— -

State

AGREEMENT

between

MICHIGAN ASSOCIATION OF PUBLIC EMPLOYEES

and

THE CITY OF NORTHVILLE

COUNTIES OF WAYNE AND OAKLAND,

MICHIGAN

July 1, 1993 -- June 30, 1996

/3o /7

Lobyy paerrd)



TABLE OF CONTENTS

NUMBER ARTICLE PAGE
T savsanas PURPOSE AND INTENT ................... 1
2 s cunnnes RECOGNITION ..w-:cesvumscmascmanbneses 2
8 creeanan AID TO OTH.ER EMPLOYEE ORGANIZATIONS .... 2
4 soiessvis PAYMENT OF UNION DUES OR SERVICE CHARGE 3
B x cmesnn s UNION SECURITY . ... .. i it i i <
B ssnannas EMPLOYEE REPRESENTATION . ............. 4
F ssansnas SETTLEMENT OFDISPUTES ................ 5
B vcrnnupns SPECIAL CONFERENCES ... .cvruovvenssonsas 9
-~ . MANAGEMENTRIGHTS . .................. 9
T sessaas STRIKES AND LOCKOQUTS PROHIBITED ........ 10
T cecvavs DISCIPLINARY PROCEDURE ................ 10
12 ..., TEMPORARY AND PROBATIONARY EMPLOYEES . 11
13 ..., TEMPORARY ASSIGNMENTS ............... 13
14 .. :eess PROMOTIONS AND NEWHIRES ............. 13
15 ... ... PERFORMANCE EVALUATIONS . ............ 14
16 ssss-iss RESIDENCY :::isssanssnanassanmnnnmnnsnu 14
17 cuiwss RESIGNATION .v:ccosvisssnssnsaseissans 15
18 ... PREMIUM PAY . . ... . i it 15
18 osaeass SENIORITY < savcsssssnsarmnanmanannaas 16
20 cossnss CONTRACTING AND SUBCONTRACTING ....... 18
21 ..., EMPLOYEES SAVING CLAUSE AND WAIVER . ... 19
22 ssavnss SEVERABILITY CLAUSE ... ................ 20
28 vicnnus TERMS OF AGREEMENT . ................. 20




APPENDIX B - FRINGE BENEFITS

Vacation Leave . .. .o vttt i it e e e e .
ST o] T 1 b
Bereavement Leave ... . ... .. it e e 25
Military Leave . . .o it it e e e e e e e e 25
Maternity Leave / Family and Medical Leave Act ............. 25
Leaveof Absence ........... 0. R ARG R e x 26
FIBIEAYE s crsmuncascus sud s wPs o e RE s ERAEEREE S 26
Social SECUNtY . . vt it it s e e e e e e e 27
Retirement System . . . ..o ittt e e e e e e e 27
ISUANCE & v i ittt e e e e e e e e e e 27
LONGEVILY PBY = s 5 55 5 5 6 5 8 5 65 8 6 6.8 % 0 2 6 e s s s mwedansnsss 29
Mileage Reimbursement . .. ... .0ttt ittt ittt et e 29
Public EleCtions . . . v v v v it i et e e e e 30
JURY DULY L i e e e e e e e e 30
City Hall Lounge . ..o v vttt e e e e e e et et e e e 30 ¥
City Hall Work Schedule . . . . ... . ittt et e e en 30

Education Benefit ................. S 30

APPENDIX C - SHORT TERM DISABILITY INCOME DESCRIPTION .... 31

LETTER OF UNDERSTANDING - CALCULATION OF OVERTIME ...... 34

LETTER OF UNDERSTANDING - RETIREMENT CREDIT ............ 35




ARTICLE 1 - PURPOSE AND INTENT

Section 1.1 - Purpose and Intent

The general purpose of this Agreement is to set forth certain terms and conditions
of employment, and to promote orderly and peaceful labor relations for the mutual
interest of the Employer, its employees, and the Union.

The parties recognize that the interest of the community and the jcjb security of the
employees depend upon the Employer’s success in establishing, and the Union’s
success in rendering, proper services to the public.

To these ends, the Employer and the Union encourage to the fullest degree friendly
and cooperative relations between the respective representatives at all levels and
among all employees.

The parties recognize that the Employer and the Union are legally and morally
bound to guarantee to all employees and citizens equal employment opportunities;
and to that end do hereby agree that no person shall be denied any benefit of
employment nor in any way be discriminated upon because of religion, race, color,
national origin, age, sex, height, weight, or marital status as more fully set forth in
Public Act 453 of 1976, which the parties incorporate herein as if set forth
specifically.

Section 1.2 - Gender and Sinqular/Plural

The feminine pronouns and relative words herein used shall be read as if written in
plural and/or masculine if required by the circumstances and individuals involved,
and are not intended to be discriminatory in any fashion.

Section 1.3 - Definitions

The following terms shall have the meanings stated for purposes of this contract:

A. Union shall mean the Michigan Association of Public Employees (MAPE),
or its agent acting on its behalf.

B. Bargaining Unit shall mean all regular full-time and regular part-time
employees holding positions designated in Appendix A who have
completed their probation.

C. Employer shall mean the City of Northville, or its agent acting on its
behalf.




D. President shall mean the President of the Union, or any agent authorized
to act on her behalf.

ARTICLE 2 - RECOGNITION

Section 2.1

Pursuant to and in accordance with all applicable provisions of Act 379 of the
Public Acts of 1965, as amended, the Employer recognizes the Union as the sole
and exclusive collective bargaining representative for the purpose of collective
bargaining with respect to salaries, wages, hours of employment, and other
conditions of employment by the terms of this Agreement for those employees in
classifications in the bargaining unit.

- ARTICLE 3 - AID TO OTHER EMPLOYEE ORGANIZATIONS

Section 3.1
No official or agent of the City shall:

A Interfere with, restrain, or coerce employees in the exercise of their right
to join or refrain from joining a labor organization, except where permitted
by law to avoid a conflict of interest; or

B. Initiate, create, dominate, contribute or interfere with the formation,
administration, internal affairs, elections, meetings, dues, policies or
officers, of the Union; or

C. Discriminate in regard to employment or conditions of employment in
order to encourage or discourage membership in a labor organization; or

D. Discriminate against an employee because she has given testimony or
taken part in any grievance procedures or other hearings, negotiations, or
conferences as a part of the labor organization recognized under the
terms of this Agreement; or

E. Refuse to meet, negotiate, or confer on proper matters with
representatives of the Union as set forth in this Agreement.

Section 3.2
The Union agrees not to consort, join forces with, or make arrangements with any’

other organization for the purpose of coercing the Employer; and the members of
the Union agree not to withhold their services due to strikes, work stoppages, or
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any labor strife between the employees and any other employee organization,
provided that said members are not required to place themselves in jeopardy to
cross a picket line.

ARTICLE 4 - PAYMENT OF UNION DUES OR SER\_{A&E CHARGE
Section 4.1

During the life of this Agreement and to the extent the laws of the State of
Michigan permit, the Employer agrees to deduct Union membership dues levied in.
accordance with the Constitution and By-Laws of the Union from the pay of each
employee who executes or has executed an "Authorization for Deduction of Dues"
form.

Section 4.2

Deductions shall be made only in accordance with the provisions of said
"Authorization for Deduction of Dues" form.

Section 4.3

A properly executed copy of such "Authorization for Deduction of Dues" form for
each employee for whom Union membership dues are to be deducted shall be
delivered to the Employer before any payroll deductions are made. Any
"Authorization for Deduction of Dues" forms which are incomplete. or in error will
be returned promptly to the Union by the Emplovyer.

Section 4.4

Employees who do not make application for membership in the Union as outlined in
Article 4 shall tender the monthly service charge by signing the "Authorization for
Deduction of Service Charge" form.

Section 4.5

Upon notification by the Union to the Employer that the employee has elected not
to make application for membership in the Union, the employee shall be directed by
the Employer to sign an "Authorization for Deduction of Service Charge" form, and
be informed of the provisions of the Agreement relating to non-compliance.

Section 4.6

Deductions shall be remitted to the Union, with a listing of employees for whom
said deductions were made within fifteen (15) days after date of deduction.
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Section 4.7

The Union will defend, indemnify, and save harmless the Employer from any and all
claims, demands, suits and other liability by reason of action taken or not taken by
the Employer for the purpose of complying with Articles 4 and 5 of this Agreement.

ARTICLE 5 - UNION SECURITY

Section 5.1

To the extent that the laws of the State of Michigan permit, it is agreed that: _

A. Employees covered by this Agreement at the time it becomes effective
and who are members of the Union at that time shall be required to
continue membership in the Union or pay a service charge in an amount
equal to the regular dues as a contribution toward administration of this
Agreement.

B. Employees covered by this Agreement as defined in the Article entitled,
"Recognition”, who are not members of the Union at the time it becomes
effective, and employees hired, rehired, or transferred into the Bargaining
Unit after the effective date of this Agreement, who do not make
application for membership in the Union immediately following their six .
(6) month probationary period, shall, commencing with the first biweekly
payroll period thereafter and for the duration of this Agreement, pay to
the Union the service charge defined in (A) above. '

Section 5.2

Any employee who fails to comply with the provisions set forth above shall, at the
request of the Union to the Employer, be discharged from the service of the
Employer ten (10) days after such employee receives notification from the
Employer of such employee’s violation of this Article.

ARTICLE 6 - EMPLOYEE REPRESENTATION

Section 6.1

It is mutually agreed that for the purpose of operating under this Agreement,
employees shall be entitled to representation by designated representatives of the
Union, as follows:

A. One representative and one alternate to act when the representative is _
absent, shall be allowed reasonable time off without loss of
compensation for Union business with the City.
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B. Two designated officers or their representatives shall be allowed, upon
request and approval of their immediate supervisor, to attend meetings
with the City of Northville on matters pertaining to terms and conditions
of employment of employees represented by the Union.

C. A bargaining committee of not more than three employees shall be
allowed time off without loss of compensation to participate in collective
bargaining meetings with the Employer, provided that such time off shall
be limited to the employee’s regular working hours. Members of the

_bargaining committee shall notify their supervisor in advance of any
scheduled bargaining session so that arrangements can be made by the
employer to insure continued prompt delivery of services to the public.

Section 6.2 - President

A. The President may request and be granted time off without loss of pay to
investigate and present grievances as outlined in Step 2, 3 and 4 of
Settlement of Disputes.

B. The President may have time off to attend the meeting of the City
Council and committees in session during regular working hours without
loss of compensation when matters involving the Union are on the
agenda, prior notice and approval must be obtained by the supervisor
before such time off will be approved.

C. Whenever the President is required to perform administrative duties
limited to internal Union business or functions, she shall be granted time
off without compensation, but without loss of such benefits to which she
would otherwise be entitled. Requests for such time off without
compensation shall be granted upon prior notice to the appropriate
supervisor.

ARTICLE 7 - SETTLEMENT OF DISPUTES
Section 7.1

Whenever an employee believes she has cause for a grievance on any matter
concerning her employment, it may be processed as set forth below; provided,
however, this procedure is not intended to deny any employee’s rights under any
other legally constituted agency of government.




STEP #1

The employee with the Union representative, or the representative alone acting in
behalf of the employee, shall, within ten (10) working days of the occurrence of
the grievance or the employee’s knowledge of same, discuss the complaint with
the employee’s supervisor who is not represented by the Union. The supervisor
shall then attempt to resolve the matter or shall orally respond to the Union '
representative or the employee within five (5) working days.

STEP #2

A.  If the grievance is not satisfactorily answered in Step #1, the Union
representative may consult with the President who shall present the
grievance in writing to the City Manager within five (5) working days
after receipt of the answer in Step #1.

B. The City Manager upon receipt of the grievance shall schedule a meeting
to hear the grievance to be held within five (5) working days from the
date the written appeal is received.

The City Manager shall answer the grievance in writing and shall forward said
answer to the President within five (5) working days after the meeting provided for
above.

STEP #3

A. If the representative of the Union is not satisfied with the answer, she
shall, within ten (10) working days after receipt of the answer from Step
#2, submit the grievance and answers received in Steps #1 and #2 in
writing to the City Council, together with the reason the answers are
unacceptable. The Council shall appoint a committee to hear the
grievance and such hearing report shall be on the agenda at a meeting
held within thirty (30) calendar days of receipt of the grievance at this
level. During any such hearing the grieved employee shall be permitted to
have an Union representative present. Both parties shall be entitled to
present testimony and evidence, have witnesses, and present their case
and position.

B. The City Council shall forward their answer in writing to the Union within
ten (10) working days after hearing the grievance.

C. Grievances affecting a large number of employees may be treated as
policy grievances and entered at the third step of the grievance
procedure. In such case the City Council shall use its best efforts to
arrange for a prompt hearing of the matter within twenty-one (21) days.



STEP #4

If the grievance is still unresolved after Step #3, and the grievance relates to the
interpretation, application, or enforcement of this Agreement or any supplemental
agreement, and the grievance has been fully processed through Step #3 of the
grievance procedure, as herein provided, it may be submitted to arbitration in strict
accordance with the following:

A. Arbitration shall be invoked by written notices to the other party of
intention to arbitrate. The Union and the Employer shall mutually agree
upon the selection of the arbitrator. If, within seven (7) working days
after notice, the parties are unable to agree upon an arbitrator, the party
desiring arbitration shall refer the matter to the Federal Mediation and
Conciliation Service for the selection of an impartial arbitrator, which shall
provide up to three lists of proposed arbitrators. The arbitrator shall make
a determination of the dispute in accordance with and will follow the
procedures established by the current labor arbitration rules of the
American Arbitration Association.

B. The arbitrator shall limit her decision strictly to the interpretation,
application, or enforcement of this Agreement, and she shall be without
power and authority to make any decision, which:

1. Is contrary to or inconsistent with or modifies or varies in any way
the terms of this Agreement; '

2. Grants any wage increases or decreases;

3. Grants any right of relief for any period of time whatsoever prior to
the execution date of this Agreement;

4. Would require the delegation, alienation or relinquishing of any
powers, duties, responsibilities or obligations which by State Law or
State Constitution the Employer cannot delegate, alienate, or
relinquish.

C. The decision of the arbitrator in a case shall not require a retroactive
wage adjustment in another case, except by express agreement of the
parties.

D. There shall be no appeal from the arbitrator’s decision if made in
accordance with her jurisdiction and authority under this Agreement. The
arbitrator’s decision shall be final and binding on the Employer, on the
employee or employees, and on the Union.
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E. In the event a case is appealed to the Arbitrator and she finds that she
has no power to rule on such case, the matter shall be referred back to
the parties without decision or recommendation on the merits of the case.

F.  The expense of the arbitrator shall be shared equally by the parties. The
aggrieved and her Union representative shall not lose pay for time off the
job while attending the arbitration proceedings.

G. If both parties agree, the expedited arbitration procedures of the
American Arbitration Association may be invoked to immediately hear an
issue which is of concern to either of the parties. In such a case each
party shall cooperate fully to arrange for mutually convenient dates and
times for arbitration hearings.

H. The arbitrator shall not consider any evidence submitted by either party
which has not been produced in the grievance procedure unless such
evidence was not then known to the party submitting the same.

I Each party agrees to have available at the arbitration proceeding any
witnesses or documents requested in writing by the other party.

Section 7.2

It is understood by the parties that to protect the procedure for dealing with
grievances as outlined in this Agreement, and to insure the movement of the
grievance within the prescribed time limits, the following is agreed to:

A. If the Union fails to appeal a grievance from Steps #1, #2 or #3 of the
grievance procedure to the next step within the prescribed time limits, the
grievance shall be considered resolved on the basis of the Employer’s last
answer.

B. If the Employer fails to answer a grievance within the prescribed time
limits of each step of the procedure, the Union shall be granted the relief
requested in said grievance.

It is further understood by the parties that the prescribed time limits of the
grievance procedure may be extended by mutual written agreement.

Section 7.3
A. Employees suspended or demoted for cause may request through the

Union a review of said suspension or demotion before the City Manager.
The Union and City Manager shall conduct independent investigations
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concerning the suspension or demotion. Prior to the review, the City
Manager and the Union representative shall review the finding of their
investigation.

B. The affected employee may, within ten (10) days of final action by the
City Manager, request review before the City Council consistent with the
City Charter. Reviews before the Council concerning discharges,
suspensions, and demotions of cause may be heard in a closed session,
with only the principal management and such representative as deemed
necessary by the Union.

C. The Union, if unsatisfied with the final decision of the City Council, may
submit the matter to arbitration in accordance with Step #4 of the
grievance procedure.

ARTICLE 8 - SPECIAL CONFERENCES
Section 8.1

Special conferences for important matters will be arranged between the President
and the Employer upon the request of either party. Unless otherwise agreed, such
meetings shall be between two (2) representatives of the Employer and two (2)
representatives of the Union. Unless otherwise agreed, arrangements for such
special conferences shall be made at least twenty-four (24) hours in advance. An
agenda of the matters to be taken up at the meeting together with the names of
the conferees representing the requesting party shall be present at the time the
conference is requested. Matters taken up in special conferences shall be confined
to those included in the agenda. Such conferences shall, to the extent possible, be
held during regular work hours. Members of the Union shall not lose time or pay
for time spent in such special conferences and no additional compensation will be
paid to such employees for time spent in such conferences beyond regular work
hours.

ARTICLE 9 - MANAGEMENT RIGHTS
Section 9.1

All powers and authority which the City has not specifically abridged, delegated or
modified by this agreement are retained by the City. The Employer shall retain the
sole right to manage and operate the various departments in which members of the
bargaining units are employed, including, but not limited to, the sole and exclusive
right to decide the number and assignment of employees, to create and abolish
positions, to determine the need for work to be performed, to maintain order and
efficiency, to make rules of conduct for employees, to hire, layoff, discipline,
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discharge, and promote employees, and to determine the starting and quitting time
and the number of hours in each day to be worked, subject only to the terms and
conditions of this Agreement.

Section 9.2

No supervisor shall perform work regularly assigned to bargaining unit positions for
the purpose of reducing the number of positions or amount of overtime worked.
Supervisors shall be permitted to train and instruct employees, become familiar
with experimental work on a new job, act in an emergency situation where the
delivery of services to the public is actually threatened, to fill personnel shortages
caused by scheduled employees not reporting for work, and to perform incidental
services where bargaining unit employees are not displaced. Violations of this
Article shall be subject to the grievance procedure.

ARTICLE 10 - STRIKES AND LOCKOUTS PROHIBITED

Section 10.1

As the parties agree that adequate procedures have been provided by this
Agreement and the Public Employment Relations Act, as amended, for the
settlement of grievances, disputes, and impasses which may arise between any
one or more of the employees in this bargaining unit covered by this Agreement or
the Union, its members, representatives, officers, committees and the Employer,
the parties agree that the Union shall not call, cause, participate in, condone or
encourage any strikes, sit-downs, stay-ins, slow downs, stoppages of work,
malingering, concerted absenteeism, or acts that interfere in any manner or to any
degree with the continuity of services to the public, and the Employer agrees not to
in any manner lock out Union members from their employment.

ARTICLE 11 - DISCIPLINARY PROCEDURE

Section 11.1

The City reserves the right to discipline and discharge for just cause. In any case
where an employee disciplinary action is necessary, the following order of
procedures shall be generally followed:

A. Written Reprimand:
B. Suspension or Demotion:
C. Removal and Discharge;

Provided that nothing in this section shall prevent the supervisor from taking
immediate and appropriate disciplinary action should it be required by the
circumstances, with proper notice thereof to the Union at the time such immediate
action is taken.
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Section 11.2

A. Should it be necessary to reprimand an employee, the reprimand shall be
given so as not to cause embarrassment to the employee before other
employees or the public.

B. The employee shall have the right to be represented by a Union
representative at all stages of disciplinary investigations and hearings. All
disciplinary action shall be subject to the grievance procedure, or the
employee may seek such other legal remedy as may be available to her
without prejudice to her rights as provided by the grievance procedure.

C. Any disciplinary action which occurred more than twenty-four (24)
months prior to a current disciplinary action shall not be used as a cause
for such current disciplinary action.

D. A suspension or demotion resulting from any disciplinary action by the
City will not be implemented until the member has exhausted her
administrative remedy in accordance with this Agreement.

E. In no event shall any penalty be increased from that rendered in the

original disciplinary action by the supervisor and/or City Manager who
imposes said discipline.

Section 11.3
Each employee shall be permitted to review her personnel records and to take such
other action as is provided in accordance with the Bullard-Plawecki Employee
Right-to-Know Act, MCLA 423.501, et seq.

ARTICLE 12 - TEMPORARY AND PROBATIONARY EMPLOYEES

Section 12.1

A. All employees shall be classified according to one of the following:

1. Temporary Part-Time: An employee who may work up to fifty-two
(52) weeks per year but who will average no more than twenty (20)
work hours per week in any four-(4) week period, excluding work
hours resulting from replacement of regular employees on vacation
or sick leave.

2. Temporary Full-Time: An employee who averages more than twenty

(20) work hours per week in any four (4) week period, but not for
more than twenty-six (26) weeks in any one (1) year.
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3. Regular Part-Time: An employee who, when she is hired, is expected
to be working more than twenty (20) hours but less than forty (40)
hours per week for more than twenty-six (26) weeks in any one (1)
year.

4. Regular Full-Time: An employee who, when she is hired, is expected
to be working forty (40) hours per week for more than twenty-six
(26) weeks per year.

Temporary part-time and temporary full-time employees shall not be
subject to Union membership nor the benefits and procedures provided in
this contract. However, the parties agree that any position designated
temporary which lasts for more than six (6) months shall be considered
regular thereafter and shall be filled in accordance with the Collective
Bargaining Agreement and the occupier of that position shall be a member
of this Union. As long as said employees are temporary, the Employer
shall have the right to hire such employees for such wages and benefits
as are necessary to obtain such employees’ services. This provision shall
not apply to persons hired from the high school co-op program.

All regular part-time and regular full-time employees shall. serve a
probationary period of six (6) months, uninterrupted by any type of
service break, during which time they will be termed "probationary
employees”.

1. Probationary employee’s service with the Employer may be
terminated at will by the Employer and with or without cause. The
Union and the employee shall be given written notice of the
termination. Neither the employee so terminated nor the Union shall
have recourse to the grievance procedure over such termination.

2. During the probationary period, an employee shall be eligible for
employee benefits only as expressly provided in this Agreement.
After an employee has successfully completed her probationary
period of employment, she shall become a regular full-time or regular
part-time employee and her seniority shall start as hereinbefore
provided.

3. A regular part-time employee shall be entitled to all fringe benefits on
a proportional basis equal to the proportion that her normal work
week is to a 40-hour work week. The Employer shall not be required
to provide benefits such as hospitalization if they cannot be provided
on a proportional basis, unless the regular part-time employee elects
to pay the cost of such benefits in excess of the proportion which
the Employer should provide.
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D. Temporary employees are intended to be hired for the purpose of meeting
seasonal work-loads or as aides to regular employees, and not as
alternative or replacements for regular employees. The status of
temporary employees may be the subject of a special conference if
requested by either party.

E.  When there are more than two (2) non-library regular part-time positions
existing doing work defined by the recognition clause of this bargaining
unit, a full-time regular position shall be created.

ARTICLE 13 - TEMPORARY ASSIGNMENTS

Section 13.1

An employee may be assigned to a higher level classification for up to fifteen (15)
work days within any period of thirty (30) work days, without being entitled to the
compensation of the classification.

An employee who is assigned to a higher classification for more than fifteen (15)
work days in any period of thirty (30) work days shall be entitled to the entrance
level pay for the classification to which she is assigned for the number of days in
excess of fifteen (15) within the thirty-day period or until the assignment is
interrupted, whichever is greater. The Employer may, in its discretion, pay the
entrance rate during the first fifteen (15) days, in the case of an employee who has
been specially trained to substitute in a specific higher level position.

ARTICLE 14 - PROMOTIONS AND NEW HIRES

Section 14.1 - Posting and Promotions

If an opening occurs, at least five (5) work days notice by posting shall be given
prior to filling the opening from outside the bargaining unit. The employees, if any,
who apply during the five (5) day posting period, who (1) are in classifications
lower than that of the opening, and (2) meet the qualifications of the opening, shall
constitute a promotion list. The most senior employee on the list who meets the
qualifications of the position shall be given an opportunity to take the job, shall
have a probationary period of ninety (90) days, and shall start at the entrance pay
level, provided that no employee shall suffer a pay reduction as the result of a
promotion. If the employee is not able to perform the job satisfactorily, the next
most senior employee on the promotion list who meets the qualifications of the
position shall be given the opportunity to take the job, until the list is exhausted. If
the list is exhausted, the Employer may then fill the opening from outside the
bargaining unit.




In all cases of promotions where there is more than one employee applying for the
position, determination of qualifications shall include a written examination.

If an employee has a written examination on file for the promotion position
involved, which examination was taken within the previous twelve (12) months,
then the examination on file may be used by the employee at her option in being
considered for the promotion, in lieu of taking a new examination.

Section 14.2 - New Hires

When the Employer has an opening to be filled by a new hire from outside the
bargaining unit, it shall be filled by the Employer replacing the departed employee
at the same normal classification level as the prior employee held. This provision
shall not be construed to limit the Employer’s right to restructure, re-define, or re-
classify any position in the bargaining unit, whether filled or unfilled; however, if a
new position is created, or the City changes the job duties of an existing position
so that they are substantially different, the City shall temporarily classify the
position and fill it through the normal bidding process. The City shall also notify
the Union of the new or re-classified position and, if requested by the Union, shaH
bargain with the Union over the wage rate and terms and conditions of
employment.

ARTICLE 15 - PERFORMANCE EVALUATIONS

The Employer retains the right to implement a performance appraisal system. The
parties acknowledge that the purpose of the performance appraisal system is to
regularly evaluate employee performance, identify strengths and weaknesses, and
encourage dialogue between supervisor and the employee. The Union and all
bargaining unit employees will be given notice of the details of the performance
appraisal system prior to its implementation. An employee may attach a response
to the performance evaluation if he/she disagrees with its contents. The
employee’s response shall be retained in his/her personnel file.

ARTICLE 16 - RESIDENCY

Section 16.1

Members of the bargaining unit shall not be required to be City residents; provided,
that each employee shall be responsible for reporting to work on time in inclement
weather, consistent with the performance of other members of the bargaining unit.
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ARTICLE 17 - RESIGNATION

Section 17.1

Any employee who desires to resign must present her resignation in writing to her
supervisor or to the City Manager at least ten (10) work days prior to her last day
at work. Accrued vacation or other leave shall not be included as part of the ten
(10) day notice period. Any employee failing to give such notice as set forth below
shall forfeit all leave benefits provided by this Agreement.

ARTICLE 18 - PREMIUM PAY

Section 18.1 - Definitions

The following definitions shall be used in computing payment under sections of this
Agreement:

A. Work Shift: A work shift shall be eight (8) consecutively scheduled hours
of work (excluding the meal period).

B. Work Day: A work day shall be a calendar day beginning at 12:01 am.
within which a work shift occurs.

C. Work Week: A work week shall be five (5) consecutively scheduled work
days (including holidays if any) and the two (2) off duty days thereafter.

Section 18.2 - Overtime

A. When prior authorization is given by the Employer, employees shall be
paid overtime as follows:

1. Time and one-half the regular hourly rate:

a. for all hours worked in excess of eight (8) hours in any work
day.

b. for all hours worked on the employee’s first scheduled off day.

c. for all hours worked on employee holidays (such pay to be in
addition to the regular holiday pay).

2. Double the regular hourly rate:

a. for all hours worked on the employee’s second scheduled off
day.
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b. for all hours worked on family holidays (such pay to be in
addition to the regular holiday pay).

B. If an employee is allowed to set her own overtime schedule, all hours
authorized shall be paid at the time-and-one-half rate, even if worked on
the employee’s second scheduled off day or on a family holiday.

C. If an employee takes compensatory time off within a work day, then
the regular work day shall be the first eight (8) hours actually worked
even though they are not consecutive.

D. The parties agree that when an MAPE member is in attendance at a
meeting held other than during normal City Hall hours (as specified in
Appendix B.16), and such attendance has been required by the City,
then she shall be compensated for a minimum of two (2) hours of pay
at the overtime rate as provided in Section 18.2 of the contract.

Section 18.3 - Permanent Employvees Right to Overtime

Regular full-time employees shall be given the opportunity to work overtime before
temporary or part-time employees; provided, that this shall not prohibit a temporary
or part-time employee from working a small amount of overtime on a limited basis
to complete a job which she was doing during her regular shift.

Section 18.4 - Equalization of Overtime

Except in unforeseen, or emergency conditions, or an extension of the employee’s
workday, overtime of at least two (2) hours shall be equalized to the extent
possible, providing the employee has the ability to perform the work with
appropriate training or instruction by the supervisor. As a guideline, ten (10) to
fifteen (15) minutes shall be considered appropriate training or instruction for most
tasks. In this event, overtime will be offered by seniority in a rotating sequence,
with the employee(s) who either worked or declined the overtime placed at the
bottom of the rotation, for purposes of assigning the next overtime opportunity. A
new rotation shall begin July 1st of each year.

ARTICLE 19 - SENIORITY

Section 18.1 - Granting of Status

Seniority shall be granted to all regular employees who have completed their
probationary period consisting of six (6) months. Upon completion of the
probationary period, seniority shall be granted from the first day of employment.
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Section 19.2 - Eliminating Positions

If a position is eliminated, the employee who held the eliminated position shall have
the right to replace any employee with less seniority; provided, that the
higher-seniority employee must meet the qualifications of the position she moves
into, and shall be subject to a probationary status in the position for the first ninety
(90) days. If an employee fails to complete her probationary period, she may
replace another lower-seniority employee in another classification, and the above
procedure shall again apply.

An employee replaced by a higher-seniority employee shall have the same right to
replace another employee with less seniority. If there is no lower seniority
employee to replace, or the employee chooses not to replace a lower seniority
employee, then the employee shall be placed on layoff status.

For purposes of layoff and recall only, the Chapter President and Secretary-
Treasurer shall have super-seniority.

Section 19.3 - Layoff and Recall

When an employee goes on layoff status, she shall be placed on a Recall List by
the Employer, together with her seniority date and layoff date. Employees shall
remain on the Recall List until they are recalled by the Employer, or for a period of
twelve (12) months, whichever occurs first.

When the Employer has a position to fill within the bargaining unit, and after
compliance with Section 14.1, the employee on the Recall List with the highest
seniority who meets the qualifications of the position shall be given the opportunity
to fill the position, subject to a probationary period of ninety (30) days. If the
employee fails to complete her probationary period, she shall be returned to the
Recall List with her original layoff date, and the Employer shall repeat the recall
procedure until there are no qualified persons remaining on the Recall List.

Section 19.4 - Loss of Seniority

A. An employee shall lose all seniority rights in the event that she:
1. quits or retires;
2. is discharged for proper cause;

3. is absent from work for three (3) consecutive work days without
justifiable reason and without prior notification to the employer;




4. has, under false pretenses, obtained a leave of absence or fails to
return to work upon the expiration of a leave of absence without
obtaining an extension thereof from the Employer;

5. has not worked for the employer in any capacity due to layoff in
any consecutive twelve (12) month period;

6. overstays a leave of absence or vacation, unless prior to the
expiration of such leave, a request is made and granted by the
Employer for such extension of leave time.

B. If an employee resigns or retires from her employment, the Employer
may reinstate such an employee within ninety (90) days of such
retirement or resignation, if the reason for the retirement or resignation
was beyond the personal control of the employee, such as a job change
by a spouse or health problems, and the circumstances change to allow
the employee’s return.

The employee shall state in writing the circumstances beyond her personal control
at the time she retires or resigns, and the Employer shall respond in writing to the
employee and the Union either (1) that the employee has the right to reinstatement
with seniority for ninety (90) days; or (2) that the circumstances do not justify
reinstatement with seniority. If the Union disagrees with the Employer’s response
to the employee, it may request a conference meeting to discuss the matter.

ARTICLE 20 - CONTRACTING AND SUB-CONTRACTING
Section 20.1

The Union recognizes the Employer’s need and responsibility to accomplish work in
the most effective and efficient manner possible, and the Employer recognizes that
it is counter-productive to employees’ moral and therefore their efficiency to
implement layoffs without adequate study and planning, or for reasons other than
operating effectiveness and efficiency or economic necessity. Therefore, the Union
and Employer agree to the following policy concerning contracting and
sub-contracting and its relation to layoffs:

A. If the Employer intends to layoff one (1) or more employees, the
Employer shall give written notice of its intent to the affected
employees and the Union at least ten (10) work days prior to such
layoff. The Employer shall state the reasons for the layoff, and the
Union may request a conference meeting to discuss the matter with the
Employer during the ten (10) days prior to the scheduled layoff.
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B. During the term of this agreement, the Employer shall not contract or
sub-contract any public work which results in the layoffs of any
employee in the bargaining unit, if the Employer can reasonably expect
to be able to perform such work as effectively and efficiently using
existing employees.

C. Nothing herein shall be intended or construed to limit the Employer’s
rights to layoff employees because of a reduction in bargaining unit
work; to contract or sub-contract public work as an alternative to

- working employees on overtime; and to leave positions unfilled which
become vacant from suspension, resignation or retirement, and to
contract work previously done by such a vacant position.

ARTICLE 21 - EMPLOYEES SAVING CLAUSE AND WAIVER
Section 21.1

The basic wage rates, fringe benefits are attached to make a part of this
Agreement.

All fringe benefits including, but not limited to, pensions, longevity pay,
hospitalization insurance, life insurance, annual leave, sick leave, bereavement
leave, and holidays not changed or covered in this Agreement that are now being
received by all employees shall remain in full force and effect.

Section 21.2

The parties acknowledge that during the negotiations which resulted in this
Agreement, each had the unlimited right and opportunity to make demands and
proposals with respect to any subject or. matter not removed by law from the areas
of collective bargaining, and that the understandings and agreements arrived at by
the parties after the exercise of that right and opportunity are set forth in this
Agreement. Therefore, the Employer and the Union for the life of this Agreement
each voluntarily and unqualifiedly waives the right and agrees that the other shall
not be obliged to bargain collectively with respect to any other subject or matter
referred to or covered in this Agreement, or with respect to any subject or matter
not specifically referred to or covered in this Agreement. The parties mutually
agree that, if the Employer seeks to introduce new technology or other matters not
within the knowledge or contemplation of either of the parties at the time that they
negotiated and signed this Agreement, that they will inform the Union and bargain
over such changes if they affect wages, hours, or other terms and conditions of
employment.
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ARTICLE 22 - SEVERABILITY CLAUSE

Section 22.1

The signatories agree that after execution of this Agreement, it shall be a valid
Agreement and shall bind the parties hereto.

Should any court, board or agency rule that any parts of this Agreement are void or
of no effect, the remaining parts of the Agreement will continue to be binding on
the parties.

ARTICLE 23 - TERMS OF AGREEMENT

Section 23.1

The provisions of this Agreement shall become effective on the 1st day of July
1983, and shall remain in effect until the 30th day of June 1996, with automatic
renewal from year to year thereafter unless either party shall give written notice of
intent to terminate or modify the Agreement no less than sixty (60) days prior to
termination of Agreement date or any subsequent anniversary date.

IN WITNESS WHEREOF, THE PARTIES HERETO HAVE EXECUTED THIS
AGREEMENT ON THE Q DAY OF {ecom /s , 199].

FOR THE UNION: FOR THE EMPLOYER:

?M[)Am pr\w ,\W O s tasd,

Its President Its Clerk

Its Manag

Labor Relations Speci

Its Secretary/Treastfer
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APPENDIX A
CLASSIFICATION AND PAY SCALE
1983-1996

WAGES: A 3% increase effective 1/1/94; a 4.25% increase effective 7/1/94: and
a 4.5% increase effective 7/1/95, per the chart below:

CLASSIFICATION START 6 MO. 1 YR. 2 YR. 3 YR.
Clerk | 7/1/93 - 12/31/93 $7.98 $8.38 $8.74 - $9.20 $9.70
1/1/94 - 6/30/94 8.22 . 8.64 9.00 9.48 10.00
7/1/94 - 6/30/95 8.58 9.02 9.38 9.88 10.44
7/1/85 - 6/30/96 8.98 8.44 9.80 10.32 10.92
Clerk Il 7/1/93 - 12/31/93 8.94 9.52 9.92 10.40 10.88
1/1/94 - 6/30/94 9.22 9.82 10.22 10.72 11.22
7/1/94 - 6/30/95 9.62 10.24 10.66 11.18 11.70
7/1/95 - 6/30/96 10.06 10.70 11.14 11.68 12.24
Clerk 111 7/1/93 -12/31/83 9.62 10.12 10.60 11.12 11.64
1/1/94 - 6/30/94 9.92 10.42 10.82 11.46 12.00
7/1/94 - 6/30/95 10.34 10.86 11.38 11.96 12.52
7/1/95 - 6/30/96 10.82 11.36  11.90 12.50 13.08
Library 7/1/93 -12/31/93 7.98 8.38 8.74 . 2.20 9.70
Circulation 1/1/94 - 5/02/94 8.22 8.64 8.00 8.48 10.00
Library 7/1/93 - 12/31/83 9.62 10.12 10.60 11.12 11.64
Associate 1/1/94 - 5/02/94 9.92 10.42 10.82 11.46 12.00

Effective May 3, 1994, the City shall no longer be responsible for the Northville
Library employees under this Agreement.

Classifications may be added or deleted by mutual agreement of the Union and the
Employer.

Finance Department supervisor: One Clerk Il position may be eliminated if the City

determines to establish a non-union supervisory assistant position to the Finance
Director, and to promote an existing Clerk Il to fill it.
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1.

APPENDIX B
FRINGE BENEFITS

Vacation Leave

A.

The time at which an employee shall take a vacation shall be
determined by the department head with due regard to the employee
and particular regard to the needs of the department. Sufficient and
advance notice shall be given the department head, allowing her to
make up vacation schedules and to arrange her working schedules
accordingly.

Subject to Section 12.1.C.3., all regular employees shall be eligible to
accumulate and receive vacation leave benefits. No employee shall be
entitled to vacation leave credit until she shall have completed twelve
(12) months of service, at which time she shall be entitled to fifteen
(15) working days of vacation. Each employee shall earn vacation leave
according to the following schedule:

AT THE END OF VACATION LEAVE EARNED
(Eff. 7-1-91)
1st year 15 days
2nd year 17 days
3rd year 18 days
4th year 19 days
5th and 6th years 20 days
7th and 8th years 21 days
Sth year 22 days
10th year 23 days
11th and 12th years 24 days
13th and 14th years 25 days
15th and 16th years 26 days
17th and 18th years 27 days
19th year 28 days
20th/subsequent years 30 days

Each employee may carry her vacation leave forward one (1) year
beyond the year that she normally would take it. Employees may not
accumulate and bring forward vacation leave days more than is set
forth herein unless the department head certifies that scheduling
difficulties caused the larger accumulation.

=99 .



If an employee leaves the services of the City before completing twelve
(12) months of work, she shall receive no vacation pay. An employee
who has served more than twelve (12) months will be paid for any
unused vacation leave due her when she leaves the City’s services.
Vacation leave shall not be taken in advance.

Vacation shall be scheduled by seniority during the period January 1
through March 31 of each year. Each employee shall notify her
supervisor each year by March 31 of her choice. After March 31,
vacation dates shall be given to the first employee requesting them.

An employee may request to be paid for a portion of her vacation
earnings during the current year, if she has taken vacation leave during
the current year equal to at least one (1) week. Such requests shall be
made on the form provided by the City, and submitted to the City
Manager no later than November 15 of the current year. The payment
shall be made on the first payday in December, and the vacation days
paid for shall be deducted from the employee’s balance.

Vacation shall cease to accrue four (4) months after the employee is
absent from work.

In no case may an employee request payment for anticipated future vacation
earnings, which have not been credited to her vacation leave balance.

Sick Leave

A.

Subject to Section 12.1.C.3, all regular employees shall earn sick leave
with pay at the rate of one (1) working day for each month of
employment. One-half month or more shall count for one (1) day.
Temporary part-time employees shall not earn sick leave. Vacation may
be used as sick leave upon empioyee’s request. No employee shall be
entitled to sick leave credit until completion of six (6) months service at
which time she will be credited with six (8) working days sick leave.

Sick leave shall be aliowed upon employee request only in case of:
1. Personal iliness or physical incapacity.

2. A need to care for a member of her immediate family (spouse,
children, parent) who is ill or incapacitated.
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If there are no sick days taken within the calendar year, there will be an
additional three (3) bonus days added to the following calendar year’s
vacation period, said days not to be deducted from accumulated sick
leave. Similarly, two (2) bonus days will be granted if only one (1) sick
day is used, or one (1) bonus day if only four (4) sick days are used.

Unused sick leave may be accumulated up to a maximum accumulation
of one hundred fifty (150) days. Fifty percent (50%) of the
accumulated sick leave will be paid in cash to the employee at the
current rate in the event of her official retirement under the rules and
regulations of the pension plan, upon duty disability retirement, or in
the case of death, to the employee’s beneficiary or estate. After ten
(10) years continuous service, twenty-five percent (25%) of
accumulated sick leave will be paid upon termination of employment for
other than disciplinary reasons.

An employee is required to notify the appropriate city official as early as
possible of her intent to use sick leave, subject to departmental
regulations.

If an employee is injured while on duty, absence from work because of
such injury shall be treated as follows:

1. During the first ten (10) consecutive days of such absence from
work, the employee shall not be charged for sick leave days, and
she shall receive her regular straight-time wages or salary. Any
payment received from Workman’s Compensation and income
disability insurance for the first ten (10) days of absence shall be
turned over to the City.

2. From the eleventh (11th) consecutive day of such absence from
work and thereafter, the employee shall not be charged for sick
days, and she shall receive her Workman’s Compensation and
income disability insurance payments in lieu of her regular wages
or salary; provided, that with the approval of the City Manager, in
any case where such insurance payments do not provide the
normal take-home pay, the employee may supplement such
insurance payments with a proportionate use of accumulated sick
days to provide such normal take-home pay.

Time off for doctors, dentists, and other medical appointments should
be scheduled outside the employee’s work day when possible. When
this is not possible, the employee shall seek written approval at least

24 hours in advance of the appointment.
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H. Sick leave shall cease to accrue four (4) months after the employee is

absent from work.
3. Bereavement Leave

A. In the case of the death of an employee’s spouse, child or step-child or
parent, the member shall be allowed up to six (6) days leave non-
accumulating.

B. In the case of death of an employee’s or her spouse’s immediate family,
the employee shall be allowed up to three (3) days leave non-
accumulating.

C. In either case, if the funeral of the deceased is located more than 200
miles away from the City of Northville, then one (1) additional day shall
be allowed.

D. "Immediate Family" shall be limited to grandparent, grandchild, brother,
brother-in-law, sister, sister-in-law, or spouse’s parent.

E. Up to three (3) sick days may be used for bereavement leave to attend

the funeral of a relative other than immediate family.

4, Military Leave

Military leave will be granted to any employee who is a member of an armed forces
reserve unit. Request for military leave required for service in the reserve unit shall
be made to the department head and approved by the City Manager upon
presentation of proper evidence by the employee; the difference in pay between an
employee’s regular pay and military pay will be allowed. -

B. Maternity Leave/Family and Medical Leave Act

A.

The City shall comply with the Family and Medical Leave Act.
Requests for a leave under this Act must be submitted in writing to the
City Manager at least thirty (30) days in advance, if the need for such
leave is foreseeable.

Any leave under the Family and Medical Leave Act, due to the
employee’s serious health condition, shall be charged to the employee’s
sick leave and vacation banks, in that order. All other leaves under the
Family and Medical Leave Act shall be charged to the employee’s
vacation bank. An employee may take the remaining balance of the
leave as an unpaid leave of absence after she has exhausted her sick
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6.

leave and vacation banks. The total leave period shall not exceed
twelve (12) weeks. In other words, if an employee has used two (2)
weeks of vacation and has no sick leave, she may receive a maximum
of ten (10) weeks of unpaid leave.

An employee who takes a leave due to a "serious health condition" as
defined by the Family and Medical Leave Act, but who is still
incapacitated at the end of the leave period, may request an additional
leave of absence from the City Manager.

An employee who becomes pregnant shall be entitled to maternity
leave of absence from the time her doctor certifies that she is physically
unable to work prior to delivery, until the doctor certifies she is
physically able to return to work after the delivery of her child and her
authorized leave under this Section of this Appendix has expired.

Leave of Absence

Leaves of Absence requested by an employee (other than those mentioned above)
must be made in writing to the department head and may be granted by the
department head and with the consent of the City Manager.

Absence without permission of the department head or the City Manager shall be
without pay and the employee shall be subject to disciplinary action. Permission
shall be requested prior to absence where feasible.

7.

Holidays

A.

OO hWN -

Employees in the bargaining unit will be granted the following thirteen
(13) holidays with pay, on the day prescribed by State Law where
applicable:

Family Holiday Employee Holiday

New Year’s Day 7. President’s Day
Memorial Day 8. Veteran’s Day
Independence Day 9. Good Friday - (all day)
Labor Day 10. Day after Thanksgiving
Thanksgiving Day 11. Day before Christmas
Christmas Day 12. New Year’s Eve Day

13. Floating Holiday (may be taken during contract year
but not carried over to the next year)
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C. A holiday which falls on a Saturday shall be observed on the preceding
Friday. A holiday which falls on Sunday shall be observed on the
following Monday. If two (2) holidays fall together on Friday and
Saturday, they shall be observed on Thursday, and the Friday. If two
(2) holidays fall together on Sunday and Monday, they shall be
observed on the Monday and Tuesday.

8. Social Security
" Upon appointment with the City of Northville, eligible employees are -
automatically covered by Social Security with the required payroll
deductions.
9. Retirement System:
A. Subject to Section 12.1 (C)(3), each regular employee shall become a
member of the City’s retirement system and shall abide by all the rules

and regulations thereof.

B. Effective June 1, 1993, the B-3 Plan of the Michigan Municipal
Employees Retirement System (MERS) shall be implemented.

C. Effective October 1, 1991, the V-6 (six-year vesting) option shall be
implemented.

10. Insurance

A. The City shall provide to all bargaining unit employees the present
hospital, prescription and dental coverage provided through Hertz
Claim Management (Corporate Group Services, Inc.) under Plan 502,
which was implemented on 10/1/82; and optical coverage through
NuVision, which was implemented on 1/1/94.
The hospitalization program will be modified effective October 1,
1987, (or upon ratification by other unions if later) to include the
following as presented by the City at the employee meetings:
1. a limitation on non-emergency weekend admissions
2. a limitation on inpatient lab tests prior to surgery

3. a requirement for second surgical opinions for major surgery

4. a bi-annual routine physical exam benefit for employees and
dependents
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Disability Insurance shall be provided by the City for each employee,
as a supplement to the U.S. Social Security Act and/or Workman'’s
Compensation, which provides an equivalent of 70% of the weekly
pay. (Appendix C).

Group Term Life Insurance shall be provided by the City with $60,000
Life and $60,000 Accidental Death and Dismemberment effective
within 60 days of contract ratification, and will provide life insurance
to part-time employees in the amount of $30,000 effective as the
same time.

The Employer will provide in its hospitalization policy for a retiree
group with basic and major medical, prescription rider, and dental
coverage for retirees and/or their spouse who are younger than 65. If
either a retiree or her spouse, or both, are 65 or older, the Employer
will provide the retiree and/or her spouse with Medicare
supplementary coverage and dental coverage. The Employer will pay
the premium for the retiree and her spouse as long as either is
receiving pension benefits from the Employer’s retirement plan.

Alternative plans for the above coverages may be implemented by
mutual consent of the Employer and the Union.

Payment in lieu of hospitalization and dental benefit:

1. Each July 1st, an employee would be allowed to sign an option
form requesting cash payment in lieu of hospital and dental
benefits for the next twelve months, if the employee and her
dependents are covered under her spouse’s health insurance
policy, and a letter from that plan’s administrator is submitted
verifying that coverage.

2. The payment in lieu of the hospital and dental benefit will be
calculated each July by dividing the cost of the benefit for the
previous twelve months by the number of benefit units (one per
employee without dependents and two per employee with one or
more dependents) and dividing the result by two. This amount
will be paid in twelve monthly amounts on the first payday of
each month.
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11.

12.

If the spouse’s coverage is terminated, the employee agrees to notify
the City, and to continue coverage on a self-pay basis under COBRA if
applicable or under a conversion policy until the next July 1st. If the
cost of such continuation exceeds the amount being paid to the
employee by the City, the City will increase the payment to equal the
amount of the continuation cost, or the full cost of the City’s hospital
and dental benefit for the employee, whichever is less.

This option will be made available to part-time employees on the same
proportionate basis as other benefits.

An employee’s eligibility for insurance funded by the Employer shall
cease on the effective date of discharge or resignation.

The Employer reserves the right to change insurance carriers or self-
insure any insurance benefit described in this Section, provided the
benefits are equivalent to or better than those described in this
Section.

Longevity Pay

A.

Subject to Section 12.1(C)(3), each regular employee shall receive
annually, after five (5) years service, a longevity payment of $250.00,
plus $50.00 for each year of service thereafter through the twentieth
(20th) year, plus $60.00 for each year of service in excess of twenty
(20) years.

The annual longevity payment shall be made on the first payday in
December. For purposes of computing longevity pay only, an
employee will be deemed to have completed five (5) years of service
as of December 1st of the City fiscal year (i.e., July through June) in
which the employee attains the fifth (5th) employment anniversary.
Upon termination of employment for any reason, the final longevity
balance will be pro-rated based on the anniversary date.

Mileage Reimbursement

Employees required to use their private vehicles in the performance of
assigned duties shall be paid for actual mileage driven on the basis of the
mileage reimbursement rate utilized by the Internal Revenue Service (IRS)
and adjusted annually for tax deduction purposes. For 1994, the
reimbursement rate is $.28 per mile.
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Public Elections

All employees shall be allowed time to vote during an election on their
regular working day.

Jury Duty

Employees with seniority called for jury duty will receive their regular rate of
pay for each day they are acting as jurors during their regular shift. The
employee shall endorse her check from the court for such jury duty over to
the City. .

City Hall Lounge
A lounge will be provided for City Hall employees.
City Hall Work Schedule

The City Hall Clerical / Administrative work schedule shall be 8:00 a.m. to
4:30 p.m., Monday through Friday, with one (1) hour off for lunch, but no
break time during the morning and afternoon work periods.

Subject to the approval of her department head, an employee may work an
alternative work schedule by adjusting the starting and/or ending time by
thirty (30) minutes or taking only a thirty (30) minute lunch period. An
alternative work schedule shall be for a period of at least thirty (30) calendar
days.

Education Benefit

The City will pay the cost of tuition, course fees and required materials for
college or professional courses which pertain to the employee’s position,
when prior approval is obtained from the employee’s supervisor. The City
will pay said costs in advance, with the understanding that if the employee
does not successfully complete the course, the costs will be reimbursed to
the City.
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APPENDIX C

CITY OF NORTHVILLE

SHORT-TERM DISABILITY INCOME INSURANCE DESCRIPTION

The City of Northville was covered with short-term disability by Mutual Benefit Insurance
Company (see "Insurance Schedule” below). However, this policy was cancelled in 1982.
The City maintained the policy benefits by becoming self-insured.

The disability insurance is implemented in the following manner:

1.

EXAMPLE:

Benefits accrue from the eighth day following the onset of injury or iliness. Sick
leave accumulation may be used through the seventh day.

The insurance is used for sickness and/or accidents up to a maximum of 52 weeks.

The employee may use accumulated sick leave time, vacation, and/or
compensatory time in lieu of the $200 per week disability payment.

If the employee has used sick leave time, vacation, and/or compensatory time in
lieu of the $200 weekly payment, when the employee returns to work, sick time
equal to $200 a week will be reimbursed to the employee in an hourly amount

equal to the value of $200 per week. This is computed in the following manner:

A. Total hours used minus 40 hours = total net hours eligible for reimbursement.

B. $200 disability pay divided by employee’s hourly pay = hours per week of
sick time eligible for reimbursement.

C. Total net hours of sick leave, vacation and/or compensatory time used divided
by 40 hours per week = number of weeks to be used in calculating
reimbursement.

D. Number of weeks X number of hours calculated to be reimbursed per week =
number of sick hour reimbursed to employee.

160 hours used in sick leave, compensatory, vacation time
- 40 hours (5 days X 8 hours)
120 hours eligible for reimbursement

$200 = $10.00 hourly rate of employee = 20 hours per week of sick time eligible
for reimbursement

120 hours used in sick leave, comp, vacation used + 40 hours per week = 3
weeks '

3 weeks X 20 hours per week of sick time eligible for reimbursement = 60 sick
leave hours reimbursed to employee
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LETTER OF UNDERSTANDING

The City of Northville ("City") and the Michigan Association of Public Employees
("MAPE") agree as follows:

1. In recognition of the elimination of two (2) fifteen (15) minutes breaks,
bargaining unit employees shall continue to receive eight hours’ pay for

a normal work day, as defined in Appendix B, Section 16.

2. Consistent with Article 18, Section 18.2(A)(1), bargaining unit
employees will receive overtime after they have éctually worked eight
(8) hours in a day. For purposes of calculating overtime, the half-hour,
which covers the eliminated breaks, shall not be considered as "time
worked." As an example, if a bargaining unit employee works until
5:00 p.m. instead of her normal quitting time at 4:30 p.m., she shall
receive straight time pay for the extra half hour, for a total of eight and
one-half (8.5) hours straight time pay. Similarly, if she works until 5:30
p.m., she will receive one-half hour at straight time and one-half hour at
time and one-half, for a total of eight and one-half (8.5) hours of

straight time and one-half hour at time and one-half.

3. MAPE will not file a grievance or unfair labor practice charge regarding

this method of calculating overtime.

MICHIGAN ASSOCIATION OF CITY OF NORTHVILLE
PUBLIC EMPLOYEES

MSM é/m/&// R

Ron Palmquist Gary
Labor Relations Specta[tst City Mana er
Date: August 3, 1994 Date: August 3, 1994
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LETTER OF UNDERSTANDING

The City of Northville and Michigan Association of Public Employees (MAPE) agree

as follows:

The City agrees to grant retirement credit under the MERS program to Ruth
Bartz and Christine Maloney for the period of time they worked as part-time
employees for the City. This retirement credit amounts to eight (8) months for

Ms. Bartz and two (2) months for Ms. Maloney.

MICHIGAN ASSOCIATION OF CITY OF NORTHVILLE
PUBLIC EMPLOYEES

Ron Palmquist Gary L

Labor Relations Specialist City Nla ger

Date: [[-2% "ﬁHL Date: /J,’L/é,/'?-"/
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