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AGREEMENT

THIS AGREEMENT is entered into this 1st day of May, A.D.,

1984, between the INGHAM COUNTY BOARD OF SOCIAL SERVICES (here-

inafter referred to as the "Employer") for the Ingham County Med-

ical Care Facility, and the INGHAM COUNTY MEDICAL CARE FACILITY

EMPLOYEES' CHAPTER OF LOCAL #2762, affiliated with Michigan

Council #25, American Federation of State, County and Municipal

Employees, AFL-CIO (hereinafter referred to as the "Union").

PURPOSE AND INTENT: The general purpose of this Agreement

is to set forth terms and conditions of employment, and to promote

orderly and peaceful labor relations, for the mutual interest of

the Employer, the employees and the Union.

The parties recognize that the interests of the community

and the job security of the employees depend upon the Employer's

success in establishing and maintaining its services to the

community.

To these ends, the Employer and the Union encourage to the

fullest degree friendly and cooperative relations between the

respective parties at all levels and among all employees.

[ 1 ]
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ARTICLE 1

RECOGNITION

Pursuant to and in accordance with all applicable provisions

of Act 379 of the Public Acts of 1965, as amended, the Employer

does hereby recognize the Union as the exclusive representative

for the purpose of collective bargaining in respect to rates of

pay, wages, hours of employment and other conditions of employ-

ment for the term of this Agreement for all regular full-time

and regular part-time employees of the Ingham County Medical Care

Facility, excluding: office clerical employees, registered

nurses, licensed practical nurses and supervisors as defined in

the Act in accordance with Michigan Employment Relations Commis-

sion Certification No. R71A-47, dated July 16, 1971.

[2 ]
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ARTICLE 2

MANAGEMENT RIGHTS

Section 1. The Employer hereby retains and reserves unto

itself the sole and exclusive right to manage and operate the

Facility in all its operations and activities, including, by way

of illustration and not limitation, the right to hire, promote,

discharge, layoff and recall employees and to maintain discipline

and efficiency, to determine services to be furnished, including

the methods and equipment to provide same, --todirect the work

force, to determine the number of employees, to change methods of

operations and to establish work schedules. In addition, the

Employer retains the right to establish and enforce reasonable

rules and regulations as to the conduct of employees and opera-

tions of the Facility not inconsistent with other provisions of

this Agreement. All management rights, except such as are spec-

ifically abridged or relinquished herein, are reserved to the
Employer.

Section 2. The Union rec~gnizes that voluntary organiza-

tions, voluntary individuals and patients may perform services

in the Facility that are a valuable and necessary contribution to

the welfare of patients and to the operation of the Facility and

that in no way interfere or conflict with the safety, duties or

privileges of employees. The Employer shall continue to have the

right to avail itself of all services of that nature and neither

the Union nor the employees shall interfere in any way with the

activities or duties of any such volunteer organizations or

workers. Such volunteers or workers will not be used for the

purposes of displacing regular employees.

[3 ]
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ARTICLE 3

MANAGEMENT SECURITY

The parties to this Agreement mutually recognize that the

services performed by employees covered by this Agreement are

services essential to the public health, safety and welfare. The

Union, therefore, agrees that there will be no interruption of

service, for any cause whatsoever, by the employees it represents

in the form of strikes, sit-downs, slow-downs, concerted failure

to report for duty or any acts that interfere in any manner, or to
any degree, with the services of or to the Employer.

No lock-out of employees shall be instituted by the Employer
during the term of this Agreement.

[4 ]
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ARTICLE 4

UNION SECURITY

Section 1. As a condition of employment, all employees in

the bargaining unit shall either become and remain members in good

standing of the Union for the term of this Agreement, or employees

choosing not to become members, shall pay a representation fee to

the Union, which sum shall accurately represent said employees'

fair share of costs attributable to the negotiation and adminis-

tration of this Agreement. The amount and levying of the Union

dues and representation fees will be in accordance with the

applicable provisions of the Constitutions and By-Laws of the

International Union, the Council and the Local. Further, the

application of this provision will not conflict with state or
federal laws.

Section 2. All employees shall be required to comply with

the above requirements no later than thirty (3D) days after the

effective date of this Agreement, or at the expiration of their

probationary period, whichever is later.

[5 ]
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ARTICLE 5

UNION DUES

Section 1. The Employer agrees to deduct from the wages of

bargaining unit employees the monthly membership dues or repre-

sentation fee, upon completion of the probationary period, only

when authorized in writing by the employee.

Section 2. All authorization for payroll deduction forms

shall be filed with the Personnel Manager. If the form is not

properly completed, the Personnel Manager shall return the improp-

erly completed form to the Union's Chapter Chairperson promptly

with the reasons therefor. No deduction shall be made until a

properly completed form is received. It is agreed, however, that

an employee is obligated to pay dues for the month immediately

following the month in which the form is first received by the
Personnel Manager.

Section 3. An employee shall cease to be subject to check-

off deductions beginning with the month immediately following the

month in which he/she is no longer a member of the bargaining
unit.

Section 4. Deductions for each month shall be deducted from

the second pay of the month. All deductions shall be remitted to

the Secretary-Treasurer of Michigan Council #25 within ten (10)

days after the deduction has been made with an alphabetical list

of names of those employees for whom dues or representation fees

have been deducted, with a copy to the Chapter Chairperson.

Section 5. The employee's remittance shall be deemed cor-

rect if the Union does not give written notice to the Employer,

[6 ]
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within two (2) weeks after such remittance is transmitted, indi-
eating the alleged error.

Section 6. The Union agrees to indemnify and save the

Employer harmless against any and all claims, suits or other forms

of liability arising out of the deduction from an employee's pay
of dues or representation fee.

Section 7. The Union shall determine the representation fee

and monthly dues amount and provide written notification to the

Employer. The Union shall provide· thirty (30) days' written
notice of any change thereafter.

Section 8. The payroll deduction form will be as supplied by

the Union and shall meet all legal requirements for such forms.

Any new form must substantially conform with the sample form set

forth herein, provided, however, that if such form does not sub-

stantially conform with the current form, a special conference

may be arranged to discuss the form. The agreed-upon form will

be distributed by the Employer to all new employees.

Authorization for Payroll Deduction Form:
To:
I~r-:'b---&nG---.-"wt::o~7iY1ytnAr--------- _

- y rtq"",, luthonu you 10Jeducl (tun! my umines. ont of (~ (olJowin .
(J All lmo~l n'lbtu~ by U\c ~ IS "'On''''y d . ,.~ ru ~L

(J t:4II1lOuni eqUt~tcr.( 10 rnonltuy union dllh. "hach i, tltUlbttwd as a leMa'

Tht am~,.t dtd"Cuc! lIulJ be ~ I l.o'_L'
taU o( loea! p 0 ~PlI (OUl\cU 2S. AFSCWE. AfL~IO In ~.

...•......

CO I I I J 1 r - .-_('0<._
::1 I I J I ) I I I ; J I I [..I

C,i. (LTI-,-, -...'::...;.;£=0 I:::iii] (I i'j IJ
OTI [j I ! I I j]
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ARTICLE 6

PAST PRACTICES

There are no agreements which are binding on any of the part-

ies other than the written agreements enumerated or referred to in

this Agreement. No further agreement shall be binding on any of

the parties until it has been put in writing and signed by the
parties to the bound.

[8]
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ARTICLE 7

NON-DISCRIMINATION

Section 1. The Employer agrees to provide equal employment

opportunity to all employees and applicants, and will not discrim-

inate against any employee or applicant for employment because of

race, age, color, religion, sex (including sexual harassment),

sexual preference, height, weight, handicap, marital status,

dependents of employee (except as restricted by federal or state

laws or regulations) or national origin. In addition, the Employ-

er agrees to post, in places available to employees and applicants

for employment, notices setting forth the provisions of this
non-discrimination policy.

Section 2. The Employer agrees not to discriminate against

any employee because of membership or activity on behalf of the
Union.

Section 3. The Union agrees that Union activities will be

limited to appropriate representation by employees on the premises

and shall not interfere with the work performance of other employ-
ees.

Section 4. The Union agrees that, with regard to membership

of Union activity, it will not discriminate for any of the reasons
set forth in Section 1 above.
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ARTICLE 8

DEFINITIONS OF EMPLOYMENT STATUS

Section 1. Full-time Employees. An employee normally sched-
uled to work eighty (80) hours each two (2)-week payroll period

shall be considered a full-time employee. A full-time employee

shall be entitled to the benefits under this Agreement, except as
specified elsewhere.

Section 2. Part-time Employees. An employee normally sched-
uled to work less than full-time but at least half time shall be

considered a part-time employee. A part-time employee shall be

entitled to the benefits under this Agreement on a pro-rated
basis, except as specified elsewhere.

Section 3. Special Part-time Employees. An employee work-

ing less than half time shall be considered a Special Part-time

employee, but such employees shall not be used to reduce the

bargaining unit. Such employees shall be eligible for compensa-

tion by wages only, and shall not be covered by the provisions of
this Agreement.

Section 4. Temporary Employees. A temporary employee shall

be defined as one whose tenure is not to exceed one hundred (100)

calendar days. In addition, any high school co-op student or work

study student shall be considered a temporary employee. Temporary

employees shall not exceed twenty percent (20%) of the bargaining

unit from June through September and they shall not exceed five

percent (5%) of the bargaining unit at other times of the year.

They shall not be used to displace available bargaining unit

employees, avoid regular employment or work overtime when regular

[ 1 0]
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employees in the same classification are available. Such employ-

ees shall be eligible for compensation by wages only, and shall

not be covered by the provisions of this Agreement.

Section 5. New employees hired, or employees transferred

into the unit shall be considered as probationary employees for

the first five hundred twenty (520) compensated hours of their

employment. In proper cases, where the Employer gives proper

written notice to the employee and the Chapter Chairperson prior

to the end of the five hundred twenty (520) compensated hour pro-

bationary period, such period may be extended an additional one
hundred sixty (160) compensated hours.

Section 6. Contracted Benefits. Notwithstanding the above

provisions, no benefits shall be afforded to any employee when the

Employer's contractual arrangement with a third party for said

benefits do not cover said employee as presently provided.
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ARTICLE 9

JOB POSTING AND BIDDING PROCEDURES

Section 1. All vacancies intended to be filled or newly

created positions within the bargaining unit shall be filled on

the basis of seniority and qualifications. Job vacancies will be

posted for a period of seven (7) working days, setting forth the

shift, department, location and the minimum requirements for the

position in a conspicuous place in each building, provided such

posting shall not be necessary for the following classifications

in the event it is necessary to fill the positions immediately in

order to provide for the efficient operation of the Facility:

housekeeping, linen service and dietary service. Employees inter-

ested shall sign the posting within seven (7) working days' post-

ing period. The applicant, if from within this unit, awarded

this position shall be granted up to a four (4)-week trial period
to determine:

1. Their ability to perform the job.

2. Their desire to remain on the job.

Section 2. The job shall be awarded or denied in seven (7)

calendar days after the posting period. In the event the senior

applicant is denied the job, the reason for the denial shall be

given in writing to the employee and their steward. In the event

the senior applicant disagrees with the reasons for denial, this

shall be a proper subject for the grievance procedure. The

Employer shall furnish the Chapter Chairperson with a copy of each

job posting at the same time the postings are posted on the bul-

letin board, and at the end of the posting period, the Employer

[ 1 2]
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shall furnish the Chapter Chairperson with a copy of a list of

names of those employees who applied for the job and notify the

Union's Chapter Chairperson as to who the applicant was who was
awarded the job.

Section 3. During the four (4)-week trial period, the

employee shall have the opportunity to revert back to their former

classification. If the employee is unsatisfactory in the new

position, notice and reasons shall be submitted to the employee in
writing.

Section 4. During the trial period, employees will receive
the rate of the job they are performing.

Section 5. If the Employer intends to fill a full-time posi-

tion on less than a full-time basis, a part-time position on more

than a part-time basis or not fill the position, the Employer will

notify the Union and a special conference may be arranged to dis-

cuss the intended basis on which the position is to be filled
or not filled.

Section 6. The provisions of this Article shall not apply
to shift transfers within the same classification.

[ 13]
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ARTICLE 10

RATES FOR NEW OR CHANGED CLASSIFICATIONS

Section 1. In the event a new job is established, or an

existing job is changed within the bargaining unit, the Employer

shall place it in an existing pay grade in the Wage Schedule on

the basis of the duties and responsibilities of the new or changed

job in comparison with the elements of existing classifications.

In the event it is determined that the wage rate for the new or

changed classification exceeds the highest wage rate presently

being paid within the bargaining unit (pay grade V) then the Union
and the Employer shall negotiate the matter.

Section 2. The following procedure will be used whenever

a new or changed job is placed in the Wage Schedule:

A. The Employer will provide the Union with a written
copy of the new or changed classification which shall
describe the work to be performed and the proposed
rate of pay.

B. Upon receipt of the Employer's classification de-
scription and proposed rate of pay, the Union may
meet with representatives of the Employer to dis-
cuss the new or changed classification and the
placement in the Wage Schedule.

Section 3. If there is a disagreement with the placement

in the Wage Schedule, the Union may, within ten (10) working days

from the date of the meeting, submit a grievance at Step 4 of the

Grievance Procedure. If the grievance is processed through

arbitration, the Arbitrator shall have no power or authority to

revise the classification, but only to determine the proper

placement has been made in the wage schedule in accordance with
Section 1 of this Article.
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( ARTICLE 11

TEMPORARY ASSIGNMENTS

An employee, who upon request, based on seniority and qual-

ifications, is temporarily assigned to a higher classification for

a period of four (4) hours or more, shall be paid the rate of that
classification for the period of such temporary assignment. An

employee who is temporarily assigned to a lower classification

shall continue to receive the rate of their original classifica-

tion for the period of such temporary assignment. To be eligible

for temporary assignment pay, the employee must have been assigned

the responsibilities for performing the duties of the temporary
assigned classification by a supervisor.

[ 15]
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ARTICLE 12

HOURS OF WORK

Section 1. The regular work day shall consist of eight (8)

hours work. A one-half (1/2) hour lunch period shall be provided,
without pay, to each employee.

Section 2. The regular work schedule for full-time employee

s shall consist of eighty (80) hours of work within each two
(2)-week payroll period.

Section 3. Employees who report late for work, who leave

work early or who work overtime shall have all such hours computed

for pay purposes to the nearest tenth (1/10) of an hour, including
any fractions thereof.

Section 4. Employees who work on the second and third shift

shall receive, in addition to their regular pay, a five percent

(5%) shift premium as additional compensation for hours worked.

Section 5. Employees may take a rest break, as scheduled by

their supervisor, in the first half and also a rest break in the

second half of their regular shift, not to exceed fifteen (15)

minutes with pay, each away from their job assignment. Employees

working on the second (2nd) or third (3rd) shift may take one (1)

rest break, not to exceed thirty (30) minutes. Employees who,

because of work assignments made by their supervisor, do not have

the opportunity to take their lunch period and/or rest breaks are

to be compensated the rate of time and one-half or such lunch

period and rest breaks are to be rescheduled at the option of the
supervisor.

Section 6. An employee called in and reporting for overtime

[ 16]
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work shall be guaranteed at least two (2) hours' work at the rate

of time and one-half. This provision shall not apply to an

employee already on premises who continues work beyond her/his reg-

ular shift. If an employee is called in to work, he/she shall

receive pay, beginning with the regular starting time of the shift

they are reporting to work on, provided the employee reports to
work as soon as reasonably possible.

Section 7. Upon completion of an employee's probationary

period, they shall be scheduled with weekends (Saturday and
Sundays) off as follows:

A. Full-time: every other weekend off.

B. Part-time: every third weekend off.

All schedules shall be posted one (1) week in advance of their

effective date, setting forth the schedule for three (3) weeks in

each Department. No schedule shall be changed once posted unless

agreed between the immediate supervisor and the employee or
employees involved.

Section 8. The first shift is any shift that regularly

starts at or after 4 a.m. but before 12 noon. The second shift is

any shift that regularly starts at or after 12 noon but before 7

p.m. The third shift is any shift that regularly starts at or

after 7 p.m. but before 4 a.m. Any shift change shall be subject
to negotiations.

Section 9. For pay computation, the term one (1) year shall

mean 2,080 compensated hours unless otherwise specified in this
Agreement.

[ 1 7]
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ARTICLE 13

OVERTIME

Section 1. Time and one-half shall be paid as follows:

A. For all hours worked in excess of the regular sched-
uled eight (8)-hour day.

B. For all hours worked in excess of the regular sched-
uled forty (40)-hour work week.

If overtime is required, it shall be approved by the immediate
supervisor.

Section 2. Overtime hours shall be divided as equally as

possible among employees in the same classifications. An up-to-

date list showing overtime hours will be posted each payroll

period, or monthly, at the option of the Employer, in a prominent
place on the Union bulletin board.

Section 3. Whenever overtime is required, the person with

the least number of overtime hours in that classification will be

notified first, and so on down the list, in an attempt to equal-
ize the overtime hours.

Section 4. For the purpose of this clause, time not worked
because the employee was unavailable or did not choose to work

shall be charged the average number of overtime hours of the
employees working during that call-out period.

Section 5. Employees may elect to waive overtime equaliza-

tion by exempting themselves from the overtime equalization list

by signing an "overtime waiver" form. At the time the employee

revokes such waiver, he/she shall be reinstated on the equaliza-

tion of overtime list and charged the average hours of overtime.



•

I
I

(

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

ARTICLE 14

UNION REPRESENTATION

Section 1. The Union shall be represented by a Chapter

Chairperson, Chapter Secretary, Chief Steward and nine (9) stew-

ards for the purpose of Union Representation, handling complaints
and grievances.

Section 2. There shall be the following stewards:
A. First shift - one ( 1 ) steward Housekeeping;

one ( 1 ) steward Maintenance;
one ( 1 ) steward Dietary;
one ( 1 ) steward Laundry;
two ( 2 ) stewards Nursing

Second shift - two ( 2 ) stewards
Third shift - one ( 1 ) steward.

B.

C.

Section 3. Any officer or steward, when called upon by the

Union or by an employee to investigate complaints or handle

grievances during regularly scheduled working hours, shall notify

their immediate supervisor that they are to investigate a com-

plaint or handle a grievance, the nature of such complaint or

grievance(s) if known, and the approximate time required. A

steward shall handle grievances within their own area only. The

supervisor shall grant the reasonable and necessary time for such

duties without loss of payor time provided that such duties need

immediate attention and do not interfere with the proper function-
ing qf the Facility.

Section 4. The Bargaining Committee, for purposes of con-

tract negotiations, shall consist of the Chapter Chairperson,

local Union President and four (4) additional members to be

elected at large. Members of the Committee shall be paid at the

[ 1 9 ]
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( regular rate of pay for time spent bargaining during their regular

working hours. Committee members shall have the responsibility of

notifying their supervisor not less than twenty-four (24) hours

before any bargaining session, provided the Committee has a

twenty-four (24)-hour notice of a bargaining session.

Section 5. The Chapter Chairperson shall appoint an alter-

nate steward in each Department to handle the complaint and/or

grievance; or the Chief Steward may process the grievance at the

discretion of the Chapter Chairperson. The Chapter Chairperson

shall notify the supervisor within each Department concerned of

the name of the alternate steward. The alternate steward may act
only in the absence of the regular steward.

Section 6. The Union will timely furnish the Employer with

a list of officers, stewards and members of the bargaining commit-
tee, and promptly notify the Employer of any changes.

[20]
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ARTICLE 15

GRIEVANCE PROCEDURE

Section 1. State of Purpose. The parties intend that the

grievance procedure shall serve as a means for the peaceful set-

tlement of disputes. The parties seek to secure, at the earliest

level possible, equitable solutions to complaints or grievances of

employees. Both of the parties agree that proceedings under this

Article shall be kept as informal and confidential as may be
appropriate.

Section 2. Definition. A "grievance" is defined as a claim,

reasonably and sensibly founded, of a violation of this Agreement,

discharge, discipline, work rules or other terms or conditions of

employment. Any grievance filed shall refer to the provisions

alleged to have been violated and shall adequately set forth the

facts pertaining to the alleged violation. In order to be a

proper matter for the grievance procedure, the grievance must be

submitted within ten (10) days from the date of its occurrence or
knowledge of its occurrence.

A. For the purposes of the g~ievance procedure, a day
shall be Monday through Friday, and shall not include
Saturday, Sunday or holidays and shall not include
the day on which the grievance is presented or appealed
by the Union, or is returned to it by the Employer.
The representatives of the Union and the Employer shall
acknowledge receipt of the grievances by signing and
dating the grievance when presented or received.

B. Any grievance not answered by the Employer within the
time limits herein set forth shall be deemed settled
on the basis of the Union's original demand. If post-
marked within the appropriate period of time set forth
in the grievance steps, such answer shall be deemed
to meet the requirements of this sub-section, B.

C. Any grievance not appealed by the Union, or where
applicable, the employee, within the limits herein
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D. It is understood that any time limit contained in
this Article may be altered by mutual agreement which
shall be in writing if requested.

Section 3. Procedure.

Step 1. An employee and/or steward with a grievance shall
discuss the grievance with the supervisor.

Step 2. If the grievance is not satisfactorily resolved
at the discussion at Step 1, and the employee
and/or the steward wish to carry the grievance
further, it shall be reduced to writing and
shall be submitted to the Department Head within
five (5) days following Step 1.
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Step 5.

Step 3.

Step 4.

set forth shall be deemed settled on the basis of
the Employer's last answer.

The Department Head shall answer the grievance
in writing within five (5) days from the date of
receipt.

If the grievance is not satisfactorily resolved
at Step 2, the Chief Steward may submit the
written grievance within five (5) days from the
date of answer at Step 2 to the Administrator.
After receipt of the grievance, the Administra-
tor shall arrange a meeting with the Chief
Steward to discuss the grievance within five (5)
days from the date of receipt. The Department
Steward and/or grievant may also attend the Step
3 meeting. The Administrator shall answer the .
grievance within five (5) days from the date of
the meeting.

If the grievance is not satisfactorily resolved
at Step 3, the Chapter Chairperson may submit
the grievance within five (5) days from the date
of answer to Step 3 to the Social Services Board
which shall arrange a meeting with the Chapter
Chairperson to discuss the grievance within five
(5) days from the date of receipt. The Social
Services Board shall answer the grievance in
writing within five (5) days from the meeting.
A representative from Michigan Council #25 and/or
the International may attend the hearing.

(a) If the parties are unable to resolve the
grievance(s) at Step 4, they shall attempt
to select an arbitrator and if unable to

[22]
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do so, the Union may file within thirty-
five (35) days after the Step 4 answer is
received with the appropriate office of
the American Arbitration Association, on
the form "Demand for Arbitration." There-
after, the proceedings shall be in accordance
with the rules of the American Arbitration
Association.

(b) The arbitrator shall have no authority to
add to, subtract from or modify the terms
of this Agreement or establish or modify
wage rates. The arbitrator shall make its
jUdgment based on the terms of this Agree-
ment. There shall be no appeal from any
arbitrator's decision. Each such decision
shall be final and binding on the Union,
its members, the employee or employees
involved and the Employer. The expenses
of the arbitrator shall be shared equally
between the Employer and the Union. All
other expenses related to the arbitration
process, including any expenses incurred
by calling witnesses, shall be borne by
the party incurring such expenses.

Section 4. The Employer shall keep the Union advised at

all times of the names and job titles of the appropriate Employer

representatives the Union is to be sUbmitting grievances at each
step of the above procedure.

[23]
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ARTICLE 16

DISCHARGE AND DISCIPLINE

Section 1. Notice of Discharge or Discipline. The Employer
agrees, upon the discharge or discipline of an employee, to

promptly notify in writing the steward in the Department of the
discharge or discipline.

Discipline, as used in this Agreement, shall mean any action

resulting in a written reprimand up to, and including, any action

resulting in loss of pay. Action which results in loss of pay

shall be subject to the procedures set forth in Section 3 below.

Disciplinary action not resulting in loss of pay shall be subject

to the grievance beginning at Step 1. Verbal and/or written

counseling reports are not considered to be disciplinary actions

and are, therefore, not subject to the grievance procedure.

Future such counseling reports shall not be used as a basis for
future disciplinary actions.

Section 2. The discharged or disciplined employee will be

allowed to discuss their discharge or discipline with the steward

of the Department for up to one-half (1/2) hour, and the Employer

will make available an area where they may do so before they are

required to leave the property of the Employer. Upon request,

the Employer or its designated representative will discuss the

discharge or discipline with the employee and the steward during
said one-half (1/2) hour.

Section 3. Appeal of Discharge or Discipline. Should the

discharged or disciplined employee consider the discharge or

discipline to be improper, a complaint shall be presented in

[24]



=

I
I(
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
~

I
I

[25 ]

writing through the steward to the Employer at the Step 2 level.

A complaint shall be deemed to be "presented" when delivered to
the employee's Department Head.

Section 4. Use of Past Record. In imposing discipline or

discharge, the Employer will not take into account any prior

infractions which occurred more than one (1) year previously,

except in cases of patient abuse or misuse of narcotics. The

Employer further agrees not to discharge an employee for falsi-

fication of employment application after a period of two (2) years
from their date of hire.
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ARTICLE 17

SPECIAL CONFERENCES

Section 1. The parties agree to meet and confer on matters

of clarification of the terms of this Agreement or other important

matters upon the written request of either party. The written

request shall be made in advance and shall include an agenda stat-

ing the nature of the matters to be discussed and the reasons

for requesting the meeting. Matters taken up in the Special Con-

ference shall be confined to those indicated on the agenda, and

it is understood that these Conferences shall not be for the pur-

pose of conducting continuing collective bargaining or to in any

way modify, add to or detract from the provisions of this Agreement.

Section 2. The Special Conferences shall be held between

the hours of 9 a.m. and 4 p.m., and shall be between at least two

(2) but not more than four (4) representatives of each of the two
parties to this Agreement.

Section 3. The Union representatives may meet at an adequate

place designated by the Employer on the Employer's property for

one-half (1/2) hour immediately preoeding the Conference as
scheduled.

Section 4. The members of the Union shall not lose time or
pay for time spent in such Special Conferences.

[26]
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ARTICLE 18

SENIORITY

Section 1. Seniority shall mean the status attained by con-

tinuous length of service (meaning an employee who has not severed

their employment or been terminated) on an Employer-wide basis
with the Facility.

Section 2. Following successful completion of the probation-

ary period, an employee shall be entered on the seniority list of

the unit and shall rank for seniority from the last date of hire.

[27]
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ARTICLE 19

SENIORITY LISTS

Section 1. Seniority shall not be affected by the race,

age, color, religion, sex (including sexual harassment), sexual

preference, weight, height, handicap, marital status, dependents

of the employee (except as restricted by federal or state laws or
regulations) or national origin.

Section 2. The seniority lists on the date of this Agree-

ment will show the names and job titles of all employees of the

unit entitled to seniority. Lists will be by part-time and by
full-time employees.

Section 3. Every three (3) months, after the initial post-

ing, the Employer shall post on the bulletin board the seniority

list revised up to one (1) week prior to the date of the posting,

and shall furnish the Chapter Chairperson with a copy.

Section 4. The Employer shall furnish, on a monthly basis,

the existing Chapter Chairperson with a list that shall include:

A. Names of new employees hired within the bargaining
unit with their date of hire and classification.

B. Those who have retired or severed their employ-
ment within the preceeding month.

C. All employees on an authorized leave of absence
in the preceeding month and the date it com-
menced.

D. The names of employees transferred or promoted
and the date of same.
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ARTICLE 20

LOSS OF SENIORITY

An employee shall lose their status as an employee and their
seniority if they:

1. Resign or quit.

2. Are discharged.

3• Retire.

4. Have been laid off for a period of time equal to
the seniority that they had at the time of their
last day worked, or two (2) years, whichever is
lesser.

5. Are absent from work, including the failure to
return to work at the expiration of a leave of
absence, vacation or disciplinary layoff, for
three (3) consecutive working days without not-
ifying the Employer. If notified by phone, it
shall be followed up by written communication
within three (3) days.

[29]
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ARTICLE 21

SENIORITY OF STEWARDS

Notwithstanding their position on the seniority list, stew-

ards, in the event of a layoff of any type, shall be continued at

work for the period of time they hold office as long as there is a

job in the Department which they can perform. If a steward pres-

ently holding office should be laid off, the steward shall be

recalled to work on the first open job in the Department which the

steward is qualified to perform for the duration of the period of
holding office.

In the event of a layoff, the most recent list of stewards
provided by the Union shall be the determining factor.

This Article shall apply to those stewards who have a mini-
mum of one (1) year's seniority.

[30]
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ARTICLE 22

SENIORITY OFFICERS

Notwithstanding their position on the seniority list, the

Chapter Chairperson, Chapter Secretary and Chief Steward of the

Chapter, in the event of a layoff only, shall be continued at

work for the period of time they hold office, provided they are
qualified to perform any of the work available.

In the event of a layoff, the most recent list of officers
provided by the Union shall be the determining factor.

This Article shall apply to those officers who have a mini-
mum of one (1) year's seniority.
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ARTICLE 23

LAYOFF

Section 1. The word "layoff" means a reduction in the work-
ing force.

Section 2. If a layoff is determined by the Facility to be

necessary, temporary employees, special part-time employees and

then probationary employees will be laid off on a departmental

basis first. Permanent employees may then be laid off accord-

ing to seniority, by job classification as to the position being
vacated.

Exceptions may be made to continue efficient operation of

the Facility. If the Employer makes an exception and the Union

disagrees, a grievance may be filed beginning at Step 3 of the
grievance procedure.

Section 3. Permanent employees to be laid off will have at

least fourteen (14) calendar days' written notice of layoff. If

necessary, the notice will be sent to the last known address as it

appears in the employee's personnel file. The Chapter Secretary

will be provided with a written list from the Employer of the

employees being laid off on the same day the notices are issued to
the employees.

Section 4. Permanent part-time and full-time employees with

seniority being laid off shall have the right to bump a less sen-

ior person in their classification. Permanent part-time and full-

time employees with seniority being laid off shall also have the

right to exercise their seniority on a Facility-wide basis by

bumping into other unit job classifications provided they are

(32]
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qualified to perform the job without a training period as deter-

mined by the Employer, subject to the third step of the grievance

procedure. Any employee desiring to exercise their bumping rights

must notify the Personnel Manager within three (3) calendar days

of mailing of the notice. In exercising seniority rights under

this section, full-time employees may bump part-time employees but
part-time employees shall not bump full-time.

Section 5. Employees laid off shall have the next month's
health insurance policy premium paid by the Employer for that

policy carried by the Employer for its employees, and thereafter,

the employee may continue their insurance coverage at the group

rate provided the employee submits to the Employer the full

premium payment prior to the first of the month, subject to any

restrictions contained in the insurance agreement between the
carrier and the Employer.

[33]
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ARTICLE 24

RECALL PROCEDURE

When the working force is increased after a layoff, employees

will be transferred or recalled to work on a job classification
~

basis in reverse order from the order in which they were laid off.
Notice of recall shall be sent to the employee at their last

reported address by telegram or certified mail. If the employee

fails to notify the Employer of their intent to return within five

(5) days from the date the notice is mailed and received at the

employee's last known address; or within five (5) days after the

notice is returned as undeliverable from the post office; and/or

fails to return within five (5) days thereafter from the date of

notice of intent to return, they will be considered to have

voluntarily resigned. The Employer shall notify the Union if any
notice is returned as undeliverable.

As jobs become available within other classifications within

the Facility, and the Administrator is of the opinion that a

person who has been laid off is capable of performing that job,

they will be recalled in the'method ,above specified for purposes
of training for such available job.
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ARTICLE 25

SHIFT AND WORK SCHEDULE PREFERENCE

Section 1. Shift preference for the purpose of changing of

shifts will be granted when a vacancy occurs to an employee on the

basis of seniority within the employee's classification. Employ-

ees applying for a shift change shall make the request in writing

to the Department Head. Shift changes shall be made within two

(2) weeks from the date the Department Head receives the request,

provided a qualified replacement is available. After an employee

has been transferred in accordance with the above, they shall not

be eligible to request a change thereafter for six (6) months,
except in proper cases exceptions may be made.

Section 2. If a vacancy Occurs on the same shift which will

allow an employee to change their scheduled days off, the employee

shall notify their Department Head in writing of their desire to

be transferred to the vacant work schedule. The senior employee

within the classification may thereafter be transferred to the
vacant work schedule.

[35]
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ARTICLE 26

TRANSFERS

Section 1. Transfer of Employees. If an employee is trans-

ferred to a position under the Employer not included in the unit,

and is thereafter transferred again to a position within the unit,

they shall have accumulated seniority while working in the posi-

tion to which they were transferred. Employees transferred under

the above circumstances shall retain all rights accrued for the

purposes of any benefits provided for in this Agreement.

Section 2. The Employer agrees that in any movement of work

operation not covered by this Agreement, it will discuss the

movement with the Union in order to provide for the protection of
the seniority of the employees involved.

[36]
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ARTICLE 27

LEAVES OF ABSENCE

Section 1. Types of Leaves. Upon fourteen (14) days' writ-

ten application to the Department Head, an employee who has

completed their probationary period shall be granted a leave of

absence for the following reasons: The fourteen (14)-day notifi-

cation period may be waived in cases of illness-type leave and/or

if it would be impossible to give the full fourteen (14)-day
notification.

A. Union or Public Service Leave. Serving in an elected
or appointed position for a maximum of two (2) years,
limited to no more than two (2) employees at anyone
time.

B. Illness Leave. Physical or mental illness verified by
a physician's statement. The leave may be granted up
to a maximum of six (6) months for anyone illness.

C. Family Illness Leave. Prolonged illness verified by
a physician of a parent, child or a person in the
immediate family residing in the same household. This
leave may be granted for up to six (6) months.

D. Educational Leave. Up to two (2) years to an employee
to pursue a full-time educational program. The edu-
cational program must be in connection with work per-
formed at the Facility.

E. parenting Leave. When an employee requests a parent-
ing leave, it shall be granted as necessary, not to
exceed nine (9) months. Such leave shall be extended
on the attending physician's advice.

F. Military Leave. All military leaves and the re-
employment rights of employees and probationary employ-
ees shall be in accordance with all applicable laws
and federal regulations. Employees who are in some
branch of the Armed Forces Reserve and the National
Guard will be paid the difference between their
reserve pay and their regular pay with the Facility
when they are on full-time active duty in the Reserve
or National Guard, provided proof of service and pay
is submitted. A maximum of two (2) weeks per year
is the limit.



Section 2. Personal Leave. Personal leaves of absence with-
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G. Union Leave. Two (2) members of the Union elected
to attend a function of the International Union or
Council, such as conventions or educational confer-
ences, shall be allowed time off without pay lim-
ited to forty (40) days per year for the total
unit.

out pay for reasons other than specifically provided elsewhere in

this Agreement, but not for the purpose of seeking or securing

work elsewhere, not to exceed ninety (90) calendar days, may be

granted by the Administrator upon written application by an

employee.

Section 3. Except as otherwise specified, the employee shall

accrue seniority while on leaves of absence granted by the provi-

sions of this Agreement and shall be returned to an equivalent

position held at the time the leave of absence was granted on the

shift they left.

Section 4. Vacations, holidays, sick leave and other fringe

benefits which have been earned prior to the leave will be retained,

but such benefits will not accumulate during leaves of absences.

Section 5. Approved leaves of absence will not be considered

an interruption of continuous service for the purpose of eligibil-

ity for longevity, salary adjustments and/or other benefits upon

return from leave of absence.

Section 6. All leaves of absence shall be without pay except

as otherwise provided in this Article. If the employee desires to

retain any insurance benefits they shall pay the premium thereforj

except when hospitalization coverage is extended pursuant to

Article 33, Section D.

Section 7. Leaves of absence may be extended by the Employer.

[38]
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If granted an extension, the employee's position will not be

automatically held open, but an employee on an extended leave

shall accrue seniority. Upon returning from such extended leave

of absence, the employee shall only be eligible for a vacant

position that they can perform without a training period within
the bargaining unit.

Section 8. Notwithstanding the above provisions, the Em-

ployer may terminate a leave of absence if substantial evidence

indicates such leave is no longer applicable. The employee shall

be notified of such fact and shall report for work within ten (10)

days or shall be considered to have voluntarily quit.

Section 9. Verification of the leave status of an employee

may be required by the Employer, by sending notice to the employee,

at least every ninety (90) days, and if such verification is not

received within ten (10) days of being requested, such employee

shall be considered to have voluntarily quit.

Section 10. Upon an employee's return from any leave of

absence, the Employer may require a physical examination prior to

allowing the employee to return to work.

[39]
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ARTICLE 28

FUNERAL LEAVE

Section 1. An employee shall be allowed forty (40) sched-

uled working hours, with pay, as funeral leave for the death of

a spouse or child, or twenty-four (24) scheduled working hours,

with pay, as funeral leave for the death of a parent, sister,

brother, mother-in-law, father-in-law or a member of the employ-

ee's household. In addition, eight (8) scheduled working hours,

with pay, shall be allowed an employee to attend the funeral of a

brother-in-law, sister-in-law, son-in-law, daughter-in-law, grand-

parent or grandchild. An employee selected to be a pall bearer

for a deceased employee shall be allowed eight (8) scheduled
working hours, with pay, for such funeral.

Section 2. It is understood that the hours allowed for fun-

eral leave as specified above will not be deducted from the

employee's accumulated sick leave hours.

Section 3. Such leave shall be granted only if the employee

actually attends the funeral of the deceased relative. Computa-

tion of said hours shall be from the date of death of the deceased

relative. Such days shall not be cumulative in the event an

employee is not scheduled to work a part or all of said time.

Section 4. In the event of the death of a relative not cov-

ered in Section 1 above, an employee may use up to sixteen (16)
hours of accumulated sick time to attend the funeral.

Section 5. The Facility is to be notified immediately of a

death in the family and the extent of the expected absence. The

Department Heads, within their discretion, may require employees

[40]
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to provide appropriate verification to confirm their eligibility

for the provisions of this Section. A copy of the relevant

obituary and memorial or prayer card from the funeral services

shall normally serve as verification as to whether the employee
attended the funeral.
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ARTICLE 29

SICK LEAVE

Section 1. After completion of their probationary period,

all full-time employees covered by this Agreement shall accumu-

late four (4) sick leave hours for every eighty (80) compensated

hours. Sick leave credits not used may be accumulated up to a

maximum of one thousand nine hundred twenty (1,920) hours (240

days). Part-time employees, upon completion of their probation-

ary period shall receive sick leave credits at the same rate but

proportional to the number of compensated hours.

Section 2. Sick leave may be used in cases of injury, ill-

ness or contagious infection of the employee or for the serious

illness or injury of the employee's immediate family. An employee

absent for any of the above reasons must inform their immediate

supervisor at least one (1) hour prior to their schedule time in

order to be paid for the absence as sick leave except where

failure to notify is due to circumstances beyond the control of

the employee. The Department Head may require proof of the

medical treatment if the absence is ,in excess of two (2) days, or

it is deemed appropriate as shown by the past attendance record of
the employee.

Section 3. All employees covered by this Agreement shall

be allowed three (3) personal leave days (twenty-four [24] hours)

per year with pay which will be taken from accumulated sick leave

to be used for the purpose of attending to personal matters with

at least three (3) working days' notice to the Department Head,

provided such notice may be waived in the event of an emergency if

[42]
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notice is given imemdiately to the Department Head.

Section 4. Sick leave days and personal leave days shall

not be granted for any fraction of a day other than one (1) hour.

Section 5. If an employee uses less than one-quarter (1/4)

of the sick leave days earned during anyone (l)-year period, they

shall be paid a bonus of FIFTY AND 00/100 DOLLARS ($50.00), and

one-half (1/2) of the remainder of the sick leave days earned

during that period shall be cancelled and the remaining one-half

(1/2) accumulated. This provision shall be at the option of the
employee.

Section 6. Upon resignation or dismissal from employment,

all sick leave credits shall be cancelled and shall not be rein-

stated or paid for. Upon death of an employee or retirement from

employment upon which retirement benefits are paid, one-half (1/2)

of the employee's unused sick leave days, to a maximum of eighty

(80) shall be paid at the same salary rate as the employee was
receiving at the time.

-

[43]
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New Year's Day
President's Day
Good Fr iday
Easter
Memorial Day
Independence Day

Labor Day
Veterans Day
Thanksgiving Day
Christmas Day
Employee's Birthday
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ARTICLE 30

HOLIDAYS

Section 1. The following holidays are recognized by the

Employer:

Section 2. All employees who have completed their probation-

ary period who are not required to work on the above-recognized

holidays shall be paid for the holiday at their regular base rate.

section 3. When a holiday falls within an employee's vaca-

tion period, and the employee is absent from work because of vaca-

tion, the employee will be paid for the holiday in addition

to vacation, or at the employee's option, not be charged vacation

time for the holiday.

Section 4. To be eligible for holiday pay, an employee must

work the last scheduled day before and the first scheduled day

after the holiday, if scheduled, unless on vacation, sick leave or

an approved day off.

Section 5. All employees who are required to work on the

above-recognized holidays shall be paid at twice their regular

base rate for such hours worked. Such pay shall be in lieu of and

not in addition to holiday pay in Section 1 above, provided that

in lieu of such pay, an employee may have the option of taking a

day off with pay within fifteen (15) days before such holiday or

thirty (30) days after such holiday, if the employee is required

to work on a holiday listed in Section 1 above. Effective May 1,

[44]
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1981, payment for hours worked on Easter, Thanksgiving, Christmas

and New Years shall be a two and one-half (2 1/2) times the
employee's regular base rate.

Section 6. To receive their birthday off with pay, the

employee must request it prior to the posting of the work sched-
ule.

Section 7. Employees who will be scheduled off with pay on

one of the three following holidays, Thanksgiving, Christmas or

New Year's in the following manner: Employees with the greater

seniority will be given preference of choice of such holiday off,

provided an employee may not schedule the same holiday off in

successive years unless all less senior employees decline to take

that particular holiday off. Provided this Section 7 shall be

applicable only in the event adequate staff are available to cover

the work load within the Department as determined in the sole and

absolute discretion of the Administrator.

In the event an employee is required to work one of the hol-
idays mentioned in this Section on what would be that employee's

normal leave day, in order to accommodate this provision, then the

Facility shall not schedule such employee for an additional leave

day during that pay period, but rather, the employee shall work an
additional day in such pay period.
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ARTICLE 31

VACATION

Section 1. All employees covered by this Agreement shall

earn vacation as provided in the following Schedule:

Hours Earned Total Hours
Per 80 Hours Each 2,080Continuous Service Compensated Hours (1 Year)

First Year (0 - 2,080 hrs.) 3.077 80 hoursSecond Year (2,081 - 4,160 hr s,) 3.077 80 hoursThird Year (4,161 - 6,240 hrs.) 3.077 80 hoursFourth Year (6,241 - 8,320 hrs.) 3.692 96 hoursFifth Year (8,321 - 10,400 hrs,) 3.692 96 hoursSixth Year (10,401 - 12,480 hrs.) 3.692 96 hoursSeventh Year (12,481 - 14,560 hrs ,) 4.923 128 hoursEighth Year (14,561 - 16,640 hrs.) 4.923 128 hoursNinth Year (16,641 - 18,720 hrs.) 4.923 128 hoursTenth - Fourteenth Year
(18,721 - 29,120 hr s , ) 5.538 144 hoursFifteenth Year Plus
(29,121 plus hrs.) 6. 154 160 hours

Section 2. Vacation days may not be used before they are

earned as set forth in Section 1. In no case shall any vacation

be used during the first six (6) months of employment.

Section 3. An employee shall be required to use one-half

(1/2) of the vacation days earned during the year. Vacation days

not used may only be accumulated to ~ maximum of thirty (30) days
and shall be deemed lost if not used.

Section 4. Part-time employees shall receive vacation cred-

its at the same rate as outlined in Section 1, but proportional
to the time actually compensated.

Section 5. Requests for vacations from Memorial Day through

Labor Day shall be submitted in writing to the Department Head by

April 1st and shall be made in accordance with seniority. The
vacation schedule will be posted by May 1st.

[46]
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All other requests for vacation shall be submitted in writ-

ing to the Department Head two (2) weeks in advance, except in

proper cases, exceptions may be made. The Department Head shall

answer such requests in writing within five (5) working days after
receipt.

Section 6. Vacations will be scheduled in accordance with

operating requirements and, as much as possible, with the written
request of the employee.

Section 7. Vacations may be taken in a minimum period of

one-half (1/2) day at a time to the maximum accumulation.

Section 8. When a holiday falls within an employee's vaca-

tion period and the employee is absent from work because of

vacation, the employee will be paid for the holiday in addition

to vacation, or at the employee's option, not be charged vaca-
tion time for the holiday.

Section 9. If an employee becomes ill and is under the veri-

fied care of a duly licensed physician during the vacation, and

the employee requests, the vacation will be re-scheduled in

accordance with Section 5 above. In the event the incapacity

continues through the year, they will be awarded payment in lieu
of vacation.

Section 10. A maximum of one-half (1/2) of a vacation per-

iod earned during the year may be waived in writing by an employee

and extra pay received for work during that period except in the
case of Section 9 above.

Section 11. Employees will be paid at their current base
rate while on their scheduled vacation.

[47]
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Section 12. If an employee is laid off, retires or severs
their employment, they will receive any unused vacation credit,

and with one (1) week advance notice of severance, they will

receive that portion accrued in the current calendar year.

Section 13. If a regular pay day falls during an employee's
vacation, they will receive that check in advance, provided a

written request is made for the check two (2) weeks before leav-

ing. In the case when the pay cannot be computed in advance, the

Employer will mail the check as soon as possible if requested by

the employee to the address as indicated in writing.

[48]
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ARTICLE 32

LIFE INSURANCE

Section 1. The Employer agrees to pay the full premium of

term life insurance for full-time employees in the amount of NINE

THOUSAND AND 00/100 DOLLARS ($9,000.00) and for part-time employee

s in the amount of FOUR THOUSAND AND 00/100 DOLLARS ($4,000.00).

Such life insurance coverage shall be effective the 1st day of the

month following employment. The Employer reserves the right to
change carriers.

Section 2. Employees who retire from active employment and

are eligible for retirement benefits as provided by the Employer

shall be provided with TWO THOUSAND AND 00/100 DOLLARS ($2,000.00)

coverage payable to the beneficiary at the time of their ultimate

death and total cost of this coverage will be borne by the Employer.

[49]
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ARTICLE 33

HOSPITALIZATION - MEDICAL/DENTAL COVERAGE
Section 1. Medical Coverage.

A. The Employer agrees to pay the full premium for health
care coverage for family coverage, the plan to be Blue
Cross/Blue Shield MVF-l Master Medical Option II with
ML Rider and TWO AND 00/100 DOLLAR ($2.00) prescrip-
tion drug rider for full-time employees. The Employer
agrees to pay the full premium for single-subscriber
coverage for health care coverage, the plan to be Blue
Cross/Blue Shield MVF-l, Master Medical Option II with
ML Rider and TWO AND 00/100 DOLLAR ($2.00) prescrip-
tion drug rider for part-time employees. Payroll
deductions will be made for family dependents upon
request. An employee shall become covered upon comple-
tion of the required forms and upon acceptance of them
by Blue Cross/Blue Shield as a participant. The Employer
shall pay the premium as set forth herein after the
employee has satisfactorily completed the probationary
period. During said probationary period, the employee
shall be required to authorize deductions for premium
cost. The Employer reserves the right to substitute
another carrier, provided the fundamental provisions
of the above coverage will not be changed.

B. Employees who retire from active employment and are
eligible for retirement benefits as provided by the
Employer shall be reimbursed for the premium cost of
a single subscriber coverage.

C. Employees may, if they so desire, enroll in health main-
tenance organization coverage by Health Central, which
coverage would be in lieu of Blue Cross/Blue Shield cov-
erage. In the event that,a premium of HMO coverage is
greater than that which the Facility would otherwise
pay for health insurance pursuant to its agreement with
Blue Cross/Blue Shield, then, in that event, each indiv-
idual employee, through payroll deduction, shall be
responsible for the difference. HMO coverage is subject
to and contingent upon approval by both Blue Cross/Blue
Shield and Health Central.

D. At the employee's option, the Facility shall continue
to pay the premium on an employee's health care cover-
age (Blue Cross/Blue Shield or Health Central) at the
same rate as specified in Section 1 of this Article
when an employee is on an unpaid, approved leave of
absence for that employee's own personal illness or
pregnancy (not family members) subject to the follow-
ing limitations and conditions:

[50]
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(1) The continuation of payment for medical coverage
shall be for a maximum of eight (8) weeks from
the last day in which the employee is compen-
sated (i.e., holiday pay, sick leave pay, vaca-
tion pay, funeral leave pay, regular base pay)
prior to being placed on the unpaid leave of
absence status.

(2) No employee may exercise this option to have such
health care coverage extended at the Facility's
expense more than once in a twelve (12) consecu-
tive month period.

(3) Prior to exercising the option for continuing
health care coverage under this Section, the
employee must have first exhausted all avail-
able sick leave accumulations.

E. Employees who have hospitalization/medical insurance
from another source, upon a written request, may
waive their hospitalization/medical insurance and
in lieu of such insurance, receive an additional
TEN THOUSAND AND 00/100 DOLLARS ($10,000.00) of life
insurance in the case of full-time employees, and
FIVE THOUSAND AND 00/100 DOLLARS ($5,000.00) in the
case of regular, part-time employees.

Section 2. Pre-paid Dental Plan.

A. The Employer agrees to provide a pre-paid dental
plan designed to be through Delta Dental of Mich-
igan. The description of the Plan is as follows:

B. The Plan will consist of a SIX HUNDRED AND 00/100
DOLLAR ($600.00) plan maximum with a fifty percent
(50%) treatment cost paid by Delta Dental of Mich-
igan on Class I and II benefits as described below.
In the event Delta Dental of Michigan excludes or
substantially changes any of the benefits listed
~erein through no action or initiative of the
Employer, then the plan as referred to in the Labor
Agreement and this Section shall also be altered.

C. Full-time Employees. The Employer will pay one
hundred percent (100%) of the total cost of the
appropriate Plan, i.e., single subscriber, single
subscriber plus one, single subscriber plus two
or more.

D. Part-time Employees. The Employer will pay fifty
percent (50%) of the total cost of the appropriate
Plan, i.e., single subscriber, single subscriber
plus one, single subscriber plus two or more.



BASIC SERVICES: Services usually employed by
evaluating existing conditions and the dental
By way of description, such services include:
consultations, diagnosis and diagnostic aids,
radiographs.

dentists in
care required.
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Class I Benefits:
>

PREVENTIVE SERVICES: Dental procedures or technics usually
employed by dentists to prevent the occurrence of dental
abnormalities or disease. By way of description, such serv-
ices include: prophylaxis, topical application of fluoride
solution, instruction in the proper fluoride intake.

RESTORATIVE SERVICES: Services usually employed by dent-
ists to rebuild, repair or reform the tissues of the teeth.
By way of description, such services include: amalgam, syn-
thetic porcelain and plastic restorations. Gold restora-
tions, crowns and jackets when the teeth cannot be restored
with another filling material.

ORAL SURGERY SERVICES: Extractions and all other oral sur-
gery procedures usually employed by dentists. By way of
description, such services include pre- and post-operativecare.

ENDODONTIC SERVICES: Procedures usually employed by dent-
ists for the treatment of nonvital teeth.

PERIODONTIC SERVICES: Procedures usually employed by dent-
ists for the treatment of diseases of the gums and sup-
porting structures of the teeth.
Class II Benefits:

PROSTHODONTIC SERVICES: Bridges, partials and completedentures.

C. Full-time Employees - The Employer will pay 100% of
the total cost of the appropriate plan, i.e., single
subscriber, single subscriber plus one, single sub-
scriber plus two or more.

D. Part-time Employees - The Employer will pay 50% of the
total cost of the appropriate plan, i.e., single sub-
scriber, single subscriber plus one, single subscriber
plus two or more.

[52]
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ARTICLE 34

RETIREMENT PLAN

Employees of the Facility are covered by the Municipal

Employees Retirement System, Benefit Plan C-l. The Employer

agrees to abide with all the terms and conditions of that pro-

gram, or a similar retirement plan with the Municipal Employees

Retirement System or provided by another carrier, which is equal
to or exceeds the present plan.

The Employer shall pay all contributions to the Municipal
Employees Retirement System.

[53]
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ARTICLE 35

LONGEVITY PLAN

Section 1. All full-time employees, in the active service

of the Employer, shall be entitled to receive a longevity bonus

for length of service with the Employer, according to the follow-
ing rules and schedule of payment:

Section 2. Longevity bonus shall be computed as a percent-

age of the employee's wages paid for regular actual hours worked

and vacation days. Wages paid shall be that wage which an employee

has been paid from the anniversary date. Wages paid shall not

include fringe benefits, overtime pay, holiday pay, premium pay,

uniform allowance,per diem or travel allowances or other such spe-
cial benefits or fees.

Section 3. Longevity bonus shall be calculated based on

full-time, continuous service at the Facility, which shall mean

full-time service without interruption in accordance with the
rules of this Section.

A. Continuous service shall be considered broken at any
time an employee's employment with the Facility term-
inates, excepting that in ~he event an employee is
placed on lay-off status for less than six (6) months,
then such employee's continuous service shall not be
considered to have been interrupted.

B. Full-time continuous service shall not be considered
broken during any voluntary transfer of assignments
to regular part-time duty of twenty-eight (28) or
less consecutive calendar days in anyone (1)
longevity year (November 15 to November 15).

C. Full-time continuous service shall not be considered
broken during a transfer of assignments to regular
part-time duty due to a Facility lay-off of less
than six (6) months in anyone (1) longevity year
(November 15 to November 15).

D. In the event of a voluntary transfer of an employee

[54]
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to regular part-time status in excess of twenty-
eight (28) calendar days, but less than one (1) lon-
gevity year (November 15 to November 15), the year of
service shall not be counted for calculating any fu-
ture longevity benefits, nor shall the employee be
eligible for longevity during that year.

E. In the event of a transfer of an employee to regular
part-time status due to Facility lay-offs in excess
of six (6) months, but less than one (1) longevity
year (November 15 to November 15), that year of serv-
ice shall not be counted in calculating any future
longevity benefits, nor shall the employee be eligible
for longevity during that year.

F. In the event an employee is transferred to a regular
part-time status for any reason in excess of one (1)
calendar year, or is transferred to special part-
time status, the employee shall be considered to
have had a break in full-time continuous service and
any future longevity benefits will be calculated
based upon the date of return to full-time regular
status at the Facility.

G. Part-time services shall not be included in the calc-
ulation of longevity benefits.

Section 4. Following completion of five (5) full years of

service, each employee shall receive annual longevity payments as
provided in the schedule.

Section 5. To be eligible for longevity payment subsequent

to the first payment, an employee must have completed the service

required for original eligibility, plus a minimum of one (1) addi-

tional year of such service for each payment.

Section 6. Longevity shall be calculated each year from

November 15th. In the case of an employee in their first year of

eligibility for longevity, or at the first year of a higher step

in the longevity scale, the longevity shall be prorated. Prora-

tion for employees upon their initial eligibility shall be calcu-

lated by utilizing the wages earned from the employees' fifth

anniversary date through November 15th, for the first year of

[55]



eligibility, and then utilizing the wages earned from November

15th to the next succeeding November 15th for years thereafter in

which such employee is eligible for longevity. In the case of an

employee who moves from one step on the longevity scale to a

higher step, that portion of the year between November 15th and

the next succeeding November 15th, which is prior to the anniver-

sary date in which they reach the higher eligibility level, shall

be calculated at the lower annual bonus percentage, and that por-

tion of the eligibility year after the reaching of such anniver-

sary date shall then be calculated at the higher annual bonus

percentage.

Section 7. Payments to employees who become eligibile to

receive longevity bonus under this Article shall be paid by the

first regular workday of December falling on a Monday through

Friday of each year.

Section 8. Longevity Bonus Schedule.

Continuous Service Annual Bonus

5 or more, but less than 10 years 3% of Annual Wage
10 or more, but less than 15 years 5% of Annual Wage
15 or more, but less than 20 years > 7% of Annual Wage

20 or more years 9% of Annual Wage

Section 9. Employees who are eligible for longevity bonus

payments and who sever employment, retire on a service or disabil-

ity retirement basis or die, shall be paid on a pro-rated basis.

Section 10. No longevity payment as above scheduled shall

be made for any portion of an employee's regular annual salary

or wage which is in excess of TWELVE THOUSAND AND 00/100 DOLLARS

($12,000.00) .

[56]
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ARTICLE 36

UNION BULLETIN BOARDS

The Employer will provide a bulletin board which may be used

by the Union for posting notices of the following types:

1. Notices of recreational and social events.
2. Notices of elections.
3. Notices of results of elections.
4. Notices and minutes of meetings .

[57]
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ARTICLE 37

JURY DUTY

Section 1. An employee who is called for jury duty shall

provide their Department Head with a copy of the written jury duty

notice as soon as reasonably possible upon receiving notice of
such call.

Section 2. If an employee serves on jury duty during days

when the employee would normally be scheduled to work, the Em-

ployer will compensate the employee their straight time pay for

all time missed, conditioned upon the employee turning in to the

Personnel Department any jury fees, excepting travel and other

court provided expense payments, when received by the employee for

those days. The employee will be expected to return to work upon

completion of jury duty for the day, provided there is at least

one and one-half (1 1/2) hours remaining in their scheduled work
day.

Section 3. If the employee is called, the Department Head

shall attempt to arrange for an exchange of shifts in the event

said employee called for jury duty is working on a shift other

than the day shift, and a presently-employed day shift Union

member agrees to the exchange of shifts. Qualifications for work

assignments shall be determined by the Department Head.
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ARTICLE 38

WORKER'S DISABILITY BENEFITS

Section 1. Each employee will be covered by the applicable

Worker's Disability Benefit laws and the Employer agrees that an

employee eligible for such benefits shall have the right to make

up the difference between the statutorily prescribed benefits and

their regular weekly income to be deducted from their accumulated

sick leave and/or accumulated vacation at the employee's option

until said sick leave and/or vacation shall have been used.

S,ection 2. The Employer will continue to provide health

insurance, dental insurance and life insurance benefits as pro-

vided herein to each employee at the Employer's expense for the

first year during which an employee is actually receiving statu-

torily prescribed benefits; provided, however, the Employer shall
be responsible only for the group rate premium.
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ARTICLE 39

COMPUTATION OF BENEFITS

Section 1. Hours Worked. All hours paid to an employee,

excluding overtime, shall be considered as hours worked for the

purpose of computing any of the benefits under this Agreement,

except as otherwise provided by this Agreement.

Section 2. Hours Compensated. For the purposes of calulat-

ing an employee's probationary period, vacation accumulations and

sick leave accumulations, the term "hours" shall be based on hours

compensated, i.e., hours for which an employee receives wages,

vacation pay, holiday pay, funeral leave pay, sick leave pay, jury

duty payor pay while on an approved leave of absence (but not
worker's compensation benefits).

[60]
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ARTICLE 40

COMPUTATION OF PAYROLL AND PAYDAY

payroll shall be computed from 11:00 P.M. Saturday until 11:30

P.M. Saturday over a two (2)-week, fourteen (14)-day period and
paid as follows:

All employees may pick up their checks in the
Personnel Office on Thursday and Friday from:

7:30 - 8:30 A.M.

2:30 - 4:00 P.M.

All checks remaining at 4:00 P.M. on Friday will be mailed. In

the event a holiday falls on Thursday, the checks will be handed
out on Wednesday.

[ 6 1 ]
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ARTICLE 41

MISCELLANEOUS

Section 1. Successor Clause. This Agreement shall be bind-

ing upon the Employer's successor, whether such succession be

effected voluntarily or by the operation of law, and in the event

of the Employer's merger or consolidation with another Employer,

this Agreement shall be binding upon the merged or consolidated
Employer.

Section 2. Headings. The headings used in this Agreement

neither add to nor subtract from the meaning, but are for refer-
ence only.

Section 3. Savings Clause. If any section, sentence, clause
or phrase of this Agreement shall be held for any reason to be

inoperative, void or invalid, the invalidity of the remaining

provisions of this Agreement shall not be affected thereby.
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ARTICLE 42

TERMINATION AND MODIFICATION

This Agreement shall continue in full force and effect through
April 30, 1986.

Section 1. If either party desires to amend and/or termin-

ate this Agreement, it shall sixty (60) days prior to the above

termination date, give written notification of same.

Section 2. If neither party shall give such notice, this

Agreement shall continue in effect from year to year thereafter,

subject to notice of amendment or termination by either party on

sixty (60) days' written notice prior to the current year's
termination date.

Section 3. If notice of amendment of this Agreement has

been given in accordance with the above provisions, this Agreement

may be terminated by either party on ten (10) days' written notice
of termination.

Section 4. Any amendments that may be agreed upon shall

become and be a part of this Agreement without modifying or chang-

ing any of the other terms of this Agreement, but the Agreement

shall not be subject to termination or re-opening prior to the

period immediately preceding May 1, 1986, as specified above.

Section 5. Notice of Termination or Modification. Notice

shall be in writing and shall be sufficient if sent by certified

mail, addressed if to the Union, to 1034 North Washington Avenue,

Lansing, Michigan 48906; and if to the Employer, addressed to 3860

Dobie Road, Okemos, Michigan 48864; or to any such address as the

Union or the Employer may make available to each other.

[63]
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I COMPENSATION

I Section 1. Effective from May 1, 1984.

Permanent

I After After After AfterPay Grade Class Start Probation ~. 2 yrs. 3 yrs.
(521- (2081- (4161- (6241-

I (0-520) 2080) 4160) 6240) 8320)
I Hskp., Dietary Hourly 4.37 4.40 4.51 4.95 5.16

I Linen Yearly 9089.60 9152.00 9380.80 10296.00 10732.80
II Nurse Attend. Hourly 4.46 4.56 4.72 5.16 5.37

Yearly 9276.80 9484.80 9817.60 10732.80 11169.60I III Cook, Wash., Hourly 4.61 4.82 5.03 5.47 5.68Madline Yearly 9588.80 10025.60 10462.40 11377.60 11814.40IIV Maintenance Hourly 4.77 4.98 5.18 5.62 5.83Pt. Acct. Yearly 9921.60 10358.40 10774.40 11689.60 12126.40

Iv
Pt. Aides

T. A. Specialist Hourly 5.80 6.01 6.21 6.53 6.74
Yearly 12064.00 12500.80 12916.80 13582.40 14019.20

I
Section 2. Effective from May 1, 1985.

I Permanent
After After After AfterIpay Grade Class Start Probation ~. 2 yrs. 3 yrs.

(521- (2081- (4161- (6241-
(0-520) 2080) 4160) 6240) 8320)II Hskp., Dietary Hourly 4.50 4.53 4.65 5.10 5.31Linen Yearly 9360.00 9422.40 9672.00 10608.00 11044.80

III Nurse Attend. Hourly 4.59 4.70 4.86 5.31 5.53
Yearly 9547.20 9776.00 10108.80 11044.80 11502.40

IIII Cook, Wash., Hourly 4.75 4.96 5. 18 5.63 5.85Machine Yearly 9880.00 10316.80 10774.40 11710.40 12168.00

r Maintenance Hourly 4.91 5.13 5.34 5.79 6.00Pt. Acct. Yearly 10212.80 10670.40 11107.20 12043.20 12480.00Pt. Aides

t T. A. Specialist Hourly 5.97 6. 19 6.40 6.73 6.94
Yearly 12417.60 12875.20 13312.00 13998.40 14435.20

I [64]



[65]

I
I(

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
i

I
I

Section 3. Based on previous experience, the Employer may
hire new employees at a rate over the starting rate for the

classification, but not to exceed the one (l)-year rate.

Section 4. All employees who are receiving a rate of pay

over and above the hourly wage in their pay grade shall be placed

in a red circle rate until such time as the hourly wage in their

pay grade equals or exceeds their red circle hourly rate.
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ARTICLE 44

WEEKEND PREMIUM

Employees who perform work on Saturday or Sunday shall be

paid in addition to their regular pay, the sum of THIRTY-FIVE

CENTS (35¢) per hour for each hour worked during the weekend

period. The weekend premium shall only apply to hours actually

worked and shall be added after all other compensation premiums,
including overtime, has been computed.

[66]
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ARTICLE 45

COST OF LIVING

Section 1. Full-time employees shall be eligible to receive

a cost of living supplement of ONE HUNDRED TWENTY-FIVE AND 00/100

DOLLARS ($125.00), paid the fifteenth (15th) day of May, August

and November, 1984 and the fifteenth (15th) day 6f February, May,

August and November, 1985 and the fifteenth (15th) day of February,
1986.

Section 2. The supplement will be paid in full to all elig-

ible employees who have been continuously employed and compensated

for the entire three (3)-month eligibility period and who are

employed on the day the payment is made, except that a deduction

from this amount shall be made for each work day the employee has

not been compensated. This deduction shall be made by first

dividing the total number of work days into the entire supplement

amount to arrive at a per diem cost-of-living allowance for the

three (3)-month period, and then subtracting the single per diem

cost-of-living allowance for each day during which the employee

has not been entitled to the day's ~ages or more than fifty

percent (50%) of the full day's wages. For example, per diem

deductions shall be made for all work days of unauthorized absence

and all work days of approved unpaid leave. The Employer reserves

the authority to waive its right to make per diem deductions
without establishing a past practice.

Section 3. Part-time employees shall be eligible for a cost-
of-living supplement at one-half (1/2) the rate specified in the
same manner as specified above.

[67]
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Section 4. Special part-time, temporary and probationary

employees shall not be eligible to receive such supplementary
compensation.
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ARTICLE 46

PATIENTS' RIGHTS

Section 1. Rights. The rights of the Facility patients as

established by the Michigan Public Health Code, and adopted by

the Ingham County Board of Social Services, are recognized by the

Facility and the Union, and further, it is acknowledged that such

rights shall be a paramount consideration in the operation of the

Facility and in relation to any conflicting right of the Facility's
staff and employees.

Section 2. Abuse. It is specifically recognized that Mich-

igan law prohibits physical, mental or emotional abuse, mistreat-

ment or harmful neglect of the Facility's patients, and further,

that the law requires the Facility's employees to immediately

report any of the foregoing to the Administrator or Director of

Nursing. Upon receipt of a report of an alleged mistreatment of a

patient, a thorough investigation shall be conducted. If an

alleged mistreatment of a patient is founded, the Facility shall

immediately discipline or discharge the responsible employee.

[69 ]
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EFFECTIVE DATE AND SIGNATURE

THIS AGREEMENT shall be deemed effective at 12:01 A.M. May

1, 1984, excepting employees who voluntarily or involuntarily

terminate their employment prior to August 21, 1984, will not
receive salary or benefits retroactively.

IN WITNESS WHEREOF, the parties hereto have caused this Agree-
ment to be executed this ----9th day of OCTOBER
1984.

IN PRESENCE OF: INGHAM COUNTY SOCIAL SERVICES
BOARD b::,ri!Jt31~

~. I

[70]
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Au gus t , 1976

~1e :o~lo~L,g treo:~n:s are ~~e res?o~sicility of a Licensed P=ofessic~al
~;u rs e :

1. !:ltravenous ::Jedieation and flu.:::3

•... :::sertio~ of ~as a.I Cast =i.e t uae s

:.;as a I Gas:~:' c Tube feec.i.."1£S

Q

CorzpLet e Care of Stage III 2.I:d I\i decubitus ul ce rs _

Stage III ceeu~~:~ ulcer

DeE? ~re~ ~~:~C~: uecrot:'c ce~te~ =eq~i~ng clea~~inbt
cint~e:lts ~c ste=:'le cress~,g. Gbserva:io~ for ecie~t
cellulit~s or ~fec:ion.

S::.age !V de cua i t us ulcer

Deep a~ea ~it~ :ayer ot nec=otic :~ss~e re~ui=ing cle~~$i~6'
o~t~e~:s ~lc 5:e~ile dressi~gs. ;~sess hea~~E cr ~eeG :0=
c£b~icie~=: ~:c t~e e:fec:ive~ess c: p=ese~t Rx.

l7. ~?e:-a:ive :':1:::'sic:lca r e

---._._- - ._ ..••........... -
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15. ~~cr3cotoCj dressings

19. ~ecect post-O? Colostooy znd ileosto~ ciressings

20. ~ece~: pos:-cp Cystotomy care

21. AG-Jnistratio~ of 02

22. Elood ?ressures

~xco~atec a~e~ anc ~nor =ashes ~equi~~b cle~sing.
a~r ci~~~~g ~C s~~~le cp?licatio~ of topical prepa~a~i~s.

Stogc I skin,

St a ge !I Sup e r £i c i a L si:'::":l '0 r e a k \ •.-i L~ r e dce ae d ar e as

resui=~1g cle~~si~b' ~ass2ge and ai= Qryi~g.

I:: the even: of a ciis?ute cve r de cub i t us
levc:, :~e ?hysici~ ~~ll tave the £~al ~c=c.

c. s:~~~ TP.z;.~Z~~:S as pre.sc_,:,oedby t.a e patient ca re pLzn after
~~i:::"~l assess~e~: by t~e ~~~se ::..~charge, s~~ 2S:

Rcu:~~e cclcstc~· c~re

~ot.:ti~~ cys:oto=) Ca~

DO\Jc~es

7e=?e~atu~e - ?~lse - ~spira:i6n

Supposito=ies

Dcly i-~st:"Uc~eci ~(U::s:..:Jb At t en dan t s at the I:1gna::
e:,~:y ~£Cical Ca re ?acili:y caa ir.se=t r out in e

rec:al S~7?osi:ories to ~i:iate a bo~el eV2cU4~ic~,
ehCe?t ~~ :~e £oll~~~~g ~~S:~1ces:

1. Disease of :~e =ec:al ~=ea;
z. ~ecen: rectal s~=ge~j (oor--ally ~~:-ee ~C:1:~s)
~ S~pposi:o~es ~o~:c~~~~g ~~icG:ic~ o:~e~ :h~

: 0':." de £e ca tio!'". ;
4. ?~:::"e~:sce~=~st=a:~b 2~cio~~n~1 ?Gi~.

~2~ e~~?~~t is pcte~:~~:~; cange~ous ~ci should ~e h~~lec C~~; ~: (~CS~
::-c....::.:tec anc able.
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LETTER OF AGREEMENT

The Ingham County Medical Care Facility (hereinafter refer-
red to as the "Employer"), acting through the Ingham County Board
of Social Services, and the Ingham County Medical Care Facility
Employees, Chapter of Local #2762, affiliated with Michigan
Council #25, American Federation of State, County and Municipal
Employees, AFL-CIO (hereinafter referred to as the "Union"), agree
as follows:

1. Newly hired employees and employees previously
hired with designated weekends, or those employ-
ees who request, may be given work schedules
on a rotating basis pursuant to Article XII,
Hours of Work, Section 7; however, a weekend
may be defined as Friday and Saturday or Sunday
and Monday.

2. It is expressly understood and agreed that the
use of Fridays and Saturdays and Sundays and
Mondays as a weekend is within the sole dis-
cretion of the Employer, who may initiate and/or
discontinue the practice at any time. Employees
who terminate their probationary period prior
to May 18, 1981, may not be placed into a Fri-
day - Saturday or Sunday-Monday weekend sched-
ule unless they desire the change.

IN THE PRESENCE OF: INGHAM COUNTY MEDICAL CARE
FACILITY

IN WITNESS WHEREOF, the parties hereto have executed this
Letter of Agrement on this 9th day of OCTOBER-----------A.D., 1984.

INGHAM COUNTY MEDICAL CARE
FACILITY EMPLOYEES' CHAPTER OF
LOCAL #2762, AFFILIATED WITH
MICHIGAN COUNCIL #25, AMERICAN
FEDERATION OF STAT , COUNTY AND
MUNICIPAL EMPLOYE , AFL-CIO



I
I(
I
I
I
I
I
I
I

I
I
I
I
I
I
I
~.

I
I

LETTER OF AGREEMENT

RE: FEDERAL OR STATE EMPLOYMENT PROGRAMS

It is hereby agreed between the Ingham County Medical Care
Facility, acting through the Ingham County Board of Social Serv-
ices, and the Ingham County Medical Care Facility Employees'
Chapter of Local #2762, affiliated with Michigan Council #25,
AFSCME, AFL-CIO, that in regard to the Federal or State employmentprogram participants:

1. Program participants will be treated in all ways
equal to regularly funded employees unless such
Federal or State employment programs' rules and
regulations require different treatment.

2. If the Fedreal or State employment programs' rules
and regulations require different treatment, the
Employer will notify the Union and arrange a spe-
cial conference to discuss the matter, before any
action inconsistent with the general provisions
of this Agreement is taken.

3. This Letter of Agreement shall supplement the terms
and conditions of the Agreement between the parties,dated May 1, 1984.

IN THE PRESENCE OF: FOR THE EMPLOYER:

By

By _

(/

-p~ k. ~M.!

By-----------------
Dated this 9th day of OCTOBER , A.D., 1984.----------
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LETTER OF AGREEMENT

In Regards To

ELIMINATION OF FREE LUNCHES
AND SIMILAR MID-SHIFT MEALS

The INGHAM COUNTY MEDICAL CARE FACILITY, (hereinafter ref-
erred to as the "Employer"), by the Ingham County Social Services
Board, and the INGHAM COUNTY MEDICAL CARE FACILITY EMPLOYEES'
CHAPTER OF LOCAL #2762, affiliated with Michigan Council #25,
American Federation of State, County and Municipal Employees,
AFL-CIO, (hereinafter referred to as the "Union"), agree as
follows:

1. The Employer will eliminate free lunches and
similar mid-shift meals to AFSCME unit members
as of January 1, 1977.

2. Vending machines or an alternate food supply
system shall be made available for AFSCME unit
members to purchase lunches and similar mid-
shift meals.

3. Free coffee will be provided AFSCME unit mem-
bers during lunches or other similar mid-shift
meals unless agreed by the parties.

DATED this 9th day of , A.D., 1984.------------::.-OCTOBER
IN PRESENCE OF: INGHAM COUNTY SOCIAL SERVICES

BOARD

By --'- -+-~~ ...L_Io"'O::;""'_

AFSCME, AFL-CIO

By-I-4r-A-,lI~-__"lC.lt,.__..J..+'__4_-_----~t_-
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ABSENTEEISM POLICY
OBJECTIVE

Eliminate Excessive Absenteeism
STATEMENT

An employee who demonstrates either a pattern or abuse of sick leave and/or
tardiness will be subject to progressive, corrective discipline as follows:

ABSENTEEISM TARDINESS
·A. Verbal Warning

B. 1st Written Warning
C. 2nd ~/ritten Warning
D. Two-day suspension

E. Possible ~ischarge

A. Verbal Warning

B. Written Reprimand

c. Suspension equalling three
work days without pay

D. Possible Termination

For clarification purposes, the following are examples of patterns of abuse of sick
leave and/or tardiness which have been noted, but are not intended to be all in-clusive.

1. Pattern or repeated absences in conjunction with scheduled days off duty.

2. Pattern or repeated absence on week-ends on which the employee is scheduled
to work, i.e., Friday, Saturday and/or Sunday.

3. Pattern or repeated absence in conjunction with holidays the employee isscheduled to work.

4. Pattern or repeated tardiness.
PROCEDURE

It will be the responsibi lity of the Department Supervisor to provide
counselling of a positive, corrective nature'to the employee in an attempt to
alleviate the problem without the necessity to impose the actions as outlined.

Following the receipt of a written reprimand, the employee may be required
to present a doctor's statement for each absence until they have a three-month
period without any absences. This documentation from their attending physician
must include his stated authorization for all days of work missed and a state-
ment to the effect that the illness if not contagious and would not affect
the employee's ability to return to work. Without the aforementioned statements,
the physician's verification will not be accepted. This is for the safety and
concern of the employee as well as for the Facility. '
These doctors' statements will then become a part of the personnel file.

After one year from the date of any disciplinary action as mentioned pre-
viously, all reference to it will be removed from the employee's record.

mg:opeiu~59aflcio
c-22681
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LETTER OF AGREEMENT
BETWEEN THE INGHAM COUNTY
BOARD OF SOCIAL SEVICES

AND LOCAL 2762 OF MICHIGAN COUNCIL #25,
AFSCME, AFL-CIO

WHEREAS, the Ingham County Board of Social Services (here-
inafter referred to as "Board") and the Ingham County Medical Care
Facility Employees' Chapter of Local #2761, affiliated with
Michigan Council #25, American Federation of State, County and
Municipal Workers, AFL-CIO (hereinafter referred to as .Union"),
have entered a contract for certain employees of the Ingham County
Medical Care Facility, effective May 1, 1984 through April 30,1986; and

WHEREAS, pursuant to Section 5 of Article 12, Hours of Work,
an employee's supervisor has the option of authorizing time and
one-half compensation or re-scheduling any missed lunch periods orrest breaks; and

WHEREAS, the parties desire to clarify the Board's implemen-
tation procedures as to Section 5 of Article 12, Hours of ~rk,
as it relates to employees who miss their lunch or rest break.

NOW, THEREFORE, it is hereby AGREED that for an employee toqualify for compensation at the rate of time and one-half for
having missed a lunch period or rest break, such employee shall
notify his or her supervisor at the earliest opportunity that the
employee, because assignments made by the supervisor, knows he or
she will or has been forced to miss their scheduled lunch or restbreak.

INGHAM COUNTY MEDICAL CARE FACILITY
EMPLOYEES' CHAPTER OF LOCAL 2762,
MICHIGAN COUNCIL #25, AFSCME,AFL-CIO

}

Dated:

Dated: OCTOBER 9, 1984
BY_-f'-'~~---';'~ ~_----, __ ---+ _

INGHAM COUNTY BOARD OF SOCIALSERVICES

Dated: SEPTEMBER 27, 1984
By__ --L. ---;/--:........;..~_"'_ _
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LETTER OF AGREEMENT
BETWEEN

INGHAM COUNTY MEDICAL CARE FACILITY
AND

INGHAM COUNTY MEDICAL CARE FACILITY EMPLOYEES
CHAPTER OF LOCAL #2762
MICHIGAN COUNCIL #25

AMERICAN FEDERATION OF STATE, COUNTY
AND MUNICIPAL EMPLOYEES, AFL-CIO

IT IS HEREBY AGREED between the above-captioned parties that
Nancy Lange shall be permitted to continue insurance benefits
under Article 38 of the prior Collective Bargaining Agreement
between the parties which was effective from May 1, 1980 through
April 30, 1984, and was executed May 18, 1981, provided she con-
tinues to remain off work and is receiving statutorily prescribed
workers' compensation benefits, and otherwise meets any eligibil-
ity requirements for such insurance continuation under the notedprior agreement.

This agreement shall be notwithstanding the one (ll-year max-
imum continuation limit in Article 38 of the current agreement
between the parties, which is effective from May 1, 1984.

FOR THE EMPLOYER: ~~

~/~~~fl~ :;A4~
day of OCTOBER , A.D., 1984.----"'~~==------
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