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COLLECTIVE BARGAINING AGREEMENT

This Contract is entered into this gs:'ﬂ' day of , 1994, by and between the City
of Farmington Hills, Oakland County, Michigan alled the City) and the International
Union of the American Federation of State, County and Municipal Employees and Council 25 and its
affiliate Local Union No. 1456, (hereinafter called the Union).

WHEREAS, the Union was certified on January 18, 1972, by the Michigan Employment Relations
Commission as the representative for the purpose of collective bargaining for certain employees of the
City, (hereinafter called the Bargaining Unit), and

WHEREAS, the City and the Union have again bargained collectively and have reached certain
agreements with respect to wages, hours and other terms and conditions of employment with respect
to the Bargaining Unit, and

WHEREAS, the City and the Union now desire to execute a written contract, incorporating these
agreements,

NOW THEREFORE, the parties agree that the following collective Bargaining Contract shall
become effective for the period of three (3) years beginning July 1, 1993 and ending June 30, 1996.




ARTICLE I

SCOPE OF CONTRACT

Section 100. Definition of the Bargaining Unit

Pursuant to and in accordance with all applicable provisions of Act 379 of the Public Acts of
1965, as amended, the Employer hereby recognizes the Union as the sole and exclusive bargaining
agent with respect to rates of pay, wages, hours of employment and other conditions of employment
for the bargaining unit.

The Bargaining Unit shall consist of all employees of the City of Farmington Hills including but
not limited to office clerical employees, switchboard operators, assessors, inspectors, cashiers, all
full-time equipment operators I, IT & III, laborers I & II, traffic sign technicians, sign and traffic
aides, auto mechanics I, II, & III, inventory and records clerks, and City Hall maintenance helpers;
but EXCLUDING police officers, fire fighters, supervisors, elected officials and temporary and
part-time employees as defined in Section 207.

During the term of this Agreement, the Employer agrees that it will not enter into negotiations
with any other organization other than the Union herein recognized concerning rates of pay, hours
and other conditions of employment for members of the Union.

Section 101. Agreement Inclusive

This Contract includes each and every agreement entered into between the City and the Union
with respect to those subjects for which the Union is authorized to act as a representative for the
Bargaining Unit. Matters not specifically included within this Contract shall be governed by the
provisions of the Municipal Code and the rules and regulations which are promulgated thereunder, as
well as the laws of the State of Michigan.

Section 102. Rules and Regulations

Nothing herein contained shall be held to restrict or impair the right of the City, as Employer, to
direct the work of its employees, and to establish reasonable rules and regulations relating to the
performance of the work, where such direction, rules and regulations are not inconsistent with the
terms of this Agreement. The Union shall be entitled at reasonable times to confer with the
appropriate officers of the City with respect to work loads, work assignments and other conditions of
employment, not specifically provided for in this Contract and of which the City has retained
jurisdiction in this Section.

Section 103. Non-Conflict Provision

Nothing in this Contract shall be held to conflict with the laws of the United States and the State
of Michigan including, but not limited to Veterans’ preferences, wage and hour laws, Workers’
Compensation or employment compensation laws or other similar laws, it not being intended
hereunder to limit the rights of the employees afforded by such laws in any way.




Section 104. Management Rights

The City Council on its own behalf and on behalf of its Electors, hereby retains and reserves unto
itself, all powers, rights, authority, duties, and responsibilities conferred upon and vested in it by the
laws and the Constitution of the State of Michigan and of the United States. Further, all rights which
ordinarily vest in and are exercised by employers are reserved to and remain vested in the City
Council, including, but without limiting the generality of the foregoing, the right: (a) to manage its
affairs efficiently and economically, including the determination of quantity and quality of services to
be rendered to the public, the control or equipment to be used, and the discontinuance of any services
or methods of operation; (b) to introduce new equipment, methods, or processes, change or eliminate
existing equipment and institute technological changes, decide on supplies and equipment to be
purchased; (c) to direct the work force, to assign the type and location of work assignments and
determine the number of employees assigned to operations; (d) to determine the number, location, and
type of facilities and installations; (e) to determine the size of the work force and increase or decrease
its size; (f) to hire new employees, to assign and layoff employees; (g) to establish and change work
schedules, work standards, and the methods, processes, and procedures by which such work is to be
performed; (h) to discipline, suspend, and discharge employees for just cause. The City reserves the
foregoing rights except such as are specifically relinquished or modified by the terms of this
Agreement. It is agreed that those enumerations of management prerogatives shall not be deemed to
exclude other prerogatives not enumerated, and except as specifically abridged, delegated, modified or
granted by this Agreement, all of the rights, powers, and authority the City had prior to the signing
of this Agreement are retained by the City. '

ARTICLE II
CLASSIFICATION OF DEPARTMENTS AND EMPLOYEES
Section 200. City Departments

The City governmental functions performed by members of the Bargaining Unit shall be
performed within the following Departments:

Department of Public Services

Department of Finance

Department of Police

Office of the City Clerk

Department of Fire

Department of Special Services

Department of Planning and Community Development




Section 201. Job Classification

Employees in the Bargaining Unit shall be assigned to the following job classifications within
their Departments:

Account Processing Coordinator
Switchboard Operator
Assessor |

10. Assessor II

11. Assessor III

12. Building Inspector

13. Heating & Refrigeration Inspector
14. Plumbing Inspector

15. Electrical Inspector

16. Code and Zoning Inspector
17. Housing Code Inspector

18. Word Processing Clerk

19. Teleprocessing Operator

20. Records Division Coordinator
21. Secretary

22. Equipment Operator I

23. Equipment Operator II

24. Equipment Operator III

25. Laborer I

26. Laborer II

27. Traffic Sign Technician

28. Sign and Traffic Aide

29. Auto Mechanic I

30. Auto Mechanic II

31. Auto Mechanic III

32. Inventory and Records Clerk
33. Mail Clerk

34. Chief Building Inspector

35. City Hall Maintenance Helper
36. Word Processing Coordinator
37. Account Technician

38. Investigative Services Assistant
39. Small Engine Mechanic

40. Building Plan Examiner

41. Park Maintenance Technician

1. Clerk Typist I

2. Clerk Typist I

3. Recording Secretary
4. Account Clerk I

5. Account Clerk II

6. Accountant

T

8.
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Section 203. Class Descriptions

Description of the duties to be performed and qualifications required in the foregoing
classifications shall be described in the appendices which shall form a part of this Agreement.

Section 204, Determination of Classification or Position Within Salary Range

The City shall make the determination of a new hire’s salary within the established salary range
for the classification to which he or she is assigned at a level not to exceed the three year step. In the
event a new hire is placed at other than the starting rate for the classification, the City Manager will
meet with the Union upon the Union’s request, (which is to be filed within sixty [60] calendar days
from the date of hire) to explain the reasons for the salary determination. The City retains the sole
right to make a determination in this area and the City’s determination, or any dispute arising
therefrom, shall not be subject to the Grievance Procedure set forth in this Agreement.

The City will continue to have the right to advance employees to any point on the salary
progression schedule at any time prior to the employee’s completion of the specified length of service.
The City shall notify the Union when exercising this right, but any dispute arising therefrom shall not
be subject to the Grievance Procedure set forth in this Agreement.

Section 205. New or Revised Job Classifications

The Union shall be notified by the City of all proposed changes in or additions to the Job
Classifications or Job Descriptions. If no objection is made in writing to the City by the Union
within ten (10) working days thereafter, the proposed change shall be in effect. Disagreements or
disputes concerning such changes or additions shall be subject to the Grievance Procedure provided
for in this Agreement. In the event that new classifications are established, the salary to be paid shall
be comparable to that paid for similar work in other classifications within the Bargaining Unit.

Section 206. Temporary Assignments

A. The establishment of the foregoing classifications shall not prevent the City from temporarily
assigning to any employee of the City work which he is qualified to do, which work would
normally be done by an employee in another classification, when, in the discretion of the City,
such assignment is necessary because of emergency, vacation or other temporary conditions.

B. In the event an employee is assigned to a higher-rated job classification and performs the job
duties in excess of two (2) weeks, the employee will receive the minimum rate of pay for the
new classification, or the step in the new classification which represents a full step increase in
pay for that period of time in excess of two (2) weeks upon the review and approval of the City
Manager. Other temporary assignments will be subject to review and approval by the City
Manager at the request of the involved employee.

Section 207. Temporary and Part-Time Employees
A. Temporary Employees
1. Temporary employees shall be defined as those employees hired on a temporary basis to
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work full-time for a period not to exceed four (4) consecutive months, or six (6) months in a
calendar year.

2. The total number of temporary employees shall not exceed fifteen (15%) percent of the
total work force at any one time.

3. A temporary employee substituting for a regular employee on an approved leave of
absence will be entitled to work for the entire term of the leave of absence if it exceeds the
four (4) month period stipulated in Item 1 above.

4, Temporary employees working in the Division of Public Works may be hired for up to
six (6) consecutive months. All such temporary employees shall work in the Laborer
classification up to forty (40) hours per week and shall not work scheduled overtime until all
full-time personnel have been asked to work the same and manpower needs are still unmet.
Unscheduled overtime is permitted during times when emergency conditions exist or when
necessary to complete jobs in progress at the end of a normal work day.

B. Part-Time Employees

1. Part-time employees shall be defined as those employees hired on a part-time basis and
shall not work more than an average of twenty-four (24) hours per week, (thirty [30] hours
for DPW employees); calculated over two (2) pay periods; (four [4] work weeks).

2. The total number of part-time employees shall not exceed fifteen (15%) percent of the
total work force covered by this Agreement at any one time, exclusive of Police Cadets,
Auxiliary Police and Crossing Guards.

C. Employees hired part-time or temporary for recreation or special seasonal programs shall
not be subject to the limitations of this Section.

D. The employer may have, in addition to the above temporary employees, such employees that
are needed at election time. However, if those hired to work on elections work longer than
twenty (20) working days per election, this will be considered temporary employment, and
counted as such.

E. Temporary and/or part-time employees, during their employment under such status, are not
eligible for compensation or fringe benefits other than their rate of pay for actual hours
worked, and shall not be paid at a rate higher than that paid for a full-time employee doing
the same or similar work without the written consent of the Union.

F. Laid off, full-time employees may bump any temporary or part-time employee, provided
that the laid off employee is qualified to perform the duties of and meets all eligibility
requirements for such temporary or part-time position. Laid off, full-time employees will be
notified of any new temporary or part-time positions which become available.

G. Temporary and part-time employees will not be hired to fill any regular job vacancy but will
be used to supplement the regular work force when needed.
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H. The total number of temporary and part-time employees in the Division of Public Works
may equal but not exceed fifty (50%) percent of the total full-time Division work force at
any one time.

ARTICLE III
REMUNERATION

Section 301. Annual Base Salaries

Annual Base Salaries applicable to members of the Bargaining Unit shall be set forth in an
Appendix to the Agreement, according to the classification of the particular employee.

Section 302. Longevity Pay

In addition to the pay provided above, the employee shall receive, on the third pay day prior to
Christmas in each year, a sum equal to the percentage of his annual rate of pay, based upon his
seniority, as set forth below, for the current calendar year. If the employee’s length of service
classification has changed during the current calendar year, his applicable percentage shall be
determined by interpolation.

SENIORITY PERCENTAGE OF ANNUAL PAY
Less than 3 years None
3 years but less than 5 years 0.5%
5 years but less than 7 years 1.0%
7 years but less than 10 years 2.0%
10 years but less than 15 years 4.0%
15 years but less than 20 years 6.0%
20 years and over 8.0%

In the event that the employee retires from the City during the current calendar year, such sum
shall be prorated upon his actual retirement.

Those employees, who are currently receiving a higher longevity payment than is reflected in the
above schedule, shall be red circled and continue to receive the longevity percentage payment they
were receiving on the date this Contract is ratified by the principal parties.

Section 303. Pay Days

Pay days shall be every other Friday. Where a pay day falls upon a Holiday, payment shall be
made on the regular work day preceding such Holiday.




Section 304. Overtime

If an employee is required by his Department to work longer than eight (8) hours on any regular
working day, or to work on Saturday, Sunday or a Holiday, he will be compensated at an hourly rate
equal to 1 and 1/2 times his average hourly rate determined by dividing his monthly rate by 174, for
overtime on any regular working day or for Saturday work, and at an hourly rate equal to 2 times his
average hourly rate determined by dividing his monthly rate by 174, for work on Sundays and
Holidays.

Section 305. Overtime for Meetings and Court

Should an employee be required to attend Court or a designated meeting at a time other than
normal working hours, he/she will be compensated at an hourly rate equal to one and one-half (1 1/2)
times his/her hourly rate, and he/she will be entitled to not less than two (2) hours pay (not less than
three [3] hours in the case of court time) regardless of the time actually spent in Court of the
designated meeting; provided that in the event an employee is held over in Court or in a meeting
beyond the normal quitting time or the employee attends Court or a meeting which goes into the
employee’s normal working hours, the employee will be compensated at the normal overtime rate and
this provision shall not apply. A "designated meeting" is a meeting which the employee is require to
attend by his/her supervisor.

Section 306. Overtime for D.P.W. Classifications

A. Employees will be paid one and one-half (1 1/2) times their regular hourly rate for time
worked in excess of eight (8) hours in any workday or, forty (40) hours in any work week.

B. When an employee is called into work at other than his scheduled working time, he shall be
assured a minimum of three (3) hours of work at the appropriate premium rate. Employees
called in on Sundays or holidays shall be assured a minimum of three (3) hours of work at
the double time rate. The three (3) hour minimum shall not apply to call back occurring
within three (3) hours of start of a regular shift. In these cases, employees who work a
minimum of two (2) full hours will be guaranteed a minimum of three (3) hours of pay.

C. Wherever practicable, overtime occurring as a result of the extension of normal working
hours shall be performed by the employees regularly assigned to the functions continuing
beyond their regular quitting time.

D. Other overtime shall, wherever practicable, be distributed equitably among the employees
working in the classification in which the over time occurs.

E. If the City requires an employee to work more than ten (10) consecutive hours but not more
than twelve and one-half (12 1/2) consecutive hours, the employee shall be given a fifteen
(15) minute paid break. In addition, if the work period shall exceed twelve and one-half (12
1/2) consecutive hours, a one-half (1/2) hour paid lunch will be allowed. If the work
exceeds fourteen (14) consecutive hours, a fifteen (15) minute break shall be given for each
additional two (2) hour period or fraction thereof.

F. Anytime an employee is scheduled to work beyond twelve and one-half (12 1/2) consecutive
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hours, he shall be entitled to a meal allowance not to exceed seven dollars ($7.00) at a
restaurant to be designated by the City.

G. A list will be maintained of those eligible for overtime and the amount of overtime hours
worked. Overtime will be offered to those eligible on a rotating basis. The City will
attempt to equalize overtime hours offered within the Divisions, by classification. Whenever
possible and when programming allows, a twenty-four (24) hour notice will be posted for
scheduled overtime.

H. An employee has the right to refuse more than sixteen (16) consecutive hours of continuous
work.

I. If during extreme emergency conditions the employee must remain at the D.P.W. facility,
cots will be available for sleep.

J. When emergency conditions warrant, the City reserves the right to require employees to
work overtime. This requirement will apply after all employees have been called, pursuant
to section G above, and if the City finds itself unable to fill personnel demands as required
by the emergency. In the event the employee declines or is not available for work when
called, the employee will be charged once for each occasion for the time on the equalization
list. Employees who decline work or do not make themselves available to work when called
during emergency conditions, pursuant to Section G above, more than fifty (50%) percent of
the time will be subject to departmental review and may be subject to disciplinary action.

ARTICLE IV
HOURS OF EMPLOYMENT
Section 401. Normal Work Week and Work Day

Except as provided in Section 402, the work week shall consist of five (5) consecutive days,
Monday through Friday, inclusive. The regular working day shall consist of eight (8) hours. Except
as otherwise provided in Section 402, employees shall be entitled to sixty (60) minutes paid lunch
period during the work day. The employee shall not be entitled to coffee breaks as per present
practices but may have coffee, provided same is taken at employee’s desk or work site. The work
day for employees shall be scheduled between the hours of 7:30 a.m. and 5:30 p.m.

An employee who works five (5) hours in a workday shall be entitled to a one-half (1/2) hour
paid lunch break. An employee who works seven (7) hours in a workday will be entitled to a one (1)
hour paid lunch break.

This Section shall in no way be construed as a guarantee by the City of any amount of work in
any period of time or as a limitation on the City’s right to schedule work in excess of the normal
workday or the normal workweek.




This Agreement is subject to the express understanding that the City may in its sole discretion
implement Monday night hours up to 7:30 p.m. to be assigned first on a volunteer basis (senior
volunteer first) on a rotating basis and if necessary by requiring the least senior qualified employee to
work. No overtime premium payments will be made for Monday night hours. The employee’s
Monday work hours will be rescheduled, or, at the option of the employee and the approval of the
employee’s Department Head, the employee may take an equal number of straight-time hours as
compensatory time during the same period.

Section 402. Exceptions to Regular Work Week and Work Day

A. Work assignments for employees employed in City Departments which are required to be
open and staffed and employees whose work week is normally done during hours and/or on
days other than those set forth in Section 401 shall be scheduled by the Department Head in
such a way that the employee shall receive at least one hundred and four (104) leave days
per year with a minimum of seven (7) days within a thirty (30) day period which are in
addition to any other absences otherwise authorized pursuant to this Agreement.

If a second shift and/or third shift is added in the Record Bureau, the low seniority persons in the

classifications affected will be assigned to the shift, if trained and qualified. A person with higher
seniority may volunteer for the position(s).

In the event this should occur and the employee is required to work the second shift or third shift
the employee shall be entitled to receive the following "shift differential":

1. For each hour worked during the second shift, an additional 15 cents per hour.
2. For each hour worked during the third shift, an additional 20 cents per hour.

This Section shall not apply to an employee who is assigned to the second or third shift at his
own request.

B. Work assignments in the Division of Public Works shall be divided into Summer and Winter
hours as follows:

1. Summer hours will be 7:00 a.m. to 3:30 p.m. to be effective prior to the end of the
second full work week in May of each year.

2. Winter hours will be 7:30 a.m. to 4:00 p.m. to be effective no later than the end of the
first full work week in October.

3. Employee will receive an unpaid one-hour lunch break at a time designated by the
Director of D.P.W. and two paid 15 minute coffee breaks to be taken not earlier than 1 1/2
hours after starting time, or after lunch, as applicable, and on

the job site when there are four or more employees in the work crew.

4. There shall be a fifteen (15) minute wash-up time before the end of the shift.
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Section 403. Deduction for Absences

Deductions from an employee’s pay shall be made for all absences from work on the days and
times stated, except authorized absences as set forth in Article VII.

Section 404. No Concurrent Employment

During working hours, the employee is to concern himself strictly with the business of the City
and the duties of his position. At no time during working hours, shall the employee perform any
services or make or receive any telephone call on behalf of any other agencies or for any private
business or employment, that are not a part of the employee’s job responsibilities with the City.

ARTICLE V
SENIORITY
Section 501. New Employees

New employees hired after the effective date of this Agreement in the Bargaining Unit shall be
considered probationary employees for the first six (6) months of their employment. The
probationary period may be extended for one additional three (3) month period upon written mutual
agreement by the City, the Union and the involved employee(s). The probationary period shall be
accumulated within not more than one year. When an employee finishes the probationary period
within not more than one (1) year his name shall be entered upon the seniority list in the appropriate
classification and shall be given a seniority date six (6), nine (9), or twelve (12) months prior to the
date he completed his probationary period as the case may be. There shall be no seniority among
probationary employees.

Section 502. Union Representation of Probationary Employees

The Union shall represent probationary employees for purposes of collective bargaining in respect
to rates of pay, wages, hours of employment and other conditions of employment as set forth in this
Agreement except that the Union shall not represent probationary employees with respect to discharge
or discipline by the City for other than Union activity.

Section 503. Definition of Seniority

Seniority shall be on the basis of the classification of the employee within his Department in
accordance with the employee’s last date of hire by the City. The City will prepare a seniority list
showing the names and the job titles of all employees entitled to seniority, will keep the seniority list
up-to-date at all times and will provide the Local Union President with up-to-date copies of the
seniority list whenever changes are made. Seniority cases not falling clearly within these rules shall
be settled by agreement between the City and the Union.




Section 504. Loss of Seniority
An employee shall lose his seniority for the following reasons only:
A. He voluntarily leaves the employment of the City. An employee is deemed to have resigned
if he has three (3) consecutive unauthorized absences without notification to the
employer unless impossible to notify said employer.
B. He is discharged and the discharge is not reversed through the Grievance Procedure.
C. Layoff for a period of two (2) years or length of seniority whichever is the lesser.

D. Fails to return from a leave of absence at the designated time.

ARTICLE VI
LAYOFFS AND RECALL
Section 601. Definition of Layoff
A layoff is a reduction in the working force within a Department, Division or Office.
Section 602. Layoff Procedure
In the event of a layoff the following procedure shall be followed:
A. Probationary employees will first be laid off on a classification basis.

B. Employees holding seniority will then be laid off on a classification basis according to
seniority as defined in Article V.

C. Upon the written request of the Union to the City, the Chief Union Steward during his term
in office shall be given preference in case of layoff and an employee of higher seniority may
be laid off in his stead.

D. Other exceptions to this procedure may be made by written agreement between the City and
the Union.

Section 603. Notice Prior to Layoff

Employees to be laid off for an indefinite period of time shall receive at least thirty (30) calendar
days notice of layoff. The Local Union Secretary shall be notified of the employees being laid off on
the same day the notices are issued to the employees.

Section 604. Recall from Layoff

When the working force is increased after a layoff, employees will be recalled according to
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seniority as defined in Article V. Notice of recall shall be sent to the employee at his last known
address by registered or certified mail return receipt requested. If an employee fails to report to work
within fourteen (14) calendar days from the date of mailing the notice of recall he shall be considered
to have voluntarily left the employment of the City. The City shall grant reasonable extensions of
this period of time in those cases where the employee for good cause is unable to report to work, but
not to exceed an additional thirty (30) calendar days.

Section 605. Bumping Prohibited

The exercise of seniority to displace junior employees in other Departments in the event of a
layoff will not be permitted. No employee may bump into the City Manager’s Office without his
approval.

ARTICLE VII
LEAVES OF ABSENCE
Section 700. Leaves of Absence Without Pay
A. Personal Leave

No employee shall be eligible for leave of absence until they have completed a probationary
period. All requests for leave of absence must be presented in writing to the City Manager upon
approval of the Department Director and shall include the following pertinent information:
Purpose of leave, effective date and duration. Request for such leave shall be answered by the
City Manager in writing within five (5) working days.

Such leaves may be granted by the City for periods up to thirty (30) calendar days. Such leaves
may be extended upon written approval of the City Manager. All leaves are granted without
pay. Seniority shall accumulate for up to thirty (30) calendar days. On leaves of thirty (30)
days or less the City will pay all insurance premiums. Employees on leave must report to work
not later than the first working day following the expiration of their leave. An employee who
seeks and/or obtains employment while on leave of absence will be automatically terminated
from the City effective the date the leave of absence started.

B. Military Leave
An employee who enters the Armed Forces of the United States or who is called for reserve
duty, National Guard or other branches of the services, covered by the National Selective Service

Act will be granted leaves and other rights as afforded by the Act.

C. Leave for Union Steward

The Chief Steward shall be granted time off up to three (3) days without compensation to attend
the National Union Convention, provided seven days written notice is given the City
Manager specifying the time to be taken off.




Section 701. Holidays

A. The following are designated Holidays for which absence from work is authorized:

1. Columbus Day 8. Day following Thanksgiving
*2. Day before New Years 9. Day before Christmas

3. New Year’s Day 10. Christmas Day

4. Memorial Day 11. Veterans Day

5. Independence Day 12. Monday prior to Washington’s
6. Labor Day Birthday (the day of

7. Thanksgiving Day Federal observance)

13. One-half (1/2) day - the
afternoon of Good Friday.

With respect to New Year’s Day, Memorial Day, Independence Day and Christmas Day, if the
Holiday falls on a Sunday, the following Monday shall be deemed the Holiday and if the Holiday falls
on Saturday, the preceding Friday shall be deemed the Holiday. The employee will not be paid for a
Holiday however, if he is absent without leave the scheduled work day preceding the Holiday or the
morning of a half Holiday or the scheduled work day following the Holiday.

Employees working on any of the above Holidays shall receive double time for hours worked plus
the Holiday pay.

* When this day falls on a Monday, Tuesday, Wednesday or Thursday.

B. Eve days preceding the New Year’s and Christmas Day Holidays will be granted on the day
preceding such Holiday when the day falls on a Monday, Tuesday, Wednesday or Thursday.

When New Year’s and Christmas fall on a Saturday, Sunday or Monday the eve day preceding
such Holiday will be considered a floating Holiday to be scheduled and taken in the same manner
as a personal day, Section 707(I), and may also be used in conjunction with approved vacations
or Holidays.

Columbus Day and Veterans Day shall also be considered floating holidays, regardless of the day
of the week on which they occur, and taken in the same manner as a vacation day as outlined in
paragraph 2 of Section 703. Floating Holidays are accrued as of the day on which the actual
holiday occurs. They cannot be carried forward to the following fiscal year, nor may they be
cashed out.

C. An employee who is scheduled to work on any Holiday set forth above and does not work

said day shall receive no holiday pay for such day, unless on an excused absence approved
by the Department Director.
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Section 702. Annual Vacations

Employees will be entitled to annual vacations in accordance with the following schedule.
Eligibility for vacation shall be determined as of July 1 of each year.

Service as of Days of Vacation for Each Month On and After 7/01/80

July 1 Worked in the Previous Year Maximum Vacation
Under 2 years .833 days 10 days
2-5 years 1.0 days 12 days
6-9 years 1.25 days 15 days
10-13 years 1.42 days 17 days
14-17 years 1.58 days 19 days
18-21 years 1.75 days 21 days
22-25 years 1.92 days 23 days
Over 25 years 2.08 days 25 days

An employee who does not successfully complete his probationary period shall not accrue any
vacation benefits.

Section 703. Period for Taking Vacations

Except as provided below, vacations must be taken during the period beginning July 1, and
ending June 30. Vacations will be granted at such times during the year as are suitable considering
both the wishes of the employee and the efficient operation of the City. Vacations will be taken in a
period of consecutive days. Vacations may be split into one or two weeks providing such scheduling
does not drastically interfere with the operations of the employee’s department. Vacations may be
taken in one (1) day increments upon advance approval of the employee’s Department Head.
Employees required to take compulsory military training shall be allowed to take their vacation at the
time such training must be taken. In the event that the employee is prevented from taking any or all
of the vacation to which he is entitled in any one year because scheduling such vacation would
drastically interfere with the operations of the Department or other good reason, the Department Head
may allow such unused vacation to be taken during the following fiscal year. If permission to take
the unused vacation in a subsequent year is not granted, the employee shall be paid for such unused
vacation at straight time.

An employee must provide advance notice of his requested vacation equal to the length of the
requested vacation and in no event less than twenty-four (24) hours, provided that twenty-four (24)
hours notice of the request will be sufficient for vacations of two (2) days or less.The Department
Head may waive the notice requirement in the event the request does not interfere with Department
operations and is based on extenuating circumstances.

Section 704. Holiday Vacation

If a Holiday is observed by the City on a day other than Saturday or Sunday during a scheduled
vacation, the employee shall be entitled to an additional day of vacation.




Section 705. Advance Pay for Vacations

If a regular pay days falls during an employee’s vacation he may receive that pay in advance
before going on vacation, provided, however, that he make a written request to the City Treasurer not
less than five (5) days before the effective date of his vacation, or twenty (20) days before the pay
day in question.

Section 706. Effect of Layoff on Vacation

If an employee is laid off or retirees he will receive any unused vacation credit including that
accrued in the current year. A recalled employee who received credit at the time of layoff for the
current year will have such credit deducted from his vacation the following year.

Section 707. Absence for Sickness or Other Good Cause

A.

B.1.

B.2.

Employees shall be entitled to absence without loss of pay for sickness upon application by
the employee. Subject to Sections B and C, an employee may be granted up to ten (10)
hours under this provision in any one month.

Unused "Sick Leave Days" not taken in any one fiscal year may be accumulated for use in
the future, but such accumulation shall not exceed one hundred twenty (120) days, or the
number of sick leave days accumulated by the employee as of June 30, 1987, whichever is
higher. An employee who retires from City service under its retirement plan or voluntarily
resigns in good standing shall receive fifty percent (50%) of all unused accumulated leave
under this Section at his then current rate of pay. Upon death of an employee, all unused
sick leave will be paid at the rate of fifty percent (50%) to the employee’s beneficiary as
listed on his life insurance policy.

In addition to the sick leave accumulation set forth in section B.1. above, employees may
accumulate reserve sick leave as days are earned in excess of the applicable maximum under
Section B.1. up to a combined total of one hundred ninety (190) days. Reserve sick leave
may be used on the same basis as other sick leave, provided that in no event shall the City
make payment for any unused accumulated reserve sick leave; it being understood payments
will only be made for the days accumulated under Section B.1. above.

Permanent full-time seniority employees will earn and be credited with ten (10) hours of
sick leave credit for each complete calendar month of service. In order to earn ten (10)
hours sick leave, an employee must be paid for eighty (80%) percent of the scheduled
working days within the calendar month. Time spent away from work while on military
reserve duty up to thirty (30) days per calendar year will, for purposes of this Article, be
treated as days worked.

For purposes of computing sick leave pay, a workday shall be eight (8) hours paid at the
employee’s straight-time pay. To be eligible for sick leave pay the employee must

be at his residence or physician’s office during his normal working hours. Such presence
must be verifiable by telephone, and answering devices are unacceptable for this purpose.
This provision is inapplicable to those cases involving medical disability verified to the
satisfaction of the City.
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E. The City may require that employees provide specific and detailed medical data from the
employee’s doctor stating the cause of the absence upon request of the Department
Head or whenever sick leave exceeding three (3) consecutive work days is taken pursuant to
this Article. Failure to provide or falsification of such evidence will be cause for discipline.
Abuse of sick leave will be cause for disciplinary action. In determining abuse the City may
consider frequency or pattern of usage or the underlying circumstances. The City may, at
its discretion, require that employees submit to physical and mental tests and examinations
by a City-appointed doctor whenever sick leave is taken pursuant to this Article, provided,
however, that the City will pay the cost of such tests and examinations.

F. The City reserves the right to require an employee to take an involuntary sick or health
leave of absence if the employee suffers from a disability, mental or physical, as shown by
medical evidence. If there is a dispute between the parties with respect to the employee’s
ability to perform his job duties a mutually agreed upon professional opinion shall be sought
to determine whether the employee is able to perform his duties. The cost shall be shared
equally between the City and employee.

G. Employees who have exhausted their sick leave credit and are still unable to return to work
may be allowed to utilize any unused vacation credits upon written request.

H. Employees who are laid off shall have available any unused sick leave previously earned,
effective at the time they are recalled.

I.  An employee shall be entitled to three (3) personal days per calendar year, (non-cumulative)
taken from the accumulated sick leave bank. The days may be taken at the employee’s
discretion, and unused days shall remain in the sick leave bank provided that their personal
days cannot be used in conjunction with vacations or holidays. The employees must submit
a written request at least five (5) working days in advance except for emergencies and
receive approval from the Department Head prior to taking the personal leave day; provided
that an exception to these requirements may be granted by the Department Head.

J.  Maternity leave shall be granted in accordance with the provisions set forth in this Article on
medical leaves of absence. A written request for maternity leave must be submitted to the
City when pregnancy is established, with supporting statement from the attending physician
certifying that, based on his understanding of the specific job, the employee is able to
perform all of the duties of her job. The employee must return to work at the end of the
granted leave of absence.

K. The City will grant medical leaves of absence for personal illness or injury to employees
with seniority upon presentation of medical proof of illness or injury. In the case of
personal illness or injury exceeding five (5) working days, a written request for a medical
leave must be submitted to the City with a supporting statement from the doctor.

The City reserves the right to require that an employee who is on such leave take a physical
examination(s) by a City-appointed doctor at City expense periodically. An employee returning from
sick leave will be returned to a position in line with his seniority providing he is able to perform the
available work and he has been released to go to work by the City doctor. Restrictions for "light
work", etc. will not be accepted except as set forth below. In case of illness or injury compensable
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under Workers’ Compensation, said leave shall be granted for the duration of the illness or injury
subject to the provisions above. In case of all other medical leaves, said leave shall not exceed the
length of the employee’s seniority at the time of leave or eighteen (18) months, whichever is less.

The City in its sole discretion may determine the nature and availability of any "light work"
assignments, if any.

Section 708. Partial Use of Sick Leave for Employees Injured in the Line of Duty

A. An employee who is unable to work as a result of an injury or sickness arising out of and in
the course of his employment with the City and notice of which injury shall have been given
the City as required, shall receive the pay set forth below:

1. The first one hundred and thirty (130) work days not to be deducted from
employee’s accumulated sick time on any one injury or sickness. Any reinjury or
recurrence will be considered the same injury or sickness for purposes of this section.

2. The full pay shall be effected by paying such employee an amount which, together
with the weekly Workers’ Compensation Benefits to which he may be entitled, shall
equal 85% of his regular pay on the basis of his average standard work week,
exclusive of overtime, at the time of injury.

3. After exhaustion of the days provided in 1 above, the employee’s accumulated sick
leave shall be used up at the rate of one hour of sick leave for each two regularly
scheduled work hours the employee is absent. Said ratio of one to two shall be
applied regardless of the actual ratio of Workers’ Compensation Benefits to full pay.
The effect of 2 and 3 is to extend sick leave credits and make the same last twice as
long for an injury in the line of duty.

B. After the exhaustion of sick leave credits, payments consist only of benefits under the
Workers’ Compensation Act.

C. Offset and Refund of Workers’ Compensation Checks. In no case shall an employee
receive for any period more, including Workers’ Compensation Benefits, than
eighty-five (85%) percent of his regular straight-time take-home pay, the same to be
determined at the time of injury, on the basis of his average standard work week,
exclusive of overtime. Where practicable this shall be effected by deducting the
weekly Workers’ Compensation Benefits from the amount of sick leave payment
otherwise payable. If any Workers’ Compensation payments are received by an
employee for a period for which the employee has received sick leave payments
without deduction for Workers’ Compensation, the employee shall refund to the City
the Workers’ Compensation Benefits for such period.

D. An employee who sustains an injury or incurs an illness while on or off duty, may be
returned to work on limited duty at the discretion of the City. His/her activities and
the duration of limited duty are to be prescribed by the City physician. In cases
where there is a dispute of medical opinion between the City physician and the
employee’s physician, a third opinion shall be obtained from a physician mutually
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agreeable to the parties. The cost of the third opinion shall be equally shared by the
City and the employee, and such third opinion shall be final and binding. The
employee, while on limited duty, shall receive his/her current rate of pay with no
deductions from sick time, compensatory time or other benefits.

Section 709. Funeral Leave

In case of a death occurring in the employee’s immediate family requiring his absence and during
a duty period, the employee may be granted a leave of absence with pay for such period, not to
exceed four (4) days, as will be necessary in the particular circumstances. The grant of any such
leave and the amount thereof shall be approved by the Department Head and the City Manager.
"Immediate Family" is defined as (1) the employee’s wife, husband, child, brother, sister, parent,
grand-parent, or (2) any relative of the employee living in the same household and his mother-in-law
and father-in-law.

Section 710. Jury Duty

A full-time employee with one or more years of seniority who is called to and reports for jury
duty shall be paid by the City for each day or portion thereof spent in performing jury duty if the
employee otherwise would have been scheduled to work for the City and does not work, an amount
equal to the difference between (1) the employee’s regular straight-time hourly rate, exclusive of any
premiums for the number of hours spent on jury duty each day up to eight (8) (provided that he
otherwise would have been scheduled to work those hours) and (2) the daily jury fee paid by the
Court (not including travel allowances or reimbursement expenses). The City’s obligation to pay an
employee for performance of jury duty under this Section is limited to a maximum of thirty (30) days
in any calendar year.

In order to receive payment under this Article, an employee must give the City prior notice that
he has been summoned for jury duty and must furnish satisfactory evidence that the jury duty was
performed on the days for which he claims such payment. The provisions of this Section are not
applicable to any employee who, without being summoned, volunteers for jury duty.

The City reserves the right to seek to get the employee excused from jury duty in order to work.

ARTICLE VIII
RETIREMENT AND INSURANCE
Section 801. Retirement
Employees included within the Bargaining Unit shall be entitled, as a condition of employment, to
the benefits of the Retirement System approved by the Farmington Hills City Council on August 15,
1988, being Ordinance C-41-88, and subsequent amendments which retirement system is incorporated

herein by reference.

For retirements occurring after July 1, 1993, normal retirement shall be at sixty (60) or more
years of age with eight (8) or more years of service. Pension benefit shall be two and one-half
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(2.5%) percent of average final compensation for the first twenty-five (25) years of service and one
(1.0%) percent for each year of service thereafter with the total benefit not to exceed seventy (70%)
percent of average final compensation, paid until the retiree reaches age sixty-seven (67). At age
sixty-seven (67), the pension benefit shall be two and one-quarter (2.25%) percent of average final
comepsnation for the first twenty-five (25) years of service and one (1.0%) percent for each year of
service thereafter with the total benefit not to exceed seventy (70%) percent of average final
compensation.

Employees shall contribute four and one-half (4.5%) of the employee’s annual salary, which shall
include all compensation used to determine average final compensation as defined in this Article.
Average final compensation will be based upon the three (3) consecutive highest years of the last ten
(10). Average final compensation shall be defined as in the City pension Ordinance, except that it
shall also include annual longevity as a percentage of base pay.

Employees retiring under this Section shall be entitled to the defined benefits in the Agreement
under which they retire without change should these provisions be modified in the future.

Section 802. Insurance

Employees included in the Bargaining Unit shall participate in the following insurance programs
whose premiums shall be paid by the City.

A. The City agrees that, for the duration of this Agreement, it will continue to furnish
Blue Cross/Blue Shield health insurance (or equivalent) for the permanent full-time
employees. The prescription co-pay will be $3.00; and the Master Medical option
provided will be Option II.

Effective May 10, 1994, the basic coverage provided shall be Blue Cross/Blue Shield
PPO, the co-pay for prescription drugs will be $5.00, and the Master Medical will be
Option I. Employees who elect coverage under the PPO shall also receive benefits
under the MMC-POV Rider.

B. Life Insurance and Weekly Disability Income Insurance in accordance with the
following schedule:

Weekly
Employee’s Annual Base Salary Life Insurance Disability
$13,000 - 16,000 $30,000 $150
$16,001 - 19,000 $30,000 $154
$19,001 - 22,000 $30,000 $183
$22,001 or more $30,000 $210

Life insurance coverage will reduce by 50% when an employee reaches the age of 70, and ceases
at termination or age 75, whichever occurs first.

Weekly disability income insurance will be made available after a thirty day waiting period from
the date of disability. An employee may elect to use accumulated sick or vacation time during the
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waiting period, but sick and vacation time may not be used concurrently with disability income

benefits.

Health insurance benefits will be continued while an employee is collecting weekly disability
income benefits.

C.

Optical Program with Cooperative Services, Inc., in accordance with basic frame
program dated March 22, 1976, incorporated herein by reference, or equivalent.

Comprehensive Dental Care Plan with Delta Dental Plan of Michigan in accordance
with Plan III, including Class III Benefits (Orthodontic) incorporated herein by
reference, or equivalent.

An eligible full-time employee shall become insured as soon as permissible under the

insurance contract under the insurance plan set forth in this Article, provided, if away
from work due to disability, leave of absence, etc., on the date the insurance is to be

effective, said employee will be insured upon return to active service.

Except as otherwise provided in this Agreement, the insurance coverage listed above
shall be discontinued on the day the employee’s services are terminated or quits or
retires or the day he goes on any leave of absence in excess of thirty (30) calendar
days or is laid off, provided that, subject to the approval of the insurance carrier, said
coverage will continue for that period for which the City has prepaid the premium for
such employee.

Eligibility, coverage and benefits under the above insurance plan are subject to the
terms and conditions including any waiting period or other time limits, contained in
the contracts between the City and the carrier. Any rebates or refunds on premiums
paid by the City shall accrue to the City. With references to the insurance set forth
above, the City will continue to have the right to select the carrier, to change carriers
and to become self-insured, provided that there shall be no reduction in benefits. It is
further agreed that the only liability assumed under this Article is to pay the premiums
as provided herein. Any claim settlement between the employee and the insurance
carrier shall not be subject to the Grievance Procedure.

The City will pay no more for health insurance than the applicable Blue Cross/Blue
Shield PPO rates with the MMC-POV Rider. In the event the cost of the alternative
health insurance plans exceed the cost of Blue Cross/Blue Shield PPO with the MMC-
POV Rider, the employee shall be responsible for such additional costs. The
employee shall sign a payroll authorization card authorizing such deductions as a
condition of eligibility for the alternative insurance benefits.

Section 803. Retirement Health Insurance

A.

Effective January 1, 1988, the City will pay a health insurance premium stipend for
eligible retirees in good standing under the City’s retirement system and: (1) who
are at least fifty-seven (57) years of age; (2) who have at least twenty-five (25) years
of seniority with the City on the date of retirement; and (3) who meet the
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requirements set forth in this Section 803.

) The City’s stipend payment will be made for the following coverage: Blue
Cross/Blue Shield MVF-I or its equivalent, Master Medical Option II or its
equivalent, prescription drug rider - $3.00 co-pay or its equivalent.

Effective for retirements occurring after May 10, 1994, the City’s stipend
payment will be made for the following coverage: Blue Cross/Blue Shield
MVF-1 or its equivalent, and Master Medical Option I or its equivalent,
prescription drug rider $5.00 co-pay or its equivalent.

2 The City’s stipend payment will be made for the eligible employee and his/her
lawful spouse.

3. The City’s stipend payment shall not exceed $300.00 per month or the cost of
the actual premium, whichever is less. Any additional premium cost shall be
the obligation of the retiree. To continue his/her eligibility under this Article,
the retiree must remit the retiree’s share of the premium cost to the City
Treasurer one month in advance.

< There shall be a coordination of benefits with any other health insurance held
by the retiree or the retiree’s spouse. The City’s insurance plan shall be
considered the secondary insurance.

5. The retiree and/or spouse must apply for Medicare (or any other government
sponsored program) when eligible. There shall be a coordination of benefits
with Medicare (or any other government sponsored program).

6. Eligible employees and their eligible spouses shall be entitled to health care
benefits at retirement as set forth herein. The City may establish a funded
program to provide for retiree health care.

Any funds established by the City shall be vested in the City, and no
employees covered by this agreement shall be considered to have any
proprietary interest in these funds. In the event that alternative funding
sources become available, either by legislative action or at the option of the
City, any funds established for the purpose of providing medical coverage
upon retirement shall belong entirely to the City. Furthermore, the City
reserves the right to change providers.

o The retiree shall cease to be eligible for the program set forth above during
such periods of time that the retiree is actively employed and covered by
his/her employer’s health insurance program.

8. "Spouse" for purposes of this Article is defined as the employee’s lawful
husband or wife at date of retirement. In the event the employee selects one
of the survivorship options, the spouse will continue to be eligible for the
benefits of this Article as long as he/she continue to be eligible for and receive
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the survivorship pension benefits.

9. An employee who receives a disability retirement under the terms of the
City’s retirement plan will receive the health insurance benefit set forth above.

10. This provision shall only apply to retirements which occur after January 1,
1988.
B. For retirements occurring after July 1, 1993, the City will pay a health insurance

premium stipend for eligible retirees in good standing under the City’s Retirement
System in accordance with the following schedule:

Minimum Years of Maximum
Minimum Age on Seniority with City Monthly City
Date of Retirement on Date of Retirement Contribution
60 15 $400.00 (partial benefit)
60 20 $600.00 (Full benefit)
57 25 $600.00 (Full benefit)

Requirements, coverage, eligibility, and benefits are as otherwise set forth in Section 803.A.

d For retirements occurring after January 1, 1991, the City will pay the full monthly
premium costs at the time the retiree attains eligibility age for Medicare for those
retirees eligible for full health insurance benefits.

D. The City shall provide a health insurance stipend waiver allowance, in lieu of
retirement health insurance benefits, to eligible retirees who provide evidence of other
current health insurance coverage. Retirees normally eligible for a double contract
shall be eligible for a monthly cash waiver allowance equal to the cost of a single
contract. Retirees normally eligible for a single contract shall be eligible for a
monthly cash waiver allowance equal to one-half (1/2) the cost of a single contract.
Application of the retiree waiver allowance program shall otherwise be subject to
other provisions of the City’s waiver allowance program currently in effect for the
active employees, the current City pension ordinance, and the current collective
bargaining agreement.

Section 804. Death In Service Benefits.

A pension shall be paid for life to the surviving spouse of a deceased employee if each of the
following conditions are met:

1. the employee has ten (10) or more years of credited service;

2. the employee was married to the surviving spouse at the time of the employee’s
death;

3. the employee died while an active employee of the City.
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The amount of an eligible surviving spouse’s benefit shall be the same pension to which the

spouse would have been eligible if said employee had retired the day preceding the employee’s death;
~ elected form of Payment A; and nominated the said spouse as surviving beneficiary. The benefit shall
become payable at the time of death.

ARTICLE IX
PROMOTIONS
Section 900. Promotion Defined

A promotion shall be defined as a change from one position to another position that involves a
change in duties and responsibilities and a higher rate of compensation.

Section 901. Eligibility for Promotion

Promotions within a City Department shall be made by the City on the basis of departmental
seniority provided the senior employee has the ability to meet the job requirements of the higher
classification. An employee’s disciplinary record, (excluding disciplinary actions which are being
challenged or have been successfully challenged through the grievance procedure, provided, however,
no disciplinary actions will be considered on promotional bids which are beyond two (2) years after
the date of discipline), may be considered with respect to determining the employee’s ability to meet
the job requirements of the higher classification. Vacancies will be posted for a period of not less
than seven (7) calendar days on all employee bulletin boards. Employees interested shall apply within
said time. In the event that no employee in the Department affected has the ability to meet the job
qualifications, employees from other Departments may bid for the promotion and shall receive
preference on the basis of seniority with the City and ability to meet the job qualifications over
persons seeking the position who are not presently employed by the City.

Section 902. Written Examination

A written examination may be provided by the City which shall be free to all employees seeking
the available promotion other than probationary employees. The examination shall relate to those
matters which shall fairly test the relative capacity of those persons examined to discharge the duties
of the office to which they seek to be appointed. Such test shall be furnished by an independent
body.
Section 903. Supervisory Employees

The foregoing conditions do not apply to the employment of supervisory employees whose
positions are not covered by the collective bargaining Contract.

Section 904. Promotion

When an employee is promoted, he shall immediately advance to a pay step in the higher
classification which is higher than his next annual increment in the previous classification.

28



Section 905. Trial Period

The applicant selected for a promotion will serve a trial period of three (3) months. The trial
period may be extended for an additional three (3) month period upon written mutual agreement by
the City, the Union, and the employee involved. The City may disqualify the employee during the
trial period and such employee shall be returned to his former position or one of similar classification
and pay.

ARTICLE X
DISCHARGE AND DISCIPLINE

Section 1000. Causes for Discipline and Discharge

No member of the Bargaining Unit shall be disciplined or discharged except for just cause. A
discharged employee will be allowed to discuss the discharge with the Steward before he is required
to leave the property of the City unless his presence creates an unsafe situation.
Section 1001. Past Infraction

In imposing any discipline on a current charge, the City will not take into account any prior
infractions which occurred more than three (3) years previously, unless such prior infraction resulted
in a suspension in excess of two (2) days.

Section 1002. Notification of Discipline and Discharge

The City shall notify the Steward promptly in writing upon the discharge or discipline of an
employee, but failure to give such notice shall not affect the validity of such discharge or discipline.

Section 1003. Union Representation

The employee shall be entitled to Union representation during any meeting and/or discussion with
the Employer concerning discipline or probable discipline. The role of the Union representative shall
be that of an observer. Disciplinary action, if any, may be subject to the grievance procedure.

ARTICLE XI
UNION STEWARDS

Section 1101. Number of Stewards

Employees shall be represented by one Chief Steward, two (2) Stewards, and two (2) alternate
Stewards who shall be members of the Bargaining Unit. An alternate Steward shall act in place of a

Steward when the Steward is absent or unable to act. The Chief Steward shall be elected at large and
the two (2) Stewards shall be from different Divisions or Departments of the City.
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Section 1102. Union Business on City Time

The Steward or alternate Steward shall not spend time on Union business during regular working
hours except as provided in Article X hereof, unless same involves a grievance or problem arising
under this Contract, the nature of the business is such that it cannot be conveniently disposed of

outside of regular working hours and it does not interfere with the work of the City Department
involved.

ARTICLE XII
GRIEVANCE PROCEDURE

Section 1201. Savings Clause

Nothing in this Article shall prevent any individual employee of the Union from exercising the
rights granted under Act 336 of the Public Acts of 1947, as amended.

Section 1202. Definition of Grievance

For the purpose of this Contract, a grievance is defined as an alleged violation of this Contract.

Section 1203. Grievance Procedure

The following shall be followed in presenting a grievance to the City:

Step One.
If an employee feels he has a grievance, he shall, within five (5) working days after the
employee had knowledge, or reasonably should have had knowledge, of its occurrence,
present the grievance orally to his immediate supervisor or other designated supervisor, or it
shall be considered waived. Unless the supervisor determines otherwise, the meeting will
occur immediately before the end of the employee’s work shift. The employee’s Union
representative may be in attendance if the employee so requests. The supervisor shall submit
his answer within three (3) working days after its presentation. If the grievance is not
satisfactorily adjusted, the employee may submit a written request at Step Two.

Step Two.
If the grievance is not resolved in Step One, the employee or the Steward shall present the
grievance in writing to the Department Head. A grievance must be presented in writing
within five (5) working days after the employee receives the answer in Step One or it shall be
considered waived. The written grievance shall name the employee(s) involved, shall state the
facts giving rise to the grievance, shall attempt to identify all the provisions of this Agreement
alleged to be violated, and shall be signed and dated by the employee.

The grievance shall be answered in writing by or on behalf of the Department Head within
ten (10) working days after the grievance is presented. If the grievance is not answered
within ten (10) working days, the Union shall be awarded the grievance on the basis of its
complaint.
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If no further action is taken within five (5) working days after service of the written answer
upon the employee or the Steward, the answer will be considered to be accepted, and no
further action may be taken upon the grievance.

Step Three.
If within five (5) working days after the service of the answer, the answer is not accepted by
the Steward or the employee, the Steward or the employee may request a conference with the
City Manager or his representative at a time to be agreed upon. The City Manager or his
representative will meet with the Union and give the Union his written answer within twenty
(20) working days.

For purposes of this Article only, the term "work day" refers to Monday through Friday
excluding observed holidays.

Section 1204. Arbitration

In the event the grievance is not settled in Section 1203 above, the Union shall have the right to
appeal the dispute under and in accordance with the rules of the American Arbitration Association.
Such appeal must be taken within thirty (30) calendar days from the date of the answer provided for
in Step 3 above or the day the answer was due.

Any grievance not advanced to the next step by the Union within the time limited in that step
shall be deemed abandoned.

It shall be the function of the arbitrator, and he shall be empowered, except as his powers are
limited below, after proper hearing, to make a decision in cases of alleged violation of the specific
articles and sections of this Agreement.

(A) He shall have no power to add to, subtract from, disregard, alter, or modify any of the terms
in this Agreement.

(B) He shall have no power to establish salary scales or change any salary.

His powers shall be limited to deciding whether the City has violated the express articles or
sections of this Agreement; it being understood that any matter not specifically set forth herein
remains within the reserved rights of the City.

He shall have no power to decide any questions which, under this Agreement, are within the
responsibility of management to decide, except as they may be specifically conditioned by this
Agreement,

If either party disputes the arbitrability of any grievance under the terms of this Agreement, the
arbitrator shall first determine the question of arbitrability. In the event that a case is appealed to an
arbitrator on which he has no power to rule, it shall be referred back to the parties without decision
or recommendation on its merits.

There shall be no appeal from an arbitrator’s decision if within the scope of his authority as set
forth above. It shall be final and binding on the Union, its members, the employees or employees
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involved, and the City.

The fees and expenses of the arbitrator shall be shared equally by the City and the Union. All
other expenses shall be borne by the party incurring them.

Claims for Back Pay. All grievances must be filed in writing within ten (10) days from the time the
alleged violation was to have occurred. The City shall not be required to pay back wages for more
than ten (10) work days prior to the date a written grievance is filed.

1. All claims for back wages shall be limited to the amount of wages that the employee would
otherwise have earned, less any compensation that he may have received from any source
during the period of the back pay.

2. No decision in any one case shall require a retroactive wage adjustment in any other case.

Section 1205. Appeal

Discipline or discharge cases will be handled through the normal steps of the Grievance
Procedure, except, that in cases of discharge, the Union may bypass Step 1 and appeal the matter
directly to the City Manager’s step of the Grievance Procedure.

Section 1206. Time Limits

The time limits set forth in this Article may be extended by mutual agreement, in writing, of the
City and the Union.

Section 1207. Arbitration Hearings

Unless otherwise agreed, arbitration hearings will be held in the City of Farmington Hills offices
or in the vicinity. In the event employees in the Bargaining Unit are called as witnesses, they shall
not lose time for travel to and from the hearing, or for time spent in testifying. However, the Union
recognizes that should it call witnesses who are required to be present through the entire hearing, the
City shall not be responsible for such expense.

Section 1208. Sole Remedy

The sole remedy available to any employee for any alleged breach of this Agreement or any
alleged violation of his rights hereunder will be pursuant to the Grievance Procedure; provided that if
an employee elects to pursue any legal or statutory remedy, such election will bar any further or
subsequent proceedings for relief under the provisions of this Article.
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ARTICLE XIII

AUTOMOBILE

Section 1301.

If an employee is required to use his automobile in connection with his job he shall be paid no
less than 18 cents per mile. Employees using their own cars shall, if required by the City, keep and
file a record of all mileage driven on City business. The City shall furnish forms for this purpose.

ARTICLE XIV
DEDUCTION OF UNION DUES BY CITY

Section 1401. Deduction of Dues

During the life of this Agreement, the City agrees to deduct Union membership dues levied in
accordance with the Constitution and By-Laws of the Union from the pay of each employee who
executes and files with the Director of Finance a written authorization for such deductions. Such
authorization form shall be prepared and furnished to the employees by the Union and shall, as a
minimum, recite that the City is authorized to deduct Union dues in effect from time to time from the
pay of the particular employee and forward such sum to the Union in accordance with the terms of
this Contract. The Union is to notify the City as to the amount of Union dues and of any changes,
said notification to be made at least thirty (30) days before said dues are to be deducted.

Section 1402. Exclusion

The City shall have no responsibility for the collection of initiation fees, special assessments or
any other deduction not in accordance with this Article.

Section 1403. Authorization for Deductions

A properly executed copy of the authorization for deduction of dues or service fee shall be
delivered to the City Director of Finance by the employee before any payroll deductions are made.
Deductions shall be made thereafter effective at the time the application is delivered to the Director of
Finance and shall be deducted from the second pay of the month and each month thereafter, provided
that the authorization form shall be delivered prior to the 15th of the month in which the first
deduction is to be made.

Section 1404. Transmittal of Funds

Deductions for any calendar month shall be remitted to the designated financial officer of Council
25 as soon as possible after the 10th day of the following month.




Section 1405, Revocation of Authorization

Authorization for deduction of dues or service fee shall be irrevocable by the employee during the
term of this Contract or any renewal hereof, unless the employee cancels his authorization within
thirty (30) days prior to the expiration of the Contract or any renewal hereof. Deductions of
membership dues or service fee shall terminate with respect to any employee who is no longer a
member of the Bargaining Unit.

Section 1406.

The City shall not be liable to the Union or to the employees by reason of any error or neglect
involving the improper deduction of or failure to deduct Union dues or service fees in accordance
with this Contract and the Union agrees to hold the City harmless from all liability to which the City
may be put by reason of its voluntary agreement to deduct membership dues or service fees.

ARTICLE XV
NO-STRIKE CLAUSE
Section 1501.

During the life of this Agreement, the Union shall not cause, authorize, sanction or condone, nor
shall any member of the Union take part in, any strike, sit-down, stay-in, slow down, work stoppage,
curtailment of work, concerted improper use of paid leave time, restriction of work, or interference
with the operations of the City, including a labor dispute between the City and any other labor
organization.

Section 1502.

In the event of such prohibit conduct, the Union shall immediately instruct the involved
employees in writing, with a copy to the City, that their conduct is in violation of the Contract and
that they may be disciplined and/or discharged, and further shall instruct all persons to immediately
cease the offending conduct. The Union further agrees that the City shall have the right to discipline
(including discharge) any or all employees who violate this Article.

Section 1503.

In the event of a violation of this Article, the City shall have the right, in addition to the
foregoing and any other remedies it may have, to obtain injunctive relief.

Section 1504.

The City agrees that in consideration of the foregoing, during the life of this Agreement the City
will not lock-out employees.
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ARTICLE XVI
MISCELLANEOUS
Section 1601. Federal Wage Regulations

This Contract shall conform in all respects with the regulations of the United States Government
with respect to the control of wages under authority granted to the President of the United States by
Act of Congress. Nothing herein shall be held to conflict with any such regulation.

Section 1602. Uniform Cleaning

With respect to those employees who are required to wear uniforms while on duty, the City shall
be obligated to provide adequate and proper cleaning of the uniforms and no specific allowance shall
be paid to the employee for the uniform cleaning. It is agreed that the employer shall make
appropriate arrangements so that the uniforms are returned to the employee within a reasonable time
after an employee presents them for cleaning.

Section 1603. DPW Employee Uniforms
DPW employees will be provided work uniforms as per past practice. Uniforms shall include:

- Six (6) sets of pants and shirts

- One (1) winter jacket

- One (1) pair five (5) buckle rubber boots for winter

- One (1) set of rain gear

- Coveralls, cotton work gloves, hard hat and liners will continue
to be provided, as needed, from the tool crib.

Employees will have the option of ordering short sleeve shirts for the summer. Uniforms will be
replaced as determined necessary by the Department Head.

For those employees required to wear steel toed boots, the City shall reimburse $40.00/year per
employee toward the purchase of such boots. A receipt verifying proof of purchase must be
submitted in order to receive reimbursement.

Mechanics shall receive a tool allowance of $450.00 per year, payable in accordance with a
policy issued by the DPW Superintendent.

For those employees required to wear safety glasses, the City shall reimburse up to $75.00
biannually toward the purchase of a pair of prescription safety glasses.

Section 1604, Operator’s License

The City will pay the difference in cost between a regular motor vehicle operator’s license and
Class I and II endorsements for renewals, for all full-time employees required to hold such
endorsements.




Section 1605. Special Conferences

Special conferences for important matters will be arranged between the Union and the City or its
designated representative(s) upon the mutual agreement of the parties. Such meetings shall be
between no more than two (2) representatives of the Union and two (2) representatives of the City
unless otherwise agreed. Arrangements for such special conferences shall be made in advance and an
agenda of the matters to be taken up at the meeting, as well as, the names of the representatives of
the party proposing the meeting who will be in attendance shall be presented at the time the
conference is requested. Matters taken up in special conference shall be confined to those included on
the agenda. Conferences shall be held at mutually agreeable hours. The employee Union
representative(s) shall not lose pay for time spent in the special conference.

Section 1606. Subcontracting

While the right of contracting or subcontracting of work is vested in the City, in cases of
contracting or subcontracting work regularly performed by members of the Bargaining Unit as of July
1, 1982, which would result in a layoff of a member of the Bargaining Unit, the City will notify the
Union prior to letting the contract and, if requested in writing from the Union within ten (10) work
days from the notice the City will meet within five (5) work days from receipt of the request to
discuss the work in question.

Grievances involving subcontracting resulting in layoff may be processed to the Council level but
not to Arbitration.

Section 1607. Residency

The parties agree that any future changes in residency requirements will be subject to negotiation
by the parties.

Section 1608. Maintenance of Conditions

The City shall make no changes that are contrary to the provisions of the Agreement, in wages,
hours, or conditions of employment. This Agreement shall supersede any rules and regulations
governing the City Departments which are in conflict with the provisions of this Agreement.

Section 1609. Medical Examinations

The City may require that employees submit to physical and mental tests and examinations by
City-appointed doctors when such tests and examinations are considered to be of value to the City in
maintaining capable work force, employee health and safety, etc., provided, however, that the City
will pay the cost of such tests and examinations. The City and Union agree that the provisions of this
Section shall be applied equally to all employees without discrimination as to age, sex, race, creed,
color, marital status, religion, political affiliation, national origin or Union activity.

Section 1610. Liability Insurance

Bargaining unit members will continue to be covered by the City’s liability insurance.
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ARTICLE XVII

TUITION REIMBURSEMENT

Section 1701.

Approval of Educational Aide requests is the joint responsibility of the Department Director and
City Manager. In approving such requests, consideration is given to the City’s requirements and the
employee’s potential and development needs.

Section 1702.

Approved courses are reimbursed 100%, including books, provided the employee’s final grade is
the equivalent of a "C" or better. No reimbursement is authorized for below "C" level work. Any
refundable deposit is not eligible for reimbursement. Books purchased by the City shall remain the
property of the City.

The City’s reimbursement shall not exceed one hundred and sixty ($160.00) dollars per credit
hour, and such maximum shall increase by ten percent (10%) effective July 1, 1994 and again July 1,
1995. Total annual reimbursement shall not exceed two thousand ($2,000.00) dollars per employee,
exclusive of books and registration fees. Non-credit skill improvement classes related to City
operations will also be reimbursed.

Section 1703.

The employee must receive advance written approval from the City Manager to be eligible for
any payments under this Article. In the event the employee leaves the employ of the City within one
(1) year from the date the City makes the payment, the employee shall reimburse the City for such
payments by having the amount deducted from their final pay-check(s). The employee must sign an
agreement authorizing such payroll deductions before the City makes any payments under this Article.




TERMINATION

This Agreement shall be effective as of the first day of July, 1993, and shall remain in full force
and effect until the 30th day of June, 1996.

It shall be automatically renewed from year to year thereafter unless either party shall notify the
other in writing ninety (90) days prior to the anniversary date that it desires to modify this
Agreement. In the event that such notice is given, negotiations shall begin not later than sixty (60)
days prior to the anniversary date; this Agreement shall remain in full force and be effective during
the period of negotiations and until notice of termination of this Agreement is provided to the other
party in the manner set forth in the following paragraph.

In the event that either party desires to terminate this Agreement, written notice must be given to
the other party no less than ten (10) days prior to the desired termination date which shall not be
before the anniversary date set forth in the preceding paragraph.

IN WITNESS REOF, the parties hereto have set their hands this £ day of

e 193

FOR THE CITY FOR THE UNION:

OAFaLmE. CamML Q25
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CITY OF FARMINGTON HILLS

AFSCME 7/01/93 APPENDIX A

CLASSIFICATION START 1l YEAR 2 YRS 3 ¥RS 4 YRS
Mail Clerk/Clerk Typist I 17,938 18,565 19,196 19,827 20,453
Account Clerk I 18,995 19,663 20,331 21,000 21,663
Clerk Typist II 20,115 20,823 21,531 22,236 22,944
Switchboard Operator 20,115 20,823 21,531 22,236 22,944
Teleprocessing Operator 20,115 20,823 21,531 22,236 22,944
Word Processing Clerk 20,115 20,823 21,531 22,236 22.944
Account Clerk II 21,401 22,154 22,906 23,672 24,450
Aide Positions 21,401 22,154 22,906 23,672 24,450
Recording Secretary 21,401 22,154 22,906 23,672 24,450
Contract Technician 22,414 23,214 24,086 24,837 25,653
Secretary 22,760 23,573 24,402 25,221 26,049
Teleprocessing Coordinator 22,760 23,573 24,402 25,221 26,049
Word Processing Coordinator 22,760 23,573 24,402 25,221 26,049
Account Technician 23,634 24,473 25,315 26,158 27,002
Records Division Coordinator 23,916 24,783 25,653 26,519 27,385
Investigative Services Asst. 24,332 25,061 25,814 26,588 27,385
Assessor I 25,043 25,794 26,572 27 ;367 28,187
Acct. Processing Coordinator 27,805 28,813 29,815 30,821 31,825
Code & Zoning Inspector 29,404 30,466 31,530 32,594 33,659
Housing Rehabilitation Spec. 29,404 30,466 31,530 32,594 33,659
Accountant 29,717 30,853 31,929 33,008 34,088
Building Inspector 31,338 32,468 33,601 34,736 35,865
Electrical Inspector 31,338 32,468 33,601 34,736 35,865
Grading & Footing Inspector 31,338 32,468 33,601 34,736 35,865
Heating & Refrigeration Insp. 31,338 32,468 33,601 34,736 35,865
Housing Code Inspector 31,338 32,468 33,601 34,736 35,865
Plumbing Inspector 31,338 32,468 33,601 34,736 35,865
Building Plan Examiner 3l 338 32,468 33,601 34,736 35,865
Assessor II 32,582 33,767 34,945 36,125 37,300
Chief Building Inspector 33,400 34,601 35,807 37,015 38,220

Assessor III 38,938 40,337 41,741 43,144 44,547




CITY OF FARMINGTON HILLS

APPENDIX A
7/01/93

AFSCME - DPW CLASSIFICATIONS

CLASSIFICATION START 6 MONTHS 1 1/2 YEARS
City Hall Maintenance Worker 9.46 10.11 10.34
Laborer I (DPW/Parks & Rec) 9.88 10.51 10.74
Laborer II (DPW/Parks & Rec) 11.43 12.05 12.71
Building Maintenance Technician 11.43 12.05 1271
Small Engine Mechanic 11.78 12.56 13.40
Park Maintenance Technician 11.78 12.56 13.40
Auto Service Worker 11.78 12.56 13.40
Sign & Traffic Aide 12.95 13.64 14.41
Automotive Mechanic I 12.95 13.64 14.41
Equipment Operator I 12,95 13.64 14.41
Equipment Operator II 14.41 14.64 14.87
Inventory & Repair Records Coord. 14.09 14.81 15.43
Automotive Mechanic II 14.09 14.81 15.43
Traffic Sign Technician ) 14.89 15.16 15.43
Equipment Operator III 15.35 15.68 15.93

Automotive Mechanic III 15.17 15.79 16.43




MEMORANDUM OF UNDERSTANDING

RE: SICK LEAVE ABSENTEEISM CONTROL
APPENDIX TO CONTRACT

It is understood and agreed to by the City and the Union that the sick leave provisions of the
Agreement are intended to provide employees with income insurance in the event an employee is
unable to work due to personal injury or illness or due to the serious injury of illness of an
employee’s immediate family member (spouse or child) requiring the care of the employee. The
parties acknowledge the operational problems which may be caused by absenteeism, including staff
shortages, overtime, lost productivity, reduced moral, increased costs, and inequitable distribution of
workload. Recognizing the difficulties imposed on the City when employees are absent from work,
the parties agree to the following guidelines, controls and incentives governing the use of sick leave
outlined herein:

I. Sick Leave Absenteeism Control
A. Definitions

N An absence for sickness or other good cause will be defined as an
absence due to inability to work resulting from one of the following:

a. personal illness or injury of the employee;

b. a bona fide personal illness or injury of one’s immediate
family member residing in the same household and requiring
the employee’s presence, including the birth of an employee’s
child;

e. employee’s doctor visits, provided that the appointment cannot
be scheduled during non-working hours;

d. doctor visits of immediate family members residing in the
same household and requiring the employee’s presence;
provided, however, that the appointment cannot be scheduled
during non-working hours.

2 An occurrence is defined as each separate or distinct employee
absence, including part day absences where an employee may leave
work early due to illness. An absence of two (2) or more consecutive
days is still considered to be one (1) occurrence. An absence due to a
confirmed on-the-job injury shall not be counted as an occurrence
under these guidelines. The number of occurrences of absenteeism, as
well as the total hours/days of absence within specific periods of time,
and the pattern of such absences shall be used to determine whether an
employee’s attendance record is acceptable.
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Doctor’s visits requiring absences from work of less than one-half
(1/2) day. and for which written verification may be required to the
satisfaction of the supervisor, shall not be counted as an occurrence.

For purposes of this policy, immediate family member is defined as
the spouse, child, parent, or other legal dependent living in the same
household as the employee.

B. Regulations

1.

Consistent with provisions of our Agreement, the City may in certain
instances require an employee to provide a physician’s statement. A
physician’s statement must include the following information:

a. date treated by the physician;

b. diagnosis;

¢ whether an employee may return to work, and restrictions, if
applicable; '

d. date employee may return to work , and date restrictions are

lifted, if applicable;
e signature of the treating physician.

Every effort will be made by the parties to treat physician’s statements
and other medical documentation in a confidential manner.

Unpaid absences shall be counted as absences subject to the provisions
of this Memorandum.

An employee who fraudulently attempts to collect sick leave pay (for
purposes of example, falsifying a physician’s statement) may be
subject to disciplinary action up to and including discharge.

Approved personal leave days taken in accordance with our
Agreement are not subject to the provisions of this Memorandum.

The provisions of this Memorandum are considered to be in addition
to those already negotiated by the parties in their collective bargaining
agreement. The parties do not waive any other rights except as
specifically stated herein.



3.

7% This Memorandum does not, and is not intended to,
abridge guaranteed rights of an employee as provided for under
applicable State or Federal statutes.

C. Procedure

1. An employee who has four (4) or more occurrences of sick leave
within a six (6) month period shall be counseled by his/her supervisor
regarding their employment obligation and the necessity of regular
attendance.

2. An employee with six (6) or more occurrences of sick leave within an
eight (8) month period shall again be counseled by his/her supervisor
and may be required to have all future absences verified by a
physician’s statement.

3. An employee with eight (8) or more occurrences of sick leave within a
twelve (12) month period shall receive a written warning documenting
the concern regarding the employee’s attendance and warning that
further occurrences of sick leave will result in forfeiture of future
vacation accrual and other potential disciplinary action.

4. An employee who has ten (10) or more occurrences of sick leave
within a twelve (12) month period shall receive a written notice
informing them that their chronic use of sick leave is excessive and
has resulted in a forfeiture of vacation accrual during the following
year equal to one (1) day of vacation. In addition, the employee will
be notified that each occurrence exceeding ten (10) occurrences
thereafter during a twelve (12) month period shall result in forfeiture
of another day of vacation accrual.

5 Continued abuse or excessive use of sick leave may result in review of
an employee’s employment relationship with the City and eventual
termination.

6. Exceptions to this procedure may be granted at the discretion of the

City in special circumstances, or in the event of an unpreventable
chronic medical condition documented to the satisfaction of the City.
Disputes involving such medical documentation will be resolved in
accordance with provisions of our Agreement.




1I. Sick Leave Cash Incentive

A. An employee who accumulates one hundred twenty (120) days sick leave may
exercise either one of the following options:

1. An employee may cash out, at a rate of fifty (50%) percent of their
annual base pay, their unused sick leave days earned in the
immediately ending fiscal year. Such requests for cashout must be
submitted in writing to the Finance Department through the
appropriate Department Head within thirty (30) days after the start of
a new fiscal year.

2. The employee may have the unused sick leave accrued at a rate of one
hundred (100%) percent added to their reserve sick bank, up to the
maximum specified in our Agreement.

B. In order to be eligible for the annual cashout provision, an employee’s sick
leave bank must remain at a level of at least one hundred twenty (120) days.
An employee may not cashout sick leave under the annual cashout provision
that would reduce their sick leave bank to a level below one hundred twenty
(120) days.

III. Effective Date

This Memorandum of Understanding will become effective January 1, 1994
and shall apply to all absences occurring after the effective date.

gqumg Lonail 25,

DATE SIGNED ,/ P 5-/4:.._[



