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ARTICLE I AGREEMENT

This Agreement is made by and between Eastern Michigan University, hereinafier referred
to as the Employer or University, and the International Union, United Automobile, Aerospace
and Agricultural Implement Workers of America and its Technical, Office and Professional
Local 1975, hereinafter referred to as the Union.

ARTICLE II RECOGNITION

Pursuant to and in accordance with sections 26 and 27 of Act No. 176 of the Public Acts
of 1939, as amended. or Sections 11 and 12 of Act 336 of the Public Acts of 1947, as amend-
ed, the Employer recognizes the Union as the exclusive representative for the purpose of
collective bargaining with respect to rates of pay, hours of employment and other conditions
of employment for all employees within the Bargaining Unit as certified by cases No. R75A
and R75A-8 of the State of Michigan, Department of Labor, Employment Relations
Commission.

“All office clerical employees, including employees in classifications C-1 through C-8
and executive secretaries in classifications P-1 through P-3, (subsequently changed
to classifications CS-03 through CS-07) but excluding confidential employees, stu-
dent employees, temporary employees, supervisors and all other employees.”

ARTICLE III NON DISCRIMINATION
and FAIR EMPLOYMENT PRACTICES

The Employer and the Union recognize their respective responsibilities and Fed-
eral, State and local laws relating to fair employment practices.

It shall be the policy of the University in recognition of the rights of all employees
and applicants as individuals, to recruit and hire in all classifications without regard
to race, sex, marital status, age, color, religion or national origin. Further, it shall be
the policy of the University to take affirmative action to ensure that all personnel ac-
tions such as compensation, promotion, retirement, transfers, fringe benefits, layoffs,
return from layoffs, University training programs, social and recreational programs
are administered without regard to race, sex, marital status, age, color, religion, political
beliefs, physical disabilities, nepotism, or national origin and in accordance with the
provisions of this Agreement.

The University will not discriminate against, restrain or coerce any employee because

or with respect to any lawful Union activity or the employee’s membership or non-
membership in the Union.

ARTICLE IV RIGHTS OF THE EMPLOYER

6 A. All management rights and functions, except those which are clearly and expressly
limited in this Agreement, shall remain vested exclusively in the Employer. It is ex-




pressly recognized, merely by way of illustration and not by way of limitation, that
such rights and functions include, but are not limited to:

1. Full and exclusive control of the management of the University, the supervision
of all operations, the methods, process and means of performing any and all work,
the control of the property and the composition, assignment. direction and deter-
mination of the size of its working forces;

The right 1o change or introduce new or improved operations, methods, means
or facilities;

In accord with the provisions of this Agreement the right 1o hire, schedule, pro-
mote, demote, transfer and lay off employees; and the right to suspend, discipline
and discharge employees for cause and otherwise to maintain an orderly, effective
and efficient operation.

None of the above rights or functions of the Employer shall be exercised in a manner
inconsisient with the terms of this Agreement nor shall any of these rights or functions
be used to detract from rights expressly and clearly given to the Union by the terms
of this Agreement.

ARTICLE V UNION SECURITY

UNION MEMBE 1P

As a condition of employment, all present employees covered by this Agreement and
employees hired, rehired, reinstated or transferred into the Bargaining Unit shall tender
the initiation fee and become members of the Union or shall pay service fees in an
amount equal to dues uniformly required for membership (as set forth in the Constitu-
tion of the International Union) on or before thirty (30) calendar days after the effec-
tive date of this Agreement or their date of employment, or transfer into the Bargain-
ing Unit, whichever is later; and shall continue such membership, or pay such service
fees as a condition of continued employment. During the University's post-employment
orientation, new members hired, rehired, reinstated or transferred into the bargaining
unit shall receive a copy of this Agreement and a Dues/Service fee Authorization Form
and a representative of Employee Relations shall apprise them of this Article’s provisions.

CHECK OFF

During the life of this Agreement and in accordance with the terms of the Author-
ization Form and 1o the extent the laws of the State of Michigan permit, the Employer
agrees 1o deduct the Union membership dues levied in accordance with the Con-
stitution of the International Union, or a service fee equal to the amount of Union
dues, from the pay of each employee who, as of the fifieenth (I5th) day of the
month preceding the month in which a deduction is to be made, has a currently
executed Authorization Form agreed to by the Union and the Employer on file
with the Employer. The Union’s Financial Officer shall submit to the University's
Payroll and Human Resources Offices written certification of the amount of
dues/service fees to be deducted pursuant to the provisions of this Article.




Employees may have monthly membership dues or service fees deducted from
their earnings by signing the Authorization Form, or they may pay dues or fees
directly to the Union. In addition, employees may have a one time only initiation
fee deducted from their first full pay check (i.e., two [2] weeks earnings) by sign-
ing the Authorization Form, or they may pay the initiation fee directly to the Union.

A properly executed copy of such Authorization Form for each employee for whom
the Union Membership dues or service fees are to be deducted hereunder shall
be delivered. by the Union, to the Employer before any payroll deductions shall
be made. Deductions shall be made thereafter only under the Authorization Forms
which have been properly executed and are in effect. Any Authorization Form
which is incomplete or in error will be returned to the Union’s Financial Officer
by the Employer.

Check-off deductions under all properly executed-Authorization Forms shall become
effective at the time the application is tendered to the Employer and if received
on or before the fifteenth (15th) day of the month, preceding the month in which
a deduction is to be made. shall be deducted from the first (Ist) pay of such month.
and monthly thereafter.

In cases where a deduction is made that duplicates a payment that an employee
already has made to the Union, or where a deduction is not in conformity with
the provisions of the Constitution of the International Union, refunds to the employee
will be made by the Union.

All sums deducted by the Employer shall be remitted to the Union’s Financial Of-
ficer once each month within ten (10) calendar days following the payday in which
deductions were made together with a list which identifies current employees for
whom Union dues or service fees have been deducted. the amount deducted from
the pay of each employee and any employees who have terminated their Check-off
Authorization during the previous month. Employees may terminate such Check-
off only in accordance with the terms and conditions set forth in the Authoriza-
tion Form agreed to by the Union and the Employer.

The employer shall not be liable to the Union by reason of the requirement of
this Agreement for the remittance or payment of any sum other than that con-
stituting actual deductions made from wages earned by employees.

C. FAILURE TO COMPLY

An employee in the Bargaining Unit who fails to tender to the Union either periodic
and uniformly required Union dues, or in the alternative, service fees in an amount
equal to these dues as set forth in the Constitution of the International Union shall
be terminated by the Employer. provided the following stipulations are adhered to:

The Union shall notify the employee by certified or registered mail explain-
ing that he or she is delinquent in not tendering required Union dues or ser-
vice fees, specifying the current amount of the delinquency. the period of delin-
quency and warning the employee that unless delinquent dues or service fees
are tendered within thirty (30) calendar days of such notice. the employee
shall be reported to the University for termination as provided for in this Article.




The Union shall give a copy of the letter sent to the employee and the follow-
ing written notice to the Director of Employee Relations at the end of the
thirty (30) day period set forth in Section a. above:

The Union Certifies that (Name) has failed to tender either the periodic
and uniformly required Union dues or service fees required as a condition
of continued employment under the Collective Bargaining Agreement and
demands that, under the terms of this Agreement, the University terminate
this employee. A copy of such notice shall, at the same time, be given by
the Union to the employee.

2. Upon receipt of such notice the Director of Employee Relations, or his or her
designee, shall communicate the Union’s request for termination to the employee
and advise such employee that he or she must pay all back dues or service fees
owed the Union, within ten (10) calendar days of receipt of such notice to the
Employer (unless otherwise extended by the Union and the Employer), or he or
she shall be terminated.

SAVE HARMLESS

The Union shall indemnify, protect and save harmless the Employer from any and all
claims, demands, suits, or other forms of liability by reason of action taken or not
taken by the Employer at the Union’s request or demand, for the purpose of comply-
ing with the provisions of this Article.

DISPUTES

Any dispute arising out of the application of this Article shall be subject to the Grievance
Procedure, starting at Step III.

ARTICLE VI STRIKES AND LOCKOUTS

A.

It is agreed that on the part of the Union there shall during the term of this Agreement
be no strike, stoppage of work or slowdown, and on the part of the Employer no lockout.

In the case of any strike, slowdown or other suspension of work not authorized by
the Union, its officers or agents, the Employer agrees that such violation of this Agree-
ment shall not cause the Union, its officers or agents, to be liable for damages; provid-
ed, that the Union complies fully with the following:

I. The Union’s obligation to take action shall commence immediately upon receipt
of notice from the Employer that a violation has occurred.

Immediately upon receipt of such notice the International Union shall immediately
send a written notice to the Local Union, which shall provide a copy of such notice
to the employees participating in such violation, stating to them that:

The Union has not authorized the strike, slowdown or suspension of work
and does not approve or condone it.




b. The Union advises the employees to immediately return to their respective
jobs and submit any grievances they may have to the Grievance Procedure
provided for in this Agreement.

In the event individual employees or groups of employees engage in any of the pro-
hibited activities set forth in paragraph A. above. the Employer shall have the right
to, at its discretion, discipline or discharge such employee or groups of employees.
However, it is understood and agreed that if there is a dispute as to whether an employee
has engaged in the prohibited activities set forth in paragraph A. above, the employee
or employees may process a grievance challenging the issue. or whether or not the
amount of discipline was proper, starting at the Third (3rd) Step of the Grievance Pro-
cedure, provided a written grievance is presented to the Office of Employee Relations
within three (3) working days following the date upon which the employee was disciplin-
ed or discharged.

ARTICLE VII COMMUNICATIONS

A.

The Union President shall provide the Employer with a list of Local Union Officers,
Bargaining/Grievance Committee members, and stewards and their jurisdictional
districts. The Employer shall be notified of any subsequent changes.

The Employer’s Employee Relations Office shall keep the Union advised. in writing,
as lo its representatives.

Employees shall be responsible for providing the Employer and the Union with changes
in their addresses or telephone numbers within five (5) working days of such changes.

Copies of this Agreement. in booklet form, shall be printed at the expense of the
Employer and provided to all members of the Bargaining Unit within ninety (90) calendar
days of the ratification of this Agreement by the parties. provided that all copies fur-
nished the Union for proofreading during the pre-printing process and/or signature
pages required for printing are returned to the University within five (5) calendar days
of the receipt of same by the Union.

The Employer's Human Resources Office shall provide the Union with an alphabetical
list of Bargaining Unit employees showing their seniority date. classification, pay grade,
and salary rate and a list of Bargaining Unit employees in order of their seniority. Up-
dated lists shall be furnished the President of the Local Union upon request, but in
no event more frequently than every six (6) months. In addition. a listing of Bargain-
ing Unit members in order of seniority, reflecting name, rank and seniority date shall
be available in the Employment/Affirmative Action Office and updated every six (6)
months. Upon written request from the Union to the Office of Employee Relations,
copies of this listing shall be provided Union Stewards. whose name(s) and campus
mailing address shall be included in the Union request for such information.

The Employer’s Human Resources Office shall. within ten (10) calendar days follow-
ing the end of each pay period provide the Union with information concerning the
date of employment, rate of pay. and classification of new employees: effective dates
of transfers and terminations: and beginning and ending dates of leaves ol absence.




36 G.

The Employer’s Human Resources Office shall, within ten (10) calendar days follow-
ing the end of each pay period, provide the Union with notice of temporary clerical
employees hired or terminated within that pay period. Notice of hire shall include the
temporary employee'’s name, department, date of hire, rate of pay, expected duration
of appointment and, where applicable, the name of the balgumlm. unit employee be-
ing replaced by the temporary employee. Notice of termination shall include the tem-
porary employee’s name and date of termination.

Upon ratification of this Agreement, and one (1) month after the fourth (4th) closing
at fiscal year-end, the Employer agrees to provide the Union with a list of all student
help dollars budgeted/expended in that fiscal year in both regular and auxiliary stu-
dent help budgets. Thereafier, current expenditures in regular and auxiliary student
help budgets shall be provided the Union, upon written request, which shall not be
made more frequently than on a quarterly basis. In perceived problem areas. upon
written request of the Union, job responsibilities of student employees in those areas
designated by the Union shall be provided by the Employer.

Upon written request of the Union, the Employer 1unht:r agrees o provide a cumulative
list of all temporary employees hired under the provisions of Article XVIII. unless
that information has otherwise been provided. This list shall include rate of pay, dura-
tion of appointment, and the names of individuals being replaced.

ARTICLE VIII SPECIAL CONFERENCES

At the request of either the Union or the University, Special Conterences shall be held
for the purpose of considering matters of mutual interest, other than grievances under
consideration in the Grievance Procedure, provided that mutually acceptable ar-
rangements as to time and place can be made. Such conferences, if mutually accep-
table arrangements can be made, shall be scheduled and held in a timely manner.

Special Conferences shall be designated as such in advance. and all such conferences
shall be arranged through the President of the Union, or his/her designated represen-
tative, and a designated representative of the Office of Employee Relations.

Representatives of the Union, not to exceed five (5) representatives, shall be released
with pay for the purpose of attending a Special Conference. Special Conferences may
be atiended by representatives of the International Union.

In those instances in which the Employer deems their attendance appropriate, Bargaining
Unit members/Union representatives in addition to the five (5) Union representatives
provided in VIIL.C. above shall be released with pay for the purpose of attending Special
Conlerences.

Whenever practicable, minutes of Special Conferences shall be jointly written by the
Union President and the Director of Employee Relations or his/her designee. If no
agreement can be reached as to the contents of Special Conference minutes, the Univer-
sity shall provide minutes to the Union, wherein Union exceptions will be noted.

It is understood that any matter or action discussed by the parties to Special Conferences
shall not be deemed binding unless expressly set in writing through a Memorandum




of Understanding that is signed by the Union President and the Director of Employee
Relations.

Actions taken pursuant to Special Conferences shall in no way change or alter any
of the provisions of the parties’ Collective Bargaining Agreement or the rights of either
the University or the Union under the terms of this Agreement.

ARTICLE IX REPRESENTATION AND RELEASE TIME

A.

The Employer shall recognize three (3) seniority employees of the Bargaining Unit
and the Local President, or in his/her absence the Local Vice President, as the
Grievance/Bargaining Committee.

The Employer shall recognize a Steward and an Alternate Steward in each represen-
tative area as agreed upon by the parties in APPENDIX D.

The Alternate Steward shall only be recognized in the absence of the regular Steward.

Upon request of an employee, the District Steward, or if unavailable, the Alternate
Steward or, subject to the approval of the Director of Employee Relations, or his/her
designee, a member of the Grievance/Bargaining Committee shall be granted release
time (i.e., without loss of time or pay) during working hours for the purpose of in-
vestigating and/or adjusting grievances in accordance with the terms of the grievance
procedure. At the request of an employee, and subject to the approval of the Director
of Employee Relations, or his/her designee, the employee shall have the right to represen-

tation by a member of the Grievance/Bargaining Committee instead of representation
by a District Steward or his/her alternate.

Members of the Grievance Committee shall be granted release time, without loss of
time or pay, to present and discuss grievances at those steps at which they are to par-
ticipate as provided for in the Grievance Procedure. Additionally, the University agrees
that the Union shall be granted release time, without loss of time or pay not to exceed
a maximum total aggregate of fifty (50) hours per quarter (July-September; October-
December; January-March; April-June), for the purpose of investigating grievances
which have been appealed to Step III of the Grievance Procedure. The investigation
of a grievance at Step I1I shall be limited to a single member of the Union's Grievance
Committee. Release time shall not be cumulative from quarter to quarter.

Supervisors shall grant permission and provide sufficient time for Union represen-
tatives to leave their work for the above purposes; subject to necessary emergency ex-
ceptions. The privilege of a representative leaving his or her work during working
hours without loss of time or pay is subject to the understanding that the time will
be devoted to the presentation and/or investigation of grievances and will not be abus-
ed: and the representative will perform his or her regularly assigned work at all times,
except when necessary to leave his or her work to present and/or investigate grievances
as provided herein. The Employer retains the right to initiate procedures for control
of and proper accounting of release time as granted under this provision, and for super-
visors to arrange for such release time, upon request of a Union representative, with
the understanding that such release time must be provided within a reasonable period
of time.




Officers of the Union may request release time without pay for the purpose of conduc-

ting official business of the International Union and Local Union for up to thirty (30)

calendar days provided the employee makes a prior written request to the Director

of Employee Relations or his or her designee, who shall approve such a request sub-
't to necessary emergency exceptions. Leaves in excess of thirty (30) calendar days
all be requested in accordance with the Union Leave provision.

Members of the Bargaining Unit elected or appointed to represent the Local Union
at Union Educational Conferences shall be allowed time off without loss of pay to
attend such conferences. Time off provided pursuant to this provision shall not exceed
a maximum total aggregate of twelve (12) days per contract year for the Bargaining
Unit. Requests to attend such conferences must be made in writing and shall be sub-
mitted not less than five (5) working days prior to the date of the conference to the
University’s Director of Employee Relations, or his or her designee. who shall ap-
prove such request subject to necessary emergency exceptions. No one (I) employee
shall be granted more than five (5) consecutive working days off during the contract
year under this provision.

ARTICLE X GRIEVANCE PROCEDURE

A. GENERAL PROVISIONS

A grievance, within the meaning of the griev: nce and arbitration provisions of
this Agreement shall consist of any dispute arising under and during the life of
this Agreement which pertains to the interpretation, application and/or alleged
violation of the Agreement’s express terms and conditions. No matter shall be
subject to the Grievance Procedure unless it is presented in writing by the Steward
at Step II of the Grievance Procedure within fifteen (15) working days from the
date the aggrieved employee(s) or the Union became aware. or reasonably should
have become aware, of the action complained of. If no grievance is presented in
that time the grievance shall be barred. In no event shall monetary adjustments
of a grievance cover a period prior to sixty (60) days before the filing of the writ-
ten grievance.

If a grievance involves two (2) or more employees reporting to different super-
visors, or the Union or University believes the processing of the grievance through
Step I and II of the Grievance Procedure to be clearly inappropriate, either party
may submit a request to the other party to process the grievance beginning at Step
111 of the Grievance Procedure and, by mutual agreement, the grievance may be
so processed.

STEP 1

An employee. after he or she informs the University's designated Step 1 Represen-
tative of a grievance, may discuss the grievance with the University Representative
or may request such University Representative to call the Steward of his or her District
who shall be called in a reasonable period of time. The Steward may discuss the
grievance with the grievant and the University’s Step | Representative. If the grievance
is not resolved. the Steward may, if he or she believes the grievance has merit, reduce
the grievance to writing on forms provided by the Employer and submit same to the




designated University Step Il Representative.
STEP 1l

Within five (5) working days from the date the grievance is presented. the Univer-
sity’s Step 11 Representative shall arrange and hold a meeting with the aggrieved
employee, the District Steward, the designated Representative of the Grievance
Committee, the Supervisor. and at the option of the Employer. a Representative
of the University’s Employee Relations Office.

Within five (5) working days of such meeting the University's Step II Represen-
tative shall communicate his/her decision, in writing and on the form provided
by the Employer, to the Chairperson of the Grievance Committee. The Universi-
ty's Step II Representative shall also ensure that : y of the grievance. including
his or her decision, is forwarded to those parties set forth on the grievance form.

STEP 11l

If the grievance remains unresolved, and the Union wishes to appeal the grievance,
the Chairperson of the Grievance Committee must, within five (5) working days
after receipt of the Step Il answer by the Union. request in writing a meeting with
the Director of Employee Relations or his or her designated representative.

Within five (5) working days after receipt of the written request for a meeting.
the Director of Employee Relations, or his or her designee. shall arrange and hold
a meeting to discuss the grievance with the Grievance Committee and not more
than three (3) representatives of the University.

Representatives of the International Union shall be allowed to attend this meeting
and, if not present. such meeting may, if requested by the Union, be adjourned
and reconvened at a later date. If such an adjournment is requested. the Director
of Employee Relations, or his or her designee, shall reconvene such meeting within
ten (10) working days from date of request, and the International Representative(s)
shall be allowed to attend the meeting.

Within ten (10) working days after this meeting, the Director of Employee Rela-
tions. or his or her designee, shall communicate his/her decision, in writing, to
the Chairperson of the Grievance Committee. Any agreement reached at Step 111
shall be final and binding.

STEP IV. ARBITRATION

If the grievance remains unresolved after Step IIl. the Union may submit the
grievance to Arbitration by filing a Demand for Arbitration with the American
Arbitration Association no later than fifteen (15) working days after receipt of the
Step 111 answer with concurrent notification thereof to be provided the Director
of Employee Relations, or his or her designee. Notification to the Director of
Employee Relations, or his or her designee. shall be subject to the same time limita-
tions set forth for filing with the American Arbitration Association and shall in-
clude a copy of the Union’s Demand for Arbitration, identification of the grievance.
issue(s) and provisions of the Agreement involved. If a Demand for Arbitration




is not filed with the Employer’s Director of Employee Relations, or his/her designee
and the American Arbitration Association within the time limits set forth above,
the grievance is barred from Arbitration and the Employer’s Step 111 disposition
of the grievance shall be final.

The arbitration provisions of this Agreement are expressly and exclusively reserved
to the Union and the Employer. No employee or group of employees shall have
the right to appeal or process a grievance to the Step IV Arbitration level of the
Grievance Procedure.

Selection of the Arbitrator and the Arbitration hearing shall be governed by the
Voluntary Labor Arbitration Rules then obtaining of the American Arbitration
Association.

The Arbitrator shall have no power to add to. subtract from or modify any of the
terms of this Agreement, nor shall he/she substitute his/her discretion for that of
the Employer or the Union where such discretion has been retained by the Employer
or the Union, nor shall he/she exercise any responsibility or function of the
Employer or the Union.

In the event of Arbitration. the fees and approved expenses of the Arbitrator will
be shared by the parties equally. h party shall be responsible for compensating
its own representatives and witnesses. The Arbitrator’s decision, when made in
accordance with his/her jurisdiction and authority established by this Agreement.
shall be final and binding upon the University. the Union, and the employee or
employees involved.

TIME LIMITS FOR STEP Il AND IIl ANSWERS AND APPEALS

If the Union fails to appeal a Step II or 11l answer in writing within the time provided
in the Grievance Procedure, or any mutually agreed extension of such time, the Step
Il or I1I answer shall be considered final. If the grievance is not answered in writing
by the University at the Second or Third Step of the Grievance Procedure within the
time provided in the Grievance Procedure, or any mutually agreed extension of such
time, the grievance shall be considered as settled in favor of the grievant.

For purposes of computing workdays pursuant to this Article. Saturdays, Sundays,
holidays, Christmas/New Year Season Days and Act of God Days on which the Univer-
sity is officially closed for business will be excluded.

GRIEVANCE RESOLUTIONS

The resolution of a grievance at Steps [ and 11 shall not add to. subtract from or modify
the terms of this Agreement unless done so in writing and approved by the Director
of Employee Relations, or his or her designee, the Local President. or his or her
designee, and the Union’s International Representative. Any such agreement reached
between the University and the Union shall be binding on the Union. the University
and employees.




ARTICLE XI DISCIPLINE, SUSPENSION OR DISCHARGE

A.

GENERAL PROVISIONS

The Employer and the Union recognize that it may be necessary to discipline employees
who have violated work rules. the terms of this Agreement or reasonable standards
of conduct.

INFRACTIONS

A minor infraction by an employee shall normally be cause for a written reprimand
as an initial discipline step. A major infraction by an employee shall be cause for suspen-
sion or discharge as an initial discipline step, depending on the nature of the offense.
Subsequent minor and/or major infractions are subject to discipline up to and including
discharge, depending on the nature of the offense.

APPEAL OF A DISCIPLINE

Should an employee who receives a written reprimand consider the discipline to be
improper, a grievance may be presented at the First Step of the Grievance Procedure
to the immediate Supervisor.

APPEAL OF A DISCHARGE OR SUSPENSION

Should the discharged or suspended employee consider the discharge or suspension
to be improper, he/she may present a grievance in writing, through the Chairperson
of the Grievance Committee to the Director of Employee Relations, or his/her designee,
at the Third Step of the Grievance Procedure within three (3) working days of the
discharge and within three (3) working days following expiration of the suspension.

REPRESENTATION RIGHTS

A discharged or suspended employee shall be provided the opportunity to discuss his
or her discharge or suspension with the Chairperson of the Grievance/Bargaining Com-
mittee, or his/her designee, and the Steward of the district. The Employer will make
available an area where said meeting may be conducted before a discharged or suspended
employee is required to leave the property of the Employer. Upon request by the Union,
a representative of the Employer will arrange to meet with the discharged or suspend-
ed employee, his/her Steward and the Chairperson of the Grievance/Bargaining Com-
mittee, or his/her designee. prior to the employee leaving the premises.

NOTICE OF DISCHARGE, SUSPENSION OR DISCIPLINE

The University agrees upon the discharge, suspension or discipline of an employee.
to promptly notify the Chairperson of the Grievance Bargaining Committee or his/her
designee. if available, of the discharge, suspension or discipline.




ARTICLE XII PROBATIONARY EMPLOYEES

A. Matters concerning the discipline, layoff or termination of a probationary employee
shall be specifically and expressly excluded from the Grievance and Arbitration
Procedures.

Each employee of the Bargaining Unit shall be considered a probationary employee
for the first ninety (90) calendar days of employment as a regular employee. A proba-
tionary employee who was employed in the same position as a temporary employee.
immediately prior and continuous with his or her appointment as a regular employee.
shall have his or her probationary period reduced by the length of such temporary
employment in that position, not to exceed sixty (60) days.

Employees who, for any reason, are terminated before completion of their probationary
period and who are subsequently rehired to the same position within one (1) year. shall
have their second (2nd) probationary period reduced by the total days previously worked.
in a probationary status, in the same year. For these purposes. probationary credit
shall not exceed sixty (60) days.

Probationary employees shall have no seniority during their probationary period. Upon
completion of the probationary period, employees shall be placed on the seniority list
of the Bargaining Unit and their seniority shall start from their most recent date of
hire as a regular employee.

ARTICLE XIII BREAK-IN AND QUALIFYING PERIODS

A. BREAK-IN PERIOD

A Break-in Period is defined as a period not to exceed twenty (20) work days follow-
ing an employee’s movement to a position in the same pay grade or a lower pay
grade. During such time, the employee shall be evaluated as to whether he/she
is capable of performing the responsibilities of the position.

A Break-in Period shall be applicable to those employees who:

Bid on and are transferred to a position in the same pay grade or a lower pay
grade: or

are transferred by the Employer, due to a reduction in the workforce: or

are transferred by the Employer in order to place employees returning from
layoff or leaves of absence: or

return from layoff or leaves of absence and are placed by the Employer in
accordance with the Seniority provisions of this Agreement.

If, during a Break-in Period, a determination is made that an employee is not capable
of performing the responsibilities of a position to which he/she has been
transferred/placed. the employee shall be returned to his/her former status (i.e..




layoff or leave of absence) or former position, if said position has not been
eliminated.

In those instances in which an employee is not capable of performing the respon-
sibilities of a position to which he/she has been transferred/placed and said
employee’s former position has been eliminated. the employee shall be laid off.
In such instances the layoff of an employee shall not be subject to the advance
notification provided in Article XV.F., but the recall of said employee shall be
made in accordance with the provisions of Article XV. LAYOFF AND RECALL.

QUALIFYING PERIOD

A Qualifying Period is defined as a period not to exceed ninety (90) calendar days
following an employee’s movement to a higher pay grade. During such time, the
employee shall be evaluated as to whether he/she is capable of performing the
responsibilities of the position.

If. at any time within the ninety ) cuicmlur day Qualilying Period following
an employee’s move (o a higher . it is determined by the Employer that
the employee is unable to s.mslac!unh pcrlnrm the responsibilities of the posi-
tion, the employee shall be returned to his/her former job and former rate of pay.

An employee moving from one pay grade to a higher pay grade shall be evaluated
in writing prior to the completion of the ninety (90) day Qualifying Period.

In those instances in which it is determined that an employee is performing un-
satisfactorily in a position to which he/she has been promoted, the employee shall
be evaluated in writing and informed of said performance problem(s). Such evalua-
tion may be executed at any time and as frequently as deemed appropriate by the
employer, but in no event later than the sixtieth (60th) day of the Qualifying Period
unless such performance problem(s) go undetected by the employer until a later
date. at which time the employee shall be informed through written evaluation
of his/her unsatisfactory performance in a timely manner by the employer.

EXTENSIONS OF BREAK-IN AND QUALIFYING PERIODS

Break-in and qualifying periods for those employees who are absent from work for
medical or personal reasons may be extended for a period of time equal to the time
that the employee was absent from work.

In those limited instances where an employee who received a job promotion through
the bidding procedure is absent for more than fifteen (15) working days for medical
reasons. and the employer appoints another Bargaining Unit member to the position,
the absent employee shall have the right to return to a job in the paygrade and classifica-
tion held at the time of medical leave. However. in such instances the full ninety (90)
calendar day qualifying period shall apply to the employee in the position to which
he/she is returned. This provision may apply to emplovees granted Personal Leaves
of Absence in cases of exceptional need. subject to the approval of the Director of
Employee Relations or his/her designee.




ARTICLE XIV SENIORITY

A. GENERAL PROVISIONS

Employees in the Bargaining Unit as of March 31, 1975. or thereafter. who have
completed their probationary period shall be entitled to seniority rights under this
Agreement. Such seniority shall be based on length of service as a regular employee
from the date of their most recent hire as such an employee. “*Date of most recent
hire™ shall mean the date on which the employee actually begins work as a regular
employee, irrespective of when such employee was advised that he or she had
been hired. Seniority shall be recognized in the classifications set forth in Appen-
dix C.

If two (2) or more employees have the same seniority date they shall be ranked
by the last four (4) numbers of their respective Social Security numbers. the
employee with the lowest number being given the highest rank.

An employee excluded from the Bargaining Unit prior to March 31. 1975 shall
have no seniority in the Bargainin it and if transferred to the Bargaining Unit
shall have seniority from the date of such transfer and shall be considered a new
hire. Vacation and other fringe benefits shall be determined by total University
continuous service from the most recent date of hire.

An employee who was in the Bargaining Unit as of March 31. 1975, or thereafter,
and who later transfers to a position excluded from the Bargaining Unit. at his
or her own request or through some action of the Employer. shall retain all ac-

crued seniority earned prior to his or her transfer from the Bargaining Unit and
shall continue to accrue seniority rights for a period not to exceed ninety (90) days.

Employees returned to the Bargaining Unit within ninety (90) days of their transfer.
through some action of the Employer whose reason for effecting such employee’s
return shall not be subject to challenge by the Union, shall be permitted to exer-
cise their seniority rights in accordance with the procedure provided for in Arti-
cle XV. LAYOFF AND RECALL. Employees that have been out of the bargain-
ing unit in excess of the aforementioned ninety (90) day period may. at the discre-
tion of the Employer be permitted to exercise their bidding rights for vacant Bargain-
ing Unit positions within the University as provided in Article XVI. REGULAR
JOB VACANCIES and shall have any seniority previous crued while in the
Bargaining Unit, as provided in XIV.4. above, recognized for purposes of deter-
mining the most senior bidder for such position(s). In no instance shall an employee
who is returned to the Bargaining Unit in accordance with the provisions of this
Agreement be credited with seniority in the Bargaining Unit in excess of the seniori-
ty provided herein.

In those limited instances in which an employee has been out of the Bargai
Unit in excess of ninety (90) days and is subject to layoff due to an elimination
of his/her position and subject to the provision that he/she has exhausted those
alternatives to layoff provided members of his/her then current employee group,
the employee may. at the discretion of the Employer be returned to the Bargaining
Unit in accordance with the following procedure: provided. the employee meets
the stated qualifications of the position and is able to perform the work.




Transfer to a vacant position, if any, within the same classification and pay
grade last occupied by the employee for more than ninety (90) days prior to
his or her transfer out of the Bargaining Unit.

Transfer to a vacant position. if any, within the same classification series and
pay grade last occupied by the employee for more than ninety (90) days prior
to his or her transfer out of the Bargaining Unit.

Transfer to a vacant position, if any, in the next lower pay grade within the
same classification series last occupied by the employee for more than ninety
(90) days prior to his or her transfer out of the Bargaining Unit.

Transfer to a vacant position. if any, in another classification series that does
not have a pay grade higher than that specified for the classification last oc-
cupied by the employee for more than ninety (90) days prior to his or her
transfer out of the Bargaining Unit.

An employee granted a Personal Leave of Absence pursuant to this Agreement
shall. during the period of his or her absence. retain his/her seniority and shall
continue to accumulate seniority for a period not to exceed ninety (90) days dur-
ing any twelve (12) month period.

An employee on layoff shall retain and continue to accumulate seniority except
as hereinafter provided.

An employee shall lose his or her seniority and shall be terminated for the follow-
ing reasons:

a.  He or she voluntarily terminates his or her employment with the University.

b.  He or she is discharged for cause and such discharge is not reversed through
the Grievance Procedure.

He or she retires or receives a pension under the Pension Plan of this
Agreement.

He or she is absent from his or her job for three (3) consecutive working
days without notifying the Employer. unless unable to do so for reasons beyond
his or her control. After such absence, the Employer shall send written notifica-
tion to the employee at his or her last known address that he or she has lost
his or her seniority and that his or her employment has been terminated.

If he or she does not natify the University's Employment/Affirmative Action
Office within five (5) working days of his or her intent to return and/or does
not return to work within ten (10) working days when recalled from layoff.
In proper cases. exceptions may be made. -

Failure to return to work within the time limits of a leave of absence or an
extended leave of absence unless the employee is unable to return for reasons
beyond his or her control and notifies the Employer within three (3) working

an extension of such a leave as provided in the Leave of




Upon an employee’s failure to return to work within the time limits of a leave
of absence or an extended leave of absence, the employer shall send written
notification to the employee at his/her last known address. stating that he/she
has lost his/her seniority and that his/her employment has been terminated.

Failure to notify the University at least twenty (20) days in advance of the
expiration of a leave of absence of intent to return to work as provided in Ar-
ticle XXV.J.3.

I laid off for a period of three (3) years or the period of the length of such
laid-off employee's seniority. whichever is less.

Except as otherwise provided. an employee’s seniority shall be recognized in the
classification designation on the seniority list furnished the Union pursuant to Ar-
ticle VILE of this Agreement. New employees” seniority shall be recognized in
the position to which they are initially appointed.

Employees who are promoted shall have their seniority recognized in the classifica-
tion to which they are promoted upon completion of the ninety (90) calendar day
qualifying period referred to in Article XII1.B. Until completion of such ninety
(90) calendar day period. the employee shall continue to have his or her seniority
recognized in the most recent classification such employee had held for a period
of not less than ninety (90) calendar days.

An employee who is on layoff, or who because of a layolT in his or her classifica-
tion is working in another classification, shall continue to accumulate seniority
(unless otherwise provided in XV.A.7. above) but such seniority shall only be
recognized in the employee’s regular classification.

B. SENIORITY OF UNION OFFICIALS
Representatives

Notwithstanding his’her position on the seniority list. the President (if an employee
of the Employer) and Grievance Committee Members shall. in the event of a layofT.
be continued at work as long as there is a job in the Bargaining Unit and provi
they are capable. with minimal training. of performing all aspects of the

job. Such a Union representative displaced by a reduction in force shall
his/her rights under this provision in the following order.

Be assigned to replace the least senior employee within his/her classification
in the Bargaining Unit, if any. provided he/she is fully capable. with minimal
training. of performing all aspects of such available work.

gned to replace the least senior employee within the Bargaining Unit
in his/her classification series within the Bargaining Unit. if any. provided
he/she is fully capable. with minimal training. of performing all aspects of
such available work.

Be assigned by the Employer to a classification in the Bargaining Unit pro-
vided he/she can fully perform. with minimal training. all aspects of the




available work in such classification. i any. and replace the least senior
employee in such classification in the Bargaining Unit.

Be laid off.

For the purpose of this Provision, the Local President shall be given preference
over Grievance Committee members.

Stewards

Notwithstanding their position on the seniority list. Union Stewards shall. in the
event of a layoff, be continued at work as long as there is a job in their represen-
lative area. and provided they are capable. with minimal training, of performing
all aspects of the available job. Union Stewards displaced by a reduction in force
shall exercise their rights under this provision in the following order;

Be assigned to replace the least senior employee within his/her classification,
and representative area. if any, provided he/she is fully capable. with minimal
training. of performing all aspects of such available work.

Be assigned to replace the least senior employee within his/her representative
area in his/her classification series within the Bargaining Unit. if any, pro-
vided he/she is fully capable, with minimal training. of performing all aspects
of such available work.

Be assigned by the Employer to a classification in his/her representative area,
provided he/she can fully perform. with minimal training. all aspects of the
available work in such classification, if any. and replace the least senior
employee in such classification in the representative area.

Be laid off,
ARTICLE XV LAYOFF AND RECALL

A.  When there is a decrease in the work force, temporary employees. then probationary
employees will be laid off provided the seniority employees can perform the available
work. Thereafter. seniority employees affected must exercise their seniority according
to the following order: provided. the employee meets the stated qualifications of the
position and is able to perform the work.

I Transfer to a vacant position. if any, within the same classification and pay grade.
Replace the least senior employee. if any. in the same classification and pay grade.

Transfer to a vacant position. if any, within the same classification series and pay
grade.

Replace the least senior employee within his or her p. de and within his or
her classification series.




Transfer to a vacant position, if any. in the next lower pay grade within his or
her classification series.

Replace the least senior employee in his or her classification series in the next
lowest pay grade where there is a less senior employee.

Transfer to a vacant position. if any. in another classification series that does not
have a higher rate than the rate earned by the employee in the classification from
which he or she was displaced.

Replace the least senior employee in another classification series in a classifica-
tion which does not have a higher rate than the rate of the classification of the
displaced employee exercising his or her seniority: provided. that an employee
may only replace the least senior employee in the lowest pay grade within any
classification series if he or she meets the minimum qualifications and is able
to perform the work.

9. Be laid off.

Employees displaced or laid off shall be recalled to their regular pay grade or a lower
pay grade, within their former classification series in the order of their seniority. In
the event that a regular opening occurs in a classification which the Employer elects
to fill and there are no employees on layoff or displaced from such classification series
who are eligible to return to the series. such openings shall be filled in accordance
with the regular job vacancy provisions of this Agreement.

Notice of recall shall be sent to the employee at his or her last known address by
registered or certified mail.

Any employee transferred under the Layoff or Recall Procedures provided above must
be qualified and able to perform the work with minimal training. of the employee he
or she is displacing or the work of the vacant position. An employee may be disqualified
from performing such work if such employee’s employment record with the Universi-
ty indicates that there is no reasonable expectancy that he or she would be qualified
to perform the job, or if it is determined by the Employer during the Break-in Period
provided in Article XIII.A. that such employee does not have the ability to perform
the job. Any employee disqualified from a job as provided herein shall be transferred,
or laid off, in accordance with the provisions of Article XIII. BREAK-IN AND QUALI-
FYING PERIODS.

In applying the procedure as hereinabove provided, in no case shall a displaced employee
replace an employee who has greater Bargaining Unit seniority.

Employees to be laid off for an indefinite period of time shall have at least twenty
(20) working days notice of layoff. The Union shall likewise be notified by the Employer
of such pending layoffs at least twenty (20) working days prior to the date of said layoffs.
Such notice requirements shall apply for displacements: or layoffs resulting from an
employee returning from a leave of absence or layoffs of definite duration.

For purposes of this section, classification series shall be designated as outlined in
APPENDIX C.




147 H.

At the request of the Union, a Special Conference shall be held within live (5) work-
ing days of said request. to discuss layoffs.

ARTICLE XVI REGULAR JOB VACANCIES

148 A,

Regular job vacancies shall be published in the University Publication (Focus). and
when deemed necessary by the Employer. by special memorandum by the
Employment/Affirmative Action Office. Such notice shall include the date of posting,
classification. pay grade, department and final date of acceptance of application which
shall be no less than the fourth (4th) working day following the publication of the vacancy.
The Employer may temporarily fill such a vacancy during the posting and selection
process. The Employer shall not consider any application submitted after the final date
of acceptance.

I Job awards shall be made to the best qualified applicant. Attendance. discipline
records and work experience in a department where a vacancy is posted shall be
considered as a factor in determining the qualifications of an applicant. A can-
didate may be disqualified from consideration if:

he or she does not have the requisite skills for such vacancy: or

b. if such candidate’s employment record (and application) indicates that there
is no reasonable expectancy that he/she would be qualified to perform the job.

Each individual candidate is responsible for ensuring, at the time of application,
that his or her employment record and/or application accurately reflects those job
skills, experience. training and other qualifications he or she desires the Employer
to consider in evaluating his or her candidacy. A copy of the employee’s bid form
will be forwarded to the Union President or his/her designee each Thursday.

In the selection of the best qualified candidate, in preference to a less senior Bargain-
ing Unit employee over a'more senior Bargaining Unit employee. such “best
qualified” candidate must clearly have better requisite skills.

Seniority candidates shall be given preference over non-bargaining unit candidates
provided they fully meet the requisite skills as established for the specific job vacan-
cy and the employment record indicates that there is a reasonable expectancy that
he or she is qualified to perform the job.

As used in this provision, requisite skills shall be defined as both those skills stated
as the required qualifications noted in the sification specification as well as
any reasonable specific qualifications and skills necessary or reasonably desired
for the particular job vacancy, which shall be determined at the time of the job
posting, and shall require the advance approval of the Employment/Affirmative
Action Office.

No requirement shall be posted as “necessary™* unless it can be clearly demonstrated
that the requirement is needed to fulfill the responsi es of a posted position.
Qualifications beyond those required in the classification specification and those
necessary to fulfill the responsibilities of the position shall be posted as “desired.™
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A seniority job applicant who desires to withdraw his/her application for any
Bargaining Unit vacancy shall be required to provide written notice of withdrawal
to the University's Employment/Affirmative Action Office.

Any employee who is awarded and accepts a position for which he/she has bid
shall be barred from bidding on any future vacancy for a period of six (6) months,
except where the employee desires consideration for a vacancy in a higher pay grade.

The Employer shall notify, in writing. all Bargaining Unit applicants of the disposition
of their applications and place a copy of same in their official Personnel File. To satisfy
the provisions of the Grievance Procedure, appropriate notification to candidates not
being offered the position shall include the name and seniority date of the employee
awarded the position.

At any time within the ninety (90) calendar day qualifying period following an employee’s
promotion, the employee shall be returned to his or her former job and former rate
of pay if he or she fails to perform satisfuctorily. as provided in Article XIII.B.

Job vacancies under this section shall not mean temporary openings such as openings
caused by sickness. accident, disciplinary layoff, vacations or leaves of absence. If
the Employer elects to fill such temporary job vacancies, such vacancies may be filled
by laid off employees, if available and qualified. or by temporary employees. Laid
off employees shall be recalled for temporary job assignments prior to the hiring of
temporary employees for such assignments. provided they are capable. with minimal
training. of performing all aspects of the available job. Such assignments shall be of-
fered to laid off Bargaining Unit employees who have the necessary qualifications for
such temporary job assignments in the order of their seniority, provided they are available
for such assignment on the date it begins and for the duration thereof. The layoff and
recall of Bargaining Unit employees for temporary job assignments shall not be sub-
ject to the Layoff and Recall provisions of this Agreement.

ARTICLE XVII JOB CLASSIFICATIONS
A. GENERAL PROVISIONS

The classification of jobs, as enclosed in APPENDIX C of this Agreement. is de-
signed to identify jobs which have been categorized according to qualifications required.
the degree of responsibility. complexity. effort and skill of the duties associated with
the jobs. The Employer and the Union agree upon and accept the job classifications
and descriptions in effect at the time of ratification of this Agreement as the basis for
payment of wages as provided herein (except as modified through the procedures sel
forth in APPENDIX D).

REVISED JOBS AND NEW JOBS

In the event the Employer changes a classification description or whenever a new clerical
job is created by the Employer which is not covered by an existing classification, the
Employer shall notify the Union and provide a copy of the classification description
of the new or revised job and pay grade to the Union, and upon request of the Union,
shall. within ten (10) working after such notification, meet with the Union to discuss
the classification and pay grade. If. following such a discussion there is a dispute as




to the appropriate pay grade for the new or revised classification description, such
dispute shall be an appropriate matter for a grievance initiated at the Third Step of
the Grievance Procedure. If the grievance is referred to an Arbitrator. he/she shall use
as the basis for his/her decision. the complexity. responsibility, effort and skill of the
new or revised job as compared to other jobs in the Bargaining Unit.

BARGAINING UNIT WORK

The Employer shall not, through its classification process, remove work from the
Bargaining Unit performed under classifications covered by this Agreement without
first notifying the Union.

If there is a dispute as to whether a new or revised job classification belongs within
the Bargaining Unit as described in Article II (Recognition). or in the event of a dispute
as to whether a new or revised job ¢ ication is within the Bargaining Unit represented
by UAW Locals 1975 or 1976, the Local Union shall notify the University as to which
Bargaining Unit they believe such new or revised job classification is within. and if
the University disagrees with such determination, it shall notify the Local Union and
such dispute shall be an appropriate matter for determination by the Michigan Employ-
ment Relations Commission (MERC).

ARTICLE XVIII TEMPORARY EMPLOYEES

Temporary employees may be hired by the Employer for temporary work assignments,
subject to the following stipulations:

The employment of temporary employees is not subject to the terms of this Agreement
except as specified in this provision.

The term “temporary employee™ shall mean any individual or individuals whose employ-
ment is limited in duration and is established for:

a specific project; or

the purpose of relieving employees who are absent due to sickness or injury, leave
of absence or vacation; or

augmenting the regular workforce of employees to meet the requirements of the
University that may be occasioned by termination, dismissal, temporary increased
workloads or other conditions that may create short-term staffing requirements.

Temporary employees who are employed in temporary jobs consistent with XVIIL.B.|
above. may not be continuously employed in a position for a period greater than one-
hundred-twenty (120) calendar days.

Temporary employees who are employed in temporary jobs consistent with XVIII.B.2
above may not be continuously employed in a position for a period greater than one-
hundred-eighty (180) calendar days. The job shall, however, be posted within one-
hundred-twenty (120) calendar days and filled within a reasonable period of time. not




to exceed the one-hundred-eighty (180) calendar day period as provided in this Article
XVIIILD.

Temporary employees who are employed in temporary jobs consistent with XVIILB.3
above may not be continuously employed in a position for a period greater than ninety
(90) calendar days.

ARTICLE XIX WORK BY NON-BARGAINING UNIT
EMPLOYEES

It is recognized by the Union and the Employer that supervisors, tlemporary. and student
employees also perform clerical/secretarial work and that this Agreement does not restrict
any such work by any non-bargaining unit employees. except Bargaining Unit jobs that have
been eliminated. The Employer agrees that it will not increase the size of its non-bargaining
unit work force to replace bargaining unit employees.

ARTICLE XX RULES, POLICIES, REGULATIONS AND
REQUIREMENTS

The University has the right to make and modify reasonable rules. policies, regulations
and requirements. However. no such rule, policy, regulation or requirement. or modificu-
tion thereof shall be contrary to the clear and express terms of this Agreement nor shall
any such rule, policy, regulation or requirement be administered to detract from rights ex-

and clearly given to the Union by the terms of this Agreement, providing that the
ation of such rules, policies, regulations, and requirements are subject to the Grievance
Procedure.

ARTICLE XXI PERSONNEL FILES

MAINTENANCE

An official personnel file shall be maintained by the Employer on each employee. and
all such files shall be maintained in a centrally located office.

CONTEN

Each employee shall have the right, upon request. to examine the contents of his or
her own personnel file. the only exclusion being confidential preemployment creden-
tials, statements and inquiries. The employee shall make an appointment with the
Employment/Affirmative Action Office to examine his or her personnel file. The Direc-
tor of Employment/Affirmative Action, or his or her designee. shall be present when
the employee examines his or her file, and the employee may be accompanied by a
representative of the Union if the employee so desires. An employee may authorize.
in writing, a representative of the Union to examine his or her personnel file as pro-
vided for in this provision in his or her absence. pursuant to the investigation of a
grievance which has been presented in accordance with the Grievance Procedure.




Al the request of the employee. the Employer will remove from the employee’s official
personnel file. those records of disciplinary action(s) which no longer have any force
and effect within the progressive disciplinary procedure set forth in the Employer’s
Rules and Regulations for Bargaining Unit employees.

ADDITIONS

Each employee shall have the right to place in his or her personnel file material which
attests to a change in his or her added education or experience. No negative material
relating to an employee’s performance at the University shall be placed in the official
personnel file without notice to the employee. the only exclusion being confidential
statements, inquiries and letters of recommendation.

REPRODUCTION

At the employee’s request. the Employer shall reproduce any material in his or her
own personnel file except conlidential preemployment credentials. statements and in-
quiries. provided that a reasonable duplication fee is paid by the employee.

ARTICLE XXII SUPPLEMENTAL EMPLOYMENT AND
CONFLICT OF INTEREST

As a member of the staff, an employee’s first employment obligation is to the Univer-
sity. Any supplemental employment which impairs an employee’s ability 1o perform
his or her full duties, or which precludes an employee from working a full work schedule
in accordance with this Agreement or which is in conflict of interest with his or her
obligations to the University. is not permitted.

If the University believes there is a conflict of interest or that an employee’s supplemental
employment is inconsistent with this provision. it shall notify the employee to discon-
tinue such employment or conflict. If the employee believes such employment or alleged
conflict is not inconsistent with this section. he or she may file a grievance at Step
I of the Grievance Procedure within five (5) working days of receipt of such notice,
in which event, the employee shall not be required to cease such employment or alleged
conflict until the Grievance Procedure is exhausted.

ARTICLE XXIII HOURS OF WORK

WORK DAY

The regular work day shall consist of eight (8) hours. exclusive of a duty free sixty
(60) minute lunch period, without pay: except that a thirty (30) minute lunch period.
without pay. may be attained by the mutual written agreement of the employee and
the Employer.

I. The time of the lunch period shall be determined by the Employer.

2. Each full time employee shall be entitled to a duty [ree, paid. fifteen (15) minute




rest period during the first half of the working day. and a duty free. paid. lifteen
(15) minute rest period during the second half of the working day. which shall
be scheduled by the Employer.

SHIFT PREMIUMS

The normal day shift shall be any full-time shift starting between the hours of
5:00 a.m. and 12:59 p.m.

The normal afternoon shift shall be any full-time shift starting between the hours
of 1:00 p.m. and 8:59 p.m. A full-time employee working on the afternoon shift
shall receive a premium of fifieen cents ($.15) per hour.

The normal evening shift shall be any full-time shift starting between the hours
'9: a.m. A full-time employee working on the evening shifi
shall receive a premium of twenty-five cents ($.25) per hour.

An employee who may work a split shift shall receive the appropriate shift premium
for the portion of the shift starting during the afternoon or evening shift.

WORK WEEK

Except lor part-time employees. the regular work week shall consist of five (5) con-
secutive working days. for a total of forty (40) work hours in any one (1) week. Such
five (5) consecutive days shall not include both Saturday and Sunday in any employee’s
work week. This provision shall in no way be construed as guarantee of work or pay.
Current work weeks of employees may be changed by the Employer for reasonable
business justification and. except for emergency situations, the Employer shall give
at least three (3) days prior notice to the Union. Any dispute as to whether such a
change in work weeks is consistent with this provision shall be subject to the Grievance
Procedure. In the assignment of employees 1o any new or revised work week, preference
shall be granted to senior employee(s) within the classification and department or sub-
unit thereof, whose regulur work is interchangeable and affected by such work week
change.

OVERTIME

Employees required und scheduled to work more than eight (8) hours per day or
forty (40) hours per week shall, at the discretion of the Employer. be paid at a
rate equal 10 one and one-half times their regular hourly rate or receive compen-
sitory time at the rate of one und one-hall hours for each hour worked in excess
of eight (8) hours per day or forty (40) hours per week.

Overtime shall be assigned at the discretion of the Employer.

11 the rotation of overtime assignments among individuals in the sume classifica-
tion, assignment, pay grade. and job location would not interfere, impede. or delay
the completion of the Employer’s work or result in an inferior work product. such

overtime assignments within the bargaining unit shall be rotated on a seniority basis.

For the purposes of computing overtime pay or compensatory time off under




XXILD.L. above. a paid holiday, paid sick day. paid personal day or paid vaca-
tion day shall be considered as time worked.

5. Where it is practical to do so, the University agrees to give employees torty-eight
(48) hours advance notice of required and scheduled overtime.

CALL-IN PAY

An employee reporting for emergency duty at the Emplover's request for work not
scheduled in advance and which is outside of and not continuous with his or her regular
work period. shall be guaranteed at least three (3) hours work at the rate of time and
one-half.

ARTICLE XXIV UNSCHEDULED CLOSEDOWNS

When the Employer temporarily closes all or any portion of its operation due to power
failure. Act of God or other cause beyond its control, employees instructed not to report
for work shall receive their regular hourly rate of pay. exclusive of shift premium. for up
to but not exceeding the first cight (8) hours such employees were previously scheduled
but unable to work by reason of the Employer's closedown. For the remainder of such
closedown or three (3) work days whichever is less. employees may use sick leave or an-
nual leave to fhe extent each such employee’s accrued leave time shall so permit,

In the event of a temporary closing and where the timing of such decision shall so permit.
the Employer shall make reasonable efforts to notify affected employees by 6:00 a.m. through
the following media:

EMU Newsline

EMU Department of Public Safety
EMU Switchboard
WEMU-FM-89.1

The University shall also attempt to have notification to employees broadeast through local
radio stations, such as:

CKLW
WIR
WAAM

ARTICLE XXV LEAVES OF ABSENCE

A. LEAVE OF ABSENCE FOR PERSONAL REASONS

Seniority employees requesting a leave of absence for personal reasons shall make ap-
plication in writing through their department head to the Director of
Employment/Affirmative Action. or his or her designee. Leaves may be granted for
valid personal reasons but not for the purpose of obt g or maintaining employ-
ment elsewhere. Such leave of absence. without pay. may be granted at the convenience
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of the University to an employee for not more than three (3) months. A leave of absence
as herein provided may be extended with the approval of the University but in no case
shall the period of the leave extend beyond the length of the employee’s seniority at
the initial commencement of such leave or one (1) year. whichever is less. Seniority
will accumulate for a period not to exceed ninety (90) days during a leave of abence.
Leaves of absence as herein provided will not be granted an employee who is laid off
and will not be extended if the employee would have been laid off had he or she been
working during the leave.

MEDICAL LEAVE OF ABSENCE

A seniority employee unable to work because of sickness or injury shall, upon written
request, be placed on a Medical Leave of Absence without pay for up to three (3)
months after exhausting all rights to paid sick leave. provided appropriate requested
medical information is provided. Maternity disabilities shall be considered medical
disabilities for purposes of this provision,

To clarify the amount of time that shall be due any leave of absence for medical pur-
poses. including maternity disability, EMU and UAW Local 1975 hereby reaffirm and
make clear their intent that medical leaves of absence shall only be granted for such
periods of time, not to exceed the three (3) month incremental limit provided above.
that an employee is medically unable to work. By way of illustration but not by way
of limitation. an employee granted a Medical Leave of Absence for maternity disabili-

il be granted an initial medical leave commencing with the date that a physician
verifies that the employee is no longer able to work and extending from the date of
birth for the six (6) week period normally associated with the birth of a child. Medical
complications that may require an extension of such leave beyond the six (6) week
period shall be deemed appropriate grounds for extension provided the employee fur-
nishes timely medical documentation prior to the expiration of a Medical Leave of
such need to the Director of Employment/Affirmative Action.

The Employer shall require such medical information as is appropriate to evaluate a
request for medical leave of absence or extension of a medical leave of absence.

A Medical Leave of Absence may be extended. but such leave and any extension when
taken together shall not exceed an employee’s seniority at the time such leave begins

or two (2) years. whichever is less. Seniority shall accumulate during such a leave.

An employee who is disabled and receiving compensation pursuant to the Workers'
Compensation Act. shall be granted a leave of absence under the Medical Leave pro-
vision through the Office of Employee Relations. Such a leave may be extended for
one (1) additional year in increments not to exceed three (3) months. However. seniority
shall not accumulate beyond the first two (2) years of such a leave.

The University shall also require such medical information as is appropriate to certify

an employee’s ability to return to work following a Leave of Absence due to medical

] y. See XXV.I. below for provisions governing return to work from a Medical
ve of Absence.




UNION LEAVE

Any employee elected to a permanent office in. or as a delegate or appointed to, any
labor activity necessitating a leave of absence without pay, may request such a leave
provided written notice of such leave. giving the length of the leave. shall be made
to the Director of Employment/Affirmative Action. or his or her designee. as far in
advance as possible but in no event later than twenty (20) working days prior to the
day such leave is to become effective. Such leaves so requested must be made in writing
to the University by the Director of Region I-A. and shall be granted by the University
for up to two (2) years. Such leaves shall be extended provided written notice of re-
quest for extension is made as far in advance as possible but in no event later than
twenty (20) working days prior to the day such leave is to become effective. Seniority
shall accumulate dunnL such leaves. See XXV.I. below for provisions governing return
to work from a Union Leave ol Absence.

LEAVE OF ABSENCE FOR PUBLIC OFFICE

Any employee with at least one (1) year seniority elected to public office may make
written application for a leave of absence without pay for the period of the first (Ist)
term of active service in such elective office. An extension of such a leave of absence
for service in elective public office may be granted by the University upon written
application by the employee. Seniority shall accumulate during such a leave, not to
exceed the employee’s seniority at the time the leave begins. or two (2) years. whichever
is less,

Such request must be made no less than thirty (30) days in advance in writing to the

Director of Employment/Affirmative Action. or his or her designee. Exceptions may
be made when it is not possible for such advance notice to be given.

CHILD CARE LEAVE

Immediately following and continuous with a period of medical disability associated
with the birth of an employee’s child. or immediately following the adoption of a child
under twelve (12) years of age by an employee. a seniority employee shall be granted
a Child Care Leave of Absence without pay in accordance with the Personal Leave
provision. provided the employee has exhausted his or her accrued vacation time.

For seniority accrual during a subsequent Child Care Leave, an employee must work
one (1) year prior to the beginning of each subsequent leave.

Recognizing that child care is shared by both parents. it is explicitly noted that this
section of the Agreement as all others, applies to both women and men. See XXV.1.
below for provisions governing return to work from a Child Care Leave.

AVES OF ABSENCE FOR MILITARY SERVICE

Any employee who enters either active or inactive training duty or service in the Armed
Forces of the United States will be given a Leave of Absence without pay subject to
the conditions herein. Upon submission of satisfuctory prool of pending induction for
active service, the employee may arrange. by wrilten request to the Director of
Employment/Affirmative Action. or his or her designee. for the leave to begin up to
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thirty (30) days prior to the induction date. Seniority will accumulate during the period
of such leave. Upon termination of such leave. the employee shall be returned from
leave as provided in Article XIV. SENIORITY. unless the circumstances have so changed
as (0 make it impossible or unreasonable to do so. In that event, he or she will be
offered such employment in line with his or her seniority as may be available and which
the employee is capable of doing at the current rate of pay for such work provided
he or she meets the requirements.

As used in this paragraph. “Armed Forces of the United States™ is defined as and limited
to the United States Army. Air Force. Navy. Marine Corps. Coast Guard. National
Guard. Air National Guard or any reserve component thereof. See XXV.1. below for
provisions governing return to work from a Military Leave of Absence.

"RESERVIST DUTY LEAVE
Annual Training Duty Leave

Upon prior written request, a full-time employee who is a member of the Na-
tional Guard or organized Reserves of a United States Military Service and who
is ordered to active duty for an annual training period shall be granted a Leave
of Absence for the duration of that training period.

Emergency Duty Leave

A full-time employee who is a member of the National Guard or organized Reserves
of a United States Military Service and who is ordered to emergency duty because
of riot. flood or other disaster shall be granted a Leave of Absence for the dura-
tion of that emergency duty. Seniority shall accumulate during such leave.

The Employer shall be obligated only to pay an amount equal to the difference
between the employee’s salary as computed on a daily basis and the reservist’s
daily base stipend paid if that stipend is less than the employee’s daily rate.

The Employer shall be obligated only to pay the above difference for a maximum
period of ten (10) working days. See XXV.1. below for provisions governing return
to work from Reservist Duty Leave.

EDUCATIONAL LEAVE

An employee with at least one (1) year of seniority who is eligible for a Leave of Absence
pursuant to the provisions of XXV.6. below may request. in writing. a Leave of Absence
without pay of up to twelve (12) months in order to pursue a full-time educational pro-
gram. Seniority shall accumulate during such a leave if the employee. upon his/her
return to work. provides the Employer with appropriate validation of the satisfactory
completion of those educational endeavors set forth in the employee’s request for such
leave. Departmental recommendations regarding Educational Leave Requests shall be
provided the employee within five (5) working days of the submission of such request.
See XX V.1, below for provisions governing return to work Irom an Educational Leave
of Absence.

The Tuition Waiver Program provided in Article XXVII. MISCELLANEOUS shall




be made available to those employees granted an Educational Leave. subject to the
following conditions:

The employee shall have completed one (1) year of regular service prior to the
first day of classes of the term or semester for which he/she plans to register.

The employee shall have completed at least one (1) year of regular serv
a previous Educational Leave.

The employee shall register for a credit hour load sufficient to qualify as a full-
time student as provided by University Policy.

The employee shall return to regular service with the Employer for a time equal
to that portion of an Educational Leave during which Tuition Waiver is provided
or he/she shall reimburse to the University an amount equal to the cost of all Tui-
tion Waiver benefits provided unless this uhlluullnn is specifically waived by the
Executive Director of Human Resources or his/her designee. In cases of death.
accident or illness causing the employee to be unable to return. this obligation

shall be waived.

ure prompt reimbursement of all amounts paid by the University for tuition

tance benefits forfeited by the employee. the employee shall authorize the

University to collect such amounts through deductions from his or her pay in

amounts not to exceed twenty-five percent (25%) of the gross amount of each bi-

weekly paycheck (unless the employee is terminating. in which case the entire
amount 1 be deducted) or other appropriate means,

RETURN TO ACTIVE EMPLOYMENT FROM MILITARY AND
MEDICAL LEAVES

At the conclusion of a Medical or Milita e of Abs . an employee eligi-
ble to return will be placed in the employee’s former position if the Employer
determines a need to fill the position and the p(mltnn 15 vacant, or if a temporary
employee is filling such a position.

I the employee returning from a medical or military leave is not able to return
to their position as provided above. the employee may exercise his or her seniori-
ty rights in accordance with the procedure provi for in Article XI

In cases where a leave is not for a fixed period of time. the employee must notify
the University in writing at | v (20) working days prior to his/her ex-
pected date of return. If such notice is given, the employee’s placement must be
made within seven (7) calendar days from the date of expected return,

Employees who request to return prior to the expiration of a lixed Leave of Absence
must notify the University, in writing. at least twenty (20) working days in ad-
vance of such requested date of return. If such notice is given. the employee’s
placement will be made within seven (7) calendar days from the requested date
of return.




RETURN TO ACTIVE EMPLOYMENT FROM OTHER LEAVES OF ABSENCE

At the conclusion of a leave of absence. an employee granted a leave of absence
from the effective date of this Agreement forward who is eligible to return to work
may bid on vacant Bargaining Unit positions and shall be given consideration for
posted positions as provided in Article XVI Regular Job Vacancies.

Employees who request to return to work prior to the expiration of a fixed leave
of absence must notify the University. in writing. at least twenty (20) work days
in advance of such requested date of return. If such notice is given. the employees
bid request provided in 4 below shall be activated within seven (7) calendar days
from the requested date of return.

Employees who intend to return to work at the expiration of a fixed leave of absence
must notify the Director of Employment/Affirmative Action and the Director of
Employee Relations at least twenty (20) work days in advance of the expiration
of such leave. If such notice is given. the employee’s bid request provided in 4
below shall be activated nineteen (19) work days prior to the expiration of the leave.
If notice as provided herein is not given, the University shall have no obligation
to place the employee and he/she shall lose all seniority rights in the bargaining
unit. In proper cases. exceptions may be made by the Director of Employee
Relations.

At the time an employee is granted a Leave of Absence other than Medical or
Military, he/she shall provide the Director of Employment/Affirmative Action such
information as is necessary for job bidding purposes (e.g.. skills, seniority date.

eic.). When the employee is eligible to return to work the University shall include
in any pool of applicants for positions in the employees classification and pay grade.
a job bidding form for the employee and he/she shall be placed on an extended
Personal Leave of Absence for such period of time as is necessary to find place-
ment, not to extend beyond the employee’s seniority at the initial commencement
of his/her leave or one (1) year. whichever is less.

Upon written request to the Director of Employment/Affirmative Action, an
employee returning from a Leave of Absence under this provision shall be pro-
vided with a listing of those job pools in which his/her job bid form was included.
Such requests shall not be made more frequently than every thirty (30) days.

Employees offered placement under this procedure shall have no right of refusal
of any job offer in their classification and pay grade. Exceptions may be granted
by the Director of Employee Relations or his/her designee.

Job bids for vacant positions in a different classification series or pay grade then
that held by the employee at the initial date a leave of absence became effective

ed by the employee desiring to return to work: however, such bid-
ding shall be his/her sole responsibility.

EXTENSION OF LEAVE

“xcept as provided herein above. to be given consideration for an extension of an ap-
proved leave of absence the employee must notify the University’s Director of




Employment/Affirmative Action Office not less than twenty (20) work days prior to
the expiration of the leave.

LEAVE OF ABSENCE LIMITATIONS

To be eligible for a subsequent leave of absence. except medical or Military leaves.
a bargaining unit member shall have one (1) year of continuous service at EMU since
a previous leave. Under unusual circumstances. the requirement of one (1) year’s con-
tinuous service may be waived by the Director of Employee Relations or his/her
designee.

ARTICLE XXVl COMPENSATION

WAGES

The salary schedules set forth in APPENDIX A of this Agreement is a minimum
and maximum salary schedules and shall continue in [ull force and effect for the
period July 1, 1987 through and including June 30. 1991

1987-88 Wage Adjustment

All current employees in the Bargaining Unit who were on the Employer’s active
payroll as of July 1. 1987 shall receive adjustments in their base salary as set forth
below. paid retroactive to July 1. 1987.

Pay Grade Adjustment in Base Salary
Cs-03
CS-04
CS-05
CS-06
Cs-07

1988-89 Wage Adjustment

All employees in the Bargaining Unit who are on the Employer’s active payroll
as of July 1. 1988 shall receive a five percent (5%) adjustment in their base salary.
effective July 1. 1988.

1989-90 Wage Adjustment

All employees in the Bargaining Unit who are on the Employer’s active payroll
as of July 1. 1989 shall receive a five percent (5% ) adjustment in their base salary.
effective July 1. 1989.

1990-91 Wage Adjustment
All employees in the Bargaining Unit who are on the Employer’s active payroll

as of July 1, 1990 shall receive a four percent (4% ) adjustment in their base salary,
effective July 1. 1990.




Following the adjustments provided herein above. the salary of any employee that
is below the applicable minimum levels set forth in APPENDIX A shall be ad-
justed accordingly.

Wages paid pursuant to this Agreement shall be paid only for time worked. e ept
as otherwise specifically provided for in the Agreement.

SALARY ADJUSTMENTS FOR PROMOTION AND TRANSFER

Effective July 1. 1987, an employee who is promoted to a classification in a higher
pay grade shall have his or her base salary increased by live percent (5%) or in-
creased to the minimum rate set forth in APPENDIX A. Salary Schedule. for
his or her new classification and pay grade. whichever is greater.

IF an employee is transferred to another classification in the same pay grade. his
or her salary shall remain the same.

If an employee is transferred for any reason to another classification in a lower
pay grade (including a transfer resulting from a reduction in work force or as a
result of the job-bidding procedure) his or her salary shall be reduced by five per-
cent (5%) or to the mid-point of the salary range set forth for that classification
and pay grade. whichever results in the greater reduction in salary,

An employee who is temporarily transferred and assigned by the Employer for
a period of eleven (1) consecutive work days or greater. to perform the duties
of a classification in a higher pay grade than the classification to which they are

regularly assigned shall, for the duration of such temporary transfer and assign-
ment, receive an increase of five percent (5%) of his or her regular base salary
or the minimum rate set forth for such higher classification and pay grade. whichever
is greater. An employee who is temporarily transferred and assigned by the
Employer to perform the duties of a classification in a lower pay grade shall receive
his or her regular salary for such work.

LONGEVITY PAY

All eligible employees covered by this Agreement who are on the Employer’s ac-
tive payroll as of the effective date of this Agreement shall be entitled to receive
longevity pay based on their length of continuous service as of their anniversary
date with the Employer according to the following rules and schedules of pay-
ment. Eligible employees shall be deemed to be employees with six (6) or more
years ol continuous service, as of their anniversary date.

Longevi hall be based on an employee's continuous service as of his or
her anniversary date with the Employer as herein defined. Longev hall
be computed as a percentage of an employee’s-annual wage for the preceding calen-
dar year as stated in the employee’s W-2 form.
For purposes of this section. continuous service means service calculated from
the emplayee’s last date of hire as a regular employee and shall be broken by:

Quit

Disch

Termination or loss of seniority




Employees shall not suffer a break in continuous service if they are employed on-
ly during the Employer’s academic year provided they return to work upon com-
mencement of the immediately following academic year.

Employees absent from work due to lay-ofT. physical disability. or authorized leave
of absence for a period of more than three (3) months shall not be credited with
or continue to accumulate continuous service for any period thereafter until they
are returned to the Employer’s active payroll.

An employee shall be initially eligible for longevity pay on his or her anniversary
date following the completion of six (6) years ol continuous service. Thereafter.
an employee shall be eligible to receive longevity pay based on his or her years
of continuous service (as computed and provided for in XXVLC.1.. 2. and 3. (above)
as of his or her anniversary date as set forth in XXVLC6. below.

Longevity payments shall be due in the pay period in which the eligible emplo
anniversary date falls. Longevity payments shall be made by separate check.

Longevity pay shall be based on the following schedule:

CONTINUOUS ANNUAL
SERVICE LONGEVITY PAY

6 or more and less than 10 years 2% of annual wage
10 or more and less than 14 years 3% of annual wage
I4 or more and less than 18 years % of annual wage
I8 or more and less than 22 years e of annual wage
22 or more and less than 26 years % of annual wage
26 or more years ol annual wage
D. HOSPITALIZATION — GROUP M AL BENEFITS
The University shall provide and maintain Blue Cross/Blue Shield MVF-1 group
medical benefits. with Master Medical Option [V which includes comprehensive
semi-private hospital care. plus medical and surgical coverage. lab fees and X-
rays paid in full. immediate maternity benefits. pre- and post-natal care. or com-
parable medical insurance coverage for each employee regularly assigned to work

twenty (20) hours or more per week. commencing with the employee’s first ac-
tual day of work.

In those instances of non-emergency surgery. it shall be mandatory. prior to surgery.
that an employee obtain a second medical opinton. paid for by the University. for
surgical procedures
a. eyes (primarily cataract surgery)

all bladder
¢. hernia repair




. heart bypass
heart valve
hysterectomy
fallopian tubes and/or ovaries
nasal (primarily rhinoplasty)
tonsils and/or adenoids
prostate

Notwithstanding the results of the second medical opinion. the employee retains
the right to elect surgery. without penalty: however. if the mandatory second opin-
ion is not obtained prior to surgery. and surgery is elected. the standard benefit
level for the surgery shall be reduced by fifty percent (50%).

In order to obtain the mandatory second opinion. the emplovee is required to con-
tact the University's medical benefit administrator who will furnish to the employee.
the names of three (3) specializing physicians from whom the employee may choose
one (1) for the second opinion.

In addition, the University agrees to pay for a second medical opinion. prior to
surgery for procedures not specifically stipulated in the mandatory program. if
s0 elected by an employee.

Employees who obtain age sixty-five (65) are eligible for Medicare benefits. With
the passage of the Consolidated Omnibus Budget Reconciliation Act of 1985
(COBRA). the University provided health insurance plan becomes the primary
health insurance carrier. Medicare becomes the secondary health carrier for ac-
tive employees who are age 65 or over.

To qualify for the medical benefits as above described. each employee must in-
dividually enroll and make proper application for such benefits at the Staff Benefits
Office within thirty (30) calendar days of the commencement of his or her regular
employment with the University. An employee who fails to enroll and make pro-
per application as herein provided is specifically and expressly excluded from such
benefits plan until such time as he or she enrolls and makes proper application
during an open enrollment period.

Provided proper application and enrollment is made by an employee. the Uni

ity agrees to pay the cost for maintaining the above described benefits plan lor
the employee. his or her spouse. and eligible dependent children under nineteen
(19) years of age. at a cost not to exceed the applicable cost for full family, two
(2) persons. or single person benefits.

The University shall pay the aforementioned cost for the period that the employee
is on the active payroll and for the first three (3) months that the employee is off
the payroll and absent because of a medical leave of absence due to injury or ill-
ness. In such medical leave situations the employee will be responsible for his
or her benefit costs for those months following the first three (3) months that he
or she is off the roll because of such leave. except in those instances where
an employee is injured on-the-job and is receiving workers” compensation, in which
case. medical benefits shall continue until the employee no longer qualifies for
workers” compensation wages. or he/she terminates. whichever is sooner. When




on an authorized unpaid non-medical leave of absence the employee will be respon-
sible for his or her benefit costs for the period that he/she is no longer on the
active payroll.

Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA) allows ex-
tended health and dental coverage to be made available in the following situations:

to employees who, voluntarily or involuntarily have terminated employment
(except in cases of gross misconduct) or have had their hours reduced 1o such
extent that they are ineligible for coverage:

to surviving spouses and dependents upon the death of an employee:
o spouses and dependent children in the event of a divorce:
to dependent children who exceed the plans age limitations:

to the spouses and dependents of employees who become eligible for Medicare
coverage.

For such period of time that COBRA remains in effect. employees may con-
tinue coverage for a period of eighteen (18) months. Spouses and dependents
miy continue coverage for thirty-six (36) months. COBRA permits the
Employer to require payment of a premium for the period of coverage con-
tinuation. The Employer may charge up to 102 percent of the group contract
rate.

Employees laid off or on an authorized unpaid leave of absence may request the
continuation of their medical benefits for a period not to exceed one (1) year from
the date the University’s benefits payment obligation terminates as provided in

{XVL.D.5. above. Employees electing to continue such benefits shall pay the full
cost of such continued benefits. Proper application and arrangements for the pay-
ment of such continued benefits must be made in the Staff Benefits Office prior
to the commencement of the layoff or leave. If such application and arrangements
are not made as herein described. an employee’s medical benefits shall automatically
terminate upon the effective date of his/her layoll or unpaid leave of absence as
indicated in XXVLD.I0. below.

Employees laid off are eligible to continue their health and dental coverage as dic-
tated by COBRA for a period of 18 months after their continuation of coverage
for a layoff.

The cost of medical benefits for eligible dependents in the following categories
shall be paid in full by the employee:

Eligible dependent children between the ages of nineteen (19) and twenty-five
(25).

Other eligible dependents related to the employee by blood or marriage. or
whao reside in the employee’s household. Such dependents must depend on
the employee for more than one-half (1/2) of their support and must have been
reported on the employee’s most recent income lax return.




An employee’s medical benefits plan shall terminate on the date that he or she
terminates. is laid ofT, retires, the medical benefits plan terminates. or the employee
goes on an unpaid leave of absence. except as otherwise provided in XXVI.D6.
and 8. above,

GROUP LIFE AND ACCIDENTAL DEATH AND
DISMEMBERMENT INSURANCE

The University shall provide and maintain life insurance in an amount equal 1o
an employee’s annual salary. rounded up to the nearest one thousand dollars ($1.000).
and accidental death and dismemberment insurance benefits in an equal amount,
for each employee regularly assigned to work twenty (20) or more hours per week.
for a period of one (1) year from the date of completion of his or her ninety-first
(9lst) calendar day of actual work. Commencing with the month following com-
pletion of one (1) year of benefits as above provided, the University shall pay the
cost for maintaining life insurance benefits in an amount equal to twice the
employee’s annual salary rounded up to the nearest one thousand dollars ($1.000)
times two (2). and accidental death and dismemberment insurance in an equal
amount. When an employee rea si ve (65) and continues working.
his or her insurance benefits are d d by thirty-live percent (35%) with no
further reduction based upon age thereafier.

The following table illustrates examples of the insurance benefit levels described
above:

Less Than More Than
Examples of One (1) Year One (1) Year

Salary Levels of Service of Service and Over

10.001-11.000 11.000 22.000 14,300
11.001-12.000 12,000 24 000 15.600
12.001-13.000 13.000 26000 It‘m 900
13.001-14 000 14.000 28000
14.001- Iﬁ.[)()(l 15.000 30000
16.000 32.000 "U ROO
17000 34.000 22,100

To qualify for the life and accidental death and dismemberment insurance benefits
ove described. each employee must individually enroll and make proper ap-
tion for such benefits at the StafT Benefits Office within thirty (30) calendar

ys of the commencement of his or her regular employment with the University.

An employee who fails to enroll and make proper application as herein provided

is specifically and expressly excluded from such benefits plan until such time as

he or she makes proper application with the Staff Benefits Office.

Provided proper application and enrollment is made by an employee the Univer-
sily agrees to pay the cost for maintaining the above described benefits plan sub-
Ject to the same rules set forth in XXVI.D6. above for the payment of group medical
benefit cosls.

Changes in life insurance benefit amounts based on changes in basic annual salary




oceur eflective with the change in base annual sulary. Base annual salary excludes
supplemental  appointments, overtime. longevity pay and any other extra
compensation,

Such group life and accidental death and dismemberment insurance beneits plan
shall terminate on the date that an employee is laid off, the life and accidental
death and dismemberment insurance benefits plan erminates, or the employee
goes on an unpaid leave of absence. However. when an employee
terminates his or her employment with the University he or she is covered for
a grace period of thirty-one (31) calendar days. During such thirty-one (31) day
period. the employee may convert his or her group lile insurance, without medical
examination. to an individual benefits plan. The employee shall pay the full cost
ol such benefits plan and may select any type of individual plan then customarily
being issued by the insurer. except term insurance or a plan containing disablility
benelits. The cost of such benefits plan will be the same as the employee would
ordinarily pay if he or she had independently applied for an individual benefits
plan at that time.

Employees laid off or on an unpaid leave of absence may request the continuation
of their group life and accidental death and dismemberment insurance benefits
subject 1o the sume rules set forth in /1.D6. and 8. for the continuation of
aroup medical bene

DENTAL CARE EXPENSE BENEFITS

The University shall provide and maintain dental care benefits for each employee
regularly assigned to work twenty (20) or more hours per week, commencing on
the first (Ist) day of the month following an employee’s first day of actual work.
Such benefits plan shall be subject to reasonable and customary charge determina-
tion as follows:

Dental Care Employee
Benelits Plan Pays /

Diagnostic 1
Preventive!
Emergen
Palliative?
Radiographs?
Oral Surgery?
Restorative!
Periodontics?
Endodontics?
Prosthetic
Appliances?

Orthodonties?
Maximum Contract Benelit
1$800.00 per person total per contract ye

2Lifetime benefit of $800.00 per person.




To qualify for dental care benefits as above described. each employee must in- *
dividually enroll and make proper application for such benefits at the StafT Benefits
Oftice within thirty (30) calendar days of the commencement of his or her regular
employment with the University. An employee who fails to enroll and make pro-
per application as herein provided is specifically and expressly excluded from such
benefits plan until such time as he or she enrolls and makes proper application
with the Staff Benefits Office.

Provided proper application and enrollment is made by an employee. the Univer-
sity agrees to pay the cost for maintaining the above described benefits plan for
the emplor his or her spouse. and eligible dependent children under twenty-
three (23) years of age, at a cost not to exceed the applicable cost for full family.
two (2) persons. or single person benefits subject to the same rules set forth in
XVI.D6. and 8. above for the payment of group medical benefit costs.

Employees laid off or on an authorized unpaid leave of absence may request the
continuation of their dental care benelits subject to the same rules set forth in
XXVI.D6. and 8. above for the continuation of group medical benefits.

G. LONG-TERM DISABILITY BENEFITS

Effective Junuary 1, 1984, the University agrees to provide and maintain group
long-term disability benefits for each employee regularly assigned to work twenty
(20) or more hours per week, commencing on the first (Ist) day of the month follow-
ing the month in which an employee completes his or her first three (3) months
of regular employment. Such benefits shall be equal to sixty percent (60%) of
the employee’s regular monthly earnings up to a maximum benefit of five thou-
sand dollars ($5.000) per month. and shall begin on the first (Ist) day of the fourth
(4th) month of disability. Such benefits shall also provide for eligible employees
whose total disability commences at or prior to age sixty (60) to receive benefits
up to age sixty-five (65). Eligible employees whose total disability commences
after age sixty (60) will receive benefits for five (5) years after the commence-
ment of total disability or until age seventy (70). whichever is sooner. Employees
receiving long-term disability benefits as herein described shall not be eligible
to receive sick leave benefits under the parties™ sick leave program as provided
in XXVLJ. below.

To qualify for long-term disability benefits as above described. each employee
must individually enroll and make proper application for such benefits at the S
Benelits Office within thirty (30) calendar days of the commencement of his or

nent with the University. An employee who fails to enroll and
make proper application as herein provided is specificallly and expressly excluded
from such benefits plan until such time as he or she enrolls and makes proper
application.

Provided proper application and enrollment is made by an employee, the Univer-
sity agrees to pay the cost of maintaining the above described benefits plan sub-
ject 1o the same rules set forth in XX VI.D6. and 8. for the payment of group medical
benefit costs.

Changes in benelit amounts based on changes in basic annual salary occur on each
October Ist based on the basic annual salary of the preceding July Ist. Basic an-




nual salary excludes supplemental appointments. overtime. longevity pay and any
other extra compensation.

An employee’s long-term disability benefits plan shall terminate on the date that
the employee terminates. is laid off, retires. the disability benelits plan terminates,
or the employee goes on an unpaid leave of absence.

H. HOLIDAYS

All employees covered by this Agreement shall receive holiday pay at the regular
rate of pay exclusive of shift differential. for cach of the following designated
holidays not worked. irrespective of the days of the week in which the holiday
falls: Good Friday. Memorial Day, Independence Day. Labor Day, Thanksgiving
Day. the day after Thanksgiving . Christmas Day. the day before or after
Christmas. New Year's Day and the day before or after New Year's. The Employer
shall have the sole right to determine whether the day before or after Christmas
and New Year's shall be observed as the holiday.

Any of the above holidays which fall on a Saturday or Sunday shall be celebrated
on Friday before the holiday or Monday after the holiday. whichever the Employer
shall select as being the least disruptive of services. In such situations, the holi-
day shall be deemed to be the day on which the holiday is celebrated pursuant
to this section.

To be eligible for holiday pay. an employee must work the last scheduled work
day before and the next scheduled work day after the day of the observance of
the holiday. unless he or she has an excused absence. or is on vacation leave; pro-
vided. that employees not on the payroll for the week in which the holiday is ob-
served shall not receive compensation for that holiday. For the purpose of this
section, an excused absence shall be an absence caused by a condition beyond
the control of the employee which caused the employee to be absent. or was
previously excused.

Regular pari-time employees shall receive holiday pay based on the number of
hours they would be regularly scheduled to work on the day on which the holiday
is observed.

Employees ired to work on a day celebrated as a holiday shall be paid time
and one-half their regular straight time rate for all hours worked on such holiday
or at the employee’s option. compensatory time off at the rate of time and one-
half in lieu of pay at the rate of time and one-half. An employee who elects the
option of such compensatory time off must notify his or her supervisor by the
end of the payroll period in which the holiday was celebrated.

VACATION

Vacation pay is based on an employee’s months of continuous service and shall accrue
in accordance with the following schedule:

1. 36924 hours every two (2) week period for the first twelve (12) months of con-
tinuous service (12 days per year).




2. 4.6154 hours every two (2) week period for the thirteenth (13th) month through
the ninety-sixth (96th) month of continuous service (15 days per year - 2nd through
8th year).

5.5385 hours every two (2) week period of continuous service for the ninety-seventh
(97th) month and for any month of continuous service through the one-hundred-
thirty-second (132nd) month of continuous service (18 days per year - 9th through
Hth year).

4. 6.1539 hours every two (2) week period for the one-hundred-thirty-third (133rd)

month and for any month of continuous service therealter (20 days per year - 12th
year and over).

Part-time employees Il accumulate prorated vacation time as provided in
XXVLLL. 2., 3. and 4. above, based on the ratio of the number of hours regular-
ly worked and forty (40) hours.

For purposes of this Article, a two (2) week period of continuous service is deemed
to be any two (2) week period in which an employee works or is compensated
acation days, paid sick days. paid holidays) for more than fifty per-
of his or her regularly scheduled work days (based on the University’s

yroll system).

If an employee is terminated prior to completing twelve (12) months of continuous
service, he or she shall automatically forfeit all accrued rights to a vacation with
pay. Such an employee however, may be permitted to use his or her accrued credits
prior to completion of twelve (12) months of continuous service. In such cases,

he or she shall sign a form provided by the Employer stating that if his or her
employment shall be terminated prior to the completion of twelve (12) months
of continuous service, he or she shall reimburse the Employer for vacation pay
received and shall authorize the Employer to deduct that amount of money from
his or her final pay check. If an employee is terminated after having completed
twelve (12) months of continuous service, he or she shall be entitled to receive
all vacation rights accrued to the date of his or her termination.

The vacation pay of an employee (including regular part-time employees) will be
based on the number of hours (excluding any hours for which overtime is paid)
he or she regularly works and will be computed on the basis of the rate of pay
he or she is earning. excluding any shift premiums. at the time he or she takes
his or her vacation.

Vacation pay will be paid to the employee on the regular pay day for the period
during which the employee has taken his or her vacation,

All vacations shall be taken at the convenience of the Employer and must have
the approval of the employee’s supervisor. The vacation period shall commence
on July Ist of each year and end the following June 30th of each year. Any vaca-
tion rights accrued as of June 30th of each year must be taken during the immediately
following vacation period and any employee who fails to take his or her vacation
within that period shall forfeit all rights to such vacation time with the following
exceptions:




I an employee is unable to take his vacation during the appropriate vacation
period because the Employer’s work needs prevent it. he or she shall be allowed
Lo carry over such accrued vacation into the next vacation period, subject to
written approval of the Employment/Aflirmative Action Office, and such un-
used vacation time must be taken during the next vacation period.

IT it is to the mutual convenience of the Employer and the employee. an
employee with more than twelve (12) months of continuous service may take
part or all of the vacation time he or she has earned at any time during the
year in which it is accruing.

Vacation schedules shall be set up by the Employer so as to permit the con-
tinued operation of all of the Employer's facilities and functions without in-
terference. In the event two (2) or more employees request (o take their vaca-
tion at the same time and the Employer determines that it cannot honor all
such requests, the senior employee(s) shall be given preference, provided such
senior employee(s) could otherwise be scheduled for vacation in accordance
with the above.

SICK LEAVE

All employees are entitled to sick leave benefits on the basis of four (4.0) hours
for each completed two (2) weeks of service or major [raction thereof, up to a
maximum of sixteen-hundred (1.600) hours. provided that at no time shall the ac-
cumulation for any one (1) calendar year exceed one-hundred and four (104) hours,
or the total accumulation exceed sixteen-hundred (1.600) hours. Part-time employees
shall acerue sick leave benefits prorated. based on the ratio of the number of hours
regularly worked and forty (40) hours.

Working day. for purposes of this section. shall be interpreted to mean any day
of the week. provided such day is a scheduled working day for the employee. A
work week shall be interpreted to mean any five (5) days of a regular week.

Employees shall be eligible for sick leave in accordance with the provisions of
this Article after completion of ninety (90) days of employment.

All emplo will continue to accrue four (4.0) hours of sick leave credit every
two (2) weeks as long as they are on the payroll even though they are absent from
duty because of illness or injury. Employees on leave of absence without pay will
not receive any sick leave credit during such leave.

When an employee who has been separated from the University returns. his/her
previous unused sick leave allowance shall be placed to his/her credit.

All employees may use their sick leave credit in any month of the year in which
they are scheduled to be on the payroll. but only for the number of working days
in such month for which they are scheduled to receive remuneration.

An employee may not use sick leave and concurrently receive benefits from a
University authorized disability insurance plan.




All absences of employees due to illness or injury will be debited against the
employee’s record regardless of whether or not his department absorbs the work
or the institution provides a substitute. Absences chargeable (o sick leave for any
other reason will be considered on the basis of merit by the Director of
Employment/Affirmative Action.

I an employee elects to use his/her sick leave while off duty because ol a com-
pensable accident or injury (one covered by Workers™ Compensation) and receive
his/her regular earnings. the monetary value of the accrued sick leave will be com-
puted at the date of injury and the same may be utilized only to the extent of the
monetary difference between his/her regular earnings and his/her compensation
benefits for each pay period.

Euch employee. upon returning to work after any absence which is chargeable
to sick leave benefits, may be required to file with the Employment/Affirmative
Action either a physician's statement or a sworn affidavit that the claim of absence
for any of the reasons stated above is bona fide. Until such statement is filed. if
requested. all absences will be considered as lost time and the employee's pay
will be reduced accordingly.

Whenever an employee has used up all of his/her sick leave credit. he/she will
be removed from the payroll until he/she reports back to duty. In those instances
where an unpaid absence from work exceeds three (3) days. the employee must
secure a leave of absence under the Leaves of Absence provisions of Article XXV
prior to the expiration of the three (3) days of unpaid absences. In proper cases,
this requirement may be waived by the Director of Employee Relations or his/her
designee.

Sick leave utilized by an employee for illness or injury of a member of the im-
mediate family shall be based on the merit of the case and limited by the follow-
ing provisions:

Such use will be limited to sixteen (16) hours for any particular incident of
illness or injury and to a maximum of forty-cight (48) hours in any fiscal year.

“Immediate Family™ for the purpose of this policy shall be interpreted as hus-
band. wife. father. mother. children. sister. brother. mother-in-law, father-in-
law, brother-in-law. sister-in-law. children of a spouse and grandparents.

The sick leave record shall be credited with earned sick leave credit bi-weekly
and debited periodically as sick leave benefits are used.

Upon approval of the supervisor. employees are allowed to use up to three (3)
earned sick leave days each fiscal year for personal use.

K. RETIREMENT AND DEATH BENEFITS
Retirement Benefits

Retirement Program




The University shall provide and maintain retirement benefits under the
Michigan Public School Employees Retirement System (MPSERS) in accor-
dance with the provisions and statutes creating said plan. for each employee
regularly assigned to work twenty (20) or more hours per week.

University Contribution

The University shall contribute the amount specified annually by the State
of Michigan for each employee participating in the above-mentioned retire-
ment program.

Payment of Unused Sick Leave Benefits

An employee who separates from University employment for retirement pur-
poses in accordance with the provisions of the Michigan Public School
Employees Retirement System [(and with ten (10) or more years of service
at EMU and who is over age fifty (50) on his or her date of separation] shall
be paid for fifty percent (50%) of his or her unused sick leave, if any. as pro-
vided in XXVI.L1., as of the effective date of separation. Such payments are
to be made at the employee’s rate of pay at the date of separation.

Life Insurance
If an employee is over age fifty (50) and has ten (10) or more years of service
at EMU at the time he or she retires, he or she shall be entitled to a lifetime
benefit of three thousand dollars ($3.000) of life insurance benefits which shall
be maintained by the University at no cost to the employee.

Death Benefits
Payment of Unused Sick Leave Benefits
In the case of the death of an employee. payment of fifty percent (50%) of
his or het unused Sick Leave. if any. as provided in XX VL1 shall be made
to the employee’s designated beneficiary or estate. Such payment will be made

at his or her regular rate of pay as of the date of death.

Payment of Accrued Wages and Unused Vacation Benefits

All accrued wages and vacation benefits earned and unpaid as of an employee’s
death shall be made to the employee’s designated beneficiary or estate.

BEREAVEMENT LEAVE

An employee is allowed three (3) working days of with pay for a funeral for a
member of his or her immediate family. Such three (3) working days shall be taken
during the four (4) work day period commencing with the date of death. An
employee who wishes to attend a funeral for anyone outside of his or her immediate
family may take off one-half (1/2) day with pay. subject to the permission of his
or her work supervisor. In either case. time taken beyond the specified amount
will be charged against the employee’s vacation or sick leave.




The phrase “immediate family™ lor purposes of this section shall mean husband.
wife. child. father. mother, sister, brother. father-in-law. mother-in-law, brother-
in-law, sister-in-law. step children of a current spouse and grandparents.

JURY DUTY

Regular employees will suffer no loss in compensation to perform Jury Duty. The
University will pay the difference between Jury compensation and regular University
compensation. If an employee is temporarily excused from Jury Duty. he or she is
expected to return to work. This provision does not apply to persons who volunteer
for Jury Duty.

CHRISTMAS/NEW YEAR SEASON DAYS FOR ACADEMIC Y

Pursuant to and in accordance with the provisions of Section H, HOLIDAY

the parties’ Collective Bargaining Agreement. dated September. 1977. as amended.
the Christmas Day and New Year’s Day holidays will be observed on Friday,
December 25, 1987, and Friday. January 1. 1988, respectively. Irrespective of the
terms of any other provisions to the contrary. for the 1987-88 academic year. the
University and the Union hereby further designate Thursday. December 24, 1987
and Thursday, December 31. 1987, for holiday observance. The terms and condi-
tions governing holiday pay during the above referenced holidays shall be subject
to the provisions of Section H, HOLIDAYS. of the parties” Collective Bargaining
Agreement, dated September. 1977 mended.

In addition 1o the aforementioned holidays. the regularly scheduled workdays be-
tween the Christmas and New Year's holidays are designated as Christmas/New
Year Season da

An employee who is required by the University to work on a Christmas/New Year
Season Day as designated in XXVI.N.2 above. will be paid for time worked at
the employee’s regular hourly straight time rate plus shift premium, if applicable.
In addition, for each one (1) hour worked by an employee. the University shall
add one () hour to the employee's vacation accrual which
thereafler shall be subject to the provisions of Section I. VACATION. of the par-
ies” Collective Bargaining Agreement. dated September. 1977. as amended.
For each Christmas/New Year Season Day an employee is not scheduled or other-
wise required by the University to wor ch employee shall receive his or her
regular hourly rate of p. clusive of shift premium. for the number of hours
the employee would be regularly scheduled to work [not to exceed eight (8) hours]
on the day on which the Christmas/New Year Season Day is observed. provided
the employee meets the following eligibility requirements:

The employee must work the last scheduled work day before and the next
scheduled work day after the day of observance of the Christmas/New Year
Season Day. unless the employee’s absence has been previously approved by
the employee’s department head or, in cases where approval is not sought and
obtained in advance from the department head. is caused by such employee
having been hospitalized due to accident. injury or other similar and verifiable
situations of extreme personal circumstance.




b. The employee must be on the University's payroll for the week in which the

Christmas/New Year Scason Day is observed.

Any employee alleging a violation of the terms and conditions of this provision
may process a grievance starting at Step I1T of the Grievance Procedure provided
such grievance is presented. in writing. to the University’s Employee Relations
Office within five (5) work days of the date the aggrieved employee(s) becomes
aware. or reasonably should have become aware. of the action complained of. 1T
no grievance is presented in that time. the grievance is barred.

For the purpose of this paragraph. Christmas/New Year Season Days shall not
be considered work days.

ARTICLE XXVII MISCELLANEOUS

UNION MEETINGS

The Union shall be permitted the use of University facilities which are generally available
to the public for regular and special business meetings of the Union. provided the Union
makes application and conforms to all regulations established by the Employer. It is
understood that any additional expenses incurred by the Emplover (other than pro-
viding normal meeting facilities) shall be charged to the Union.

MAIL

The Union shall have the right to use the campus mail service for official correspondence
ol Union officials. The Union shall also have the right to use the campus mail service
for newsletiers and notices of regular and special meetings and activities. provided
that the number of such mailings of notices and newsletters does not exceed fifteen
(15) per calendar year.

AREAS

Rest areas as currently provided. or comparable facilities. shall be maintained for the
duration of this Agreement.

PAY PERIODS
Employees shall be paid a salary on a bi-weekly basis.

PARKING FACILITIES

Employees shall be provided parking space. without charge. in lacilities generally com-
parable to those which exist as of the effective date of this Agr

Eastern Michigan University clerical staff may continue to participate in the blood
bank program. subject to the terms of the program as may be provided in conjunction
with the Ame n Red Cross.




CREDIT UNION

The clerical employees shall be allowed 1o participate in the Eastern Michigan University
Credit Union subject to such services as may be provided by the Credit Union. The
payroll deduction shall be continued for those employees who fill out the appropriate
forms in the Credit Union Office.

EDUCATIONAL OPPORTUNITIES

Admission to social, cultural and athletic functions will be in accordance with the
established policies of the institution. Use of library facilities is extended to employees.

Tuition Waiver Program

A tuition waiver program providing for a waiver of the full cost of tuition
fees for up 1o six (6) semester hours of credit per semester at Eastern Michigan
University. shall be available to eligible employees. This program applies to
tuition only: registration and other incidental fees which may be charged shall
be borne by the employee.

An employee shall be eligible for a tuition waiver if he or she satislies the
following terms and conditions:

(h

The employee must have completed one (1) year of regular service prior
to the first day of classes of the term or semester for which he or she
plans to register unless the tuition waiver is to be used for the purpose
of pursuing course work in word processing or computer-related study.

The employee must present to the University’s Staff Benefits Office.
evidence of admission confirming that he or she has satisfied all admis-
sion requirements and is eligible to enroll for courses.

The employee must submit a completed application for Tuition Waiver
to the Staff Benefits Office not less than five (5) working days prior to
the last day of registration. Upon verification of eligibility by the Stalf
Benefits Office. a Tuition Waiver Form will be issued to the employee.
An employee must allow twenty-four (24) hours for approval prior to pick-
ing up the tuition waiver.

NOTE: Failure to submit a completed application within the timelines
provided forfeits the employee's eligibility for that term.

The employee must agree to reimburse the University for the cost of all
tuition waiver benefits forfeited under the terms and conditions hereinafter
provided. To assure prompt reimbursement of all amounts paid by the
University for tuition waiver benefits forfeited by the employee. the
employee shall authorize the University to collect such amounts through
deductions from his or her pay in amounts not to exceed twenty-five per-
cent (25%) of the gross amount of each bi-weekly paycheck (unless the
employee is terminating. in which case the entire amount may be deducted)
or other appropriate means.




Eligible full-time employees shall be entitled to Tull tition waiver henelits
as herein described. Part-time employees who are on at least a fifty percent
(50%) appointment shall be entitled to one-half (1/2) the benefits outlined above.
Part-time employees on less than a fifty percent (50% ) appointment shall be
ineligible for tuition waiver benefits.

The employee must take courses during non-working hours unless such course
work is related to word processing or computer related study. in which case
enrollment and class attendance during working hours must be approved by
the Univer:

An employee shall forfeit wition waiver benefits and must reimburse the full
cost of such benefits to the University if:

The employee voluntarily terminates his or her active employment with
the University prior to the completion of the term or semester for which
he or she is enrolled.

A grade of “pass™. or “C™ or above (“B™ for graduate courses). is not
achieved in any course for which tuition waiver is obtained.

A mark of “Incomplete™ (I) is received and not converted to a passing
grade within six (6) months following completion of the semester in which
the course was taken. or the date the employee’s employment terminates.
whichever is earlier.

(4) The employee withdraws from a course after the date specified in the
Course Bulletin for one hundred percent (100%) tuition refund. Excep-
tions may be made by the Benefit Programs Associate upon a showing
of appropriate cause by the employee (e.g.. prolonged incapacitating ill-
ness. unanticipated conflict between the employee’s work schedule and
the course he or she is enrolled in. etc.).

Auditing of Clg
Regular employees are permitted to audit classes at the University without credit.

without tuition. and without following regular enrollment procedures. subject 1o
the following conditions:

a.  The employee must submit a completed application to the Stafl’ Benelits Of-
fice not less than five (5) working days prior to the first day of classes of
each semester in which classes will be audited.

All classes must be audited during non-working hours,
The Academic Affairs Division reserves the right to deny any employee per-
mission to audit a class in view of the fact that their first consideration is

to regular students.

Tuition Waiver Program for Employee Spouses and Dependent Children.




a. A tuition waiver program providing a waiver of one-half (2) the cost of
undergraduate tuition fees at Eastern Michigan University shall be available
to eligible spouses and dependent children of Bargaining Unit employees. This
program applies to tuition only: registration and other incidental fees which
may be charged shall be borne by the spouse or dependent child.

It is the intent of the University to provide only a fifty percent (50%) tuition
waiver to any individual dependent regardless of the fact that both parents
may work for the University.

A Bargaining Unit member’s spouse or dependent child shall be eligible for
a tuition waiver if presents evidence of admittion to EMU’s Staft Benefits Of-
fice confirming that he/she is a dependent child or spouse of a Bargaining
Unit member and he/she has satisfied all admission requirements and is eligible
to enroll for courses.

The spouse or dependent child must submit a completed Application for Tui-
tion Waiver to the Staff Benefits Office not less than five (5) working days
prior to registering. Upon approval. a Tuition Waiver Form will be returned
to the employee’s spouse or dependent child. Twenty four (24) hours must
be allowed for approval prior to picking up the Waiver Form.

NOTE: Failure to submit a completed Application withing the timelines herein
provided forfeits eligibility for that term.

A bargaining unit member’s spouse or dependent child shall be subject to all Univer-
sity academic standards. policies and practices and may be refused admission 1o
the University. enrollment in courses. or continued enroliment at Eastern Michigan
University the same as any student of the University.

BOOKSTORE DISCOUNTS

Clerical employees shall be allowed a discount on items purchased in the University
Book Store in accordance with present policy.

TRAVEL EXPENSES

Travel and expenses will be paid by the University for attending work related con-
ferences. seminars. etc., that have been approved in advance. All funds distributed
to the employee will be in accordance with University travel and reimbursement policies
then in effect.

STAFF 1.D.

Staff 1.Ds will be provided by the University.

HEALTH SERVICES

Health Services are available to the clerical staft covered by this Agreement in accor-

dance with established Health Service policies as they presently exist or as modified
by the University.




ARTICLE XXVIII CONFORMITY TO LAW

377 In the event that any provision of this Agreement shall at any time be held to be contrary
to law by a court of competent jurisdiction from whose final judgment or decree no appeal
has been taken within the time provided for doing so. such provisions shall be void and
inoperative. However. all other provisions of this Agreement shall continue in effect. and
the parties shall meet for the purpose of rewriting the voided and any other directly affected
provisions. and those provisions only. within sixty (60) calendar days of the decision.

ARTICLE XXIX DURATION AND AGREEMENT

This agreement shall become effective as of September 23, 1987 and shall continue in
full force and effect to and including June 30, 1991. The Agreement shall continue
from year-to-year thereafter unless either party notifies the other in writing between
the ninetieth (90th) day and sixtieth (60th) day prior 1o the expiration date that a
modification or termination of the Agreement is desired. Should either party to this
Agreement serve such notice upon the other party, EMU and the Union shall meet for
the purpose of negotiation and shall commence consideration of proposed changes or
modification in the Agreement not less than sixty (60) days prior to the expiration of
the Agreement.

If. pursuant to such negotiation. an Agreement on the renewal or modification of this
Agreement is not reached prior to the expiration date. this Agreement shall expire al
the expiration date unless it is extended for a specified period by mutual agreement of

the parties.




380 In Witness thereof, the parties hereto have. by their duly authorized representatives,
signed and sealed this Agreement on this 23rd day of September. 1987.

EASTERN MICHIGAN UNIVERSITY UAW LOCAL 1975

Zrnest Lotton, Director ¢
Region I-E, UAW

David D. b
ployee Rel Mary

Clarence W. Contratto,
International Representative
Region I-E, UAW

Dennis Beagen, Representative L/éj (/"74%‘

. Affairs LaVonne Pifer, Chairpérson
Grievance/Bargaining Commitiee

Al b Clar b

Diana Clark, Member
Grievance/Bargaining Committee
- '
Kathleen Tinney, Representative
University Relations Toni Deas, Member
Grievance/Bargaining Committee

{den Juhnke, mher
Grievance/BaHaining Committee

Luinda Smith, Member
Grievance/Bargaining Commitice




APPENDIX A

CLERICAL/SECRETARIAL SALARY SCHEDULE

Effective July

PAY
GRADE

Effective July

PAY

GRADE A

$13.055

Effective July

PAY
GRADE

Effective July

PAY

GRADE __ ANNU,

3

4
5
6
7

Bi-weekly Rate
Annual Rate
Hourly Rate

A

3 $12.553

_ANNUAL.
3 $13.577

1. 19

MINIMUM
NNUAL

13.937
15.749
17.257
19.846

11

MINIMUM
NNUAL BI-WI

14.494
16,379
17.947
20,640

1. 1989:

MINIMUM
_BI-V

15.074
17.034 65
18.665
21,466

1. 1990:

MINIMUM
BI-WE
$14.120 $541
15.677
17.715
19,412

37 17§

= Annual Rate +
= Bi-weekly Rate
= Annuzl Rate =

BI-WEEK
S481.16
534.21
603.66
661.47
760.70

£500.40

T91.14

852041

517.79

60090
679.02 6l
74407
855.72

MIDPOINT
LY ANNUAL BI-WEE
S14.816 N
16.503 632,
18.912 724.90
217 BOY. 42
24,489 QIR.67

MIDPOINT
LY ANNUAL ~ BIWEEK
$15.494 $593.89
661 .50
758,14
22087 846,60
25.614 981.79

MIDPOINT
LY ANNUAL  BI-WEEKL)
S16.204 $621.10
18.0449 691,82
2 20.107 770.71
23102 BR5.51
26.792 1.026.95

MIDPOINT
LY

22 L $645.94

719.50

910.92

1.068.03

Salary Calculations
26.089 or Hourly Rate x 80

26.089 or Hourly Rate x 2087.12
2087.12 or Bi-weekly Rate = 80

MAXIMUM

ANNUAL BI-W
s17 $654.64
19,069 730,92
22.075 Rin. 14
24978 957.42
29,131 1. 116,60

MAXIMUM

RER. 46
1.A6)5.29

30,588 117245

MAXIMUM
ANNUAL BI-WEEKLY
$18.830 $721.76

21.023 RO5.82

24,338 932 88
I.
1.231.06

MAXIMUM
ANNUAL BI-WEEKLY
$750.62

BIK.05
9722
1.097 78
1.2800.3)

21,864
25.312
J8.640
131402




APPENDIX B
LIFE INSURANCE COVERAGE

Less Than
1 Year Over 1 Year
Bi-Weckly of Service & of Service & Age 69

Salary Level Under Age 65 Under Age 65 Age 65 Age 66 Age 67 Age 68 & Over
§ 243.08-269.23 § 7.000 $14.000 $ 7.000 $ 5.600 4200 S 2800 $ 1400
2649.24-307.69 K.000 16000 LRLLY 6400 4800 2200 600
a0 46,15 9,000 18.000 9,000 7.200 5.400 3600 800
346.16-384.62 10,000 20,000 10,000 8.000 6,000 4.000 00
384.63-423.08 11000 22,000 11000 B.H00 6.600 4.400 200
423.09-461 .54 12,000 1 2,000 9_6iN) 7.200 4.800 A00
A61.55-500.00 13,000 26,000 13.000 10.400 T.800 5.200 600
S00.01-538.46 14,000 28.000 14,000 11.200 B.400 5.600 800
538.47-576.92 15,000 30,000 15.000 12,000 9,000 6000 3.000
576.93-615.38 16,0000 12,000 16,000 12,800 9600 f.400 3,200
615.39-653.85 17.000 34,000 17.000 13.600 10.200 6. 800 3400
653.86-692.31 18.000 36000 18.000 14,400 10.800 7.200 1.600
692,.32-730.77 19,000 IR.000 19,0060 15.200 11,400 7.600 3800
THLTR-T6Y.23 20,000 40,000 20,000 16.000 12,000 RO 4.000
T69.24-807.69 21000 42,000 21000 16800 12,600 8,400 4.200
RO7.70-846.15 22,000 44.000 22,000 17.600 13.200 8800 4400
846, 16-884.62 23,000 46.000 23,000 18,400 13,800 9.200 4.600




APPENDIX C

CLASSIFICATION IDENTIFICATION
AND CLASSIFICATION SERIES

Classification Title Classification Series Pay Grade

LIBRARY
Library Assistant | CS-03
Library Assistant [1 CS-04
Library Assistant 11 CS-05

SECRETARIAL
Secretary CS-03
Secretary 11 CS-04
Senior Secretary
Administrative Secretary
Executive Secretary

Clerk

Equipment Inventory Clerk

Merchandise Clerk

Postal Clerk

Safety Dispatcher

Academic Records Verifier

Evaluator/Recorder

Graduate Admissions Clerk

Graduate Records Clerk

Media Assistant

Reservationist

Supervising Clerk

Office Supervisor Health Services

Parking Office Assistant

Personnel Clerk Employment Programs CS-05

Senior Academic Records Verifier CS-05

Senior Evaluator/Recorder CS-05

Senior Financial Aid Clerk CS-05

Senior Graduate Admissions Clerk CS-05

Senior Academic Records Auditor CS-06
ACCOUNT CLERK/CASHIER

Cashier CS-03

Account Clerk CS-03

Senior Account Clerk CS-04

Account Specialist

COMPUTER

Keypunch Operator

Key Entry Operator

Key Entry Verifier

Supervisor, Data Entry Team

Supervisor. Key Entry Operators/Verifiers
Computer Services Assistant




APPENDIX D

MEMORANDUM OF UNDERSTANDING
by and between
EASTERN MICHIGAN UNIVERSITY
and the INTERNATIONAL UNION. UNITED AUTOMOBILE,
AEROSPACE and AGRICULTURAL IMPLEMENT WORKERS OF AMERICA.
and its TECHNICAL. OFFICE AND PROFESSIONAL LOCAL 1975

It is hereby understood and agreed between the University and UAW Local 1975 that during the
life of this Agreement the University shall evaluate Bargaining Unit positions in order to modify
existing classification/specifications to the extent that such modifications reflect appropriate job
duties/responsibilities and minimum qualifications directly related to specific departmental posi-
tions on campus.

In order to undertake initiative of this magnitude. it is further understood and agreed between
the parties that three (3) Bargaining Unit members appointed by UAW Local 1975 shall assist
representatives of the Human Resources Office of Compensation in determining specific job respon-
sibilities and minimum job requirements and shall be accorded meaningful input in the assess-
ment of duties particular to specific departmental positions and the minimum qualifications related
thereto.

It is further understood and agreed that the provisions of this Memorandum of Understanding
are not intended to alter or modify the Management Rights of the University as provided in Arti-
cle IV or otherwise throughout this Agreement. nor are these provisions intended to alter or modify
the Union’s right to notice and/or dispute of revised and new jobs as provided in Article XVII.

EASTERN MICHIGAN UNIVERSITY UAW LOCAL 1975

Date: 9/23/87 Date: 9/23/87

N R Y-~
Davi any, Director Clarence W. Contratto, UAW

Employee Relations International Representative

ade, President
UAW Lochl 1975




District #1
gy
Mark Jefferson
Sherzer
Strong

District #2

Pierce Hall-basement and

first floor
Roosevelt

CTC

District #3
Pierce Hall-second and
third floors
Starkweather

District #4
Hoyt
Hoyt Dining Center
Central Stores

District #5
Boone Hall
Ford
UAW Ford Project

District #6
Business & Finance
(Old Alexander)

District #7
McKenny Union

District #8
Parking Structure
Physical Plant

APPENDIX E
STEWARD JURISDICTIONAL

DISTRICTS

District #9
Goodison
King
Rackham
Flint
Jackson

District #10
Library-Public Service

District #11
Library-Technical and
Media Services

District #12
Bowen/Warner
Snow
Olds Recreation/
Intramural Building

District #13
Pray-Harrold
Dining Commons #1

Quirk

District #14
(New) Alexander
Goddard
Sill Hall




APPENDIX F

MEMORANDUM OF UNDERSTANDING
by and between
EASTERN MICHIGAN UNIVERSITY
and UAW LOCAL 1975

In recognition of the provisions of Article XIV. Job Classifications and Article XVI. Work by
Non-Bargaining Unit Employees, the University agrees that the reorganization of its operation
and/or the elimination of Bargaining Unit position(s) shall not be arbitrarily undertaken for the
purpose of deliberately eroding the Bargaining Unil.

UAW LOCAL 1975 EASTERN MICHIGAN
UNIVERSITY

Date: 9/20/77 Date: 9/22/77

;JMJ’:T\ -c- -"’J::lu ¥

Carolyn Forrest s P. Greenk, Executive
International Representative, UAW irector of Human Resources

Date 9/22/77

Marianna O'Key
President




APPENDIX G

MEMORANDUM OF UNDERSTANDING
by and between
EASTERN MICHIGAN UNIVERSITY
and the INTERNATIONAL UNION, UNITED AUTOMOBILE,
AEROSPACE and AGRICULTURAL IMPLEMENT WORKERS OF AMERICA,
and its TECHNICAL, OFFICE AND PROFESSIONAL, LOCAL 1975

It is hereby understood and agreed between Eastern Michigan University and the International
Union, United Automobile, Aerospace and Agricultural Implement Workers of America, Technical,
Office and Professional, Local 1975 that all references to ‘minimal training” in this Agreement
are intended to refer solely to basic orientation and/or familiarization with standard office
procedures/practices and/or responsibilities as said procedures/practices/responsibilities may difler
from one University office to another. Further, it is the parties” intent that ‘minimal training’ shall
not be construed to refer to skill training (e.g., training in the use of standard office equipment):
training to perform tasks/job responsibilities that it would reasonably be expected that an individual
in a particular classification series and pay grade should be capable of performing; or, any other
form of training that would require formal instruction/training (e.g.. training workshops, classroom
instruction, seminars, in-service training, etc.).

EASTERN MICHIGAN UNIVERSITY UAW LOCAL 1975

Date: 6/5/84 Date: 6/5/84

Clarence W. Contratto, International
and Union Relations Representative
Region I-E, UAW




APPENDIX H

MEMORANDUM OF UNDERSTANDING
by and between
EASTERN MICHIGAN UNIVERSITY
and the INTERNATIONAL UNION. UNITED AUTOMOBILE.
AEROSPACE and AGRICULTURAL IMPLEMENT WORKERS OF AMERICA.
and its TECHNICAL. OFFICE AND PROFESSIONAL. LOCAL 1975

It is hereby understood and agreed between Eastern Michigan University and UAW Local 1975
that the University may introduce to its operation, or upgrade, office automation/information systems
such as word processors. CRTs. VDTs. computers, ete.. that clerical/secretarial employees may
be required to operate as a part of their regular work assignment.

In those instances in which automation/information systems as hereinabove referenced are newly
introduced to an office operation and employees therein are required to operate said systems as
a part of their regular work assignment:

I Training in the operation of such systems shall be provided on University time. at no ex-
pense to the employee.

No employee required 1o operate said systems shall be displaced from his/her position due
to his/her inability 10 perform at a level and degree of complexity consistent with the re-
quirements of his/her work assignment prior to such time that said employee has been given
an opportunity to learn said operation.

In those instances in which employees desire to learn the operation of such systems as hereinabove

referenced and said operation is not required by the University as a part of an emplc regular
work assignment. said employees may attend at no charge for instruction, training ses
sions/seminars/classes designated for such purpose and offered by the University. except as pro-
vided in Article XXVILH.La. if such course work is taken through the Tuition Waiver Program.
provided that:

1 attendance shall be on the employee’s own time:

the established class capacity of a given training session/seminar/class permits such
attendance:

such employee’s attendance does not displace or otherwise limit access to such instruction
of University employees required to attend such instructional sessions to learn those operi-
tions necessary 1o perform their regular work assignment.

It is further understood and agreed between the parties that such training/instructional programs
as provided herein shall be scheduled and offered as deemed appropriate by the University.

EASTERN MICHIGAN UNIVERSITY UAW LOCAL 1975

Date: 7/18/84 Date: 7/18/84

C Dty s

David Tarbmatiy, Director of Staff Clarence W. Contratto, International
and Union Relations Representative
Region |-E, UAW
58




APPENDIX 1

MEMORANDUM OF UNDERSTANDING
by and between
EASTERN MICHIGAN UNIVERSITY
and UAW LOCAL 1975

The University and the Union hereby agree 1o implement the following classilication specifica-
tion reclassifications, effective July 3. 1983:
From To
CS-01. Clerk CS-03,
CS-01, Switchboard Operator CS-03,
CS-02. Service Clerk CS5-03, C
CS-03, Senior Clerk CS-03.
CS-02. Clerk Typist CS-03, S
CS-03, Senior Clerk Typist CS-03, /
CS-02, Merchandise Clerk CS-03, Merchandise Clerk
CS-03, Merchandise Clerk 11 CS8-03, Merchandise Clerk
CS-02, Cashier CS-03. Cashier
CS8-02, Keypunch Operator CS-03. Keypunch Operator
CS-02, Library Assistant | CS-03, Library Assistant |

It is turther understood and agreed that all employees affected by the aforementioned reclassifica-
tions shall receive, effective July 3, 1983, the increase in their 1982-83 base salary rates as pro-
vided in Article XXIIL, Compensation, (A). (1), Wages, of the parties” July. 1983 Compensation

Reopener Agreement.

In addition it is understood and agreed that the elimination of all current CS-01 and/or CS-02
clerical/secretarial positions as hereinabove provided is not intended, nor shall it be construed.
as an elimination of the CS-01 and/or CS-02 pay grades. The University rctains the right, as may
be necessary in the future. 1o create clerical/secretarial positions at the CS-01 and/or CS-02 pay
grade levels in accordance with the provisions of Article X1V, JOB CLASSIFICATIONS. of the
parties’ current collective bargaining agreement dated September, 1977, as amended.

EASTERN MICHIGAN UNIVERSITY UAW LOCAL 1975

Date: 6/21/83 Date: 7/14/83

G Dongmse . Edmrts

8 P. Greené, Executive Clarence W. Contratto,
irector of Human Resources International Representative
Region I-E, UAW

Date: 6/30/83

thmzlmm
Diane Schick, President

Esther Williams, Chairperson
Crievance/Bargaining Committee 59




APPENDIX ]

MEMORANDUM OF UNDERSTANDING
by and between
EASTERN MICHIGAN UNIVERSITY
and the INTERNATIONAL UNION, UNITED AUTOMOBILE,
AEROSPACE and AGRICULTURAL IMPLEMENT WORKERS OF AMERICA,
and its TECHNICAL, OFFICE AND PROFESSIONAL, LOCAL 1975

RE: Health Maintenance Organization (HMO) Option

It is hereby understood and agreed between Eastern Michigan University and UAW Local 1975
that the University may, at its discretion, implement a Health Maintenance Organization (HMO)
option for Bargaining Unit members, who may, at their option, select an HMO as an alternative
to the current Blue Cross/Blue Shield medical benefits program.

EASTERN MICHIGAN UNIVERSITY UAW LOCAL 1975

Date: 9/23/87 Date: 9/23/87

P W@
David Ta y. Director Clarence W. Contratto, UAW

Employee Relations International Representative

Date: 9/23/87

7%
Mary Linbfade. President
UAW Locil 1975




SUBJECT PARAGRAPH

AGENCY SHOP 11
AGREEMENT 1
ALTERNATE STEWARDS. RECOG

BARGAINING UNIT

Letter of Agreement—Erosion of Bargaining Unit
(See Appendix E)
BLOOD BANK st 347
373
BREAK-IN AND QUALIFYING PERIODS
Break-in Period 81-88
Qualifying Period 89-92
CHRISTMAS/NEW YEAR SEASON D - 335-341
CLOSEDOWNS, UNSCHEDULED 198-200
COMMUNICATIONS REGARDING
Bargaining Unit Members 34
Copy of Contract 33
Employee Addresses & Telephone Numbers ................. 32
Employer Representatives ................coiiininiaonnn.. 3l
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73-74
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General Provisions . . ................ciiiiian e 71
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Notice of : 76
DISCRIMINATION — 4-5




SUBJECT

DUES & SERVICE FEES
Authorization Forms
Check-Off .

Condition of Employment ................cooiiiiyiainn.

Disputes Involving Payment

Puplicate: Payment:. ;o c.cpon e snce simasas

Employer Liability for Dues Deduction . . .

Employer Remittance to Union

Failure to Tender Dues

Initiation Fees . . .

Payment of Dues

Save Harmless

Termination for Non-Payment
DURATION AND AGEEEMENT
EDUCATIONAL OPPORTUNITIES

Auditing Cla

Tuition Assistance
FAIR EMPLOYMENT PRACTICES
GRIEVANCE PROCEDURE

Grievance/Bargaining Committee

Grievance Defined

Group Grievance

Probationary Employees

Release Time for Grievance Investigation

Resolutions

Steprll. sz
Step 111
Step IV
Time Limits, Step Il & Il Answers & Appeals
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HOURS OF WORK
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Workday Defined
Workweek Defined
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Life Insurance Schedule (See Appendix B)
Long Term Disability
Medical
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(See Appendix H)
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16
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282-285
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161
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RESIHICIIONS 00w desimioaninn sov sy o 5w o i S ool R I o0 03 158
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Recall (See Recall)
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Union Officers .. 120-124
LEAVES OF ABSENCE
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Child Care
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Medical 202-207
Military Service 214-215
Personal 201
209-210
Reservist Duty 216-219
Sick Leave (See Sick Leave)
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PERSONNEL FILES
AMIIIOHS < = e T i e e E s T T 180
ORI o5 o0 s Smaa s ot o i R A 3, M oS 178-179
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