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A. An Emp1oyeewho is a member of the Union on the effective
,date of this Agreement shall continue his membership for the
duration of this Agreement to the extent of paying membership
due~ uniformly required as a condition of acquiring or retaining
membership in the Union.
B. An employee who is not a member of the Union on the effective
date of this Agreement, but who joins during its term, shall
thereafter" for the duration of this Agreement, continue his
membership in the Union to the extent of paying- membership dues
uniformly required as "a condition of acquiring or retaining
membership in the Union. •

AGREEMENT
\ This Agreement is entered into on the 1st day of November, ,-

19~J, between the School District of Muskegon Heights (herein-
after referred_ to as the "Employer") and Local 201, School '~
District of Muskegon Heights Employees Unit, affiliated with
the Internatiortal Union of the American Federation of State,
C9unty and Municipal Employees, and Council #25. AFL-CIO
(hereinafter referred to as the "Union").

NOTE: -The headings used in this Agreement and exhibits
neither add to nor subtract from the meaning,
but are for reference only.

PURPOSE AND INTENT: The general purpose of this Agreement
i~ to set forth terms and conditions of employment, and to
~romote orderly and peaceful labor relations for the mutual
1nterestof the Employer, the employees and the Union~

ARTICLE 1. RECOGNITION - Employees Covered.
Pursuant to and in accordance with all applicable prOV1S10ns

of Act 379 of the Public Acts of 1965, as amended, the Employer
does hereby re~ognize the Union as the exclusive representative
fQr the purpose of collective bargaining in respect to rates
of pay, wages, hours of employment, and other conditions of
employment for the- term of this Agreement of all employees of .-
tl1eEmployer excluding Teachers, Office Clerical and Supervisors.

ARTICLE II. AID TO OTHER UNIONS
The Emp1o~er will not aid, promote or finance any labor

group or organization which purports to engage in collective
bar~aining or make any agreement with any such group or organi-
zat10n during the term of this Agreement.

\RTICLE III. MAINTENANCE OF MEMBERSHIP AND AGENCY SHOP
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C. An employee who is nota member of the Union on the effective
date of this Agreement shall not be required to join the Union.
However, so long as he remains a non-member, during the term of
this Agreement,he shall, through the check-off procedure of
Article IV, contribute an amount equal to Union dues, as above
defined, to the Union.
D. An employee hired after the effective date of this Agreement
shall become a member of the Union or contribute an amount equal
to Union dues as above defined to the Union no earlier than the
thirtieth (30th) day following his first day of work and no .later
than the date on which he acquires seniority. He shall remain a
member of the Union or contribute an amou~t equal to Union dues,
as above 'defined, to the Unio.n to the extent of paying membership
dues; as above defined, for the duration of this Agreement.

ARTICLE IV. CHECK-OFF
A. The school agrees to deduct from an employee's ~ay his Union
dues as above defined, or his alternative contribut~on, which he
owes pursuant to Article III, once each month from the first pay
check for the duration of this Agreement. The school's duty to
check-off shall be subject to the following sub-sections. .
B. The Union shall furnish and obtain from each of its members
and the Chapt er Chairman shall deliver to the Assistant Superin-
tendent a s~gned copy of a written. authorization for the above
deduc~ion of money owed to the Uniop, on the Union's standard form
for this purpose. The school shall furnish to an employee who
is to make an alternative contribution a form appropriate for
this purpose, and he shall sign it; both such forms shall comply
with any applicable requirements of State or Federal law.

1. Any deduc t i.on authorization form furnished by the
Union which the schools believe to be incomplete or
in error will be returned to the Chapter Chairman
within five (5) working days, with written notation
of the reason for its return, and no check-off shall
be made under such a form until the deficiency is
corrected.

2. Any dispute as to a Union deduction authorization form
shall be discussed between the school's personnel
officer and the chapter chairman. If they are unable
to resolve the matter, the Union may submit it in
Step 3 of the grievance procedure.

c. The School s~all check-off only obligations which come due
at the time of check-off, and will make check-off deduction, and
the school will not be responsible for refund to the employee if
he has duplicated a check-off deduction by direct payment to theUnion ~.

- 2 -



D. The School will send to the designated financial officer of
Hichigan Council #25 a check in the amount of each total deduc- .','
tion made in the Union's behalf, with a list for whom dues have
been deducted, no later than two (2) calendar weeks after the
payday on which the .deduction is reflected.

The School will also provide the Union with the names of
new employees added in the bargaining unit positions and names of
employees in the bargaining unit for whom no dues were deducted,
and the reason why.
E. Save Harmless. The Union agrees to indemnify and save the
District harmless against any and all legal claims, demands,
suits, or ather forms of liability that may arise out of or by
reason of action taken or not taken by the Employer for the pur-
pose of complying with this article.

ARTICLE V. UNION REPRESENTATION
For the purpose of handling complaints and grievances, under

the grievance procedure, there shall be:
A. Chief Steward: One steward on each shift, and an alternate
who shall act in the absence of a steward.
B. Any steward when called upon by the Union, or an employee, •
to investigate a complaint or handle a grievance; the Chief
Steward or Chapter Chairman to handle ~rievances at their level;
or for official union business pertainlng to the Chapter during
regularly scheduled working hours, shall notify his immediate
su~ervisor that he is to investigate a complaint or handle a
grlevance or union business, the nature of such complaint or
grievance or uri on business, if known, the Lo caticn and the ap-
proximate time required. His immediate supervisor shall grant
the necessary time for such duties as soon as possible.
C. Authorized time spent during regular scheduled working hours
by stewards, officers or members of the bargaining committee
shall be paid for at the regular rate of pay. The Union will
furnish to the Employer a list of the stewards, alternates, of-
ficers and members of the bargaining committee and the Employer
will notify the Union of its representatives in the grievance
procedure.
ARTI~LE VI. GRIEVANCE PROCEDURE

. Any employee_or ~roup of employees.having1a dispu~e arisln~
durlng the term ot thls agreement relatlng to the meaning, appli-
cation, interpretation or alleged violation of the terms of this
agreement or to matters of discipline or other conditions of work
may take the matter up with the Employer for settlement providing: •

- 3 -
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Step 1: An employee who has a complaint must submit said com-
J?lan,t;:orally to the immediate. supervisor .within ten (10) work-
1ng days after the occurrence of the event or after the employee
has knowledge bf the event upon which the complaint is based
provided the appropriate steward is present. The immediate
superviso}:"shall give tl)eemployee an oral answer to the com-
plaint within five (5) working days after the complaint has been
submitted. .
Step 2: If the grievance is not then settled, it shall be re-
duced to writing on a grievance form and presented to said
Director of Maintenance, Custodial Supervisor or the Transporta-
tion Supervisor f.ora written answer. Such presentation shall
be made within three (3) working days after the answer in
Step I above, and 'the answer shall be given within three (3)
working days aft er receipt of same.
Stet 3:: If the answer of the Director of Maintenance, Custo-
d1a Supervisor or the Transportation'Supervisor is not satis-
factory, then the Chief Steward may present the grievance to
th~ Superintendent of Schools not more than five (5) working
days following the answer of the Director of Maintenance, Custo-
dial Supervisor or the Transportation Supervisor in paragral?h
above. The decision of the Superintendnent shall be given 1n
writing, within five (5) working days thereafter.
Step 4: If the answer of the Superintendent is not satisfactory,
the Chapter Chairman may submit the grievance to the Superinten-
dent of Schools no later than five (5) working days after re-
ceipt of the,answer in Stel? 3, who will refer the grievance to
the Board of Education. W1thin t~n (10) calendar days after the
date the grievance is received by the Superintendent of Schools,
the parties shall mutually arrange for a meeting to discuss the
grievance or grievances. At least two (2) representatives of
the Union and ~t least two (2) representatives of the Board of
Education shall be present at the meeting to discuss the griev-
ance or grievances. The Bo ard shall 'answer the grievance(s) in
writing within five (5) working days from the date the meeting
is ~eld.

The time limits set forth herein are deemed to be of the
essence and failure by the Union to appeal within said time limits
shall be deemed as an acceptance of the last answer of the Em-
ployer. Failure of the Employer to answer within the time limits
shall be deemed a denial of the grievance and it may then be ap-
pealed to the next step.

At any step of the grievance procedure the time limits may
be extended' by agreement in writing signed by both parties.
Either party may have outside representatives present at any step
of the grievance procedure .

- 4 -



~: If the grievance is still unsettled,the Union may,
Wit'fi"Iil thirty (30) days after the written reply of the Employer's •
Representative, request arbitration by written notice to the .
Employer .''-

The arbitration proceeding shall be conducted by an arbi-
trator to be selected by the Employer and the Union within
seven (7) days after notice has been given. If the parties
fail to agree to an arbitrator, an arbitrator will be selected
by the American Arbitration Association.

The decision of the arbitrator shall be final and binding
on the parties, and the arbitrator shall be requested to issue
his decision within thirty (30) days after the con~lusion of
testimony and argument.

Expenses for the arbitrator's services and the proceedings
shall be borne equally by the Employer and the Union. However,
each party shall be responsible for compensating its own repre-
sentatives and witnesses. If either party desires a verbatim
record of the proceedings, it may cause such a record to be made;
providing it pay for the record and make copies available without
charge to the other party and to the arbitrator.

ARTICLE VII. MEETINGS
. Regudlahrmesetings maYd be held bhetw~en the unionb represdenta- ~I.t1ves an t e uper1nten ent at suc t~mes as may e agree upon,

but no less than once every three (3) months. Members of the
Union who are in attendance at su~h meeting during their regular
working hours shall be compensated for the time spent at their
straight-time hourly rate.

ARTICLE VIII. COMPUTATION OF BACK WAGES
No claim for back wages shall exceed the amount of wages

the employee would otherwise have earned at his regular rate,
or overtime, whichever is applicable.

ARTICLE IX. DISCHARGE AND DISCIPLINE
The Employer agrees promptly upon the discharge or disci-

pline of an employee to notify in writing the steward in the
district of the discharge or discipline.

The discharged or disciplined employee will be allowed to
discuss his discharge or discipline with the steward of the
district at a place made available by the Employer before he
is required to leave the property of the Employer. Upon request, .-
the Employer or his designated representative, will discuss the
discharge or discipline with the employee and the steward.

- 5 -



- 6 -

• Should the di sc har-ge d or disciplined emp.Loyaa oe the"
steward consider the discharge to be improper , a. compI'adntr
shall be presented in writing through the: s t eward. ,t.o' the
Empl oyar within fi:re ~5). regularly scheduled .~orkin¥ days Q:f
the di schar'ge or di sc i.p Li ne . The employer w,1Il. reV:1.ew the.
discharge or discipline and give i;s answer in. writ.in~ ~ithin
three ~3) regularly sc~e~ule~ work1ng ~ays a;ft.er- rec.e·1v1n"~ the
compLaint , If the dec LsLon 1S not sa:t1.sfac.t:o'ry· to, ttre Uniion,
the matter shall be referred to the grLevanca p~·o·c,e'du,re'.~

Except for infrac tions involving: mG'!:'aJ1s"in·, impo,sing;, any.,
discipline on ia current chazga , the EmpI,o~yerw~ilI nee; ttake:'
into account any prior inJx-aetions which o'~curred, mo~e~than:
two (2) years previously.,

ARTICLEX. SENIORITY

A.- . New employees' hired. into the unit sl:l'atl~&;e: e:CJn;5~.ete~ed;;a8~
pl::obationar¥ employees for- the finet r9rty-fiw- ~J+.S;~ ~,:
days .of- the:Lr em~loyment. Th'e: forty-'f'Lv'e ~,.5?twarlt,~,n;g;d;a¥~:;
probat10na'ry .par i.od shall be accumu.lat'ed w:I:t:brn~nee. mar:e: t'nao'
one hundred and twenty (120) ca Lendaz days, wn~enan' emp'Ioyee
finishes the probationary per i.cd , he s'hall be: etI:tered~ on~the.
seniori ty list of the unit and shall rank f'or sen'io'rity from
the first day the employee wa's empLoyad (tn,e ctate" tne emp';I!Q~y:e;e"
first reported to work). There- shall be' no s,'en:£,o,rity ame.n;g'
p~obationary employees.

B. The Uni0n shall. repres:en~' ~rob~:tionary emp~];oyaes·; fo:r. the;
purposes of co l Lec t ive barga~nlng 1.n:r'es·,pe-c.t:t~O\ r'Kes; 0:£ P:&¥'f.
wages, hours of employmen,t and other condii,eiQ:rt&Gf: .em~)":]l'oymet11t~
as se~ f9rt~ in Article I o.f this Agreemen~t'l: exc:ep~. ~1:,s;eh\arg.e'd':
and d1sc1p11aed employees for other than: Un·:Lon, act',lvI;.ty."

C. Seniority shall be on a District-wide basis, in accordanc'e
with the employee t s las,t date of hire.

ARTICLEXI. SENIORITYLISTS'

A. Seniority shall not be af~,ected by the race", sex, marit~t
status, or dependents of the employee.

B• The senior i ty 1is t on the date 0 f th is Agr'eemen'~twi 11. showl
the names and job titles of all employees o'f the unit en'ti..t1:edto seniority.

C. The Employer will keep the seniority list up-t~o-da,te' at.
all times and will provide the local union membership with
up-to-date copies at least every six (6) monctbs.•,

•



D. The Employer shall notify the Union's Chapter Chairman
in writing of any changes 'in the s.tatus "of the seniority list
within five (5) days thereafter. •ARTICLE XII. LOSS OF SENIORITY

An employee shall lose his seniority for the following
reasons on Ly:

A. He quits,or retires.
B. He is discharged and the discharge is not reversed through
the procedure set· forth in this Agreement.
C. He is absent for three (3) consecutive working days without
notifying the Employer. In proper cases, exceptions shall be
made. After such absence, the Employer will send written noti-
fication to the employ~e at his last known address that he has
lost his seniority, and his employment has been terminated. If
the disposition m~de of <any such case is not satisfactory, the
matter may be referred to the grievance procedure.
D. If he does not return to work when recalled from layoff as
set forth in the recall procedure. In proper cases, except i.ons
shall' be made.
E. Return from sick leave and leaves of absence will be treated .'
the same as Section C above.

ARTICLE XIII"~· SENIORtTY OF OFFICERS AND STEWARDS
No twi ths'tand i.ng their posi tion on the seniori ty list, the

Chapter Chairman, Chapter Secretary, Chief Steward and stewards
of the Local Union shall in the event of a layoff only, be con-
tinued at work at all times, provided they can perform any of
the work available.

ARTICLE XIV. SHIFT PREFERENCE
Shift preference will be granted on the basis of seniority

and qualifications within the classification.

ARTICLE XV. SUPPLEHENTAL AGREEJ:.IENT
All proposed supplemental agreements shall be subject to

Good Faith neg:otiations between the Employer and the Union.
They shall be approved or rejected within a period of ten (10)
days following the conclusion of negotiations~ •

- 7 -
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.:'\RTICLE XVI. LAYOFF DEFINED

A. The wor d "layoff" rnean.s a reduction in the wcrki ng force
due to a decrease. of work or funds provided: the ErrrpLoye r serti-
fi.e s. to the Union the financial status 0'£ t.he school, d is.t r ict
whi.ch requi res the 1ayo f f .

B.. If it bec omes cnec e s sa ry for a Layo.ff ,: the fo:llowing p roce-'
dur-e wi.I I be mandat ory . Prohation:ary emp,toye:es; wd.ll1 be laid:
off first. Sen,i,:ority employees will! he: laid off ac.cord i.ng t.o
serriior-i' ty as defined in ArticIe X; 5:ec,t.:Lo..nC" and. A,rti.c::Le,XLII
witrlilinhe least seni ori ty . Fn pr-oper ca~s·'esexcel' tiQnlS~ ma-y be .
made, D'i sposi.t iosi of these cases will be a pIl'ope,r ma.nt er for
Spec'La::]} CDuference, and if not reso!v'ed" it: sha.Ll, then' be sub--
jectr to the f i.na L step of the gr i evanc a p.roe.edurs (arbi.tr'ation).

C:,:., Employees to be laid. off' will he g.i:vien; a:tr. l.e·a;s;t:five' ('5)
WQ"rlt:in.g days I' advance not ice of Layoff", The: CCI):alp'te,r Cha.:LrntaIl
sn:all receive a list from' the· Emplo:ye.:tr' o\f the: rr:ant~:s of t:h.e ern-.
v],o.ye'e-g' being laid off on the same date> 1'-he, m.Q)ttlc:e!s· ali'e· Lssued
to' t:n-e' employees ,

A;RT'I.CLK }tV! I.. ~RJCALL PROCE'DURE

When the wQI:"king fo:rce is~ inC:lfe·a.se:Q.: aft:er a' layo·ff" em,-,
1l]oJy'e~swill be recalled accor'd.ing to sen1.€H;it:rJ.: as' de:finedi in
Art,icle X, Sec t i.on C., and Article· XIII witt.b the· mo,s~t senio!ri ty ..
No:tice o·f recall shall be sent to the' em~p]o·y:e.e:at Q,is las~.t knoWn:
add1r.e.'s)~ by r.egi s:t..ered or. ceo .~ ti f~.ed Ill'~i.J.l.,.- I.\.# ..an .em.'.l;)l •......y.<ee.fail_' 8,
to· nQt:l..fy the Employer W1thlin flV·E: (5). workl.ng, days. Q.f hl$ de-
sire to return to work and faiIs~ to: ret.ur-n; within' fourteen (14)
G:alenda:r clays after receiving notification" he' s,hall. be· con-"
S-1de·red a quit.

ARTICLE XVIII. TRANSFERS

A. Transfer of Employees.

If an employee is transferred to a position under the Em.....
ployer not included in the unit and is thereafter trans,ferred
again to a pos i tion wi thin the uni t ,. he shall have· accumulated
seniority while working in the position to which he: was trans-
fer·red.. Employees transferred under the above circumstances
s~all r~t~in all rfghts accrued for the purposes of any bene~fIts prov~ded for 1n the Agreement.

B. The Employer agrees that in any movement of work not covered
above in Article XVIII, Section A, he will discus.s the movement
wit~ t~e Union in order to ~rovide for the protection of the
s,enl.Or1ty of the employees lnvolved .

- 8 -



:\l\'L' Ll~Ll'; X LX • POSTING PROCEDURES
.:\ . A l l. lH~\v1y-c rea ted po sit ion s and job 0 penings wit hinth e
bargaining unit shall be 'f i lled on the basis' of seniority and
qualifications. All vacancies shall be posted within ten
(lO) working days from the date of the opening unless the posi-
tion is not going to be filled at the present time. Job va-
cancies will be posted for a period of five. (5) working days,
setting forth the 'pos i tion, minimum' requirem.ents, location and
shift fot the position in a ~onspicuous place irteach building.
Ea~h employee iriterested shall ~pply ~ithin the five (5) work~
ing days' posting pe~iod. 'The senior employee applying fqr
the position and who meets the minimum requirements shall be'
g ranted a thirty"(30) day trial period to determine: .

1. His desire to remain on the job.
2. His ability ~o perform the job.

, .
Disposition 0'£ the position 'shall be made within ten (10) work-
ing days after the posting period.
In the event the senior applicant ~s denied the position, rea-
sons for denial shall be given in writing to the employeei. In
the event the senior applicant disagrees with~the reasons for
denial it ~hall be a proper subject for the grievance procedure.
B. During the tHirty (30) day trial period, the employee shall
have the opportunity to revert back to his fanner classifica-
tion. If·fhe_employee is unsatisfactory in the new position,
notic~ and reasons shall ,be submi~ted to the Union in writing
by the Employer with a copy to th~ e~ployee. The matter may
then become a proper .sub j ect fOT the second step of the griev-
ance procedure ' .
c. During the trial period, employees will rece~ve the rate of
the job they are performing.
D. Employees required to work in a higher classification shall
be paid the rate of the higher classification.
E. The assistant to the Supervisor of Maintenance may be se-
lectedfrom the Bargaining Unit by the Employer.
F.The Employer agrees to provid~ the Chapter Chairman with
a copy of each job posting at the same time they are posted, and
further not i fy him in w ri tiug 0 I t hc names a f t he employees who
bid for the job, and to wh oiu t hc posit iou was awa r'ded within t eu
(10) working days a f t o r t hc posting pc r iod .

ARTICLE XX.f . VETEI\L\NS

A. Rc i.n s t at.cmcu t o I SC'11LOl-i,Ly 1':lIlployl'C's.

- <) -
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Any employee who enters into" active se.rvice 1n the armed
forces of the United States, upon the termination of such ser-
vices, shall be offered reem~loyment in his previous position
or a position of like senior1ty, status, and pay, urtless the
circumstances have so changed as to make it impossible or

'totally unreasonable to do so, in which event he will be of-
fer-ed such employment in line wi th his seniority as may be
available which he is capable of doing at the current rate of
pay for such work, provided he reports for work within one
hundred twenty (120) days of the date of such discharge or one
hundred twenty (120) days after hospitalization continuing af-
ter discharge~
B. A probati.onary employee who enters. the armed forces and
meets the foregoing requirements, must complete his ~robation-
ary period, and upon completing it, will have senior1ty equal
to the -time spent in the armed force's, plus ,sixty (60) days-:

, ~!

ARtICLE' XXI. VETERANS LAW
Except as hereinbefore prov ided the reemployment righ ts

of employees and probationa~y employees will be limited by
app~icable laws and regulations.

~ ARTICLE XXII. EDUCATIONAL LEAVE OF ABSENCE FOR VETERANS
'Eml?layees who are instated in accordance with the Univer-

sal Mil1tary Training Act, as amended, and other applicable
laws and regulations, will be gLanted leaves of absence for a
period not to exceed a period equal to their seniority in
order to attend school full-time under applicable federal laws
in effect on the date of this Agreement. .

ARTICLE XXIII - LEAVE OF ABSENCE

•

A. Leaves of absence for reasonable periods not to exceed one
(1) year will be ~ranted upon written application to the Em-
p10y~r. Within f1ve (5) days after receipt of the application
the Employer shall grant in writing the request for leave .
(with a copy to the Union's Chapter Chairperson) without loss
of seniority for the following reasons:

1. Serving in any elected position (public or union).
2. Ma~ernity leave.
3. Illness leave (physical or mental) .
4. Serving in an appointed position with the Council

or International Union.
5. Prolonged illness in immediate family.



B. Such leave may be extended for like cause. Failure to
return to work at the expiration of a leave of absence, or the
extension of a leave of absence,shall constitute a loss of
seniority.
c. Employees shall accumulate seniority only during all author-
ized leaves of absence and will retain but not accumulate any
benefits, except in accordance with Article XXXVII, Section B.

D. Employees returning early from a leave of absence shall send
written notice to the Employer at least five (5) days prior to
the date he will report to work.

ARTICLE XXIV. LEAVE FOR UNION BUSINESS-
A. Members of the Union elected to Local Union positions or
elected by the Union to do work which takes them from their
employment with the Employer shall, at the written request of
the Union, receive temporary leaves of absence for periods not
to exceed two (2) years or the term of office, whichever may
be shorter, and upon their return shall be reemployed at work
with accumulated seniority.
B. Members .of ·the Union elected to attend a function of the
International Union such as conventions or education confer-
ences shall be allowed time off without pay to attend such c~n-
ference and/or conventions.

ARTICLE XXV. SICK LEAVE
A. All employees covered by this Agreement shall accumulate
one (I) sick leave day per month as earned, not to exceed twelve
(12) days per year, with one hundred and eighty (180) days' ac-
cumulation.
B. One-half of the unused sick leave days shall be paid at an
employee's prevailin~ rate upon retirement, or upon death, to
the employee's benef~ciary.
C. An employee while on paid sick leave will be deemed to be
on ~o~tiI}ued employment for the purpose of all benefits referred
to ~nth~s Agreement. The Employer agrees to notify the employee
within five (5) days prior to the date that his sick leave is
depleted by registered mail (with a copy to the Union's Chapter
Chairperson). To retain seniority, the employee shall be re-
quired to comply with Article XXIII.
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• D. All Bus Drivers shall receive sick leave in accordance
with the Agreement based on their regular schedule of hours
per day.
E. The Employer may require a physician's statement to sup-
port an absence for illness which exceeds five (5) consecu-
tive working days.

ARTICLE XXVI. HOLIDAY PROVISIONS
A. All employees covered by this Agreement shall receive the
following paid holidays:

•

Day after Thanksgiving Day
Day before or the day after
Christmas Day
Chris tmas Day
~mployee's Birthday
One & one-half (1~)days
per year as designated by
the Employer

The designated holidays as above provided shall be established
by the Employer each year of Contract, with at least two (2)
weeks' advance notice in writing to the employees and the Union .
The employee shall notify the Director of Maintenance within
five (5) working days prior to his birthday. In case the em-
ployee's birthday falls on a paid holiday, vacation or ~eekend,
employees shall take the day before or the day after.

New Year's Day
The last four (4) hours of an
employee's shift on Good Friday
Memorial Day
Fourth of July
Labor Day
Thanksgiving Day

B. Should a holiday fallon a Saturday or Sunday, the day be-
fore or the day after shall be considered as the holiday, which-
ever is more. aip li.cabLe ,

C. All Bus Drivers shall receive paid holidays with pay based
on their regularly scheduled hours per day as follows: Four
(4) hours on Good Friday, provided they work the day before;
Memorial Day, provided they are regularly scheduled to work af-
ter the holiday; the Fourth of July, provided they are regularly
scheduled to work prior to and after the holiday; Labor Day, pro-
vided they are regularly scheduled to work prior to the holiday;
Thanksgiving Day and the day after Thanksgiving Day; the day be~
fore or the day after Christmas (whichever is more applicable)
and Christmas Day; New Year's Day; and one and one-half (l~) days
per year as designated by the Employer in Section A above, pro-
vided they work their regular scheduled day before and their
regular scheduled day after.

ARTICLE XXVII. VACATION ELIGIBILITY
.• An empl oyee shall earn credits toward vacation with pay,

per year, 1n accordance with the following schedule to be com-
puted from July 1 through June 30 of each year:



Maximum
A. 5/6 of a day per month for 0 through 7 years- 10 workdays
B. 1 3/12 days per month beginning the 8th year

through 12 years - 15 workdays
C. 1 2/3 days per month beginning the 13th year

and over - - 20 workdays
D. The vacation eligibility schedule shall be computed in
accordance with the employee's date of hire.
Example on how to figure vacation days:
John Doe: 5/6 x 12 months = 10 working days
Date of employment 1-1-65 9 years as of 1-1-74;

7-1-73 to 12-31-73 = 6 months x 5/6 day per month = 5 workdays;
1-1-74 to 6-30~74 = 6 months x 1 3/12 days per month =7~ workdays;
Total as of 6-30-74 = 12% workdays.

E. Every attempt shall be made by custodians to use vacatlons
when school is not in session during the months of June, Julyand August.
F. : All Bus Drivers shall receive paid vacat~ons in accordance
with theA~reement at their straight-time regular rate. The pro-
rata vacat10n pay shall be based on an actual hours worked for-
mula,where two thousand eighty (2,080) hours equals full vaca-
tion benefits. Every att~mpt shall be made to use vacationwhen school is not in ses3ion.

ARTICLE XXVIII. VACATION PERIOD
A. - All employees who make their vacation requests prior to
May 10 of each year shall be honored by the Employer on the ba-
sis 'of seniority. All vacations shall be posted on a bulletin
board in each department by the Em?loyer prior to June 1 of
each year. Vacation requests subm~tted after May 10 of each
year will be granted at such time during the year as are suit-
able, considering the employee's request and the efficiency of
the operation corrcerned. All vacation requests shall be sub-
mitted in writing with at least two (2) weeks' advance notice
to their immediate supervisor. The immediate supervisor shall
acknowledge the request within three (3) working days to the
employee, in writing, and posted on the vacation notice on thebulletin board.
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G. Vacations may be taken in a period of one or more conse-
cutive days in anyone week and/or split into one or more weeks
providing such scheduling does not seriously interfere withthe operation of the schools.
C. When a holiday is observed by the Employer during a sched-
uled vacation, the vacation will be extended one day continuouswith the vacation.
D. A vacation may not be waived by an employee and extra payreceived for work during that period.
E. If an employee becomes ill and is under the care of a duly-
licensed physician during his vacation, his vacation may be re-
scheduled. In the event his incapacity continues through the
year, he will be awarded payment in lieu of vacation.

ARTICLE XXIX. PAY ADVANCE
A. If a regular pay day falls during an employee's vacation,
he will_receive that check in advance before going on vacation.
Should an employee change his vacation, he must make a request
for his check two (2) weeks before leaving, if he desires toreceive it in advance .
B. If an employee is laid off or leaves the school employ-
ment, he will receive any unused vacation credit including that
accrued in the current calendar year. A recalled employee who
received credit at the time of layoff for the current calendar
year will _have such credit dedu('~ed from his vacation the fol-lowing year.
C. Rate during vacation: Employees will be paid their current
rate based on their regular scheduled day while on vacation
and will receive credit for any benefits provided for in thisagreement.

ARTICLE XXX. FUNERAL LEAVE
AL An employee shall be allowed four (4) working days as funeral
days not to be deducted from sick leave for a death in the im-
mediate family. Irrnnediatefamily is defined as follows: Mother,
Father, Brother, Sister, Wife or Husband, Son, Daughter, Mother-
in-law, Father-in-law, Son-in-law, Daughter-in-law, Grandparents,or a member of the employee's household.
B. An employee shall be allowed one (1) working day as a funeral
leave day, not to be deducted from sick leave, for a death of
a Brother-in-law, Sister-in-law, or grandchildren .
C. If additional time is needed for travel the employee may be
granted up to three (3) days with the prior approval of the Em-ployer. ,
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ARTICLE XXXII. WORK HOURS, SHIFT PREMIUM AND HOURS
A. Employees who work on the second or third shift shall re-
ceive, in addition to their regular pay, .10 on the second
shift and .15 on the third shift, per hour addi tional. The premiums
provided for in this section shall be effective September 1, 1983.

B. The first shift is any shift that regularly starts on or
after 4:00 a.m., but before 11:00 a.m. The second shift is
any shift that regularly starts on or after 11:00 a.m., but
before 7:00 p~m. The third shift is any shift that regularly
starts on or after 7:00 p.m., but before 4:00 a.m.
C. All employees are expected to be at their regularly as-
signed building at their scheduled starting time and there
shall be no split shifts except for dinner which is not in-
cluded in the regular day and shall not exceed one (1) hour; •
provided, however, where the schedule will permit by mutual
agreement) in writing, a copy to the Chapte~ Chairman, the din-
ner p~riod shall be one-half (~) hour~ Maintenance personnel
and custodians in buildings with two (2) shifts will be allowedone-half (~) hour lunch.
D. The regular work week for all full-time employees shall be
eiSht (8) hours per day, forty (40) hours per week, Monday throughFrl.day.

ARTICLE XXI. ON-THE JOB INJURY
Each employee will be covered by applicable Workmen's Com-

pensation Laws and the Employer further agrees that any em-
ployee being eligible for Workmen's Compensation income, an
amount to be deducted from his sick leave sufficient to make
up the difference between Workmen's Compensation and his regu-
lar weekly income until his return to work or his sick leaveis used up.

E. Where the work load does not require full-time employees,
part-time employees may be hired for the required number of
hours. All provisions of the agreement shall be paid on a pro-rata basis to part-time employees.
F. Employees may take a "coffee break" ~n the a.m. and also a
"coffee break" in the p.m. or the first half and second half of
their regular shift, whichever may apply, not to exceed fifteen(15) minutes each.

G. An employee called in for overtime duty shall be guaranteed
at least two (2) hours' pay at the rate of time and one-half ex-
cluding regularly scheduled building checks, which are paid at
the rate of time and one-half for actual hours.
H. Overtime will be on a rotating basis within each building
in an attem~t to equalize overtime whenever possible withinclassificatl.on.
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ARTICLE XXXIII. TIME AND ONE-HALF AND DOUBLE TIME
Time and one-half and double time shall be paid as follows:

A. Employees will be paid time and one-half for all hours worke-d
other than their regular scheduled shift, and for all hours wo rk-:
ed on Saturday.
B. Double time will be paid for all hours worked on Sunday and
holidays, plus holiday pay.
C. For the regular shift, refer to Article XXXII.

ARTICLE XXXIV. RATES FOR NEW JOBS
When a new job is placed in the unit and cannot be pro-.

perly placed in an existing classification, the Employer will
notify the Union prior to es~ablishing a classification and
rate structure. In the event the Union does not agree that the
description and rate are proper, it shall be subject to nego-
tiations.

ARTICLE XXXV. UNION BULLETIN BOARDS

e·
The Employer will provide bulletin boards ip each building

which may be used by the Union f>fficials and stewards for post-
ing Union notices and information.

ARTICLE XXXVI. RETIREMENT
_ All empl)yees who reach the age of 70 on or before July I

of any year slall be retired on that date, unless conditions
warrant temporary retention.

The Board of Education reserves the right to require re-
tirement prior to age 70 of any employee whose physical or
mental health makes it impossible for such person to meet the
normal obligations of his regular assignment.

All school employees come under the Michigan Public School
Employees Retirement Fund, as created under Act No. 184 of the
Public Acts of 1937, as amended, and the Michigan Public School
Employees Retirement Fund as created under Act No. 56 of the
Public Acts of 1941.

Effective September 1, 1976, the Employer shall pay the em-
ployee cost of the contribution toward the Michigan Public School
Employees' Retirement Fund .
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ARTICLE XXXVII. HOSPITALIZATION/LIFE INSURANCE
A. The Em~loyer agrees to pay the full premium for hospitali- ~
zttion medlcal coverage for the employee and his family, the
plan to be NESSA Super Med II. Effective September 1, 1979,
a 60/40 Dental Plan will be added. Effective September 1, 19830ptical
Insurance as provid~d to the teachers' bargaining unit will be added.

B. Insurance coverage for employees off work on paid sick
leave shall continue through the month following the month in
which such employee has used all of his accumulated sick leave.
C. Cafeteria employees: Full hospitalization and medical care
coverage in accordance "ith the Agreement, September through
May. During the months of June, July, and August, the employee
will be required to make payment to the Employer for coverage.
D. Bus Drivers: _Employee only hospitalization and Medical
care coverage in accordance with the Agreement will be provided
on a year-around basis effective September 1, 1983.

E. Life Insurance. In addition to any insurance provided
under MESSA Su~er Med II, the Employer
agrees to provi.daan additional 10,000 in life insurance cover « •age ..

ARTICLE XXXVIII. JURY DUTY
The Emplo/er shall make up the difference between jury

duty pay and the employee's full pay if the employee is required
to ·serve as a juror or subpoenaed as a wi tness for other than
his own personal affairs provided the employee gives the Em-ployer reasonable notice.

ARTICLE XXXIX. TEMPORARY, SUBSTITUTE AND SEASONAL EMPLOYEES
A. Temporary Employees: A temporary employee is one who is
employed to work in a regular position during the absence of
a re~ular employee who is on extended leave of absence, as
provlded in accordance with Article XXIII or Article XXXI.
Employees employed as provided by this section shall receive
an~ and all benefits that are provided for in this Agreement
that a probationary employee would be entitled to. If a tem-
porary employee works beyond the length of the probationary
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po r i.o.l In" i:~ retained as a regular full-time emp loyc e , he
shall h.rvc soniori t y from his last date of hire as a t ernpo r>-
ary cmployc~. If the position he is filling becomes vacated,
the position s11allbe posted in accordance with the regular
posting procedure as provided in this Agreement. A temporary
employee who acquires seniori ty shall be required to bid for
the first job posted and be awarded a permanent position in
order to maintain employment and seniority. For the purpose
of this section, the seniority rights of temporary employees
shall not apply to Article XIII, XVI, and XVII.
B. Substitute Employees: A substitute employee is one who
1S used on an intermittent call-in basis due to absence caused
by vacation, sickness or call-ins and shall not be regularly
assigned. It is expressly understood that a substitute shall
not be used to replace, displace, or take the place of regular
employment when other full-time employees are available. Fur-
ther, they shall not be covered by this Agreemen t , nor shall
they acquire seniority, except they shall receive the starting
rate of the position they are performing.
c. Seasonal Employees: During the sununermonths, all seasonal
jobs shall be offered to the bargaining unit prior to hiring
seasonal employees. Seasonal employees shall be defined as em-
ployees used to perform seasonal work when school is not in
session. They shall not be used to take the place of full-time
empLoymen t j they shall not work in regular job classifications:
(except; where otherwise provided), or work overtime. It is
understood that the provisions of this Agreement do not apply
to these seasonal employees.

ARTICLE XL. CONTRACTING WORK
There sh tIl be no subcontracting or contracting of work

during a layo~f or which would require a layoff.

ARTICLE XLI. CLASSIFICATION AND RATES (PER HOUR)
A. Effective September 1, 1983:

90 6 1 18Classitication Start Daus Honths Year Nonths__ J_ -
Head Haintenance 7.87 S.O? 8.19 ,0,.57 8.76
Maintenance 7.11 7. ]~ 7 .If? 7.65 7.8h
Head Custodian () .~~/j 7 OR 7.15 7.38 7.bO
Custodian I) • If c:) h.70 h.84 7.15 7 ./jO

BU5 r.river h.S7

•



B. The rate~ provided for in Section A of this Article shall be paid
retroactlvely to September 1, 1983. In addition, thirty cents (30¢)
per hour added to the rates in effect as of August 31, 1982 shall be
paid on all hours worked from September 1, 1982 until August 31, 1983.
All retroactive pay will be paid in a single, separate payroll check.

C. A stand-by rate or down-time may be paid to a bus driver .
during field trips or extra trips. The rate will be $5.70 per
hour, effective September 1, 1982. It will be increased to $5.80per hour effective September 1, 1983.
D. Experienced people may be given credit for acceptable ex':"
oerience. The evaluation of experience to be made by the Di-
rector of Haintenance and shall show on the seniority list for
credit for wages only.
E. Longevity. Each employee covered by this Agreement will be
eligible to receive, semi-annual longevity payments in accord-
ance with the following schedule:

Completed Years of Ann~al Payment on PaymentService By Payment Date Longevity Dates of Jan. 1 and July 1
5 years $ 80.00 $ 40.0010 years $150.00 $ 75.0015 years $250.00 $125.0020 years $350.00 $175.00

A..n.yemp lovee who has completed five, ten, fifteen or twenty
years of servi~e by the payment date of January 1st or July 1st
shall be eligi .JIe for that longevi ty payment. The firs t payment
shall be ~ade January 1, 1981.

ARTICLE XLII. TErlPORARY ASSIGNMENTS
Temporary assignments for the purpose of filling vacancies

of employees who are on vacation, absent because of illness, etc.,
will be granted to the senior employee who requests the assign-
ment in writing and who meets the minimum requirements for such
job. Such employee will receive the rate of pay of the higher
classification. for al~ hours wo~ke1 whil~ filling such vacancy.
The Employer wlll notlfy the Unlon s Chapter Chalrman as soon
as a temporary vacancy exists, and as soon as possible there-
after confirm such vacancy in writing.
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ARTICLE XLIII. ~~NAGEMENT'S RIGHTS CLAUSE
The Board, on its behalf asd on behalf of the electors of

the District, hereby retains and reserves unto itself, without
limitation, all powers, rights, authority, duties and responsi-
bilities conferred upon and vested in by the laws and the Con-
stitution of the State of Nichigan, and of the United States,
including, but without limiting the generality of the foregoingrigh t :

a. to the executive management and administrative con-
trol of the school system and its properties and
facilities, and the activities of its employees;

b. To hire all employees and subject to the provi-
sions of law, to determine their qualifications
and the conditions for their continued employment,
or their dismissal or demotion; and to promote,
and transfer all such employees;

c. To publish and after publication, enforce work rules.
All new employees shall receive a copy of the work
rules upon entering employment.

The exercise of the foregoing powers, rights, authority, duties
and responsibilities by the Board, the adoption of poIic i.es,
rules, regulations and practices in furtherance thereof, and the
use of judgment and discretion in connection therewith shall be .
limited only by the specific and express terms of this Agreement
and then only to the extent such specific and express terms here-
of are in .con formance wi th the Cor.s t i tut i.oniand laws of the State
of_Michigan, and the Constitution and laws of the United States,
subject to the Union's right to grieve in accordance with theexpress terms )f this agreement.

ARTICLE XLIV. JOB DESCRIPTION
A. Maintenance Employees:

1. Maintenance personnel shall be responsible for services
required for repair, maintenance, alteration and con-
struction of buildings, grounds and equipment.
They shall be responsible to the Supervisor of Mainte-
nance and shall perform services on work orders approved
by him. They shall be responsible for notifying the
supervisor of maintenance of repairs or replacements that
may be ~ecessary to maintain buildings and equipment.
Their services normally will encompass only those items
requiring equipment and skill not possessed by the build-ing custodian .
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G. Cl~ssi£ication and buties of Maintenance Employees:
I: Carpenter-Mechanic

The person hol~ing this pasition shall be considered
head 0'£ the buildi.ngtrade department and in addi tion
to his normal duties as a mechanic, shall be responsi- .
ble for planning, assigning and supervising work assigned
to his department. He shall supervise other department-
al workers, requisition necessary supplies, keep required
records and submit 'reports as required. He shall be
respon~ible for care and safekeeping of equipment and
materials assigned to his department.

2. Maintenance Assistant
Persons holding this position shall ~erform repair and
maintenance jobs associated with the~r trade at the
direction of the department head or Supervisor of Mainte-
nance.

C. Custodial Services:
1. Responsibility of Custodial Employees:

,Custodial employees shall be supervised by and be respon-
sible'to the Supervisor of Maintenance.

2. Duties of Custodians:
.The persons employed in this position shall in general
be responsible for cleani~g the building, care arid
cleaning of equipment in the building, operation, care
and cleaning of heating and ventilating systems and care
of groJnds and equipment on the grounds. This shall be
done ac an acceptable standard at all times.
Where required, they shall provide sufficient heat to
protect the building and contents on weekends. They
shall repair and maintain the building and its eguipment
to the extent that they are capable of doing a f1rst-classjob. '
They shall report to the office of the Supervisor of
Maintenance, by requisition, any need for skilled ser-
vice. In case of emergency or urgent need, they shall
telephone a report to the Office of the Supervisor of
rlaintenance. They shall requisition supplies needed in
their building in the prescribed manner and be responsi-ble for such supplies.
Custodial employees shall comply with all reasonable
requests for service by the building principal.
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D. Work Schedule:
1. Building with one employee.

In buildings having one employee, the Supervisor of
Maintenance shall have the right to arrange the sched-
ule so that duties may be performed. Any changes in
the Schedule shall be communicated to the employee at
least one week in advance of the scheduled change.
Such change may be made by the Board for bonafide changes
in the school program and/or schedule.
In buildings where two or more persons are employed,
regular shifts shall be established, arranged to avoid
need for overtime to the fullest possible extent.

ARTICLE XLV. TEBl1INATION AND MODIFICATION
This Agreement shall become effective as of September 1,

1982, and continue in full force and effect until 11:59 p.m.,
August 31, 1984.
A. If either party desires to amend and/or terminate this Agree-
ment, it shall, sixty (60) days prior to the termination date,
give written notice of termination. If neither party shall give
notice of amendment, as hereinafter provided, or if e~ch party
giving a notice of termination withdraws the same prior to termi-
nation date, this Agreement shall continue in effect from year
to year thereafter, subject to notice of termination by either
party on sixty (60) days' written notice prior to the current
year's termination date.
B. If either party desires to modify or change this Agreement,
it.shall, sLx t: r (60) days prior to the termi.nation date or any
subsequent terrrirrat ion date, give written notice of amendment in
which event the notice of amendment shall set forth the nature
of the amendment or amendments desired. If notice of amendment
of the Agreement has been ~iven in accordance with the paragraph,
this Agreem-ent may be termi.n at ed by either party on ten (10) days'
written notice or termination. Any amendments that may be agreed
upon shall become and be a part of this Agreement without modi-
fying or changing any of the other terms of this Agreement.
C. Notice of 'I'erm.i.nat ion or ~lodification. Notice shall be i i.n
writing and shall be sufficient if sent by certified mail ad-
dres sed, if to the Union, to Counc i1 #25, AFSCME, _1034 N. Wash-
ington, Lansing, Michigan 48906; and if to the Employer, addressed
Muskegon Heights, Michigan; or to any such address as the Union
or the Employer may make available to each other.

ARTICLE XLVI. EFFECTIVE DATE
This Agreement shall become effective September 1, 1982.
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IN WITNESS WHEREOF, the parties hereto hav.
ins trumen t to be executed on the (. 7:~L
D.e.G..emo.er..,--lgg·;),r.-

r i; /. /'()k1t :L I {I

caused this
day of •

MUSKEGON HEIGHTS SCHOOL
EMPLOYEES' CHAPTER OF LOCAL 201
COUNCIL 25, AFSCME, AFL-CIO:

SCHOOL DISTRICT OF
MUSKEGON HEIGHTS:

> <

$4~/.~/r~

,-'--l~-S;!
/ •

LETTER OF AGREEMENT

The parties mutually agree that Article XXXIX will be
·interpreted so as to assure that in order for Section A
to apply, "a temporary employee will have to work in a
~ingle poSi:ion for the required number of days. Like-
wise, the pcovisions of Section A will also apply to
the situation where a regular employee is off on paid
sick leave for an ~xtended period of time.

The situation where a substitute fills in for different
~ositions will no~ serve to accumulate time for applic~tion
under Section" A, Article XXXIX.

GDP:mjopeiD459aflciol13083
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