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COLLECTIVE BARGAINING AGREEMENT
BETWEEN

BOARD OF EDUCATION,
TROY SCHOOL DISTRICT

AND
TROY EDUCATION ASSOCIATION,

A LOCAL AFFllJATE OF THE
MEA/NEA

This Agreement entered into this fifth day of March, 1993 by and between the
Board of Education of the Troy School District, Troy, Michigan, hereinafter
called the Board, and the Troy Education Association, hereinafter called the
TEA.

WITNESSETH

Whereas the Board and TEA, following extended and deliberate negotiations,
have reached certain understandings with respect to hours, wages, terms and
conditions of employment, it is hereby agreed as follows:

ARTICLE 1. RECOGNITION

1.1 The Board hereby recognizes the TEA, a local affiliate of the
MEA/NEA,as the exclusive bargaining representative as defined in Section 11of
Act 379, Public Acts of 1965as amended, for all teachers as hereinafter defined
for purposes of collective bargaining in respect to rates of pay, wages, hours,
and other conditions of employment.

1.2 Definition. The term teacher when used hereinafter in this Collective
Bargaining Agreement shall include the following personnel employed under
contract by the Board. All teachers in grades preschool through twelfth
(12th), including special education, guidance counselors, consultants,
educational coordinators, librarians, reading support service (Section 43)
teachers, Chapter I tutors, school psychologists, speech pathologists, social
workers, department chairpersons, head teachers, administrative interns, and
all paid positions as set forth in Schedules B, C, and D.

BUT EXCLUDING: superintendent; assistant superintendent-instruction;
executive directors: auxiliary services, business services, personnel services,
elementary instruction, secondary instruction; administrative assistant;
principals: high school, middle school, special education, elementary school;
assistant principals: high school, middle school, elementary school; high school
building athletic director, high school activities director; directors: continuing
education, special education, computer services, evaluation and research, health
and health education, fine arts, guidance and counseling, athletics and physical
education, media services, community relations, vocational education;
supervisors: accounting, buildings and grounds, data processing, food
services, planning and construction, purchasing, special education,
maintenance, custodial services, cable TV, state and federal projects,



transportation; day-to-day substitutes and summer school teachers; continuing
education teachers; teacher aides; study hall monitors; in-house suspension
monitors; clerks, typists; secretaries; and all office personnel.

It is understood and agreed that study hall monitors and in-house suspension
monitors shall not be employed in such a position when it could otherwise be
filled by a laid-off teacher or less-than-full-time teacher interested and
available to fill the position, or to prevent an involuntary transfer between
buildings. Further, when a bargaining unit member is placed in either of said
positions, the rate of pay shall be the same as if the teacher was assigned to a
regular classroom.

Wherever the singular is used, it is to include the plural..

1.3 Other OPganizatioDs. The Board agrees not to negotiate with any
teacher organization other than the TEA for the duration of this Agreement.
However, nothing contained herein shall be construed to prevent a Board
member or administrator from meeting with any teacher, groups of teachers or
organization other than the TEA for the purpose of hearing and discussing
their views on matters other than hours, wages and working conditions.

1.4 Employees in the District who perform administrative duties shall not
be allowed to perform regularly assigned bargaining unit duties; however,
bargaining unit members may substitute for administrators in cases of
emergency for up to ninety (90) days. Said teacher shall not evaluate or
discipline bargaining unit members and shall remain full dues-paying members.

1.5 It is understood that the bargaining unit members set forth in Article
1.2 have responsibility for performing duties normally associated with those
positions. These duties shall be assigned only to a person who is a member, or
will become a member, of the bargaining unit.
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ARTICLE 2. TEA RIGHTS

2.1 Membership. The TEA agrees to admit to full participating membership
all teachers as defined who wish to become members of the TEA.

2.2 Professional Responsibility. Teachers shall sign. and deliver to the
Board an assignment authorizing deduction of membership dues or assessments
of the Association (including the National Education Association and the
Michigan Education Association) in the amount of twenty (20) equal amounts
until the total required dues and special assessments are paid.

It is recognized that the proper negotiation and admjnistration of collective
bargaining agreements shall entail expense which is appropriately shared by all
teachers who are beneficiaries of such agreements. To this end, in the event a
teacher shall not join the TEA and execute an authorization for United
Profession dues deduction, such teacher shall, as a condition of continued
employment by the Board, execute an authorization for the deduction of a sum
equivalent to the dues and assessments of the TEA, which sum shall be
forwarded to the TEA.

In the event that such an authorization is not executed by each teacher and
presented to the Troy Education Association (who in turn will present this dues
authorization to the Board within tbirty(30) days following the commencement
of employment of the teacher), the Board agrees that in order to effectuate the
purposes of the Public Employment Relations Act and the terms of this
Agreement, the services of such teacher shall be terminated as of the end of
the current semester. Such teacher or teachers shall be notified (by the Board
of Education, by the Troy Education Association) immediately upon the
expiration of the thirty (30) day period heretofore mentioned. However, if at
the end of the semester, the teacher or teachers receiving the termination
notice shall then be engaged In pursuing any legal remedies contesting the
discharge under this provision before the Michigan Tenure Commission or a
court of competent jurisdiction, such teacher's services shall not be terminated
until such time as such teacher or teachers have either obtained a final decision
as to the validity or legality of said discharge or said teacher or teachers have
ceased to pursue the legal remedies available to them by not making a timely
appeal of any decision rendered in said matter by the Michigan Tenure
Commission or a court of competent jurisdiction. In the event of any action
against the Bcard brought in a court or administrative agency, or if a teacher
files charges with the Tenure Commission, because of its compliance with tbis
Article:

A. The Board will give timely notice of such action to the TEA, and

B . The Board will give full and complete cooperation to the TEA and its
counsel in securing and giving evidence, 0btaming' witnesses, and
makjng relevant information available.

C. The TEA agrees to provide and pay the full cost of TEA selected
legal counsel. The TEA retains the right to settle any action at any
time.

D. The TEA agrees to indemnify and hold harmless the Board and its
members, employees, agents or representatives from any and all direct
liability, cost or fees which it or they may incur as a result of
complying with Article 2.2.



2.3 The Board will provide the TEA with a list of dues and}or assessments
authorizations shortly after the first payroll after September twentieth of each
year.· These dues alid/or assessments shall be remitted to the TEA monthly.

2.4 Use of Facilities. The TEA and its members shall have the privilege of
using school equipment and school building facilities at all reasonable hours
when otherwise not in use and provided that no special custodial service is
required.

Any supplies required in the use of any equipment in this regard must be
furnished by or paid for by the TEA at cost price.

If a meeting is to be scheduled by the TEA which required special custodial
services and/or specific facilities within a school building, the TEA shall have
the privilege of using the school building on the same basis as civic or political
organizations, as established in District policy.

All equipment shall be returned to its normal storage or location or designated
place in proper order. In the event any equipment is found to be damaged,
either before or after its use by the TEA, the building principal shall be
notified.

2.5 The intradistrict mailing system shall be made available to the TEA and
its members.

2.6 Strike and Lock OUt Prohibition.

A. The TEA will not engage in, or encourage, a strike prohibited by the
Public EmploymentRelations Act (PERA) as amended.

B. The Board agrees that it will not lock out any employees or othe!"Wise
discipline employees for exercising their rights under PERA.

2.'1 For the purpose of layoff and recall (ARTICLE 5) a tenure teacher or
a teacher in a position that is not covered by the Tenure Act who has at least
three (3) years of service with the Board and who holds the following positions
within the TEA, shall be placed in the order listed below at the top of the
seniority list.

A. President

B. Vice President

C. Secretary

D. Treasurer

E. Grievance Chairperson

F. Negotiations Chairperson

G. Negotiating Team Members ("based on actual seniority within the group)

H. Trustees (based on actual seniority within the group)

4
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The TEA shall furnish the Executive Director-Personnel Services, with the name
of the person holding each position listed above within thirty (30) days of
election or appointment, whichever is applicable.

For the purpose of this Article, the TEA agrees to limit the number of
negotiating team members to eight (8) teachers and the number of trustees to
five (5) teachers.

Negotiating team members and chairperson will be affected by this Article,
commencing sixty (60) days prior to the opening of collective bargaining
through ratification.

2.8 TEA Day. The TEA shall have the use of up to forty-five (45) days
for TEA business requested by the President or Executive Director of the TEA.
The TEA shall be able to purchase up to fifteen (15) additional days for TEA
business at the minimumsubstitute rate of pay. The President, Vice President
or Executive Director of the TEA shall make every effort to notify the
Personnel Department at least forty-eight (48) hours in advance. The call-in
procedure for substitutes shall be followed.

2.9 TEA Officers. The TEA president, vice president, secretary,
treasurer, and four trustees shall have the privilege of leaving their buildings
to conduct TEA business and/or implement this agreement when not scheduled
in class. They must notify their building principal upon departure and return.

2.10 The Association shall have the equivalent of one officer released full
time from teaching duties during the work days prescribed by the calendars in
schedules E, F and G. The association shall have the option of releasing the
president full time or releasing the president and vice president each half
time. The president and vice president shall be released without loss of
salary, insurance protection, seniority or other benefits provided for in this
Agreement or by law. The release time shall commence on the first day of the
semester nearest to the time the officer takes office and shall end the last day
of the semester nearest to the expiration of the officer's term of office. The
president/vice president shall have the option of either substitute teaching or
teaching half time in his /her current position. The president -elect and
vice-president-elect shall contact the executive director-personnel services to
make arrangements for release time. The past officer(s) will return to his/her
full-time teaching position, provided that his/her full-time position has not been
eliminated, or to a vacant position for which he/she is certified and qualified
which is acceptable to the past officers upon completion of his /her term of
office. Since the TEA officers perform services which are of value to both the
TEA and the Board, the Board accepts the foregoing as reimbursement for
payment of these items referred to in MCLA38.1371 (5) (B).



ARTICLE 3. TEACHER RIGHTS

3.1 The Board agrees that it will not directly or indirectly discourage or
deprive or coerce any teacher in the enjoyment of any rights conferred by Act
379 or other laws of Michigan and/or the United States or the Constitution of
Michigan and/or the United States; that it will not discriminate against any
teacher with respect to hours, wages or any terms or conditions of employment
by reason of membership in the TEA, participation in any activities of the TEA
or collective professional negotiations with the Boerd,or institution of any
grievance, complaint or proceeding under this Agreement or otherwise with
respect to any terms or conditions of employment.

3.2 No teacher shall be prevented from wearing official insignia, pins or
other identification of membership in the TEA, either on or off school premises.
Bulletin boards in the main school office and the teachers' lounges shall be
made available to the TEA and its members, provided that all materials posted
relate to the official business of the TEA and such communicationshall bear the
name of the organization. Any questionable or improper use of bulletin boards
shall become the concern of the principal and the TEA representative of that
building.

3.3 Deductions for SOC Credit Union, tax deferred annuities, United
Foundation and other current. deductions will continue as authorized by
individual teachers. Other deductions may be arranged by mutual agreement
between the Board and the TEA.

3.4 Reduction in Rank. No teacher shall be disciplined, reprimanded, or
reduced in rank or compensation without just cause. Any such action shall be
subject to the grievance procedure. In the event any probationary teacher is
terminated and proceeds to arbitration, the arbitrator is limited to whether or
not the termination was done in an arbitrary and/ or capricious manner.

3.5 Equal Treatment. The provisions of this Agreement and the wages,
hours, terms and conditions of employment shall be applied without regard to
race, creed, religion, handicap, color or national origin, age, sex, or marital
status or membership in or association with the activities of any employee
organization. The Board and the TEA pledge themselves to seek to extend the
advantages of public education to every student without regard to race, creed,
religion, handicap, sex, color or national origin and to seek to achieve full
equality of educational opportunity to all pupils.

Notwithstanding their employment, teachers shall be entitled to full rights of
citizenship and no religious or political activities of any teacher or the lack
thereof shall be grounds for any discipline or discrimination with respect to the
professional employment of such teacher. The private and personal life of any
teacher is not within the appropriate concern or attention of the Board unless it
affects performance as an educator.

3.6 Nothing in this contract sball be construed to deny or restrict to any
teacher any rights he/she may have under the Michigan General School Laws,
Teacher Tenure Laws or other applicable laws or state departmental regulations.

3.7 Teacher Person:ne:l Piles. The teacher personnel files shall be those
files concerning teachers which are housed and maintained by the Central Office
of the District and/or in the office of each building principal. All contractual
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infractions shall be entered in the file in the principal's office. The Board
agrees to .give every teacher access to their own files. The examination of
the files shall be in the presence of an administrator or agent thereof. A
representative of the TEA may be requested by the teacher to accompany the
teacher in such review. Maintenance and inspection of personnel files shall be
in accordance with the Bullard-Plawecki Right To Know Act (397 PA 1978) and
as follows:

A. Materials shall be removed from a personnel file if and when a
teacher's claim that such material is inaccurate and has been sustained
through the grievance procedure. The name of the person making the
complaint shall be disclosed to the grievant by Step Two (2) of the
grievance procedure.

B. A teacher shall be permitted to reproduce any non-eonfidential material
in his/her file. The Board may charge for the copies.

C. Information relating to a teacher's unsuccessful application for a
position requiring a screening committee recommendation may be
removed from a teacher's file at his J her written request.

D. Except for copies of materials routinely furnished teachers that are
placed in the personnel file (e. g., individual contract, leave
requests), a copy of all material placed therein will be furnished to
the teacher.

E. A teacher shall have the right to answer any material p1acedin his J her
file, and his J her answer shall be attached to the file copy.

F . Confidential recommendations, including credentials furnished by the
college placement offices will be withheld, except for recommendations
including credentials prepared after January 1, 1975, except when the
right to examine recommendations and credentials has to rbe waived in
accordance with Section 483 of 93-98 as amended of the Family Rights
and Privacy Act.

3.8 Rights to RepNBeDtation. Teachers shall at all times be entitled to
have a TEA representative present when being warned, reprimanded or
disciplined. The Administration shall inform the teacher of this right before
warning, reprimanding or disctphmng the teacher. If a teacher requests a TEA
representative present, the administrator shall delay action until the TEA
representative is present. However, the delay shall not exceed seventy-two
(72) hours unless the administrator agrees to do so.

3.9 RepriJlmlds, W8PDiDp, or Disciplinee.

A. Any oral reprimanding, warning or disciplining of a teacher by a
principal or other administrator shall be done in private, not in front
of students, parents or other school employees, and it shall be done
only for just cause.

B. If a written record of an incident is inserted in a personnel file, the
teacher shall receive a dated copy within ten (10) days of the
administrator's knowledge of said incident. The teacher's copy will note
that the item is being inserted into said file. Only those items so
processed may be used in disciplinary actions against the teacher.



The teacher shall have the right within thirty (30) workdays after
receipt to insert a rebuttal to any item. Any rebuttal so inserted
shall be attached to the object insertion by the person responsible for
said file.

C. Only the teacher's immediate supervisors or a central office
admmlstrator may reprimand, warn or discipline a teacher or have said
reprimand " warning, or discipline enclosed in personnel. files.

D. Written record of an incident and rebuttal involving a teacher will be
removed from the" teacher's. personnel file when helshe leaves the
District for any reason except a leave of absence.

3.10 All significant complaints and compliments, whether or not they seem
valid, received by .the A~mjDjstration, ·shall be reported to the teapher named
within one (1) week.

If a complaint is filed against, a named teacher bya student, the teacher (and
if the teacher requests 1 an.Association representative) shall have an
opportunity to be present at an interview with the student within one week of
the registering .of t.he veomplaint with the school principal or other school
official. However, the school board. will not be required to afford the named
teacher this opportunity if it determines within one week that the student's
complaint is not a justified basis for any personnel action against the teacher.

This section shall. not p~vent the school" board from. conducting such
investigations as -It deems necessary with respect to other complaints or
allegations of misconduct by a teacher.

3.11 . If the B08rdplansto read a letter at aboard meeting, the
teacherl staff who is the object of the letter will be contacted prior to its public
reading. The Board' will make every effort to protect teachers from
unsubstantiated public criticism.

3.12 Under no circumstances shall a student's CA60 or confidential special
education file contain any reference to a teacher's conduct or any information
which may be construed .as evaluating the teacher.

8
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ARTICLE 4. EVALUATION

4.1 Evaluation Procedure. All tenure teachers shall be evaluated at least
once every three years. All probationary teachers shall be evaluated at least
twice each school year. Primary evaluators shall be identified to the teaching
staff by October 1. Other evaluators and observers shall be identified prior to
their observation. The evaluations are to be in written form, completed in
triplicate and signed by the evaluator and teacher. One copy is to be given to
the teacher and one copy placed in the teacher's personnel rile housed at the
local building. The Superintendent's copy will not be transmitted by the
evaluator until after the evaluation conference, at which time the teacher
receives the written evaluation. In absence of a written evaluation during a
school year, the teacher's performance is assumed to be acceptable.

4.2 The Teacher Appraisal Handbook, as amended August, 1990, provides
the minimumstandards a teacher shall be expected to meet. During the first
week of the school year, each teacher, who has not previously received one or
who requests one, shall be given a Teacher Appraisal Handbook, as amended
August, 1990.

4.3 If the principal suspects or has reason to believe that there will be a
marked adverse change from the previous evaluation of the teacher, this fact is
to be brought to the teacher's attention in writing in order that the teacher will
have reasonable time within which to attempt to correct the situation.

4.4 'Written explanation shall be given for a rating of "needs improvement"
in the evaluation and must relate to the educational process and working
relationships in the educational process. When line item ratings less than
"acceptable" are given, suggestions to improve shall be listed on the evaluation,
with sources of possible assistance included. When a rating of "unacceptable"
is given, a plan for improvement shall be developed between the teache? and
the evaluator.

A Plan for Improvement is a plan of required improvements as noted by the
evaluator on the evaluation instrument given to the teacher. A Plan for
Improvement may be given to a teacher who is rated unacceptable in one or
more areas on the evaluation form but is not rated unacceptable overall.

A Plan of Assistance is a document recommending courses of action to be taken
when an evaluator determines it necessary or when a teacher who bas been on a
Plan for Improvement has not improved in a satisfactory manner. A Plan of
Assistance will be formulated only after an observation. A Plan for
Improvement or Assistance may be assigned by the admjnistrator for up to six
(6) months. At the end of each six- (6-) month period, the admjnistrator may
extend the plan for another period of six (6) months. The procedure may be
repeated at the administrators option. Completion of recommended courses of
action shall evidence intent to improve but may not be construed to mean that
the teacher has successfully remedied the unacceptable performance. Teachers
placed on a Plan of Assistance or lmpft>Vementshall meet with the administrator
writing the plan before said plan is implemented.

A. In a year in which a teacher is evaluated at least two (2) observations
per year of a teacher's work in the classroom shall take place for a
minimumof twenty-five (25) minutes during a regularly scheduled class
period. The teacher may request and have an additional observation.



The individual teacher shall be notified not less than the day
preceding the first observation nor longer than ten (10) working days
in advance of the first classroom observation, but need not be notified
of other observations.

B. In all cases, classroom observations for a particular written evaluation
shall be performed by the evaluator(s) who will also be the person(s)
producing the written evaluation. There should be a reasonable
interval of time between observations for a written evaluation.
Following observations teachers will be provided feedback including
items that the evaluator(s) believe require alteration or improvement
within ten (10) working days of the classroom observation.

C. A teacher may submit a rebuttal if he/she does not agree with the
written evaluation. The rebuttal is to be attached to all object
evaluations by the person responsible for the teacher's personnel file
housing the object evaluation.

D. It is agreed that no observation shall be made by any electronic device
without the knowledge and agreement of the teacher.

E. All formal observations of the teacher's performance shall be conducted
openly and with the full knowledge of the teacher.

F. Formal evaluation of a teacher's performance shall not take place the
first. week of the school year at elementary, the first week of each
semester at secondary, on a half -day (except kindergarten), during
parent teacher conference days, on the day before or following a
holiday or recess period.

G. All written evaluations will be completed and submitted to the teacher
by June 1.

4.5 The written evaluation instrument adopted January, 1990, by the
School District shall be the exclusive evaluation instrument used. The
evaluation instrument shall indicate an overall rating of acceptable, needs
improvement or unacceptable.

4.6 If an administrator is going to recommend that a teacher be
terminated, the teacher shall receive his/her final evaluation at least ten (10)
working days before the recommendation is made to the Board.

10
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ARTICLE 5. LAYOFF AND RECALL PROCEDURES

Layoffs shall be governed by provisions 5.1 tmough 5.8.

5.1 Layoff means removal from the payroll with no employmentrights other
than retention of seniority status, extra-duty status, recall rights as noted
below, and such other rights as provided.

5.2 If, because of unforeseen circumstances, such as reduction in student
population, changes in curriculum or deficit financial conditions, it becomes
necessary to reduce staff, the following layoff procedures shall prevail. The
order of reduction of staff will be as follows:

A. Tenure teachers in order of seniority (starting with the most senior)
will be given the opportunity to take a voluntary layoff; provided,
however, that no teacher will be allowed to take a voluntary layoff
unless a qualified replacement for hisJher position is available. As
used in Section 5. 2A, the term n qualifiedn means that the teacher must
be certified and qualified as defined in Section 10.3 for the position.
In addition, teachers of art, music, and physical education in grades
K-5 must have a major or minor in the subject area.

B. If the required number of layoffs cannot be effectuated through the
voluntary procedure, involuntary layoffs will be effectuated in the
following order:

1. Non-tenure teachers in order of seniority (least senior first),
however, the Board will retain non-tenure teachers when no
tenure teachers are available or qualified for the position.

2. Tenure teachers in order of seniority (least senior first).

C. Notice of potential availability of voluntary layoffs shall be sent to all
teachers not later than March fifteenth.

D. Requests for voluntary layoffs shall be sent to the Executive Director-
Personnel Services no later than April fifteenth.

E. A teacher requesting a voluntary layoff shall be notified no later than
June 25th if the voluntary layoff will be provided. If the request for
a voluntary layoff is denied, the teacher who made a timely and proper
application for a voluntary layoff shall be allowed to apply for any
unpaid leave by July fifteenth, for which heJ she would otherwise be
eligible. In this case, the July fifteenth application shall be
considered timely, and the controlling sections of Articles 18 and 19
shall determine if the leave is granted.

5.3 Subject to the provisions of this article, teache:rs with the most
seniority will be retained to the last.

5.4
A. The voluntary layoff will be for at least one school year. Thereafter,

the teacher may be recalled at any time.

Whileon voluntary layoff the teacher may r-eturn to active employment
in any position (to be selected by the Board) for which he/she is



certified and qualified and which is held by a less senior teacher;
provided, however, that such return must occur at the beginning of
the school year unless the Board agrees otherwise, and the teacher
must give the Board written notice of his/her intent to return by the
preceding March 1.

Should a voluntarily' laid-off teacher refuse to return after recall,
helshe shall be placed at the bottom of the recall list and, thereafter,
be treated as any other involuntarily laid-off teacher. In the absence
of written notice by either party, the teacher shall remain on
voluntary layoff.

B. The District· shall notify all teachers on voluntary leave due to
voluntary layoff as of September 1, 1988, that on and after July 1,
1989, they may be recalled and that failure of the teacher to accept
recall will result in a termination of their contractual right to
continued employmentwith the District.

5.5 Written notice of involuntary layoff shall be received by all affected
teacher(s) by May first. Teachers who are involuntarily laid-off will retain
seniority and recall rights for three school years.

5.6 The Board will make an effort to find another teaching position for
involuntarily laid-off teachers. This will be accomplished by sending a list of
all involuntarily laid-off teachers to a reasonable number of district(s)
specifically requested by a teacher.

5. '1 A teacher who is still on layoff status at the commencementof the
school year immediately following receipt of layoff notice in Section 5.5 above,
but is recalled prior to December 1, shall be reimbursed by the Board for
his/her actual cost of all direct-pay insurance benefits provided for in Article
25.
5.8 A teacher shall not be involuntarily laid-off because of curricular
change unless such change would render the teecher non-qualified and heJ she
has refused other assignment opportunities for which qualified or has turned
down training by the employer (at the employer's expense) to qualify himJher
for existing vacancies.

A curricular change is defined as the elimination and J or alt.e!"ationof a program
which requires the change in certification requirements for the teacher. The
Board's liability for training is limited to one semeste? or sixteen (16) semester
hours (or equivalent), whichever is greater.

Recalls shall be governed by ~ S.9 tmoagh s.n.
S.9 When the Board determines it is necessary to recall a teacher, the
most senior qualified (as defined in Article 10) teacher shall be recalled.
Should the teacher refuse recall, he}she shall be moved to the bottom of the
recall list, but will not lose his/her seniority date. In this event, the Board
shall then recall the next most senior qualified teacher who accepts recall.

Whena vacancy exists and the most senior laid-off teacher is certified for the
position but is not qualified or willing to become-qualified for the position as
provided for in Section 10.3, said teacher will not be recalled but will retain
his/her seniority and will be moved to the bottom of the recall list.

12
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If no laid-off teachers are qualified as per Section 10.3, then the Board shall
hire a teacher to fill the vacancy. Nothing contained in this Article shall
obligate the Board to transfer teachers or alter schedules to facilitate the recall
of a laid-off teacher after October 1.

It is understood that vacancies at the ihigh school will be filled by individuals
meeting North Central accreditation standards. Based on seniority, a teacher
on layoff who is certified for the vacancy but does not meet .North Central
accreditation standards shall be recalled to the position if the teacher agrees to
take a minimum.of six (6) semester bours per calendar yee.r until such time as
the teacher meets the North Central accreditation standards. The teacher must
be enrolled in a minimumof three (3) semester hours within six (6) months of
his /her notification of recall. Should the teacher not wish to be recalled to a
position for which helshe does not meet the North Central accreditation
standards, the teacher will not be recalled but will retain his/her seniority and
will be moved to the bottom of the recall list.

Teachers, who are passed over for recall because they are not qualified for a
vacancy, shall begin to accrue seniority from the date they are passed over in
the same manner as if they had been recalled.

5.10 No new teacher shall be hired before involunt8ri.ly laid-off teachers
with recall rights who possess the necessary qualification have been given an
opportunity for recall as per Sections 5.8, 5.9, and 5.12.

5.11 Recall of involuntarily laid-off teachers will be based on reversal of
Section 5.2 above; Le., the last laid-off sliall be the first :recalled except as
may be modified by Section.5.9 above.

5.12 Involuntarily laid -off teachers being recalled by August first will be
given fifteen (15) days from the date of the receipt of a registered or certified
letter of recall to indicate their acceptance or rejection of reemployment.
Failure to respond within the fifteen (15) day period will cause the employee to
be moved to the bottom of the recall list. Involuntarily laid-off teachers being
recalled after August first will be given ten (10) days from the receipt of a
registered or certified letter of recall to indicate the acceptance or rejection of
reemployment. Failure to respond within the ten (10) day period will cause the
employee to be moved to the .bottom of the recall list. (Also 'see Section 2.7)

5.13 Teachers who are scheduled to be laid off or transferred into positions
for which they are not qualified within the meaning of Article 10, will be given
tentative notice by May 15 of his/her qualification deficiency. At or before the
end of the school year, the teacher will be given a second notice confirming
that he/she is not qualified to teach the ensuing year's assignment. The
teacher will be laid off if he/she either (1) fails to notify the Executive
Director-Personnel Services by June 25 that he/she will pursue the necessaey
course work to become qualified within the meaning of Article 10; or (2) notifies
the Executive Director-Pe:r'Sonnel Services by June 25 that hel she will not
pursue the necessary course work to become qualified within the JMAnjng of
Article 10.

5.104 A teacher, who is notified prior to the commencementof a school year
that it will be necessary to take classes in order to be qualified as defined in
Article 10, will be permitted to complete the required classes prior to the start
of the school year following his/her assignment for which requahfdeation is
required. The teacher is required to enroll in class(es) by April 1.



5.15 A teacher who is laid off and who is paid unemployment compensation
benefits (associated with his J her regular teaching assignment) during the
summer immediately following the layoff and who is subsequently recalled to the
teaching position at the beginning of the next school year will be paid
according to annual salary rate, such that his/he:r unemployment compensation
plus that annual salary rate will be equal to the rate of salary he/she would
have earned for the school year bad be/she not been laid off, subject to the
following conditions:

A. The total of unemployment compensation plus salary earned by
employment in the District shall not be below that which the employee
would have received had he/she been employed the entire school year.

B. The salary earned through employmentin the District shall not be less
than his/he:r salary from same fo:r a s~ period during the
preceding school year.

5.16 The status of shared-time teachers who are recalled and the status of
teachers recalled to shared -time shall be covered by the following provisions:

A. A shared-time teacher may be recalled to a shared-time position. The
shared-time teacher shall receive pay and fringe benefits equivalent to
his/her full-time equivalency status.

B. A shared -time tee.che:r may be recalled to a full-time position. If the
teacher accepts the recall to a full-time position, the teacher shall
receive full pay and fringe benefits.

C. A full-time teacher who has requested shared-time fo:r the school year
in which he J she is recalled may be recalled to a shared -time position.
If the teacher accepts the recall to the shared-time position, the
teacher shall receive pay and fringe benefits equivalent to his/her
full-time equivalency status.

D. A full-time teacher who has not requested shared-time for the school
year in which he/she is recalled, may be recalled to a shared-time
position. If the teacher accepts the recall to the shared-time position,
the teacher shall receive pay prorated to his/her full-time equivalency
status and shall l"eCeivefull fringe benefits paid fo:r by the Board.
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ARTICLE6. TEACHER RESPONSIBILITIES

6.1 Policies and Regulations. It is the responsibility of the TEA and
individual teachers to honor Boord policies and administration regulations not in
conflict with this Agreement.

6.2 General Respomribnjties. It is the responsibility of the TEA and each
individual teacher, as well as the Board, to provide the highest quality
education program possible for every boy and girl in the School District. On
the teacher's part this includes:

A. Careful daily preparation of lessons, lectures, demonstrations.

B. A teacher may be required to serve on no more than two committees
during the school year. The length of service in each activity shall
not exceed five months. An activity lasting more than five months
shall satisfy the requirement of serving on two committees during the
school year. Teachers may be requested to serve on district-wide,
inter- and intraschool committees. This section is not intended to limit
a teacher from voluntarily serving on any number of committees.

C. A written notice will be provided of not more than three (3) required
evening events each teacher is expected to attend. Written notice of
up to two (2) building activities requiring all staff to be in attendance
will be given by October 1. Each teacher will be given a written
notice of the other required event(s) at least two weeks before each
event. Parent-Teacher conferences are set forth in the school
calendar and not included in the mentioned events. In any event the
number of required evening events shall not exceed three (3).

D. Promptness in meeting classes, keeping appointments with parents,
students and other school employees, and in furnishing essential
reports and information required by admjnistrators. See Article 12,
Teaching Hours.

E. Principals may request teachers to attend important school functions.

F. It is the responsibility of the teacher to assist the adminisu-ation in
.maintaining discipline and proper student behavior, as set forth in the
Student Rights and Responsibilities Handbook.

G. Teachers shall make an effort to be aware and report the general
health and well-being of students as it relates to evidence of child
abuse, nutrition and general childhood illriesses.

6.3 Absence. When a tee.chelt is unable to be in school on any given day,
he/she should contact the system-wide designated elementary or secondary
number at least one and one-half (11) hours prior to the student starting time,
in order that arrangements may be made for a substitute.

A. A teacher shall not be charged a leave day on a day when schools are
closed, as per Section 9.1, unless the absence was arranged for prior
to the closing of school and is a day in a series of absences.



B. Each teacher shall be provided at the beginning of the school year,
the number that should be called when a substitute is needed.

C. In the event of the absence of art, music, library, physical education,
and reading teachers, the Board agrees to provide substitutes when
properly qualified substitutes are available.

D. In the event that a remedial reading teacher notifies the Administration
that he/she will be absent for more than five (5) consecutive contact
days with students, a substitute shall be provided.

E. These teachers will provide lesson plans to be used in the event of
their absence and shall follow the call-in procednres as outlined in
Article 6, Section 6. 3.

F. When a teacher calls in late, the Executive Director-Personnel Services
will contact the teacher to determine whether an emergency situation
existed.

6.4 Unauthorized Absence. An absence without prior notification from the
teacher to the administration or subcaller shall be considered unauthorized.
Time lost by unauthorized absence from duty will result in a proportionate
salary reduction for the first offense. The second offense shall be a
proportionate salary reduction plus one-day mandatory suspension without pay.
The third offense shall be a proportionate salary reduction plus a five (5) day
mandatory suspension without pe.y.

Absences from parent-teacher conferences because of college-level classes shall
be authorized if the teacher notifies the building principal at least t~ weeks
prior to parent-teacher conferences. Teachers who are absent from parent-
teacher conferences shall make up the conference outside of regular teaching
duties.

6.5 Health P:rotection. In order to provide continuing heelth protection for
students and other school personnel:

A. Upon initial employment each employee shall provide by certification of
his Iher private physician evidence of:

1. Such state of physical and mental health that he/she is able to
attend to his/her assigned duties without undue absence
during the ensuing year.

2. Freedom from active tuberculosis and other communicable
diseases.

6.6 MeDegClBEllt DB)'B. Substitute teachers shall be provided by the Board
for up to three half days per teacher for. elementary teachers working on
management record systems and}or district-approved voluntary staff
development activities. Teachers eligible for record management days shall
schedule said half days in the following manner. Half days scheduled on
Mondays, Fridays, and days before and proceeding holidays and vacation
periods shall be requested at least ten (10) working days in advance and must
be approved by the building principal. All other half days must be scheduled
with at least twenty-four (24) hours notice to the building principal.
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ARTICLE 7. RIGHTS OF ADMINISTRATION

The TEA recognizes that the Board has the responsibility and authority to
manage and direct, in behalf of the public, all the operations and activities of
the School District to the full extent authorized by law.



ARTICLE 8. JOINT RESPONSmILITIES

8.1 The parties recognize the importance of a quality educational program
designed to meet the need of all students. Changes in the program are
effectively made when the Board, administration and teachers work in
cooperation.

8.2 District committees established to study curriculum and program shall
include teachers.

8.3 The organization of the instructional program and curriculum is
designed to meet the spec:ial needs of all students within the teachers' regular
work day. The regular work day shall not be changed if the result would be
an expansion of the teachers' work time. The duties of teeebers may be altered
to meet the needs of students and teachers, providing that the teachers are
given reasonable flexibility within the program.

8.4 The TEA will use its best efforts to assist the Board with ideas and
plan to provide for maximumefficiency in the use of building facilities including
change in existing buildings and design of new buildings.

8.5 Responsibility for student achievement is the joint responsibility of
teachers, administrators, the Board, parents, the community, and students.
Recognizing this, teachers are not solely responsible when a student does not
achieve a level of performance determined in advance as a standard.

8.6 In order to maximize the cooperative effort between teachers and
instructional aides, teachers who are to be assigned a new instructional aide
shall be notified of the opportunity to be involved in the interview process
prior to final selection. To the extent possible, the desires of the teacher shall
be a criterion in the selection of the instructional aide. The principal will
inform the teacher of hisJher aide's job responsibilities as it relates to the
effective use of the aide. The teacher will likewise be informed of his/her
rights and responsibilities as it relates to the aide.

8. '1 The parties agree to maintain or improve the high standards of
educational opportunity for students and professional conditions that exist in
Troy School District.
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ARTICLE 9. HEALTH AND SAFETY

9.1 On days when students are excused due to bad weather, for safety
reasons, teachers will not report to school. On days when students are
dismissed early due to an emergency situation (i.e., severe weather, civil
disaster, etc.), the teachers shall be excused as soon as all students andlor
buses have left the building.

Any pupil instructional day which is canceled and which must be rescheduled in
order to comply with 1984 PA 2.39, Section 101 of ..the School State Aid Act,
MCLA338.1701(3), (4), shall be rescheduled as provided in Section 11.4 of
this Agreement. If 1984PA 239 is modified or repealed so as not to require the
rescheduling of student instructional days, Section 9.1 of this· Agreement shall
be null and void, and the following language shall apply:

On days when students are excused due to bad weather, for safety reasons,
teachers will not be required to report to school. Inasmuch 8S this is a paid
work day, the teachers will report as soon as practical on these days. On
days when students are dismissed early due to an emergency situation (i.e.,
severe weather, civil disaster, etc.), the teachers shall be excused as soon
as all students and/or buses have left the building.

9.2 In emergency situations (i.e., severe weather with the threat of
tornadoes, etc.), teachers may leave the building during lunch periods only
after receiving permission from the building principal.

9.3 Teachers have the right to inspect the building, to which they are
assigned, its premises, and equipment on their own volition, or as a result of
the initial report ···ofpossible unsafe and/or unhealthy conditions. The report of
an unsafe or· unhealthy condition shall be reported in writing to the proper
authority. Such report may include suggestions to correct the condition or
remove the danger of said condition.

9." In any case, where a teacher is sued and held personally liable for
injuries caused by an unhealthy or unsafe condition in the school building or
equipment, the Board will indemnify and hold harmless the teecbe~ against any
damages adjudged against him or her providing the teacher bad no knowledge of
the condition or had knowledge and reported same in writing to the principal.

9.~ Emergency procedures for the District and each building within the
District shall be established in the event of heating, ventilation, plumbing,
and}or power failures. In addition, procedures for fire, tornadoes and severe
winter weather shall also be established on the same basis.

Decisions to close the District's buildings or individual buildings shall reflect
the safety and welfare of students and teachen and the possibility of
continuing the educational program.

In the event a building is closed due to the above-mentioned reasons ,
teachers will be free to leave for the day after students and/or buses have
departed and emergency procedm-es have been completed.



ARTICLE 10. PROFESSIONAL QUALIPICATIONS .AND ASSIGNJIBNT

10.1 All new teachers employed by the Board shall have at least a
Bachelor's degree from. an accredited college or university and a provisional,
permanent, continuing, or life certificate (full certificate). Non-degree
teachers may be employed for vocational education if no degree teacher ·is
available and annual authorization is granted by the State Department of
Education. Less than fully certified teachers may be employed as school social
workers, school psychologists, physical therapists, and occupational theft.pists.

10.2 All teachers shall be employed under approved individual contftlcts
based on certification, or annual authorization, in accordance with the State
Board of Education and in accordance with fedeN! and state regulations, insofar
as hiring minorities and membeftJof both sexes.

10.3 Qualifications: As used in this Article and throughout this entire
Agreement, the term "qualification" and "qualified" shall be defined as follows:

A. To be qualified in grades K-6 the teacher must be certified in
accordance with state law.

B. Primary Qualjfications. To be qualified in grades 7 and 8, the teacher
must be certified in accordance with state law and must possess a
major or minor in a majority of the subject aree(s) taught, or the
teacher has had a minimum of one year of successful recent*
experience teaching the assigned subject ares.(s) in grades 6, 7 or 8
in the Troy School District. For a full year course, the teacher must
have a minimum of seven (7) consecutive months of prior teaching
experience teaching the assigned subject aree{s) in grades 6,. 7 or 8.
For a semester course, the teacher must have a minimumof three (3)
consecutive months of prior teaching experience in grades 6, 7 or 8.
The teacher will be given experience credit for any month in which the
teacher began teacmng on or before the fifteenth (15th) of the month.
The teacher shall receive no credit for months in which the teacher
began teaching after the fifteenth (15th) of the month.

Alternative Qualifications. A teacher shall be considered qualjfied if
the teacher fulfills or meets one of the following conditions:

1. The teacher must take a minimum of six (6) semester hours
per calendar year which lead to a major or minor in the
subject area{s) to be taught. The teechela must be enrolled in
a minimumof three (3) semester hours on or before April 1.
Teachers recalled after October 1 must enroll in a minimumof
three (3) semester hours within six (6) months of the
notification of recall.

* Successful is defined as not currently on a plan of assistance or facing
tenure charges. Recent is defined as baving taught the subject within the last
five (5) years.
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2. It is understood that a teacher certified to teach a subject in
grades 9-12 can teach comparable subjects in grades 7 or 8.

If the 7th/8th grade teacher fails to satisfy one of the primary or alternative
qualifications above, then such teacher shall be laid off.

In grades 7 and 8, teachers of band, strings, foreign language, industrial
arts, typing, art, music and physical education must possess a major or minor
for the majority of the classes taught. It is understood that these teachers are
not eligible to be deemed qualified as defined in A or B above.

C. Primary Qualifications. To be qualified in grades 9-12, the te&Cbel'
must be certified in accordance with state law and must satisfy North
Central accreditation standards in the majority of the subject areas
taught, or the teacher has had recent successful* teaching experience
in the assigned subject areas in the Troy School District. For a full
year course the teacher must have a minimumof seven (7) consecutive
months of prior teaching experience at the high school level. For a
semester course, the teacher must have a minimum of three (3)
consecutive months of prior teaching experience at the high school
level. The teacher will be given experience credit .for any month in
which the teacher was teaching on or before the fifteenth (15th) of the
month. The teacher shall receive no credit for months in which the
teacher was teaching after the fifteenth (15th) of the month.

Alternative Qualifications. The teacher shall be considered qualified if
the teacher fulfills or meets either of the following conditions:

If the teacher is certified for the position but does not meet
the North Central accreditation standards, the teacher must
take a minimum of six (6) semester hours per calendar year
until such time as the teacher meets the North Central
accreditation standards. If transferred or recalled on or prior
to October 1, the teacher must be enrolled in a minimum of
three (3) semester hours on or before April 1. Teachers
recalled after October 1 must be enrolled in a minimumof three
(3) semester hours within six (6) months of notification of
recall. It is understood that a teacher shall be required to
meet the North Central accreditation standards one time during
employment. Upon request of the Board, the teacher may
elect to meet additional North Central accreditation standards
at Board expense.

If a 9th through 12th grade teacher fails to satisfy one of the primary or
alternative qualifications above, then such teacher shall be laid off.

10.4 Wherever the term "qualified" is used in this Agreement, it shall be as
defined in Article 10, Section 10.3. For purposes of this Article, successful is
defined as not currently on a plan of assistance or facing tenure charges and
recent is defined as having taught the subject within the last five (5) years.

* Successful is defined as not currently on a plan of assistance or facing
tenure charges. Recent is defined as having taught the subject within the last
five (5) years.



ARTICLE 11. PROFBSSIONAL COMPENSATION

11.1 Salary Schedule. The salaries of teachers covered by this Agreement
are set forth in Schedule A.

11.2 Extra-duty ee-penaation. The salary schedule is based upon a normal
weekly teaching load during normal teecnmg hours, as hereinafter defined
during the life of this Agreement. For any additional work or duties, the
teacher shall be entitled to appropriate additional compensation, as provided in
Schedules B, C and D.

11.3 Holidays and Paid VacstiuDa. The following legal holidays shall be
observed, and all schools sball be closed: Labor Day, Thanksgiving Day,
Christmas Day, New Year's Day, Good Friday and Memorial Day. There shall
be six (6) paid holidays: Labor Day, Thanksgiving Day, Christmas Day, New
Year's Day, Good Friday and MemorialDay.

11. t School Calendar.
A. The school calendars set forth in Schedules E, F and G of this

Agreement are based on 184 teacher days of work and 6 paid holidays
for a total of 190 days. To insure provision of the minimumnumber of
days of student instruction as required by MCLA388.1701, as amended
from time to time, days of student instruction may be rescheduled and
the necessary modifications to the school calendar will be made.

B. In the event that pupil instructional days have been canceled due to
conditions not within the control of the Board, then instructional days
shall be rescheduled to comply with MCLA388.1701.. In order to make
up canceled days, the following days of the school calendar will be
instructional days without any additional compensation to bargaining
unit employees:

1. The teacher noninstructional day at the end of the first
semester (! day of student classes; full day for teachers);

2. The last teacher noninstructional day at the end of the second
semester (! day of student classes; full day for teachers);

3. Add up to three (3) days to the end of the student year (full
teacher J full student days) without additional pay.

C. If additional days of instruction must be scheduled to insure
compliance with MCLA388.1701 beyond those days specified in 11.4 B
(1), (2) and (3), then such days will be scheduled at the end of the
teacher school year; and teachers will be eligible for their daily rate
of pay for such days taught. Rescheduled days in 11.4 B (3) and
11.4 C shall be scheduled before the last three (3) half days of the
student year.

D. If MCLA388.1701 is modified or repealed so as not to require the
rescheduling of student instructional days, Section 11.4 of this
Agreement shall be null and void and the following language shall
apply:
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School Calendar. The school calendars set forth in Schedules E, F
and G of this Agreement are based on 184 teacher days of work and
six (6) paid holidays for a total of 190 days. The school calendar
shall not be modified for the duration of this Agreement unless by
mutual agreement.

E. In any event teachers shall not lose pay for Act of God days as
defined in MCLA 388.1701 which the Board decides not to make up or
for which the law allows not to be made up.

11.5 Pay Periods. The teacher shall be given the option at the begiDDing
of each school year of electing to receive his/her salary in twenty-one (21)
equal payments or twenty-six (26) equal payments according to the pay
schedules in Schedule A.

A teacher who elects the twenty-six (26) pay option may elect at the beginning
of the school year to have the final five (5) payments in one payment on the
last day of school or every two (2) week payments.

11.6 Compensation for B Schedule assignments shall, at the option of the
teacher, be paid in a one-time payment upon completion of the activity, or a
two-time payment, half at the midpoint of the activity and the remaindeJl upon
completion of the activity for which compensation is being received.
Compensation for C Schedule and the Head Teacher and Department
Chairpersons in the D Schedule shall be paid in twenty (20) or twenty-five (25)
consecutive payments consistent with the teacher's option in Section 11.5,
commencing with the second payment of the school year.

11.'1 Retro&ctive Pay. All retroactive pay shall be paid on the next regular
payday.

11.8 Direct Deposits. The parties agree to investigate direct deposit of
paychecks with a financial institution. In the event the parties agree- that
direct deposits are desirable, the Administration shall immediately take all
necessary steps to implement the direct deposit program.

11.9 Credit Union l>eciuet:iomI. Credit union deductions shall be trarrsmitled
to the credit union on the date of the paycheck from which the deduction was
made.

11.10 Paycheck Payments. The Board agrees to provide a biweekly schedule
of payment to the TEA prior to the beginning of the school year. In the event
a pay date falls the week a recess begins (Thanksgiving, Midwinter, Easter,
Christmas) paychecks shall be issued the teachers' last workday, but no earlier
than Wednesday prior to the recess. For purposes of this provision, recesses
begin on the first normal workday that the teacher is not required to report.

11.11 Upon written application to the Executive Direclm Personnel Services,
the Board or its designee may grant days off without pay.



ARTICLE 12. TEACHING HOURS

12.1 Teaching Hours. Starting and closing times of individual schools will
be determined by the Board after due consideration of all relevant factors.
These times shall be determined by August first of each year, and the TEA
shall be so notified.

The total length of a teacher's workday shall not exceed seven (7) hours and
ten (10) minutes per day. The workday shall be continuous except as provided
for elsewhere in this Agreement. Rotation of late school schedule will be
referred to the Professional Relations Committee.

12.2 Teachers will be required to be at their designated work stations at
least five (5) minutes before the designated starting time of the first class in
the secondary schools. The reporting and dismissal time before and after
classes will be determined by a vote of the staff at a faculty meeting in the
beginning of each school year. In each building teachers (general and special
education classroom teachers, media specialists and reading teachers) may vote
to select one of the following options for reporting and dismissal times:

Middle School 7-Period Day Options

Reporting Time before
Start of Student Day

Dismissal Time after
Close of Student Day

Start of
Student Day

Close of
Student Day

10 minutes
15 minutes
20 minutes
25 minutes

30 minutes
25 minutes
20 minutes
15 minutes

10 minutes
15 minutes
20 minutes

25 minutes
20 minutes
15 minutes

The selected option shall remain in effect for one entire school year. On a
given day, teachers, with the approval of their principal, may leave earlier or
arrive after the designated times.

12.3 The TEA encourages teachers to remain for a sufficient period after the
close of the pupils' school day to attend to those matters which properly
require attention at that time.

12.4 Preparation for classroom teaching, building meetings, assigned
non-teaching duties, extracurricular activities which are not covered by extra
compensation, curriculum and other required professional committee meetings ,
exclusive of TEA meetings, are recognized as examples of professional
responsibilities falling within the work week and Ior day.

12.5 On Fridays and days immediately preceding school holidays and
vacations, the teachers' day shall end at the close of the pupils' school day,
except that the teachers should remain in the building until the buses have left
the school grounds. Teachers involved in scheduled TEA meetings shall be
excused at the end of the pupils' school day, except that this practice shall not
apply to more than five (5) days when the entire TEA membership is involved.

12.6 Elementary Preparation Time. The Board agrees to provide a weekly
minimumof two hundred (200) minutes of preparation and conference time for
all elementary teachers. Planning time for classroom teachers (including
kindergarten) will be scheduled in segments of at least twenty-five (25) minutes
each day whenever possible, but will be guaranteed at least 25 minutes each
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day 4 days a week, unless the teacher agrees otherwise. Planning time for
special teachers (art, music, physical education, media, etc.) will be scheduled
to provide a minimumof three (3) twenty-five (25) minute segments. Remaining
planning time will be scheduled in segments of not less than fifteen (15)
minutes.

12. '1 On student half days, the, class schedules shall be alternated to provide
an equalization of teacher planning time..

12.8 Staff Member Death. Whenever a teacher or principal dies,that school
shall be closed the one-half day of the funeral if at all possible. Persons in
other buildings wishing to attend said funeral will request permission from the
building principal. Permission will be granted, as long as substitutes are
available without time loss from leave days.

12.9 Lunch Period, Elementary. All elementary teachers shall be guaranteed
a duty-free, uninterrupted lunch period of forty-five (45) minutes per day. In
the event a teacher has not had a forty-five (45) minute lunch period, he/she
shall be excused immediately after school by the principal. Teachers are not
required to stay in the building during, their lunch period.

12.10 Lunch Period, Seconda.ry. Secondary .teechers shall have a duty-free
lunch period at least equal to that of the students or 25 minutes whichever is
greater during which they may leave the building.

12.11 Elementary Recess Procedure. The standard procedure shall be a fifteen
(15) minute morning and fifteen (15) minute afternoon recess, but an individual
school may choose to alter this by agreement of staff and principal. Recess
period does not apply for the morning or afternoon that a particular class has
physical education instruction, except in those cases where a teacher believes it
to be in the best educational interests of his/her students. In this situation,
the individual teachers "shall supervise their own recess period.

A rotational duty schedule will be arranged so that teachers will supervise a
minimumof two (2) classes at one time. Teachers may volunteer to take their
own classes to recess and, therefore,' will not be placed in the rotational
schedule.

A teacher who is not supervising recess shall not be assigned any other duty
at that time.

12.12 It is recognized by the Board and the TEA that reasonable grade level,
departmental and general faculty meetings are a necessary and integral part of
the professional duties of teachers. Up to a maximumof three hours per month
may be used by the building principal for such meetings. During the North
Central self-evaluation year and the visitation year, up to one additional hour
per month may be used exclusively for North Central evaluation activities.
Every effort will be made not to schedule meetings on two consecutive days, on
Fridays or days preceding a vacation, recess, holiday period or designated
half-day workdays.

Attendance at faculty meetings is required following the posting or distribution
to all teachers of a tentative agenda including an approximate ending time at
least twenty-four (24) hours prior to the meeting. If it is necessary for a
teacher to be excused from a properly-announced meeting, it shall be the
responsibility of the teacher to obtain the information covered at the meeting.



12.13 Teachers shall be relieved of teaching duties during the course of their
involvement in diagnostic interpretations meetings. Teachers required to attend
IEPC meetings shall be relieved of teaching duties during the course of their
involvement in said meeting.

12.14 All teachers shall be informed no later than Thursday of the week
preceding the event of temporary workday schedulecbanges which result from
special activities such as assemblies and homerooms. In the event a scheduled
special activity is canceled or rescheduled, all teachers shall be notified
immediately.

12.15 With the approval of the special education principel, school psychologists
and social workers shall be allowed. to adjust their work day so as to provide
compensatory time for meetings with parents outside ofthm no:rmal work day.

12.16 Seven- ('1-) Period Day Option for Middle School. In the: event the
seven- (7 -) period day is ,implemented at the middle school, the daily class
schedule will be as follows:

First Hour
Second Hour
Third Hour
Fourth Hour
Fifth Hour
Sixth Hour
Seventh Hour

8:05 - 8:55
9:00 - 9:45
9:50 - 10:35

10:40 - 12:05
12:10 - 12:55

1:00 - 1:45
1:50 - 2:40

10:40 - 11:05
11:10 - 11:35
11:40 - 12:05

Lunch A
Lunch B
Lunch C

Notwithstanding the specific times listed above, the District shall have the right
to change the above starting times, ending times, and lunch periods, provided
that the internal structure of the schedule is retained.

Teachers will be provided seven (7) preparation periods per week. A middle
school a.m. half day will be from 8:05 to 11:10 a.m. A middle school p.m. half
day will be from 11:10 a.m. to 2:40 p.m.

Middle School Teams

A. An assignment of each teacher to a team shall be consistent with their
majority grade assignment (i.e., sixth, seventh and eighth grade). The
fourth team shall consist of teecbers of elective subjects.

Media specialists, reading support teachers, special education teachers,
special services peesons and counselors sball attend team meetings at the
request of a team or the principal.

B. Team Functions

1. Curricular review
2. Student guidance
3. Parent-team conferences
4. Student scheduling input
5. Student update (health, citizenship, grades, etc.)
6. Teaching techniques
7. General business, as detel'Ulined by the team and the building principal
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ARTICLE13. CLASSSIZE

13.1 Teaching Loads and Asaignments, E1emen1:arJ (K-S)

A. It is recognized by the Board and the Association that the pupil-teacher
ratio is an important aspect of an effective program. Therefore, they
agree that every effort will be made to keep class sizes at acceptable
numbers as dictated by the financial conditions of the District, the
building facilities available, and the best interests of the District as
deemed administratively feasible.

B. Every effort shall be made to equalize leeds throughout the building at
each particular grade level. By the second Friday of the school year,
these loads shall be equalized.

C. 1. The Board shall plan kindergarten classes to contain a meximumof
twenty-six (26) pupils.

2. The Board shall plan first and second grade classes to contain a
maximumof twenty-eight (28) pupils.

3. The Boa.rd shall plan third, fourth and fifth grade classes to
contain a maximumof twenty-nine (29) pupils.

4. The maximumnumber of pupils allowed in a split grade classroom
shall not exceed 80 percent of the number allowed in the lower
grade of the two grades involved. Split grade classroom is two
consecutive grades (Le., first and second, fourth and fifth) in the
same classroom. Kindergarten shall not be involved. in a split grade
classroom.

5. The maximum number of pupils allowed in an ungraded primary
cycle classroom shall not exceed 80 percent of the number allowed
in the lower grade of the grades involved.

6. Class size for art, vocal music, physical education and media will
remain at 30 students per section.

D. The District shall retain the flexibility to address an overcrowding
situation by transferring some students within the building or to another
building, or hire an additional teecher, using rooms available in existing
facilities. However, the District may also choose one of the following
two (2) options:

1. Agree to pay an additional $80 per marking period for each student
in excess of the maximumclass size limits set forth in Section C
above, up to a maximum class size limit of twenty-seven (2.7) in
kindergarten classes, and thirty (30) in classes in gt'ades 1
through 5. It is understood and agreed that this money shall be
paid directly into the TEA scholarship fund for gnlduating high
school students from the Troy School District.

2. Agree to provide a half -time aide for class-rooms.in excess of the
maximum class size limits set forth in Section C above, up to a
maximum class size limit of twenty-seven (2'1) in Kindergarten
classes and thirty (30) in classes in grades 1 through 5.



E. It is the recommendation of both the Board and the Association that
classroom assignments shall be based upon the following considerations:

1. Physical size of the classroom

2. Set maximums at this grade level

3. Normal size of these grade level students

13.2 Teaching Lo8daand AsaigIm&lta, Secondary (6-12)

A. In grades 6, 7 and 8 the maximumnumber of students per section,
unless otherwise stated, shall not exceed thirty (30).

B. In grades 9, 10, 11 and 12 the maximum number of students per section,
unless otherwise stated, shall not exceed thirty (30).

C. The number of students in all lab classes shall not exceed the number of
stations or twenty-four (24), whichever is less. All Home Economics,
Vocational Education and 9-12 grade Science classes are considered
laboratory classes except for Marriage and Family Life; Child Growth and
Development; Housing and Home Furnishing; Stitchery; and Singles
Survival.

New classes may be added to tbis list only with approval of the High
SchoollMiddle School Curriculum Committee.

D. In grades 6, "I and 8 Science classes, the maximumnumber of pupils
shall be twenty-eight (28).

E. In English and Reading classes (6-12)

1. The number of students in Level I classes shall not exceed fifteen
(15). The number of students in Level II classes shall not exceed
twenty-one (21).

2. Teachers shall be responsible for grading no more than one
hundred thirty (130) students. For teachers who do not teach
English classes full time, the daily studenttotals shall be as
outlined below:

One English class -
Two English classes
Three English classes -
Four English classes -

twenty-six (26) students
fifty-two (52) students
seventy-eight (78) students

one hundred four (104) students

Example:

Middle School:

Fifth class (Social Studies) - one hundred thirty-four (134)
students

High School:

Fifth class (Social Studies) - one hundred thirty-four (134)
students
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In grades 6, 7 and 8, when an English class is combined with any
other departmental class for the purpose of team teaching, an
aggregate maximum of no more than fifty-six (56) students shall be
scheduled into the two classes.

F. Teachers of foreign language classes shall have a maximum class size of
twenty-five (25 ) with the exception of middle school exploratory classes
whose maximum shall not exceed twenty-eight (28).

G. Theater. classes shall have a maximum class size of thirty (30) students.

H. General math class size shall have a maximum class size of thirty (30)
students.

I. Computer classes at the middle school will have a maximum of twenty-
eight (28) students. Computer classes at the high school will have a
maximum of twenty-six (26) students.

J. At the secondary level in the areas of band and orchestra, sectionals
will be provided according to the following formula:

100-199 students/day = one sectional
200 or more students I day = two sectionals

K • MaximumEnrollments. When any class in a school reaches the maximum
number of students, the Administration with the Association will
formulate plans for handling the first enrollee over the maximum. The
following shall be used as criteria in solving the overcrowding situation:

1. Transfer some student(s):
a. within the school
b. to another building

2 . Hire an additional teacher, using rooms available in some other
community facilities if necessary

3. In the event of an emergency (defined. as a situation which cannot
be resolved by the above procedures) the planned maximum may be
exceeded by two (2) pupils

4. Either party to the master agreement may request a meeting to
discuss alternative methods to numbers 1, 2 and 3 above. In this
situation, the parties shall meet and discuss alternative methods
such as, but not limited to, those listed below:

a. Voluntarily increasing shared -timel pert-time assignments.

b. Recall a laid-off teacher, which may possibly necessitate the
involuntary tI-ansfer of a teacher( s) .

c. Voluntary assignment of a sixth teaching period in the
secondary buildings. (Pay shall be equal to one-fifth (115)
of the teacher's pay rate.)

The voluntary assigning of a sixth teaching period in the
secondary may be accomplished after the following criteria
have been considered:



1) Availability and district -wide seniority within the
department of the affected building.

2) The number of sixth period class assignments the
teacher has taught in past years.

3) Teacher possesses the contractual requirements for
teaching said course.

4) Any other criteria upon which the parties agree.

If a qualified teacher accepts the assignment, he/she shall be
placed at the bottom of a separate seniority list. This list is
developed for and within the procedures of these subsections only.
The intent is to allow as many different teachers as possible the
opportunity to teech a sixth period when and if the assignment is
necessary and agreeable to the Association, BOQrdand teacher.

High School/Middle School. Should it be necessary for a sixth
period assignment to go beyond the first semester, the assignment
shall be re-offered within the same procedure as used in the first
semester. The intent of re-offering is to allow another bargaining
unit member the opportunity to voluntarily accept a sixth teaching
assignment.

The intent of Section 4 is to allow the parties the opportunity to
discuss and agree upon alternative methods of handling an overioed
of students at the secondary level. Should alternative proposals
outlined in section 4 above not be acceptable to the parties,
sections 1, 2 or 3 shall be implemented.

L. It is the recommendation of both the Board and the Association that
classroom assignments shall be based upon the following considerations:

1. Physical size of the classroom

2. Set maximumsat this grade level

3. Normal size of these grade level students

M. Physical Education classes in the middle schools and high schools shall
have a maximum of thirty-three (33) students.

N. Every effort shall be made to equalize class sizes of like sections in the
same department.

o. Advanced placement classes and basic social studies classes at the high
school level shall have a maximumclass size of 25. The District agrees
to pay teachers an additional $80 per marking period for each student in
the class over 25 up to a maximumof 5 additional students (which money
shall be paid directly into the TEA scholarship fund for graduating high
school students from the Troy School District.) Section K above shall
not apply until class size exceeds thirty (30) in these classes.
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13.3 MainstreeminglSpecial Bdualtion

The student age range in a classroom and/ or caseload shall not exceed the
state/federal .regulations , rules or guidelines. Special education class size
maximums shall be as provided in applicable federal and state statutes and the
applicable administrative rules for special education.



ARTICLE 14. TEACHING CONDITIONS

14.1 A secondary teacher shall not be assigned more than five (5) fifty-five (SS)
minute classes per day and will have a preparation period of the same length as a
class period each day. In the event the Board increases the passing time at
secondary, the increased time shall be taken from the class period.

In the event the Board implements a seven- ('1-) period day at the middle school
level, middle school teachers shall not be assigned more than five (5) classes and
one (1) team planning J conference period per day averaging a total of not more
than two hundred seventy-five (275) minutes per day and each teacher will have
at least one (1) preparation period of the same length as a class period each day.

Reading practitioners and the the&te:r manager shall have two (2) non-student
periods.

The High School Restructuring committee shall continue to meet. The parties
agree that bargaining on a high school restructuring plan may be opened by either
party during the term of this agreement. Any finalized plan, as negotiated by the
parties, shall be submitted to the proper groups for ratification.

14.2 No secondary teacher shall have more than three (3) preparations unless
the teacher requests or accepts more.

Any course offering or level of a course offering, whethe1"it is at the same
or a different level, in which students are evaluated for credit, shall be
considered a preparation. The combining of two (2) or more course
offerings in one (1) class period shall count as two (2) or more
preparations. The following are excluded from being defined as a
preparation: student assistants, independent study, study balls, in-house
suspensions and co-op coordinating hours.

14.3 In schools where beverages are not otherwise or already available, vending
machines shall be installed at the request of the TEA, the proceeds to be used at
the discretion of the building faculty.

14.4 Safety goggles and protective clothing will be provided to teache:rs of
special areas, i. e., shop, science, art, and home economics. Laundry services
will only be provided for auto mechanics, metal shop, machine shop, printing and
welding teachers.

14.5 Scheduling of Special Subjeet&. All scheduling of special subjects (art,
music, physical education and library) will be done by the building principal after
consultation with special subjects 1 teecher( s) . Scheduling shall make due allowance
for the best overall education benefits for all students. The scheduling shall
include kindergarten (physical education only), and special education classes and
provide travel time between bnildings in addition to lunch time and planning time
provided for elsewhere-in tbis Agreement.

14.6 IIulti-bnDding Asaign-enta (We "tIo7). Elementary special subject
teachers (music, art, physical education) will be provided twenty (20) minutes to
travel between schools up to 4.9 miles apart; twenty-five (2S) minutes to travel
between schools 5-6.9 miles apart; and thirty (30) minutes to travel between
schools more than 7 miles apart. Distances between schools will be as prescribed
on the district mileage charts.
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14.7 Multi-building Assignments (8ecoIIdH7>. Secondary teachers assigned to
more than one building shall not be required to travel between buildings on their
lunch hour. Secondary teachers travelling between schools on their prep81'9tion
period will receive five hundred dollars ($500) per year. Appropriate proration of
the five hundred dollar ($500) amount will be paid to teachers traveling between
schools for less than a full year. Teachers shall receive the lump-sum payment in
the last regular paycheck issued in June of the teacher's school year.

14.8 Nonteaching Duties and A.saJignDmta. Teachers will be relieved of
miscellaneous nonteaching duties. To the extent that the Board is able to provide,
such duties shall be performed by principals, secretaries, clerks, aides,
custodians and other emploY4~.

A. Secondary counselors. may be required by the building administrator to
interact with the students in the school cafeteria during lunch time.
Counselors will not "be required to monitor or supervise lunch procedures
during this time. The counselors may leave the school cafeteria to meet
privately with a student when in the counselor's judgment the student's
need will best be served by a private conference.

B. Each secondary building shall have additional paid office help at semester
ends to aid teachers.. Individual buildings will arrange scheduling of this
additional help as mutually agreed to by the principal, the staff of the
building and the Busimess Office.

14.9 Te&ehing CODditioDs. The Board recognizes its duty to keep the schools
properly equipped and maintained, including:

A. Adequate lunchroom, restroom and lavatory facilities will be resen-ed
exclusively for staff use. At least one room, appropriately furnished,sball
be reserved as a staff lounge with smoking pennitted.

B. Adequate rooms for use by special subjects' teachers, diagnosticians,
psychologists, social workers, etc. Separate lockable sto!'8ge cabinets of
appropriate size shaU be provided for the special subjects' teachers as
needed.

C. Telephone facilities 81m1l be provided for teachers' use for school business
and reasonable personal calls. The location is to be detemrlned by the
principal and staff as provided in letter of understanding.

D. Paved perking facilities reseflVed.for teachefls' use during school hours.

E. Two (2) classes will not be scheduled. to meet in the same classroom at the
same time except whe.re rooms are physically designed for this purpose, the
teachers arrange joint sessions, or to accommodateemergency situations that
do not extend beyond, the close of the school day.

14.10 Teeebing Supplies. The Boerd shall provide equipment and supplies for
every class so as to mamtain a high level of instruction for the children of Troy.

A. Purchase orders for aupphes and equipment ordered by the teachers for the
current school year shall be issued by the Board within twenty (20)
calendar days from the date of submission of a requisition to the princip&l,
except for those items that are placed out for bid.



B. Delays in shipping and the placing of an item for bid shall be reported to
the teacher by the building principal as soon as he}she becomes aware of
delay. Supplies and equipment ordered by a teacher for the ensuing school
year shall be in the classroom Septembe:rafirst, unless a delay occurs and in
that event, the teacher shall be so notified by the building principe! on the
teachers' first work day.

14.U Libwary Use. Libraries and Media Centers shall be maintained as resource
and learning centers, not as classrooms, otbe:rathan for classes involving· the use
of media center materials. Students shall not be assigned to the library for
disciplinary reasons.

14.12 In-BePVice Tftjnjng. Five (5) half days per year may be allowed for
in-service training, workshops, curriculum studies, etc., not including special
days as listed in the calendar.

14.13 Report Ca:rds. Report caeds shall be consistent among buildings at all
three (3) levels (elementary, middle and high school). Any new evaluation tool,
such as report cards, shall be reviewed by a committeeat that level.

A. When the marking period. ends on a Friday, report cards or final grades
shall not be routinely required to be completed and banded in earlier than 3
p.m. of the following Monday. Otherwise, report cards or final grades
shall not be routinely required to be completed and handed in earlier than
the end of the third school day following the last day of the marking period
as shown on the calendar. It is recognized, however, that grades may be
required for certain students earlier than the time lines above, and the
teachers agree to cooperate and submit grades earlier under these special
circumstances (examples of special circumstances include student moving,
scholarship and admission to college).

B. Teachers shall have the authority to grade students and l'eCOIDIIleIldwhethe~
a student shall be passed or retained. Any person or committee who has
authority to change or reva-se a teacher's decision shall do so only after
furnishing the teacher with written notification of their action. The
notification shall include the name of the student and rationale for said
change.

C. Teachers with classes that regularly meet only every other school day will
be required to grade students pass/fail for the first and third marking
periods and with a regular letter grade at the end of the second and fourth
marking periods.

14.14 Progress R.epopta. Progress reports for students achieving less than an
average or satisfactory grade are routinely required. at the end of the middle week
of every marking period. If, however, a student bas been identified by the
school psychologist, social worker, counselor or administrator as needing special
attention, an arrangement can be made to provide more frequent progress reports.

14.15 The parties seek to educate young people in the democratic t?adition; to
foster their recognition of both individual freedom and social responsibility; to
inspire meaningful aWQlleDe8S of and respect for the Constitution and the Bill of
Rights; and to instill appreciation of the values of individual personality.

14.16 Responsible teaching shall be encom-aged for all teachers who shall exe:raci.se
such responsibility within the framework of the curriculum, school policies, good
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judgment and commonstandards of decency which shall prevail at all times. Within
these guidelines, the teac:her is encouraged to teach the student in the best
manner of which he J she is capable.

14..17 Teachers have an obligation to present facts without bias, and to encourage
students to think. and to dl~W objective conclusions.

14.18 Teacher parking lots at the high schools shall be patrolled during the
normal school hours.

14.19 All teachers and the TEA Office shall be furnished copies of their building's
handbook(s) and work rules which may be adopted. Distziet Board Policy books
will be available in each building.

14..20 The Boerd agrees to provide necessary support service for teachers who
have students who do not speak English or for students who speak English as a
second language. The support services may include in-service education,
intermediate school district consultants (as available) and educational materials (as
available) .

14..21 Field Trips. The Board agrees to permit teachers to conduct approved
educational field trips and, when necessary, to provide substitute teachers at
Board expense.

The Administration shall pr'OVidethe bus driver with a map to the destination. At
the time of approval, the Transportation Department shall furnish the requesting
teacher with a statement of total costs, including complete mileege costs, bus
driver's meal (if appropriate) and any other added costs.

14..22 Conferences. Teachers attending approved professional conferences shall
be released from teaching duties without lo&sof leave days or compensation. The
expenses for such confeeenees shall be assumed by the Board. Every-effort shall
be made to equitably distr-ibute approved conferences according to the following
levels: K-2, 3-5, 6-8, 9-12, and Special Education.

14..23 MejDstr_miDg. The~Board shall provide in-s~ce training and orientation
for general education teachers and special education teachers who are involved in
mainstree.ming prior to the msinstreeming of a student. The in-seJl"VicetJ-ajning
and orientation shall includ.e, but not be limited to, a clarification of the tee.cher1s
rights and responsibilities as they relate to grading, instruction, communication
with parents and suppeet personnel and ft!POrls .•

A. Teachers shall be p]~vided written guidelines as to the law, District policy
and appropriate persons to contact re~ mainstreemjng and special
education.

B. General education teecheJ!'swill be informed and consulted in ~. to the
nature of a special education student's handicap.

14..24. The principal, with the consent of the counselor, may request Central
Office for approval that a counselor be allowed to work. up to two (2) weeks
during the summer break. If the counselor does work during the summer break,
helshe shall be paid his/hEfr daily rate of pay for each day worked.

14..25 When lockerrooms cannot be supervised by teeche? staff, adult supervision
will be provided by the BoEU'd..

35



14.26 Home economics teachers who are required to purchase groceries for their
class shall be permitted to do so through the district food services whenever
feasible.

14.27 Teachers will be provided reasonable access to duplicators and photocopiers
for instructional purposes subject to machine capacity and other building
requirements .

14.28 Video taping of TEA members performing regular daily duties during the
seven-('l-) hour and ten- (10-) minute teacher workday will not be broadcast on
cable television unless the TEA member signs the cable release form.
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ARTICLE 15. TRANSFERS

15..1 Bargaining unit regular and extra-duty positions which will be vacant' at
the start of the next school year shall be posted at each school, at the
Administrative Center and at the TEA Office. After building assignments are
made, the resulting known vacancies will be postedf or seven (7) calendar days
between May first and July thirty-first, and for five (5) working days between
August first and August fifteenth. All bargaining unit regular and extra-duty
positions which become vacant during the school year shall be posted at least
seven (7) calendar days prior to the position being filled, except by a substitute
teacher. The posting shall contain the following information:

A. The .'building or special service department

B. The tentative grade level or teeching schedll1e

C. The academic and professional qualifications desired for the position

D. The certification requirements and, if any, the accreditation requirements

Teachers desiring transfe:r- to one of the posted vacancies shall submit a transfer
form to the Personnel Department by the end of the day on the seventh (7th)
calendar day or fifth (5th) workday between August first and August fifteenth
following the posting date. Any application sball be confidential at the request of
the employee.

15.2 The Personnel Department will forward allapplicatlons to the apprtlpriate
building administrator within seven (7) calendar days of the close of the posting
period for scheduling of interviews. The administrator will consider the
applicants' qualifications as they relate to the posting as well as all applicants'
respective length of area seniority (elementary, middle school and high school)
with the District.

15.3 After all qualified applicants have been interviewed, the, Personnel
Department will inform all applicants of the results within ten (10) workdays
following the last interview. If a teacher's request for voluntary tnmsferis
denied, the teacher may request a meeting with the building principal involved.
At that meeting the teecbe~ will be notified of the reasons for the denial of the
request. This procedure maybe continued to the Assistant Superintendent of
Instructionl Executive Director-Secondary Instruction and then to the
Superintendent of Schools.

15.4 When new buildings are to be opened, earlier posting dates may be added
to the schedule in 15.1 above.

15.5 Whena school is opened that is not a receiving school for a closed school,
the principal, ifa principal was transferred, may voluntarily transfer up to
one-half of his/her current teacheftl to the new building. The remaining positions
shall be filled by teachers tnmsferring from other buildings or returning from
leave. If a current princip&l is not ~ssigned, up to one-half of the teacheftl shall
be placed without regard to seniority ranking. In all cases teachers selected shall
be selected in accordance with the tNnSfer provisions of this Agreement. New
teachers shall be hired if current teachers, by transfer, do not staff the building.
All staffing shall be completed by June 1.
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15.6 All teachers shall be given written notice of their tentative assignments for
the forthcoming year no later than the first day of June or as soon thereafter as
possible, at any rate, at least thirty (30) days before school starts. For any
subsequent changes the teacher will be notified in writing prior to the change
taking effect.

,

15. 'I > All bargaining unit regular and extra-duty positions which become vacant
during the school year shall be posted at least seven ('1) workdays prior to the
position being filled, except by a substitute teacher.

Vacancies occurring during the school year will be filled on a tentative or
temporary basis until the end of the school year. The Board is notrequll'ed to
fill the vacancy from within the District and at its option may choose to hire a
teacher to fill the vacancy for the duration of the school yeer. If the teacher
originally in the position does not return for the ensuing school year, then the
Boe.rd shall post the position for the ensuing school year. It is understood that
a teacher hired to fill a vacancy which occurred during the school. year may
apply for the position should it be posted for the ensuing school y~.

15.8 All administrative vacancies will be publicized by being posted at each
school, at the Administrative Center, and at the TEA Office. The posting shall
include all pertinent information, including qualifications. All applicants who are
employees of the District shall be given consideration and shall also receive written
notification of the filling of the position. The Board supports a policy of
promotion from within the District, except when local candidates fall short of
qualifying well for the position in the judgment of the Administration ..

15.9 Prior to the beginning of the school year, a currently employed teacher
shall be granted lateral transfers before a new teeche!" is hil-ed for the position in
question, providing there are at least three (3) qualified transfer applicants. A
transfer within a building shall be granted to teache:rs currently assigned to the
building who request a transfer. At the element..arylevel, Grades K-2 and Grades
3-5 shall be considered as separate disciplines for the application of this Section.

15.10 Definitions. When used in this Article, the following tenDS shall meen: (1)
A transfer is a change in building, grade level, department, course or subject
matter; (2) a voluntary transfer is one requested by the teacher on hisJher own
or at the suggestion of the Adminisu-ation; (3) an involunt..ary transfer is one not
requested by the teacher; (4) qualification shall be primary qualifications as
defined in Section 10.3.

15.11 In the event the district elects to close a building the teachers in the
affected building shall be reassigned according to the following.procedures:

A. A teacher may elect any vacant position for which he/she is certified}
qualified.

B . Teachers who do not elect to fill positions as in A above shall be allowed to
bump teachers in buildings which are receiving students from the closed
schools. A receiving school shall be defined as those buildings of the same
kind (elementary, middle school, high school) who are receiving more than
10 percent of the students from the closing school. Teachezas wboare
certifiedJ qualified shall bump by seniority into positions in the receiving
schools. Percentage of teachers from the closed building available for the
receiving school shall be equal, or as equal as possible, to the percentage
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of students from the' closed building assigned to the r-ecervmg school. In
the case of more than one receiving school, teachers of the closed school
may select their receiving school.

C. Any staff which is unassigned as a result of B above shall be assigned to
positions for which they qualify or if no position exists they shall be
laid-off.

D. In the event buildings are closed after the school year has started the
procedure for bumping (assigning the teachers) shall be referred to the
Professional. Relations Committee to insure that ndouble bumping" does not
occur.

15.12 Teachers are subject to involuntary transfers from position to position and
from building to building at the discretion of the Superintendent or his/her
designee. The one exception to this Section is in the case where a building or
department has an excess of teachers due to changes in enrollment. In such a
case, vacancies in other buildings will be filled by the least senior teacher in the
affected building or department who is qualified for the vacant position. At the
elementary level, Grades K-2 and Grades 3-5 shall be considered as separate
disciplines for the application of this Article.

15.13 Teachers transferred against their wishes may request a hearing with the
person making the transfer to show "just cause." The hearing shall be held
before said transfer becomes effective.

15.14 A teacher who is transferred shall be certified and qualified to teach in the
new assignment. Notice will be afforded the teacher in accordance with Article 5,
Sections 5.13 and 5.14.

15.15 Vacancies shall be filled with voluntary transfers, where possible. If
transfers are found to be necessary, the teacher will be notified prior to the end
of the current school year. If said transfer is deemed necessary after this
deadline, the date of notification will be no later than July first, whenever
feasible. Upon request of the teacher, a meeting will be held between the
teacher, the TEA and the Executive Director-Personnel Services, at which time the
teacher will be notified of the reasons for such transfer.

15.16 As used in this Article, seniority shall mean the total length of most recent
service with the employer, including health leave and military leave, but deducting
any other unpaid leaves of absence. In the event two (2) teachers have the same
length of service in Troy, the additional determining factors will be, in rank
order:

A. Total years of teaching service in all districts

B. Highest earned degree

C. Hours beyond highest earned degree

15.17 No teacher shall be transferred involuntarily two (2) consecutive years, nor
more than once during the school year, other than where such involuntary
transfer is necessary to avoid a teacher traveling between buildings or in
exceptional. circumstances, which will be discussed with the Professional Relations
Committee.
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15.18 In the event it becomes necessary to make an involuntary transfer not
covered in Section 15.12 above, the least senior teacher who is certified and
qualified in accordance with Article 10.3, shall be given the transfer unless there
is a more senior teacher who is teaching outside his/her area of majorJminor
(middle school) or does not meet North Central requirements (high school);
provided, however, if this exception resulted in the layoff of the more senior
teacher, the exception shall not apply.

15.19 Involuntary transfers may occur for the following reasons: (1) no applicant
requesting a transfer for the position(s) in question meets the posted
specifications; (2) to facilitate the recall of a laid-off teacher; (3) to facilitate the
return of a teacher on leave; (4) to avoid the layoff of a teacher (in which event
primary and alternative qualifications shall apply); (S) change in student
enrollment patterns; (6) reduction in program; and (7) change in program.

15.20 In the event a change in assignment occurs after June 1 and prior to the
beginning of school in the fall, knowledge of this transfer will be promulgated to
the teacher in writing within twenty-four (24) hours after the administrative
transfer has been made. Notice will be sent to the teacher's summer address and
include the reason for the change.
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ARTICLE 16. SENIORITY

16.1 Seniority is based on date of hire minus time spent on unpaid leave of
absence. Seniority is lost when employment as a teacher is terminated. Date of
hire is defined as most recent first day of work or date of teacher signing first
contract, whichever is first. In case of equal seniority, teacher seniority
placement shall be determined by a one-time drawing among teachers tied with each
other. The time and place of drawing shall be determined by the Association and
Board and announced to all teachers. The first name drawn shall rank ahead of
the second, the second ahead of the third, etc. A person who becomes a member
of the bargaining unit after June 1, 1982, and is tied, shall participate in a
drawing as above within fifteen (15) school days of commencingwork.

The drawings shall take place at the Adminisn-ative Cent~ at the date and time
announced five (5) days prior to the drawing. A teacher who does not participate
in the drawing shall have his/her number drawn by the Association President.

16.2 Beginning September 1, 1981, unpaid leaves of absence, except as provided
to the contrary in the then effective Collective Bargaining Agreement, or in the
event no Collective Bargaining Agreement is in effect, the most recent expired
Agreement, shall be deducted in monthly multiples from the teacher's accrued
seniority.

16.3 To receive seniority credit for a month, a teacher must work until on or
after the fifteenth (15th) of the month or return to work on or before the
fifteenth (15th) of the month.

16.4 Should the fifteenth (15th) of a month be a non-scheduled work day, the
teacher must work the last scheduled work day prio1"to the fifteenth (15th) of the
month or return the first scheduled work day after the fifteenth (15th) of the
month.

16.5 Beginning September 1, 1985, seniority credit shall be earned at the rate of
ten (10) months per year. To earn credit for a month, the provisions of 16.3 and
16.4 shall apply. It is understood that this provision shall not in any manner
modify the seniority list in effect as of September 1, 1985.

16.6 A teacher who becomes a member of the administration shall retain previous
seniority but shall not accrue seniority while not in the teechel" unit.

16. '1 The seniority list adopted by the TEA on August ~4, 1982, is the official
seniority list and shall be updated as per this agreement.

16.8 A substitute who is hired to replace an absent teacher and is ultimately
placed under contract for the position shall have a date of hire as the first day in
the assignment.
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ARTICLE 17. LEAVE PAY

1'1.1 Annual Leave. Fourteen (14) leave days per year shall be allowed,
without loss of pay, for the following reasons:

A. Perso~ ~ness

B. Serious illness in the immediate-family, which includes spouse, children
and the members of the employee's household, parents and foster parents
of employee or spouse and brothers and sisters of the employee.

C. Death of a relative

D. A teacher may use a maximum of twenty (20) days from his/her
accumulated annual leave for the purposes of adoption.

E. Four (4) of the fourteen (14) annual leave days may be used for
personal business, not including activities for pleasure.

F. The teacher may borrow in advance from the following year's annual
leave allowance by executing a promissory note through the TEA in favor
of the School District, said note to be co-signed by the TEA. The
teacher may borrow a maximumof five (5) days from the following year's
annual leave allowance.

1'1.2 Accumulated LeeTe· Days. All the unused leave- days shall be added at
the end of each fiscal year to the employee's unlimited accumulated leave day
reserve. Said leave day resa-ve may be used for reasons A, B, C and D
above and/or as a basis for calculating severance pay.

1'1.3 Absence hom a Paid Workdsy. 'When an employee- is absent on an
in-service day or other paid workday, hel she sball not receive his/her salary
and shall be subject to the penalties under Unauthorized Absence, for such day
unless his/her absence is covered under the preceding paragraphs of this
Section or other sections of this Agreement.

17•4 Absence before or after a Paid BotidIIy. Anyone wishing to take days
off without pay before or after a paid holiday must make special arrangements
with the Executive Director-Personnel Services ahead of time, or risk loss of
pay for the holiday. If more people request such time off than the
Administration is able to provide substittrtes for, the earner requests will
receive more consideration.

17.5 Adjua1:lllentdue to UnfiDiBltecl COII.t:met. Instructional personnel who
leave the employment of the District before termination of the current year's
contract for reasons other than those beyond hisJher control will forfeit one (1)
leave day for each school month remaining at the date of termination of
services, whether or not such leave days have alreedy been used. Adjustment
for such forfeiture shall be made on the employee's final paycheck.

1'1.6 Absence due to court appearance or hearings before an admjnistrative
agency in a case connected with employment in the District or due to being
subpoenaed on any proceeding connected with school duties will be paid for
without being charged against sick leave or business leave days.
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A. Absence in non-school-related court appearances may also be paid and
charged against leave days with administrative approval,

B. If a teacher must serve on jury duty, hel she will be paid the difference
between his/her jury pay and his/her regular pay, without loss of leave
days.

1'1•'I Absence due to illness resulting from contact with children at school, if
the contagious contact can be traced, will be paid for without deduction from
sick leave days in the case of diseases such as mumps, measles, scarlet fever,
whooping cough, chicken pox, scabies, pediculosis and conjunctivitis, but not
for diseases such as influenza, flu or colds.

When a student is found to have or have had a contagious disease-, teechers in
the building will be kept notified of the name of the contagious. disease and the
child's name, by means of a current list posted in a prominent place, either the
office or the faculty lounge.

1'1.8 Absence due to religious observances may be deducted from current
leave as personal business days up to a maximum of .three (3) more days of
leave than normally allowed for personal business.

1'1.9 The Board will reimburse a teacher for the appropriate expenses
incurred while attending a Board approved conference upon submission of an
itemized expense sheet. Travel, meals, lodging, and registration fees shall be
deemed appropriate expenses of the Board, as well as the cost of the substitute
teacher needed .to relieve the participant. A teacher attending such
conferences and meetings shall be granted sufficient leave time to attend
without loss of compensation. Teachers will submit, upon request, a written
report regarding such conferences.

1'1.10 Time off for selective service, physical or mental examinations, and
hearings regarding reclassification will not be deducted from .leave days.

1'1.11 When a teacher's absence due to injury or illness exceeds forty (40)
consecutive days beyond the accumulated sick leave, the experience credit for
these excess days sball be deducted on the basis of the closest tenth of a year.

1'1.12 When an employee is absent due to personal illness or accident, and
his/her doctor indicates the absence will exceed sixty (DO) work.days, or in fact
is absent for sixty (60) workdays, a teeehee who has substituted for the sixty
(60) workday period will be employed under contract, retroactively, as a
temporary replacement until the absent teacher is able to return to work. The-
form of the contract of the temporary replacement will be subject to the
approval of the District's legal counsel and will contain a termi:nation date
determined solely by the return of the absent teacher, except that two (2)
weeks' notice shall be given the temporary replacement. Upon the retuftl of
the absent teacher to his/her original position, the temporary replacement
teacher shall be assigned to any other .vscant position for wbichhelshe
qualifies, subject to having performed satisfactorily. The returning teacher
and the Executive Director-Personnel Services may agree to other assignment
arrangements .



ARTICLE 18. MATERNITY, CHILD CARR, AND ADOPTION LEAVES

18.1 The Board of Education shall grant a' leave of absence for reasons of
maternity, adoption or child care under the following conditions:

A. For Maternity:

1. The teacher shall notify the Board by the beginning of the sixth
(6th) month of the pregnancy.

2. The teacher shall submit her request to the BOBrd by the beginning
of the seventh (7th) month.

3. The teacher, upon request of the Board shall supply a doctor's
statement of fitness to work, no more than once per month from the
beginning of the seventh (7th) DlOnthto the date of the leave.

4. Options for Maternity Leave:

a. A teacher may use sick days for the period of her disability to
take a short-term leave to commence"hen the teacher and her
physician determine that the teacher can no longe-r carry out
her necessary teaching duties and to terminate when her
physician determines she is able to return to work.

b. In the event of miscarriage or death of the object child of the
leave, the leave of absence will"be terminated upon the request
of the teacher. She shall be returned to a position for which
she is certified. The granting of any such leaves, as
described above, will in noway interrupt seniority and other
rights attained thereto.

c. The following is an option for those teachers anticipating the
birth of a child between the start of the teachers' school year
and October fifteenth of that school year.

(1) The teacher may take a maternity/child care leave of
absence for the entire school year.

(2) The teacher may use accumulated sick leave days. andJor
borrow sick days from the Master Sick Bank during the
actual period of disability, so as to receive pay for the
period of disability. The teacher's pay shall be based
on the full-time equivalency held by the teacher during
the previous school year. The teacher's pay sballbe as
prescribed on Schedule A in effect during the disability
period.

(3) The teacher shall receive BOBrd-peid insurance during
the lDonthsof September and October. If the teacher
continues to be disabled after October thirty-first," the
Troy Education Association may allow the payment of
fringe benefits from the fringe benefit fund to be made
through the end of the month in which the teacher
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completes her period of disability. The teacher must
inform the Troy Education Association if she is entitled
to continued fringe benefits after October thirty-first,
so that the TEA can notify the Board as to which fringe
benefits are to be continued and paid for by the Fringe
Benefit Fund. .

(4) The teacher shall accrue seniority during the period of
disability.

(5) The teacher is not entitled to receive any sick days
during the year this leave is taken.

(6) The teacher may not elect to work as a substitute
teacher prior to the birth of her child.

B. For Child Care:

1. A teacher may elect to remain home with the object child for the
balance of the school year in which the child is born. If the
teacher so indicated by written application two (2) months prior to
anticipated birth, a child care leave shall be granted.

2. A request for an extension of the child care leave shall be granted
upon written request to the Board by March first of the school year
preceding the extension.

3. A combination of a maternity and a child care leave shall not exceed
four semesters. following the semester or su~ in which the child
was born. In any case, the return from leave shall coincide with
the beginning of the school year, except the Board may grant a
leave that provides for a teacher to return from the leave other
than at the beginning of the school year.

C. For Adoption:

An adoption leave shall be granted by the B08rd for up to one (1)
school year upon request of' the teacher. Requests for adoption leaves
should be made as soon as the adoption is known to be imminent.

D. Any extension of any mate-ftlity, child care or adoption leeve may be
granted by the Board.

E. For return from maternity, child C8J1'e,or adoption leave-, see- 19.8.

18.2 Any teacher may receive up to one (1) year leave without pay for
purposes of family care. This is subject to renewal at the will of the Baud.



ARTICLE 19. LEAVES OF ABSENCE - GENERAL

19.1 Military Leave. Any employee covered by the salary schedule who
terminates employment in the School District to perform active service in the
Armed Forces of the United States is entitled to reemployment in the position
he /she is vacating, or one of like statuS and pay scale provided:

A. The position vacated is other than temporary.
B. He/she is honorably discharged from the Anled Porees .
C. He/she applied for reemployment within ninety (90) days after discharge.

D. Helshe is still qualified to perform the duties of the position.
In the event of reemployment, the following provisions shall apply:

E. Accrual of seniority shall be granted.

F. Up to four (4) increments may be added as if the employee had been in
the School District's employ during the time of such active service in the
Armed Forces.

Furthermore, all provisions of this policy shall be in accordance with State and
Federal laws governing leaves of absence.

19.2 Teaching-out-of-I>iJrmct u.-.e. Any teacher may receive up to one (1)
year leave for the purpose- of teaching outside the continental limits of the
United States or in a recognized exchange teecber program or in an ova'se&s or
domestic Peace Corps assignment. Full credit shall be given for time spent in
these programs.

In the event the Board is notified in advance that the teaching assignment is a
two-year assignment, the Boerd shall, at the request of the teacher, extend the
leave for one year; all othe!" requests for extensions shall be granted at the
discretion of the Board.

19.3 TEA BU8irteS8 :u.'Ye. Up to two (2) officers of the TEA or members
appointed by the TEA, upon written request, shall be given a leave of absence,
without pay, for the purpose of perfoJlming duties for the TEA. Up toone (1)
year's credit on the salary schedule may be given for the time spent in this
program. A second year's credit may be given upon mutual agreement.

19.4 Education Ad'ft1lClB8llt Leave. Any teacher may ~ive up to one (1)
year's leave without pay for purposes of continuing education. The teacher
must submit an application, a program of study, approved acceptance documents
from the university of the teacher's choice, and a written statement from the
teacher demonstrating the positive contributions that may be provided the
school system upon completion of the leave.

In the event the Board is notified in advance that the. program.o£ study is a
two-year program, the Board shall, at the request of the teeche!", extend the
leave for one year; all other requests for extensions shall be granted at the
discretion of the Board.

19.5 Health Leave. Upon the recommendation of the teacher's physician, a
leave of absence shall be granted up to one school year, plus any unfinished
school year. Two annual extensions of the health leave shall be granted upon
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written request of a teacher accompanied by a written statement by his/her
physician. When the employee-ishealth permits his J herretu.!"n to duty, hel she
shall notify the Superintendent in writing and submit a statement from his/her
personal physician certifying fitness to return to duty. The Superintendent
shall give the returning teacher a teaching assignment equivalent to the full-
time equivalency of the assignment the teacher held prior to the commencement
of the leave for which heJshe is certified and qualified,witbin sixty (60) days
of receipt of the letter requesting reassignment.

19.6 Elected Pnblie Offiee u.;ea. A member of the Association, who is a
tenure teacher, elected to any local, state or federal office, may make
application to the Board for a temporary leave of absence without pay, for a
period of time not to exceed the term of office to which that member bas been
elected and upon receipt of such application, such leave sball be granted. by
the Board.

19.'1 Personal Leave. Any teacher may receive a one (1) school year leave
without pay for exceptional reasons. The teacher shall submit a letter of
application identifying the exceptional reasons for requesting said leave. The
leave shall coincide with the school year. The teacher must give written notice
by March 1 of intent to return the following fall. Notwithstanding Section 19.8
below, a teacher returning from personal leave will be assigned to an available
position for which he/she is certified and qualified, or in the event there is no
such available position, will be allowed to bump the least senior teacher
occupying a position for which the returning teacher is certified and qualified.
As used in this Article 19, the term "quallfied" has the same meaning as in
Article 10, Section 10.3.

19.8 Beinstatewml from Le&ge. Notice of intent to return at the beginning of
the school year must be given by March first. A tenure teacher who has been
on leave for one school year or less and who complies with the return
provisions of this Article shall be restored to his J her former position and
building providing said reinsta1:ement commenceswith the first day of the school
year unless said position bas been eliminated. A teacher who returns from
leave under any condition other than those described. above shall be given an
assignment for which hel she is certified and qualified, if a position is filled by
a person with less seniority.

These provisions apply to Schedules B, C and D positions only when said
positions are extensions of the teecber's assignment. (Example: High School
Instrumental Music Teacher I High School Band Director).

Teachers do not have a right to return from leave prior to its e~tion date.
However, he/she will be reinstated toa position for which he}she is certified
and qualified if a vacancy exists and he/she gives notice of fifteen (15) work
days prior to the date the position becomes vacant. There will be no loss of
job security for refusing positions prior to the end of the leave.



ARTICLE 20. SABBATICAL LEAVE

20.1 Sabbatical Leave. The Board rec0gni2.es the benefits to the teachers and
the School District of a systematic plan for sabbatical leave to qualified teaching
personnel and therefore agrees to the esteblishment of the following at one-half
(t) pay and full insurance benefits.

A. Up to two (2) members of the staff may be granted sabbatical leave each
calendar year. Candidates for sabbatical leave shall be reviewed jointly
by the Board and its representative and the TEA.

1. The deadlines for makjng application for sabbatical leave shall be
April first and December first, for the first and second semesters
respectively.

2. To be eligible, the applicant must have been employed a minimum.of
seven (7) consecutive years in the Troy School District, and
possess a permanent teaching certificate. Approved leaves of
absence will not count toward the seven (7) year requirement, but
will not interrupt the consecutive years of service.

3. Sabbatical leave will be granted for at least one (1) school system
semester or for one (1) school year. In the event the Board is
notified in advance that the program is a two (2) year program, a
one- (1-) year educational advancement leave (Article 19, Section
19.4) will be granted for the second year. In the case of a two-
(2-) year program, one year's full salary shall be prorated over the
course of the two years.

4. The applicant must furnish upon request one (1) written report per
semester to the Board. This report shall concern itself with
his/her progress while on sabbatical leave.

S. A screening committee will be appointed by the Superintendent.
The teacher members of this committee shall be selected from a list
submitted by the TEA. The Superintendent may request ·additional
names be added to the list in the event hel she feels hel she is
unable to make a selection from the list submitted. This committee
will consist of one admjnistrator, one senior high school teacher,
one middle school teacher, two elementary school teecheftl, and one
person from "special services. n This committee will make a
recommendation to the Superintendent. The committee will give
consideration to the following when evaluating candidates:

a. Overall benefit to the school system
b. Type of work to be pursued
c. Length of service in Troy
d. Proportional grade level distribution

6. The screening committee will make its recommendations within thirty
(30) days of the application deedline.

7 • All applicants will be notified in writing of the Board's decision by
the Superintendent or his J her representative.
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8. Before beginning the sabbatical leave, the teacher shall enter into a
contract, to return to active service in the Troy School District for
a period of at least two (2) years after the expiration of such
leave. A teacher who does not fulfill this agreement shall l'ep8y to
the Board, or shall have furnished a cash bond in the necessary
amount received by the teacher during the sabbaticalleeve. This
rule shall not apply in cases where the person becomes
incapacitated, or in cases whe~ the rule is waived by the Boerd ,

B. A teacher, upon return from a sabbatical leave, shall be restored to
his/her former position or to a position of like nature, seniority and
status. Any period spent on sabbatical leave shall be treated as
teaching service for purposes of applying the salary schedule set forth
in Schedule A of this Agreement and seniority credit.

20.2 Retirement credit and responsibility for retirement payments shall be as
set forth in the applicable law, rules and regulations of the Michigan Public
School Employees' Retirement System (MPSERS).
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ARTICLE 21. LINES OF COMMUNICATION

21.1 Any communication prior to the filing of a grievance between the
interested parties shall follow the hereinafter-prescribed order and shall be
completed by the end of the second school day:

A. Teacher to department head or immediate supervisor where applicable

B. Teacher and department heed, where concerned, to building principel

c. Teacher, department head (if desired) and principal to the Executive
Director-Personnel Services or other Central Office administrators

If mutual understanding of the situation or problem under discuss:ion bas not
been reached, the teacher may elect to use the Grievance Procedure provided
elsewhere in this Agreement. A teacher may have a TEA representative
present.
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ARTICLE 22. GRIEVANCE PROCEDURE

22.1 Purpose. The purpose of this procedure is to secure, at the most
appropriate administrative level, equitable solution to the problems which may
from time to time arise affecting the welfare or working conditions of teachers
as provided for in this Agreement. Both parties agree that these proceedings
shall be informal and confidential.

22.2 Definition. A grievance sball mean a claimed violation of this Master
Agreement or a complaint involving its interpretation or application. The
grievance procedure shall not apply to any matter which is prescribed by law,
or state regulations, or over which the Board is without power to act.
However, the right to grieve shall not be denied in case of an alleged
misinterpretation of established law or state regulation. A grievance may be
filed by an aggrieved teacher or by the TEA.

22.3 Procedure. Since it is important that grievances be processed as rapidly
as possible, the number of days indicated at each step should be considered as
maximumand every effort will be made to expedite the process. The time limits
specified may, however, be extended by mutual agreement.

In the event the last day for action falls on a Saturday, a Sunday, or holiday,
the action date sball be extended until the next school day. The counting of
days in Steps 1, 2, 3, or 4 begins the day after either of the parties has
received a reply.

At the time of filing, it shall be the responsibility of the grievant and
administrator with whom the grievance is initially filed to prepare copies. The
admimstratoe JDBy prepare copies for the Board or its agent, and the teache!t
may prepare copies for the TEA or its agent.

Copies of replies at each step shall be sent to the admjnistration, teacher and
TEA.

In the event a grievance is filed on or after the first of June, it shall be
resolved prior to the beginning of the next school year, unless the grievance
requires more repid proeessmg , in which case normBl time limits shall apply.

Step ODe. A teacher with a grievance shall first discuss it with his/her
principal or supervisor. Such grievance shall be reduced to written form and
discussed within ten (10) working days from the time of the incident or
completion of the "lines of communicationu over which the teache!t is aggrieved
or following his}her reasonable ability to have knowledge of the incident. At
his/her option the teacher may invite a TEA repretlentative to be present while
the grievance is discussed. Every effort shall be made to resolve the grievance
informally; however, the teache!t will assure the principal (supervisor) that the
topic under discussion is in fact a grievance.

Step Two. If the grievance is not resolved at Step One, or in the event that
no decision has been rendered within five (5) days, he/she or the TEA may
refer such grievance in writing to the Executive Director-Personnel Services
within five (5) days. Within the five (5) days after the Executive
Director-Personnel Services receives the grievance, the responsible Centl"81
Office Adminisbator(s) sball meet with the aggrieved teacher and/or the TEA
and the principal and/or supervisor in an effort to resolve the grievance. The



teacher may invite the TEA representative(s) (not more than three) to be
present at this meeting, at whl ·h time the TEA will be given an opportunity to
present its view of the individual teacher's grievance. The decision on the
grievance shall be rendered in writing in five (5) days.

Step Three. If the grievance is not resolved at Step Two, or if a notice that
no hearing will be granted is received, the TEA may request, within fifteen
(15) days that the matter be submitted to impartial arbitration. If the
grievance is to be submitted to impartial arbitration, a request shall be sent to
the American Arbitration Association requesting their services. The selection of
an arbitrator and the conducting of the hearing will be in accordance with their
procedures and rules. The parties may agree that the arbitl.-ation procedure on
an individual case basis shall be expedited. The decision of the impartial
arbitrator shall be final and binding on all parties. The impartial arbitrator
shall have no power to add to, subtract from, disregard, alter, change or
modify any of the terms of this Agreement. The expenses and fee, if any, of
the impartial arbitrator shall be shared equally by both parties.

22.t MiseeU.,...,...
A. Grievances filed at Step One shall be passed on to the proper step

immediately when it has been determined that the administrators at the
above-stated step do not have the authority to act on the grievance.

B. It is assumed that grievance problems will be handled at times other than
when the teacher is at work and the members of the TEA and
administration will be present to process grievances PJI'OIDPtly.Rele&se
time for the purpose of processing grievances at Steps One and Two,
inclusive, will be provided for the grievant, witnesses and the TEA.
representative by mutual agreement between the TEA and the appropriate
administrative level personnel. Release time shall be provided for
witnesses, the grievant, and the TEA representatives for the purpose of
participating in arbitration hearings as provided for in Step Three. All
release time shall not cause the releesed parties to suffer loss of salary
or any leave days. The TEA will make every effort to notify the
Personnel Department at les:st forty-eight (48) hours in advance.

c. If the teacher pursued the grievance without TEA support as prescribed.
in Step Two, the right of the TEA to be present and to present a view
at hearings in Steps Two through Three is preserved, and the TEA is to
receive copies of written decisions at all steps.

D. If more than one teacher bas a similar complaint, the TEA may file a
grievance to be commenced at Step Two, in lieu of multiple individual
grievances.

E. Failure at any step of this procedure to communicate the decision on a
grievance within a specified time limit is cause for relief sought to be
granted, provided the TEA notifies the appropm1.e administrative agent
that they have failed to answer a grievance in a timely fashion and such
failure to answer continues fOl' five (5) days from receipt of notice that
such response has not been made.

F. Failure to file the grievance in writing as specified in Steps One and
Two shall mean the grievance is waived. Failure to fol"W'aMthe
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grievance to Steps Two through Three shall mean that the grievance is
waived, providing the administrator at the previous step notifies the
TEA that such forwarding of the grievance has not taken place in a
timely manner and that the TEA continues its failure to forward the
grievance for five (5) days after receipt of notification of failure
to proceed.

G. If the employee elects to be represented, he/she may be present at any
step of the grievance procedure where the grievance is to be discussed
except that he/she need not be present where it is mutually agreed that
no facts are in dispute and that the sole question is the interpretation of
this Agreement.

H. The filing of a grievance shall in no way interfere with the rights of the
Board to proceed in carrying out its management responsibilities, subject
to the final decision on the grievance.

I. The TEA may process a grievance on behalf of an employee or group of
employees. Grievances processed by the TEA on behalf of an individual
must be signed at Step One and Two, whichever is appropriate, or the
individual. employee must sign a letter authorizing the TEA to process a
grievance on his/her behalf. A grievance processed by the TEA on
behalf of a group of employees must be signed by at least one (1)
member of that group at Step One or Two, whichever is appropriate, or
a letter signed by at least one (1) member of that group authorizing the
TEA to process said grievance.

J . During the pendency of any proceedings and until a final determination
has been reached, all proceedings shall be private, and any preliminary
disposition will not be made public without the agreement of all parties,
except as otherwise may be required by law.

K. There shall be no reprisals of any kind by any administrative personnel
taken against any party-in-interest or his/her TEA representative, or
any other participant in the procedure set forth therein by reason of
such participation.

L. All documents, communications, and records dealing with the processing
of a grievance shall be filed separately from the personnel files of the
participants .

M. Forms for filing grievances (Appendix A), service notices, taking
appeals, making reports and recommendations, and other necessary
documents shall be given appropriate distribution by the Superintendent
so as to facilitate operation of procedures' set forth herein.

N. If any probationary or tenure teacher for whom a grievance is sustained
shall be found to have been unjustly discharged or improperly deprived
of any professional compensation, he/she shall be reinstated.
Reinstatement shall be with full reimbursement of all professional.
compensation lost, unless the arbitrator rules differently. The term
"unjustly discharged" for any probationary teacher shall be based on the
Board's action being done for arbitrary and/or capricious reasons.

o. Grievances which have not been resolved prior to the expiration of this
Agreement shall continue to be processed according to the terms of this
Agreement until resolved.
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P. Grievances challenging alleged violations of contract occurring during the
last two (2) weeks of school (other than continuing violations) shall be
filed in compliance with the time limits specified in Step One or Step
Two, whichever is applicable; however, processing of all grievances shall
be suspended for forty-five (45) calendar days during the summer
recess. The forty-five- (45-) day period shall be determined by the
TEA which shall notify the Board, in writing, in advance of the dates of
the suspension period.
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ARTICLE 23. NEGOTIATIONPROCEDURES

23.1 Discussion of Nonagl cement Items. It is agreed that items not covered
by this Agreement but of common concern to the TEA, teachers and
administrators in the school system may be discussed from time to time. The
practice of free and open discussion between the TEA, teachers and
administrators at all levels is to be preserved and the formulation of an
agreement is not intended to limit the areas of discussion or concern , .

23.2 Negotiating T.... In any negotiations herein described, neither party
shall have any control over the selection of the negotiating or bargaining
representatives of the other perty and each party may select its representatives
within or outside the school district. It is recognized that no final agreement
between the parties may be executed without ratification by a majority of the
Board and by a majority of the membership of the TEA, but the parties
mutually pledge that rep-resentatives selected by each shall be clothed with all
necessary power and authority to make proposals, consider· proposals and make
concessions in the course- of negotiations or bargaining, subject only to such
ultimate ratification.

23.3 Negotiation Time. Negotiations shall be carried on at times mutually
agreed upon and essentially outside of the teecher's regular wO?k:ing pe?iod.

23.4. Individual. teacher contracts for the following school year for non-tenure
personnel, including those recommended for tenure, will be issued on or before
June first of the current school year. The individual contracts issued shall be
returned to the Personnel Office on or before the tenth work day after
issuance. The contract will contain the current year's te&cbersalary figure
until a new Agreement has been achieved. Contmcts for tenure personnel will
not be issued until the next year's Agreement bas been achieved. All contracts
issued by the District will be subject to the Master Agreement ente!'ed into
between the Board and the TEA. To facilitate recruitment and transfer
requests, the TEA encourages its members to give informal indication- of their
intent to return for the next school year. Each teachee will transmit such
information to the Administration promptly.

23.5 Individual teacher contracts offered to the above shall be the contract
worked out between the TEA and the Boerdduring the 1977negotiations.



ARTICLE 24.~ MISCELLANEOUS PROVISIONS

24.1 The Board may use any legal and reasonable procedure to establish facts
in any investigation instituted within its jurisdiction involving employees,
students andJ or school property.

24.2 At .each regular and special Boerd meeting, the TEA will be provided
with copies of minutes of previous meetings, the Superintendent's
recommendations, monthly financial reports, the agenda, and other public
materials. Copies of the agenda and administrative recommendations·will be sent
via intradistrict mail to the Executive Director-Personnel Services and the
officers of the TEA and the building representatives, with two (2) copies being
sent to the President. The list of persons to receive these materials .shall be
furnished to the Central Office and kept current by the TEA.

The TEA shall be duly advised by the Board of fiscal, tax and major budgetary
programs affecting the District.

24.3 This Agreement shall supersede any rules, regulations or practices of
the Board which shall be contrary to or inconsistent with its terms or any
terms contained in any individual teacher contracts heretofore in effect. All
future individual teacher contrects shall be made exp1'eSsly subject to the terms
of this Agreement. The provisions of this Agreement shall be incorporated into
and be considered part of the established policies of the Board by reference.

24.4 Copies of this Agreement shall be printed at the expense of the Board.
and will be made available in sufficient quantity for presentation to all teachers.
The TEA office will be provided one hundred (100) additional copies within four
(4) weeks from the date of the final negotiations session.

24.5 If any provisions of this Agreement or any application of the Agreement
to any employee or group of employees should be found to be contrary to law,
then such provision or application shall not be deemed valid and subsisting
except to the extent permitted by law, but all oibe? provisions or applications
shall continue in full force and effect.

24.6 System Advisory Ten1ne C. ;ltee. The System Advisory Tenure
Committee shall be a permanent committee serving the certificated teachers of
the Troy School District. The membe!"Ship and duties of tbis committee shall be
as specified in the Troy Tenure Policy, and the committee shall function
according to this Policy. The report of the Building Adviso~ 'I'enure
Committee shall be advisory only and will not be placed in the teacher's
personnel file or used in connection with a plan of assistance, evaluation ar
disciplinary proceedings.

A probationer or the Board of Education must give a sixty- (60-) day written
notice before termination of contract unless mutually agreed upon. If the
contract is broken by the probationer without proper written notification, the
Board of Education may take Pl"OpeP action.

24. '1 Profeni«mal Re1atimla Co;4P46i1tal. The Board and the TEA will establish
a committee of not to exceed six members, three from each party, which will
meet on a regular basis during the school year to discuss and study mattel"Sof
mutual interest concerning the Troy School District which fall within the
provisions of this contract and/or other matters of mutual concern. The
purpose of these meetings shall be to provide a means whereby:
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A. The items of concern to the TEA may be brought to the attention of the
Board representatives for consideration.

B . The items of concern to the Board may be brought to the attention of
the TEA representatives for consideration.

C. A high level of mutual understanding may be maintained.

D. To clarify and! or assist in interpreting the language of the contract.

The operating procedures and meeting times fo!' discussions of the committee-
shall be determined by the committee. However, the committee shall not meet
while negotiations for a successor collective bargaining agreement are in
progress except to complete a project.

2,..8 Schedules B J C aDd D.

A. When known, the Board shall publish and post in each school a list of all
positions which will be filled, and paid for at the scheduled rates, for
the school year. If during the year they plan to fill any additional
positions, the TEA will be notified, and the notification placed also in
each school. No employee of the District will be asked to volunteer for
any position not included in Schedules B, C or D.

B. Contracts shall be issued for extra-curricnlar sponsorships prior to the
start of the season! activity. A teacher who takes an extra duty position
and wishes to resign shall give at least two (2) weeks' written notice to
his/her principal. Salary for the position will be prorated.

C. If during the year a teacher wishes to organize and}or sponsor a club or
activity not previously listed on Schedules B, C or D, the teacher must
obtain administrative approval in writing by the Administration, and such
administrator shall be responsible for the proper management process for
achieving club or activity status. The placement of the club Ol" activity
on the appropriate schedule shall cause the Board and TEA to negotiate
a rate of compensation within thirty (30) days after app:roval by the
Administration.

24:.9 If an economic portion of tbis Agreement that is not enforced because of
questioned legality later becomes legal, or would have been legal bad payment
been made to a tax sheltered annuity program, the Board will pay all affected
teachers ~tl-o&ctive monetary benefits as soon as feasible- after the legality has
been determined.

24.10 Auu.o'bi18 lJUADIIQKS. A teacher using his/her automobile while
performing or acting on authorized school business should have automobile
insurance or be responsible equal to the state minhnnDl_ immrance reqmzsements.

In case of an accident while on such business, the Board carries a policy on
"hired and nonhi.red" automobiles that picks up after the individnal's insurance
leaves off.

2,..11 Prafeesjmw) ne.eIopawml aDd Bducatioutl Imp:rv••••••• t The Board
agrees to pay the cost of tuition and texts for in-service courses initiated by
the Board and will recognize and accept whatever credit accrues from their
satisfactory completion.



24.12 Outdoo:r Education P~. No teacher shall be required to perticipate
in the outdoor education program. Participation in this program shall, to the
extent possible, be limited to fifth grade teecbePs and students.

24.13 Evaluation of Sehedulell B, C and D PositioDs. If positions as set forth
in Schedules B, C and D are to be evaluated, it shall be done with the full
knowledge of the person being evaluated by his/her administrative supervisor.
If the Board makes any changes in the current instruments or adds new
instruments, the TEA shall be so notified before the instrument becomes
operational. The TEA shall be provided a copy of all current evaluation
instruments.

24.14 Tenure in a Capacity Other thaD as a C1aIHmJcB T-ebeP. No employee-
under this Agreement shall acquire tenure in any capacity other than as a
classroom teecber. Any such tenure previously acquired by any teacher
employed under this Agreement is waived.

24.15 Sl1m~ School. Bargaining unit teachers who meet the posted
qualifications shall be hired before non-bargammg unit persons in available
District summer school positions. An available position is one where a person
who taught the position last summer is not :returning. The Board agrees to pay
bargaining unit teachers for such summer school work a rate of pay not less
than that paid during the summer of 1992. If a bargaining unit teacher is
determined to have performed unsatisfactorily in a summer school position, the
District shall not be required to hire the te&cher for SUlJIIIlerschool positions in
the future.
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ARTICLE 25. INSURANCE

25.1 A. The Board will pay the premiums, for those teachers who apply, for
one of the two following options under MESSA-PAl{(MESSAPAl{ is
a benefit program which combines five insurances listed in Article
25.1 into two plans, with MESSAas the administrator/carrier). It
is understood that if a husband and wife are both employed as
teachers by the District, they and their dependents shall only be
covered by one district-paid MESSAP AK PLAN A insurance plan
(Le., the district shall only pay one premium.)

Plan A

Health: MESSASuper Care I. This health insurance shall be provided
for the employee, spouse,andlor eligible dependents.

Life: Two times the teacher's salary with double indemnity in the
event of accidental death (except due to drugs, alcohol,
suicide and warfare as covered in most policies) and
dismemberment schedule.

Teachers hired on or after June 4, 1991 shall only be eligible
for life insurance in the amount of $50,000 ADJD (except due
to drugs, .aleohol, suicide and warfa?'e as covered in most
policies) .

Teachers leaving will be notified of conversion policies.

Dental: Delta Dental Insurance: The full family plan shall be a true
group with internal and external coordination of benefits . For
teachers who are not covered by another dental Insurance
equal to or greater than Delta Dental Plan C-01, those persons
shall be enrolled in Delta Dental Auto Plus 008. Those
persons covered by another dental plan equal to or greater
than Delta C-01 shall be enrolled in Delta C-03.

Vision: VSP 111: Full family; true group with internal and external
coordination of benefits.

Long Term Disability: Long term disability income insu:rance to cover all
regular contracted full-time and half-time employees under the
age of seventy (70) afte}t the first sixty (60) calendar days of
any illness or disability. Such insurance shall pay up to
two-thirds (2/3) of his 1her regular salary and reduced by any
amounts paid or payable under Worker's Compensation, Social
Security, or any school aponsored pension plan. The
remuneration under this article is as established under the
company's policy .and is paid at the daily rate of seven ('1)
days per week, fifty-two (52) weeks per year of onelthree
hundred sixty-fifth (1J 365) of the annual salary of the
employee. This remuneration is paid for up to age seventy
(70) for both accident and illness.

OR



Plan B (for employees who do not choose Plan A)

Life: Same as Plan A (teacher only).

Dental: Same as PlanA (full family).

Same as Plan A (full family) .Vision:

Long Term Disability: Same as Plan A (teacher only) .

Tax Deferred Annuity: Teachers are entitled to a tax deferred annuity
underwritten by any of the Board-approved
annuity carriers. The rate of payment shall be
$900 annually; however, if five more teachers
change from MESSApAx: A to MESSAPAK B (over
March 1, 1993, MESSAPAK enrollee number), then
the rate of payment shall be $1,050 annually. If
six or more teachers change from MESSAPAK A to
MESSAPAK B(over the March 1, 1993, enrollee
number), then tberate ·of·payment shall be $1,200
annually. If tax deferred annuities as provided
herein are no longer permitted .under- applicable
law, .the District shall then provide an annual cash
payment equal to that established -above ,

B· This Section 25.1 is subject to the following: MESSAPAK insurance is
available only.for the term .of the Agreement and is an open issue for
collective bargaining on the expiration of this Agreement. Further, if
after the expiration of one year of MESSAPAK .insurance the Board is
able to demonstrate that it could furnish comparab~ long term disability
and life insurance Jor the ensuingyeers at .a lesser cost than MESSA
PAK then it will be permitted to purchase such insuran.ce for comparable
benefits from another carrier and have the program revert to MESSA
Super Care I. Any issue relative to whether MESSAPAl{ insurance is
of lesser cost than some other carrier Can provide is subject to
arbitration in the event of disagreement, and the parties shall have full
discovery consonant with the Michigan Court Rules. relative to the costs
of MESSAPAK insurance. The TEA's only obligation in obtaining such
information shall be to request such information in writing from MESSA,
a copy of which shall be provided to the District.

EXAMPLE:
The Board may bid life and LTD insurances under the same terms
and conditions that existed under the 1988-90 contract. If the total
premium amount to provide such life and LTD coverages to
teachers, when added to the published MESSASuperCare 1, MESSA
Dental* and MESSAVision* premiums (at the rates currently in

*The MESSA Dental and Vision premiums shall be separately determined as
follows: The average single, two-person, and full-family rates, whichever
are applicable, of the aggregate school districts in Oakland County (with over
200 subscribers) with the same coverage provided sep&J.-atelyrather than
through a MESSA PAK. If there are no Oakland County school districts
providing such covemge, the avera.ge rate of the aggregate districts in the
Tri -County shall be used.
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effect when the Board bids the life and LTD insurances) would be
less than the District's total premiums paid for MESSA PAK, then
the District shall no longer be obligated to provide insurance
coverages through MESSA PAK. If this occurs ; the District shall
provide the insurance coverages and carriers specified in the
1988-90 contract, with the exception that it shall provide MESSA
SuperCare 1 and the $125 reimbursement set forth in Article 25
rather than MESSA SuperCare 2.

25.2

A. All of the insurances shall be Board paid for twelve (12) months for
each teacher who completes his/her contractual obligation, and on a
prorata basis if less than his /her contractual obligation is completed,
except as stated in the following paragraphs.

B. Any teacher who commences an unpaid leave of absence on or after April
1, which shall continue for the remainder of the school year, shall have
his/her fringe benefits paid by the Boerd through August 31 of the
calendar year in which the leave commenced.

C. Should April 1 not be a scheduled work day, an unpaid leave which
commences at the end of the last scheduled work day for purposes of
this Agreement will be considered to have commenced on April 1.

D. The Board shall provide all insurances without cost to the teacher who is
on long term disability through August 31 of the school year in which
the teacher goes on disability.

E. For employees who go on leaves, the Board will sponsor direct-pay
coverage by· the teacher at group rates to the extent the insurance
company will allow, up to a maximum of twelve (12) months. This
provision applies only to health insurance coverage. Other coverages
cease at the end of the month in which the leave begins.

F. The Board shall provide all insurances to a teacher who retires (after
April first) through June 30 of the year in which heJshe reti?es. The
retiring teacher shall be reimbursed for MPSERS insurance premium
co-pay amounts for July and August of the year in which he/she retn-es.

25.3 'Worker'. Ctej¥O-Ha-. Any employee who is inju~ in the line of duty
shall receive such compensation and expenses as prescribed by the Worker's
Compensation Law of the State plus any other benefits from Social Security or
public sources. Such compensation shall be supplemented with an amount
sufficient to maintain hisJher regular pay for a period not to exceed sixty (60)
calendar days, without deduction of bisJher accumulated sick leave.

25.4 Fringe B&iefil PmId

A. The Board will make available on August 15th of each year at least
$15,000.00 which included the unexpended funds from the 1981-82 fund.

B. The Fringe Benefit Fund will be used to pay preniums on fringe benefits
for laid-off teachers and up to the full premium for health insurance
provided the twelve months after August 31st of the school year of
disability. (See Section 25.2) All interest will be credited to the fund.

61



The Association, through use of a committee of its members or otherwise,
as it chooses, will determine which fringe benefits are to be continued
for which laid-off teachers and for how long, and will provide the Board
with timely written instructions in this regard. Continuation of fringe
benefits must be in accordance with the terms of the applicable insurance
policy and the rules and regulations of the insurance carrier.

e. The Association will advise the BOBl"d in writing as to the identity of the
person or persons authorized to direct payment of fringe benefits as
above set forth. Written instructions as to payment of premiums must be
received by the Board at least fifteen (15) business days prior to the
premium due date. The Board will provide the Association periodically
with an accounting showing the state of the fund.

D. No part of the fund shall ever revert to the Board. If the fund is ever
terminated prior to exhaustion of all monies therein, the thenJlelD8jnjng
monies will be remitted to the Association for use for the benefit of the
bargaining unit in such manner as the Association shall determine.

E. It is understood and agreed that the Fringe Benefit Fund is the
property of the Association and its bargaining unit members, that the
Board's sole function is that of custodian and bookkeeper, and that the
Association will indemnify and save the Board harmless against any claim
by any person or entity arising out of any use or claimed misuse or
non-use of the fund, except in case of actual negligence by the Board in
carrying out its ministerial functions hereunder.

;.
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ARTICLE 26. SALARY SCHEDULE APPLICATION

26.1 Professional GPOWth. Professional growth salary adjustments shall be
paid as follows:

A. Shall be courses acceptable to an accredited (North Central or regional
equivalent) college or univa-sity's own undergraduate or graduate degree
program according to the following:

1. graduate level (post baccalaureate) classes

2. third and fourth year baccalaureate level classes

3. first and second year baccalaureate level classes within the subject
area of the teacher's major(s) or minor(s)

B. In the event a teacher desires to begin work on an additional major or
minor, a written request to the Assistant Superintendent of Instruction
must be received and approved. .

C. For classes successfully completed by the first day of the school year
and recorded in the Board office by the last Friday in September,
payment shall start on the second (2nd) pay Friday in October.

In the event that evidence of course completion is not on record. by the
fourth Friday of September, then payment shall be postponed until the
spring adjustment period.

In either event all monies shall be retroactive to the first day of school.

D. For classes successfully completed by the fhast day of the spring
semester and recorded in the Board office by February 15th, payment
shall begin on the second pay Friday in March.

In the event that evidence of course completion is not recorded by
February 15th, then payment shall be postponed until the last pay in
June.

In either event all monies shall be retroactive to the first day of the
spring semester. Payment shall be one-half the yearly professional
growth rate.

All Chapman University and other university/college course work enrolled in by
October 16, 1992, and completed by December 31, 1992, shall qualify for salary
schedule advancement, with the exception of Golf I, Golf II and Golf III from
Chapman University. Salary schedule advancement for the aforementioned golf
courses taken from Chapman Unive?Sity will be discontinued as of June 30,
1993, unless the teacher currently possesses a physical education major or
minor or is currently teaching physical education.

26.2 Rule& for ApplyiDg 8e'hedulee

A. Credit for outside experience shall be applied to all new hires uniformly
consistent with administrative procedures. If the procedures currently



in effect are to be changed, the TEA is to be notified, in writing, of
the new procedures prior to March first of the school year preceding the
effective date of the change.

B. Credit for partial yeers of teaching will be given to the neezest full or
half step according to the following formula:

1. .1 and .2 to lower full step

2. .3, .4, .6 to one-~ step

3. .7, .8,.9 to a higher full step

26.3
A. The increment adjustment shall be made and reflected in the first

paycheck in September.

B. The first increment adjustment for longevity shall be made and reflected
in the first paycheck of September or February based on the following
dates of hire:

1. For persons hired no later than September 30, the anniversary date
of hire shall be September 1 of that year

2. For persons hired after October 1, but no later than. April 1, the
anniversary date of lm'e shall be- February 1 of that year.

The above referenced dates of hire apply only to longevity payments and
do not reference another issue in the IDflSteragreement (i.e., seniority).

The Troy Education Association and the Troy School District understand and
agree that teachers employed as school psychologists and school social
workers shall be entitled to payment according to the MA+30 tnlck of Schednle
A in the' Collective Bargaining Agreement providing that:

1. He}She has completed a maste}l"s degree- plus thirty (30) semestell'
hours:

2. The school psychologist bas completed a master's degree in
psychology and the master's program required at leestsixty (60)
semester hours of credit; andJor

3. The school social worker has completed a master's degree in social
work (MSWgenerally requires at least a sixty (60) semester hour
program in social work).
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ARTICLE 27. PROTECTION OF TEACHERS

27 .1 Classroom Control. The authority and effectiveness in the classroom
shall be primarily the teacher's responsibility. The Board and Administration
will give reasonable support and assistance to teachers with respect to the
maintenance of control and discipline in the classroom. Whenever it appears
that a particular pupil requires the attention of special counselors, social
workers, alternative education placement, or law enforcement personnel, the
teacher shall advise the principal in writing. Having been advised the principal
will schedule 8 building teem (teacher, social worker, principal, psychologist,
etc.) meeting. The meeting will be held without undue delay.

27.2 Assault C~. Teachers shall observe- such rules concerning
punishment of student as may be established by the Board. In the event civil
proceedings are brought against a teecbe!t alleging that he/she committed an
assault in the course of this employment, he I she will be provided legal counsel
by the Board.

27.3 Injury. For injury sustained on duty, see- Article 25.3,Worker's
Compensation, and Article 2a.1 A, Long Term Disability.

27 .4 Safety and J .jebjlity . Tee.che:rs shall be expected to exercise reasonable
care with respect to the safety of pupils and property, but shall not be
individually liable to the Board for damage or loss to person or property except
in the case of gross negligence.

27.5 Lega1.Cou.:nael.. Upon request of a teacher who is assaulted as a result
of classroom or extracurricular duties, the Board will provide pre1iDIinary legal
counsel, but not representation.

27 .6 Teachers are not required to ente!" a "bomb scare" building until the
building has been declared safe by the police department.

2'1.'1 Working time lost by a teacher as a :result of school-work connected
assaults or charges of assault shall not result in loss of salary or leave time,
unless the teacher is found guilty.

27 .8 A teacher shall be reimbursed for loss, damage or destruction of clothing
or personal property as a result of theft, vandalism or assault related to
teaching duties unless due to negligence or criminal guilt of the teacher, if
such loss exceeds fifteen dollars ($15.00) and does not exceed one hundred
dollars ($100.00). The application shall be in the form of a letter within one
school/work week of the damage, and shall be made before the end of the fiscal
year (June 30). .

In all cases, adequate proof of loss or a sworn affidavit must be submitted with
the claim. In addition, a police report must be filed in all cases involving theft
of personal property and damage to an automobile. The Board or school
administ?ators shall assist teechers in attempting to obtain restitution for
damages or loss occurring on school premises during the time of employment.

In the event there is a dispute involving a claim in this section, the matter
shall be referred to the Professional Relations Committeefor determination.



ARTICLE 28. SEVERANCB PAY AND llETIB'RMRNT

28.1 All teachers shall upon termination of employment from the Troy Schools
receive severance pay in the amount of one half (t) of the per diem rate of pay
for unused sick. days provided for in Article 17 to a maximumaccumulation of
sixty (60) days. Thirty (30) additional unused sick days will be paid for at
the current substitute teacher pay rate. Severance pay shall be paid within two
(2) pay periods of request for said severance pay. Such request shall be made
within twelve (12) months of termination. Severance pay will not be paid, in
cases where proper notice of leaving was not given or where illegal or immoral
or other unethical. conduct by the employee-is involved.

28.2 All teachers who retire with ten (10) or more years of service in Troy
shall, at their option, be paid seveftUlce pay as set forth below in lieu of pay
for accumulated sick leave.

10 - 14 years' service
15 - 19 ye£U'S'service
20 or more years

$1,000.00
$1,500.00

$l00.00Jper year

28.3 In case of death during a teacher's employment, the teacher's beneficiary
on his J her retirement card shall receive either severance pay under 28.1 or
severance pay in lieu of pay for accumulated sick leave under 28.2, whichever
is greater, but not both.
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29.5 Sick Bank C,,,mUtee. The Sick Bank Committee shall be composed of
three (3) teachers to be selected in any maDDer determined by the TEA and two
(2) adminisn-ators to be selected by the Boa:rd. They shall hold JDeIIlbershipon
the Committee for such terms as the TEA may determine. Any application
approval by the Committee- shall be by a ID&jo~ vote of the enttre Committee.

29~6 AdJIIin:i&.bIIti. The Master Sick Bank shall be administered by the Sick
Bank Committee in accordance with the following provisions:

A. No teacher shall be allowed more than the number of days needed to
satisfy the waiting period for LTD benefit from the Sick Bank in any
school year.
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ARTICLE 29. MASTER SICK. BANK

29.1 Master Sick Bank Plan. The procedure for the administration of the
Master Sick Bank shall be in accordance with the following provisions and shall
be for the use and benefit of all eligible teachers who apply and whose
applications are subsequently app-roved for sick day(s) benefits.

29.2 Funding of Sick. Bank. The M.aster Sick Bank. shall be funded in
accordance with the following provisions:

A. Teachers newly employed by the School District shall have one sick day
of their advance current allowance transferred to the Master Sick Bank
at the beginning of their employment.

B. The maximum number of sick days in the Master Sick Bank shall be twice
the number of teachers in the b8rga:ining unit.

c. The above one sick day transferred to the Master Sick Bank from the
current allowance of a teacher, or any other sick days so transferred,
shall not be deducted from the days remaining in the Master Sick. Bank
at the time a teacher terminates hisJher employment with the School
District.

D. If the number of days in the Master Sick. Bank falls below 25 percent of
the maximum funding of days prior to the end of any school ~, the
TEA will notify the Board to make a transfer of one (1) more day from
each teacher's current allowance to the Master Sick Bank.

29.3 Eligibility - IIasteP Sick BatIk. Any teacher shall be eligible- to make
application to the Sick Bank Committee for sick days of benefit after be/she has
been incapacitated for at least fifteen (15) consecutive working days and bas
used all of his/her own allowance. If a teacher is incapacitated for at least
fifteen (15) working days (not necessarily consecutive working days) in anyone
(1) year and there is a further incapacitation which appears to be a recurrence
of the same illness or accident and the same doctor who handled the case
originally verified by written statement that such. incapecitation is a recurrence,
then the fifteen (15) consecutive day eligibility requirement could be waived in
this instance at the discretion of the Sick Bank Committee.

29.~ Application Each appli(2ltjon for sick days of benefit from the Master
Sick Bank must be submitted on the Sick Bank Application form to the Sick
Bank. Commlttee, and such appliCJi'tion will be approved or rejected on the basis
of the individual teachers circumstances. All applications must. be accompanied
by supporting doctor's statements..



B. The form authorizing an award of sick days from the Master Sick Bank.
to a teacher which is sent to the Board for payment must be accompanied
by supporting doctor statements used by the Committee in making their
decision (for Board review) and signed by three (3) members of the Sick
Bank Committee and one of the following:

1. President of the Troy Education Association

2. Executive Director of the Troy Education Association

Said forms shall be sent to the Board within five (S) days of
authorization.

C. The records of the Master Sick Bank shall be audited at the end of each
school year by a committee- composed of three (3) membePs, with one
member each to be appointed by the Boerd, by the TEA, and by the
Sick Bank Committee. A copy of the audit report shall be furnished to
the Board, TEA and Sick Bank Committee.

29. '1 Board Retention of Sick De.,.. All sick leeve days accumulated by any
teacher in his/her current allowance or those days transferred to the Master
Sick Bank from his/her current allowance shall be subject only to the
contingent liability of actual sick claim use by the teecber or the Master Sick
Bank. All sick leave days which are not used by the teacher or the Master
Sick Bank during the period of his/her employment shall not be subject to any
other type or kind of claim in any form whatsoever by the teecber or the TEA
when his/her employment has terminated.

29.8 Sick Bank. The Board recognizes that the Sick Bank. CommitteeJs
decisions can not be reversed by the Board. However, the committee's
decisions shall not be used as evidence or raised as an issue by either·· party
during hearings over disciplinary action against a teecher for alleged excessive
absenteeism.
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ARTICLE 30. ANNEXATION AND CONSOLIDATION

In the event that the Troy School District is forcibly or voluntarily annexed or
consolidated through action taken by the courts, the State of Michigan, State
Board of Education, Intermediate School District to or with another district(s) ,
teachers of the Troy School District shall retain seniority rights and their
tenure status or probationary status that would have been afforded had no
annexation or consolidation taken place.

Annexation or consolidation through action taken by courts, the State of
Michigan, State Board of Education, Intermediate School District, or electorate
shall not cause a teacher to lose or reduce leave rights, salary, salary status,
fringe benefits, employment, or other rights provided for in this Agreement.



ARTICLE 31. IN-SERVICE TRAINIHG/TEACBBll LICENSURE

31.1 In the event that teacher centers become a ree.lity, the parties shall
immediately negotiate to provide for equivalent college credit for participation in
teacher centers for professional growth placement as set forth in Schedule A.

31.2 In the event that teacher licensure becomes law, the parties shall
immediately open negotiations and make necessary additions or deletions from
this Agreement to provide for reasonable implementation and tnmsition to a
licensure law.
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1. Math 8.
2. Social Studies
3. Science
4. English/Library JMediaJ Speech
5. Business 9.
6. Physical Education 10.
7. Counselors 11.

Vocational Education:
Industrial Arts
Vocational Education
Home Economics
Foreign Language
Special Ed
Fine Arts: Arts, Music (Vocal
and Instrumental), Drama

ARTICLE 32. DISTRICT ORGANIZATION

32.1 Departments

A. The assignment of each teacher shall be consistent with primary teaching
responsibility .

B. Every teacher in each high school shall be assigned by the building
administration to a department heeded by a department chairpeeson
within that building as listed below:

c. Every teacher in each middle school shall be assigned by the building
administrator to a department headed by a department chairperson within
that building as listed below :

1. Math
2. Science

3• Social Studies
4. English/Library JMediaI Reading J Speech

D. Every teacher eligible for district-wide dep&riments shall be assigned by
the Administration to a department headed by a department chairperson.

Department Heads for middle school level district-wide shall be:

1.
2.
3.
4.
5.

Foreign Language
Home Living
Special Education
Business
Counselors

6. Physical Education
7. Industrial Arts Education

and Vocational Education
8. Fine Arts: Music (Vocal &

Instrumental), Drama, Art

E. Department heads for elementary level district-wide shall be:

1. Special Education (Learning Disabilities)
2. Fine Arts (ArtJMusic)
3. Physical Education
4. Special Education (Pre-Primary Speech and Language Development,

Pre- Primary Development, Emotionally IIllJ)&b-ed, Educable Mentally
Impaired, Trainable Mental Impaired)

F . One (1) district level department bead for itinerant staff ( Social
Workers, Psychologists, Speech Pathologists t Learning Disabilities
Teacher Consultants)

A. Must be a tenure teacher or, in the case of non-certificated personnel,
must have completed a probetiomu-y period equivalent to the probetionary
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period prescribed by the Tenure Act for certificated teachers, unless
there are none available.

B. Must be a teacher within the department headed.

C. Shall have taught the pl"evious year within the department headed,
except in new buildings or a reorganized school.

D. Should have a major or minor in one of the arees of the department
unless there are none available~

E. Qualifications for special education itinerant department heed:

1. An individual possessing a teaching certificate must have completed
his/her probationary period at the time of selection to the
department head position.

2. An individual who does not possess a teaching certificate must have
completed a probationary period equivalent to the probationary
period prescribed by the Tenure Act for certified teachers.

32.3 DeparbDent Head Selection

A. The department heeds shall be elected by secret bellot of the eligible
department members during the last ten (10) days of the teacherst school
year. The term of office shall be two (2) years. To elect, all
department members must be notified at least three (3) days prior to the
election itself. It shall require a majority of those eligible to vote to be
elected.
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B. If during the school year a vacancy occurs in the position, the same
election procedure shall be applied to elect a department head to finish
the unexpired term.

C. A new election may be called by a majority of the eligible department
members by a signed petition. Should an election take place, it shall be
held within five (5-) school days.

D. The same election procedure shall be applied to elect a department head
to finish the unexpired term.

32.4 Department Heed DutieII_

A. Shall be a member of the building curriculum committee if such a
committeedoes exist.

B. Shall hold regular meetings with the members of the depel-tment to keep
them informed on matters of concern to them.

C. Shall assist new teachers in becoming familiar with the school and the
department and their particular responsibilities.

D. Shall be responsible for the super-visron and coordination of the
curriculum of the department to include coordination of textbook
selection.



E. Shall serve as a liaison between the individuals of the department and
the administration when necessary.

F . Shall forward requisitions and requests from within the department to
the building principal.

G. Shall perfo!"IDsuch other miscellaneous duties that are :r-equeeted by the
members of the department and the administration that may be deemed
reasonable and proper.

H. Shall serve as ,a member of the Secondary Curriculum Committee if such
a committee exists. Elementary department heads shall serve as a
member of any curriculum committee relating to their department if such
a committee exists.

I. Each department shall hold regular departmental meetings as frequently
as is necessary to keep its members informed of matters of mutual
concern and the orderly operation of the department. Such meetings will
be scheduled by the department heed at such times as are mutually
agreeable to as many members of the department as possible. All
department membees shall normally be expected to attend such meetings.
When a member cannot attend the meeting, the member sba1.l notify the
chairperson in advance.

J. Schedule for itinerant staff (art, music, physical education) shall be
prepared by their department heads subject to the approval of the
admintstretoe in charge of the aree of instnlction.

32.5 Rele8ae Time. Each department head shall have release time dependent
on the number of department members. A department head with nine (9) or
fewer members in hisJher department shall be provided up to nine (9) half days
per year. While a depe:M:menthead with ten (10) or more- in the dep&ri:ment
shall be provided up to fourteen (14) half days per year. The department
head shall notify the principe! in advance those days he/she wishes to utilize.
The department shall notify the subca1ler fo? release days.

32.6 Head T-eber, m fbi.,

A. Qualification for Head Teacher. An applicant for the he&d teacher
position must have an elementa:ry ~t certificate, or an elementa:ry
provisional certificate with at least three (3) years teaching experience
at the elementa:ry level.

B . The position of head teacher sball be reopened every two years. All
applicants will be interviewed by the building principal. Following these
interviews, the building principal will appoint a head teacher whom
he J she feels best meets the needs of the building.
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C. Suggested Duties;

1. The heed teacher shall be in charge of the building during the
absence of the principal.

2. The head teacher shall make decisions within the scope of the
normal procedures and policies set for the building by the principal
and CennMUOffice.
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3. The head teacher's work day shall begin thirty (30) minutes before
the entry of the children, and end thirty (3O) minutes after the
close of school.

4. The head teacher shall assist the principal with the discipline
problems of the building. HeJshe shall handle minor discipline
problems within the building, and all discipline problems when the
principal is unavailable.

5. The head teacher will be responsible for p~ and keeping up
to date all teacher duty schedules. Helshe shall keep the principal
informed of same.

6. The head teacher will be responsible for correct procedures
regarding arrival and departure of cbjldJ'ell and. buses.

7 . The head teacher shall be responsible for noon hour supervlSlOD.
Noon aides will be instructed to go to the head teacher with
problems.

8. The head teacher shall have the responsibility of seeing that all
accident forms are properly filled out.

9. The head teacher shall inform the principal of the general tone of
the building, and report any areas of concern by the staff.

10. During inclement or extremely cold weatheJa when students come into
the building before the start of school, the head teacher may be
put on duty to handle these cbildren.

11. The head teacher shall acquaint himself/herself with the
coordination of all services to the school.

12. The head teacher shall be provided an opportunity to gain
administrative experience in the following areas: (a) pupil
records; (b) requisitions; (c) referrals; (d) proposals to Central
Office; and (e) conduct some faculty meetings.

13. Since all of these listed duties cannot be handled at the same time
by anyone head teacher, it is the responsibility of the building
principal to decide what duties shall be under the direction of the
head teacher.
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ARTICLE 33. RETIREMENT"

33.1 Mandatory retirement, if any, shall comply with applicable federal law.

33.2 A. From April 1, 1993, through June 30, 1994, the District will pay
the first 20 teachers who qualify for ERI payments as set forth in
this Section 33.2 A by June 30, 1993, and the first 20 teachers who
qualify for ERI payments as set forth in this section 33.2 A by
June 30, 1994. To qualify for this ERI payment, a teacher must
have at least 10 ye8I"S service as a teacher with the Troy School
District, apply for the Early Retirement Incentive payment at least
90 days prior to actual retirement, and be eligible to retire under
MPSERS. The ERI payment shall be as follows:

first year
second year
third year

$20,000
$10,000
$ 5,000

B. Beginning July 1, 1994, a teacher who is at the maximum step on
Schedule A, has at least 10 years service as a teacher with the
Troy School District, and applies for the early Retirement Incentive
payment at least 90 days prior to actual retirement, and either (1)
is in the MPSERSMIP Plan and has not less than 2.5years nor more
than 31 years of service credit, or (2) is in the first 2. years of
eligibility requirements for full benefits under the MPSERS Basic
Plan shall receive the following ERI payment:

first year
second year

$15,000
$10,000

C. Once a teacher retires under this Early Retirement Incentive Plan
benefit, the benefit may not be withdrawn or changed because of a
subsequent negotiation of the teachers' Collective Bargaining
Agreement. The annual benefit will be reduced by any amount
received from unemployment benefits during the period of time the
benefits are received.

33.3 Persons retiring due to a medical disability which qualifies them for
retirement benefits from the Social Security Administration, the State Retirement
Board, or any school-sponsored insurance company, are not eligible to qualify
for benefits under this plan. Once 8 person is receiving benefits through the
Early Retirement Incentive Plan, no subsequent disability will affect those
benefits.

33.4 Mid-Year Re1:b'ement. Teachers taking the ERI payment shall work
through the end of the semester unless otherwise agreed. The 90-day notice
shall be received in the Personnel Depertmentat least 90 days prior to the
close of the first semester.

33.£» Should the retiree die, all benefits of this program will cease with the
month of his J her death.

33.6 A person must be employed by the Troy School District on the last
working day prior to date of retirement.



ARTICLE 34. SHARBD TEACHING

34.1 Teachers may volunteer for shared-time assignments by making
application to the Executive Director-Personnel Services OD or before March 1
for the ensuing school year. Teachers requesting and being granted
shared-time assignments shall be notified at least thirty (30) calendar days
before the assignment begins.

34.2 No shared -time assignments shall come into existence without approval of
the Superintendent or his/her designee. Once appeoved by the Superintendent
or his/her designee, a shared-time assignment sball not terminate during the
school year without the approval of the Superintendent or his/her designee,
except in case of resignation or termination of one or both of the teachers
sharing the assignment. In case of such resignation or termination, .the
Superintendent or his/her designee sball have the right, in his/her discretion,
to continue the shared-time assignment by offering the vacated portion of the
assignment to qualified laid-off teachers in order of seniority, and in absence of
success through that method, by hiring a temporary replacement or
replacements .

34.3 A shared-time assignment may be continued for an additional school year
by agreement between the teachers involved and the Superintendent or his/her
designee. However, in any case where termination of the assignment at the end
of a school year would ~ult in the layoff of a teacher, the Superintendent or
his/her designee shall have the right, in his/her discretion, to require that the
teachers involved continue in the shared-time assignment for the e-nsuing school
year, except in case of resignation or termination of one or both of said
teachers. In case of sucb resignation or termination, the provisions of the last
sentence of paragraph 34.2 above shall be applicable, with the phrase
"temporary replacement" construed to include a replacement for all of the
ensuing school year.

1. Life insurance as provided in Article 25.1.

34.4 No grievance or arbitration shall arise from the Superintendent's
granting or not granting or refusing to continue any shared-time assignments.
This does not preclude shared-time teachers from grieving 01' arbitntting other
provisions stipulated in the Collective Bargaining Agreement. Returning to a
full-time position, recall from layoff, or return from a leave of absence are
subject to the terms specified in the current Collective Bargaining Agreement.

34.5 The termination of shared-time assignments by the Superintendent or
his/her designee shall not be consideeed an involuntary tl'ansfer.

34.6 Compen_tiaD

A. Shared time teachers shall be compensated in proration of the salary
they

would be entitled to if they held a full-time assignment.

B. Shared time teacbel!-s shall have the following fringe benefit options. In
no case shall the total cost of the fringe benefits between teachers
sharing a position exceed the total cost of the be-nefits paid to a
full-time teacher for the same position.

2. Health MESSA Super Care I, dental, and vrsion insurance. The
Board shall pay the same proration of the premium paid for salary
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for these insurances as provided in Article 25.1, and the teacher
shall pay the remaining portion of the premium. Except - in
instances where the insurance will be a true group, a teacher at
his/her option may use the dollar' value of the Boerd's share of the
premium cost to be applied to the purchase of any combination of
health, dental and/or vision insurance, with the teacher to pay any
remaining portion of the premium for the desired coverage.

Option to B-.lth. Teachers who do not choose to be coveaed by a
health insurance plan shall be entitled to select benefits provided in
Plan B of Article 25.1 at the same proration as paid for salary.

3. Worker's Compensation as provided in Article 25.3.

4. Long term disability insumnce as provided in Article 25.1.

5. Fringe benefits delineated in this Article are subject to the terms
and approval of the insurance carrier.

34. 'I Shared-time teachers will divide preparation/planning time, but their
total preparation/planning time will not exceed the preparation/planning time of
a full-time teacher. The number of preparations at secondary shall be no more
than two per day for less than a full-day teacher unless the teacher requests
or accepts more. The duty time for shared-time teachers when added to the
duty time of their shared -time partner, where appropriate, shall equal a
full-time assignment.

Shared -time teachers will be required to attend staff meetings, if the staff
meeting is immediately preceding or following his/her schedule. If the staff
meeting does not immediately precede or follow the teacher's schedule, the
teacher shall attend the make-up meeting. If no make-up meeting is scheduled,
the teacher is responsible for obtaining the faculty meeting information.
Shared-time teachers shall also attend all parent conferences, open houses and
serve on committees as provided for full-time teechers. No extra compensation
shall be paid for the fulfillment of these duties.

34.8 Shared time teachers will be allowed to share time by teaching one
semester and having the shared-time pertne:r teach the other semester. This
situation shall in no case be considered a layoff when the teacher is not
teaching. A teacher who is to teach the second semester must pay for fringe
benefits prior to the commencementof the first semester if the teacher wishes
to have coverage.

34.9 For purposes of this Agreement, a t~ who has voluntarily become a
less than full-time employee for or after the commencement of the 1983-84 school
year shall be considm-ed shared-time. A teecheP who was pari-time during the
1982-83· school year may continue part-time status without interruption and shall
not be considered sbared -time unless sbared-time status is requested and
approved. A teacher who involnntarily becomes a part-time employee-shall not
be considered shared-time. Teachers recalled from layoffs shall not be
considered. shared-time unless sbared-time was requested.

34.10 SeJriority. Each teacher ptUticipeting in shared -time will receive full
seniority credit.
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34.11 Sick Leave Days.

A. Teachers in a shared-time position shall receive prorated sick leave
days.

B. Absences shall be deducted on a prorated basis.

34.12 Shared-time teachers who do not teach daily shall fulfill the following
workday obligations:

Full-time
Equivalency 180 Student Days_ 4 Teecher Workdays.

1.0
.9
.8
.7
.6
.5
.4
.3
.2
.1

180
162
144
126
108

90
72
54
36
18

4.0
3.5
3.0
3.0
2.5
2.0
1.5
1.0
1.0

.5
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ARTICLE 35. DURATION OP AGRBBMEHT

This agreementsball be in full force and effect as of August 15, 1993 and shall
continue in effect through August 14, 1996. This Agreement shall not be
extended orally, and it is expressly understood that it shall expire on the date
set forth above, unless mutually agreed. to in writing by both parties.

IN WlTNESS THEREOF,the parties have executed this Agreement by their duly
authorized representatives, the day and year fIrst wl1ttenabove.· On or before
May 1, 1996, both teams shall meet to discuss contract negotiations.
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BY~
:::> President

By~~adf~'
Sec tary
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SCHEDULE B - EXTRA DUTY PAY

Athletic Coaching Positions

In addition to the base salary, the following extra duty assignments requiring
time outside regular school hours shall be paid at the percentage figure shown
multiplied by $49,011.

CATEGORYI
FOOTBALL

11.6% Varsity
7.5% Assistant Varsity
7.5% Junior Varsity
7.0% Assistant Junior Varsity
7.0% Freshman
6.5% Assistant Freshman
6.0% Heavy Weight
6.0% Light Weight
5.5% Assistant Heavy Weight
5.5% Assistant Light Weight

BASKETBALL
11.6\ Varsity
7.5\ Assistant Varsity
7.5\ Junior Varsity
7.0% Freshman
6.0% 8th Grade
6.0% 7th Grade

CATEGORYII
GYMNASTICS

9.0% Varsity
7.0% Assistant Varsity

SWIMMING
9.0% Varsity
7.0\ Assistant Varsity
7.0% Junior Varsity

WRESTLING
Varsity
Junior Varsity
Freshman

9.0%
7.0%
6.0%

CATEGORYIII
BASEBALLI SOFTBALL

8.0% Varsity
6.5% Junior Varsity
6.0% Freshman

SOCCER
8.0\ Varsity
6.5% Junior Varsity

TRACK
8.0% Varsity
6.5% Assistant Varsity
6.0% Freshman
5.25% 8th Grade
5.25% 7th Grade
4.5% Assistant 7 & 8

VOLLEYBALL
8.0% Varsity
6.5\ Junior Varsity
6.0% Freshman
5.25\ 8th Grade
5.25\ 7th Grade
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CATEGORY IV
TENNIS

6.0% Varsity
5.5% Junior Varsity

6.0%
5.5%

CROSS COUNTRY
Varsity
Assistant Varsity

GOLF
6.0% Varsity
5.5% Junior Varsity

6.0%
SYN. SWIM

Varsity

CATEGORY V
CHEERLEADING

7.0% Varsity
6.0% Junior Varsity
5.0% Freshman
4.0% Middle School
2.0% Middle School Assistant

CATEGORY VI
10.0% High School Faculty Manager
8.5% Athletic Director - Middle School

$899.00
674.00
674.00
674.00
674.00
337.00
337.00

Middle School Intramural Activities
Wrestling
Flag Football
Track
Tennis
Swim
Basketball
Volleyball

ANY POSITIONS REMOVED FROM CURRENT SCHEDULE B SHALL NOT BE REINSTATED DURING
THE DURATION OF NEW AGREEMENT.

$899.00
$1,180.00 each season

Weight Room Supervisor
Fall Season
Winter-Spring-Summer

* * * * * * * * * * * * * * * * * * * * * * * * *
A. Coaching assignments will be aligned with teaching locations whenever

possible.

B. Coaches will not be given more than two (2) assignments per year.

C. Junior High Athletic Directors may coach one (1) sport inaddi tion to
their Director's duties.

D. Boys and Girls Coaching equities assume that seasons, contests, and
practices are substantially the same. Any variations will be negotiated.

Schedule B also provides for the Board to pay all teacher retirement to the
Michigan Public Employees Retirement Fund.
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SCHEDULE C - EXTRA DUTY PAY

Positions other than coaching

In addition to the base salary, the following extra duty assignments requiring
time outside regular school hours shall be paid at the percentage figure shown,
multiplied by $49,011.

High SChool
Category I - 7.5%

Band Director (Summer Band/Strings camp + 2\)
Play Director

Category II - 5.0%
Department Chairperson
Vocal, Music, Orchestra, T-TEC
Lacrosse, Varsity

category III - 4.0%
Newspaper
Yearbook
Project LEAD
Senior Class Sponsor
Student Government
Curriculum Chairperson
National Honor Society
Forensics
Debate
Science
Computer Club

Category IV - 3.5%
Cadette/Drill Team
Junior Class Sponsor

category V - 3.0%
Lacrosse, Junior Varsity
Lacrosse, Assistant

Category VI - 2.5%
Sophomore Class Sponsor
Freshman Class Sponsor
Foreign Language Clubs
International Club
Model U.N.
Literary Magazine
Writer's Club
Assistant Band Director (Summer Band/Strings camp +1%)
Assistant Play Director
SADD
Social Studies Club

Category VII - 2.0%
Bowling
Ski Club
Literary Club
Assistant Musical Director
Special Building Committee Chairperson



SCHEDULE C - EXTRA OOTYPAY (continued)

High School
category VIII - 1.5%

National Art Honor Society
O.M.
P.A.C.E. Liaison
Quiz Bowl

category IX - 1.0%
League Activities
Spirit Club
Professional Business Association
Chess

Middle SChool
Category I - 5.0%

Department Chairperson

Category II - 3.5%
Curriculum Chairperson
Band
Strings
Vocal
Audio-visual

Category III - 2.5%
Yearbook
Student Government
Drama
Student Government

Category IV - 2.0%
Special Building Committee Chairperson

Category V - 1.5%
O.M. Coach
Future Problem Solving
P.A.C.E. Liaison

Elementary
Category 1 - 5.0%

Head Teacher
Department Chairperson

Category II - 3.5%
Computer Chairperson
Service Squad
Safety Patrol
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SCHEDULE C - EXTRA DUTY PAY (corrtim1ed)

Elementary
category III - 3.2%

Band
Strings
Vocal

Category IV - 3.0%
Chairperson Elementary District-Wide Committee

Category V - 2.0\_
Special Building Committee Chairperson

CategOry VI - 1.0%
Chairperson - Building Supplemental Programs
OUtdoor Education Chairperson
PTO/PTA Representative

CategOry VII
OUtdoor Education Program 0.2% I day

Schedule C also provides for the Board to pay all teacher retirement to the
Michigan Public Employees Retirement Fund.



samDULE D

Driver Education
Curriculum Development outside school year
Teaching in place of ·a substitute· teacher
*High School scorers, ticket takers, sellers, timers,

announcer, adult supervisors
*High School ticket takers, sellers, scorers, timers,

announcer, adult supervisors for a two-game night
*Freshmanfootball timer
*Middle SChool ticket takers, sellers

$21.00 per hour
$20.00 per hour
$20.00 per hour

$28.00 per game

$42.00 per night
$25.00 per game
$25.00 per evening

Reimbursementfor authorized use
of teacher's car on school business or
between school buildings 20 .5¢ per mile or IRS

maximum,in effect on
September 1 of each
school year, whichever
is greater.

*Positions shall first be available to teachers for Schedule D rate of pay. If
no teachers fill the pesi tions, Board may fill with volunteers.

Hondegree Vocat j anal Pe..-smmel

Minus two (2) years ' credit for certif ication
One-half (1/2) credit for balance of work experience or full credit for

accredited teaching in field
95\ of BA SChedule
Full Fringe
TEAMember
Prorated on six (&) hour day

89

Additional schedules and rates also provide for the Board to pay all
teacher retirement to the Michigan Public Employees Retirement Fund.

The flat dollar amounts in SChedule D shall remain in effect as written for
the duration of the Aqreement.

1993-94: forty-two (42) hours of 1992-93 annual salary divided by 950
(190 x 5) multiplied by .67

1994-95: forty-two (42) hours of 1992-93 annual salary divided by 950
(190 x 5) multiplied by .33

(1995-96: pesi tion eliminated from SChedule D)



SEPTEMBER
Tuesday '1
Wednesday 8
Thu:rsday 9

NOVEMBER
Friday 12

Monday 22

Tuesday 23

Wednesday 24
Thursday 2S
Monday 29

DECEMBER
Thursday 23

JANUARY
Monday 3
Tuesday 18

Wednesday 19

Thunday 20

Friday 21

Monday 24

FEBRUARY
Friday
Monday

SCHEDULB-B

1993-94 SCHOOL CALENDAR

Full day teachers; no school students K-12
Half day students 1-12; half day teacher workday
Full day students/teachers; Kindergarten begins

Half day students K-12; half day workday
End of 1st marking period
Half day students K-8, full day students 9-12;
full day teachers (conferences)
Elementary and middle school conferences
(afternoon and evening)
High school conferences (evening)
Half day students K-12; full day teachers (conferences)
Elementary, middle, and high school conferences
(afternoon and evening)
No school students K-12; conference compensatory time-
for teachers
Thanksgiving recess begins
School resumes; full day students K-12

Half day students J teachers - winter recess begins;
spring conference compensatory time for teachers

School resumes; full day students K-12
Half day high school students (exams);
full day teachers
Half day high school students (exams);
full day teachers
Half day high school students (exams); high school
teachers workday (p.m.)
Half day students K-8;
full day teachers-workday (p.m.)
No school students K-12; teacher workday
End of semester
Second semester begins

11 Last day of school befOl'e mid-winter recess
21 School resumes; full day students K-12
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1993-94 (continued)

MARCH
Thursday 10

Thursday 31

.• APRll..
Monday
Friday

•
MAY

Monday

JUNE
Tuesday 14

Wednesday 15

Thursday 16

Friday 1'1

Half day students K-12; afternoon and evening
conferences K-12
Full day students I teachers; last day before spring
recess

11 School resumes; full day K-12
15 Half day students K-12; half day teacher workday

End of 3rd marking period

30 No school students/teachers: Memorial Day

Half day students K-12 (high school exams)
full day teachers
Half day students K -12 (high school exams)
full day teachers
Half day students K-12 (high school exams)
full day teachers; end of semester
Full day teacher workday (Teachers may leave when
their work is completed.)

BRBAlIDOWN

First marking period: September 8 - November 12
Second marking period: November 15 - January 21
Third marking period: January 24 - April 15
Fourth marking period: April 18 - June 17

10 weeks
9 weeks
9 weeks

10 weeks

Students days = 180 Teacher days = 184

September 17 18
October 21 21
November 19 20
December 17 17
January 20 21
February 15 15
March 23 23
April 15 15
May 21 21
June 12 13
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AUGUST
Monday 29
Tuesday 30
Wednesday 31

SEPTEMBER
Thursday 1
Friday 2
Monday 5
Tuesday 6

NOVEMBER
Friday 4

Monday 21

Tuesday 22

Wednesday 23

Thursday 24
Monday 28

DECEMBER
Wed"?" day 21

JANUARY
Tuesday 3
Tuesday 17

WedDeeAAy 18

Thursday 19

Friday 20

Monday 23

SCHEDULE F

1994-95 SCHOOL CALENDAR

Full day teachers workday; no school students K -12
Half day students 1-12; half day workday (p.m.)
Full day students I teachers; Kindergarten begins

Full day students I teachers
No school students/teachers
No school students/teacbers: Labor Day
School resumes; full day students K-12

Half day students K-12; half day workday
End of first marking period
Half day students K -8; full day students 9-12;
full day teachers (conferences)
Elementary and middle school conferences
(afternoon and evening)
High school conferences (evening)
Half day students K-12; full day teachers (conferences)
Elementary, middle and high school conferences
(afternoon and evening)
No school students K-12; conference compensatory time
for teachers
Thanksgiving recess begins
School resumes; full day students K-12

Full day students/teecbers-
last day before winter recess

School resumes; full day students K -12
Half day high school students (exams)
full day teachers
Half day high school students (exams)
full day teachers
Half day high school students (exams);
high school teacher-s workday (p.m. )
Half day students K -8 ;
full day teachers - workday (p ,m. )
No school students K-12; teacher workday
End of semester
Second semester begins
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1994-95 (continued)

FEBRUARY
Friday
Monday 10

20

MARCHThursday 9
Friday 31

APRIL
Thursday 13

Monday 24

MAY Monday 29

JUNE
Friday 9

Monday 12
Tuesday 13
Wed'DSSday 14

Last day of school before midwinter recess
School resumes; full day students K-12

Half day students K-12; afternoon and evening
conferences K-12
Half day students K-12; half day workday
End of 3rd marking period

Half day students I teachers; spring confe:rence
compensatory time for teachers
Spring recess begins
School resumes; full day K-12

No school studentsJteachen: Memorial Day

Half day students K-12 (high school exams)
full day teachers
Half day students K-12; (high school exams)
full day teachers
Half day students K-12; (high school exams)
full day teachers; end of semester
Full day teacher workday (Teachers may leave when
their work is completed.)

BREAKDOWN
First marking period: August 30 - November 4 10 weeks
Second marking period: November 7 - January 20 9 weeks
Third marking period: January 23 - March 31 9 weeks
Fourth marking period: April 3 - June 14 10 weeks

Students days = 180 Teacher days = 184

August 2 3
September 20 20e-
October 21 21
November 19 20
December 15 15
January 20 21
February 15 15
March 23 23
April 14 14
May 22 22
June 9 10
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AUGUST
Monday 28
Tuesday 29
Wednesday 30
ThUNday 31

SBPTBMBER
Friday
Monday
Tuesday

1
4
5

NOVEMBER
Friday

Monday

3

20

Tuesday 21

Wednesday 22

ThUNday 23
Monday 2'1

DECEMBER
Wednesday 20

JANUARY
Tuesday 2
Tuesday 16

Wedrnnday 1'1

ThUNday 18

Friday 19

Monday 22

SCHEDULE F

1995-96 SCHOOL CALENDAR

Full day teachers workday; no school students K-12
Half day students 1-12; half day workday (p.m.)
Full day students /teachers; Kindergarten begins
Full day students J teachers

No school students/teachers
No school studentsJteachers: Labor Day
School resumes; full day students K-12

Half day students K -12; half day workday
End of first marking period
Half day students K-8; full day students 9-12;
full day teachers (conferences)
Elementary and middle school conferences
(afternoon and evening)
High school conferences (evening)
Half day students K-12; full day teachers (conferences)
Elementary, middle and high school conferences
(afternoon and evening)
No school students K-12; conference compensatory time
for teachers
Thanksgiving recess begins
School resumes; full day students K-12

Full day students/teachers--
last day before winter :recess

School resumes; full day students K-12
Half day high school students (exams)
full day teachers
Half day high school students (exams)
full day teachers
Half day high school students (exams);
high school teachers workday (p.m.)
Half day students K -8;
full day teachers - workday (p.m. )
No school students K-12; teacher workday
End of semester
Second semester begins

94



1995-96 (continued)

FBBRUARY
Friday 9
Monday 19

MARCH
Thursday ,

Friday 29

APRIL
Thursday

Monday 15

MAY
Monday 27

ruNE
Friday ,
Monday 10
Tuesday 11
Wednesday 12

First marking period ~
Second marking peziodt
Third marking period:
Fourth marking period:

Students days = 180
August 3
September 19
October 22
November 19
December 14
January 21
February 16
Nblrch 21
April 16
May 22
June 7

Last day of school before midwinter recess
School resumes; full day students K-12

Half day students K-12; afternoon and evening
conferences K-12
Half day students K-12; half day workday
End of 3rd marking period

Half day students/teachers; spring conference
compensatory time for teachers
Spring recess begins
School resumes; full day K -12

No school students/teachers: Memorial Day

Half day students K-12 (high school exams)
full day teachers
Half day students K-12; (high school exams)
full day teachers
Half day students K-12; (high school exams)
full day teachers; end of semester
Full day teacher workday (Teachers may leave when
their work is completed.)

BREAKDOWN
August 29 - November 3
November 6 - January 19
January 22 - March 29
April 1 - June 12

10 weeks
9 weeks
9 weeks

10 weeks

Teacher days = 184
4

19
22
20
14
22
16
21
16
22

8
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APPENDIX I
GRIEVANCE NO _

'BARGAINING AGENT _

TROY SCHOOL DISTRICT
GRIEVANCE REPORT FORM

GRIEVANT BUILDING DATE OCCURRED DATE FILED

GRIEVANCE: INDIVIDUAL}CLASS}ASSOCIATION}I DO DO NOT WISH TO BE
REPRESENTEDBY THE BARGAINING AGENT.

SECTION(S) ALLEGED TO HAVE BEEN VIOLATED P.AGE(S)

STATEMENT OF GRIEVANT:

RELIEF SOUGHT:

SIGNATURE

LEVEL I (SUPERVISOR)
DATE RECEIVED DATE(S) OF MEETING _

SIGNATURE DATE, _

DATE RECEIVED BY GRIEVANT/TEA _

POSITON OF GRIEVANT: ~

SIGNATURE

revJ11-82
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LEVEL II (PERSONNEL OFFICE)
DATE RECEIVED DATE(S) OF MEETING _

POSITION OF EXECUTIVE DIRECTOR OF PERSONNEL SERVICES: _

SIGNATURE DATE _

DATE RECEIVED BY GRIEVANT/TEA -

POSITON OF GRI~ANT: ~ ~

SIGNATURE DATE _

LEVEL III (ARBITRATION)
DATE REFERRED DATE(S) OF HEARING ~ _

AWARD OF ARBITRATOR:

NAME DATE _
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