;
however, the 12 weeks required under the Act shall be
"initiated and include" all such use. Further, once unpaid
leave is approved under this section, other leave provisions
will no longer be available.
During the 12 weeks of leave required under the law, the
employer shall maintain all benefits then provided to the
employee. During any "unpaid leave" the provisions of this
article prevail to the extent permitted by the Act.
If an employee fails to return from an unpaid leave under this
section, all insurance premiums paid by the employer during
that period shall be reimbursed to the employer by the
employee within 60 days of invoicing.

17
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ARTICLE X

JURY DUTY AND/OR LEGAL PROCEEDINGS

An employee who is summoned for jury duty or subpoenaed to
give testimony in any judicial mat~~r shall be compensated for the
difference between his/her regular pay for that period and the pay
received for the performance of the obligation, provided that s/he
notified the Administra-tion within one (1) week upon being so
summoned or subpoenaed and submit proper documentation of pay
received within one (1) month of receipt. Employees shall report
to work if they are released before the end of the work day. The
above shall not apply when either the employee or the MIEA/MEA is
a party litigant. Mileage reimbursement paid for by the court
shall be retained by the p:t::Qfessionalemployee.

_______-----------------------------------------_----11
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ARTICLE XI

ANTICIPATED DISABILITY LEAVE

A. If an employee desires a leave of absence due to an
anticipated disability (e.g., scheduled surgery, pregnancy,
etc.) the employee shall notify the Superintendent prior to
the anticipated date of the desired leave. If possible,
notice shall be given no later than sixty (60) days prior to
the anticipated date of the desired leave. An employee shall
be entitled to a leave of absence without pay for up to one
(1) year in the event of an anticipated disability.

The leave shall be extended for up to one school year if such
is requested in writing at least thirty (30) days prior to the
termination date of the initial leave.

B. An employee who requests and is granted an unpaid leave of
absence for anticipated disability shall have his/her health
insurance coverage paid by the Board for the first ninety (90)
calendar days of the leave. An employee has the right to use
accumulated sick leave during any period the employee is
unable to work due to disability.

c. In the event an anticipated disability leave is granted due to
pregnancy and there is a miscarriage or death of the object
child of the leave, the employee shall return to work within
thirty (30) calendar days of the miscarriage or death unless
a _physician recommends continuation ,of the leave in writing.

D. It is expressly understood that anticipated disability leave
is available only during the period in which the employee is
unable to work. A physician's statement of ability/inability
to work shall be the basis of implementation of this section.

19
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ARTICLE XII

ASSOCIATION LEAVE DAYS

At the beginning of every school year, the Association shall
be credited with two (2) days to be used-in not less than one-half
day segments, by any bargaining unit member who is an officer or
agent of the Association; such use to be at the discretion'of the
Association President and limited to two (2) members per occasion.
The Association shall pay to the District a prorated amount equal
to the current sUbstitute teacher daily rate if a sUbstitute is
required.
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ARTICLE XIII
CONFERENCE TIME

A. Professional employees will be paid for leave days for
approved conferences. Conferences may be funded up to actual
cost, excluding membership dues. The Superintendent may
establish bUdgetary limits and restrictions for any i or- all
conferences. Such limits shall be communicated to the
Association by October 1. Professional employees will notify
their immediate supervisor at least two weeks (may be waived
by the administration) in advance of their intent to attend
any such. conference. Mileage for such conferences will be
submitted on the form supplied by the Superintendent and
receipt for meals, lodging and fees must be submitted in order
to be paid by the Board. The Superintendent shall consider
the following in making the final determination for approval:
availability of funds, relationship' of the conference to
employee's discipline, quality of conference, availability of
a substitute, whether or not there is a conflict with a
scheduled ISD in service and/or IEP meeting, the locatiQn of
the conference, the number of employees requesting the same
conference, length and time of conference, number of working
days to be miss~d, and other similar reasons.
Approval/disapproval of the request, when made two weeks in
advance, will be made known to the professional employee
applicant not less than one week prior to the scheduled
commencement date of the conference. If a conference request
is disapproved, the reason(s) for disapproval shall be
furnished to the applicant at the 'time of notification of
disapproval. The applicant has the right to a conference with
the Superintendent to discuss the reason(s) for disapproval
prior to the scheduled commencement date of the conference.
As a matter of principle, it is agreed that these professional
meetings and conferences are important to the professional
staff member.

B. The Board agrees to pay up to Fifty Dollars ($50.00) for
payment of dues in one professional organization. Such
organization shall be related to the employee's job
responsibilities. Membership in the Manistee Intermediate
Education Association, MEA and NEA shall not be reimbursed.
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D. Classroom teachers shall be observed in the classroom for
less than a total of 30_minutes~ One or more observations
occur. Itinerant staff members may' also be observed.
monitoring or observation by the--ISD administration of
work of the professional employee shall be conducted with
full knowledge of the employee.
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ARTICLE XIV

STAFF EVALUATION

A. As a matter of principle, it is agreed that evaluation of
Manistee Intermediate professional employees is a positive
endeavor and the purpose is to assist employees in their
attempts to improve job performance. Assistance will be given
in a constructive manner.

B. All evaluations shall be reduced to writing with a copy to the
professional employee. For any area designated by the
administrators on the evaluation form as "needs improvement"
or "unsatisfactory", specific comments shall be written to
clarify the concerns. An administrator shall hold an
evaluation meeting with the employee for the purpose of
discussing the written evalu~tion, identifying ways to
evidence improvement and assistance offered by the employer
towards that improvement.

C. A professional employee who disagrees with an evaluation may
submit a written response which shall be attached to the file
copy of the evaluation form.

Probationary professional employees shall be evaluated at
least twice during the school year. The first evaluation
shall be completed on or before January 15. Observation for
the second evaluation shall be completed not less than 60
calendar days f~om the first evaluation.

Non-probationary professional employees shall be evaluated at
least once during the school year. Observations for
evaluations shall be completed by May 1. The employee shall
be notified of the evaluation conference date by May 1.

E. The Staff Evaluation Form, included herein as Appendix F,
shall be the basic instrument used for staff evaluation.
Additional formats may be mutually agreed upon between the
administrator and the professional employee, who may request

'Association representation. The Association will be notified
when additional formats are constructed.
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F. The content of any evaluation is not subject to the grievance
procedure; however, non-adherence to the procedures set forth
in Article XIV shall be grievable. Failure to meet timelines
shall not vitiate the evaluation.
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ARTICLE XV

GRIEVANCE PROCEDURE

A. A "grievance" is a claim, based upon a professional
employee's, or group of professional employees' belief that
there has been a violation, misinterpretation, or
misapplication of any provision of this Aqr-e ernerrt. The
"grievance procedure" shall not apply to any matter which is
covered by law, or state regulations, or over which the Board
is without power to act. An "aggrieved person" is the person
or persons making the claim.

B. Grievances may be filed by: Individual professional
employees, a professional employee,and the MIEA, or the MIEA.
A written grievance must identify the name(s) of the
grievant(s) and whether or not the MIEA is a party. Nothing
contained herein shall be construed to prevent any individual
professional staff member from presenting a grievance and
having the grievance adjusted without the intervention of the
Association, if the adjustment is not inconsistent with the
terms of this Agreement.

C. Procedure
since it is important that grievances be processed as rapidly
as possible, the number of---daysindicated at each step should
be considered as maximum and every effort will be made to
expedite the process. The time limits specified may, however,
be extended by mutual agreement.
1. Level One

a. Informal
Profe5sional-efuploye~-(s)with a possible grievance
shall first discuss the- issue with the immediate
Administrative supervisor within ten (10) school
days from the time---ofthe incident over which the
professional employee(s) is/are aggrieved. At the
option of the professional employee(s) , an
Association representative may be invited to be
present while the issue is discussed. Every effort
shall be made to resolve the issue informally.

b. Formal
If the issue is not resolved, the matter shall be
reduced to writing by the grievant(s) and submitted
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to the immediate Administrative Supervisor within
five (5) school days from the time of the
discussion between the grievant (s) and the
immediate Administrative Supervisor. within five
(5) school days after presentation of the written
grievance, the immediate Administrative Supervisor
shall give his/her answer in writing to the
grievant(s).

2. Level Two
In the event that the aggrieved person(s) is/are not
satisfied with the disposition of the grievance at Level
One, or in the event that no decision has been rendered
within five (5) school days after the presentation of the
grievance, the aggrieved may file the grievance in
writing with the Superintendent. The grievance must be
filed with the Superintendent within ten (10) school days
from the date of the disposition of the grievance at
Level One or the date the disposition at Level One was
due, whichever occurs earlier. within ten (10) school
days after the Superintendent receives the grievance,
s/he may meet with the aggrieved professional employee (s)
in an effort to resolve the grievance. In the event no
decision was rendered at Level One, the superintendent
shall meet with the aggrieved professional employee(s)
within ten (10) school days after receiving the
grievance. The Superintendent's decision on the
grievance shall be rendered in writing within ten (10)
days after such meeting or after it has been received.

3• Level Three
If the grievance is not settled at Level TWo, it may be
referred in writing to the Board of Education within ten
(10) school days after receipt of the decision in Level
Two. If the Superintendent fails to render a decision
within the..time limits set forth in Level Two, the
grievance may be referred in writing to the Board within
ten (10) days of the date the Superintendent's answer was
due. The grievant(s) may submit for the Board's
consideration a written statement summarizing the
evidence and/or rationale presented at Levels One and Two
as to why the grievance should be granted. If new
evidence or rationale is introduced, however, the
grievance shall be remanded to Level Two, with a decision
to be rendered by the Superintendent within five (5)
school days. The Board shall hold a hearing, or
otherwise investigate the grievance, or prescribe such
other procedures as it may deem appropriate for
consideration of the grievance. within forty-five (45)
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school days after receipt of the grievance, the Board
shall render a decision on the grievance and present it
in writing to the aggrieved professional employee (s).
The Board's decision is final.

D. Notwithstanding the expiration of this agreement, any claim or
grievance arising thereunder shall be processed through the
grievance procedure until resolved.

E. During the summer months following the approximately 183 day
academic year, the term "school days", when used in this
article, shall refer to calendar days exclusive of Saturdays,
Sundays, and legal holidays.

F. If an employee, for whom a grievance is sustained, is found to
have been unjustly discharged, s/he shall be reinstated with
up to full reimbursement of compensation lost. If an employee
is found to have beeri-~unjustly charged. or deprived of
compensation, the Board shall consider reimbursement of
compensation lost and clearing the record.
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A.

ARTICLE XVI

VACANCIES AND PROMOTIONS

A "vacancy" shall be defined as a newly created position
within the bargaining unit or a present position within the
bargaining unit that is unoccupied by reason of the permanent
separation (by resignation, death, discharge, retirement,
etc.) of the employee formerly in the position. No "vacancy"
shall exist for purposes of this article unless and until the
Board, in its sole discretion, shall determine to fill any
such position. The Board agrees that it is desirable in
filling vacancies in the bargaining unit, including vacancies
in summer programs, to do so by actively considering each
request from within its own staff. Whenever a vacancy in the
bargaining unit arises or is anticipated, the Superintendent
or his designee shall give not less· than seven (7) days
written notice (not -including Saturdays, Sundays, and legal
holidays) to the Association President before the position is
filled. In addition, the position shall be posted on the
teachers' bulletin board.

B. Nothing herein shall prevent the Board from making temporary
assignments of personnel from applicants who are not currently
under contract with the Manistee Intermediate School District,
and when choosing to permanently fill such temporary
assignments the Board shall not be limited to applicants from
within the bargaining unit or to the persons temporarily
assigned to such positions.

c. Whenever a supervisory vacancy arises or is anticipated, the
Superintendent or his/her designee shall give not less than
seven (7) days written notice (not including Saturdays,
sundays, and legal holidays) to the Association President
before the position is filled. In addition, the position
shall be posted~n the teachers' bulletin·board.

D. If a vacancy occurs during the school year, the Board shall
have the right to fill the vacancy on an interim basis until
the end of the school year, at which time it shall be posted

-and filled in accordance with this article. Further, in the
event an employee on layoff status is certified and qualified
for a vacancy, the Board shall have the right to either fill
the vacancy pursuant to this article or fill the vacancy by
recalling the laid off staff member.
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ARTICLE XVII

LAYOFF AND RECALL PROCEDURE

A. Should changes in student populations, financial conditions,
or other factors cause the Board to determine that an
elimination of or reduction in programs and/or personnel is
necessary or appropriate, the' -following procedure. shall
prevail:

To the extent applicable, the requirements of the
Michigan Teacher Tenure Act shall be observed by the
Board in its implementation of any layoff or recall, and
no layoff or recall decision required by said Act shall
be deemed prohibited by any provision of this Agreement.
An employee who elects to process layoff/recall
violations through the Michigan Tenure Commission shall
waive his rights to the Grievance Procedure.

B. Seniority

The term "seniority", as hereinafter used, shall be defined as
the total continuous years of professional service to the
Manistee Intermediate School District and calculated from the
last date that pro~essional services were first rendered by
the bargaining unit member. Time spent on approved leave of
absence or layoff shall not be construed as a break in service
nor shall it count toward accrued seniority. There will be
one seniority list maintained on a district-wide basis. This
list will be circulated at the beginriing of the school year to
all employees. The list will include years of experience and
graduate credit hours, and each employee shall review his own
credentials and make known any error to the Superintendent
within twenty (20) work days. In the event two (2) or more
employees have the same length of .service within the district,
seniority will go first to the employee who has had the most
experience outside the district. Should the length of service
both inside and outside the district be the same, then the
employee with the greater number of graduate hours shall be
granted higher seniority.

c. Layoff Procedure

Employees shall be laid off in the inverse order in which they
were hired provided that there is a senior employee available
who is qualified to fill the position of the laid off employee
and provided that, in the event a specific program is
eliminated, causing that employee to be displaced, there is no
other position occupied by a less senior employee for which
that displaced employee is qualified.
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1. The Board, through its agents, will determine the
curriculum and the positions which should be eliminated,
reduced, or continued.

2. If for any reason the Board anticipates a reduction in
staff, it shall, before taking action, consult with the
Association to receive recommendations regarding
priorities and procedures to be followed. Such
recommendations shall not be binding upon the Board, but
will merely serve as suggested guidelines, except that
procedures as outlined by the contract shall be followed.

3. To the extent permitted by law, probationary employees
shall be laid off first by seniority, provided that there
is a tenured employee who is certified and qualified to
perform the duties of the position being vacated by the
probationary employee, unless such position is being
eliminated altogether.

4. If further reduction is necessary, teachers shall be laid
off on the basis of seniority, provided that a: more
senior teacher may be laid off while a less senior
teacher is employed if the more senior teacher is not
certified and qualified to be employed in the specific
position held by the teacher with less seniority or the
specific position to which the Board determines the
teacher with less seniority shall be assigned.

5. Except in cases of emergency, the Board shall give a
minimum of sixty (60) calendar days notice of layoff
prior to the effective date of any reduction in personnel
to the individuals involved. Layoffs may be implemented
at any time of the year.
Laid off personnel-shall not lose vested benefits accrued
during the previous school year.

D. Recall Procedure
The Boar.d shall re-hire employees in the inverse order in
which they were laid off provided that:
The employee is certified and/or qualified to perform the
duties of the position to be staffed as determined by the
Board. An employee shall have fifteen (15) calendar days to
accept or reject an offer of recall. The fifteen (15)
calendar day time period shall begin to run from the date of
receipt of the notice of recall. If an employee does not
accept an offer of recall within the fifteen (15) calendar day
period, this shall conclusively and irrebuttably constitute
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the employee's voluntary resignation from employment unless
the employee had the right to reject the offer of recall
pursuant to the Michigan Teachers' Tenure Act. Notice shall
be given to the employee at the last address furnished by the
employee in writing. Notice shall be sent to the employee by
registered or certified mail, return receipt requested. An
employee may refuse recall to a position which is not at least
equal i-n wages and benefits to the position held prLor to
layoff and remain eligible for recall under "the provis~ons of
this Article.

In recall, professional employees who are on layoff and
under contract with another pub Li.c school district, shall
retain recall rights.
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ARTICLE XVIII
AGENCY SHOP

A. As a condition of employment, an employee who is nota member
of the Association in good standing shall either make
application for membership within thirty (30) days from the
date of commencement of employment or pay a service fee to the
Association. The service fee shall be in a legally
permissible amount not to exceed Association membership dues
and the fee shall be determined in a legally permissible
manner.

B. The parties expressly recognize that the failure of any
professional employee to comply with the provisions of this
Article is just and reasonable cause for discharge from
employment. The Association shall indemnify and save the
Manistee Intermediate School District, its Board of Education,
individual Board members, and Administrative employees,
harmless from any and all costs, liability, demands, claims
and causes of action, including unemployment benefits, witness
costs and attorney fees, or other incidental costs of
prosecution or defense which may result or be related to
enforcement or application of this article, provided:
1. The Employer agrees to give timely notice of such action

to the Association so that the Association can intervene
if it so desires~ and

2. The Employer agrees to cooperate with the Association and
its counsel in making relevant information available at
both trial and appellate levels.
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ARTICLE XIX
COMPLETION OF AGREEMENT

A. The parties acknowledge that during the negotiations, which
resulted in this Agreement, each had the unlimited right and
opportunity to make demands and proposals with respect,to any
subject or matter not removed by law from the area of
collective bargaining and that the understandings and
agreement arrived at by the parties after the exercise of that
right and opportunity are set forth in this Agreement.
Therefore, the Board and the Association, for the life of this
Agreement, voluntarily and unqualifiedly waive the right and
each agrees that the other shall not be obligated to bargain
collectively with respect to any sUbject or matter referred to
or covered by this Agreement. Matters of common concern may
be subject to negotiations during the period of this Agreement
upon request and mutual agreement of both parties.

B. Entire Agreement
This Agreement constitutes the sole and entire existing
Agreement between the parties and supersedes all prior
practices, whether oral or written, and expresses all
obrigations of, and restrictions imposed upon, the District
and the Association. This Agreement is SUbject to amendment,
alteration, or additions only by a SUbsequent written
agreement between and executed by the District and the
Association. The waiver of any brea~h, term, or condition of
the Agreement by either party shall not constitute a precedent
in the future enforcement of all its terms and conditions.

c. Savings
This Agreement is subject in all respects to the laws of the
State of Michigan and the United states with respect to the
powers, rights, duties and obligations of the Board and the
Association. In the event that any provision of this
Agreement shall at any time be held to be contrary to law by
a court of competent jurisdiction from whose final judgment or
decree no appeal has been taken within the time provided for
doing so, such provision shall be void and inoperative, but
all other provisions shall remain in effect for the duration
of this Agreement.
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ARTICLE XX
NO STRIKE PROVISION

The Association agrees that it will not engage in a strike
action or work stoppage as said term is defined by the Public
Employment Relations Act, including any sympathy strikes, against
the Manistee Intermediate School District during the duration of
this Agreement.
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ARTICLE XXI

MISCELLANEOUS PROVISIONS

A. Payroll deductions shall be made available to professional
employees for the following: (a) approved tax-sheltered
annuities; (b) Filer Credit Union; (c) united Fund; (d) union
dues; and (e) employer insurance options. Additional
deductions may be made upon employee request and approval of
Superintendent. Unless court ordered, deductions will not be
made without written approval by the employee.

B. If any provision of the Agreement or any application of the
Agreement to any professional employee or group of
professional employees shall be found contrary to law, then
such provisions or applications shall be deemed null and void
except to the extent permitted by law. All other provisions
or applications shall continue in full force and effect.
Either party may ask to meet and confer relative to these
issues created by law change and resulting agreements could be
placed as addenda to this agreement.

C. Copies of this Agreement shall be printed at the expense of
the Board and one copy shall be presented to each bargaining
unit member now employed-or hereinafter employed by the Board.

D. The Association agrees that any enforcement binding on the
Board is equally binding on the Association and the
professional employees.

E. Probation

All professional employees new to the Manistee Intermediate
School District must satisfactorily complete a probationary
period of four (4) years. As required or permitted by law,
this period may~be reduced or extended for those qualifying
for teacher tenure. All others must complete the four (4)
years. During probation, employees may be terminated in
accordance with the terms of this contract.

F. Part-Time Staff

Part-time professional employees who qualify for membership in
the Association will be paid an hourly pay rate calculated by
dividing the salary for the appropriate step on the Master
Agreement Salary Schedule by the number of normal work hours
for a full-time employee. Said hours will be computed by
mUltiplying the required number of work days per year times



Master Agreement
1994-95;1995-96;1996-97
MISD/MIEA

the scheduled hours of employment for a regular full-time
employee as identified in Article IV of this agreement.

A part-time employee, once employed, will continue to be paid
at their initial step on the salary schedule until that
employee has accumulated work hour experience at MISD that
equals eighty (80%) percent of the hours scheduled for a full
work year, provided, however, that the employee will not be
moved to the next step of the salary schedule until the
beginning of the contract year following the '~ctual
accumulation of the eighty (80%) percent work hours. All
benefits, excluding insurance, but including seniority and
leave, will be earned and/or accumulated on an actual prorated
basis when compared to full-time regular employment for that
classification.

Insurance benefits for part-time employees are addressed under
APPENDIX C, section B.

G. Consolidation

"Consolidation" in this
consolidation annexation,
district.

section shall apply to. the
and/or dissolution of the school

The Employer shall notify the Association if district
consolidation is placed on a Board agenda for action. Prior
to any final action, the Employer shall meet with the
Association for purposes of discussion.

H. If the employer chooses to implement "Site-based Management,"
the managing committee shall have no authority to abrogate the
terms of this Agreement.
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ARTICLE XXII

DURATION OF AGREEMENT

The provisions of this Agreement shall be effective Monday,
August 29, 1994 and shall continue in full force and effect until
the official starting date of the 1997-98 school year.

IN WITNESS WHEREOF, the parties hereto set their hand and
seals this 2?~ day of a,~ / y- 9 Y

tf I

FOR THE MANISTEE INTEill~EDIATESCHOOL DISTRICT BOARD OF EDUCATION:

FOR THE MANISTEE INTERMEDIATE EDUCATION ASSOCIATION:
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APPENDIX A

Comments

MANISTEE INTERMEDIATE SCHOOL DISTRICT
Calendar

1994-95 School Year

Student
Days

Staff
-Days

1994 July 1

July 4-15

1 1

o o

July 18-29 10 10

August 1-26 20 20

August 29 o 1

August 30-31 2 2

September 1-2 2 2

September 5 o o

September 6-30 19 19

October 3-31 20 20

October o 1

November 1-23 17 17

November 24-25 o o

November 28-30 3 3

December 1-16 12 12

December 19-30 o o

1995 January 2-31 22 22

38

PPI/SMI students/staff

Summer Break; teacher
aides must work 1 day
or accept a 232 day
contract for 1994-95

End summer schedule,
August 26

orientation Day; 183·
day staff begins

TMI students return; All
students/staff

Labor Day

Inservice Day -
----Date to be determined

Thanksgiving Break

Christmas Break



Master Agreement
1994-95;1995-96;1996-97
MISD/MIEA

February 1-28 20 20

March 1-31 23 23

April 3-7 0 0

April 10-13 4 4

April 14 1 1

April 17-28 10 10

May 1-26 20 20

May 29 0 0

May 30-31 2 2

June 1-5 3 3

June 6 1 1

June 7-30 18 18

spring Break

Dismiss 11:00 a.m. -
Good Friday

Memorial Day

Last day for TMI
students, June 5

First day of summer
schedule for PPI/SMI
students; Records Day
for 183 day staff
(including PPI/SMI
teachers)

PPI/SMI students/staff,
First contract day
summer staff, June 7

Totals (July 1, 1994 - June 30, 1995)

180 Days
230 Days
183 Days

49 Days

"TMI Students
PPI/SMI Students
Professional staff (Master Agreement)
Summer Contracted Staff

NOTE: Maximum workdays, excluding make-up "Act of God" days, shall be 183 for
Special Services staff and teachers.
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Comments

MANISTEE INTERMEDIATE SCHOOL DISTRICT
Calendar

1995-96 School Year

Student
Date Days

Staff
Days

1995 July 3 - a
July 14

o

July 17 - 31 11 11

August 1 - 25 19 19

August 28 0 1

August 29 -31 3 3

September 1 1 1

September 4 o o

September 5-29 19 19

October 2-31 21 21

October Date o 1

November 1-22 16 16

November 23-24 o o

November 27-30 4 4

December 1-22 16 16

December 25-
January 2

a o

1996 January 3-31 21 21

February 1-29 20 20

February?? o o

40

Summer Break
No studentsjstaf£

PPI/SMI students/staff

PPI/SMI students/staff
End summer schedule
August 25

orientation Day; 183
day staff begin

TMI students return
All students attend

Labor Day

Inservice Day -
Date to be determined

Thanksgiving Break

Christmas Break

February Break
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March 1-29 21 21

April 1-5 0 0

April 8-30 17 17

May 1-24 18 18

May 27 0 0

May 28-30 3 3

May 31 0 1

Summer, 1996 Schedule
June 3-28 20 20

Spring Break

Memorial Day

Last day for TMI
students, May 30

Records Day
Last workday for 183
day staff

First day of summer
schedule for PPI/SMI
students/staff

Totals (July 1, 1995 - June 30, 1996)

180 Days
230 Days·
183 Days

50 Days

TMI Students
PPI/SMI Students
Professional staff (Master Agreement)
Summer Contracted Staff

NOTE: Maximumwoxkdays, excluding make-up "Act of God" days, shall be 183 for
Special Services staff and teachers.
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MANISTEE INTERMEDIATE SCHOOL DISTRICT
Calendar

1996-97 School Year

student
Days

staff
Days Comments

1996 July 1-12 o o Summer Break

July 15-31 13 13

September 2 o -0 Labor Day

September 3 o 1 orientation Day; 183
day staff begins

September 4-30 19

October 1-31 22

October 0

November 1-27 19

November 28-29 0

December 2-20 15

December 23 -
January 3 0

1997 January 6-31 20

February 3-28 20

March 3-31 21

April 1 -4 4

April 7-11 0

April 14-30 13

19 TMI students return;'
All students/staff

22

1 Inservice Day -
Date to be determined

19
o Thanksgiving Break

15

o Christmas Break

20

20

21

4

o Spring Break

13
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May 1-23 17 17

May 26 0 0

May 27-30 4 4

June 2-9 6 6

June 10 1 1

Summer, 1997 Schedule
June 11-30 14 14

Memorial Day

Last day for TMI
students, June 9

First day of summer
schedule for PPI/SMI
students; Records Day
for 183 day staff
(inclUding PPI/SMI
teachers)

PPI/SMI Students and
Staff

Totals (July 1. 1996 - June 30. 1997)

180 Days
230 Days
183 Days

49 Days

TMI Students
PPI/SMI Students
Professional Staff (Master Agreement)
Summer Contracted Staff

NOTE: Maximum workdays, excluding make-up "Act of God" days, shall be 183 for
Special Services staff and teachers.

The parties shall meet when LEA calendars are set and review
the calendars proposed in this contract. Adjustments may be made
by mutual agreement to better serve students.
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APPENDIX B

SALARY SCHEDULE & OTHER PROVISIONS

EXPERIENCE
1994-95

0.0 $25,723

2.0 $27,863

5.0 $31,073

10.0 $36,423

15.0 $39,098

20.0 $39,098

25.0 $39,098

1995-96
.0.0 $26,623

2.0 $28,763

5.0 $31,973

10.0 $37,323

15.0 $39,998

20.0 $39,998

25.0 $39,998

1996-97
0.0 $27,273

2.0 $29,453.

5.0 $32,723

10.0 $38,173

15.0 $40,898

20.0 $40,898

$40,89825.0

MA or
BA+20 BA+30

$26,223 $28,813

$28,363 $31,353

$31,573 $35,163

$36,923 $41,513

$39,598 $44,053

$39,598-- $47,228

$39,598 $50,403

$27,123 $29,713

$29,263 $32,253

$32,473 $36,063

$37,823 $42,413

$40,498 $44,953

$40L498 $48,128·

$49i4-98--- $51,303

. --
$27,72~ $30,363

$29,9~3 $32,963

$33,223 $36,863

$38,673 $43,363

$41,398 $46,613

$41,398 $49,863

$41,398 $53,113

MA+20 or
MA!50

$29,313

$31,853

$35,663

$42,013

$44,553

$47,728

$50,903

$30,213

$32,753

$36,563

$42,913

$45,453

$48,628

$51,803

$30,863

$33,463

$37,363

$43,863

$47,113

$50,363

$53,613

MA+30 or
MA!60

$29 ,.~13

$32,353

$36,163

$42,513

$45,053

$48,228

$51,403

$30,713

$33,253

$37,063

$43,413

$45,953

$49,128

$52,303

$31,363

$33,963

$37,863

$44,363

$47,613

$50,863

$54,113

1. The salary schedule shall become effective on the first
scheduled work day of the regular school year, providing a
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ratified contract is effective for that year. Proof of
semester hours qualifying for added salary must be presented
prior to the first pay of the contract year in order to be
effective during that contract year. "MA/50" identifies MA
programs requiring 50 hours. "MA/60" identifies an earned
10 hours of qualifying coursework after and beyond the
"MA/50 ~"

2. Full experience may be allowed on schedule for school expe-
rience outside the Manistee Intermediate School District.
Up to five (5) years may be allowed on salary schedule for
employment requiring a college degree and providing experi-
ence related to the position for which the professional
employee will be hired.

3. "Per diem" shall be defined as the employee's present sala-
ry, per above schedule, divided by the number of work days
as specified in the regular work year under Article IV.
Employees under contract to work at a MISD summer program
will be paid their per diem for each day worked beyond the
regular work year.
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APPENDIX C

INSURANCE BENEFITS

section A

The employer agrees to provide each full time professional
employee the MESSA-PAK Plan as specified below for a full twelve
(12) month period. The cost of the plan to the employer, includ-
ing any employee selected options provided by the carrier or
under a--cafeteria plan, shall not exceed in 1994-95 $510.47 for
employees needing health insurance (Plan A) and $180.00 for
employees having health insurance through another source (Plans
B, C, 0, and E).

Any contribution exceeding the employee's subsidy shall be
payroll deducted. An open enrollment period shall be provided
whenever contribution sUbsidy amounts change for the groups as
allowed by the carrier.

Plan A: For employees needing health insurance

Health Super Care 1

Negotiated Life $30,000 AD&D

Vision VSP-2

Dental 100X:80/?0/80: $1,800 ortho. cap

COST: $473.61

Plan B: For employees not needing health insurance

Negotiated Life $30,000 AD&D

Vision VSP-2

Dental 100X:80/80/80: $1,800 ortho. cap

COST: $84.90

Only those bargaining unit members who have health insurance
through another source may enroll in Plan B. The bargaining
unit member must sign a waiver of health coverage form
certifying that they are indeed covered elsewhere and that
they are waiving coordination of benefits coverage with the
other plan. In doing so, they may then apply the difference
in cost between Plan A and maximum toward Cafeteria options
and/or an approved 403-b tax-deferred annuity plan.
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Plan C: For employees not needing health insurance nor dental
insurance

Negotiated Life $30,000 AD&D

Vision VSP-2

COST: $18.93

Only those bargaining unit members who have dental care
through another source may enroll in Plan C. The bargaining
unit member must sign a waiver of dental coverage form
certifying that they are indeed covered elsewhere and that
they are waiving coordination of benefits coverage with the
other plan. In doing so, they may then apply the difference
in cost between Plan C and maximum toward Cafeteria options
and/or an approved 403-b tax-deferred annuity plan.

Plan D: For employees not needing health insurance nor vision
insurance

Negotiated Life

Dental

$30,000 AD&D

100X:80/80/80: $1,800 ortho. cap

COST: $71.37
Only those bargaining unit members who have vision care
through another source may enroll in Plan C. Plan C enrol-
lees must sign a vision care waiver form verifying that they
are waiving their coordination of benefits with the other
plan. In doing so, they may apply the difference in cost
between Plan 0 and maximum toward the Cafeteria options
and/or an approved 403-b tax-deferred annuity plan.

Plan E: For employees not needing health insurance nor vision
nor dental insurance

Negotiated Life $30,000 AD&D

Only those bargaining unit members who have both dental and
vision care through another source may enroll in Plan E.
Plan E enrollees must sign a dental and vision care waiver
form-verifying that they are indeed covered elsewhere and
that they are waiving coordination of benefits with the
other plan. In doing so, they may apply the difference in
cost between Plan E and maximum toward Cafeteria options
and/or an approved 403-b tax-deferred annuity plan.

COST: $5.40
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Section B
The employer agrees to provide each part time professional

employee the MESSA Plan identified below (Plan F) for a full
twelve (12) month period for the professional employee and/or
his/her entire family. The employer's subsidy shall be limited
and calculated as determined in Article XXI.

All part-time employees scheduled to work fifty (50%)'
percent or more of a normal working schedule shall be eligible
for negotiated insurance benefits under the following guidelines:

1. Employees working fifty (50%) percent to seventy-nine
(79%) percent are eligible for:

a. Single subscriber rate or
b. A prorated portion of full-family or member and

spouse/child.

2. Employees working eighty (80%) percent or more are
eligible for one hundred (100%) percent of negotiated
insurance benefits~vailablef-Or full-time employees.

Part-time employees who have health insurance through
another source shall be provided with an amount equal to that
provided under section A of this Appendix, prorated to their
actual percentage of full-tim~ regular employment.

Plan F: Super Care 1
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section C

CAFETERIA PLAN

The employer may develop a Cafeteria Plan under IRS section
125. Such a plan shall include:

1. Group term life insurance (Section 79 of the Code),

2. Accident or health plan coverage (Sections 105 and 106
of the Code) and options provided by carrier,

3. Participation in a cash or deferred arrangement (Sec-
tion 401(k) of the Code),

4. Coverage under a short-term/long-term disability plan.
See Prop. Treas. Reg. sl.125-2, Q/A 4(a) (2),

5. Coverage under an accidental death and dismemberment
policy. See Prop. Treas. Reg. 51.124-2, Q/A 4(a) (2);
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APPENDIX D

MILEAGE PAYMENT

Professional employees who travel by car in the performance
of their duties shall be reimbursed at the rate per mile permit-
ted by the IRS as non-taxable in the tax year immediately preced-
ing the contract year. ~
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APPENDIX E

TUITION REIMBURSEMENT

·since the Board and the Association support the principle of
continuing training of professional employees, the Board shall
pay up to fifty ($50.00) dollars per earned credit hour for on
and/or off campus graduate work. These classes shall have"prior
approval of the administration and shall be applicable to the
professional employee's job and/or toward completion of an
advanced degree in his/her field or one approved by the employer.
It is agreed that these classes shall not include those required
to maintain certification.
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APPENDIX F
MANISTEE INTERMEDIATE SCHOOL DISTRICT STAFF EVALUATION

Name of Employee ------------- Posi tion, _ Date ----

I I I >-- 1
1 :>-,1 "~I ~ I
I ~ I ~I ~ I

~ I t: I ~I ~ I
.~ I ~ I el.~ I

~ I .~ 1 ; ~ ~ I
I ~ I ~ I ~ r-ll ~ I

L-. ~ I~I~I~I~I_~

Comments will be written for each area marked
"needs improvement" or "unsatisfactory".

I. EFFECTIVE COMMUNICATION I I I I I
A. Intermediate Administrators and Teachers 1---1---1---1---1B. Local Administrators and Teachers 1---1---1---1---1C. Parents 1---1---1---1---1D. Students 1---1---1---1---1E. Diagnostic Reports are Understandable 1---1---1---1---1F. Written Recomnendations are Realistic 1 1 I I I

and Helpful 1---1---1---1---1
G. Ability to Interpret Students Needs to 1 I I I 1

School Personnel and Parents 1---1---1---1---1H. Other Written Material Pertinent and Useful 1---1---1---1_,_1
COMMENTS:

.-

~ -~ ..

II. PERSONAL TRAITS 1 1 I 1 1
A. Dependability 1---1---1---' 1___ 1B. Adaptability 1---1---1---1---1C. Appropriate Grooming 1---1---1---1---1D. Cooperation 1---1---1---1---1E. Self-Motivation 1---1---1---1---1COMMENTS:
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I >, ::J
I 4J H rl>, C 0 .Q

H I Q) 4J lU0 E 0 0~ I Q) lU ·rlo > \+..4 ,-{
10 I 0 (J) 0.

\+..4 H 'rl 0.
Ul I~ ~'l ~ -<• ..-i 10~ I ~H

(J) 4J
10 C 0
(J) z ~ z

Comments will be written for each area marked
"needs improvement" or "unsatisfactory".

II. PROFESSIONAL TRAITS
A. Knowledge of Field

1. Diagnostic Skills
2. Intervention Strategies
3. Knowledge of Materials/Resources

B. Professional. Growth
1. Knowledge of Current Research and Trends
2. Knowledge of Current Laws Ciud Ouideitf1e~

C. Confidentiality
D. Follows Existing Procedures

COMMENTS:

I I I - I 1
1_'_1_'_1-
1_1_1_1_1-
'_1_1_'_1_
'_1_1_1_1-
·1_1_1_1_1_
1_1_1_1_1-
i__i ._'j _-_1 __ '1__
1_1_1_1_1-
I_I_I_I_J_

IV.
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I I I I >.. I Q)

I I I ~I
\...<

I rl>.. 0 D
I I H I ~I +J I co

0 o u
Comments will be written for each area marked I Q) I +J I ~I co I 'rl

> U ~ M

"needs improvement" or "unsatisfactory". I ·rl I ttl I 21 (fl I
0..

+J ~ 'rl 0..

I o I (fl I (fl 0.1 +J I .ct:
Q) ·rl '0 E ttl

I ~ I +J I ~ HI (fl I +J~ ttl c 0

I w I (f) I z I ::> I z

V. INSTRUCTIONAL METHODS II 1 I I
A. Appropriate Objective 1 1 1 1 1 _
B. Motivational Techniques 1 1 1 1 1 _
C. Classroom Control (for Example, Efficient I· 1 I I I

Classroom Organization, Limitations (Rules) I I I I I
Clearly Defined and Consistently Maintained, I I I I I
Demonstrates a Sense of Direction. Etc.) 1 1 1 1 1 _

D. Uses Time Wisely (For Example, Smooth I 1 I I I
Transitions Between Activities, Appropriate I 1 1 I I
Scheduling of Activities in the Classroom 1 1 1 I I
etc. 1__ 1__ 1__ 1_1_1

E. Sensitivity to Students Needs (For Example: I I I 1 I i
Respectful and Courteous, Genuine Interest and 1 1 II I I
Concern, Supportive, Positive, Fair, etc.) I I I I I 1

F. Organizes Instruction Based on IEPC I I 1 1 I I
Recommendations 1 1 1 __ 1 1 __ 1

G. Implements Support Service Recommendations 1 1 1 1 1 1

COMMENTS: i

II. OVERALL RATING

Effective __ Satisfactory Needs Improvement ___ Unsatisfactory

Signature of Employee _ Da te _

Signature of Immediate Supervisor -------
Date _
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APPENDIX G

GRIEVANCE REPORT FORM

1. Imrned.Adm.Suparvisor
2. Superintendent
3. Association
4. Grievant

Grievance # Distribution of Form:

MANISTEE INTERMEDIATE SCHOOL DISTRICT
Submit in Duplicate to Immediate Adm.
Supervisor

Building Assignment Name of Grievant(s)

Type of Grievant(s): (Circle) Date Filed

Individual - Individual and MIEA - MIEA

LEVEL ONE

A. Date Cause of Grievance Occurred

B. 1. statement of Grievance

2. Relief Sought

Signature Date
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c. Disposition by Immediate Administrative Supervisor

Signature - Immediate
Administrative Supervisor

Date

D. position of Grievant(s) and/or Association

Signature Date
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LEVEL TWO

A. Date Received by Superintendent or Designee

B. Disposition of Superintendent or Designee

Signature Date

c. Position of Grievant(s) and/or Association

Signature Date

LEVEL THREE

A. Date Received by Board of Education or Designee

B. Disposition by Board

Signature Date
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