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This agreement entered into this 7th day of August, 1995, by and between The Board of
Education of the Berrien Springs Public Schools, Berrien County, Michigan, herein after
called the Board, and the Berrien Springs Food Service Association, herein after called the

Association.

Witnesseth:

Whereas:

Whereas:

The Board has statutory obligation pursuant to "The Public Employment
Relations Act” Act 379 of the Michigan Public Acts of 1965 to bargain with
the Association as the representative of its food service personnel with respect
to wages, hours and conditions of employment, and

The parties have reached certain understandings which they desire to confirm
in this agreement.

IT IS HEREBY AGREED AS FOLLOWS-----

Article I - Recognition

1.1

1.2

1.3

The Board hereby recognizes the Association as the exclusive and sole
bargaining representative for all food service employees including part-time
employees. Supervisory personnel, executive and all food service substitutes
employed by the school district are excluded.

A food service employee shall be defined as one with a regular work schedule.
The Association agrees that, except as specifically provided by the terms and

provisions of this agreement, employees shall not be permitted to engage in
Association activity on the employers time.

Article 2 - School System Management

2:1

The School Code of 1976 provides for the classification, organization,
regulation and maintenance of schools and school district to prescribe their
rights, powers, duties and privileges and to provide for registration of school
districts and their powers and duties with respect thereto. The Berrien Springs
Public Schools, as a fourth class school district, provides that the management
and all rights which are ordinarily vested in and have been exercised by the
Board of Education excepting only those which are clearly and expressly
relinquished by the Board shall continue to be vested exclusively in and be
exercised by the Berrien Springs Board of Education. Such rights shall include
but are not limited to the following:



2.2

28

2.4

2.5

2.6

2.7

2.8

29

2.10

2.11

242

2.13

Manage and control the schools business, the equipment and the operation and
to direct the working force and affairs of the employer.

Continue its rights and past practices of assignments and direction of work to
its personnel.

The right to direct the working forces including the right to hire, promote,
suspend and discharge employees, transfer employees, assign work or extra
duties to employees, and determine the size of the work force and to lay-off
employees.

Determine the supplies and equipment necessary to continue its operations and
to determine the methods, schedule and standards of operations, the means and
the processes of carrying on the work, including automation thereof, and
changes therein, the institution of new and/or improved methods of changes
therein.

To adopt reasonable rules and regulations.
Determine the qualifications of employees.

Determine the number and locations or relocations of its facilities including the
establishment or relocation of new schools, departments, divisions or
subdivisions, buildings or other facilities.

Determine the placement of operations, production services, maintenance or
distribution or work, and the sources of materials and supplies.

Determine the financial policies, including all accounting procedures, regarding
Board actions.

Determine the amount of the management organization, its function, authority,
amount of supervision and the table of organization.

Determine the polices affecting the selection, testing or training of employees.

The employer shall not abridge any rights of the employees, as provided for in
Board Policies or by the laws of the State of Michigan. Methods used in the
determination of the foregoing statements shall be based upon lawful criteria.
The above criteria are not subject to any grievance.



Article 3 - Employee Evaluation

3.1

32

33

34

3.5

Each employee is entitled to know his immediate supervisor’s opinion of his
employment performance. Therefore, it shall be required that at least one
written evaluation be prepared annually for each employee. Specific and
general summaries will contain the supervisor’s opinion concerning the overall
effectiveness of that employee. Such evaluations will be based on the sum
total of the supervisor’s observations and will include areas of strength and
weakness; provide suggestions for improvement. Part of this evaluation will be
based on the performance of the duties listed in the job description. The
supervisor shall review the job description with the employee at the beginning
of the school year and prior to formal evaluation.

The supervisor will meet with each employee and discuss the evaluation
summary. In the event the employee feels his evaluation is incomplete or
unjust, he may state his objections in writing before signing the summary. At
his request, the employee will then be re-evaluated within ten days. All
employee evaluations will be completed by the supervisor by April 30 of each

year.

An employee may at any time, at his request, have placed in his file any
written statement of his own composition related to his performance or the
discharge of his duties.

The first ninety (90) calendar days of employment for all employees shall be
considered a probationary period. Employees who have completed their
probationary period shall be discharged for a just cause only.

The supervisor will provide the new employee with a copy of the performance
evaluation instrument used in the district and review same with the new
employee.

Article 4 - Leave of Absence

4.1

4.2

An employee may be granted a leave of absence for personal reasons without
pay and shall maintain but not accrue seniority, provided he obtains advance
written permission from the employer. Applications for such leave must be in
writing on the form provided by the employer. Leaves of absence will not be
given for the purpose of enabling the employee t0 work for another employer
or to engage in any form of self-employment and any employee who obtains a
leave of absence by misrepresenting the purposes thereof shall be discharged.

The Board acknowledges that circumstances of emergency arise from time to
time necessitating the absence of an employee. The Board shall make every



43

4.4

4.5

4.6

4.7

effort to continue its past practice of providing for absence with pay, as
approved by the Superintendent, and as per the "Emergency Leave" procedure.

Absence because of death in the immediate family shall not be charged to sick
leave. Immediate family shall include: father, mother, father-in-law, mother-in-
law, grandparents, sister, brother, wife, husband, or child or any dependent in
the immediate household of the employee. Leave shall not exceed three days.

The Board shall grant to any employee, on request, a leave of absence for the
purpose of child birth. Salary shall not be paid during the leave periods.
Fringe benefits shall cease unless the employee elects’to continue the insurance
coverage at her own e€xpense. The employee shall be allowed sick leave pay 10
the limit of days accumulated upon entering the hospital and continuing either
until the amount accumulated is exhausted or the employee, in the opinion of
her physician, is able to resume her employment duties.

Failure to apply for maternity leave as herein above specified, shall result in
termination of employment when the employee can no longer perform the

duties.

Failure to return from a matemnity leave on the date spcciﬂcd in said leave,
shall be conclusively deemed as a resignation unless granted approval by the
Board.

Sick leave provisions of this agreement will be coordinated with Board policy
#4152.6 and accompanying procedures regarding the Family and Medical
Leave Act of 1993.

Article 5 - Sick Leave

Xl

5.2

93

5.4

Employees absent from duty due to personal illness shall be allowed one day
per month, cumulative to 90 days with pay.

It is understood that sick leave days apply to illness of employee, employee’s
children, and spouse.

Two (2) accumulated sick days may be used as personal business days per
year. Personal business days are defined and restricted to conducting activities
which cannot be scheduled outside of working hours. Such days shall not be
permitted for recreational pursuits or seeking other employment.

Any employee with three (3) continuous days of sick leave must submit a
doctor’s note/release form prior to returning to work.



5.5

Any employee whose personal illness extends beyond the time compensated
under 5.1 shall be placed on unpaid leave for a period not to exceed one
calendar year. At the end of one (1) year, the employee shall submit a doctor’s
statement regarding his condition for returning to work. If the employee is not
able to work, the employer shall post the position, unless otherwise agreed
upon by the superintendent, supervisor, and Berrien Springs Food Service
Association. Parts of this section or the section in its entirety shall be deemed
null and void if in conflict with or in violation of state or federal law.

Article 6 - Continuity of QOperations

6.1

6.2

Both parties recognize the desirability of continuous and uninterrupted
operations of the school system. The Association accordingly agrees that it
will not, during the period of this agreement, directly or indirectly engage in or
assist in any strike as defined by Section I of the Public Employment Act.

Nothing in this article shall require the Board to keep schools open in the event
of severe inclement weather or when otherwise prevented by an act of God or
a labor dispute with employees outside of this bargaining unit.

Article 7 - Wages, Hours and Benefits

7.1

12

7.3

The normal work day for food service employees shall consist of 2 to 8 hours
(per schedule) and the normal work week shall consist of 10 - 40 hours.
Nothing contained herein, however, shall be construed to constitute a
guaranteed 2 - 8 hours of work or pay per day or 10 - 40 hours of work or pay
per week.

It is further understood and agreed that in certain circumstances food service
employees may have their work week adjusted to include Saturday and/or
Sunday due to the scheduling of certain school functions.

Wage schedules shall be attached as Schedule C and become a part of this
agreement.

Step raises shall be given per Schedule C and shall become effective with the
start of each new school year. A list, with 90-91 step adjustments, shall be
attached and used as a base for future employee placement. If an employee
has less than any unit of one-half (1/2) a year, that employee’s step shall be
rounded back to the nearest whole step. If an employee has any unit of
experience more than one-half (1/2) a year, that employee’s step shall be
rounded up to the nearest whole step.



7.4

7.5

7.6

1.7

7.8

7.9

7.10

il

7.3.1 Substitute time or experience in another classification, outside food
service, shall not be applied toward step assignment.

A description of employee benefits and eligibility requirements shall be
attached as Schedule B.

Shift beginning and ending times shall be determined by the Director of Food
Service.

Time and one-half (1 1/2) shall be paid for all hours worked in excess of eight
hours in any one day and forty hours in any one week.

A permanently vacated position shall be resolved within sixty (60) days by one
of the following options:

7.7.1 Elimination of the position.

7.7.2 Promotion and reclassification of one or more current employees.
7.7.3 The employment of a new employee.

7.7.4 All vacant positions will be posted for ten (10) days.

A person temporarily assigned to a higher classification for a period of time in
excess of ten (10) working days, shall be reclassified to that position at his/her
current step level for the duration of the assignment. The reclassification shall
become effective on the eleventh (11th) working day and not be considered
retroactive. The temporary employee would not be entitled to any fringe
benefits.

An employee temporarily (less than 60 days) moved to a lower classification
shall remain at his/her current step (rate of pay).

Substitutes shall be paid on the "0" step on Schedule C for the duration of their
employment. Substitutes shall be placed on a rotation list for the purpose of
providing equal opportunity to work.

Schedules "A", "B" and "C" shall be opened annually during the duration of
this contract, unless mutually agreed upon multi-year schedules have been
negotiated.



Article 8 - Seniority, Layoff & Recall

8.1

8.2

8.3

8.4

When, as a result of economic necessity or a change in program, it becomes
necessary to layoff an employee, length of service (seniority) shall govern.
Seniority shall also govern the order of recall.

All employees shall receive a letter of assurance for re-employment for the
next school year on or before June 1st of the current school year. This letter of
assurance disallows the collection of unemployment benefits during the summer
vacation period.

Full employment status shall be defined as at least the same number of hours
per week as the employee enjoyed during the previous school year.

Employees may accrue seniority in more than one area/department.

Article 9 - General Provisions

9:1

92

9.3

Employees shall be required to keep the employer informed at all times as to
their current address and telephone number. It is understood that any
communication addressed to an employee at his or her last address on record
with the employer shall constitute a notice to the employee of the contents of
such communication.

The employer shall provide for the employee a written status sheet on an
annual basis which shall list the following:

Name

Classification

Years Experience

Step

Leave time (sick days) remaining
Hours wage

Mmoo

It shall be the responsibility of the employer to prepare and deliver this
document (Appendix D) to the employee at the beginning of each school year.
It shall be the responsibility of each employee to review this document and
return it to the Business Office.

Snow Days - Regularly scheduled employees shall be reimbursed at their
normal rate of pay and their regular schedule hours.



9.4  Jury Duty - Employees required to report for jury duty during working hours
shall be released with pay provided they turn in to the district any earnings
(excluding mileage) received for said duty.

Article 10 - Terms of the Agreement

10.1 This agreement, when signed by both parties, shall be effective the first day of
July, 1995 and continue in effect until June 30, 1996, without change unless
changes are approved by both parties.

10.2 Matters of common concern may be subject to negotiations at any time during
the period of this agreement upon mutual agreement of both parties.

10.3  If during the life of this agreement, any of the provisions contained herein are
held to be invalid by operation of law or by any tribunal of competent
jurisdiction or if compliance with or enforcement with any provisions shall be
restrained by such tribunal pending a final determination as to its validity, the
remainder of this agreement shall not be affected thereby. In the event any
provision herein contained is so rendered invalid, upon written request by either
party thereto, the Board and the Association shall enter into collective
bargaining for the purpose of negotiating a mutually satisfactory replacement
for such provision. The Board of Education shall be held harmless in any
dispute.

In witness of whereof, the parties hereto have executed this agreement on the 7th day of
August, 1995.

FOR FOOD SERVICE ASSOCIATION FOR BOARD OF EDUCATION
e
] ";7‘ =
—fﬁé{j ,/ M/ ﬁt// {7/.’// ’E&/ 7
ASSOé(atiOI‘l %Sbidcnt Superintendent W



SCHEDULE A

PAID HOLIDAYS:

Employees shall be paid for the following:

gl elolg

Friday before Labor Day

Labor Day (when school begins prior to Labor Day).

Thanksgiving and the Friday following Thanksgiving.

Good Friday (unless within a regular schedule school recess/vacation).
Memorial Day. 4

Martin Luther King Day or Great Americans Day (depending on the Master
Calendar).

Employees shall be paid at their normal rate of pay and their regular scheduled hours.

Said holiday pay is subject to the following conditions:

1,

Holiday pay is applicable only when the last scheduled work day preceding the
holiday and the first scheduled work day following the holiday is worked.

The employer may require work on holidays. If so, the holiday pay is
applicable to the remainder of the normal duty hours not worked (example: If
the normal workday is six (6) hours and the employee works three (3) hours,
the employee shall be paid for six (6) hours at the normal rate of pay).

Wherein Good Friday or other holidays fall within school recess/vacation
periods, holiday pay shall not be granted.



SCHEDULE B

FRINGE BENEFITS:

95-96

Employees that work nine (9) or more months and thirty (30) or more hours per week
shall be eligible for the following benefits: (The determination of this hourly eligibility
for Food Service employees shall be made using each employee’s scheduled work
hours at the start of each school year. Food Service employees shall not lose this
eligibility during the school year because of an adjustment in work schedule, unless
the adjustment was made at the employee’s request).

1.

HEALTH INSURANCE

The district shall retain the right to select the insurance carrier, cost of
coverage and the specifications of the coverage provided.

The district shall provide health insurance, for qualified employees, per the
following classifications and costs to the district: (the % are of the July 1
premium rates of the fiscal year).

SELF SELF & SPOUSE FULL FAMILY

96% 96% 96%

Any additional cost or coverage must be paid by the employee (4% of the July
1 fiscal year premium). This additional cost shall be made through monthly
payroll deductions.

Any employee - that has access to, is covered under or is a part of a household
that has access to health insurance - shall submit that policy to the Business
Office at the beginning of the school year. A comparison between the two
policies shall be made. The policy that is inferior shall be excluded as the
"policy of choice” for coverage.

Those employees that are ineligible for health insurance (but qualify under the
nine month and 30 hour stipulation) shall receive an annuity of $900 per year.
This annuity shall be selected by the district.

Any employee that becomes ineligible for health insurance coverage during the
extent of this agreement and fails to notify the business office in writing, shall
be held liable to the district for premiums paid during this time of dual
coverage or ineligibility.

10



Dental Insurance:

The District shall provide individual and full-family coverage to qualified
employees (nine month/30 hours) at a cost not to exceed $255 per year per
employee. This insurance is available to both health and annuity qualifiers. If
the cost exceeds the above amount, the employee shall pay the difference to the
district, in a lump sum in July of every succeeding fiscal year, or cancel the
coverage.

Vision Insurance:

The district shall provide individual and full-family coverage to qualified
employees (nine month/30 hours) at a cost not to exceed $75.00 per year per
employee. This insurance is available to both health and annuity qualifiers. If
the cost exceeds the above amount, the employee shall pay the difference to the
district, in a lump sum, in July of every succeeding fiscal year, or cancel the
coverage.

Life Insurance:

The district shall provide to each qualified employee a policy of coverage as
follows:

Employees with health insurance $ 7,500
Employees with an annuity $ 12,500

Only the qualifying employee shall have this benefit; not members of the
family.

Long-Term Disability Insurance:

The district shall provide this coverage at no cost to the qualified employee.

11



1995-1996
SCHEDULE C

HOURLY RATE SCALES:

The following scales are designated as to classification and steps. The district retains the
right to assign employees to classifications and steps. The steps are years of experience in
that classification.

Cook Aide and Cashier Base Pay

Step Step
0 $5.60 8 $8.10
90 days 5.92 9 8.37
1 6.19 10 8.64
2 6.45 11 8.90
3 6.72 12 9.17
4 6.99 13 9.43
5 7.30 14 9.69
6 7.57 15 9.95
i 7.84 :

Cook Base Pay

Step Step
0 $5.87 8 8.37
90 days 6.19 9 8.64
1 6.45 10 8.90
2 6.72 11 9.17
3 6.99 12 9.44
4 7.25 13 9.70
5 .51 14 9.96
6 7.84 15 10.22
7 8.10

12



Additional Duty Schedule

The following positions have additional hourly rates as specified. Coordinator and Head
Cook are to remain separate.

Head Cooks
Coordinator $1.25 Middle School 70
High School 70 Elementary .70

13



NAME

Bunch, Theresa
Davis, Mary Ann
Dohm, Sally
Evans, Lucinda
Evans, Pam
Kampe, Marlene
Kreiter, Bev
Lehocky, Elaine
Pearcy, Mary
Peugh, Vickie

Reitz, Linda

Shunkwiler, Deloris

Stephens, Dorothy

Strouts, Carolyn

DATE
POSITION
Cook
Cook
Head Cook
Cook-Aide
Cashier
Head Cook
Cook-Aide
Head Cook
Cook-Aide
Cashier
Cashier
Cashier
Cook-Aide
Head Cook

DATE
HIRED
74-04-26
76-03-09
85-04-09
92-10-12
94-09-13
89-08-25
91-03-04
75-10-13
90-10-29
91-12-09
94-10-31
91-09-04
94-11-07
77-08-31

14
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APPENDIX D

EMPLOYEE STATUS FORM

NAME GROUP

CLASSIFICATION HOURLY RATE

ASSIGNED STEP IN CLASSIFICATION

DATE HIRED YEARS EXPERIENCE

SICK LEAVE TIME AS OF JUNE 30, 1995

Employee Superintendent

Date Date

15
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