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AGREEMENT

T h i s a g r ssme n t e n t e r ed i n t o o n t h is 211 h d ay o-f
October,, 1991, between the Jackson County Medical Care i-aciiity
at 1715 Lansing Avenue, Jackson, Michigan (hereinafter reierr&d
to as the "EMPLOYER") and Local #139 Jackson County Medical Care
Employees Unit, affiliated with the International Union of the
American Federation o-f State. County and Municipal E;f:pl oyees ,.
&nti Council #25 AFL-CIQ (hereinafter referred to as the

(NOTE: The headings used in this Agreement
&nd exhibits neither add to nor subtract
from this meaning, but &re for reference
onIy»)

E!UBE!Qsli__AND_I-NTENT. The general purpose of this
Agreement is to set forth terms and conditions of empl oysnent ,
and to promote orderly and peaceful labor relations for the
mutual interest of the Employer, the employees and the Union.

The parties recognize that the interest of the
community and the job security of the employees depend upon the
Employer's success in establishing a proper service to the
Communi ty*

To these ends the Employer and the Union encourage to
t.\i& fullest degree friendly and cooperative relations between
the respective representatives at ail levels and among all
Bina i oyees,.



RECI ION _£ilip i. QyeGS . •„J V '.;•: r ti u

379 o-f
in accoroance with aij.
o-f the Public Acts o-f

Pursuant to ,
applicable provisions of Act
amended, t h e Emp1oyer does her eb y recognize t he Uni on as t he
ey, c 1 LIsi ve r epresen t ativs for t he purpose of coliec t i ve
bargaining in respect to rates of pay, wages, hours of
employment, and other conditions of employment for the term of
this Agreement of all employees of the Employer excluding
Registered Nurses, Licensed Practical Nurses, Doctors, Office
Cleric a 1 E m p 1 o y e s s , UJ a r d C1 e r k s , 0 p e r a t i n g & n g i n e e r s a n d
Maintenance, and Supervisors as defined in the Act.

AID TO OTHER UNIONS.

The Employer will not aid. promote or finance
any labor group or organization which purports to engage in
collective bargaining or make any agreement with any sLich group
or organization for the purpose of undermining the Union.



3. ybiiy-N SECURITY.
(B,5 ! hs Jackson County Department of Bocie

ted- VJ. L.&£ rio<arc1 and cne Union agree that, neither shall
iscriminate against any employee because of r&c.E:, color, c
ge, sex , nationality,, political b&lie-f, or membership in a
ru on, nor shall the Jackson County Department a-f Social
services Board, or the Union or its agents, or its members
iscriminate against any employee because of his exercisinq
ights, under the Act.

his

(b ) It i s t h e i n t e n t of t h i s A g r e e m e n t t o m a k e
a legal provision for the voluntary payment by all members of
the Bargaining Unit of a representative fee or for voluntary
Union membership as they shall choose. The Jackson County
Department of Social Services Board and the Union agree that
they will not discriminate against any employees as set forth in
(a) in regard to hire terms or conditions of employment in order
to encourage or discourage membership in the Union.

(c) Present employees who are members of the
Union shall be deemed to be continuing members subject to the
provisions of this Agreement and shall, if they desire, remain
members for the duration of this Agreement. Employees not
members of the Union on the effective date of this agreement may
become members if they desire and they may file an agreement for
check-off dues a.r-.ri fees as hereinafter provided. Such dues and
tees snail be collected according to the terms of such agreement
in the form attached. The Union will accept into membership all

who are subject to the provisions of this Agreement
tender dues and fees as uniformly
the membersh i p.

e iTi p .1 w V i.vr.1 t? tz>

who apply for IRE same can a
recuired as a condition of

(d) Employe! covered by this Agreement, who
not members of the Union at the time it becomes effective,

shall be required as a condition of continued employment to
become members of the Union or pay a representation fee equal to
dues required for membership, commencing thirty-one (31) days
following the beginning of their employment in the Unit, and
such conditions shall be a condition of employment for the
duration of this Aareement.



(a On or be-fore the 31st day -following the
beginning of employment, or thirty-one (31) days -from the time
this Agreement is executed, whichever is later, each employee
covered by this Agreement shall decide whether or not to appi y
•for" membership in the Union by executing membership and dues
authorization cards as may be required by the Union or not to
apply -for memberships meaning, in which event, employee may
execute the representation -fee authorization check-o-f-f card
her ei na-f ter r ef err ed to or the r egu 1 ar un i on member sh i p card ,
also hereinafter re-ferred to or shall pay monthly, union dues or
the representation -fee.

(b) The Jackson County Department o-f Social
Services Board shall commence deduction o-f the Union membership
tees and dues as authorised by the employee or the deduction o-f
t h e repres ent ation tee as s e ssed against i t s member s on a un i for m
basis, payment o-f which shall be a condition o-f continued
employment. Employees shall either remain members o-f the Union
•for the duration of this Agreement, or in lieu thereof , shall
pay the representation tee as a condition of continued
employment. Deductions for any calendar month shall be remitted
to such address as designated, or if none, to the designated
financial officer of Michigan Council No. 25, AFSCME, AFL-CIG,
with a list of the names and amounts deducted from all employees
from whom deductions have been made, no later than the 10th day
of the month following.

(c) Employees who fail to remain members of the
Union or in the alternative fail to pay the representation fee,
shall be discharged by the Jackson County Department of Social
Services Board, within thirty (30) days from the receipt of
written notice to the Jackson County Department of Social
Services Board, and the employee from the Union, unless the
Jackson County Department of Social Services Board is otherwise
notified by the Union in writing within such period that such
default has been rectified.

(d) This provision with respect to Union
Membership shall in no way affect the Jackson County Department
of Social Services right with respect to exercise of the
provisions of this contract as they relate to the retention or
termination of the employees, including probationary employees,
as long as such employees as may be required hereunder maintain
Union membership or pay the representation fee. The Employer
will furnish the Union a list o-f all new hires or change of
status following the end of the month.

(e) In the event of amendment to the existing
laws ar change in court rulings which would authorize other
•forms of Union Security Agreements for public employees in this
State, either party may give notice to the other' party of a
desire to negotiate a provision with respect thereto, and both
parties agree to meet within fifteen (15) days from the date of
receipt of such notice and to negotiate on substitute or amended
Ln .!. on bec:ur i t y pr ovi •=.i ons as rnay be a 1 1 owed by law.



Nothing in the Collective Bargaining Agreement shall be deemed
to bar such amendment of negotiation, or other action to enforce
such right to amendment; however, all of the other provisions of
the Agreement shall remain in full force and effect irrespective
of whether the parties agree or disagree on a new Union Security
Agreement»



(a) 1. Employees shall have the right to be represented
by Stewards or alternates. The Stewards and their alternates
shall be designated in writing to the Employer. There will be a
limit of not more than one Steward tor each department.
Departments ars considered to be Laundry/Housekeeping/Dietary
and Nursing. First Shi-ft - two (2) stewards; Second shift - two
(2) stewards? and Third shift - one (i) steward.

2. The Stewards shall report to their Supervisor when
they leave their job for the purpose of investigating and
presenting grievances, and they shall report to their Supervisor
when they return. if a steward cannot be relieved upon request,
the steward shall be excused at the earliest possible time
within his/her shift after proper arrangements have been made,
but no later than one hour after request.

3. Stewards will be paid for time off their job
during their working hours if they have properly reported off
thei r j ob t.o i n ves t i g a t e and process 1 eg i t i mate gr i evances or
are attending Employer scheduled meetings.

4 * har ga.i n i ng Commi 11ss. Emp 1 oyees sha 11 be
represented in negotiations by a Bargaining Committee of five
(5) employees of the Employer of which the Jackson County
Department of Social Services Board agrees that it will pay
three <3) employees for time lost from regular work.

(b) Union members elected or appointed to attend Union
functions shall be excused from work without any loss of pay or
benefits. Members who &rB to be excused shall submit, three (3)
days in advance, a letter giving the dates and how many working
days will bs missed. This letter will be signed by the
President/Secretary of Local #139. Jackson County Medical Care
Facility will be reimbursed for time lost by members by the
Uni on„

The Union agrees to hold free and indemnify Jackson
Medical Uare Facility against any damages or liability claim
which may arise out of the travel or activities of such elected
or appointed Union members during such excused time.



ti,. PMP! S FRIGHTS AND RESP iMeji £ M L. 1 I

j n t oin The Employer hereby reserves and retains
itself all powers, rights, authorities, duties and
responsibilities conferred upon and vested in it by the laws and
Constitutions cf the State of Michigan and of the United States.
The management o-f the business of the Employer is vested
exclusively in it and the Employer reserves to itself all
management f unct i ons , i nc 1 uding bu.t not 1 i mi ted to the full and
exc 1 usi ve contrai of the content and work and the direction and
supervision and the operation of its business and of the
employees of the Jackson County Medical Cars Facility., This
shall include, among others, the right to hire new employees, to
direct the working force, to discipline, suspend or discharge
•for just cause? to establish classification, lay off employees
because of lack of work or the elimination of departments, to
c o m b in e or sp1i t up d epart men ts, to d ete rm ine st ar ti ng and
quitting time and shift schedules; to establish overtime hours
to be worked? to decide on functions to be performed; to
establish methods of recording work hours of employees? to
establish standards of quality, all of which shall be subject to
and be in conformity with the applicable express provisions of
this Agreement. These rights s.rs not all inclusive but ars
merely an indication of the type of matters or rights which
belong to and are part of the management of the business of the
Employer. Any powers or authority of the Employer which are not
abridged, delegated or modified specifically by this Agreement
&r& retained foy the Employer.

2. No lockout of the employees shall be instituted by
the Employer during the term of this Agreement. No members of
the Union will strike or engage in concerted refusal to work
overtime, slow down, or otherwise interfere with or suspend work
to which they are assigned for any reason other than safety
measures. The Union agrees that it will not cause, engage in or
authorize its members to engage in any such action or interfere
with the services rendered by Jackson County Medical Care
Facility employees. This restriction shall apply to the
Employer a.nd the Union even though all steps of the grievance
and arbitration procedures have been exhausted and shall pertain
to any dispute or difference of opinion between the Employer and
the union or between the Employer and any of its employees. The
grievance and arbitration procedure will be the final method of
disposing- of any such dispute between th-e parties and lockouts,
strikes or other economic measures may not be employed by the
parties to enforce their demands, Any action for damages, or
injunctions, however, may be processed by the Circuit Court of
Jackson County,,



(a) Special con-ferences -for important matters will bs
arranged between the Unit Chairperson and the Employer or its
designated representative upon the request o-f either party.
Such meetings shall be between two (2) representatives of the
Local , the Union Sta-f-f Representative, and two (2)
r epresent at i ves of the Emp1oyer and out si de Emp1oyer
repr esen t at i ve , un 1 ess t he number o-f r epr esent at i ves i n
attendance is increased by mutual agreement o-f the parties.
Arrangements for such special conferences shall be made in
advance and an agenda of the matters to be taken up at the
meeting shall be presented at the time the conference is
requested. Hatters taken up in special conferences shall be
confined to those included in the agenda. This meeting may be
attended by a representative of the Council and/or a
representative of the International Union. The members of the
Union shall not suffer loss of time or pay for time spent in
these conferences if such conferences are held during regularly
schedu1ed wark hours.



^a) lD.tent. It is the intent of the parties to this
Agreement that the procedure set -forth herein shall serve as a
means tor peaceful settlement oi: disputes that may arise between
t h e e m p 1 o y e e s a n d t h e E m p 1 o y e r a s t o t h e a p p 1 i c a t i. o n
i n t e r p r e t a t i o n , or c omp i i anc e w i t h t he p rov i s i ons of th i s
Agreement pertaining to wages, hours and other conditions o-f
empi oyment. Both parties shall make an sa.r~isst etf ort to se111 e
such di-f-ferences, -following all the steps of the grievance
procedure„

(b) ysfi§yLt~i§ttlsiIiSQt_.2l_§Cl§ii§Q
c.S" ^nV grievance

not initiated, appealed, or answered within the time limits
outlined within the grievance procedure shall be considered
settled on the basis o-f the grievance presented or answer last
presented „ and shall not be subject to -further review.

^c^ yifeill£iC§̂ sl__9f._§!li.SX§Qc.§» Grievances may be
withdrawn at any stage o-f the proceedings by written request o-f
the Union.

*d) ii:l£§:QELQQ_.Q£...IiOiS___Peri.ods. The parties may
extend the time periods within the grievance procedure by mutual
written agreement.

!*e) ki9r.lli.Qy..--2sV...Def .i.Qi.ti_gn. working days pertaining
to the grievance procedure shall be de-fined as Monday through
Friday excluding Holidays,

^ ) B^iLCgactiy^__Payment_g£_Wages» Any grievance
relating to payment of wages shall go back to the pay period
preceding the filing of the grievance.

^9^ d§gtlQSH_Q2Q̂ g!lQi.QS....(ir-i.Ŝ siQc..§l'' The Union shall
meet at reasonable times with representatives of the Employer to
discuss and adjust unsettled grievances or other matters which
shall properly come up for discussion. Meetings shall be held
at mutual iy agreed upon times. Union members arid
reprssentanives shall attend such meetings with pay*

"he grievant(s) shall be allowed to attend, with no loss of time
>r pay, ail steps of the grievance procedure.

(i) Grievance Procedure.

§^2C_.HlCs:9.t.9C._yf._!iiyC=:i.Q9.» An employee having a
grievance shall present it, with the Steward, orally to his/her



immediate supervisor, or Director of Nursing or Assistant
Director o-f Nursing where the grievance involves the Nursing
Department, within -five (5) working days -from the knowledge of
its occurrence. The immediate Supervisor, Director of Nursing
or Assistant Director o-f Nursing shall have two (2) working days
to respond to the grievance or the Union may submit the
gr i evance i n writing. Fai1 are o-f immedi ate Supervi sor to
respond to the grievance shall not be considered a default under
Article 8 (b).

Head__or_Di.rectgr_of_Nursi_nqre If the grievance is not settled
ora11y, t he st ewar d a n d emp1oyee sh all jo int i y reduce t he
grievance to writing, stating the grievance, the contract
provision(s) allegedly violated, and the remedy desired. They
shall each sign the grievance and submit it to the employee's
depar tif;en t head or Di rect or of Nu.r si ng wi t hi n f i ve (5) wor k i ng
days from the date of receipt of the supervisor's response to
the original oral grievance.

iQ3- ' ̂ e department head o
Nursin g
(5) working days following
written grievance.

i rector
within

r"; e a a r e o t p r e s e n t a t i o n o f t h e
hall respond to the grievance in writing within five

1 • ycitten _Presentat i_gn__gf __Gr i,evance__tg
r» If the grievance is not settled at Step I, and

the Union or the employee wishes to proceed further with the
grievance, they may submit a signed written appeal to the
Administrator within five (5) working days from the date of
r ec e i p t of t h e dep ar t men t h ead or D i r ec t or af Nur s i n g ' s wr i 11 en
response.

tl™i.!liLEt™^EfL° ^"ile Administrator shall respond to the grievance
by conducting a hearing with the Chapter Chairperson and
qrievant within five (5) working days following the date of
presentation of the written appeal. A written response shall
made by the Administrator to the grievant and Chapter
Chairperson within five (5) working days from the date of the
hear inc. •<

be

itt §Q_Presentati>on_ ..of __Gr i .evance_to_Jackson
Qtmgf_Sgci.al__Servi_ces. If the grievance is not

settled at Step 2. and the Chapter Chairperson wishes to procB&d
further with the grievance, the Chapter Chairperson may submit a
signed written appeal to the Jackson County Department of Social
Services Board within ten (.10) working days from the date of
receipt of the Administrator's written response. The parties
may mutually agree to waive Step 3.

-10-



2. Meeting tp_piscit5s Pendi ng_Gri_eva[ice. At least
two (23 representatives o-f the Jackson County Department of
Social Services Board, two (2) representatives o-f the Union and
the grievant shall meet at a mutually agreeable time within ten
(10) working days o-f the date o-f receipt by the Jackson County
Department of Social Services Board of the written appeal,
e>i cept that, i n ma11ers not re 1 at i ng to suspen5i on or discharge ?
at least, five (5) grievances which have been submitted to Step 3
shall be accumulated before the convening o-f the Jackson County
Depart ment of Social Services Boar d. No g ri e van c e sha,l1 be he1d
more than three (3) months, however, before convening the Board
to hear the grievance.

•-' • !"ii-ity§ii._Dec i s i_gn . A mut ua 1 ag reemen t i n wr i t i n g
may be given within ten (10) working days of the meeting.

4 - ^i*£ksgn_.CountY._ Oeoartment_g£_Sgcial_Services
ie^!2dj;s_ Decision. In the event that a mutual decision cannot be
reached, the Jackson County Department of Socia
shall respond in writin
mesti ng »

y partment of Social
within ten (10) working

Services Board
days of the

A- §y.fe(Bi§si_gn_tg,_iArbi_trati_gn. If the grievance is
not Bsttied at btiep o=, and either party believes the matter
should be carried to arbitration, the matter shall be referred
t o t he A\ner i c an Ar b 11 r at i on Assoc i at i on „

2 •• Set t lemen t__g£ ...Mat t er m3ubmi 11 ed__ t g_ Ar b i.t r at i.gn .
The Union and Employer shall have full authority to settle any
matter subject to arbitration before, during or after the matter
has been submitted- and the employee will be bound thereby,
provided that the Union has fulfilled its duty of fair
representation.

3° ^2£L£e_g£_£ntent. Notice of intent to submit to
arbitration shall be given within ten (10) working days from the
end of Step 3, The parties shall hAV\s five (5) working days
thereafter to attempt to select a mutually aqreed to arbitrator.

£eL_ycki^L:§£:i9n - ^ : 'izrie parties do not
agree on ^n arbitrator within five (5) working days after
receipt of the Notice of intent, a demand for arbitration shall
be filed with the American Arbitration Association within thirty
(30) calendar days after said five (5) working day period- The
matter shall thereafter be handled in accordance with the rules
&nd procedures of the American Arbitration Association,

selected under
Association.

Select! on _g£_ Ar bi.t ratgr. The arbitrator
the rules of the American Arbitration

shal1 be

- i i



&• y§£i§i90.-.9f -.Arbitrator. The decision of the
arbitrator shall be -final, conclusive and binding upon ail
employees, the Employer, and the Union, and may be enforced by a
Circuit Court o-f competent jurise!i ction.

~- 6SE!i§i_..9f_!i!C£i.t!l§t2r..ll~.3§£ilteQ"
appeal -from the arbitrator's decision.

There al be

§i:§" The fees and
expenses of the arbitrator shall be paid equally by the Union
and the Employer. All other expenses shall be borne by the
i n d i vi d ua1 parties.

1. Counsel ling i s not a di sc i p1i nary act i on, but
r ather a means by wh i ch su.pervi sor s d i r ec t and communicat e wi th
SiTip 1 oy ees c on c er n i n g j cb pert or man c e an d b eh a v i or . I f , d ur ing
t he cour se of counselli ng , the su.pervi sor believes that
d i s c i p 1 i n a r y a c t i o n m a y b e w a r r a n t e d , t h e s u p e r v i s o r s h all csa. s e
counselling and proceed to a disciplinary hearing.

2. Management will develop a counselling form which
may be used by the supervisor for counselling and if used will
be signed by the supervisor and the employes. The employee may
request a copy of the form,,

.;. '••-•• D v' _ : r** * i tvir-

•̂' BbiLlP2~iS_.9l._̂ i.~:9i.biI.i.Q̂ - The purpose- of disciplinary
is not: to punish employees but to impress on each

employee the seriousness of his/her actions and to correct the
employee's behavior.

*• i2!Bl2Ye§s_Entitl.ed_tg_Hearing, In all cases
where d i sc i p1i nary act i on is bei ng contemp1ated, the emp1oyee
affected shall have an opportunity to participate in a
disciplinary hearinq.

2- bf9.i.ice_gf__Heari.ng. The department head shall
inform the employee that disciplinary action is being
contemplated and shall notify the employee and the steward of
the time and place of the disciplinary hearinq.

3. §Jfc§ward_F'resent_at_Hearing. The respective Union
steward shall attend the disciplinary hearing.

4" Q2Q^yc.t_9f_.d§§r..lQS-

a) Disciplinary hearings shall be conducted in
private and in a manner that will not embarrass the employes.

C ! ':••:; Vv I--.' I .L

U .\. i:A > i s=;



c) ihe employee may give arguments or
explanations concerning the charges made if he/s,.i so desires.

_.B!=:£yS:§i^J=2™E!:§C tASAfe S i if™ .ID y§a£l:mci» If
an employee refuses to p^. .icipate in, or fails to attend, a
disciplinary hearing, the employee shall be notified in writing
... .• trie charges and disciplinary action decided upon.

^° tti9ti_ce__of _Di.sci.al.i.nar^_Acti.on. As soon as
possible after the hearing, the employee and the Steward shall
be notified of the disciplinary action taken (if any) in
writing, and his/her rights of appeal.

(- C > E^£Jr.2Cs_tg__be__Consi.der ed_.When__Deter mi.ni.ng

C^LiV" There are some work rule violations
which are E>O serious that they warrant the immediate discharge
of the employee. Most offenses, however, do not require
immediate discharge. While there is no formula to use in
deciding which disciplinary action to take, if immediate
discharge is not warranted the following factors will be
considereds

a The seriousness of the offense;;

b) The employee's disciplinary and work rscard
(the Employer shall not take into account any work rule
violations incurred more than one (i) year previously unless the
discipline to be imposed is for absenteeism or tardiness, in
which case past discipline for absenteeism or tardiness incurred
up to two (2) years previously may be considered beginning July
3, 1933)5

c) The employee's length of, services

d) Circumstances surrounding the incident that
are either* mi 11 ci s c i ncj or aggravatingp

e) An absence caused by the reoccurrence of a
job related injury, which reoccurrence results in a disabling
condition, shall not be counted for disciplinary purposes.
i/lh&ns circumstances warrant, the Employer may require a medical
verification and place employees on a proof-required status.

Q2Q£SdSQ£g-.i.ttl—Bd-ffiiQlStCStSC- Before a
department head shall decide upon a disciplinary action for an
emp1oyee he/she shall confer wi th the Administrator.

a3̂1_y.. Disciplinary actions fail into the
several categories following. The sequence of disciplinary
action listed is a general guide and a step by step application
is not required. An offense may be so serious or flagrant that
suspension or discharge may be the only approptiate action.



2» Qĉ -l Warning. An informal means by which ^
department head calls to the attention of the employes certain
deficiencies in the employee's conduct or job performance.
Counselling the employee is one of the most important concerns
in an oral warning, A record of an oral warning is to be made
by the department head and included in the employee's personnel
•file. A copy of the written record shall be provided to the
employee and the Chapter Chairperson.

3- Wcitten_Warni-ng. A formal means by which a
department head, in a formal memorandum or letter, calls to the
attention of the employee certain deficiencies in the employee's
c o n d u. c t o r job performance. A written w a r n i n g s h ail w a r n t h e
employee that his/her performance or behavior must be corrected
if more serious penal ties are to be avoided, and shall give
direct and concrete instructions for the -future. A copy of the
written warning snail be presented to the employee, another copy
included in the employee's personnel file, and another copy
shall be provided to the Chapter Chairperson and the Steward.

4, Suspension. The action temporarily suspends an
s f:; p ]. o y e e f r o m e m p 1 o y m e n t w i t h t h e J a c k s o n C o u n t y D e p a r t m e n t o f
Social Services Board and from being paid by the Jackson County
Department of Social Services Board for a definite period of
t i m e» s n e A d m i n i s t r a t o r s h a 11 r e v i e w t h e p r o p o s e d s u s p e n s i o n o f
Jackson County Department of Social Services Board employees for
work rule violations or unsatisfactory job performance.
Suspensions carry with them the following:

a) Loss of pay for the time period specified?

b) Employee may not utilize leave of any
kind wniie suspended.

Before being suspended, the employee shall be given a written
memorandum or letter specifying the reason -for the suspension
and the exact date and time the employee is to report back to
work- A copy of this writing shall also be placed in the
employee's personnel file, and another copy shall be provided to
the Chapter Chairperson and the Steward.

5. yl=9.!2§CŜ » This action permanently removes the
emp j. oyee from employment with the Jackson County Department of
Social Services Board. The Administrator shall revi&w the
proposed discharge of Jackson County Department of Social
service Board employees for work rule violations or
unsatisfactory job performance. Before being discharged, the
employee shall be given a written memorandum or letter-
specifying the reasons for discharge. A copy of this writing
shall also be placed in the employee's personnel file, and
another copy shall be provided to the Chapter Chairperson and
tine Steward«

_ •( . . • • ;

.1. ~Y



any grievance concerning disciplinary action, it shall be
-educed to writing, executed by the Chapter Chairperson and the
rjfYip j. o y e e at-fscted and submitted to the Administrator at Step
within -five (5) working days from the date o-f such disciplinary
acti on.

11 PAYMENT OF BACK PAY CLAIMS

I-f the Employer -fails to give an employee work to
which seniority entitled him, and a written notice o-f his claim
is -filed within -five (5) days o-f its knowledge o-f the time the
Employer first failed to give him such work, the Employer will
reimburse him for earnings he lost through failure to give him
S Li C h W Q r" k •>

12. COMPUTATION OF BACK WAGES

No claim -for back wages shall &;<\:z&\3C}, the amount of
wages the employee would otherwise have earned at his regular
rate, less Unemployment Compensation, wages £:&rri<=:ti? or earnings
from other jobs or employment during that period- Wages earned
during the back pay period will not, however, be reduced by
ontinued earnings from a secondary Employer with whom the
mployee was employed while simultaneously working -tor the

This exception shall apply, however, only to the
average earnings from the secondary Employer during

Fac ity
of

months immediately preceding the employee's severancrance of
from . n e aci1i tv.



employee
i f t e r p r o b a t i o n '! p a y

(b) £^.tensi_gn_gf _Prgbat i_gnarv__Per i.gd . The ,
probationary period may be extended once for not more than
thirty (30) working days from the mutual written agreement of
the Employer and employee affected. The Union shall be provided
a copy of each such agreement by the Employer.

(c) yQi2Q__R§£Cii§§Q£at i_gn_Dur^
The Union may represent employees during the probationary period
for the purpose of collective bargaining with respect to initial
determination of their rates of pay, and hours of employment, or
other conditions of employment- However, employees disciplined,
discharged, or 1 aid-off during the probationary no*--"—-1

have recourse to the terms of this Agreement, ex
respect to health and safety measures.

.•• ..J ••

iplined,
period shall not
cept with

I : " " " * =»f Stat- 4' ~ S V a n c e Procedure
-='-ety measures. " ' t='UKt"iii laws or wi

a t e of hi", i^* ^ _ ^ c - ^ n c e w i t hthS " P



(a) Seniority shall not be at-fected by the race, sex,
marital status, or dependents o-f this employee.

(b) The seniority list on the date o-f this Agreement
will show the names and job titles of all employees oi the unit
entitled to seniority and shall be placed at each nurse's
station and on every department's bulletin board.

(c) The Employer will keep the seniority list up to
date and will provide the local Union membership and the Council
up—to—date copies at least semi-annualiy, -Following the months
of June and December o-f each year.



1 Z:> LOSS OF SENIORITY.

An employee shall lose his seniority -For the following
reasons onlys

1. He q u. its or retires.

2. He is discharged and the discharge is not reversed
through the procedure set -forth in this Agreement.

3. He is absent -for three <3) consecutive working
days without notifying the Employer, In proper cases,
exceptions shall be made. After such absence, the Employer will
send written notification to the employee at his last known
address that he has lost his seniority, and his employment has
been terminated. If the disposition made of any such case is
not satisfactory, the matter may be referred to the grievance
procedure.

Iavoff
If he does not return to work when recalled from

set forth in the recall procedure.

5, Return from sick leave, vacations and leaves of
absence will be treated the same as (4) above.

IS-



1 c jemporar y)

in a classification from which the temporary shift is
to be made, the junior employee will be selected, provided he
has the present ability to perform the work required, unless a
more senior employee so qualified within the unit requests a
tran sf er. '

i SENIORITY OF • I — ; i .•-•. d r \ ~
•\ r\Uz

Not w it h st anding t hei r p os i t i on on the sen i ori t y Ii st,
Stewards shall in the event of a layoff of any type be continued
at work so long as there is a job in the department which they
can perform, and shall be recalled to work in the event of a
layoff on the first open job in the department which they car,
perform.

IS- SiNIQRIIY_OF_QFFI.CERS

Notwithstanding their position on the seniority list,
the Chapter Chairperson, Chapter Secretary, and the President,

inancial Secretary and Recording Secretary of
in the event they &rs employees of the Medical

Facility, shall in the event of a layoff only, be continued
all times, provided they can perform any of the work

Vice President,
the Local Union

at work at
avai1able.

All proposed supplemental agreements snail be subject:
to good fa i th negotiations between the Employer and the Union-
They shall be approved or rejected within a period of t (10)
oays ill owing the conclusion of negotiations

19-



LAY-OFF DEFINED

(A) Temograry^Lay—off . A temporary iay—of
•for a period o-f -five (5) days or less.

a lav—of-f

''8> E=r..Qli!Q§Qt_L:̂ i;z2f£- ^ permanent lay-off is a lay-off
in S;-;CS5£ of -five (5) days for an indefinite period. This term
re-fe r s t o a r e d u c t i o n i n t h e n u m b e r of e m p I o y ees w i t h i n a g i v e n
department within the bargaining unit.

(C) Lay-off _Pri. or i_ti.es. In the event of a permanent or
temporary lay-off employees will be laid off in the following
order" w i t h i n t h e i r d e p a r t m e n t.

1. Casual employees.
2. Temporary employees.
3. Probationary emp1oyees.
4. Part—Time emp1oyees.
5. F LI 11 - T i m e e m p 1 o y e e s .

U^VZ0^^ t l2t i .£icat i .on. In the event of a temporary or
1 a y ~- o f f , e m p 1 o y e e s s h a 11 b e n o t i f i e d , i n w r i t i n g , b y

(D)
permanent
the Employer at least five (5)
Union shall be given a list of
same time.

days prior to the lay-off,
such laid off siiioi cysss at

3 Bumoi na.

1. Employees on temporary lay-off may not exercise
their seniority rights to bui7ip into other classifications.

2. In the event of a permanent lay-off, employees
shall be transferred, based on their seniority, in the following
order, provided they either held the position previously or have
the qualifications, experience, and training required to
immediately fill the position. The employee may elect to waive
seniority rights and accept the lay-off in writing, to the
Chapter Chairperson and the Administrator.

1 evel

a)

b )

c)

d)

f)

Into a vacant position in the same c1 ass-
i fi cation.
Into the position of the least senior employee
within the same classification.
Into a vacant position in another class-
ification a t the s a me p a y Ie v e1»
Into the position of the least senior employee
in another classification at the same pay

Into a vacant position in another classifica-
tion at the next lower pay level.
Into the position of the least senior employee
in another classification at the next lower"
pay i svei. „



q) Into a vacant position in another
classification at any lower pay level.

h) Into the position of the least senior
employee in another classification at any lower pay level.

i) This procedure shall be applied for each
employee replaced by application of this procedure until the
smp 1 oyee i •=• tr ansf er red or 1 ai d-of f .

^'} B§=£.§I.I.» When the work force is to be increased after
lay-off, employees shall be recalled according to seniority,
reversing the above provision.

*>Q' !^Q'M.£g_2f._B§E§!:L« Notice o-f recall may be made by
telephone- by telegram, or by registered or certified mail. In
the event of telephone notice, the Steward shall be present. If
an employee fails to notify the Employer within three (3) days
of his intent to report for work within ten (10) days from the
date of mailing of notice of recall, he shall be considered a
quit.

21



transferred to a position under the Employer not included in the
Unit and is thereafter transferred again to a position within
the Unit, he shall have accumulated seniority while working in
the position to which he was transferred. Employees transferred
under the above circumstances shall retain all rights accrued
for the purpose of any benefits provided for in this Agreement.

(b) The Employer agrees that in any movement of work
not covered above in Section 20 (a). he will discuss the
movement with the Union in order to provide for the protection
of the employee involved.

(c) In the event of a vacancy or newly created
position, the senior employee applying for the transfer and who
meets the minimum requirements shall be granted the position.
Employees who are transferred to a vacant position shall be
given a period of ten (10) work ing days to s stab1i sh the ir
ability to perform the work. The trial period may be extended
up to an additional twenty (2:05 working days upon the writ ten
n)utuai agr sement of the Emplover and emp 1 oyee aftec tEd* I" he
Union shall be provided a C O P Y at eaci"; aqreement b\ : 1(2

omfortablefcmplayer, in the event an employee teeis uncomfortable (or
personally t&eis inadequate) in his new position and/or work
environment during the trial period, he shall have the right to
return to his previous position. In the event an employee is
found to be unable to perform the work required, he shall return
to his prior position and the Employer may transfer the next
eligible applicant to the vacant position without reporting.
Notice and reasons for the employee's disqualification shall be
submi 11ed to the Union and the emp1oyee in wr i ti ng. The ma11er
may then become a proper- subject for the second step of the
gr i evance procedure.

(d) An employee who has successfully bid on a posting
shall be informed of the award the next working day following
the removal of the posting and shall be placed on the job for
which he bid within fourteen (14) c&lencar days of the date the
vacant position becomes available.

is) An employee who successfully completes the trial
period shall be ineligible to make application for a vacant
position for a period of six (6) months unless such a n n d f
would be higher paying or a change in shift or
P a\r t-t i me , -f u 11 -1 i me) .

st a ciss
posit i on
(i.e. .

the rates
(f) During the trial period, employees will
of pay of the jobs they B.rB performing.

e c e i v e



(g) All vacancies and newly created position shall be
posted in a conspicuous place in the hospital at least four (4)
working days prior to filling such vacancy. The Union
given a copy of all postings at the time they are posted.

M J. 1 D &

( h ) I§!D2Qr^LY_yacancies.». All temporary vacancies
to be posted in accordance with the Posting and Bidding
procedure outlined in (g) above, with said posting being for the
d uration o f the "temp orary" vac an c y.

1. ShouId the "temporary'' vacancy terminate as
t h e I- e s u It of t h e o r g i n a 1 e m pi a y e e r e t u r n i n g t o s a m e , the
replacing employee and all other replacing employees filling
vacancies created by the filling of the first "temporary"
vacancy will return to their original (former) positions.

2 u S hou1d the "t emp orar y'' st a tus of t he vac anc y
change (i.e., with termination of employment, exhaustion of one
(1) year, etc.) and the employer decided to fill same, the
position will be reposted as a "permanent!! vacancy.

3. Should the "temporary" vacancy be a direct
result of vacation usage, the employee filling same shall be
prohibited from using vacation while filling the "temperaryi;

vacancy.

4« In the event no bargaining unit member bids
on a "temporaryi! vacancy, the employer may fill the "temporary
vacancy with a "temporary employee", provided the position will
be reposted for every sixty (60) working day period. If no
bargaining unit employee bids on the rsposting. said position
will be filled, until the next reposting, as determined by the
employer using temporary employees.

(a.) Rei nst at ement of Sen i or i ty Emp 1 oyess. Any
employee who enters into active service in the Armed Forces of
the United States, upon the termination of such service, shall
be offered re—employment in his previous position or a position
of like seniority, status, and pay, unless the circumstances
have so changed as to make it impossible or totally unreasonable
to do so r in which event he will be offered such employment in
line with his seniority as may be available which he is capable
of doing at the current rate of pay for such work, provided he
reports for work within one hundred twenty (120) days of the
date of such discharge or one hundred twenty (120) days after
hospitalization continuing after discharge.

(b) A probationary employee who enters the Armed
Fo!•-ces ar)d meets the fcregoi ng requi remsnts must co•;vip i ete h i s
probat i onary per"i od , and upon comp 1 et i ng it, wi 11 have seni or ity
equal to the time he spent in the Armed Forces,.



( c ) txcspt as hereinbet ore provided, the re—employ merit
rights of employees and probationary employees will be limited
by applicable laws and regulations.

(d) Employees who a.r& in some branch of the Armed
Forces Reserve or the National Guard will be paid the difference
between their reserve pay and their regular pay with the Medical
Care Facility when they &r^ on full—time active duty in the
Reserve or National Guard, provided proof of service and pay is
submitted. (A maximum of two (2) weeks per year.)

A department head may authorize a leave of absence
without pay for a period not to exizesd ten (10) working days,
upon rec9ipt of a wr i 11en request f rom an emp1oyee stat i ng the
reason for such leave. The reason for the requested leave will
be considerd by the Department head. If such leaves exceed such
p eri od, t hey sh all require appr ova1 of t h e Ad mini st r at or. A
Leave of Absence without pay shall not exceed one (i) year,
Extensions may be granted by the Jackson County Department of
Social Services Board upon request, in writing, from the
Administrator. Leaves of Absence will be granted without loss
o f s e ni or i t y for;

1. Serving in any elected position (Public or Union);

2. Illness Leave (physical or mental, with Doctor's
certi f i cats) ;

3. Serving in an appointed position with the Council
or International Union;

4. Prolonged illness in immediate family (with
doctor's certificate). (Such leave may be extended for like
cause.)

5. Educational leave will be granted if related to
the employment of the employees

6. Employees who will work a full shift may be
permitted to work while on leave, if they duly apply in writing
for such permission. Permission will be granted oniy while on"
educational leave unless the Employer specificaliv extends it to
other types of leaves;

7. Employees will be placed back in their
classification but, if their shift is not open, they mav elect
to remain on leave until an opening on their shift occurs, or
they may return to their classification on another shift and
will have the first opportunity to fill a vacancy on their old
shift.

No annua1 1eave, sic k leave, or h o1iday pay shall
accrue while on a leave of absence without nav.



24 FOR UNION BUSINESS

<a> Members of the Union elected to Local Union
positions or selected by the Union to do work which takes them
•from their employment with the Employer shall at the written
request of the Union receive temporary leaves of absence -for
periods not to exceed two (2) years or the term of office,
whichever may be shorter, and upon their return shall be
reemployed in their same classification and on their same shift
w i t h a c c u m u 1 a t e d s e n i o r i t y „

(b) Members of the Union elected or appointed t«
attend the functions of the International Union, the Counc
Local union, such as :onventions or educational conferences
shall be allowed a total of five (b) workinq days w i t h

or

per year, for the Unit, after which time off shall be without
p a y t o a 11 e n d such confer e nc es an d/or con venti on s.



25. ilCK_LEAVE/PERSGNAL_ByBlNESS._DAYS

(a) Ail employees covered by this Agreement shall
accumulate one (1) sick leave day per month provided he works
eleven (11) scheduled work days or more in that month. Unused
sick leave may be accumulated on an unlimited basis with a
payment on half-time basis upon the event o-f death, retirement
o r t e r m i n a t i o n o -f e m p 1 o y m e n t.

(b) To be eligible for sick leave, an employee must
notify the Facility designee at least one-halt" (1/2) hour prior
to the start of his/her shift; except in proper cases,
exceptions may be made. An employee may be required to
establish the reason there-fore on any occasion when utilizing
sick leave? if there is reason to believe the employee is
abusing sick leave.

(c) An employee while on sick leave will be deemed to
be on continued employment -for the purpose of computing vacation
pay, sick leave, seniority and eligibility for insurance. Sick
leave will not be counted as days worked in connection with
shift premium, overtime or any other benefit that is based on
time of ac t ua .1 wor k.

Sick leave may be used as snow days if, in the
judgement of the Administrator, the storm is severe enough to
warrant it.

Sick days may be used for sickness in the immediate
family. Each case will be judged on its own merit by the
Admini strator.

(d) An employee who accumulates twelve (12)
consecutive sick leave days in a calendar year without utilizing
the same shall be entitled to a personal leave day to be taken
at the time of his/her choice within six (6) months from the
date of accumulation.

(e) Abusing or misusing of sick leave will be subject
to disciplinary action. Sick leave is defined as being unable
to perform the employee's work by reason of illness which would
endanger their health, or the health of other employees and
resi dents.

Cf) Ail employees shall be allowed four and one-half
(4 1/2) personal business leave days per seniority year with
pay, not to be deducted from sick leave, providing they are
requested in writing two (2) days in advance. However, if an
employee so desires, they may take their four and one-half (4
1/2) personal leave days in conjunction with their vacation,
provided they are requested under the same? conditions and
requirements of Article 32, VACATiON_PERIOD, sec (a). Personal
leave days will not be taken on holidays.



Personal Leavel days will not be taken on weekneds if an
employee is scheduled to work, provided however, it may be
allowed if they can prove there m~B extenuating circumstances
and give reasonable notice, if possible, of their absence to the
super vi sor . Persona 1 Bu.si ness Days may be cashed i n f or f u 1.1
value if not taken prior to the employee's anniversary date,
r a t h e r t hi a n 1 o s e t h e m.

physicalSg) In situations where an employee' p y
mental condition raises a question as to the employee's
capability to perform his/her job, the Employer may require a
medical examination by the Employer's physician to be paid -for
b y t h e E m p 1 o y e r .

h) A light duty employee who is absent becaui
the reoccurrence of a job related injury, which reoccurrence
results in a medically disabling condition, and which disabling
condition is medically verified by the employee, shall not be
required to use accumulated sick leave unless it has been
requested, in writing, to the payroll department.

(i) If an employee has accumulated twenty (20) sick
days, he/she may "cash in" for full pay, up to and including ten
(10) days on his/her anniversary date (to be paid on the first
payday fallowing the anniversary date). It is the employee's
responsibility to inform the payroll department of his/her
intentions prior to the anniversary date.

:6. FUNERAL :AVE

In the event of a death in the immediate family of an
e?mp 1 oyee , t h e emp .1 oyee sh all be g r an t ed up t o t hir ee (3) wor k i n g
days funeral leave. The leave shall not extend beyond two (2)
wor king days of the day of the f unera1 and i s not to be
deducted from sick leave days. Immediate family is to be
defined as follows;; > Mother, Father. Brother, Sister, Wife or
Husband, "Son or Daughter, current Mother™in-Law or
Father—in—Law, Son—in—Law, Daughter~in-Law, Brother
Sister-in-Law, Grandparents, Grandchild, Stepchild,

:urrent
-i n-Law

p-parents, or member of the employee's household. Any
employee selected to be a pallbearer for a deceased employee
will be allowed one (1) funeral leave day with pay, not to be
deducted from <
representative
the event of a

11 u. k 1 e a v e« 1 h e L o c a i
shall be allowed one

death of a iiiSMiDer o-

Uni
(1)

hairperson
funeral

the Unit who
ave
an

or in s
day in
EiiiD 1 O y

of the Medical Care Facility for the exclusive purpose of
attending the funeral- if additional time is needed, tne
employee may request such time to be deducted from sick .Leave.
If additional time is granted,
the Em; LJVHj •!- h

it shall be in writing sign*
the employee.

by



27. DISABILIJY._LEAVE.

1. En}Bigvees_Entitied_tg-Disabil.ity_>.Leave« Empl oyees
wi t h sen i or i t y st at us ar e entitled t o d i sab .1 lit y 1 eave d ue t o
physical or mental conditions, including pregnancy, which
r e n d e r s t h e e m p 1 o y e e u n a b 1 e t o p e r f o r m h i s / h e r r e q u, i r e d d u. t i e s.

2. Disabil.ity._Leave_Eiigibi!.itv.. In order to be
eligible for a disability leave, the employee's physician must
indicate in writing that the employee is unable to perform
hi s/h er re q u i red du ties, t he ex p ect ed 1en g th of the di sabi1i ty
leave, and whether or not it is expected that the employee will
be able to return to full duties on behalf of the Employer.

]H£I2XS?L! Reservation • The Employer reserves the
right to have its physician review any requested disability
leaves with the expense paid by the Employer. If difference of
opinion, a third physician will be consulted, also paid by the
Emplover.

4 D i s a b i 1 i t v L e a v e P a v Dis a b i l i t y leave will be
under the sick leave provision to the extent ofpa:

Employee's accumulated sick days. After utilizat
accumulated sick leave and annual leave, disabili
be without pay.

1 save

the expira n of the
disability leave, or any extension thereof, the
furnish to the Employer a written statement from his/her
physician that he/she is physically and emotionally able to
resume his/her duties.

s 11 a x x

- Seniority rights are not
impaired by disability leave, and, upon return to work, the
employee will be given a job commensurate with his/her ability,
prior classification and seniority.

7» ili5iIyil§_Io_Dl§'tuL.n_l2_W21lK- Failure to return to
wor k•at the ex p iration of the d i sab i1i ty 1eave, or any ex tensi on
thereof, is equivalent to resignation. Disability leaves shall
not ex tend beyond twe1ve months f rom the date of the i ni t i a1
1eave.



ANp^SHlFT__PREHIUrl.

(a) Employees who work on the second or third shift
shall receive the rate of pay set forth on page 52* Any unit
employees commencing with the shift that starts on or after
10s00 a.m. shall be entitled to the 2nd shift wage.

(b) The regular -full
S) continuous hours Der dav.

work ds,v shall consist a eiaht

(c) With thirty (30) minutes off -for lunch included
in the eight (8) hour period. Lunch periods shall be staggered
to accommodate resident cars and efficient operation.

(d) Employees may take a coffee break the first half
and a coffee break the second half of their regular shift. Thi-
break shall be for a period not to exceed fifteen (15) minutes
as scheduled by their immediate supervisor. Rest periods shall
be staggered to accommodate resident care arid efficient
op^erati on.

(e) Any employee reporting
guaranteed at least two (2) hours pay
one—half «

for overtime duty shall b<
at the rate of time and

(f) The immediate supervisor shall schedule the
employees in the department concerned to provide each employee
with sj-zery other week-end off. All schedules shall be posted
one (1) week in advance,, setting forth the schedule for three
(3) weeks in each department. (No schedule shall be changed
once posted unless agreed between the immediate supervisor and
employee or employees involved in writing.,) For variable
shifts, the supervisor shall attempt to give notice of changes
one (1) week in advance.



(g) Un daily schedule work, it one -floor or one hall
is short of help and no employees voluntarily offer to change
and an employee is to be moved to that ^rB& to cover the
assignment, a probationary employee with at least thirty (30)
days o-f service (if any) shall be moved, i-f in the pro-f essi onal
judgement of the nurse in charge, she can per-form said
assignment. Employees to be moved from one location tio another
shall be moved within one-half hour of their starting time,
whenever possible. If the nurse in charge does not feel that
the low seniority employes is qualified., then he/she shall move
the next employee on the seniority list, and shall state the
reasons in writing to the Steward within twenty-four (24) hours;

(h) For third shift employees,! the weekend shall be
defined as Friday and Saturday.

l ime and one-hal f w i l l be paid as f o l l o w s :

1. For a l l hours worked over e igh t (S) i n one ( i )

2. F o r t h e s e v e n t h (71 h ) c o n s e c u t i v e d a y o f w o r k .

3. For all hours in excess of the regular 'week or
eighty (SO) hours every two (2) weeks.

4. For all hours worked on holidays that are defined
in this Agreement in addition to holiday pay.

5. All hours paid, except vacation days (one day at a
time) and sick leave/personal business days shall be considered
hours worked for purposes of this paragraph.

6. Vacation time for five (5) consecutive scheduled
working days shall be considered as hours worked for the purpose
of computing overtime for hours in excess of the regular eighty
(SO hours) every two (2) weeks.

— • . - • , / ) .



HUL. J.JUH i PROVISIONS

(a) The paid holidays are designated as

New Year's Day
Martin Luther King Day
President's Day
Memorial Day
Independence Day
Labor Day
Veteran's Day
C o 1 u m b u s D a y

4.
-.J ,

7.
B,

10,
11
12

T h a n k s g i v i n g D a y
Ch r i st mas Eve Day
Christmas Day
E m p 1 o y e e *' s B i r t h d a v

Employees will be paid their current rate based on the
regular work day -for said holidays- The employes must have
seniority on the date of the holiday and must have worked the last
scheduled working day prior to and the next scheduled working day
after such holiday unless the employee has gone on sick leave durinq
the work week prior to or the work week in which the holiday -falls-
Employees on sick leave who return to work in the calendar week in
which the holiday falls shall receive pay for such holiday. In the
event an employee's birthday or other holiday fails on a scheduled
holiday, the next day thereafter shall be considered an additional
holiday. If an employee is scheduled to work a holiday and calls in
sick or fails to report for work, the employee may utilize sick
leave, if available the call-in? in either event- he/she shall
no receive holiday pay.

(b) In addition, any day or part of a day may be
designated a holiday by the Jackson County Department of Social
Ser v i c es Board ..

(c) Obviously, in a hospital, the entire staff cannot be
of f on the same day „ The i mmedi ate su.per vi sor will schedu 1 e the
holiday time off, At the same time, consideration will be given, as
far as possible, and reasonable to the individual's wishes. Before
October 1st, employees will be given a form to indicate first,
second,., and third choice of Holidays they would like to have off.
The Holidays listed will be Thanksgiving Day, Christmas Eve Day,
Christmas Day, and New Year's Day* The requests shall be honored by
the employer on the basis of seniority. There will be no more than
two (2) of these Holidays scheduled off for any employee, staffing
levels otherwise permitting. vacations scheduled over one of these
hoi i days will count a-: •\ v c h o i c E-

returned to the immediate supervisor by November 1st



(d) ivht̂ n the laundry has •:
facility, the Employer shall close the laundry on Thanksgiving,
LnnstiTiciE-t ariu/or New Year s Day, and schedule the e-mpl oyses to work
either the Saturday prior to or immediately following the holiday at
time and one-half Ci/2) for all hours worked on said Saturday.

(e) If a seniority employee is scheduled to work on a
holiday in the pay period, the compensation is 92 hours- (72 hrs,,
reg. + 8 hrs. holiday + 12 hrs. (1 1/2) = 92 hrs.).

(-f) if a seniority employee has the holiday as a
scheduled day off in the pay period, the compensation is SS hours.
(SO hrs. req. + 8 hrs. Holidav ~ SS hrs.)



T1
•-': J- L i Li? ±

(a) An employee will earn vacation with pay in accordance
w i t h t h e f o 11 o w i n q s c h e d u 1 e s

1. Two (2) weeks atter OHB (1) year to seven (7) of
emp1oyments

_ r .?.. ,™ .Three (3) weeks after
of employment;

• e v e n v / ) c w e j. v e (12)

4

Four (4) weeks after twelve (12) years;

Five (5) weeks atter sixteen (16) years o-f service.

Full benefits will be earned by employees who work at
least 1800 hours per employee year, a full-time schedule. Employees
who work less than 1800 hours in an employee year will earn
pro-rated benefits based on the number of hours they work during the
employee year. Days paid for, but not worked because of vacation,
holidays, personal leave days and funeral leave will count toward
earning benefits, as will overtime hours. However, hours worked in
excess of 1800 hours in an employee year will not result in
additional benefits-

D e p a r ti u\ e n t s»

1. Housekeeping. No more than two (2) bargaining
unit employees in Housekeeping (not more than one (1) Custodian 2)
will be allowed vacation at one time.

2« Dietary- No more than two (2) bargaining unit
employees in Dietary, regardless of shift, (not more than one (1)
cook) will be allowed vacation at one time.



ION ERiOD

Before November i all employees will be given
to i ndi cats f i rs' second and third choice o-f Vacation requests to
be turned in prior to December 1 of each year and shall be honored
by the Employer on the basis of seniority. All vacations and summer
Holiday selections shall be posted on a bulletin board in each
department b y t he Emp1 over prior to J anuar y 1 of eac h ye ar. Vac a tion
requests submitted after January i of each year will be granted at
suc h t i mes d uri n g t he year as ar e suit abIe, c on s i der i ng t he
employee's request and the efficiency of the operation concerned.
If two people make the request at the same time, seniority will be
the determining factor. All vacation requests shall be submitted in
writing with at least two (2) weeks advance notice to their
immediate supervisor. The immediate supervisor shall acknowledge
the request within three (3) working days to the employee, in

oste t n e
b e
wh i

V
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h
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writing. ApprovBQ requests w i n oe posiea on
the bulletin board. Included on the form will
Memorial Day, Independence Day, and Labor Day,
may indicate first, second and third choice of the Holidays they
wish to have off. The requests shall be honored by the Employer on
the basis of seniority for one of the holidays as far as possible,
staffing levels otherwise permitting. Vacations scheduled over one
of these Ho1i days will count as the emp1oyee's choice. If a di spute
arises concerning an employee's eligibility for vacation and/or
vacation schedule, it shall be referred to the Employer and the
Union for disposition, subject to the grievance procedure.

(b) vacations will be taken in a period of consecutive
days. Vacaticns may be split i nto one or more weeks. Vacat i ons may
be taken at any time during the year, and shall be granted according
to seniority, providing such scheduling does not interfere with the"
operation of the facility so that the required scheduling of help
may be made during the holiday or periods when many employees are
r e q u e s t i n g t i me off.

(c) When a holiday is observed during a scheduled
vacation, the vacation period shall not be extended. The employee,
however, will r&c holiday pay in addition to vacation

(d) Vacation days may be cashed in for full value if not
I=u';-en prior to the employee's anniversarv date, rather than ] o =.<=••
them.

d u 1 y 1 i c e n s e d p hi v s i c i - •; -
employee becomes ill and is under the care of a
an during his vacation, his vacation will be

rescheduled upon the presentation of a certificate from his doctor.
In the event his incapacity continues
awarded payment in lieu of vacation.

through the year, he will

(•f) trnployses may use vacation time during sick
so desired, within the anniversary year.

•34-



maximum of five ) s
to the rest

days with
rictions contained in Articl

n anniversary v^ar, subject
32 (a).

33. PAY.

(a) T h e r e g u 1 a r p a y day -f o r all e m p 1 o y e e s c o v s r e d b y t h i s
Agreement shall be every other Friday, however, employees regularly
scheduled -for the second shift- who work that shift, shall receive
their check at the end of their shift Thursday.

(b) In the event a.n employee's check is over an amount of
$10.00, of what his pay should be, the employee, or the Employer,
will correct such error no later than Wednesday of the following
week. In the event the error is less than $10.00, the correction
shall be made on the following pay period.

(c) If a regular payday falls during an employee's
vacation, he will receive that check in advance before going on
vacation. He must make a request for his check two (2) weeks before
leaving, if he desires to receive it in advance,

(d) If an employee is laid off or retired, he will
receive &ny unused vacation credit including that accrued in the
current calendar year. A recalled employee who received credit at
the time of layoff for the current <zal&nda.r year will have such
credit deducted from his vacation the following year.

(e) Rate during vacation. Employees will be paid their
current rate based on their regular scheduled day while on vacation,
and will receive credit for any benefits provided for in this
Agreement.

(f) The following information shall be recorded on each
check stubs

1. Full name of employee or Social Security number.

2. Full date check was issued.



L J! '-i X '._" 1 M

(a) j he Liispioysr will provide bulletin boards in eas
building which may be used by the Union -for posting notices of
the toll owing types with the approval of the Employers

Notices of recreational and social events
Notices of elections.
Not ices of resui t s of e1sct i on s.
Not i ces o-f meet i n gs.
Not i c es of Un i on ed uc at i on a1 c1 asses.

4,
5,
6,
7,

Notices of Uni on c an-f er en c es.
Not i c es o-f Uni on con ven t i ons.
T h a n k y o u n o t e s -

All notices are to be taken down by the day -following the
scheduled events. Thank you notes are to be removed within 10
days after the posting.



In the event that new classifications ® cre&t&ti ? or
the work involved in a present classification is substantially
modified, the rate assigned to such a classification shall be
negoti ated with the Uni on.

<a -} UQl2Q_ti!2tiii£ati2Q - The Emp 1 over shal 1 not i f y
the Union i n wr i ting whenever new c 1 assi f i cat i ons are crsated or
t h e w o r k i n v o 1 v e d in a p r e s e n t c 1 a s s i f i c a t i o n i s s u b s t a n t i a 11 y
m o d i f i e d , a n d p r o p o s e a p a y r a t e f o r t h e c 1 a s s i f i c a t i o n .

t̂>) UQi2Q_Ei~l£9QS§" ^ the Union does not respond to
the Not i ce of New C1 assi f i cat i on and Rate wi t h i n a pericd of t en
(10) days, the classification and rate shall become effective™
If the Union rejects the rate, the matter shall be negotiated
wi th the Emp1 over.

(c) 3-ib̂ i %siugn_to_Gr^evance_Procedure» If the Union
and Employer cannot agree on the rate of pay through
negotiations, the matter may be submitted at Step 2 of the
grievance procedure. In the event the matter is not submitted
to arbitration, the classification and rate shall be as
e s t. a b 1 i s h e d b y t h e E m p 1 o y e r .



36 . I^tJEQBsBY—6SS.IGNMENTS.

(a) Temporary assignments -for the purpose o-f t i l l i n g
acancies in higher classif icat ions or in the laundry department

f o r e m p 1 o y © s s w h o a r e o n ion, absent because of
etc. will be granted to the senior employee who meets the
r e q ui rement s of suc h j ob. Sue h emp1oyees wi11 r ec ei ve the r at e
of pay of the higher cl assi f i cat i on for all hours worked while-
fill i ng such vacancy.

1» All other temporary vacancies resu11ing from
vacations, illness, etc. cannot be filled more than sixty (60)
working days with temporary employees. Each pay period the
Employer shall submit a list to the Union of each temporary
emp1oyee and t he t empor ary v ac an c y be i n g f ilied. In t he event
that a temporary employee is used in excess of sixty (60)
working days, that employee shall become a probationary

(b) Nurses A1ds 1 when assigned to perform Nurses
Aide II duties shall be selected by seniority provided they have
the ability and qualifications to perform the job. In the event
Nurse Aide I '" s ^re assigned to perform tasks such as surgical
dressi ngs or passi ng prescriptian medications f or a periocj i n
excess of two (2) hours, they will receive the Nurse Aide II
rate for the entire shift. In the event the situation extends
beyond a period of five (5) davs, the Nurse Aide II rate will
no- extended to such temporary assignments without the
approval of the Jackson County Department of Social Services
Board. If such approval is not received, the employee may
refuse the assignment.

<c) Nurse Aide II assignments and classification
will not be made henceforth on a permanent basis. Employee
presently in such classification shall have their rates red
ci r c1ed and will be ent i tled to cont inue to r scei ve their
Present rate, pius any increases granted hereunder, but no
emp1oyee wi11 be entitled to such rates.

(d) The following information will be posted on
b uliet i n boar dss

new

4

Name of tsmpar&ry assignment.,
Name of employee filling temporary assignmerr
Name of employes on leave of absem
Dur ati on of 1eave.

or vacation

Temporary assignments shall be considered an open
position as long as the employee who was working in that
position is on leave of absence or vacation.



receiving a jury duty summons shall notify hihis
" Arj employee
/her department

h e a d ct S S O OII D D S S 1 b 1 S

*bJ IifflgZ2ff._yith_P.§Y- An employee serving on jury
duty shall receive time of-f with pay provided the employee
reimburses the Employer the jury pay received less mileage. An
employee shall return to work daily when released -from jury
duty» If t he emp 1 oyee ' s j ur y duty ends duri ng t h e coLAr se of a
day, the emp 1 oyee may return to wor k or remai. n o-f -f wor I•••: f or the
b a 1 a nee of t h e d a y w i t h out p a y.

employee serving on jury duty within the eight (S) hour period
immediately be-fore the beginning of his/her shift., upon request,
may have the time off work equal to the time spent in court
during the eight (8) hour period. Such employees shall receive
time o-F f wi t h pay pr ovi ded the emp i oyee rei mtaurses the? Emp 1 oyer
t h e j u !•- y p a y , 1 e s s mileage.

An employee required to report for jury duty -following
the completion o-f a shi-ft which ends after midnight, will not be
required to report to work preceding reporting for jury duty.
There will be no lo< ay -for the preceding night o-f-f -for
such employee, even if the jury duty is less than eight (8)
hours for the day. Such employees shall receive time off with
pay provided the employee reimburses the Employer the jury pay,
.'!. ess mi 1 eaqe.

(d) U~:§i_£iL—L§"5iy_£!" An employee may utilize
accumulated annual personal leave during the period he/she
serves on jury duty and retain the jury pay received.

yitness__i_n_Court. An employee requested or
subpoenaed to appear in court as a witness shall be covered by
the same provisions that apply to jury duty.

{-^' Qther_Court__ADDearances» An employee appearing
in court as plaintiff or defendant, or if the employee serves to
p r o f i t from c i v i1 1i tigation, sh all c over his a bs en c e w i t h
accumulated annual or personal leave or time off without pay.



COMMITTEE

A Sat sty Committee o-f employees and Employer
The Committee shall

two (2)
th

representatives is hereby established
consist o-f two (2) representatives o-f the Employer and
representatives o-f the Union. From the effective date of this
contract, the Union and the Employer shall notify each other
ever y t we 1 ve (12) mont hs of t he names of the r epr esen t a t i ves f or
the Safety Commi 11 ee. The Commi 11 es sha i1 meet every ni net y
(90) days if there is an agenda to consider by reason of a
written notice of any member of the Committee at least five (5)
days prior to such meet i ng. Emergency meet i ngs may be
scheduledH but are not to exc&ed one every two (2) weeks unless
the parties all agree to the emergency nature of the situation.
The Committee shall meet between 7 5-30 a.m. and 4 s 00 p.m., the
exact time to be agreed upon by the parties. Members of the
Committee shall not lose regular pay for attending meetings if
d LA r ing n o r m a 1 w o r k h o u r s.

The Emp1 over shall replace eyeg1 asses and/or watchss
which are destroyed or damaged in the line of duty, also
e :•< cess i v e d a m age t o w e a ring a p p a.rsl s h all be t a k e n u n d e r
consideration by Employer for replacement, providing the damage
is not the result of negligence.

-40-



^a ) id 2 XL k._ B y I §: §. T h e E m p 1 o y e r h a s t h e r i g h t t a
pr aITILA 1 gat e and est ab 1 i sh wor k ru 1 es, on a c!epartmen t a 1 basi s «
which -Bu-e reasonably related to the goals and objectives o-f the
Jackson County Department o-f Social Services or the welfare and
saf ety o-f emp 1 oyees.

( b ) E!Cg§§QJ;.§.tion_to__yni_gn. Within ten (10) days
prior to publication the Employer shall submit proposed work
rules, and any changes, expansions, and/or explanation o-f the
Work Rules to the Chapter Chairperson. In the event that the
Union believes a work rule is in con-fiict with or modifies the
provisions of this Agreement, or is unjust or unreasonable-
then,, -foil owing the publication and establishment o-f such rule
by the Employer, the Union may file a grievance with respect
thereto, commencing at Step 2 of the grievance procedure. If
the Union does not grieve within ten (10) days of publication,
the Union may not grieve with respect to the work rule unless
the Employer enforces the rule through disciplinary action.

( c ) £n£2C£M!ent_g£_Wgrk_Ru:ies. The Employer shall
uni f orm1y and consisten11y enf orce wor k ru1es-

*d* Eybl_i.cati_gn__of _wgr k__Rul es. Work rules shall be
published by being provided to each employee by the Employer.

(e) S^isty^Devi^ces. Employees shall use all safety
d e v i c e s as m ay be spec i f i ed by t he Emp1oyer.

Employer agrees that it will take reasonable steps to assure
safe and healthful working conditions and the Union agrees to
assist the Employer in its effort to have the employees comply
with all safety, sanitation and fire regulations.

40 „ EQUAL 1,2 AI1QN_OF_OVERT I MULdQURS -

(a) Overtime hours shall be divided as equally as
possible "among employees in the same classification in their
department.

(b) When overti me is to be worked, the Emp1oyer will
endeavor to give the employees involved reasonable advance
notice, if possible. T h e E m p 1 o y e r will a 11 o c a t. e o v e r t i m e o n a n
e q Li :i. t a b I e b a s i s a m o n g t h e e m p I o y e e s w h o h a v e t h e t hen p r e s e n t
abi 1 i ty to sat i sf actor i 1 y perf orm the reqLAi. r ed wor k based on
pr i or exper i ence and/or training. Emp1oyees who are r equI arIy
assigned to a shift where overtime has been scheduled will have
first choice of the overtime offer for that shift. Fc>r the
purpose of this Section, time not worked because the employee
was excused will be charged to that employee's record. The
amount to be charged will be the number of overtime hours fikide
avai i a b 1 e t o x. h e e m p 1 o y e e .



The Employer shall -furnish to the Union, every m
a list of the employees who have been of-fered and who have
w o r k e d overtime i n t h 2? prece d i n q m o n t h ..

e c.mp j. wi 11 max ntai n
available to work overtime hours. Employees who are v-, 1 i n q to
work overtime on regularly scheduled o,,ys off in addition to
their regular work schedules ..ust sign this list to be eligible
for and to receive overtime work which is allocated and
dacunuinted in accordance with the provision of the above
paragraph. A new overtime request list will be posted every
t h r e e (3) m o n t h s.

(c) Any employee who i. ̂> called in and offered work on -•
his day off or any employee who is scheduled -for work who
reports for work shall receive at least -four (4) hours pay or
four (4) hours work unless such employee is regularly scheduled
for less than four (4) hours of work that day, or unless the
employee was previously notified not to report for work, or
where the failure to put an employee to work is due to an Act of
God, government restriction, or any cause beyond the control of
the Employer.

An employee who is called in and offered work on one
of his/her days off will be paid from the start of the shift if
he/she punches in within one (1) hour after he/she was called to
w o r k n

id) Any employee who is not regularly scheduled SO
hours in a two (2) week pay period will not be considered for
overtime hours.

(e) Any failure of the Employer to equalize overtime
under the provisions of this Article shall be remedied by
providing the aggrieved employee an equal overtime opportunity
on the employee's next regularly scheduled day off.

(f) The Facility is to follow to the letter the
overtime call in procedure, i.e.1

Ci) Emp1oyees to be e1igib1e tor overtime call in
must sign up on three (3.) month list per Article 40 (b).

(2) Employees must further sign up on the weekly
overtime sign up sheet to be eligible for call. Mo sign up, no
call in. No ex cept ions.

(3) Sign up sheet to remain posted through Friday
A.M., 6s59 A.M.

(4) Article 43 remains in effect after all
eligible employees are called.



(a) As soon as possible after ratification of the
contract the Employer agrees to offer hospitalization and
medical coverage for the employees and their families under
Blue-Cross Blue-Shield, MVF-1 Plan with predetermination
M „ L . r i cier , an d a p r escr i p t i on r i d^r (PRO - $3. 00 c a—pay ,
generic drugs unless otherwise specified by Physician). A
co-pay of $8.00 per month will be assessed all enrol lees from
the payroll check which is alternate to the one which deducts
Union dues. The facility also agrees to offer Blue Care Network
Health Central BCN—10 with designated waivers of deductibies and
a co—pay of $5.00 per month for single person coverage; $10.00
per month for two person coverage!; and $15.00 p^r month for
family coverage. Other HMOs may be offered if competitive
benefits a.re available.

For all employees hired after 9/1/91 single ,.person
coverage shall commence when the employee attains seniority
status. Two person or family coverage may commence after three
full years of employment. An employee may opt to include any
or all immediate family members on their insurance policy if
they pay the difference between the cost of single coverage and
the coverage that they choose.

If spousal coverage is elected by an employee, $35 per
pay period shall be paid to the employee in lieu of health
insurance coverage. Employees must first sign a waiver
(a va i1 ab1e in personn el) b efore t he spousal c ov eraqe pa y i s
granted. If spousal coverage is i.nvol_UQtari_l_y lost they may
rejoin our group with written verification of the loss. The
employer may change cs\rri&-% after consulting with the Union
provided that the coverage under the new \ZArrier ' s policy will
be exactly the same, or better than the coverage under the Blue
Cross/Blue Shield Plans.

(b) In the event an employee is on sick leave or
disability leave, the premium with respect to the
hospitalization,_medical c<^r<s and the prescription coverage will
be paid by the Employer for a period of three (3) months
following the month in which such leave commenced, provided the
employee has at least one (1) year of seniority. After the
three (3) months paid by the Facility, the employee will be
allowed to continue the coverage by reimbursing the Facility,
monthly, the group premium rate for the Insurance until the end
of the sick leave or disability leave.

4 'c-} "^he Employer shall reimburse each employee up to
$2bO annually for dental expenses incurred by the employee,
current spouse, and dependent children of the employee living
with the employee through December 31 of the year during which
their nineteenth (19th) birthday occurs. Effective upon
contract ratification, $85 of the $250 may be used for optical.
Unexpended dental reimbursement will be carried over from the
previous year to the next year, not to exceed $250 combined with
the current year's allotment, not to exceed $500 in one year.
Effective January i, 1992, the unused optical reimbursement may
be c&rri^d over, not to wiz&ed $170 of the dental reimbursement.



INSURANCE CUvERAGE-

(a) The Employer will pay for the full cost of group
life insurance of Severvteen Thousand Five Hundred Dollars
($17,500.00) with additional accidental death and dismemberment
Insurance of Seventeen Thousand Five Hundred Dollars
($17,500,005 when a regular employee attains seniority status,
a nd sh a11 ma i nta i n such c o v erage while t he emp1oyee i s ac ti ve1y
emp .1 oyed or on 1 ay of f .

(b) The premium with respect to this insurance
coverage will be paid for a period of three (3) months -following
the month in which the employee goes on sick leave or pregnancy-
leave, provided the employee has one (1) year of seniority.

(c) The Employer agrees to pay the full premium tor
group term life insurance of $3,000,00 for employees who
from the Facility's employment on or after July 3, 1982.

• e 11 r e

-44-



M I S C E L L A ;•-••! E 0 U S

(a) All provisions o*f this Agreement shall be paid on
a pro—rated basis tor part-time employees in accordance with the
number of hours they are employed per month and year.

(b) All employees shall wear identification badges;
the first badge to be provided by the Employer, subsequent
b adg es sha11 be purc hased by t he e mp1oy ee at r eplacement cost.

Effective June 28, 1989.

Uniforms;
Nursing - Blue blouses/tops with or without

w h i t e t r i m. U! h i t e s 1 £* c k s / s k i r t s.
C e n t r a 1 S t e r i 1 e - W h i t e ,
Phy sic a1 Ther apy - Wh i t e
Occupational Therapy — White
Custodian I - Pink blouses/tops with or

without white trim. White slacks/skirts.
Custodian II ~ Green
Laundry — Green
Dietary - White with a white apron
Nursing Custodian — Aqua blouses/tops

with or without white trim- white
siacks/skirts»

Uniforms or pant suits to conform to the department
colors.

(c .5 fc. T_ f_ & c t __ o f_ __ A g r e e iTj e n t« T h i s A g r e e m e n t s u p e r s e d e s
a n y p a s t p r a c t i c e o r p r e v i o u s a g r e e m e n t. v e r b a 3. o r w r i 11 e n ,
between parties hereto, or between any of them and any employees
covered hereby.

^c^ ^Sr.iiiD3_0§Y§- For the purpose of this Agreement,
working days are intended and shall be deemed as Monday through
Friday.

i; e -5 B C 9 Q 2 y ill ~> s. _ U s. S „ 2 f. • W h e n e v e r h erei n r e f e r e n c e i s
made to the male aranaan - he, him, his, etc. - it is intended
to include reference to the equivalent female pronoun - she,
her, hers, etc.

(f) In the event any sentence, clause, or phrase of
this collective bargaining agreement shall be held for any
reason to be inoperative, void or invalid under the laws or any
decision of the Courts, then the remaining portions of this

*+ •—> —



c o n t r a c t s h a 1 1 r\ i
b e d e e ITS e d t. o b e d e 1 e t

be affected thereby and this provision shall
K U ! i ir.T t'T r L..U1"!

(g) i he- Employer agrees to make available to each
employee a copy of this Agreement, and to provide a copy of the
Agreement to all new employees entering the employment of the
Employer, The cost of preparing this Agreement shall be borne
equally by the parties, one-half to be paid by the Union and
one-half by the Employer,

(h) The employee shall provide the Employer with a
current address and telephone number. Unlisted telephone
numbers shall nat be given out without employee's authorization
or the Employer shall pay the cost of changing the telephone
number.

(i) Supervisors may not perform work normally
performed by bargaining unit employees unless such work is
performed as a regular part of the position. The work
re?str i cti ons will not appI y during periods of i nstruction ,
demonstration, testing or emergencies, when regular employees
a.re unavail ab 1 e to con t act or are vo 1 untaril y absent.

(j) The Employer agrees to exhaust the overtime
procedure as set forth in Article 40, prior to utilizing
contract services,

(k) Tuition Reimbursements Any employee who has at
least one (i) year's seniority who takes a course of study that
is directly related to the functions of a health care facility.,
upon satisfactory completion of course with at least a C
average, shall be reimbursed 100% total tuition fee. The course
must be prs approved by the Administrator and the employee must
s h o w p r o o f o f e n r o 11 m e n t»

44 WORKER'S COMPENSATION Gn-the-Job Injury.

A. Each employee will be covered by the applicable
worker's Compensation Laws and the Employer further agrees that
an employee being eligible for Worker's Compensation will
receive i n addi ti on to hi s Wor ker's Compensat i on i ncome an
amount to be paid by the Employer as follows?

(a) An employes will net B.fi amount equal to 85% of
the employee's weekly gross pay based on 40 hours.

payments
(b) The following limitations shall apply to this

1. If sn employee HB.^-.- accumulated sick leave,
sick day dollars shall account for 50% of the
above supplement until employee's sick leave
is exhausted.

Employees with seniority of one (1) year or
less shall be entitled to receive the
supplement for a period of one (1) year.

• 4 o •



3. Employees with seniority o-f one (1) to -five
(5) years shall be entitled to receive the
supplement tor a period equal to their
seniority at the time of injury.

4. No employee shall rBc^ivs the supplement
tor a period beyond -five (5) years per injury
claim, regardless o-f seniority.

B. Effective July 3» 19S2, all employees receiving
100% Worker's Compensation supplement pursuant to the Letter o-f
Understanding between the parties shall continue to receive same
unless (1) they have been returned to work by a physic!an 5 (2)
t hey are sub sequen 11y returned t o work- For those e mp1o yees who
are subject to (1) or (2), they shall no longer receive 100%
w o r k e r "' s c o m p e n s a t i o n s u. p p 1 e m e n t u n 1 e s s t hi e y r e i n j u r e o r
reaggravate the injury -for which 100% worker's compensation
supplsment was paid. Shou1d emp1oyees reinjure or reaggravate
such an injury, they shall be required to serve a two (2) week
requal if ication period bs-fore they would again quality -for the
100% worker's compensation supplement.

(2) Effective July 3, 1982, all employees
receiving an 85% worker's compensation supplement since the
amendment of the collective bargaining agreement (July 3, 1978)
will continue to receive same unless (1) they have been returned
to work by a physician;; (2) they arB subsequently returned to
work. For those employees who -fall under (i) or (2), they shall
no longer receive the 85% worker's compensation supplement
unless they rein jure or reaggravate the injury -for which the 85%
worker's compensation supplement benefit was paid. Should
employees reinjure or reaggravate such an injury, they shall be
required to serve a two (2) week requalification period before
they would again qualify for the 85% supplement, as limited by
Art!cle 44 A (b).

<3> For all other employees,
compensation supplement will be eliminated.

(4) It is agreed between Jackson County Medical
Care Facility and the Union, that when a documented injury
reoccurs it will be mailed to the worker's compensation
i nsLAr ance r epr esent at i ve for consi der at i on by the c 1 ose of t he
following business day after receipt of the attending
physician's statement of employee's disability.

(5) The Medical Care Facility will provide the
employee with a copy of the medical report from the physician
upon request. If the employee consents, a copy shall be given
to the Chapter—Chair.



45.. DRUG FREE WORKPLACE. ACT STATEMENT

Jackson County Medical Care Facility (JCMCF) recoqnizes
the importance of maintaining a sats, efficient and healthful
workplace as well as the responsibility to provide assistance to
its employees to the extent possible,

Whlie JCMCF recoq nizes that druq addi c ti on and
alcoholism &r& illnesses and that those suffering from these
diseases need treatment, it also recoqnizes that addiction can
pose serious risks to the health and safety of the public,, the
employee and his/her co-workers. In addition, it c&v have a
ci e t r i m e r 11 a I i m p a c t o r 1 c o ~ w o r k e r s a n d t h e p u fo 3 i c ' s c o n -f i d e n c e i n
JCMCF« There-fore, it is the policy of JCnCF to maintain a
d r u q -• f r e e w o r k place..

POLICY

JC!v!CF abso 1 ut e 1 y pr ohi bi ts the unlawf u I manu-fact ur e ,
d i str i but i an , use consurnpt i on , sale, pur chase,, t r ans-fer ., or
possession of any illegal druq by any employees during working
hours or while? on the premises.

I r; ad d i t i on H emp 1 oyees aK- e str i c: 11 y p r oh i b i t ed f r om
being under the-? influence of alcohol during working hours or
while on the premises and from possessing opened or unsealed
co!'stai ners cont ai ni < ig a 1 coho 1 duri ng wor k:i. nq hours or on the

pef i n i 1. :i. on of pruys

"Illegal Drugs" are defined •for the purposes of this
policy as any druq that is either not legally obtainable or is
1 egally obt ainable, but has r";ot been 1 egally obt ai ned .. The t er m
includes prescribed drugs not legally obtained, prescribed drugs
b e i n q u s e d b y a p e r s o n o t h e r t h a n t h e p r e s c r i p t i o n h o 1 d e r ,;
p r a s c r ibsd dr uqs no t bei nq used f or pr e s C r i bed p u r p o s e s , and
controlled substances, such as marijuana., cocaine a.nd other
substances defined in Schedules I through V of Section 202 of
the Con t r o lied Substan c e Ac t (231 U. S - C „ 812).,

Leq a 11 y p r esc: r i b ed med i c at. i on s ar e n o t c: overed under
this policy and arB permitted to the extent that their use does
not adversely affect the employee's work ability,, job
performance, the safety of others in the: workplace or the health
and satety of the p ub 1 i c ,.

!he policy does not apply ifs (i) the drug is prescribed
or authorized for the employee using or possessing it by a
medical practitioner while acting in the course of his/her
professional practices (i. i ) the druq is used by the employee at
the prescribed or authorized dosage leys!;; and (iii) such level
is consistent with the safe performance of the employee's
duti ss.



iorub.3.

The following appendices are incorporated and made a
part o-f this Agreements

A p p e nd i x A — Early Re t i re ment
Appendix B - Classif icati on and Rates
Appendix C -- Job Descriptions
Appendix D - Letters o-f Understanding

This Agreement shall be binding upon the Employer's
successor, whether such succession be effected voluntarily or
the operation o-f law, and in the event o-f the Employer's merg
or consolidation with another e;?:ployer.. this agreement shall
binding upon the merged or consolidated employer.

i n 3. s Agreement si :aii continue uhfi present ncresfnent
. . _• .|.. {.-. -I— |—j tv-A ~\ r\ !-i\.-f~l •-•;•, r-t H i - f i C -• "t I :"": H r1 '"• d <- H A I 1 h a c i - f - f a r •{- i v a • ! .-i f t I i A1 r" V i ,

1 v!"? 1 an c! cont i nLAe i. n •? i.t 1 ] T Gr c e and e-f t P C t sj n t i 1 1 j s n'•? r'<« n; -,
Februar y 28 ? 1993»

\ a) I -f e 11 h e r D a r t y desires t o t e r rn i n ate t i) i s
Agreement, it shall, sixty (60) days prior to the termination
date, give written notice o-f termination- I T neither party
shall give notice of amendment^ as hereina-fter provided, or if
each party giving a notice of termination withdraws the same
prior to termination date, this shall continue in effect from
year to year thereafter subject to notice of termination by
either party on sixty (60) days written notice prior to the
current year's termination date.

(b) If either party desires to modify or change this
Agreement, it shall, sixty (60) days prior to the termination
date or any subsequent termination date, give written notice of
amendment in which event the notice of amendment shall set forth
the nature of the amendment or amendments desired. If notice of
amendment to this Agreement has been given in &Qcard&ncB with
the paragraph, this Agreement may be terminated by either party
on ten (10) days written notice of termination. Any amendments
that may be agreed upon shall become a part of this Agreement
without modifying or changing any of the other terms of this
Agreement.



shell be
(cj Notice of Termination or modification. Notice
in writing and shall be sufficient if sent by certified

moil addressed, if to the union, to Council U 25, Lansing,
Michigan, and if to the Employer, addressed Jackson County
Medical Care Facility, 1715 Lansing Avenue, Jackson, Michigan,
or to any such address as the Union or the Employer may make
available to each other.

IN WITNESS WHEREOF, the parties hereto have caused this in-
strument to be executed on this Twenty-first day of October,-
1991 .

CHAPTER OF LOCAL NO. 139
AFFILIATED WITH MICHIGAN
COUNCIL 2S:

JACKSON COUNTY DEPARTMENT OF
SOCIAL SERVICES BOARD:
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APPENDIX A

EARLY RETIREMENT

A ninety day early retirement window (October 21, 1991 to January 18
1992) is apsned tor emp 1 oyees who have aceumu 1 ated a nu.mber
combination at years service and age to reach 70 points, (eg. Age 52
plus IS years service equals 70 points). Employees who have reached
six years ot service will be considered vested it they opt to resign
&nd maintain their account balance in the retirement system,.

A waiver form must be signed the retirement must be ett'ective bv
1/31/92,





fc.tr set i ve 3/1

(a)
Dietary Aids
Laundry Aide? 1st Shifts
Custodian I 5,49 5-S:L 6.2:
Nurse Aide I 2nd and 3rd Shifts
Nursinq Custadi an 5.70 6.04 6.4"

6.3/ 6-43 6.60 6-/5

6.SO 6.98

(b)
Custodian II
Cook
Nurse Aide II
Rehab Aide
O.T. Aide

1st Shifts
5.75 6., OS 6.36

2nd and 3rd Shirts
5.98 6=30 6.59

6. DV 6. /Zi

6.SO 6.98 . 14
Cant raI St eri1 a Aids
Wash Mach. Operator
Pat i en t clothing a t tend



APPENDIX B

OB.DESCRIPTIONS



Nurses' Aids I under supervision of Charge Nurse and/or
Director of Nurses or designes.

Nurses' Aide I shall be expected to train and to that
extent assist under direction with dressings, treatments, exercises
and passing of medications.

1) High cichooi education desirables Grammar school
requi red !j

2) Minimum age o-f I7p
3) Pleasant and neat appearing

JOB SUMMARY'S

Under professional nurse supervision, the nurses' aide
performs routine nursing duties, runs errands and assists in
maintaining a suitable environment.

I I I - JOB FUNCTIGNS;

1) Bathes residents as assigned, bed or tub?
2) Changes linen routinely and as needed?
3) Assists residents with personal hygiene;;
4) Feeds and/or assists residents with diets, collects

trays?
5) Maintains residents comfort and safety by using

mechanical devices (porta-1 i f ts , bath lifts,
restraints, etc,)^

6) Assists in admissions, discharges and the care of
the deceased;

7) Takes care of and records personal belongings and/or
money?

S) Observes residents' mental and physical condition,
listens to and reports residents' wants arid complaints
to the supervising nurse%

9) Records on residents' chart, general care, changes in
resident's condition, intake and output, i,e, all per-
tinent information pertaining to each individual
resi dent::

10) Performs related duties as assigned by the profess-
ional nurse in charge of floor.

The above statements ^rB intended to describe the general nature and
level of work being performed by people assigned this classification
They are not to be construed as an exhaustive list of all job duties
performed by personnel so classified.



Nurses' Aide II under supervision o-f Charge Nurse and/or
Director o-f Nurses or dssignes.

I. QUALIFICATIONS:;

1) High School education desirable; Grammar school required;
2) Mi n i mum age of i 7;
3) Pleasant and neat appearinc.

Ii « JOB SUMMARY.

Under professional nurse supervision, the nurses' aide per-farms
routine nursing duties, transports residents to other hospital areas:
runs errands and assists in maintaining a clean and suitable
e n v i r o n m e n t.

I I I . J O B r UiMCT I GNci »

1) Bathes residents as assigned, tub or bed,
2) Changes linens routinely and as needed;
3) Assists residents v̂ ith personal hygisne;
4) Feeds and/or assists residents with diets, collects trays;
5) Maintains residents comfort and safety by using mechanical

devices (porta-1ifts, bath lifts, restraints, etc.)5
Assi sts
deceased p

/ ) Ta k es C3.rt=! of &~\ti r ec or d s p er son a I b e 1 on g i n g s an d / or
money?

S) A s s i s t s wi t h dr e s s ings, t r e at me n t s, a n d e xe r c i ses a s
di rected3

9) Observes residents mental and physical condition, listens
to and reports residents' wants &\~,d complaints to the
supervising nurse.

10) Records on resident's chart, general care, changes in
resident's condition, intake and output, i.e., ail per-
tinent information pertaining to each individual
rssi dent 3

11) Performs related duties as assigned by the professional
nurse in charge of floors

12) Passes medications™

The above statements &rs intended to describe the general nature and
level of work being performed by people assigned this classification
They ars not to be construed as an exhaustive list of all job duties
performed by personnel so classified.

Hssists in admissions, discharges, and the \z&¥'s of the
..I ._ ._ .._ _ _ ... ._! ..



L.-L\;'-i i K H L . to i'EiR'T L. E.

Central Sterile under supervision of Director of Nur

designss.

I. QUALIFlCATIONSs

1) High school education desirables Grammar school
2) Minimum age of 17;
3) Pleasant and neat appearing.

sing or

1I

reauired;

JOB FUNCTIONS::

1) T o wash and c1e an eq u i pment ;
2) To wrap bundles and set up trays;
3)

7)
8)

To sterilize supplies and equipment in the aut
directed;

lave as

I * * *
I1 i \

*•"• * f ^ f

5) To dispense supplies as needed;
6) Care and maintenance of instruments

t
equipment;

To catalog and inventory supplies;
Performs related duties as assigned.

The above statements &r& intended to describe the general
level of work being performed by people assigned this cia
They &r& not to be construed as <AD exhaustive list of all
performed by personnel so classified,

nature

3 a o, u ~c i & s



Nursing Custodian under supervision o-f Director o-f Nursing or
Q e s i G n © e»

1„ QUALIFICAl IONSs

1) High school education desirable? grammar school required;
2) Mi n i mum age of 17^
3) Pleasant and neat appearing?
4) Ability to organize and pertorm cleaning details with

e a s e

II. JOB SUMMARY

Under professional nurse supervision, the Nursing Custodian
will be assigned cleaning and other related details in resident's
rooms, clothing &r&3.-a-* etc.

III, JOB FUNCTIONS:

Ex amp i es;
1) Cleaning and polishing beds?
2) Cleaning and arranging in proper order, clothes presses,

c 1 o s e t s , e t c •
35 Care o-f mattresses, pillows, and protectors;
4) Cleaning and completing units after discharge or death,

and final car& of the resident's belongings after they
have been checked by Aides.

The above statements are intended to describe the general nature and
level of work being performed by people assigned this classification
They are not to be construed as an exhaustive list of ail job duties
performed by personnel so classified.



Occupational Therapy Aide under supervision o-f Registered
Occupational Therapist or designee,

I. GENERAL STATEMENT GF DUTIES;

Perform nonprofessional work in instructing and supervising
hospital residents in occupational therapy activities; does related
work as required.

II. DISTINGUISHING FEATURES GF THE CLASS:

An employee in this class supervises the occupational
therapeutic activities including the teaching of various handicrafts
a.nd sewing. borne discretion is exercised in planning and directing
the activities o-f residents, but immediate supervision is received
from a professional supervisor, who plans the overall program, and
evaluates the work through observation and review of the resident's
program.

III. EXAMPLES GF WORKs (Illustrative only)

1) Supervises and instructs residents in sewing, knitting,
embroidering, ceramics, woodworking, and other applied
a r t s a n d c r a f t s.

2) Observes the progress and reaction of residents and makes
reports on individual cases to the immediate supervisor,

3) Plans weekly entertainment programs for residents,

4) Maintains files and medical records of residents,

5) Orders supplies for both crafts and residents personal
needs.

6) Attends and takes notes at weekly rehabilitation
c o i~s f e r e n c s s ,

IV. REQUIRED KNOWLEDGE, SKILLS AND ABILITIES;:

Some knowledge of the principles and practices of occupational
therapy and ability to apply them in the treatment of residents;; SQffl*
knowledge of occupational and recreational working materials and
e q u i p m e n t a n d a b i 1 i t. y t o d i r e c t t h e i r e c o n o m i c a 1 and b e n e f i c i a 1 u s e s
ski 11 i n varicus t y p e s of manua 1 arts and cra-f ts» abi 1 i ty to make
s i m p i e an a1yses regar di n g t he occupat i on aI ne&d an d pr og r ess of
residents; ability to get along well with residents, physicians and
other medical personnel? good physical condition.



Same experience in rout iris or group occupational therapy work
and completion of a standard high school course; or any equivalent
combination of experiences and training which provides the rt., Lred
knowledges, skills and abilities.

The above statements are intended to d&z>c> .je the general nature and
level of work being performed .., / people assigned this classification
They &r& not to be ccrvstrued as an exhaustive list of all job duties
p&rr:,r;n&d by personnel so classified.



REHABILI 7ATI ON AIDE

Rehabilitation Aide is under the super vi son o-f a nurse and or
rehabi1itation specialist.

1. GENERAL STATEMENT GF DUTIES^

Perf orms nanpro-f essiona 1 wark in the admi ni strati on of
r s h a b :i. lit a t i o n n u r s i n g p r o g r a m s a s well a s •=• p e c i f i c p r o q r a m s a s
directed by the rehabalitatioC specialist and dees related work as
required.

IL DISTINGUISHING FEATURES GF THE CLASS

T h e r e h a b i 1 i t a t i o n a i d e (R A) i s r e s p o n s i b 1 e f o r p r o v i d i n g
r e h a b i I i t a t i v e n u r s i n g c a r e u n d e r t h e s u p e r v i s i o n o f a n u r s e a n d / o r
rehabilitation specialist. The RA follows policies and procedures
while providing rehabilitative nursing care and assisting
Rehafai1i tati on Speci alist.

Ill- EXAMPLES OF WORK (Illustrative only)

1) Performs daily rehabilitative services for those «ho
require such services and documents services given weekly»

2) Performs services which promote independence in self--cars
and mobility skills.

3) Transports residents to and from treatment room as
necessary,

4) Sets up and adjusts various equipment required for resident
treatments,,

5) Informs nurse, rehabilitation specialist, or doctor of
residents abilities in self-care and mobility skills.

6) Assist rehabilitation specialist in assessing and providing
services to those residents requiring such services. Perform related
c 1 e r i c a 1 d u t i e s.

7)' Performs other related duties as assigned by supervisors,

• '

S) -Ma i n t a i ns an d cares f or eq u i p ment.



IVB REQUIRED KNOWLEDGES, SKILLS, AND ABILITIES:

Good command of the English language, written and spoken.
Knowledge of medical terminology. Able to work well with elderly
residents, their families and co-workers. Some knowledge o-f material
and equipment used- Knowledge of possible hazards to residents and
routine precautions, Must be self motivated and able to carry out
assigned responsibilities with minimal supervision.

v» ACCEPTABLE EXPERIENCE AND TRAINING?

Completion of a standard high school course, Completetion of a
certified nurse aide course approved by the State. Previous
experience in a skilled health CATS facility providing direct
resident c&rs at least 6 months. Experience in rehabilitative
nursing c^rs and/or completion of an educational program in
r e hafai1i t at i ve n urs ing dssirabIe.

The above statements are intended to describe the general nature and
level of work being performed by people assigned this classification.
They are not to be construed as an exhaustive list of all job duties
performed by personnel so classified.



::ii an j. 1 under supervision of Evi r on mental Services Supervise
o r Q e s i G n e e«

T i—: V i ,—* 1 ! !•_•! I'
•I!--. I A

Is directed by an assigned supervisor. Performs any duties
necessary to maintain a clean and orderly environment for residents
and hospital personnel . Must -follow schedules and attend meetings.

11 - DUTIES2

1) Floor maintenance, hall maintenance,
a) Mopping, wet and damp
b> Scrubbing
c) Stripping
d) Ref i n i shing f1oor s
e) Mop boards in halls

2) window washing, inside smoke room, dining room, lobby
and high windows;

3) 14a! I washings
4) Hanging draps^s and curtains, if needed;
5) Disposing of re-fuse;
6) Cleaning utility room's and men's wash rooms;
73 Hail maintenance, floor and mop boards;
8) Reporting maintenance needs;
9) Polishes and scours metal and porcelain;
10) i-oilows schedules, daily and weekly, unless otherwise

instructed by supervisor;
11) Responsible for use and care of equipment and economical

use of supplies;
12) May be called upon to assist with moving heavy furniture

and equipment;
13) Observes safety rules and regulations;
14) May be called upon to relieve in other housekeeping ar&a

only, with other duties as the Supervisor deems necessary,,

III. QUALIFICATIONS:

1) Ability to follow oral and written directions;
2) Training program provided for specific duties;
3) Physically able to perform the essential duties of the

posit i on »
4) Must be willing to work in resident areas and do

." r e p e t i t i v e t a s k s;
5) Personal cleanliness;
6) Tak es p ri de i n d o i nq good work;
7) Wi 11 i ngness to cooperate with othiers in the perf ormance

of duties;
S) Please, if vision is poor, glasses must be worn while

warking„

i he above statements &.Y~E: intended to describe the general nature and
level of work being performed by people assigned this classification
They are not to be construed as an exhaustive list of all job duti
performed by personnel so classified.

; ' " . * : •.'.'.'.



CySTyDI,AN__I.

Custodian I under supervision of Enivronmental Services
Supervisor or dssignes,

I. JOB SUMMARY:

As d i r ect ed by t h e Superv i scr, per f orms any d ut i es necessary
to maintain a clean And orderly environment for residents and
hospital personnel. Follows schedule and attends department
meet ings*

I1, DUi ibbs

1) Floor maintenance\
2) Dust moppi n g5
3) Mopping, wet and damp;
4) Clean mop boards;;
5) D U sting f u r n i t u r a;;
6) Dusting window sills?
7) Cleaning bathrooms, chair lifts when needed ji
S) Cleaning toilet rooms?
9) Window washing, inside;

10) Changing and hanging ct drapes and cubicle curtains;
use proper ladder;

11) Cleaning day rooms and offices;
12) Following schedules daily and weekly unless otherwise

instructed by supervisor?
13) Polish or scour metal drinking fountains;;
14) Resp on sibis f or us e an d care of eg u i pment;
15) Keep areas supplied with toilet tissue, paper towels,

soap, and any other necessary supp1i es i n st oc k,

III. QUALIFICATIONS!!

1) Ability to follow oral and written directions;;
2) Personal cleanliness?
3) Take pride in doing a good job?
4) w1 i 11 i n g n e s s t o c o c p e r a t e with o t h e r s i n t h e p e r f o r m a n c s

of duties?

The above statements; are intended to describe the general nature and
level of work being performed by people assigned this
classification. They ars not to be construed as an exhaustive list
of ail job duties performed by personnel so classified.



LAUNDRY
WA§dIN@_MACH.INE_ OPERATOR

Laundry Washing Machine Operator under supervision of Laundry
Manager or designs©.

I- DUTIES!;

1) Sort laundry and weigh the proper amounts for each
in a c h i n e % L o a d a n d u n 1 o a d m a c li i n e s;:

2) Responsible for correct usage of the pertinent formu1 as\
3) Helps operate dryers when necessary;;
4) Keeps machines and working area neat and clean.
5) He1p s c1ean c ar ts and wheels s
6) He1p s coli ec t 1 au n dry from 1 aun d ry c h u t ss;
7) Must know how to operate machines correctly;
S) Responsible -for use and c&rQ of equipment and correct

use of sup p1i as\
9) P e r f o r m s r e 1 a t s d d u t i e s a s a s s i g n e d .

II. QUALIFICATIONS::

1. )

3)
4)

Ability to fellow oral and written directions;
Per soi"ia 1 c 1 san i i nsssj
Take pride in doing a good job;;
Wi 11 i ngnsss to cooperate with others in
of duties.

the performance

ihs above statements are intended to describe the general nature am
level of work being performed by people assigned this
classification. They ^r?5 not to be construed as an exhaustive list
of all job duties performed by personnel so classified.



LAUNDRY

DRYERGPERA CR

Laundry Dryer Operator under supervision ct Laundry Manager or
designee.

I. DUTIESs

I)

2)
3 >
4)

6)
7)
S)
9)
10)
11)
12)

Sorts laundry - helps weigh correct amount -for each
w a s h e r , w h s n n £• c e s s a r y 3
Loads and unloads dryer, using proper amounts eachq
Operates dr yer correct 1 eng th o-f t i me f or eac h 1 oad |j
Helps washer when necessary and operates washer
when reg u1 ar operat or absent %
Must i3e capable of operating any and ail machines in
wash room;
Helps shake out laundry?
May assi s t at any machine when n ec essary 5
Folds laundry and arranges it -for proper distribution;
Helps take carts to proper -floor ar.d wing;
Keeps working area clean and neatjj
Keeps machines cleans
Helps collect laundry from laundry chutes.

11 QUALIFI \^i~i f i QNS1

W f i1) Ability to follow oral and
2) Personal cleanliness^
3) Take pride in doing a good jobs
4) Willingness to cooperate with others in

of duties.
the performance

ihe above statements are intended to describe the general nature and
level of work being p&rrorinBd by people assigned this
classification. They &r& not to be construed as an exhaustive list
ot all job duties performed by personnel so classified.



L=ALJNDRY__WQRKER

Laundry Worker und&r superv is ion of Laundry Manager or
desi gnse.

I . GENERAL STATEMENT OF DUTIES;:

Perform routine laundry work in a hospital or institutional
laundry5 does related work as required,,

II. DISTINGUIbHING FbATUREb OF FHE CLASS:

This is manual work involving responsibility for the regular
and correct performance of tasks assigned. Duties require some
knowledge of laundry machines and appliances™ and familiarity with
the use of laundry materials and equipment. Work is performed under
general supervision and the finished product is carefully examined
for adherence to work standards«

III. EXAMPLES OF WORKs (Illustrative only)

1) Sorts articles sent to laundry;
2) Operates electric washing machines, dryers and presses;!
3) Mangles sheets, pillow cases and other articles!;
4) Folds and sorts linen, towels, and gowns and arranges

for their proper distribution.
5) Hand presses nurses' uniforms and other special garments?
6) Starches and finishes nurses" caps and uniforms?
7) Maintains laundry room in clean and orderly condition-

IV. REQUIRED KNOWLEDGES, SKILLS, AMD ABILITIES!

Some knowledge of laundry methods and operations such as
washing, ironing and folding of articles by hand or machine? working
knowledge of the use of common laundry cleaning appliances and
materials; skill in the performance of simple laundry tasks; ability
to understand and follow simple oral and written directions-

V. ACCEPTABLE EXPERIENCE AND TRAINING:

Some experience in practical laundry work involving the
operation of modern machinery and ability to read and write.

The above statements are intended to describe the general nature and
1 eveI of wor k b e i n g p er f or med by peop1e assigned t hi s
classification. They are not to be construed as an exhaustive list
of all job duties performed by personnel so classified.



Patient's Personal Clothing Attendant under supervision o-f
Laundry Manager or designss.

!„ GENERAL STATEMENT OF DUTIESs

Th i s i s si mpie rec:ord keep i ng and manua 1 wor k i nvo 1 vi ng
responsibility for the regular and correct performance of tasks
assigned. Duties require basic knowledge of simple record keeping
and some !•••:naw 1 edge of laundry machi nes and app 1 i ances , and
familiarity with the use of laundry materials and equipment- Work
is performed under general supervision, and the records and finished
product &r\~ carefully examined for adherence to work standards,

II. DISTINGUISHING FEATURES QF THE CLASS;

Responsible for residents personal laundry &nd records,.
Performs routine laundry work in a hospital or institutional
laundry? does related work as reqi

III. EXAMPLLb OF WORK.! (Illustrative only)

1) Maintain inventory of resident closets and clothing^
2) Mark new clothing?
3) Sorting and delivering clothes to individual bedside

storage ^rs^ - straighten same?
4) Transfer clothing when resident transfers?
5) Responsible, when resident leaves, for packaging of

clothing for return to family ar facility, and
c o r r e 1 a t i n g i n v e n t o r y ̂

6) Sort articles sent to laundrys
7) Operates electric washing machines, dryers e,nd presses;
S) Mangles sheets, pillow cases, and other articles;;
9) Fo1ds and sor ts 1i n en, t owe1s « and gowns and ar r angss

for their proper distributions
10) Hand presses special garments;
11) Maintains laundry room in clean and orderly condition.

iV» rtEQUIRED, Ki\!uliiL_t.ubi~>D. SKILLS AND ABILITIESs

Knowledge of simple record keeping. Some knowledge of laundry
methods and operations such as washing, ironing, and folding of
articles by hand or machine; working knowledge of the use of common
laundry cleaning appliances and materials: skill in the performance
of simple laundry tasks;; ability to understand and follow simple
oral and written directions.



u TABLE EXPERIENCE AND TRAINING

Training and experience or knowledge of basic record keeping,
and some experience in practical laundry work involving the
operation of modern machinery.

The above statements are intended to describe the general nature and
level of work being performed by people assigned this
classification. They are not to be construed as an exhaustive list
of all job duties performed by personnel so classified.



Dietary Aide under supervision of Dietary Supervisor or
Assi stant.

I. GENERAL STATEMENT OF DUTIES:

Assist in the preparation and serving of food and in the
cleaning of kitchen equipment? does related work as required.

II. DISTINGUISHING FEATURES OF THE CLASSs

This is simple, routine, manual work performed under immediate
supervision in connection with the preparing and serving of food to
hospital or nursing home residents in their room and in dining room,
and in the cleaning of kitchen equipment, silver and dishes.

III. EXAMPLES OF WORK: (Illustrative only)

1) Sets tables;
2 5 C1e an s tables of d i r t y di shes;
3) Fills sugar bowls, salt and pepper shakers;
4) Polishes silverware, cleans trays, dining room tables

and chairs;
5) Cleans dish and linen closets;
6) Cleans dining and other rooms;
7) Serves table for staff luncheons and visitors;
S) Defrost and clean refrigerator;
9) Polishes trays for. and serves residents;;

10 5 Washes dishes, pots and pans;
11) Puts groceries on storage shelves;
12) Assists in routine janitorial duties.

IV. REQUIRED KNOWLEDGES, SKILLS AND ABILITIES

Some knowledge of the proper methods of serving food and of
the C3.TE: of tableware, glassware, silver and kitchen appliances;
pra c t ic a1 wor ki n g knowledge of moder n cleaning met hod s and t he use
of cleaning supplies and appliances; ability to follow simple oral
a n d w r i 11 e n d i r e c t i o n s.

V. ACCEPTABLE EXPERIENCE AND TRAINING3

Some ex p er i en c e i n d omest i c -food preparati on .

The above statements Are intended to describe the general nature and
level of work being performed by people assigned this
classification. They are not to be construed as an exhaustive list
of all job duties performed by personnel so classified.



COOK

Cook under supervision of Dietary Supervisor or Assistant.

I- GENERAL STATEMENT OF DUTIES;

Prepares meals -for a moderately large group o-f people? does
related work as required.

II- DISTINGUISHING FEATURES OF THE CLASS:

in is is routine work involving responsibility -for preparing
meals for a moderate number o-f people. This work is performed under-
general supervision but the incumbent must be able to plan s^nd
prepare special diets as requested. Coordinate the dietary help.

III. EXAMPLES OF WORK: (Illustrative only)

1) Performs, the more skilled cooking tasks, such as
preparing and cooking meats, making desserts and
preparing special dishes.

2) Oversees the serving of food;;
3) Coordinates the work of assistants in the cleaning of

tables, kitchen utensils, stoves and kitchen;;
4) Helps clean kitchen and dining room.

x v . K1.1-/.u x r\b.D KIMLJWU.tUotz.a , br:-. 1 ui_S AiMU A£S 1 i_ x i ico:

Good working knowledge of large scale food preparation and
cooking methods;; some knowledge of food values and nutrition?
working knowledge of special diets and how to prepare them;; ability
to ksep simple records and make reports:; ability to understand and
follow oral and written directions; ability to coordinate the work
of others engaged in food preparation activities^ reliability.

V. ACCEPTABLE EXPERIENCE AND TRAININGS

Some experience in the preparation and cooking of -Food on a
large scale of the level of Cook I, and completion of a standard
grade school course; or any equivalent combination of experience HADO
training which provides the required knowledge, skills, and

The? above statements ar& intended to describe the general nature and
level of work being performed by people assigned this
classification. They are not to be construed as an exhaustive list
of all job duties performed by personnel so classified*




