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ARTICLE 1 - AGREEMENT

This Agreement entered into this 16th day of October, 1995 by and between the
Michigan Educational Support Personnel Association, whose day-to-day administration
is delegated to the Hastings Educational Support Personnel Association-MEA-NEA,
hereinafter called the "Association”, and the Hastings Area Board of Education,
hereinafter called the "Employer".

In consideration of the following mutual covenants, it is hereby agreed as follows:
ARTICLE 2 - PURPOSE

This Agreement is negotiated pursuant to the Public Employment Relatiocns Act, Act
No. 336 of the Public Acts of 1947 as amended, to establish the wages, hours, and

terms and conditions of employment for the members of the bargaining unit herein
defined.

ARTICLE 3 - RECOGNITION

The Employer recognizes the Assoclation as the scle and exclusive bargaining
representative pursuant to PERA for all full-time and regular part-time custodial and
maintenance; secretarial and clerical; library secretarial and library
paraprofessional; paraprofessional and food service employees on probation or having
completed their probation, employed or to be employed by the Employer performing any
work currently being performed by bargaining unit members but excluding: technical
supervisor, substitutes, supervisors, the three Administration Office secretarial
staff, casual employees (defined as those part-time employees in the Food Service and
Paraprofessional clasasifications working less than ten (10) hours per week) and all
other employees.

When used in this Agreement, the term "custodial/maintenance” shall refer to all
custodial and maintenance personnel who are members of the bargaining unit, The term
"secretary” shall refer to all secretarial personnel who are members of the
bargaining unit. The term "paraprofesasicnal" shall refer to all paraprofessional
personnal who are members of the bargaining unit. The term "food service" shall
refer to all food service personnel who are members of the bargaining unit. The
terms "employee(s)" or “"bargaining unit member(s)" shall refer to all bargaining unit
members.

ARTICLE 4 — ASSOCIATION RIGHTS

A. The Association shall and its representatives shall have the right to use school
facilities and egquipment for meeting at reasonable times when such facilities
are not otherwise in use and upon the express prior permission of tha
administrator responsible for such facilities and equipment. The Association
shall be responsible for proper use of all facilities and eguipment, including
leaving them in the same condition as they were prior to the Association's use.
The Association shall pay for the reascnable cost of all materials and supplies
incident to such use and shall be liable for damages caused to said equipment by
improper use by individuals using it for Association business.




A.

Duly authorized non-employee representatives of the Association and its
respective affiliates, the Hastinge Educational Support Personnel Association
(HESPA), Michigan Education Association Association (MEA), and the National
Education Aseociation (NEA) shall be permitted to transact local Association
business on Employer property at all reasonable times, provided that this shall
not interfere with or interrupt normal operations. Such representatives shall
notify the adminietrator responsible for the building or facility which they
intend to enter of their presence and the nature of their intended business
prior to actually conducting any such business.

The Association shall have the right to post notices of activities and matters
of Association concern on designated bulletin boards in each building or
facility to which bargaining unit members may be assigned. To the extent
permitted by law, the Asscciation may use the inter-school district mail system,
without U.S. postage, to distribute Association material. Bulletin board
materials shall be limited to: notices of recreational and social events;
notices of elections and results; and noticee of meetings. A copy of all such
notices will be forwarded to the Employer.

The Employer agrees to furnish to the Association in response to reasonable
requests avallable information concerning the Employer's financial resources and
expenditures, including annual financial reports and audits, names addresses,
seniority and experience credit of all bargaining unit bers; « ation
paid thereto; budgetary requiremente and allocations as adopted by tm Board;
agendas, minutes, and reports of all Employer Board meetings, census and
membership data; and such other information as will assist the Association in
developing intelligent, accurate, informed and constructive programs or
proposals on behalf of bargaining unit members together with information with
the Association may require to process any grievance or complaint.

The Association likewise agrees to furnish to the Employer in response to
reascnable requests such available information as will assist the Employer in
developing intelligent, accurate, informed and conetructive programs or
proposals together with information the Employsr may require to process any
grievance or complaint.

The rights granted herein to the Association shall not be granted or extended to
any competing labor organizatlon seeking to represent this bargaining unit.

The Association shall furnish the Employer, in writing, with the names of the
perscons holding office in the Association within ten (10) days of election.

ARTICLE 5 - EMPLOYER RIGHTS

Nothing contained herein shall be considered to deny or restrict the Board of
its rights, responsibilities and authority under the Michigan General School
Lawa, or any other laws or regulations, provided that such rights and
responsibilities shall be exercised by the Employer in conformity with the
provieions of this Agreement.

It is expressly agreed that all rights which ordinarily vest in and have been
aexercised by the Board, except those which are clearly and expressly
relinquished hereby by the Board, shall continue to vest exclusively in and be
exercised exclusively by the Board. Such righte shall include, by way of
illustration and not by way of limitation, the right to:
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% 9 Manage and control its business, its equipment, and its operations and to
direct the working forces and affairs of the Board.

- Continue its righta, policies and practices of assignment and direction of
its persconnel, and the right to establiph, modify or change any business or
school hours or daya.

. I Determine the services, supplies and eguipment necessary to continue ite
operations and to determine all methods and means of dietributing,
dissemination, and/or eelling its services, methods, schedules and
standards of operation, the meana, methods and processes of carrying on the
work including automation thereof or changes therein, the institution of
new and/or improved methods or changes therein.

4. RAdopt rules and regulations.

5. Determine the number and location or relocation of ite facilities,
including the establishment or relocation of new schools, buildings,
departments, divisions or subdivisions thereof, and the relocation or
closlng of offices, departments, divisions, or subdivisions, buildings or
other facilities.

6. Determine the placement of operations, production, service, maintenance or
distribution of work and the source of materials and supplies.

7. Determine the financial policies, including all accounting procedures, and
all matters pertaining to public relations.

a. Determine the size of the management organization, its functions,
authority, amount of supervision and table of organization.

9. To establigh training programs for employeee and to require attendance at
any workshop, conference, etc., by employees, including special programs,
during bargaining unit members' regular working hours.

10. The right to direct the working forces, including the right to hire,
promote, suspend and discharge employees, transfer employees, determine the
size of the work force and to lay off employees.

11, The right to determine and redetermine job content.

. The exercise of the foregoing powers, rights, authority, duties and
responsibilities of the Board, the adoption of policies, rules, regulations and
practices in furtherance thereof, and the use of judgment and discretion in
cc ion therewith shall be limited only by the specific and express terms of
this Agreement.

D. Except as expressly provided otherwiee in this Agreement, the determination
and administration of school policy, the operatlion and management of the
schools, and the direction of employees are vested exclusively in the
Board.




ARTICLE 6 - EMPLOYEE RIGHTS AND PROTECTION

No non-probationary bargaining unit member shall be disciplined without
juet cause. The term "discipline" includes: written warning, reprimand,
suspension and dismissal. Adverse evaluation of bargaining unit member
performance shall not be subject to the grievance procedure.

Each employee shall have the right to have an Association representative
present at any scheduled meeting or conference with an administrator or
supervisor at which there existe a reasonable likelihood (to the
administrator's or supervisor's prior knowledge) that the conference will
result in imposition {or recommendation therefore) of disciplinary
sanctiona against said employee. No disciplinary action shall be taken
againet an employee without the presence of such representation (unless
waived by the employee) except in emergency situations in which both
immediate action is necessary and prior notification of a representative is
not reasonably possible. If disciplinary action shall become likely at a
given meeting, the employee shall be advised immediately of such
possibility.

An employee shall have the right upon written request to review the
contents of his/her personnel file (excluding initial references) and to
have a representative of the Association accompany him/her in such review.
Such reviews shall not exceed twice during any single calendar year, and
shall not be held during the employee's regular duty hours (except lunch
and break periode) unless expresaly authorized by the employee's immediate
supervisor.

Whenever new substantive material, including but not limited to, student,
parental, or school personnel complaints, are to be placed in an employee's
persconnel file, the employee shall first be provided an opportunity to
review the material so included. The employee may submit a written
notation regarding any material, including complaints, and the same shall
be attached to the file copy of the material in question. After reviewing
material to be placed in an employee's file, the affected employee shall
@ign said material and such signature shall be understocd to indicate
awareness of the material but in no instance shall said eignature be
interpreted to mean agreement with the content of the material. If the
employee shall refuse to so sign any such material, the administration may
send a copy of same to the President of the Association, who shall sign
same and specifically acknowledge in writing that a copy was served on the
employee and that the employee refused to sign same.

ARTICLE 7 - GRIEVANCE PROCEDURE

A grievance shall be defined as an alleged violation of the expressed terms
and conditions of this contract.

Written grievances as required herein shall contain the following:
1. It shall be signed by the grievant or grievante;

2. It shall be specificy




i. It shall contain a synopeis of the facts giving rise to the alleged
violation;

4. It shall cite the section or subsections of this contract alleged to
have been violated;

5. It shall contain the date of the alleged violationg
6. It shall specify the relief requested.

The time limits in these procedures may be either shortened or extended by
mutual written agreement. The time limits provided under this procedure shall
be strictly observed. Failure of the grievant or Association to proceed to the
next grievance step within the time limits set forth shall be deemed to
constitute acceptance of the Employer's decision and shall constitute a waiver
of any further appeal on the grievance.

INFORMAL LEVEL: When a cause for grievance occurs, the affected bargaining unit
member(s) shall reguest a meeting with his/her immediate supervisor in an effort
to resolve the complaint. Thie request shall be made within ten (10) days of
the alleged occurrence or omission giving rise to the grievance. The
Association may be notified and a representative thereof present with the
bargaining unit member at such meeting. If the bargaining unit member is not
satiefied with the result(s) of the meeting, he/she may formalize the complaint
in writing as provided hereunder.

FORMAL LEVEL 1: If a complaint is not resolved in a conference between the
affected bargaining unit member(s) and his/her immediate supervisor at the
Informal Level, the complaint may be formalized in writing, within ten (10) days
of the Informal Level meeting between the supervisor and the affected bargaining
unit member(s). A copy of the grievance shall be sent to the immediate
supervisor. The immediate supervisor shall, within five (5) days of the receipt
of the grievance, render a written decision. A copy of this decieion shall be
forwarded to the grievant(s) and the Association.

FORMAL LEVEL 2: Within five (5) days of receipt of the Supervisor's decision at
Level 1, if the Associatlon is not satisfied with this disposition of the
grievance at Level 1 [or if no disposition has been made within five (5) days of
the receipt of the grievance by the immediate Supervisor], the grievance shall
be transmitted to the Director of Operatiocnal Services. Within five (5) days
after the grievance has been so submitted, the Director of Operational Services
shall meet with the Assoclation on the grievance. The Director of Operational
Services, within five (5) days after the conclusion of the meseting, shall render
a written decision thereon with copies to the Association and the grievant(s).

FORMAL LEVEL 3: Within five (5) days of receipt of the decision of the Director
of Operational Services at Level 2, if the Association is not satisfied with the
dispoeition of the grievance at Level 2 [or if no disposition has been made
within five (5) daye of the grievance meeting at Level 2], the grievance shall
be transmitted to the Board of Education. Within thirty (30) days after the
grievance has been so submitted, a committee of the Board or a designee shall
meet with the Association on the grievance. It is understood that the decision
on the disposition of the grievance shall be renderasd by the Board no later than
its next regularly scheduled meeting following the grievance hearing.




FORMAL LEVEL 4: If the Association ie not satisfied with the dispoeition of the
grievance at Level 3 or if no disposition has been made within the period above
provided, the Association may submit the grievance to arbitration before an
impartial arbitrator. If the Asmociation desires to submit a matter to
Arbitration, a petition shall be filed (with a copy to the Employer) within ten
(10} days after the Employer's Level 3 responsa. If the parties cannot agree as
to the arbitrator, the arbitrator shall be selected by the American Arbitration
Association in accordance with its rules which shall likewlse govern the
arbitration proceeding. Neither the Employer nor the Association shall be
permitted to assert in such arbitration proceeding any ground or to rely on any
evidence not previocusly disclosed to the other party.

The following matters shall not be the basis for the arbitration procedure
outlined in this Article:

1. Actions taken by the Employer with respect to probationary employees
including but not limited to discipline up to and including discharge.

2. Any matter invelving the content of an employee evaluation.

3. Any matter for which there is recourse under Btate or Federal
statutes.

The term "days" as used herein shall mean "work days" when the District'as
central administrative offices are open. All grievances shall be processed
during times which do not interfere with the performance of employee job
responsibilities.

Powers of the Arbitrator

It shall be the function of the arbitrator, and he/she shall be empowered,
except as his/her powers are limited below, after due investigation, to
make a decision in cases of alleged violation of the specific articles and
sections of this Agreement.

p 1 The arbitrator shall have no power to add to, subtract from,
disregard, alter, or modify and of the terms of this Agreement.

2. The arbltrator shall have no power to rule on any of the following:

a. The termination of services of or fallure to reemploy any
probationary employee.

b Any claim or complaint for which there is another remedial
procedure or forum established by law or by regulation having the

force of law.

€. Any matter involving the content of an employee evaluation.




3. He/she shall have no power te change any practice, policy, or rule of the
Employer nor to substitute his/her judgment for that of the Employer as to
the reasonableness of any such practice, policy, rule, or any action taken
by the Employer. His/her power shall be limited to deciding whether the
Employer has violated the express articles or sections of this Agreement;
and he/she shall not imply obligations and conditions binding upon the
Employer from this Agreement, it being understood that any matter not
specifically set forth herein remains within the reserved righte of the
Employer.

4. He/she shall have no power to decide any question which, under this
Agreement, is within the resp ibility of manag to decide. 1In
rendering a decision, an arbitrator shall give due regard to the
responsibility of management and shall so construe the agreement that
there will be no interference with such resp ibilities, as
they may be specifically conditioned by this Agreement.

5. If either party disputes the arbitrarily of any grievance under the terms
of this Agreement, the arbitrator shall first determine the arbitrarily of
said dispute. By stipulation of the parties, the Arbitrator shall have the
authority to concurrently hear both the jurisdictional issues and the
merits of the dispute in the same proceeding. Should the Arbitrator
determine that he/she is without jurisdiction to rule, the matter shall be
diemissed without decision on the merits. Submission of juriedictional
issues to the Arbitrator shall not be regarded as a waiver by either party
of its right to institute civil litigation contesting either the authority
of the Arbitrator or any award allegedly rendered in excess of such
authority.

6. There shall be no appeal from the arbitrator's decision if within the
scope of his/her authority as eet forth above. It shall be final and
binding on the Association, its members, the employee or employees involved
and the Employer. Any litigation to vacate or enforce the Arbitrator's
decision must be initiated within six (6) montha of the issuance of the
Opinion and Award.

7. The fees and expenses of the arbitrator shall be shared equally by the
Association and the Employer.

D. Claim for Back Pay

The Employer shall not be required to pay back wages more than thirty (30)
days prior to the date a written grievance is filed.

1. RAll claime for back wages shall be limited to the amount of wages that the
employee would otherwise have earned, less any cmpenur.i.un that he/she may
have received from any other employment or ploy tion during
the pericd of the back pay.

2. No decielon in any one case shall require a retroactive wage
adjustment in any other case.




ARTICLE B - SUBCONTRACTING AND PERFORMANCE OF UNIT WORK

It is understood that subcontracting of bargaining unit work is a
management function and that the Employer may engage outside contractors
when the Employer determines that subcontracting is appropriate because (1)
necessary skilles are unavailable in the bargaining unit; or (2) scheduled
completion of work cannot reasonably be accomplished with regularly
scheduled bargaining unit personnel; or (3) cost savings or efficiencies
will be realized, in the Employer's judgment.

Immediate supervisors of bargaining unit members shall continue to perform
bargaining unit work at the same level and extent as has been customary
prior to the execution of this Agreement. In addition, supervisors may
perform unit work for the purposes of demonstration, training or in
emergency conditions or where required technical expertise is not available
in the bargaining unit, in the Employer's judgment. "Emergency" shall be
defined, for the purposes of this Article, as an unforeseen or critical
circumstance or combination of circumstances which call for immediate
action and which ie not axpected to recur on a regular basis.

Utilization of volunteers, co-op students and student help is a management
function. Such utilization will be continued at least the same level and
extent as has been customary prior to the executiocn of this Agreement.

Before any change in job assignment, the administration will consult with
the Association regarding such change. The Employer agrees that during the
life of this Agreement the Employer shall not subcontract for the purpose
of eliminating bargaining unit jobs.

It is understood that a technical supervisor may perform work customarily
performed by the specialized maintenance person which cannot be performed
by other bargaining unit members.

ARTICLE 9 - AGENCY SHOP

Any bargaining unit member who ies not a member of the Association in good
standing or who does not make application for membership within thirty (30)
days of the first day of employment shall, as a condition of employment,
pay a service fee to the Association reflecting the fair share of the cost
of negotiating and administering this Agreement. Any dispute pertaining to
the calculation or amount of the service fee shall be a matter between the
employee and the Association and shall not be subject to the grievance
procedure or any other proceeding involving the Board of Education or the
Employer.

In the event that the employee fails to eign and deliver, as specified
above, an assignment authorizing deductions of dues or service fees the
Association may request the Employer to deduct an amount eguivalent to the
service fee from the employes's salary in the manner provided below. This
deduction shall be made pursuant tc the authority of MCLA 408.471 et seq.,
being P.A. 1978, No. 3%0. The Asscciation shall make this request in
writing and shall verify to the Board that the employee has not tendeared
the required membership dues or service fees. If the bargaining unit
member in question denies that he/she has failed to pay the dues or service
fee, the employee may request and will receive a hearing before the
Employer limited to the questions of whether the employee hae paid the
required dues or service fees.
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1f no hearing is requested by the employee or if it is otherwise determined
that the employee has not authorized or pald the required dues or service
fees, the Employer shall make the required deduction from the employee's
wages.

Pursuant to Chicago Teachers Union v Hudson, 106 8. Ct 1066 (1386), the
Association has established a "Policy Regarding Objections to
Political-Ideological Expenditures". That Policy, and the administrative
procedures (including the timetable for payment) pursuant thereto, applies
only to non-Association bargaining unit membars. The remedies set forth in
that Policy shall be exclusive, and unless and until such procedures
(including any administrative or judicial review therecf) shall have been
availed of and exhausted, no dispute, claim or complaint by an objecting
bargaining unit member concerning the application and interpretation of
this Article shall be subject to the grievance procedure set forth in this
Agreement .

Due to certain requirements established in recent court decisions, the
parties acknowledge that the amount of the fee charged to non-members along
with other required information may not be available and transmitted to
non-members until mid-school year (December, January, or February).
Consequently, the parties agree that the procedures in this article
relating to the pay t or non-pay t of the representation fee by
non-members shall be activated thirty (30) days following the Association's
notification to non-members of the fee for that given school year.

RAll duee and service fee deductions made pursuant to the union security
provisiona of this Article shall be made in ten (10) equal installments,
commencing in September and concluding in June,

The Association will certify at least annually to the Employer, at least
f£ifteen (15) days prior to the date of the first payroll deduction for
payroll deduction for professional fees and at least fifteen (15) days
prior to the date of the first payroll deduction for service fees, the
amount of said professional fees and the amount of service fees to be
deducted by the Employer, and that said professional fees or service fees
are only those permitted by the Agreement and by law.

Further, the Assoclation agrees to promptly notify the Employer in the
event & Court order, Order of an administrative agency, or arbitration
award ie rendered restricting the Assoclation from implementing its agency
fee objection policy or from charging or allocating any of the
Association's expenditures to bargaining unit members who choose not to
joint the Association. In the event of the entry of such an Order or
arbltration award, the Employer shall promptly give notice to the
Association of any decision made by the Employer with regard to compliance.

A bargaining unit member who, because of sincerely held religious beliefs
or due to adherence to teachinge of a bona fide religion, body or sect
which has historically held conscientious objection to joining or
supporting labor organizations shall not be required to join or maintain
Agsociation membership or otherwise financlally support the Rssociation as
a condition of employment. However, such bargaining unit member shall be
required, in lieu of periodic dues, service fees and/or initiation fees, to
pay sums equal to such amounts to a non-religious charitable fund exempt
from taxation under Section 501 (c) (3) of the Internal Revenue Code.
Donation shall be made to one of three such charitable organizations ae
mutually designated by the Employer and the Association.
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The Association shall indemnify and save the Employer harmless against any
and all claims, demands, suits or other forms of liability which may arise
out of or by reason of action taken or not taken by the Employer in
reliance upon information furnished to the Employer by the Association in
the course of enforcing thie Article. Further, the Association agrees to
indemnify and save the Employer, the Board of Education, the individual
members of the Board of Education, and individual administrators, harmless
against any and all claims, demands, costs, suits, claims for attorneys
fees or other forms of liability as well as all Court and/or administrative
agency costs that may rise out of or by reason of, action by the Employer
or ite agents for purposes of complying with the union security provisicns
of this Agreement. The Association also agrees that neither it nor its
affiliates will in any proceeding assert that the defense or indemnity
provisions of this Article are either unenforceable or void.

The Association shall have the right to negotiate a settlement with a
bargaining unit member whose wages have been subject to involuntary
deduction under this Article, provided that this does not involve
expanditure of Employer resources or require the Employer to take other
remedial action to which it has not consented.

ARTICLE 10 - INSURANCE
Custodial/Maintenance and Secretarial Personnel

1i a. The Board shall provide to the employee insurance coverage egual
to or better than MESSA Super Care I until a change in the
health/hospitalization program is accepted by the teachers of the
Hastings Education Association. At such time, the members of
this bargaining unit shall be incorporated into such changed
program. It ie the intent of the Board to provide health/
hospitalization coverage similar to MESSA Super Care I in any
such changed program.

b. Persons not choosing the health/hospitalization coverage above
ghall have up to the single subscriber rate, subject to the
limits of 4. below, for the purchase of MESSA or similar options.

L This bargaining unit shall be combined with at least the school systam
teaching staff for purposes of self-funding. Self-funding will not be
implemented until an in-service program has been held to explain the
program.

3. The Board shall pay premiums for a $25,000 term life insurance policy
for each employee.

4. It is agreed that the Employer's obligation under this Article is to
make premium contribution or otherwise provide for coverages specified
above to the extent that such premium contributions do not exceed:

for the 1955-96/month for 1996-97/month
Single subscriber $198.70 $205.60
Two persons 444.29 459.84
Full family 493.53 510.80
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Food

5.

Should such premiums exceed the above mentioned limits the Association
agrees on behalf of its members that an automatic payroll deduction will
be made to make up such an excess.

The Priority Health HMO shall be a voluntary option provided the
minimum number of particlipants is met.

The Board shall provide in addition to 1. or 5. above, a Delta Dental
plan (C-03) 50/50/50, MBL $1,000.

The Board shall provide in addition te 1. or 5., and 6. above, VSP-2
vision care program.

Service Perscnnel

a. The Board shall provide to the employee insurance coverage egual
to or better than MESSA Super Care I until a change in the
health/hospitalization program is accepted by the teachers of the
Hastings Education Association. At such time, the members of this
bargaining unit shall be incorporated into such changed program.
It is the intent of the Board to provide health/ hospitalization
coverage similar to MESSA Super Care I in any such changed
program.

b. The coverage shall be for the single subscriber rate only and
shall only be provided to the food service employee regularly
apsigned to work four (4) hours or more each day.

€. Parsons not choosing the health/hospitalization coverage above
shall have up to the single subscriber rate, subject to the limits
of 4. below, for the purchase of MESSA or similar options.

This bargaining unit shall be combined with at least the school system
teaching staff for purposes of self-funding. Self-funding will not be
implemented until an in-service program has been held to explain the
program.

The Board shall pay premiums for a $20,000 term life insurance policy
for each employee.

It is agreed that the Employer's obligation under this Article is to
make premium contribution or otherwise provide for coverages specified
above to the extent that such premium contributions do not exceed:
for the 1995-96/month for 1996-97/month

Single subacriber $198.70 $205.60
Should such premiums exceed the above mentioned limite the Association agrees
on behalf of its members that an automatic payroll deduction will be made to
make up such an excess.
The Priority Health HMO shall be a voluntary option provided the minimum
number of participants is met.
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Paraprofessional Personnel

1.

Paraprofessional employees shall not receive insurance benefits.

General Provisions

1.

All disputes regarding insurance (except premium plfmentn} are between the
employee and the insurance carrier. Such disputes shall not be subject to
the grievance procedure.

In the event of self-funding, only failure to comply with this Agreement
shall be pubject to the grievance procedura.

The change to a health/hospitalization program other than MESSA Super Care I
is contingent on the acceptance of such a program by the teachers of the
Hastings Education Association. In the event such change does occur, the
Board agrees to extend the coverage of health and life insurance benefits for
sixty (60) days pursuant to Article XIX, Section F., 2.

The Board agrees to provide a flu shot for those members of the Association
who desire a flu shot.

ARTICLE 11 - PART-TIME BARGAINING UNIT MEMBERS

Custodial/Maintenance and Secretarlal Personnel

1.

Regularly employed part-time bargaining unit members working more than thirty
(30) hours per week shall be entitled to all benefits under this Agreement,
(the same as regular full-time employees). Educational Secretarial personnel
shall not be considered part-time employees if they are regularly scheduled
to work thirty (30) or more hours/week and the school year (SY) or longer
annually.

Reqgularly employed part-time bargaining unit members working twenty (20) or
more hours but less than thirty (30) hours per week shall be entitled to the
following economic benefits under this Agreement:

a. Wage rate in appropriate claseification for number of hours
worked.

b. Employer contributions for contractual insurance premiums shall
be pro-rated according to the number of hours worked.

(-} Sick leave, vacation, and personal leave shall be pro-rated based
on number of hours worked.

Seniority and non-economic benefits shall accrue as if the employee is
full-time regardless of hie/her part-time status.

No bargaining unit member shall be employed for less than twenty (20) hours
per week.
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5. The Employer agrees to notify the Association when the Employer creates
part-time positions. Upon request, the Employer agrees to discuss the
claseification, job duties, and other working conditions associated with the
part-time position with the Rssociation. This cbligation shall not require
renegotiation of any portion of this Agreement. In the event the parties
fail to reach Agreement, the dispute may be processed through tha grievance

procedure.
B. Food Service Personnel
1. Food service employees shall be considered full time employees unless they

work less than thirty (30) hours per week. Food service employees shall be
entitled to the following economic benefits under this contract:

a. Wage rate in the appropriate classification for the number of hours
worked.

b. Employer contribution for contractual insurance benefite in accordance
with Article X, Section B.

c. Sick leave and persconal leave shall be pro-rated based on the number of
hours worked and shall be recorded when earned and when used as hours.

2, Seniority and non economic benefits shall accrue ae if the employee is
full time regardless of his/her part-time status.

i. Food service employees working less than ten (10) hours per week shall be
considered casual part-time employees and as such shall not be members of
this bargaining unit.

(- Paraprofessional Personnel

1. All paraprofessional personnal shall be considered to be part-time employees.
They shall be entitled to the following economic benefits under this
contract:

a. Wage rate in the appropriate classification for the number of hours
worked.

2. Seniority benefite shall accrue as if the employee is full-time regardless of
his/her part-time status.

b Paraprofessional employees working less than ten (10) hours per week shall be
considered casual part-time employees and as such shall not be membars of
this bargaining unit.

ARTICLE 12 - NEGOTIATIONS PROCEDURE

A. It is contemplated that the terms and conditions of employment provided in thie
Agreement shall remain in effect until altered by mutual consent in writing
between the parties. It is likewise recognized that mattere previously unforeseen
may be negotiated by mutual consent of the parties.
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B. Representatives of the Employer and Association may meet during the term of this
Agreement for purposes of discussing matters of mutual concern. These meetingas
are not intended to by-pase the grievance procedure or to constitute negotiations.

c. Negotiations between the parties on a successor agreement shall begin at least
sixty (60) days prior to the expiration of the contract term. When negotiations
are conducted during regular school hours, released time shall be provided for the
Association's negotiating committee.

D. Neither party in any negotiations shall have any control over the selection of the
negotiating or bargaining representatives of the other party. The parties
mutually pledge that their representatives will be clothed with all necessary
power and authority to make proposals, consider proposals, and make concessions in
the course of negotiations.

E. This Agreement supersedes and cancels all previous Agresments, verbal or written
or based on alleged past practices, between the Board and the Association and
conetitutes the entire Agreement between the parties. Any d or agr t
supplemental hereto shall not be binding upon either party unless executed in
writing by the parties hereto.

F. There shall be two signed copies of any final agreement. One copy shall be
retained by the Employer and one by the Association. Copies of this Agreement
shall be printed at the expense of the Employer within thirty (30) days after the
Agresment is signed, and presented to all bargaining unit members now employed or
hereafter employed by the Employer. All echocl district personnel policy
revisions pertaining to this bargaining unit shall be distributed te all
bargaining unit members within thirty (30) days of the policy revision.

ARTICLE 13 - SEPARABILITY

If any provision of this Agreement or any application of the Agreement becomes or shall
be found contrary to law, then such provision or application shall not be deemed valid
and subsisting except to the extent permitted by law, but all other provisions or
applications of this Agreement shall continue in full force and effect.

It is further agreed that within ten (10) days of the effective date of legislation
making any provision of this Agreement unlawful or of notification of a judicial
determination of such illegality, the Employer and the Association will commence
negotiating to reach a new agreement concerning the subject matter of the provieion(e)
determined to be illegal, to the extent that such negotiation is permitted by law.

BARTICLE 14 - WORK SCHEDULES
A. cCustodial/Maintenance Personnel
1. The normal work week for custodial/maintenance employees shall be Monday
through Priday. The regular working day shall coneiet of eight (8) hours per
day. All custodial/maintenance employees shall be at their regularly
assigned building ready to commence work at their scheduled starting time.
a. The Employer shall have the right to establish a maintenance-

security classification having a five (5) day work week other than that
specified immediately above.
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The first shift ie any shift that regularly starts on or after 4:00
a.m. but before 11:00 a.m. The second shift is any shift that
regularly starts on or after 11:00 a.m. but before 7:00 p.m. The
third shift is any shift that regularly starts on or after 7:00 p.m.
but before 4:00 a.m.

a. Employees on the second shift shall receive a one-half (1/2) hour
paid lunch to be taken in their assigned building. First and
third shift employees shall have a one (1) hour unpaid lunch
pariod.

b. Second ehift lunches shall be taken at 6:00 p.m. except in cases
of a work-related emergency when an employee may extend the lunch
time to accommodate the interruption.

Employees shall be entitled to one (1), fifteen (15) minute break for
each four (4) hours worked. Breaks shall be taken within the
employee's assigned building. Employees working less than a full
shift (8 hours) shall be entitled to only one (1), fifteen (15) minute
break. Employees working a full shift (8 hours) shall have the option
of taking one (1), thirty (30) minute break per shift.

Work hours during the summer, winter, and spring break perliods when
school is not in session shall be 7:00 a.m. to 3:30 p.m., including
one-half (1/2) hour unpaid lunch. The Association shall continue the
past practice of rotating coverage of the Middle and High School

buildings until 4:00 p.m. during summer, winter, and spring break work
hours.

Educational Secretarial Perscnnel

1.

Educational secretarial employees will work forty (40) hours per week
until or unless there are staff layoffs, at which time less hours may
be specified by the bullding principal or the employee's immediate
supervisor. The actual daily work schedule shall be determined by the
employee's immediate supervisor after consultation with the involved
employees(s). It is up to the building principal or the immediate
supervisor to work out a satisfactory lunch period of one-half (1/2)
hour unpaid lunch per day as well as any other changes in the work
day.

The work day for twelve (12) month secretaries will be seven (7) hours
during Christmas and Spring vacation periods. The work day during the
summer vacation period will be seven (7) hours, beginning five (5)
days following the closing of school and ending on the Friday
preceding the first day of school by one (1) wesk.

All Educational Secretarial employees shall be allowed a fifteen (15)
minute break in the morning and afterncon, with the option of one (1)
thirty (30) minute break per day. Break time shall be approved by the
immediate supervisor.

All Class I and Class II Educational Secretarial employees shall be
allowed to leave work, without loss of pay, one-half (1/2) hour early
on daye prior to Spring Break and Christmas Break.
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All school year secretaries shall be given written notice of date of
return to work each year no later than the last day of the school
year.

Work Schedule

a. Secretarial Position Work Schedule
To Elementary Principal SY + 10 days
To Assistant Sr. High Principal 8Y + 10 days
For Guidance Department — Sr. High 8Y + 10 days
For Guidance Department - Middle School SY
To Middle School Principal 8Y + 10 days
To Adult Education Coordinator 52 weeke
Adult Education secretary(s) 8Y + 10 days
To Senior High Principal 52 weeks
Library Secretarial Personnel 5Y
Paraprofessional (Library) BY

b. The work schedule may be adjusted by the administration.

Service Personnel

Food service employees shall work the number of hours and work
schedule as deemed necessary and designated by the Employer on those
days that students are in attendance and lunch must be served. This
work schedule may be adjusted by the Employer.

Food service employees working more than two and one-half (2%) hours
per day shall be entitled to a twenty (20) minute paid lunch during
which they must remain on school premises.

Food service employees working seven (7) or more hours per day shall
be entitled to two (2), fifteen (15) minute rest periocds. Food
service employees working more than four (4) and up to six (6) hours
per day shall be entitled to one (1), fifteen (15) minute rest pericd.
Breaks shall be taken within the employee's assigned building.

Extra hours may be assigned by the Employer.

All food service employees shall be given the opportunity to work the
breakfast program by the Employer. At the annual meeting, prior to
the beginning of each school year, an employee must indicate his/her
willingness to work breakfast during that school year. Food service
employees who have completed their probationary period may join the
rotation at the eecond semester. The Employer shall rotate the
available work among the interested non-probationary employees on an
equal basis, if possible. Normally, a breakfast rotation work period
will be for ten (10) days in a row. Breakfast program hours shall be
considered as extra hours rather than regularly assigned hours.

D. Paraprofessional Personnel

1.

Paraprofessionals shall work the number of hours and work schedule as
deemed necessary and as designated by the Employer on those days that
setudente are in attendance and any other days as may be necessary.
This work schedule may be adjusted by the Employer.

16




2. Paraprofessionale working four (4) or more hours per day shall have a
cne-half (1/2) hour unpaid lunch period at a time designated by the
Employer.

3. Paraprofessionals shall be entitled to one (1), fifteen (15) minute
break for each four (4) or more hours worked. Breaks shall be taken
within the employee's asslgned building.

4. Paraprofessionals wh assig is depend on attendance of
students or necessary participants in the nursery classroom, adult
education, or the learning center shall be required to wait one (1)
pald hour for sufficient attendance. If such attendance is not
evidenced they shall be sent home.

E. Custodial/Maintenance, Secretarial and Food Service personnel shall not be
required to supervise playgrounds.

F. The employees and the Rssociation agree that time of all break and lunch
periods shall be strictly ocbserved.

ARTICLE 15 — OVERTIME
A. Custodial/Maintenance Personnel
1. Overtime Rates:

a. Overtime at time and one-half of the bargaining unit member's
rate shall be pald for all hours worked in excess of forty (40)
hours during the normal work week, or eight (8) hours during the
normal work day (overtime shall only be paid once for each hour
worked), or shall be given at an eguivalent amount of
compensatory time off for such overtime. Such time off shall be
by mutual agreement of the employee and the immediate supervisor.
Such agreement shall be reached in advance of the overtime and
the time must be taken during the next pay period following the
overtime, unless mutually agreed to otherwise by the employee and
the immediate supervisor.

b. Double time will be paid for holidays and Sundays, except where
modified by the bargaining unit member's work schedule. (Time and
one-half will be paid for their first day worked which would
otherwise be their first regular day off. Double time will be
paid for their second day worked which would otherwise be their
second regular day off.)

2. Allocation of Overtime

a. Whenever the Employer requires custodial overtime, the person
in that classification with the least amount of overtime charged
within the building where overtime is required shall be called
first. If that person declines the assignment, it will be offered
to the person(e) within the same classification in the same
building having the next least amount of charged overtime. If
the assignment cannot be filled in this fashion, it will be
offered to the person(s) within the same classification
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in the District having the least amount of charged overtime. 1If
the assignment cannot be filled in this manner, the Employer may
assign the work to any available bargaining unit er
non-bargaining unit person.

b. Whenever the Employer requires maintenance overtime, the person
in that classification with the least amount of overtime charged
in the specific job category where overtime is required ghall be
called first. If that person declines the assignment, it will be
offered to the person{s) within the same job category having the
next least amount of charged overtime. If the assignment cannot
be filled in this manner, the Employer may assign the work to any
available bargaining unit or non-bargaining unit person.

However, if the required overtime regquires specific training, the
Employer will assign the overtime to the person(s) possessing
such training.

Time not worked because bargaining unit members were either
unavailable or declined the overtime assignment will be charged to the
unavailable or declining employee(s) for purposes of overtime
rotation. The only exceptions will be where the employee is
unavailable for the overtimes assignment because the employee is
scheduled on a regular shift during the period of the overtime
agsignment, due to illness of the employee, or the employee's being on
a vacation and/or personal leave at the time of the offering of the
overtime.

An overtime list showing overtime hours charged to each bargaining
unit member shall be posted bi-weekly in a prominent place. The
Association shall have five (%) working days after such posting to
challenge the accuracy of any information contained on the overtime
list. 1If no challenge is forthcoming, the Employer's list shall be
coneidered conclusive. Employees wishing to be on the overtima list
shall so notify their supervisor. This notice may only be given on
June 1 and December 1.

All new bargaining unit members shall, upon hire, be charged the
maximum number of overtime hours in their classification. Bargaining
unit members who change classification shall be charged the maximum
number of hours in their new clasaification. WNew bargaining unit
members shall be asked upon employment whether or not they wish to be
on the overtime list.

An employee reporting for overtime duty shall be guaranteed at least
two (2) hours pay at the applicable overtime rate specified in Section
A., l.a. and l.b. above. This two (2) hour guarantee shall apply to
"call-in" situations only and not where an employee is requested by
supervision to p