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AGREEMENT

This Agreement is entered into this
July

21st day of
, 1992, and effective the 1st

day of July, 1992, by and between the 64A District Court, Ionia,
Michigan, (hereinafter called the "Employer") and Local 586,
Services Employees International Union (hereinafter called the
"Union").

RECOGNITION

Section 1.0 - Collective Bargaining Unit - Pursuant to and in
accordance with all applicable provisions of Act 336 of the Public
Acts of 1947, as amended, and Act 379 of the Public Acts of 1965,
the Employer recognizes the Union as sole and exclusive bargaining
representative for the purpose of collective bargaining with
respect to rates of pay, wages, hours of employment and other terms
and conditions of employment for all employees of the Employer
included in the bargaining unit described below as defined
exclusively by the terms of this agreement.

All full-time and regular part time employees employed by
the 64A District Court, but excluding probation officers,



magistrate, court administrator, secretary/recoruer,
temporary and irregular part time employees.

DEFINITIONS •;•'• .

Section l.l - Definitions - The terms "employee" and "employees"
when used in this Agreement, shall refer to and include only those
regular full time and part time employees who are employed by the
Employer in the collective bargaining units set forth in Section
1.0. For the purpose of this Agreement, the following definitions
are applicable':

Regular Full Time Kmployee - A regular full time employee is
an employee who is wonririg the official workweek on a regular
schedule, on a uoit- I i-iiipo iviry basis.

(a)

(b) Regular Part Time Employee - A regular part time employee is
an employee who is working at least 60 hours per pay period
but less than 7 5 hours on a regular, schedule:: on a non-
temporary basis.

(c) Administrator - An administrator is any person wit.h the
authority to hire', t. ransfer, lay off, discharge, promote, or
effectively di si: i p ]. i ne employees, or who has the
responsibility to direct employees or effectively recommend
such action if, in connection with the foregoing, tne exercise
of such authority or responsibi 1 ity is not a mere routine or
clerical act, but requires the use of independent judgment and
skill. :

(d) Employer - "Employer" shall mean the Sixty-four A Pi strict
Court. The definition of the term "Employer" contained in
this agreement is for the sole purpose of defining rights and
responsibilities under this Agreement.

(e) Time Computation - For computation of days, the day of the act
after which the designated period of time begins to run is not
included. The last day of the period is included, unless it
is a Saturday, Sunday or court holiday; in that iiveni, , the
period runs until the: end of the next day that is not a
Saturday, Sunday or court holiday.

KKPUESIiNTATION

Section 2.0 - Collective bargaining Committee - The Employer hereby
agrees to recognize a Co 11 ic ti vo Bargaining Committee consisting oi
a total of three ( .J ) employees. It shall be the function of the
Committee to meet with representatives of the Employer for the
purpose of contract negotiations. Employee members of the

active Bartgaihi nit f-oiiuni ttee shall be compensated ar, their



straight-time regular rate of pay for all time actually lose from
work during an employee's normal working day during collective
bargaining negotiations with the Employer.

Section 2.1 - Griovance-Committeepersons

(a) The Employer hereby agrees to recognize a total of three (3)
Grievance Coiiun i t teepe rsons to act as grievance rcpi'osenv.atives
under this Agreement, one of which shall be designated by the
union as the grievance chairperson. it shall be the function
of such individuals to act in a representative capacity for
the purpose of processing and investigating grievances for
employees covered by this agreement. •

( b )• The Union agrees that the Grievance Committeopersons will
continue to perform t.hcir regularly assigned duties and that
their responsibilities as a Grievance Committeeperson will not
be used to avoid those duties. They shall act in a manner
which will not disrupt or interfere with the normal function
of the employer. If it is necessary for a Grievance
Committeeperson to temporarily leave; his/her assignment to
process a grievance, he/she shall first request permission of
the administrator. In the event it is necessary for a
Grievance Coimui tLee person to remain on his/her .job after a
request to handle a grievance is made, the Grievance
Committeeperson shall be relieved to perform his/her
representative duties as quickly thereafter as possible; both
parties to this agreement recognize a rule of reason must
apply in this regard.

(c) All Grievance Conunitteepersons shall be expected to record ail
time spent performing their functions under this agreement on
the form designated by the employer and shall report to the
administrator upon return to their regularly assigned duties.

(d) The employer agrees to compensate the employee at their
straight-time regular rate of pay for all reasonable time lost
from their regularly scheduled working hours while processing
a grievance in accordance with the Grievance Procedure*.

Section 2.2 - Identification of the Union Representatives — The
Union will furnish the employer, in writing, the names of its
Grievance Chairperson and members o f its Collective ltar:{a i.ni mi
Committee and all other officials of the Union responsible for
administering this; agreement and whatever cnanges may occur from
time • to time in such personnel so that the employer may at all
times be advised as to the authority of individual representatives
of the Union with whom it may be dealing. This identification
shall be made in advance of the employer's recognition of the
authority of such individuals to act under this agreement.

Section 3.0 - Union Security - As a condition of continued



omp loymenl., all eiupltjye.es included in the collective bargaining
unit as set forth in Section l.u shall, thirty ( 30 ) days after the
beginning of their employment with the employer or thirty (30) days
following the execution Hate? of this as* roomcrit, whichever is later,
either become members of. t.lic: Union or pay lo the Union l.ho periodic
monthly dues and initiation fees uniformly required of all union
members or, in the alternative, pay to the Union a service fee
equivalent to the periodic monthly", dues uniformly required of union
members.

Section 3.1 - Payroll Deduction for Union Dues and Service Fees

(a) During the term of this Agreement, the employer agrees to
deduct or cause to be deducted periodic Union membership dues
and initiation fees uniformly levied in accordance witn the
Constitution and tsy-laws of the Union or a service tee
equivalent to the periodic monthly dues required ot Union
members covered by t;his Agreement who executes and files with
the County Clerk a proper, checkoff authorization form. •

(b) indivLdual. author tzat ion forms shall be furnished oy the Union
and, when executed, Tiled by it with the County CLork.

A properly executed copy
form for each employee
initiation fees or the
monthly dues are to be
County Clerk before

(c) A properly executed copy uV the written eheekot f ;uii/hor ti'-at i on
for whom union membership dues and
service fee equivalent to periodic
deducted shall be delivered to the

y ny payroll deductions are made.
Deductions shall be made thereafter only under the written
checkoff authorization form which have been properly executed
and are in effect. Any authorization form which lacks the
employee's signature will be returned to the Union.

(d) All authorizations filed with the County Clerk prior to the
loth of the month shall become effective the first pay period
of the following month, provided the employee has sufficient
net earnings to cover the Union dues, or service fee,
whichever is applicable. Monthly Union dues will be deducted
from employee's earnings in equal installments the 1 irs't and
second pay period of the month. Deductions for any calendar
month shall be remitted to the designated financial ofiieer of
the Union not later than five (5) days following the first and
second pay periods of the month.

(e) In cases in which a deduction is made which duplicates a
payment already made to the Union or where a deduction is not
in conformity with the Union's Constitution and By-laws,
refunds to the employee will be made by the Union.

(f) The Union shall notify the County Clerk in writing of the
proper amount of Union nuHnborship dues, initiation fees, and
the service fee equivalent to periodic: monthly union dues and
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any subsequent changes in such amounts. The coimcy cLerk
furnish to the Union, with the payment of the

printout' or other record of those
shal L
de»luc t i ons , a computer
employees Tor whom deductions have been made
the amount deducted.

o i.her with

(g) If dispute arises as to whether or not an employee has
'properly executed or revoked a written checkoff authorization
form, no further deductions will be made until the matter is
resolved.

(h) The employer shall not be responsible for union membership
dues, initiation fees or the service fee equivalent to
periodic: monthly union dues after an employee's employment
relationship with i.he employer has been terminated or while
the employee is on leave of absence or layoff status.

(i ) The employer.shalI not be liable to the Union or its members
for any membership dues, initiation fees or the sbryi.ee fee
equivalent to periodic monthly union dues once such sums have
been remitted to the union.

(j ) The employer's solo obligation under this Section is limited
to deduction of dues and initiation Lees ;\nd, where
applicable, service tees. If the employer fails to deduct
such amounts as required by this Section, its failure to do so
shall not result in any financial obligation whatsoever.

Section 3.2 - Hold Harmless - The Union agrees to indemnify, defend
ami hold harmless the employer and the public officials and
officers of Ionia County against any and ail claims, legal action
or other forms of liability, including but not limited to damages,
awards, fines, Court costs and attorney fees that arise out of by
reason of action taken by employer pursuant to Section is.1.

MANAGEMKNT RIGHTS

/Section 4.0 - Rights

(a) Except as this agreement otherwise specifically and expressly
provides, the employer, on its own behalf and on behalf of the.
publit: it serves, retains the sole and exclusive right to
manage and operate all of its operations and activities.
Among the r.ight of management, included only by way of
illustration ami not by way of limitation, is the right to
hire; to determine a I I matters pertaining" to the service to be
furnished and the methods, procedures, means, equipment arid

• machines required to provide such service; to determine the
size of the work force and to increase and decrease the number
of employees retained; to establish classifications of work
and the number of personnel required within each such



classification; to determine the nature and number of
facilities and departments to be operated and their locations;
to determine the location of work assignments; to adopt,
modify, change, or alter its budget; to discontinue, combine
or reorganize any or all parts of its operations; to determine
the number of supervisors; to direct and control operations;
to maintain order and efficiency; to continue and maintain its
dperations as- in the past; to study and use improved methods
and equipment and outside assistance, either in or out of the
employer's facilities, and in all respects to carry out the
lawful, ordinary and customary functions of the judicial arm
of government. All such rights are vested exclusively in the
employer. ;/":

(b) Except as this Agreement otherwise specifically and expressly
provides, the employer shall also have the right for the good
of the court to promote, assign, transfer, layoff and recall
personnel; to establish reasonable work rules and fix and
determine penalties;1 for violations of such rules; to demote,
suspend, discipline and discharge employees for just cause; to
make judgments *is to ability and skill; to determine work
load; to establish and change work schedules and hours; and to
provide anil assign relief personnel.

(c) The parties recognize the Constitutional, statutory and
inherent powers of the Court to manage their affairs, to
administer justice and to run the business of the Court. They
further recognize the necessity that a Judge be able to
maintain confidence in all employees on the staff or closely
associated with the Judge.

(d) The Union hereby agrees that.the employer retains the sole and
exclusive right to establish and administer without
limitation, implied or otherwise, all matters not specifically
and expressly limited by this agreement.

GRIEVANCE PROCEDURE

Section 5.0 - Definition of Grievance - For purpose of this
* agreement, "grievance" means any dispute regarding the meaning,
interpretation or alleged violation of the terms and provisions of
tills agreement, as written which cannot otherwise tie resolved on an
informal basis. Employees or the Union shall have the right to
file a grievance; under the procedures established herein.
Grievances involving more than one (1) employee which allege a
violation of I.he same provision or provisions.of this agreement and
which seek the same remedy may be filed by the Union. All such
grievances shall be designated as a "group grievance" or "t>olicy
grievance". The Union shall identify in writing, no Later than
step 2 of this procedure, the names of ail individuals affected by
a "group or policy grievance" and consideration of the "group or
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policy grievance" shall, thereafter be Limited to the individuals
so named. .

Section 5.1 - Grievance Procedure - The exclusive method tor-
resolving' all grievances arising under this agreement shall be as
fo1 lows:

(a) Si.ep I - AIL iMiiployoi: who has a grievance shall, within seven
(7) days of the occurrence which gave rise to the grievance or
within seven (7) days following the date the employee first,
reasonably should have known of the events, giving rise to the
grievance, shall attempt, to resolve it orally by discussing
Llie same with the administrator. If requested by either
party, the grievance chairperson may be present during any
discussions. The administrator shall within seven (7) days
from the date of discussion orally 'inform the employee of 'the
answer. The administrator shall keep a written record setting
forth dates and the nature of the grievance.

(b) Stop 2 - If an employee wishes to bypass; step 1 or if the
grievance is not satisfactorily resolved at step 1, an
employee may submit a written grievance to the chief judge.
IT I,he einployci.' is bypassing step I , the submission deadlines
arc as set forth in step 1. if the written grievance is an
appeal of step 1, the written grievance must be submitted to
the judge within seven (7) days following receipt of the
administrator's step 1 answer. Any written grievance shaJ 1
contain the employee's name, statement of the grievance,
relief sought, all applicable dates and the employee's
signature. Within fourteen (14) days of receiving the written
grievance, the Judge shall review the written grievance, any
requested supporting documents, any administrator summary,
hold an oral conference with the employee, designated
grievance committee person, and issue a decision in writing to
the employee, except, that step 1 bypass written -grievance need
not include an oral conference. Either party may have a non-
employee union representative present upon prior 4 8 hour
written notice to the other party.

Section 5.2 - Expedited Disciplinary Grievance

(a) Should a nonproba I. i canary employee* who has been given a
disci pi i nary suspension or who has been discharged consider
such discipline to be improper, a written grievance may,
without beirig subject to the bypass procedures, within three
(3) work days following the date such discipline is imposed,
be filed at Step 2 of the Grievance Procedure.

Section 5.3 - Time Limitations - The time 1 imits. established in the
Grievance Procedure shal1 be followed by the parties. If the Union
fails to present a grievance in time or to advance to the next aiep
in a timely manner, it shall be considered to be resolved on the
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basis of the employer' s last answer. if the time procedure is not
followed by the employer, the grievance shall automatically advance
to the next step, but excluding arbitration. The time limits
established in the Grievance Procedure may be extended by mutual
agreement provided the extension is reduced to wri ti ny and tne
period of the extension is specified. .

Section 5.4 - Grievance Settlements - With respect to the
processing, disposition or settlement of any grievance initiated
under this agreement and with respect to any Court action claiming
or alleging a violation of this agreement, the union shall be the
sole and exclusive representative of the employee or employees
covered by this agreement/. The disposition or settlement, by and
between the employer and the union, of any grievance or other-
matter shall constitute a full and complete settlement thereof and
shall be final and binding upon the union and its members, the
employee or employees involved and the employer.

The satisfactory settlenunt of all written grievances shall be
reduced to writing ami shall be written on or attached to eacli
written copy of the written grievance and signed by the
representatives involved. Unless otherwise* expressly stated, all
such se 111 .trim-'i! ts shall lit- without precedence for any future
gr i evance.

Section 5.5 - Grievance Form - The grievance form shall be mutually
agreed upon by the employer and the union.

ARBITRATION

Section 6.0 - Arbitration Request - The Union may request
arbitration of any unresolved grievance by giving written notice to
the Judge, or his/her designee, of its intent to arbitrate within
twenty-one (21) calendar days following receipt of the employer's
disposition in Step 2 of the Grievance Procedure. If the employer
fails to answer the grievance within the time limits set forth in
Step 2, the Union, if it desires to seek arbitration, must notify
the Judge, ov his/her designee, no later than twenty-one (21)
calendar days following the date oi employer's Step 2 answer was
due. The time limits for a request for arbitration may be extended
by mutual agreement reduced to writing, provided the period of
extension is specified. If arbitration is not so requested within
these time limits, the matter shall be considered withdrawn by the
union. All requests for arbitration must be in writing, sent, by
certified mail, return receipt requested, or delivered personally
to the Judge, or his/her designee, with a copy submitted by United
States Mail. No more than one (1) grievance may be submitted in
any one (. 1 ) arbitration proceeding except by mutual agreement of
the parties.

Section 6.1 - Selection of Arbitrator If a t i me I y t'oquc s t for



arliil.ration is filed by 1. ho Union, the parties to t his . agreement
shall select by mutual agreement one (1) arbitrator who shall
decide the matter. If the parties are unable to agree? upon an
arbitrator, the arbitrator, for nondisci pi inai-y grievances, shall
be selected by each party alternately striking a name 1rom a.panel
of seven (7) arbitrators obtained from the Federal Mediation and
Conciliation Service. The remaining name shall serve as the
Arbitrator. All. diseipl inury grievances, shall be heard by a
retired Judge who has served within the Michigan Judiciary and/or
a retired district court clerical personnel and who shall be
seLected by lot by alternately striking names from a panel of six
(6) such individuals with each side selecting three (3) candidates.
After designation of the arbitrator, a hearing shall be held as
soon as practical. The arbitrator's fee, traveling expenses, any
filing fee and the cost, of any room or facility shall be borne
equally by the parties. Kiich part\ shall pay the fees, expenses,
wages and any other compensation of its own witnesses,
representatives and legal counsel.

Section 6.2 - Arbitrator's Powers - The arbitrator's powers shall
be limited to the application and interpretation of this agreement
as written, and he/she shall be governed at all times wholly by the
terms of this agreement. The arbitrator shall have no power to add
to, subtract from, or modify ciny of I.lie terms of this agreement, or
shall he/she have power to change any cliissification or wage rate,

claim arising under an insurance policy or
or dispute, or to issue a ruling modifying any
a statute: or ordinance. Further, tiie arbitrator

shall not be empowered to consider any question or matter outside
this agreement. The arbitrator's decision shall be final and
binding upon the union, the employer and employees in the
bargaining unit. Any award of the arbitrator shall not be
retroactive any earlier than fourteen (14) days prior to the time
the grievance was first submitted in writing. Further, no claim
for back wages under this agreement shall exceed the amount of
straight time earnings the employee would have otherwise earned by
working for the employer, less any and all compensation, including
unemployment compensation, the employee has received from any other
source. .

to rule on any
retirement claim
matter covered bv

WORK STOPPAGES

Section 7.0 - No Strike Pledge - The parties to this agreement
mutually recognize that the services performed by the employees
covered by this agreement are essential to the public health,
safety and welfare. Therefore, the union agrees that during the
term of this agreement neither it nor its officers,
representatives, members or employees it represents shall, for any
reason whatsoever, directly or indirectly, call, sanction, counsel,
encourage, or engage in an.\ strike, walk-out, sympathy strike. Nor
shctJ 1 (.here l.»u any concerted failures by them to report, for duty;



nor shal. I they absent themselves from work, abstain, in whoJe or in
part, from the full, faithful and proper performances of their
duties, or any acts thai interfere in any manner or to any degree
with the service of the employer.

Section 7.1 - Penalty - Any employee who violates the provisions of
Section 7.0 shall be subject to discipline by the employer, up to
and including discharge. Any appeal to the Grievance and
Arbitration Procedures shall be limited to the question of whether
the employee did in fact engage in any activity prohibited by
Section 7.0.

Section 7.2 - No Lockout - During the term of this agreement, the
employer, in consideration for the promise on behalf of the union
and the employees it represents to refrain from the conduct
prohibited by Section 7.0, agrees not to lockout any employees
covered by this agreement because of a labor dispute between
bargaining unit employees and the employer.

SENIORITY

Section 8.0 - Definition of Seniority - For all purposes under this
agreement, "lotaI seniority" shal. 1 be? defined as l.hu length oi" an
employee's continuous service with the employer since the
employee's last date of hire. "'Classification seniority" shall be
defined as the length of an employee's continuous service in
his/her current, classification commencing with his/her last date of
hire in that classification. "Continuous Service" means an
employee's uninterrupted service from his/her last date of hire or
adjusted forward in accordance with this agreement. An employee's
"last date of hire" shal 1 be the most recent date upon which he/she
first commenced work. Employees who commence work on the same date
shall be placed on the seniority list in alphabetical order of
surnames. The application of seniority shall he limited to the
preference and benefits specifically recited in this agreement and
shall be applied only within each separate bargaining unit. The
sole purpose of this Section shall be limited to the preferences
and benefits specifically recited in this agreement.

Section 8.1 - Probationary Period - All new full time employees
shall be considered to be on probation and shall have no seniority
for the first (1st) three (3) months of employment following their
first (1st) day of work for the respective employers, after which
time their seniority shall relate back to their first (1st) date of
hire. Until an employee has completed his/her probationary period,
he/she may be disciplined, laid off, recalled, terminated or
discharged at the employer's discretion without regard to the
provisions of this agreement and without recourse to the Grievance
and Arbitration Procedures set forth in this agreement. There
shall be no seniority among probationary employees. A probationary
period may be extended up to GO days by agreement of the parties.
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Section 8.2 - Seniority Accumulation - All seniority employees
covered by this agreement shall continue to accumulate seniority
while on. approved leaves of absence or layoffs, unless otherwise
specifically stated to I he contrary in another section of this
agreement.

Section 8.3 - Loss of Seniority - An employee's seniority and
employment relationship with t.he employer shall automatically
terminate for any of the following reasons:

(a) If he/she quits or retires.

(b) If he/she is validly terminated or- discharged.

(c) If he/she is absent from work for three ( 3 I consecutive
working days, unless an acceptable excuse is presented.

(d) If he/she fails for three (3) consecutive working days to
notify the cMiiplojer thai, he/she will not be reporting for
work, unless t.he employee is physically or menially unable
to notify the employer.

(e) If lie/she fails to return to work on the requ L red date
following an approved Leave of absence, vacation or
disciplinary layoff, unless an acceptable excuse is presented.

(f) If he/she fails to report for work within ten (10) working
days following notification of recall by certified mail,
return receipt requested, sent to his last known address.

(g) If he/she- fails to inform the employer within seven (7)
working days following receipt of notification of recall that
he/she intends to return to work for the employer.

(h) An acceptable excuse as set forth in paragraphs c and e, shall
be presented to the administrator within 24 hours and are
defined as medical emergency, act of God, and/or death of
immediate family member.

Section 8.4 - Transfer to Non-Bargaining Unit Positions - I'f an
employee covered by this agreement is, or was in the past,
permanently transferred or promoted to a non-bargaining unit
position with the employer, he/she shall retain his/her seniority
as of the date of the transfer or promotion. The employer reserves
the right to determine all conditions of employment for non-
bargaining unit employees, including the right to determine whether
or not an employee returns to the bargaining unit Should an
employee be returned to the bargaining unit, his/her seniority
shall be reinstated upon the date of his/her return and. he/she
shall thereafter begin to accumulate additional seniority again.

Section 8.5 - Seniority List - The Administrator will furnish the
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union upon request a current, seniority list showing the names and
job titles of all employees. The seniority list shall be deemed to
be correct for all purposes under this agreement unless a grievance
has been filed within ten (10) days following the date the list was
furnished to Lhe union.

MILITARY SERVICE

Regular Military Leave - Any full time employee who enters the
military service of the United States under the provisions of the
selective service law, by call to duty or by voluntary entrance in
lieu thereof, is entitled to a military leave of absence without
pay for the period of time required to fulfill the military
obligation. The leave and right to restoration to the person's
former position automatically terminates if the employee
voluntarily remains in military service beyond the period of time
required by selective service law.

Section 9.1 - Temporary Military Leave - Any full time employee
who is a member of a reserve component of the armed forces of the
United States is entitled to a temporary military leave of absence
when ordered, whether voluntarily or involuntarily, to active or
inactive duty training. A temporary military leave of absence for
active duty training will be with pay equivalent to the difference
between the employee's military pay and regular salary for each day
of absence, if the person's military pay is less for those same
days.

Section 9.2 - Duty in Excess of 15 days - If active duty training
exceeds 15 days in any calendar year, the employee may elect to be
placed on regular military leave of absence without pay or utilize
annual leave for the remainder of the period of training. The
leave, and right to restoration to the person's former position
terminates if the employee fails to return within 15 days of
release from training duty and/or from date of discharge from
hospitalization incident to that training.

Holidays Occurring During Temporary Military Leave -
s entitled to holiday pay for a designated holiday

is

Section 9.3
Ari employee
which occurs or
temporary military leave .of
holiday is not to be considered in determining the salary for
holiday.

entitled to holiday pay for a
observed during the period

absence. Military
of the person
pay earned on

s
a

the

Section 9.4 - Emergency Military Leave of Absence - Any full time
employee who is a member of a reserve component of the armed forces
and is ordered to perform state emergency duty, by compulsory call
of the Governor or the President, shall be entitled to an emergency
military leave of absence. Such leave shall be with pay equivalent
to the difference between the employee's military pay and their
regular salary for each day of absence, if the person's military
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pay Is less for those same days, but will not exceed 30 consecutive
calendar days. Holiday pay will be handled as prescribed in this
section. If the period of emergency duty exceeds 30 consecutive
calendar days, the employee may elect to be placed on regular
military leave of absence without pay or use annual leave for the
remainder of the duty period. Upon release from emergency duty the
employee will be restored immediately to the former position.

AFFIRMATIVE ACTION

Section 10.0 - Equal Opportunity - The 64A District Court is
committed to the concept of equal employment opportunity as a
necessary element in its basic personnel and administrative policy.

Section 10. 1 - General Objeet.i yes:

A. To establish and maintain employment for impacted and affected
minor i ties.

B. To make a continuous effort to eliminate and prevent
occurrences of arbitrary or discriminatory hiring and
promoti ona1 pracI i ces .

C. No 64A District Court employee will be subjected to sexual
harassment by another employee during the course of his/her
employment with 64A District Court, which will make a good
faith effort to prevent sexual harassment. When allegations
of sexual harassment are brought to management's attention,
the administrator will investigate them, and if substantiated,
take corrective action.

D. To establish on the job training programs and to encourage
outside educational activities, as a means of upward mobility
for impacted and affected minorities.

MEMBERSHIP IN PROFESSIONAL ORGANIZATION

Section 11.0 - Membership - Employees are encouraged to join work-
related professional organizations to develop and improve their
professional skills and to keep themselves better informed of the
latest trends and dev<.: 1 opmetits in their field.

Section 11.i - Dues - Payment of membership dues is subject to the
approval of the administrator. Approval will be based on direct
work relationship of the organization, benefits of the membership,
amount of dues and availability of funds.

Section 11.2 - Professional Organization Meetings and Conferences -
Attendance at meet ings, seminars, t.raining sessions, and
conferences of professional organizations held during

13



regular office hours requires the prior approval of the
administrator. Approval is based upon direct work,
relationship of the meeting/conference, benefits of
attendance, amount of expenses, and availability of funds.

PERSONNEL RECORDS

Section 12.0 - .The administrator shall maintain the official
personnel record on every employee of the 64A District Court. It
will contain the following:

A. Correspondence and other information involved in the
hiring process.

B. Employment Application/Resume.

C. Employee Leave Records.

D. Memos, evaluations and correspondence regarding the
employee.

Section 12.1 - Act 397, P.A. 1978, IMCLA 423.501; MSA 17.02(1) 1,
As amended is adopted as the G4A District Court policy on personnel
records and access to and the release of information from such
records.

CONFLICT OF INTEREST

Section 13.0 - Purpose - 64A District Court employees shall avoid
all situations where prejudice, bias, or opportunity for personal
gain could influence their decisions. Employees shall avoid
situations which suggest favoritism or personal gain as the
motivating force in their conduct. The objectives of this policy
are to maintain an impartial administration of the office and to
maintain public confidence in the Judicial Branch. Prior to
engaging in any outside employment or business activity, the
employee shall notify the chief judge in writing of the name of the
/employer and nature of the work.

CLASSIFICATION AND COMPENSATION

Section 14.0 - Pay Period: The basic pay period for every employee
is bi-weekly and consists of 10 work days beginning on Monday.

A. Completed pay period: An employee must be paid for
all work days to receive credit for a completed bi-weekly pay
period.

n. Payday: Paydays are normally every O U U T Friday,

14
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unless a paid holiday coincides with a payday. In this event,
employees will be paid as close to the regular date as
possible. .

WORKING HOURS POLICY FOR EMPLOYEES

Section 15.0 - Work Day - For pay computation purposes, the work
day is 7 1/2 hours, excluding the lunch period. ;

Section 15.1 - Work Week - The work week begins on Monday and ends
on Friday and normally consists of five (5) days of work in a seven
day period (37 1/2 hours excluding lunch).

Section 15.2 - Office Hours - Regular office hours are Monday
through Friday from 8:00 A.M. to 5:00 P.M.

Section 15.3 - Rest Period - Employees may take one (1) 15 minute
rest period before lunch, a one-half (1/2) to one (1) hour lunch
period, and one (1) 15 minute rest period after the lunch period.

Section 15.4 - The time and length of rest and lunch periods will
be as determined by Lhe Administrator and may vary with the
situations facing a particular department. Beginning' and ending
flex hours in exception Lo Lhe normal work week are as determined
by the administrator.

WAGES

Section 16.0 - Salary Schedule - Salaries will be paid in
accordance with the Salary Schedule attached hereto and made a part
of this Agreement as Exhibit A.

Section 16.1 - Step Increases - An employee is advanced from step
to step of the Salary Schedule based on his length of service in
his assigned position from most recent date of hire or otherwise at
the discretion of the administrator and grievance chairperson. A
newly hired employee shall be placed on the lowest salary step.
Unless otherwise agreed by the parties, a District, Court employee
who is promoted and transfers into this Bargaining Unit, or a
Bargaining Unit employee who is promoted, shall be placed on the
lowest salary step (based upon the current salary schedule) of his
new classification which will afford t.he employee a pay raise. The
term "pay raise" »haii mean an increase in Lhe employee's
annualized earnings in his new classification, as compared with
what the employee's annualized earnings would have been in the old
classifications when projected over the twelve (12) month period of
the promotion.

Section 16.2 - Demotion - Demotion will result in the employee's
salary be i .ng reduced l.u a level no higher than 1 lie maximum oi Lhe
new pay range of the position Lo which-the employee is assigned.

15
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Section 16.3 -Suspension - A suspension carries with it loss of
pay; no accrual of annual and sick leave during the pay period!s)
involved; and no accrual of service credit for purposes of
longevity, leave, salary step increases and retirement. An
employee may not use annual or sick leave while on suspension.

OVERTIME

Section 17.0 - Definition - Overtime is authorized work required
to be performed in excess of 40 hours in a work week.

Section 17.1 - Authorization - No overtime will be worked without
the advance approval of the Administrator. .

Section 17.2 - Eligibility for Overtime -

A. Non-Exempt: Employees in non-exempt positions as
defined by the Federal Fair Labor Standards Act shall be paid
for working authorized overtime.

B. When practical, non-exempt employees are allowed a
degree of flexibility as to office hours worked and may take
time off without using leave to offset additional hours
worked, so long as prior arrangements are made with the
Administrator. In the absence of additional hours being
worked over and above the standard work week, exempt employees
are expected to be in attendance and available during regular
office hours; otherwise, leave credits must be used to cover
absences from the office during regular office hours. The
parties agree that in lieu of payment for overtime, non-exempt
employees may be given equal time off within a corresponding
30-day time period.

OFFICE CLOSURE

Section 18.0 - The Chief Judge is the control point for making
determinations regarding the closure of the 64A District Court.

Definition: Severe weather includes, but is not limited to, rain,
flooding, snow, ice, sleet, hail, tornadoes, high winds, or blowing
and drifting in an amount. sufficient to cause unreasonably
hazardous visibility or driving conditions.

Section 18.01 - "Administrative Leave - In any location where
offices are closed because of severe weather conditions, loss of
utilities, etc., employees will be granted administrative leave
with pay equal to the number of hours they were scheduled to work
during the period their office was closed. Employees who are
required to work will be credited with an amount of annual leave
equal to the number of hours worked.

• \ 16
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Section 18.02 - Employees Unable to Get to Work - Employees may
find times when it is impossible for them to get to work due to bad
weather, even though their office is open, When their office is
open, employees may be required to use Annual Leave or Personal
Leave if it is not possible for them to get to work.

LEAVES OF ABSENCE

Section 19.0 - General Provisions Relating to Leaves of Absence -
Employees retain and continue to accumulate seniority while on
approved leaves of absence. Leaves of absence are without pay and
benefits, unless otherwise provided in this Agreement. Leaves of
absence are not to be used for the purpose of obtaining, or working
at, other employment. An employee who gives a false reason for a
leave of absence is subject to discipline, up to and including
discharge.

Section 19.1 - Medical Leave - Medical leave may be granted upon
application Cor an employee's disability due to illness or injury,
subject to the Administrator's right to require proof. An employee
may be on medical leave for a period of not more than one year, or
the length of his/her seniority at the time the illness or injury
began, whichever is less. The Administrator may request, as a
condition of continuance of any medical leave,'proof'of continuing
disability. In situations where an employee's physical or mental
condition raises a question as to the employee's capability to
perform the job, the Administrator may require a medical
examination, and if appropriate, require an employee to take a
medical leave of absence. Employee should notify the Administrator
of any condition which may become disabling when they become aware
of the condition. An employee returning to work from a medical
leave of absence may be required to present a doctor's certificate
that the employee is able to return and perform the required work.

Section 19.2 - Maternity Leave - An employee who becomes pregnant
will be granted a medical leave of absence for the period of time
she is disabled due to pregnancy and birth of a child.

/Section 19.3 - Funeral Leave - Employees will be granted a leave of
absence with pay for three (3) normally scheduled working days,
following the date of dqath of a member of their immediate family.
"Immediate; family" is defined as current spouse, child, brother,
sister, parents, parents of current spouse, grandparents or
grandchildren. An additional two (2) consecutive days leave shall
be granted if the* member of the immediate family involved lived
more than three hundred (300) miles from the employee's residence.
Such additional leave shall be without pay unless the employee
elects to deduct such time from his accumulated sick leave.

Section 19.4 - Jury Duty Leave - An employee who is summoned and
reports for jury duty shall suffer no.loss of pay for the actual
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time necessary.to complete the jury assignment. Employees shall
return to the court any jury fees, but not travel reimbursement,
received for the compensated time.

\.n order to receive payment, an employee must give the
Administrator prior notice that he/she has been summoned for jury
duty and must furnish satisfactory evidence that he/she reported
for jury duty on the days for which he/she claims such payment.
Any e'mployee who is summoned to jury duty and not selected on that
day must promptly report to work. :

Section 19.5 - Sick Days - Days will accumulate on the basis of one
(1) days per month, with a maximum of twelve (12) days for the
first full year of employment. Sick leave is intended to be used
in the event of personal illness, injury, temporary disability, or
exposure to contagious disease endangering others, or tor illness
in the immediate family which necessitates absence from work. As
such, use of sick leave by an employee shall be explained by the
employee and by such other evidence as the Administrator may
require. Paid sick days may be accumulated, not to exceed ninety
(90) days, and upon termination the employee will be compensated
for 50% of his/her accumulated sick days. Under this provision, no
accrued sick days shall be used to extend employee status.

Section 19.6 - Accrual of Benefits During Sick Leave - Employees
using sick days will accrue additional paid sick days until any
accrued paid sick days and annual leave benefits have been
exhausted. HeaLth and life insurance, and retirement benefits will
not be affected until such time as the employee has, or could have,
used up all his/her paid sick days and vacation.

Section 19.7 - Persona] Leave Days - Upon reasonable notice to the
Administrator, up to three (3) accrued paid sick days per year may
be used as persona] days. The Administrator may, in his/her
discretion, grant a personal leave of absence for a good cause
shown for a period not to exceed two (2) weeks. A personal leave
of absence for a longer period, not to exceed six (6) months, must
be approved by the Chief Judge. A personal leave of absence must
be requested and approved in writing.

VACATION

Section 20.0 - Regular full-time employees will be granted vacation
each year according t.o the following schedule:

Years of. Service

Beginning 1 year
2 through 4 years
5 through 10 years
11 through 15 years
1(3 or more years

Vacation

3.125 hours, per month
6.25 hours, per month
9.375 hours * per monr.h
12.5 hours, per month
15 hours, per month
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Vacation entitlement is determined,as of the employee's anniversary
date of hire. A day's vacation pay is the amount of money the
employee would have earned by working his/her regular straight time
hours on the date of the vacation.

Regular part-time
benefits.

employees are entitled to pro-rated vacation

An employee whose employment with the Judge terminates for any
reason will be reimbursed for any earned but unused vacation.

Vacations may be taken any time during the year following the
anniversary date, provided that proper application is made and the
requested date is approved by the Administrator. No more than five
(5) days earned vacation may be carried over to the following year.

In.the event of conflict in the requested vacation dates among
employees who requested vacation at least thirty (30) days in
advance, the most senior employee will be given preference. An
employee shall give a twenty-four (24) hour notice when requesting
vacation time of one (1) week or less and two (2 ) weeks notice when
requesting more than one week of vacation time.

Section 21.0
hoiidays:

HOLIDAYS

- Regular employees receive the following paid

New Year's Eve
New Year's Day
Martin Luther King's
President's Day (3rd

Birthday (3rd Monday of January)
Monday of February)

Good Friday
Memorial Day
4th of July
Labor Day
Columbus Day (2nd Monday of October)
Veteran's Day (November 11th)

/Thanksgiving Day
Day after Thanksgiving
Christmas Eve
Christmas Day
Employee's birthday, or a floating holiday mutually agreed upon
between Administrator and employee.

If the observed holiday falls on a Saturday, it will be observed on
the preceding Friday. If the observed holiday falls on Sunday, it
will be observed on the following Monday. If Christmas Eve and New
Year's Eve fall on a Saturday or a Sunday, one day of the preceding
Friday will be observed as a holiday. All holidays will be
observed on the day which they fall.
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Regular employees will be paid at their regular rate of pay for
each observed holiday.

An employee working on a holiday will receive his/her straight time
rate for all hours worked, in addition to any holiday pay he/she
might be entitled to under this policy.

To qualify for holiday pay, an employee must work all of his/her
scheduled hours on the last scheduled day before and the first
scheduled day after the holiday, unless excused by the
Administrator.

Employees who are laid off or on leave of absence on the date of
the holiday will not be entitled to holiday pay.

INSURANCE

Section 22.0 - Health Insurance - The Court shall provide health
insurance for employees who are regularly scheduled to work at
least thirty (30) hours per week, and their dependents. Former
employees of Court having fulfilled a minimum of eight (8) years of
service with Court in one of the above described forms may buy into
the Court coverage. Former employees choosing to obtain coverage
must pay the required premium to the County Treasurer one month in
advance. Such payment due by the tenth (10th) of the month. No
billing will be sent and failure to submit the premium will result
in termination of coverage. Those former employees presently
enrolled who have not met the service requirements may continue
coverage by adhering to the premium payment plan. Such insurance
is currently provided by Blue Cross/Blue Shield. The Court
reserves the right to change carriers and/or coverages as long as
the coverage is equal or better than what the employees have.
Employees shall co-pay $5.00 per prescription.

Section 22.1 - Life Insurance - The Court pays the cost of premiums
for $5,000 group term life insurance for those participants who
have not attained the age of 65 (benefits reduced after age of 65)

,. and accidental death and dismemberment insurance equal, to the
•*-" amount of life insurance in effect at the time of the loss.
» Details of the life insurance program may be obtained from the

County Clerk's office.-

Section 22.2 Pension - The Court provides a pension plan through
Aetna Life & Casualty Company for County employees who elect to
participate. The plan is a defined benefit pension plan, which
provides for a pension at the employee's normal retirement date
(age 65), or for a reduced early retirement pension. Employees who

,̂ - participate contribute 3% of their earnings, and the County
contributes an amount as determined by the plan actuaries.

Sign up dates for the pension plan are'January 1 and July 1 of each
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year after meeting the following requirements:

- You are a qualified employee;
- You have completed at least 30 days of service;
- You arc not employed on a contract or foe basis;
- You have agreed to make the required contributions.

Details of the pension plan are available in a booklet which may be
obtained from the County Clerk's office.

Section 22.3 - Co-Pay - Employees shall reimburse the County $30.00
per month for any insurance coverage, except pension.

Section 22.4 - Longevity - The court has in the past provided
longevity benefits to qualified employees. Any employee presently
covered by the County's Longevity plan shall retain those benefits.
Otherwise, the Court does not provide longevity benefits.

Section 22.5 - Upon thirty (30) days written notice, by certified
mail, prior to the end of this calender year, either party may re-
open negotiations for insurance for the year 1993.

VACANCIES AND JOB OPENINGS

Section 23.0 - All new jobs and job vacancies shall be posted on a
specifically designated area of one (1) bulletin board in the
building for a period of five (5) days.
The notice shall include the following information:
Classification, location or." work, anticipated starting date, and
hours of work. A copy of the notice shall be placed in the Unit
Chairperson's designated workstation the same day it is posted.

Section 23.1 - All such vacancies except supervisory positions,
shall be filled and promotions made from senior qualified
employees. All employees within the unit shall be eligible to bid
and the senior employee applying for the position shall be given
the opportunity to fill said position, provided he/she is qualified
to perform the duties at the time of promotion or transfer.

/Section 23.2 - Any employee filling a vacancy by promotion or
transfer may be given up to thirty (30) working days to prove his
ability. If unable to perform satisfactorily, he will be returned
to his former position' without loss of seniority or bias at the
former position's rate of pay.

Section 23.3 - Those employees who are promoted to a job carrying
a higher rate shall suffer no loss of pay because of such transfer.
Upon completion of the thirty (30) working days qualifying period,
he shall receive the rate of pay called for in the new
classification, based upon length of service with the Employer.

LAYOFF AND RECALL

21



Section 24.0 - Layoff and Recall Procedure. In the event that a
reduction in personnel occurs, the Employer agrees to layoff the
employee with the least seniority in the classification affected,
provided, however, that the remaining senior employees have the
experience, ability, and the training to perform the required work.
Futher layoffs from the . affected classification shall be
accomplished by the inverse order of seniority, provided, however
that the remaining senior employees have the experience, ability,
and training to perform the required work. Recall to work shall be
in reverse order of layoff. Upon recall, an employee must return
to his former classification. .

Section 24.1 - Notification of Recall. Notification of recall from
layoff shall be sent by certified mail to the employee's last known
address. Employees who decline recalljor who, in the absence of
extenuating circumstances, fail to respond within seven I 7 ) working
days following receipt of notification shall be presumed to have
resigned and their names shall be removed from the seniority and
preferred eligibility lists.

DURATION OF AGREEMENT

Section 25.0 - This Agreement represents the entire Agreement
between the 64A District Court and the Union and shall remain in
full force and effect from July 1, 1992, to December 31, 1993,
midnight; and this Agreement shall continue in full force and
effect from year-to-year thereafter, unless either Party hereto
shall give the other Party at least sixty (60) days written notice,
by registered mail, before the end of the term of this Agreement or
before the end of any annual period thereafter, of its desire to
terminate or renegotiate the terms of this agreement.

SAVINGS CLAUSE

Section 26.0 - If a provision of this agreement shall be declared
invalid, such invalidity shall not impair the validity or
enforceability of the remaining provisions of this agreement. The
parties shall meet to bargain the effects of such changes of the
invalid provision.

REOPENING CLAUSE

Section 27.0 - The parties hereto agree that this contract may be
reopened for additional negotiations of any part hereof when both
parties hereto mutually agree that said reopening is necessary.
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EXHIBIT A

WAGES

SALARY GRADE NEW HIRE 1ST YEAR 2ND YEAR 3RD YEAR 10TH YEAR

03 $7.73 $8.18 $8.65 $9.12 $9.59

04 8.28 8.78 9.26 9.75 10.25

05 8.84 9.36 9.91 10.42 10.92

Upon ratification of this agreement, the Court shall reclassify
Shannon Schwab to a full-time position. Audrey Wilbur shall -be
reclassified to a Salary grade 05, 1st year supervisory position
on her anniversary date December 22, 1992. All employees shall
receive a 5% raise effective January 1, 1993. The temporary
classifications of Debbie Gleason and Mandy Sanderson shall
terminate unless Tracy Szymanski accepts permanent classification
as administrator on or before November 1, 1992.
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Date: Date:

64A Judicial DistricfcNCourt

C. Brown, Chairman
Ionia County Board of

Commissioners

S.E.I.U. Local 586

ames Shelton President

Parian Reglin ' 1/

Debbie Gleason

Amy" Garveyj



Ionia County Board of Commissioners

Courthouse, Ionia, Michigan 48846

616-527-5300

Ju ly 24, 1992

At a meeting of the Ionia County Board of Commissioners held Tuesday, July
21, 1992 the following action was taken:

•Moved by Commissioner Moorhead, supported by Commissioner Patera, that the
Agreement entered into the 21st day of July, 1992 and effective the 1st day
of July, 1992 by and between the 64A District Court and Local 586 Service
Employees International Union be approved by the Ionia County Board of Commissioners,
as the Court's funding unit, with the appropriate signatures authorized.
Motion carried. "

Barbara A. Trierweiler, Clerk



FIRST AMENDED SUPPLEMENTAL AGREEMENT
64A DISTRICT COURT

' and
LOCAL 586, SERVICE EMPLOYEES

INTERNATIONAL UNION

This Amended Supplemental Agreement, effective January 1, 1994,
supercedes all corresponding nunbered provisions of the parties'
Agreement dated July 21, 1992. All terms not in conflict with this
document remain in full force and effect.

8.3(g) Change seven (7) working days to seven (7) calender days.

16.0 Exhibit A - Wages

GRADE NEW HIRE(P> NEW HIRE(N/P) 1ST YEAR 2ND YEAR 3RD YEAR 8TH YEAR

$7 .25 $8 .37

$8 .94

$ 8.84 $ 9.33 $ 9.83 $10.32

$9 .47 $ 9.97 $10.49 $11.01

05 $9 .53 $10.08 $10.66 $11.19 $11.72

A designated clerical employee, Mr. Shelton (if desired), the
administrator, Judge Hoort (if desired), shall, as soon as reasonably
possible, using county guidelines, reclassify all deserving 64A cler-
ical employees from grade 03 to 04. The effective date for employees
Reglin, Reuhs and Porter shall be January 1, 1994. The effective date
for all other employees shall be a date thereafter, to bejestablished
by the union.

All employees thereafter for the term of this contract shall re-
ceive annual cost of living raises, effective January 1 of each year,
equal to the percentage increase in the CPI-U (U.S. Average for the
preceding twelve month period, December through November, with a
minimum increase of three percent (3%) and a maximum increase of six
percent (6%).

19.1 Add "An employee on medical leave, who has used all of his/her
sick days, shall receive disability pay equivalent to 705$ of her gross
pay, up to $400.00 per week, during the period of said medical leave."

LABOR AND INDUSTRIAL
RELATIONS COLLECTION
Michigan State University



19.5 Change "Paid sick days may be accumulated, not to exceed ninety
(90) days, and upon termination pursuant to 8.3(a), the employee will
be compensated for 50JS of his/her acpumulated sick days. Add "Upon
written request to the administrator by December 1, an employee, who
has accumulated not less than 40 days, may receive compensation for 505*
of his/her accumulated sick days, not to exceed four days. (A&£; Cctt~d<L

19.8 Family and Medical Leave Act. Nothing in this Agreement will be
construed to diminish the rights of any employee or the Employer as
provided in the Family and Medical Leave Act.

19.9 American with Disabilities Act. The Employer and Union will abide
by the American with Disabilities Act.

22.1 Change $5,000.00 to $10,000.00.

22.5 Dental. An Employee shall pay one-third and the court two-thirds
(not to exceed $30.00) of the monthly required premium for the AFL-CIO
P.E.T. 100 50-50 dental plan, or a reasonably equivalent alternative
plan. The union shall be responsible otherwise for administrative
obligations.

23.1 Delete.

24.1 Change seven (7) working days to seven (7) calender days

25.0 Chang^to four (4) years

ames Shelton, President

mjAOi C
Renee Brown

Debbie Gleaaon

Deb Porter



SECOND AMENDED SUPPLEMENTAL AGREEMENT
64A DISTRICT COURT

and
LOCAL 586, SERVICE EMPLOYEES

INTERNATIONAL UNION

This Second Amended Supplemental Agreement, effective January 1,
1994, supercedes all corresponding numbered provisions of the parties'
Agreements dated July 21, 1992 and February 15, 1994. All terms not in
conflict with document remain in full force and effect.

19.5 Delete "Upon written request to the administrator by December 1,
an employee, who has accumulated not less than 40 days, may receive
compensation for 5C% of his/her accumulated sick days, not to exceed
four days."

T^District Judge Renee Brown

Tames Shelton, President Debbie Gleason

Deb Porter
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LETTER OF UNDERSTANDING

THIS LETTER OF UNDERSTANDING, executed this ft. . day of

1996, by and between the Ionia County Board of Commissioners and

the 64A District Court (jointly referred to as the "Employer") and

the Service Employees International Union (referred to as the

"Union"), is hereby agreed to by and between the Parties as

follows:

1. Effective May 1, 1996, the Employer shall offer an IRS

Section 125 Plan to employees represented by the Union at the 64A

District Court.

2. The IRS Section 125 Plan shall provide health insurance,
t

medical reimbursement, and dependent care reimbursement as set

forth in the Plan Summary.

3. Participation in the IRS Section 125 Plan shall be at the

employee's option.

4. All other terms and conditions specified in the collective

bargaining agreement between the Parties shall remain in full force

and effect.

IONIA COUNTY SERVICE EMPLOYEES INTERNATIONAL UNION

64A DISTRICT COURT


