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AGREEMENT

THIS AGREEMENT, made this 27th day of August, 1991, by and between JACKSON
COUNTY INTERMEDIATE SCHOOL DISTRICT, of Jackson County, Michigan, herein
called the Employer, and JCEA AFFILIATES ASSOCIATION - ESPA, herein called the
Union.

ARTICLE I

A. Bargaining Unit. Pursuant to and in accordance with the applicable
provisions of Act 379 of the Michigan Public Acts of 1965, as
amended, the Employer recognizes the Union as the sole and exclusive
collective bargaining representative for the purposes of collective
bargaining with respect to wages, hours and other conditions of
employment for the term of this Agreement, of the following described
employees of the Employer.

All ful l - t ime and regularly scheduled part-time secretar ia l /c ler ica l ,
data processing, food service, custodian/maintenance, van driver,
technical and media personnel; excluding supervisory personnel
(including the secretarial/clerical staff supervisor, purchasing
agent, print shop manager, brai l le program director, program analyst,
and the audio-visual repair supervisor), confidential employees
(including the secretary to the Director of Human Resources,
Superintendent's Secretary, payroll clerk and the secretary to the
Director of Administrative Services), bus mechanics and al l other
positions currently covered by an existing labor agreement.

B. Defi nit ions. The term "employee" when used in this Agreement shall
refer only to members of the bargaining uni t . The term "fu l l - t ime
employee" shall mean an employee who is regularly scheduled to work
at least 30 hours a week on a permanent basis. The term "regular
part-time employee" shall mean an employee who is regularly scheduled
to work less than 30 hours a week.

ARTICLE II

A.

BOARD RIGHTS

by
by

the
the

All rights which ordinari ly vest in and have been exercised
Employer, except those which are cearly relinquished herein
Employer, shall continue to vest in and be exercised by the Employer
without prior negotiations with the Union. The Employer as in the
past, wi l l continue to have such rights which w i l l include, by way
i l lus t ra t ion and not by way of l imi ta t ion, the right to:

1. Establish pol icies, manage and control the D is t r ic t , i t s
equipment, and i ts operations and to direct i ts working forces
and af fa i rs .

of



I
2. Continue i ts policies and practices of assignment and direction •

of i ts personnel, determine the number of personnel and |
scheduling of all the foregoing, and the right to establish,
modify or change any work or business or school hours or days, m
but not in confl ict with the terms of this Agreement. I

3. Hire al l employees and determine their qualifications and the
conditions for their continued employment or their dismissal or
demotion; and to promote, transfer, assign al l such employees, V
and to determine the size of the work force and to lay off and
recall employees. •

4. Determine the services, supplies, and equipment necessary to
continue i ts operations; determine al l methods and means of ^
distr ibuting, disseminating and/or selling i ts services; I
determine methods, schedules, and standards of operation, and •
the means and processes of carrying on the work, including
automation, contracting and the inst i tut ion of new and/or
improved methods or changes therein. |

5. Adopt reasonable rules and regulations. «

6. Determine the qualifications of employees, and, i f necessary,
require physical and mental examinations by appropriate medical
personnel, the costs thereof to be borne by the Employer. •

7. Determine the number and location or relocation of i ts
fac i l i t i es . •

8. Determine the placement of operations and the sources of
materials and supplies. —

9. Determine the financial policies, including al l accounting •
procedures, and al l matters pertaining to public relations.

10. Determine the size of the administrative organization, i ts fl
functions, authority, amount of supervision and table of

organization. m

11. Grant or deny leaves of absence as deemed appropriate. *

The foregoing rights are limited by the terms of this Agreement. •

ARTICLE I I I

AGENCY SHOP AND PAYROLL DEDUCTION
i

A. Membership in the Union is not compulsory. Employees have the right I
to jo in , not jo in , maintain, or terminate their membership in the •
Union as they see f i t . Neither party shall exert or put pressure on
or discriminate against an employee regarding such matters. •

i
i
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B. All employees in the bargaining unit shal l , on or before the s ixt ieth
(60th) work day following the beginning of the school year, the
beginning of their employment, or the execution of this Agreement,
whichever is la ter , as a condition of employment or continued
employment, on forms provided by the Union, either:

1. Become members of the Union, or

2. Pay to the Union an amount of money which the Union cer t i f ies in
writ ing as a cost equal to the negotiation and administration of
this Agreement. Such cost shall be verif ied and submitted to
the Employer on or before September 15 of each year and notice
of this shall be presented in writ ing by the Union to a l l
employees.

C. In the event that an employee does not comply with the requirements
of B 1 or 2 above, such employee shall be terminated at the end of
the current semester or sixty (60) days, whichever is la ter , provided
that:

1. The employee to be terminated does not contest the discharge
before a court of competent jur isd ic t ion or administrative
agency. Should said employee contest the discharge, the
employee shall not be terminated unti l such time as the employee
has obtained a final decision relative to the discharge or unt i l
the employee has ceased to pursue the legal remedies available
my making a timely appeal of any decision rendered in said
matter by a court of competent jur isd ic t ion or administrative
agency.

2. The Union has f u l f i l l e d i t s fiduciary obligations by sending
written notice to the employee that he/she has an obligation to
tender dues or service charge, the reasonable date for such
obligation, the amount of such tender, and to whom such tender
is to be made. A copy of such notice shall be sent to the
Employer.

3. The Union has f u l f i l l e d i t s responsibil i t ies by sending by
cer t i f ied mail, return receipt requested, written notice to the
employee (copy to the Employer) that said employee has not
f u l f i l l e d obligations by the requisite date or reasonable period
of time thereafter, and that a request for termination was being
made to the Employer.

4. The Union has stated in the request for termination that such
request is in conformance with the provisions of this Ar t i c le ;
that the employee has not complied with his/her obligations;
that i t is an o f f i c ia l request of the Union; and that the "save
harmless" clause, set forth below in paragraph G, shall be put
into effect.
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Any employee who is a member of the Union, or who has applied for
membership, may sign and deliver to the Employer an assignment I
authorizing deduction of membership dues in the Union, including the •
Michigan Education Association and the National Education
Association. •

With respect to all membership dues or service charges deducted by
the Employer pursuant to the authorization of the employee, the ^
Employer agrees to remit to the Union such sums. The Union agrees to I
advise the Employer promptly of changes in its membership and to ™
furnish any other information needed by the Employer to fulfill the
provisions of this Article and not otherwise available to the
Employer. |

Upon appropriate written authorization from the employee, the »
Employer shall deduct from the salary of an employee and make I
appropriate remittance for annuities, credit union, savings bonds, -
United Fund, and Union service fees. The Employer wi l l deduct for
available insurance options and other plans, which have been approved
by the Employer. II

The Union agrees to indemnify and save the Employer, each individual •
School Board member and al l administrators, harmless against any and J
al l claims, demands, costs (including attorney fees), suits or other
forms of l i ab i l i t y and al l costs or administrative agency costs that ^
may arise out of or by reason of the Employer complying with this I
Ar + iVio •Article.

ARTICLE IV i
UNION RIGHTS

A. The Union and its members shall have the right to use school
facilities at all reasonable hours for meetings upon approval of the

i
Superintendent or designee, as long as such meetings do not interfere I
with normal school operations. Use on regular school days shall be •
without charge but when such use during the evening or on weekends
results in added costs to the Employer, such costs shall be paid by •
the Union. The Union shall also have the right to use minor audio- |
visual and other office equipment when such equipment is not
otherwise in use. The Union shall pay the cost of al l materials and ^
supplies incident to such use. I

Duly authorized representatives of the Union and i ts respective
af f i l ia tes shall be permitted to transact of f ic ia l Union business on M.
Employer property at al l reasonable times, provided that this shall fl
not interfere with or interrupt normal operations. Representatives
shall notify the school of their presence. *

i
i
i
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C. The Union shal l have the r i g h t to post notices of a c t i v i t i e s and
matters o f Union concern on designated b u l l e t i n boards, at leas t one
of which shal l be provided i n each bu i ld ing or f a c i l i t y to which
bargaining un i t members may be assigned.

D. The Employer agrees to fu rn ish to the Union i n response to reasonable
requests ava i lab le in format ion concerning i t s f inanc ia l resources and
expenditures i nc lud ing : annual f inanc ia l reports and aud i t s ; names,
addresses, s e n i o r i t y and experience c r e d i t o f a l l bargaining un i t
members; compensation paid the re to ; budgetary in fo rmat ion ; agendas,
minutes and reports o f or to Employer Board meetings; and such other
in format ion as w i l l ass is t the Union i n developing proposals for
c o l l e c t i v e bargaining together w i th the in format ion which the Union
may require to process any grievance or complaint.

E. The President of the Union or designee may use up to f i ve (5) days
per year fo r Union business provided that (1) the Union reimburses
the Employer for the sa lary of the employee; (2) a q u a l i f i e d
subs t i tu te can be h i r e d ; and (3) such leave not be used to support a
s t r i k e . A l l employees i n the un i t shal l have one (1) hour o f paid
released time each year o f th is Agreement to attend a Union general
membership meeting at a date and time approved by the Superintendent
or designee.

ARTICLE V

EMPLOYEE RIGHTS

A. The Employer and the Union agree to abide by Act 379 o f the Publ ic
Acts of 1965 and to a l l appl icable laws and statutes per ta in ing to
employee r i gh ts and r e s p o n s i b i l i t i e s .

B. Neither the Employer nor the Union w i l l un lawfu l ly d iscr iminate w i th
regard to race, creed, r e l i g i o n , ethnic group, national o r i g i n , age,
sex, mar i ta l s ta tus , weight , height or non-job i n t e r f e r i n g handicap
i n the app l i ca t ion of the provis ions of th is Agreement.

C. The pr iva te l i f e of an employee is h is /her own a f f a i r unless the
employee's conduct shal l adversely a f f e c t the discharge of dut ies or
the Employer.

D. No bargaining u n i t member shal l be d i sc i p l i ned wi thout j u s t cause.

E. In order to insure that the employee is aware of work re la ted
d i f f i c u l t i e s the Employer w i l l use a system of progressive
d i s c i p l i n e except i n cases where the seriousness o f the i n f r a c t i o n or
the grossness of the offense warrants a dev ia t ion from same.



ARTICLE VI

WORKING CONDITIONS

ARTICLE VII

WORKING HOURS

i
i
iA. Bargaining unit members shall not be required to work under unsafe or

hazardous conditions or to perform tasks which endanger their health,
safety or well being. B

B. The Employer shall provide without cost to the bargaining unit member
the following: m

1. To maintenance, custodial, warehouse and print shop employees,
uniforms in a style and color appropriate for the work per m
current practice. Employees shall be provided at least five (5) I
complete sets of uniforms. Uniforms shall be replaced as they 9
become unusable. Such employees shall wear the uniforms during
work hours and shall maintain them in good condition and repair. •

2. In areas were necessary, adequate and approved safety equipment
per current practice. _

C. Bargaining unit members who use their personal vehicle in the course ™
of the discharge of their normal duties wi l l be compensated at a rate
equal to the applicable IRS standard milage rate then in effect. M

i
Work Week and Schedules The normal work week is thirty-seven and •
one-half (37-1/2) hours for a l l ful l - t ime employees except ful l - t ime •
custodians, maintenance, warehouse coordinator, delivery driver, and
data processing employees who normally work forty (40) hours per
week. A lunch period of not more than 60 minutes shall be taken with |
prior arrangements made by the employee with his/her immediate
supervisor(s). Relief or break periods wi l l be permitted per current _
practice. I

1. An employee's work schedule may be adjusted by the Board at any
time by giving th i r ty (30) days' advance written notice to the •
affected employee and the Union or by mutual agreement of the |
Employer and the Union.

2. Work Day. The normal work day is seven and one half (7-1/2) I
continuous hours, exclusive of lunch, for fu l l time employees;
except for custodial, maintenance, and warehouse employees,
where the normal work day is eight (8) continuous hours. •

i
i
i
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B. Overtime.

1. Overtime may be scheduled by a supervisor. An employee may not
work overtime without the advance approval of the employee's
supervisor. Employees shall receive overtime pay at a rate of
one and one-half times the employee's regular rate of pay for
a l l hours worked i n a work week i n excess of fo r t y (40) and for
a l l hours worked on Sundays and Holidays. An employee who
desires to take compensatory time at the rate of one and one-
ha l f hours per each hours of overtime worked in excess of f o r t y
(40) hours i n a work week i n l i eu of overtime pay, may do so
with the approval of his/her supervisor. Employees who work
more than the i r regular working hours must submit v e r i f i c a t i o n
of hours and dates worked to the payroll o f f i ce on a bi-weekly
basis.

2. In the case of hol idays, overtime pay w i l l be i n addi t ion to
holiday pay i f the employee is en t i t l ed to holiday pay for that
day.

3. Paid leave shall count towards hours worked.

C. Act^of God Days. A employee who is unable to report to work due to
inclement weather or other acts of God shal l telephone the Board
(787-2809 or such other number as is designated by the Board for th is
purpose) before the employee's scheduled s ta r t i ng t ime. Work time
missed w i l l be charged against an employee's personal business or
vacation days. I f an employee is required to work when a l l d i s t r i c t
of f ices are closed due to an act of God, the employee w i l l be paid at
the regular rate of pay wi th an equal amount of compensatory time to
be schedule l a t e r . I f weather conditions warrant that employees be
sent home, they shall be paid for the remainder of the i r regular ly
scheduled work day.

ARTICLE V I I I

VACANCIES, CHANGES IN ASSIGNMENTS, AND TRANSFERS

A. Defi n i t i ons .

1 . The term "vacancy" means a posi t ion caused by an employee
leaving which the Board elects to f i l l or by the creat ion of a
new posi t ion i n the bargaining un i t .

2. The term "changes in assignment" means an employee moving from
one posi t ion to a comparable pos i t ion .

B. Changes i n Assignment. Changes in assignment shal l be made f ina l
only a f te r discussion wi th the affected employee.
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C. F i l l i ng Vacancies. When f i l l i n g a vacancy, the Board agrees to give I

f i r s t consideration to qualified applicants employed in the same
occupational group in which the vacancy exists; however, other m
qualified applicants may be considered. Due weight wi l l be given to I
competency, professional quali f icat ions, experience in the
occupational group for which there is a vacancy, and length of m
service. I f al l such factors, except length of service, of two or •
more qualified applicants are essentially equal, the applicant with w
the greatest length of service with the d i s t r i c t shall be awarded the
vacancy. The decision of the Employer, with regard to the f i l l i n g of •
vacancies, shall be final and not subject to the arbi trat ion level of |
the grievance procedure.

D- Posti ng. Whenever a vacancy occurs, the Board shall give written I
notice to the Union and shall post such vacancy simultaneously on the ™
of f ic ia l bul let in board in each building for five (5) days, excluding
Saturdays, Sundays, and holidays. •

E. Summer Vacancies. Employees who wish to be considered for a vacancy
which occurs during the summer months shal l , during the last week of m
the regular school year, indicate in writ ing to the Human Resources I
Director their desire to receive postings and provide a summer
address. In such cases, the following procedure shall be followed: —

1. All employees who have expressed such written interest wi l l be ™
sent copies of the postings by f i r s t class mail.

2. An employee so notif ied shall have the responsibil ity for |
contacting the Human Resources Director within seven (7) days of
the date of such not i f icat ion. —

F. Temporary Transfers. Temporary involuntary transfers of employees ™
may be made at the direction of the Employer. An employee who is
transferred to another classif icat ion for ten (10) consecutive work •
days shall then be paid an additional $.50 ( f i f t y cents) per hour m
above the employee's current hourly rate or one step increase at the
employee's current level , which ever is less, retroactively to the «
date of the transfer. An employee's pay rate shall not be reduced I
due to a temporary transfer.

G. Bargaining unit work that is less than fu l l time wi l l be posted in I
accordance with the above procedure. First consideration shall be I
given to employees, with less than a ful l - t ime work schedule, who
apply for the posted position. I t is recognized that the Employer is m
not obligated to change work hours in order to accommodate such |
appl ication.

H. "Student Help" may not be used to reduce the work time of bargaining I
unit members or to replace a vacancy in the unit created by the ™
resignation, retirement, death, transfer, promotion or discharge for
cause of any bargaining unit member. H

i
i
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I . Summer vacancies shall be posted and f i l l e d according to Sections C
and D of th i s A r t i c l e .

ARTICLE IX

LEAVES OF ABSENCE

A. Paid Leaves.

1 . At the beginning of the year each twelve (12) month employee
shall be credited with a sick leave allowance of fourteen (14)
days.

2. Employees working less than twelve (12) months shall be credited
with prorated sick leave benef i ts .

3. Unused sick days shal l be allowed to accumulate without l i m i t .

4. Leaves of absence with pay charged against sick leave shal l be
granted fo r :

a. Absence due to i l l ness or accident of the employee.

1.) Should the absent employee receive payment from
Worker's Compensation and or Employer's L i a b i l i t y
Insurance, said employee shal l be compensated at
his/her regular gross ra te , provided, the Board
retains the payment resu l t ing from the Worker's
Compensation or insurance cla im, and prorates an
amount of sick leave time from the employee's
accumulated sick leave days su f f i c i en t to equate so
that the payment from Worker's compensation or
Employer's L i a b i l i t y Insurance plus the gross sick pay
is equal to the employee's regular gross pay ra te .
When an employee's paid sick time is exhausted, the
employee shal l be placed, by the Board, on an unpaid
leave of absence and receive only the compensation
provided by Worker's Compensation or Employer's
L i a b i l i t y Insurance.

b. Absence due to i l lness or disabl ing accident of the
employee's spouse, ch i ld ren , members of the employee's
immediate household and immediate fami ly , as defined in 5 a
below, with a l i m i t of f ive (5) days per occurrence.

c. Absence to attend a funeral of a member of the employee's
immediate fami ly , as defined i n 5 a below, when unusual
travel time requires more than 3 days, with a l i m i t of 2
days per occurence.

d. A th i rd personal business day. Such use shall be
sonsistent with A 5 c of th is A r t i c l e .
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5. Leaves of absence with pay not charged against sick leave shall I

be granted for: •

a. Absence because of a death in the immediate family to •
attend the funeral, not to exceed three (3) days for each |
occurrence. Immediate family shall mean an employee's
spouse, children, brothers, sisters, parents, spouse's «
parents, or parent surrogate, and grandparents of the
employee or spouse. ~

b. Absence when called for jury duty or subpoenaed to test i fy
in court, provided the testimony is not against the I
Employer. Pay shall be reduced by the amount received for
jury duty or witness fee. am

c . Business matters up to two (2) days per year which cannot
be scheduled outside the regular work day. Such use shall
be documented by submitting a signed statement indicating
that the use of the day meets the conditions mentioned in ™
this paragraph. Unused business days shall be credited to
and accumulated only for use as sick leave. Personal •
business days shall not be granted to engage in other |
employment.

B. Leaves Without Pay. I

1. Leaves of absence without pay of up to one (1) year shall be
granted by the Employer for the following reasons: I

a. Child care following the bir th or adoption of a chi ld .

b. I l l health of the employee after the employee has used a l l
sick leave credits.

c. Illness of an employee's spouse or children, after the I
employee has used five (5) paid sick days. •

2. Leaves of absence without pay of up to one (1) year may be •
granted by the Employer for other reasons, such as Union of f ice, |
public service or additional education.

3. A request for an unpaid leave shall be made at least three (3) I
weeks in advance, or as soon as possible. ™

4. Following a leave of ninety (90) days or less, the Employer w i l l •
return an employee to his/her same position, i f i t s t i l l exists, 1
and i f not, to a comparable position ( i . e . , grade level attained
at the time of departure). I f the leave is one hundred eighty «
(180) days or less, but more than ninety (90) days, the employee •
wi l l be returned to a comparable position. On al l other leaves •
and leave extensions, the employee shall return to the f i r s t
available position for which he/she is qual i f ied. •

10 i
i



An employee f a i l i n g to give proper not i f i ca t ion or f a i l i n g to
re tu rn to work upon completion o f a leave shal l be deemed an
automatic q u i t .

6. An employee on an unpaid leave o f absence shal l have such heal th
insurance benef i ts as are ava i l ab l e , provided said employee
reimburses the Employer fo r the cost o f the bene f i t s .

7. Employees upon request shal l present a physic ian 's statement
when re tu rn ing to work from an i l l n e s s or accident .

C. Reinstatement r i gh ts are subject to the l a y o f f provis ions o f
A r t i c l e XV I I .

ARTICLE X

NEGOTIATIONS PROCEDURE

A. I t i s contemplated tha t the terms and condi t ions o f employment
provided i n t h i s Agreement shal l remain i n e f f ec t u n t i l a l te red by
mutual consent i n w r i t i n g between the p a r t i e s .

B. Negot iat ions The par t ies acknowledge tha t during the negot iat ions
which resu l ted i n t h i s Agreement, each had the un l imi ted r i g h t and
oppor tun i ty to make demands and proposals w i th respect to any subject
or matter not removed by law from the area o f c o l l e c t i v e barga in ing,
and that the understandings and agreements ar r ived at by the par t ies
after the exercise of that r ight and opportunity are set forth in
this Agreement. Therefore, the Employer and the Union, for the l i f e
of this Agreement, each voluntari ly and unqualifiedly waives the
r ight , and each agrees that the other shall not be obligated, to
bargain col lect ively with respect to any subject or matter not
specif ical ly referred to or covered in this Agreement, even though
such subject or matter may not have been within the knowledge or
contemplation of either or both of the parties at the time they
negotiated or signed this Agreement.

I C. Representatives of the Employer and the Union's bargaining committee
• wi l l meet on a mutually selected date and time at either1s request

for the purpose of reviewing the administration of the contract and

•
to resolve problems that may arise. These meetings are not intended

to by-pass the grievance procedure. The requesting party wi l l submit
to the other, before the meeting, an agenda covering what they wish

i

i
i 11
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discuss. Should such a meeting result in a mutually acceptable I
amendment to the Agreement, then the amendment shall be subject to
ratif ication by the Employer and the Union provided that the _
respective bargaining committees shall be empowered to effect I
temporary accommodations to resolve special problems not requiring •
alteration of previously rat i f ied Articles.

D. Negotiations between the parties on a successor Agreement shall begin |
at least sixty (60) days prior to the expiration of the contract
term. —

E. There shall be two signed copies of any final agreement. One copy •
shall be retained by the Employer and one by the Union. Copies of
this Agreement shall be printed by the Union. The cost of printing ft
the Agreement shall be shared equally by the parties. I

F. Savi ngs Clause I f during the l i f e of this Agreement, any of the m
provisions contained herein are held to be invalud by operation of |
law or by any tribunal of competent jurisdiction or i f compliance
with or enforcement of any provisions should be restrained by such
tribunal pending a final determination of its validity, the remainder •
of this Agreement shall not be affected thereby. In the event any m
provision herein contained is so rendered invalid, upon written
request by either party hereto, the Employer and the Union shall tt
enter into collective bargaining for the purpose of negotiating a
mutually satisfactory replacement for such provisions.

G. Ent i re Agreement No agreement, pract ice or understanding contrary to I
th is co l l ec t i ve bargaining Agreement, nor any a l t e r a t i o n , v a r i a t i o n , •
waiver, or modi f ica t ion of any of the terms or condit ions herein
shal l be binding upon the part ies hereto unless such agreement, B
understanding, a l t e r a t i o n , v a r i a t i o n , waiver, or modi f i c a t i o n i s |
executed i n wr i t i ng between the pa r t i es . This Agreement const i tu tes
the so le , only and en t i re agreement between the part ies hereto and »
cancels and supersedes any other agreements, understandings, I
prac t ices, and arrangements heretofore e x i s t i n g . Any ind iv idua l
contract between the Employer and an ind iv idua l bargaining un i t
member shal l be subject to and consistent wi th the terms and •
condit ions of t h i s Agreement. •

ARTICLE XI |

EVALUATION _

A- Frequency Each employee shal l be evaluated by h is /her supervisor at •
Teasl annual ly. New employees shal l be evaluated at least once
during t he i r probationary period and an employee t ransferred to a new M

b d hi (90) d f t th |
g p y p py

position will be evaluated within ninety (90) days after the
transfer.
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B. Process The evaluation shall be completed in the following manner:

1. The evaluation form approved by the Employer for the employees
in this bargaining unit shall be used. A copy of the evaluation
form now being used is attached as Appendix A.

2. The supervisor, upon completing the evaluation form, shall
review the evaluation with the employee and provide a copy of
the evaluation to the employee. Within ten (10) working days, a
follow up conference shall be scheduled at the employee's
request.

3. At the evaluation conference the supervisor and employee shall
review and discuss the contents of the completed evaluation
form.

4. The employee shall retain a copy of the completed evaluation
form and the original copy shall be forwarded to the Human
Resources Department for insertion in the employee's personnel
f i l e .

5. I f the employee disagrees with any area of the completed
evaluation form, the employee may attach a written response
which wi l l then become a part of the employee's personnel
f i l e . This response shall be made within ten (10) working days
after the employee receives a copy of his/her evaluation or the
follow up conference, which ever is later.

6. An evaluation which contains a recommendation by the supervisor
to withold a salary step increase shall be reviewed by the
Director of Human Resources for a recommendation to the Board of
Education. Any written response to the evaluation by the
employee shall be attached thereto for review by the Director of
Human Resources and the Board of Education.

7. An employee who receives an unsatisfactory evaluation shall be
re-evaluated within three (3) months to determine whether the
employee has corrected the deficiencies in his/her job
performance.

8. I t i's expressly understood that the withholding of a salary step
increase is subject to the grievance procedures.

ARTICLE X I I

COMPENSATION

A. Salary Schedule The salary schedule and pay grade class for each job
t i t l e are set forth in Appendix B attached hereto and by this

steps on the salary schedule by gaining one years credit for each
year worked; provided, however, that progression on the schedule may

13
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withheld for unsatisfactory performance based on the employee's
annual evaluation. An employee must work at least one-half of a year
to receive credit on the schedule. New employees shall be placed at
the beginning step of the grade at which their position is
classi f ied, except a new employee may be given not more than two (2)
years' credit on the schedule for related experience, as determined
by the Employer. Employees who change position to a higher level on
the pay schedule than their current position wi l l be placed on the
salary schedule at their current step at the appropriate level for
their new position. Employees who change position to a lower level
on the pay schedule than their current position wi l l be placed on the
salary schedule at their current step at the appropriate level for
their new position.

Required Training The cost and expense of training required by the
Employer shall be paid or reimbursed by the Employer. Expenses shall
include actual and reasonable travel and meals which wi l l be promptly
reimbursed by the Employer upon submission of an expense voucher with
supporti ng receipts.

Rates of New Jobs I f , during the l i f e of this Agreement, a new job
classif icat ion is created which is covered by this Agreement, the
Board shall establish the job duties and the pay grade applicable
thereto and shall promptly notify the Association of i ts decision.
I f the Association believes the pay grade thus set is inadequate, the
Association shall have the r ight , within th i r ty (30) calendar days
after i t has been so not i f ied, to in i t ia te negotiations with regard
to the pay grade assigned to the job classif icat ions. I f
negotiations have not been in i t ia ted during said th i r t y (30) calendar
day period, the pay grade so assigned shall be permanent.

ARTICLE XIII

GRIEVANCE PROCEDURE

A- D e f i n i t i o n s . For purposes o f t h i s Agreement, a gr ievance i s de f ined
as any c la im or compla int t h a t there has been a v i o l a t i o n ,
misinterpretation, or misapplication of a specific provision of this
Agreement. All such grievances shall be processed as hereinafter
provided.

B. Exclus ions. Matters to be excluded from consideration under the
grievance procedure are as follows:

1. The termination of a probationary employee.

2. The evaluator's subjective assessment of an employee's
performance.
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I
I C* Time Limits A l l time l i m i t s shall be week days ( i . e . , a l l days

except Saturdays, Sundays, and hol idays) . Time l i m i t s may be

•

extended only by mutual consent of the par t ies . I f the Union does

not appeal a grievance from one step to another w i th in the time l i m i t
spec i f ied , the grievance shal l be considered as being set t led based

I on the Employer's las t answer. I f the Employer f a i l s to reply to a
grievance at any step of the grievance procedure w i th in the speci f ied
time l i m i t s , the grievance shall automatical ly be referred to the
next step i n the grievance procedure.i

i
i
i
i
i
i
i
i
i
i
i
i
i
i

D. Procedure

Complaint Stage The Union or an employee who believes he/she
has a complaint must submit the complaint oral ly to the
employee's or employees' immediate supervisor within ten (10)
days after the employee or employees have knowledge of the
complaint, or within ten (10) days after the employee or
employees reasonably should have had knowledge of the
complaint. The immediate supervisor shall render his/her verbal
decision within five (5) days after the complaint is
submitted. The Union and the Employer believe that there should
be a sincere effort on the part of each of the parties to sett le
differences as far as possible in the above manner and in any
event, at the lowest level of the grievance procedure possible.

Level 1 (Immediate Supervisor):

I f not resolved, the complaint must be reduced to wr i t ing,
signed by the grievant, and f i led with his/her immediate
supervisor within five (5) days after such informal
discussions. Such statement shall recite the facts alleged, the
provision of the Agreement involved, and the re l ie f requested.
Within five (5) days thereafter, the grievant's immediate
supervisor, the appropriate Division Director or designee, and a
Union representative shall meet to discuss the matter in an
effort to resolve i t . The immediate supervisor shall indicate
disposition of the grievance within five (5) days of such
meeting, and shall furnish a copy thereof to the Union
President.

Level I I (Superintendent):

I f the grievance is not settled in Level I , the Union may,
within five (5) days after the Union's receipt of Level I
decision, submit the grievance to the Superintendent or his/her
designee, who shall meet with the Union within five (5) days of
receipt of the grievance and endeavor to sett le the grievance.
The Superintendent or his/her designee shall notify the Union of
his/her disposition of the grievance wi t in five (5) days of such
meeting(s).

15



I
4* Level I I I (Board of Education):

I f the grievance is not settled in Level I I , the Union may, I
within ten (10) days of the date of the written disposition in
Level I I , submit the grievance to the Board of Education by m
delivering the written grievance form together with copies of |
a l l materials previously f i l ed , to the Board of Education
off ices, to the attention of the Secretary of the Board. The
Board or an ad hoc committee shall hold a hearing i f requested, •
or, i f not requested, give such other consideration as i t shall •
deem appropriate. Disposition of the grievance shall be
rendered within th i r ty (30) days of the delivery of the •
grievance to the Board of Education off ices. A written copy of |
such disposition shall be provided to the Union.

5- Level IV (Arbi trat ion): I

I f the Union is not satisfied with the answer at Level I I I , the
grievance may be referred to arbitrat ion by the Union provided B
that notice to refer is given within twenty (20) days of the m
written decision at Level I I I . I f within five (5) days the
Board and Union cannot agree upon a mutually acceptable •
arbitrator and the Union s t i l l desires to appeal to arb i t ra t ion, •
the arbitrator shall then be selected according to the rules of
the American Arbitrat ion Association.

a. The arbitrator shall have no power to establish salary ™
scales or change any salary. The arbitrator shall have no
power to rule on any of the following: •

1.) I t is expressly agreed that the power and authority of
the arbitrator shall be limited in each case to the M
resolution of the question submitted. I t is further
specif ical ly agreed that the arbitrator shall have no
power to add to, subs tract from, or modify, any of the
terms of this Agreement. I

2.) The discipl ining of a probationary employee or placing
of a probationary employee on additional probation; •

3.) I f there is another remedial procedure or forum
established by law or regulation having the force of —
law, the grievant must chose between contractual or I
other remedies. •

4.) No more than one grievance may be considered by the •
arbitrator in the same hearing, except upon expressed |
written mutual consent and then only i f they are
similar in nature. «
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b. The arbitrator shall hear the grievance and render a
decision within th i r ty (30) days from the close of the
hearing, setting forth in writ ing the findings and
conclusions with respect to the issues submitted to
arbi t rat ion. The arbi trator 's decision shall be binding
upon the Union, i ts members, the employee(s) involved and
the Board.

c. The fee and expenses of the arbitrator shall be shared
equally by the board and the Union. All other expenses
shall be borned by the party incurring them and neither
party shall be responsible for the expense of witnesses
called by the other.

d. All arbitration hearing shall be held in the school
d is t r i c t .

6. Claims for back pay: All grievances must be f i led in writ ing
ten (10) days from the time the alleged violation occurred. The
Board shall not be required to pay back wages more than ten (10)
days prior the date a written grievance is f i led except in the
case of a pay shortage of which the employee could not have been
aware before receiving pay. Any adjustment shall be retroactive
to the beginning of the pay period covered by such pay, i f the
employee f i les the grievance within ten (10) days after receipt
of the pay. All claims for back wages shall be limited to the
amount of wages that the employee would otherwise have earned,
less any compensation that may have been received from any
sources during the period of the back pay. No decision in any
one case shall require a retroactive wage adjustment in any
other case, unless other cases were f i led and pending on the
representative case.

E. I f any individual employee has a personal complaint and desires to
discuss the complaint with his/her immediate supervisor, the employee
is free to do so without pursuing this grievance procedure.

F. An individual employee who wishes to drop a grievance may do so
without interference from the Union.

ARTICLE XIV

VACATION

Al l vacations must be approved in advance by the employee's immediate
supervisor(s) . Vacations may not exceed two (2) week segments unless
special arrangements are made with the ind iv idua l ' s immediate
superv isor(s) . Employees should take advantage of provisions for
vacations for the wel l -being of the indiv idual and the
organizat ion. No more than one (1) week of unused vacation time may
be carr ied over from one (1) year to the next. Under no
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circumstances w i l l vacation days be "advanced." Upon sa t i s fac to ry «
completion o f a s ix (6) month probationary per iod, new employees w i l l I
be granted f i ve (5) vacat ion days. Upon completion o f one (1) year 's
serv ice , new employees w i l l be granted f i ve (5) vacation days.
Vacation days are a l l o t t e d on July 1 o f the f i s ca l year i n which I
employees begin the years o f employment as l i s t e d in B below. m

B. Years o f Employment Days o f Vacation m

10 Days
12 Days
15 Days
17 Days •
20 Days

Twenty (20) years and more, ind iv idua l cases may be considered by the |
Board o f Education.

C. Vacation time for employees working a shortened work year w i l l be I
prorated. Prorated vacation time must be scheduled and approved by
the employee's immediate superv isor (s ) . Extenuating circumstances
invo lv ing those employees working a shortened work year, which resu l t I
i n not being able to take vacat ion, shal l receive vacation pay. m

ARTICLE XV |

HOLIDAYS _

A. Bargaining un i t members shal l be e n t i t l e d to the fo l lowing paid ™
hol idays:

I
1. Labor Day •
2. Thanksgiving
3. Day after Thanksgiving m
4. Christmas Eve I
5. Christmas Day
6. New Year's Eve
7. New Year's Day I
8. Good Friday m
9. Memorial Day
10. July 4th •

Bargaining unit members not working a fu l l year shall be enti t led to
those holidays that fa l l during their regularly scheduled work
year. Holiday pay shall be equal to the regularly scheduled hours of I
parh harnaininn unit mpmhpr. Hieach bargaining unit member.

When a holiday falls on a Sa
When a holiday fall on a Sunday, it will be observed on Monday.

B. When a holiday falls on a Saturday, it will be observed on Friday. •
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ARTICLE XVI

SENIORITY

A. Dist r ic t and occupational group seniority means an employee's length
of continuous service with the Employer in the bargaining unit since
the employee's last entrance into the union and prior service in the
unit as provided below. No time shall be deducted from an employee's
seniority due to absence occasioned by authorized leaves of absence
or vacations. Employees shall not accure seniority during unpaid
leaves after twelve (12) months or layoffs after twelve (12) months.

1. Seniority, as used herein, is defined as the right accruing to
employees through length of service which entit les them to
preference in layoff , rehiring and promotions, as provided for
in this Agreement. The seniority status of each present
employee shall be that as shown on seniority l i s t s posted from
time to time. I t shall hereafter accrue and be applied in this
manner provided for in this Ar t ic le .

2. As long as an employee is assigned to an occupational group,
his/her seniority wi l l accrue in that group. When an employee
is temporarily transferred from the occupational group in which
he/she is regularly employed to another occupational group,
his/her seniority w i l l continue to accumulate in his/her regular
occupational group while he/she is temporarily assigned
elsewhere. Seniority w i l l not accrue in the occupational group
to which the employee is temporarily assigned.

a. The term "occupational group" as used herein, is defined as
meaning all employees who are engaged in def ini tely similar
occupations as set forth below:

Group A
Media Aide
Receptionist
Career Search Center Aide
Circulation Control Librarian
Computer Services Consultant
Bus Dispatcher

Group B
Bindery Operator
Media Production Technician
Graphic Technician
Press Operator

Group C
Cook

Group D
Custodial I
Custodian I I
Head Custodian

19

Group E
Delivery Driver
Warehouse Coordinator

Group F
Maintenance I
Maintenance I I

Group G
Accounts Payable Clerk
Accounts Receivable/Tax

Consul tant

Group H
Secretary I
Secretary II
Secretary III



I
B. A employee who accepted a non-bargai ni ng unit position with the

Employer and returns to a bargaining unit position shall be ent i t led I
to retain rights as he/she may have had under this Agreement prior •
the acceptance of the non-bargai ning unit position.

C. Probationary Period. Al l new employees shall be probationary |
employees unti l the have completed six (6) consecutive months of
service, exclusive of any vacations, unpaid leaves or layoffs. _
During the probationary period, the employee shall have no seniority I
status and may be terminated in the sole discretion of the Employer ™
without regard to his/her relat ive length of service and without
recourse to the grievance procedure. Upon the successful conclusion •
of the probationary period, the employee's name shall be added to the |
seniority l i s t as of his/her hiring date.

D. Seniority List The Employer wi l l maintain an up to date seniority
l i s t showi ng the seniority of each employee. I f two or more
employees have the same last hiring date, their position on the
seniority l i f e shall be determined by casting lo ts . I

E. Loss of Seniority An employee's seniority and employment shall
terminate: •

1. I f following a layoff , the employee fa i l s or refuses to return
to work on the date specified in the recall notice, unless the _
employee presents an excuse acceptable to the Employer; I

2. I f the employee is la id off for a period of twelve (12) months
or to the extent of the employee's time at work with the M
Employer; whichever is the longer period of time; or •

3. I f the employee is absent from work for two consecutive working «
days without notifying the Employer, unless the employee •
presents an excuse acceptable to the Employer.

i

A. Layoff shall be defined as a necessary reduction in the work force,
beyond normal a t t r i t i o n , as determined by the Employer. A ful l - t ime
employee whose hours in a week or weeks in a year are reduced by more •
than twenty-five percent (25$), shall be considered la id of f . •

B. No employee shall be la id off pursuant to a reduction in the work •
force unless said employee shall have been notif ied of said layoff at |
least th i r ty (30) calendar days prior to the effective date of the
layoff. In the event of a reduction in work force, the Employer _
shall f i r s t lay off probationary employees in the affected
occupational group and job t i t l e , and then the least senior employees m

i n the affected occupational group and job t i t l e . An employee is

ARTICLE XVII

REDUCTION IN PERSONNEL, LAYOFF, AND RECALL
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qualif ied for a position i f he/she has performed sat is factor i ly for
one year in the position within the past five years and can perform
the work within a reasonable time period (30 days) with on-the-job
training. In no case shall a new employee be employed by the
employer while there are la id of f employees with recall rights who
are qualif ied for a vacancy. Employees who are notif ied of layoff

• shall have placement rights in the following order:

1. Replace the least senior employee in the same job t i t l e or
accept voluntary layoff ;

2. I f a. placement opportunity is not available under 1, above,
then, the employee may replace the least senior employee in the
same ocupational group, i f qual i f ied, or accept voluntary
layoff ; or

i
i
i
i
i
i
i
i
i
i
i
i
i
i
i

3. I f a placement opportunity is not available under 2. above,
then, the employee may replace the least senior employee in the
same pay leve l , i f qual i f ied; or accept voluntary layoff.

C. I f the Employer increases the work force of an occupational group in
a division from where an employee has been la id o f f , other than
temporary jobs, the released employee most recently released from
that division shall be recalled f i r s t , provided he is available and
qualif ied to perform the work and he/she is recalled within the time
l imits set forth in Art ic le XVI, Section E. Recalled employees shall
be notif ied by f i r s t class mail addressed to the employee's last
known address. Laid of f employees shall be responsible for keeping
the Employer informed of their current address. Failure to respond
to a recall notice within five (5) calendar days excluding Satruday,
Sunday and holidays, shall be deemed an automatic quit .

D. A la id of f employee, upon application and at his/her option, may be
used to substitute and shall be paid at substitute wages.

E. Bargaining unit members on layoff shall accrue seniority during the
period of such layoff for a period of twelve (12) months.

ARTICLE XVIII

SUBCONTRACTING

Nothing i n t h i s Agreement sha l l be construed to r e s t r i c t the r i g h t of
the Employer to have work normally performed by bargain ing u n i t
members performed by o t h e r s , i nc lud ing superv isors , s u b s t i t u t e s , and
independent con t rac to r s , except work normally performed by bargain ing
u n i t members may not be contracted out or done by others i f :

1 . The employer has the equipment and the bargain ing u n i t members
have the s k i l l s to perform such work; and
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I
2. Bargaining un i t members w i l l be l a i d o f f as a resu l t of the sub- •

contract ing or supplemental work. •

ARTICLE XIX I

STRIKES AND LOCKOUTS m

The Union agrees that neither the Union, i t s agents nor i t s members w i l l
author ize, i ns t i ga te , aid or engage in a work stoppage, slow down, s t r i ke
( including a sympathy s t r i k e ) , or any other concerted a c t i v i t y which I
in te r fe rs with the operation of the Employer. The Employer agrees that •
during the l i f e of th is Agreement there w i l l be no lockouts.

i
i

ARTICLE XX

FRINGE BENEFITS

A. Bargaining un i t members regu lar ly working t h i r t y (30) or more hours
per week shal l be e l i g i b l e for insurance coverage as set fo r th i n 8
th is Agreement. m

B. Bargaining un i t members regular ly working less than t h i r t y (30) hours m
per week shall be e n t i t l e d to a prorata port ion of benefits i n I
accordance with the percentage that the i r indiv idual hours worked is
to t h i r t y (30) hours per week.

C. The annual open enrollment period for a l l f r inge benefits shall be •
September 1 , through September 30. For new employees fr inge benefits
shall commence with the f i r s t work day. •I

D. Bargaining uni t members shall be e l i g i b l e for and shall select e i ther
Plan I or Plan I I of coverage as set fo r th below, except as fo l lows: _

1. Where spouse are both employed by the Employer, one employee *
shall select Plan I of coverage and the other Plan I I .

2. Any employee who for any reason retains group health insurances I
coverage, with coordination of benef i ts , from any source other
than the health insurance provided by v i r tue of th is Agreement »
and his or her employment with Employer, shall be i n e l i g i b l e and •
shal l otherwise not receive the health insurance provided m

herein, unless the coverage from any source requires such
coverage. The employee may select Plan I above i f not taking •
health insurance elsewhere, and shall otherwise be e l i g i b l e for •
Plan I I above. Every employee shall annually ve r i f y i n w r i t i ng
the existence or non-existence of any such outside group health m
insurance coverage. The fo l lowing forms shall be d is t r ibu ted to
a l l employees during the open enrollment period:

11
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I hereby declare that the health insurance that I
receive pursuant to Art ic le XX of the Master Agreement
between the JCISD and the JCEA is the only group health
insurance coverage, with coordination of benefits, that
I retain or am otherwise el ig ib le to receive benefits
from. I further understand that in the event I , in the
future, retain or become otherwise el ig ib le to receive
health insurance benefits from another source, I am
obligated to immediately advise the Employer in wri t ing,

Signature of Employee

Dated:

PLAN I

1. Comparable level of benefits to MESSA Care I on October 1, 1991,
Board pays the deductible for the f i r s t and second years and
employee pays the deductible for the third year of the
Agreement.

2. Dental Insurance: Class I benefits (basic dental
services) 75%
Class I I Benefits (prosthodontic) 50°/
Class I I I Benefits (orthodontic) 50%
Maximum benefit per person:
Classes I and I I - $l,000/year
Class I I I - $500 lifetime/person

3. $10,000 term l i f e insurance, A D & D, with waiver of premium.

4. Vision Insurance - Full family coverage. VSP-2

PLAN I I

1. $50.00 per month to be applied to insurance options or a tax
sheltered annuity.

2. Dental insurance as in 2, or Plan I , above.

3. $25,000 term l i f e insurance, A D & D, with waiver of premium.

4. Vision Insurance as in 4, of Plan I , above.

E. Long-term disabi l i ty insurance (66-2/3%), Plan I , 90 calendar days
modified f i l l , $2,500 maximum, no freeze on offsets, alcoholism/drug
addiction 2 year, mental/nervous same as other i l lness) shall be
provided as part of Plan I and I I . The employees shall pay 50% of
the premium cost.
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Board paid insurances shall be provided through MESSA Pac the first
year of this Agreement. Effective July 1, 1992 the Board shall have
the right to change insurance carriers, provided (i) 60 days1 advance
notice is given to the Association, (ii) the coverage and benefits
shall be comparable to those of Plans I and II above. If the Board
exercises its right to change insurance carriers, the specifications
to be bid will be taken from the current benefit plan of the current
carrier, and any bidding may only be done with third party insurance
carriers and may not involve any self-funded third party
administrative plan except for vision insurance.

The terms of any contract or policy issued by an insurance company
shall be controlling as to all benefits, eligibility, termination of
coverage and other matters. The Board, by payment of the premium
payments required to provide the insurance coverage, shall be
relieved from any and all liability with respect to the benefits
provided by the insurance. The failure of an insurance company to
provide any of the benefits for which it has contracted shall not
result in any liability to the Board or Union, nor shall such failure
be considered a breach of any obligation by either of them. Disputes
between employees or beneficiaries of employe.es and any insurance
company shall not be subject to the grievance procedure established
by this agreement. The insurance benefits provided by this Article
shall not begin until the employee has properly completed the
necessary forms required by the insurance company and until the
employee has been accepted for enrollment by the insurance carrier.

ARTICLE XXI

DURATION-OF AGREEMENT

This Agreement shall be effective as of July 1, 1991 and shall continue in
effective until the 30th day of June, 1994.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be
signed by their representatives on this 27th day of August, 1991.

EMPLOYER

xa y ? 7 V/

nef Negotiator
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Supervisor

i

i
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APPENDIX A

EVALUATION FORM
Classified Staff

Jackson County Intermediate School District

Name Position •

Date

Key - Any area marked "Needs Improvement" or "Exceeds Expectations" must be
expanded upon under Comments section.

E = Exceeds Expectations

I G = Good

D = Developmental
NI = Needs Improvement
NA = Not Applicable
I . Effective in position

a. Understands job role and responsibil i t ies
I as they relate to the organizational

structure E G D NI NA

I b. Demonstrates technical knowledge/skills

• necessary to accomplish job.

• c. Performs assigned duties e f f i c i e n t l y ,

d. Quality of work.

I e. Demonstrates good judgment.

f . Demonstrates organizational s k i l l s .

• g. Makes good use of time.

I n. Demonstrates the a b i l i t y to work under
pressure. E G D NI NA

— COMMENTS:

I
I I . Personal Qua!ities

I Demonstrates:

m a. Enthusiasm E G D NI NA

" b. F lex ib i l i ty E G D NI NA

E

E

E

E

E

E

G

G

G

G

G

G

D

D

D

D

D

D

NI

NI

NI

NI

NI

NA

NA

NA

NA

NA

NA

NI



E

E

E

E

E

G

G

G

G

G

G

D

D

D

D

D

D

NI

NI

NI

NI

NI

NI

NA

NA

NA

NA

NA

NA

COMMENTS:

1 1 1 • Professional Development

a. Continues to acquire job- re la ted
knowledge E G D NI NA

COMMENTS:

Eva !ua to r :

Date :

O r i g i n a l : Employee's Personnel F i l e
Copy: S t a f f Member

i
ic. Initiative

d. Dependability

e. Confidentality E G D NI NA

f. Attendance/Punctuality

E G D NI NA

h. A willingness to accept suggestions E G D NI NA

Effective communication sk i l l s : ™

1. Develops positive relationships I
with others E G D NI NA •

2. Uses tact and consideration E G D NI NA

3. Gains confidence and respect E G D NI NA

i
|

b. Continues to seek better way to do
job E G D NI NA •

c. Takes advantage of opportunities for
professional growth, i . e . , inservice •
training, courses, individual study E G D NI NA •

i
i

Staff Member: - • • I

Date:

i
i
i



1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

Level 1

Level 2

Level 3

Level 4

Level 5

Level 6

APPENDIX B

CLASSIFICATION- AND PAY GRADES

Media Aide

Custodian I
Receptionist
Delivery Driver
Bindery Operator

Career Search Center Aide
Custodian II
Media Production Technician

Accounts Payable Clerk
Bus Dispatcher
Circulation Control Librarian
Cook
Secretary I
Head Custodian
Maintenance I

Accounts Receivable/Tax Consul ant
Computer Services Consultant
Graphics Technician
Press Operator
Secretary II
Warehouse Coordinator

Maintenance II
Secretary III

iii



I

1.

2.

3.

4.

5.

6.

1

$7.

8.

9.

10.

10.

10.

92

90

29

,03

,45

,83

2

9.

9.

10.

10,

11,

23

29

63

,45

.83

,28

3

$8.

9.

10.

10.

11,

U.

APPENDIX B-l

1991-92

58

63

.03

,83

,28

,70

SALARY SCHEDULE
CLASSIFIED STAFF

4

$8.

10.

10.

11.

11.

12.

90

03

45

28

70

19

i

5

$9.29

10.45

10.83

11.70

12.19

12.69

6

$9.

10.

11.

12,

12.

13.

63

,83

,28

,19

,69

,17

5.9%

7

$10.

11.

11.

12.

13.

13.

03

28

70

69

17

71

Increase

8

$10.

11.

12.

13.

13.

14,

.45

,70

,19

,17

,71

,26

>

9

$10.

12.

12.

13.

14.

14.

83

19

69

71

26

85

i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i



1.

2.

3.

4.

5.

6.

1

$8.

9.

9.

10

11

11.

40

43

85

.63

.08

.48

2

$8.

9.

10,

11.

11.

11,

72

85

,21

,08

,48

,96

1992-93 SALARY SCHEDULE

3

$9.09

10.21

10.63

11.48

11.96

12.40

CLASSIFIED STAFF

4

$9.43

10.63

11.08

11.96

12.40

12.92

5

$9.85

11.08

11.48

12.40

12.92

13.45

6

$10.21

11.48

11.96

12.92

13.45

13.96

6.0%

7

$10.63

11.96

12.40

13.45

13.96

14.53

Increase

8

$11.08

12.40

12.92

13.96

14.53

15.12

9

$11.48

12.92

13.45

14.53

15.12

15.74

I

APPENDIX-B-2
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I
APPENDIX B-3

6.1% Increase

1993-94 SALARY SCHEDULE "
CLASSIFIED STAFF

1.

2.

3.

4.

5.

6.

$8.91

10.01

10.45

11.28

11.76

12.18

$9.25

10.45

10.83

11.76

12.18

12.69

$9.64

10.83

11.28

12.18

12.69

13.16

$10.01

11.28

11.76

12.69

13.16

13.71

$10.45

11.76

12.18

13.16

13.71

14.27

$10.83

12.18

12.69

13.71

14.27

14.81

$11.28

12.69

13.16

14.27

14.81

15.42

$11.76

13.16

13.71

14.81

15.42

16.04

$12.18

13.71

14.27

15.42

16.04

16.70

VI
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I
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I
I
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APPENDIX-B-4

Longevi ty. Bargaining unit members shall receive an annual longevity
payment of an additional Two Hundred Dollars ($200) after 15 years or more of
service. Half or part-time service shall be prorated for purposes of salary
for longevity. For purpose of this section, any unpaid leave granted by the
Employer shall not be used to compute longevity benefits. However, al l other
years of service will be counted. Longevity payment will be made to employees
in a lump sum in the past paycheck in February.

vn



August, 1991

i

LETTER OF UNDERSTANDING

i
i

Dear Mr. Kelley: «

During the 1991 negotiations, the ESPA has expressed a concern for reprisals *
directed towards employees because of claims or complaints pursued through the
grievance procedure.

The Distr ict does not support reprisals arising from employees1 involvement in
grievance. We are interested in being informed of any such situation so that •
i t may be addressed. Employees are encouraged to discuss these situations |
with their supervisor, their Division Director, and/or the Director of Human
Resources. I f i t cannot be satisfactori ly resolved at this leve l , then the _
situation may be presented to the Superintendent.

The Distr ict feels i t is in the best interest of its employees and the
Distr ict for employees to express their concerns to their supervisor, their
Division Director, or the Director of Human Resources and we hope that I
employees will continue to take advantage of this informal and effective
method of problem solving. •

Respectfully,

Linda J. ^
Director df Human Resurces/Legal Counsel

I

i
i
i
i
i
i
i
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