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CLERICAL UNIT

ARTICLE I
PURPOSE OF AGREEMENT

1.1: This Agreement is made and entered into by and between the City of Dearborn, Michigan, hereinafter
called the "City" and the Municipal Workers of Dearborn, hereinafter called the "Union."

The purpose of this Agreement between the City and Union is to promote and ensure a spirit of
confidence and cooperation; to set forth the general policy of the City on personnel and procedures;
to establish uniform and equitable rates of pay and hours of work and to provide a method for the
redress of any grievance.

If any part of this Agreement is inconsistent with any City ordinance, Civil Service Resolution or
Rule, the parties shall meet to attempt to resolve the matter at the earliest possible date.

ARTICLE II
RECOGNITION

2.1: The City hereby recognizes the Municipal Workers of Dearborn as the exclusive bargaining
representative in respect to pay, wages, hours of employment, working conditions, and other
conditions of employment for all office, clerical, and municipal employees as certified by the
Michigan Employment Relations Commission in case No. R82 C-126, excluding confidential
employees, professional employees, executive supervisors and all other employees.

ARTICLE III
UNION SECURITY

3.1: All employees who are members of the Union shall maintain their membership in the Union as a
condition of employment.

Any employee who was not a member of the Union as of July 1, 1970 shall not be required to join.

All employees hired after July 1, 1970 shall, as a condition of continued employment, apply for
membership in the Union or pay a Union service fee equivalent to Union dues or assessments within
sixty (60) days of employment or transferring into the Unit.

Employees who fail to comply with this requirement shall be discharged by the City within thirty (30)
days after receipt of written notice from the Union.

The parties agree to comply with the law as it applies to this article.

Notwithstanding any other provision of this Agreement, should an employee object, as provided by
law, regarding the representation fee or dues deduction, the City shall discontinue any withholdings
until the employee and Union have fully and finally resolved the matter.

ARTICLE IV
DUES DEDUCTION

4.1 : Checkoff Authorization
The City hereby agrees to deduct dues, assessments and/or initiation fees of the individual
employees for the Union as authorized by such employees upon the following terms and conditions:

- 1 -
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Employee Is Signature

Form for Deductions - Union Members
Effective July 1, 1985 the following form shall be utilized as Authorization for such deductions
from Union employees:

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

Middle Name

Middle Name

First Name~ast Name
)n or Department _
J.cation _
Address: _

AUTHORIZATION FOR PAYROLL DEDUCTION - NON UNION
SOCIAL SECURITY # _

Employee Is Signature

Form for Payroll Deduction - Non-Union Employees
Effective July 1, 1985 the following form shall be utilized as Authorization for payroll deduction
of service fees by non-Union employees:

C. The City shall transmit such deductions, together with a list of the employees paying same,
to the Treasurer of the Union, designated in writing by the Union, and shall do so before
the frrst of the following month after the deductions have been made.

'continued)
, A. The City shall continue to deduct such dues, assessments and/or initiation fees from the pay

of employees in the bargaining unit who have signed an authorization for payroll deduction
prior to July 1, 1984. Effective July 1, 1984, all new employees or those employees
transferring into the unit shall be required to sign the "Authorization for Payroll Deduction"
set forth in this Article within sixty (60) days of employment or transfer.

B. The City shall place such deduction or deductions in effect at the next pay period of the
month following receipt of same and continue in accordance with the terms and conditions
set forth in the Authorization.

AUTHORIZATION FOR PAYROLL DEDUCTION - UNION
SOCIAL SECURITY # _

Last Name First Name
n or Department _
cation ------------------------\.ddress: -----------------------

City of Dearborn:
I hereby request and authorize you to deduct from my earnings, the monthly dues as established and

:d by said Union.
- $5.00)
I authorize you to pay the amount deducted to the Treasurer of said Union.

City of Dearborn:
I hereby request and authorize you to deduct from my earnings a monthly service charge as a
ltion towards the support and administration of the Agreement between the City of Dearborn and
ucipal Workers of Dearborn, in an amount equal to its regular membership dues. (Dues _ $5.00)
r further authorize you to pay the amounts so deducted to the Treasurer of the Union.
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I ARTICLE V
UNION REPRESENTATION

Departments of Fire and police, Civic Center, Ice Arena, Museum,
Recreation, and all others not previously specifically listed.

It is understood that Stewards' time away from the job will be devoted to the prompt
handling of grievances and will not be abused.

Stewards, Chairperson of the Grievance Committee, and/or their alternates may, during
working hours without loss of time or pay, present grievances to the City's representatives
and investigate grievances after obtaining permission from their immediate supervisor to do
so. Permission shall not be unreasonably delayed.

The employees on the second shift may choose a Steward who will represent all of the
employees on that shift. The employees on the third shift may choose a Steward who will
represent all of the employees on that shift. The parties may provide for additional Stewards
on the second or third shifts because of increased employment on these shifts or where the
employees are in widely separated areas.

In each Unit, employees shall be represented by One (1) Steward who shall be a regular
employee having seniority and working in that Unit. In the absence of the Unit Steward,
an Alternate Steward may be designated by the Union to represent the employees during

such absence.

Notice of Union and City RepresentativesThe Union agrees to provide the City with a current list of designated Union Stewards and
Alternates, Bargaining Committee Members and Union Officers.

I
Unit #1

Unit #2

I Unit #3

I Unit #4

I
mutual agreement, the parties may from time to time change or alter representation units as may
necessitated by changes and location of City personnel.

Unit Stewards

I.
I
t.
I

C.

I
I
I
I
"I

: esentation UnitsJr the purpose of Union representation, the number of representative units shall not exceed six.

Icurrent representation shall be as follows:
Town Hall- East and West Wing

Department of Libraries and the Health Department

Departments of Public Services and Public Works (including Central Garage)

and the Animal Shelter.

,.,
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ARTICLE VI
MANAGEMENT RIGHTS

CLERICAL UNIT
Union Bargaining Committee

The Union shall have a Bargaining Committee of not more than five (5) employees, one of whom
will be the President, as Chairperson ex-officio. The four (4) remaining committee persons shall
be appointed by the President, with the approval of the Union's Executive Committee. The four
(
4
) appointed committee persons shall consist of the Vice President, a representative of the

Department of Libraries and two (2) representatives from other areas of the City. If these
Departments are being represented by the President or Vice-President, representatives from otherareas of the City will be appointed to the Bargaining COmmittee.

Members of the COmmittee shall be allowed time off the job without loss of time or pay to
participate in bargaining procedures; provided that, such time off shall be limited to the employee's
regular working hours. COmmittee members shall give advance notice to their respective
supervisors before leaving their work to attend meetings with City Representatives.
Civil Service Commission Meetings

A representative of the Union shall be allowed time off to attend meetings of the Civil Service
COmmission when there are items on the agenda pertaining to the employees of the bargaining unit,
and which require the attention of the Union. The agenda shall be available upon request the daybefore the Civil Service COmmission meeting.

Annual Pension Board Meeting

A representative of the Union shall be allowed time off on a "no-loss no-gain" basis to attend the
meeting of the Board of Trustees Chapter 22 General Employees Retirement System when theactuary presents and reviews the Annual Actuarial Valuation.

The Union recognizes the right of the City to operate and manage its affairs in all respects in
accordance with its responsibilities and powers of authority, subject to the conditions set forth inthis Agreement.

Except for those rights that have been granted to the bargaining unit all other rights which
ordinarily vest in and are exercised by employers, except as provided herein, are reserved to and
remain vested in the City, including but without limiting the generality of the foregoing the rights:

A. To discipline or discharge for cause, and the employee may exercise his/her rights under
the terms of this Agreement, and any applicable State laws applying to Veterans.

B. To lay-off for lack of Work or funds, or the occurrence of conditions beyond the control ofthe City.

C. To establish reasonable work rules, and detennine reasonable schedules of work which shall
include the starting time and the quitting time. Library hours shall not be extended without
meeting and consulting with the Union's designated representatives in accordance with theprovisions of Article IX Special Conferences.

D. To manage the City Departments efficiently and economically, including the determination
of quantity and quality of services to be rendered, the control of materials, tools and
equipment to be used, and the discontinuance of any services, materials or methods ofoperation.

5.4:

.6:

5.5:

t.

1:



CLERICAL UNIT
I
Iiclassify positions based upon assigned duties and responsibilities, and to reclassify
positions as a result of changes in assigned duties and responsibilities. Such actions to be

I
bmittedto the Union before being formalized. It is understood by the Union and the City

at evety incidental duty under the classificationtitle, as enumerated in the job description,
1Snot always specificallYdescribed within the classification. It is intended, however, that

E
lincidental duties implied in the job description shan be performed by the employee, and
hen the statement "Performs related work as required." is used it shall be broadly
onstrU

ed
. The term "broadly constrUed" should not be relied upon to the extent that it

would change the original concept of the job description.

ITO establish wage rates for any neW or changed classification.

I
To determine when overtime work is required, and schedule such overtime consistent with

the termS of this Agreement.

ARTICLE VII
NO STRIKES AND LOCKOUTS

The City shall have the responsibility for administering the provisions relating to an

applicable Retirement Plan.

To direct the work force, assign work and determine the number of employees assigned to

operations .

The City shall have the responsibility to administer pay and fringe benefit plans, and shall

include the right to establish the interval of the pay period.

The term "employee" shall also mean a group of employeeShaving the same grievance.

Definition of a GrievanceA "grievance" shall mean a complaint by an employee in the Bargaining Unit which is believed to
be a violation of the application, meaning or interpretation of any of the provisions of this

Agreement.

I
I
I

IThe City agrees that it shall not lock out its employees.
ARTICLE VIII

GRlEV ANCE PROCEDURE

- 5 -
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CLERICAL UNIT

In the event a grievance is not resolved by oral discussion with the employee's immediate
supervisor, then the employee shall submit the grievance in writing, on fonus provided by
the City, to the highest level of supervision in hislher division below that of the department
head. The employee and the representative shalJ sign the grievance fonus. The grievance
fonus must indicate (1) a statement of the grievance and the facts upon which it is based and
citing alleged violation(s) of this Agreement, and (2) the remedy or correction requested.
The supervisor shalJ give his decision in Writing within four (4) Working days after receiptof the written grievance.

If the grievance is not settled in the fIrst step, and is appealed to the second step, the
employee's Steward shalJ present the grievance to the Department Head within fIve (5) work
days after receipt of the [lISt step answer. Within fIve (5) work days, the Department Head
wilJ meet with the emplOyee's Steward and a member of the Union Grievance COlllmittee
for the purpose of attempting to resolve the grievance. The Department Head wilJ give his
written answer to the grievance within fIve (5) work days from the date of such meeting.

If the grievance has not been settled in the second step, the Union may appeal the grievance
to the City's Personnel Director within fIve (5) work days. The Personnel Director win
arrange a meeting with the Union Grievance COlllmittee within fIfteen (15) work days from
the date of receipt of the appeal. Each party shalJ be repreSented at such meeting by not less
than two (2) nor more than three (3) repreSentatives. The City's repreSentatives shaIJ render
their written decision within fIfteen (15) work days of the date of the meeting with theUnion.

Processin~ a Grievance

Most grievances arise from instances of misunderstanding or problems that should be settled
prOmptly and satisfactorily through discussions on an infonual basis, involving the employee, a
management representative, and at the option of the employee, the designated steward, before they
become fonnal grievances. It is mutualJy agreed that aJ1 grievances, disputes or cOmplaints arising
under and during the tenus of this Agreement shalJ be settled in accordance with the fOlJowing
procedure provided that the grievance is filed within ten (10) work days from the date the grievance
ocCurred, or ten (10) work days from a pay day if it is a compensation matter. Discharges may beappealed directly to Step 3 of the grievance procedure.

If the grievance remains unadjusted, the Union may, within fIfteen (15) work days after the
written reply of the Personnel Director or his designated repreSentative, request arbitration
by written notice to the City. The arbitration proceedings shalJ be conducted by an
arbitrator to be selected by the City and the Union within ten (10) work days after notice
has been given. If the Parties fail to agree to an arbitrator, the parties wilJ request a list of
fIve (5) names of arbitrators to be selected by the American Arbitration Association.
The procedUre for selection of an Arbitrator wilJ be as folJows:

1) Each party wilJ strike one name from the list, alternating each strike. The name notstricken shall be the Arbitrator.

8.2:

Step 1.

Step 2.



CLERICAL UNIT

When the Union or the City determines it necessary for witnesses to be called, said
witnesses shall be relieved from their regular duties, upon reasonable notice to their
department or division head, and they shall be compensated their regular rate of pay
for all time consumed during their regular working day.

The decision of the Arbitrator shall be final and binding on the parties, and the
Arbitrator shall be requested to issue his decision within thirty (30) calendar days
after the conclusion of testimony and argument. Expenses for the Arbitrator IS
services and the proceedings shall be borne equally by the City and the Union.
However, each party shall be responsible for compensating its own representatives
and witnesses. If either party desires a verbatim record of the proceedings, it may
cause such record to be made, providing it pays for the record and makes copies
available, without charge, to the other party and to the arbitrator.

Failure by the Union to act on a grievance within the time limits as specified in this
Article, shall constitute a bar to further action on that grievance. Failure of the City
to answer a grievance within the specified time limits shall allow the grievance to
proceed to Step 3 of the grievance procedure. All time limits in the grievance
procedure may be shortened or extended by mutual agreement.

Grievances or disputes affecting the entire bargaining unit, an entire classification,
or a group of employees may be entered by the Union as a policy grievance at Step
3 of the procedure. Grievances or disputes affecting an entire department may be
entered by the Union as a policy grievance at Step 2 of the procedure.

ARTICLE IX
SPECIAL CONFERENCES

'es or meetings on various matters (not grievances) will be arranged between the Union
ntatives and the City representatives upon request of either party.

Iis considered to be of such importance, then a Special Conference may be arranged and
nference there shall be not more than five (5) and no less than three (3) representatives

iaIo/.An attorney or consultant may attend the special conference as one of the Union's
tives.

ements for such Special Conferences shall be made in advance and the agenda of the matters
'In up at the meeting shall be presented at the time the conference is requested. Matters
J in Special Conferences shall be confined to those included in the agenda, unless both
agree to include other items. The Union shall submit their request for a conference to the:,rnnel Director and the City shall submit their request to the President of the Union. A
_ enda shall be attached to such request.

ences shall be held at a mutually agreed time. The members of the Union shall not lose any
,y for time spent in such conferences. Permission for Union representatives to attend such
: and/or conferences shall not be unreasonably denied.

I
I
~)

I
I
I
I
I

I
I
I

I
I
I -7 -



CLERICAL UNIT

ARTICLE X
SUSPENSIONS, DEMOTIONS AND DISMISSALS

10.1: Whenever an employee is suspended, demoted or dismissed from the City service for cause, he/she
may appeal such disciplinary action after the employee has been served with a written statement,
signed by the appointing authority, setting forth the reasons for such suspension, demotion or
discharge. Notice of such action shall be served upon the employee, with a copy to the Union,
within one working day when reasonably possible.

The employee may exercise his/her right to appeal under one of the following remedies:

A. Beginning with Step 3 of the Grievance Procedure as set forth in this Agreement.

B. A direct appeal for a hearing to the Civil Service Commission within ten (10)calendar days.

C. Under any applicable State Law applying to Veterans.

10.2: No employee will be disciplined for refusing to follow an order which he/she deems to be illegal,
immoral or unsafe.

10.3: If an employee is entitled to back pay for time lost from City employment, the amount of such
entitlement shall be computed at the employee Is regular rate of compensation for the time lost and
any increments or raises otherwise due him/her or other compensation otherwise due him/her less
any compensation received by the employee for work performed for any other employers during
the period in which the time was lost.

ARTICLE XI
UNION BULLETIN BOARDS

11.1: The City will furnish in appropriate locations a bulletin board for Union notices and information.
These bulletin boards or anything posted thereon, will not be disturbed by any official of the City,
provided that the conditions set forth herein are complied with.

The bulletin boards shall be used by the Union for posting notices bearing the written approval of
the President of the Union, but only for the following notices:

A. Recreational and social affairs of the Union.

B. Union meetings.

C. Union elections and results of elections.

D. Union appointments.

E. Bona-fide Union activities such as: cooperatives, credit union, and unemployment
compensation information.

-8 -

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
'I



I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

CLERICAL UNIT

ARTICLE XII
INFORMATION TO THE UNION

12.1: The City shall transmit to the Union each month a list of employees involved in the following
transactions :

A. Employees hired or rehired or temporary employees as they become regular employees.

B. Employees going to or returning from military service, etc.

C. Employees transferred out of the bargaining unit.

D. Employees who for any reason separate from the City.

E. Employees going or returning from leaves of absence.

F. Civil Service Commission agenda and minutes may be reviewed by an officer of the Union.
Copies of Civil Service Resolutions applicable to the unit will be provided upon request.

12.2: A seniority list which shall include the names, classifications, and seniority dates of all employees
under this Agreement shall be submitted by the City to the Union during the month of January of
each year.

12.3: The Union shall receive a copy of the Civil Service Rules and Regulations. Those rules applicable
to this bargaining unit shall not be changed, except by mutual agreement of the Union and the Civil
Service Commission.

ARTICLE XIII
RESIDENCE

13.1: Effective July 1, 1988 employees covered by this agreement shall be required to maintain residence
within a twenty-five (25) mile radius of the Dearborn City Hall.

Employees who do not currently reside within the twenty-five mile radius of the Dearborn City Hall
shall not be required to move, however, in the future should such employees change their residence
then they shall be required to establish residence within the twenty-five (25) mile radius of the
Dearborn City Hall.

(adopted by Civil Service Resolution 2734-88 on 9/27/88)

ARTICLE XIV
WAIVER CLAUSE

14.1: The parties acknowledge that during the negotiations which resulted in this Agreement, each had
the unlimited right and opportunity to make demands and proposals with respect to any subject
or matter not removed by law from the area of collective bargaining, and that the understandings
and agreements arrived at by the parties after the exercise of that right and opportunity are set
forth in this Agreement.

Therefore, the City and the Union, for the life of this Agreement, each voluntarily and
unqualifiedly waives the right, and each agrees that the other shall not be obligated to bargain
collectively with respect to any subject or matter not specifically referred to or covered in this
Agreement, even though such subject or matter may not have been within the knowledge and
contemplation of either or both of the parties at the time they negotiated or signed this
Agreement.

-9 -
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ARTICLE XV
SEVERABILITY CLAUSE

15.1: The parties agree that after execution of this contract, it shall be a valid contract and shall bind
the parties hereto.

Should any court, board or agency rule that any part or parts of this contract are void or of no
effect, the remaining parts of the contract will continue to be binding on the parties and the
parties shall enter into immediate collective bargaining negotiations for the purpose of arriving
at a mutually satisfactory replacement for such Article or Section.

ARTICLE XVI
SENIORITY

16.1 : Seniority Defined

A. "Seniority" is established primarily to serve as a basis for determining City Service
Credits in examination procedure and for the lay-off and reemployment of Civil Service
employees, and is hereby defmed as the length of continuous service after date of regular
appointment to a position in the classified service, which shall include continuous service
rendered to the City prior to the adoption of Civil Service provisions.

B. "Continuous Service" shall mean employment by the City of Dearborn or its
predecessors in a classified Civil Service position or a regular position before the
adoption of Civil Service without interruption or break except such interruptions or
breaks as the Civil Service Commission shall consider as not affecting Seniority.

C. "Seniority Date" shall mean the beginning date of continuous service as defined in this
rule or as adjusted or modified by subsequent provisions of this rule.

16.2: Provisions Affecting Seniority

A. Where two or more persons are appointed on the same date relative seniority shall be
determined by the relative standing on the employment list from which certified.
However, in all cases of identical seniority dates, persons entitled to preference under
the Veterans' Preference Act shall be considered as having greater seniority than those
without such preference. Any ties occurring beyond the above provisions shall be
decided by lot.

B. Seniority of employees off duty on leave of absence for personal reasons, or employees
suspended for cause, shall have such periods deducted from seniority credits.

C. Employees who are off duty because of illness or injuries not in line of duty shall have
such periods over and beyond accumulated sick leave deducted from seniority.

D. Time elapsed between periods of lay-off and reemployment shall be deducted from
seniority credit.

E. Any employee who is appointed to a position in the unclassified service shall have all the
rights in the classified service suspended during the period he/she served in the
unclassified service. However, any such employee who returns to his/her former
position in the classified service would have all the rights restored which he/she had at
the time of his/her appointment to the unclassified service.

- 10 -
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I CLERICAL UNIT

I(continued)

F. The following shall not be considered as breaks in service:

G.

I
'.
I
'I
IH.

I
I
I
I

1) Military Leave during time of war as defmed in the Veterans' Preference Act.

2) Absence from work due to injuries compensated for under the Workers'
Compensation Act.

3) All military leaves granted under the provisions of Civil Service Rule XVI
Section 6 (e). (Military Reserve Training Program).

Any employee who was separated from the City Service on or after January 2, 1936, and
before July 1, 1948, and who was subsequently reemployed within a three-year period
from the date of such separation may have such prior service added to his/her total
seniority if the Personnel Director can establish that such separation was the result of a
Lay Off or leave because of poor health.

Whenever a former employee returns to the service within five years from his/her last
employment, then he/she shall be given seniority for the last employment in accordance
with the following conditions:

1) The previous seniority will not accrue until he/she has worked a minimum period
of two years, or the length of time between the separation and re-hire, if this was
a greater period than two years.

2) An employee shall be given seniority credit for only the last period of continuous
employment providing the probationary period has been completed.

3) If the employee qualified for longevity pay on December 1, 1964, under the terms
of the seniority rule in effect immediately prior to this rule, then he/she shall
continue to qualify for subsequent longevity pay.

11.,Work Assignments and Shifts
Seniority shall be considered in work assignments and in the selection of shifts.

I ARTICLE XVII
PROBATION

'Ier that the appointing authority may effectively participate in the selective process, a probationary
~ rking test period is hereby established in accordance with the following conditions:

J,. A twelve-month probationary or working test period shall apply to all employees appointed from
an original entrance list or reemployment list. The immediate supervisor shall give the employee
an evaluation after six (6) months of employment.

~IThe appointing authority may at any time after the fITst six (6) months of the probationary period
request the Civil Service Commission to terminate the probationary period and give permanent
status to the employee.

IThe probationary or working test period is considered as part of the examination process prior
to an employee gaining permanent status. Therefore, an employee who has been appointed from

Ian original entrance or reemployment list may have his/her services terminated at any time
during such probationary period without the right of appeal.

I - 11 -



CLERICAL UNIT

17.4: An employee promoted to a higher classification shall serve a six-month probationary period
within the higher classification. If the employee's services are found to be unsatisfactory at any
time during this probationary period, he/she shall be returned to the classification from which
promoted.

17.5: An employee who is serving a probationary period as a result of a promotion to a higher
classification may request to be returned to his/her former position within thirty (30) calendar
days if it is an intra-divisional promotion; and within sixty (60) calendar days if it is an
inter-divisional or inter-departmental promotion.

ARTICLE XVIII
TRANSFERS

18.1: Any employee may be transferred or request a transfer from one department to another
department with the approval of the Civil Service Commission, the appointing authorities, and
the employee to a position of the same class or a similar class having like compensation.

If in the opinion of the Commission the good of the service may be served by transferring an
employee from one department to another, this may be done upon prior approval of the
appointing authority of the department to which the transfer is contemplated, and upon due
consideration to the employee's preference for a new location.

18.2: An employee transferring to a position, not included in this unit and thereafter transferring again
to a position within the unit, shall retain all seniority accrued in the other unit for the purpose
of any benefits provided for in this Agreement.

ARTICLE XIX
PROMOTIONS

19.1 : Civil Service Commission to Rule on Promotional Examinations
Vacancies in higher positions in the bargaining unit shall be filled insofar as practicable by the
promotion of employees in the unit. Promotions shall in every case involve a defInite change
in duties and an increase in responsibilities, and shall not be made merely for the purpose of
effecting an increase in compensation.

The Civil Service Commission shall determine the number of eligibles the appointing authority
may consider for any given promotion, and shall consider the following order of priority
whenever possible: (1) employees within a department or division and (2) personnel city-wide
if employees meet the qualifications for the position.

19.2: Promotional Policies and Examinations
A. Whenever there are vacancies in any classifications in which it would be desirable that

promotions be made from among employees in a lower class, then the Personnel Director
shall confer with the appointing authority of the department, or with an authorized
representative, and formulate a recommendation to be submitted to the Civil Service
Commission for their approval regarding such promotional examination. Such
recommendation, insofar as possible, should be submitted along with an organizational
chart of the department or the division of the department affected, and such
recommendation shall take into consideration the following factors:

1) The abilities, knowledge and skills of the employees in their present class.

2) The length of service in classification below the one to which promotion is
sought.

- 12 -
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CLERICAL UNIT

The desirability of restricting the examination to employees in a division of the
department.

The desirability of establishing certain physical requirements.

Any other factors that may be pertinent to the position to which promotion is
sought.

I Civil Service Commission shall consider such recommendations and approve the
. ights of one or more of the following parts of the promotional examination:,
••
I
I)

I
I

•i
•
I

•6)

I

•
I

Promotional Potential Rating:
This part when approved shall be a rating made at the time the promotional
examination is announced, and on forms approved by the Personnel Director
which should be designed for the purpose of appraising the applicant's potential
in performing the duties of the position to which the employee is seeking
promotion.

The Personnel Director, or his designee, shall act as Chairman of the rating
committee, and other members will be appointed by the appointing authority.
Such committee shall consist of not more than five (5) members, including the
Personnel Director, or his designee. The final rating shall be the average of the
rating committee expressed as a percentile grade.

City Service Credit:
This part shall consist of a credit awarded to each competitor who attains a
passing score and shall be done on the basis as specified under Rule V Section 4
on City Service Credits.

Written Test:
This part when approved shall include a written demonstration designed to show
the familiarity of competitors with the knowledge required in the class of
positions to which they seek appointment.

Practical Performance Test:
This part when approved shall include such tests of performance or trade as will
determine the ability and manual skill of competitors to perform the work
involved .

Oral Examination:
This part when approved shall include a personal interview with each applicant
for classes of positions where ability to deal with others, to meet the public, or
other personal qualifications are to be determined. The oral interview board may
be made up of members from within the classified service or from outside the
classified service. An oral test may also be used in examinations where a written
test is unnecessary or impracticable.

Physical Fitness:
Eligibles on Employment Lists seeking promotion must be able to pass a medical
examination to determine their physical fitness for the position to which they
aspire; such fitness to be interpreted according to the standards for each class of
positions as may be established for promotional candidates .

- 13 -
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19.3: Inspection of Examination Papers
The test papers of any examinee will be open for his/her inspection for a period of forty-five
(45) days from the date the employment list is established.

19.4: Provisional Promotions
The appointing authority may recommend to the Personnel Director that a provisional
appointment be made from the next lower class when there are temporary vacancies for an
extended period.

NOTE: The Civil Service Commission by Resolution approved a weight of forty percent (40%) for the
Promotional Potential Rating whenever such rating is approved as a part of a promotional examination
for Clerical classifications.

ARTICLE XX
LAYOFF

20.1 : Lay Off Defined
A "layoff" is defIDed to be the separation of an employee from the service of the City for lack
of work, or lack of funds, or reasons other than the acts or delinquencies of the employee.

20.2: Notice of Lay Off
Whenever possible the appointing authority shall before the effective date thereof give the
employee a thirty (30) day written notice of layoff, but in no case less than a fifteen (15) day
notice. A statement of reasons for such action shall be set forth in the notice and on the same
date a copy filed with the Civil Service Commission and the Union. Prior to the effective date
of the layoff, the City and the Union shall meet and confer concerning the immediate situation.

20.3: Order of Lay Off

A. Except as otherwise provided, all lay offs shall be made in the inverse order of the length
of continuous service in a class or series of classes of positions in the classified Civil
Service regardless whether the appointment was made through transfer, promotion, or
from an original entrance employment list. It is understood, however, that any employee
who is subject to layoff, who has longer seniority than another employee in a lesser
classification having similar duties or qualifications, and coming within the same
occupational group, shall be entitled to the position in the lesser classification over one
with the lesser seniority.

B. Prior to the effective date of the layoff, the City and the Union shall meet and confer
concerning the immediate situation.

20.4: Establishment of Lay Off Reemployment Lists
The names of persons holding permanent positions in the classified service, which have been
abolished or made unnecessary, shall be placed on an appropriate layoff reemployment list in
the order of their seniority, the longest seniority being fITst, and for a period not to exceed three
(3) years unless an extension is otherwise provided by the Commission.

Reemployment in the same department or in another department shall be made according to the
laid off employee's standing on the list; however, a satisfactory medical examination may be
required before return to work.

Following the names of those employees on a layoff reemployment list shall be the names of
those who have resigned in good standing, and with the approval of the appointing authority
have withdrawn their resignations within one year after the date of resignation, as outlined in
Rule VII Section 12 of Civil Service Rules (Establishment of Reemployment Lists).

- 14 -

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I



I CLERICAL UNIT

to Investi ate La Off
ten (10) days after the effective date of such layoff the employee may make a written

Jest tq the Commission to investigate such layoff. The Commission shall then investigate

j.'it shall fmd that the layoff was made for political reasons, or for reasons other than
. e of material change in duties or organization, or shortage or stoppage of work or funds,
~ made not in accordance with the method prescribed in this Article, it shall so report to

fapointing authority. The person so laid off shall thereupon be entitled to resume his/her
~ n, and shall be reimbursed for any fmancialloss which shall not be in excess of the salary

es which would have been paid had he/she been retained on the payroll.

lcision of the Commission shall be fmal and binding as to all questions of fact, except for
) yees of this bargaining unit who may elect to invoke the grievance procedure.

Officers
thstanding their positions on the seniority list, the President, Vice President and Stewards

: Union shall, in the event of layoff only, be continued at work as long as there is available
:kthat they are qualified to do.

Ievent of a layoff only, the Stewards of the Union may continue to work within the Unit
_they represent as long as there is available work that they are qualified to do.

I
I
I
I
I
I
I
I
I
I
I
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I ARTICLE XXI
CLASSIFICATIONS AND RATES OF COMPENSATION

Effective7-01-94

I CLERICAL UNIT

I Rate Increment Rates of Compensation with
Grade Code ClassificationTitle Increment Interval Increment Added

I C23 04001 Library Clerk Assistant 745 Annually 17729 18474 19219 19964 20709
C01 04002 ClericalAssistant 745 17729 18474 19219 19964 20709

04003 TypistAssistant 745 17729 18474 19219 19964 20709

I
04004 Camp Dearborn TypistClerk 745 17729 18474 19219 19964 20709
04012 Clerk Messenger 745 17729 18474 19219 19964 20709

CO2 04005 Community ServicesAide 758 Annually 18628 19386 20144 20902

I 04006 Environmental Aide 758 18628 19386 20144 20902
04025 BuildingCode Assistant 758 18628 19386 20144 20902

C24 04007 LibraryClerk 758 Annually 19112 19870 20628 21386 22144

I 04100 StenographerAssistant(Libraries) 758 19112 19870 20628 21386 22144
C03 04008 Clerk I 758 19112 19870 20628 21386 22144

04009 PoliceCommunity RelationsAssistant 758 19112 19870 20628 21386 22144
04010 TypistClerk I 758 19112 19870 20628 21386 22144

I 04011 StenographerAssistant 758 19112 19870 20628 21386 22144
04013 X-Ray TechnicianI 758 19112 19870 20628 21386 22144

I
C26 04105 StenographerClerk I (Libraries) 758 Annually 20265 21023 21781 22539 23297
C04 04014 StenographerClerk I 758 20265 21023 21781 22539 23297

04015 Data ProcessingClerk I 758 20265 21023 21781 22539 23297
04110 Medical Assistant 758 20265 21023 21781 22539 23297

I 04111 PoliceClerk 758 20265 21023 21781 22539 23297

C27 04102 Clerk II(Lib) 758 Annually 22229 22987 23745 24503 25261
C05 04017 Clerk II 758 22229 22987 23745 24503 25261

I 04018 IceArena Assistant 758 22229 22987 23745 24503 25261
04019 TypistClerk II 758 22229 22987 23745 24503 25261
04020 Data ProcessingClerk II 758 22229 22987 23745 24503 25261
04112 PoliceClerk Operator 758 22229 22987 23745 24503 25261

I 04026 X-Ray TechnicianII 758 22229 22987 23745 24503 25261
04113 City PlanningAide 758 22229 22987 23745 24503 25261

I
C28 04101 StenographerClerk II(Libraries) 758 Annually 23363 24121 24879 25637 26395
C06 04027 StenographerClerk II 758 23363 24121 24879 25637 26395

04028 Archives Specialist 758 23363 24121 24879 25637 26395
04030 Computer Programmer Trainee 758 23363 24121 24879 25637 26395

I 04031 TypistClerk III 758 23363 24121 24879 25637 26395
04032 Radio TechnicianTrainee 758 23363 24121 24879 25637 26395
04033 Clerk Teller 758 23363 24121 24879 25637 26395
04107 PayrollAssistantI 758 23363 24121 24879 25637 26395

I C07 04035 Computer Operator I 758 Annually 23718 24476 25234 25992 26750

C08 04038 StorekeeperI 758 Annually 25204 25962 26720 27478

I 04039 Buyer I 758 25204 25962 26720 27478
04115 PersonnelAssistant 758 25204 25962 26720 27478

I
I
I
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ARTICLE XXI
CLASSIFICA nONS AND RATES OF COMPENSA nON IEffective7-01-94

CLERICAL UNIT

I
Rate Increment Rates of Compensation with

Grade Code ClassificationTitle Increment Interval Increment Added I
C29 04036 Library Aide 758 Annually 25231 25989 26747 27505 28263

04114 AdministrativeAide (Libraries) 758 25231 25989 26747 27505 28263 IC09 04041 Computer Operator IT 758 25231 25989 26747 27505 28263
04042 AdministrativeCouncil Aide 758 25231 25989 26747 27505 28263
04043 FieldInspectorI 758 25231 25989 26747 27505 28263

I04044 RehabilitationSpecialistI 758 25231 25989 26747 27505 28263
04097 Ordinance Enforcement OfficerI 758 25231 25989 26747 27505 28263
04046 ElectionsAssistant 758 25231 25989 26747 27505 28263
04049 Driver Licensing Examiner I 758 25231 25989 26747 27505 28263 I04109 AdministrativeAide 758 25231 25989 26747 27505 28263

ClO 04047 IdentificationAide 758 Annually 26616 27374 28132 28890 29648
C11 04021 Assessment Data Analyst 758 Annually 25845 26603 27361 28119 28877 I04050 Building Permit and Licensing Specialist 758 25845 26603 27361 28119 28877

04051 Account Clerk I 758 25845 26603 27361 28119 28877
I04052 Cashier I 758 25845 26603 27361 28119 28877

04053 PayrollAssistantIT 758 25845 26603 27361 28119 28877
04054 Clerk ill 758 25845 26603 27361 28119 28877
04055 Stenographer Clerk ill 758 25845 26603 27361 28119 28877 I04056 Property Appraiser I 758 25845 26603 27361 28119 28877

C30 04104 Clerk ill (Libraries) 758 25845 26603 27361 28119 28877
C12 04059 Photographic Laboratory Technician 758 Annually 28132 28890 29648 I04060 Photographer I 758 28132 28890 29648
C13 04062 Account Clerk IT 758 Annually 26952 27710 28468 29226 29984

I04064 Driver Licensing Examiner II 758 26952 27710 28468 29226 29984
04065 Storekeeper IT 758 26952 27710 28468 29226 29984
04066 Fire AdministrativeAide 758 26952 27710 28468 29226 29984
04068 DraftingTechnician I 758 26952 27710 28468 29226 29984 IC14 04070 SanitarianI 758 Annually 27495 28253 29011 29769 30527

C15 04071 FieldInspectorIT 758 Annually 28179 28937 29695 30453 31211 I04098 Ordinance Enforcement OfficerIT 758 28179 28937 29695 30453 31211
04073 DraftingTechnician IT 758 28179 28937 29695 30453 31211
04075 AdministrativeSecretary 758 28179 28937 29695 30453 31211

I04077 Computer Programmer I 758 28179 28937 29695 30453 31211
04067 PoliceRecords Supervisor 758 28179 28937 29695 30453 31211
04108 PoliceProperty & Evidence Supervisor 758 28179 28937 29695 30453 31211

C16 04072 Curator of Research 758 Annually 29347 30105 30863 31621 32379 I04074 Curator of Exhibits 758 29347 30105 30863 31621 32379
04078 Engineering Coordinator 758 29347 30105 30863 31621 32379
04083 ConstructionInspectorI 758 29347 30105 30863 31621 32379 IC17 04079 AdministrativeAssistantI 758 Annually 29701 30459 31217 31975 32733
04080 SanitarianII 758 29701 30459 31217 31975 32733

I04081 RehabilitationSpecialistII 758 29701 30459 31217 31975 32733
04082 CollectionsAssistant 758 29701 30459 31217 31975 32733

C18 04069 Property Appraiser II 758 Annually 30559 31317 32075 32833 33591 I04106 Programmer Analyst I 758 30559 31317 32075 32833 33591

-17-
I



I
I

ARTICLE XXI
CLASSIFICA TIONS AND RATES OF COMPENSATION

Effective 7-01-94

IraSSificalion Title

ladio Technician
ommunications Technician

Collections Supervisor

lashier Supervisor
ayroll Supervisor

Surveyor I
~omputer Programmer II

I\oiler Inspector I
Building Inspector I

Ilectrical Inspector I
lumbing Inspector I

Heating Inspector I
lIiefrigeration Inspector I
I'ross Connection Inspector I

Photographer II

I
I
I
I
I
I
I
I
I
I
I

Increment

758
758
758
758
758

758
758

758
758
758
758
758
758
758

758

-18-

Increment
Interval

Annually

Annually

Annually

Annually

Rates of Compensation with
Increment Added

31415 32173 32931 33689 34447
31415 32173 32931 33689 34447
31415 32173 32931 33689 34447
31415 32173 32931 33689 34447
31415 32173 32931 33689 34447

32496 33254 34012 34770 35528
32496 33254 34012 34770 35528

32864 33622 34380 35138 35896
32864 33622 34380 35138 35896
32864 33622 34380 35138 35896
32864 33622 34380 35138 35896
32864 33622 34380 35138 35896
32864 33622 34380 35138 35896
32864 33622 34380 35138 35896

33614 34372 35130 35888 36646



SECTION I I
CLASSIFICA nONS AND RATES OF COMPENSATION

Effective7-01-95 I
CLERICAL UNIT

Rate Increment Rates of Compensation with I
Grade Code ClassificationTitle Increment Interval Increment Added

C23 04001 LibraryClerk Assistant 760 Annually 18083 18843 19603 20363 21123 I
C01 04002 ClericalAssistant 760 18083 18843 19603 20363 21123

04003 TypistAssistant 760 18083 18843 19603 20363 21123 I04004 Camp Dearborn TypistClerk 760 18083 18843 19603 20363 21123
04012 Clerk Messenger 760 18083 18843 19603 20363 21123

CO2 04005 Community ServicesAide 773 Annually 19001 19774 20547 21320 I04006 Environmental Aide 773 19001 19774 20547 21320
04025 BuildingCode Assistant 773 19001 19774 20547 21320

C24 04007 LibraryClerk 773 Annually 19495 20268 21041 21814 22587 I04100 StenographerAssistant(Libraries) 773 19495 20268 21041 21814 22587
C03 04008 Clerk I 773 19495 20268 21041 21814 22587

04009 PoliceCommunity RelationsAssistant 773 19495 20268 21041 21814 22587 I04010 TypistClerk I 773 19495 20268 21041 21814 22587
04011 StenographerAssistant 773 19495 20268 21041 21814 22587
04013 X-Ray TechnicianI 773 19495 20268 21041 21814 22587

C26 04105 StenographerClerk I (Libraries) 773 Annually 20671 21444 22217 22990 23763 IC04 04014 StenographerClerk I 773 20671 21444 22217 22990 23763
04015 Data ProcessingClerk I 773 20671 21444 22217 22990 23763
04110 Medical Assistant 773 20671 21444 22217 22990 23763 I04111 PoliceClerk 773 20671 21444 22217 22990 23763

C27 04102 Clerk II(Lib) 773 Annually 22674 23447 24220 24993 25766

IC05 04017 Clerk II 773 22674 23447 24220 24993 25766
04018 IceArena Assistant 773 22674 23447 24220 24993 25766
04019 TypistClerk II 773 22674 23447 24220 24993 25766
04020 Data ProcessingClerk II 773 22674 23447 24220 24993 25766 I04112 PoliceClerk Operator 773 22674 23447 24220 24993 25766
04026 X-Ray TechnicianII 773 22674 23447 24220 24993 25766
04113 CityPlanningAide 773 22674 23447 24220 24993 25766

C28 04101 StenographerClerk II(Libraries) 773 Annually 23831 24604 25377 26150 26923 IC06 04027 StenographerClerk II 773 23831 24604 25377 26150 26923
04028 Archives Specialist 773 23831 24604 25377 26150 26923
04030 Computer Programmer Trainee 773 23831 24604 25377 26150 26923 I04031 TypistClerk ill 773 23831 24604 25377 26150 26923
04032 Radio TechnicianTrainee 773 23831 24604 25377 26150 26923
04033 Clerk Teller 773 23831 24604 25377 26150 26923

I04107 PayrollAssistantI 773 23831 24604 25377 26150 26923

C07 04035 Computer Operator I 773 Annually 24193 24966 25739 26512 27285

C08 04038 StorekeeperI 773 Annually 25709 26482 27255 28028 I04039 Buyer I 773 25709 26482 27255 28028
04115 PersonnelAssistant 773 25709 26482 27255 28028

I
I
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I SECTION I
CLASSIFICATIONS AND RATES OF COMPENSATION

Effective7-01-95

I CLERICAL UNIT

I
Rate Increment Rates of Compensation with

Grade Code ClassificationTitle Increment Interval Increment Added

I C29 04036 Library Aide 773 Annually 25736 26509 27282 28055 28828
04114 AdministrativeAide (Libraries) 773 25736 26509 27282 28055 28828

C09 04041 Computer Operator II 773 25736 26509 27282 28055 28828
04042 AdministrativeCouncil Aide 773 25736 26509 27282 28055 28828

I 04043 FieldInspectorI 773 25736 26509 27282 28055 28828
04044 RehabilitationSpecialistI 773 25736 26509 27282 28055 28828
04097 Ordinance Enforcement OfficerI 773 25736 26509 27282 28055 28828
04046 ElectionsAssistant 773 25736 26509 27282 28055 28828

I 04049 Driver Licensing Examiner I 773 25736 26509 27282 28055 28828
04109 AdministrativeAide 773 25736 26509 27282 28055 28828

I
C10 04047 IdentificationAide 773 Annually 27149 27922 28695 29468 30241

C11 04021 Assessment Data Analyst 773 Annually 26363 27136 27909 28682 29455
04050 BuildingPermit and LicensingSpecialist 773 26363 27136 27909 28682 29455

I
04051 Account Clerk I 773 26363 27136 27909 28682 29455
04052 Cashier I 773 26363 27136 27909 28682 29455
04053 PayrollAssistantII 773 26363 27136 27909 28682 29455
04054 Clerk ill 773 26363 27136 27909 28682 29455

I 04055 Stenographer Clerk ill 773 26363 27136 27909 28682 29455
04056 PropertyAppraiser I 773 26363 27136 27909 28682 29455

C30 04104 Clerk ill (Libraries) 773 26363 27136 27909 28682 29455

I C12 04059 Photographic Laboratory Technician 773 Annually 28695 29468 30241
04060 Photographer I 773 28695 29468 30241

C13 04062 Account Clerk II 773 Annually 27492 28265 29038 29811 30584

I 04064 Driver Licensing Examiner II 773 27492 28265 29038 29811 30584
04065 StorekeeperII 773 27492 28265 29038 29811 30584
04066 Fire AdministrativeAide 773 27492 28265 29038 29811 30584

I 04068 DraftingTechnician I 773 27492 28265 29038 29811 30584
C14 04070 SanitarianI 773 Annually 28046 28819 29592 30365 31138

I C15 04071 FieldInspectorII 773 Annually 28743 29516 30289 31062 31835
04098 Ordinance Enforcement OfficerII 773 28743 29516 30289 31062 31835
04073 DraftingTechnician II 773 28743 29516 30289 31062 31835
04075 AdministrativeSecretary 773 28743 29516 30289 31062 31835

I 04077 Computer Programmer I 773 28743 29516 30289 31062 31835
04067 PoliceRecords Supervisor 773 28743 29516 30289 31062 31835
04108 PoliceProperty & Evidence Supervisor 773 28743 29516 30289 31062 31835

I C16 04072 Curator of Research 773 Annually 29935 30708 31481 32254 33027
04074 Curator of Exhibits 773 29935 30708 31481 32254 33027
04078 Engineering Coordinator 773 29935 30708 31481 32254 33027

I
04083 ConstructionInspectorI 773 29935 30708 31481 32254 33027

C17 04079 AdministrativeAssistantI 773 Annually 30296 31069 31842 32615 33388
04080 SanitarianII 773 30296 31069 31842 32615 33388

I 04081 RehabilitationSpecialistII 773 30296 31069 31842 32615 33388
04082 CollectionsAssistant 773 30296 31069 31842 32615 33388

C18 04069 PropertyAppraiser II 773 Annually 31171 31944 32717 33490 34263

I 04106 Programmer Analyst I 773 31171 31944 32717 33490 34263
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SECTION 1
CLASSIFICATIONS AND RATES OF COMPENSATION

Effective 7-01-95

Classification Title

Radio Technician

j
onununications Technician
ollections Supervisor
ashier Supervisor

Payroll Supervisor

aurveyor 1
-=omputer Programmer 11

)IBoiler Inspector I
t Building Inspector I
2 Electricallnspector 1
3 plumbing Inspector 1ilHeating Inspector I
) Refrigeration Inspector 1
\.6 Cross Connection Inspector I

I Photographer 11

I
I
I
I
I
I
I
I
I
I

Increment
Rates of Compensation with

Increment
Interval

Increment Added

773
Annually 32044 32817 33590 34363 35136

773
32044 32817 33590 34363 35136

773
32044 32817 33590 34363 35136

773
32044 32817 33590 34363 35136

773
32044 32817 33590 34363 35136

773
Annually 33147 33920 34693 35466 36239

773
33147 33920 34693 35466 36239

773
Annually 33522 34295 35068 35841 36614

773
33522 34295 35068 35841 36614

773
33522 34295 35068 35841 36614

773
33522 34295 35068 35841 36614

773
33522 34295 35068 35841 36614

773
33522 34295 35068 35841 36614

773
33522 34295 35068 35841 36614

773 Annually 34287 35060 35833 36606 37379
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I SECTION I
CLASSIFICATIONS AND RATES OF COMPENSATION

Effective 7-01-96I CLERICAL UNIT

I Rate Increment Rates of Compensation with
Grade Code Classification Title Increment Interval Increment Added

I C23 04001 Library Clerk Assistant 775 Annually 18445 19220 19995 20770 21545
C01 04002 Clerical Assistant 775 18445 19220 19995 20770 21545

04003 Typist Assistant 775 18445 19220 19995 20770 21545I 04004 Camp Dearborn Typist Clerk 775 18445 19220 19995 20770 21545
04012 Clerk Messenger 775 18445 19220 19995 20770 21545

CO2 04005 Community Services Aide 788 Annually 19382 20170 20958 21746I 04006 Environmental Aide 788 19382 20170 20958 21746
04025 Building Code Assistant 788 19382 20170 20958 21746

C24 04007 Library Clerk 788 Annually 19887 20675 21463 22251 23039I 04100 Stenographer Assistant (Libraries) 788 19887 20675 21463 22251 23039

C03 04008 Clerk I 788 19887 20675 21463 22251 23039
04009 Police Community Relations Assistant 788 19887 20675 21463 22251 23039

I 04010 Typist Clerk I 788 19887 20675 21463 22251 23039
04011 Stenographer Assistant 788 19887 20675 21463 22251 23039

04013 X-Ray Technician I 788 19887 20675 21463 22251 23039

I C26 04105 Stenographer Clerk I (Libraries) 788 Annually 21086 21874 22662 23450 24238

C04 04014 Stenographer Clerk I 788 21086 21874 22662 23450 24238
04015 Data Processing Clerk I 788 21086 21874 22662 23450 24238
04110 Medical Assistant 788 21086 21874 22662 23450 24238I 04111 Police Clerk 788 21086 21874 22662 23450 24238

C27 04102 Clerk II (Lib) 788 Annually 23129 23917 24705 25493 26281

C05 04017 Clerk II 788 23129 23917 24705 25493 26281I 04018 Ice Arena Assistant 788 23129 23917 24705 25493 26281

04019 Typist Clerk II 788 23129 23917 24705 25493 26281

04020 Data Processing Clerk II 788 23129 23917 24705 25493 26281

I 04112 Police Clerk Operator 788 23129 23917 24705 25493 26281
04026 X-Ray Technician II 788 23129 23917 24705 25493 26281
04113 City Planning Aide 788 23129 23917 24705 25493 26281

I C28 04101 Stenographer Clerk II (Libraries) 788 Annually 24309 25097 25885 26673 27461
C06 04027 Stenographer Clerk II 788 24309 25097 25885 26673 27461

04028 Archives Specialist 788 24309 25097 25885 26673 27461

04030 Computer Programmer Trainee 788 24309 25097 25885 26673 27461I 04031 Typist Clerk III 788 24309 25097 25885 26673 27461

04032 Radio Technician Trainee 788 24309 25097 25885 26673 27461

04033 Clerk Teller 788 24309 25097 25885 26673 27461

04107 Payroll Assistant I 788 24309 25097 25885 26673 27461I C07 04035 Computer Operator I 788 Annually 24679 25467 26255 27043 27831

I C08 04038 Storekeeper I 788 Annually 26225 27013 27801 28589

04039 Buyer I 788 26225 27013 27801 28589

04115 Personnel Assistant 788 26225 27013 27801 28589

I
I
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SECTION I ICLASSIFICA TIONS AND RATES OF COMPENSATION
Effective 7-01-96

I
Increment Rates of Compensation with Ilssification Title Increment Interval Increment Added

Jrary Aide 788 Annually 26253 27041 27829 28617 29405 Iiministrative Aide (Libraries) 788 26253 27041 27829 28617 29405
lmputer Operator IT 788 26253 27041 27829 28617 29405
Iministrative Council Aide 788 26253 27041 27829 28617 29405 I~ld Inspector I 788 26253 27041 27829 28617 29405
:habilitation Specialist I 788 26253 27041 27829 28617 29405
'dinance Enforcement Officer I 788 26253 27041 27829 28617 29405
~ctions Assistant 788 26253 27041 27829 28617 29405 I-iver Licensing Examiner I 788 26253 27041 27829 28617 29405
lministrative Aide 788 26253 27041 27829 28617 29405

~ntification Aide 788 Annually 27694 28482 29270 30058 30846 I
;sessment Data Analyst 788 Annually 26892 27680 28468 29256 30044
lilding Permit and Licensing Specialist 788 26892 27680 28468 29256 30044 I:count Clerk I 788 26892 27680 28468 29256 30044
lshier I 788 26892 27680 28468 29256 30044
tyroll Assistant IT 788 26892 27680 28468 29256 30044
.erkill 788 26892 27680 28468 29256 30044 Ienographer Clerk ill 788 26892 27680 28468 29256 30044
.operty Appraiser I 788 26892 27680 28468 29256 30044
:erk ill (Libraries) 788 26892 27680 28468 29256 30044

Ilotographic Laboratory Technician 788 Annually 29270 30058 30846
lotographer I 788 29270 30058 30846

:count Clerk IT 788 Annually 28044 28832 29620 30408 31196 Iriver Licensing Examiner II 788 28044 28832 29620 30408 31196
orekeeper IT 788 28044 28832 29620 30408 31196
re Administrative Aide 788 28044 28832 29620 30408 31196 Irafting Technician I 788 28044 28832 29620 30408 31196

.nitarian I 788 Annually 28609 29397 30185 30973 31761

eld Inspector IT 788 Annually 29320 30108 30896 31684 32472 I
rdinance Enforcement Officer II 788 29320 30108 30896 31684 32472
rafting Technician IT 788 29320 30108 30896 31684 32472

Ijministrative Secretary 788 29320 30108 30896 31684 32472
)mputer Programmer I 788 29320 30108 30896 31684 32472
)lice Records Supervisor 788 29320 30108 30896 31684 32472
)lice Property & Evidence Supervisor 788 29320 30108 30896 31684 32472 Iurator of Research 788 Annually 30536 31324 32112 32900 33688
Jrator of Exhibits 788 30536 31324 32112 32900 33688
:1gineering Coordinator 788 30536 31324 32112 32900 33688 Ionstruction Inspector I 788 30536 31324 32112 32900 33688

dministrative Assistant I 788 Annually 30904 31692 32480 33268 34056
mitarian IT 788 30904 31692 32480 33268 34056 I~habilitation Specialist II 788 30904 31692 32480 33268 34056
ollections Assistant 788 30904 31692 32480 33268 34056
-openy Appraiser II 788 Annually 31796 32584 33372 34160 34948 I~ogrammer Analyst I 788 31796 32584 33372 34160 34948
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SECTION I
CLASSIFICATIONS AND RATES OF COMPENSATION

Effective 7-01-96

'1iasSification Title

Radio Technician
~ommunications Technician

Collections Supervisor

lashier Supervisor
ayroll Supervisor

ri-.urveyor I
I ~omputer Programmer II

) Boiler Inspector I
_~Uilding Inspector I
~ Electrical Inspector I
) Plumbing Inspector I
-+ Heating Inspector I31Refrigeration Inspector I
5 Cross Connection Inspector I

51Photographer II

I
I
I
I
I
I
I
I
I
I

Increment

788
788
788
788
788

788
788

788
788
788
788
788
788
788

788

-24-

Increment
Interval

Annually

Annually

Annually

Annually

Rates of Compensation with
Increment Added

32687 33475 34263 35051 35839
32687 33475 34263 35051 35839
32687 33475 34263 35051 35839
32687 33475 34263 35051 35839
32687 33475 34263 35051 35839

33812 34600 35388 36176 36964
33812 34600 35388 36176 36964

34194 34982 35770 36558 37346
34194 34982 35770 36558 37346
34194 34982 35770 36558 37346
34194 34982 35770 36558 37346
34194 34982 35770 36558 37346
34194 34982 35770 36558 37346
34194 34982 35770 36558 37346

34975 35763 36551 37339 38127
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CLERICAL UNIT

C. An employee's work week shall not be changed for the sale purpose of avoiding payment
of overtime.

ARTICLE XXII
HOURS OF WORK

Dri ver' s License ExaminerLEIN Operators

There will be two reasonable relief periods during a scheduled work shift.

Employees in the following classifications shall not have an unpaid lunch period:

Employees of the Department of Libraries shall work seventy-six (76) hours In a
bi-weekly period not to include Sunday hours.

All other employees, except seven-day operations, shall work eighty (80) hours in a
bi-weekly period not to include Sunday"hours.

22.1:
A.

B.

22.2:
A.

B.

When an employee retires he/she may elect one of the following options: (1) to remain on the
rolls and run out accumulated vacation until effective date of retirement, or (2) receive cash
payment for vacation not to exceed maximum allowable accumulation on the previous January
first.

21.8: In addition to the total compensation as set forth in Section 21.1 and if sufficient funds are in a
salary appropriation, an appointing authority may request the Civil Service Commission to
increase the compensation of an employee who is at the maximum rate, by an amount up to ten
percent (10%) of such maximum rate. The Civil Service Commission shall take into
consideration individual competence, and/or circumstances that would make it undesirable to
incorporate such increased salary into a permanent rate structure. Provided further, that the
Civil Service Commission may modify or eliminate such increase whenever conditions, or
circumstances, would warrant such action.

21.5: New employees shall be paid at the minimum rate unless the Civil Service Commission
determines that a higher step in the range is necessary to recruit qualified personnel.

21.6: The Civil Service Commission may grant two additional increments during a twelve-month
period for reasons that would justify such increase.

21. 7: When an employee is promoted or his/her rate of compensation is placed in a higher salary
range, he/she shall receive the next higher step in the range above his/her current salary.
However, if the next step is less than one full increment, then the Civil Service Commission may
shorten the service period required for the next increment.

ARTICLE XXI (continued)
21.2: Each employee shall be paid at the rate that is represented by the same number of steps above

minimum that he/she was receiving prior to the effective date of this Agreement unless otherwise
negotiated.

21.3: Service increments for employees in classifications set forth in this Article shall be effective the
first day of the first pay period following the completion of the required period of service.

21.4: When an employee leaves the classified service of the City for reasons other than retirement,
he/she shall be entitled to payment for any overtime or vacation accumulation that he/she has
at the date of separation.

I
I
I
I
I
I
I.
I
I
I
I
I
I
I
I
I
I
I
I

----------- ------ ----------------------------------
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An employee whose scheduled shift starts on or after:

23.4: Classifications designated by the Civil Service Commission to receive Shift Premium Pay:

7:00 p.m. but before 5:00 a.m. shall be deemed to be working the No.1 (midnight)
shift.

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

Ordinance Enforcement Officer I
Ordinance Enforcement Officer II
Typist Clerk (police Record Bureau)
Typist Clerk I (Civic Center)

Computer Operator
Police Clerk
Police Clerk Operator
Police Community Relations Assistant

Effective July 1, 1978, employees in the bargaining unit shall be given a minimum credit of four
(4) work hours as herein provided. If an employee is called to work between two (2) and four
(4) hours before the regular starting time, then the employee shall be credited with a minimum
of four (4) work hours. If called to work less than two (2) hours before starting time, the hours
shall be considered overtime.

ARTICLE XXIV
MINIMUM REPORTING TIME

CLERICAL UNIT

ARTICLE XXIII
SHIFT PREMIUM PAY

5 :00 a.m. but before 10:30 a.m. shall be deemed to be working the No.2 (day) shift.

10:30 a.m. but before 7:00 p.m. shall be deemed to be working the No.3 (afternoon)
shift.

23.1: The Civil Service Commission shall defme the working hours of the midnight and afternoon
shifts, and shall designate the classifications to receive shift premium pay. The premium rates
paid shall be as follows:

Effective July 1, 1990 the shift premium rate for employees in designated classifications set forth
in Section 23.4 of this Article shall be thirty-five cents (.35) per hour above base hourly rate.

23.2: Employees in designated classifications who are regularly assigned on an afternoon or midnight
shift shall be paid the premium rate for such shift when off on Vacation, Sick Leave, Personal
Business, or any other paid leave.

23.3: Identification of Shifts
The Civil Service Commission has identified shifts as follows:

24.1: If an employee reports for work on a scheduled work day or is called to work on a
non-scheduled work day, or is called back to work after working a scheduled work day, then the
minimum credit of work hours shall be as follows:
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NOTE: Classifications designated by the Civil Service Commission under Section 25.2 as
compensated on a flat-rate basis:

CLERICAL UNIT

ARTICLE XXV
COMPENSATION FOR OVERTIME

25.4: Equalization of Overtime
Overtime scheduled in advance shall be distributed as equally as possible, consistent with good
operations among the employees holding classifications that are qualified to perform such work
and in seniority order. Emergency overtime not contemplated by the employer in time to assign
the proper employee may be performed by any qualified employee available.

Curator of ResearchAdministrative Assistant I
Curator of Exhibits

25.1: Employees shall be compensated for overtime on the following basis:

A. Overtime worked beyond the regular weekly work schedule shall be on a compensatory
time-off basis at straight time through the fortieth (40th) hour.

B. Hours worked beyond the forty (40) hour work week shall be paid in cash at the rate of
One Hundred Fifty (150%) percent of the base straight time hourly rate. The employee
may have the option of receiving payment in cash or compensatory time off with the
appointing authority's approval. Compensatory time must be taken off within the pay
period in which it is earned. The appointing authority shall not unreasonably withhold
approval of compensatory time off, however, if the time off cannot be granted within the
pay period cash payment shall be made.

C. Hours worked on an approved Holiday shall be paid in cash at the rate of Two Hundred
(200 %) percent of the base straight time hourly rate in addition to the pay for the
approved Holiday.

D. Hours worked on Sundays shall be paid in cash at the rate of Two Hundred (200 %)
percent of the base straight time hourly rate.

25.2: It is herein provided that any position in the bargaining unit may be designated by the Civil
Service Commission as being compensated on a flat-rate basis, and the employee shall be
required to average the number of hours in a work week as set forth in this Agreement, and shall
not be compensated for overtime unless the Civil Service Commission recommends some basis
for compensatory time off.

25.3: Notwithstanding the provisions enumerated under Sections 25.1 and 25.2 which provide for
overtime on a compensatory time-off basis, the appointing authority may recommend cash
payment for overtime on the basis of time and one-half for the hours worked for the reason that
there would be continuing work assignments where overtime is necessary, and it would not be
desirable to compensate for this overtime on a time-off basis. The appointing authority shall
prepare a special payroll setting forth the amounts of overtime to be paid and the reasons for
such payment. Payment shall be made subject to the appropriation of funds and the certification
of the payroll by the Department of Personnel.

I
I
I
I
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CLERICAL UNIT

'e July 1, 1995 the Longevity Pay schedule shall be as follows:

ARTICLE XXVI
HOLIDAY PROVISIONS

ity Pay Schedule
'e July 1, 1991 the Longevity Pay schedule shall be as follows:

••
I

••••••••'.
I

••••
I

•

$ 500
700
900

1,100

$ 750
950

1,150
1,350

Amount of
Longevity Pay

Amount of
Longevity Pay

- 28 -

s of Service Completed
n Anniversary Date

5 through 9 years
10 through 14 years
15 through 19 years
20 years and over

New Year's Day
Martin Luther King's Birthday (Observed)
President's Day/George Washington's Birthday (Observed)
Good Friday
Memorial Day (Observed)
Fourth of July
Labor Day
Veterans' Day
Thanksgiving Day
Day after Thanksgiving
Last normal work day before Christmas
Christmas Day
Last normal work day before New Year's

ARTICLE xxvn
LONGEVITY PAY

:owing are determined to be holidays with pay and shall be allowed all employees with
ent status, including probationary employees who have been given permanent
ment .

5 through 9 years
10 through 14 years
15 through 19 years
20 years and over

s of Service Completed
n Anniversary Date

nployee absent without leave on scheduled work days immediately preceding or
ling holidays shall not be entitled to time off with pay for such holidays .

I pay shall be computed at the employee's regular rate of pay based on an eight (8) hour

Jloyees who are entitled to time off with pay for Legal Holidays shall have one Vacation
:ted to their credit for each Legal Holiday that falls on a non-scheduled work day and is
~brated on the following day. It is further provided that any Vacation posted to an
-ee's credit for this reason shall not be lost because of the employee's maximum
Jation on that date .



I CLERICAL UNIT

Jued)

$ 1,000
1,200
1,400
1,600

5 through 9 years
10 through 14 years
15 through 19 years
20 years and over

l
iveJuly 1,.1996 the Longevity Pay schedule shall be as follows:

- rs of ServIce Completed Amount of
on Anniversary Date Longevity Pay

I
I
inistrative Re lations

Employees must be working in a full time permanent position and must have earned their
service credit on the anniversary date of their employment.

IThe term "service" for the purpose of determining eligibility for longevity pay shall be
those years of service that have been credited to the employee's seniority in accordance
with the rules of the Civil Service Commission.

I Employees must have a satisfactory working record for the twelve (12) months prior to
the date of eligibility for longevity pay.

Iof Paymentfective January 1, 1978 employees shall receive longevity pay effective the fITstfull pay period
-ring the employee's anniversary date.

~1ployeesretiring during the year shall receive at the time of retirement a prorated portion of

,
. nnual longevity payment based upon the number of months on the payroll from the

ersary date of employment to the date of retirement providing they have retired under one
1e following conditions: (1) a service retirement after twenty-five (25) years of service; (2)

ieferred service retirement after twenty-five (25) years of service; (3) a service retirement after
liXty (60); (4) a duty or non-duty disability retirement.

an employee dies during the year, then his/her beneficiary shall receive a prorated portion of

l
annual longevity payment based upon the number of months on the payroll from the
versary date of employment to the date of death.

I ARTICLE XXVIII
MILEAGE ALLOWANCE

Icondition of employment, and subject to the conditions as herein set forth, the City reserves
right to require any employee to furnish his/her own transportation where some means of

"ansportationis required to perform the regular assigned duties of his position during scheduled
lking hours.
~mployees who have been authorized to use their own four-wheeled motorized vehicle in the
'(ormance of their duties shall be reimbursed according to the following terms and conditions:

I
I - 29 -



CLERICAL UNIT

ARTICLE XXIX
CLOTHING AND MAINTENANCE ALLOWANCE

Provided further that each employee receiving such allotment shall maintain and replace clothing
as may be required by the Department Head after periodic inspections.

B. The employee must have and continue to have a legal right to drive such vehicle. In the
event he/she would lose his/her legal right to drive, then he must inform his/her
appointing authority immediately so some determination can be made.

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

First Quarterly
Period to End On

September 30 of each year
September 30 of each year

Radio Technician Trainee
Surveyor I

$100.00
100.00

- 30 -

Amount of
Ouarterly AllowanceClassification

Ordinance Enforcement Officer I
Ordinance Enforcement Officer II

Communications Technician
Construction Inspector I
Radio Technician

C. Employees entitled to a vehicle allowance shall once a year provide the City with a copy
of a Certificate of Insurance for any privately owned vehicle used for City business and
such certificate to indicate the basic coverage required by law.

D. The Finance Director shall prepare the proper forms for the administration of this
reimbursable vehicle allowance, and establish an interval of payment not greater than on
a monthly basis. The appointing authority shall file an authorization of car use with the
Finance Director. The forms shall include a daily report of the mileage driven by the
employee as evidenced by an odometer reading that is recorded at the start of the work
day and at the end of the work day,

Employees who use their vehicle less than on a full-time basis shall record the odometer
reading at the beginning of the work assignment and at the termination of the work

.assignment.

28.2: (continued)

A. The vehicle allowance shall be twenty-five ($.25) cents per mile for the fITst six hundred
(600) miles traveled each month, and twenty ($.20) cents per mile for miles traveled over
six hundred (600) miles during the month.

Effective July 1, 1993 the vehicle allowance shall be twenty-eight cents ($.28) per mile
for all miles traveled.

29.1: Employees working in the classifications as set forth, who wear uniforms for the purpose of
identification and according to specifications as determined by the City, shall be allowed an
annual clothing and maintenance allowance which shall be paid on the fITstmonth following the
close of the quarterly period set forth:

29.2: Work Clothes
Effective July 1 of each year employees in designated classifications shall be provided three (3)
sets of work clothes with appropriate identification (name patch and City patch) for employees
working in the following classifications:
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29.2: (continued)

ARTICLE XXX
EDUCATION TUITION REIMBURSEMENT OFF THE JOB

Field Inspector II
Heating Inspector I
Plumbing Inspector I
Refrigeration Inspector I

Boiler Inspector I
Building Inspector I
Electrical Inspector I
Field Inspector I

Employees with less than one year's service at time of payment shall receive a prorata amount
based upon months of service.

Such blazers are to be worn during business hours only (as directed by' supervision) and to
remain the property of the City. The employee shall be responsible for cleaning and
maintenance.

A set shall include one shirt and one pair of pants; coveralls may be substituted for one set.
Such work clothes shall be the property of the employee. Employees shall be required to wear
such clothes on the job.

New employees hired after July 1 of the year shall receive three (3) sets of work clothes. If
eligible, the employee shall receive one (1) additional set after January 1 and after March 1.
Such work clothes shall remain the property of the City of Dearborn until the employee
completes the probationary period.

30.1 : Definition
The term "education off the job" is intended to include regularly announced courses conducted
by colleges, universities, and other educational institutions, such as, institutes or trade schools
which are certified or recognized by some qualified agency of government, such as the
Department of Public Instruction and/or the Civil Service Commission. The term "course"
means an organized instructional unit with starting and terminal dates, a unit usually scheduled
during the regular or summer academic semesters or quarters. The specific interpretation and
application of these definitions shall be the function of the Civil Service Commission.

29.4: Employees working in the classifications in the Department of Building and Safety as set forth
will be issued blazers with appropriate emblem:

29.3: Maintenance of Work Clothes
Employees shall be responsible for maintaining work clothes provided.

Effective October 1 of each year the City shall provide a Sixty Dollar ($60.00) payment for
cleaning and maintenance. The annual allowance shall be paid at the end of the second quarter
of the fiscal year.

I
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30.2: Kinds of Tuition Aid

A. Education necessary for position accomplishment:

When an appointing authority decides that a course, or courses of education, is necessary
for an employee to fulfill the needs of the position in which he/she is employed, or if it
is determined that it is desirable to have an employee participate in the educational
program so that he/she may qualify for a higher position that would have some relation
to the work he/she now does, and in a related classification series, then the cost of tuition
may be borne in full by the City. Provided further, that the educational program must
be approved by the Civil Service Commission and a selection process established if more
than one employee would be eligible for the educational program that would result in a
higher position.

B. Education useful and valuable for position accomplishment or improvement.

When an appointing authority decides that a certain course, or certain courses, is
particularly useful and will enhance the employee's ability to perform the duties of the
position, then fifty (50 %) percent of the cost of tuition may be borne by the City, if such
course or courses, and the method of selection of employees is approved by the Civil
Service Commission. This payment shall be .in the form of reimbursement to the
employee, subsequent to the receipt of proof of tuition costs incurred and satisfactory
course completion.'

30.3: The employee will be required to refund the tuition aid in the event he/she separates from the
City service within a two-year period subsequent to the completion of the course.

30.4: Appropriation and Pavment
Each appointing authority will be responsible, at the time budget estimates are being prepared,
for recommending to the Civil Service Commission the course, or courses of education, they
wish to establish for position improvement for employees in their department. The Civil Service
Commission will consolidate such requests and forward to the Finance Director the amount of
money necessary to carry out such program for the ensuing fiscal year. If the Mayor and
Council include budget funds for the appointing authority Is educational program, then it shall
be his responsibility to inform the Civil Service Commission that a tuition payment is due such
employee within the provisions of Parts A and B of Section 30.2.

ARTICLE XXXI
HEAL TH CARE BENEFITS

31.1: The City will make monthly payments for the cost of Health Care Benefits for all employees
who work in a permanent full-time position, in an amount equal to the full subscription rate
charge for the coverage to which the employee shall have subscribed. The monthly payment
shall be made by the City for each month that the employee receives some salary or wage as
compensation for his/her services. The coverage shall be limited as set forth in the following
sections.

31.2: Coverage effective January 3. 1985
The coverage shall be limited to one of the following programs for self, or self and spouse, or
self and family (including only spouse and eligible children). The City reserves the right to
provide additional health coverage programs for the employee Is selection.

Married employees who are both employed by the City shall be eligible to elect: (1) An
individual single health care benefit for each, or (2) one family health care benefit, or (3) one
two-person contract.

- 32 -
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31.2: (continued)

A. Employee must have health coverage via a spouse who is employed by an employer other
than the City of Dearborn.

80/20 CO-PAY
(up to stop loss)

$ 500
750

1,000
1,000

DEDUCTIBLE
Single 2P/Family
$ 150 $ 300

200 400
250 500
300 600

Base Wage
Up to 21,999
$22,000 thru 31,999
32,000 thru 39,999
40,000 and over

Wage
Group
I
II
III
IV

Effective August 3, 1986 a Drug Rider ($5.00 co-payment) shall be included under this program.

B. Coverage under Health Alliance Plan or other Health Maintenance Organization Plans
provided by the City.

Effective July 3, 1992 a Drug Rider with $5.00 co-payment shall be included under these
plans.

A. Blue Cross-Blue Shield Comprehensive Major Medical Program with deductible and
co-payment with stop loss, according to the following schedule.

B. An employee electing to waive health care coverage must sign the appropriate forms
prior to July first each year, and one-half the payment shall be made on September 30
and one-half on March 31 of each fiscal year.

C. Any employee who collects this bonus whose circumstances subsequently change shall
be eligible for health care coverage. Such employee shall reimburse the City a prorated
portion of the bonus based on the months paid by the City.

31.6: Should, during the course of this Agreement, there be enacted legislation affording or requiring
medical insurance on a federal or national level, and should the City or its employees be
affected, directly or indirectly, by said legislation, then at the request of either party, the parties
shall negotiate regarding said subject.

31.4: Employees on a Lay-off Reemployment list may elect to remain in the group plan and pay the
cost of the coverage at the group rate for a period of one (1) year or until the employee is
covered by another plan.

31.5: Non-Participation in Health Care Coverage.
Effective July 1, 1995, a cash bonus of Two Thousand Five Hundred Dollars ($2,500) to be
payable under the following conditions:

31.3: Employees shall be required to pay for family continuation andlor sponsored dependent riders.
Under the Blue Cross-Blue Shield Comprehensive Major Medical program the sponsored
dependent rider shall be determined to be under Wage Group IV, and the employee shall be
required to pay the corresponding premium rate.
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Effective July 3, 1995, deductible and co-payment with stop loss as follows:

32.2: The above coverages are subject to the following provisions:

Retirees shall be eligible to make a choice of these various coverages during the
customary enrollment period in June of each year.

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

80/20 CO-PAY
(up to stop loss)

$ 500
750

1,000
1,000

80/20 CO-PAY
(up to stop loss)

$500
750

DEDUCTIBLE
Single 2P /Family
$150 $300
200 400

DEDUCTIBLE
Single 2P/Family

$ 150 $ 300
200 400
250 500
300 600

Base Wage
Up to 21,999
$22,000 thru 31,999
32,000 thru 39,999
40,000 and over

Base Wage
Up to $21,999
$22,000 thru $31,999

Wage
Group
I
II
III
IV

A. Subject to conditions set forth in Sections 32.3 and 32.4, employees shall have one hundred
percent (100%) of the premium charges paid by the City for the retiree and spouse, or for
the retiree only is there is no spouse. The premium payment shall begin for the month
during which the retiree reaches age fifty-five (55).

B. Employees retiring under a duty disability retirement shall have the full monthly
premium paid for retiree and spouse. A beneficiary receiving a duty death annuity shall
have the full monthly premium paid for the spouse and dependent children, such payment
to continue until remarriage.

B. Coverage under Health Alliance Plan or other Health Maintenance Organization Plans
provided by the City.

Effective July 3, 1992 a Drug Rider with $5.00 co-payment shall be included under these
plans.

A. Blue Cross/Blue Shield Comprehensive Major Medical Program (Dimension III) with
deductible and co-payment and stop-loss with a Drug Rider ($5.00 co-payment) as
follows:

CLERICAL UNIT

ARTICLE XXXII
RETIREE HEALTH BENEFITS

For employees who retire effective July 2. 1987, or thereafter, the coverage shall be limited to
one of the following programs for retiree and spouse. The City reserves the right to provide
additional health coverage programs for the retiree's selection.

32.1: Employees who have retired after Julv 1. 1975 through July 2. 1987. shall be entitled to receive
health care benefits. Such benefits shall consist of the Health Maintenance Organizations
including Health Alliance Plan, Health Care Network, Independence Health Plan, and Total
Health Care or the basic Blue Cross/Blue Shield coverage with MVF-1 and Blue Shield Drug
Rider in effect on November 1, 1984.
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Inued)
Employees retiring under a non-duty disability on and after January 1, 1978 shall have
One Hundred percent (100%) of the premium paid effective the date the retiree is at least
fifty-five (55) years of age and would have completed twenty-five (25) years of service
if he/she continued working, or age sixty (60) with ten (10) or more years of service .

••
•. Deferred retirees are not eligible for retiree medical benefits until age 55 and after 25

years of actual credited service.

:Iinning in the month the retiree or spouse reaches age sixty-five (65) or the date one or both

I
reeligible and receive Medicare, whichever comes frrst, the retiree and spouse may choose

/. erage under one of the Health Maintenance Organization Plans, or shall be provided
lemental Blue Cross/Blue Shield coverage at the level determined by the City.

;.ject to the provisions of Section 32.4, if neither the retiree nor spouse is eligible for
v1dicare coverage, then the same prorata premium payments shall continue as set forth in
;ection 32.1.

Retiree must have health coverage via a spouse or another source as long as neither is
financed in any way by the City of Dearbonl.

A retiree electing to waive Health Care coverage must sign the appropriate forms prior to
July first of each year, and one-half the payment shall be made on September 30 and one-
half on March 31 of each fiscal year.

Any retiree who collects this bonus whose circumstances subsequently change shall be
eligible for health care coverage. Such retiree shall reimburse the City a prorated portion
of the bonus based on the months paid by the City.

No retiree shall receive a cash bonus that would go beyond the month such retiree would

I
attain sixty-five (65) years of age, without the approval of the Civil Service Commission.

OTE: Article XV (Savings Clause)

~t.e retiree and/or spouse is eligible for Medicare and fails to make application for Medicare
.: erage, then the City shall not pay any greater premium than would have been paid had the
retiree and/or spouse received Medicare. The retiree shall reimburse the City for any excesstmiums paid.
At the death of the retiree, coverage shall continue to a spouse who is a beneficiary under one
came City's retirement systems. Coverage to begin in the month the spouse receives an annuity.

'the event the City would be obligated to make contributions under a National Health Insuranceiit, that "Y0~ldaffect coverage for retirees, then the terms of this Agreement shall be subject
wrenegotlatlon.

Non-Participation in Health Care Coverage

Irthose employees retiring on or after July 3, 1985, and effective July 1995 an annual cash bonus
One Thousand Two-Hundred Fifty ($1,250.00) for single retiree, or Two Thousand Five

Hundred Dollars ($2,500.00) for a married retiree, to be payable under the following conditions:

I
I
I.
t.

I
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CLERICAL UNIT

ARTICLE XXXIII
DENTAL PLAN

Effective September 1, 1978, the City shall pay the full monthly premium for each full time
employee in the Bargaining Unit on the payroll on June 30, 1978. The premium to be paid for
dental coverage shall be as follows:

100% of treatment costs for preventive, diagnostic (except radiographs) and emergency
palliative (Class I)
80 % of balance of Class I benefits paid by the Carrier
50 % of treatment costs paid by the Carrier on Class II benefits
50 % of treatment costs paid by the Carrier on Class III benefits
$600 maximum per person per contract year on Class I and Class II benefits, and a
$500 lifetime maximum on Class III (Orthodontic) benefits.

Effective November 1, 1990 maximum as follows:

$800 maximum per person per contract year on Class I and Class II benefits, and
$800 lifetime maximum on Class III (Orthodontic) benefits.

Effective July 1, 1995 maximum as follows:

$1,000 maximum per person per contract year on Class I and Class II benefits, and
$1,000 lifetime maximum on Class III (Orthodontic) benefits ..

The effective date of coverage for new employees shall be the first monthly premium date that
would be at least thirty (30) days subsequent to the date of employment.

ARTICLE XXXIV
LIFE INSURANCE COVERAGE

(formerly POLICY "A")

Eligibility
Coverage under this Policy, identified as Policy "A" includes all employees in this bargaining unit who
are members of the General Employees Retirement System or beneficiaries of such system, serving
the City in a full-time capacity. All persons covered hereunder shall hereinafter be referred to by the
term "employee".

Schedule of Benefits
Effective March 1, 19'87, for all employees in the Clerical Bargaining Unit having completed ninety
(90) days of continuous service, the amount of insurance to be paid herein designated as the principal
sum shall be based upon the employee's annual salary excluding overtime, shift premium, longevity
pay, merit increase or any other allowances. The principal amount shall be rounded to the next highest
thousand dollars but to be no less than $20,000.

The applicable amount indicated above in Section 34.2 shall be made payable in the event of
death from any cause, except that if any employee commits suicide, benefits shall not be payable
unless the employee had completed two (2) full years of continuous uninterrupted service prior
to such suicide. Prior to the completion of three (3) full months of continuous service, there
shall be no eligibility for benefits under this policy. For the purposes of this policy, thirty (30)
calendar days shall be construed as one (1) month of service.
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34.3:

CLERICAL UNIT

A. Accidental Death and Dismemberment

All persons eligible under Section 34.1 and Section 34.2 herein shall also be eligible for the
additional benefits set forth hereinbelow in the schedule entitled SCHEDULE OF BENEFITS
FOR ACCIDENTAL DEATH AND DISMEMBERMENT, subject to the conditions and
exclusions hereinafter stated:

SCHEDULE OF BENEFITS FOR ACCIDENTAL DEATH AND DISMEMBERMENT

The full principal sum shall be paid for the loss of:

The sight of both eyes
One hand and one foot
Both hands
One hand or one foot, together with the sight of
one eye

One half of the principal sum is to be paid for the loss of:

One hand
One foot
The sight of one eye

In the event of death occurring by accidental means, as herein described and conditioned, the
full principal amount shall be paid.

B. Conditions and Exclusions

The sums payable under Section 34.3, A, above shall be applicable only in cases where the loss
results directly and independently of all other causes from bodily injuries, excluding bodily
injuries arising out of or in the course of employment, sustained solely through accidental
means, and that such loss occurred within ninety (90) days of the date of the accident causing
such loss.

With respect to the loss of a hand or foot, "loss" means dismemberment by severance through
or above the wrist or ankle joint. With respect to an eye, "loss" means the entire and
irrecoverable loss of sight of such eye. In no case will more than the full principal sum be paid
for all losses sustained by the employee through one accident. A person eligible for accidental
death benefits shall not be eligible for any accidental dismemberment benefits for losses arising
out of the same accident.

C. Payment of Benefits

All benefits payable under Section 34.3 will be paid by the Finance Director upon receipt of
written proof covering the occurrence, character and extent of the event for which claim is made.
The Finance Director may, at his discretion, withhold payment for a reasonable time pending
a full investigation of the claim.

Subject to due proof of claim, benefits will be paid to the employee, if living at the time of
payment; otherwise, to the beneficiary.
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CLERICAL UNIT

34.4: Termination of Benefits
All benefits hereunder terminate automatically upon termination of employment. Leaves of
absence for medical reasons shall not terminate coverage under this Policy. Military leaves for
an indefinite period, military leaves exceeding ninety (90) calendar days, all other leaves
exceeding ninety (90) days, and suspensions exceeding ninety (90) calendar days will result in
suspension of coverage during the period of such leave or suspension and until active duty is
resumed.

34.5: Assignment
The insurance benefits provided under this policy shall not be assignable.

34.6: Service Connected Accidents Not Covered
The benefits provided by Section 34.3 of this policy shall not cover service connected accidents,
it being understood that all such accidents are covered under the provisions of the pay plan, the
retirement systems of the City of Dearborn, or the Workers' Compensation Law of the State of
Michigan.

34.7: Beneficiary
Any sum becoming due on account of the death of an employee shall be payable by the Finance
Director to the beneficiary or beneficiaries designated and filed in the Office of the Finance
Director. In the event that a designated beneficiary predeceases the employee, the share which
such beneficiary would have received, if living, will, unless otherwise specifically provided by
the employee, be payable equally to the remaining designated beneficiary or beneficiaries, if any,
who survive the employee. If no designated beneficiary survives the employee, or if no
beneficiary has been designated, such sum shall be payable to the employee's surviving spouse.
If there is no surviving spouse, then in equal shares to employee's children who survive the
employee; if none survive the employee, to the employee's parents, or to the survivor; if neither
survive the employee, in equal shares to the employee's brothers and sisters who survive the
employee; or if none survive the employee, the employee's executor or administrator as part of
the employee's estate.

In the event that any beneficiary eligible for benefits under this policy is a minor, the Finance
Director may require that there be a guardian appointed before making payment.

Employees may change their designation of beneficiary as often as desired upon written request
filed with the Finance Director. Such change will be effective as of the date of receipt by the
Controller of such request, but without prejudice to the City on account of any payments made
by it before receiving such request by the Finance Director.

34.8: Pavment to Beneficiary
The amount of insurance in force upon the life of the employee shall be payable in one lump sum
to the beneficiary or beneficiaries upon application in writing on forms provided by the City and
submitted to the Finance Director, together with two copies of the employee's death certificate.
The Finance Director may, at his discretion, withhold payment for a reasonable time pending
a full investigation of this claim.

34.9: Extended Insurance
Any employee granted a duty disability retirement shall be eligible for service insurance
coverage according to the schedule without premium payment for the duration of such duty
disability. Employees retiring on or after July 1, 1990 who are not employed on a full-time basis
by the City, non-duty disability retirees or duty disabled employees whose status has been
converted to that of a regular retired employee shall be eligible for insurance coverage under
Section 34.2 only in a principal amount of Two Thousand Five Hundred Dollars ($2,500), upon
application for coverage and payment to the City of a premium charge in the amount of Twenty
Dollars (20.00) per year.

- 38 -

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I



1)

2)
3)

- 39 -

CLERICAL UNIT

34.9: (continued)

Years of Service
Up to 5 years of service
After 5 years and up to 10 years
After 10 years and up to 15 years
After 15 years and up to 20 years
After 20 years

For each Legal Holiday that would fall on a non-scheduled work day, and which
would not be celebrated on the following day.
For working a full week during a week in which a Legal Holiday falls.
Any Vacation posted to an employee's credit for reasons set forth in (1) and (2)
shall not be subject to the maximum accumulation set forth in this Article.

E. The appointing authority may request the Civil Service Commission to extend the
maximum accumulation of Vacation as set forth, if there are extenuating circumstances
that would warrant such extension.

The employee shall not lose his/her accumulated Vacation if the appointing authority fails
to schedule Vacation on a reasonable basis, or denies such Vacation.

ARTICLE XXXV
VACATION

A. New employees shall receive the first month's accumulation on the first of the month
subsequent to the date of employment, providing such date is prior to the fifteenth (l5th)
of the month. Provided further, the monthly accumulation shall accrue to an employee
upon completing a minimum of twelve (12) work days in the month.

B. Vacation shall continue to accrue when the employee is receiving a full salary on a duty
disability leave or personal sick leave. Employees entitled to time off for Legal Holidays
shall not have such time charged as Vacation time when the Holiday falls during a
Vacation period.

C. Any employee who has been granted a military leave, and has served in the armed forces
for a period of at least ninety (90) days, and returns to the City service after an honorable
discharge, shall after working for a period of three (3) months be entitled to Vacation
privileges equal to one-half of one year's accumulation.

D. Employees who are entitled to time off for Legal Holidays with pay shall have one
vacation day posted to their credit:

Premium payments must be continuous and uninterrupted from date of retirement, or date of
leaving full-time City employment, whichever is later, and such premiums may be deducted from
the regular retirement payments.

35.2: Regulations

35.1: Vacation Leave Schedule
Every regular full-time, permanent employee shall be entitled to Vacation with pay in accordance
with the following provisions after completing six (6) months of satisfactory service:

Monthly Prorata Allowance
that will Total

12 work days per year
15 work days per year
19 work days per year
22 work days per year
25 work days per year
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CLERICAL UNIT

35.2: (continued)

F. All employees shall be subject to the following regulations concerning accrued Vacation:

1) The vacation year shall be January first through December thirty-fITst.
2) Vacation accumulated for the twelve (12) month period previous to January first

shall be taken off within the twelve (12) month period subsequent to January fITst.

G. Vacation pay shall be computed at the employee's regular rate of pay at the time the
vacation is taken based on an eight (8) hour day.

35.3: Retiree Accumulation
Retirees may elect one of the following options relating to vacation balances:

A. To remain on the rolls and run out their accumulated vacation until effective date of
retirement, or

B. Receive cash payment for vacation not to exceed maximum allowable accumulation on
the previous January first.

ARTICLE XXXVI
SICK LEAVE

36.1 : Sick Leave Accumulation
Every regular, full-time employee shall be granted Sick Leave in accordance with the following
provisions :

All employees shall be granted Sick Leave on the basis of one (1) work day for each completed
month of service. The monthly sick leave accumulation shall accrue to an employee upon
completing a minimum of twelve (12) work days in the month. Sick Leave shall continue to
accrue when the employee is receiving a full salary on a duty disability, personal sick leave or
vacation. Employees entitled to time off for Legal Holidays shall not have such time charged as
sick time when the Holiday falls during the sick leave period.

36.2: Regulations and Uses of Sick Leave

A. In addition to absence because of personal illness or physical incapacity, Sick Leave may
be used where the employee is quarantined because of exposure to contagious diseases
that may endanger the health of others.

B. Employees may utilize Sick Leave for medical or dental appointments, upon prior notice
to employee's supervisor.

C. Beginning March 1. 1987, employees in the Clerical Bargaining Unit may not have more
than Two Hundred Fifty (250) work days accumulated Sick Leave to their credit at any
one time.

D. An employee on Sick Leave shall notify his/her immediate superior during the first half
of the work day or shift of the first day's absence from work except as otherwise
provided by departmental rules, copies of which must be in the files of the Department
of Personnel.
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CLERICAL UNIT

36.2: (continued)

E. Failure of an employee to be at the address as shown by the records in the Personnel
Department, or the employee's department shall constitute grounds for denial of Sick
Leave, except where the employee claims to be at the doctor's office or hospital, in such
cases he/she shall submit a doctor's report as proof of illness; further, in all cases where
absence on Sick Leave is more than one day, the City may at its discretion require the
employee to submit a doctor's report.

F. Whenever an employee is absent from duty because of illness, and the services of this
employee are still being used on a part-time basis, then it shall be the duty of the
department head to certify to the Department of Personnel and the Finance Director at
the close of each bi-weekly pay period that this employee has performed duties that
would represent a portion of a work day and then such remaining portion of the work day
may be charged to Sick Leave when approved by the Civil Service Commission.

G. Whenever the Department of Personnel has reason to believe that Sick Leave is being
abused or misused, it shall investigate and report the results of such investigation to the
Civil Service Commission. If the Commission shall fmd as a result of such investigation
that an employee is abusing the privilege of Sick Leave, such employee shall be subject
to the penalty of the Civil Service provisions of the Charter and the Rules of the Civil
Service Commission.

H. Sick Leave accumulation shall not be considered as matter of right, but may be subject
to denial by the Civil Service Commission. When it has been determined under Section
36.2 (G) that an employee has violated the spirit of the Sick Leave rule he/she shall be
subject to the following provisions.

1) For an abuse of Sick Leave the Commission may order the"accumulation to cease
for a period up to twelve months, or

2) The Commission may order a reduction of the accumulation credited to said
employee to be reduced by an amount up to a twelve months' accumulation,
further provided:

3) That any moneys paid for Sick Leave in violation of its uses shall be ordered
reimbursed or deducted from future earnings.

4) Continued violation of the Sick Leave privileges shall be grounds for dismissal.

1. All accumulated and unused Sick Leave shall be credited to any employee recalled from
lay-off, transferred to another department, or returning from a leave of absence.

J. Whenever an employee has been appointed from a Reemployment List, he/she shall have
his/her Sick Leave restored to himJher at the end of a twelve-month period on the basis
of fifty percent 50 % of the unused balance at the time of separation not to exceed a
maximum of thirty (30) days.
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36.3: Sick Leave Separation Pay
Upon separation from the classified service either through (1) a service retirement after
twenty-five (25) years of service; (2) a deferred service retirement after twenty-five (25) years
of service; (3) a service retirement after age sixty (60); (4) a duty or non-duty disability
retirement; or (5) upon death of an employee: an employee shall have paid to himlher or to a
beneficiary an amount that will be equal to fifty percent (50%) of his/her unused Sick Leave,
but not in excess of sixty (60) work days. For employees of the Department of Libraries such
separation pay shall be computed on the basis of eight (8) hour work days. It is further provided
that such separation pay shall be computed at the employee's last rate of pay while in the
classified service.

ARTICLE XXXVII
SUPPLEMENTAL BENEFITS TO WORKERS' COMPENSATION

37.1: In all cases where an employee has been totally incapacitated as a result of an accidental injury,
or an acquired occupational disease arising out of and in the course of his/her employment, and
it is determined that such injury or disease is not the result of such employee Is culpable
misconduct, then such employee shall be paid for the time lost during disability for a period of
one hundred eighty (180) calendar days, and for such additional days said employee may have
to his/her credit as vacation leave, sick leave, or accumulated overtime, such sum or sums of
money when added to his/her Workers I Compensation benefits shall be equal to his/her full wage
or salary at the time of his/her injury.

It is further provided that the time lost beyond the fITst ninety (90) calendar days shall be
charged to personal sick leave before the remainder of the one hundred eighty (180) calendar
days is used. Any time lost beyond the one hundred eighty (180) day period shall fITst be
charged against accumulated overtime and then to vacation.

37.2: Any charge made to the personal sick leave, accumulated overtime, or vacation, will be based
on the number of hours contained in the amount that represents the difference between the
employee's normal salary at the time of injury and the amount of the Workers' Compensation
benefit.

37.3: It is further provided that if the employee is still off because of an in-service injury at the
termination of all leave time as herein set forth, and it would be apparent from a medical report
that the employee will be able to return to work within a reasonable period, the appointing
authority may request the Civil Service Commission for additional leave .

ARTICLE XXXVIII
LEAVES WITH PAY

38.1: Funeral Leave
A. An employee shall be allowed funeral leave up to four (4) work days for the purpose of

attending a funeral, except in cases where the additional time is approved by the Civil
Service Commission.

B. Time off shall be restricted to death in the employee's immediate family, which would
mean spouse or children, parents and grandparents, grandchildren, brothers and sisters,
spouse's parents and grandparents, grandchildren, and brothers and sisters, and all other
cases where in the discretion of the appointing authority and the Civil Service
Commission leave for funeral is justified. Funeral leave will not be charged to any other
paid leave.

- 42 -

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I



I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

CLERICAL UNIT

38.2: Personal Business Days
Employees shall be entitled to two (2) Personal Business Days for each fiscal year and shall be
subject to the following regulations:

A. To be eligible the employee must have completed probationary period.
B. May be used in half-day segments.
C. May be used in conjunction with Sick Leave.
D. May not be accumulated from one fiscal year to another.
E. The parties must recognize that the purpose of Personal Business Days is to provide

employees with means of being compensated for time off not related to Vacation or
Holidays.

However, it is further recognized that the appointing authority under unusual circumstances has
the discretion to approve Personal Business Days in conjunction with Vacation and Holidays.

38.3: Jury Duty Pay
Bargaining Unit employees in a permanent position and with at least six months of service who
are called for Jury Duty before any Court entitled to impanel a jury may be granted leave with
pay subject to the following provisions:

A. May be granted one half-day, or a full day if necessary, for initial appearance before the
Jury Commission ..

B. Shall be paid the difference between Jury Duty Pay and basic daily rate of pay.
C. Jury Duty shall be considered as time worked.

38.4: Conferences
Employees may be granted a Leave with Pay by the appointing authority with the approval of
the Personnel Director, for a period up to five (5) calendar days in cases where the reason is
such that the time off involves the welfare of the City of Dearborn, and may be for the purpose
of attending trade or professional conferences that would be in relation to the employee's work,
or the time off may be granted where the request is not for more than four (4) accredited
delegates to attend a Veterans' or Labor Convention, or a Credit Union Conference. Leave
requests beyond the above provisions shall be requested by the appointing authority and
submitted to the Civil Service Commission for approval.

38.5: Armed Forces Reserves
With the approval of the appointing authority and the Personnel Director, an employee who is
a member of the Michigan National Guard, or any other Federally recognized reserve component
of the Armed Forces, may be granted Leave with Pay for a period covered by ten (10) work
days subject to the following conditions:

A. The amount of compensation due the employee from the City shall be the difference
between the regular salary for the ten (10) work day period, and the amount paid by the
Government for a like period provided, however, that any sums representing allowances
shall be excluded from the computation.

B. Such leave may be granted only once in any twelve (12) month period.

C. This leave will apply only to permanent employees who have served at least ninety (90)
days.
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38.5: (contUnued)

Upon the recommendation of the appointUng authority and the approval of the Civil Service
Commission, an employee who is called to duty as a member of the Michigan National Guard
because of an emergency existUng Unthe State, may be considered for remuneration that would
be the difference between the normal compensation and the compensation paid by the Michigan
National Guard while Unthe activated unit.

38.6: Civil Service Examinations
Every employee shall be granted leave with pay to participate Unpromotional or origil1a1entrance
examinations held by the Personnel Department.

ARTICLE XXXIX
LEAVE WITHOUT PAY

39.1: Leaves Less than Thirty Days
Any employee may be granted a Leave of Absence without compensation upon the
recommendation of the appointUng authority and the approval of the Personnel Director, for
reasons that would be sufficient to justify granting of such leave including, but not limited to:

A. Induction or enlistinent Untothe Armed Forces durUng the time of war for the duration
of such service.

B. Physical or mental disability.

C. Appointment to a position Un the unclassified serVIce for the full period of such
appointment.

D. For the purpose of continued education in a related field to his/her. employment.

E. For personal reasons in which the total time involved would be less than thirty (30) days.

39.2: Leaves in Excess of Thirty Days
Any employee may be granted a Leave of Absence for other reasons or for a greater period of
time, upon the approval of the appoUntingauthority and the Civil Service Commission. Such a
request shall not be unreasonably denied.

39.3: Maternity Leaves

A. As provided under Title VII of the Civil Rights Act of 1964 (amended in October 1978)
for disabilities caused by pregnancy, miscarriage, abortion, childbirth, and the recovery
from childbirth, for such period that the employee is physically disabled and unable to
work. The initial period shall be for a maximum of sixty (60) calendar days.

B. Leave without Pay for the adoption of children shall be given the same consideration as
Maternity Leave.

39.4: Regulations Regarding Leaves Without Pay

A. Any employee returning from a leave granted to enter the Armed Forces shall apply for
restoration to his/her former position within ninety (90) days after his/her honorable
discharge.
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CLERICAL UNIT

39.4: (continued)

B. Any uncompleted training period shall be completed upon return from a leave as herein
granted.

C. An employee may be required to submit to such physical examination as may be deemed
necessary to determine physical fitness to resume former duties if reemployment is not
within ninety (90) days.

D. An employee granted Leave of Absence hereunder shall be restored to his/her position
on the expiration of the Leave; or before the expiration if approved by the appointing
authority and the Personnel Director.

E. If the position of an employee granted a leave hereunder has been abolished, his right
shall be determined in accordance with the provisions relating to seniority and
reemployment.

F. Any employee still serving a probationary period, who has been granted a Leave of
Absence, shall have the length of his/her probationary period extended for the period of
the Leave of Absence, but not for a period that would be greater than the length of the
probationary period.

39.5: Absence Without Leave
Any employee who is absent from work for three (3) consecutive work days, other than for
vacation or sick leave, without a specific grant of Leave of Absence shall be deemed to have
resigned from the City service and to have vacated his/her position. Any such absence shall be
without pay unless otherwise approved by a subsequent Leave of Absence. The failure of an
employee to report at the expiration of the Leave of Absence shall be deemed an Absence
Without Leave.

39.6: Family and Medical Leave Act
Nothing in this Agreement shall impair or diminish any rights or obligations of employees as
contained in the Family and Medical Leave Act, and the City reserves its right to implement and
administer said Act.

ARTICLE XL
MISCELLANEOUS

40.1: An employee shall not have monetary fmes imposed upon him/her because of loss or damage
to equipment. In the event the employee was negligent, he/she will be subject to disciplinary
action at the discretion of the department head.

40.2: Employees of the clerical bargaining unit to receive free automobile passes to Camp Dearborn
each year.

40.3: Employees of the clerical bargaining unit to receive free swimming pool passes effective
Summer of 1991, for self and family (including spouse and eligible children) in accordance with
the guidelines set forth by the Recreation Department.

40.4: The City reserves the right to implement and administer all matters relating to the Omnibus
Transportation Employee Testing Act of 1991, including its alcohol and drug testing provisions.
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40.5: Study Committee: Job Evaluation
A committee of two bargaining unit members and two supervisors or managers shall be formed to
review upgrading of classifications. Where there is an agreement between parties,
recommendations shall be submitted to the Civil Service Commission. Where there is no
agreement, the Union may present the problem to the Civil Service Commission. The Commission
shall have final authority. The study committee shall be formed after execution of the contract
upon written notification by the Union to management of the names of the two (2) Union
representatives on the Committee.

ARTICLE XLI
RETIREMENT

41.1 : Retirement benefits shall be in accordance with the terms outlined under Chapter 22 of the
former City Charter, as amended, and to be further amended in accordance with agreement
reached during negotiations.

ARTICLE XLII
ADOPTION BY REFERENCE

42.1: The City and Union further agree that all provisions of the City Charter, Civil Service Rules and
Regulations of the Civil Service Commission and the City Council relating to working conditions
and compensation of employees in the bargaining unit are incorporated herein by reference and
made a part of the total Agreement, except as such provisions are modified by this Agreement.
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TI-llS AGREEMENT CONCURRED IN BY CIVIL SERVICE RESOLUTION NO. 4713-95 ADOPTED
JUNE 8,1995 AND COUNCIL RESOLUTION NO. 6-531-95 ADOPTED JUNE 20,1995.

CITY OF DEARBORN, A MICHIGAN
MUNICIPAL CORPORATION

~~c2.L
Robert Keith Archer, Chief Labor Negotiator

CLERICAL UNIT

ARTICLE XLIII
DURATION OF AGREEMENT

This Agreement shall remain in full force and effect from year to year thereafter unless either party
hereto shall notify the other in writing at lease sixty (60) days prior to the automatic renewal date
of their intention to amend, modify or terminate this Agreement. In the event that negotiations
extend beyond the sixty (60) day period referred to above, the terms and provisions of this
Agreement shall remain in full force and effect for thirty (30) calendar days pending completion
of negotiations of the Agreement, and such period may be extended by mutual agreement.

IN WITNESS WHEREOF the parties hereto have caused this instrument to be executed this
;lS" ~ day of August 1995.

43.1: This Agreement shall become effective the first day of July, 1994, and its terms and conditions
shall remain in full force and effect until June 30, 1997.

MUNICIPAL WORKERS OF DEARBORN
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CLERICAL UNIT

CIVIL SERVICE RESOLUTION NO. 1483-76 ADOPTED 12-9-76

RESOLVED that new employees hired in the following beginning classifications must serve at least
six months in the second step of the salary range before they will be eligible for reallocation to the next
classification:

Clerical Assistant
Typist Assistant
Library Clerk Assistant
Stenographer Assistant

CIVIL SERVICE RESOLUTION NO. 2169-78 ADOPTED 3-9-78

RESOLVED that Resolution No. 1483-76 be amended to include a policy that the Secretary-Examiner
after evaluating training and experience may recommend to the Civil Service Board reallocations of
employees to Clerk I, Typist Clerk I, Library Clerk and Stenographer Clerk I if the employees past
experience and training would exceed the I8-month requirement set forth in the Resolution adopted
December 9, 1976.

- 48 -
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CLERICAL UNIT

The law states and the Personnel Director agrees that an employee has the right to review
his/her personnel file during the normal business hours of the Personnel Department.

An employee who believes that disciplinary action which exists in the file is no longer viable
shall have the right to request that the Union submit a request for review to the Personnel Director.

The Personnel Director shall have the right to make the [mal determination regarding removal
of disciplinary action from an employee Is file.
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TO:

FROM:

RE:

MEMORANDUM OF UNDERSTANDING

Municipal Workers of Dearborn (representing Clerical Bargaining Unit)

Personnel Director (Chief Negotiator)

Employee Personnel File



CLERICAL UNIT

Dated: June 28, 1988

FOR THE CITY OF DEARBORN

Richard F. Cox
Personnel Director
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MEMORANDUM OF UNDERSTANDING

Lateral Transfers

MUNICIPAL WORKERS OF DEARBORN (Clerical Bargaining Unit)

Personnel Director (Chief Negotiator)

Any employee desiring such transfer shall fue a written request with the Personnel Department
(Civil Service) and addressed to the attention of the Personnel Director.

It is understood and agreed that the City will make a good faith effort to evaluate such request
for transfer, however, this is not a contractual right of the individual.

During the course of our recent negotiations it was agreed and understood that any employee
of this bargaining unit who wished to make a lateral transfer to either a specific or non-specific
department or division, may express such desire in writing.

TO:

FROM:

RE:



Employees and department heads have called to our attention
the problem of employees taking one-half day (4 hours) of Sick
Leave for a routine doctor's appointment.

If an employee is excused for a period of hi s work day for
a medical appointment it should be so noted on his time card so
the "8 hours" of work you are approving will have the exception
clearly noted, preferably on the back of the card, indicating the
amount of '..,orkingtime tha t the employee I,vasexcused.

It has been the policy of the City in the past to grant sick
leave for these purposes. There is no intention to change that
policy. However, in discussions with both managers and employees,
it \vould appear to me tha t a grea t.er degree of coopera tion by
supervision and employees could reduce the amount of sick time
that is currently being used for this purpose.

CITY OF DEARBORN
DEPARTMENT OF PERSONNEL

CIVIL SERVICE

January 17, 1985

PERSONNEL DIRECTOR

DEPARTMENT HEADS AND DIVISION HEADS

UTILIZATION OF SICK LEAVE FOR MEDICAL APPOINTMENTS
FOR ALL GENERAL EMPLOYEES, EXCEPT THOSE IN OPERATIVE UNIT

RE:

TO:

FROM:

If an employee can and has the desfre to schedule an
appointment early in the day, late in the day, or concurrent \..;ith
a lunch period, where the time lost \Jould be something approxi-
mating O:1e and one-half '1 1/2) hours it would appear that
gr.3.ntingthis time off without a cn3.rge to sick leave would work
both to the bene fit of the employee and the Cit_y.

It should be understood that this memo is not deemed to be a
directive, but_ rather a suggest_ion as department heads have
alttlayshad latitude in t_hese areas. If 3. department head wishes
~o grant an employee on occasion an hour or so for medical
appointment.s, it is my posit.ion that he has the right to do so,
and the employee need not be required to make up the time. If
the appointment is going to take two hours or more, then the
charging of one-half day of sick leave is appropriate.
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p~ge 2(Cont'd)

Ri cha r-j F. Cox
Personnel Director

HEADS RE: lIED. APPTS.MEMO T~ ~EPT/DIV.
Janua ry 17, 1985

Employees who are required to punch time cards should punch
their card as usual, even if they are coming in late in the
morning or leaving ea.rly in the a fternoon for the purpose of ~
medical appointment. As employees do not punch a card at lunch
time, it is impera tive tha t the appropria te nota tions are made.
Notations should also be made for late punches coming in or
e3.r.lypunches going out.

We hope this memo clarifies the
for routine medical appointments.

RFC:eg



It is understood that this agreement is to apply for the
year 1995 only.

The Municipal Workers of Dearborn, Clerical Unit,
hereby agree and concur to an exchange of one authorized
holiday: Veteran's Day, November 11, 1995 for declaring
Monday, July 3, 1995 as a Legal Holiday in its stead.

v~~
Virginia Michaluk
President
Municipal Workers of Dearborn

May 25, 1995

DEARBORN, MICHIGAN 48121

r "'iJ
? ::J
:2 ~

UJ8 czzc '"="'•• c..::

OF N DEARBORNWORKERS

Virginia Michaluk

Holiday Exchange

Dr. Robert Keith Archer

P.O. BOX 622

MUNICIPAL

TO:

FROH:
SUBJECT:
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MEMORANDUM OF UNDERSTANDING

CLERICAL UNIT

In February, 1994, a misconception originated concerning a proposed pension change. It was
believed that a member, otherwise qualified (55 years of age - 25 years of service) could withdraw
pension contributions without penalty any time before retirement. The actual negotiated amendment
to the plan will be effective July 1, 1994, and requires that withdrawal be made within 60 days of
retirement .

Additionally, there is a perception of inequity regarding employees who withdrew contributions
from July 1, 1993, through February, 1994. Had they known of the impending change, they would
not have made the withdrawal. Inasmuch as they all have more than twenty-five years of service to
the City and are all fifty-five years of age or older, the Chief Negotiator hereby agrees to treat those
employees as referenced in paragraph 2 above.

In the future, any individual withdrawing accumulated contributions from the pension fund
more than 60 days prior to retirement will have his or her annuity reduced accordingly.

FOR THE CITY

~7/Q
Robert Keith Archer, Chief Labor Negotiator

V~J~)

Date ~/ ;J,C;!t:JS'

FOR THE UNION

The Chief Negotiator has concluded that some individuals withdrew their contributions during
and subsequent to February, 1994, in good faith reliance on this misunderstanding and should be made
whole. Those individuals who withdrew their money will be able to inake a one-time decision at
retirement: pay into the pension system that interest which would have accrued had the contributions
remained on deposit. This interest will be calculated based upon the amount withdrawn at 7 %
compounded to the actual date of retirement. If that amount is paid into the fund, there will be no
reduction in annuity. If the member decides not to reimburse the fund, there will be the usual
reduction in the annuity.
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