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AGREEMENT

This Agreenent entered into the 25th day of January, 1988, by
and between the Board of Education of the Van Buren Public
Schools, Belleville, Mchigan, hereinafter called the

"Enpl oyer," and the Van Buren Associ ati on of Educati onal
Secretaries, MEA, NEA hereinafter called the "Association."

ARTI CLE |
PREAMBLE

The Enpl oyer and the Association hereby affirmtheir mutual
interest 1n the devel opnent of education prograns of the

hi ghest quality, consistent with community resources, for the
benefit of the students and the social community.

This Agreenent is entered into in furtherance of the nutual
desire of the Association and the Enployer to devel op and
mai ntai n an atnosphere of nutual respect and to provide
effective channel s of communication and to pronote harnony
bet ween the Enpl oyer and the Associ ation.

ARTI CLE 1]
RECOGN T1 ON

Section 1. The Enpl oyer recognizes the Association as the

excl usi ve bargai ning agent for the purpose of collective
bargai ning with respect to wages, hours of enpl oynent, and
other conditions of enploynment for all secretarial and office
clerical enployees in the bargaining unit with the follow ng
excl usi ons:

Secretary to the Superintendent of School s
Secretary to the Drector of Instruction
Secretary to the Drector of Business Affairs
Secretary to the Drector of Personne

Section 2. Al enployees represented by the Association in the

above defi ned bargainin% unit shall, unless otherw se
indi cated, hereinafter be referred to as "enpl oyees," and
reference to fenmal e personnel shall include nal e personnel so

enpl oyed.
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Section 3. During the termof this Agreenent, the Enpl oyer
agrees that it shall not enter into negotiations with any
organi zati on other than the Associ ation concerning wages, hours
of enpl oynent, and other conditions of enploynent for those
persons covered by this Agreenent.

ARTI CLE 111
PERSONNEL FI LE

Upon reasonabl e advance notice, all enployees shall have the
right to reviewthe contents of their own personnel file, wth
the exception of letters of reference or other materials to

whi ch the enpl oyee has previously wai ved access, or which may
ot herwi se be exenpt from disclosure under state or federa

| aw.  Enpl oyees shall also have the right to attach expl anatory
notes or letters to clarify those docunents subject to

di sclosure in their personnel files.

ARTI CLE |V
ASSOCI ATI ON DUES AND/ OR REPRESENTATI ON FEES

Section 1. Enployees who are not nenbers of the Association
shall, as a condition of continued enploynment, tender a service
fee established by the Association. Persons being considered
for enploynent shall be inforned of this condition of

enpl oynent during a preenploynent interview.

Section 2. Any enployee who is not a nenber of the Association
I'n good standing or who does not nake application for
menbership within thirty (30) days fromthe first day of active
enpl oynent shall, as a condition of enploynent, tender a
service fee to the Association in accordance with applicable
state and federal laws but which in no event may exceed the
dues uniformy required to be paid by nenbers of the

Associ ation (including local, state, and national dues);

provi ded, however, that the enpl oyee may authorize payrol
deduction for such fee in the same manner as provided for dues
el sewhere in this Agreenent. Such authorization shall continue
in effect fromyear to year unless revoked according to the
procedures outlined in the Association Constitution and

Bylaws. In the event that an enpl oyee shall not tender such
service fee directly to the Association or authorize paynent

t hrough payroll deduction as herein provided, the Enployer

shall, upon the witten request of the Association, termnate

t he enpl oynent of such enployee within thirty (30) days of

recei pt of the Association's request. The parties expressly
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recogni ze that the failure of any enployee to conply with the
provisions of this Article is just cause for discharge from
enpl oynent .

Section 3. If an enployee in question denies that she has
failed to pay the service fees or nmenbership dues, then she may
request and shall be granted a neeting with the Director of

Busi ness Affairs to review the question: Has she failed to pay
the service fees or menbership dues? The discharge of an

enpl oyee for failure to pay Association dues or service fees
shall not be subject to the grievance procedure.

Section 4. During the period of time covered by this Agreenent
and to the extent the laws of the State of Mchigan permt, the
Enpl oyer agrees to deduct Association dues fromthe pay of

enpl oyees who sign authorization forns. The Enpl oyer shall
forward such paynents to the Association. The Associ ation
accepts full responsibility for the authenticity of each

aut hori zati on. Such dues will be payroll deducted on the
second pay of each nonth for a ten-nonth period. It is
understood that the Association will submt payroll deduction

aut hori zations to the Enployer's business office at |east two
(2) weeks in advance of the pay on which deductions are to be
made.

Section 5. In the event of any legal action against the

Enpl oyer brought in a court or admnistrative agency because of
its conpliance with this Article, the Association agrees to
defend such action, at its own expense and through its own

counsel. The Enployer shall give tinely notice of such action
to the Association and permt the Association's intervention as
a party if it so desires. The Association will protect, save

harm ess and indemify the Enployer from any and all court
costs, clains, demands, suits, judgnents, and other forns of
liability by reason of action taken by the Enployer for the
pur pose of conplying with this article of the Agreement.

ARTI CLE V
HOURS OF WORK

Section 1.

A The normal work week shall be thirty seven and
one-half (37 1/2) hours, Monday through Friday. The norma
work day shall be seven and one-half (7 1/2) hours, excluding a
one-hour or one-half hour unpaid, uninterrupted |unch period.
If an enployee's lunch is interrupted due to job related
reasons, she will be given equal time to conplete her |unch
peri od.



_ B. An enployee shall be offered one of the follow ng
options when required to work in excess of the nornal work
week, i.e. thirty seven and one-half (37 1/2) hours in a seven
(7) day period comrencing at 12:01 a.m Mnday and endi ng at
mdni ght the foll ow ng Sunday:

1. Conpensatory tine off at the rate of
ti me-and-one-half for each overtine hour, or part
t hereof, worked by the enpl oyee.

2. Canensation at the rate of time-and-one-half the
enpl oyee's regular rate for each overtine hour,
or part thereof, worked by the enpl oyee.

Conpensatory tinme off shall be allowed to accrue to a maxi num
of 60 overtine hours (40 hours tinmes 1.5), and nust be taken by
the end of the senester in which the tine is accrued. Overtine
for which the enployee is to be provided conpensatory time off
shall be subject to advance approval of the enployee' s
I mredi ate supervisor. COvertinme for which the enployee is to be
gﬁid shal | be subject to advance approval of the Director of

Si ness.

C Enpl oyees shall be paid double tine for all hours
they are required to work on a holi day.

Section 2. Al enployees shall be allowed one 15 mnute relief
period in the morning and one 15 minute period in the after-
noon. Relief periods may not be accumul at ed.

Section 3. Al Admnistration Building secretaries shall
normalTy work from8:00 am to 4:30 p.m, Mnday through
Friday. GComrencing the Monday after the school calendar is
conpl eted and ending the Friday before school reopens, all
Admni strative Building secretaries shall work the sane hours
of 7230 am to 400 p.m, wth one hour for [|unch.

Section 4. Al School Building secretaries' hours of work nay
varY w th the hours of the school day for their respective

buil dings and shall be determned by the Building Principal.
The summer hours shall begin the week after the school cal endar

is conpleted and termnate the Friday before school reopens.

ARTI CLE W
ABSENCE
Section 1. Notification of expected absence shall be given to

the Tmmediate adnministrator or his designated representative
prior to nornmal starting tine.



Section 2. Absence of any enployee who is directed not to
report to work due to conditions, not within the control of
school authorities, necessitating the closing of schools shall
not be charged to loss in wages, personal business, or sick
time. Any secretary requested by her supervisor to work on
such a day will be awarded conpensatory tine at a l|later date,
with the approval of her supervisor and the Director of

Busi ness. However, on days when schools are open, but an

i ndi vi dual wor kplace is closed due to an adm nistrative

deci sion, the affected enployee(s) nmay be transferred to

anot her wor kpl ace wi thout conpensatory time.

Less than 261 day enpl oyees shall work days that nust
be reschedul ed to neet the m ni num student attendance
requirements as required by law (currently 178 days).

Enpl oyees shall not be paid twice for these days. Enployees
may request time off during any cal endar extension and use
personal business days. Such requests shall be reviewed and
considered by the Director of Business who shall have the fina

authority in this instance to grant the request. |If, at any
time during the life of this Agreenment, it beconmes lawful to
count as days of pupil instruction, all days when pupi

instruction is not provided due to weather conditions not
within the control of school authorities, it is agreed that the
provi sions of this paragraph shall be null and voi d.

Section 3. Enpl oyees shall be permtted to attend either one
fall or one spring county neeting for educational secretaries

during the year. Attendance shall be voluntary and will be on
a rotating basis and shall not exceed one-half the nunber of
enpl oyees in the bargaining group in each academ c year. | f

| ess than the authorized nunber of enployees request to attend
a conference, an enployee may attend both nmeetings. Requests
to attend a county neeting shall be submtted to the Director
of Business for his review and approval .

Up to three (3) enployees shall be permtted to attend one
state level and one national l|evel neeting for educationa
secretaries per year. Attendance shall be voluntary and wl|l
be on a rotating basis. A conmttee of three (3), consisting
of the President of the Association, one other officer in the
Associ ation and the Director of Business, shall be convened to
make a selection if the nunber of applicants exceeds the nunber
permtted to attend. Requests to attend state and nationa
neetings shall be submitted to the Superintendent of Schools
for his review and approval

The Enpl oyer agrees to reinburse enpl oyees for all docunented
expenses incurred in attending county neetings, up to $300.00
per enpl oyee for expenses incurred in attending state |evel
meetings, and up to $650.00 per enployee for expenses incurred
in attending national |evel neetings. Enployees permtted to
attend these neetings shall be given these days off with pay.
Approved tine off shall not be charged to the enpl oyee's
accunul ated | eave tine.



Section 4. Enployees shall suffer no loss in pay to perform
jury duty. The Enployer will pay the difference between the
enpl oyee's conpensation for jury duty and her nornmal straight
tinme earnings for all hours the enployee is unable to work by
reason of her appearance for jury duty. An enployee shal
report for her regularly scheduled work at all tines when her
appearance for jury duty does not conflict with her assigned
wor k hours.

Section 5. Enployees shall be reinbursed the tuition expense
for courses taken to inprove conpetency and skills on the job,
provi ded that such courses have prior approval of the
Superintendent or his designee, and are conpleted with passing
grades. Tuition costs shall be reinbursed to the enpl oyee at
the conmpletion of the course by submtting the paid tuition
bill and grade report to the Business Ofice.

ARTI CLE M |

SI CK LEAVE
Section 1. Al enployees shall be allowed sick |eave for
illness at the follow ng rates:

Contract Contract Contract

Days Days Days
Enpl oynent Peri od: 201, 206 & 211 216 & 221 261
Si ck Days Earned: 10 11 12
After five (5) years of service, such |leave will be earned as
fol |l ows:
Enpl oynent Peri od: 201, 206 & 211 216 & 221 261
Si ck Days Earned: 12 13 15

Section 2. During the first year of enploynent, an enployee
shal |l have only earned sick |eave available for use. For
exanple, after one calendar nonth's enpl oynent the enpl oyee
shall have one day avail able, after two nonths of enploynent,
two days, etc. If the enployee is absent in excess of earned
sick | eave, a deduction shall be nmade from the enpl oyee's

sal ary.



Section 3. After the first year of enploynent, the enpl oyee
shall be imediately eligible for sick |eave anmounting to her
allotnent for the current year, plus any days accumul ated from
the previous year.

Section 4. Qedit shall be given an enpl oyee at the end of the
service year for the unused portion of her sick |eave

al l onance. Accunul ation of sick |leave days is unlimted. The
base date fromwhich all such service accumul ations shall begin
Is July 1 of each year

Section 5. Only absences which occur on days when an enpl oyee
woul d nornal |y be expected to be on duty shall be charged
agai nst the enployee's sick |eave all owance.

Section 6. An enployee's absence due to the illness of her
spouse or children shall be deducted from accunul ated sick
leave with no maximum A naxinumof five (5) sick days ﬁer
year shall be allowed in the case of illness involving the
enpl oyee's parents, parents-in-law or grandparents.

Section 7. Cost of phgsicals as requested by the Enpl oyer
shall be paid for by the Enpl oyer.

ARTI CLE M 1]
PERSONAL BUSI NESS

Section 1. There shall be an annual allotnent of two (2) days
wth pay, not to be charged against sick |eave, for the
transaction of personal business. These two (2) days may be
used wi thout restriction.

Section 2. Al personal business days for which an enpl oyee is
eli1gible during the year, but does not use, shall be added to

the sick |eave days whi ch have been accunulated on July 1 each
year .

ARTI CLE I X
BEREAVEMENT LEAVE

Section 1. An enployee nmay use up to five (5) sick | eave days
for absence due to each death in the enployee' s innediate

famly. The immediate famly shall include:
* Spouse Parent s Br ot her QG andparent s
*Chil dren Parents-in-1aw S ster
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*The above limtation on use of sick |eave
days does not apply in the case of death of
spouse or children.

Section 2. An enployee nmay use up to three (3) sick |eave days
for absence due to each death of any other relative or relative
by marriage. |If an enployee has exhausted her sick |eave, she
shall be given a maxi num of three (3) days off w thout pay.

Section 3. One (1) day with pay shall be allowed and charged
agai nst sick leave for the enployee to attend the funeral of

any ot her person. If an enpl oyee has exhausted her sick |eave,
she shall be given one (1) day off w thout pay.

ARTI CLE X
LEAVE OF ABSENCE - PERSONAL | LLNESS/ CH LD CARE

Section 1. The Enployer, or its designee, shall grant a |eave
of absence for a period not to exceed a maxi num of one (1) year
to an enpl oyee who is unable to performher regular duties
because of personal illness, provided witten certification of
illness is received froma physician. Approved |eave tinme
shal | begin when all earned tine (sick/vacation/business days)
I's used and shall end upon the enpl oyee being certified by a
physician as being able to return to work as provided in
Sections 4, 5, and 7 below, or one (1) year, whichever is

| esser. Such | eave of absence shall be w thout salary,

i ncrements, sick |eave, vacation tinme and all other benefits
with the followi ng exception. The Enployer agrees to continue
prem um paynments on health insurance for a period not to exceed
one (1) year

Section 2. A child care |eave of absence shall be granted upon
the filing of an application with the Director of Business no
later than thirty (30) days prior to comencenent of the

| eave. Exceptions to the notice requirenent nay be permtted

where circunstances warrant. Said | eaves of absence shall be
for a maxi mum of one (1) year. These |eaves may be extended
for one (1) year with Enployer approval. A child care |eave

shall be without salary increnments, sick |eave, vacation tinme
and all other benefits.

Section 3. Upon returning froma |eave of absence an enpl oyee
shall be allowed to return to her sane position, if it has not
been elimnated or filled by a nore senior enployee. In the
event the position in question has been elimnated or has been
filled by a nore senior enployee, the returning enpl oyee shal
be placed according to the Recall Procedure in Article XX V.



Section 4. At the end of each |eave for personal illness an
enpl oyee shall furnish a witten statenent from her physician
certifying that she is able to return to work.

Section 5. In the event the Enployer questions the physician's
certification when the request is nade to take a |eave for
personal illness or return fromsuch a |eave, the Enployer may,

at its own expense, require the enployee to be exam ned by a
physician of its own choi ce.

Section 6. Wen possible, an enployee shall give the Business
Ofice thirty (30) days advance witten notice of the date she
expects to return to work from | eave of absence, but in no
event shall the enpl oyee provide less than three (3) days

noti ce.

ARTI CLE Xl
HOLI DAYS

Section 1. The followi ng days wll be recognized and observed
as paid holidays. To be eligible for paid holidays, enployees
must work or be on a paid day off (vacation day, personal

busi ness day, or sick leave) on the last schedul ed work day
before the holiday and the first scheduled work follow ng the
hol i day. Paid holidays are:

Labor Day Day before New Year's Day
Thanksgi vi ng Day New Year's Day

Day after Thanksgi ving CGood Friday

Day before Christnas East er Monday

Chri stmas Day Menori al Day

Day after Christmas I ndependence Day

Section 2. \Wenever any of the aforenentioned holidays occur
on Saturday, Friday shall be observed as the paid holiday.

When it falls on a Sunday, Monday shall be observed as the paid
hol i day.

ARTI CLE XI'|
VACATI ONS

Section 1. Al full-time enployees shall be entitled to paid
vacation according to the follow ng schedul e:



Length of Service* Contract Day Contract Days Contract Days

201, 206 & 211 216 & 221 261
Up to one year One (1) day per nonth worked for all groups
1 year - 5 years 13 14 15
6 years - 10 years 18 19 21
After 10 years 21 22 24

*The vacation year is fromJuly 1 to June 30. Al new
enpl oyees hired or or after Cctober 1 through and

i ncluding June 30 of any contract year shall be
considered eligible for paid vacation in accordance
with the 1 year through 5 years step of the schedul e
commencing with the second July 1 followng their date
of enploynment, at which tinme they shall be credited
with one (1) service year. Those enpl oyees hired
during the period July 1 through Septenber 30 of any
contract year shall be eligible for paid vacation in
accordance with the 1 year - 5 years step of the
schedul e comrencing on the first July 1 follow ng
their date of enploynment. On the sixth July 1 of an
enpl oyee's date of enploynent, she shall be credited
with conpleting the fifth service year. Credit for
out si de experience does not figure in vacation
conput ati on.

Section 2. Two hundred sixty-one (261) day enpl oyees may take
earned vacation days anytine between July 1 and June 30 and
shall have the option of taking pay for any portion of unused
vacation tinme in lieu of time off at the end of the fiscal
year. Al other enployees shall be permitted to exercise one
of the foll ow ng options:

A.  Receive paynent of one-half (1/2) of their earned
vacation days with the first pay in Decenber and the bal ance
with the last pay in June.

B. Receive paynent of all their earned vacation days
with the last pay in June.

Section 3. Wen an enpl oyee term nates her enploynent, she
shall be entitled to receive paynent for vacation earned up to
the tinme of such term nation.

Section 4. Administration building secretaries on a twelve
(12) nmonth schedul e shall use paid vacation days on the days
bet ween Christmas and New Year's (excluding holidays) when the
building is closed. Notw thstanding the above, data processing
and payroll coordinators nay be required to report to work

bet ween Christmas and New Year's.
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ARTI CLE Xl 11
NOTI CE OF TERM NATI ON OF EMPLOYMENT

Any enpl oyee who | eaves the enploy of the Enployer, shall give
at least two (2) weeks notice, inwiting, to her imediate
supervi sor and the Superintendent.

ARTI CLE XI'V
JOB OPENI NGS OR CHANGES

Section 1. Any regular full-tine or part-time bargaining unit
vacancy shall be posted in each building for a m ninmum of ten
(10) cal endar days during which tinme any enployee nmay apply for
sai d position. If a bargaining unit position is vacated at the
end of the school year, every effort shall be made to post the
position within ten (10) days after the enployee's witten
notice of term nation has been received by the Enployer.
Notices of position vacancies shall be nmailed to regular

enpl oyees who are not on duty during the sumrer nonths. A
position that is not filled within sixty (60) days shall be
reposted prior to the position being filled.

Al'l enmpl oyees who apply for a job opening within the bargaining
unit shall be given the opportunity for an interview  The
Enpl oyer reserves the right to consider an applicant's

qualifications, nerit, and ability when filling a position
vacancy.
Section 2. If the Enployer should deem it necessary to change

the "service year" of a given job, the enployee(s) affected
shal | be given every consideration for a position vacancy with
the same "service year" as the job in question.

ARTI CLE XV
CLASSI FI CATI ONS AND_SALARI ES

Section 1. The classifications and salary grades for enpl oyees
included in the bargaining unit shall be as foll ows:

A Classification I (C1) - Admnistrative
Coor di nat or

11



° Bookkeeper/Accountantl
e Payroll Coordinator?
e Accounts Payabl e Cbordlnator
e Data Processing Coordinator?
e Enpl oyee Benefits Coordinator?
B. Classification Il (C1l) - Admnistrative
Secretary

« Building and G ounds Secretar}/1
e Community Education Secretary
e Secretary to Sr. ngh Princi pal and
Assi stant Principal ?
» Secretary to Mddle School Princi pa
and Assistant Principal?
« Secretary to High School Guidance Office?
» Secretary to Hi gh School Guidance/ Media
Center”
« Special Services Secretary?®
« Secretary to Conpensatory Education Office®
» Secretary to Communi ty Educati on/ Dat a
Processi ng*
Secretary to El enentary PrlnC|paI5
|.MC. Secretary (Adm Buil ding)?®
Secretary to Athletic/Co-op Office®
Secretary to Vbcatlonal Educat i on/
Medi a Center®

C. dassification Il (CGI1Il1) - Secretary derk

Receptionist?

Child Accountlng

|.MC. Clerk®

Hi gh School Media Center®

M ddl e School Media Center®

Community Education Rbceptlonlst/CIerk
(one-half (1/2) tine gOS|t|on)

e Special Services Clerk

Not es:

1261 day work year, less time off for paid vacations,
hol i days and ot her purposes as provided in this
Agr eenment .

2221 day work year, less tine off for holidays and

ot her purposes as provided in this Agreenment, wth the
exception of paid vacation for which the enpl oyee
shal | receive paynent but no time off.

3216 day work year, less time off for holidays and

ot her purposes as provided in this Agreenment, with the
exception of paid vacation for which the enpl oyee
shall receive paynent but no tine off.

12



4211 day work year, less tine off for holidays and

ot her purposes as provided in this Agreenent, with the
exception of paid vacation for which the enployee
shal | receive paynment but no tine off.

°206 day work year, less time off for holidays and

ot her purposes as provided in this Agreenent, with the
exception of paid vacation for which the enpl oyee

shal | receive paynent but no tine off.

®201 day work year, less tine off for holidays and

ot her purposes as provided in this Agreenment, with the
exception of paid vacation for which the enpl oyee
shal | receive paynment but no tinme off.

Section 2. Sal ary Schedules for the period extending fromJuly

1, 1987,

t hrough and includi ng June 30, 1990, for enployees in

the classifications referenced in Section 1 above shall be as

foll ows:

Step
Starting

WooJoawumdk W=

Step

Starting

(Ve e « RCSS e NS I - P O S T ]

1987- 88
Hourly Rates
Cl assificati ons
Gl C 1l Gl
6. 80 6. 45 6. 15
7.20 6. 80 6. 50
7. 60 7.20 6. 90
7.95 7. 60 7.20
8.35 8.00 7. 65
8.75 8. 40 8.00
9.15 8.75 8.45
9. 60 9.15 8.80
10. 10 9.70 9.35
10. 85 10. 45 10. 15
1988- 89
Gl Gl Gl
7.25 6.85 6. 45
7.70 7.20 6. 80
8.10 7.60 7. 20
8.50 8. 05 7. 60
8. 95 8. 45 8. 00
9.40 8. 90 8. 40
9. 80 9.30 8. 85
10. 25 9.70 9. 25
10. 80 10. 25 9. 80
11. 60 11. 10 10. 65
13



Step Gl Gl Gl1

Starting 7.75 7.25 6. 75
| 8. 20 7.65 7.15
2 8.70 8.10 7.60
3 9.10 8.55 7.95
4 9. 60 9.00 8.40
5 10. 05 9.40 8.85
6 10. 45 9.85 9.30
7 11. 00 10. 30 9.70
8 11. 60 10. 90 10. 30
9 12. 45 11. 75 11. 15

Section 3. Al new enployees shall be paid the Starting hourly
rate during their probationary period. If an enpl oyee has no
secretarial experience prior to her hire, at the end of her
probationary period she shall continue at the Starting hourly
rate until the July 1 next follow ng the conpletion of her
probationary period, at which tinme she shall advance to Step

1. Each July 1 thereafter the enployee shall advance one step
on the salary schedul e.

If the new enpl oyee had outside secretarial experience prior to
her hire, at the end of her probationary period she shal

receive one-half credit for all such experience and be pl aced
on the appropriate step of the salary schedule (not to exceed
Step 5). Each July 1 thereafter the enployee shall advance one
step on the salary schedul e.

The Enpl oyer may wai ve or reduce the probationary period for
new enpl oyees who have had prior work experience with the

Enpl oyer.

Section 4. Regular enployees who work less than a twelve (12)
nonth year shall have the option of receiving their pay spread
over twenty-six (26) pay periods. On or before August 1 of

each year, enployees shall specify which pay option they prefer
on a form provided by payroll. The pay option selected by the
enpl yeee shall not be changed until the subsequent school year.

Section 5. Substitute enpl oyees, i.e., those enpl oyees
tenmporarily replacing a regular enployee or filling a position
for a short period of tinme, shall be paid at the rate of the
first step for the classification to which they are assigned.

A substitute enployee filling the same position for nore than
twenty (20) consecutive work days will be paid an additiona
fifty cents ($.50) per hour, retroactive to the first day
worked in that position. This paynent continues as long as the
substitute continues to work consecutive work days on any job
follow ng the twenty day qualifying assignnent. The carry over
privilege ceases when there is a break in the continuity of
work of two or nore days.
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Section 6. Enployees who work in excess of the contract days
referenced in Section 1 above shall be paid on their
appropriate step for the classification in which they are

enpl oyed but shall not be eligible for any benefits, other than
hol i day pay, during their extended enpl oynent, over and above
those benefits they would have otherw se received had their

enpl oynent not been extended.

ARTI CLE XVI
CLASSI FI CATI ON__COW TTEE

Section 1. The Cassification Commttee shall consist of six
(6) nenbers; three (3) to be appointed by the Associ ation and
three (3) to be appointed by the Superintendent of Schools, or
hi s desi gnee.

NOTE: A mininmumof five (5) conmittee nenbers nust be present
for a neeting.

Section 2. The conmttee shall be consulted prior to the

classification of a new position.

Section 3. The commttee shall hear petitions for
reclassification of existing positions, provided the follow ng
steps are conpl et ed:

A.  Conpletion of the application for reclassification
and/or classification (to be obtained fromthe Business Ofice).

B. Comments and counter-signature of inmediate
super vi sor.

C. Appearance by said enployee(s) and supervisor at a
nmeeting of this commttee to personally state their positions
and answer questions of the commttee.

D. The commttee shall consider the request in
private and respond in witing within one (1) week of the
meeting. A mninmmof four (4) menbers of the commttee nust
approve an action for it to be effective.

E. The committee's decision shall be final and shal
not be subject to further review for a period of one (1) year.

F. An enployee nmust apply for reclassification prior
to Easter Recess.

G The commttee shall neet once each year, the first
Thursday after the Easter Recess, to consider all reclassifica-
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tion requests. Reclassification requests nmust be resolved by
the commttee within five (5 working days fromthe date of the
meeti ng.

Section 4. A Chairperson shall be selected by the committee
fromanong its nenbers.

ARTI CLE XVI |
| NSURANCE

Section 1. The Enployer shall provide Blue Cross/Blue Shield
MVF- 2, Master Medical Option 4, VAE/ VST Rider, $2.00 Co-Pay
Prescription Drug Rider, or MESSA SUPER MED- 11, with Bl ue
Cross/Blue Shield Underwiter and MESSA Care Rider, health

i nsur ance.

Section 2. The Enployer shall provide each full-tinme enpl oyee
with $30,000 term life insurance and $30, 000 accidental death
and di smenbernent insurance fully paid by the Enployer. Each
full-time enpl oyee shall have the privilege of purchasing an
addi tional (optional) $10,000 termlife insurance on the

payrol | deduction plan. Al non- MESSA enpl oyees shall be
entitled to receive an additional $5,000 in termlife insurance.

Section 3. The Enployer shall provide on an option basis an
accident and sickness benefit policy which will pay up to a
maxi mrum of $150. 00 per week to each regular full-tinme enployee
who pays 40% of the annual premium Failure on the part of an
enpl oyee to pay her portion of the premiumw Il render that

enpl oyee ineligible for coverage under such policy. The
insurance carrier is to be selected by the Enployer. The terns
and conditions of the insurance policy shall govern all
conditions of eligibility for benefits.

Section 4. The Enployer shall pay the premuns to provide the
dental expense benefits referenced in Appendix A for each

enpl oyee and her eligible dependents. Covered expenses and the
maxi mum benefits for each covered nenber are referenced bel ow

d ass | 80% to a maxi num benefit of $1, 000
Class |1 80% to a maxi mum benefit of $1, 000
dass |11 80% to a lifetinme maxi num benefit of $800

The Enpl oyer shall provide internal and external coordination
of benefits. The insurance carrier shall be selected by the
Enpl oyer. The terns, conditions, exclusions and l[imtations
specified in the Enployer's insurance policy shall govern
eligibility for benefits.
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Section 5. Any enpl oyee who is absent because of an illness or
injury conpensabl e under the M chigan Wrkers' Conpensation |aw
may el ect, in the case where such illness or injury extends
beyond the required waiting period, to draw upon her

accunmul ated sick leave in an anmount which, when added to her

Wor kers' Conpensation paynent, does not exceed her regul ar take
hone pay at the tinme of illness or injury, exclusive of

overtime and other suppl enental conpensation. The enpl oyee's
sick | eave bal ance shall be proportionally reduced by the
amount of the Wirkers' Conpensation paynent above provi ded.

Section 6. Enployees may use payroll deductions to participate
in prograns as nay fromtinme to tine be approved for payrol
deductions by the Enpl oyer.

Section 7. The Enployer shall provide all regular full-tine
enpl oyees and their eligible dependents with optical care
benefits presently referenced as F16326 in its agreenent with
t he Washi ngton National |nsurance Conpany. The insurance
carrier shall be selected by the Enployer. Terns and
conditions of the insurance policy shall govern all conditions
of eligibility for benefits. The Enployer agrees that if the
| evel of optical care benefits is increased for other

enpl oyees, it will enter into negotiations over the |evel of
benefits herein provided within a reasonable period follow ng a
request of the Association.

Section 8  Regular full-time enployees in the bargaining unit
who voluntarily elect not to participate in or to discontinue
Enpl oyer paid health insurance, may elect to have the Enpl oyer
contribute $750.00 to a tax sheltered annuity program (TSA) or,
in the alternative, receive a direct paynent in the sane

anount . Enpl oyees desiring the TSA shall state their election
in witing to the Enployer on enrollnment forns provided by the
Enpl oyer during the nmonth of June for the follow ng schoo

year. Cancellation of the TSA program by an enroll ee shal
only be permtted in the case of an involuntary |oss of
spouse- provi ded heal th insurance. In the event of

cancel lation, the enrollee shall refund the Enployer for
one-half (1/2) of all the enployer paid contributions for that
fiscal year.

An enpl oyee who elects the TSA option shall designate one
carrier of their choice from anong the carriers listed with the

Enpl oyer .

The Enpl oyer's contribution to the TSA or direct paynent to the
enpl oyee shall be nade tw ce each year, with one-half (1/2) of

t he anount paid in Decenber and one-half (1/2) of the anount
paid in June.

Enpl oyees who term nate enploynent prior to the end of the
school year, shall be entitled to a prorated contribution to
the TSA or paynment based on the nunmber of days worked out of
the total work days in the enployee's standard work year.
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ARTI CLE XVI' |
TRANSPORTATI ON

Enpl oyees shall be reinbursed for mleage at the rate of
twenty-one (210) per mle when authorized to use their personal
vehicle for school use.

ARTI CLE XI' X
GRI EVANCE PROCEDURE

Section 1. Any enployee considering herself aggrieved by a
violation, msinterpretation or m sapplication of this
Agreement (excluding term nation of enploynent which shall be
governed exclusively by Section 2 below), shall, within twenty
(20) work days of the occurrence of the event giving rise to
the grievance, request a neeting with her principal or

i medi at e supervisor to discuss and make an effort to resol ve
the grievance. (A grievance regarding an action by a Central
Ofice Adm nistrator nmay begin at Step 2.) If the grievance is
not settled, the enployee shall, within thirty (30) work days
of the occurrence of the event that gave rise to the grievance,
file a witten grievance with the Association and the
grievant's imedi ate supervisor or admnistrator. The

gri evance shall be handled as follows:

Step 1. Wthin five (5) work days of receipt of the
witten grievance, the Association and supervisor or
adm ni strator shall schedule a neeting and attenpt to resolve
the grievance. The immedi ate supervisor shall, within three
(3) work days following the neeting, render a witten
decision. A copy of this decision shall be forwarded to the
grievant(s) and the Associ ati on.

Step 2. If a satisfactory resolution of the grievance
is not reached at Step 1, the Association shall, within five
(5) work days of receipt of the decision at Step 1, submt the
grievance to the Director of Business. The Director of
Busi ness and the Association shall schedule a neeting within
five (5) work days and attenpt to resolve the grievance. The
Director of Business shall, within three (3) work days
following the neeting, render a witten decision. A copy of
this decision shall be forwarded to the grievant(s) and the
Associ ati on.

Step 3. If a satisfactory resolution of the grievance
is not reached at Step 2, the Association shall, within five
18



(5) work days of receipt of the decision at Step 2, submt the
grievance to the Board of Education. The Association and the
Board of Education shall schedule a neeting no later than
thirty (30) calendar days fromthe date the grievance is
received so that the final appeal can be heard. The Board
shall transmt its final determnation to the grievant and
Association within fifteen (15) cal endar days follow ng the
nmeeti ng.

Section 2. A seniority enployee who believes she has been
termnated wi thout just cause may file a grievance with the
Director of Business within five (5 work days of the

enpl oyee's and Association's receipt of notice of term nation
by the Enpl oyer.

Wthin ten (10) work days thereafter a neeting shall be
scheduled to review the grievance. Wthin ten (10) work days
follow ng the neeting the Enployer shall transmit a witten
response to the grievant and the Associ ation.

If the Association does not agree with the Enpl oyer's

di sposition of the grievance, the Association may submt the
grievance to final and binding arbitration subject to the
followng ternms and conditions:

a. No grievance other than that concerning the
termnation of a seniority enployee's enploynent shall be
subject to arbitration

b. No later than five (5) work days follow ng receipt
of the Enployer's answer, the Association shall provide witten
notice to the Director of Business of its desire to submt the
grievance to arbitration. If the parties cannot agree on the
selection of an arbitrator within ten (10) work days follow ng
the Association's notice of intent to arbitrate, the
Associ ation shall, within twenty (20) work days of the
Enpl oyer's answer, file a Demand for Arbitration with the
American Arbitration Association, a copy of which shall be
concurrently filed with the Director of Business. Sel ection of
the arbitrator shall be in accordance with the rules and
regul ations of the Anmerican Arbitration Association.

C. If the grievance is not submtted to arbitration
in accordance with the procedure and tinme limtations herein
provi ded, the Enployer's last admnistrative disposition of the
matter shall be considered final and binding on the Association
and enpl oyee(s) involved.

d. The arbitrator shall have no power to alter, add
to or to subtract fromthe terns of this Agreenent, nor shal
he substitute his discretion for that of the Enployer where
such discretion has been retained by the Enpl oyer, nor shall he
exerci se any responsibility or function of the Enployer. The
arbitrator's decision, when made in accordance with his
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jurisdiction and authority established by this Agreenent, shall
be bi ndi ng upon the Enpl oyer, the Association, and the
enpl oyees invol ved.

e. The fees and approved expenses of the arbitrator
shall be shared by the Association and Enpl oyer equally. The
Enpl oyer and the Association shall be responsible for
conpensating their own representatives and w t nesses.

f. Regardless of howthe arbitrator is selected, the
arbitrator shall convene and conduct the hearing, render
hi s/ her award, and otherw se conduct the arbitration in
accordance with Voluntary Labor Arbitration Rules of the
American Arbitration Association through its conventional
process.

g. No enployee or group of enployees, other than the
Associ ation, shall have the right to initiate an arbitration
proceedi ng hereunder.

Section 3. Unless extended by nutual consent of the parties,
the time limts specified herein shall be the maxi mumtine
allowed. Failure to conply with the time limts on the part of
any adm nistrative agent of the Enployer shall permt the
grievance to proceed to the next step. If a grievance is not
initiated within the time limts specified herein or if a
grievance is not appealed within the time Iimts specified
herein, further processing of the grievance shall be barred and
the grievance shall be considered either to have been settled
In accordance with the last administrative disposition nmade by
the Enpl oyer or to have been abandoned with the same effect as
if it had been settled by the Enpl oyer's last disposition.

Section 4. The term "work days" when used in this Article

shall refer to work days that are regularly schedul ed during
the work year for an enployee who files a grievance.

ARTI CLE XX
RETI REMENT

Section 1. Retirenment of all enployees shall be governed by
the M chigan Public School Enployees Retirenent System

Section 2. An enployee retiring under the M chigan Public
School s Enpl oyee Retirenent System and having fifteen (15)
years of service with the Enployer shall receive a one-tine
retirement grant. The retiree shall be paid at a rate of
$15. 00 per unused accumul ated sick day to a naxi num of

$1, 050. 00.
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ARTI CLE XXI
SENTORITY

Section 1. New enpl oyees shall begin their probationary period
as of the starting date approved by the Enployer. The
probationary period shall cover ninety (90) cal endar days of
enpl oynent and shall be extended by the anount of any
intervening sumer break and any paid or unpaid days of absence
in excess of three (3).

Section 2. During the probationary period, the enployee nay be
di scharged wi thout grievance at the discretion of the

Enpl oyer. VWhen an enpl oyee finishes the probationary period,
she shall be placed on the seniority list as of the starting
dat e approved by the Enpl oyer.

Section 3. Seniority shall be defined as the |ength of service
with the Enployer as a nenber of the bargaining unit.

Accumul ation of seniority shall begin from the bargaining unit
menber's first working day.

In the event nore than one enpl oyee has the sanme first day of
wor k, the placenent of such enployees on the seniority I|ist

will be determned by a drawing of lots participated in by al
affected bargaining unit menbers. The notice of the draw ng,
including date, place and tinme, will be provided in witing to
the Association and all affected nenbers one (1) week before
the drawing. The drawing will be conducted openly and at a
time and place that reasonably allows all interested bargaining
unit menbers, and particularly those affected, to attend and be
carried out as soon as possible. The President of the

Associ ation or her designee shall draw for any person unable to
be in attendance. All affected bargaining unit menbers wll be
notified in witing of the results of the drawing within
forty-eight (48) hours of the draw ng.

Section 4. Seniority shall continue to accumul ate during

| eaves of absence and during periods of lay off. Current
seniority dates shall be frozen as of the ratification date of
this agreenent.

Section 5. In the event an enployee is found working on a
full-time job during a | eave of absence, the enployee shall be
considered to have inmediately resigned her enploynent.

Section 6. Seniority shall be lost by a bargaining unit nmenber
upon termnation, resignation, retirenent, transfer to a

non- bargaining unit position, failure to accept recall
according to contract guidelines, failure to return from an

aut hori zed | eave of absence w thout perm ssion or a reasonable
excuse, or is absent for seven (7) cal endar days w thout
notice, perm ssion, or a reasonable excuse.
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ARTI CLE XXI'I

REDUCTI ON_I N FORCE

Section 1. The Enpl oyer reserves the right to reduce the work
force provided such actions do not conflict with the terns of
this Agreenent.

Section 2, Wen there is a reduction in the work force,

enpl oyees so affected shall be displaced or laid off in
accordance with Section 3 of this article; provided, however,
that in order to displace another enployee the bunpi ng enpl oyee
must be qualified to performthe work.

Section 3. The enpl oyee whose position is being elimnated or
who iIs being displaced shall be reassigned to a vacancy in her
classification or, at her option, be placed in a vacant

position in a lower classification. If there are no vacancies
at the sane or lower job classification, the enployee may el ect
a voluntary |ayoff. I f the displaced enpl oyee does not qualify

for, or elect one of the options herein provided, said enployee
shall be reassigned or laid off in accordance with the
foll owm ng procedure:

a. The displaced enployee shall be assigned to a
posi tion vacated through voluntary layoff of another enployee
occupying a position in the sanme classification.

b. The displaced enployee shall bunp into the
position held by the |east senior person in the sane
classification in her building or, if such a position does not
exist, bunp into the position held by the |east senior person
in the same job classification in the bargaining unit.

c. The displaced enployee shall be placed in a
vacancy in the next |ower classification.

d. I f no vacancy exists, the displaced enpl oyee shall
bunp the |east senior enployee in the next |ower classification
where there is a |less senior enployee.

e. Be placed on |ayoff.

Section 4. Enployees in positions at a classification |evel
hi gher than that held by the displaced enpl oyee shall not be
permtted to elect a voluntary |ayoff.

Section 5. Once a position is clainmed by the displaced person
whose job has been elimnated, the next displaced enployee
shall continue with the bunping procedure outlined in Section 3
above.
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Section 6. In the event of recall, the nost senior enployee on
| ayoff shall be recalled to a position vacancy, in a
classification equal to or lower than the classification |ast
held prior to her layoff or any preceding displacenent, and for
whi ch she possesses the necessary qualifications and abili -
ties. If there is nore than one vacancy for which an enpl oyee
is eligible, the nost senior enployee subject to recall shal

be offered a choice as to the position to which she shall be
recalled. An enployee nay decline recall to a job that
requires her to work less hours per day than the position held
prior to layoff w thout waiving any recall rights under this
Article.

Section 7. The recall period shall expire when the enployee is
returned to the classification fromwhich she was originally

di spl aced or when the duration of the displacenent or |ayoff
exceeds the anobunt of seniority which was earned by the

enpl oyee prior to the layoff, or twelve (12) nonths, whichever
is later.

Notice of recall shall be sent to the enployee at her
| ast known address by registered mail with a return receipt

request ed. I f an enpl oyee declines a position to which she is
recalled or fails to report to work within ten (10) working
days fromthe date she receives notice of recall, she shall be

considered to have voluntarily term nated her enploynent wth
the Enployer unless tine to return is extended by nutual
agreenent between the Association and the Enpl oyer.

Section 8. The Association and affected enpl oyee shall receive
advance notice of any reduction in force affecting bargaining
unit menbers. The Enployer shall give thirty (30) days witten
notice of the reduction in force to the Association in nornal
situations to allow it an opportunity to nmeet with the Enployer
(or its representative(s)) to discuss the circunstances of the
reduction and to discuss alternatives. The Enployer shall give
atw (2) week witten notice of the reduction in force in

ener gency situations. In the event of a strike by another
school district bargaining unit, the Enployer may, upon
twenty-four (24) hours notice to the Association, inplenent the
reduction in force provisions of this Article.

NOTE: Ten (10) and twelve (12) nonth positions are treated
as equal for the purposes of this Article. Persons

who volunteer for voluntary l|ayoff shall be recalled
according to the procedures in Sections 6 and 7.

ARTI CLE XXI 11
DI SCI PLI NE_AND DI SCHARGE

Section 1. Disciplinary action or neasures shall include the
fol | ow ng:
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O al Reprimand

Witten Reprimand
Witten Suspension
Witten D scharge Notice

aoopw

Not w t hst andi ng the foregoing, in cases of serious violation
the Enployer may i medi ately suspend an enpl oyee and schedule a
neeting with the Association to consider disciplinary action up
to and including dismssal where circunstances warrant.

Section 2. The intent of oral reprimand is to alleviate
concern(s) or problem(s) with respect to the conduct or
performance of an enpl oyee, not the harassnment of an enpl oyee.
No seniority enployee shall be reprimanded orally or in
writing, suspended, or discharged wthout just cause.

Section 3. An enployee shall be entitled to have a
representative of the Association present during any neeting in
whi ch disciplinary action will be taken by the Enpl oyer. Wen
a request for such representation is made, no action shall be
taken until a representative of the Associ ati on has been given
reasonabl e opportunity to be present. A representative's tine
away from her regular position shall not be charged against her.

Section 4. In inposing any discipline on a current charge, the
Enpl oyer shall not take into account any prior infraction

resulting in a disciplinary penalty |ess than suspension which
occurred nore than three (3) years previously. '

ARTI CLE XXI'V
EMPLOYER S RI GHTS

Section 1.

A.  The Enployer retains the sole right to manage and
conduct its operations and to conply with its obligations in
accordance with the laws of the State of M chigan, the
Constitution of the State of Mchigan and of the United States,
subject only to the condition that it shall not do so in any
manner which constitutes a violation of any express term of
this Agreenent.

B. Wthout [imting to any extent the generality of
the foregoing, solely for purposes of illustration, the
Enpl oyer shall have the right to decide the nunber and |ocation
of schools and other facilities, schedule of classes, services
and prograns to be offered, selection of machinery and
equi pnment, and anount of supervision necessary.
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C It is further recognized that the responsibility
for the selection and direction of the working forces,
including the right to hire, suspend or discharge for just
cause, pronote or transfer, to determ ne the hours of work and
t he anount of overtime to be worked, to relieve enpl oyees from
duty because of lack of work, financial constraints or for
other legitimate reasons, is vested exclusively in the Enpl oyer
subject to the provisions of the Agreenent as herein set forth.

D. The Enpl oyer shall also have the right to
promul gate at any tinme and to enforce any rules, policies and
regul ati ons which it considers necessary or advisable for the
safe, effective and efficient operation of the Enployer so |ong
as they are not inconsistent herewth.

Section 2. During the termof this Agreenent no enpl oyee shal
either directly or indirectly take part in or cause or attenpt
to cause any strike of any sort whatsoever, either conplete or
partial, against the Enployer; furthernore, enployees shall not
engage directly or indirectly in any stoppage of work.
Fol Il owi ng an order by the Enployer to cease such alleged
actions, any enployee who engages in any such prohibited
conduct shall be subject to discipline up to and i ncl uding

di schar ge.

Section 3. During the termof this Agreenent the Association
agrees that neither it nor any of its representatives or
menbers shall directly or indirectly engage in or assist in any
strike, as defined by Section 1 of the Public Enploynent

Rel ations Act. The Enployer also agrees that during the period
of this Agreenent it will not directly or indirectly engage in
or assist in any unfair |abor practice as defined by Section 10
of the Public Enploynent Relations Act.

Section 4. The Enployer agrees that it will not |ock out any
enpl oyee in the bargaining unit during the period of this
Agreenment or during any period during which a successor
Agreenent is being negotiated by the parties. An enployee nay
not be ordered to cross a picket line established by any other
| abor or organization if such action could adversely affect her
personal safety.

ARTI CLE XXV
GENERAL QUALI FI CATI ONS

The Enpl oyer agrees that neither it nor any of its
representatives shall discrinnate against any enpl oyee by
reason of race, creed, religion, national origin, age, sex,
marital status, political activities, or nmenbership or
participation in the lawful activities of the Association.
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ARTI CLE XXV
DURATI ON

This Agreenent is made this 25th day of January, 1988 by and
bet ween the Van Buren Public Schools and the Van Buren
Associ ation of Educational Secretaries, MEA, NEA, and shall
remain in effect until June 30, 1990.

In witness thereof the parties hereto have executed this

Agreenent by their duly authorized representatives on the day
and year as witten above.

- VAN BUREN ASSCO ATI ON OF BOARD CF EDUCATI ON, VAN BUREN

EDUCATI ONAL  SECRETARI ES PUBLI C SCHOCL DI STR CT
MEA - NEA '
James Carl son Robert R Fow er
MEA Representative Pr esi dent
Pr esi dent Secretary
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LETTER OF UNDERSTANDI NG
BY AND BETWEEN THE VAN BUREN
ASSOCI ATI ON OF EDUCATI ONAL SECRETARI ES,
MEA, NEA, AND THE VAN BUREN PUBLI C SCHOCLS

RE: ARTICLE V, HOURS OF WORK

It is hereby agreed by and between the Van Buren
Associ ation of Educational Secretaries, MEA, NEA, and the Van
Buren Public Schools, that the adm nistration may reduce the
| ength of an enployee's normal work day(s) by an anmount equa
to overtinme hours worked within the same workweek so as to
avoid the necessity of incurring an overtine pay or
conpensatory tine off obligation. (For exanple, if an enpl oyee
shoul d work ni ne and one-half (9y,) hours on Monday, he or she
may be released two (2) hours early on Friday so that the tota
hours worked during the workweek do not exceed 372 hours.)

In reduci ng an enpl oyee's normal work day(s) as herein
provi ded, the supervisor shall defer to the reasonable
preference of the affected enployee in the scheduling of .
reduced hours, to the extent it can be arranged w thout undue
di sruption to office operations.

VAN BUREN ASSCCI ATI ON OF VAN BUREN PUBLI C SCHOCLS

EDUCATI ONAL SECRETARI ES,

MEA, NEA

Name Title Name Title
(Date) (Dat €)

Nanme Title




LETTER OF UNDERSTANDI NG
BY AND BETWEEN THE VAN BUREN
ASSCClI ATI ON OF EDUCATI ONAL SECRETARI ES,
MEA, NEA, AND THE VAN BUREN PUBLI C SCHOOLS

RE: 1987- 88 AMENDMENTS TO
THE ACADEM C CALENDAR

The Van Buren Association of Educational Secretaries,
MEA, NEA, and the Van Buren Public Schools, hereby settle with
finality Associ ation Gievance No. based on the parties’
agreenent and understanding that the nine (9) enployees who
were directed not to report for work during the period the Van
Buren Public Schools were closed as a result of the 1987
teachers' strike, shall not suffer a reduction of their
standard work year (as referenced in Article XV of the parties'
col l ective bargai ning agreenent) by reason of said action.

VAN BUREN ASSOCI ATI ON OF VAN BUREN PUBLI C SCHOOLS

EDUCATI ONAL SECRETARI ES,

MVEA, NEA

Nane Title Name Title
(Date) (Dat €)

Nane Title







