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'0 :,,,eoc' ,nell ,oic: ,:,oe'""" 'O"" .. ,.C: " _",cneg .. .",.n, .;," 'h. cen"O' oi 'h, ,"c,e,'ol. C,ci,,:i ,"o .. ,iel' "0 '0' 'i!. eno.,

:~ :ur:~C.~C ':)., ::,e ~~oio"~~ :r ':'<! ::s: ':J~ :l..oli:::i':Jr,.

~n "'",0' ov" 'Nil I ~e'" "". ,ISO' '0 , • .,1.'. '0' :ont.n" "i 0 II : ."onMI .-.co,e, ,." =;nl"g " ,01c."" I0"" O",C '0 "c.,. 0 '., .... n'0.; ."
:; '~l! :rgcni:::rion ::::omOC;1y :~irr"'/~'l!r:n i;';':;' r~'/i~w, .:rovic~c ~~cscne=l~ 1orice;s ;j'/o!:''l.

J ' '.;'" r,! 1-, ,-'--

,~. ;:,;en;:o,lon ,hell inc.",nlfy ond hole oo,ml." ,". !ns,i,ure :,em ,ny :no :11 :Iolms ;ndue;ng e,,0,n'1" i,., o,lsi"g "em 0' in
:::nr..e::ien .....i::, -r.e lr.srirure'. :crion or non-:c:ion For :he .ol..;r?ose':Jr -:::r..piving '",ii:' :his ~r~ic!e. '~::;we',er, if ':"le ser/ic~:genc~1

:e~s :r! :lcic ':J:' c::sn oJr ::,ec:<, i~ snell in;,o wev oe 'he -:;blio;::rion cf 'ne !ns:i"Jre ~o ir:'1~~e ?oyroll ~ed'..;erion,

'~oon :o;:'o~"e" ,.,I,".n ,urho,l:o:ien i,~m 'oe .mploy .. , 'ne !n",'u" ,;,ell :.c:uc, :,~'" 'n. ,ole,y oi eny .moloy .. ooe mek.
:::::r:-:;ri::! ;~r:'1i:~cne! :or .:nnuiries, :~ec;r :,mion, sovings oones, :heri~::ole .::onorions or ::ny ~rh~r .:Jlcl"'sor ~ro9rc~s [oinrl',

::or':Jvec =:1 :ile Cr.;cni =e rion :ne ~ho!1 nsri rUr!.

_~" er.-.ci:;'/~e wn':J;s:l ~~r.'l::er:;r +'O:! C;;cni==r:on, :::r 'Uno '"":cs:::oo;;ec ':r ,'7':e~O~~;~IO, .ilC'/ iisn :no :eii'/~r'o ....'" '~.s~:"";:.r:!:i1
:s.isr.r.enr :"Jr;,orizir.<; :;!c~:~ion or Cues, ~iSessmeniS -:l:'10 C:onrriourions in ::,e Crscniz:liion ",,,ic;, iUr.'l i;;cil :e ::." :mcui"H
~i::::;is:"eci 0,/ ::-:e C;scni=:rion. Sue;' :ur~ori::'Jricn ihcii ,:or.r:nwe in tiier:: :r::m j~cr :0 'I~cr '..:r.t-=H ~e'loK=C .::e::::r..:irs .: ':-e

"OC'OU'" oud, o.d in'''. M = S?' :on,,;'urion one ,y lo,v•. ."o"uon<" 'uc:, ou'no,i:o ,I,n, ,he 10"1"',, ,heil :ec:uc' en. -r.", ;,"

Jr iUC:-: :ues, :ss~ssmenrs :r.c :orHriou:ions .:rom 'hoe reg'oJlcr •.:ior'/ :h.ec~<':Jr '~e ~rr'oloyet! for 'wel-te (12) :cl".5e-::'J~i'le :nonrns. ~nv
''''' 0' 0'" "ho '00 II '0' ,oeriorm wvl.c .. '0' env .n ri.. mon,h o•• 1.,. :,,c, ,he II '0'" 0IS,'"or :u'"' .. cuc.d b'l one -r'" Ii'0 oi '"'
! eo:! y ~ JOS 'or ,"0 .0 ,i" ,nonIh0'/'" e :: c no' '.c,k, .. ceo' .. her e ..he :0 ilure "0 ?erio"" ;en'; c.. c:u,'ng' ny ,"on,h we' ,ee .. 'u;,
:i ':ie em::::joyee :c.<.i,...<;=ny .:aio 1~'/'! or =osenc! ':Jr sick le::::'1eoroviceci rer in rhis ccn:r::cr.

XII'" Fl NANCIAL ~ES?CN S:~IL! iY -

:'/~r'l ~-::Io',"!e. -::s :: :::;,cirion :; ~:)Ioymenr, ~us: ;::e'/ ';) :he Cr:;cni:c:ion '~e ::-.nucl :ues or :!-\o! ecui'lci~nr recr~se:",:,::i:" ',U

:-:;i _rt _ :=;,;:: i:-oll ::ns:i:t.;re :,-s~ ::: ....se ::r :isc:,cr;e.

_ " " 0ei,,, ,~,. ~ °i Seorem0., ,i .ocil y ee', ,h. C'ge nl: 0,1en ,he; I ,co,if! ,". I"" I 'U" oi 'h, e.-noun' 0' '"e eoouo; eu os
:0:: ,:Ol~ :'{ .-:-:~:,!,C~:-S:Jr::--'! ::~;c:'li:=rion. :nc :he !qui',cl.enr :mounr ?o'/::ol~ =y non-:r-;cnit-:::ion :n~~~ers 'Jr :~e :lorgcir,iIiS '..nit.
_'_~ ,"F;::.;r~ !:".:Ii, .:con '",rir~-!r'\ :uri-.ori:::ion, =ecuc~ ~uc~ 0r:'10uMSin ~quoi jllsrcllmenrs, ::s ...ecrly ~s ."7'1C'/ ooe, :r::~ 'he :;c'lc~ec:.<i
_ ~::::::-,~~Clo:/e~ ,,"r"o '.,cs !....er:;;~~= :n i,.,r:ivicue! :::lnrr':cr:r 'r:'1olo'l~ent, 'Jnc ~r'Jm:)rly:c'/ such ::In''ount over '0 :~e::r;cni:-::~ion
_' ;'$ :!s:gne'!!, ''';:cn ..em;::;~g sue:' :m::uMS, rhe lnsri~ure Incll :...cve ,.,0 ':'.Ji~L,er!i:6ili:y:r resoonsioi,i:;, ",i:!1 -~sp~-::r :~~re:'J.

~~c '''':;c :::: r.S :':'/~r~i~c- -

:<IV - YACANC:S

::: I :::. :-~

::"".::c~:- ' .-,":=j.I::~::-"'C": .,,',,'_" :r:;.:." ..

:CSI::O~' :\,:e :: '::-e ::!l:!-:, :r

- ....... , - ,- .. ~.-•.., .. -- --,
. . - ~- ~'/ '! .. :



!;)t! .:cr~ies :g;-~~ ~hc~ ,+:e ~imelY :nd :oiec~:ve ~"olucrion Jr ~,~ .....ork ?ericrrr:cnc~ jr ~:J:'~'f~~S is : '/clucoi~ ::nc"'eo:es~er/ :::~ioti .~,
:::r ::lorh !~;Ioyer end !rr.cjo"e~. I.' .:r;mcr/ ;:u~ose is ~o ::id ~I.:~ !~o:J'I~t! ;n ;~oinrci"ing ::'0 :mcro"ir.g [00 .:o!r7-::o.:-.-:r'ce. :~-:l'Ho:"~r,
: r :r:lviCe5 :: .:Ie:-ror.-:-:cnce ~isr::ry in ..~~ orficiol ;-eo:::>r::JFor :I::-:er ::H~r;:)oses,ZuC;' :s :: .::)or~r.riQj .:Jrcmo:icn, :5 m!i I,

::l'cocdonor/ !mplo:,oees ~~cll ':J(!!",o!ucre..: In ~r oerore ~ho! .i:<ri'!rn (60rhi -:ay Jr ~mpIO'/r;:!nr, Tnereoi''!r, !'::o:., !r:-:oloy~e ~:'oil :e
~"ckcred cnnucily curir.s :ne .":'lon;~ :F (lis/her .::r~cining ::onrinuing ~:Jloymenr Hor1.;5. ,:::ilur~;o .'":1~~r .hese :e,::clines :s ,~,or
:::nconed. However, ir it s:'ould oc::~r, ~~e err.ploye~ is ,::lresumea ~o neve i!Ce:vec J ::csi rive ~'/ei ~ricn.

:::C:1 er:-:cicyee i~cll iec~ive :: CC!J'/ or ~~-e'!vclucdon lisnec ~v +e ,!vojuc~or. :-~e !.":'1oicye~ d":cll :c:.:r.ow1e-:se ....., :;e/i,~e ';cs :'~'::c
-roe evc!l..=:ricn ':::iy:Frixir.g :"1is/:,er i;g~c~Ur! ": +:e ::c~'.;oi :::cy ~o '~e :i!ec, ",ir:. ,he '.:ncer1~cncjt1g ;~cr iUC:-: ;icnc~wie -:-:er~i./ il;::ri'=S
.~C~ ';~, ine ';=:$ .e::::'r1e .":'lcrerici .0 '::lo!:iiec ::nc :ces ,iot ~ecess.:rily inCic::re ':s-~em~n; '",ir~ it; :onr~nr~.

,ne ;nsiir',JreNill -eo:::;uireen er;:?ioye~ ~o 1erve.= .~robctioncr:' ?erioo or niner,! (90) .jo'!s frcm rhe inj~iol :are -:r em::lloyr:-:enr.

"':'n'f =rocc~ioncr,! e~ployee i:-:cll :onrinue .0 "::Je~r;:~ioyed ;;nless :~e/;he is ;i'/en J ren (10) 'Horking :ay norific::rion in writing ~~ct
'.,ii/~er services 'Nifl'~e disconiinuec.

~n ~m:::lcvee nor :1ortrled or ~eri'r.inorion"::Jy rh~ eighrie~h ,'20~h) dcy shell ':le cOl"\Sicered ~o be on ::onrinuing ~mploymenr srcrU5. Tn:!
:nsri ~ure .":'1C~1;r=:nr :onrinuing !rr.oloymenr srcrt.;s in ocvonc~ or 7hor .~oinr if it so :esires.

,..:...,:!r'"'oJoyee on :on~ir.uing emoloyrr.enr i:C~US lholl :e em~lcyed con~inuously ~y rne !nsrirure ::no i:ioll roor ::ie ::ismi5~ed or ~e~oreo::
exceo" ~s i~eci:iec in .his ::onri::cr .. Jis.::'crse or =e~orion or such :n emck:yee :~cy be :~cce oniy ~or re-:lsonc61e ::nc jus; c::use, ::nd
:n':1 :::r7er sue:" chcrges, norice, necring, ::nC ::ererminorion -:iereor, =s ':lre ~ereir.crrer ,:rovicec.

ihe Insri~urel'lcy rile c:-:c_;es ::;C;;-:S7 ::n employe~ for incompet.erlce, fcilure ro periorm :uries cssignee, rr:orol .1'lisc::lncucr,
,'e:::e::r-eo ,iol.:~ion or Ins7: rure :::ioiici.es.

SUC;' :~crr;~s ~C'l i:e ;iiec or onv 'i.'":1ecnc must '~.e 1ubmirr~d in 'N'rrring ~o ~he inoivicuol :~crsec ('o/ cer~ified r.":cili, :iis/'ier
imme:::icre ll,;oervisor '::1C 7~e :lers.:lnnel )irec~or. ;:-:e ::.,cr';e-::l ir.ci"i::::ucl i,,<:il ;.,cve :;',e (;', .....orki ...:g :0'1$ ~'::l,:iie:: nrj~~erl
;esocnse '0 ~r-:l! c:iorges. C:,cr;es 'Nil I Of! mCCe ~y ~:'e immec:i.::re 5u~er,isor cr :::irher ::ur~oriz:c re?r-es.enrcri'/e .:lr ~ne :nsri i',Jre.

Tne .=ersonr,el :Jire::r'::)r sr.cll ic::ecule ':l :iecring oJn '-Q ::-:c_;es ;0 =e :,ei-: ",ir~in ~Nenr/ :,20) :c'Is :lr ..~~ ~ii;r:g -:ir :.-:C_';:S
(wnle5s rhe h~::ring is :eicyec ~y rr.l,;~uol consenr.)

~ i:--e ne-:::ring sr-:cil 'oe .:>rj'/cre -::nc j,-:rOrT:'1cl. ihe ::;,e-9~d :nc ::,e In:sri~u;e ~ay hcve :oviscry ie::res~nrcricn .=r~senr, r,owever,
~uc:, c re~r~senrotj'le 1'1':!' :1or ;)crticipore actively in rhe necrirg. T',e :::-:cr3eo :':'lcy ':ring ',vi~r::sses -:n.: c'..:esricn '.vi~~esses
:::a!'!~ ~./ .~! .~Si!"'Ure.

,'I;"~iro: ':n ';J~ ::::"S Jr --. :::nc!L;s;cn :;r "he ',ecring, -he ?~~onne; _I'e-:~cr ",iil :ssue :: :er~~;rcrjon n ....... _('" jnc:wci~S
--. :,,-'n;r:v! ::~i~r-., .~ :n'l. ~'..)r;!ii',~ ::~icn 0C't incl,...!c~~

::' .:~~cl .~ecr:mcn':,

SU~v~n.sicn, .....j tnour ?cv, Fer:: ,::-er:cc I"ot ~o ex:eed ,"liner,! i90\ ':C,/5,

i"'~ :."':cr~~':: "":",':', ::::oeo::::l, :,"1 ..vri~i~S, '''e ::e~~r~inc~icn,f +e =>enor.nel Di"ec~=r ~o ':-e ?r~sicenr or :.,is :esi-;nee ",i~:,ioi :i'l~ '5\
:':'1S :r ;~s :s~ucnce. :n suC." :::.ses, .... e :>~e.sicen~Jr~;5 :~:SI~,~e~ ;~.:::i I ;~t.;e J :;lici :er~:-...,ir.c~i-:r. ....; ";'in :en JO :':'/~ of

-~ ... ""'-'::-

_ .... _-;3-I.,.~.... w •. _ •

- ..... - - ....__ .1"- __ .. .. - ~ --

- I : : ~ r: .: '....: ~•

• -..,e'" . _-=,.~ "~'::':;--==l. :::c-:::"': ": ::-
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'Y. !n c:::ses involving ~iie-;e-:: '/ioicr:ons 0: ::-:minollow ~n Ins:irure ;rounds::Jr ~~Icro!d ~o Ir.sriture .::uries, +e l~s:i~'.Jr'! ",ill reoorr
scie viol OriON '0 ,one :;::oroorior~ :ew ~nrcr::~ment :;enc:~s .:nd will .:oooerc:!! f'Jlly in rhe ?rosect.,jrion ~f suc:.: '/iolorions in

:~ei rion ro 0 tf'ler :criol'1s rcke., ,::unl;cnt ro ::,is ?roce-=ur~,

:0. In C::54 :i -= cis::losirion invol',irg sus~ension ~r r!minericn ~r ~~Io'lr:'lenr, '."lode! r!!~uirer:'ler.rs ... ,:rovidad ~1.e'Nno!re ;('1 'his

::;reemenr::r!! r:or c::!=iice=I~.

I'JO ~oloye-! sholl ~e ~is.:iolineci (inducing reorimoncis ~nd sUs;Jel'"jicns) 'Nirhout just couse. Tne s~ecjfic ;rcunds iomine; rhe =05is

':r ::;':::Jliner/ :::::ion will ':::O! ~ed.!! :vcil,::bio! ro ..he ~m::lo~/ee .:nc ~he Cr;oni:.-:ricn in 'Nriting.

~'!-:\.icrion in ler-/i,:! 5:"':::-: :CSir:or.s :~cv ~c:ur :5 c :ons~-::uerce .,r :~c.-'?"::s-!d ;r'.Jce~r ~~r-::iL";"\'!nr ,'e':e.s~i ..-:r:~g ::.;r;ciirr'!~i :r ::;.:;on-
:inl,,;eri-:n :r .:r::grcrr.s. ~incnc:c1 ~xiger:cYI :n ~r.::::iove~s ..e;'.;r:'l :.-:m ':n 'Jr.ooi.:: '~.,~ ~r : r!':::r-:c~i=:;i':::n/.-!-::lisr.m~r.i :r ::-e :::rr.::cr.~rH
::cr:"S :::r ::-:e !~srirur:!. :-:owe'ler, ,;'OUI": ,-eor;oni;:-:iionl r~~ji/;nr:'l~n~ :ck~ ?Ic::e -!'1~ry ~'=ion H,eil ':::e -ncee ::l :ra'/ice -=~c.cym:nr

...,ir:,in :~e reolignrr.enr/r~or;:rli:<:ii.;ln or '!lsewnf!r! in ;he i;1Sri~ure.

;;'ie or:er ~r :~ciuc~ion ine:1 '::le:

1. ?~:::cotionorl -employ~e.s 'Ni~~ rhe least seniority will ':::e Icid OrT fint, ?rovided 7he remoining ~m?io:f~es ,::re :'Jcii?ie-:: iO em.me

~he remoining res!=onsi~iliries.

2, :~oioyees on continuing employmenr Hotus with rhe lecst leniori:y 'Nill:,e leid off therearter, ?rovided '~e remoir.ir.; ~molo'/'!es

ore cuciiried to '::Uumo! ~hl! remcining responsibilities.

Seniori ~.

Seniority is :erired oS :engrh :::r ier,ic, os en ~m?loy'!e with ~he Institu:e as of the employeels Fint working :oy. In :he circwm-
srences or more rhen one ir.divio::!uel ':::eginning employmerlt on rhe some dere, ~!'ose ~?Ioyees wirh identicd ieniorirl wiil
?yrric:~er'! in 'J ,:rcwing ro:e~er.nine ,oosition on rhe set"iority list. The Orgoni::otion and employee(s) so erTecrea '.viii 'oe
notjfied in writing or ~he ccte, plac:e one rime d ,he orowing. jne crowing sholl 'oe ':onduc~!o oaenly cno ~t a ~ir.:e end :lIce!
.....hicn wiil re-::soncoly oilaw dfec~ed !mployees and Crgonizotion representatives ~o be in cHenccnc:e.

2. An employee snail lose senieri!,:1 rignts if he/she retires, resigns or is discnorged ror jusr couse .

.J. Seniority ,:'011 :::c:::''.Je For empio)'e'!s ~n ~oid leoves •

.'.0 ~e"" -=?!=oinm'l.e:"l:-5 ;..~oll ':>e -:"Icee 'N~ile ~here :Jre employees on lay eff seeking reccll end .....no ':Ire quclified ro fill ~;,e vacancies.

":',S ser',i,:es Her; ?esi~ions become ::lvcileble, laid off employ'!e5 ~uolified ~o ossume these ?ositiol"\5 will recei',e 'HT'ir~en ,.,o~ic.e ':JY ~cil
:~om :he !n5~:ture senr 70 their leSt :ncic::red ::doress. ~!ccll sholl then 'oe in inverse oreer ~r ~he :esignored lay :Jf ?roc.edure ~mor.<;
:~ose :ci~.,r~ !:":'loloyees irldicoti~g in writing, inter'!St for ~he evcilcole .:lOSiiions .....irhin ren (10) 'Noridcvs of ~'!c~:pt.

T'~,e kid :lff er:-:cloyee c~n~inues Icy orf s~otus until he/she is reinstated, reFuses :f1e :liFer or r'.Jil-ti1T.l! er:'lolo.,mer" ~:Jr .... :.,i~" ,"'le: ;ne .s
:l,,;ci;~ie'C :r iciis ':J :e~cor:c :0 :n :rf~r '....ithin ten (10) ccys of its recei?t. ~oy of~ s~otU5 snoll 'oe limi~ec ~o -!i,=n~-!en -:cn;!-1s curari:n

:r :::::-'..;ec ser.i::riry w;,id~~'ler is les~ .

.:. -:,;CI""';! if'. re-;utcr :::::::ci,'i'r.".e:1r :rcm ~ull-~ime ~o ::crt-rime s~rvice -:C'f:e :r:er!.::: :s :r. :c:e=r-::Ol~ ;I-'=S::~'..H-! ":r !':y~ .... _~ :::Icrr-
::r."le ;~ierl i;,cii oe ,~r=ccr~icr.cre '0 ::-:e ':es~ rull-firne s.::lcrj f:::r :!--,c~ :osi~ion ~r~ered. ihl! ~mc;c'/!~ ;:-011 :e ~!'::i~e-:: :11 ::-.e

=cr;-::inir.g unit.

C.?rr~~oncence =er .....een ~~e Ins:i~'.Jre:::lne d-,e leic or: er."lplo)'ee 'Nill 'oe :':~ail-e~ '0 ~is i:s~ '(:"\own -r.ci:irg :c.::r~ss, Wlrn :.::~i~s to ~:"e
:r;cr.i:c:ict'l. :::Jri!s::cncence ;,-CI':'; swe;, e!':",clcy~e r~o.-di~g :csi~ion ~fFerinss, c:.cr,e;e~ in '1ucliiic:::lricns, =..:cr~s::"cne;es. erc.,

....ill oe mcile-:: ~o ,he ;ns~irur! 'Nit:, ::o~jes ro .-he Cr;cni:::ri:::n.

:.":"':Io',,!~s .:n :on:i~ui~c !~:Ioy~ent ;r:ru s:,cll r,cei'l! ,;orice of le~/orf :r le-:st ~o (2) ~onrhs ?ricr ~o rhe erfe-::ive cc:e or ~ne
~: ... :::ri .J( :cl in :;e'J :;..e"ec:. ::-:::.::ri.:nc:-I !~:::I::y!es s:-cil .-!c~i'l~ ....,o~ic~ :t I~-=S~ '~r. '10\ ...,orl(: ....<; :C'/~ :ricr ":J ';"e e~:e':ri./e -::cr~

..~~~ I \...: ~~.: _,

-~-

.r .',r. i : ......- e



...1

,ne :::Jienccr shel: inch;de ~he roilowir.g ;:;cic ;,oli~o,!~ ~r ~~c~sses:

1) L=~or :Jcy

2) :ncnKs.;ivir.g 0'::Y :nc ;n~ :ollcwir.C; ~ric=,/

3) (nris:mes :'/~ 'Jcy

J.) (:'ris~cs Oey

5) New Years :'1e :Jcy

5) New Years Ccy

:-~ 3ccc =;i:oy

If:: :,olicey ~clls en Sundey, ~!1e holid~1 'Nill Se observec on ~he ~cil.owing ,"\ondey; if:J noliccy reils on Sarurcc,/, ..~e noliCc,/ will

~e ooser'l~ci on -:,e :::receci r.g Friccy.

XXI - WeRKING HOU~S

.7':,.; "om:ci ..yor!.c....,ee~ snoll '::~ .:or~y (..1.0) ~oun oer week. The normel workdc,/ ;;,cll ':::e elgM (8) hours ~~r dcy, ....,i.hin c :::nrinuous
:~;ioci:;r e:,;nr -:ndone-:'oIF (S~) houn. For most employe'!s, ~he workday sholl oe::ur berween 3:30 A,,'.\. end 5:CO ?,'''., Mondoy ~hrough
=';:;ev. :.x::~::rions,-o ;his ,.ime loon ;-ney oc::ur where ~n employee is employed ;nirially ;00 difFerent scheduie. :x::e;.Hions ~cy -:::Iso .oc::ur
......f'1!?;e ';"e ~~olcyer 3ives ;he Orger.i:.:::rion ::nd :lrr".!cred employee =r lecsr ;~'ree (3) ,~.onrhs .",:orice :Jr :n :Me~ced c:,enge ~nc consul~s 'Ni~;,
':"Ie :>;o~i =a~ion end offe-:tec e~plo/ ee regcr~ing rhe :1eec for end i~Fcc; or iUC;' 0 c:'cnge. 3c;,ec~l:! :~Cinges .vi II :ier oc::\,;r ....-nere such

.vcutC :,;:cse 0 sic;niricanr ,=e~.or-ci r,cr::ship ~n ~he :!rr.ployee.

XXII - JURY DUTY

.in .. emcloy~e :olled For juri duty curing working :,ours or wno is subpeonoed . .0 resrir, durir-g '...-or'<ins ~ours ;1'1 :ny iuciciel ::r
:::~ini5rr:Jiive ~cr~er or 'Nno shoil ~e :sked ~o ~esri~'1 in ~ny ::lr:,irra~ion or Fecr-~nciing, shcll'oe acid i,is/"l-!r Full scl.:rf For sue:' rirT'\e. Any
: Jr:;r lees J( o;~er Fees less :irect expenses pcid :cr such ~esr:mony shcll 'oe .acid "0 ,-:,e Insri~ure.

XXIII - UNPAID L:A'l:S

:.jnooici leaves::;t ~p ~o one (1) yeer ~oy ':::e ;ronred;oo ~rr.?loyees 'oy .-r.e ?'esi.:enr:r ~is :esigr"ee at his or ~er :is.:.-erion. !n '.;nusuol
:ir=;,;ns'-C:1ces cnd =r ;he ~iscre;jen .or rhe President or his d-!Signee ::n !xrensien =or ::n -::c:ciriencl leer :':"lcy be gronred. Leon rerurn
r;,;m S:.;C," !ec'/!. ~;,e~e~oer s"cll 'ae .ol.::ceo ot r~e seme ,:.oinr in r~e s.::lerf sed! o::nd in ~he i.::m! o.osi~icn:5 if ~~/;ne '-cd worked ar
--e inFi~'Jr! :ur;r:; s;.:c:, ::eriod. ~e~uesis For sue:' leav~s ~U1r ':>e "'r.oce in wri,-i,-,g. Memoers on such lec'/es :0 rlor =c:rwe fringe

~et"e;i r1 ~\Jr -'oy ;;cy For :~nrinuee :oller:::ge unaer ;rol..'c:l i ,-,s;,;rcnc!.

_.":11: _.:;! '_~::'1e. ':'n !~~IC'de ::c:t.:ir:~,;:: :~ilc snell ':e ;r::r'rec, '..;:::lonHrir~e~ reeues~, ':l le-:ve 'or 'J':'-.o .:lne 1'1) '/e::r, ~o ::::~mence
=~ : .." :i:'T"! "",imin six ;5) :~cni~s or ,-:,e ::rr:voi or sClC ::-.i::::. ~,i !:'"":::llo:/'!-e :--::' s~c'..;re c :r.e;;) :~cr !x~ensien.

!!! ..,e.s5-.::;isc6ili"~1 Leev!!. I";oon !xncus;:cn or 1e<:'/e "::ov1 :n e:T.ploy~e snell ::e ?Iocec.:;n extence: illness leave unril ~e/s:.e is -::ole ~o

reSl..:~e :,is,.'~.~' ::::~;ies.

__ I :"2" -.::~~""': •

.,.i ~: : :: : ,'"''';e : ~ . '- '2 .. - ,. ~ : r : ('" e ::oj = : ....: 1 ~ ;'1 ~ :



...

'/,:c::rion '::cicnc!!s ~cy nor !x:~ec ~i-1~ ~/~-=rl;t :lc:~lJol ~o/'.::I. ~owe'ler, 'N,r~ 'Nrir~en ::::cro'lci :Jr 'he :;ir~cor of .'-=~~.::nne!, :;";5

::rovision "':'lCY':Je 'Noiveo for c ~erioo ;:~r !x::e~cing six ':6) :"onr;,s.

;-:e ~~ro~ricre suc'!,-,isor ::10 ~~-:! ,~!rsvnn~i S~rlic~s ::fFice snouid ':Je! ?f'OViC2C 'Ni~h 'Nrirt!it ~ori:"i-:=rion:Jr :Icnn~":: '/,:c.:don ~ ~-=ri\1
os :ouiole, ':lur ~o l.::rer rhcn ~~n (10) 'Nori<i,"1<3::::y1 :Jrior ~o ~he !fiecive =-=~~::r +:e re-=lJes~. 1.1 ::p~r:::rinc; 'Jni~s ~c'/irg .~::re :ncn on!!
!moloyee, ~he em~loyee :,cving ;recresr 5enioriry iholl receive ~rer~rence cor.sisi'enr wirh ~he ::rovisions ::r rl. ':le:ow.

:..-:-::io'/ees ,~O;t :rrC,"'1c;e =nd shell :e !nrirloeo :0 ,-eceive !-=riy::o~fchedds) .~or.7.::lly :'Je :urinc; -I;e '/c::::rion oerie.: '0'1 ~,=kins nri ...ren
."~-=:.Je.sr~o ,-Me ,~~nQnnet C~~cr~~nr =r i -e-=~i ~ne (1) ::cy ?~rtCC '~er~r~ v-::c::ri on c~-;i rls. fn:-':o !'1~r;~ 'Hi II =c'.Icr:ce .:"::'I~e~r '=e i:Cce ~n

I; '::1 ~~OIOV~~ "!:-:;:inc:~s .vi~h ~.''''O ;"2'; 'N~'!KS 'Nri~~~n ,""lcric~, ~'':!I')he ,,viii "'e-:,ei'/'2 '/cc.:ricn :C'! ~~r -:~::;'..:e-= '/-:,:.::~i~r": '..;r:~sa-::: :',Jri:-c; ._~

:ii.cl ~~Ol':,,~e~r l~cr. i~r'l"!'!incring ~mc;ovee~ .....i.h ~ver::il ;~r"liC!!:Jr les3 +C,1 ~iner'l ..10) :C,1 :r~ -:cr :ii.;ioi:! ::::r Io::c=ri~n :-=,.
'/.::c::~ion ,'~cues,' Jr~ ll.,;oiec: :0 :i'1e ::oorovci :lr ,'~e ~rio;::lloyee's imm'!diar~ sucer/isor ~r ..::e ';irecr::lr ::r."r~onnel, :,owever, :......soFcr '::s
;r;s .::ossieie, :.onsi$r~nr wi~~ ~foIe.....orl<:OCO ~r ~~e emOloye~', '::geroring unir, IUC;" '~~'..Je.s~s .....ill ';,e granred.

xxv - G~lcVANC: ?RCC::OL~:

~ ~rievcnce 5holl be :lny :lll~ed violarion, :nisinrer::::ret-=rion, or mi,copliccrion ~r rhe rerrns or rhis :gr~t!menr, :Jr .::ny rule, order, -:lr
'~S'...i/cr:on :lr :he !n1rirute emencring From i'he Cp9lic::rion or rhis ogr~ement ::Ir -:rro!c~ing .....eC;!!s ene/or working conoirions 'Jr ~m?loyees
:ov~rec ::ly ~his ogreemenl'. )...1Y ernolove!!, grouo d ~ployee5, or rhe Crgcnizoi'ion ~ey initicre 0 grie"::nc~. rhe ?crries ro rhis ::gree-
-enr ~uri.Jcill agree in ;ood ,:=ii'h ~o ot~empr =n informcl r~solurion ~o eny ?otentiol ;rievonce ?rior iO ~he iniiiorion or "Le'fel Cne" :,elow.

in! Crgonizorion sholl designote i~ orficicl ~e:lresen/'otive on ccmpl.Js ~o ~or.d!e srievonc~s. ihis iesigr.orion shell '::~ iucmitted 10 rhe
:.::;~ini5rr,::":on in wriring ;rior ~o ~he :eginninc; or eoch accdemic yecr or::t sue;' ririoe ~s rfole re~resenrori"e is c:,crc;ed =y ~he Cr;cniz:::ricn.

-~::resenr::~i'/~ ~r ~L,e Crgcniz::~ion ir:oi! :,eve ~he rig:,t ~o ~e ?reSenr ::t all Hoges Jr ~:'e grievcnce ?rocecU'e.

n~e ~e!":':""deys" os used herein snell ."neen workco;fL All rime limits ser :orr;, in ::,is er~icl!! mcy =e -!xrencec ~y .....riit-en r:1urucl ogree-

::~e '",:ri~~en grie'lcnce ih::11 ~e sucmii"ted in wriring on the "G~I::V)'NCE FC~I"\." (See Appendix D).

;. -;rie'lonce sholl 'Je i:"liiicily il,;omi~reo ~o ...he :~meciore su~er/isor .....irhin ~hir~"f (30) doys or ~he .-;cre w~en ~~e :;ri!'/::nr sr.OI,J/c
,'e~~coi, ;,cve 'o<r.own;,f ~he -::rc~r."Istcnc~s ?rom:)ting rhe ~rievonce. Within rifteen (15) deys::Jr re-:eipr ':Ii rhe s:ri~'/o::nca, rre :~~eci=te
s..:::er./; •.:::r s:,cll ~eet wirh ~~e ;rie'lcnr ::nc/or ~!'e Crgcni::crion reoresenrctive ct 'J rime :onvenienr ~o ~he ,~crries to resol'/e ~he ;rievo:r.ce.
::'r~in :i/e ;5) co'!"r :r.e :'l'1eerirlg, ~he immediare Sl.l'oervisor shell suomit his/ner :::is;iosirion in .....riring ~'J ::,e ;rie'l-:,"'1T Jno ,+e Cr;=ni::~ •
•. ~n. ~ :;r:e'l-:nce invol"ing "':"\or~~hcn ::no! :e~arr~ent or resultir'1g :rom en .:dmi~istr,::rive ~crion Fr':)m 0 1~'/el ;,igner r:;on :he im~ddi-:::r~
;;..:cervisor ~cy =e iniri::red :It le'/el T .....o.

":;.~in :if~e'!n ;15) ccvs or reeeior or ~;"e =iscositicn ~f ~he .:riev::nc~:Jr ~!vej C,..,e or +e :ime lio.'!ir :or ;/;C:'1:~ .cnoe :s'ec:!i'/e-:, ~~e
~':e'.'=i1r -,C'I :;::'/cnc~ :f-.e ;rie'l-:nce ':n .....ririrg ~~ 'he ~-esider'lt;; ~~~ lns~it'..Jre -;,r his/r.er :esignee. '/lirhn :ii'teen /15, ~-=ys::li rec!i:::r:.:

-~e ;r:evr::r.-:e, "~e :lr~si:enr ~r ~is/foler -:esi~ne~ i:,cil ~eer with ...he sri~vcnr :,"'1c/::r .h~ Crs-:ni::::rion .e::reser'1r:::i .....~ ::r :I r;~~ :orwe,.,ienr
.:: :~e::crries :.~ :n !::ori ~:: :~sol'le rne ;rie"cnce. '/lithin five (5) :cys ::Jr ~!'e :i.eering, ~he ?resicent or ;-'ISI:"'!er :esisnee inoil s~cmit
'-;s/~er :::isccsit:cr. in wri ...ir:g ~o rne grievent ::no rne Or9cniz:::~ion.

','/!ihir: :;Ft~en ~15) 0,,:,(1 or :ece'i;:H or :~e ,:i.;~osirion::r Le'lel iwo or ~~e ~ime ii ....ilir i~r Si.JC~ if r,or.e ;s recei'le.:, :;-:e Cr;cr>i:::::ion ":"1cy
'~;er :-e -:cr"er ro :lroirr-:rion by deliv.u:r.g written .-.orice or i~s :esir'! ro .::r~itr,:~e:':) +e ::lresicenr, :r.e ::r::irrcr':)r ;:--.oil '::e so!ie-::e.: :nc
--e :r-::;i..-::t:on s:.cii ':~ :::"::l..;c:ec Jnce~ "~:es:Ji rhe ~.~ericcn ':'rSitrcrion A~.:::c;c ...i':;I1. Tn! :ees -:nc -!x=enses::f :r::i .....:rio,'" sl"cil 'ooe
;-C''!:: !::~::,I'. '='1 .~~ Cr9::ni:::ricn ::r'1C~-,~ II".sri~;.;re. ;:1e::r~i~.~r::lr 5~::l1 :or"rir.e ',is/'.,e~ :ciniol1 r::l :~~ \01 ~ -:I.Jo!~~:::'" ,f N~e~.,e'.::;r ~Or



XXVI - NEGOTIA ilCN .'RCC::GL'RES

T:,ere sncil ':>e ~o (2) sic;r.eo copi~s or -::l'1y ~inc! -:gr!!~menr, 2ne c.::Py sho!1 ~'! ,-!!rcine~ ':Jy ~he Ins~itute =nd one ':'1 "he -:r;=ni::crion.
T:,e 1r'..1rirure sncil provice e=c;, ~~::doye'! witn -:: c:::cy :>r ~he ~greemenr within ~'NO (2) .....e~ks ?rior ~o ;:::tiF'jir.g eiec~i:::r.s. The
fns:-irure s:,cli .~ro"ide ~J;e Org-=nizcrion 'N'ir:, ~Nenri' (20) c:oi~s ~r ~he =.=nri=C~ 'Hi:hin si..<ty (60) ~cys (~F ;~rjfic~riot1 -:nd 3ficl! :r~v!:.:e
~ccn "ew ~m::Jioyee .,virh c ::::P:I on.;r =eiore ~he first :::cy cf ~~:;ll~m~enr.

ine lnsiit:.:re snell arovice. '"ithOL:t loss or :J':l,/:>r ~e:'\efits, "ele'J!V ime -!cl.!i"clenr ~J 2~ ',oun - .... ',/'!eK, rcr:--:~m1.,;i= ..i-t'!. 'or :ne
~em::er ::r +e C'rscni==rion :or ::lIoccrion "0 ::1'1 orFicer or reoresenr=rive.

XX'1I1 - COf,,\P:NSA ilC;"J

!r-.e '::csic s.::icries or em::loyees :overec '0'1 rr.is ;'greemenr ore incort:orcrec l1o:ro ::l selerl sc:,eo:::ule ,'Or.':"lcr cs ,:lr~sar.re-:: in '~e
':"=:::e~cic~s. T:--:es~ Selcry Sc~ecules shell ~!!mcin in -!riec~ ~l.:rir.g ~!1e -:esigner:c :eriocs.,

....'-,e 'co .:~s.::;,jrl:::r.s ,....O'H I n tr~ec:.

3-i. -;-:~~ :njri~ure '''C5 "~e -i;nr ,"0 ~srCOIIS:1 M!W :lO:S1t:O('"s :nd :;:;sign "he -=!cssiFic:::~ion ::no ::ey "-::-:g!! For d,ose ::C5:~lcns. ,r.e
':r:;cr.i:::::rion .":':C'I ,-e'Jue$~ ;: ,"l':<!':Hi.-~gwith 'he Oir~c~c( jr. ?~~..,nnel '0 ::isc'JSS ~~e ::Jncirions, :'Ol.;r. :ne :0'/ ;-:~ge ::;r ~~e "ew
::osi~iens, ir s\Jc:' .=osirior'.s :::re r;on-'!x!!~ot:s :::erlnec 'oy ~LSA, ~ ..eview:ir sue;' :Iloc:::rion mcy =o! unce;.,::ken orier iix ,:0;
:~onr:,s =5 ?rovicec in 3-2. ':elow.

3-2. In ":,cse C~c!$ ''''nere :ur:-~nr ioes 'Jnder~o 0 suosrcnr:cl chcnge in ;esoonsi~iliri~s, -he !m~lo:te-es invoiv'!c:r +e Crr;~ni::orion
."7'lcyre':Juest -: revi ew :lr "~e :onci ..ions, hour:s, onci wOies in rhe icme ~cn~er :es.:::-i':=ed ,:cr new ,:osi rions; or.c i n '~e event ~he
?crries Fcil to .-ecc:, agreemenr, ..he Orgenizorion .....ill ;,ove ~~e right :0 .::roces1 ~h'! dis:;lure rhrougn ~he .;.-iev-::nce:lroceoure.

:,7.oiovees s:,c11 ecvence one ireo .on .'he sele~1 schedule .....ith eoch ecciriond 'j!!er or employmenr::r DIT .

..l.. -nemoer ,::lrcmored ;1'1 icnK sholl '~e ,::llcced :In ~har ste~ wi~hin his/her new ren<;~ whici1 re-:reseM1 on increcse ,~~ le~si ~ql.:ol r:» ~h~
...~e)(r sre~ in :,is/'her ~r~viou$ iCnSi!!.

:";001'1 emoloymenr, en :r.1cloyee snoll':le ;;Icced on 'he -::~~rooriere Seier; Sc:,ec'..Jle -:1'10 ,:J,=i~ ,:ccorcir,~i:,.

XX'I II I -3cNE~ITS

~~inni:,s 5e'Ore~:;~r I, 1979, ~~e InHi~u~~ s;'oll provide ~~r.':"I liFe i:'\sur.::nc~ proreo::~ion in "~e :::10Unr:l" SJO,CCG ,.:-.-::r'Niil ':le :le:o ~o
~~e :~::j::ye~'s .:esi;:-:c~ec :e!"\eric:ory.

1 . 3e'3ir:nir:~ 3e::re~be( 1, 1979, 7he 'ns~i~l.Jte sneil :iovid~, wj:hour c.:,St to ~he ~olo'(oee, MESSA Suoer ,'.\eo I ,:lror!!c~ion (:r ..he
:cuivcien~) 70r :"':e emoloyee onlY For -:: Full :"\o/ehe ,:12)-:-:onr:, period. ine I"siirure inell ex:enc ~;,is ?r'Oreo::~ion to: socuse
:ne, ar :::r.'ily :rcvi~ec ~~e !r':",?ioy-e~ :S~l.:r:1~ .'he ,:ccirioncl :os~.

:~si~ni~s 5e:: ..e;.-6er 1, 1980, ~~e I..,s:i~l;re ir:cil ?rovice ...... i,~olJr cost :~.~~
~-::'Ji I'::;e~t: 70r ~he ,":'1er:"lcer's ~,.;I! ~:mil;t for 0 full :--.'.Iel'le (12~ i":':cnrio::erioc.

3~i"r.i:~g S~=re;.:ce~ 1, 1979, ~he lr.stitute shall provice, ~he ,\\ESSA:Oelre Oenr~1 C:::r~ 'Ien a :or ail -emoloye~s :~~c ..~e:r :IICI':le
::e:: e~c e!"\rs.

::~:=,.. :~:~ : :,. ,~i,: ::"'i.

-,-,', : -;', s • I

'/' ; - ~ - ~ .~-! ---I ,,.."- '



:-:cr. ~r.l:::Ioy.,e ,;,cll ~e -:lIo .....ed wo ~o ~:;ur :.1) dcy, !~::'1e :or -:e-=tn or ill~~SJ in i~e ~rr.olcyee'; i,"T1mecii-:re ,:.-:~iiy ir,Cj sholl oor

':e :~cr;eccle ro :Jny or~er leo'/e ~er.eri~.

7'-:e ir.Siirur~ ,;,c, 1 oro\lict!:; ~ui~ion ;:--:nr ':;-:r.eiir .:rogr-::m ::r .)IT :or ::il ~~::Ioy~~ ;u~lec:" '0 ~!--.e::onci:-ions soecifieci ....~:-e!n. i'.:irion
;:-cr:r ':t!ne~ii' :or er.lcioyees or cn, :er-s.;)i"1 ~iig;ble ....."0 ::re .-ecei'li.'1g :inc:1c:'::; ::i~ s.'1cil ':<! limite-=: ~o +e :iFferer.ce =~i"."ee:1 iUlrlcn
:.,crses :nc i:,e:mounr 0; ::ny rincncicl :ic ':eing recei'/eo. ::~clo,/ees .~cy 'ecej'/e :wli ~uition ;renrs::r 017 ~o ~o iii< '5) :;cur1 :er
'~riT1. ::l~es ~=\(en uncer sue;' ;r:::n~ s:,cll ....or imeriere 'Nit:,or"er sc~eculec ~uii~. Soouse, -::r.c ceoencer.r ::-:II::-e:1, :s ::~rlr~'!c 0'1

:.~S, ;t emoloyees mey .-eeei"e :\.:11 ~'.Jiiion =r Sli '...~ iO a :71cximum -:r 126 c:-ecir :-:oun :or ecc;, sue:' cie?o:r.ce:":i. ?ef1.;)I"..s .-ecei'/in~

~uition ;r:::1n s:"lcll ?cy resisrr::ricn cfici c.":,er fe~ exce::r iuiticn,

:~ojovees :urhori:e-= in ~!'e counsc! of ~!-1~ir 'Hork ~o :!rive ?e~onci curcmooiles :oncll 'ec~i'.Ie= -::cr ::llo'Hcr',ce -:i !iXi~e:1 (16) :en .. ::er

i;i~ ::-:c '=ric;~ ;r ,'ccd ~clls.

XXI X ... DURA TION SF ~G~::,"\,E>J T

7"-:is ~r~e:':":e:1r s:-:cil "o! ~i~e-:~i"o! :::s.;:r ~~:=rernoer 1, l?i3 :na .nail:onri,'tJe i., ~Ffec~ '.;nri; ~hl! 31s~ :cy ~t ":'l..:s,,,,sr, ;181.
'.e=oiic~ions :lerHe'l!n i~e ,cr.-ies ,:,011 'oegin sixry :60) ~cys prior ~o ine :onrr,:cr e.'(::ircrion ::cre. if, ?unl.lcnr ~o s:..Jc:, ,-:eso;ia~icns, en
:'=:-e-e~enr :n '~e ~en~wci oJr mociir"iccrion is ~or ~eoe;,ed .orior ~o rh'!! ex~ircrion :cie, ~;,is ~greeme:1f sholl !X?ir~ :~ s"e;, ~)(?ircrion -::::re
;nie5.S;r 's ~x~encec for': j;::eeiFie "erioc or "erioc.s by mutual .....ritten cgre~enr ":It ,'he ,ocnies.

::~\/IC:5 57.~F:: ::RGANIZ,-\T10N THE DET::\Oli ! NSTITUT: OF r:C:-H'JOLCGY

3y --------"..,---.,,-------------------

It'S Execurive Vice ?r~sicent
3y-------...---------------------

Irs 3usi ness ,\Icnc<;ler
By ~-=----,.---,,--,.--------------------

1:'3 See:-e rer/

Dated ~his :ay ,r
\.
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TH E OElKCIT I N5TI TU7: :r: :~c:-::'JCL':)GY

and

THE DcT:tCIT INSTITuTe CF TEC-iNCLCGY 5c~'I:C~S 51.;;::: CRGA,'ilZATlCN

:':I~ ~~e :ll..:r"::cses "Jr :mole~endng .'~e j,sr!o!~eM ~~r-Neen The Oerrcit insiirure ;Jr Te~:.noiogy JnC In! Derrci~ 1:;~~ii'lJi~ ~i :~c~r.clc,;,
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