
._J... .... . ._._----,.__ ...._--_ .. - .....
. .

I" J_ Ai . U •• U I••

I
I I· Mlchiga tate University I

I LABOR AND INDUSTRIAL' I
RELATIONS LIBRARY'

L ,-.----: "-0: --------------rJ

'I I .
I I
I
I

1993-9·5

. ~tL\STER i\GREE~IENT
..

bel. UJ een Lhe

~O~~TO~iAGO~~ EDl.l(:·ATIO~~ SlJPPORT
PERSONNEL ASSOC·IATIO~~

, a tl (I

O~~TO~rAGO~~ A'REA SCI·IOOL DISTRIC·T

BOARD OF EDlJC·ATIO~~





�~ 1993 - 1995 NON TEACHING UNION CONTRACT

TABLE OF CONTENTS

•

Page No .

.1

.2

· .3

· .4

· .5

.6

.7

.8

.9

· ..... 10

. . . . . . . 11

. . 12

.. 13

· . . . . . 14

15

· . . . . . 16

17

18

.... 19

..... 19

. . .. . 21



•

. ,= "



1

1993 - 1995 NON TEACHING UNION CONTRACT

ARTICLE 1
Agreement

1.1 This Agreement entered in this 20th day of ~A~p~r~i~l~ _
19 92, by and between the Ontonagon Education Support Personnel -
Western Upper Peninsula Education Association/Michigan Education
Association - National Education Association as hereinafter called the
"Union" and the Ontonagon Area School District Board of Education as
hereinafter called the "Employer."

In consideration of the following mutual convenants, it is hereby
agreed as follows:

1.2 This Agreement is negotiated pursuant to the Public Employment
Relations Act, Act No. 336 of the Public Acts of 1947 as amended, to
establish the wages, hours, terms and conditions of employment for the
members of the bargaining unit herein defined .

•
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ARTICLE 2
Recognition

2.1 The Employer hereby recognizes the Ontonagon Education Support
Personnel Association, an affiliate of the WUPEA/MEA-NEA, hereinafter
the Union, as the sale and exclusive bargaining representative, for
the purpose of and as defined in the Public Employment Relations Act
379, as amended, for all non-teaching employees, excluding supervisors
as defined in the Act, one (1) confidential secretary, and one (1)
payroll clerk as defined by the Superintendent.

2.2 Unless otherwise indicated, use of the term "Employee" when used
hereinafter in this Agreement shall refer to all members of the above
defined bargaining unit.

a. A probationary e~ployee is a bargaining unit member who
is employed to fill a po~ition for a trial period of sixty
(60) work days.

b. A substitute is a person who is employed to fill a
position while the regular employee is absent or on approved
leave.

2.3 The Board agrees not to negotiate with any individual employee or
organization other than the Union for the duration of this agreement,
except with the agreement of the Union.

2
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ARTICLE 3
Agency Shop - Mandatory Deductions

3.1 Each employee shall, as a condition of employment, within thirty
(30) days of starting work or within thirty (30) days of the effective
date of this agreement, whichever is later, join the Union or pay a
service fee to the Union. The service fee shall be equal to the sum
of the OESP, MEA, and· NEA dues per member, btit shall be subject to
applicable laws.

3.2 When the employees have signed, the Union shall deliver the>
authorization forms for the payroll deduction of dues. Such
authorization shall continue in effect from year to year unless
revoked in writing. The Union shall be responsible for notifying the
district of the dues to be deducted each year.

3.3 In the event an employee does not authorize payroll deduction for
dues and fails to pay the service fee directly to the Union, the
Employer shall, upon written request from the Union, deduct the
service fee from said employee's wages.

3.4 Dues shall be deducted in equal installments from the second
paycheck in September through the last paycheck in May. Within ten
(10) days of deducting 'said dues, they will be forwarded to the local
Union treasurer. '
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ARTICLE 4
Management Rights •

4.1 The Board on its own behalf and on behalf of the electors of the
district, hereby ret~ins and reserves unto itself, without limitation,
all powers, rights, authority, duties and responsibilities conferred
upon and vested in it by the laws and Constitution of the State of
Michigan, and of the United States, including, but without limiting
the generality of the foregoing, the right:

a. To the executive management'and administrative control
of the-Schoo l system, its properties and facilities, and the
activities of its employees.. ,

b. To hire all employees and subject to the prOV~S10ns of
:Law, to determine their qualifications, and the conditions
for their continued employment, or their dismissal or
demotion; and to promote and transfer all such. employees.

4.2 The exercise of the foregoing powers, right, authority, duties
and responsibilities by the Board, the adoption of policies, rules,
regulations and practices in furtherance thereof, and the use of
judgment and discretion in connection therewith shall be limited only
by the specific and expressed terms of this Agreement and then,only to
the extent such specific and express terms hereof are in conformance
with the Constitution and laws of the United States. •4.3 Nothing contained herein shall be considered to deny or restrict
the Board of its rights, responsibilities and authority under the
Michigan General School Laws or any other national, state, county,
district, or local laws or regulations as they pertain to the Employer.

4 •
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ARTICLE 5
Union Rights

5.1 The Union-and its representatives, upon request, shall have the
right to use school buildings' at reasonable hours to conduct business
meetings. The Union shall notify the building prtnc Ipa.l when a v

meeting will be held.

5.2 The MEA Uniserv Director shall be permitted to transact official
Union business on Employer property at reasonable times, provided that
this shall not interfere with or interrupt normal operations. He/she
shall notify the office of his/her presence in the building.

5.3 The Union shall have the right to post notices of activities and
matters of Union concern on designated bulletin boards, at least one
of which shall be provided in each building.

5.4: The Employer shall, upon notification, grant the Union up to a
maximum of ten (10) days per year as time off for Union members to
conduct Union business or participate in Union activities such as
conventions and/or conferences. An employee with amninistrative
approval may exchange shifts with another employee if such exchange
can be arranged in order not to lose time or pay. If not, such time
off shalI-be without pay. No more than three~:(3)employees shall be
absent for union business on any given day. Aclditional days without
pay as provided for above may be granted and/or additiona~ employees
may be excused with approval of the Superintendent.

5.5 Upon request, .the Super.intendent agrees to meet with the Union
President or his/her designee to discuss matters of general concern or
grievances. Whenever possible, such meeting shall take place before
or after 'the regular work day or during the President's lunch period
or break 'time.

5.6 The Union and the Employer hereby agree that the job descriptions
developed for each classification are those att~ched to this Agreement
and incorporated herein by reference.

5.7 The Union and representatives of the Employer 'shall meet to
df.scuss proposed changes in job descriptions. "
5.8 Employees shall be evaluated at least once every three (3) years
by the Administration. Additional evaluations may be done at the
discretion of the administration.

5

Evaluations shall be based on the direct observation and/or
knowledge of ·'t.heevaluator.

Upon completion of the evaluation, the administration shall meet
and discuss the evaluation with the employee. The employee shall be
required to sign the evaluation. However, said signature shall not be
interpreted to mean agreement with the content of the evaluation. The
employee shall have the right to attach a response to the evaluation.
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ARTICLE 6
Bargaining Unit Member Rights and Protection .'

6.1 P~rsuant to Act 379 of the Public Acts of 1965, the Board hereby
agrees that every employee under contract with the Board, shall have
the right freely to organize, join, and support the Union for the
'purpose of engaging in collective bargaining or negotiations. As a
duly elected body exercising governmental power under the law of the
State of Michigan, the Board undertakes and agrees that it will not
discharge or deprive or coerce any employee in the enjoyment of any
rights conferred by Act 379 or other laws of Michigan or the
Constitution of ~ichigan and the United States. '

6.2 Nothing contained herein shall be construed to deny or restrict
to any employee nor t~ the Board rights under the Michigan General
School Laws or applica.ble civil'se~vice laws,and regulations. The
rights granted to employees and to the Board shall be deemed to be in
addition thereto, and anything in this agreement in conflict therewith
shall be void.

6.3 Drivers whose driving record'makes it illegal for them to drive a
school bus or if the district's insurance carrier will not insure the
driver, said driver shall be placed'on an unpaid leave of ab~ence for
that portion of work related to his/her driving duties. Such leave
shall be for a maximum of two (2) years. At that time he/she forfeits
any rights to return to a driving position. •6.4 Employee discipline shall be reasonable based on the seriousness
of the situation.', Disciplinary action may include warnings,
reprimands, suspensions, loss of pay, demotion and discharge.

6.5 An employee convicted of a felony may be discharged" if said
felony affects the employee's'ability to perform his/her duties.

6.6 The off duty conduct of an employee shall not be the basis for
disciplinary action unless such conduct is related to the'~mployeets .
responsibilities or affects his/her ability to perform reqUired dutie~ .

. ,".' ',,"";

In imposing any discipline on a current charge, the Employer will
not take into account any prior disciplinary action which occured more
than two (2) years previously.

6.7 An employee subject to suspension, loss of pay, demotion, or
discharge shall be entitled to have present a'representative of tHe
Union during any meeting with the Employer. Should such disciplinary"
action be likely to occur at a given meeting, the employee shall be
advised immediately of said possibility and be advised by the Employer
of the right to respresentation under this provision of the Agreement.

•6
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6.8 Each employee shall have the right upon request to review the
contents of his/her own personnel file, except confidential material
as determined by law. A representative of the Union may be requested
to accompany the employee in such review. In the event that the
employee feels that material placed, or to be placed in his/her file,
is inappropriate or in error, he/she may receive adjustment through
the grievance procedure whereupon, pending outcome of the grievance,
the material shall be corrected or expunged from the file.

An employee's signature upon material in the file will be
interpreted to mean that the employee knows of its pres~nce, but is
not necessarily in agreement with the material. The emplQyee mayor
may not, upon exercise or personal option, attach a statement of
agreement or disagreement of any evaluation placed in his/her file.

6.9 Employees shall be provided a copy of any non-confidential
material (as determined by the courts and/or laws) placed in or to be
placed in his/her file "

Each file shall contain a cover sheet to be signed and dated by
any person reviewing the file.

Material placed in the personnel file, including evaluations,
shall not be released to the general public or any other
non-authorized person, as determined by the superintendent, without
written permission from the employee.
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Grievance Procedure •

1993 - 1995 NON TEACHING UNION CONTRACT

7.1 A grievance shall be defined as a claim by an employee or the
Union that there has been a violation, misinterpretation or
misapplication of any provision of this Agreement or any rule, order,
policy, or regulation of the Board may be processed as a grievance as
hereinafter prov,ided.

7.2 STEP 1': In the event that an empl.oyeebelieve's,there is a <.':

basis for a grievance ,',theemployee shaii fJrst dIscuss the aLl.eged
grievance with his/het immediate supervisor either personaLj y or,: c

accompanied by his/her Union representative at a time mutually agreed
upon.

7.3 STEP 2: If, as a resuit of the informal discussion with the
immediate supervisor, a grievance still exists, the employee may
invoke the formal grievance procedure through the Union on a form
provided by the Union steward in each"buiiding.

a. The grievance must be filed within ten (10) workdays of
the violation, misinterpretation or misapplication .. " ..... " '.' \

b. A copy of the grievance form shall be delivere~ to the
immediate supervisor. If the grievance involves more than
one school building, it may be filed with the superintendent. •c. Within five (5) workdays of receipt of the grievance,
the immediate supervisor shall meet with the Union in an
effort to resolve the grievance. The immediate supervisor
shall indicate his/her disposition of the grievance in
writing within five (5) workdays of such meeting and shall
furnish a copy thereof to the Union.

7.4 STEP 3: If the matter is not resolved at the
employee-immediate supervisor level the Union shall, within five (5)
workdays from the decision of the immediate supervisor, forward the
grievance to the superintendent. Within five (5) workdays of receipt
of the grievance, the superintendent shall meet with the Union in an
effort to resolve the grievance. The superintendent shall indicate
his/her disposition of the grievance in writing within five (5) work
days of such me~ting and shall furnish a copy thereof to the Union.

7.5 If the matter is not resolved at the superintendent's level, the
Union shall, within five (5) workdays from the decision by the
superintendent, forward the grievance to the Board committee. Within
ten (10) workdays of receipt of the grievance, the Board committee
shall meet with the Union in an effort to resolve the grievance. The
Board committee shall indicate their disposition of the grievance in
writing within five (5) workdays of such meeting and shall furnish a
copy thereof to the Union •7



,,' , if

1993 - 1995 NON TEACHING UNION CONTRACT

7.6 If a matter is not resolved at the Board committee level, the
Union sha.ll,within five (5) workdays f:r;omthe decision byth~ Board
Committee, notify the superintendent in ~riting of 'the Union's intent
to pursue the grievance to arbitration. '

7.7 Upon notification to the employer of intent to pursue the
grievance to arbitration the parties shall attempt to agree upon an
arbitrator. If no agreement is reached within twenty (20) workdays
the arbitrator shall be selected in accordance with the rules and
procedure of the American Arbitration Association.

7.8 There shall be no appeal from any arbitrator's decision. Each
such decision shall be final and binding on the Union, its members,
the employee or employees involved, and the Employer. The arbitrgtor
shall make a judgment based on the express terms of this agreement,
and shall have no authortiy to add to, or subtract from any of the
terms of this Agreement. The expenses for the arbitrator shall be
shared equally between the Employer and the Union.

7.9 A grievance, if withdrawn, shall be withdrawn with prejudice
except where one or more grievances involve a similar issue. In,that
case those grievances may be withdrawn without prejudice pending the
disposition of the appeal of the representation c~se: in such event,
th~ withdrawal without -prejudice will not affect financial liability.

7.10 Any grievance riot answered within the time limits by the Employer
shall be deemed settled on the basis of the Union's original demand.

7.11 Any grievance not appealed by the Union wit~in the time limits
shall be deemed settled on the basis of the Employer's last answer.

7.12 Should unforeseen circumstances arise, either party at any step
of the grievan~e proceduremayreq~est in writing, an extension of
time limits. Such exterisions shall be in writing.

7.13' It is expressly understood by the parties that the discipline of
a probationary employee shall .not be Brievable be~ond th~ ~oard
committee level.

7a



ARTICLE 8
Work Hours •
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8.1 For payroll purposes, the work week shall be Sunday through
Saturday.

8.2 An employee's normal work hours and work schedule shall be as
specified on the employee's job description(s).

8.3 The maximum, full working day for full-time employees shall
consist of eight (8) hours per day, with a twenty (20) minute lunch
period on the premises included, except that rthe maximum, 'f'ul.Iworking
day for the office clerical employees shall consist of· seven (7') hours
per day ,with a twenty (20) minute lunch period onrthe rpremi ses
included. It is understood that such eight (8) or seven.'(7) hour work
period need not be in consecutive hours for the bus driver
classification. '

8.4 Full-time employees may take a "coffee break" in the a.m. and
also a "coffee break" in the p.m. or the first half and second half of
their regular shift, whichever may apply; however, -each coffee break
shall not exceed ten'CIO) minutes duration and such coffee· breaks
shall be expressly understood to be taken on the premises of the
Employer. Coffee breaks shall not be combined with lunch 'period
unless agreed upon by the supervisor and employee.

8.5 If an employee is called in for an emergency~ he/she shall be
paid a minumurn of two (2) hours pay and need not work more than the
time actually required to deal with the emergency; for emergency
call-in only, mileage will be paid, both ways, for all miles in excess
of three (3) miles one way, at the internal revenue service rate.

•
8.6 For drivers without another regular assignment, morning,
afternoon and kindergarten bus runs originating in Ontonagon shall be
considered to be two (2) hours. Runs originating in Mass shall be 2.5
hours.

In the event of extenuating circumstances (e.g. mechanical
problems, accident, getting stuck) additional time shall be paid.
Inclement weather alone shall not be considered an extenuating
circumstance. Extra runs shall be paid at the driver's hourly rate.

•
8
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• 8.7 For extra trips, eligible drivers shall initially be placed in
one of three groups:

Group 1 shall include the three (3) most senior drivers.

Group 2 shall include all non full-time drivers.

Group 3 shall include any driver not qualified for groups
1 or 2 above.

Sport, overnight, weekend, and summer trips will be assigned to
Group 1. Should a more senior driver pass on a trip, it shall be
assigned to the most senior driver in Group 2 per the existing
practice. Extra day trips will be assigned to Group 2. Extra trips
shall be assigned by the head mechanic. Trip hours will be equalized
to the extent possible. Drivers within a group may exchange trips.

8.8 In the event of a shift reorganization, shift preference shall be
granted on the basis of seniority within classification and
qualifications.

8.9 Effective March.l, 1992, overtime shall be paid in accordance
with the Fai r Labor Standars Act. Overtime shall be granted to the
employees in the building where the overtime occurs first .

•



ARTICLE 9
Vacancies, Transfers, and Promotions •
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9.1, A vacancy shall be defined as a newly created position or a
present position that is vacated due to resignation, retirement, death
or dismissal. Positions not filled due to long term health and/or
injury problems shall be considered vacant after one (1) calendar year.

9.2 All vacancies shall be posted, with one (1) job description per
posting, in a conspicuous place in each building of the district for a
period of ten (10) workdays. Said posting shall contain the following
information:

a. Type of work f. Classification
b. Location of work g. Minimum requirements
c. Starting date h. Benefits
d. Rate of pay i. Immediate Supervisor
e. Hours to be worked

9.3 Interested employees may apply in writing to the Superintendent,
or designee, within the ten (10) day posting period. The Employer
shall notify the Union President of vacancies occurring during the
summer months.

9.4 Vacancies shall be filled with the most senior qu~lified
applicant from within a given classification who meeti th~job
requirements. For purposes of this section, there are three (3)
classifications: Driver/Custodian, Food Service, and
Secretary/Clerical. An employee who has previously completed thirty
(30) consecutive workdays in a classification shall be considered to
be in said classification when interpreting this section. Employees
shall be given a thirty (30) workday trial in which to show his/her
ability to perform on the new job, or determine his/her desire to
remain on the job. If the employee is unable to demonstrate ability
to perform the work required during the trial period or at ,the option
of the affected employee, the employee shall be returned to his/her
previous assignment and where applicable provided reasons for such
decision. If no one from within the classification applies for said
vacancy the Board may select the most qualified applicant whether or
not they are in the bargaining unit.

•

9.5 Employees shall not lose wage experience credit due to transfers.

9.6 Involuntary tranfer of employees shall be on the basis of
seniority and qualifications.

9.7 Temporary assignments for the purpose of filling vacancies of
employees who are on vacation, absent because of illness, etc., shall
be made by seniority and qualification.

•
9
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• ARTICLE 10
Seniority, Layoff, Recall

10.1 Seniority shall be defined as the length of service as a member
of the bargaining unit. Accumulation of seniority shall begin from
the employee's first day of work following Board action. In the event
that more than one (1) employee has the same date of hire, position on
the seniority list shall be determined by order of Board action.

10.2 Probationary employees shall have no seniority until the
completion of the probationary period at which time thier seniority
shall revert to their first day of work following,Board action.

10.3 The seniority list on the date of this Agreement will show the
names and job titles of all employees of the unit entitled to
seniority. The Employer will keep the seniority list up to date at
all times and will provide the local union membership with up-to-date
copies on January 1 and July 1 of each year during the period of this
Agreement.

10.4 An employee shall lose his/her seniority for the following
reasons only:

•
1. He/she quits.
2. He/she is discharged and the discharge is not reversed
through the procedure set forth in this Agreement.
3. He/she does not return to work when recalled from layoff as
set forth in the recall procedure.
4. Retires from School District.
5. Voluntary transfer to a non-bargaining unit position

following ,
a six (6) month trial period during which the employee may elect
to 'transfer back to his/her former position.

10.5 Layoff shall be defined as a reduction in the work force due to a
decrease of work or financial distress of the Employer.

10.6 No employee shall be laid off' pursuant to a necessary reduction
in the work force unless said employee shall have been notified of
said layoff at least fourteen (14) calendar days prior to the
effective date of the layoff. In the event of a necessary reduction
in work force, the Employer shall first layoff probationary
employees, then the least seniored employees. In no case shall a new
employee be employed by the Employer while there are laid off
employees who are qualified for a vacant or newly-created position.
Employees whose positions have been eliminated due to reduction in
work force or who have been affected by a layoff/elimination of
position shall have the right to assume a position, regardless of
classification, for which they are qualified, which is held by a less
senior employee.• 10.7 In the event of a reduction in work hours, a qualified employee
with greater seniority may displace employees with less seniority in
order to maintain work hours. In no case shall a reduction of any
employee'S work hours take effect until ten (10) workdays after
written notice to the affected employee(s) is given by the Employer.



10.8 Laid off employees shall be recalled in order of seniority, with
the most senior employee being recalled first, to any position for
which he/she is qualified. An employee who has served more than
thirty (30) consecutive working'days in a position shall be deemed
qualified for that position. Notices of recall shall be sent by
certified or registered mail to the last known address as shown on the
Employer's records. The 'recall notice shall state the time and date
on which the employee is to report back to work. It shall be the
employee's responsibility to keep the Employer notified as to his/her
current mailing address. A recalled employee shall be given five (5)
workdays from receipt of notice to accept or reject work. Employees
recalled to an equal or greater number of work hours for which they
are qualified are obligated to take said work. An employee who
declines such recall shall forfeit his/her seniority rights and shall
be considered to have quit.

•
1993 - 1995 NON TEACHING UNION CONTRACT
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• ARTICLE 11
Paid Leave

11.1 Employees shall be eligible to earn one-half (1/2) sick leave day
per pay period. Each day shall be based on permanently assigned job
hours, excluding overtime.

The Employer may require, after three (3) continuous days of
requested sick leave"a doctor's certificate or report specifying the
reason for such absence and the ability of the employee to return to
work. Suspected abuse of sick leave may be subject to investigation
and discipline. Employees shall be expected to call in and notify
his/her immediate supervisor of any intended absence.

11.2 Employees at work for all permanently s~heduled hours during the
first, second, and third (60) session days of the school year shall
receive an additionai $50 for each such trimester. The administration
shall provide the Union with a schedule prior to the start of school.
Days for school business (not union business), funerals (parents,
spouse, children, sibling only), and jury duty will be the only
acceptable leave time that can be used and still be eligible for this
payment.

•
11.3 Sick leave may be accumulated to 180 days (1,440 hours). Payment
for accumulated sick leave shall be made only to employees who are
separated fro~ their employment for other than just cause, and such
accumulated sick leave shall be payable to the employee at the rate of
$2.50 per hour of· accumulated leave to a maximum of 125 days (1,000
hours) for 1991-:-92.130 days (1,040 hours) for 1992-93. and 13S'days
(1.080 hours) for 1993-94.

Employees with 'a minimum of ten (10) years active service with
the 'District, and retiring with' the Michigan Public School Employees
Retirement System on or before the time they are eligible to retire,
shall receive an additional $50 per year of service to the District.

Payment for accumulated leave shall be made in the fiscal year
following the employeets notice of retirement/resignation. Payment
under thf s article shall be the sole -payment; to an employee upon
resignation or retirement.

Any employee receiving Worker's Compensation benefits who does
not resign, retire, or return to work within the time limits provided
for in Article 17 shall not be eligible for payment under this section.

In the event of an employee's death, payment for any accumulated
sick leave shall be made to his/her beneficiary.

• 11
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11.4 It is expressly agreed~that in addirion to bona fide usage for
sick leave purpos es , the criip.l9yee may utilize thr ee (3) sick leave
days fur emergency purposes' ,\-ilion the pr i01 approval of the
Supe r int.euden t.. Add.it Lona.I Jays of emergency leave may be taken by
the emp16~ee when necess~ry, with the-approval of the administlaliofi.
deductible from sick leave.

•
Employees may use up to two (2) emergency days pel year foe snow

days.', ·If an employee reports for work on a snow day, emergency leave
cannot be.used except for a legitimate emergency. At the employee's
option, personal or vacation days may be us ed on snow days, pr i.or to
emergency leave. If two (2)· emergency .days have been used f<)~r·snow
days. then pers0Qal 01 vacation leave~ at the employee's option. must
be used for subsequent day s .

Each employee shall be entitled to t\"JO (2) personal Leave days
pel' ve ar . These days shall be non-accumulati v« and sha Ll not be
deducted .f rom sick Leave., If any of the two (2) days is not usc-d. it
shall. be added to the employee' s accumuLated s.i ck leave.

11.5 An emp.Loyee shall be aLl.owed five (:;) work i.ng days as funeral
leave days nur to be deducted f~om sick leave f01 a death in the
immediate family. Immediate family is to be clef ined as £0110;'\15:
Nether, father, Brother, Sis tel' . Kife or Husband. Son (Jr. Daughter,
:lother-in-law, Father-in-law, and Grandparents. One (1) day v sha.Ll, be
graut.ed for Grandchildren. Daughter-in-law., and, Son-:-ifl~law if less •
than 120 miles away and three (3) days if over 120 miles away,
Additional leave may be granted, .!Jeducted from sick leave, if approved
by admin is t ra t ion in. indi v i.dua l, cases. Any employee se Lec t.ed t() be a
paLl.bea r e r [01' a deceased employee w iLl, .be allowed one (1) fune ia L
leave day w i t.h pay. to be deduc ted from sick leave.

11.6 If a member is required to serve (In a jury,' 01' as a wi t.ne s s . when
subpoenaed to a hear ing . the Employer shall pay the difference be.tweeu
the jury fee/witness fee and the employee's usual earnings; only in
those instances where the employee is not. a plaintiff or de f endaut in
said action.

11.7 Leave days shall be based on permanently ass Lgued job hW·\,lfS,

excluding overtime.

11.8 cur rene sick leave accumu.Iar.Lon and vacation day -infOlJllaLiol1 \",111
be provi'ded \,'itt~ pay roLl checks' or~a quart.e rLy basis (fi:rst payday of
September, December, :1<:11Ch and June).

•
11a
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• , ;'! 'ARTICLE 12
Unpaid Leaves

12.1 Leaves of absence without pay may be granted to permanent
employees with at least one (1) year seniority. Prior to applying for
a leave of absence because of an employee's illness, all sick leave
and vacation leave shall be utilized. Leaves of absence may be
granted for the following reasons:

a. Health - Provided it can be reasonably expected that
m~dicaltreatment will enable the Employee to return to work.

b. Illness of a member of the emp Loyee t s. immediate family,
when 'living under the same roof as the employee,' or when the
employee has financial or supervisory responsibility for the
relative.

•

12.2 In general, excepting child care leave, leaves of absence may not
exceed three (3) months. However, they may be renewed for addittqnal
three (3) month periods if circumstances warrant. In no event shall
consecutive leaves exceed two (2) years. A person who fails to apply
for a leave of absence by the time sick leave has been used up shall
be deemed to have quit, if such request is not made within five (5)
days after notificat.ion by certified mail, return. receipt request~d,
by the Employer that sick leave has been used up and that further
absence requires a leave of absence.

12.3 Child Care - An emp:l.oyeewith at least one (1) year seniority'
shall, upon request, be allowed a leave of absence not to exceed a
period of twelve (12) months for the purpose of child care.
Disability due to pregnancy shall be treated as sick leave (Article
11) .

12.4 Fringe benefits are suspended during a leave of abse~ce.
Employees may elect to continue insurance programs on a'direct
reimbursement basis with the Employer..

12.5 Seniority shall not accumulate while an employee is on an unpaid
leave.

•



ARTICLE 13
Holidays •

1993 - 1995 NON TEACHING UNION CONTRACT

13.1 The paid holidays are designated as:

New Year's Day
Memorial Day
Fourth of July
Labor Day
Thanksgiving Day

Day After Thanksgiving Day
Christmas Day
Day Before New Year's Day
Day Before Christmas Day
Good Friday

13.2 Full year employees shall receive ten (10) paid holidays as
specified above. School year employees shall receive nine (9) paid
holidays as specified above, excluding the Fourth of July. Holiday
pay shall be based on permanently scheduled hours.

13.3 Employees will be paid their current rate based on the usual work
day. Holiday pay shall be at the rate paid for the employee's regular
job classification, except that if an employee is filling a vacant
positioR, or a position then open due to another vacancy, as opposed
to filling in for someone only temporarily absent,. then the employee
shall be paid at the rate of the job being performed, if that rate is
higher than the employee's regular classification.

13.4 Holiday benefits do not accrue to an employee who is scheduled to
work, but who is absent from work withoyt supervisory approval the day
before or the day after a recognized holiday. If.a holiday falls on a
weekend, employees shall have another day off during the week, at the
Union's designation, unless school is in session. •
13.5 If an employee is required to work on a'hoiiday, 'he/she shall be
paid at th~ rate of double time for all hours worked ~~ additipn to
ho Li day pay."

.; : ~

•
13
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• ARTICLE 14
Vacations

14.1 All permanent full-time, full-year employees covered by this
Agreement shall earn annual leave as follows:

a. After the completion of one (1) full year of employment,
one (1) work week.
b. After the completion of two (2) years of employment, two
(2) work weeks.
c. After the completion of eight (8) years of employment,
three (3) work weeks.
d. After the completion of twelve (12) years ·of employment,
four (4) work weeks.
e. After the completion of twenty (20) years of employment,
five (5) work weeks.

14.2 Employees permanently assigned to the following jobs are not
eligible for vacation, but shall receive pay in lieu of vacation:
Clerk/Typist, Student Supervisor, Head Cook, Cook, Kitchen Aide,
Delivery Driver, and Bus Drivers.• Pay in lieu of vacation shall be:~etermined by multiplyidg the
number of vacation weeks times the permanently scheduled weekly work
hours times the employee's hourly rate(s) time 0.8. .

Pay in lieu of vacation will be prorated for employees utilizing
an unpaid leave of. absence or on Workers Compensation,during the year.

14.3 Vacations will be granted ordinarily dur i.ngithe summer vacation
considering both the wishes of employees and efficient'operation of
the department, but in extraordinary circumstances, vacations may be
taken ~t other times with th~ consent of the Superintendent of Schools.

14.4 Vacations may be split into periods of days or weeks, provided
such scheduling does not'drastically interfere with the operation,of
the schools.
14.S·A vacation may no~ be waived or accumulated by an employee and
extra pay received for work during that period. An exception shall be
where a vacation request has been denied and cannot be reasonably
rescheduled.



15.2 The Board shall pay 100% of health insurance costs for any
employee hired before July 1, 1979, provided he/she retains an equal
number of permanently scheduled hours. In th€ event the employee's
hours are reduced by Board action, such employee shall continue to
have 100% of his/her health insurance costs paid by the Board. .Where
the employee voluntarily reduces his/her hours, he/she shall receive
benefit~ in accordance with section 15.1.

•

1993 - 1995 NON TEACHING UNION CONTRACT

ARTICLE 15
Insurance Coverage •

15.1 Effective March 1, 1992, the Board shall provide MESSA Super Care
1 hospitalization insurance coverage for each permanent employee and
his/her eleigible dependents.

The Board shall pay the cost of this coverage for all employees
working more than 1500 permanently scheduled annual hours. For other
employ~eselecting coverage, the Board shali pay the percentage of the
monthly premium based upon permanently scheduled hours per day as
follows:

8.0 hours per day = 85% 4.5 hours per day = 50%
7.5 hours per day = 80% 4.0 hours per day = 45%
7.0 hours per day = 75% 3.5 hours per day = 40%
6.5 hours per day = 70% 3.0 hours 'per day = 35%
6.0 hours per day = 65% 2.5 hours per day = 30%
5.5 hours per day = 60% 2.0 hours per day = 25%
5.0 hours per day = 55%

On the last payday in January, employees who have elected family
or two-person coverage shall receive $130 before taxes to cover their
deductible; employees with single coverage shall receive $65 before
taxes to cover their deductible. -

15.3 The Board will provide to each employee or family unit thereok
the dental insurance plan identified asSET Ultradent, on a 50% co-pay
basis the first year, and $50 lifetime deductible per participant
family member, with the 50% co-pay being reducible under,the.BE!f
program each subsequent calendar year provided the participant-visited
a dentist for examiniation and diagnosis, at least once during the
calendar year, in accordance with the SET Ultradent plan.

•15
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• 15.4 The Board will provide VSP-2 V1S1on insurance plan for each
employee or family unit thereof beginning July 1, 1994.

15.5 In addition to any term life insu~ance included in the health
i~surance coverage, the Board will provide for $2,500 in the event of
the employee's death to the employee's beneficiary.

15.6 For employees not taking health coverage, the ,Board will provide
an additional $10,000 term life insurance or death benefit, effective
July It 1994,

15.7 Employees whose regularly scheduled assignment is less than 2
hours per day shall not be eligible for insurance benefits.

15.8 The Board, at its sole option, may institute a MESSA-PAR with
comparable dental coverage for 1994-95.

•

•
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ARTICLE 16
Work Interruptions •

16.1 The Union agrees that for the duration of this agreement there
shall be no interruption of services for any cause by its members, nor
shall they absent themselves from work, or abstain in whole or in part
from the full and proper performance of their duties. Any violation
of the foregoing may be subject to disciplinary action and/or
discharge.

•

16
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• ARTICLE 17
Worker's Compensation

17.1 Except as provided below. all matters pertaining to Worker's
Compensation shall be handled in accordance with applicable State
and/or Federal laws.

17.2 An employee injured or claiming to have been injured or disabled
as a result of accident or occupational disease S9 as to allegedly
fall within coverage of Worker's Compensation shall be subject to the
same requirements as other employees in applying for leave of absence.
but fringe benefits shall be available to the limited extent provided
for hereinafter.

17.3 If compensation is voluntarily paid by the Worker's Compensation
car~ier of the School District, -the Employer shall maintain in effect
at no cost to the employee for a period of six (6) months, the
insurance benefits provided by the Employer to employee prior to
cessation of work. Thereafter, the employee may elect at his/her own
expense to continue insurances through the District's policies.

•
Any such employee who has unused sick leave benefits accrued may

draw upon the accrued sick leave.to supplement Worker's Compensation
benefits to a level equal to 100% of the employee's regular after-tax
pay based on his/her permanent jp~: prior to the accident or injury .
Sick leave accumulation shall be proportionally reduced as payments
are made. The payment of sick leave shall not extend the period
during whi6h the Employer shall pay the insurance costs for the
employee.

Any period of less than one (1) month during which the employee
may return to work on a trial basis without full release to return to
work from his/her doctor shall not extend the Employer's
responsibility for payment of 'insurance or sick leave arising from the
initial injury or disability.

11.4 If an employee claims a compensable 1nJury or disease which is
not voluntarily paid by the Worker's Compensation carrier; the School
District shall maintain insurance coverage for the employee only so
long as sick leave benefits are payable. Thereafter. the employee
may, at his/her option and expense, maintain such insurance coverage
through the Employer's policies during the period the claim for
Worker's Compensation is in dispute.

If a determination is finally made that the employee was entitled
to Worker's Compensation during the period, the Employer shall
reimburse the employee for the cost of the insurance for a period not
to exceed six (6) months from the date of cessation of work.

•
If a determination is finally made that the employee is not

entitled to Worker's Compensation, or if the matter is settled by
redemption or settlement without a specific determination'of
entitlement to Worker's Compensation benefits, the cost of maintaining
such insurance shall not be reimbursed.
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17.5 In the event an employee is injured while at work and does not
qualify for Worker's Cpmpensation for lost time wages, the Employer
shall pay these lost time wages at the'~mployeefs current rate of pay
for the D.Jaximumof seven days. These days shall not be deducted from
the employee's sick leave.

•
17.6 An employee receiving Worker's Compensation benefits shall be
eligible for an unpaid leave of absence. The leave shall not exceed
three (3) months. However, such leave shall, upon the employee's
written request, be renewed for additional three (3) month periods.
In no event shall such leave exceed two (2) years.

Upon medical release, the employee shall have the right to ,return
to his/her former position. If the employee is unable to return to
work after two (2) years, he/she shall lose all seniority.

Any employee receiving Worker's Compensation benefits on July 1,
1991 shall continue to accrue seniority and maintain return rights to
a position for which he/she is qualified.

17.7 No additional leave time benefits shall accrue while the employee
is on Worker's Compensation leave. Upon return to work, all accrued
leave time earned prior to the leave shall be restored and be
immediately available. If the Worker's Compensation leave has
exceeded three (3) months, t~e employee shall complete thirty (30)
shifts to be eligible for vacation leave. •17.8 Nothing herein shall prevent the Employer from offering any such
employee restricted work.

17.9 After an employee has received Worker's Compensation" benefits for
twelve (12) months, the Employer may request said employee apply for
social security benefits and Michigan Public School Employee
Retirement System benefits as allowed in accordance with MCL 418.354~
If the employee qualifies for the benefit(s), such benefit(s) shall be
coordinated with Worker's Compensation to the extent a~lowed by law.

This section (17.9) shall not in anyway· prohibi.t an employee
from returning to work as prOVided for under section·17.6 of this
article.

17a" >
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ARTICLE 18
Temporary Employees

18.1 Wtth respect to the hiring of temporary employees, we agree that
the number shall not exceed six (6) and that the period of their
employemnt will be continued to those months or weeks of the year when
school is not is session. In no case will the period of employemnt of
these temporary employees exceed sixty (60) work days. Any summer
employment to be offered by the Employer shall be posted in accordance
with this Agreement, and school year employees shall, if qualified, be
given preference for such positions.

18.2 It is understood that any temporary employee working by virtue of
Federal and/or State programs shall not be included within these
limitations.

18.3 It is further understood that the prOV1S10ns of this Agreement
entered into between the parties do not apply tu temporary employees.

18.4 The parties agree that the Employer may employ 'not to exceed
three (3) persons for extracurricular, weekends. and evenings after
6:00 p.m. bus drivers as permanent part-time employees. Such"
employees sha.ll be utilized only after employment equal td fO'rty (40)
hours in a week has been offered'to or made available to all regular
bus. drivers.

18.5 The Board may, from time to time, utilize the services of
volunteers to perform work that is not done as a part of an employee's
regular daily or weekly routine. Any such volunteers shall not be
compensated. Volunteers shall not reduce the permanent hours of,
displace, or replace a bargaining unit member. .

18



20.2 There shall be two (2) signed copies of any final agreement. One
(1) copy shall be retained by the Employer and one (1) by the Union.
Copies of this agreement shall·be printed by the Employer within sixty
(60) day.safter the agreement is signed. A copy shall be provided to
each employee and the MEA Uniserv office. •

1993 - 1995 NON TEACHING UNION CONTRACT ,',",-

. ,ARTIOLE 19
Mfscel1aneou~ •19.1 Letters of agree~ent shall be automatically included in the

contract.

ARTICLE 20
Negotiations Procedures

20.1 Negotiations between the parties on a successor agreement shall
begin at least sixty (60) days prior to the expiration of.the contract.

19
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ARTICLE 21
Duration of Agreement

21.1 This agreement shall be retroactive to and shall be effective as
of July 1, 1993 and shall be in effect through the 30th day of June
1995.
21.2 In witness thereof the parties hereto have ca~d this Agreement
to be signed by their representatives on this ~ day of
~'o~'t" . 1993.

FOR THE ONTONAGON EDUCATION
SUPPORT PERSONNEL ASSOCIATION:

FOR THE ONTONAGON AREA-SCHOOL
DISTRICT BOARD OF EDUCATION:

Board of Education President
Thomas Csmarich

Date: Date:

21
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APPENDIX A
Wages

A.1 Classification
Effective
07-01-93

Effective
07-01-94

Bus Driver-Mechanic
Mechanic Helper-Bus Driver
Bus Driver Trainer
Bus Driver
Head Custodian
Custodian-Maintenance
Custodian
Summer Youth Program
Shop Paraprofessional
Head Cook
Cook
Kitchen Aide
Clerk-Stenographer
Clerk-Typist
Student Supervisor

$10.91
10.55
10.55
10.21
10.91
10.55
10.09
10.55
9.94
9.89
9.32
8.87
10.28
9.46
9.22

$11.21
10.85
10.85
10.51
11.21
10;'.85
10.39
10.85
10.24
10.19
9.62
9.17
10.58
9,~l6
9.52

A.2 New employees shall receive $2.40 less per hour than regular rate
for the first three (3) months; after three (3) Inonths - $1.80 less;
after one (1) year - $1.20 less; after two (2) years - $.60 less;
after three (3) years - full rate. A newly hired employee shall not
receive less than a substitute doing the same job.

A.3 Longevity will be paid on the last payday in January as follows:

Longevity shall be determined by multiplying the employee's
permanently scheduled hours including permanently scheduled overtime
times,the employee'S base salary as specified in Section A.l above
times the appropriate percentage herein:

After three (3) years
After five (5) years ...
After eight (8) years
After twelve (12) years . . .
After eighteen (18) years . .

1.25%
. . 2.25%
. 4.25%
. 5.25%

.... 5.50%

Longevity sh~ll be pro-rated for employees receiving Workers'
Compensation benefits or on an unpaid leave of absence. Employees
transferring or assigned from one classification to another shall
maintain the same longevity level on the pay scale, i. e. a custodian
(2 years) tranferring or assigned to be a bus driver (2 years).

Al

•
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• A.4 Student supervisors and the shop paraprofessional will be paid an
additional $1.50 per hour when in charge of classroom or library for
at least one (1) hour when the regular instructor is absent from class
and no other substitute teacher is assigned to that class.

A.S All bus drivers employed by the District shall be reimbursed
their actual costs for chauffeur's licenses, on submitting to the
School District evidence of the amount actually paid for a new
chauffeurts licenset when reissued.

A.6 Any driver driVing to out-of-district activity shall receive
lay-over time without limit. For trips requiring overnight stays,
compensation shall be paid for a full eight (8) hour day for each day
the driver is absent from the district, or for actual driving time,
whichever is greater. Unusual circumstances regarding individual
trips shall be open to negotiations.

A.7 Each driver on out-of-district trips shall be reimbursed for
meals and lodging reasonably incurred.

A.8 Upon request of the employee, the district shall provide a record
of his/her current sick leave, personal leave, and vacati~n status.

• A.9 Employees required to work in a higher classification for at
least one (1) scheduled work~ay shall be paid the rate of the higher
classification.

A.I0 In addition to the hourly rate paid to the bus driver trainer in
Section A.I above, the trainer shall receive a yearly stipend of $250.

• A2
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Grievant Signature Date

APPENDIX BGrievance No.

ONTONAGON AREA SCHOOL :DISTRICT'
OESP GRIEVANCE FORM

BUILDING ASSIGNMENT NAME OF GRIEVANT DATE FILED

STEP 2

A. Date Cause of Grievance Occurred. ~--------
B.1. State -of Grievance, _

2. Relief Sought _

Association Signature Date

C. Disposition by Immediate Supervisor -------------------------

Signature of Immediate Super. Date



D. Position of the Association~~~~~~~~~~~~~~~~~~~~~~~_

Association Signature Date

STEP 3

A. Date Received by Superintendent.~__~~ __~~~ __~~ __~~ ~~~~_

B. Disposition of Superintendent__~~~~~ __~~ __~ __~~ ~ __~ __~_

Superintendent Signature Date

C. Position of the Association._~~~--.;.~~~-~~--~~-~~~~~~~~-

Signature of Association Date

Signature of Committee Date

C. Position of the Association~~~~-~~~~~--~~-~----~~~-

Signature of Association Date

•

•

•
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STEP 5
A .

B .

Date Submitted to Arbitration. __

Disposition & Award of Arbitrator __



•

'•
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APPENDIX C

ONTONAGON AREA SCHOOLS ENPLOYEE HORK RULES• 1. Absences from 1.170 rk

Notify the principal.. head custodian. head cook, or head mechanic
as early as pass Ib Le if you are unable to r epo r t to work , In any
event, you should report your absence no less than two hou r s before
the sta r t of YOU1' shift. If you a re re s pons ibl e for t.he (ll'elling of n
building, notify the Principal as soon as pos s ibl.c so that adequate
a r rangemcn ts Cell} be made for the open Lng and ca te o I ti,e hu j LdiUG·

2. Relation of employees to pupils
Employees \tJi11 not assume or exercise authority or cou tr oI ovcr

"pupils except within the limits authorized by the Principal of the
school. The employee wl l.L follow the rule of reporting all violations
of,school regulations to the Principal. Children of schuol age Hrc
great imitators and receive lasting impressions; for this reason all
employee should be consc ious of pe r sona l -nppea raucc and s t auda rds of
conduct.

3. No employee shall utilize school time to repair pr ivat.e l y owned
veh LcLes or to .pe r fo rm any personal wor k .

, I,. School equipment shall Hot be used ffJI. pe r sou.il bL'llt~fit.

• 5. Friends or relatives are not a l.l.owed to visit du r ingc s chcrlu Lcd
wor kLug hours.

6. Smoking is allowed only in designated areas.

7. Employees w i l.L wo rk w i t.h s turleu t s , o t.he r s t a Lf , p~H/(~~"lts j:; and the
public with a tactful. friendly. and coupe ru t ive m.uuio r .

•
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ONTONAGON AREA SCHOOLS'
REGULARLY SCHEDULED WORK HOURS

1:j

HEAD CUSTODIAN 9 HOURS 260 DAYS
CUSTODIAN - MAINTENANCE ·8 HOURS 260 DAYS •CUSTODIAN 8 HOURS 260 DAYS
CUSTODIAN 3 1/2 HOURS 180 DAYS

CLERK - STENOGRAPHER 7 1/2 HOURS 260 DAYS

CLERK - TYPIST 7 HOURS 200 DAYS

COMMUNITY SCHOOLS CLERK - TYPIST 6 HOURS 180 DAYS
4 HOURS 80 DAYS

STUDENT SUPERVISOR (LIB) 7 HOURS 180 DAYS
STUDENT SUPERVISOR (ELEM) 6 HOURS 180 DAYS

BUS DRIVER (ONTONAGON RUNS) 2 HOURS 180 DAYS
BUS DRIVER (MASS A.M.) 2 1/2 HOURS 180 DAYS
BUS DRIVER (3RUNS)/DELIVERY 7 3/4 HOURS 180 DAYS

MECHANIC'S HELPER (INCLUDING RUNS) 8 HOURS 180 DAYS
8 HOURS 40 DAYS

" lAS ASSIGNED 8 HOURS 40 DAYS

HEAD MECHANIC (INCLUDING RUNS) 10 HOURS 180 DAYS
8 HOURS 80 DAYS

HEAD COOK 7 1/2 HOURS 180 DAYS •HS COOK 7 HOURS 180 DAYS
ELEMENTARY COOK 3 1/2 HOURS 180 DAYS
ELEMENTARY KITCHEN AIDE 1 1/2 HOURS 180 DAYS

7/93 REVISIONS



8. To perform other reasonable duties assigned by the Supervisor that
are required and expected of persons employed in this classification .

• ONTONAGON AREA SCHOOLS
JOB DESCRIPTION

JOB TITLE:' Student supervisor

REPORTS TO: Principal, designated teacher

JOB RrQUIRE~ENTS: High school diploma or equivalent. Ability to
communicate clearly and to follow directions. A pr~vious good work
attitude and record with a good attendance pattern. Appearance is
neat. and clean. Has an interest in fulfilling the .respons ibilities of
t.he jull. Physicdlly able to perform all duties that are required and
expected of person~ employed in this classification.

Able to type clear copy at a rate of 30 or more net words per minute;
to acctlc;ltely f o Ll.ow oru l and written instructions; to wri te . speak,
and spell English correctly; to make accurate mathematical
comput.ations; dnd to have penmanship clear and legible.

RESPONSIBILITIES AND TYPICAL DUTIES:

1. Tu supervise children.
2. To assist teachers wi th Ins t ruct i.ouaI and clerical \-.701'k.

• 3-0 To prepare and maintain records and reports .

It • To ope r a t.« ,,111 of f lee machines.

5. To answer and make telephone calls.

60 To sell tickets and suppl ics and provide app ropr i.at.e
reconcili~tion for sales.

7. To maintain a neat and tidy workplace, and to take proper care of
supplies and equipment.

•
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ONTONAGON AREA SCHOOLS
JOB DESCRIPTION •JOB TITLE: Clerk- Typist

REPORTS TO: Principall Community Schools Director

JOB REQUIREMENTS: High school diploma or l:quivalellt. Ability to
communicate clearly and to fo110\-.7directions. A prev ious good work
attitude and record with a good attendance patterIt. Appearance is
neat and clean. Has an interest in fulfilling the responsibilities of
the job. Physically able to perform all duties that are required and
expected of persuns employed in this classification.

One year of successful office experience (with references) involving
jobs associated with this classification including experience in word
processing applications.

Able to type clear copy at a rate of i.O or more net words pel' minute;
to be computer literate; to accurately f ol.Low oral and written
instructions; to wr i.t e , speak, and spell Eug Li sh correctly; t.o make
aCCulate mathematical computations; and tahave penmauship be clear
and legible.

RESPONSIBILITIES AND TYPICAL DUTIES:

1. All te spon s ib lLi ti cs and duties listed in the Student Superv i sor
job description. •2. To act as a receptionist.

3. To establish and maintain an accurate filing system.

I~. To perform other reasonable duties as s igued Ly tile Supervisor that
are required and expected of persons empluyed in this classification .



• ONTONAGON AREA SCHOOl.S
JOB DESCHIPTION

JOB TITl.E: Clerk- St.enographer

REPORTS TO: Principal
JOB REQUIREMENTS: Ili~h school diploma or equivalent. Ability to
communicate clearly and to fo ll.ow directions. A previous good wo rk
attitude and record with a good attendance pattern. Appearance is
neal and clean. lias an interest in fu lf iLling the responsibilities of
the job. Physically able to perform all duties that are required and
expected of persons employed in this classification.
s Lx months of succcs srul stenograph experience, or completion of one
y e..rr ut cullcg(?()J' business college, or two yea rs of Office
OccupatiullS at Ontonagon Area High School or equivalent; experience in
\.;ordpl·ucessing applic3t ions.

•
Able to take dictatiun ut a rate of 100 words per minute is preferred.
but not neccssa~ily required; to type clear copy at a rate of 50 or
more Ilel words per minute; to be computer literate; to accurately
[0110\; o iaI and wr i t t en instructions; to wr i te , speak, and spell
English t'(Jl'lel~tly; to make accurate mathematical computations; and to
have pcmuanship be c]ear and legible; and to compose letters according
to a s t.aru.la rd pattet'n or from notes or oral Lnstruc tion.

RESPONSIBILITIES AND TYPICAL DUTIES:
1. All l'csponsibilit'ies and duties listed in the Clerk- Typist job
de scr ip t ion.
2. To serve as Secretary to the Principal.
3. To d emon s t rate kuow ledge of office procedures and materials and
the ability to exercise judgment in connection with problems arising
at work.
L. • To per form bas ic account ing tasks.
5. To perform other reasonable duties assigned by the Supervisor that
are required awl expected of persons employed in this classification .

•



2. Rest-rooms and lockerrooms- ~tt1st meet health code standards. S\.;eep
floors, dust, we t mol'. clean sinks and lIIil'l(lL"S. tu iLc t bov..rls and
urinals: check and fill sanitary napk i.u d lsponsers . tl1\.c·l hulders.
toilet paper dispensers. soap dispensers;, eruprLy \.;astebasl~f.'t'::',all on
a daily basis. Spot c Leau wall.s. clean hilldu\.vs, lockers. tile. and
partitions as needed.

e:

ONTONAGON AREA SCHOOLS
JOB DESCRIPTION

JOB TITLE: Custodian

REPORTS TO: Principal
JOB REQUIREMENTS: High school diploma or equivalent. Ability to
communicate clearly and to follow directions I A prev ious goud wo rk
attitude and record with a good attendance pat.tern. ApiJearancc is
neat and clean. Has an interest in fulfilling the responsibilities of
the job. Basic knowledge to perform all duties including operation of
cleaning equipment. Pllysically able to perform all duties: able to
work on ladders and scaffolding; able to lift 50 pounds; able to
climb, walk, and perform other duties that are requil'ed and expected
of persons employed in this classification.

RESPONSIBILITIES AND TYPICAL DUTIES:
1. Classrooms, offices, work rooms. s t orerooms . and other leaching
stations- sweep f1001"S. vacuum. dust furniture. Iuc Iud iuu buill-in
equipment, clean chalkboat'ds. and empt y \...as t.cbaskets . all on a daily

basis.

3. Halh"ays- S\,'cepand dust floor ur cus . l.:lcan l.1rinkiug [1)ulltaills. 011
a dally vas is. Empty was t ebaske t.s. c1can glass. I Lx lures, loc:keu.;,
and walls as ueeded.
4. Stairwars- Sweep on daily basis and we t mop as [If'eded.

~
5. Custodial l'oums/closcts- clean as needed Thc s e Hn';l~ uie t,o
remain in a neat and orderly fashion at all times.
6. ~fillot: r epa ir-:do mi.nor r epa irs to equipment 01' building as
necessary.
7. Summer time duties- Participate in the thorough cleaning o[ the
building as directed by the Pl"incipal.
8. Other reasonable duties assiGned by the Principal that ale
required and expected of persons empl.oved in this classification.

9. All custodians shall be t"espons Ibl.e f or the {Jl'OP~'l" care and
s ecur i t.y of the bu i Id ing when 011 du ty .



• ONTONAGON AREA SCHOOLS
JOB DESCRIPTION

JOB TITLE: Custodial Maintenance

REPORTS TO: Principal

JOB REQUIREMENTS: High school diploma or equivalent. Ability to
communicate clearly and to follow direc~ions. A previous good work
attitude and record with a good attendanee pattern. A~pearance is
neat and cLeau . -Has an interest in fuifilling there'sponsibilities of
the juh. Basic know ludge to pe rform all duties LncI'udi'ngoperation of
cleaning. and maintenance 'equipment. Physically able t.o-perform all

; duties; ab le to work on ladders and sca.ffolding; able to lift 50
pounds j able to climb;' walk , and to pel-form other duties: that are
required and ~xpected of persons employed in this classification.

RESPOKSIBILITIES AND TYPICAL DUTIES:

1. All respunsibilities and duties listed in the Custodian job
des I~_'r il't i()II •

•
2. Repa ir and maIntenance including but not limited to painting,
finishing, gLa zing , basic carpent ry , furniture, roofing, and heating
and vcu r Ll.a t iou .

•



ONTONAGON AREA SCHOOLS
JOB DESCRIPTION •JOB TITLE: Head Custodian

REPORTSTO: Principal

JOB REQUIREMENTS: High school diploma or equivalent. ,·\bili t y to
communicate clearly and to follow directions. A pr ev ious good work
attitude and record w i.t.ha good attendance pattern. Appe.arance is
neat and clean. Has an interest in fulfilling the responsibilities of
the job. Basic knowledge to perform all duties LncIud iug operation of
cleaning and m~inten3nce equipment. Physically able to p~rforln all
duties; able to work on ladders and scaffolding; able to lift 50
pounds; able to climb, wa l k , and to per f orm other dut Les r.hntare
required and expected of persons employed' in this class j f ica t Lon.

RESPONSIBILITIES AND TYPICAL DUTIES:

1. All responsibilities and duties listed in the Custudial
Maintenance job description.

2. Basic repair of electrical circuLtry. plumbing. aud heating and
ventilation equipment. Skill and kuow.l edge of eLertroui c controls,
ca rpeur.ry , and bLuep r lilts. •3. Interpretation of technical manuals.

4. Es timating material. time, and money needed for mai.ut.cn.iuc e jobs.

5. Preparation of repOJ ts required by thp Principal.

6. Ordering, using proper procedures, the mat.erials needed fur
cus todial and maintenance work .

7. Training new employees in the cus rod fa] a r ea .

•



• ONTONAGON ARL\ SCHOOLS
JOB DESCRIPTION

JOB TITLE: Bus Driver

REPORTS TO: Principal, Superintendent

JOB REQUIREMENTS: High school diploma or "equivalent. Possess State of
Michigan license to ~perate a school bus. Meets or exceeds insurance
standards of School 'Dist.rict's insure r , Ability to" communicate
clearly and to fo ll.ow directions. A prev i.ous good work attitude and
recurti with a good ~ttehdance pattern. Appearance is neat and clean.
Has an interest in fulfillrng the responsibilities of the job. Basic
knowl.edge to perform all duties. Physically able to perform all
duties that are required and expected of persons emp]oye'din this
c J. ass i f i':ali ou .

RESPONSIBILITIES AND TYPICAL DUTIES:

The sa 1e 01-'(: 1 (j t ion of the school bus and the phys i'ca1 we 11 be ing of
the student riders are the most important aspects of the bus driver's
job.

1. Obeys all the St.ate of Nichigan and other governmental units rules
aud regulations pe r t.a in ing t o the ope ra t ion or' a schoo L bus. Drives
only as cUlIditions permit.

2. ~~intajns student discipline accotding to the l~ws of the State of
Hie-hig.1ll <Jlld rules and regulations uf the Board 'of Education.

3. Completes student mi sconduct forms when necessary and communicates
discipline problems or unsafe condi.tions to the Principal.

4. Keeps bus in a clean cond i t ion , including mirrors, light Lens es ,
\\1 indsh ieLd ,.and floors f keeps bus properly fueled.

5. Maintains records, including bus maps, as required by the
Principal or Superintendent.

6. Reports in writing to the Superintendent or Principal without
delay all accidcnts, traffic violatins, and citations issued by law
agencies.

7. Utilizes the bus radio in a proper manner.

8. Follows the rules and regulations established by the Board of
Education Ol~. administration.

• 9. Keeps the head mechanic informed of whe rcabout s between runs
durinB inclement weather.

10. Other reasonablc duties assigned by the Supervisor t.hat are
rcqu i ted uud e:'!Jl'c( eli uf P('l'SOIlS Cillplnyed ill this classification.



2. To assist the mechanic wi th "the repair and ma i.nt.enanceof all
school vehicles. •

ONTONAGON AREA SCHOOLS
JOB DESCRIPTION •JOB TITLE: Mechanic's Helpel'- Bus Drivel'

REPORTS TO: Principal, Superintendent

JOB REQUIREMENTS: Hi.ghjschoo I diploma or equivalent. Possess State of
Michigan license to operate a school bus. Meets or exceeds insurance
standards of School District t s Lnsure r. Ability to communicate
clearly and tQ"follow directions. A previous good work,attitude and
record with a good attendance pattern. Appearance ,is neat and clean.
Has an interest in fulfilling the responsibilit.i.esof the job.
Physically able to perform.all duties that are requ i red and expected
of persons employed in this classification.

Skill and knowledge of: gasoline and diesel engine'sj drive trains;
electrical. cooling, steering, exhaust, lighting, heating, and braking
systems; carburetion and lubrication; bus body repair awl maintenance;
repair and replacement of tires.

RESPONSIBILITIES AND TYPICAL DUTIES:
1. All responsibilities and duties listed ~n the Bus Driver job
description.

3. To perform preventive maintenance checks and to kee~ such
maintenance ~ecords as may be required.

i.. To be re.spousibLe for the proper care of t.heworkpLar.o, tools, and
equipment.
5. To perform other reasonable duties assigned by tl~ Supervisor that
are required and expected of persons employed in this classification.

•



5. To schedule drivers for extra trips according to the contract.

• ONTONAGON AREA SCHOOLS
JOB DESCRIPTION

JOB TITLE: Mcchanic- Bus Driver

REPORTS TO: Principal, Superintendent

JOB REQUIRENENTS: High school diploma or equivalent. Possess State of
Hichigan license to operate a school bus. Meets or exceeds insurance
standards of School Dist.rict's insurer. Ability to communicate
clearly and to follow directions. Pi previous good work attitude and
record w i t.h a good attendance pattern. Appearance' is neat and clean.
Has an interest in fulfilling the responsibilities of the job.
Physically able to perform all duties that are r equt red and expected
of persons employed in this classif.ication.

Skill and kWJwledge of: gasoline and diesel engines; drive trains;
electrical, coo Li ng , steering, exhaust, lighting, heating, and braking
sys t euis ; COl rbur et ion and Iubr ica t ion; bus body repai r and maintenance;
r epa i r and replacement of tires; 'engine tune up and overhaul; gas
welding and cutting; electric arc welding.

RESPONSIBILITIES AND TYPICAL DUTIES:

• 1. All responsibilities awl duties listed in the Mechanic's Helper-
Bus Driver job description.

2. To properly repair and maintain all school vehicles at a level to
meet ?r exceed State legal requirements.

3. To keep and maintain accurate records of service and repair of
vehicles, gas and oil consumption, inventories of time and materials,
etc., as may be required.

4. To plan and carry out a preventive maintenance program for all
school vehicles.

6. To inform the supervisor of actual or potential equipment problems.

7. To perform other reasonable duties assigned by the Supervisor that
are required and expected of persons employed in this classification.

•



ONTONAGON AREA SCHOOLS
JOB DESCRIPTION

JOB TITLE: Kitchen Aide

REPORTS TO: Head cook. designated administrator

JOB REQUIREHENTS: High school diploma or equivalent. Ability to
communicate clearly and to follow directions. A previous good work
attitu.de and record with a good attendance pattern. Appearance is
neat and clean. Has an interest in fulfilling the responsibilities of
the job. Physically able to lift 50 pounds and perform all duties
that are required and expected of persons employed in this
classification. Experience working in quantity food kitchens is
desireable.

RESPONSIBILITIES AND TYPICAL DUTIES:

1. To assist w it.h serving food and do dishwashing.

2. To assist with cleaning and caring for the kitchen area and
equipment.

3. To transport food between kitchens and/or dining areas.

4. To perform other reasonable duties assigned by the Supervisor that
are required and expected of persons employed in this classification.

•

•

•



To supe~vise the satellite kitchen.

• ONTONAGON AREA SCHOOLS
JOB DESCRIPTION

JOB TITLE: Cook

REPORTS TO: Head cook, designated administrator

JOB REQUIREMENTS: High school diploma or equivalent. Ability to
communicate clearly arid to follow directions. A previous good work
attitude and record with a good attendahce pattern. Appearance is
neat and clean. Has an interest in fulfilling the responsibilities of
the job. Physi.cdl1y able to lift 50 pounds and to perform all duties
that are required and expected of persons employed in this
classification. Experience working in quantity food kitchens is
desir-eable.

RESPONSIBILITIES AND TYPICAL DUTIES:

1. All respunsibilities and duties listed in the Kitchen Aide job
description.

2. To assist the head cook with quantity food preparation and serving.

3.

• 4-.

l:"J.

6.
are

To clean and care for the kitchen area and equipment.

To use the various types of equipment common to large kitchens.

To perform other reasdnable duties assigned by the Supervisor that
required and expected of persons employed in ~his classification.

•



ONTONAGON AREA SCHOOLS
JOB DESCRIPTION

JOB TITLE: Head Cook

REPORTS TO: Designated administrator,

JOB REQUIREI-lENTS: High school diploma or equivalent. Ability to
communicate clearly and to follow directions. A prev i.ous good wo rk
attitude and reco rd wl t.h a good attendance pa t.t.ern. Appearance is
neat and clean. Has an interest in fulfilling the re.spons ib i.Lft i.es of
the job. Physically able to lift 50 pounds and to pe rfo rui all duties
that are requ i i-ed and expected 'of persons employed ill this
classification. Experience working in quantity food kitchens is
desireable.

Skill and Knowledge of: Quantity food preparation, basic nutrition.
purchasing, and governmental regulations.

RESPONSIBILITIES AND TYPICAL DUTIES:

1. All responsibilities and duties listed in the Cook job description.

2. To plan'menus that meet governmental regulations and are appealing
to the students.

3. To wisely order and purchase the necessary food and supplies.

4. To prepare and serve the meals.

5. To keep proper records. including inventories. as requi".ed by
governmental regulations or the supervisor.

6. To supervise employees and to instruct them in the ploper use of
equipernent.

7. To maintain a file of recipes and to instruct the couks in using
the recipes.

8. To be responsible for the cleanliness of the kit.chen area.

9. To plan and supervise the Senior Citizen lunch prugralJl. the ala
carte menus. and any other kitchen related activities that euhance or
support the basic hot lunch program.

10. To perform other reasonable duties assigned by the Supervisor
that are required and expected of persuns employed in this
classification.

•

•

•



1993-95 NON-TEACHING UNION CONTRACT

LETTER OF UNDERSTANDING• BETWEEN THE

ONTONAGO~ AREA SCHOOL DISTRicT BOARD OF EDUCATION

AND THE

ONTONAGONEDDCATION SUPPORT PERSONNEL ASSOCIATION

The above named par t Les hereby agree that Jacqueline Erickson shall be

included in the bargaining unit as a kitchen aide at. the eLement.ary

building. Section 8.5 shall not apply to regularly scheduled hours.

she will be placed on the salary schedule with one(l) year of credit

effective July 1. 1993.

Placement shall not r esu l t in any loss of wages . There shall be no

retroact.ivity.

Posting of the position shall not be 'req~lied~

FOR THE ONTOKAGON AREA SGHOOL
DISTRICT BOARD OF EDUCATION:

-5£~~~L
Da t e : ---..I~'-I-=Yi~tJ1~9.-=-'.?_

•
7/93 REVISIONS

FbR tItE' 'ON'tONAGOt;EDUCATION SUPPORT
PERSONNEL A~SOCIATION:

lY\~~%U
Date: q. ;;)C-93



1993"-95 NON-;-TEACHING UNION CONTRACT

LETTER OF UNDERSTANDING

BETWEEN THE

ONTONAGON AREA SCHOOL DISTRICT BOARD OF EDUCATION

AND THE

ONTONAGON EDUCATION SUPPORT PERSONNEL ASSOCIATION

The above named parties hereby agree to the following concerning

unemployment compensation:

1. If Michigan law changes to allow employees to receive

unemployment compensation for non-session days, any such

employee who has received such compensation shall reimburse the

District for all such compensation upon his/her return to work.

2. It is expressly understood that this agreement shall remain in

place for the duration of the current Master Agreement and shall

expire on June 3D, 1995.

FOR THE ONTONAGON AREA SCHOOL
DISTRICT BOARD OF EDUCATION:

FOR THE ONTONAGON EDUCATION SUPPORT
PERSONNEL ASSOCIATION:

"'11~mu+4L4:m~
DATE 7'/200/93

7/93 REVISIONS

•

•

•
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,/./'.,....
'l" LElTER OF UNDERSTANDING

BETWEEN THE

ONTONAGON AR~ SCH09L DISTRICT BOARDf().F EDUCATION

AND THE

ONTONAGON EDUCATION,SUPPORT,PERSONNEL ASSOCIATION

For the purpose of interpre ting Section 14.2 of Article 14 of the' Master

Agreement, the above-nained parties hereby agree that Linda Knickerbocker f in

lieu of working a schedul e for the full co~tract year, shall be .eli.gl.bLe for

vacation leave as provided in Article 14, Section 14.1.

•
FOR THE ONTONAGON AREA SCHOOL
DISTRICT BOARD OF EDUCATION:

/()~ 1~A+------J.: ------

FOR THE ONTONAGON EDUCATION SUPPORT
PERSONNEL ASSOCIATION:

Date :__ ' ~_ .....L: tj._Z-__

•



LETTER OF UNDERSTANDING

BETWEEN THE

ONTONAGON AREA SCHOOL DISTRICT BOARD OF EDUCATION

AND THE

ONTONAGON EDUCATION SUPPORT PERSONNEL ASSOCIATION

The above named parties hereby agree to the following as it relates to the

implementation of Section 15.1 of Article 15 in the Master Agreement:

No employee, as a result of Section 15. I, shall have his/her

insurance coverage reduced below the percentage paid during the

1990-91 school year, provided the employee stays in the same position
and retains an equal number of permanently scheduled hours.

FOR THE ONTONAGON AREA SCHOOL
DISTRICT BO D OF EDUCATION: FOR THE ONTONAGON EDUCATION SVPPORT

PERSONNEL ASSOCIATION:

Date:---------- .Date :__ ~_-_f_-__::7_2-__

•

•

•



ONTONAGON EDUCATION SUPPORT PERSONNEL ASSOCIATION
0'

• LETTER OF UNDERSTANDING

BETWEEN TltE

ONTONAGON AREA SCHOOL DISTRICT BOARD OF EDUCATION

AND THE

The above named parties hereby agree that the position presently filled 'by

Regina Parkin shall not be consider~d a bargaining unit position as long as
she continues in the position.

The parties further agree that the utilization of a non-bargaining unit member
'I

in this position shall not be,considered to set a precedent.

In the event the Board determines to continue the position at any time after

~ it becomes vacant, it shall then.be subject to the terms and conditions of the
Master Agreement executed by the.parties.

FOR THE ONTONAGON AREA SCHOOL
DISTRICT BOARD OF EDUCATION: FOR THE ONTONAGON EDUCATION SUPPORT

PERSONNEL ASSOCIATION:

tJ ~atJ d~
Date:---------,---

~



LETTER OF UNDERSTANDING

BETWEEN THE

ONTONAGON AREA SCHOOL DISTRICT BOARD OF EDUCATION

AND THE

ONTONAGON EDUCATION SUPPORT PERSONNEL ASSOCIATION

The above named parties hereby agree to the following concerning the position
filled by Patty Webber:

1. The position shall be non-union and shall be titled Health
Paraprofessional.

2. The Board shall have the option of contracting out said
position with a third parti.

3. The dutIes of the Health Paraprofessional shall be limitecf to '

the requi rem en tssp eel fie dIn the. stu den t 'sIn d 1v l4 ua1

educatIon plan (IEPC) or to duties not performed. by
employees.

4. This letter of understanding shall also apply to any' future
situation of the same nature.

FOR THE ONTONAGON AREA SCHOOL
DISTRICT BOARD OF EDUCATION:

o~~
'1-7.~-q~Date:---------- Date:----------

•

•

•
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