ralty
cnigatt S UG‘;’;R\A
X i 0
LAB 0 LIBRA
RE

AGREEMENT
BETWELEN

BURR OAK BOARD O EDUCATION

and ]
SOUTHWESTERN MICHIGAN EDUCATION ASSOCIATION
19580-1989



ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTTCLE
ARTICLE
ARTTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTICLE
ARTTCLE
ARTICLE
ARTICLE
ARTICLI

ARTICLLE

1T

TIT

IV

V

VI

VII

VITI

IX

X

X1

XI1

XIII

XTIV

v

XVI

XVII
XVIII
YIX
XX
XX1
XXII
XXIII

XXIV

TABRLE OF CONTENTS

AGREFMENT & RECOGNITTON

MANAGEMENT RIGHTS

ASSOCTATTON AND TEACHIR RIGHTS
CONTINULITY OF OPERATIONS

NEGOTTATION PROCEDURE

PROFESSIONAL GRIEVANCE PROCLDUR!
TEACHING HOURS

TEACHING CONDITIONS

STUDENT DISCIPLINE AND TEACHER PROTECTLON
TRANSFERS, VACANCIES AND ASSIGHMENTS
SENIORITY, LAYOFF AND RECALL PROCEDURE
ILLNESS AND DISABILITY

PROFESSIONAL AND PERSONAL LEAVI
SABBATICAL LEAVE

UNPAID LEAVE OF ABSENCE

PROFESSIONAL BEHAVIOR

IN-SERVICE PROFESSIONAL EDUCATION
PROFESSIONAL DUES OR FEES & PAYROLL DEDUCTIONS
PROFESSTONAL COMPENSATION

INSURANCE

TEACHER EVALUATION

MISCELLANEOUS PROVISIONS

DURATION OF AGREEMENT

FINAL. PROVISIONS

DURATTION

wn

6




APPENDIX

APPENDTX

APPENDIX

APPENDTX

APPENDIX

APPENDIX

A

I3

L

APPENDTCES

WELLNESS TNCENT 1V

SAIARY SCHEDULL
EXTRA-CURRICULAR COMPENSATIONS
TEACHER EVALUATION FORM
GRIEVANCE REPORT FORM

SCHOOL CALENDAR




ARTICLLE |

AGREEMENT & RFECOGNTTTON

Section A. This Agreement is entered into Lhis 19th day of November, 1985 bhetween
the Burr OQOak Board of Fducation, hercinafter called the '"Board" and the
Southwestern Michigan Education Association, herecinalter called the "S.M.E.A.", and
its respective affiliate, the Burr Oak Education Associalion, hercinafter called
the "Association".

Section B, The Board recognizes the SMEA as the sole and  exclusive bargaining
agent for all certified personnel employed by the Burr Oak Board of Education under
contract or on approved leave including classroom teachers, school librarians,
teaching specialists, and guidance counselors. All other employees of the Board
are excluded from this Agreement including:  Supcrintendent, Principals, Athletic
Directors, Administrative Assistants, and substitute teachers., The Board agrees
not to negotiate with or recognize any teacliers organization other than the SMEA
and its respective affiliate, the BOEA for the duration of this Agreement.

Section C.  The SMFA recognizes and designates the Purr Oak Fducation Association
(hereinalter referred to as the Association) ns the administrator of this contract
including the processing of grievances.

Section D. Any reference to male teachers in this Agrcement shall include female
teachers.

Section E. Teachers working less than full time shall receive benefits on a pro-
rata basis.
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ARTICLE L
MANAGEMENT RLIGHTS
The Board, on its own behalf and on behalf of the electors of the district, hereby
retains  and reserves unto ditself, without limitation, all powers, rights,
authority, duties and responsibilities and the cxercise thereof conferred upon and
vested in it by the laws and the Constitution of the State of Michigan, and of the
United States. Such rights shall include, by the way of illustration and not by

way of limitation, the right to:

1. Administer and control the district's facilities and equipment, and direct the
operations of the district.

2, Make assignments, direct the work of all its personnel, and determine the
hours of service and starting times.

3. Establish or modify any conditions of employment, but not contrary to the
specific and express terms of this Agreement.

4, Determine and provide the services, equipment and supplies necessary to
continue its operation. An individual employee and/or the Association shall
be given the opportunity to express an opinion as to the provision of such
services, supplies and equipment prior to a recommendation to the Board.

X Adopt rules and regulations.

0. Determine and specify the qualifications of employees.

i Determine the number and location or relocation of its facilities.

8. Determine the financial policies, including all accounting procedures.

5, Determine policies pertaining to public relations.

). Determine the administrative structure, its functions, authority, and the
amount of supervision,

[1. Determine the criteria for the selection and/or training of employees.

7. 'The above provisions shall be exercised by the Doard in conformity with the
terms of the master agreement.
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ARTICLI 11

ASSOCTATTON AND TEACHER RTGITS

Section A. Pursuant. to the Michigan Public lLuployment Relations Act, the DBoard
hereby agrees that cvery Burr Oak bargaining unit cmployee of the Board shall have
the free right to organize, join, and support the SMEA Lor the purpose of cngaging
in collective bargaining or negotiations and otlier concerted activities for mutual
aid and protection. As a duly elected body exercising government power under color
of law of the State of Michigan, the Board undertakes and agrees that it will not
directly or indirectly discourage or deprive or cocrce any Burr Oak bargaining unit
member in the enjoyment of any rights conferred by the Act or other laws of
Michigan or the Constitutions of Michigan and the United States; that it will not
discriminate against any Burr Oak bargaining unit member with respect to hours,
wages, or any terms or conditions of employment by reason of his membership in the
SMEA or collective professional negotiations with the Board, or his institution of
any yrievance, complaint or proceeding under this Agrcement or otherwise with
respect to any terms or conditions of employment covered by this Agreement.

Section B. Nothing contained herein shall be construed to deny or restrict to any
Burr Oak bargaining unit member rights he may have under the Michigan General
School Laws or other applicable laws and regulations.

Section C. The Burr Oak bargaining unit and its representatives with the approval
of the Board or the delegated representative shall have the right to use the school
building facilities at mutually agreed hours for meetings.

Section D. Duly authorized representatives of the bargaining wunit and their
respective affiliates shall be permitted to transact official SMEA business on
school property, provided that this shall not interfere with or interrupt normal
school operations,

The Burr Oak bargaining unit members shall be the only teachers having the
exclusive right to use school facilities and ecquipment, including typewriters,
mimeographing machines, other duplicating equipment, calculating machines, and
audio-visual equipment when such equipment is not otherwise in use. The SMFA shall
pay for the cost of all materials and supplies Incident Lo such use,

Section E. Designated bulletin boards and other cstablished media of communication
shall be made available to the SMEA and its Burr Ouk bargaining unit members. The
SHFA may use the district mailing list and teacher mail boxes for communication Lo
Purr Oak bargaining unit members.

Section .,  The provisions of this Agreement <hall be applied without regard to
race, creed, rcligion, color, national rigin, ape, sex, or marital .tatus,

Membership in the SMEA shall not be denied te mny Burr Oak bargaining unit nember
Lecause of race, creed, sex, marital status, or national origin.

Section G, The rights granted hercin to the bargaining unit members shall not be
uranted or extended to any competing labor orgoanization,

ARTICLE TIT —— PAG!



1

Section H, All  communications obtained Dby o tcacher in the coumrse of  his
professional duties and deemed by said teacher to be of a confidential pature need
not be disclosed to anyone, except said teacher has an obligation to disclose any
indications of a serious problem to the proper school administrators in an  cifort
to determine whether or not further professional help is needed. A teacher shall
not intimidate a student to maintain a confidence.

Section I. The Board agrees to furnish to Lhe SMIFA in response to written requests
the following materials:

1 Annual Financial reports and Audits after approved by the Board.

2, Minutes of all Board Meetings after they have been approved.

3 Membership data, names and addresses of all tcachers and positions of all
teachers on the salary schedule.

4. Information which may be necessary for the SMEA to process a  gricevance o1
complaint.

Section J. The private and personal life ol any teacher dis not within the

appropriate concern or attention of the Board, unless such action of the teacher
adversely affects his performance as a Leacher.
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ARTICLLE TV
CONTINULTY OF OPERATIONS
Section A. Both parties recognize the desirability of continuous and uninterrupted

operation of the instructional program during the normal school year and avoidance
of disputes which threcaten to interfere with such operations. Since the partics

are establishing a comprehensive grievance procedure under which unresolved
disputes may be settled by an impartial third party, the parties have removed the
basic cause of work interruptions during the period of this Agreement, The

Association accordingly agrees that it will not, during the period of this
Agreement, directly or indirectly engage in or assist in any strike, as said term
is defined by the Public Employment Relations Acl.

Section B. The parties specifically recognize the right of its employees
appropriately to invoke the assistance of the Michigan Employment Relations
Commission, or a mediator from such public agency, or an arbitrator appointed
pursuant to this agreement. The parties agree to be bound by any lawful order or
award thereof, by a judge or an arbitrator, but excluding a mediator.

Section C. The parties also agree thal it will not, during the period ol this
Agreement, directly or indirectly engage in or assislL in any unfair labor practice
as defined by Section 10 of the Public Relations Act.
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ARTICLE Y

NECOTIATION PROCEDURI.

Section A, Tt is contemplated that matters not specilically covered Ly this

Aprcement  but  of common concern to the parties, wmay be subject Lo professional

negotiations during the period of this Agrecment upon mutual agreement of  both
parties. The parties undertake to cooperate in  arranging meetings, selecting
representatives for such discussions, [urnishing necessary information and
uoLhierwise constructively considering and resolving any such matters.

Section B. In any negotiations, neither party shall have any control over the
other party as to the selection of the negotiating or bargaining representatives
from within or without the school district. Tt is recognized that no final
agreement between the parties may be exccuted wilhout ratification by a majority of
the Board of Education and a majority of the membership of the Purr Oak bargaining
unit members, but the parties mutually pledge that representatives selected by each
<hall be clothed with all necessary power and aulhority to make proposals, consider
proposals, and make concessions in the course ol negotiations for Dbargaining,
subject only to such ratification.

Section C. If the parties fail to reach an agreement in any such negotiations,

cither party may invoke the mediation machinerv of M,F,R.C., or take any other

lawful measures it may deem appropriate.
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ARTLCLE V]
PROFESSTONAL GRIEVALCE PROCEDURI
Scction A. A claim by a teacher or the Association that there has  been o
violation, misinterpretation of misapplication of any provision of this Agreement
or any rule, order, or regulation of the Board pertaining to the teachers or Lhe

Association may be processed as a grievance as hercinafter provided.

Section B. In the event that a teacher believes therc is a basis for a grievance,

he shall first discuss the alleged grievance with his building Principal, cither

personally or accompanied by his Association representative. The grievance must be
filed within thirty (30) calendar days of Ui violation, misinterpretation or
misapplication,

Section C. If, as a result of the informal discussion with the building Principal,
a grievance still exists, he may invoke the formal grievance procedure through the
Association on the form set forth in annexed Appendix D, signed by the grievant and
a representative of the Association, which form shall be available from the
Association representative in each building. A copy of the grievance form shall be
delivered to the Principal, If the grievance involves more than onc  school
building, it may be filed with the Superintendent or a representative designated by
him.

Section D. Within fifteen (15) calendar days of receipt of the grievance, the
Principal shall indicate his disposition of the grievance in writing within this
fifteen (15) calendar day period and shall furnish a copy thereof to the
Association,

Section E. If the Association is not satisfied with the disposition of the
srievance, or if no disposition has been made within the fifteen (15) calendar days
from the original filing, then the Association may within twenty (20 calendar days
from the original filing date transmit the grievance to the Superintendent. Within
fifteen (15) calendar days, the Superintendent or his designee shall meet with the
Association on the grievance and shall indicate his disposition of the grievance in
writing with a copy furnished to the Association.

Section F. If the Association is not satislicd with the disposition of the
orievance by the Superintendent or his designee, or if no disposition has been mado
within thirty-five (35) calendar days from the original [iling date, the gricvance
may then be transmitted to the Board by filing a written copy thereof with the
Secretary or other designee of the Board within lorty-five (45) calendar days of
original filing. The Board, no later than its next regular meeting or within two
(2) calendar weeks (whichever shall be later), shall meet with the Association on
the grievance. Disposition of the grievance in writing by the Doard shall be made
no later than seven (7) calendar days thereafter. A copy of such disposition shall
be furnished to the Association.

Section G, If the Association is not saticificd with the disposition of the

prievance by the Board within thirty (30) calendar days, the grievance may be
submitted to arbitration. The American Arbitration Association in accord with its
rules shall govern the arbitration procecding:. The Board and the Association
Lo

<hall not be permitted to assert in such arbitration proceeding any ground or
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rely on any evidence not previously disclosed to the other party. 'Therctore, there
|

shall bLe & meeting between the Association and the Poard ten (10)  calendar  day:
before arbitration to review all information tor both parties. The arbitritLor
shall have no power to alter, add to, or subtract from, the terms of o thi:
Agreement, Both partics agree to be bound by the award of the arbitrater and agrec
that judgment thercon may be entered in any cowrt of competent jurisdiction,
Section Il The fees and expenses of the arbitrator shall be shared equally by the
parties.

Scction I. If any probationary or tevnure tcacher Lor whom a grievance is sustainced
shall be found to have been unjustly discharged or unjustly denied renewal of this
contract, he shall be reinstated with full rcimbursement of all professional
compensation lost. If any teacher shall have bheen found to have been improperly
deprived of any professional compensation or advintage, the same or its equivalent
in money shall be paid to him,

Scction J. The time limils provided in this Article shall be strictly observed but
may be extended by written agreement to the parties, In the event a grievance s
filed with the Principal after May 15th of any ycar and strict adherence to the
time limits may result in hardship of any party, the parties shall process such
grievance prior to the end of the schoul term or as soon thereafter as possible,

Section K, Notwithstanding the expiration of this Agreement, any claim or

prievance arising thereunder may be processed through the grievance procedure until
resolution,

ARTICLE VI —— PACE




ARTICLy. VI

I'EACHTING  HOUR?

Section A. No teacher shall be required to report for duty carlier than tilteen
(15) minutes before the opening of the pupils' regular school day, Teachers arc
expected to be at their teaching stations ten (10) minutes before their classes
commence in the morning. The administrator ol the building shall be called if a
teacher expects to be late to class. >

Section B. Teachers repeatedly not complying with the proceeding will receive a
verbal warning in the presence of an SMEA and administration representative. Tt
this is not heeded, written warning will be sent by the Administration, and il
necessary, a hearing will be held with representatives from the SMEA, the
Administration, and the Board of Fducation.

Section C. Teachers may leave fifteen (15) minutes after the end of the regular
student day except when requested to stay by a student needing extra help, by a
parent requesting a conference for his or her child or because of a scheduled staffl
meeting.

Section D. Elementary teachers will be provided with two (2) twenty (20) minute
relief periods each day during elementary recess time, not abusing elementary
teaching time.

Section E. All teachers shall be entitled to a duty-free lunch period consisting
of a minimum of forty (40) minutes.

Section F. All high school teachers shall be granted one (1) conference period per
day. The time shall be equal to one class period normally scheduled. The
Association agrees that the class period may be extended to a 50 minutes period for
accreditation purposes. This conference period will be scheduled within the seven
(7) period day excluding the lunch period. Teachers may not be required to cover a
class during their conference period.
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ARTICLE VI

TEACHING CONDIT HONS

Section Al The parties recognize that Lhe availability ol optimun school
lacilities for the students and teachers is desirable to insure the high quality ol
education that is the goal of both partics, teacher and he Board. [t is

acknowledged  that  the primary duty and responsibility of the teacher is to tLeach
and that the organization of the school and the school day should be directed at
insuring that the energy of the teacher is primarily utilized to this cend.

Section B. Students should not be allowed in the school buildings until ten (10)
minutes before regular classes begin unless  there s dinclement  weather s
deternined by the building Principals.

Section C, An  elcmentary teacher with a combination of two grades will not have
more than twenty (20) students in his classroon.

Section D. When Parent-Teacher conferences arc scheduled, according to the school
calendar, after the close of the normal school day, the teacher will be releascéd
for an equivalent amount of regular confercice time, The scheduling of
appointments on assigned conference days shall be the teachers responsibility.
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ARTICLE X

STUDENT DISCIPLINE AND TEACHER PPROTECTION

Section A. Since the teacher's authority and cffectiveness in his classroom  is
undermined when students discover that there is insufficient administrative backing
and support of the Leacher, the Board recognizes its responsibility to give all
reasonable support and assistance to teacher with respect to the maintenance of
control and discipline in the classrooi.

Section B. A teacher may remove a pupil from one class when the grossness of the
offense, the persistence of the misbehavior or the disruptive effect of the
violation makes the continued presence of the student in the classroom intolerable.
In such cases, the teacher will notify the Principal immediately and then furnish
their Principal full particulars of the incident in writing by the end of said
school day.

Section C. Any case of assault or legal action upon a teacher while acting within
the scope of his duties shall promptly be reported to the Board of its designated
representative. The Board will provide legal counsel to advise the teacher of his
rights and obligations with respect to such assault and shall promptly render all
reasonable assistance to the teacher in connection with handling of the incident by
law enforcement and judicial authorities.

Section D. The Board will reimburse teachers for any loss, damage or destruction
of clothing or personal property of the tcacher while on duty during the normal
teaching day or supervision of extra-curricular activities providing no neglipgence
was shown on the part of the teacher.

Section E. If any teacher is complained against or sued by reason of disciplinary
action taken by the teacher against a student, the Board will provide legal
counsel, in the event the action was in accordance with rules and regulations of
the DBoard.

Section F. The Board will provide without cost to the teacher, public liability
and accident coverage in an amount of not less than $100,000.00 for cach accident
in the course of their work, including driver education teachers, athletic coaches,
and faculty sponsors of extra-curricular activitics.

Section G. When a complaint is received and/or when questionable methods of
discipline and/or instruction have been used by a teacher, the teacher will be
notified by the Administration within three (") school calendar days following such
complaint. The following procedure will be followed:

1. If the complaint is by a parent of a student, the Administration will refer
the parent to the teacher involved as o lirst step toward resolving Lhe
problem.

2 The Administration will hold a conlerence or confercnce with the teacher, and
the complaint and/or questionable methods of discipline and/or dinstructior

will be discussed. No written record other than the date and naturce of  the
conference will be kept.
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i II  the same complaints and/or questionable methods of discipline and/or
instruction continue to be used by the teacher, another conference will  be
called and a complete written report will be given to the teacher within three
(2) school calendar days following said conlercnce, A designated  building

representative of the SMEA will be notilied of this confcrence by the

Administration, and a designated representative of the SMEA will attend the
conference if the teacher so desires. The tcacher may file a written responsc
to the complaint and/or questionable methods ol discipline and/or instruction
which will be attached to said written report.

4, Specific dinstructions will be given in writing and verbally to help this
teacher to correct the improper procedures. [t will then be expected by the
Administration that the specific written instructions will be followed,

Ba If further complaints are received, the Poard ol Education may procceed  with
disciplinary procedures against the tcacher as outlined by the Teacher Tenure
Act.

Section H.  Teachers shall be expected to cxercise reasonable care with respect to
the safety of pupils and property.

Section I. Placement of students with discipline problems is up to the Poard and
Superintendent as by law.
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ARTTCLE X

TRANSFERS, VACANCIES AND ASSTGEMENTS

Section A. The Board recognizes that it is desirable in making assignments  to
consider the interests and aspirations of its teachers, Requests by a teacher for
transfer to a different class, building, or position will be made in writing on
forms furnished by the Board, one copy of which will be filed with the
Superintendent, each building administrator concerned, and one copy will be filed
with the Association,

1, The application will set forth the reasons for transfer, the school, grade or
position sought, and the applicant's academic qualificalions.

8 This will be for the consideration of fulure vacancies as well as existing
vacancies, but the request made in one year will not be held for future years.
3 Applications will be submitted by May 15.

4, Disposition of application will be completed by July 15.

Section B. Whenever a vacancy arises, the Superintendent will notify the
Association and post notice of same on a bulletin board in each Teacher's Lounge
for no less than two (2) calendar weeks before the position is filled. Whenever
vacancies occur during the normal summer months when regular school 1is not is
session, the following procedure in addition to the procedures heretofore outlined
shall be followed:

Teachers with specific interests in possible vacancies will notify the
Superintendent and each building Principal of their interest, in writing,
during the last regular week of school and shall include a summer address, if
different from the regular or the normal address.

2 Should a vacancy occur, the teachers who have expressed an interest in said
position or a similar position shall be contacted by the Superintendent, by
certified or registered mail to the address provided in paragraph #1.

5. 'I'he teachers so notified shall have the responsibility of contacting the
Superintendent indicating their interest in said position within two (2)

calendar weeks from postmark of such notification.

Scetion C. Tf the teaching assignment is Lo be changed by the Administration, the

teacher who is remaining in the system will be notificd by July 15. New teachers
joining the staff will be given their proposed teaching assignment in writing as
soon as possible. Exempted from this notification arc transfers of assignments

that are occasional because of necessary reduclion in personncl.

Is [f the teacher objects to an involuntary transfer or assignment, the teacher
may then write a statement of his objections to such transfer or assignment
and have it placed in his school [ile, The statement of objection must be

signed by the affected teacher and acknowledged with the signature of the
Superintendent.
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Scection D, Any assignments in addition to the normal teaching schodule during

repular  school year, including extra-curricular dotics enumcrated

HE

in Appendix D,

shall not be obligatory but shall be with the congent of the teacher.

The Association recognizes the adult resources available in the community and
encourages the idea that these people bhe used in extra-curricular duties il
the duty is not held by a teacher. 1f such resource people arc used, they may
be paid not to exceed the schedule set forth in Appendix B of this Agreement.
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ARTICLIC X1

SENIORITY, TAYOFEF AND BEECALL PROCEDURE

Section A. On or by September 30th, the Board will provide a scniority list to the
Association. Seniority is defined as length of unbroken service, of an Assuvciation
member, which is computed from his first day of work in the Burr Oak Commmunity
School system. Individuals having the same beginning date of work will be placed
in alphabetical order on the seniority list. The seniority list shall also include
the certification for each teacher and past tecaching experience. The loard
reserves the right to consider past expericence when placing teachers that have same
starting dates, but placed on seniority by alphabet.

Section B. The seniority list shall be published and posted by the Administration
on or by September 30th of the school year. Revisions and updates of the seniority
list shall also be published and posted within two (2) weeks following Joard action
that affects this list. Copies and subscquent revisicns shall be forwarded to the
Association.

Section C. All seniority is lost when employment is severed by resignation,
retirement, discharge for just cause, or transfer to a non-bargaining unit
posilion. Seniority is retained il severance of employment is due to layoff. In
case of layoff, Association members so affected shall retain and remain at that
seniority which was accumulated as of the effective date of layoff.

Section D. Seniority shall continue to accumulate up to one year when Association

member is on a leave granted by the Board.

Section E. Layoff shall be defined as a necessary reduction in the work force due

to decreased student enrollment or shortage of revenues to meet the expenditures of

the total district's operation.

Section F. Beginning with the first name on the seniority list, cach Associuation
member shall be placed in an assignment in the following order of priority:

L. Current assignment; if not available, then,
2 Current grade/department certified, if not available, then,
3. Another grade/department certified to teach, il not available, then

4. 1f no position is available for which the Association member is certilied,
then the Association member will be laid off.

9. Qualifications for seniority placement in position shall be based on
seniority, valid teaching certification held. The Board will identify when
seniority and certification are the sane, the Dloard determines Lle
qualirfications.

0. A1l Association members shall be notified of their employment status for next
fall on or by June 30th and/or at the time that unforeseen cuts arc caused due
to executive orders at the state level, fedcral funding, state funding, local
funding and/or declining enrollment in which any or all of thesc may be cause
for employees status Lo change.
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Coction . Taid off Association members shall be recalled Lo the Lirst vacancy lor
which they are certilied in reverse order o! layoll and by the guidelines above,

Section 1. A laid off Association member shall be considered laid off until he i«
reinstated by the Board in the district. Refusal ol an offer Irom the Board ol &

position [Llor which the laid off Association member is certified, or failure to
respond  within two (2) calendar weeks to the notification of recall from the date
ol the certified or registered mailed letter, shall be cause lor termination.

Section [, Notification of a recall shall be in writing with a copy to the
Association. The notification shall be sent by certified or registered mail to the
Association member's last known address that is recorded in  the Superintendent's
office. It shall be the responsibility ol each Association member to notity the
joard of any change in address.

Hection J. Recalled Association members shall continue their accumulative sich

leave benefit from that point where the Association member was laid off.

Section K. All Association members subject to layolf shall receive fringe benclits

as provided in this contract through the month of August in that given school year

in which they were laid off.

Seclion L. A laid off Association member shall, upon application, be granted
priority status on the district's substitute tcacher list,

Section M. A laid off Association member may continue the insurance at the group
rate for a period of one (1) year, at the end of which time the premium rate will
be converted to the higher post-school premium rate.  The employee is advised Lo
contact M.E.S.S.A. directly for the necessary application.

Section N During a period of impending layoffs, the Board agrees to review and
consider requests for voluntary leaves of absencc of Association members who wish
to make such a request.
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ARTICLE X11
ILLNESS AND DISABILTTY

Section_ A. Any teacher who is absent becausc of an injury or discase conpensable
under Michigan's Workman's Compensation law shall receive from  the  Doard  the
difference between the allowance under the Workman's Compensation Law  and  his
regular salary for the duration of the contract ycar with no subtraction ol sick
leave.

Scction B. All teachers with sick leave credits in excess of ninety (Y0) davs  as
of September 1, 1976, will retain and be able to use those excess days. Any such
day of the excess amount used shall not be replaced Lrow any source.

Section C. Sick leave will be ten (l0) days per year accumulative to ninety (90)
days.

Section D. A teacher who has exhausted his cumulative sick leave may request up to
thirty (30) days of additional sick leave upon approval of the Board of Education.

Section L. A teacher absent from work because of mumps, scarlet fever, measles, or
chicken pox, shall suffer no diminution of compensation and shall not be charged
with sick leave for these diseases.

Section F. PHYSICAL EXAMINATIONS.

1. If a teacher is absent for three (3) consccutive days and/or it appears that
the individual teacher is unable to do his or her assigned responsibility
because of a possible health condition, the Bourd reserves the right to ask
the teacher to submit a health statement from a qualified physician as to his
or her physical ability to perform the assigned task. If requested by the
District,this will be at the expense of the District, and the doctor will be
selected by mutual agreement of the teacher amd the Administration.

2. In cases of three (3) consecutive days of illness, a health statement from a
medical doctor or osteopath may be required before returning to work.  This
will not be at the expense of the school district.

3. New employees may be requested to have physical examinations within thirty
(30) working days from the date of employment. If requested, the applicant
may have the physical examination by his or her family medical doctor at his
or her expense or if the applicant chooses, the physical examination will be
paid for by the District but the doctor being sclected by mutual agreement of
the employee and the District,

Section G. The Board and Association agree to establish a Sick leave Bank. All
certified professional personnel of the Association with two (2) years of service
in the District may participate in the bank ecach year.

k. Each participant who has a minimum of two (2) years in the District may enroll
in the bank and will donate one (1) day of his sick leave to the bank cuch

year.
2 l'he number of days shall be determined by the number of teachers donating one
(1) day as of the first Friday of the first [ull day of school.  This number
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shall  be reported to the Association, in writing, by the Board’s designated
representative.  This number may be increascd if there is an addition ol stall
during the year, according to a maximum limitations.

Sick Leave Bank accumulation shall not cxcecd one hundred and  eighty  (150)
days¥, When the bank has been reduced to a total of sixty (60) days, tcachers
enrolled in the Sick Leave Bank will lhe required to donate one (1) day of
their sick leave to the Sick Leave Bank. A teacher cannot donate more than

G The parties agree to accept sick lcave bank contributions with no maximum
for 1981-82 school year.

A teacher enrolled in the Sick lieave Bank will not be covered by the bank
until his own accumulated sick leave has been exhausted plus. a five (5)
working day waiting period before drawing from the Sick Leave Dank.

A maximum of ninety (90) consecutive days for cach incident from the 5Sick
Leave Bank.

Teacher withdrawing sick Ilcave from the Sick Leave Bank will not have to
replace these days except as a regular contributing member of the bank.

A teacher withdrawing days from the Sick Leave Bank must submit in duplicate a
Medical Report, the original to be submitted to the Board and the duplicate
submitted to the Association. Additional medical reports must be submitted
every three (3) weeks while in the bank.

The Sick Leave Bank shall be controlled by two (2) representatives of the
Association, two (2) representatives of the Board, and the Superintendent.

A person withdrawing from membership in the Sick Leave Pank will not be able
Lo withdraw the contributed days.

Section H.  Maternity disability leaves will be granted and paid for as any other
temporary disability. The teacher involved will have the following options:

w

To take an unpaid leave of absence for up to one year, with an annual
extension available on consent of the Board.

To use accumulated sick leave from the time disability begins until she is
physically able to return to work. The beginning and ending of the temporary
disability is solely at the discretion of the attending physician.

A teacher who is unable to teach because of personal illmess or disability and
who has exhausted all sick leave available, will be granted a leave of abscnce
without pay for the duration of such illness or disability up to one (1) year,
and the leave may be renewed each year upon written request by the teacher.

a. Upon return from such leave, a teacher will be granted reinstatement Lo
the first available position for which said teacher is qualilied.
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ARTICLE X1TI

PROFESSIONAL AND PERSONAL LEAVE

Section A. At the beginning of every school year, cach teacher shall be credited

with one (1) non-accumulative day to be used [lfor the teacher's professional

business. Professional business days may be uscd for any cducational purpose al
the discretion of the teacher. The teacher planning to use a professional business
day shall notify his Principal at least onc weel: in advance of his absence.
Examples of professional business days are as follows:

L. Visitation to view other instructional techniques or programs.
2. Conferences, workshops, or seminars conducted by colleges, universitics, and
the MFA and NEA and/or affiliate departments thereof for classroonm

instruction.

Section B. The Board agrees to reimburse the teacher for fees accrued for the
above specified items in Section A.

/ No more than two (2) teachers may use a professional business day on
any gi chool day. Preference will be given to first two (2) applicants.

Section D. At the beginning of every school year, each teacher shall be credited

with two (2) non-accumulative days to be used for the teacher's personal business.

Section E. The teacher may be asked to explain the reason for personal leave

requests for a school day immediately before or after a holiday weekend, or
vacation period. The Board may impose restrictions on personal leaves on such
days. Not more than two (2) teachers may take personal leave the same day.

Article F. Any teacher called for jury duty during school hours or who is

subpoenaed to testify during school hours in any judicial or administrative matters

shall be paid in full salary minus any compensation received for such time spent on
jury duty or giving testimony.

Section G.  ASSOCIATION DAYS. At the beginning of the school year, the SMEA will

be credited with five (5) "Association" days which it may use at its discretion for

official business of the SMFA, paying the normal substitute remuneration to the
Board for each such day used. No more than two (2) teachers shall use such a leave
day at a time.

Section .  Teachers may use up to three (3) ol their accumulated sick Jeave tor

funcral leave in their immediate family defincd as husband, wife, mother, father,

brother, sister, children, grandchildren, father and mother—in-law, and
grandparents, Additional days may be granted by the Board.,
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ARTICHE X1V

SABBATICAL LEAVI

Scection A, Teachers who have been employed for seven (7) consecutive years by the
Board may be granted an unpaid Sabbatical lLeave o professional improvement for up
Lo one (1) year. It is agreed that professional improvement includes, but is nol
Fimited to: altending a college, wuniversity or other educational institution and

travel which will improve the teacher's ability Lo teach.

Section I, Teachers on Sabbatical Leave shall Le allowed credit toward retircment
for time spent on such leave in accordance with the rules and regulations
established by the Michigan Public School Employees Retirement Board,

bSection C, A teacher returning from Sabbatical Leave shall be restored to his

teaching position or to a position of like nature, seniority, status and pay.
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ARTICTE XV

UNPATD LEAVE OF APSENCUI

Section A. A military leave of absence shall bLe granted to any teacher who shall
be inducted or shall enlist for the military duty in any branch of the Armed [orces
of the United States. The teacher may rctain his seniority, same position on
salary schedule and opportunity for first possible vacancy if he returns alter
period of military obligation.

Section B. A leave of absence of up to one (1) year will be granted to any teacher
upon written application for the purpose of engaging in study at an accredited
college or university related to his professional responsibilities. Upon return
from such leave, a teacher will be reinstated to his lformer position,
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ARTLCLE XV

PROFESSIONAL BEHAVIOR

SecLion A, The SMEA recognizes that abuses of sick leave or other leaves, chronic
tardiness of absence, willful deficiencies in performance, or other violations of
discipline by a teacher reflects adversely upon Lhe teaching profession and create
undesirable conditions in the school building. The Board, in recognition of the
concept of progressive correction will follow the procedure outlined in Article IX
entitled Student Discipline and Teacher Protection, Section G, parts 2, 3, 4 and 5,
as a means of reaching satisfactory solution to the problem.

Section B. A teacher will be entitled to have present a representative of  the
Association when he is being reprimanded, warncd or disciplined for any infraction
of rules or delinquency in professional periormance.  When a  request  for  such
representation is made, no action will be taken with respect to the teacher until
such representative of the Association is present. Therefore, in the event tLhat an
Association representative is not available ot the time of the conlerence
established by the administration, another member of the bargaining unit will be
appointed by the teacher to enable the confercence to continue at  the designated
time,

Section_C. No teacher will be disciplined, reprimanded, reduced in rank or
compensation without just cause. Any such discipline, reprimand or reduction in
compensation or advantage, will be subject to the professional grievance procedure,
A11  information forming the basis for the Association disciplinary action will bLe
made available to the teacher. It is expressly understood that the just cause
clause will not pertain to extra-curricular assignments, or probationary teacher
non-renewal.

Section D, Any material, incidents or performance which is deemed by the
administration to be improper or unsatisfactory shall be brought to the attention
of the teacher, in writing, within seven (7) calendar days, excluding Christmas and
Spring breaks, following the administration's knowledge of the incident, or shall
be considered dropped and dismissed.
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ARTICLE SV

IN=SERVICE PROFESSTORAL LDUCATION

Section A. In recognition of the rapidly cxpanding [ields of knowledg in  the
social and scientific fields, the parties hercby agree to establish an In-Service
Education Committee composed of two (2) elementary teachers, two (2) sccondary
teachers appointed by the Administration, and the respective principals.

Section B. The Committee shall organize itselfl and assume responsibility for the
planning and conducting of the in-service cducation of all professional teachin
personnel,
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ARTICLE SV

PROFESSTONAL DUES OR FFEES AND PAYROLL DEDUCTTONS

SecLion A. Within thirty (30) days of the beginuing of their employment hereunder,
Lteachers will sign and deliver to the Board an assignment authorizing deduction of
membership dues or assessments of the Association (including the National Education
Association and the Michigan Lducation Association) in one total deduction or in
cqual deductions up to February 1, 1984 for the contract year, wupon conditions as
the Association shall establish. Such sum shall be deducted as dues  from  the
regular salaries of all teachers and remitted upon request of the Associntion  not
less frequently than monthly to the Association account.

Section B.  Any teacher who is not a member ol the Association in good standing or
who does not make application for membership within thirty (30) days from the date
of commencement of teaching duties, shall, as « condition of employment, pay as o
Representation Benefit Fee to the Association, provided, however, that the teacher
may authorize payroll deduction for cach fec in the same manner as provided in Lthe
preceding paragraph A. In the event that a teacher shall not pay such
Pepresentation Benefit Fee directly to the Associalion or authorize payment through
payroll deductions, as provided in the precediuy paragraph, the Doard pursuant tou
Act 390 of 1978 as amended shall deduct in 10 equal installments or at the
teacher's option a single payment for the fees uniformly required of members of the
Association. Failure of the Board to deduct these fees as authorized by Act 59U is
Lhe basis for filing a grievance by the Associution.

Section C. With respect to all sums deducted by the Board  pursuent Lo this
contract whether for Professional Dues or Represcntation Benefit Fee, the Doard
apgrees promptly to disburse said sums upon dircctions of the Association. The

Association will be notified of which teachers dues have been taken from, monthly.
This Article shall be effective retroactively to the date of the Agreement and
all sums payable hereunder shall be determined from said date.

Scction D, The Association agrees to assume the legal defense of any suit or
action brought against the Board regarding sections A through C of this Article of
the collective agreement, The Association further agrees to indemnify the [loard
for any costs or damages which. may be assesscd against the Board as the result  of
2iaid suit or action,

Section E. Upon appropriate written authorization from the teacher, the Doard
shall deduct from the salary of any teacher and make appropriate remittance for
annuities, credit wunion, and other plans or programs jointly approved by Lhe
Association and the Board.

ARTICLE XVITT — PAGE 4




ARTTCLE XIX

PROFESSTONAL COMPENSATLON

Section A. The basic salaries of teachers covercd by this Agreement are sct forth

in Appendix A which is attached to and incorporated into this Agreement.

Section B. All teachers shall be given lull credit up to five (5) yvears on the

Salary Schedule set forth in Appendix A for [ull years of outside teaching

experience in any school district in the State of Michigan or other teaching
experience in a school district accredited by a recognized accrediting agency.

Section C. In the event that the administration finds it necessary to assign an
absent teacher's class to any other teacher or librarian, said teacher or librarian
shall be compensated at the rate of 1/7th of the substitute teacher's salary for
each period during the date that such an assignment is made.

Section D. FEach year, those people at the top of the salary schedule who do not

get an increment will receive as a pay increasc, the average increase of all others
added to their previous year's salary.
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ARTICLE XX

INSURANCE

Section A. The Board shall provide to the teacher, MESSA Super-Med I Health
Insurance protection, for a full tuwelve (12) month period, for the teacher and
his/her eligible dependents as defined by MESSA and its underwriter.

Section B. Teachers not electing health insurance coverage through the school may
apply up to the MESSA Super Med single subscriber premium amount, as specified in
Section A, toward either the MESSA option programs as described in appropriate
brochures, or the MEA Tax Deferred Annuity Program or UWashington National tax
deferred annuity.

Section C. If a husband and wife are both members of this bargaining unit, 'no more

than one shall elect health insurance coverage. .An open enrollment period shall be
provided whenever approved by the carrier.

Section O. The Board's insurance contribution shall begin in September of each

year and continue for z period of twelve months. Insurance benefits for bargaining
unit members working less than full time will be pro-rated.

Section E. The Board shall provide to the teacher, Delta Dental insurance, for a
full twelve (12) month period, for the teacher and his/her eligible dependents as
defined by Delta Dental Plan of Michigan, per the following:

Delta Dental Insurance 50/50/50 (Plan C/03)
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ARTICLE XXI

TEACHER EVALUATION
The Purpose of Lvaluation

The parties recognize the importance and value of a procedurc for assisting and
evaluating the progress and success of both newly employed and experienced
personnel. The ultimate goal of teacher evaluation is the improvement of
instruction. Therefore, to this end, the following procedure has been agreed to in
an effort to accomplish the goals.

L, There will be a minimum of two classroom visitations per teacher per year at
the rate of one per semester. The time and date will be arranged by mutual
agreement between Administration and the teacher. At the discretion of the
Administration, a tenure teacher may be visited only once.

The high school and elementary staff will be evaluated by their respective
principals and/or superintendent. However, any administrator will have the
option of evaluating any staff member if requested by another administrator or
the teacher.

2. Following each classroom visit, the administrator will provide a written
statement based on the classroom visit to be discussed with the teacher within
five (5) school days and a copy of the statement will be given to the teacher.
The teacher will put his signature on the written statement as an indication
that he has seen it and received a copy. This signature shall not be
construed as an approval of the contents. This written statement will be part
of the total evaluation, to be received by the teacher no later than five (5)
school days prior to the March Board of Education Meeting. The teacher may
file a written response to either the classroom visit or the total evaluation
of the teacher.

3. Any detrimental observations that are part of the total evaluation shall be
written up and a copy shall be provided to and discussed with the teacher.
Within five (5) school days, a teacher may respond in writing. Whenever
possible, recommendation for improvement will be made.

4.  The Administration shall:

a. Explain and interpret the evaluation process to all teachers.

b. Evaluate the work of teachers and make recommendations regarding tenure
status to the Superintendent.

G Help tenure teachers maintain high standards expected of those on tenure.
5. Classroom visitation will be written in paragraph form.
6. The attached form will be used in thc total evaluation.

7. All written evaluations shall comply with the provisions of the Teachers
Tenure Act of 1964.

8. The total evaluation will consist of classroom visitation and observations
made throughout the course of the year.
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The Tenure Advisory Council consists of building principal and/or Superintendent
and tenured faculty members as assigned by the building principal.  This Council
has the purpose of giving advice and counsel to Lhe non-tenure teacher in arcas
they both feel are needed.

The building principal will assign a tenure teacher as a personal advisor to each
non-tenure teacher.

Observations will be made at least once a semester by the building principal and/or
Superintendent. The building principal and/or Superintendent and the tenure
teacher, if the non-tenure teacher so desires the presence of the tenure teacher,
will hold a joint conference with the non-tenure teacher within one (1) week
following observation. Results of the observations and conferences will be
forwarded to the Board for their consideration.

If the non-tenured teacher is having definite problems, of which the tenured
teacher 1is unaware, the Board will notifiy the Tenure Advisory Council in writing
listing the areas of difficulties to be corrected by said teacher. here will be a
period of ten (10) school days for the assigned tenure teacher to help the non-
tenure teacher correct said deficiencies.

In case of possible dismissal, the Board will notify the SMEA Representative prior
to the Board meeting before notification of dismissal.

Each teacher will have the right, wupon request to the proper administrator, to
review the contents of his own personnel file. A representative of the Association
may, at the teacher's request, accompany the teacher in this review. No
detrimental material may be placed in a teacher's file without his knowledge.
Privileged information and college credentials will not be available to the
teacher. Privileged information will not be defined as any evaluation, and/or
monitoring of a teacher's work performance.

If the teacher believes that material to be placed in his file is inappropriate or
in error, he may receive adjustment, provided cause is shown, through the grievance
procedure whereupon the material will be corrected. If the teacher is asked to
sign material placed in his file, such signature shall be understood to indicate
his "awareness" of the material but in no instance will said signature be
interpreted to mean agreement with the content of the material. A teacher who
disagrees with the observation or recommendation may submit a written answer to be
attached to the evaluation.
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ARTICLE XXII

MISCELLANEOUS PROVISTONS

Section A. If any provisions of the Agreement or any application of the Agrcement

to any employee or group of employees shall be found contrary to law or

administrative ruling of the Michigan Department of Education, then such provision
or application shall not be deemed valid and subsisting except to the extent
permitted by law, but all other provisions or applications shall continue in full
force and effect.

Section B. ACADEMIC FREEDOM

The parties seek to educate young people in the democratic traditions, to foster a

recognition of the individual freedom and social responsibility, to inspirce
meaningful awareness of their respect for the Constitution and the Bill of Rights.
Therefore, teachers will have freedom in the implementation of the curriculum.
However, this does not exclude the right and the obligation of the Principal to
question, instruct, and direct whenever necessary as long as classes are
uninterrupted by such activities thus causing embarrassment to the teacher in front
of students. The Board retains the right to establish curriculum,

Section C. Field trips will be available, upon Board approval, for both elementary

and secondary teachers; to enhance the reality of the educational experience.

Requests for these student field trips by teachers will be made in writing on a
provided form. The applicants will be notified within ample time of approval or

nonapproval of the request.
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ARTICLE Xrl:

DURATION OF A7l

Section A. This Agreement shall be elfect..c
continue in effect until the 30th day of June,

Copies of the Agreement titled

Section B.

Oak School District and the Southwestern Miciiza

the Burr Oak Education -
~fter this Agreement is signed and

“r2rd. An additional ten (10) copies
~rernal use.
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ARTTICLE XXTV

FINAL PROVISTIONS

Section A. This Agreement shall constitute the full and complete commi Lments
between both parties. It supersedes all previous Agreements between the Board and
the Association. This Agreement may be altercd, changed, added to or deleted from
or modified only through the voluntary mutual consent of the parties in written and
signed amendment to this Agreement.

Section B. If any provision of the Agreement or any application of the Agreement
to any employee or group of employees shall be found contrary to law or
administrative ruling of the Michigan Department of Education, then such provisions
or application shall not be deemed valid and subsisting except to the extent
permitted by law, but all other provisions or applications shall continue in full
force and effect.

Section C, Between April 1 and April 15, the parties shall initiate negotiations
for the purpose of entering into a successor agreement for the forthcoming year.

DURATION

This is a three (3) year contract extending through the 1988-89 school year. This
contract will be in effect from July 1, 1986 to June 30, 1989.
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RPPENDIX A

WELLNESS INCENTIVE PROGRAT

Teachers will be paid as a bonus for non-use of sick leave as follous:
A teacher who uses only 3 days gets $ 250.00
A teacher who uses only 2 days gets § 275.00
A teacher who uses only 1 day gets $ 315.00
A teacher who uses only C days gets $ 400.00

This does not include business day, funeral leave cr any other non-"sick
leave" use.

The amount and the number of days shall be pro-rated for teacher hired
after the beginning of the school year or for part-time teachers.

Sick leave days shall be calculated in fractions. For example, a teacher
who is absent for a half day would receive $357,50.

Bonus payment will be remitted in a separate check within two weeks after
the close of the school year.

APPENDIX A -- PAGE 33




APPENDIX T
BURR OAK SALARY SCHEDULL

198687

BA + 40 BA+60

B.A. or M.A. or MA+20

STEP COLUMN :- COLUMN COLUMN
1 $13,999 $14,487 $15,017
2 ® 14,487 15,017 15,547
3 14,975 15,547 16,077
4 15,462 16,077 16,607
5 15,950 16, 607 17;137
6 16,437 17,137 17,667
7 16,925 17,667 18,197
8 17,413 18,197 18,1727
9 17,900 18,727 19,257
10 18,388 19,257 19,787
11 18,875 19,787 20,317
12 19,363 20,317 20, 847
13 19,851 20,847 21,377
14 20,338 21,37 21,907
15 20,826 21,907 22,437

#% Step at which new staff with no previous tcaching experience will be hired.
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APPENDLIX B

BURR OAK SALARY SCHEDULE

1987-88
BA + 40 BA+60
B.A. or M.A. or MA+20
STEP COLUMN COLUMN COLUMN
1 $14,839 $15,356 $15,918
2 % 15,356 15,918 16,480
3 15,874 16,480 17,042
4 16,390 17,042 17,603
5 16,907 17,603 18,165
6 17,423 18,165 18,727
7 17,941 18,727 19, 289
8 18,458 19,289 19,851
9 18,974 19,851 20,412
10 19,491 20,412 20,974
11 20,008 20,974 21,536
12 20,525 21,536 22,098
13 21,042 22,098 22,660
14 21,558 22,660 23,221
15 22,076 23,221 23,783
#t Step at which new staff with no previous teaching experience will be hired.
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APPENDIN B

BURR OAK SALARY SCHEDULFE

LY58-89

BA + 40 BA+60
B.A. or M.A. or MA+20
STEP COLUMN COLUMN COLUMN
| $15,729 | $16,277 $16,873
2 ®% 16,277 16,873 17,4609
3 16,826 17,409 18,0065
4 175373 18,065 18,659
5 17,921 18,659 19,255
6 18,468 19,255 19,851
7 19,017 19,851 20,446
8 19,565 20, 446 21,042
9 20,112 21,042 21,637
10 20, 660 21,637 22,232
11 21,208 22,232 22,828
12 21,757 22,828 23,424
13 22,305 23,424 24,020
14 22,851 24,020 24,014
15 23,401 24,614 25,210

#% Srep at which new staff with no previous teaching experience will be hired.
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APPENDIX C

EXTRA-CURRICULAR COMPERNSATLIONS
(Percentages are of the base salary)

1086-87 [O87-88 1988-89

IFOO'TBALL

llead Coach 10% $1, 449 $1,536 $1,628

Assistant 6% 869 921 977

Reserve 5% 724 208 814
BASKETBALL (Boys)

llead Coach 107 $1, 449 $1,536 $1,628

Jii Ve 6% 869 921 977

Ninth 5% 724 768 814

Fighth % 435 461 488

Seventh 3% 435 461 488

Fifth and Sixth 2% 290 307 326
PASKETBALL (Girls)

Head Coach 107 $1,449 $1,536 $1,6028

JraVie 6% 869 921 977

Eighth 37 435 461 488

Seventh 3% 435 461 488
BASEBALL

lirad Coach 67 86U 921 977

Ja M 3% 435 461 488
SOFTBALL

liead Coach 674 869 921 977

Ju Vs % 435 461 488
TRACK (Boys) 5% 724 708 814
TRACK (Cirls) 5% 724 768 314
CROSS COUNTRY (Boys) % 579 614 651
CROSS COUNTRY (Girls) 47 579 614 651
CROSE COUNTRY (Both) 5% 724 768 814
VOILLEYBALL (V) 5% 724 768 814
VOLLEYBALL (J.V.) 37 435 461 488
TIENNIS 5% 724 768 814
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APPENDIX B — EXTRA-CURRICULAR COMPENSATIONS (Cout.)

19806-47 1987-88 198559
CHEERLEADER ADVISORS
High School (9-12) 5% 724 768 g14
Junior High (7-8) 2% 290 307 326
ADVISORS
Band Director 5% 724 768 814
F.H.A. 17 145 154 163
Glee Club 5% 724 768 814
Honor Society 2% 290 307 326
Language Club 17 145 154 163
Musical Director 47 519 614 651
Play Director 47 574 614 651
G.A.A. 17 145 154 163
Annual Year Book 4% 579 614 651
School Paper 3% 435 461 488
School Council 2% 290 307 326
Varsity Club 17% 145 154 163
12th Grade 2% 290 307 326
11th Grade 3% 435 461 488
10th Grade 17 145 154 163
9tli Grade 1% 145 154 163
8th Grade 1% 145 154 163
7th Grade 17 145 154 163
6th Crade pA 145 154 163
NOON DUTY 648 ' 648 64K
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APPENDIX D

TEACHER EVALUATION FORM

Teacher-Pupil Relations

COMMENDABLE:  There exists definite cvidence of mutual respect, cooperation
and a willingness to work. A feeling ol warmth and understanding prevails,
Sound judgment is consistent in relationship with students.

SATISFACTORY: Students are usually related to as individuals and their rights
as such are respected through appropriate considerations. Mutual respect
exists with a majority of students,

QULSTIONABLE:  The relationship between the teacher and students lacks warmth
and understanding and might best be described as "mutually tolerant".  Mutual
respect and cooperation is definitely lacking in the teacher-student
relationship.

UNSATISFACTORY:  Attitudes and actions create a feeling of a lack of concern
on the part of the teacher. Warmth and understanding are seriously lacking.
Teacher is frequently intolerant with respect Lo student behavior.

Evidence of Instruction Skill

COMMENDABLE: Planning, delivery system, and use of materials proves to be
motivational and effective with most students creating a high Ilevel of
involvement and interest in topics of study.

SATISFACTORY:  Instructional methods and materials generally create student
interest and effort in regards to topics of study.

QUESTIONABLE: Students interest and enthusiasm appear to be lacking.
Methods, materials, and delivery system is not consistently appropriate to the
subject, occasion and/or group of students.

UNSATISFACTORY:  Instructional process is frequently uninteresting and non-
motivational. Methods, materials, and/or  delivery system is often
inappropriate for the subject, occasion and/or group of students.

Evidence of Classroom Control and Management
COMMENDABLE:  Teacher consistently uscs democratic procedures and provides
proper control which is conducive to the learning process of all students,

The classroom atmosphere is pleasant and good housekeeping is practiced.

SATISFACTORY: Few disciplinary problems exist due to proper control
practices. Care is generally taken to maintain a pleasantly appearing room.

(JUESTIONABLE:  Classroom control and organizalion are lacking. Close to

chaotic conditions occasionally develop creating occasional disciplinary
problems and disruptive learning atmosphere.
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UNSATISFACTORY : Organizalion and control are definitely lacking. Extremely
poor learning conditions are apparent, Stodents are freguently  enegaced  dn
unconstructive activities,

Relations with Peers

COMMENDABLE: Teacher appears to be highly respected by his or her peers and
works cooperatively with them.

SATISFACTORY: The teacher is generally well thought of by his or her peers
and works cooperatively with most. Actions indicate a general interest and
concern for others.

QUESTIONABLE: The teacher sometimes acts dndividually without apparent
concern for his or her peers or their programs. Mutual respect seems to be
somewhat lacking.

UNSATISFACTORY: The relationship betwcen the teacher and his or her peers is
extremely limited. Mutual respect is seriously lacking. The teacher 1s
generally unwilling to accept suggestions and desires of fellow staff and acts
in a very individualistic fashion,

Professional Attitudes

COMMENDABLE: Teacher's actions are consistently professional with respect to
students, parents, peers and administration. Teacher takes responsibility for
his own professional growth and willingly contributes time and energy to the
advancement of education.

SATISFACTORY : Teacher's actions are generally professional in nature. An
apparent concern for the entire educational process exists. Lfforts are being
made to remain current in the profession.

QUESTIONABLE: Teacher gives the impression of a passive attitude towards
professional improvement of self as well as the total educational process.

UNSATISFACTORY: Total professional concern appears to be lacking. There have
been no recent attempts to keep current in the ficld of education.

Teacher-Parent Relations

COMMENDABLE:  Shows initiative in contacting and communicating with parents.
Maintains a cooperative relationship between home and school.  Teacher 1is
generally respected as such by parents.

SATISFACTORY: Is sensitive and responsive to the opinions and feelings of
parents. Uses good judgment in discussions with parents.

QUESTIONABLE: he teacher is passive with respect to parent contacts and
communications. The teacher is not readily accessible or readily responsive
toward parents.

UNSATISFACTORY : The teacher acts in a manner which is indicative of an

attitude that the school is an institution apart from the parents and docs not
need to be responsive to it.
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TEACHER PERFORMANCE LEVALUATION

Teacher's Name Date

Teaching Assignment Teacher Status
I. Teacher-Pupil Relations

Rating:

Comments:

Recommendations:

I1T. FEvidence of Instructional Skill

Rating:

Comments:

Recommendations:

[1T. Evidence of Classroom Control and Management

Rating:

Comments:
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Vs

VL

Recommendations:

Relations with Peers

Rating:

Comments:

Recommendations:

Professional Attitudes

Rating:

Comments:

Recommendations:

Teacher-Parent Relations

Rating:

Comments:

Recommendations:
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SUMMARY STATEMENT

A. Strengths:

B. Weaknesses

e Final Summation

Teacher's Signature Principal's Signature

(Acknowledges receipt of evaluation not o B )

necessarily agreement with contents.) Date
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GRIEVANCE REPORT

Grievance ~ School Dist,
GRIEVANCE REPORT

Submit to Principal in Duplicate

APPENDIX K

IORM

Distribution of Form
l. ouperintendent

. Principal

. Association

4, Teacher

i )
“
“2
-~

Building Assignment

A. Date Cause of Grievance Occurred

B. e Statement of Grievance

2 Section Affected

Date FFiled

Name of Crievant

STEP 1

3 Relief Sought

Signature

C. Disposition by Principal

Signature

D. Position of Grievant and/or Association

Signature
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s1rp 1l

A. nte Received by Superintendent or Designec _ } o .
B, Disposition of Superintendent or Designee N
Signature B Date

G Position of Grievant and/or Association

Signature Date

STEP 1II

A Date Submitted to Arbitration

1. lisposition by Doard

Signature Date

Gis Position of Grievant and/or Association

Signature Date

STEP IV

A. Date Submitted to Arbitration

[ Disposition & Award of Arbitrator

Signature of Arbitrator

Date of Decision

I{ additional space is needed in reporting Section B-1 and 2 of Step I, attach an
andditional sheet.

NOTE: All provisions of Article of the Agreement dated will be
strictly observed by the settlement of grievances.
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1986-87 SCHOOL CALENDAR
SCHOOLS

BURR OAK COMMUNITY

25-Staff
Orientation
26-% Day Students

1 - Labor Day

16-% Day
Fair Day

16-% Day Students

PT Conferences

Day Students
Teachers

17-%
&

6 -3 Day Students
Inservice

27/28-Thanksgiving
Recess

12/22 = 1]2
Winter Break

12
19

26

10
17
24
31
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JANUARY 1987

H 1T W Tk
1 2

5 6 [/ 8 9

12 13 14 15 16

19 20 21 22 23
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IFBRUARY 1987
M T W T F
2 3 4 5 6
v 10 11 1z 13
16 17 18 19 20
23 24 25 26 27

HARCH 1987
M T W T F
2 3 4 5 6
9 10 11 12 13
16 17 18 19 20
23 24 25 26 27
30 31

APRIL 1987
M T W T F
1 2 3
6 7 8 9 10
13 14 15 16 17
20 21 22 23 24
27 28 29 30

MAY 1987
M T W T

4 5

11 12
18 19
25 26

6 7

13 14
20 21
27 28

NN = 00 =

O ba W

JUNE 1987
M T W T
1 2 3 4
g 9 10 11
15 16 17 18
22 23 24 25
29 30
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Pl b
AR g

S
3
10
17
24
31
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14
21
28

11
18

WhHe —=O W

QLW Oy

b B = O N

~ C

16—% Day Students
Ind 1st
Scmester

5 -4 Day Students
Inservice

3/30-4/3

Spring Preak

9 -% Day Students
PT Conferences
10-3 Day Students
& Teachers
17-% Day
Good Friday

25-Memorial Day
26-% Day Students
27-% Day Students
28-% Day Students
29-3 Day Students
Records Day/
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1987-8% SCHOOL CAIENDAR
BURR OAK COMMUNITY SCHOOLS

JULY 1987 JANUARY 1988
S MT W T F S S M T W T B S
1 2 3 4 1 2
5 6 7 8 9 1011 3 4 5 6 7 8 9
12 13 14 15 16 17 18 10 11 12 13 14 15 16
19 20 21 22 23 24 25 17 18 19 20 21 22 23 22-% Day Students
26 27 28 29 30 31 24 25 26 27 28 29 30 End 1st
31 Semester
AUGUST 1987 FEBRUARY 1988
S M TWTF S S M T W T F S
1 1 2 3 4 5 6
223 4 5 6 7 8 7 8 9 10 11 12 13
9 10 11 12 13 14 15 14 15 16 17 18 19 20
16 17 18 19 20 21 22 21 22 23 24 25 26 27
23 24 25 26 27 28 29  31-Staff 28 29 .
| 30 31 Orientation
i SEPTEMBER 1987 MARCH 1988
S M T W T E § S M T W T F 8§
1 2 3 4 5 I 2 8 4 5 5 -% Day Students
6 7 8 9 1011 12 7 -Labor Day 6 7 8 9 1011 12 Inservice
13 14 15 16 17 18 19  15-% Day 13 14 15 16 17 18 19
20 21 22 23 24 25 26 Fair Day 20 21 22 23 24 25 26
27 28 29 30 27 28 29 30 31
OCTOBER 1987 APRIL 1988 1 -4 Day
S M T W T F S S M T W T F & Good Friday
1 2 3 I 2 4/8-Spring Break
4 5 6 7 8 9 10 22-% Day Students 3 4 5 6 7 8 9 21-% Day Students
11 12 13 14 15 16 17 PT Conferences 10 11 12 13 14 15 16 PT Conferences
18 19 20 21 22 23 24  23-% Day Students 17 18 19 20 21 22 23  22-% Day Students
25 26 27 28 29 30 31 & Teachers 24 25 26 27 28 29 30 & Teachers
NOVEMBER 1987 MAY 1988
S M T WTF 8§ S MT W T F 8§
1 2 3 4 5 6 7 5 —% Day Students 1 23 & 5 6 7
8 ¢ 1011 12 13 14 Inservice 8 9 10 11 12 13 14
15 16 17 18 19 20 21 15 16 17 18 19 20 21 30-Memorial Day
22 23 24 25 26 27 28  26/27-Thanksgiving 22 23 24 25 26 27 28  31-3 Day Students
29 30 Recess 29 30 31 Exams
DI.CEMBER 1987 JUNE 1988
S M T W T F 8§ S M T W T F S
1 2 3 4 5 1 2 3 4 1 =% Day Students
6 7 8 9 1011 12 5 6 7 8 9 1011 2 -3 Day Students
13 14 15 16 17 18 19 12 13 14 15 16 17 18 Exams
20 21 22 23 24 25 26 12/21-1/1 19 20 21 22 23 24 25 3 —% Day Students
27 28 29 30 31 Winter Break 26 27 28 29 30 Records Day

Faculty
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1988-89 SCHOOL CALENDAR -
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