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EATON RAPIDS SUPPORT PERSONNEL ASSOCIATION

PREAMBLE

This Agreement is entered into this first day of July, 1988 by and between the
Board of Education of the Eaton Rapids Public Schools, hereinafter called the
"Board" and the Eaton Rapids Support Personnel Association, hereinafter called
the "Association."

It is the purpose of this Agreement to promote and ensure harmonious relations,
cooperation and understanding between the Employer and the employees covered
hereby, to ensure true collective bargaining and to establish standards of
wages, hours, working conditions, and other conditions of employment.
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ARTICLE I - RECOGNITION

A. Pursuant to and in accordance with a l l applicable provisions of Public Act
379 of the Michigan Public Acts of 1965 as amended, the Board hereby
recogn izes the Assoc ia t i on as the sole and exc lus i ve barga in ing
r e p r e s e n t a t i v e f o r a l l f u l l - t i m e and r e g u l a r l y employed part - t ime
s e c r e t a r i a l / c l e r i c a l personnel, food service personnel, and aide personnel
employed by the Board excluding the Superintendent's secretary, the Business
Manager's secretary and supervisory employees as defined by the Act.

B. The Board and the Association recognize four (4) categories of employees
wi th in three (3) c lass i f ica t ions: secretar ia l /c ler ica l , food service, and
aides. Bargaining unit work shall be performed only by employees in one of
the four (4) following categories:

1. Ful l - t ime employee: An employee who is employed at least t h i r t y (30)
hours each week on a permanent, daily basis.

2. Part-t ime employee: An employee who is employed a minimum of twenty
(20) hours each week on a permanent, daily basis.

3. Probationary employee: An employee who is employed to f i l l a f u l l - or
part-time position for a t r i a l period of for ty (40) work days.

4. Subst i tute employee: An employee who is employed to f i l l a f u l l - or
part- t ime posi t ion on a per diem basis while the regular employee is
absent. A subst i tu te shall not be employed to f i l l a bargaining unit
position for more than for ty (40) consecutive days in one position each
year. An employee assigned to a position after completing forty (40)
consecutive days as a subst i tu te w i l l be required to serve the forty
(40) day probationary period, commencing on the 41st day of employment.

C. After f o r t y (40) work days of employment with the D is t r i c t , probationary
employees shal l become members of the bargaining unit and come under the
terms and conditions of this Agreement.

D. The term "employee", when used hereinafter in this Agreement, shall refer
to a l l personnel represented by the Association in the bargaining unit as
above defined and shall apply to both female and male personnel.

E. The Board agrees not to negotiate wi th any organization other than that
designated as the representative of the above employees pursuant to Act 379
of the Michigan Public Acts of 1965.

F. Jobs outside the un i t that are less than twenty (20) hours per week but
cons t i tu te bargaining uni t work shall be combined whenever practicable to
c rea te new bargaining un i t pos i t ions . I f the combined jobs have (2)
dif ferent job t i t l e s , the combination of hours shall result in one (1) newly
created posit ion.
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ARTICLE I I - BOARD RIGHTS

A. The Board, on i ts own behalf and on behalf of the electors of the D is t r ic t ,
hereby retains and reserves unto i t s e l f , without l imi ta t ion, a l l powers,
r ights, authority, duties, and responsibilities conferred upon and vested in
i t by the laws and the Consti tut ion of the State of Michigan, and of the
United S t a t e s , i n c l u d i n g but without l i m i t i n g the genera l i ty of the
foregoing, the r ight:

1. To executive management and administrat ive control of the school
system and i ts properties and f a c i l i t i e s .

2. To h i r e a l l employees and subject to the provisions of law, to
determine t h e i r qualif ications and the conditions for their continued
employment, or their dismissal or demotion, and to promote and transfer
al l such employees.

3. To determine the hours of employment and the duties, responsibil i t ies,
and assignments of employees with respect thereto, and the terms and
conditions of employment.

B. Ther exercise of the foregoing powers, r i g h t s , a u t h o r i t y , du t ies , and
r e s p o n s i b i l i t i e s by the Board, the adoption of p o l i c i e s , rules and
regulations and practices in furtherance thereof, and the use of judgment
and discretion in connection therewith shall be limited only by the specific
and express terms of th is Agreement and then only to the extent such
speci f ic and express terms hereof are in conformance with the Constitution
and laws of the United States.
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ARTICLE III - ASSOCIATION RIGHTS

A. The parties agree to abide by Public Act 379 and all other laws, statutes
and the Constitutions of the United States and State of Michigan.

B. The Association and its members shall have the right to use school building
facilities. The Association shall make arrangements for the above with the
building administrator.

C. The district messenger service and the use of the telephones shall be made
available to the Association and its members for Association business.

D. The Board agrees to furnish to the Association, in response to reasonable
requests, information which the Association requires to administer this
Agreement and to formulate contract proposals.

E. Duly authorized representatives of the Association shall be permitted to
transact Association business on school property provided that this shall
not interefere with normal school operation, and/or conflict with normal
employee work assignments.

F. The Association President and those designated by him/her shall be released
without loss of pay for five (5) days annually. Upon approval of the
Superintendent, the Association may use up to two (2) additional days per
year provided the Board is reimbursed for the cost of the substitute. Said
released time may be used in amounts of not less than one (1) hour per
occasion and shall be used to conduct Association business, grievance
investigation and for attendance at meetings of the state or national
Association.

G. School Board meeting agendas and minutes shall be made available to the
Association President the week of the regularly scheduled Board meeting.
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ARTICLE IV - AGENCY SHOP, DUES AND PAYROLL DEDUCTIONS

A. All employees as a condition of employment shall either:

1. Sign and de l iver to the Board an assignment authorizing the deduction
of membership dues and assessments of the Association by September 1 of
each year, or

2. Any employee who is not a member of the Association in good standing
or who does not make application for membership within twenty(20) work
days from the date of commencement of duties, sha l l , as a condition of
employment, pay as a fee to the Association an amount equal to
membership dues payable to the Association, provided, however, that the
employee may authorize payroll deduction for such fee in the same
manner as provided in Paragraph A-l of this Art ic le . In the event that
an employee shall not pay such fee d i r e c t l y to the Association or
authorize payment through payroll deduction as provided in Paragraph A-
1 , the Board s h a l l , beginning with the same f isca l year, cause the
suspension of such employee for a period of ten (10) work days each
year un t i l the required amount has been remitted to the Association.
This suspension shall not be subject to the Grievance Procedure as set
forth in Article VI of this Agreement. The parties expressly recognize
that the fa i lure of any employee to comply with the provisions of this
A r t i c l e is jus t and reasonable cause for suspension from employment.
All employees new to the d is t r ic t wi l l be informed of this requirement
at the time employment is offered with the d is t r i c t ,

a. The Association shall simultaneously noti fy the Superintendent
and the employee of noncompliance by c e r t i f i e d m a i l , return
receipt requested. The notice shall detail the noncompliance and
advise the rec ip ient that a request for suspension may be f i led
with the Board should compliance not be effected.

b. I f the employee f a i l s to comply with the provisions herein, the
Assoc ia t ion s h a l l f i l e charges with the Board and request
suspension of employment. A copy of the noncompl iance notice and
proof of service shall be attached to said charges.

c. Upon receipt of charges and request for suspension, the Board
shall provide the employee with a due process hearing. In the
event of compliance at any time p r i o r to suspension, the
Association agrees to withdraw charges.

d. Bargaining uni t members on l ayo f f or unpaid leave of absence
shall not be subject to the terms of this Art ic le .

B. The Board agrees to advise the Association, upon request, of a l l additions,
delet ions or change in the status of members of the bargaining unit . When
the employer hires a new employee, the ERSPA president shall be supplied
wi th the f o l l o w i n g i n f o r m a t i o n w i t h i n the employee's f i r s t week of
employment: name, address , date of h i r e , soc ia l s e c u r i t y number,
c lassi f icat ion, job location, and hours of work.

C. Authorized deduction of membership dues shall be made from each paycheck
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ARTICLE IV - AGENCY SHOP, DUES AND PAYROLL DEDUCTIONS (continued)

each month for twenty (20) pays beginning with the second paycheck in
September and ending in June of each year. The Board agrees to promptly and
monthly remi t to the Assoc ia t ion Treasurer a l l monies so deducted,
accompanied by a l i s t of employees from whom the deductions have been made.
Employees may also pay dues in f u l l to the Association Treasurer within
th i r ty (30) days of the onset of each school year.

D. The Association shall indemnify and save the Board harmless from any and
al l claims, suits and other forms of l i a b i l i t y as a result of complying with
the prov is ions of t h i s A r t i c l e provided the Board is in substantial
compliance with the terms of this Art ic le .

E. Upon appropriate wr i t ten a u t h o r i z a t i o n , the Board shall deduct from the
salary of the employee, and make appropriate remittance for annuities,
c red i t union, community chest, and other plans or programs jo in t ly approved
by the Association and the Board.

(6)



ARTICLE V - NEGOTIATION PROCEDURES

A. This Agreement expressly embodies all agreements written and/or oral
between the Board and the Association and is intended to cover all matters
which are raised or could have been raised by either of the parties at the
time of negotiations.

B. Matters not specifically covered by this Agreement shall be subject to
negotiations only by consent of both parties.

C. Representatives of the Employer and the Association's bargaining committees
will meet on the last work day of each month for the purpose of reviewing
the administration of the contract and to resolve problems that may arise.
These meetings are not intended to bypass the grievance procedure.

D. When negotiations are conducted during regular school hours, released time
shall be provided for the Association's negotiating committee.

E. Neither party in any negotiations shall have any control over the selection
of the negotiating or bargaining representatives of the other party. The
parties mutually pledge that their representatives will be clothed with all
necessary power and authority to make proposals, consider proposals, and
make concessions in the course of negotiations.

F. There shall be two (2) signed copies of any final Agreement. One copy
shall be retained by the Employer and one by the Association.

G. The parties agree to enter into negotiations for a successor Agreement on
wages, hours and working conditions at least sixty (60) days prior to the
expiration date of this Agreement.
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ARTICLE VI - GRIEVANCE PROCEDURE

A. Definitions

1. A grievance shall be an al leged v io la t ion of a specific ar t ic le or
sec t ion of t h i s Agreement, as claimed by an employee, group of
employees, or the Association.

2. Working days shall be Monday through Friday excluding holidays.

B. Grievance Procedure

1. Step One: The gr ievant (s ) shall discuss the complaint with the
immediate supervisor within five (5) working days of his/her knowledge
of the event or occurrence which is the basis for the complaint.

2. Step Two: I f the grievance is not s a t i s f a c t o r i l y resolved at Step
One, i t shall be reduced to wr i t ing and submitted to the grievant's
immediate supervisor within f ive (5) working days of the formal
discussion required in Step One. The written grievance shall generally
contain the following information:

a. The name of the grievant(s).

b. The names of a l l o ther persons involved in the incident or
incidents generating the grievance.

c. The number and t i t l e of any and a l l a r t ic les of this Agreement
alleged to have been v i o l a t e d , and by appropriate reference the
sections and paragraphs of such a r t i c l e s al leged to have been
violated.

d. A fu l l statement of the facts giving rise to the grievance.

e. The contention of the gr ievant (s ) and of the Association as to
how the facts indicate violation of this Agreement.

f . The re l i e f requested.

Within three (3) working days of receipt of the written grievance, the
immediate superv isor s h a l l submit an answer in wr i t ing to the
gr ievant (s ) and to the Association Representative. Such answer shall
either grant or deny the r e l i e f requested.

3. Step Three: I f the grievance is not resolved at Step Two, i t may be
submitted in wr i t ing to the Superintendent of Schools within five (5)
working days of receipt of the immediate supervisor's written answer.

a. Within three (3) working days form the receipt of the grievance,
the Superintendent, or his/her designated representative, shall
arrange a meeting wi th the g r i e v a n t ( s ) and an Association
Representative at a mutually agreeable time and place on school
premises. Such meeting shall be for the purpose of discussing the
grievance and attempting to resolve i t .

(8)



ARTICLE VI - GRIEVANCE PROCEDURE (continued)

b. With in th ree (3) working days a f te r the date of the meeting
designated in the paragraph immediately above, the Superintendent
or his/her designated representative shall give the Association
Representative and the gr ievant (s ) an answer in w r i t i n g . I f
further investigation is needed, additional time may be allowed by
mutual agreement between the Association Representative and the
Superintendent or his/her designated representative.

4. Step Four: I f the grievance is not resolved in Step Three, i t may be
appealed to the Board of Education within five (5) working days after
receipt of the wr i t ten answer in Step Three by the grievant(s). Such
appeal shall be by le t ter delivered to the Superintendent as agent for
the Board. The le t te r shall state the reasons for the appeal and shall
be accompanied by a complete grievance record.

Within f i f teen (15) working days after receipt of the le t ter of appeal
by the Board, a committee composed of Board Members shall meet with the
gr ievant (s) for the purpose of a r r iv ing at a mutually satisfactory
d i s p o s t i o n of the g r i e v a n c e . I f no such mutually sat is factory
disposi t ion shall result form the meeting, a complete grievance record
together with the recommendations of the Board committee shall be
reviewed by the Board of Education at i ts next regular meeting or at
any special meeting called prior to the Board's next regular meeting.

5. Step Five: I f the Association is not satisfied with the disposition
of the grievance by the Board of Education, or i f no disposition has
been made within the period above provided, the grievance may, at the
option of the Association, be submitted to arbi t rat ion.

a. I f the parties cannot agree as to the arbi t rator , he/she shall be
selected by the American Arb i t ra t ion Association in accordance
with i ts rules which shall likewise govern the hearing.

b. Ne i ther the Board nor the Association shall be permitted to
assert in such arbitration proceeding any ground or to rely on any
evidence not previously disclosed to the other party.

c. The a r b i t r a t o r shall have no power to a l t e r , add t o , or subtract
from the terms of this Agreement.

d. Both parties agree to be bound by the award of the arbi trator .

e. The fees and expenses of the arbitrator shall be shared equally
by the Board and the Association.

C. Time l i m i t s provided in this Article shall be s t r ic t ly observed, but may be
extended by mutual written agreement. Should either party to this Agreement
f a i l to meet the time l i m i t s as expressed herein, the grievance shall be
considered settled on the basis of the other party's last position.

D. Notwithstanding the expirat ion of th is Agreement, any claim or grievance
ar is ing thereunder may be processed through the grievance procedure until
resolution.
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ARTICLE VI - GRIEVANCE PROCEDURE (continued)

E. If any bargaining unit member for whom a grievance is sustained shall be
found to have been unjustly discharged, he/she shall be reinstated with full
reimbursement for all compensation lost. If any bargaining unit member
shall have been found to have been improperly deprived of any compensation
or advantage, the same or its equivalent in money shall be paid to him/her
and his/her record cleared by any reference to this action.

F. A bargaining unit member shall have the right to inspect and acquire copies
of his/her personnel file and any other files or records of the Employer
which pertain to the affected bargaining unit member or any issue in the
proceeding in question. Confidential letters of reference secured from
outside sources shall be excluded from inspection.

G. Nothing contained in this Article shall be construed to prevent any
individual employee from presenting a grievance, appealing a grievance, or
having a grievance adjusted without intervention by the Association;
provided that any such adjustment is not inconsistent with the terms of this
Agreement, and providing further that the Association has been given an
opportunity to be present at such adjustment.

H. Both parties of this Agreement may be represented at any step of this
grievance procedure.

I. In the event that the Association shall become a grievant in matters
concerning the Association as a whole, it shall consider the Superintendent
of Schools as its immediate superior and supervisor for purposes
ofimplementing the grievance procedure.

J. The Grievance Form is attached to this Agreement as Appendix B.
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ARTICLE VI I - EMPLOYEE RIGHTS AND PROTECTION

A. Any wr i t ten complaint directed toward an employee shall be promptly called
to the employee's a t tent ion when such complaint is to be made part of the
employee's personnel f i l e or a matter of other written record. The employee
may submit a written statement to be attached to and f i led with the original
complaint.

B. Any case of assault upon an employee, during working hours or arising out
of a school s i t u a t i o n , shall be promptly reported to the Board or i t s
designated representative. The Board wi l l provide legal counsel to advise
the employee of his/her rights and obligations in connection with handling
of the incident.

C. At his/her request, an employee shall be entit led to have a representative
of the Association present when being reprimanded or disciplined for any
infraction of rules or delinquency in performance.

D. No employee sha l l be d i s c i p l i n e d , repr imanded, reduced in rank or
compensation or deprived of any employment advantage without just cause.
Dismissal , suspension, and/or other disciplinary action shall be only for
jus t and stated causes, which shall be given to the employee in wri t ing,
except that verbal reprimands and verbal warnings wil l not be writ ten. The
employee shall have the right to defend himself against any and al l charges.
Among the causes which shall be deemed sufficient for dismissal, suspension,
and/or other disciplinary action are the following: drunkenness, dishonesty,
insubordination or wi l l fu l violation of the agreed upon rules, as appear in
the Employer handbook. Any such discipl ine, reprimand, reduction in rank or
compensation or deprivaton of advantage by the Board or representatives
thereof , shall be done in privacy. The employee shall be informed of the
basis for d isc ip l ina ry action and w i l l be provided with al l information
concerning the basis for such action.

E. Documents of a d isc ip l ina ry and/or evaluative nature shall be signed and
dated by the employee prior to being inserted into the personnel f i l e . Such
signing shall not necessarily be interpreted as agreement with the material.
The employee shall have ten (10) work days to submit any written statement
fo r attachment to the material in question and i t s inclusion in the
personnel f i l e .

F. An employee shall have the r ight upon request to review the contents in
his/her personnel f i l e . A representative of the Association may accompany
the employee in such review. Privileged information such as confidential
credent ia ls and related personal references normally sought at the time of
employment shall be exempted from review.

G. Any warning or reprimand in an employee's personnel f i l e which does not
relate to a recurring incident within a two (2) year period from the date of
warning or reprimand shall be removed from the personnel f i l e at the written
request of the employee. Said warning or reprimand shall not be used in a
future disciplinary action against said employee.
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ARTICLE VI I - EMPLOYEE RIGHTS AND PROTECTION (continued)

H. The p a r t i e s recognize the m e r i t s of progressive d i s c i p l i n e . I t is
t h e r e f o r e agreed t h a t any action taken against an employee shall be
appropriate to the behavior causing said ac t ion . Alleged breaches of
d isc ip l ine shall be brought to the employee's a t tent ion as promptly as
possible.

I . The pr ivate and personal l i f e of an employee is not within the appropriate
concern or a t tent ion of the Board provided that such shall not interfere
with the employee's job performance.

J. The Board recognizes that appropriate equipment and materials are necessary
to complete job tasks. The employees and administrators shall confer from
time to time for the purpose of reviewing the selection and use of such
tools.

K. Employees shall be made aware of any identif ied safety or health hazards in
t h e i r bu i ld ings, and any invest igat ion of iden t i f i ed building safety or
health hazards. The Employer wil l take reasonable measures to prevent and
el iminate any present or potent ia l job hazards which the employees may
encounter at their places of work, in accordance with the provisions of the
Occupational Safety and Health Act, state and local regulat ions. The
employee shal l obey a l l safety standards set under the Occupational Safety
and Health Act and as set by the employer.

L. The Employer and the Association both recognize t h e i r responsibi l i t ies
under federa l , state and local laws pertaining to fa i r employment practices
as well as the moral pr inciples involved in the area of c i v i l r i g h t s .
Accordingly, both parties reaffirm by this Agreement the commitment not to
discriminate against any class of persons protected under federal , state or
local laws.
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ARTICLE VIII - WORKING CONDITIONS

A. Hours

1. The normal work week for secretarial /clerical personnel shall be forty
(40) hours consisting of five (5) days of eight (8) consecutive hours
Monday through Friday i n c l u s i v e , for a 52-week, 47-week, or 44-week
work year.

The normal work week for aide personnel shall be at least th i r ty (30)
hours consisting of five (5) days of at least six (6) consecutive hours
Monday through Friday inclusive for a work year that coincides with the
student attendance days in the ECEA contract. All aides wi l l normally
be scheduled for a minimum of one hundred eighty (180) days. Up to
f ive (5) addit ional days may be scheduled at teacher request and with
administrative approval.

The normal work week for food service personnel shall be forty (40)
hours consisting of five (5) days of eight (8) consecutive hours Monday
through Friday inclusive for a work year that coincides with the
student at tendance days plus teacher inservice days in the ECEA
contract . Add i t iona l l y , summer work normally consists of three (3)
days per week at f i ve and one-hal f (5 1/2) hours per day when the
District runs the Senior Citizen Program.

2. There shall be a specific starting and quitting time.

3. Employees shall be provided at least seven (7) calendar days notice of
any change in the normal starting and/or quitting time.

4. Each employee shall receive an uninterrupted, duty-free lunch period
of at least t h i r t y (30) minutes. The lunch period shall be scheduled
in accordance witlr the organizat ional pattern best suited to the
particular building and/or department and the employee as determined by
the administration.

5. Each employee s h a l l be provided wi th a f i f t e e n (15 ) minute
uninterrupted r e l i e f period during the f i r s t half of the work day and
during the second hal f of the work day. The re l i e f period shall be
scheduled in accordance with the organizational pattern best suited to
the particular building and/or department and the employee.

6. Employees shall be allowed to leave the building and school premises
during the lunch period provided the immediate supervisor is not i f ied.

7. In the event that schools are closed due to weather, natural disaster
or other catastrophic occurrence, employees w i l l operate under the
following standards.

a. I f an Aide is requested by their building administrator to report
for work on a day when school is closed for reasons in (A) above,
the Aide w i l l be compensated at one and one-half (1 1/2) times
their regular hourly rate for each hour employed. Aides called in
on such days w i l l receive a minimum of four (4) hours pay at one
and one-half (1 1/2) times their regular rate.
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ARTICLE V I I I - EMPLOYEE RIGHTS AND PROTECTION (continued)

b. The Aide required to work on "Act of God" days at one and one-
ha l f (1 1/2) times the i r normal wage w i l l be paid for an equal
number of "Act of God" make-up days i f such days are made up
within the school calendar. When Aides are not required to report
on "Act of God" days and such days are made up within the school
calendar, the Aide shall not receive any additional, compensation.

c. Secretaries w i l l be required to work, unless notified otherwise
by t h e i r immediate supervisor. Compensation wi l l be paid as per
(a) and (b) above.

d. 1. (Food Serv ice ) Whenever an "Act of God" day would be
declared by the Employer because of conditions beyond the
Employer's c o n t r o l , the employee would receive a minimum of
four (4) hours pay i f he/she reports for work before being
notified otherwise.

2. Each food service employee covered by the terms of th is
Agreement shall be el igible to receive pay up to a maximum of
two (2) days declared by the school administration or Board
of Education to be an "Act of God" day.

3. In the event that the State mandates that "Act of God" days
must be made up, the food service employee w i l l not be
compensated for "Act of God" days.

8. The Board of Education agrees that the temperature level of a work
area impacts upon the working environment. To th is end, the Board
agrees to maintain school building offices and employee work stations
at temperature settings of 60 degrees minimum and 90 degrees maximum.

- Whenever the temperature exceeds these settings for longer than a three
(3) hour continual per iod, affected employees w i l l be provided an
alternate work s i te .

B. Assignments

1. Notice of overtime shall be provided to affected employees one (1) day
in advance.

2. Only members of the bargaining uni t shall perform bargaining unit
work, except in cases of temporary necessity, such as instructional
tra ining, experimentation, or in case of emergency.

3. The r ight of contracting or subcontracting is vested in the Employer.
The r ight to contract or subcontract shall not be used for the purpose
of undermining the Union, nor to discriminate against any of i t s
members, nor shall the use of contracting or subcontracting result in
the reduction of the present work force as is now in ef fect , nor in the
event of addit ional f a c i l i t i e s being added to the school d i s t r i c t ,
shall contracting or subcontracting be used to avoid the performance of
work covered under this Agreement.
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ARTICLE V I I I - WORKING CONDITIONS (continued)

C. Training

The employees covered by th is Agreement shall attend a l l educational and
safety meetings as scheduled by the Employer.
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ARTICLE IX - LEAVES OF ABSENCE

A. Paid Leaves

1. Al l employees s h a l l accrue one ( 1 ) day of sick leave for each
completed month of service or fraction thereof.

a. Unused sick leave shall accumulate for a l l employees on the basis
of f i f t y (50) days for 1988-89, s ix ty (60) days for 1989-90;
except that Food Service employees currently employed as of July
1 , 1988 shall continue to accumulate on the basis of seventy-five
(75) days. Food Service employees hired after July 1 , 1988 wi l l be
subject to the above contractual cap for a l l employees.

b. Employees s h a l l be granted the use of s ick leave for the
following:

(1) Personal illness or d isabi l i ty .

(2) I l lness in the immediate family which is defined as spouse,
c h i l d r e n , parents of the employee and spouse and others
l iving within the immediate household.

(3) Time necessary to f u l f i l l d e n t a l , as well as medical
appointments when such appointments cannot be made at any
other time subject to the approval of the administration.

(4) Time necessary for attendance at the funeral service of a
person whose re la t ionship to the employee warrants such
attendance, subject to the approval of the administration.

c. A record of accumulated sick leave wi>l be provided to each
employee by October 15 of each year.

d. As a condition for the return from sick leave or leave of absence
due to i l l n e s s or d i s a b i l i t y , the Board may require wr i t ten
c e r t i f i c a t i o n of the employee's'fitness to return to work from a
Doctor of Medicine or Osteopathy who may be the employee's
personal physician.

e. The Board shal l be responsible for payment of days used for
personal i l l ness up to but not including the effective date of
long-term d i s a b i l i t y insurance payments made to the employee by
the insurance carr ier .

2. Leaves of absence with pay not chargeable against sick leave shall be
granted for the following reasons:

a. A maximum of f i ve (5) days per school year for deaths in the
immediate fami ly : father, mother, spouse, ch i ld , parent-in-law,
brother, s i s t e r , brother - in - law or sister- in- law, grandchildren
and grandparents.
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ARTICLE IX - LEAVES OF ABSENCE (continued)

b. Two (2) days for attendance at the funeral service of a person
whose re la t ionship to the employee warrants such attendance,
subject to the approval of the administration.

c. Absence when employee is cal led for jury service. When called
for such serv ice , the school w i l l continue to pay the employee
his/her regular wages; provided the employee remits directly to
the Superintendent of Schools a l l monies received for such service
less reimbursed mileage and meal costs.

d. Court appearance as a witness in any cases connected with the
employee's employment or the school or whenever the employee is
subpoenaed to attend any proceeding related to employment.

3. Each bargaining unit member shall be granted one (1) personal business
day each year to attend to business which cannot be conducted or
t ransac ted outs ide the normal work day. Add i t iona l ly , 52-week
s e c r e t a r i a l / c l e r i c a l personnel shall receive a second (2nd) personal
business day each year.

a. The employee shall notify his/her immediate supervisor of his/her
intent to use personal business leave at least twenty-four (24)
hours in advance except in case of emergency.

b. Said leave sha l l not be used on the day preceding and/or
following a vacation period or holiday.

4. Upon retirement or death the employee's accumulated sick leave wi l l be
paid as follows:

*
a. Upon retirement or death, pursuant to the Michigan Public Service

Employees Retirement System and after completing ten (10) years of
employment in the Eaton Rapids Schools, the employee shall be paid
at one-half (1 /2 ) t h e i r regular rate for a l l accumulated sick
leave.

b. Should an employee die while employed by the Board of Education,
their estate shall be paid the amount specified in a. above.

B. Unpaid Leaves

1. The fol lowing leaves of absence, without pay or benefits, shall be
granted by the Board upon written request of the employee for a period
not to exceed one ( 1 ) y e a r . The leave may be extended for an
addit ional year upon request of the employee and at the discretion of
the Board:

a. A prolonged i l lness or d i s a b i l i t y of the employee or in the
employee's family.

b. Child care.

(17)



ARTICLE IX - LEAVES OF ABSENCE (continued)

c. Training re lated to an employee's regular duties in an approved
educational inst i tut ion.

d. National Guard or a branch of the Armed Forces Reserves for the
purpose of f u l f i l l i n g annual f ie ld training obligations, providing
such employees make wr i t ten request for such leave of absence
immediately upon receiving their orders to report for such duty.

e. Any employee in the bargaining unit who is e i ther elected or
appointed to a f u l l - t i m e o f f i c e or position in the Association
whose duties require his/her absence from work, shall be granted a
leave of absence for the term of such office or position.

2. A leave of absence wi thout pay may be granted by the Board of
Education for a period of time not to exceed one (1) year.

C. Other Leave Provisions

1. ( S e c r e t a r i a l / C l e r i c a l and Aide Employees) An employee returning from
an unpaid leave of absence of not more than one (1) calendar year shall
be entit led to the position held at the time the leave was granted. An
employee returning to work from a leave of absence of more than one (1)
year as approved by the Board of Education shall be entit led to the
position held by the least senior employee within the classif icat ion.

(Food Service Employees) An employee who meets al l of the requirements
as hereinbefore specified shall be granted a leave of absence without
pay, and he/she shall accumulate sen ior i ty during such leave of
absence, and he/she shall be e n t i t l e d to resume his/her regular
sen ior i ty status and al l job and recall r ights. Leaves of absence may
be granted at the d iscret ion of the Employer for reasons other than
those l isted above when they are deemed beneficial to the Employer.

After fo r ty (40) consecutive days a position open due to an unpaid
leave of absence w i l l be posted in accordance with Article X but only
as a temporary position for the length of the unpaid leave of absence
or one (1) year whichever is greater . During the f i r s t forty (40)
consecutive days of any u n f i l l e d posit ion due to an unpaid leave of
absence, the Board of Education shall have the r ight to employ a
substitute employee.

2. Upon return from leave, a l l rights and benefits under this Agreement
shall be restored to the employee.
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ARTICLE X - VACANCIES, PROMOTIONS, AND TRANSFERS

A. Postings

1. A vacancy shall be defined as any position, either newly created or a
present pos i t ion , that is not f i l l e d , that the Board wishes to f i l l .
With at least two (2) weeks written notice of explanation to the ERSPA
P r e s i d e n t , a s p e c i f i c job or type of work may be el iminated or
discontinued by the Board i f the function(s) of that job or type work
no longer exists due to technological change, lack of need, or lack of
funds. I f , however, the work content of said job or type of work is to
be t r a n s f e r r e d , in whole or in pa r t , to non-unit personnel, said
transfer cannot be ef fected unt i l the Association gives a written
re lease of t h a t work to the Superintendent. In th is event, the
Association wil l respond in writing to the Board, within two (2) weeks
of r e c e i v i n g w r i t t e n n o t i c e . Under no circumstances may a
classification be eliminated or discontinued.

2. The Board agrees to post known vacancies in al l buildings as soon as
they occur.

3. Any employee may apply for a posted vacancy.

4. Whenever a vacancy or new position occurs within the bargaining uni t ,
the Board shall post the same in each building for at least five (5)
work days. The vacancy shall not be permanently f i l l e d until after the
expiration of the posting period.

5. All vacancies that are posted shall be f i l l e d within th i r ty (30) work
days.

6. I f a vacancy occurs while there are employees on layoff , the position
shall be posted internally before i t is offered to those on layoff.

7. The following format shall be used to advertise a position:

a. Type of work

b. Place of work

c. Starting date

d. Classification

e. Rate of pay

f. Hours to be worked

B. Vacancies shall be f i l l e d by the most senior applicant from the bargaining
unit who has the a b i l i t y (for food service employees, i t shall be the best
q u a l i f i e d ) to perform the work and possesses the necessary s k i l l s and
qualifications required for the job.
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ARTICLE X - VACANCIES, PROMOTIONS AND TRANSFERS (continued)

C. If an employee desires to be transferred, promoted or demoted to a posted
position, application shall be made in writing during the posting period.

D. A letter will be sent to each applicant from within the bargaining unit
informing him/her of the appointment decision.

E. Involuntary Transfers

1. Normally, involuntary reassignment shall not take place without prior
discussion with the affected employee and ten (10) days written notice.

2. The part ies agree that unrequested transfers are to be minimized and
thus unrequested transfers shall be made only for just cause.

3. When a posit ion is eliminated and l a t e r r e i n s t a t e d , the employee
transferred out of that# position shall be offered the job before i t is
posted.

4. A temporary t r a n s f e r to a h igher-rated c l a s s i f i c a t i o n w i l l not
o r d i n a r i l y exceed ten (10) work days. The employee shall be paid at
the higher classification rate for a l l such time worked.

F. When advancing to a higher-rated classi f icat ion, an employee shall serve a
proba t ionary per iod of not more than for ty (40) work days. I f the
employee's work is unsat isfactory, or i f the employee so requests, he/she
shall be reinstated to his/her previously held position.

G. Any person covered under the conditions of this contract shall provide two
(2 ) weeks notice of in tent to resign to his/her building principal or
immediate supervisor.

H. Vacancies which occur within the Association, that are less than ful l time
s h a l l , pr ior to posting, be used on a seniority basis to increase the work
hours of employees assigned less than 40 hours per week. The prescribed
hours needed to accomplish the task and the established work schedule of the
employee w i l l determine that employee's a v a i l a b i l i t y for increased work
hours.

I . When a new or revised job cannot be properly placed into an exist ing
c l a s s i f i c a t i o n by mutual agreement between the parties, the Employer shall
place into e f fec t a new c l a s s i f i c a t i o n and a rate of pay for the job in
question, and shall designate the classification and pay rate as temporary.
The Employer shall notify the Association in writing of any such temporary
job which has been placed into e f fect , upon the institution of such job.

The new classif ication and rate of pay shall be considered as temporary for
a per iod of t h i r t y (30) calendar days, fol lowing the date of wr i t ten
n o t i f i c a t i o n to the Association. During th is t h i r t y (30) calendar day
p e r i o d , but not t h e r e a f t e r dur ing the l i f e of th is Agreement, the
Assoc ia t ion may request in w r i t i n g that the Employer negotiate the
classification and rate of pay. The negotiated rate, i f higher than the
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ARTICLE X - VACANCIES, PROMOTIONS AND TRANSFERS (continued)

temporary r a t e , shall be applied to the date the employee f i r s t began
working in the temporary c l a s s i f i c a t i o n , except as otherwise mutually
a g r e e d . In a case where the p a r t i e s are unable to agree on the
c l a s s i f i c a t i o n and/or rate of pay, the issue may be submitted to the
gr ievance procedure . When a new c l a s s i f i c a t i o n has been assigned a
permanent rate of pay, either as a result of the Association not requesting
negotiations for the temporary classif ication during the specified period of
t ime, or as a resu l t of f i n a l negot iat ions, or upon resolving the matter
through the grievance procedure, the new classification shall be added to
and become a part of Schedule A of this Agreement.

J. Temporary t ransfers of Food Service employees shall be for a period of no
longer than th i r ty (30) calendar days, except in the event that both parties
mutually agree to an extension of the th i r ty (30) calendar day time period.
In the event i t is not mutually agreeable to extend the temporary transfer
beyond* the th i r ty (30) calendar days, the position shall then be considered
an open position and posted for bidding for interested employees.
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ARTICLE XI - SENIORITY, LAYOFF AND RECALL

A. Seniority

1. On or about September 1 of each year, the Board shal l publish and
distr ibute to each member of the bargaining unit a copy of the complete
sen io r i t y l i s t for members of the bargaining un i t . Such l i s t shall
i nc lude a l l i n d i v i d u a l s who hold sen io r i t y as a resu l t of th i s
Agreement and shal l contain date of h i r e , employee's locat ion and
class i f icat ion.

2. In the event that more than one (1) individual within a c lassi f icat ion
has the same pos i t ion on the sen io r i t y l i s t , the Board of Education
reserves the r ight to determine who shall have seniority advantage.

3. Senior i ty shal l be measured from the las t date of h i re. That date
shall become the seniori ty date and number for each employee.

4. Only members of the bargaining un i t shal l possess, retain or accrue
seniority by c lassi f icat ion in the bargaining uni t .

5. Probationary Period

a. New employees hired by the Board shal l serve a probationary
period for the f i r s t for ty (40) work days of employment.

b. When an employee completes the p roba t ionary per iod in a
sa t i s fac to ry manner, he/she shall be placed on the seniority l i s t
and shall rank for seniori ty purposes from the date of hire.

c. Probat ionary employees s h a l l not come under the terms and
conditions of the Master Agreement.

6. The term " l ayo f f " shal l mean a reduction in the employee work force
due to a decrease in work or lack of funds.

7. Employees in the bargaining un i t that move or have moved from one
c l a s s i f i c a t i o n to a d i f f e ren t c lass i f icat ion, as established in this
cont rac t , shal l have t h e i r sen io r i t y " f rozen" at the accrued level
attained when the change in c l a s s i f i c a t i o n occurs and shal l begin
accruing seniori ty in the new classi f icat ion immediately. Temporary or
substitute work does not ct)unt toward seniority accumulation except for
food service personnel.

8. (Food service only) Senior i ty shal l continue to accumulate for an
employee who is t ransferred to a supervisory p o s i t i o n , with that
employee having the r ight to exercise his/her seniority and return to
the bargaining un i t in the event he/she vacates his/her supervisory
posit ion.

B. Layoff

1. Employees who are to be l a i d o f f shal l be provided with at least
f i f teen (15) work days written notice.
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ARTICLE XI - SENIORITY, LAYOFF AND RECALL (continued)

2. In the event i t becomes necessary to reduce the work f o r c e ,
probationary employees and temporary employees shall be laid off f i r s t .
Thereaf ter , fur ther reduction shall be in accordance with seniority
within job c l a s s i f i c a t i o n . Those employees retained wil l have the
a b i l i t y to perform the work available and possess the necessary ski l ls
required for the job.

3. Procedure: An employee forced to change jobs as a resul t of a
reduc t ion in work force may exercise sen ior i ty wi th in the same
c l a s s i f i c a t i o n and shall displace the least senior person in that
c l a s s i f i c a t i o n , subject to the qua l i f i ca t ions set for th above in
paragraph B-2.

4. In the event of l a y o f f , employees on leave shall be notified by the
Board so that such employees may exercise sen ior i ty r ights within
classif icat ion.

5. La id-of f employees shall have insurance benefits continued by the
Board for one (1) month beyond the month in which the layoff became
e f f e c t i v e . The Board shall continue to pay the insurance premiums
beyond that time provided the employee reimburses the Board in advance
for said premium.

C. Recall

1. Employees s h a l l be r e c a l l e d in o r d e r of s e n i o r i t y w i t h i n
c l a s s i f i c a t i o n with the most senior employee being recalled f i r s t ,
subject to the qualifications as set forth above in paragraph B-2.

2. Recall shall be by registered mail with a copy to the Association. An
employee receiving recall notice shall have ten (10) calendar days in
which to not i fy the Board of his/her intention to return or to remain
on layoff.

3. Should the Board re insta te a posit ion that had been eliminated, the
employee, i f not on layoff , who previously held the position shall be
offered the position before i t is offered to la id-of f employees.

D. Reduction in Work Hours

1. There shall be no reduction in the normal work hours provided for any
employee or position without prior notif ication to the Association.

2. In the event of a reduct ion in the work hours of any employee,
employees with greater sen ior i ty may use same to maintain his/her
normal work schedule by displacing employees with less seniority. In
no event wi l l an employee's work hours be reduced without f i f teen (15)
days advanced written notice.

3. Any employee forced to bump in order to maintain his/her normal work
schedule shall exercise sen ior i ty within the same c l a s s i f i c a t i o n
displacing the least senior person possible.
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ARTICLE XII - HOLIDAYS AND VACATIONS

A. Holidays

1 . S e c r e t a r i a l / c l e r i c a l and Food Serv ice employees s h a l l have the
fol lowing days o f f with pay:

Labor Day
Thanksgiving Day
Day after Thanksgiving
Christmas Eve
Christmas Day
New Year's Eve
New Year's Day
President's Day - in the event that school is not scheduled to be in

session, employees wi l l not report to work and wil l
be paid their regular day's pay.

Good Fr iday- S e c r e t a r i a l / C l e r i c a l : 1/2 day when c lasses are
scheduled; i f no classes are scheduled, a l l day Good
Fr iday s h a l l be considered a legal hol iday. Food
Service: a l l day.

Memorial Day
Independence Day

2. Aide personnel shall have the following days off with pay:

Labor Day
Thanksgiving Day
Day after Thanksgiving
President's Day - in the event that school is not scheduled to be in

session, employees wi l l not report to work and wi l l
be paid their regular day's pay.

Good Friday - 1/2 day when classes are scheduled; i f no classes are
scheduled, a l l day Good Friday shall be considered a
legal holiday.

Memorial Day

3. Employees shall receive pay for each such holiday provided that they
shall have worked both the employee's scheduled work day immediately
preceding and the employee's scheduled work day immediately succeeding
such holiday, unless an absence on either of such days is caused by the
employee being on paid vacation or by legitimate injury or illness for
which written evidence is produced verifying same on the f i r s t work day
immediately following the period of absence.

a. In the event an employee is absent from work because of illness
or in jury on the business days which immediately precede and
follow such holiday, employees not presenting written verif ication
and/or a doctor 's statement ver i fy ing i l lness or i n j u r y , i f
requested, shall not receive holiday pay. Employees absent from
work on account of i l lness or injury, compensable under the sick
leave , Workers' Compensation and/or insurance provisions of this
Agreement and who are otherwise entit led to holiday pay shall be
paid their regular holiday pay less the amount paid under the sick
leave , Workers' Compensation or insurance provisions of th is
Agreement.
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ARTICLE XII - HOLIDAYS AND VACATION (continued)

4. Employees required to work on the above-named holidays shall receive
the regular rate of pay for hours worked and shall be entit led to an
additional day of f at a later date.

5. I f an employee is on vacation on any of the above-named holidays,
he/she shall be enti t led to an additional day off at a later date.

B. Vacations

1. S e c r e t a r i a l / c l e r i c a ! employees shall have vacation with pay as
follows:

a. Secretar ia l /c ler ical employees with less than five (5) fu l l years
of satisfactory employment shall receive ten (10) days of vacation
with pay per year.

b. Secre tar ia l /c le r ica l employees with five (5) years but less than
ten (10) f u l l years of sat is fac tory employment shall receive
fif teen (15) days of vacation with pay per year.

C. Secre tar ia l /c le r ica l employees with over ten (10) fu l l years of
satisfactory employment shall receive twenty (20) days of vacation
with pay per year except that a secretary who is scheduled to work
less than forty-seven (47) weeks in any year shall not be el igible
for th is benefit unless he/she has f i f teen (15) years of service
with the d i s t r i c t .

2. E l i g i b i l i t y for vacation time shall be calculated from the employee
date of hire within c lassi f icat ion.

•
3. Upon res ignat ion, termination of service or transfer to a position

requiring fewer working hours or weeks of employment, an employee shall
receive at his/her request any unused vacation allowance at his/her
current rate of pay.

4. In November of each year, each employee shall be provided with a
record of accumulated vacation days.

5. Vacations should be taken each year, however, an employee prevented
from using his/her vacation allowance within the fiscal year because of
an administrat ive decision, shall be compensated his/her regular rate
for the unused portion.

6. Employees terminating employment shall receive pay for any accumulated
vacation time at termination.

7. All vacation time is to be arranged in advance with the administrator
in charge of the o f f i ce in which the employee works, and is to be
scheduled in such a manner as to not interfere with the work of that
of f ice.
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ARTICLE XI I I - INSURANCE

A. 1. The Board shall provide MESSA Super Med I with MESSA Care Rider for
s e l f , s e l f and spouse or s e l f and c h i l d r e n at no cost to the
Sec re ta r i a l / c l e r i ca l or aide employee for a f u l l twelve (12) month
period in 1988-89. The Board shal l provide the foregoing up to a
maximum of 110% of the 1988-89 cost in the year 1989-90, provided that
the employee is responsible for any excess cost.

2. The ERSPA shall have the r ight to change i ts MESSA health insurance
plan, with wr i t ten notice to the Board, for the second year (1989-90)
of this Agreement (per cost cap above).

B. Employees not e lect ing hosp i ta l i za t ion insurance shall receive an amount
equal to that set forth in A above at the single subscriber rate for a f u l l
twelve (12) month per iod. The amount shall f i r s t be used to satisfy the
premium cost of MESSA Delta Dental Plan E-001 with internal and external
coordinat ion of benef i ts . The remaining difference may be applied toward
any of the MESSA options or toward a tax sheltered annuity of the employee's
choice from among those available in the Dist r ic t as currently approved by
the Board.

C. The Board shal l provide, without cost to the employee, MESSA long-term
d i s a b i l i t y with a benef i t percentage of 66 2/3%, maternity coverage and a
qualifying period of 30 calendar days.

D. 1. All benefits described in this Agreement take effect the f i r s t day of
the month fo l lowing completion of the 40-day probationary period,
provided that the employee is not e l ig ib le for coverage as a dependent
under an insurance program. Board payment of the above premium amounts
is conditional upon the payment by the employee of any excess cost.

2. Accreted Food Service employees regularly scheduled to work six (6) or
more hours of da i l y employment shal l receive the benefits stated in
this Art ic le on the same basis as provided the secretar ial /c ler ical and
aide personnel ( i . e . the current eight (8) Food Service bargaining unit
members shall be grandparented under this A r t i c le ) ; provided, new hires
in Food Service needing health insurance shal l receive a monthly
stipend at the rate of $220.00 for f u l l family and $110.00 for single
subscr iber which said new hire may apply toward the MESSA health
insurance plan or the current Blue Cross/Blue Shield plan (MVF-1 Master
Medical coverage with prescription drug r ider , $3.00 co-pay) for those
regularly scheduled to work six (6) or more hours of daily employment.
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ARTICLE XIV - COMPENSATION

A. Employees sha l l be engaged in the type of work and c lass i f i ca t ion as set
f o r t h in Appendix A and sha l l be compensated in accordance w i th said
Appendix.

1. Salar ies sha l l be paid every two weeks on a payday which conforms to
the pay schedules for a l l employees of the school system. An employee,
at h i s /he r o p t i o n , may elect to be paid on a 26-pay period basis. An
employee e l e c t i n g h i s /he r opt ion must n o t i f y the D is t r i c t not la ter
than August 15.

2. Salar ies sha l l be ca lcu la ted according to the sa lary schedules and
other provisions of th is Agreement.

3. Payrol l deductions sha l l be made as required by law, governmental
regulat ion, and th is Agreement.

B. Time and one-ha l f sha l l be paid fo r a l l work over eight (8) hours in any
one day and over f o r t y (40) hours in any one week and for a l l hours worked
on Saturday. Double time shall be paid for a l l hours worked on Sunday.

C. An employee using h i s /he r personal vehicle at the request of the d i s t r i c t
shall be compensated at the rate established by the Board of Education.

D. In a d d i t i o n to the r e g u l a r weekly s a l a r y , employees covered by t h i s
Agreement sha l l rece ive a l ongev i t y payment fo r service rendered to the
employer. Invo lun ta ry l a y o f f sha l l be ca lcu la ted as time worked. The
amount of such payment sha l l be ca lcu la ted from the l a s t date of h i re
according to the fo l lowing:

1. Aides
1988-89

.15 per hour after f ive (5) years;

.25 per hour after ten (10) years;

.35 per hour after f i f teen (15) years; and

.45 per hour after twenty (20) years.

1989-90

.20 per hour after f ive (5) years;

.30 per hour after ten (10) years;

.40 per hour after f i f teen (15) years;

.50 per hour after twenty (20) years.

2. Secretarial/Clerical

1988-89

$ 7.00 per week after five (5) years;
$13.00 per week after ten (10) years;
$19.00 per week after fifteen (15) years; and
$25.00 per week after twenty (20) years.
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ARTICLE XIV - COMPENSATION (continued)

1989-90

$ 8.00 per week after f ive (5) years;
$14.00 per week after ten (10) years;
$20.00 per week after f i f teen (15) years; and
$26.00 per week after twenty (20) years.

3. Food Service

An
An
An

An
An
An

1988-89

additional
additional
additional

(05)
(05)
(05)

1989-90

additional
additional
additional

(05)
(05)
(05)

cents
cents
cents

cents
cents
cents

per
per
per

per
per
per

hour
hour
hour

hour
hour
hour

after
after
every

after
after
every

f ive
ten
f ive

five
ten
f ive

(5)
(10)
(5)

(5)
(10)
(5)

years.
years.
years thereafter.

years.
years.
years thereafter.

E.

F.

G.

H.

The Board agrees to pay the legal ly specified contribution to the Michigan
Public School Employee Retirement Fund.

New employees shal l be hired in at the probationary rate of pay.
employees shall advance on the salary schedule on July 1 of each year.

A l l

The probationary rate is applicable for the f i r s t forty (40) work days of
employment only.

Food Service Employees covered by th i s Agreement shal l be e l i g i b l e to
receive a maximum yearly reimbursement of one-hundred and seventy ($170.00)
dollars for needed uniform purchases. Payment wi l l be prorated on the basis
of l /180th of the sum for the year, paid for each day worked during the
year.
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ARTICLE XV - MISCELLANEOUS PROVISIONS

A. Copies of this Agreement shall be printed at the expense of the Board and
presented to all bargaining unit members now employed or hereafter employed
by the Board.

B. If any provision of this Agreement or any application of the Agreement to
any employee or group of employees shall be found contrary to law, then such
provision or application shall be deemed null and void. All other
provisions or applications shall continue in full force and effect.

C. This Agreement shall supersede any rules, regulations, or practices of the
Board which shall be contrary to or inconsistent with its terms. It shall
likewise supersede any individual contract heretofore in effect. All future
individual contracts shall be made expressly subject to the terms of this
Agreement.

D. This Agreement is subject to amendment, alteration, waiver or modification
only by a subsequent written agreement between, and executed by, the
District and the Association. Means of execution by each party shall be
governed by the rules, regulations and/or bylaws of each party.
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ARTICLE XVI - DURATION OF AGREEMENT

A. This Agreement shall be effective as of July 1, 1988 and shall continue in
effect for two (2) years, until the 30th day of June, 1990, unless reopened
by the mutual request of both the Association and the Board of Education.

B. This Agreement shall not be extended orally, and it is expressly understood
that it shall expire on the date indicated.
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ARTICLE XVII - CLASSIFICATION COMMITTEE

A. A Classification Review Committee is herein established for the purpose of
studying the current classification structure of employee positions. No
fewer than three (3) Association members will serve on the committee and no
more than three (3) administrators.

B. The nature and content of the findings of the committee will be subject to
negotiations at the expiration of this Agreement upon negotiations for a
successor agreement if either party chooses to make such proposals.
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ARTICLE XVIII - BINDING EFFECTIVE AGREEMENT

This agreement shall be binding upon the parties hereto, their successors and
assigns.
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EATON RAPIDS BOARD OF EDUCATION EATON RAPIDS SUPPORT PERSONNEL
ASSOCIATION

By
President

By
President

By
Secretary

By
Secretary
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Eaton Rapids Support Personnel Association

Appendix A - SECRETARIAL/CLERICAL WEEKLY SALARY SCHEDULE

Services

001 to High School Main Office
002 to Middle School Office
003 to Accounts Payable/Central Office
004 to Elementary Office
005 to Assistant High School Principal
006 to Assistant Middle School Principle
007 to Community Education
008 to Counseling/Library
009 to Special Services/Sub Caller
010 to Transportation

7/1/88-12/31/88 001-003 004-010
P $267.26 P $246.19
1 370.79 1 350.94

1/1/89-6/30/89 001-003 004-010
P $275.28 P $253.58
1 381.91 1 361.47

July 1, 1989 001-003 004-010
P $291.77 P $268.77
1 404.79 1 383.12
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APPENDIX A - AIDE HOURLY SALARY SCHEDULE

Services

011 Library/Special Education Aides
012 Other School Aides

7/1/88-12/31/88

1/1/89-6/30/89

on
P $5.04
1 6.10

Oil

P $5.19
1 6.28

012

P $5.04
1 5.93

012

P $5.19
1 6.11

July 1, 1989 _0U 012

P $5.50 P $5.50
1 6.66 1 6.48
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FOOD SERVICE HOURLY SALARY SCHEDULE

7/1/88-12/31/88

Classif ication

Head Cook
Head Baker
Head Salad Maker
Cook
Baker
Salad Maker
Cafeteria Helper

Hourly
Probationary Rate

$6.90
6.90
6.90
6.47
6.47
6.47
6.05

Hourly
Base Rate

$7.22
7.22
7.22
6.79
6.79
6.79
6.37

Classification

Head Cook
Head Baker
Head Salad Maker
Cook
Baker
Salad Maker
Cafeteria Helper

Classification

Head Cook
Head Baker
Head Salad Maker
Cook
Baker
Salad Maker
Cafeteria Helper

1/1/89-6/30/89

Hourly
Probationary Rate

$7.11
7.11
7.11
6.66
6.66
6.66
6.23

July 1, 1989

Hourly
Probationary Rate

$7.54
7.54
7.54
7.06
7.06
7.06
6.60

Hourly
Base Rate

$7.44
7.44
7.44
7.44
6.99
6.99
6.56

Hourly
Base Rate

$7.89
7.89
7.89
7.89
7.41
7.41
6.95
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Eaton Rapids Support Personnel Association

APPENDIX B - Grievance Report Form

Grievance #

Submit to Supervisor/Principal in Duplicate

School District Distribution of Form
1. Superintendent
2. Principal/Supervisor
3. Association
4. Grievant

STEP I

A. Date Cause of Grievance Occurred:

B. 1. Statement of Grievance:

2. Relief Sought:

C. Disposition of Supervisor/Principal:

Signature Date

D. Position of Grievant and/or Association

Signature Date
of Supervisor/Principal

Signature Date

If additional space is needed in
reporting Section B of Step I,
attach an additional sheet.

(continued)
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Eaton Rapids Support Personnel Association

APPENDIX B - Grievance Form (cont.)

STEP II

A. Date Received by Superintendent or Designee

B. Disposition of Superintendent or Designee:

Signature Date

C. Position of Grievant and/or Association:

Signature Date

STEP III

A. Date Recieved by Board of Education or Designee:

B. Disposition by Board or Designee:

Signature Date

C. Position of Grievant and/or Association:

Signature Date
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Eaton Rapids Support Personnel Association

APPENDIX B - Grievance Form (cont.)

STEP IV

A. Date Submitted to Arbitration:

B. Disposition & Award of Arbitrator:

Signature Date

Note: All provisions of Article of the Agreement dated
19 , will be strictly observed in the settlement of grievances.
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