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This agresment enterad into on this Zith davy of
Uctober, 1991, between the Jackson County Medical Care Facility
- at 1715 La Wajﬁg Avenue, Jdackson, Michigan (hereinatter referred
: bo as the "EMFLOYER") and Local #1239 Jackscon County Medical Car
Emplovess uﬂlt axéillatmd with the Internaticonal Union of the
. ric e of Btate, County and Municipal Emplovees,
G CI0 (hereinatier referred Lo as the

NOTE:  The headings used in this Agreement

and exhibits neither add to nor subbract

From this meaning. but are for reference

orlva )

eUREOSEE GND INTEMT. The general purpose of this
Agresmeant 1s to set +mrth terms and conditions of employment,
and to promote orderly and peaceful labor relations for the
mutual interest of the Employver, the employvees and the Union.

The parties recognize that the interest of
community and the job security of the emplovees depend th
Emplover ‘s suyucess in establishing a proper service
Commimni Ly,

To Luwﬁo ends the Employver and the Union encourage to
- ;~ienﬁ1y and coop

ooy £ 3
representatives at all levels and among all

rative relations bhetwesn




- Empiovess coverad

Fursuant to and in accordance with all
applicaile provisiocns of Act I7% of the -Fublic Acts
amended. the Emplover does hereby recognize the Union as the
exclusive representative for the purpose of collective
cargaining in respect to rates of pavy, wages, hours of
enployment, and other conditions of employment for the term of
this Aorzemsnt of &ll employees of the Emplover excluding
Registered Nurses, Licensed Fractical Murses, Doctors, Oftice
Clerical Employees, Ward Clerks, Operating Engineers and
Maintenance, and Supervisors as defined in the Act.

55, &%

at 1965
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2. AID TO OTHER_UNIONE.

! i

The Employer will not aid, promote o
group oF organization which purports to en
S 2

3 a S

ent with any such group
Tor the purpose of undermining the Union.

i




< 1

any empl oy berause of race,
matls.mlitya political bﬁiiw+ o mEmber:
o siall the Jackson Coun

Ty bﬂpmrhm nt of
Sarvices Board, or the Unionm or its agents, of its members

WETs
discriminate against any employes because of his exercising his
Fights, under the Act.

() It ig the intent of this Agreement to make
vl provision for the voluntary pavment by all members of
argaining Unit of a representative fee or for voluntary
ion mambership as they shall choose. The Jackson County
Separtment of SBocial Services Board and the Union agres that
they will not discriminate against any employees as set forth in
{al in regard to hire terms or conditions of employment in order

Lo encourage or discourage membership in the Union.

# legs
the B

() Fresent enplovees who are mambers of t

be desmed to be Lantlnulng menbers subisct to t
provisions of this Sagreement and shall, i+ they desire

mambars for the duration of this Agreement. Emplovess

of the Union on the effective date of this agreement may

peEcomne members if they desire and they may file an agresment +for

Union shall

oL

check—ofd duss and fess as kcﬁéjhd:*er provided. SBuch duss and
: : be coliected according to the terms of such
orm attached. The Union will accept into me

ss who are subject fto the provisions oFf thi

i i

i apm o e
for the same and tender duss and foes ag unitorm
a8 a condition of the mesmbership.

{ci} Emplovess covered by this Agresment, who
not members of the Union at the time it becomes sffsctive
I be reqguired as a condition of continued employment to
come members of the Union or pay a representation fee egual to
dues Feguired for membership, commencing thirty-—one (31) days
following the beginning of their employment in the Unit, and
such conditions shall be a condition of emplovment for the
duration of this Agresment.

B




before the Jlst day following the

haqiﬁﬁiﬁm of empl i r othirty—one {(3i) days from the time
= » whichever is later, esach employes
cove shall decide whether or not Lo apply

£OF memoer 'hlp in the Union by esecubting membership and duss
horization cards as may be reguirsd by the Union or not to

membership: meaning, in which event, employes may
e Lhe rdprEEﬁnLaticn fee authorization Lhe_n off card
after referred to or the regular union membership card,
also hereinafter referred to or shall pay monthly, union dues or
the represantation fee.

(b) The Jackson County Department of Social
Services Board shall commence deduction of the Union membership
tees and dues as authorized by the emplovee or the deduction of
the representation fee assessed against its members on a uniform
basis, payment of which shall be & condition of continued
gmployment. Employees shall either remain members of the Union
for the duratiom of this Agreement, or in lieuw thereof, shall
pay the representation fee as a conditien of continued

gmplovment.  Deductions for any calendar month shall be remitted
o such address as designated, or if none, to the designated
Tinancial officer of Michigan Council No. 25, AFSCHME, &FL-CIO,

with a list of the namss and amounts deducted from al emnployees
+rom whon deductions have been made, no later than the 10th day
of the month following.

o) Emplovess who fail Lo remain membesrs of the
Anion or in the alternative fail to pay the representati 4

52 N B,
shall be discharged by the Jackson County Department of Social
¢ Board, within thirty (30) days $rom the receipt of

written notice Lo the Jackson County Deparitment of Social

Services Board, and the emplovee from the Union, unless the

son County Department of Social Services Board is otherwize
ed by the Union in writing within such period that such

t has been rectified.

fﬁ? This provision with respect to Union

in ng way atfect the Jackson County Department
of Social Services right with respect to exercise of the
provisions of this contract as they relate to the retention or
termination of the emplovess, including probationary emplovees,

long as such employees as may be reguired hersunder maintain

Union nmmuer%hlp or pay the representation fee. The Emplover
will Furnish the Union a list of all new hires aor change of
status following the end of the month.

ﬁembﬂrrhip shall

(g} Im the event of amendment to the existing
WS oOF change in court rulings which would authorize other
rms of Union Becurity Agreements for public enployvees in this
tale, either party may give notice to the other party oFf a

e b

to negotiate & provision with raspect thereto, and both
agree to meet within fifteesn (15) davs +». of
of cu;h notice and to negotiate on substi @i
enurilty provisions as may be allowed oy Law.,

s




Mothing in the Collective Bargaining fAgresment shall be deemed
Lo bar such amendment of negotisation, or other action to entorce
the other provisions of

]
=k

Such i i

h to amendment: bhowsver, all o©
nmin full Fforce and etfect irre

o an
the Agrsemsent shall remal
ov whether the parties agree or disagree on a new Union
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{ad 1. Employees shall have the right to be represented
tewards or alternates. The Stewards and their alternates
b dEﬂlqnafed in writing to the Emplover. There will be a
i ot more than one Steward ftor sgach department.
artmmnts are considered to be Laundry/Housekesping/Dietary
rsing. First Shift — two (2) stewards; Second shift - two
ateward,_ and Third shift - one (i) steward.
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2. The Stewards shall report to their Supervisor when
they leave their Jjob for the purpese of investigating and =
pressnting grievarces, and they shall report to their Supervisor

i

"
wiien they reatuwn. I¥ a steward cannot be relieved upon reouest,
£ taw

he s ard shall be excused at the sarliest possible time
within his/her shift after proper arrangsments have been made,
but no later than one hour atter reguest.

28 Etewards will be paid +or time off
=

guring their working hours if tﬁey have properly repo £+
their job to investigate and process legltimate grisvancess oF
are attending Emplover scheduled mestings.

4. Bargaining Committes. Employeses shall os
represented in negotiations by a Bargaining Committee of five
(3) employees of the Employer of which the Jackson County
Department of Sccial Services Board agrees that it will pay
three {(3) employees for time lost from regular work.

bl Union members elected or appointed to atte
functions s=hall be excused from work without any loss of pay or
bagnefits. Members who are to be excused shall submit, three (%)
days in advance, a letter giving the dates and how many working
days will be missed. This letter will be signed by the
Fresident/Becretary of Local #139. Jackson County Medical Care
fa;i;ity will be reimbursed for time lost by members by the
Urvion.

il

T

@ Uniocn agrees teo hold fres and indemnity Jackson
Medical Care Facility against any damages or liability claim
which may arise out of the travel or activities of such elected
o appeinted Union members during such excused time.
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1. The Emplover
itself all powers, rights,
respangsibilities conferred
Constitutions of the
The management of th

Rereby reserves and retains unto
avthorities, duties and

wpon and vested in it by the laws and
State of Michigan and of the United States.
& business of the Emplover is vested
exclusively in it and the Emplover reserves to itself all
management functions, including but not limited to the full and
excliusive control of the content and work and the direction and
supervision and the operation of its business and of the
employees of the Jackson County Medical Care Facilitwv., This
shall include, among others, the right to hire new empioyees, to
direct the working force, to discipline, suspend or discharge

For Jjust cause; to establish classification,

lay off employeses
secause of lack of

work or the elimination of departments., to
combine or split up departments, to determine starting and
guitting time and shift schedules; to establish overtime hours
to be worked; to decides on functions to be performsd; to

;
estainlish methods of recording work hows of emploveess

I o
eatablish standards of guality, all of which shall be subliect to
amd be in conformity with the applicable ewpress provisions of
thise Agreement. These rights are not all inclusive but are

v an indication of the type of matters or rights which
pelong to and are part of the management of the business of the
Employer. Any powers or authority of the Emplover whigh are not
abridged, delegated or modified specifically by this Rgresment

are retained by the Enplover.

B Mo lookout of the esmplovs shall be Instituted by
the Emplover during the term of this fAgreement. No members of
the uWnion will strike or engage in concerted refusal to work

£y slow down., or otherwise intertere with or suspend work
o owhich they are assigned for any r=2ason other than satety
measures. The Union agrees that it will not cause,
authorize its

engage in or
memrers to engages in any such action or interfere
with the services rendered by Jackson County Medical Care
Facility emploveses. This restriction shall apply to the
cmployer and the Union even though all steps of the grisvance
and arbitration procedures have been exhausted and shall pertain
to any dispute or differsnce of opinion betwesen the Emplover and
the Union or between the Employver and any of its employveses. The
grievance and arbitration procedure will be the final method of
disposing of any such dispute between the parties and lockouls,
=trikes or other economic measures may not be emploved by the
sarties to sntorce their demands. fany action for damages, or
injunctions, however, may be processed by the Circuit Court of
Haon Couwnty.

(=€




(a) Special conferences for important matiters will be
betwaen the Unit Chairperson and the Employer or its

| representative upon the reguest of elither party

as shall be between two (2) representatives o
local, the Union Bta++ Representative, and two (2}
representatives of the Employer and outside Emplovyer
representative, unless the number of representatives in
attendance is increased by mutual agreement of the parties.
Arrangements for such special conferences shall be made in
advance and an agenda of the matters to be taken up at the
mesting shall bg presented at the time the conference is
reguested.  Matters taken up in special conferences shalil be
confined to those included in the agenda. This meeting may be
attended by a representative of the Council and/or a
repregsentative of the International Union. The members of the
Union shall not suffer loss of time or pay for time spent in
these conferences if such conferences are held during regularly
schedulad work hours.




8. GRIEVANCE PROCEDURE

ta? Intent. it is the intent of the parties to this
Agreement that the procedure set forth herein shall serve as &
means for peaceful settlement of disputes that may arise between
the employees and the Emplover as to the applicatian,
interpretation, or compliance with the provisions of this
Agreement pertaining to wages, howrs and other conditions

af
emnzloyment. Both parties shall make an earnest sffort to settle
such differences, following all the steps of the grievance
procedure.

(b)) Default Beitlement_of Brigvance. ANy grievance
pot initiated, appealed, or answered withinm the time limits

outlined within the grisvance procedure shall be considered
titled on the basis of the grievance presented or answer last
praesented, and shall not be subject to further review.

tc)  Withdrawal of Grigvance. Grievances may bhe
wWithdrawn at any stage of the proceedings by weitten regusst of
the Union.

{0y Extension of Time Feriods. The parties may
eartend the time periods within the grievance proceduwre by mutual

wiritten agreement.

() Working Dav Definition. Working dayves pertaining
to the grievance procsdure shall be defined as Monday through
Frigay sxcluding Holidays.

(43  Betroactive Fayment of Wages. Any grievance

reiating to payvment of wages shall go back to

preceding the filing of the grisvance.

the pay period

n The dnion shall
i the Employer to

discuss and adjust unsettied grievances or other matters which
et ; i be held

ot

(kb i
The grisvantis) :
or pay., all steps o

1. Qral Fresentation of Grievance to Iimmediate
Supervisor or Director of Mursing. &An employee having &

grievance shall present it, with the Steward, orally to his/her




immediste supervisor, or Director of Nursing or Assistant
Director of Nursing where the grievance involves the Nursing
Department, within five (£) working days from the knowledge of
its occurrence. The immediate Supervisor, Director of Nursing
s Assistant Director of Nursing shall have two (2) working days
to respond to the grievance or the Union may submit the
grievance in writing. Failure of immediate Supervisor to
respond to the grievance shall not be considered a default under
Article 8 (b).

2. Written Fresentation of Grievence to Department
Hegd or Director of Nursing. I¥ the grievance is not settled 4
orally, the steward and employee shall Jjointly reduce the
crievance to writing, stating the grievance, the contract
provigionis) allegedly violated, and the remedy desired. They
shall sach sign the grievance and submit it to the employee’s
department head or Director of Nursing within five (5) working
davs fraom the date of receipt of the supervisor s response to
the original oral grievance.

2. Written
r _Director of Nursin
nursing shall respond
{9 working days toll
wrritten grisvance.
STEP 2.

1
mdministrator. I the grievance is not settled at Step 1, and
the Union or the emplovee wizhes to proceed further with the
grievance, they may submit a signed written appeal to the
Administrator within five (S) working days from the date of
receipt of the department head or Director of Nursing's written
FESHONEE.

=4

2. Hearing and Written FResponse_to Grievance by

inistrator. The Administrator shall respond to the grievance

conducting a hearing with the Chapter Chalrperson and
grievant within five () working davs following the date of
presentation of the written appeal. & written response shall be
made by the Administrator to the grievant and Chapiter
Chairparson within five (5 working days from the date of the
M@aring.

15 Wr-itten

founty Department of Sociapl Services. IFf the grisvance is not
eettled at Step 2, and the Chapter Chairperson wishes to proceed
further with the grievance, the Chapter Chairperson may submit a
signed written appeal to the Jackson County Department of Social
services Board within ten (10) working davs from the date of

receipt of the Administrator ‘s written response. The parties
may mutually agres to waive Step =




nding Grievance At least
t Jackson County DmpmrtmEﬂt oF
= representatives of the Union and
tne grievant shall meet at a mutually agreszable time within ten
(10} working days of the date of receipt by the Jackson County
Department of Bocial Bervices Board of the written appeal,
except that, in matters not relating to suspension or discharge,
at leaszt five (5) grievances which have been submitted to
shall be accumulated before the convening of
Department of Social Services BRoard.
more than three (3) months, however.,
to hear the grievances

bwo (2 representatlves

Docial Bervices Board, two (22

-

Etep 3
the Jackson County
Mo grievance shall be hald
betore convening the Board

2. Mutual Decision. A smutual agreement in writing
may be given within ten {(10) working days of the meeting.

0 _County Department_of _Social SBervices

Uerhlmr. In the event that a mutual decicgion cannot be
-LI-|__;

dackson County Department of Social

services Board
gspond in writing within ten (10) working

days of the

i. gubmission to Arbitration. IF the grievance is
ttled at SBtep I, and gither party be]ievea the matter
= be carried to arbitration, the matter shall be reterred
to the American fArbitration Association.

2o gggglgmgggugjmﬂgggg“ :ubﬁlhtud to wrbltrahzon.

44}

€

matter sublject to arbitration before, during or after the matter
las been submitted, and the smployee will be bound thereby,
provided that the Urion has fulfilled its duty of fair
represaentation.

Z. HNotice of_Intent. Notice of intent to submit to
arpitration shall be given within ten (10) working days from the
gnd of Step 2. The parties shall have five (5) working days

thereatter to attempt to select a mutually agreed to arbitrator.

© A ngﬁﬁﬁ_%g? Arbiteation I+ the parties do nob
agree on an arbitrator within +ive (5) working days atter
raceipt of the Notice of Intent., a demand for arbitration shall
be filed with the &merican Arbitration fAssociation within thirty
(B0 calendar days after said five (3 working day periocd. The
matter shall thereafter be handled in accordance with the rules
and procedures of the Omerican Arbitration fAgsociation.

©=
wd -
slected under
sl ation.

The arbitrator shall be
Arbitration




& Decizion_of frbitrator. The decision of the
arbitrator shall be final, conclusive and binding upon all
emplovees, the Emplover, and the Union, and may be enforced by a

Circuwit Court of competent Jjurisdiction.

7. Oppea _ox_mLQaLtszgn _____ Q%EL&LQQ- There shall be
rno appeal from the arbitrator’'s decision.
B Grbitrator ‘= Fees_and Expenses. The fsss and

Expenses of the arbitrator shall be paid egually by the Union
and the Employer. All other expenses shall be borne by the
individual parties.

i. Counselling is not a disciplinary action, but
rather a means by which supervisors direct and communicate with
employees concerning job performance and behavior. I+, during
the course of counselling, the supervisor believes that
disciplinary action may be warranted, the supervisor shall cease
counselling and proceed to a disciplinary hearing.

= Managewent will develop a counselling +orm which
may be used by the supervisor for counselling and if used will
signed by thﬁ supervisor and the employse. The smploves may
regquest a copy of the form.

b

Fo

{A) Furpose of Discipline. The purposs of disciplinary
action is not to punish mployecs it to impress on each
enployee the seriousness of his/her actions and to correct the
anploves ‘s behavior.,

(B) Disciplinary Hearings.

1. Employees Entitled to Hearing. In all cases
where disciplinary action is being contemplated, the emploves
aftected shall have an opportunity to participate in a
disciplinary hearing.

- 2 ﬁ_glggﬂgi_ﬁgggigg. The department head shall
inform the emploves that dis sciplinary action is being
contemplated and shall notify the emplaovee and the steward of
the time and place of the dis sciplinary hearing.

-

S.  Bteward Fresent_st_Hearing. The respesctive Union

zteward shall attend the disciplinary hearing.

4., Conduct of Hearing.

&) Disciplinary hearin
EFrivate and 1n a manner that will nob

Amatian of




£)  The employees may give arguments o
concerning the charges made if hels= =0
=« Emplovee Refusal to Par Hearing. If

an emplovee refuses to pa .icipate 1n, ar Falls to attend, a
. disciplinary hear .ing, the employvee shall be notified in wWiTl Ting
whe charges and disciplinary action decided upon.

. 6. Dotice of Disciplinary Action. As

SO0N as
Eteward shall
{if anyl in

& atter the hearing, the employee and the
tied of the disciplinary action taken
‘wrriting, and his/sher rights of appesal.

1. Generally There ars somg work rule
wWinich are so serious that they wareant
F othe emplovee. Most oftenses, however, do not reguire
1mmedia+u discharge. While there is no formula to use in

1l
ding which c1=c¢pilnﬂry action toc take,
disaﬁﬁrge i

i

&

vipiatio
the immediate discharg

i+ immediate
not warranted the following factors will be

i

=gl
&) The seriousness of the oftenses

b} The emplovee’s disciplinary and work record

over shall not take intoc account any work rule
ions incurred more than one (1) year previously unless the
lineg to be imposed is for absentesd
which case past discipline +for
= .L.

sm oOF tardiness, in
sbhsentesism or tardiness incurred
(2) vears previously may be considered beginning July

4

c: The employes s length of services

d} Circumstances surounding the incident that
wtigating or aggravatinog

&) AN abserce caused by the recccuwrrence of a
g raelated injury, which reoccouwrrence rFesulits in & disabling

condition, shall mnot be counted for disciplinary purposes.

Where circumstances warrant, the Emplover may reguire & medical
ication and place employveses on a procf-required status.

verif

2 Conference with Administrator. Betore a

=
department head shall decide upon a disciplinary action for an

. emploves he/she shall confer with the Administrator.

(D} Typeg of Disciplinary fction.
1. Benerally. Discipiinary actions fall into the

several categories following. The ssquence of disciplinary
action listed iz a general guide and a stsp by step aﬁﬂllCmLLDH
ie nobt reguired. an offense may be so serious or flagrant tha
suspension or discharge may be the only app roptiate action.

) i




an informal means Dy which a

& attentian of the soploves certaln
deficiencies in the smployese’'s conduct or jeb performance.
Counselling the employee is one of the most important concerns
in an oral warning. A record of an oral warning is to be made
by the department head and included in the employee’s personnel
file. A copy of the written record shall be provided to the
enmploves and the Chapter Chairperson.

—_

3. Written Warning. A formal means by which a
gepartment head, in a formal memorandum or letter, calls to the
attention of the emploves certain deficiencies in the employee’s
conduct or job performance. A written warning shall warn the
emplovee that his/her performance or behavior must be corrected
if more serious penalties are to be avoided, and shali give
direct and concrete instructions for the future. A copy of the
wiritten warning shall be presented to the employees, ancother copy
included in the employee s personnel file, and another copy
shall be provided to the Chapter Chairperson and the Steward.

The action temporarily suspends an
znt with the Jackson County Department of
Bocial Bervices Board and from being paid by the Jackson County
Repariment of bocial Bervices Board for a definite period o

dackson County Department of Bocial Services Board esmplovee
workl rule violations or unsatisfachtory dob performance.
cuspeEnsions carry with them the following:

..F
time. The Administrator shall review the proposed suspension of
= ¥

al Loss of pay for the time pericd specified;

B) Employes may not utilize leave of anv
kind while suspended.

)

wfore being suspended, the smployes shall be given a written
mencrandum o letter specifying the reason for the suspension
and the exact date and time the employee is to report back to
work. A copy of this writing shall also be placed in the
enployee's personnel file, and another copy shall be provided to

the Chapter Chairperson and the Steward.

The mdministrator shall review the
dackson County Department of Boocial
service Board employees for work rule vieolations or
unzatisfactory iob performance. Before besing discharged, th
employee shall be given a written memorandum or lettse
ngF§¥ying the reasons for discharge. A copy of this writing
SPESHEP S T e e oy T,
i e py =l ce provided to the Chapter Chairperson and
the Steward.

- e




5y in

it shall be
L.

et Chairpe

son and the
iministrator at Btep 2

e of such disciplinary

CLAIMS

¥ the Emplover fails to give an employves work to

which seniority entitled him, and a written rnotice of his ciaim
ig Filed within five (3 davys of its knowledge of the time the
cmployer first failed to give him such work, the Emplover will
reimburse him for earnings he lost through failure to give him
such wark,

B

-y o Vo

e OMPUTATION OF BACK WAGESDS

No claim for back wages shall excsed the amount of
the amploves would otherwise have earned at his regular
less Unemplovment Compensation,

wages sarned, oF sarnings
om other jobs or emplovment during that period. dages sarned
during the back pay period will not, however, be reduced by

continued earnings from a secondary Emplover with whom the
amploves was enploved while simultansously working vor the
Facility. This exception shall apply, howsver, only to the
ievel of average sarnings from the secondary Employver during
mbhs immediately preceding the emploves’'s severance of

rF
o
i

e g 2

anployment from fthe Facility.




‘;“__gggghﬁerigd. Emplovess shall not Fava

seniority Status UNtil after 5ucc&55¥u11y Ccmpleting 8 Sixty
(&) Worlking clay prubatiunary Feriod which shall be SCcumul atey
wWithin mge more thap 1B Calendar cays fram the date of hiring.
1 temparary emploves whg has workead more than 1800 hours ip the
YEar immediately Preceding becaming & prabatiomary enplovees
shali begin his prnbationary beriod st the "aftgp Pirobatign: Eay
Fatea,

(b E:-_r:gﬂ_s;.i__c_D_gi_EtgaaLmD@:LEQtigé- The
prwbaﬁimnary Period may hea extendad once for not more than
thirty (ZG3 waorking days frgm the mutual wWritten [greement of
the Emplsyar and emploves affected, The Union shall pe Providad
f Copy of Each such Adreemant by thea Emplcyer.

The Liripn My FeEpresant employeess during the nrcbatinnary period
FOr the PUrpose of Collective bargaiﬁing With Fespect tg initial
ﬁ&termlnation of their rates gf Pay, and hours of emplmyment, (]
ot by Conditions OF employment Huwever, emplovess diaciplined,
dizchargad. O laid-gfs during the prnbatiamary Period shaljl nat
bave Fetouwrse tg the terms o+ this ﬁgraement, BHCeEpt with
TEsnect g health and satety Measures,

i Fepgressnt prebatimnary enploveass
& hargaining in Fesnect t+g rates of
EmplsymEHt and othee Conditions of
that Qrwbatimnawy emplovess
5

to digcharge =g tal discipling O lavofs shall mot e
ied b5 yse LpC , ; ; £
SEC LD s the ? Procedures except with TeEEpect o
Vidiation a¢ Dtate gp il ] aws Qr with Fespect 4o health g
Y ME&SUres,

=3 Heniarity shall be in ACCOrdance wWith tha
i fate

S0 Loyves oy Last dat af hire With the Medical Cara Fa:ility.
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(al SBeniority shall not atfected by the race, sex,
marital status, or dependents of this emplovee.

(b} The seniority list on the date of this Agreement
will show the names and jeob titles of all emplovees of the unitk
entitled to seniority and shall be placed at esach nurse’s
station and on every department’s bulletin board.

{cy The Emplover will keep the seniority list up to
date and will provide the local Union memnbership and the Council
up—to—date coples at least semi-annually, feollowing the months

+ Jd
¥

5T 8
une and December of sach vear.
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an emplovee shall lose his seniority for the following

3 He guits or retires.
=

2. He is discharged and the discharge is not reversed
through the procedure set forth in this Agreement.

Z. He is absent for three (I3) consecutive working
days without motifying the Emplover. In proper cases,
exceptions shall be made. After such absence, the Employer will

zend written notitication to the emplovee at his last known

acdress that he has lost his seniority, amd his emplovment has
oeen terminated. I+ the disposition madse of any such case is
not satisfactory, the matter may be referred to the grievance
orocedure.

4. If he does not return to work when recalled from
layvott, as set forth in the recall procedure.




1N a classification from whichk the temporary shi+t is
to be made, the Junior employee will be seleschted, provided he
has the presan ility € Form the - ir l
presant ability to perform the work reguired, unless &

more senior employee so0 gualified within the urit request =
o e 2auesits &
Cirans+rer.

17.  BENIDRITY OF STEWARD

Notwithstanding their position on the seniority list,
Stewards shall in the event of a lavoff of any type be continued
at work so long as there is a job in the department which they
can pertorm, and shall be recalled to work in the event of &

layoff on the first open job in the department which they can
perfarm.

—
L]
1

=NIORITY OF OFFIC

s
Y

Motwithstanding their position on the seniority list,
the Chapter Chalrperson., Chapter Becretary, and the Fresident,
Vice Fresident, Finanoial Secretary and Recording Secretary of
the Local Union, in the event they are employees of the Medical
Care Facility, shall in the event of a layo+s only, be continued
at work at all times, provided they can pertorm any of the

W R
avallable.

[
il

Aill proposed supplemsntal agrsemesnts s 11 be subject
to good faith negotiations betwsen the Empioyver and

He Union.
ey (1

-+

They shall be approved o rejected within & period o
days following the conciusion of negotiations.

H
-
1




0. LAY-OFF DEEINED
(A) Temporary Lay-off. A temporary lay-off is a lay-off
or a period of five (8) days or less.

{B) Permanent Lav—off. A permanent lay-off is a lay-off
in excess of five (8) days for an indefinite pericd. This term
reders to a reduction in the number of emplovess within a given
department within the bargaining unit.

() Lay—off Priorities. In the event of & pagrmanent or 3

temporary lav—off employees will be laid G%% in ths following
grder within their department.

Cazsual emplovees.
Temporary emplovees.
Frobationary employees.
Fart—-Time employees.
Full-Time employess.

L bofd B

(D) Lay—off Motification. In the event of a temporary or
permanent lav—off., emploveses shall be notified, in writing, by
the Employer at least five (8) days prior to the lay-off. The
Union shall be given a list of =such laid off employees at the
same timea.

1. Empiovess on temporary Iayﬂuvv \
their seniority rights to bump into other classifications.

= Iin the event of a permanent lay-off, cmuleyEEg
shall be Lrau”%erred, bassed on their seniority, in the fellowing
order, provided they either held the position previously or have

the qu1$+L:aLanE, experience, and training reguirsd to
immediately Fill the position. The employvee may elect to waive
seniority rights and accept the lay-off in writing, to the
Chapter Chairperson and the Administrator.

&) Into a vacant position in the same class-
ification. '

o Into the position of the least senior employes
within the same classification.

4 =B Into a vacant position in another class-—

ification at the same pay leval.

d)  Into the position of the least senior emplmyeé
in anocther classification at the same pay

level
&) Inte a vacant positi in another classiftica—
tion at the ney t lc*ﬁ pay level.
*) nto the paﬂ141cn u% the lesst senior emploves

in another

- R —
Day level.

at the next lower




gl  Into a vacant position in
sification at any iowsr pay ievel.

ki) Into the position of the lsast san
emplovee in ancther clas

i
]

cla

=i

i} This procedurs
emnploves replsced by application of thi
emplovee is transferred or laid-off.

(£ Eecall. Wnhen the work force is to be

increased atter
+f. employees shall be recalled according to seniority,
sing the above provision.

L

O

MACE oy

MAL L« Iy
e notice,

=
an employee fails to notify the Emplover with
of his intent to report for work within ten
date of mailing of notice of recall, he ét
guit.

nothree (3 davs

1
{ ) odavs vrom the
a1l e considered a




(a) an emplovaee 1s
transferred to a position under the Employer not included in the
Unit and iz thereafter transferred again to & position within
the Unit, he shall have accumulated seniority while working in
the positicon to which he was transferred. Employees transferred
under the above circumstances shall retain all rights accrued
for the purpose of any benefits provided for in this Agreemant.

(b)Y The Employer agrees that in any movement of work
not covered above in Bection 20 (a), he will discuss the -
movement with the Union in order to provide feor the protection
of the emploves involved.

(i} Iin the eavent of a vacancy or newly oraated
position, the senicr smployves applying for the transrar and
m@ets the minimum reguirements shall be grarted the position.
Emplovess who are transferred fto a vacant posi
given a oot ten (10 working
ability the wWwori.
L Lo an Lwanty o

the Employst

ry e i :
| S % T - G LEE

gy P EUTa R
T Syl el &

mEint by the
the event an emplovee fesls uncomfortable (or
Teels inadeguate) in his new position and/or work
during the trial period, he shall have the right to
is previous position. In the event an enploves is
found to be wunable to perform the work reguired, he shall return
to his prior position and the Employer may transfer the next
gligible applicant to the vacant position without reposting.
Notice and reasons for the employee’'s disqgualification shall be
submitted to the Union and the employee in writing. The matter
may then become a proper subject for the sscond step of the
grigvance procedurs.

i

(gl An employee who has successfully bid on a posting
shall be informed of the award the next working day following
the removal of the posting and shall be placed on the job for
which he bid within fourteen (14) calendar davs of the date the
vacant position becomes availablae.

(=) An employee who successfully completes the trial
reEriod shall be ineligible te make application for a vacant
position for a pericd of six (&) months unless such a position
would be higher paying or a change in shift or status (i.e.,
part—time, Full-time),. ‘

(¥)  During the trial period, emplovess will receive

the rates of pay of the jobs they are performing.

Pl s R
o




(e s All wvacancies and newly create shall be
i

taed in a conspicusus place in the hospital Fowe (4
-ﬁ“klﬁg daye prior to filling such vacancy.

The Union will be
givern a copy of all postings at the time they are posted.

(h) Temporary Vacancies. ALl temporary vaCaHCiEE are
to be posted in accordance with the Fosting and Biddir
pragedure outlined in (g} above,

d iy ¥ the B& ; with said posting ae1ug for the
uration o o emporary"

VAaCAancy.

1. Should the "temporary" vacancy terminate as
result of the orginal employee returning to same, Lthe
replacing employee and all other replacing emplovess Filling
vacancies created by the filling of the first
vacancy will return to their original

the

““temporary"
(former] positions,

2. Bhould the "temporary'" status of the vacancy
change (i.e., with termination of emplovment, exhaustion of one
(1} year, etc.) and the employer decided to fill sams, the

position will be reposted azs a “"permanent’ vacancy.

Z. Should the “"temporary! vacancy be a direct
Wit of vacation usages, the emplovee $illing same shall be
prohibited from using vacaticn while filling the "temporary”

e

VAT ATIDY »

4, In the evest o bargaining
on a "temporary! vacancy, the emplover may Till the "
vacancy with a “"temporary employes", provided the
be reposted Ffor every sisty (&0) working de
bargaining unit employves bids on the reposti

sting, s
will be filled, until the next re pm& ing, &s detsrmi

=

enployer using temporary emplovess

7

il
-~
i

{ay Reinstatement of Seniority Emplovess. Any
emploves who enters into active service in

the Armed Forces of
the United Btates, upon the termination of such service, shall
be offered re-employvment in his previous position or a position
of like seniority, status, and pay, unless the circumstances
have so changed as to make it impossible or totally unreasonable

to do so, in which event he will be offered such employment in
line with his zeniority as may be available which he is capable
of doing at the current rate of pay for such work, provided he
reports for work within one hundred twanty (1207 days of the
date of such discharge or one hundred twenty

(1280 davs after
hospitalization continuing atter discharge.

1y %

) A probsationar
Forces and meets the Forsge
probationsary period d wpon completing it 11 Mave seniorlty
egual to the time he spent in the Armed |

iﬂvmm who snters the Armed
squirensnts oust complelte his

"4 § £




{c) Except as hereinbefore pr
rights of emplovees and probationary e
by applicablie laws and regulations.

(ddy Employeges who are in soms branch of the Armed
Farces Reserve or the National Buard will be paid the didference
between their reserve pay and their regular pay with the Medical
Care Facility when they are on fuli-time active duty in the
FReserve or National Buard, provided proof of service and pay is
submitted. (& mavimum of two (2} weseks per vear.)
23. LEAVE _GOF AERSENCE

AN

A department head may authorize a leave of absence
without cay for a period not to exceed ten (10) working davs,
uwpon receipt of & weitten reguest from an employee stating the
reason for such leave. The reason for the reguested leave will
be considerd by the Department head. I+ such leaves exceed such
period, they shall require approval of the Administrator. A
Leave of Absence without pay shall not excesd one (1) vear.
Extensions may be granted by the Jackson County Department of
Social Bervices Board upon reguest, in writing, from the
modministrator. Leaves of Absence will be granted without loss
of seniority for:

1. Berving in any elected position {(Fublic or Union):

iliness Leave (physical or mental, with Doctor’'s
caertificat

o
praeay
el:

& Eerving in an appeointed position with the Council
or international Uniong

4. Prolonged illness in immediate family (with
doctor’'s certificate). (Such leave may be extended for like

_ 5. Educational leave will be granted if related to
the employment of the employee:

&. Employees who will work a full shift may be
permitted to work while on leave, if they duly apply in writing
for such permission. Fermission will be granted only while on
educational leave unlessz the Employer specifically extends it to
other types of leaves;

o 7. Employees will be placed back in their
classification but, if their shift is not open, they may slect
to remain on leave until an opening on thelr shift occurs, or
they may return to their classification on another shidt and
wili have the first opportunity to Fill a vacancy on their old
zhift.

Mo annual leave, si or holiday pay shall

ess

1
acorus whil on a leave of absence without pay.




e

{a) TFembers of the Union elected to Local Union
positions or selected by the Union to do work which takes them
tfrom their employment with the Employver shall st the wreitten
reguest of the Uniocn recesive temporary leaves of &
periods not to excesd two (2) years or the term of
whichever may be shorter, and upon their return shall
reemploved in their same classification and on their same shitt
with accumulated seniority.

By Members of the Union slected or appointed to
attend the functions of the International Union, the Council or
Local Union, such as conventions or educational conferences,

11l be aliowsd a total of five (O) working davs off with pay,
per year, for the Unit, atter which time off shall be without
pay to attend such conferences and/or conventions.




25. EICK_LEAVE/FERSONAL BUSINESE DAYS
{a) All employees covered by this Agreement shall
accumulate one (1) sick lesave day per month provided he works
gleven (11) scheduled work days or more in that month. Unused
sick leave may be accumulated on an unlimited basis with a
payment on half-time basis upon the event of death, retirement
or terminatiomn of smployment.

(h) To be ©ligible for sick isave, an emploves must
notify the Facility designee at least one-half (i/2) hour prior
to the start of his/her shifty except in proper cases,
exceptions may be made. 6An employee may be reguired to

gfore on any occasion when uitil]
sick leave, i+ there is reason to believe the emploves is
abusing sick leave. ;

eztakzlish the reason ther

{c? An employees while on sick leave will bhs deemed o
be on continued employment for the purpose of computing vacation
pay, sick leave, seniority and eligibility For insuranc Eick

2.
leave will not bte counted as davs worked in connection wi
shift premium, cvertime or any other benefit that is based on
time of actual work.

Sick leave may be used as snow days i¥, in the
Judgement of the Administrator, the storm is severe enocugh to
warrant it.

8ick days may be used Ffor sickness in the immediate
family. Each case will be judged on its own merit by the
fdministrator.

(d)  An enploves who acocumulates twelve (15
cansecutive sick leave days in a calendar vear without utilizing
the same shall be entitled to a perszonal leave day to be taken
at the time of his/her choice within six (&) months from the
date of accumulation.

(e} Abusing or misusing of sick lsave will be subject
to disciplinary action. Sick leave is defined as baing unable

to perform the employee’s work by reason of iliness which would
endanger their health, or

the hesith of other emplovess and
residents.

(+3  All emplovess shall be zallowed four and ocne-half
(4 1/72) personal business leave days per seniority vear with
pay, not to be deducted from sick leave, providing they ars
requested Iin writing two (2) days in advance. However, if an
emploves so desires, they may take their four and one-half (4
1/72) personal leave davs in conjunction with their vacation,

provided they are regussted under the same conditions and
rEgulrenents

o} 3

SN I
Article 32,

&
ceave daves will not be taken on hoelids

sEc (a). Farsonal

LR




Fersonal Leavel days will not be taken on weekneds i€ an
employee is scheduled to work, provided noweaver, 1t may be
allowed if they can prove there are extenuating circumstances
and give reascnable notice, if possible, of their sbsence to the
supervisor. Fersonal Business Daye may be cashed in for full
value if not taken priaor to the emploves”

s anniversary date,
rather thanm lose them.

{g) In situations where an emplovees’'s phy=sical or
mantal condition raises a guestion as to the emploves s
capability to perform his/tier job, the Employer may require a

medical examination by the Employer s physician to be paild for
by the Emplover.

th) A light duty emplovees who is absent because of
the reoccurrence of a job related injury, which reosccurrence
results in a medically disabling condition, and which disabling
condition is medically verified by the emploves, shall not bhe
reauired to use accumul ated

zick lgave unless 1t has |
reguested, in writing, to

braen
the payrolil depariment.
(39 I+ an emploves has acoumulated twenty (200 sick

days, he/she may "cash in" for full pay, up to and including ten

105 davs on his/her anniversary date (to be paid on the first
payday following the anniversary date). It is the emploves s
responsibility to infors the payroll department of hislher
intentions prior to the anniversary date.

26. FUNERAL _LEAVE.

In the event of a death in the immediate family of an
emploves, the employee shall be granted up to thres (2} working
dayve funeral lsave. The leave shall not sxtend bevond two (I
working davs of the day of the Funeral and is not to be
deducted from sick leave days. Immediate family is to be
defined as follows:  Mother, Father, Brother, Bister, Wife or
Husband, "Bon or Daughter, current Mother—in—Law or current
Father—in—-Law, Son-in-Law, Daughter-in-Law, Brother—in—Law,
Sister—in—-Law, Grarndparents, Grandchild, Btepchild,
Step~parents, or a menber of the smployee’' s household. Y
enploves selected to be a pallbearer
will be allowsd one (1)
deducted Ffrom sick

for a deceased employes

funsral leave day with pay, not to be
leave. The Local Unit Chairp

ar his
representative, shall be allowed cne (1) funeral day in
Bt

i L8
i a death of a member of the Unit who
£ bthe Medical Care Facility for the sxgiusive

attending the +uneral. if additionasl time i3

the event of ig an emploves
o

DUFDOBE OF

i 4. Lhe
emploves may request such time to be deducted from mick isave.
I+ additional time is granted, it shall |

the &

nplover, the Union and the employee.




27. DIsSABILITY LEAVE.

1. Employees Entitled to Disability Leave. Employees
with seniority status are entitled to disability leave due to
physical or mental conditions, inciuding pregnancy, which
renders the employves unable to perform his/sher reguired duties.

2. izability Leave Eligibility. In order to be

@ligible for a di
indicate in writing that

hissher reguired duties,
leave, and whether or

be able to return to full

o

- it

Se EMBLOYED NE
Fight to have its pny ici
lmaves with the

opinion,
Emplover.

4.

=z=ability leave,.

not it is expec

spense paid by the Emplover.
a third mhv sician will be consul ted,

“le the employes’
the enploves 1s wunable
the esxpected length of

= phyvsician must
ta parform
the disability
ted that the employes will
duties on behalf of the Emplover.
__________ The Employer reserves
an review any reguested disability
14 difference ot
also pald by the

the

____________ v_Leave Fay. Disability leave will be
paid under the sick 1eavn provision to the extent of the
Emploves’s accumulated sick days. After utilization of
accumul ated =sick leave and annual leave, disability leave shall
be without pav.

b N Return to Work. &t *he aeupiration of the
dizability leave, or any extension thereof, the emploves shall

furnish to the
ghiveician
P S LTS

Employer a
hefshe is

tuties.

that
misliier

&,
impaired by d;sa ility
enployee will be given a
prior claszsification and

—
£

work at the ExpiraLlon af
thereof,
net extend beyvond twelve
leave.

(=1

is equivalent to resignation.

wrlttun statement from his/her

physically and emotionally able to

Eeniority rights are not

leave, and, upon return to work, the
job commensurate with hissher ability,
senjiority.
Return_To Work. Fallure to return to

the disability leave, or anv extension
Dizability lsaves shall

months Ffrom the date of the initial




28.

{al Emplovees who work on the second or third shift
eive the rate of pav set forth on page SEZ. Ay unit
enployess commencing with the shift theal

at starts on or ather
10200 a.m. shall be entiltled to the Znd shifit waoge.

zhall rec

() The regular full work day shal

1 consist of eilight
(8) continuous hows per dav.

() With thirty (30) minutes off for lunch
in the eight {8) hour period. Lunch periocds shall be

imcluded
erea
Lo accommodate resident care and sfficient operation.

_....MQ\ =

=

(d} Emplovees may take a coffee break the first half

a coffee break the second half of their regular shift. Thi

reak shall be for a pericd not to ey

R~ Yo
e

=
cead fifteen (15) minutes
hehulac by their immediate supervisor. Rest periods shall

aggered to accommodats resident care and efficient
cpEration.

(e} Any employee reporting +or overtime duty shall be
guaranteed at least two (Z) hours pay at the rate of time and
ane—half.

(+3  The immadiate supervisor shall schedule

the
employvess in the department concerned ga provide gach employese
with every obther wesk-end off. ! shall be posted
one (1} wesk in advance, setting +mrtn the schedule for thrae
(30 weeks in sach department. (Mo echedule shall be changed
once posted unliless agresed Deltween the 1mm at e

immedlates supervisor and
enploves or emplovess involved in writing.) For variable
shifts, the supervisor shall attempt to give notice of
e

changess
one (1) wesk in ddVdﬁLE.




(gl

On daily schedule work, if one floor or one hall

is short of help and no employses voluntarily offer to change
and an employee is to be moved to that area to cover the

assignment,
dave of ssrvi

judgement of the nurse in charge,

assignmeant.

shall be moved within one-haldf
possible.
the low seniority employee is cualified,
the next emplovee on the seniority list,
wrriting to the Steward within

whenever

reasons in

a probationary emploves with at

least thirty (30)
shall be moved, if in the professional
=he can perform said

Emplovees to be moved from ong location to another,
hour of their starting time,

If the nurse in charge dpes not feel that
then helshe shall move
and shall
twenty—four (

ce {(if any!

P
e

Rour S

{h) For thirg shift emplovees, the weskend shall be

getined as Friday and Saturdav.
29.

Time and one-hal+ will be paid as follows:

1. For all hours worked over eight (8) in one (1)
day.

£+ For the seventh (7th) consecutive day of work.

“«  For all hours in excess of the regular wesek or
gighty (B0) hours every two (2) weeks.

4. For all hours worked on holidays that are defined

in this Agreement

in addition to holiday pav.

= 2 ] .

. 2. All houwrs paid, except vacation days (one day at a
time) and sick leave/personal business days shall be considered
hours worked for purposes of this paragtraph.

&« Vacation time for five (5) consecutive scheduled

working davs
of computing
(80 howrs)

every two

ghall be considered as Hours
cvertime for houwrs in exscess
{(Z2) weeks,

worked for the purpose
of the regular eighty

s

T
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The paid holidays are desiagnated

il
]

]

Mew Year 's Dav

Martin Luther Eing Day
Fresident ‘s Day
Memorial Day
Independence Day

Labor Day &
Veteran’ ' s Day

Columbus Day
Thanksgiving Day
Christmas Eve Day
Christmas Day
Emploves s Birthday

=
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Employees will be Daid their current rate based on the
Fegular work day for said holidavs. The enployes must have
senlority on the date of the huliday and must have worked the last
scheduled working day prior to and the next scheduled working day
after such holiday unless the aesployves has gone on sichk leave during
the work week prior to or fthe

wWoirk weelk in which the holiday falls.
Employess on sick leave who return to work in the calendar week in

whiich the holigay fallis shall receive pay +for such holiday. In the
event an emploves’'s oirthday or other holiday falls on a scheduled
hollday, the next day thereafter shall be considered an additional
holiday. I+ an emplovee is scheduled to work a holiday and calls in
gick or fails to report for work, the employvee may utilize sick
leave, if available, Ffor the call-ini in either event, he/she shall
not receive holiday pay

(6) In addition, any day or part of a day may be
designated a holiday by the Jackson County Department of Social
Services Hoard.

(o Ohviously, in & hospital, the entire staff cannot be

off on the same day. The immediate supervisor will schedule the
holiday time off. ft the szsame time, consideration will be given, as
far as possible, and reasonable to the individual 's wishes Before
Ootober lst, emplovess will be given a form to indicats 4Lr¢t,

second, and third choice of Holidays they would like to have off.
The Holidayve listed will be Thanbsgiving Day, Christmas Bve Day,

Christmas Dav, and Mew Year s Day. The reguests shall be honored by

G

the emplover on the basis of seniority. There will be no more than
twa (2} o% thmae Holidavs scheduled off for any employee, staffing
ievels ob “wise permitting. Vacations scheduled over ong of these

r:

holidays w1_l count as a holiday choice. These forms shall be
returned to the immediate supsrvisor by November lst.

ot

e
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ndry has surricient supply to Eﬁrvi”w L

0

tacility, the Emplover shall close the laundry on
Chiristmas, and/or New Year ' s Day, and schedule the :

st
@ither the Baturday prior to or immediately followi
time and one—-hald {(1/2) For all bhours worbked on sa

i) I+ a seniority employee is scheduled to work on a
holiday in the pay period, the compensation is 22 hours. (72 hrs.
reg. + 8 hrs. holiday + 12 hrs. (1 172 = 92 hrs.).

i) If a seniority emploves has the holiday as a
scheduled day off in the pay period, the compensation is BE hours.
(80 hrs. reg. + B8 hrs. Holiday = BB hrs.}

=l
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(al An employes will earn vacation with pay

in agoordancoe
with the following schedule:

1. Twa (2) w

geks atter ocne (1) year to seven (7) of
enpl oyment;
2. Threae (3] weeks after seven (7)1 to twelve {12} vears

of emplaoyment:

twelve

X
k.
-
“
i
5
i
L1

4, Five (3) weeks atter sixtesn (16 yvears of ssrvics,

aed by emplovees who work at
per employee year, a full-time schedule. Employses
k less than 1800 hows in an emploves vear will earn
pro—rated benefits based on ths number
employee vear. Days paid for, but
holidays, personsl leave
earming benefits, as will
excass of 1800 hours in
additional benefilts.

Full benefits will be sar
least 1800 hours
Who wor

of nows they work during the
worked because of vacation,
davs and funsral leave will count toward

overtimeg houws. However, hours worked in
an emploves vear will not result in

not

tb)  Vacation Scheduling in Housekeeping and Dietary
Departments.

1. Housekeeping. Mo more than tw

o (Z) bargaining
unit emplovees in Heousekeeping (not more than one (1) Custodian 23
will be allowsed vacation at one time.

2. Dietarv. No more than two (Z) bargaining uni
gmployees in Dietary, regardliess of shift, (not more than ons (1)
cock?! will be allowsd vacation ait one tims.

e




{a) EBefore November 1 all smplovess will be given a form
to indicate first, second and third choice of Vacation regussts to
be turned in prior to December 1 of each year and shall be honored
by the Employer on the basis of seniority. All vacations and summer
Holiday selections shall be posted on & bulletin board in each
department by the Employer prior to January 1 of each year. Vacation
reguests submitted after January 1 of =ach year will be granted at
such times during the vear as are suitable, considering the
emplovee ‘s request and the efficiency of the operation concerned.

If two people make the request at the same time, seniority will be
the determining factor. ALl vacation reguests shall be submitted in
wrriting with at least two (2) wseks advance notice to their
immediate supsrvisor, The immediate supervisor shaell acknowledge
the reguest within three (3) working days to the emnploves, in

Wl ting. Approved reguests will be posted on the vacation notice on
the bulistin board. included on the form will be the Holidays:
Memorial Day, Independsnce Day, and Labor Day, which the employee
may indicate ftirst, second and third choice of the Holidavs fthey
wigh to have off. The reguests shall be honored by the Emplover on
the basis of sgniority for one of the hoelidays as far as possible,
staffing levels otherwise permitting. Vacations scheduled over one
of these Holidays will count as the employee’'s choice. it a dispute
arises concerning an employvee’'s eligibility for vacation and/or
vacation schedule, it shall be referred to the Employer and the
Union for disposition, subject to the grievance procedure.

{(b) Vacations will be taken in a pericd of consecutive
days. Vacations may be split into one or more weeks. Vacations may
be taken at any time during the year, and shall be granted according
te seniority, providing such scheduling does not interfere with the
cperation of the facility so that the reguired scheduling of help
may be made during the holiday or periods when many enplovess are
Fequaesting time off.

(c) When a holiday is observed during a scheduled
vacation, the vacation pericd shall not be extended.

The enploves,
however, will receive holiday

pay in addition to vacation pav.

I ty. F- . -- P e - T E:
(d) Vacation days may be cashed in for full value if¥ not

o I 3 oo - i . oy [ p— : £
taken prior to the employee’s anniversary date, rather than lose
them.,

D] I an employees becomes ill and is under the care oF & -
duly licensed phvsician during his vacation, his vacation will Bbe
fe&;haduled upon the presentation of a certificate from his doctos
In the event his incapacity centinues through the vear, he will be
awarded payment in lieu of vacation.

£5 1 s o= 5 = g i i el L 1 f
‘ () Emplovess may use vacation time during sick leave if
=0 desired, within the anniversarwy Year.

T




_r ;L?f baiatiaﬁ leave may be a time to a
@xlmum of vive (5 im0l i £ :
) e [ - TIV '\uJ Bl = Ldfq within vEar, subiect
to the restrictions contained in articl '
IE. EAY

(a} The regular payday for all emplovees covered bv this
Agreement shall be every other Friday, however, emplovees Fregularly
scheduled +for the second shift, who work that shift, shall receive
their check at the end of their shift Thursday. )

(p} In the event an emplovee’'s check is over an amount of
#10.00, of what his pay should be, the smployee, o the Emplover,
will correct such error no later than Wednesday of the following
weEl. In the svent the is

B or
shall be made on the fellowing pa

il
he wi

He must
e des

a regular pavday
receive that
make a reqguest
ires to

i+
vacation, 13
vacation.
leaving, iT
€ o] I+ an empls
recelve any unussed vacati
current calendar vear.
the tims of lavof+d
craedit deducted

ovee is
nooreni
A orecalle
for the currsen
from his vacation
(@) Rate during vacati

cuwrrent rate based on their regul
and will recelive credit for any D
Agreement.

(£} The following into
check stub:
1 Full nams of em
P Full date check

check

FeEoEive

plovee or

less than
v period.

£10.00, the

correction

v talls
in

guring
&dvanc%

an emplioyesa’
Defore going on

Two wisks besfors

=

b
mi

1n

vt 1.
b 7 oK

[
e £

L o
ot
L

he will
that accrued in ths
Lovee who received credit
=rdar year will
%lenwing W

o retired,
uding
at

have such

Emplﬂva 28 will be paid their
gpduled day while on vacation,

s provided for in this

ﬁ:

rmation shall be recorded on each

Social .

Spcurity number

was issued.

it

il
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building which may be
the following types with

1x Notices of
2. HNotices of
Sim Motices of
4, Notices of
S. Motices of
&. Motices of
P Notices of
2. Thank vou

Aall
stheduled svents.
days atter the posting.

The Empiovyer
used

will prov i boards in each
oy the Union for posting notices of
the approval of the Employer:

recreational and social
elections.

results of elections.
mastings.

Union educational claszses.
Union contersnces.,

Uniocn conventions.

notes. ;

notices are to be taken down by the day +ollowing the
Thank

you notes are to be removed within 10




2.  RATES FOR _NEW JOES

in the event that new cla

the work involved in a present clas

modified, the rate assigned to
negotiated with the Union.

ications are createsd, o
ification is substantially
such a classification shall be

(&) Unign WNotification. The

____________________ z Employver shall notify

the Union in writing whenever rnew classifications are created or
the work involved in a present classification is substantially
modified, and proposge a pay rate for the clagsification.

(b} Union_Response. I+ the Union
the Notice of New Classitication
(1G) davys, the classification and
I¥+ the Union rejects the rate, the
with the BEmployer.

doss not respond Lo
and Rate within a pewicm of ten
we ¥ 1

rate shall becoms effeciive.

matter shall be negotiated

{c) Bubmigsion to Brievance Frocedure. I+
and Emplover camnnot agres on the rate of pay through
negotiations, the matter may be submitted at Step 2 of the
grievance procedure. In the event the matter is nol submitted
to arbitration, the classification and rate shall be as
eztablished by the Emplover.

the Union




(a) Temporary assignments for the purpose of filling
vatancles in hlqher clazssifications or in the laundry department
for employees who are on vacation, absent because of iliness,
etc. will be granted to the senior emnploves who meets the
Fequirements of such job. Such emplovees will receive the rate
of pay of the higher classification for all hours worked while
Filling such vacancy.

1. All other temporary vacancies resulting from
vacations, illness, etc. cannot be filled more than sixty (600
working days with temporary employees. Each pay periocd the
Emplover shall submit a list to the Union of sach temporary
emplavee and the temporary vacancy being filled. In the event
that a temporary emplovee is used in excess of sixty (LU
working dave, that emplovee shall become a probationary
anplovee.

{3} Nurses Ailde I when assigned to pesrform Nurssas
fide I duties shall be selected by seniority provided they have
the ability and gualifications to perform the job. In the event
Nurse Alde I's are assigned to perform tasks such as surgical

essings or passing prescription medications for a period in
eHcess 0f two (2) hours, they will receive the Nurse Aide 11
rate for the entire shift. In the event the situation extends
bevond a period of five (3) days, the Nurse Aide II rate will
not be extended to such temporary assignments without the
approval of the Jackson County Department of Social Services

Board. I¥ such approval is not received, the employee may
refuss the assignment.

(c} Nurse Aide II assignments and classifications
will not be made henceforth on a permanent basis. Employess
presently in such classification shall have their rates rad
circled and will be entitled to continue to receive their
present rate, plus any increases granted hereunder, but no new
empioyes will be entitled to such rates.

(d) The following information will be posted on
builetin boards:

Name of temporary assignment.

Name of emplovee filling temporary assignment.
Mame of employves on leave of absence or vacation.
3 Duration of lsave.

£ 04 BRI =

Temporary assignments shall be considersd a
position as long as the emplovee who was working in &h
position is on leave of absence or vacation.

-
R




. an enplovee

rFeceiving &

=/ner departlment
head as LI

()  Time—off With Fay. An emplovee erving on jury
duty shall receive time off with pay provided the enploves
reimburszses the Emplovyer the jury pay received less mileég&. i
employes shall return to work daily when released from jury
duty. I+ the emploves’'s jury duty ends during the course of
day, the emploves may return to work or remain off work
balance of the day without pay.

i
for the

(e) Time off with pay/Three shift Operationsz. An
empzloyese serving on jury duty within the eight (8) hour
immediately before the beginning of his/her shift,
may have the time off work sgual to the
during the eight (8) hour period. Such
time of+f with pay provided the emploves

the iury pay, less mileage.

peariod
upon request,
time spent in court
emplovess shall receive
reimbursss the Emplover

A emploves reguired to report For Jury duty following
the completion of a shift which ends aftter midmight, will no
regquired to report to work preceding reporting for Jury duby.
There will be no loss of pay for the preceding night off tTor
asuch emplovees, even if the Jjury dubty is less than sight (&)
nowrs for the day.

=)

Such employees shall receive time off with
pay provided the emplovees reimburses the Emplover the Jjury pay,
3 g

LEZE miieafde.

{dsd uge of Leave, S

smployves may utilize
accumdlated annual personail ve during the period helshe

L4
serves on Jury duty and retain the jury pay received.

{e) Witness_ipn_Court. An emplovee requested or
subpoenaed to appear in court as a witness shall be covered by
the same provisions that apply to jury duty.

(£) QOther Court Appearances. A0 employee appearing
in court as plaintiff or defendant, or if the employee serves to
profit from civil litigation, shall cover his absence with
ac

cumulated annual or perscnal leave or time off without pay.




reprresentatives 1s hereby establis = z Mall
consist of two () representatives of the Emplover and two (2
representatives of the Union. From the e+ffective date of this
contract, the Union and the Employer shall notify each other
every twelve (12) months of the names of the representatives for

£
the Safety Committes. The Committee shall meset every ninety
(F0) days if there is an agenda to conzider by reason of a
wiritten notice of any member of the Committee at least five (5
days prior to such meeting. Emergency megtings may be
schedulad, but are not to exceed one every twa (2} weeks unless
the parties all agree to the emergency nature of the situation.
The Committee shall meet between 7:30 a.m. and 4:00 p.m., the
exact time to be agreed upon by the parties. Members of the
Committee =s=hall not lose regular pay for attending meetings if
during normal work hours.

The Emplover shall replace eyeglasses and/or watches
which are destroyved or damaged in the lime of duty, also
excessive damage to wearing apparel shall be taken under
consideration by Employer for replacement, providing the damage
iz not the result of negligence.

--aq-i:i--




-

2%, WORE RULEES.

{

(a) Work Rules. The Employer has the right to
promulgate and sstablish work rules, on a departmental basis,
which are reasonably related to the goals and ocbiectives of th
Jackson County Department of Social Services or the welfare an
satety of emnployvees.

o [t}

(b} Fresentati
=2

n_to Unicn. Within ten (10) days
prior to publication the Em

ployer shall submit proposed work
ules, and any changes, expansions, and/or explanation of the
Work Rules to the Chapter Chairperson. In the event that the
Union believes a work rule is in conflict with or modifies the
provisions of this Agreement, or is unjust or unreasonable,
then, following the publication and establishment of such rule
by the Employer, the Union may file a grievance with reapech
thereto, commencing at Step 2 of the grievance procedure. I[F
the Unicn does not grieve within ten (10) days of publication,
the Union may not grieve with respect to the work rule unless
the Employer enforces the rule through disciplinary action.

(¢} Enforcement of Work Rules. The Employer shall
uniformly and consistently enforce work rules.

{dy Fublication of Work Rules. War

Fulies shail be
published by being provided toc sach employee by

the Emplover.

(e} Saftety Devices Emplovess shall

devices as mnay be specified by the Employver.

use all safety

(f) EﬂﬁﬁﬂéﬁgwﬂééiE@£U1 f
Emplover agrees that it will take Feasonabl
sate and healthful working COHdlthﬂS and
assist the Employver in its

with all safety, sanitation and Tire guidhlcum.

40. EQUALIZATION O

_SYERT

i

i) Overtime hours shall be di
possible among employvees in the same clas
departmant.

(b)Y  When overtime is to be worked, the Employer will
endeavor to give the emplovess involved reasonable advance
notice, if possible. The Employer will allocate overtime on an
equitable basis among the employees who have the then present
ability to satisfactorily perform the reguired work based on
prior experience and/or training. Employess who are regularly

aszigned to a shift where overtime hasg been scheduled will have

first choice of the overtime offer for that shift. gr khe
purpose of this Section, time not worked because the employee
wen excused will be charged to that emﬁlmymm’ﬁ rPLurQ. The

amount to be charged will be the number of O
aval lable to the

Powrs made
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The Emplaover sh

a list of the employv
v Eed

shall furnish to the Union, every moni
25 W0 have been offered and
overtime in the orec eding month.

wWho have

The Emplover will maintain a list of smpl
available to work overtime hours, Employees who are
warg ovartime on regularly scheduled cuvs off in adgition to
their regular work schedules .ust sign this list
for and to receive Lcertime work which iz
docuwsented in accordance with the provision of the above

Pe agrapnha. A new covertime request list will be posted every
thres (3 months.

Ve e B THET

allocated and

(i Any emplovee who is called in and offered work
his day off or any employees who is scheduled for work who
reports for work shall receive at lesast fouwr (4) hours pay or
w (4) howrs work unless such employes is regularly schedul
far less than four (4) hours of work that day, or unless the
employse was previously notified not to report Ffor work, or
where the failure to put an emploves to work is due to
Gad, government restriction,

ar any cause bevond the control
the Emplover.

An emplovee who is called in and offered work
of his/ner days off will be paid from the start of the
he/oshe punches in within one (1) hour after helshe was

(P

(d)  Any

i who ig not regularly schedual
hours in a two {(2) week pay pericd wiil not be consider
ovartime hours.

(e) Any
under the provisions of this Article shall be remedied by

L.

Lily

T

L to be eligibls

o

@

e |

(kg

providing the aggrisved emploves an egqual overtime opportunity

on the emploves’ s nedt regularily schedulied dmy OFF .

(F) The Facility is to follow to the letter the
overtime call in procedure, i.e.:
{1) Emplovees to be eligible for overtims call
must sign up on three (3) month list per Article 40 (b).
(2) Emplovees must further sign up on the waekl
overtime sign up sheet to be eligible for call. NO sign up.
call in. No sxceptions.

(I} Sign up sheet to remain posted through Friday

A.M., 43159 A.M.

(4) prticle 473 remains in effect aftter all
eligible employeess are called.

i e

‘ailure of the Employer to egualize overtims

inm

%7
£

na

an Act oF




Hl PALIZ6TION MEDICAL CeRE COVERAGE.

(a} #As soon as possible after ratification of the
cortrant ' ard
midical age for the emplovees and their families under
Blue-Crossz Blus~Ehield, MUF-1 Flan with predetermination clauss,

Molee Fider, and a prescription rider (FPO - #5.00 co-pay,
generic drugs unless otherwise specified by Physiciant. A
co-pay of #3.00 per month will be assessed all enrollees from
the payroll check which is alternate to the one which deducts
Union dues. The facility also agrees to offer Blue Care Neltwork
palth Central BCOMN-10 with designated waivers of deductibles and
a co-pay of £5.00 per month for single person coverage; F10.00
per month for two person coveragey and #10.00 per month for
family coverage. Other HMOs may be offered i+ compestitive
bernefits are avallable.

For all employees hired atter 9/1/%1 single person
coverage shall commence when the employves attains seniority
status. Two gerscon or family coverage may commence after three
full years of snployment. An employese may opt to include any
ar all immediate family members on their insuwrance policy i+
they pay the difference between the cost of single coverage and
the coverage that they choose.

If spousal coverage is elected by an employves, #55 per
pay period shall be paid to the employes in lieu of health
inswance coverage. Emplovess must first sign a waiver
tavailable in personnel) before the spousal coverage pay is
granted. I+ spousal coverage is inpvoluntarily lost they may
rejoin ow group with written verification of the loss. The
employer may change carriers after consulting with the Union
provided that the coverage under the new carrier ‘s policy will
be exactly the same, or better than the coverage under the Blue
Cross/Blue Shield Plans.

(b3 In the event an emploves is on sick
disability leave, the premium with respect to the
hospitalization, medical care and the prescriptien coverage will
be paid by the Employer for a period of three (3) months

following the month in which such leave commenced, provided the

@EVE  OF

Pt

employae has at least one (1) yvear of seniority. After the
three (I} months paid by the Facility, the emnployes will be

al lowed to continue the coverage by reimbursing the Facility,
monthly, the group premium rate for the Insurance until the end

of the sick lesave or disability leave.

e} The Employer shall reimburse each enpioves up to

#¥IT0 annually faor dental expenses incurred by the employvee,
current spouss, and dependent children of the enploves living
with the enploves through December 21 of the vear during which
their nineteenth (19th) birthday occurs. Effective Lo on
contract ratification, #8959 of the $250 may be used for optical.
Unexpended dental reimbursement will be carried over from the
previcus vear to the next vear, not to exceed FI250 combined with
the current year ‘s allotment, not to exceed $500 in one year.
Effective January 1, 1992, the unused optical reimbursement may
be carried over, not to exceed #170 of the dental relimbursament.

s
B




ta)  The Emplover will pay for the Full cost of group
life insurance of 5FventEEF wousand Five Hundred Dollars
{$1?.3ﬁﬂ.ﬁﬁ5 with additional accidental death and dizmemberment
insurance of Eeventeen Thousand Five Hundred Dollars
(517gfsf.3u) when a regular employee attains seniority status,
and shall maintain such coverage while the employee is actively
emploved or on lavoff.

TH

1

() The premium with respect to this insurance
coverage will be paid for a period of three (3} months following
the month in which the employee goes on sick leave or preghnancy
leave, provided the emplovee has one (1) year of senicority.

{cd Tre Emplover ay the +ull premium for
group term 1i$e insurance of for emplovess who retice
from bthe Facility’'s esmplovment on or after Jduly &, 1982

s




=S Ml pros 1 ;. oF this &Agr ent shail be oaild on
a pro-rated basis for part-time emplovess in accordancs with the
number of howrz they are employed per month and year.

(b} A1l emplovees shall wear identification badges;
the first badge to be provided by the Emplover, subsequent
badges shall be purchased by the employee at replacement cost.

Effective June 2B, 198%.

Uniforms:

Mursing — Blue blouses/tops with or without
white trim. White slacks/skirts.

Central Blterile — White

Fhvsical Therapy — White

Uooupational Therapy — White

Custodian I - Pink biouses/tops with or
without white trim. White slacks/shirts.

Custodian II - Grezen

Laundry — LBreen

Dietary — White with a white apron

Mursing Custodian - fAgua blouses/tops
with or without whitse trim. White
siackassskirts.

Uniforms or pant suits to conform to the department
colore.

(o) Effect of foreement. This Agreement supersedes
any past practice or previous agreement, verbal or written,
between parties hereto, or between any of them and any emplovees
covared hereaby.

{cd) Working Davs. For the purpose of this Agreement,

working days are intended and shall be deemed as Monday through
P % : 7
rriday.

made to the male pronoun - he, him, his, etc. - it is intended
to include reference to the sguivalent female pronoun - she,
her, hers, eto.

(@) cranouns, Use of. Whenever herein refersnce is

. . ; ;

‘ {(+) In the event anvy sentence, clause, or phrase of
this cellective bargaining agreement shall be held for &y
resxson to be inoperative, veid or invalid under the laws orF

gecision of the Cowrts, then the remaining porticons of this

_,’,{_5_

anmy




e atrected ther

NereT ramn.

¢ 2 Employer agrees
+ Lthie Agreemsnt

1w emploveess EH+CF1HQ the Lmﬁﬁuym@n: oy R
st of preparing this Agresment shall be bor
FLle, one—hnal+ to be paid by the Undon and

Employer,
equaliy by
one—hal+ Dy

th}  The employce shall provide the Emplover with a
current address and telephone number. Unlisted telephone

numbers shall not be given out without emploves’'s authorization
or the Employer shall pay the cost of changing the telephone
numbesr .,
’
Supervisors may not gerform work normally
bargaining unit employvess unless such work is
a regular part of the position. The work
restrictions will not apply during pericds of instruction,
gemonstration, testing or emergencies, when regular
are unavailable to contact or are volunt

oo~
g
-

m
i~

performed
O o me

smployvees
arily absent.

(31 The Emplover agress to exhaust the overtime
procedure as set forth in &rticle 40, prior to wtilizing
contract servi

{(l) Tuwition Reimbursement: Any employes who has at
ieast one (13 year‘a seniority who takes a cowse of study that
1= dire”LJy related to the functioms of a health care facility,
upon satisfactory completion of course with at least a C

Frad b

SVEF &S , be reimbursed 100% total tuition fee. The course
must be pre approved by the Gdministrator and the emploves must
show prootd of enrollment.

A46. WORKER'S COMFENSATION On-the-Job Injury.

#. Each emploves will be covered by the applicable
Waorker "= CDompensation LLaws and the Emplover further agrees that
an emploves being eligible for Worker ‘s Compensation will
receive in addition to his Worker’'s Compensation income an
amount to be paid by the Emplover as follows:

(&) An employee wil

1
1 ne
the emploves’s weskly gross pay ba

£ an amount egual to BEL o
sed on 40 hours.

-+

(B} The following limitations shall apply to this
payment:
: i. I+ an employee has accumulated sick leave,
ick day dollars shall account for 80U of the
above supplement until empioyese’s sichk leave
is exhausted.

Z. Emplovess with seniority of ane (1) vear or
less shall be entitled to receive the
csupplement for a periocd of one (1) year.




r

. Emplovess with senioribty of ong (1) to 7+
{3) vears shall be entitled to receive the
asupplamaent for & perioed egual to their
seniority at the time of injury.

o emplovee shall receive the supplement
for a period beyvond five (3} years per injury
claim, regardless of seniority.

i

. Effective July I, 1982, zll employvess receiving
1007 Worker s Compensation supplemsnt pursuant to the Letter of
Understanding betwesn the parties shall continue to receive same
unless (1) they have been returned to work by a physiciang (2)
they are subseguently returned to work. For those emplovess who
are subject to {1} or (2}, they shall no longer receive 100%
worker ‘s compensation supplement unless they reinjure or
reaggravate the injury for which 100% worker ‘s compensation
supplement was paid. Should emplovees reinjure or reaggravate
such an injuwy, they shall be reguired to serve a two (Z) week
regualification pericd before they would agsin gualisy for the
100% worker 's compensation supplement.

(2) Effective July I, 1982, all enployass
receiving an 85% worker ‘s compensation supplement 3¢nc- the

amendmaent of the collective bargaining agracmcnt (July 2, 1378)

will continue to receive same unless (1) they have been returned

to work by a physiciany (2) they are subsequently returned to
wor k. Faor those smploveess who fall under (1) o they shall

no longer receive the B3% worker ‘s compensation supplement

unless they reinjure or reaggravate the injury for which the 85%

worker 's conpesnsation supplement bernefit WS paid. Should

employees reinjure or reaggravate such an injury, they shall be
raeguired to serve a two (2) weew requali+1cation period before

they would again gualify for the BIS% supplement, as limited by

Article 44 & (o).

(3 Forr all other emplovees, the worker s
compensation supplement will be eliminated.

(43 it is agreed between Jackson County Medical
Care Facility and the Union, that when a documented injury
regccuwrs it will be mailled to the worker s compensation
inswance representative for consideration by the close of the
following business day after receipit of the attending
physician’'s statement of employese’'s disabilitv.

(5 The Medical Care Facility will provide the
employees with a copy of the medical report from the physician
upon reguest. I+ the emplovee consents, a copy

Ly shall be giwven
to the Chapter-Chair.




T WORFFLLACE AT ¢
dackson County Medical Carda Facild v LJCMEF) recognizes
thie el ance of maintaining & safte, efficient and healthdul

workpl ace as well as the regspongsibility to provide aseistanos
ite gmplovess to the sxtent possible.

o

While JCMCF recougnizes that drun addiction and
alcoholisn are illnesses anrnd that those suffering from thess
cligeases need treatment, it alse recogmizes that addiction can
E serious risks to the health and safety of th@ public, the
anngd hisfher co-workesrs. Im addition. 1 can have a
I dimpact on ge-workers and the public’es cenfidence in
J,NLF Therefore, it is the policy of JOMCS to maintain a
el ity ~Fe ¢ war kpl ace,

FOLIEY

JUMOF agbsolutely prohibite Lhe unlawful manufacture,
bubion, wuse consunplion, sale. purchase, fransfer, o

of any 1lleaal drug by any emplovess during working
whiile: an the premises.

Im wedlition, -muhuyu~% SF ﬁtrictlv profibl ted From
i LT 2 g aloohol during worbking howrs oF
aridd From possessing opensd o unsealed

cdiing working howrs o on the

alc

; Bruos" are dE%’imﬁ £ the purposes of this
paiicy as amny drug that is eliher neot ey Ed chtainable or is
Tegai iy obde e, but has ﬁmt been le chtained., The term
ingludes prescribed drugs noet legally i i prescoribed dreuas
being used by a person other thaen the prescription holder,
prescribed druns not being used for prescribed pwposes, and
controlled substances. such as marijuans, cocaine and other
wrstances defined in Boheduleos I throwah ¥ of Section
Aot (231 W B.D. 812).

irrab

= 2O

o
the Controlled Substanoe

medil cations are
. to the sstent
ot adversely atfect the emplaover’s work abi
R T ee Lr Fe Ya C =Ly oFf ebthers in bhe workp
and safety of the public.

ace or the hoealih

The policy dees not apply i4: (1) the drug is prescribed
o authorized for the emploves using or possessing it by &
medical practiftioner while acting in the course of hisihes
protesstonal practices (112 the drug iz wused by the emploves at
the presor? beed aregd (iii) such level

oo authorised dossoge level s
s consistent with the safe performance of the emploves’'s

gt i

i) -
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The following appendices are incorporated and oade &
part of this Agresment:

FAppendl K
Appendix
Appendls
fAppendix

tTiremant
ccation and Rates
Dﬁﬁu-lﬂtLDﬂE
ars of Understanding

Lo I T
i
iy
8]

F £ Peien . sy e
47. SUCCESEOR _CLAUSBE.

This Agresment shall be binding upun the Emplo

wh@thar Soh suUSc
ot law amg 1n
i LT

sselon be
i

i
& modification and shal.

aLEh the abov 1 =
1921 and continue in Full force ang eé Jﬁch WEELY LLYEY e

El oy S e ifim =
ol o : e
Fabruary 28, 1993,
e gy peae e T TDNUDEP . PR — .
= I+ gesires to tesrminate tnlis
¢ C i — o
FAgreamant, it shal gayvs prior to the termination

datle, give writhen

R b it neither party
shall give notice

Zig a5 hersinatter provided, o- 1f
gach party giving & nobice of termination withdraws the came
to ftermination date, this shall continue in effect from
roto vear thered¥t = subkject to notice of termination by
elthrr party on siuty (&0) days written notice prior to the
current yvear''s termination date. '

by I+ either party desires to modify or change this
Agreement, it shall, sixty (&0 dayg prior to the termination

date or any subseguent termination date, give written notice of
amandment in which svent the notice of amendment shall Ewt Forth
the nature of the amendment or am

engments desired. ¥ notice
amendment to this Agreement haz been given in accordance with
the paragraph, this Agreement may be terminated By elthar pariy
on ten (10) days written notice of termination. Frmy amsndmnents
that may be agreed upon shall become a part of this Agrssmesnt
without modifying or changing any of the other ter
Aoresment.

-
O

ms of this




"

(e) NMotice of Terminoetion or modificetion. Nolice
shall bLeg in writing and shall be sufficient if sent by certified
moil addressed, if to the union., to Council # 25, Lensing,
Michigan, and if to the Emplover, addressed Jachson County
Medical Csre Facility, 1715 Lansing Avenue, Jackson, Michigen,
or to any such address as the Unioen or the Emplover mav make
available to each other.

IN WITNESS WHEREOF, the parties hereto have caused this in-—

strument to be executed on this Twenty-first day of October,-
1991, ’

CHAPTER GF LOCAL NO. 139, JACKSON COUNTY DEPARTMENT OF
AFFILIATED WITH MICHIGAN SOCIAL SERVICES BOARD:
COUNCIL 25:

i
|
i

-50-










AFFENDLY. A

, B ninegty dav garly retirement window {October 21, 1951 to January 18
1992) is opened for employvees who have accunulated a number
combimation of vears service and age to resach 70 points. (gg.
plus 1B vears servi
gix years of service will be considered vested if they cpt to resi

and maintain their account balance in the retirement system.

i

F o ey
Age

& eguals 70 points). Emplovess who have reached

o

A waiver form must be zigred the retirement must be
LAZLAR2,

affective by
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Dietary Aide

Laundry Aide st Bhift:

Custodian I D.49 S.E1 &.22 Be 7
T ohNurse Alde I 2Znd and ZIrd Shift:

Mursing Custodian B 70 & 04 PR O &.972

(b
Custodian I

o=l

Cook ist Shiftq

Murse Aide Il Sl &. 08 65.56 b« TG
Rehab Aide 2nd and Ird Bhift:

0.7T. Aide S.7E &. 30 b 5% &£.80

Central Bterile Aide
Wash Mach. Operator
ient clothing attend.
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Nurses® Ride I under supervision of Charge Nurse and/or
s
¥

Director of Nurses or designes.

Nurzes’  fAlde I shall be eupected to train and to that

extent assist under direction with dressings, treatments, exercises
and passing of medications.

i el IFICATICNS:

13 Higihh School education desirable; Grammar school
Fequiceds

2 Minimumnm age of 173

) Fleasant and neat appearing

1E. JOE BUMMARY :

Under professional nurse supervision, the nurses’ aide
perftorms routine nursing duties, runs errands and assists in
maintaiming a sultable environment

IT1I. JOB FUNCTIONS:

1} Eathes residents as assigned, bed or tuby

2 Bhange; Linen routinely and as needed;

2 Azsists residents with personal hygieneg

4} Feeds and/or assists residents with diets, collects
trayss;

%) Maintains residents comfort and safet oDy Weing
mechanical devices (porta-lifts, batn lifis,
restraints, ebc.)

4y pAssists in admissions, discharges and the care of
the deceased:

7} Takes care of and records personal belongings and/or
MmEney

8l Observas residents’ mental and phvesical condition,
listens to and reports residents’ wants and complaints

te the supervising nurses
7} Fecords cn residents’ chart, gesneral care, changss in
i at's condition, intaks and output, L., all per-—

llTufMﬂ ion pertaining to sach individual

Fresident
{0y FPerformes related duties as assigned by the profes
7

ional nurss in charge of floor.

The above statements are intended to describe the general nature and
level of wark being performed by people assigned this classification.
They are not to be construed as an exhaustive list of all job duties
parformed by psrsconnel s classifigd.

W




Murses® Alide II under supervision of Charge Nurse and/or
Director of Murses or designes.
Ia OUARILLIFICATIONS:
13 Schoel education desirable; Grammar school regulred;
2y Minimum age of 173
I} Fleasant and neat appearing.
ii JOB SUMHARY

Under professional nurse supervision, the nurses’ aide performs
routine nursing duties, transports residents to other nospital areas;
Funs errands and assists in maintaining a clean and sulitable
@iVl ronment.
I1I. JOB rUnNCTIOMNS:

1) Bathes residents az assigned, tub or bedj;

] Changes linens routinely and as needed:

3)  Assists rasidents with personal hygisnsg

43 Feeds and/or assists residents with diets, collects trays

Z) Maintains residents comfort and saftety by using mechanioal
daevices (porta-lifts, bath lifts, restraints, etc.ls

&) Asmsists in admissions, dischargss, and the care of the
dEcsased;

7) Takes care of and records personal belongings and/or
MOMEY §

8) Assiste with dressings, treatments, and exercises as
directed;

7} Observes residents mental and physical condition, listens
bte and reports residents’ wants and complaints to the
SUNBrVISINg NUrsSe.

10 Records on sident’ s chart, genseral care, changes in
resident s condition, intake and output, i.e., all per-
tinent information pertaining to each individual
residents

11) Ferforms related duties as assigned by the professional
nurse i charge of floor:

12 Fasses medications. -

The above cements are intended to describe the general nature and
level of work

pEr

formed by

being performed by pecple assigned
They are not to be LunFLrumd as an exhaustive list of all job duties
DE_‘E:M

nel so cl

aszsi+ied.

£l
it
|

this class

ificaticon.




design

k=i

e

entral Bterile under

GUALIFICATIONS:

1:

23

High =school

education desirab
Minimumn age

oaf 173
Fleasant and neat appsaring.

]

2; Grammar

-
b

4
]
i

FUNCTIONSY

M

“sing

{60

equireds;

1Y To wash and clean eguipments

2 To wrap bundles and ;an LA traya;

3} To sterilize supplies and equipment in the autoclave as

directedy

43 To make solutions as directed:

9y To dispense suppliss as nesdeds

&} Care and maintenances of instruments and eguipment;

7y To catalog and inventory supplies;

8 Ferforms related duties as assigned.
The above statements are intended to describe the gesneral nature and
level of work being performed by pgople assigned this classification.
They are nmet to be consbrued as an exhaustive list of all job duties
performed by personnel so classi+Fied.




Mursing Custodian undesr supervision of Director of Nursing or

designes.
I UG IFICATICONS:
1 1 education desirable:; grammar school reguirsd;
29 @ of 173
23 and nest appearingi
43 organize and perform cleaning details with

Ir. JOEB SUMMARY

Under professional nurse supervision, the Nursing Custodian
wWwill be assigned cleaning and other related detalls in resident’'s
racms, clothing areas, etc.

ITI. JOB FUMNCTIONS:

Examnless
13 Cleaning and polishing bedsg
2) Cleaning and arranging in preper order, clothes presses,
closets, etcs
R Carg of mattresses, pillows, and protechtorss
43 C1Ganiﬂg anrnd LﬁmﬂluLlﬂm units after dischargs or deaslth,
and the resident s belongings arter they
have baew f:r“xe-:.;'w':-“i bv Gldes.
The above statements are intended to describe the general nature and
level of work being performed by people assigned this classification.
They are not to be construed as an exhaustive list of all job duties
performed by persconnel so classitied.




docoupational T

eragy Alde under supsrvision of Registeresd
OJoccupational Therapisi r

designes

%

11

ENERAL STATEMENT OF DUTIES:

Farform nonprofessicnal work in instructing and sup=rvising
hospital residents in occupational thesrapy activiti ax; does related
work as reguired.

1%s DISTINGUIBHING FEATURES OF THE CLASE

m

AN empleovee in this class supervises
therapeutic activities including the
and sewing. Some discretion is exercised in planning and direscting
the activities of residents, but immediate supervision is received
from a professional supervisor, who plans the overall proaramn, and

evaluates the work through cbservabtion and review of the resident’s
pProgiraimn.

the ococupsational
t@aching of various handicratts

I1il. EXAMPLES OF WORE: (Tllustrative only)

1} SBupervises and instructs residents in sewing, knitting,
enbroldering, csramics, woodworking, and other applied
arts and crafts.

2) Observes the progress and reaction of residents and makes
reports on individual cases to the immediates supervisor.

23 Flans weelkly entertainment programs for residents

43

] Maintains files and medical records of residents.,

3)  drders supplies for bobth cratts and residents personal
wads.

&) Attends and takes notes at weekly rehabilitation
ConTerentes.

I FEGUIRED ENOWLEDBE, SHILLE aND ABRILITIE

{HH1

it
H

Some knowledge of the principles and practices of cccupational
theraoy and ability ty apply them in the treatment of residents; some
knowledge of occupational and recreational working materials and
equipment and ability to direct their economical and beneficial uses
skill in various types of manual arts and crafts; ability to make
simple analyses regdrdlng the occupational need and progress of
residents; ability te get along well with residents, physicians ard
obther medical personnel; good physical conditian.




Soma expeErience in routine or

L.

and completion of a standard high s
combination of sxperis i

hool coursejy
& = n
Enowledges, skills and abilities.

g which pro

cements are intended to descy ue the general nature and
1

¥ heme
level of work being performed .y people assigned this classification,
They are not to be corstrued as an exhaustive list of all job duties

par .y med by personnel so classified.




REASBILITATION AIDE

Rahabilitation fide is

undes the
retrabilitation specialist.

=

sSupeErvison

(%]
o

Mideres and o

=2 1. GENERAL STATEMENT OF DUTIE

"_‘I
T =

Ferforms nonprofessional work in the administration of
- rehabilitation nursing programs as well as specific proograns

directed by the rehabalitatiol specialist and does related
reoulred.

As
WOk &S

ils DISTINGUISHING FEATUREE OF Tt

g LI W s
HE CLAEE

The rehabilitation aide (RA)
Faehabilitative nursing care
rehabilitation specialist.

is responsible for providing
under the supervision of
The R follows polic
while providing rehabilitative nursing
Fehabilitation Specialist.

& nur=s and/or

ies and procedures
carg and assisting

I1I. EXaMFLES OF WORsS (Illustr

13 Fertorms daily rehabi

litative services for those who
Faguire such services and documsnits services gilven weekly.
23 Performs services which promote independence in sel+-care
and mobility skills.

2¥ Transoorts residents to and

+rom Ltreatment room s
NECEsSsSary.

4y Sets up and adjiusts

various eguioment required for residen
treatments.

&) informs nurse, rehabilitation specialist, or doctor of
residents abilities i

in self-care and meobility skills.

Assist rehabilitation specialist in ass
to those residents reguiring such

essing and prDvidinG
as
duties.

=4 Farform ralat

Fearforms other ralated duti

g% as assigned by supsrvisors

Maintains and cares for sguipment.

S
i




IV. REQUIRED HNOW_EDGES, BRILLS, ANMD ABILITIES

Good command of the English language, written and spolken.
Frnowledoe of medical terminology. Able to work well with elderly
residents, their families and co-workers. Somez knowledge ot material
and equipment used. FEnowledge of possible hacards to residents and
routine precauvtions.  Must be seld motivated and able to carry out
assigned responsitilities with minimal supsrvision.

WV ACCEFTAZLE EXPERIENCE AMD TRAIMING:

Completion of a standard high scheool course. Complesteticon of a
cartified nurse alde cocurse approved by the Btate Frevious
gexperience in a skilled health care Ffacility provzdlng direct
resident care at least & months. Experience in rehabilitative
nursing care and/or completion of an educational program in
refabilitative nursinc desirable.

The above statements are intended to describe the general nature and
level of work being performed by people assigned this classification.

ney are not to be construed as an exhaustive list of all job duties
per+ormed by personneil so classified.




P g
Custodian 11

OF cesi anEe.

e

Ia JUOB SUMMARY:

Iz directed by an a

assigned supervisor. FPerforms any duties
necessary to maintain a clean and orderly snvironment for residents
and hospital personnel. Mus

ust follow schedules and attend meetings.

13 Floor maintsnant
al Mopoing
b)  Soruboing

i

I maintenance

o) Hefimisning floors
2} Hop boards in halls

2 Window washing, inside smoke Foom, dining room, lobby
and high windows:

I Wall washings:

43 Hanging drapes and curtains, if meedsd;

=59 Disposing of refuse

&: Cleaning utility room’s and men’'s wash FOOnS g

7)  Hall maintenance, floor and mop boards:

rn

g FReporting maintenance needs;

F} Polishes and scours metal and porcelaing

1) Follows schedules, daily and weekly, unless otherwise
instructed by superviscri

11) Responsible for use and care of equipment and economical

use of suppliesy _

12y May be called upon to assist with moving heavy furniture
and sauipment;

13y (Observes satety rules and regulations;

143 Mav be called upon to relieve in other housskeesping arsa
only, with other duties as the Supsrvisor deens NECRSBEATY.

Lil. CUALIFICATIONS:

ahility to Follow oral and written direction

o

\f I

3

Training program provided for specific duties;

Friveically able to perform the esssntial dutisess of the

position.

43 fMust be willing to work in reside
repetitive taskss

) rFersonal cleanliness;

&) Takes pride in deoing good worlk;

=

Willingness to cooperate with others in the performance
DF ﬂu#ieg;

nt areas and do

i

if vision is poor, glasses must be worn while

fit
E
5B

rmeral mature
zd this clas JlTLCdtL e
o 1 iob Lu;ieﬁ

The above statements are intended tD describe the ge
level Fowork belng perdorinsd i
They are not to be comnstrued as an exn@u;“ivw
parformed by personnel so clagssitied.

Cel 78




Custodian I undesr sucsrvision of Enivronmentsal Services
Supesrvisor or designesa

I. JOEB SUMMARY 3

& directed by the Bupervisor, performs any duties necessary
to maintain a clean and orderly environment for residents and
hospital personnel. Follows schedule and attends department
mastings.

Ilx BUTIES:

Floor maintenancesy

Duslt moppingy

Mopping, wet and dampsg

Clean mop boardss

Dusting furnitures

RDusting window sillss

Cleaning bathrooms, chair lifts when nesdeds

Cleaning toilet roomss

Window washing, inside

1o Changing and hanging of drapes and cubicle curtains;
Lse propar ladders

Cleaning day rcoms and offices;

Following schedules daily and weekly unless otherwise
instructed by supervisor;

18 Folish or scour metal drinking fountains:

14 Responsible for use and care of eguipment;

19 Heep areas supplied with toilet tissue, paper towesls,
soap, and any obther necessary supplies in stock.

A T S T P

NS 1 B N € T ) B I o

R
B e
et

ITi. GUALIFICATIONS:

17 aAbility to follow orFal and written dirFectionsg
2} Fersonal cleanliness;

ZY Take pride in doing a good jobsy

43

Willingness to cooperate with others in the performance
of dutiesg

The abeve statements are intended to desoribes the general nature ai
level of work being performed by pecple assigned this
classification. They are not to be construed asz an exhaustive list
of all jeb duties performed by perseonnel so classified




Laundry Washing Machine Operator under supervision of Laundey
Manager or designes.

Lo DUTIES:

1y Bort laundry and weigh the proper amounts for

machine; Load and unload machines;
2} Responsible for correct usage of the pertinent fTormul as;
S Helps operate dryvers when necessary)
4) Feeps machines and working area neat and clean.
Sr Helps clean carts and wheels:
8) Helps
7)
&

@ach

collect laundry from laundry chutes;
Must know how to operate machines corrasctlyg

Responsible for use and care of eguipment and correct
use of supplies;
9} Ferforms related duties as assigned.

Tkl CUALIFICATIONS:

1) Ability to rellow oral
21 Personal cleaniinessy

ey

and written directions:

31 Take pride in doing a good jobj
2 the pertoarmancs

=

oFf dukies.

The above statementsz are intended to describe the general
level of work being performed by people assigned this
classification. They are not to be construesd as an exhaustive list
of all job duties performed by personnel so classified.

naturs and




Laundry Dryer Operator under supervision of Laundry Manager or
designes.

Li DUTIES:

1) Sorts laundry - helps weigh correct amount for sach
washer, when Necsssarys

2) Loads and unloads dryer, using proper anounts eachs
) Operates drvyver correct length of timg for =ach load;
4 Helps washer when necessary and operates washer
when regular operator absent
8) Must be capabls of operating any and all machines in
wash rooms;
&) Helps shake out laundrys
7 May assist at any machine when necessarys
=9 Folds laundry and arranges it for proper distribution;
9y Helps take carts to proper floor and wings
10y Heeps working area clean and neatbs
11y Hesps machines clean;
12} Helps colilect laundry from laundry chutes.

[I. GUALIFICATIONS:

i3 Ability to +follow oral and wreitten directionsg

29 Ferscnal cleanliness:

31 Take pride in doing a good jobs

43 HWillingness to cooperate with others in the performance

oF duties,

The above statements are intended to describe the general nature and
level of work being performed by people assigned this
classification. They are not to be construed as an exhaustive list
of all job duties performed by personnel so classified.




LAt

Laundry Worker under supervision of Laundry Manager or
designae.,
1- GENERAL STATEMENT OF DUTIES

Farform routine laundry work in a hospital or institutional
laundrysy does related work as reguired.

il. DISTINGUISHING FEATURES OF THE CLAB

[D

This is manual work inveolving responsibility for the
and correct performance of Lbasks assigned. Duties regulre
knowiedge of laundry machines and appliances, and Familiarity with
the use of laundry materigls and equipment. Work is performed under
general supervision and the finished product is carefully examined
for adherence to work standards.

I1L. EXAMFLEE OF WORK: {(Lliustrative onlvyl

1} SBorts articles sent to laundryy

2} Cperates electric washing machines, dryers and preszes

F) Mangles sheets, pillow cases and other articles;

4} Folds and =sorts linen, towsls, and gowns and arrangss

farr their propsr distribution.

) Hand presses nurses’ uniforms and other special garmentsg

&) Btarches and Ffinishes nurses’ caps and uniforms:

73 Maintains laundry room in clean and orderly condition.
IY. REQUIRED ®NOWLEDBES, SHILLD, AND ABILITIES:

Zome knowledge of laundry methods and operations such as
washing, ironing and folding of articles by hand or machine; workii
knowledge of the use of common laundry cleaning appliances and
materials; skill in the performance of simple laundry tasks: ability
to understand and follow simple oral and written directions.

i

W ACCERTABLE EAFERIENCE ANMD TRAINING:

Some experience in practical laundery work involving the

ﬁrat1an 0+ modern machinery and ability to read and write.

"]
o

The above statements are intended to deszcribe the general nature and
level of work being performed by pecple assigned this
classification. They ars not to be construed as an exhaustive list
of all Job duties performed by perscnnel so classified.




FATIENT S PERSONAL CLOTHING ATTENDANT

Fatient ‘s Fersonal Clothing Attendant under supervision of
Laundry Manager or designee

I. GEMERAL STATEMENT OF DUTIES:

Thisz is zimple record keeping and manual work invelving
responsibility for the regular and correct pesrformance of tasks
assigned. Duties reguire basic knowledge of simple record keeping
and some knowledge of laundry machines and appliances, and
familiarity with the use of laundry materials and eguipment. Work
is performed under general supervision, and the records and finished
product are carefully examined for adherence to work standards.

EL . DISTIMNEBUISHING FEATURES OF THE CLASE:

Rh”puﬁbxbxe for residents persomnal laundry and records.
Performs routine laundry work in a hospital or institutional
laundryi does related work as reguired.

TIT. EXAMPLEE OF WORR: (Tllustrative onlyl

Maintain invemfcry of resident closets and clothing;

Mark new clothings

Sorting and delivering clothes te individual bedside

storage area - straighten samej

4)  Transter clothing when resident transfersy

) Responsible, when resident leaves, for packaging of
clothing for return to family or facility, and
carrelating inventorys

&) Bort articlies sent to laundrys

71 Opsrates electric washing machines, dryvers and presses;

8 Mangles sheets, pillow cases, and other articles;

%) Felds and sorts linen, towels,
for their proper distributions:

13y Hand presses special garments:

11} Maintains laundry room in clean and orderly conditicr.

i B e

B nl e

and gowns and arranges

IV REGUIRED, KNOWLEDBEE, SKILLS AND ARIL

iv—(

TIES:

FEnowledge of simple record kesping. Soama knowledoes of laundry
metheds and operations such as washing, ironing, and folding of
articles by hand or machine; working knowledge of the use of common
laundry cleaning appliances and materials:; skill in the e ormano s

of simple laundry tasks; ability to understand and follow simple
oral and written directions.
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Training and exdperience or knowledgs of basic record k
and some experisance 1n practical laundry work involving the
» Cperation of modern machinery.

The above statements are intended to describe the general natur
i

level of woeork being performed by pecple assigned this
classification. They ars not to be comnstrued as an exhaustive
of all Jjob duties perforsmed by personnel so classifie

@& and

list
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TARY ALDE

Dietary fAide under supervision of Dietary Supervisor or
fgzistant.
I. GEMERAL STATEMENT GF DUTIEED:

Assist in the preparation and serving of food and in the
cleaning of kitchen eguipment: does related work as reguired.

= DISTINGUISHING FEATURES OF THE CLASS

This is simple, routine, manual work performed under immediate
supervision in connection with the preparing and serving of food to
hospital or nursing home residents in their room and in dining room,
and in the cleaning of kitchen eguipment, silver and dishes.

8 L 14 ExmMPLES OF WORE: tillustrative onlvy)
1) EBets tables;
2} Cleans tables of dirty dishess
3y Fills sugar bowls, salt and pepper shakers;
4) Folishes silverware, cleans trays, dining room tables
and chairs;
2} Cleans dish and linen closets;
&) Cleans dining and other roomss:
7} Barves table for staff luncheons and visitorsg
(=8 D@+rc3‘ and clean retrigerator:
] clishes trays for, and serves residentsg
133 hd hes dishes, pots and panssg
i1y Futs groceries on storage shelvess
12} fAssists in rowtine janitorial duties.
V. FEQUIRED #NOWLEDBES, BHILLS AND ABILITIES

Some knowledge of the proper methods of serving food and of
the care of tableware, glassware, silver and kitchen appliances:
practical working knowledge of modern cleaning methods and the use
of cleaning supplies and appliances; ability to follow simple oral
and writhten diPectimne.

V. ACCEFTARLE EKFEHIEHCE aND TRAIMING:

Some experience in domestic food preparation.
The above statements are intended to describe the general nature and
level of work being performed by peaple assigned this

classification. They are not to be construed as an exhaustive list
o+ all job duties performed by perszsornel so classified.

—‘7{_:}-....




Cook under supsr

I. GEMERAL STATEMENT QF

Frepares meals for a moderately large group of
ire

cEanle: oEs
related work as regu PEOREES
Ll. DISTINGUIBHING FEATUREE OF THE i

This is routine work involving responsibility for pireparing
meals for a moderate number of people. This work is performed unde
enaral supervision but the incumbent must be able to plan and
re special diets as requested. Coordinate the distary help.
III. EXAMFLEZ OF WORH: (Iilustrative only}

tasks, such as

i

it

;i
.],!
H!.D

bl
oDrEparing an £ ing desserts and
g special dishes:
23 zees the serving of food:
= ggrdinatss the wo

rk of assistants in the cleaning of
28 , ki_hhen ubensi] 5 stoves and kitehan
dining room.
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Good working krnowlsdge of large scale food preparation and
cooking methods:; some knowledge of food values and nubtritiong
working knowledoge of special diets and how to prepare them; ability
to kesep simple records and make reports; ability to understand and
follow oral and written directicons; ability to coordinate the work
of others engaged in food o

oraparation activities; raeliabililty.
e ACCEFTAZLE EXFPERIENCE AND TRSINMING

& preparation and cooking of food on &

L =

Some sxosrience in Ll
=

o
large scale or the i d completion af a

vl of Cook I, an tandard
grade school couwrse; or any eguivalent combination of sxperisnce and
training which provides the reguired knowledoe, skiils, and
abilities

The above statements are intended to d
level of work being oertormed by pesople as
classification. T
of all job duties

@ the general nature and
signed this

ey ars not to bDe {:‘.un:‘LI‘"\J. d

&

as an exhaustive list
performad by personnel so =

lassified.







