
EXTENSION AGREEMENT BETWEEN
AFSC&ME LOCAL 1917 (STA)

AND
MACOMB COMMUNITY COLLEGE

1. Macomb Community College and AFSC&ME 1917 (Supervisory/Technical
Association) agree that the collective bargaining agreement for the term
January 1, 1989, through Deceinberji, 1991, shall be extended through
December3i, 1992, except as provided below.

2. ARTICLE XIV COMPENSATION

A. Effective January 1, 1992, the salary levels, ranges (minimums and
maximums), and steps shall be as set forth in Appendix A (attached).
Each new Union position shall be assigned a salary classification which
shall be reviewed with the Union Chapter Chairperson prior to
implementation by management.

B. Employees hired into the bargaining unit during 1992 shall be
assigned a step (from "0" minimum to "30" maximum) established by
equating their related prior work experience at two-thirds (2/3) step
per one (1) year of experience, rounded (up from .5, down from .499).

C. Except as provided in D. below, each employee's 1992 annual salary
shall be determined by placement on a step (from "0" minimum to "30"
maximum) computed by adding the number of years of adjusted bargaining
unit seniority s/he has attained as of December 31, 1991, equated at
one (1) step per one (1) year to the number of years of related non-
bargaining unit experience equated at two-thirds (2/3) step per one (1)
year of experience, rounded (up from .5, down from .499). The salary
for each step, by level, is represented on the salary schedule set
forth in Appendix A.

D. If prior to increase on January 1, 1992, an employee's salary
exceeds the salary figure shown on the 1991 schedule at his/her new
step for 1992, the employee shall not receive the salary shown on the
schedule for 1992. Instead, that employee's salary will be increased
by a factor of 1.0217.

3. Paragraph 2 of this agreement shall be opened for further negotiation
if the amount of Fiscal Year (FY) 1992-93 state aid provided to the
College exceeds the FY 1991-92 state aid by more than 3.15%. State aid
money needed to fund the increase in the rate of pension contribution
beyond 11.28% for FY 1992-93 shall not be included in the calculation.

4. The parties agree to study means for containing the cost of health
insurance. It is understood, however, that it is not the intent of
this agreement to reduce such benefits during this extension.

FOR THE COLLEGE:

Margaret /WacTav i sh

FOR THE UNION:

Dennis Nowakowski
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APPENDIX A (1992)
SALARY SCHEDULE

AFSC&ME LOCAL 1917 (STA)

MINIMUM

MAXIMUM

STEP

0
1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

STA

20,
20,
20,
21,
21,
21,
22,
22,
22,
23,
23,
23,
23,
24,
24,
24,
25,
25,
25,
26,
26,
26,
27,
27,
27,
28,
2S,
28,
29,
29,
29,

LEVEL
1

iaa.
505.
821.
138.
455.
771.
088.
405.
721.
038.
355.
671.
988.
305.
621.
938.
255.
571.
888.
205.
522.
838.
155.
472.
788.
105.
422.
738.
055.
372.
638.

42
10
78
46
14
82
50
18
86
55
23
91
59
27
95
63
31
99
68
36
04
72
40
08
76
44
12
81
49
17
85

STA

23,
23,
23,
24,
24,
24,
25,
25,
25,
26,
26,
26,
27,
27,
27,
28,
2S,
28,
29,
29,
29,
30,
30,
30,
31,
31,
31,
32,
32,
32,
33,

LEVEL
2

157.
493.
830.
166.
503.
839.
176.
512.
849.
185.
522.
858.
194.
531.
867.
204.
540.
877.
213.
550.
886.
223.
559.
896.
232.
569.
905.
242.
578.
915.
251.

30
78
25
72
20
67
14
62
09
56
04
51
99
46
93
41
88
35
83
30
77
25
72
19
67
14
61
09
56
03
51

STA

26,
26,
26,
27,
27,
27,
28,
28,
29,
29,
29,
30,
30,
30,
31,
31,
32,
32,
32,
33,
33,
33,
34,
34,
35,
35,
35,
36,
36,
36,
37,

LEVEL
3

126.
500.
875.
249.
624.
998.
373.
747.
122.
496.
871.
245.
620.
994.
369.
743.
118.
492.
867.
241.
616.
990.
365.
739.
113.
488.
862.
237.
611.
986.
360.

18
67
17
66
15
64
13
62
12
61
10
59
08
58
07
56
05
54
03
53
02
51
00
49
98
48
97
46
95
44
94

STA

29,
29,
29,
30,
30,
31,
31,
32,
32,
32,
33,
33,
34,
34,
34,
35,
35,
36,
36,
37,
37,
37,
38,
38,
39,
39,
39,
40,
40,
41,
41,

LEVEL
4

095.
511.
928.
345.
761.
178.
595.
012.
428.
845.
262.
678.
095.
512.
929.
345.
762.
179.
595.
012.
429.
846.
262.
679.
096.
512.
929.
346.
763.
179.
596.

07
78
50
21
92
63
35
06
77
48
20
91
62
34
05
76
47
19
90
61
32
04
75
46
18
89
60
31
03
74
45

STA LEVEL
5

32,063.
32,507.
32,950.
33,393.
33,837.
34,280.
34,723.
35,167.
35,610.
36, 053.
36,496.
36, 940.
37, 383.
37,826.
38,270.
38,713.
39,156.
39,600.
40,043.
40,486.
40,929.
41,373.
41,816.
42,259.
42,703.
43,146.
43, 589.
44,032.
44,476.
44,919.
45,362.

96
25
55
85
15
44
74
04
33
63
93
22
52
82
12
41
71
01
30
60
90
19
49
79
08
38
68
98
27
57
87
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ARTICLE I PURPOSE AND INTENT

A. The general purpose of this Policy is to set forth terms and
conditions of employment and to promote orderly and peaceful labor
relations for the mutual interest of the Employer, Macomb Community
College and AFSC&ME Council 25, Local 1917.

B. The parties recognize that a sound educational program as it
affects the best interest of the college district, its students,
and its employees is a primary objective.

C. To these ends, the Employer and the Union encourage, to the fullest
degree, friendly and cooperative relations between the respective
representatives at all levels.

ARTICLE II DEFINITION OF TERMS

For the meaning of terms used in this document, see Appendix B attached
hereto.

ARTICLE III RECOGNITION

A. Section II of Act 335, Public Acts of 1947, as amended in Case No.
R75 C-100, April 24, 1975, by the State of Michigan Labor
Mediations Board, the Board of Trustees of Macomb Community
College, herein referred to as the Board, does hereby recognize
Metropolitan Council 25, American Federation of State, County &
Municipal Employees, AFL-CIO, Local 1917, hereinafter referred to
as the Union, as the sole and exclusive bargaining representative
of all the employees covered in the bargaining unit as hereinafter
described in Appendix A for the purpose of collective bargaining
with regard to wages, hours and conditions of employment.

B. This Agreement shall cover those employees performing work in the
classification contained in Appendix A attached hereto and made a
part hereof. Such employees shall constitute the bargaining unit
covered by the Agreement. All other employees of the College, not
specifically covered by this Agreement, are hereby excluded.

C. Placement of a new position within or removal of an existing
position from the Union shall result from action by the College
President upon the recommendation of the Placement Committee. The
Union Chapter Chairperson will be a member of the Committee.

D. This Agreement constitutes the total understanding between the
parties and it shall not be added to, subtracted from, or changed
except as mutually agreed by the parties, insofar as it relates to
wages, hours and working conditions.



ARTICLE III RECOGNITION (Continued)

E. This agreement shall become effective only after ratification by a
majority of Union Employees 1n the bargaining unit (as above
described) who vote at the ratification meeting. Such ratification
shall be certified In writing by the Union to the Board of
Trustees. Upon ratification as above described and ratification by
the Board of Trustees, all employees in the bargaining unit shall
be bound by all of the terms and conditions of the Agreement and
this Agreement shall supersede and replace any Individual policies
or agreements either written or not, or any Individual agreement
either written or not.

F. The Union, its officers, agents and members agree that, so long as
this Agreement is in effect, there shall be no strike, sit-downs,
slow-downs, stoppage of work, boycott, or any unlawful acts that
interfere with the College's operations; and that public safety
officers who are members of this Union shall not refuse to cross
picket lines. Any violation of the foregoing may be made a subject
of disciplinary action and damage action, and this provision shall
not be by way of limitation on the College's right to any other
remedy under law for such violation. This section shall not be
subject to the Grievance Procedure under this Agreement or the pro-
visions of Article VIII.A. of this Agreement.

G. The Union Chapter Chairperson shall initiate a request for a Union
meeting with the President of Macomb Community College. Such
request shall indicate the time, date and purpose of such proposed
meeting. It shall be within the President's discretion to approve
such requests.

H. Proper negotiations and the administration of collective bargaining
entail expenses which are appropriately shared by all employees who
are beneficiaries of such Agreements. In the event an employee
shall not join the Union and execute an authorization for full dues
deduction, such employee shall, as a condition of continued employ-
ment by the Board, execute an authorization for the deduction of.a
service charge representing that employee's proportionate share of
such negotiations, contract administration and maintenance expenses
which shall be forwarded to the Union Treasurer. Such fees shall
be uniformly assessed and paid in like amount by each employee
covered in the bargaining unit. The Union Treasurer shall notify
the Board in writing no later than thirty (30) days in advance of
any change in the amount to be deducted for such expenses. In the
event such authorization 1s not signed for in a period of thirty
(30) days following successful completion of the probationary
period, the Board agrees that 1n order to effectuate the purposes
of the Public Employment Relations Act and this Agreement, the
services of such employee shall be discontinued. Such employee or
employees shall be notified of the termination of their services
immediately upon the expiration of the thirty (30) day period
mentioned above, such termination to be effective thirty (30) days
following notification. The College Vill initially inform proba-
tionary employees of the provision. This termination shall not be
subject to the provisions of Article VIII or Article X of this
Agreement.

- 2 -



ARTICLE III

I. Hold Harmless

RECOGNITION (Continued)

If at the end of the thirty (30) day period the employee receiving
the termination notice pursuant to Article III.H. shall then be
engaged in pursuing any legal remedies contesting the discharge
under this provision before a court of competent jurisdiction, such
employee's services shall not be terminated until such time as such
employee or employees have either obtained a final decision as to
the validity or legality of said discharge, or said employee or
employees have ceased to pursue the legal remedies available to
them by not making a timely appeal of any decision rendered in said
matter by a court of competent jurisdiction. The American Feder-
ation of State, County and Municipal Employees, Local 1917 agrees
to reimburse the employee for the amount of money deducted by the
College and paid to the American Federation of State, County and
Municipal Employees, Local 1917 which deduction is determined to be
illegal or improper or is in excess of a proper deduction. The
American Federation of State, County and Municipal Employees, Local
1917 further agrees to indemnify and hold harmless the College,
employees, and members of the Board of Trustees from any and all
liabilities, losses, claims, damages, or expenses arising out of
the discharge of any employee as a result of action taken by the
Board of Trustees pursuant to Article III, Section H, including but
not restricted to all sums that may be awarded an employee by a
court of competent jurisdiction, without any limitation as to point
of time or amounts involved.

J. Management Rights

The Board, on its own behalf and on behalf of the electors of the
Board, hereby retains and reserves unto itself, subject to the col-
lective bargaining rights of its employees with respect to wages,
hours, and other terms and conditions of employment as expressed in
Act 379 of the Michigan Public Acts of 1965, and to the limitations
described in the specific and express terms of this collective bar-
gaining Agreement, all powers, rights, authority, duties and re-
sponsibilities conferred upon and vested in it by the laws and the
constitutions of the State of Michigan, and of the United States,
including but without limiting the generality of the foregoing, the
right:

1. To the executive management and administrative control of the
College and its properties and facilities, and to direct the
work and activities of its employees while they are on duty;

2. To hire all employees, determine their qualifications, and the
conditions for their continued employment, or their disci-
pline, demotion or discharge, and to promote and transfer all
such employees;

- 3 -



ARTICLE III RECOGNITION (Concluded)

J. Management Rights (Concluded)

3. To establish reasonable rules and regulations, not in conflict
with this Agreement, as it may from time to time deem best for
the purpose of maintaining order, safety, and/or effective
operation of the College's properties and facilities, and
after advance notice hereof to the Union and the employees, to
require compliance therewith;

4. To determine the methods, means and number of personnel by
which operations are to be conducted; the equipment and proce-
dures to be used; the schedule of duties for each work assign-
ment, and the starting and quitting time and the number of
hours to be worked on each shift. If required by management,
equipment necessary for the performance of duty shall be
provided;

5. Maintain efficiency of operations and take such actions as may
be necessary to carry out the missions of the Employer in
cases of emergencies.

The exercise of the foregoing powers, rights, authority,
duties and responsibilities by the Board, the adoption of
policies, rules, regulations and practices in furtherance
thereof, and the use of judgment and discretion in connection
therewith shall be limited only by the specific and express
terms of this Agreement and then to the extent such specific
and express terms hereof are in conformance with the Consti-
tution and Laws of the State of Michigan and the Constitution
and Laws of the United States.

K. Both the College and the Union declare commitment to equal
employment opportunity, and of non-discrimination in the provision
of all services and in the administration of this contract. There-
fore, 1t is declared jointly that there will be no discriminatory
practices based upon race, creed or religion, color, sex (including
sexual harrassment), marital status, national origin, age or
handicap.

Further, the College and the Union jointly undertake to comply
fully with all applicable federal, state and local laws relating to
equal employment opportunity and non-discrimination in fulfilling
their obligations under the terms of this contract.

- 4 -



ARTICLE IV CONDITIONS OF EMPLOYMENT

A, Vacancies

1. Discrimination

All positions shall be filled without discrimination or
preference as to age, sex, race, color, religion, country of
origin or ancestry, marital status, political beliefs, member-
ship, participation in, or association with, the activities of
any professional organization.

2. Posting Vacancies

The Director of Personnel Administration shall prepare,
publish, and distribute to all Union members all notices of
vacancies in the Union, except vacancies under the provisions
of Article V.B.3. Notices of vacancies shall incorporate a
job description. All posted vacancies shall remain open for
at least ten (10) working days. In the event the position is
not filled, notification will be provided to the applicants.

3. Preference in Hiring

When a Union position is vacant and is to be filled, pref-
erence for filling said position will be given to those Union
employees whose qualifications, such as academic preparation,
occupational experience and ability, are equivalent to other
applicants. In the event that a Union member is not the suc-
cessful applicant, the Union upon written request will have
available for its inspection the qualifications of said
applicant.

4. Vacancies in Specially Funded Programs

Notices of vacancies created through specially funded programs
shall be distributed to all bargaining unit members.

5. Reply in Writing

a. Bargaining Unit members who apply for and are deemed "not
qualified" for the posted position shall be notified in
writing by the Employee Relations Office as soon as the
"not qualified11 determination is reached.

b. Those employees who apply for another position within the
College shall be notified in writing when a decision has
been made that they have not been accepted. They shall
have the opportunity, upon request, to learn why they did
not receive the position from an Administrative member of
'the Hiring Area/Department in an oral and/or written
manner. Such request for a written response shall be
made in writing after the vacancy has been filled by the
Board of Trustees and such written explanation shall be
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ARTICLE IV CONDITIONS OF EMPLOYMENT (Continued)

5. Reply in Writing (Concluded)

b. (Concluded)

furnished within five (5) working days after the written
request is received,

6. Screening Committee

When hiring personnel to fill a bargaining unit position, the
College shall appoint a screening committee. The hiring
administrator shall appoint at least one member of the
bargaining unit to serve on the screening committee. The
Chapter Chairperson shall be notified of the bargaining unit
member selected to serve on the screening committee.

B. Physical Examinations

1. Pre-Ercployment

Prior to employment, all Union employees shall present
evidence of having completed satisfactorily a physical exami-
nation by the College physician at College expense.

2. Impaired Ability

The College may require an employee to submit to a physical or
mental examination by an appropriate physician, selected by
the College and at College expense, when the Vice President
for Employee relations has reason to believe that such
employee is suffering from physical and/or mental illness or
disability sufficiently serious to impair his/her ability to
fulfill properly the duties and responsibilities of his/her
position, or when the employee claims to be unable to perform
assigned work because of illness or disability. Said
examination and subsequent report shall cover only the
specific problem in question. The employee shall have the
right to appeal the findings of such examination and submit
findings from a physician of employee's choice at employee's
own expense.

If there is a dispute between the findings of the two (2)
physicians, the employee or the employer shall have the right
to request a third examination. In the absence of a mutually
agreeable specialist (agreeable to the employer and the
employee), this examination shall take place at one of the
following hospitals: Ford Hospital; University of Michigan,
Ann Arbor; Detroit Medical Center; or Mount Clemens General.
The cost of this examination shall be shared equally by the
College and the individual employee. The results of this
third examination shall be binding upon the employee, the
Union and the College.
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ARTICLE IV CONDITIONS OF EMPLOYMENT (Continued)

B. Physical Examinations (Concluded)

3. Other

A doctor's statement may be required attesting to an
employee's fitness to return to work under the following
circumstances:

a. After an illness of five (5) or more consecutive working
days.

b. After surgery.

c. After hospitalization.

d. Upon return from Workers' Compensation.

e. Upon return from Medical Leave of Absence.

Such statement shall be provided by a licensed and practicing
physician whose report shall be sent to the Director of
Personnel Administration.

C. Appearances Before the Board of Trustees

1. Discussion Shall Be Before the Board as a Body

The discussion of personal petitions and/or grievances with
individual members of the Board of Trustees is to be discour-
aged: discussions of such matters with the Board shall be
before the Board as a body, and shall take place only after all
other avenues of recourse have been exhausted, and only in
accordance with the provisions set forth in the following
paragraph.

2. When an Employee May Appear Before the Board

An employee may appear before the Board of Trustees only after a
written request stating the reasons for such appearance has been
presented through established administrative channels to the
Board of Trustees and after the Board of Trustees has agreed
that the reasons stated therein warrant such an appearance.

3. Items requested by the Union Chapter Chairperson shall appear on
the Board agenda provided written notification of the nature of
such items is submitted to the College President's office by
noon, ten (10) working days preceding a regularly scheduled
meeting.
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ARTICLE IV CONDITIONS OF EMPLOYMENT (Continued)

D. Compensation

1. Promotion Compensation

Internal Employees who are promoted to a higher classification
shall receive not less than the difference between the minimum
of the classification that they are leaving and the minimum of
the new classification. If a person accepts a job with a lower
pay rating, his/her salary shall be determined on a
re-evaluation of his/her applicable training and experience but
shall not exceed the maximum salary posted for that position,
except as specified in Article Y.B.3.

2. Temporary Assignments

Administration may temporarily assign an employee to another
position for a period not to exceed ninety (90) days.
Compensation for such transfer will be in accordance with
Article XIV.E. and Article XIV.F.

3. Overtime

a. Available overtime shall be first offered to full-time
employees within a Department before being offered to
part-time employees providing the full-time employee is
capable of performing the work.

b. Overtime compensation shall be paid at time and one-half
for hours over 7-1/2 in one day and 37-1/2 in one week,
except as limited by Article IV.F.2.a. Saturdays as such
will be paid at time and one-half. Double time will be
paid for Sundays and triple time for holidays.

c. Employees on other than a Monday thru Friday work week
shall be paid overtime on their 6th and 7th day as per the
Saturday and Sunday pay in the above paragraph.

d. Time paid shall be considered as time worked for the
computation of overtime.

5. Compensatory Time

a. Compensatory time will be equal to one and one-half (1-1/2)
hours for every one hour of overtime worked.

b. The compensatory time must be taken during the same pay
period as when the overtime is worked or during the
following pay period. Compensatory time worked must be
recorded on the employee time card for the time period
worked. Compensatory time taken must be recorded on the
employee time card when taken. If compensatory time 1s not
taken, the employee shall notate a time card to receive
overtime pay.
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ARTICLE IV CONDITIONS OF EMPLOYMENT (Continued)

0. Compensation (Concluded)

5. Compensatory Time (Concluded)

c. It shall be the option of the employee to choose between
overtime pay (time and one-half) and compensatory time;
however, if the administrator determines that compensa-
tory time cannot be granted, the employee will accept
overtime pay for extra hours worked.

d. The Supervisor shall determine when the compensatory time
may be taken within the time specified in "a" & Mb" above.

6. Minimum Call-In Time

Minimum call-in time shall be paid two (2) hours of overtime
pay. This provision does not apply to hours worked which
directly connect with an employee's regular shift and which
could extend that shift by an earlier starting or later quitting
time.

E. Job Descriptions

Official job descriptions shall be developed for each position within
the Union by the Director of Personnel Administration. Procedures
and formats for preparation of job descriptions of Union positions
shall be distributed by the Director of Personnel Administration.
Job descriptions shall include titles that accurately reflect the
level of responsibilities and duties of each Union position and shall
detail the specific qualifications required for employment for said
position. The Union Chapter Chairperson shall be given an
opportunity to review the job description before implementation. A
current job description shall be included in a member's personnel
file.

F. Duty Hours

1. Regular Hours

Employees shall work a thirty-seven and one half (37-1/2) hour
week according to a schedule established by the Supervisor and
in accordance with the institutional calendar.

a*. Posting of new positions other than the normal five-day
work schedule shall specify the alternate work week and
schedule.

- 9 -



ARTICLE IV CONDITIONS OF EMPLOYMENT (Continued)

F. Duty Hours (Concluded)

2. Less Than Five-Day Work Schedule

a. When the College determines that i t 1s appropriate, an
employee may be offered employment on a work schedule of
l e s s than five days. An employee e l ig ib le for overtime pay
waives his/her right to overtime pay except for hours
worked in excess of 37-1/2 1n any one week. For the pur-
pose of computing absence, vacations, sick days, e t c . ,
actual hours shall be reported.

b. The work schedule of l e ss than five days for an employee
may be terminated with 10 working days notice.

c. When a work schedule of l e s s than five days i s offered to
an employee, there i s no obligation on the part of the
College to offer such schedule to any other employee.
Refusal of an employee to accept a work schedule of less
than five days shall not be the basis for disciplinary
action.

d. If workload requirements of a department or unit require a
work schedule of less than five days, all Union employees
in the department or unit may be required to accept such
assignment.

e. During any week in which a College holiday f a l l s , all
employees will revert to a regular five-day schedule with
holidays off.

f. Shift differential as set forth in Article XIV.0. shall not
apply for an employee on a schedule of l e s s than five days
except that an employee whose five-day per week schedule
qualif ies for shif t differential and who i s involuntarily
placed on a four-day schedule shall receive the same shift
differential pay as he/she received on the five-day
schedule.

g. An agreement to such a work schedule must be signed by the
employee and his/her Supervisor and f i led in the Employee
Relations Office before being in i t ia ted .

3 . Lunch Period

Each employee shall be entit led to a duty-free lunch period of
one (1) hour. The time of the lunch period shall be deter-
mined by the Supervisor and may be changed with his approval.
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ARTICLE IV CONDITIONS OF EMPLOYMENT (Continued)

G. Temporary Employment

1. The College may employ temporary employees for a period not to
exceed ninety (90) calendar days except as provided in Article
IX.0.2. The temporary employee's employment may not be renewed
or extended beyond the original ninety (90) calendar day period
except by agreement with the Union. No temporary or part-time
employee shall be covered under the terms of this Agreement.

2. The Board may hire part-time or temporary employees to the
extent that hours worked by such part-time or temporary em-
ployees do not exceed 20% of the total number of hours being
worked by full-time Union employees at the time.

3. A part-time temporary schedule of hours shall be available to
the Union upon request. (See also Article IX.6.)

H. Job Upgrading

Employees whose positions have undergone substantial increase in
duties and/or responsibilities may initiate a request for position
upgrading in accordance with the procedure described below:

1. The employee shall submit a written request to the Immediate
Supervisor, with a copy to the Union Chapter Chairperson,
specifying the level to which the position should be upgraded
and the reasons for such upgrading; i.e., how the duties and/or
responsibilities have substantially increased since the current
level was last determined.

2. Within ten (10) working days the Immediate Supervisor shall
forward the request, along with any additional information to
the Director of Human Resource Management, who shall initiate an
analysis of the position, which shall be concluded within
twenty-five (25) working days.

3. At the conclusion of this analysis, the Director of Human
Resource Management shall recommend appropriate action to the
respective Vice President.

4. The appropriate Vice President shall, within ten (10) working
days, either:

a." Recommend to the President that the position be upgraded,
with the President thereafter notifying the Union of his
decision within ten (10) working days; or,

b. Notify the Union members 1n writing, with a copy to the
Union Chapter Chairperson, of his reasons for not recom-
mending upgrading.
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ARTICLE IV CONDITIONS OF EMPLOYMENT (Concluded)

H. Job Upgrading (Concluded)

5. Employees who receive job upgrading to a higher classification
shall receive not less than the difference between the minimum
salary of the classification that they are leaving and the
minimum salary of the new classification.

I. Equity Adjustments

The Union will be provided the opportunity to review any equity
salary adjustments prior to implementation. Such equity adjustments
may include market adjustments determined by market conditions.

J. Location of Work Assignments

Both the Union and the College acknowledge that the mission of the
College requires outreaching to the community. To this end, work
assignments may be performed at campus and/or off campus locations.

ARTICLE V SENIORITY

A. Basis of Seniority

In applying the provisions of Article V, an employee transferred into
the unit from another bargaining unit under the employer shall
receive a date of entry seniority (unit seniority) for the purpose of
layoff, job elimination and rehire, but shall maintain total
seniority (College seniority) for the purpose of fringe benefits.

B. Staff Reductions and Position Elimination

Whenever a reduction in work force is necessary, the following
procedure (without pay) will apply:

1. No full-time bargaining unit member will be laid off if
part-time technical employees, or full-time temporary employees
are working within the department from which the layoff will
occur. Nor shall a position be eliminated if part-time
technical employees or full-time temporary employees are working
within the department in which the elimination is to occur and
the elimination of the position will ultimately result in the
layoff of a bargaining unit member.

2. In the event of reduction of available work, the employer shall
retain at work those employees having the greatest amount of
seniority, provided such employees possess the minimum
qualifications required in the job description pro- viding the
job ' description accurately reflects the current job
requirements. The affected employee shall be notified sixty
(60) calendar days in advance.
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ARTICLE V SENIORITY (Continued)

B. Staff Reductions and Position Elimination (Concluded)

3. If the elimination of a position 1s imminent, the College may
transfer the employee to a vacant unposted position for which
he/she qualifies at the same level or at a lower level. The
employee shall in either case continue to receive the salary and
subsequent negotiated increases as though he/she had remained in
his/her former position.

4. Any member of the bargaining unit whose position 1s eliminated
(and who has not been transferred to a vacant position) may bump
any less senior employee at the same level or a lower level for
whose position the former is qualified, as specified by the job
description. Any employee who is bumped may ex- ercise the same
bumping rights.

5. All bargaining unit members shall be paid for all earned
vacation and comp days to date in the event of layoff or
termination.

6. Any employee that has been unsuccessful in exercising his
bumping rights will be given the opportunity to bump into any
open Union position for which he meets the minimum quali-
fications, as specified in the job description.

7. For temporary layoffs caused by Acts of God or other
circumstances outside the control of the College, the sixty (60)
day notice requirement shall be waived.

8. If any law, regulation or executive order is passed which
mandates or financially necessitates a period of institutional
closing for the purposes of energy conservation, the College may
cause such temporary layoffs as it deems necessary to comply
with the intent of the law, regulation or executive order, and
the sixty (60) day notice requirement shall be waived.

C• Recall Procedure

Employees on layoff shall be recalled in the following manner:

1. No Union vacancies shall be filled while there are available
Union members laid off who are adequately qualified, as deter-
mined by the employer, to fill the vacancies, unless such Union
members shall fail to advise the President of their ac- ceptance
of employment within seven (7) calendar days of receipt of
registered letter of notification by the President, of positions
available.

2. When circumstances shall be appropriate, each Union member laid
l\ off as aforementioned shall be reinstated in_inverse order of

his/her placement on layoff, qualifications permitting.
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ARTICLE V SENIORITY (Continued)
'• • — — —

C. Recall Procedure (Concluded)

3. The recalled employee must take a position of his/her level at
time of layoff. If no such opening exists, he/she may request
to take a position on a lower level and in line with his/her
seniority and qualifications. In the event the employee's
original position becomes available within 12 months, said
employee will be eligible for that position with at least
his/her exit salary plus any increases.

4. An employee shall be notified by registered mail to return to
employment within seven (7) days of receipt of notice. If
he/she fails to do so, or fails to make alternative satis-
factory arrangements with the employer, his/her seniority rights
and future employment with the employer may be affected at the
discretion of the employer.

5. Such recall shall not result in loss of status or credit for
previous years of service.

6. An employee who is not recalled within a period of time equal in
length to his/her seniority, or a one-year period, which- ever
is greater, shall not be considered on layoff, but his/her
employment shall be deemed to have terminated.

D. Loss of Seniority

An employee may lose his/her seniority rights for any of the
following reasons:

1. If he/she quits his/her employment.

2. If he/she is discharged and such discharge is not reversed by
the employer.

3. If he/she is absent for three (3) consecutive working days
without notifying the employer and fails to present an accept-
able explanation for his/her absence.

4. If he/she fails to return to work from layoff when recalled as
set forth 1n the conditions laid down in Article V.D.5. of this
Agreement.

5. tf he/she overstays a leave granted for any reason as provided
1n this Agreement without notification, for three (3) consecu-
tive working days beyond the date of his/her expected return and
fails to present an acceptable explanation for the absence.

6. If he/she is not recalled from layoff within a period of time
equal in length to his/her seniority, or one year, whichever is
greater.
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ARTICLE V SENIORITY (Continued)

E. Return to Bargaining Unit From Specially Funded Programs

1. Employees desiring to return to the bargaining unit will
indicate this desire to return and will present at least thirty
(30) calendar days notice. Return shall be conditioned upon the
termination of the specially funded program and the availability
of a suitable vacancy at the time of the employee's intended
return. Where no suitable vacancy is available, the employee
may apply for any vacancy for which he/she is qualified. Any
employee returning from a specially funded position and applying
for a position shall be given consideration as an internal
applicant.

2. Bargaining unit employees who apply for and are accepted by the
College into a specially funded, non-bargaining unit position
and who are allowed to return to the bargaining unit in accord
with paragraph Ml" above shall be credited with continuous
seniority for the period of time spent in the specially funded
program.

F. Military Service and Seniority

All benefits as outlined by Federal and State regulations shall be
afforded the employee either drafted, recalled to active duty, or
called to summer camp training, with the stipulation that the
employee return to duty as specified in the same regulations,
including notification to the employer.

G. Personnel File

The employer will maintain a personnel file for each employee. The
personnel file will be located in the Employee Relations Office.
There will be only one personnel file for each employee.

1. The Employee will have the right upon request to examine his/her
own personnel file, the only exclusion being confidential
pre-employment credentials of an evaluative nature. The
employee will make an appointment with the Employee Relations
Office to examine his/her personnel file. A member of the
Employee Relations Office staff will be present when the
employee inspects said file, and the employee may be accompanied
by a menber of the Union if he/she desires.

2. At the employee's request, the employer will reproduce a single
copy per request of any materials in his/her personnel file, for
the exclusive use of the employee, except confidential pre-
employment credentials of an evaluative nature.

3. The employee will have the right to add to his/her personnel
file materials which attest to his/her proficiency and
experience. When such materials testify to the successful
completion of any course, seminar, or other program that
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ARTICLE V SENIORITY (Concluded)

6. Personnel File (Concluded)

3. (Concluded)

increases or broadens th€ employee's qualifications for any work
performed by any position included in this bargaining unit, this
information will be added to the employee's personnel file.

H. Discipline

1. The employee shall have tie right to be represented by the Union
at the time disciplinary action is imposed. Disciplin- ary
interviews, reprimands, cr informal evaluations of any kind will
be held in private. S-aid confidential proceedings will be
between the immediate supervisor and the employee unless waived
in writing by the employee. If such a waiver is made, a member
of the Union may be present upon the employee's request and, in
such circumstances, the fmmediate supervisor may also elect to
have another representative present. The results of these
proceedings may be shared with involved administrators.

2. The College will inform the Union that an employee has been
disciplined in instances of written reprimand, suspension,
suspension pending discharge, and discharge.

3. It is agreed that no employee shall be disciplined or discharged
except for just cause anc that such actions shall be subject to
the grievance procedure.

4. No materials of an acverse nature will be added to the
employee's personnel file unless he/she has had an opportunity
to see and initial or otherwise acknowledge in writing that
he/she has examined these materials and has the opportunity to
submit a response in writing. Such response shall be added to
the employee's personnel file.

5. Materials relating to disciplinary action which are placed in
the file shall remain in the file for a period of time not to
exceed two (2) years, after which time they will be destroyed,
providing that there have been no subsequent disciplinary
actions of any kind.

I. External Transfers

If an employee is transferrec to a position under the employer not
included in the unit, his/*er seniority will be fixed. If an
employee transfers back into the unit, he/she shall have the amount
of fixed seniority within the unit. However, total seniority,
including the amount of fixe: seniority and the amount of seniority
outside the unit, shall be used for the purpose of computing fringe
benefits.
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ARTICLE VI EVALUATION

A. 1. Evaluation During Probationary Period

During a probationary period both new employees and Internal
transfers shall be subject to continuing evaluation which
shall include written evaluations (see Appendix C) by the
immediate supervisor. Dismissal of new probationary employees
shall not be subject to the grievance procedure.

2. Evaluation of Regular Status

Evaluation shall be a continuing process through verbal
guidance, directives and clarification of job performance. No
member of this bargaining unit may evaluate another member of
the same bargaining unit.

ARTICLE VII PROBATION AND REGULAR STATUS

A. Probationary Employees

New employees shall be on probation for the first ninety (90)
calendar days of their employment and during such period such pro-
bationary employees may be terminated by the employer without
recourse to the grievance procedure, but shall be represented by
the Union for all other purposes under this Agreement.

1. The Board and the Union may by mutual agreement on an
individual basis extend the probationary period for an
additional thirty (30) calendar days.

2. There shall be no seniority among probationary employees.

3. Leave Allowance

Probationary employees will accumulate sick leave, vacation
and personal business allowance during their probationary
period but may not utilize or be entitled to such leave until
attaining regular status.

4. Medical Insurance

The premium for one of the options under Article XIII.C.5.
shall be paid for each employee and dependents for actual
months employed according to current procedure. The College
will meet with the Union prior to selecting a different
carrier.

5. Workers' Compensation

Each employee shall be covered by the applicable Workers1
Compensation laws.
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ARTICLE VII PROBATION AND REGULAR STATUS (Concluded)

A. Probationary Employees (Concluded)

6, Evaluation

Written formal evaluations of probationary employees will be
made during their probationary period at 45 days and 90 days.
An evaluation stating acceptable work at ninety (90) calendar
days will constitute regular status for the employee.

7. Upon completion of his/her probationary period, the employee
will be considered to have seniority computed from the first
day of his/her employment.

B. Internal Transfers

Internal voluntary transfers shall serve a ninety (90) day trial
period. At any time within the trial period, the Immediate
Supervisor may request that said employee return to the job
classification held by the employee immediately previous to his/her
transfer, and the reasons for return shall be stated in writing.
The employee may request and shall be returned to his/her former
position within the posting period of the position he/she vacated.

ARTICLE VIII TERMINATION OF EMPLOYMENT

A. Termination of An Employee

An employee may be terminated by his/her Vice President upon the
recommendation of his/her administrative superior.

!• Warning Before Termination

An employee shall be informed in writing at the first
opportunity whenever his/her work performance is of unaccept-
able quality and shall be given reasonable opportunity to*
improve such work performance. Actions for terminating such
employee shall not be taken before a reasonable opportunity to
improve such work performance has been provided.

2. Notice of Termination

Notice of termination shall be given a regular employee thirty
(30) calendar days before the effective date of such termina-
tion. When there is reasonable cause to assume that the
iimediate continued employment of an employee would be detri-
mental to the institution, such prior notice of termination
may be waived. The employee may appeal the termination
through the grievance procedure commencing at Step 3.

- 18 -



ARTICLE VIII TERMINATION OF EMPLOYMENT (Concluded)

B. Resignation

The President may accept resignations from personnel with a notice
of fifteen (15) calendar days prior to the effective date of termi-
nation. When it is in the best interest of the College, less
notice may be accepted without penalty.

ARTICLE IX LEAVES OF ABSENCE

A. Eligibility

When it is in the best interest of the employee and the College, an
employee may be granted a leave of absence, upon recommendation of
the Supervisor and approval of the President. Each request for a
leave of absence shall be considered on Its merit with final deter-
mination by the President. In order to qualify for such leave, an
employee must have completed two years of continuous full-time
employment with Macomb Community College. During a leave of
absence the employee shall not receive compensation nor shall any
fringe benefits continue in effect.

B. Time Limit

A leave of absence shall not be granted for a period exceeding one
(1) year, except in the case of leave granted for military service,
or illness under the terms of LTD coverage.

C. Requests for Leave

Requests for leaves of absence shall be submitted in writing to the
Director of Personnel Administration at least one (1) month prior
to the effective date of leave (other than a maternity/child care
leave) except in an emergency. The President shall, within ten
(10) days,, advise the employee of his decision to grant or to deny
the request for leave.

D. Purposes for Which Leaves Shall be Granted

Leaves of absence may be granted for reasons of health, illness in
the employee's immediate family, maternity, education or military
obligations.

1. Maternity/Child Care Leave

Upon written request to the Director of Personnel
Administration, an employee who is an expectant mother or who
adopts, a child may be granted a maternity/child care leave of
up to one year. Request for maternity/child care leave shall
be submitted no later than thirty (30) calendar days prior to
the beginning of the requested leave. However, an expectant
mother may request the leave with fewer than thirty (30) days
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ARTICLE IX LEAVES OF ABSENCE (Continued)

D. Purposes for Which Leaves Shall be Granted (Continued)

1. Maternity/Child Care Leave (Concluded)

notice when such request is accompanied by a licensed medical
or osteopathic physician's statement attesting to the need for
leave. (There shall be no limitation on the length of time an
expectant mother may continue to work, except that after the
fifth month of pregnancy, and each succeeding month, the
employee shall submit a statement from a physician attesting
to physical fitness to continue working.) An employee on
maternity/child care leave shall advise the Director of
Personnel Administration thirty (30) calendar days before
he/she expects to return to College employ, and he/she may
subsequently return to duty upon the availability of a
suitable vacancy.

a. Short-Term Maternity/Child Care Leave

A union employee's position shall remain open for a
period of sixty (60) days provided that his/her Immediate
Supervisor is notified and the arrangements are approved
thirty (30) calendar days in advance of the
maternity/child care leave by the College President.
Nothing herein contained shall limit the College from
filling the position temporarily. At the end of the
maternity/child care leave, the employee shall be eli-
gible to return to his/her position without loss of
status or benefits. Additional time not to exceed thirty
(30) calendar days may be approved by the College
President, without loss of status or benefits.

2. Medical Leave

An employee requesting a Medical Leave of Absence must submit
the request in writing along with a physician's verification
of confinement to the Director of Personnel Administration.
An employee on Medical Leave may return to duty upon
presentation of a physician's certificate that the employee
can return to full-time employment and is physically capable
of performing all of the assigned duties. The length of a
Medical Leave shall be determined by the length of confinement
and the College shall have the right to fill the employee's
position temporarily after thirty (30) calendar days of
absence. The College shall have the right to verify the
Medical Leave. If the absence exceeds thirty (30) calendar
days, the College shall have the right to continue to cover
the absence with a temporary employee for any period up to
eleven months. The employee may return to the position at any
time within one (1) year following the original date of the
leave. If the leave exceeds one year, the College may fill
the position permanently.
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ARTICLE IX LEAVES OF ABSENCE (Continued)

D. Purposes for Which Leaves Shall be Granted (Concluded)

3. Illness in the Immediate Family Leave

An employee requesting a non-compensable leave of absence for
illness in the immediate family must submit the request in
writing along with the Physician's verification of confinement
to the Director of Personnel Administration and the College
shall have the right to verify the medical reasons. (The term
"Immediate Family" shall mean the parents, grandparents,
grandchildren, brothers, sisters, children of the employee or
employee's spouse, or other person who is domiciled with the
employee.) The College shall have the right to post the
employee's position after ninety (90) calendar days, and the
returning employee shall advise the Director of Personnel
Administration thirty (30) days before their expected return
to College employ.

4. Military Leave

Employees who are inducted or who volunteer into the Armed
Service will be granted non-compensable leaves in accordance
with conditions established by Federal and State laws
including accumulation of seniority. Leaves for reserve duty
in excess of two (2) weeks in a calendar year must be approved
by the Director of Personnel Administration.

5. Educational Leave

An employee requesting a non-compensable leave of absence for
educational purposes must submit the request in writing along
with a statement of educational pursuance, which shall include
at least eight hours of coursework per academic term, to the
Director of Personnel Administration. The College shall have
the right to post the employee's position after one semester
at the institution being attended, and the returning employee
shall advise the Director of Personnel Administration thirty
(30) days before his/her expected return to college employ and
shall provide the Employee Relations Office with documents of
accomplishment while on leave. These documents would be
supplied as soon as they are available. Failure to meet the
terms of the educational leave may result in termination of
employment.

E. Return to Work

Except for medical leave, return to work will normally be preceded
by at least thirty (30) calendar days notice on the part of the
employee and shall be conditioned upon the availability of a suit-
able vacancy at the time of the employee's intended return. Where
no agreement is reached on the position to which the employee shall
return, the employee may apply for any vacancy for which he/she is

- 21 -



ARTICLE IX LEAVES OF ABSENCE (Concluded)

E. Return to Work (Concluded)

qualified. Any employee returning from a leave of absence and
applying for a position shall be given consideration as an internal
applicant.

The College may require an employee to submit to a physical or
mental examination by an appropriate physician, selected by the
College and at College expense, when the Director of Employee
Relations has reason to believe that such employee is suffering
from physical and/or mental illness or disability sufficiently
serious to impair his/her ability to fulfill properly the duties
and responsibilities of his/her position, or when the employee
claims to be unable to perform assigned work because of illness or
disability. Said examination and subsequent report shall cover
only the specific problem 1n question. The employee shall have the
right to appeal the findings of such examination and submit
findings from a physician of employee's choice at employee's own
expense.

If there is a dispute between the findings of the two (2)
physicians, the employee or the employer shall have the right to
request a third examination. In the absence of a mutually
agreeable specialist (agreeable to the employer and the employee),
this examination shall take place at one of the following
hospitals: Ford Hospital; University of Michigan, Ann Arbor;
Detroit Medical Center; or Mount Clemens General. The cost of this
examination shall be shared equally by the College and the
individual employee. The results of this third examination shall
be binding upon the employee, the Union, and the College.

F. Salary on Return From Leave

An employee returning from leave shall receive the benefits of any
adjustments in salary which were made during his/her absence and
which would have been applicable had he/she remained on the job.

G. Coverage of Positions Held Open

For part-time or temporary employees who are covering the duties of
Union members who are on leave and whose positions are being held
open, the limitations of Article IV.6.2. shall not apply.

H. Seniority While on Non-Compensable Leave of Absence

An employee shall not earn seniority while on a non-compensable
leave of absence.
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ARTICLE X GRIEVANCE PROCEDURE

A. Definition

A grievance shall mean any claim by the Union or an employee that
there has been an alleged violation, misinterpretation, misapplica-
tion, or a non-application of any of the provisions of this Agree-
ment or violation of any established policy. Grievances shall be
resolved through the grievance procedure herein provided.

B. Basic Principles

1. The time limits specified in this Agreement shall consist of
working days and may be extended by mutual consent of the
parties specified in any grievance step.

2. Failure at any step of the Grievance Procedure by the employer
or its agents to give the required notification or to communi-
cate any decision within the specified time limits of the
Grievance Procedure shall automatically move the grievance to
the next step in the Grievance Procedure.

3. Failure of an employee to appeal the decision to the next
higher step within the proper time limits, shall constitute a
withdrawal of the grievance and shall bar further action on
the particular grievance.

4. All discussions shall be kept confidential among participants
during the procedural stages of the resolution of the griev-
ance in the absence of agreement of the parties to the
contrary.

5. All complaints and appeals must be in writing, using the forms
for that purpose supplied by the Employee Relations Office.
They shall contain a statement of the facts and the specific
article(s) upon which the grievance is based and the
recommended resolution. The grievance shall be considered
only with regard to the particular contractual articles and/or
clauses cited and alleged to have been violated.

C Steps of Grievance Procedure

The aggrieved employee shall consult with his/her Administrative
Supervisor within five (5) work days after the cause of the
grievance has become known to him/her.

Step 1

If the aggrieved employee does not receive satisfaction, he/she
shall present the facts in writing to the Administrative Supervisor
within ten (10) days. Within ten (10) working days from receipt of
the written grievance, the Administrative Supervisor shall arrange
a second meeting with the grievant and submit his/her answer in
writing to said employee within ten (10) working days of this
meeting.
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ARTICLE X GRIEVANCE PROCEDURE (Continued)

C. Steps of Grievance Procedure (Concluded)

Step 2

If the grievance is not settled at Step 1, the employee shall,
within ten (10) working days after having received his/her answer,
request that the grievance be forwarded to the Vice President of
his/her area. The Vice President shall immediately arrange a con-
ference for an informal discussion of said grievance' between the
grievant, his/her representative if he/she so desires, and the
Administrative Supervisor for the purpose of attempting to adjust
the grievance. The Vice President shall submit his/her answer in
writing within ten (10) working days to the grievant.

Step 3

In the event the grievance is not resolved at Step 2, the employee
and/or Union may submit the grievance in writing to the President,
or his/her designee, within ten (10) working days of the decision.
The President, or his/her designee, shall, within ten (10) working
days, give his/her decision and the reasons therefore in writing to
the employee and/or Union.

Step 4

If the grievance is not resolved at Step 3, the grievance may be
referred to the Council Representative. The representative of this
Council and/or the International Union will review the matter and
may, within thirty (30) days after the answer referred to above,
present the appeal of the grievance to the Pre-Arbitration Panel.

a. The Pre-Arbitration Panel shall be composed of three (3)
representatives chosen by the Employer and three (3)
representatives, including Council representatives,
chosen by the Union.

b. The purpose of the pre-arbitration meeting 1s to make one
last attempt to settle the grievance on a local level
before going to an outside third party and expending the
funds for the arbitration process. Therefore, resource
persons may be called at the request of either side to
provide testimony to the panel.

D. Arbitration

1 . I f the parties are unable to reach agreement through the
pre-arbitration meeting, i f pre-arbitrat1on 1s requested,
arbitration may be invoked by written notice to the American
Arbitration Association with a copy to the Vice- President of
Employee Relations. Such notice shall be given within thirty
(30) days from the date of the pre- arbitration meeting or
Step 3.
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ARTICLE X GRIEVANCE PRXEDURE (Concluded)

D. Arbitration (Concluded)

1. If the Union does not file a request for arbitration within
thirty (30) working days of the date of the employer's answer
in Step 3, or the prearbitration meeting in Step 4, then the
grievance shall be deemed withdrawn.

2. The Arbitrator shall be selected under established procedures
of the American Arbitration Association.

3. The Arbitrator shall have no power to add to, subtract,
disregard, alter, or modify any of the terms of this Agree-
ment. His/her powers shall be limited to deciding whether the
College has violated this Agreement. If the College disputes
the arbitrability of any grievance, the Arbitrator shall first
decide whether he/she has jurisdiction to act before taking
proofs on the merits of the grievance. If he/she finds he/she
has no jurisdiction, the grievance shall be referred to the
parties without decision or recommendation on its merits.

4. It is understood and agreed that the interpretation of any
insurance contracts or policies shall not be subject to
arbitration.

5. Each party shall bear the full costs for its side of the
arbitration and will pay one-half of the costs for the
Arbitrator.

6. Neither the Board nor the Union, at the Arbitration proceed-
ings, will assert any grounds or evidence not previously
disclosed to the other party.

7. The decision of the Arbitrator shall be final and binding upon
all parties.

E. Provided both parties agree, Steps 1 and/or 2 of the grievance
procedure may be bypassed and the grievance brought directly to the
next step.

F. Grievance Representation

The Board shall recognize four (4) Grievance Representatives. The
grievance representative may be present at the second step of the
grievance procedure. The grievance representative and outside
counsel may be present at subsequent steps of the grievance
procedure. Grievance representatives shall be allowed a reasonable
amount of time off from work with no loss of pay for the purpose of
investigating and/or processing grievances within their area. The
grievance representatives shall notify and obtain their Immediate
Supervisor's permission before leaving their work.
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ARTICLE XI COMPENSATED ABSENCES

Reporting of Absences

Each employee shall be responsible for reporting his/her absence to
his/her Immediate Supervisor and for filling out the appropriate forms.

A. Sickness

1. Sick Days Allowance

Each employee shall be credited with one (1) sick day for each
month of service to the College. Sick days shall not accrue
during any period of leave or extended disability. Such sick
days shall be for personal sickness of the employee or for
demanding illness in his/her immediate family, the latter not
to exceed five (5) days per year during the life of this
Agreement.

2. Sick Days Bank Allowance

There shall be a maximum of forty (40) accumulated sick days
for each employee.

3. Record of Sick Days

The College shall maintain a record of the employee's sick
days.

4. Use of Accumulated Sick Days

Accumulated sick days may be used by the employee to avoid
loss of pay for absences resulting from illness subject to the
limitations of the short-term and long-term disability
insurance.

5. Sickness and Accident Policy Benefits

Beginning with the sixth (6th) day of sickness, the sixth
(6th) day of accident, or the sixth (6th) day of hospitaliza-
tion, the College will provide a sickness and accident policy
program offering weekly payments to equal sixty-five percent
(65%) and, effective January, 1990, at seventy percent (70%)
of the salary of the employee.

B. Bereavement

Each employee shall be allowed up to five (5) bereavement days upon
verification, if requested, for each bereavement when required in
the case .of death of a father, mother, grandparent, brother,
sister, child or grandchild of the employee or his/her spouse.
Bereavement days, other than for those above, may be approved by
the Director of Personnel Administration.
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ARTICLE X I COMPENSATED ABSENCES (Concluded)

C. Personal Business

An employee shall be granted personal business days not to exceed
three (3) days per year, non-accumulative. Such personal business
days shall not be granted on days Immediately previous to or
immediately following College holidays and vacations. Exceptions
In time and number of days will be made only in special cases when
recommended by the Supervisor and approved by the Director of
Personnel Administration.

D. Professional Absences

Absences may be granted to employees to attend professional
meetings pertaining to their work, upon the recommendation of their
Immediate Supervisor and in accordance with College policies.
Expenses as approved in advance shall be reimbursed to the employee.

E. Jury Duty

An employee who is requested to perform jury duty shall be excused
from work for that purpose. In such cases the employer shall pay
the employee the differential between the employee's pay rate and
that paid for jury duty. The employee shall give the employer the
opportunity to endeavor to get him/her excused from jury duty when
he/she has been called to serve.

ARTICLE XII CONFORMITY TO LAW

This Agreement is subject in all respects to the laws of the State of
Michigan with respect to the powers, rights, duties and obligations of
the Board and the Union. In the event any provision of this agreement
is in conflict with any existing law or any law enacted during the term
of this Agreement, then such provision shall automatically be amended
to conform to the law or be deleted without affecting the remaining
provisions of the Agreement. If any provision of this Agreement is
held illegal, void or invalid by a court of competent jurisdiction, all
other terms, conditions and provisions shall remain in full force and
effect and shall continue to be binding upon the parties hereto. Such
amendments or deletions shall be made known to the Union as soon as
possible.

ARTICLE Xin FRINGE BENEFITS

A. Vacations

1. Eligibility

Employees must work a minimum of three (3) months before being
eligible for vacation. Vacation days must be earned before
they can be taken.
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ARTICLE XIII FRINGE BENEFITS (Continued)

A. Vacations (Concluded)

2. Vacation Allowance

Employees shall receive one (1) vacation day for each month of
service during the first one (1) year of full-time employment
with Macomb Community College. After one (1) year of
full-time employment, employees shall receive one and a
quarter (1-1/4) vacation days for each month of service.
After two (2) years of full-time employment, employees shall
receive one and one-half (1-1/2) vacation days for each month
of service. After three (3) years of full-time employment,
employees shall receive one and three-fourths (1-3/4) vacation
days for each month of service.

Employees commencing work on or before the 15th day of the
month shall be granted a full portion of the vacation
eligibility for that month. Those beginning after the 15th
shall be granted one-half (1/2) of their vacation eligibility.
Employees terminating work on or before the 15th of the month
shall be granted one-half (1/2) of their vacation eligibility
for that month. Those terminating after the 15th shall be
granted a full portion of their vacation eligibility.

3. Vacation Accumulation

There shall be a maximum accumulation of twelve (12) vacation
days for each employee during the first year of full-time
employment and thereafter an employee will be permitted to
accumulate up to twice the number of vacation days earned
during the current vacation year.

4. Holidays Falling During Vacation Period

An employee shall not be charged with loss of a vacation day
when a paid holiday occurs during his/her vacation period.

5. Payroll Checks While on Vacation

Payroll checks issued during Individual vacation periods may
be handled in one of the following ways, as requested by the
employee.

aT Held in the Accounting Office for the employee or his/her
designated representative.

b. Mailed to an address submitted to the Accounting Office
on or before the scheduled vacation period.

c. Deposited to the employee's bank account. For this
purpose a mail deposit slip must be furnished Payroll on
or before the scheduled period.
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ARTICLE XIII FRINGE BENEFITS (Continued)

B. Holidays

1. List of Holidays

The following days shall be paid holidays:

New Year's Day Good Friday
Memorial Day Independence Day
Labor Day Thanksgiving Day
Day before Christmas Day Day after Thanksgiving Day
Christmas Day Day before New Year's Day

2. Should any of these holidays fall on a Saturday, the preceding
Friday shall be a paid holiday. Should any of them fall on a
Sunday, the following Monday shall be a paid holiday.
However, these provisions may be amended to conform to any
present or future applicable State of Michigan statutes.

C. Insurance and Medical Benefits

The College will meet with the Union prior to selecting a different
carrier for health, dental and optical insurance. Employees shall
receive insurance and medical benefits as follows:

1. Life Insurance

The employer shall provide life insurance at triple the amount
of the employee's annual salary, computed to the nearest
thousand. The employee may elect to purchase additional in-
surance at the rate offered the College, with the exceptions
that any additional insurance shall be in units of one
thousand dollars ($1,000) subject to limitations imposed by
the carrier, and that enrollment shall be limited to the month
of February each year, with an effective date of March 1st
each year. Only non-probationary employees shall be eligible
to purchase additional insurance. Upon the attainment of age
65, and eyery five years thereafter, the amount of life
insurance will be reduced by 33% of the amount in force. Such
reductions shall become effective on the date of the change in
age.

2. Sickness and Accident

The employer shall provide sickness and accident insurance at
sixty-five (65) percent and, effective January, 1990, at
seventy (70) percent of the employee's salary less other
applicable payments. Disability benefits may commence with
the sixth (6th) day of accidental disability and the sixth
(6th) day of disability due to illness.
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ARTICLE XIII FRINGE BENEFITS (Continued)

C. Insurance and Medical Benefits (Continued)

3. Long-Term Disability Insurance — Non-Contributory

The employer shall provide long-term disability insurance at
sixty-five percent (65%) and, effective January, 1990, at
seventy (70) percent of the employee's salary less other
applicable payments. Disability benefits shall commence after
thirteen (13) consecutive weeks of total disability, as con-
tained in the policy, providing such benefits are currently in
effect. Long term disability benefits for employees who
become disabled at age 60 or before will cease at age 65. If
disability occurs after age 60, benefits will cease five years
after disablement or at age 70, whichever is earlier.

4. Accidental Death and Dismemberment Insurance —
Non-Contributory

The employer shall provide accidental death and dismemberment
insurance to a maximum of fifteen thousand dollars ($15,000)
per employee. Upon the attainment of age 65, and ewery five
years thereafter, the amount of accidental death and
dismemberment insurance will be reduced by 33% of the amount
in force. Such reductions shall become effective on the date
of the change in age.

5. Health Insurance

a. The Board shall provide for all employees and their
dependents the following options in selecting health
insurance coverage or a benefit in lieu of such coverages:

1) Michigan Blue Cross/Blue Shield Comprehensive Hospital
Semi-Private MVF-2 with Master Medical plus Rider OB, ML,
and 1MB.

2) Health Alliance Plan (HAP).

3) A $900.00 per year contribution to a TSA, paid in
bi-weekly installments.

b. All employees and their families covered under the basic
plan with Blue Cross/Blue Shield are eligible for Blue
Cross/Blue Shield prescription allowance. A maximum fee
of $1.00 will be charged for each drug or prescription
obtained at a BC/BS participating pharmacy.

c. The College will meet with the Union prior to selecting a
different carrier for approval.
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ARTICLE XIII FRINGE BENEFITS (Continued)

C. Insurance and Medical Benefits (Concluded)

5. Health Insurance (Concluded)

d. There shall be no interruption in Health Insurance
coverage for those members already enrolled. For those
newly enrolling, coverage shall go into effect after the
prescribed waiting period of the provider selected in
5.a. above.

e. The provisions of a., above, notwithstanding, the College
shall not be required to pay for both Blue Cross/Blue
Shield and HAP coverage for any employee, either as a
subscriber or dependent.

6. Workers' Compensation

The employer shall carry Workers' Compensation so that an
employee disabled from an injury or disease due to his/her
employment may receive medical attention and weekly benefits
without benefit of pay. Such insurance shall cover all
benefits required by the Michigan Workers' Compensation Act.

In the event a Union member is entitled to benefits under the
Workers' Compensation Act, the member may exercise the option
of being paid the difference between the benefits received
under Workers' Compensation and 100% of the member's current
annual contract salary out of his/her accumulated sick leave
allowance and/or vacation days, which shall be prorata reduced.

7. Public Liability Insurance

The employer shall provide Professional Public Liability
Insurance in the amount of $200,000 per employee, covering
services rendered during the course of employment.

D. Tuition Waiver

Effective with the Spring, 1990, semester, the Board shall provide
bargaining unit members and their dependents with a waiver of
tuition for all credit classes taken at Macomb Community College
but not registration and course related fees.

E. Tuition*Fund

A sum of money not to exceed three thousand dollars ($3,000) per
year shall be provided by the Board to reimburse employees for the
cost of tuition for credit courses taken at accredited Institutions
of higher education which are successfully completed. Upon proof
of satisfactory completion of a course, tuition will be reimbursed
up to a maximum of one hundred twenty-five dollars ($125) per
calendar year, per employee. At the end of each year, any balance
in the tuition fund will be prorated and paid only to Employees who
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ARTICLE XIII FRINGE BENEFITS (Concluded)

E. Tuition Fund (Concluded)

have successfully completed higher education classes outside of MCC
and who have exceeded one hundred twenty-five dollars ($125) in
tuition payments for the calendar year. These funds may be
requested and funds encumbered only upon proof of satisfactory
completion of the course.

Tuition reimbursements will not be made to Union members who were
not employed at the beginning or end of the semester for which
tuition is being requested.

A complete list of tuition fund requests, payments, and fund
balance will be provided to the Union no later than March 1st of
each contract year.

F. Dental Insurance

The Board shall provide Dental Insurance for all Union employees
and their dependents who qualify giving benefits no less than Blue
Cross/Blue Shield Insurance Company's dental plan and Orthodontic
benefits with $50 deductible, as currently in effect for other
employee groups. The maximum Dental Insurance shall be one
thousand dollars (SI,000) per year per employee and/or dependent
for non-orthodontic benefits.

G. Optical Insurance

The College shall provide Optical Insurance for all Union Employees
and their dependents who qualify giving benefits no less than
Prudential Insurance Company's Optical Plan as outlined in Appendix
E effective January 1, 1990.

H. Non-Contributory Investment Plan

An amount as determined by the following tables shall be provided
by the College for each Employee covered by this agreement:

Years on College Payroll
as a Full-Time Employee

Beginning of: 3rd year
4th year
5th year
6th and each succeeding year

Percent of
Base Salary

2%
3%
4%
5%

I. Uniform Cleaning Allowance

The College shall provide a uniform cleaning allowance of $300 per
year for employees required to wear a uniform while on duty.
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ARTICLE XIV COMPENSATION

A. Effective January 1, 1989, the salary levels, ranges (minimums and
maximums), and steps shall be as set forth in Appendix A
(attached). Each new Union position shall be assigned a salary
classification which shall be reviewed with the Union Chapter
Chairperson prior to implementation by management.

B. Except as provided in C. below, each employee's annual salary shall
be determined by placement on a step (from "0" minimum to "30"
maximum) computed by adding the number of full years of adjusted
bargaining unit seniority s/he has attained as of January 1 in each
year of this agreement, equated at one (1) step per one (1) full
year, to the number of full years of related non-bargaining unit
experience, equated at two-thirds (2/3) step per one (1) full
year. The salary for each step, by level, is represented on the
salary schedule set forth in Appendix A.

C. If prior to increase on January 1 in any year, an employee's salary
exceeds the salary figure shown on the current year's schedule at
his/her new step for the coming year computed as in "B" above, the
employee shall not receive the salary shown on the schedule for the
coming year as provided in MB above. Instead, that employee's
salary will be increased by the following factor:

1989 salary = 1988 salary times 1.0495 (4.95%)
1990 salary = 1989 salary times 1.0535 (5.35%)
1991 salary = 1990 salary times 1.05127 (5.127%)

NOTE: Retroactive pay (base, overtime, and shift premium) will be
paid in a separate check by the second pay period after
ratification. TSA adjustments will be shown on the regular pay
check by the second pay period after ratification.

D. Employees required to begin their day before 8:00 a.m. or after 12
noon shall receive a shift differential of ten percent (10%) for
those hours worked before 8:00 a.m. or after 12:00 noon, except as
limited by Article IY.F.2.f. Shift differential is not paid when
overtime compensation applies.

E. In the event a Union Employee is required to fill a higher Union
level salaried position on a temporary or Interim basis, the
Employee will receive after the 10th working day and retroactive to
the first day, in addition to current salary, a premium of ten
percent, (10%) of his/her current salary for hours served in said
position.

F. In the event a Union Employee is required to fill any lower
salaried Union position on a temporary or interim basis, no down-
ward salary adjustment will be made.
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ARTICLE XV LESS THAN TWELVE (12) MONTH EMPLOYEES

Conditions affecting Individual Union Employees holding positions of
less than twelve months duration shall vary from that of Individuals
holding twelve-month positions as described below.

A. Unit positions Identified as covering a period of time less than
twelve months duration 1n the normal contract year shall be compen-
sated at the dally rate times the number of days worked. The
Employee shall have the option of prorating his/her salary over a
12-month period.

B. Less than 12-month employees shall receive vacation allowance
computed according to Article XIII.A.2. for each month worked.

C. Personal Business Days shall accrue at the rate of .25 days for
each month or major portion thereof worked.

D. Sick days shall accrue at the rate of one (1) day for each month or
major portion thereof worked.

E. Employees working less than 12 months whose regular schedule covers
holidays shall be paid for the holiday as though they had worked.
Employees who work the day before and the day after a holiday or
are on approved sick leave, personal business or vacation shall be
paid for the holiday as though they had worked.

F. All other benefits accruing to twelve-month Union employees shall
be granted employees of less than 12 months without modification.

G. Positions itemized in Appendix A and filled by full-time Union
employees and not otherwise designated at the time of posting,
shall be considered twelve-month positions except that present
employees may, on a voluntary basis and with the approval of the
College, accept employment for less than twelve months.

H. All positions covered by this Article shall be for a period of not
less than 38 weeks nor more than 46 weeks, and any bargaining unit
member so employed shall have the option of electing at least four
(4) weeks of the non-compensable portion of the twelve months
during the months of June, July, or August.

ARTICLE XVI SUPERVISORY SERVICE COMMITTEE

A. Supervisory Service Committee shall be established with such
functions as are described below reserved to it.

1. The Committee shall consist of the current Negotiating
Committee, not to exceed three (3), and Administration's
designees.
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ARTICLE XVI SUPERVISORY SERVICE COMMITTEE (Concluded)

B. The Supervisory Service Committee shall provide the context In
which clarification of the Intent of this agreement shall occur.
The deliberations and determinations of the Supervisory Service
Committee shall not preclude the Implementation of the Grievance
Procedure nor limit the proper authority of the Board or the Union.

C. Procedures

Meeting of the Supervisory Service Committee may be called by
either party upon written notification to the other.

ARTICLE XVII DURATION OF AGREEMENT

A. This Agreement shall be effective as of January 1, 1989, and shall
continue in full force through December 31, 1991.

B. Either party may give written notice to the other party of its
desire to negotiate a new Agreement by no later than October 1,
1991. Arrangements shall be made within fifteen (15) days for
negotiations to commence.

C. Any amendments that may be agreed upon during the life of this
Agreement shall become and be a part of this Agreement without
modifying or changing any other terms of this Agreement.

D. This Agreement supersedes and cancels all previous agreements,
verbal or written or based on alleged past practices, between the
College and the Union and constitutes the entire agreement between
the parties. Any amendment or agreement supplemental hereto shall
not be binding upon either party unless executed in writing by the
parties hereto.

ARTICLE XVIII MISCELLANEOUS

A. The Board shall make available to the Union upon its reasonable
request and within a reasonable time thereafter such statistical
and financial information related to Macomb Community College as 1s
necessary for negotiation of collective bargaining agreements.

B. Members of the Union's Negotiating Committee and the Union Chapter
Chairperson (maximum of three) will be permitted to leave their
work, upon notifying their supervisor, for the purpose of preparing
for negotiations, for six (6) weeks prior to the scheduled opening
of negotiations. The Negotiating Committee and the Union Chapter
Chairperson will be allowed a total of not more than twenty-four
(24) released hours to be used prior to the scheduled opening of
negotiations.
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ARTICLE XVIII MISCELLANEOUS (Concluded)

It Is recognized that Union employees will be given the same
consideration for part-time teaching assignments as any external
applicant. The College agrees that it will not discriminate
against Union employees when hiring part-time teachers because of
their full-time College employment.

D. The College's right to
regulations is recognized.

established college-wide rules and

This Agreement is subject in all respects to the laws of the State
of Michigan with respect to the powers, rights, duties and obliga-
tions of the Board and the Union. In the event any provision of
this Agreement is in conflict with any existing law or any law
enacted during the term of this Agreement, then such provision
shall automatically be amended to conform to the law or be deleted
without affecting the remaining provisions of the Agreement. If
any provision of this Agreement 1s held illegal, void or invalid by
a court of competent jurisdiction, all other terms, conditions and
provisions shall remain in full force and effect and shall continue
to be binding upon the parties hereto. Such amendments or dele-
tions shall be made known to the Union as soon as possible.

ARTICLE XIX SCOPE OF THE AGREEMENT

The parties acknowledge that during the negotiations which resulted in
this Agreement each had the unlimited right and opportunity to make
demands and proposals with respect to any subject or matter not removed
by law from the area of collective bargaining, and that the under-
standings and agreements arrived at by the parties after the exercise
of that right and opportunity are set forth in this Agreement. There-
fore, the Board and the Union for the life of this Agreement, each vol-
untarily and unqualifiedly, waives the right, and each agrees that the
other shall not be obligated, to bargain collectively with respect to
any subject or matter referred to or covered in this Agreement, or with
respect to any subject or matter not specifically referred to or
covered in this Agreement, even though such subjects or matters may not
have been within the knowledge or contemplation of either or both of
the parties at the time that they negotiated or signed this Agreement.
The parties may, however, by mutual agreement negotiate on any item
both deem to require negotiation.
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APPENDIX A

POSITION TITLES BY LEVEL
(Positions as of November, 1989)

LEVEL V

Superintendent of Plant Operations
Purchasing Agent
Manager of Academic Systems
Manager of Information Systems
Manager of Technical Support Systems

LEVEL IV

Chief Accountant
Manager of College Bookstores
Supervisor of Data Center Operations
Programmer/Analyst
Public Safety Lieutenant
Manager of College Communication Services
Manager of Operations (Student Community Centers)
Electronic/Technical Repair Engineer
Manager of Student Enrollment Systems
Technical Coordinator (Performing Arts Center)
Manager of Audio Visual Services
Senior Accountant
Manager of Recruitment Services
Assistant Athletic Director
Coordinator of Student & Community Services
Manager of Continuing Education Services
Manager of Editorial & Communications Services
CAD/CAM Systems Analyst

LEVEL III

Automotive Facilities Supervisor
Seminar Coordinator (Police Academy)
Seminar Coordinator (Police Seminars)
Seminar Coordinator (Fire Science)
Seminar Coordinator (P.A.C.E., Business, Industry & Health)
Buyer
Community Liaison Specialist & Recruiter of Special Populations
Assistant Manager of Student Enrollment Systems
Coordinator of Financial Aid Programs
Coordinator of Admissions & Assessment Services
Coordinator of Institutional Data & Reports
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APPENDIX A (Continued)

LEVEL III (Continued)

Programmer I
Senior Public Relations Coordinator
Systems and Procedures Analyst
Public Safety Sergeant
Cultural Program Coordinator
Supervisor of Warehousing Operations
Manager of Academic Assessment Services
Coordinator of Student Community Centers
Technical Coordinator-Micro Computers
Research Analyst
Environmental Systems Engineer
Supervisor of Employment & Transfer Assistance
Manager of Library Services

LEVEL II

Assistant Coordinator of Financial Aid Programs
Office Services Supervisor
Graphic Arts Specialist
Coordinator of Media Services I I
Programmer II
Computer Operator I
Coordinator of Career Resources and Testing Services
Print Shop Supervisor
Floor Coordinator, Bookstores
Athletic Supervisor
Nurse, Health & Well ness Services
Maintenance Supervisor
Laboratory Supervisor
Typographer
Public Relations Assistant
Fund Development Specialist (Performing Arts Center)
Supervisor of Library Services

LEVEL I

Box Office Supervisor
Computer Operator II
Financial Technician
Assistant Coordinator of Student & Community Services
Assistant Technical Coordinator (Performing Arts Center)
Computer Operations Technician
Veterinary Technician Assistant
Printing Technician
Lab Assistant - Professional Food Service * Floral Design Management
Supervisor of Computer Labs
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APPENDIX A (1992)
SALARY SCHEDULE

AFSC&ME LOCAL 1917 (STA)

MINIMUM

MAXIMUM

STEP

. 0
1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

STA LEVEL
1

20, 188.42
20,505.10
20,821.78
21, 138.46
21,455. 14
21, 771.82
22,088.50
22, 405. 18
22,721.86
23,038. 55
23,355.23
23,671.91
23,988.59
24,305.27
24,621.95
24,938.63
25, 255. 31
25, 571.99
25, 888.68
26,205.36
26, 522.04
26,838.72
27,155.40
27, 472.08
27,788.76
28, 105.44
28,422.12
28,738.81
29,055.49
29,372.17
29,688.85

STA

23,
23,
23,
24,
24,
24,
25,
25,
25,
26,
26,
26,
27,
27,
27,
28,
28,
28,
29,
29,
29,
30,
30,
30,
31,
31,
31,
32,
32,
32,
33,

LEVEL
2

157.30
493.78
830.25
166.72
503.20
839.67
176.14
512.62
849.09
185.56
522.04
858.51
194.99
531.46
867.93
204.41
540.88
877.35
213.83
550.30
886.77
223.25
559.72
896.19
232.67
569.14
905.61
242.09
578.56
915.03
251.51

STA LEVEL
3

26,126. 18
26,500.67
26, 875. 17
27,249.66
27,624. 15
27,998.64
28,373. 13
28,747.62
29,122. 12
29,496. 61
29,871. 10
30,245. 59
30, 620. 08
30,994. 58
31, 369.07
31,743. 56
32, 118.05
32,492. 54
32,867. 03
33,241. 53
33, 616. 02
33,990. 51
34,365. 00
34,739. 49
35,113.98
35,488. 48
35,862. 97
36,237. 46
36,611. 95
36,986. 44
37,360.94

STA LEVEL
4

29,095.07
29,511.78
29,928.50
30,345.21
30,761.92
31, 178.63
31,595.35
32,012.06
32,428.77
32,845.48
33,262.20
33,678.91
34,095.62
34, 512.34
34,929.05
35,345.76
35,762.47
36,179.19
36,595.90
37,012.61
37, 429.32
37,846.04
38,262.75
38,679.46
39,096. 18
39,512.89
39,929.60
40,346.31
40, 763.03
41, 179.74
41, 596.45

STA LEVEL
5

32,063.96
32,507.25
32,950. 55
33,393.85
33,837. 15
34,280.44
34,723.74
35, 167.04
35,610.33
36,053.63
36,496.93
36,940.22
37,383. 52
37,826. 82
38,270. 12
38,713.41
39,156.71
39,600.01
40,043. 30
40,486.60
40,929.90
41,373. 19
41,816.49
42,259.79
42,703.08
43, 146.38
43, 589.68
44,032.98
44,476. 27
44,919. 57
45,362.87



TENTATIVE AGREEMENT
BETWEEN

LOCAL 1917 (STA)
AND

MACOMB COMMUNITY COLLEGE
MAY 12, 1992

1. Macomb Community College and AFSC&ME Local 1917
(Superv isory /Technica l Association) agree tha t the co l lec t i ve
bargain ing agreement f o r the term January 1, 1989, through December
31, 1991, sha l l be extended through December 31, 1992, except as
provided below.

2. ARTICLE XIV COMPENSATION

A. Effective January 1, 1992, the salary levels, ranges
(miniraums and maximums), and steps shall be as set forth in
Appendix A (attached). Each new Union position shall be assigned
a salary classification which shall be reviewed with the Union
Chapter Chairperson prior to implementation by management.

B. Employees hired into the bargaining unit during 1992 shall be
assigned a step (from "0" minimum to "3i2" maximum) established by
equating their related prior work experience at two—thirds (2/3)
step per one (1) year of experience, rounded (up from .5, down
from .499).

C. Except as provided in D. below, each employee's 1992 annual
salary shall be determined by placement on a step (from "0"
minimum to "30" maximum) computed by adding the number of years
of adjusted bargaining unit seniority s/he has attained as of
December 31, 1991, equated at one (1) step per one (1) year to
the number of years of related non-bargaining unit experience
equated at two—thirds (2/3) step per one (1) year of experience,
rounded (up from .5, down from .499). The salary for each step,
by level, is represented on the salary schedule set forth in
Appendix A.

D. I f prior to increase on January 1, 1992, an employee's salary
exceeds the salary figure shown on the 1991 schedule at his/her
new step for 1992, the employee shall not receive the salary
shown on the schedule for 1992. Instead, that employee's salary
will be increased by a factor of 1.0217.

3. Paragraph 2 of this agreement shall be opened for further
negotiation i f the amount of Fiscal Year (FY) 1992-93 state aid
provided to the College exceeds the FY 1991-92 state aid by more than
3.15%. State aid money needed to fund the irscres.se in the rate of
p5-5iori ror:tnbution beyond 11.28% for FY 1992—93 shall not be
included in the calculation.

H-. The parties -gree to study means for containing the cost of hs^ltn
insurance. It is understood, however, that i t is not the intent of
this agreement to rsduce such benefits during this extansion.



APPENDIX A
SALARY SCHEDULE

AFSC&ME LOCAL 1917

CLASSIFICATION I

1989 1990 1991

MINIMUM

MAXIMUM

0
1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

$17,841.50
$18,121.37
$18,401.23
$18,681.10
$18,960.97
$19,240.83
$19,520.70
$19,800.57
$20,080.43
$20,360.30
$20,640.17
$20,920.03
$21,199.90
$21,479.77
$21,759.63
$22,039.50
$22,319.37
$22,599.23
$22,879.10
$23,158.97
$23,438.83
$23,718.70
$23,998.57
$24,278.43
$24,558.30
$24,838.17
$25,118.03
$25,397.90
$25,677.77
$25,957.63
$26,237.50

$18,796.02
$19,090.86
$19,385.70
$19,680.54
$19,975.38
$20,270.22
$20,565.06
$20,859.90
$21,154.74
$21,449.58
$21,744.42
$22,039.26
$22,334.10
$22,628.94
$22,923.78
$23,218.62
$23,513.45
$23,808.29
$24,103.13
$24,397.97
$24,692.81
$24,987.65
$25,282.49
$25,577.33
$25,872.17
$26,167.01
$26,461.85
$26,756.69
$27,051.53
$27,346.37
$27,641.21

$19,759.69
$20,069.65
$20,379.60
$20,689.56
$20,999.51
$21,309.47
$21,619.43
$21,929.38
$22,239.34
$22,549.29
$22,859.25
$23,169.21
$23,479.16
$23,789.12
$24,099.07
$24,409.03
$24,718.99
$25,028.94
$25,338.90
$25,648.85
$25,958.81
$26,268.77
$26,578.72
$26,888.68
$27,198.63
$27,508.59
$27,818.55
$28,128.50
$28,438.46
$28,748.41
$29,058.37
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APPENDIX A
SALARY SCHEDULE

AFSC&ME LOCAL 1917

CLASSIFICATION II

1989 1990 1991

MINIMUM

MAXIMUM

0
1
2
3
4
5
6
7
8
9

10
1 1
12
13
14
15
16
17
18
19
20
2 1
22
23
24
25
26
27
28
29
30

$20,465.25
$20,762.61
$21,059.97
$21,357.33
$21,654.68
$21,952.04
$22,249.40
$22,546.76
$22,844.12
$23,141.48
$23,438.83
$23,736.19
$24,033.55
$24,330.91
$24,628.27
$24,925.63
$25,222.98
$25,520.34
$25,817.70
$26,115.06
$26,412.42
$26,709.78
$27,007.13
$27,304.49
$27,601.85
$27,899.21
$28,196.57
$28,493.93
$28,791.28
$29,088.64
$29,386.00

$21,560.14
$21,873.41
$22,186.67
$22,499.94
$22,813.21
$23,126.48
$23,439.74
$23,753.01
$24,066.28
$24,379.54
$24,692.81
$25,006.08
$25,319.34
$25,632.61
$25,945.88
$26,259.15
$26,572.41
$26,885.68
$27,198.95
$27,512.21
$27,825.48
$28,138.75
$28,452.01
$28,765.28
$29,078.55
$29,391.82
$29,705.08
$30,018.35
$30,331.62
$30,644.88
$30,958.15

$22,665.53
$22,994.86
$23,324.19
$23,653.51
$23,982.84
$24,312.17
$24,641.50
$24,970.83
$25,300.15
$25,629.48
$25,958.81
$26,288.14
$26,617.47
$26,946.79
$27,276.12
$27,605.45
$27,934.78
$28,264.11
$28,593.43
$28,922.76
$29,252.09
$29,581.42
$29,910.75
$30,240.07
$30,569.40
$30,898.73
$31,228.06
$31,557.39
$31,886.71
$32,216.04
$32,545.37
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APPENDIX A
SALARY SCHEDULE

AFSC&ME LOCAL 1917

CLASSIFICATION III

1989 1990 1991

MINIMUM

MAXIMUM

0
1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

$ 2 3 , 0 8 9 . 0 0
$23,419.96
$23,750.91
$24,081.87
$24,412.83
$24,743.78
$25,074.74
$25,405.70
$25,736.65
$26,067.61
$26,398.57
$26,729.52
$27,060.48
$27,391.44
$27,722.39
$28,053.35
$28,384.31
$28,715.26
$29,046.22
$29,377.18
$29,708.13
$30,039.09
$30,370.05
$30,701.00
$31,031.96
$31,362.92
$31,693.87
$32,024.83
$32,355.79
$32,686.74
$33,017.70

$24,324.26
$24,672.92
$25,021.59
$25,370.25
$25,718.91
$26,067.58
$26,416.24
$26,764.90
$27,113.56
$27,462.23
$27,810.89
$28,159.55
$28,508.22
$28,856.88
$29,205.54
$29,554.21
$29,902.87
$30,251.53
$30,600.19
$30,948.86
$31,297.52
$31,646.18
$31,994,85
$32,343.51
$32,692.17
$33,040.84
$33,389.50
$33,738.16
$34,086.82
$34,435.49
$34,784.15

$25,571.36
$25,937.90
$26,304.44
$26,670.98
$27,037.52
$27,404.06
$27,770.59
$28,137.13
$28,503.67
$28,870.21
$29,236.75
$29,603.29
$29,969.83
$30,336.37
$30,702.91
$31,069.45
$31,435.98
$31,802.52
$32,169.06
$32,535.60
$32,902.14
$33,268.68
$33,635.22
$34,001.76
$34,368.30
$34,734.84
$35,101.37
$35,467.91
$35,834.45
$36,200.99
$36,567.53
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APPENDIX B

DEFINITION OF TERMS

1. COLLEGE SENIORITY - The length of time the employee works within
any bargaining unit for the College.

2. EMPLOYER - Macomb Community College.

3. FULL-TIME EMPLOYEE - Those employees whose span of employment
covers a calendar year and who work the hours specified in this
Agreement.

4. LEVEL - Refers to the group of positions defined in Appendix A
with the division and salary range shown.

5. MASCULINE PRONOUN - The use of the masculine gender in this
Agreement always includes the feminine gender.

6. OPEN POSITION - Any position on the current manning chart and not
filled at the time.

7. PART-TIME EMPLOYEE - Any person working less than 25 hours per
week performing the duties of a position as covered by this
Agreement.

8. PERSONAL BUSINESS DAY - A paid work day granted an employee to
take care of personal business which cannot be handled on regular
days off or during evening hours.

9. REGULAR STATUS - A Union employee who has successfully passed the
probationary period.

10. UNIT SENIORITY - The length of time in which the employee works
within the bargaining unit.

11. REFERENCE TO BOARD, SPECIFIC ADMINISTRATORS OR SPECIFIC UNION
OFFICIALS - Any reference to the Board of Trustees or to
particular administrators or specific Union officials by title
shall, where not otherwise specified, include by implication "or a
designated representative."

12. TEMPORARY LAYOFF - A layoff which shall be for a period exceeding
five working days, but for which reemployment is intended at the
end of the period.



APPENDIX C

MACOMB COMMUNITY COLLEGE
SUPERVISORY/TECHNICAL PERSONNEL
PERFORMANCE REVIEW
Probationary/Trial Period

O 45 DAYS
O 90 DAYS

Name

Position

Div./Dept.

Date of Hire How Long in this Position

Period Covered by Evaluation from to

Purpose: To inform the employee of status; progress or shortcomings

Rating Factor

Quality:

Rate by placing mark across scale

High quality
Standard quality
Fair quality
Frequently inaccurate, or poor quality

Quantity: High Volume
Satisfactory volume
Reasonable volume
Fails to do required amount

Job Knowledge

Reliability/Initiative

Evidences thorough grasp of job responsibilities
Better than average knowledge of job
Has necessary knowledge to perform job
Inadequate job knowledge

Can be relied upon to perform all duties with
minimum supervision.
Can usually be relied upon to follow instructions;
requires occasional follow up.
Shows good effort, but requires frequent checking.
Fails to perform adequately without much supervision,
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APPENDIX C (Concluded)

Judgment: Exercises good judgment and has ability to make
sound decisions when necessary.
Can make minor decisions, and knows when to refer
questionable situation to superior.
Occasionally shows reluctance to use judgment.
Will not exercise judgment and requires detailed
instruction and/or continuing supervision.

Appearance, Attitude,
Manner:

Supervisory Ability:

o
o
o
o

o
o
o
o

Excellent
Good
Fair
Poor

Excellent
Good
Fair
Poor

Attendance: O Excellent
OGood
OFair
OPoor

Over-all Evaluation:

Unsatisfactory Marginal Satisfactory Highly Satisfactory

Comments:

Signature of Evaluating Supervisor Date

Comments by Employee (optional):

tmployee Signature Date
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Office of Employee Relations APPENDIX D . I .

APPENDIX D . I

, Macomb
^ Community

College

LETTER OF AGREEMENT
between

MACOMB COMMUNITY COLLEGE
and

AFSC&ME Local 1917

It is agreed that, at the request of a Union member and with the concurrence
of the administrative supervisor, a flex time work schedule may be proposed.

Such flex time agreement:

1) will be documented;

2) will define the manner in which the 37 1/2 hour work week will
be accomplished;

3) will state the amount of notice required by either party to
discontinue the flex time work schedule;

4) will be signed by the Union member and the administrative
supervisor;

5) will be subject to final approval by the Union and the Employee
Relations Office before being initiated.

Margaret
Director rfyr Human Resource Management

Evan David, Chapter Chairperson
AFSC&ME Local 1917

Date Date
, l<tSSr
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APPENDIX D.2

APPENDIX D . 2 .
•

MACOMB COMMUNITY COLLEGE

MEMO TO: Evan David, Chairperson, AFSC&ME Local 1917

FROM: Peg MacTavish, Director of Human Resource Management

RE:

DATE:

Agreement Regarding Part-time Employees Performing
Supervi sory—Technical Functions

February 16, 1988

This memorandum will confirm our agreement regarding part-time
employees performing supervisory-technical functions:

1. Local 1917 hereby waives the limitation of Article
with the understanding that it may revoke this waiver
prospectively at its discretion.

IV.6.

2. The College acknowledges that by definition a part time
employee who performs the duties of a position covered by the
Master Agreement is limited to 20 hours per week. Local 1917
agrees to increase this limitation to 25 hours per week and the
College agrees to seete the approval of Local 1917 in order to
increase a part-time employee's hours beyond 25 hours per week.

3. The College agrees to meet and confer with Local 1917
regarding departments/areas of the college that Local 1917
identifies as areas of concern with regard to the use of part-
time employees.

4. The College agrees to categorize part-time employees
according to the following categories and functions:

Category Function

U Supervisory/Technical functions

W Secretarial/Clerical functions

X Public Safety functions

Z ^ Maintenance/Operational function

V Other functions NOTE: This designation is used
for positions involving functions which do not
fall wholely within category U, W, X, or Z (for
example, "Shelver" in the libraries or "Tool Crib
Attendant"); or for positions involving functions
from two or more of the categories U, W, X, and Z.
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APPENDIX D.2

In addition to the above, there is a category identified as "N"
on the part-time regular hours report which is shared with you
each pay period. This identi-fier designates o-f-f-carnpus Student
Financial Aid recipients and represents an accounting convenience
•for the Financial Aid O-f-fice. People in this category are not
paid by the college but their payroll is processed by the
college.

5. The College agrees to continue to provide Local 1917 with job
descriptions o-f part-time positions so that Local 1917 can review
both new and rede-fined positions with regard to category
piacement.

6. 'The College agrees to continue to provide Local 1917 with
part-time ut i l izat ion status reports on a bi-weekly basis.

7. Local 1917 agrees to withdraw
arbitration with prejudice.

Grievance C-19-B6 -from

It this memorandum accurately re-flects our agreement, please
counter si oa CJs.l<iw.

Evar. David, Chapter Chairperson

CO Ĉ^^UA. - icOLL
William J. MacQueen, Vice President for

Employee Relations
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Office of Employee Relations APPENDIX D .3 .

APPENDIX D.3

f l f l CoJSSmity
W ' Colle9e

Letter of Agreement
between

Macomb Community College
and

Local 1917, AFSC&ME

1. The provisions of Article V. E. of the master agreement shall be
the exclusive method for a specially-funded program employee to obtain
another position within the bargaining unit when his/her specially funded
position is terminated.

2. A specially funded program employee is defined as a bargaining
unit employee whose position is funded by a specially funded program and
not the College general fund.

3. This agreement applies only to persons whose positions are placed
in the bargaining unit after the date of this agreement.

4. This agreement shall run concurrently with the master agreement
and any extensions thereof.

Agreement made this day of October, 1987.

Macomb Community College

^ . WacTavish
Director of Human Resource

Management

Ivan Davidr~ChapteT*Tfhairpersol

- 50 -
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APPENDIX D.4.

APPENDIX D.4.

Fay Best, Chapter Chairperson, AFSC&ME 1917

Peg MacTavlsh, Director of Human Resource Management

Settlement Agreement: Grievance C-7-83

February 14, 1984

Following our recent discussions regarding the above grievance, it
is understood that the tens "available overtime" as used in Article IV.D.4
applies to that work which;

1. is not regular straight time work for a part-tine
employee working under the provisions of Article IV.G.2;

2. can reasonably and practically be assigned to a full-time
bargaining unit member, considering such concerns as:

a. the amount of vork remaining to be done on
the assignment,

b. any travel time or geographic separation
which is Involved in order for a full-time
employee to take over the assignment*

t. the complexity and, thus, time which would be
involved in transferring responsibility from
the person performing the work to a full-time
bargaining unit member.

It is the Intent of the College to use foresight and judgment in planning
vork assignments for part-time and full-time employees.
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^ S M ^ ' APPENDIX k

THE PRUDENTIAL INSURANCE COMPANY OF AMERICA
VISION CARE EXPENSE INSURANCE

FOR EMPLOYEES AND DEPENDENTS OF AFSCfcME 1917

This plan applies to the following expenses which are incurred by you while you are
insured:

(a) Eye examination performed by a licensed optometrist or licensed physician,

(b) Lenses and frames ordered by them.

BENEFITS

You will be paid the amount charged for examinations and materials up to the maximum
shown in the following schedule:

SCHEDULE OF COVERED SERVICES

I. Complete Examinations

II. Materials

Lens, each

Frames

LIMITATIONS

(Single Vision Prescription
(Bi-focal Prescription
(Tri-focal Prescription
(Lenticular
(Contacts - See Limitations

Maximum

$ 30.00

$ 9.00
$ 16.00
$ 21.00
S 80.00
$160.00

$ 14.00

.1. Examinations will be limited to one per person and lenses will be limited to two per
person during any 12 consecutive months. Frames will be limited to one set per
person during any 24 consecutive months.

2. Contact lenses will be covered only after cataract surgery or when visual acuity of
the patient is not correctable to 20/70 in the better eye by use of conventional type
lenses, but can be improved to 20/70 or better by the use of contact lenses.

'EXCLUSIONS - . :' :

1.

2.

3.

Services and materials (a) in connection with special procedures such as orthoptics
.and visual training, or (b) in connection with medical or surgical treatment, or
.(c) provided under workers' compensation benefits.

Sunglasses, plain or prescription.

Eye examinations required (a) by an employer as a condition of employment which
the employer is required 10 provide by virtue of a labor agreement, or (b) by a
government body.

Replacement of lenses or frames which were furnished under this plan and whic
have been lost, stolen or broken.

/ ic
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I N D E X

Page

Absences 14,26-27
Acci dental Death & Di smemberment 30
Appearances Before the Board of Trustees 7
Arbi trati on 24-25

Bereavement 26
Bl ue Cross 30-31
Board of Trustees Agenda Items 7

Call- In Time 9
Commi ttees 1,34-35
Compensation 8-9,33
Compensatory Time 8
Condi t i ons of Empl oyment 5-12
Conformi ty to Law 27
Child-Care Leave 19-20

Definition of Bargaining Unit 37-38
Definition of Terms 1,44
Demotion 3,8
Dental 32
Di sci pi i ne 3,16
Discrimination 4,5
Dues 2-3
Durati on of Agreement 35
Duty Hours 9

Educational Leave 21
Employee Salary Range 39-43
Equal Employment Opportuni ty 4
Equity Adjustments 12
Evaluation 16
Evaluation During Probationary Period 16
Eval uation Form 45-46
Evaluation of Regular Status 16
External Transfers 16

Fringe Benefi ts 27

Flex Time 47

Gri evance Procedure 23-25

Health Alliance Plan 30
Health Insurance 30-31
Hiring 3,5
Hold Harmless 3
Hoi i days 10,29
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I N D E X (Continued)

Page

Illness in the Immediate Family Leave 20
Impaired Abi l i ty 6
Insurance and Medical Benefits 17,29-31
Investment PI an

Job Descriptions 9
Job Upgrading 11-12
Jury Duty 27

Layoff 12-13
Leaves of Absence 19-22
Less than Five (5) Day Work Schedule 10
Less than Twelve (12) Month Employees 34
Life Insurance 29
Location of Work Assignments 12
Long-Term Disabil i ty 30
Lunch Period 10

Management Rights . . , 3-4
Market Adjustment 12
Maternity/Child Care Leave 19-20
Medical Leave 19,20
Mil i tary Leave 15,21

Negotiating Committee 35
Non-Contributory Investment Plan 32
Non-Descrimi nati on 4,5
No Strike Provision 2

Optical Benefits 32,52
Overtime 8,51

Part-time Employees 48-49
Payroll Check When on Vacation 28
Personal Business 27
Personnel Fi le 15-16
Physical Examinations 6,22
PIacement Commi ttee 1
Posting Vacancies 5,9
Position Ti t les 37-38
PreEmployment Physical Exam 6
Preference in Hiring 5
Prescription Allowance 30
Probation and Regular Status Employees 17-18
Professional Absences 27
Promotion 3,8
Promotion Compensation 8
Public Liability Insurance 31
Purpose and Intent 1

Qual if ications 3,5
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I N D E X (Concluded)

Page

Ra t i f i ca t i on 2
Recall Procedure 13-14
Recogni ti on 1-4
Record of Sick Days 26
Reply in Writing to Unsuccessful Applicants 5-6
Reporting Absences 26
Requests for Leave 19
Resi gnati on 19
Requests for Information 35
Return to Bargaining Unit 15
Return to Unit from Specially Funded Programs 15
Return to Work (Leave of Absence) 21-22

Salaries 8,22,39-43
Salary Ranges 39-43
Salary Schedul e 33
Scope of Agreement 36
Screening Commi ttee 6
Seniori ty 12-17,22
Service Committee 34
Shift Premium 10,33
Sick Days Al 1 owance 26
Sickness and Accident Benefits 26,29
Specially Funded Programs 5,14,50
Staff Reduction/Position Elimination 12-13
Step PI acement 33
Strike Clause 2
Teaching, Part-Time 36
Temporary Assignment 8,33
Temporary Employment 11,22
Termi nati on of Empl oyment 2-3,18-19
Transfers, Internal 3,18
Tuition Fund 31-32
Tuition Waiver 31

Uni form Cleani ng Al1owance 32
Union Meetings 2,35
Union Membership 2
Use of Accumulated Sick Days 26

Vacancies 5
Vacancy Posting 5
Vacati ons < 27-28
Vision Benefits 32,52

Workers' Compensation 17,31
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IN WITNESS WHEREOF, the said parties have caused this document to be
executed by their duly authorized officers.

COMMUNITY COLLEGE DISTRICT
OF THE COUNTY OF MACOMB

B y _
Daniel J . ptcZzfferty
Chairperson, =card of Trustees

By_
Albert L. Lorenzo
Presi den*

Margaret A. M=:7avish
Director of H-ian Resource
Manaaame.it

LOCAL 1917, COUNCIL 25, THE
AMERICAN FEDERATION OF STATE,
COUNTY AND MUNICIPAL EMPLOYEES

By_
"Ellen Keith
Chief Negotiator, Council 25

>resentative

Evan David
Chapter Chairperson, Local 1917

By
Robert Germain
Negotiator

By
William Peters
Negotiator








