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AGREEMENT
THIS AGREEMENT made this Ist day of July, 1987, by and between the
Board of Trustees of the MUSKEGON COMMUNITY COLLEGE, located at 221 £.
Quarterline Road, Muskegon, Michigan, hereinafter referred to as ttre
"Employer" and MUSKEGON COMMUNITY COLLEGE EDUCATIONAL SUPPORT STAFF, ME#-
NEA, hereinafter referred to as the "Union", pursuant to the applicable
provisions, Act No. 176 of Public Acts of (939, as amended, and Act 336 cf
Public Acts of (947, as amended.
WITNESSETH:
In consideration of the following mutual covenants, it is hereby

agreed as follows:

PURPOSE AND INTENT

It is the purpose and intent hereof that the parties continue to
recognize that their common objective is to provide excellent educational
facilities in a manner consistent with fiscal responsibility to the
taxpayers; that this Agreement shall promote mutual cooperation and further
the welfare of the Employer and its employees; insure a spirit of confidence
and cooperation between the Employer and its agents and employees; set forth
the general policy of the Employer on personnel matters and procedures;
establish rates of pay and hours of work; provide for a disposition of
grievances and to provide the efficiency of mutual services and assure the
greatest return for tax dollars spent.

The Employer and the Union agree that neither shall discriminate
against any job applicant or employee because of race, color, religion, sex,
nationality, handicap, marital status, height or weight, all pursuant to

applicable Federal or State laws.



ARTICLE T

RECOGNITION
Section |.| The Employer recognizes the Union as the exclusive

bargaining representative with respect to pay, wages, hours of employment or
aother conditions of employment for the following: All full-time and regular
part-time employees employed by the Employer at 221 S. Quarterline Road,
Muskegon, Michigan in the following classifications: Cashier/Bookstore,
Switchboard Operator, Department Secretary A, Department Secrectary B, Clerk
A, Clerk B, Clerk C, Secretary A, Secretary B, Computer Operator, Cashier,
Administrative Secretary, Senior Clerk, Payroll Clerk.

Excluding managerial and administrative employees, supervisors,
confidential employees, professional and technical employees and all other
employees as set forth in Case No. R87B-56.

In the event the Employer changes the housing or location of any of
the jobs covered by this Agreement, the terms of the Agreement shall apply.

Section 1.2 The term "Employee" or "Employees", when used in this
Agreement, shall mean and include only those described in Section |.l| of
this Article as being represented by the Union, unless the context shall
clearly indicate otherwise, and shall not include the following:

(a) Sctudents hired on a cooperative basis with educational
programs.

(b) Casual or irregular part-time persons who are called in to
work on a temporary basis.

(c) Persons hired as a part of any governmental employment
program with specified funding, such as the WIN or OJT programs, for fixed
periods of time less than twelve (12) months. It is understood char CETA

and similar type program employees are included in the unit.
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(d) Seasonal persons who are to cover for certain wvacatioen
periods under the College calendar, but for no longer than the probationary
period.

Section 1.3 The work assigned to such persons in categories (a), (b),
(¢) and (d) above may be work performed in bargaining unit classifications
except that no regular bargaining unit position will be permanently filled
and the persons hired will not be used to circumvent the terms of this
Agreement.

Section |.4 Definitions

(a) Regular Full Year Employee. An employee scheduled to work 40

hours per week for 52 weeks in a fiscal year.

(b) Regular College Year Employee. An employee scheduled to work

40 hours per week, but less than 52 weeks in a fiscal year.

(¢) Part-time Full Year Employee. An employee scheduled to work

less than 40 hours per week for 52 weeks in a fiscal year.

(d) Part-time College Year Employee. An employee scheduled to

work less than 40 hours and less than 52 weeks in a fiscal year.

ARTICLE 11

ADMINISTRATIVE AND MANAGEMENT RIGHTS

Section 2.! The Union agrees that the Employer shall have the
exclusive right to:

(a) Determine the number, size and location of its campuses,
branches and buildings and the material, information, data, systems and
procedures to be utilized and the scope and use of all resulting materials
and work products.

(b) Determine the kinds and uses of all machines, equipment and

ENERN



office tools and the placement, transfer and discontinuance of their uses
and locations.

(c) Make all financial decisions including, but not limited to,
the setting, fixing, levying, collection and administration and control of
all monecary funds, from any source, the financing and hurrouing_af capital
and the merger, consolidation or reorganization of the College, together
with the right to maintain the financial books and records in such
confidence as is permitted by law and to determine the general accounting
procedures, and particularly the internal accounting necessary to make
reports to the Board of Trustees and to government bodies requiring
financial reports;

{d) Determine the organization of management and administration
and the selection of employees for promotion to supervisory and other
management functions.

Section 2.2 The Union further agrees that, except as expressly
restricted by this Agreement and applicable laws, the Employer retains the
right to manage the academic and business affairs of the College and to
direct the working forces of the College, including, but not limited to, the
right to:

(a) Determine methods and schedules of work, including
technological alterations, the transfer or subcontracting of work, locations
of work, the type of equipment and the sequence of processes;

(b) Determine the basis for selection of employees for hiring and
the basis for their retention or dismissal during the probationary period.

(¢) Maintain discipline of employees including the right to make
reasonable rules and regulations for the purpose of efficiency, safe
practice and discipline.

(d) Generally direct the work of the employees, subject to the



terms and conditions of this Agreement, including the right to hire, to
discharge, to suspend or otherwise discipline employees for good cause, to
promote employees or transfer them, to assign them to particular jobs or
shifts, t> determine the amount of work needed, the content of job and the
classificatipn and the assignment of duties to a particular classification
and chang:s therein, and to lay employees off for lack of work or for other
proper or legitimate reason, and to determine production standards and the
quality and quantity of work to be produced, and to make such time or cost

studies as it shall require in connection therewith.

ARTICLE II1

MAINTENANCE OF MEMBERSHIP AND DUES CHECKOFF

Section 3.1 All employees covered by this Agreement who are members of the
Union on the date this Agreement is signed by the parties to the extent of
paying the regular monthly dues uniformly required on said date or who are
paying a service fee equivalent to the amount of said dues and employees who
thereafter become members of the Union to the extent of paying the regular
monthly dues or service fee uniformly required, shall as a condition of
continued employment for the duration of this Agreement pay the equivalent
of said monthly dues each month as their share of the service fee for the
duration of this Agreement.

(a) Employees who are not members as above provided or who are
not paying said dues or fees as of the date of signing and employees hired
after the effective date need not, as a condition of employment, either join
said Union or pay the dues or fees above referred to.

Section 3.2 During the life of this Agreement and in accordance with

the terms of the Form of Authorization of Checkoff of Dues hereinafter set



forth, the Employer agrees to deduct Union Membership dues or equivalent
fees levied in accordance with the Constitution and Bylaws of the Union from
the pay of each employee who voluntarily chooses to execute the dues
checkoff form provided by the llnion.

Section 3.3 Checkoff deductions under all properly executed
authorization for Checkoff of Jues forms shall become effective at the time
the application is signed by the employee and shall be deducted from the
first paycheck of the next month following the date of execution of the
checkoff form and each month thereafter from the first paycheck of each
month, September through June.

Further, upon appropriate written authorization from the employee, the
Employer shall deduct from the salary of any such bargaining unit member and
make appropriate remittance for United Way, Credit Union, and insurance and
annuities mutually agreeable to the College.and the employee.

Section 3.4 Deductions for any calendar month shall be remitted to the
designated financial officer of the Local Union within ten (10) days afcer
the issuance of the paycheck from which the deductions have been made.

Section 3.5 The Union shall indemnify and save the Employer harmless
against any and all claims, demands, lawsuits, or other forms of liability
that may arise out of, or by reason of, action taken by the Employer in
making payroll deductions as hereinabove defined. In cases where a
deduction is made which duplicates a payment already made to the Union by an
employee, or where a deduction is not in conformity with the provisions of
the Union Constitution and Bylaws, refunds to the employee will be made by

the Union.



Section 3.6 There shall be no collection of dues, assessments or
fines by the Union during working hours on College premises.

Section 3.7 Any employee whose employment is terminated, or any
employee who is transferred to a classification not in the bargaining unit,
or any employee whose seniority is broken by death, quit, discharge, layoff
or any other grounds for loss of seniority provided for in this Agreement
shall cease to be subject to the checkoff deductions beginning in the month
immediately following the month in which such termination or transfer
occurred or seniority was thus broken.

Section 3.8 Any dispute which may arise as to whether or not an
employee properly executed or properly.revoked an Authorization for Check-

off of Dues form, may be processed through the grievance procedure.

ARTICLE IV
REPRESENTATION

Section 4.1 All employees who are covered by this Agreement shall be
represented, for purposes of negotiations, by a Bargaining Committee. All
employees who are covered by this Agreement shall be represented for the
purpose of contract administration by a Grievance Committee limited to a
maximum of three (3) employees, each of whom shall have completed their
probationary period.

The Employer shall pay for lost time for Grievance Committee meetings
jointly scheduled.

Section 4.2 Nothing herein contained shall abridge the right of the
individual employee to process her own grievance upon notifying the Employer
of her intent.

The Union may have a representative present at all discussions of the

grievance when the grievant is present and any adjustment that may result



therefrom shall not be inconsistent with the terms of the Agreemenc. The

Unit President shall receive prior notice of such discussion meeting.

ARTICLE V

JOB STATUS AND FUNCTION OF UNION QOFFICERS

Section 5.1 The names of Bargaining Committee and Grievance Committee
persons and alternates shall be given in writing to the Employer. Any
changes in committee persons or alternates shall be reported to the Employer
in writing as far in advance as possible.

Section 5.2 Duly authorized representatives of the Union and ics
respective affiliates shall be permitted to transact official Union business
on Employer property at all reasonable times, upon notice to the Employer,
provided that this shall not interfere with or interrupt normal operations
of the College.

Section 5.3 Any committee person, alternate, or other officers of the
Local Union employed by the Employer having an individual grievance in
connection with her own work may ask for a committee person to assist her in

adjusting a grievance in a manner provided for in the grievance procedure.

ARTICLE VI

GRIEVANCE PROCEDURE

Section 6.1 A grievance is defined as an alleged wviolation by the
Employer of a specific section or paragraph of this Agreement.

Step | An employee with a grievance may take the matter up verbally
with her immediate supervisor. Such grievance must be taken up within ten
(10) workdays of its alleged occurrence or from the date the employee had
knowledge or reasonably should have had knowledge, but in no event more than

thirty (30) workdays from its occurrence or it shall be considered void and



not subject to further processing. The employee may request the presence of
a Committee person at that time. The supervisor shall send for such
Committee person without undue delay and without further discussion and the
Committee person called shall be subject to the following in conducting an
investigation or handling a grievance.

Such Committee person shall notify her supervisor that she has been
called on a griavance matter and if she desires to leave her work station
during working hours, supervisory approval shall be requested. Approval
shall not be unreascnably withheld, considering the urgency of the grievance
and the demands of the work at that time, and in no event, later than the
two (2) succeeding workdays. The supervisor shall give an oral answer to
the employee on the following workday.

Step 2 If the matter is not settled at Step |, the employee or Union
may submit, within three (3) working days following the oral answer, a
written grievance signed -hy the employee to the immediate supervisor. The
grievance sha‘ll name the aggrieved, state the facts giving rise to the
grievance, identify the provisions of this Agreement alleged to be violated,
state the contention of the aggrieved with respect to these provisions and
indicate the relief requested. Within three (3) working days following the
receipt of the Statement of Grievance the immediate supervisor shall submit
a written answer to the aggrieved upon the grievance form or attached
thereto.

Step 3 If the matter is not settled at Step 2, the Union may submit
the grievance within five (5) working days from the immediate supervisor's
written disposition to the Director of Personnel or designee. The Director
of Personnel or designee shall meet with the Union Grievance Committee

within seven (7) working days after receipt of the grievance in an effort to



resolve the grievance. The Director of Personnel or designee shall within
three (3) working days following the meering with the Union Committee submit
a written disposition to the Union.

Such meeting shall be held at a time to be mutually agreed upon and
Committee persons shall be compensated for 1?st work time spent in such
meetings at their regular straight-time hourly rate.

Step 4 If cthe macter is not settled at Step 3, the Union may submit
the grievance within cten (10) working days to the President or designee who
shall arrange a meeting between the parties as soon as is practicable, but
not later than twenty (20) workdays following receipt of the submission to
Step 4.

The President or designee will attend the hearing and either party may
have present outside representatives.

Such meeting will be held at a mutually agreeable time and place and
the grievant may be present and may present evidence on her behalf.

The President or designee shall give his written answer to the

grievance within five (5) workdays following the conclusion of the meeting.

Step 5 In the event the answer by the President is not satisfactory to
the Union, then, within fifteen (15) calendar days following the date of
receipt of the President's answer, the Union only, and not an individual
employee, may file a demand for arbitracion of the dispute to the American
Arbitration Association with a copy of the demand delivered to the office of
Fhe President, all pursuant to the following rules and conditions:

(a) The grievance shall relate solely to the application and
interpretation of the terms and conditions of the Collective Bargaining
Agreement.

{b) The arbitrator shall have no authority to add to, subtract
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from, modify, change, alter or amend the terms and conditions of the
Agreement.

(e¢) The arbitrator shall have no authority to hear or rule nor
will there be any grievance upon any matter which could be brought within
the purview of any applicable statute or regulation regarding any charge of
discrimination or of violation of any provision of Act No. 176 of P.A. 1939
or Act 336 of P.A. 1947, as amended and no authority to rule upon the
following:

(i) The termination of or decision not to reemploy or
decision to continue on probation any probationary employee.
(ii) Evaluation of employees.

{d) The decision of the Arbitrator shall be advisory only.

(e) The parties shall attempt to agree upon an arbitrator. If no
Agreement can be reached, he/she shall be selected according to the rules of
the American Arbitration Association.

(£) The costs and expenses of the arbitrator shall be shared
equally by the parties.

(g) In the event that the Board elects not to abide by the award
of the Arbitrator, than a written statement of the election, with reasons
attached, shall be delivered to the Union within thirty (30) calendar days
following the receipt of the award.

Section 6.2 Workdays as used in this Article shall refer to Monday
through Friday, excluding designated holidays. The time limits herein may
be extended by written understanding of the parties. Alternates may be
substituted at the discretion of the Employer or the Union to represent
persons absent at any of the above meetings.

Section 6.3 Any complaint or grievance not presented or followed by

the Union or its representatives to the next step within the time limits



provided therefor shall be considered as finally dropped, and no furcher
proceedings shall be taken in connection with it. Any grievance not
responded to by the Employer or its representatives within the time limits
provided therefor shall be deemed as automatically appealed to the next
step.

Section 6.4 An agr t reached by the Union and the Employer as to

the disposition of any grievance will be reduced to writing and executed by
representatives of the parcties, and same shall be binding on all parties.

Section 6.5

Any grievance relating to discharge or lost time
discipline of an employee must be first processed in writing within three
(3) workdays of the discharge or discipline and shall commence at Step 2 of
the grievance procedure.

Section 6.6 No employee who has completed her probationary period
shall be disciplined or dismissed without just cause.

Section 6.7 If any employee for whom a grievance may be filed is found
to have been unjustly discharged, he/she shall be reinstated, subject to the

advisory provisions of Step 5 above

ARTICLE VII

NO STRIKE - NO LOCKOUT

Section 7.1 During the life of this agreement, the union agrees on
behalf of itself and the employees that there will be no concerted absence
from work, cessation or interruption of work or strikes or picketing of the
Employer's buildings or premises.

Section 7.2 The Union agrees it will take all reasonable affirmative
action to prevent or stop any or all such activity above mentioned by
notifying the employees that it disavows these acts. The Union further

agrees that the Employer shall have the right to discipline (including
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discharge) any or all employees who wviolate this Article, subject to the
Grievance Procedure of this Agreement.

Section 7.3 The Employer, for its pa:t, agrees that there shall be no
lock-out during the term of this Agreement. This lock-out provision shall
not apply in the event of any strike taking place during the life of this

Agreement.

ARTICLE VIII

SENIORITY

Section 8.1 (a) Employees shall be regarded as probationary employees
until completion of one hundred twenty (120) calendar days from their last
date of hire to a position in the unit. Upon completion of the probationary
period, seniority shall be retroactive to the last date of hire and
employees shall be considered as regular employees for placement upon the
seniority list. A probationary employee may be discharged, laid off or
otherwise terminated without any obligation of re-employment and there shall
be no recourse to the grievance procedure for such action.

The Employer may grant written extensions of such probationary peéiod
upon mutual agreement.

Section 8.1 (b) Seniority shall accumulate and be credited as for
application of Article IX, X and XI:

(i) Regular full year employees: From date of hire.

(ii) Regular college year employees and part-time full year and part-

time college year employees: Effective in the year, 1988, such employee on

her anniversary date of hire shall have her seniority computed according to
the pro rata system to that date and thereafter, her seniority shall be

computed the same as a regular full year employee.
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Section 8.1 (c) For application of all other Articles:

(i) All employee categories: From their date of hire into the
bargaining unit on a pro rata basis as their regularly assigned hours in a
|2-month period compares to 2080 hours.

Section 8.2 Seniority shall be defined as the length of continuous
service with the Employer within the bargaining unit commencing with the
last dace of hire.

If two or more employees are hired on the same date, they shall be
placed on the seniority list using the last four digits of their social
security number, highest placed first, and once placed on the list will
remain unchanged in position.

Section 8.3 If an employee accepts or has previously accepted a full-

time non-bargaining unit position she shall maintain the seniority accrued
up to the date of such transfer. If subsequently the employee is moved by
the Employer back into the bargaining unit such transfer must be made to a
job opening with consideration given to all other employees who may bid on
such opening. The most senior qualified applicant shall receive the
appointment.

Section B.4 Employment and seniority of employees shall be terminated

for the following reasons only:

(a) Quic;

(b) Discharge for just cause;

(¢) Failure to report for work at the termination of a leave of
absence or an approved extension thereof, unless the employee has an excuse
acceptable to the college;

(d) Failure to report for work following a layoff subject to cthe
provisions of Article IX;

(e) Absent from work for three (3) consecutive workdays without
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notifying her supervisor of the absence by noon of the first day, unless it
was impossible to give such notice;

(£) On layoff for twenty-four (24) months or the length of her
seniority, whichever is less;

(g) Retirement.

ARTICLE IX

FORCE REDUCTION AND RESTORATION

Section 9.1 For the purpose of this contract force reduction is
defined as either a temporary layoff or indefinite layoff from active
employment for such reasons as the College may determine.

(a) A layoff of tem (10) consecutive workdays or less shall be
regarded as temporary layoff and may be made without regard to the
provisions of Section 9.2 below.

(b) Any layoff that is intended to go beyond ten (10)
consecutive workdays or in fact does exceed such days shall be deemed
indefinite and will be handled in accordance with Section 9.2 below.

Section 9.2 Indefinite Force Reduction.

For purposes of this Section the following Divisions and
Classifications are recognized:
(a) Divisions
I.  Student Personnel Services Division
2. Administrative Division
3. Instructional Services Division
4. Community Services Division

5. Instructional Affairs Division
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(b) Classifications

l.  Senior Clerk

2. Clerk A

3. Clerk B

4. Clerk C

5. Department Secretary A

6. Department Secretary B

7. Secretary A

8. Secretary B

9. Administrative Secretary

10. Switchboard Operator

11. Computer Operator

12. Cashier - Bookstore

13. Cashier

l4. Payroll Clerk

(1) Whenever an indefinite force reduction is to occur the

probationary employees (in any order) and thereafter, the least senior
employee in the Division and in the classification affected shall be laid
off provided that those remaining in that classification in ;hat Division
possess sufficienc ability and experience to perform the available work.

(2) The employee so laid off may, after one (1) workday, but not
later than three (3) workdays, displace the least senior employee in any
classification in any Division within the same or lower pay grade level
provided that she can perform the average requirements of the job without
the benefit of training and u;:h a minimum of supervisionm.

The employee so displaced may exercise her bumping privilege in
accordance with the above paragraph.
The following classifications are excluded from the bumping procedure

above:

- |6 -



(a) Computer/data entry operator
(b) Payroll clerk
Section 9.3 An employee who displaces an employee in a different pay
grade shall be assigned a rate at the same step she was at prior to the
displacement.

Section 9.4 Employees with seniority shall be recalled in order of
seniority provided they possess sufficient ability and experience to perform
the available work.

The Employer's obligation with respect to recall shall be to send a
letter, certified mail, addressee only, return receipt requested, to the
last address on the employee's record. It shall be the responsibility of
the employees to keep the Employer notified of any change in address.

Section 9.5 Where an indefinite layoff is to occur the affected
employee will receive written notice thereof five (5) workdays in advance of
the layoff.

Section 9.6 A discontinuance of any overtime hours shall not be deemed
a layoff or force reduction.

Section 9.7 Employees who have bumped into another position under this
Article will be returned to her former position before any other employee is

recalled and placed therein.

ARTICLE X

TEMPORARY TRANSFERS

Section 10.]! The Employer reserves the right to make temporary
transfers to fill in for temporary absences or to cover for additonal work
loads as may from, time to time, be necessary to a different job,
classification, location or shift. When the transfer is to a different

shift, the employee shall receive forty-eight (48) hours advance notice of



the transfer. Such transfer shall not exceed ninety (90) calendar days at
any one time except for transfers made to cover for leaves of absence. If
the transfer is to a higher rated job for more than one (1) workday, the
employee shall receive the higher rate of pay from the first day. There
shall be no reduction in pay if the transfer is to a lower paying job. This
Article shall not be used to avoid the posting and bidding procedure under
Article XI. The Employer agrees to furnish the Unit President with a copy
of the Payroll Change Notice Form each time said notice is completed for
purposes of a temporary transfer.

Section 10.2 If a temporary transfer is for cthirty (30) days or less,
the Employer has the right to select the employee who shall transfer without
regard to seniority. If a temporary transfer.shall be for over thirty (30)
days, the Employe; shall offer the transfer to qualified employees within
the classification on the basis of seniority. In the event that qualified
employees within the classification decline the temporary transfer, the
least senior qualified employee within the classificarion shall accept the
transfer.

Section 10.3 The Employer reserves the right to hire temporary
employees to fill in for leaves of absence for fixed periods of time. Such
temporary hires shall not come under the terms of this Agreement provided
that the terms of this Agreement are not exceeded.

The Unit President shall receive notice of such hires.

ARTICLE XI

PERMANENT VACANCIES

Section |l.] A permanent vacancy is defined to be any bargaining unit

position which the Employer intends to fill caused by the creation of a new



position in the unit or by the termination, quitting, death, retirement or
permanent transfer of an employee or which will be vacant for a period of
ninety (90) :alendar days or more. Vacancies caused by leaves of absence
shall not be posted as a vacancy unless agreed upon, except sick leaves
after six (6) months shall be posted.

Section 11.2 When such vacancy is to be filled the Employer shall post
a notice of the vacancy in an appropriate place for a minimum of four (4)
consecutive working days, one of which will either precede or follow a
weekend, which notice shall contain the following information, and Unit
President be given a copy on the first day of posting:

(a) Title, brief description of the duties, job requirements and

the pay grade. Such notice shall also state the posting period.

Section 11.3 Any interested employee may apply for the vacancy by
delivering to the Personnel Office a written application by the end of the
fourth posting day as s;ated on the posting notice.

Section I1.4 All applicants will be considered for the vacancy and the

vacancy shall be awarded to the most qualified senior applicant and in the
event their qualifications are equal, seniority shall prevail:

* (a) Applicants will be reviewed according to their experience,
training, educational background, demonstrated skills and further taking
into account the employee's discipline, evaluation and work record about
which she has prior knowledge and which has remained uncorrected. The
review shall be uniformly administered among the applicants.

(b) Mo consideration need be given to any applicant who is on
probation or who has been awarded a job pursuant to this Article within the
precedini six (6) months.

(c) If there are no qualified applicants then the position may

be filled from any source.
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Section 11.5 The applicant selected shall be given a trial period of

up to five (5) workdays to determine if she can meet the minimum
requirements for the job and if it is determined either by the College o; by
the applicant that she cannot do so cshe shall be returned to her former job
at her former rate and with no loss of seniority.

Upon meeting the minimum requirements of the job the applicant shall
receive the new rate of pay and shall then be awarded the job subject to a
probationary period of forty-five (45) calendar days during which time she
shall be reviewed to determine whether or not the employee is capable of
performing the average requirements of the job. If it is determined that
the employee cannot meet the average job requirements she shall be returned
to her former job, at her former rate of pay with no loss of seniority.

Section 11.6 For vacancies which occur in the following positions,
non-employee applicants may be considered under the same standards as set
forth in subsections (a) and (b) of Section |1.4 above;

(a) Computer/data entry operator

(b) Payroll clerk
Where qualifications are equal, the present employee will receive preference
over the non-employee applicant.

Section 11.7 An employee may refuse a promotion or permanent transfer
without loss of seniority by written notification to her supervisor within
three (3) workdays after the appointment. Such permanent transfer may be
made to positions not otherwise filled under the Permanent Vacancy Article.

Section 1.8 Th; Unit President shall be notified in Hric;ng of the

applicant awarded the vacant position.
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ARTICLE XII

UNPAID LEAVES OF ABSENCE

Section 12.1 Not more than one employee at any one time, with
seniority, who is elected or appointed to full-time employment with MEA-NEA,
may be granted a leave of absence for the duration of the term of election
or appointment, but not longer than two (2) years.

Notice of such possible election or appointment and request for leave
must be made in writing at least thirty (30) days in advance thereof so that
adequate staffing can be provided. Any request for extension must be made
in writing. Unsuccessful candidates shall not be required to take the
leave.

Seniority shall not accrue and such leave shall be without pay and
without continuation of insurance or other payment of fringe benefits during
the term thereof.

Section 12.2 Employees with seniority may be granted an unpaid leave
of absence for a period of more than three (3) but not to exceed thirty (30)
calendar days, upon writtem application to the Personnel [epartment and
approval in writing.

Request for leaves of absence for personal reasons for three (3) days
or less may be made orally to the immediate supervisor and granted orally by
him.

Such personal leaves are without pay, but with seniority.

ARTICLE XIII

SICK LEAVE

Section 13.1 Employees, commencing with the date of hire, shall earn
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sick leave credits on the basis of one-half day (4 hours) for each eighty
(80) hours of work. Mo credit will be given for any hours worked beyond
eighty (80) hours in a pay period.

For purposes of determining hours of work, credit will be given only
for actual hours worked, paid leave hours, holidays and vacations.

No employees shall accumulate more than one hundred eighty (180) days
of sick leave.

There shall be no advance credit or accumulation of sick leave.

Section 13.2 Sick leave, for the purpose of this Article, may be
urilized for the following:

(a) The employee's illnmess, injury or exposure to contagious
disease endangering others.

(b) Illness or injury to a member of the employee's immediate
family which necessitates absence from work. Immediate family is defined as
the spouse, parent (including foster parents), or child of the employee and
parents-in-law, brother or sister for whose physical care she is principally
responsible.

(c) An employee's appointment with her doctor or dentist, except
for routine or annual physicals or checkups, which cannot be arranged during
non-working time.

Section 13.3 The Employer may require medical proof or certification

of any illness, injury or contagious disease where there is evidence of
abuse of sick leave or in any event where the sick leave exceeds five (5)
consecutive workdays and from time to time thereafter. For any leave
extending beyond thirty (30) calendar days, the employee may be required to
submit to an examination and report of her physician and, if requested, to
an examination by the Employer's physician and at the Employer's expense.

Section 13.4 Wh ver possible, all requests for any leaves under this
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Article in excess of two (2) weeks shall be requested in writing on forms
provided by the Employer.

Section 13.5 If an eligible employee has no paid sick leave days then
any further absences pursuant to the above provision shall be without pay
and the iength of any unpaid sick leave that shall be granted shall be as
follows:

(a) If the employee has less than fifteen (15) years of
seniority such unpaid leave will be for a period of not longer than one (1)
year beyond the exhaustion of used paid sick leave days; for more than
fifteen (15) years, then not longer than two (2) years beyond the exhaustion
of used paid sick leave days. .

Section 13.6 Acceptance of other employment while on leave pursuant to

this Article and without prior written approval of the Employer shall cause
termination of employment.

Section 13.7 Any return from a leave of absence under this Article
must be supported by medical proof where there is reasonable concern of her
ability to perform the work and upon request of the Employer.

When the leave was for a period of less than six (6) months the
employee will be returned to her regular position at the same step and range
that she was at at the beginning of her leave if such position remains in
existence, or a position which her seniority and qualifications would
entitle her within five (5) working days of the Employer's receipt of her
request to return.

Where the leave was for more than six (6) months, the employee will be
returned to the first available vacancy for which she is qualified and ro
which her seniority entitles her.

For employees who have fifteen (15) or more years of seniority, the six
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(6) months shall be changed to twelve (12) months.

Section 13.8 An employee with three (3) years or more of seniority
shall be paid onme-half of her accumulated sick leave at the time of
termination of employment.

Section 13.9 In the event an employee dies while still employed at the
College, the Employer splll pay to the employee's heir or estate, one

hundred percent (100%) of the accumulated but unused sick leave.

ARTICLE XIV

ABSENCE DUE TO WORK INJURY

Section l4.1 All injuries an employee may sustain during her
employment should be reported immediately to the Personnel Director.
Accidents involving any physical injury incurred during employment in the
execution of official duties may be covered by Worker's Compensation
insurance and must be reported within the time limits provided by law.
Failure to report any injury within the applicable time limit relieves the
Employer of any liability for sums which would have been received as
benefits under the Michigan Worker's Compensation Act, sickness and
disability insurance, or other similar benefit program, had the injury been
timely reported.

Section 14.2 Absence due to injury in the course of the employee's
employment shall not be charged against the employee's sick leave for cthe
first ninety (90) calendar days. The Employer shall pay to such employee
the difference between his salary and the benefits received under the
Michigan Worker's Compensation Act for ninety (90) caléndar days. At the
option of the employee, she may use her sick leave after the first ninety

(90) calendar days to receive from the College the difference between her
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salary and the benefits received from the Michigan Worker's Compensation
Act, Social Security, public employees retirement and sickness and

disability insurance.

ARTICLE XV

LONG-TERM SICKNESS AND DISABILITY INSURANCE

Section 15.1 All regular full year and regular college year employees
who have completed their probationary period shall be eligible for coverage
for sickness and disability insurance in accordance with the terms of the
policy and with premiums paid for by the Employer.

Section 15.2 By way of information and subject to the terms of the
policy, the sickness and disability coverage pays to the eligible employee,
after ninety (90) calendar days of sickness and disability, sixty percent
(60%) of the salary, less any social security or Worker's Compensation
payments and State Employee's Retirement Pay. Such disability is covered as
follows:

1f the disability occurs prior to age sixty (60) then coverage shall
continue until age sixty-five (65); if it occurs after age sixty (60), then
coverage shall continue for a period of five (5) years or until age seventy
(70), whichever comes first.

Section 15.3 An eligible employee who has accumulated sick leave days
in excess of ninety (90) sick leave days shall receive, for such excess
days, one-hundred percent (100%) of her contractual net take-home pay in the
following manner:

(a) sixty percent (60%) of such pay from the sickness and
disability insurance policy;
(b) cthe balance from the Employer which ,may include any social

security Worker's Compensation, Unemployment Compensation and State
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Employee's Retirement Pay.

After the exhaustion of such excess sick leave days the sickness and
disability payments will continue in accordance with the terms of the
Poliey.

Section 15.4 The Employer's liability with respect to auf insurance
benefits shall be limited to the payment of the applicable premium for the
insurance coverage specified, and upon such payment all obligations of the
Employer under this Section shall be fully satisfied. Under no
circumstinces shall this Agreement be construed to impose upon the Employer
the responsibility of insurer.

Section 15.5 The Employer shall have the right to change the insurance
carrier so long as the benefit level is not reduced. The Employer agrees

to notify the Union prior to instituting any change.

ARTICLE XVI
CHILD CARE LEAVE

Section 16.1 A Child Care Leave of absence, not to exceed ome year,
shall be granted to an employee commencing at child birth.

In the case of a pregnancy related disability, a leave of absence shall
be provided under the same provisions as are disability leaves of absence.

Section 16.2 The employee may apply for a Child Care Leave in writing
to her supervisor stating the anticipated time and length of such leave and
any changes therein.

Section 16.3 Employees must apply for reinstatement ten (10) days
prior to their intended date of return.

When the leave was for six (6) months or less the employee shall be
placed in her former position at the same step and wage that she was at at

the beginning of her leave if such position is in existence or in any other
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position her seniority and qualifications would entitle her within ten (10)
working days of the Employer's receipt of her request to return.

Where the leave was for more than six (6) months the employee will be
placed in the first vacancy for which her seniority and qualifications
entitle her.

Section 16.4 Any utilization of sick pay credits for Child Care Leave
shall be in accordance with the mandatory provisions of law.

Section 16.5 Child Care Leave shall be with seniority and without pay

as provided in Section 16.4 abowve.

ARTICLE XVII

BEREAVEMENT LEAVE

Section 17.1 An employee with seniority who is at work shall be
entitled to a bereavement leave of absence not to exceed three (3) days for
a death in the immediate family. For the purpose of this section, the term
"immediate family" shall mean the spouse, parents, foster parents, parents-
in-law, child, brother, sister or grandparent of the employee. Bereavement
-leave days must be consecutive and one (1) of the days shall be the day of
the funeral. An employee shall suffer no loss in pay when a bereavement day
is a regularly scheduled workday. When the funeral is on a non-work day the
leave shall be limited to two (2) workdays.

One (1) day of sick leave may be applied where the travel to the

funeral one way is in s of two-hundred (200) miles.

Section 17.2 In the case of death of the employee's grandchildren,
sons-in-law and daughters-in-law, the bereavement leave of absence will not
exceed two (2) days.

Section 17.3 A day's pay shall be the employee's straight-time hourly
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rate times the number of hours regularly scheduled ir a day for such

employee.

ARTICLE XVIIL
EDUCATION LEAVE

Section 18.1 An employee with five (5) years of seniority shall, at
her written request and with the Employer's written approval, be able to
take an unpaid one (1) year educational leave. An employee returning from
such leave will be reemployed as provided for in Sectiom 16.2.

Section 18.2 The Employer will continue its practice of providing an
opportunity to attend in-service training and seminars duving working hours
with no loss in pay with the approval of the supervisor and Director of
Personnel.

Secrion 18.3 For courses taken at other educational institutions the
Employer will reimburse an employee for one-half (1/2) cuition including the
entire payment of books and fees for up to and including two (2) courses per
semester and six (6) courses per year, providing such courses are related to
an employee's position, or are necessary to fill requirements for anm
Associate Degree related to an employee's position.

For courses taken at the Muskegon Community College, the Employer will
reimburse an employee one hundred percent (100%) of the tuition including
the payment of books and fees for up to and including two (2) courses per
semester and six (6) courses per year, providing such courses are related to

an employee's position, or are necessary to fill requirements for an
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Associate Degree related to an employee's position.

Upon presentation of evidence demonstrating successful completion (C
grade or better), the Employer shall reimburse the employee for the tuition
referred to above.

Employees are encouraged to take educational courses at Muskegon
Community College to improve their work skills and knowledge, as long as the
hours of such classes do not conflict with their regular working hours. An
employee may take a course during regular working hours when circumstances
prevent attendance at evening classes with the writtem approval of their

Supervisor and the Personnel Director and such lost time will be made up.

ARTICLE XIX

WORKING HOURS, SCHEDULES AND OVERTIME

Section 19.1 Except for such changes and deviations as may be
occasioned by the operational or functional requirements of College
schedules and work loads, the following shall apply to full-time employees
and, where applicable, to part-time employees.

(a) The normal w;rkday shall consist of eight and one-half (8-
1/2) consecutive hours including an unpaid one-half (1/2) hour for lunch.
The normal workweek shall consist of five (5) consecutive days, Monday
through Friday inclusive, or may be Tuesday through Saturday, inclusive.
This shall not be construed as any guarantee of work.

In the event Tuesday through Saturday is designated as a permanent work
schedule for one or more employees but no more than five (5) employees, it
shall be first offered to the existing non-probatiopary employees in the
same classification who are qualified to do the work on a seniority basis,
it being-understood that the least senior qualified employee must take the

new schedule.
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If it is a new position rather than a change in schedule, it shall be
posted pursuant to Article XI.

(b) The normal work hours shall be 8:00 a.m., to 4:30 p.m.,
including the unpaid one-half hour for lunch.

The normal work hours may vary for certain employees to meet evening or
early morning requirements.

Such changes in normal work schedules shall be made upon advance
written notice to the employees involved.

For any shift commencing on or after 1:00 p.m., the hours worked shall
include a fifteen cents (15¢ ) shift premium.

Section 19.2 Employees shall be accorded two (2) fifteen (lg) minute
rest periods during the normal workday. The time of -such breaks shall be
near the mid-point of each half of the shift with the time to be determined
by the employee's supervisor, considering the particular demands of the job.

The one-half hour unpaid lunch period shall be near the mid-point of
each shift, the time to be determined by the employee's supervisor,
considering the particular demands of the job.

Section 19.3 The payroll period shall be a two-week period commencing

at 12:01 a.m. Saturday and ending fourteen (l4) days later at Friday
midnight.

Section 19.4 Time and one-half the employee's straight-time hourly
rate will be paid to all employees for each hour worked beyond forty (40)
hours in a workweek.

All employees shall receive time and one-half their straight-time
hourly rate for all hours worked beyond eight (8) hours in a workday
provided they have worked or have excused absences for the balance of the

workweek .
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Two times (2) the employee's straight-time hourly rate will be paid for
all hours worked on Sundays or designated holidays.

Section 19.5 Employees shall work such overtime hours as may be
required and authorized by their supervisors and approved in advance by the

President or his designee.

ARTICLE XX
HOLIDAYS
Section 20.1 The following designated days shall be recognized as
holidays with pay for employees subject to the conditions set forth below:
I. New Year's Day
2. Good Friday (One-half Day - p.m.)
3. Memorial Day
4. Independence Day
5. Labor Day
6. Thanksgiving Day
7. Day Following Thanksgiving Day
8. Last Working Day Prior to Christmas (Christmas Eve Day)
9. Christmas Day
10. Last Working Day'Prior to New Year's Day (New Year's Eve Day)

One floating holiday will be added which may be taken as an additional
vacation day, or the Employer may designate a holiday which will apply to
all employees.

Section 20.2 Holiday pay for employees shall be at the employee's
straight-time hourly rate and for the number of hours they are normally
scheduled to work in a day, except for one-half (1/2) day on Good Friday for
which the employee shall receive four (4) hours' pay at their straight-time

hourly rate.
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Section 20.3 To qualify for holiday pay, the employee must have
completed her probationary period and the employee must have worked her last
scheduled day prior to the holiday and her first scheduled day following the
holiday. Employees who are laid off, on a leave of absence or off work for
more than ninety (90) days because of a compensable injury shall not be
entitled to holiday pay.

Section 20.4 If a holiday falls during an employee's scheduled
vacation period, she shall receive that day with pay in addition to her
vacation pay.

Section 20.5 Paid holidays which fall on Saturday shall be recognized
on the Friday preceding the holiday. Paid holidays which fall on Sunday
shall be recognized on the Monday following the holiday.

Section 20.6 Regular College year employees and part-time College
year employees shall be paid holiday pay provided they meet the requirements
of this Article and provided they are otherwise scheduled for work on the
holiday.

Such employees who are not otherwise scheduled to work on the holidays
may receive holiday pa; provided:

(a) For the four (4) holidays related to Christmas and New Year's
and the fourth (4th) of July, the employees must take five (5) consecutive

vacation days for work days adjacent to the holidays.

ARTICLE XXI

VACATIONS

Section 21.1 All employees will earn vacation leave credits at the
rate of four (4) hours (one-half day) for every eighty (80) hours of work
for an accumulation not to exceed thirteen (13) workdays per year,

commencing with the date of hire.
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No credit will be given for any hours worked beyond eighty (80) hours
in a pay period.

Hours paid for by reason of vacations, holidays, sick pay or bereavement
pay will be counted as hours worked.

Each employee with seniority shall be entitled to one vacation day in
addition to those earned above to be scheduled in accordance with Section
21.6.

Pay for such day shall be prorated for part-time employees.

Section 21.2 Regular full-year and regular college year employees must
work a minimum of six (6) months and part-time full year and part time
college year employees must work a minimum of nine (9) months before paid
vacation days may be taken.

Section 21.3 Employees with five (5) years of seniority shall

receive, in addition to regularly earned vacation leave, vacation leave as

follows:
Years of Seniority*
As of July | Added Leave Days
5 yrs or more; less than 10 yrs = 3 days (24 hrs) annually
10 yrs or more; less than 15 yrs = 5 days (40 hrs) annually
15 yrs or more; less than 20 yrs = 6 days (48 hrs) annually
20 yrs or more - 8 days (64 hrs) annually

Eligibility for the additional vacation allowance shall be based on complete
years of seniority as of July | of each year for full-time employees and

on the basis of 2080 hours completed for part-time employees.

*For part-time employees the standard shall be the accumulation of 2080

hours as of each July 1.
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Section 21.4 Regular full year and Regular college year employees'
vacation pay shall be eight (8) hours of pay computed at the employee's
regular straight-time hourly rate for each full day of vacation taken.
Part-time full year and part-time college year employees shall have their
vacation pay prorated identical to their work time.

Section 21.5 Unless otherwise specified herein, the vacation year
shall be from July | through June 30 for computation purposes.

Section 21.6 Each immediate supervisor shall be responsible for
planning vacation schedules.

Where a supervisor has conflicting requests for the same vacation rime,
preference shall be granted to the most senior employee provided the
remaining work load is covered.

The employee shall have the right to utilize earned vacation up to
five-day increments in accordance with this section.

College year employees shall take their vacation at a time other than
when classes are scheduled in fall and winter semesters, unless specifically
approved by the Supervisor ard appropriate Dean.

Section 21.7 Employees shall have the right to accumulate unused
vacation allowance up to, but not exceeding, a maximum of twenty (20) days
(160 hours) over into the next vacation year. In no event shall work

demands of the Employer result in loss of vacation leave credits.

Section 21.8 An employee who has completed six (6) months of
employment who thereafter terminates her employment shall be paid for her
unused vacation allowance, provided at least two (2) weeks advance notice of
termination was given to her immediate supervisor and Personnel Director.

Section 21.9 Should a paid holiday fall during an employee's vacationm,

the holiday shall not be deducted from the employee's vacation leave credit.
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Section 21.10 In the event an employee dies while employed at the
College, all prorated vacation time shall be paid to the employee's heir or

estate.

ARTICLE XXII

INSURANCE

Section 22.] Hospitalization Insurance The Employer shall continue to

provide each regular full year and regular college year employee with the
hospitalization coverage in effect as of the effective date of the
Agreement, equivalent to the MESSA Super Med I benefit level. All part-time
employees will be offered such coverage in accordance with Section 22.7.

Section 22.2 Group Life Insurance Group life insurance in the amount

of $15,000 will be provided by the Employer to each regular full year and
regular college year employee covered by this Agreement. Part-time
employees will be offered such coverage in accordance with Section 22.7.

Section 22.3 Dental Insurance Effective July 1, 1988, the Employer

shall provide a dental plan for all regular full year and regular college
year employees and their eligible dependents equivalent to BC/BS CR 50/50/50
MBL $800. '

Section 22.4 The Employer's liability with respect to any insurance
benefits shall be limited to the payment of the applicable premium or to the
benefit provisions of any self-funded plan for the insurance coverage
specified, and upon such payment all obligations of the Employer under this
Section shall be fully satisifed. Under no circumstances shall this
Agreement be construed to impose upon the Employer the responsibility of
insurer.

Section 22.5 The Employer shall have the right to change the insurance

carrier or funding method so long as the benefit level is not reduced.
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Section 22.6 New employees shall not be covered until the first of
the month following the completion of their probationary period. Employees
on layoff or leave of absence shall continue on the above program for the
first two (2) full months following the month of layoff or leave of absence,
but thereafter it shall be the responsibility of the employee, if she
desires, to make arrangements for continuation of the insurance at her
expense.

Upon retirement, an employee will be permitted to convert her
hospitalization coverage to individual coverage, subject to the conditions
of the policy and provided that the employee makes arrangements with the
carrier for the payment of premiums.

Section 22.7 Hospitalization Insurance and Life Insurance for Part-

Time Full Year and Part-Time College Year Employees.

(a) All such employees must work ninety (90) calendar days before
they are eligible for coverage pursuant to the following scheduled hours of
work.

(b) The employee who is scheduled for 20 to 29 hours per week and
who elects such coverage shall pay fifty percent (50Z) of the applicable
premium rate through payroll deduction and the Employer shall pay fifcy
percent (50%).

(c) The employee who is scheduled for 30 to 39 hours per week and
who elects such coverage shall pay twenty-five percent (251) of the
applicable premium rate through payroll deduction and the Employer shall
pay seventy-five percent (75%).

(d) For an employee who is scheduled for less than 20 hours per

week, there is no coverage.
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Section 22.8 All insurance and benefit programs referred to herein are
subject to the terms and conditions of such policies and programs, unless
specifically provided otherwise in the Agreement.

Section 22.9 For regular or part-time college year employees, the
Employer's contribution toward premium payment will be paid only during
those months where work is performed. For those months in which no work is
performed, the employee may continue the insurance by payment of the entire

premium.

ARTICLE XXIII
LONGEVITY
Section 23.1 All full-time employees who have completed service in
accordance with the following schedule will receive longevity pay.
Regular part-time employees shall be eligible for such pay.

Effective July |, 1981 the following schedule shall apply:

Continuous Service Pay

5 years through 9 years $150.00
10 years through 14 years $250.00
15 years through 19 years $350.00
20 years through 25 years $450.00
25 years or more $550.00

(a) A year of work is defined as at least eleven (11) months of
active employment from the anniversary date of hire, including time not
worked by reason of holidays, vacations and paid-for leaves of absence. Any
absence not paid for which is in excess of thirty (30) continuous calendar
days shall defer the payment for the time of absence in excess of the thirty
(30) calendar days.

(b) The years of service must be continuous and shall be broken
by any event set forth in Article VIII, Section B.4, under Seniority.

Section 23.2 L ity pay shall not be prorated for any reason except
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for retirement and death and payment will be made to the eligible employee
or her estate within thirty (30) days following the anniversary date of

hire.

ARTICLE XXIV
JURY DUTY
An employee shall be excused from work for jury duty as prescribed by
apﬁlicnble law and shall be paid by the Employer, an amount equal to the
difference between the amount of wages the employee otherwise would have
earned by working straight-time hours for the Employer on that date, and the
daily jury duty free paid by the courts, not including travel allowances, or
reimbursements or expenses, for each day on which he reports for or performs
jury duty, and on which he would have been scheduled to work for the
Employer. The employee shall also be excused from work when subpeonaed as a

witness by appropriate legal authority.

ARTICLE XXV
GENERAL
Section 25.1 Upon proper written advance notification the Employer

shall allow Union meetings to be held in College facilities, so long as such
does not interfere with the normal operation of the College.

Section 25.2 Upon written request, an employee shall have the right
during normal business hours to review her personnel file in accordance
with Michigan Public Act 397 of 1978.

Section 25.3 The Employer agrees to provide a bulletin board in the
facility to carry Union announcements, notices of meetings, results of
elections, and notices pertaining to nominations and elections. This
bulletin board will be used exclusively by the Union for the above purpose.

Section 25.4 Non-bargaining unit employees will not perform work
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normally and customarily assigned to unit employees where the effect thereof
will cause the layoff of an employee, or fill the bargaining unit position.

Section 25.5 Wherever the term "her" is used in this Agreement it
shall also mean "him", and vice versa, and no intent to discriminate on the
basis of sex shall be implied by the use of either term.

Section 25.6 Safety and Health.

(a) Any physical examination employees are required to take by
the Employer shall be at the expense of the Employer as in past practice.

(b) Employees must immediately report on appropriate forms to
their supervisor all accidents or injuries sustained.

(c) All employees shall observe all safety rules which are
established by the the Employer and shall use such safety equipment as
provided by the Employer. The reasonableness of such rules may be
challenged in the grievance procedure.

Section 25.7 Nothing herein contained shall preclude the Employer from
contracting or subcontracting that work, which in its opinion it does not
have the manpower, equipment or facilities to perform or which in its
jludgnent it cannot economically and/or practically perform with the existing
work force, providing no employee will be permanently laid off until the
matter has been discussed with the Union in an effort to avoid the layoff.

Section ZIS.B The College shall provide the Unit President, annually,
on or before April | of each year with an up-to-date seniority list. Any
employee desiring to protest the correctness of her position on the list
shall file such protest in writing within fifteen (15) calendar days of

delivery to the Union President and to the Personnel Director.
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ARTICLE XXVI
WAGES
Section 26.]1 Effective beginning July 1, 1987 the following
schedule shall apply: .

2080 4160 6240 8320 10400 12480
Grade Hire Hours Hours Hours Hours Hours Hours

b § 6.51 6.71 6.93 7.09 7.30 7.51 B.09
2 6.82 7.06 7.28 7.51 7.73 7.92 B.55
3 7.00 7.23 7.43 7.64 7.88 B.11 B.72
4 7.30 7.53 7.78 7.99 8.23 B.46 9.09
5 7.59 7.87 B.12 8.36 8.60 8.B81 9.49

Section 26.2 Effective beginning July !, 1988 the following

schedule shall apply:

2080 4160 6240 8320 10400 12480
Grade Hire Hours Hours Hours Hours Hours  Hours

1 6.77 6.98  7.21 7.37  7.59 7.81 8.45
2 7.09 7.34 7.57 7.81 8.04 8.24 8.93
3 7.28 7.52 7.73 7.95 8.20 8.43 9.10
4 7.59 7.83 8.09 8.31 8.56 8.80 9.49
5 7.89 B.18  8.44 8.69 B8.94 9.16 9,91

Section 26.3 Effective beginning July 1, 1989 cthe following

schedule shall apply:

2080 4160 6240 8320 10400 12480
Grade Hire Hours Hours Hours Hours Hours  Hours

1 7.07 7.29  7.53 7.70  7.93 8.16 8.83
2 7.41 7.67 7.91 8.16 8.40 8.61 9.33
3 7.61 7.86 8,08 8.31 8.57 8.81 9.51
4 7.93 8.18 '8.45 B8.68 8.95 9.20 9.92
5 8.25 8.55 8.82 9.08 9.34 9.57 10.36
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PAY GRADES

Pay Grade |

Cashier - Bookstore
Switchboard Operator

Department Secretary B

Clerk C
Pay Grade 2

Department Secretary A

Secretary B

Clerk B
Pay Grade 3

Secretary A
Clerk A

Computer Operator

Pay Grade &4
Cashier

Administrative Secretary
Senior Clerk
Pay Grade 5
Payroll Clerk
Progression on the schedule will be based upon the hours specified
above.
An employee who moves to a different pay grade will be placed on that
schedule at the same increment she was on in the prior pay grade.
Hours of work shall include paid-for hours for holidays, vacations and
any paid-for leaves of absence. Overtime hours will be counted as

straight-time hours.
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The adjustment date for eligibility for progress on the pay schedule
shall be as of cthe beginning of the first full pay period following the

accumulation of hours.

ARTICLE XXVII

ESTABLISHMENT OF AND PROCEDURES
FOR NEW AND CHANGED POSITIONS

Section .ZI.I The Employer retains the right to establish a new
position and to determine its Pay Grade and to eliminate an existing
position. Any disagreement by the Union with the Pay Grade Level must be
made in writing to the Employer within thirty (30) calendar days of its
determination and such Pay Grade placement shall then be subject to
negotiations between the parties.

Section 27.2 The Employer retains the right to re-evaluate an existing
position and to place such re-evaluated position in a different Pay Grade
Level. Any disagreement by the Union with the Pay Grade Level must be made
in writing to the Employer within thirty (30) calendar days of its
determination and such Pay Grade_placenent shall then be subject to
negotiations between the parties.

(a) In the event a position is moved to a lower pay grade level
the employee then regularly assigned to such position shall not be reduced
in pay, but shall maintain her previous rate except for such general
increases in rates for the unit that may apply.

(b) In the event a position is moved to a higher pay grade level
the employee the& regularly assigned to such position shall receive the
applicable rate of the higher pay grade, not less than her previous rate.

Section 27.3 WNew hires may be placed at any rate within the Pay Grade
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Level commensurate with her skill and experience as determined by the
Employer, but not higher than :hg fourth step in the schedule.

Section 27.4 Where an existing position has been substantially
changed in its job content as to duties, skills and responsibilities, the
employee regularly assigned to such may request a change to a different Pay
Grade Level which will then be reviewed in accordance with the following
procedure:

(a) Within thirty (30) days of the job content changes the
employee shall present to the Personnel Director a written request for
different Pay Grade Level stating the job changes which have been made.

(b) The Personnel Director shall respond in writing to such
request within thirty (30) days following receipt thereof.

(c¢) 1If the request is not resolved, then upon written notice by
the employee and the Union within fifteen (15) calendar days of the
response, the matter shall be subject to negotiations between the parties.

(d) 1If in the above procedure a different grade level is arrived
at, the different level shall become retroactive to the date the job

substantially changed.

ARTICLE XXVIII

RETIREMENT

The Employer will continue its existing Retirement Program in effect as
of the date hereof.
ARTICLE XXIX .
VALIDITY CLAUSE
In the event that any of the provisions of this Agreement shall become
invalid or unenforceable by appropriate court order, such invalidity or

unenforceability shall not affect the remaining provisions thereof.
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(a) It is further provided that in the event any provisions are so
invalidated this contract shall be reopened for the express purpose of
renegotiating such invalidated or unenforceable provisions, and the balance

of the Agreement shall remain in full force and effect.

ARTICLE XXX

DURATION
This Agreement shall be in effect from the Ist day of July, 1987 rto
June 30, 1990, inclusive, and from year to year thereafter, subject to sixty
(60) calendar days notice in writing prior to the expiration date of this
Agreement of a desire to amend or modify this Agreement. Such notice shall
specify the part or parts of the Agreement to be amended or modified, but

shall not be restrictive of the subjects to be negotiated.

In the event of a failure of the parties to reach an agreement upon
such amendments or modifications through any agreement by June 30, 1990,
this written Agreement shall be automatically terminated as of midnight,

June 30, 1990.

MUSKEGON COMMUNITY COLLEGE MUSKEGON COMMUNITY COLLEGE
EDUCATIONAL SUPPORT STAFF BOARD OF TRUSTEES
MEA/NEA
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QFOCE
ot

MUSKEGON COMMUNITY COLLEGE

TELEPHONE - (6161 777- 0311

March 7, 1988

Muskegon Community College Educational
Support Staff MEANEA

221 S. Quarterline Road

Muskegon, Michigan 49442

LETTER OF UNDERSTANDING

In the course of negotiations and settlement of the Collective Bargaining
Agreement expiring Jume 30, 1990, the parties reached an understanding set
forth as follows:

1. An employee who is temporarily transferred pursuant to Article X
of the contract may request a review of the transfer assignment
where the employee is asked to perform the work of both
assignments. Such request may be made to the Director of
Personnel.

2 Effective October 1, 1988, positions which are classified as
Department Secretary B as of January |, 1988 and remain as
Department Secretary B on September 30, 1988, shall be upgraded to
Department Secretary A.

Very truly yours,
MUSKEGON COMMUNITY COLLEGE

= VI

BY_M_MML

Approved:
Muskegon Community College
Educational Support Staff

By: ek te /

Dated: m__wa ~20 , 1988

=
221 5. QUARIERLINE ROAD  MUSKEGON. MICHIGRN 49442
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