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ARTICLE |

AGREEMENT

III.

This Agreement is made by and between the Board of Trustees of Michigan State University
and the Clerical-Technical Union of Michigan State University and shall be effective from
and after April 1, 2003 until and including March 31, 2007, with respect to all provisions of
this Agreement except as specifically noted.

The purpose of this Agreement is to set forth terms and conditions of employment, to
establish the machinery for collective bargaining, and to promote orderly and productive
relations between Michigan State University and its employees with the expectation that its
implementation will enhance the ability of the University to serve its constituents.

To the above end, it is the intent of the parties to abide by the terms of this Agreement at all
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ARTICLE 2
DEFINITION OF TERMS

Whenever the words University or Employer appear in this Agreement, they shall mean
Michigan State University.

Whenever the letters CTU of MSU or the word Union
mean Clerical-Technical Union of Michigan State University.

Promotion shall be considered the movement of an employee to a higher grade level.

A transfer shall be considered the lateral movement of an employee within the same grade
level where there is no reduction of pay.

Demotion

A. A voluntary demotion shall be considered the movement of an empl
option to a lower grade level which may or may not provide a decre:

An involuntary demotion shall be considered the movement of an employee to a lower
de level and salary as determined by the Employer.

For the purpose of this Agreement, it is expressly understood and agreed - ies hereto
that introductory titles or headings preceding the articles set forth herein shall not be held to
i 1 the substance, meaning or intent of any of the terms or provisions of said
articles contained in this Agreement.

/Il. Hours of Employment Status

A.  Full-Time Employee - an employee who regularly works from 36 hours to 40 hours per
week.

Three-Quarter-Time Employee - an employee who regularly s 26 hours per w
but less than 36 hours per week.

Half-Time Employee - an employee who regularly works 20 hours but less than 26
hours per week.

Flexible Employee -- Full-time active employment f 10, or 11 months per year with
a prescheduled unpaid leave of some benefits during the flex leav




26 hours but less than 36 hours . .
20 hours but less than 26 hours . . .

Standby is a situation in which an off-duty bargaining unit empl i ly advised and
scheduled by her/his supervisor to be available to return to work during a specified period of

time.

Full-Time Equivalent (FTE) Service Months
Full-time equivalent (FTE) service months is defined as the cumulative full-time
equivalent (FTE) months of service for University employment of 50.0% or greater.
FI rvice months will be used in determining eligibility for U rsity benefits which

require a service waiting period.
FTE service months will be credited each month as follows:

a) 1.00 credit per month for full-time (
b) .75 credit per month for 3/4 time (
redit per month for 1/2 time (5C

For new hires, terminations, percent of employment chan
~dited based on an employee's status as of the 15th of the month.

proportional contribution.

If an employee retires with 15 years of service and at le 2, use the following
FTE serv nonth ranges to determine her/his health and dental contribution during

retirement.




RVICE MONTHS

3/4 contribution Full Contributic

Service 90.00-11699 117.00-161.99
Months

If an employee retires with 25 years of service at any age, use the following FTE service
month ranges to determine her/his health and dental contribution during retirement.

FTE SERVICE MONTHS

1/2 Contribution  3/4 Contribution Full Contribution

(90%-100

Service | -194.99  195.00 - 269.99 270.00 - 999.99
Months

XL The term “department” as used in Articles 17 and 18 of this Agreement shall mean a
structural unit which is established by the University and shared with the Union.

ARTIC
RECOGNITION

Pursuant to and in accordance with all applicable provisions of Act 379 of the Michigan
Public Acts of 1965, as amended, the Employer recognizes the Union as the exclusive
representative for the purposes of collective bargaining with respect to rates of pay, hours of
employment, and other conditions of employment for employees within the bargaining unit.

The bargaining unit consists of all regular clerical and technical employees of Michigan State
University whether salaried or hourly paid but excluding those clerical and technical
employees who are regularly employed less than one-half (1/2) time or temporarily employed
less than one-half (1/2) time or less than 90 days or designated as assigned off-campus
outside of the city limits of Lansing and East Lansing, also emplo classified as
i fessional or health pro onals, employees in recognized union or
tudent employees, confidential employ supervisory and executive

employees, and all other hourly paid and salaried employees.

The University agrees that it shall respect the Union's jurisdiction as described in this article.
In the event any University department or portion of any department employing members of




the

Union's bargaining unit is reorganized or relocated, the following conditions shall
g g E

prevail:

The University shall not unlawfully dis
assigning or transferring personnel to facilities affected a reorganization or
relocation.

The University shall not create, spon enter into any agreement with any other
employer where the purpose of such transaction is to evade or circumvent the provisions
of the Union's contract.

The University shall at all times treat a relocated department or portion of a department
as covered by the Union's contract in the event bargaining unit employees or work is
assigned at the new location as a result of the relocation where such new location or
relocation is within the limits of Lansing and East Lansing.

In the event such new location or relocation is outside the limits of Lansing or East
Lansing, the Union reserves the ri y seek a determination from the Michigan
Employment Relations Commission concerning the bargaining unit placement, if

for each relocated position.

ARTICLE 4

FAIR EMPLOYMENT PRACTICES

The

The

‘mployer and the Union are committed to a policy of discrimination on the basis of
race, color, ligion, creed, national origin, age, political persuasion, sexual orientation,
marital status, and handicap.

parties are mutually committed to promoting respect, civility, teamwork and

empowerment in the work |

PROBATI

ARTICLE 5

NARY AND TEMPORARY EMPLOYEES

0 working hours of their continuous employment. New three-quarter time
employees shall be considered as probati =mployees for the first 780 hours of
actual work. New half-time employe i
for the first 520 hours of actual work. When an employee successfully completes the
probationary period, she/he shall be entered on the seniority list and shall rank for




seniority from the date of hire. There shall be no seniority among probatio;
employee

The Union shall represent probationary employees for the purpose of collective
bargaining in respect to wages, hours and other conditions of employment, but not for
discharge or discipline.

he/he must be advised of her/his
iencies in work performance or in conduct sufficiently in advance of the de nto
terminate in order to allow the probationary employee reasonable time to improve.

Following the successful completion of the probationary period, the employee shall
recei dated copy of her/his evaluation placed in the Official Personnel Folders.

RY EMPLOYEES

Employees filling temporary jobs lasting less than one hundred twenty (120)

days shall not be members of the bargaining unit. These jobs need not be filled pu

to the provisions of Article 17. There shall be no seniority for persons employed i
temporary jobs lasting fewer than one hundred twenty (120) calendar d: :
hundred twenty (120) day temporary jobs may be extended, upon written notification to
the Union prior to the end of the initial one hundred twenty (120) calendar day
appointment, for up to sixty ) additional calendar days, or longer with mutual
agreement between the Union and the Employe

Employees filling temporary jobs lasting more than one hundred twenty (120) calendar
Il become members of the bargaining unit, provided that the
seniority or rights of . Upon entering the bargaining unit, empl

hall receive at least the minimum pay for grade level (
and shall comply with the provisions of Article

temporary appointment shall not be extended beyond one hundred eighty (180) calendar
days except by mutua. ment or when a temporary employee fills the position of a
regular employee on leave of pursuant to Article 11. , in which case the
temporary employ ontinue during the period of the leave of absence. If
employment continues beyond one hundred eighty (180) employees shall
begin to ¢ vacation and sick leave.

ive temporary appointments to perform the same job shall not be used to
sions of this Agreement.




Should a temporary employee enter the bargaining unit and successfully complete a
probationary period, she/he shall be given seniority retroactive to her/his original
employment date if there has been no unapproved break in service and the emplo
worked at least twenty (20) hours per we

ARTICLE 6

UNIFORMS
loyees may be required to wear uniforms for purposes of safety, health, or identificati

pre d by the employing department, these uniforms will be supplied to the emplc
maintained by the Univers

WORKING HOURS
eneral Provisions
A. Work Week
The normal work week for full-time employ
days, exclusive of lunch periods, followed by two

hours are normally from 8 a.m. until 5 p.m.

A different sc
departments.

In seven (7) day or twenty-four (
of other employees.

Operating units will be permitted to schedule less than one (1) hour lunch periods when
this is the normal operating schedule of the bargaining unit employees of the operating

unit.
ting units will be permitted to schedule less than one (1) hour lunch periods

ividual employees by mutual agreement between the employee and the operati

Operating units shall maintain a work schedule for bargaining unit employees. The
schedule shall be established at least one (1) working day prior to the employee's




In health-care delivery facilities where biweekly work schedules of eighty (80) hours are
maintained, schedules shall also be lished at least one (1) working day prior to the
employee's consecutive d

When an employee's schedule is altered without sufficient notice, the employee s
paid at the overtime rate for hours worked outside the original schedule.

Shift Hours

A,

B.

G

The first shift is any shift that regularly starts at or after 5 a.m. but before 1 p.m.
The second shift is any shift that regularly starts at or after 1 p.m. but before 9 p.m.

The third shift is any shift that regularly starts at or after 9 p.m. but before 5 a.m.

Shift Differential

A,

Full-time employees who work on the second or third shift shall receive, in addition to

their regular pay, forty (40) cents per hour on the second shift and fifty (50) cents per

hour on the third shift. Such differential is to be added to the total wages and does not
the base rate of pay.

Part-time employees who work after 5 p.m., but before 9 p.m., shall receive a shift
premium of forty (40) cents per hour. Part-time employees who work a

before 5 a.m., shall receive a shift premium of fifty (50) cents per hour. Shift premium
will be paid for the actual hours worked on a shift.

Rest Periods

A.

from their work stations not to exceed 15
ork. Rest periods are scheduled by the

efficiency of the work unit.

The rest period is intended to be a recess which is
work period; thus, it may not be used to cover an employee
departure, nor may it be regarded as accumulative if not

An employee whose primary work assignment is VDT operation shall be encouraged to
take a fifteen (15) minute rest period each half day.




Reduction in Hours

the prmupl; of seniority in dcttrmmmu \\h]l.h -.mph:\ ) u1lh|n EhL affected
classification(s) will be subject to the hours reduction, provided the employee(s) can perform

the work.

ts may approve flexible or alternative work schedules

et the operational needs of the department, do not generate overtime, do not impinge

on other employees’ contractual rights to use benefit time off and do not imping equal

C pp(u‘tumlv for flexible or alternative work schedules. The decision to approve or
pprove such requests shall be in the discretion of the Employer.

ARTICLE 8

COMPENSATION SCHEDULE

Employees on the payroll as of the following effective dates shall receive salary increases

as follows:
Effective April | 3, employees shall receive a 1.75% general wage increase.

Effective April 1, 2004, April 1, 2005, and April 1, 2006 wage increases will be based
on the Memorandum of Understanding between Michigan State University and the
Coalition of Labor Organizations, which was separately ratified and signed by the
Clerical-Technical Union of MSU.

II. Rate Schedule
Progression
ffective April 1, 2003 Minimum

$ 8.98
$ 9.49

(W]

Grade Level

-1 O Lh da

o0




nniversary Date

A. Employees entering the bargaining unit prior to October
current anniversary date.

Employees entering the bargaining unit on or after October 1, 198
of the month following their bargaining unit date as

. 1988, the wage progression from minimum to maximumshall be
reent per year (or more d on performance in the sole discretion of the

yer) above current earnings.

ge progression increases shall be provided at one (1) year intervals on the emplc
anniversary date.

ion increments will not be provided to an employee in e of the maximum
rade level.

ion program can be suspended for an employ 2r/his st recent
performance evaluation indicates that she/he does not meet or exceed expectations.

/IDED:

A performance improvement plan is put in place and is completed wit
performance improvement plan period (90

At the end of the performance improvement plan period the employee will receive
on increment, effective with the beginning of the pay period nearest
the performance improvement plan period, unless the employee has been

ed expectations.

If at the end of the completed performance improvement plan the emp

been reevaluated and still does not meet or exceed expectations, then she/he shall
be ineligible to receive a progression increment for the entire year, provided that
any disput erning the employee’s rating shall ence at Step Two of the
grievance procedure and, in the event the employee’s unsatisfactory performance
rating is overturned in the grievance procedure ive the progressi

increment retroactive to her/his anniversary date.




Work at a Higher-Rated Job
An employee who is temporarily assigned to a job in a higher grade to perform the usual
sibilities of the job for ten (10) working days or more shall be paid an
lars )) per working day.
New Classifications and Rates
The rates for new ifications shall be in conformity with the rates for positions of

s. When a new classification is created, the pay rates for the new cl
shall be fixed by the U ity and the Union shall be consulted prior to posting.

Promotions

A. An employee promoted one (1) grade level shall receive a five (5) percent salary

increase.

An employee promoted two (2) or more grade levels shall receive a ten (10) percent

ferit Increases

An employee may receive an increase for merit or other reasons deemed appropriate by the
Unive

Foreign Language Proficiency

Where verbal or written proficiency in a recognized foreign language is a substantial

requirement for a position, the employee will ha minimum of of her/his b f

pay premium added to her/his base rate « . This premium may exceed the grade level
on with the language p

requirement, or the requirement is eliminated, the premium will be removed from the
employee's rate of pay. This premium will be effective on or after the date of this agreement
for those employees who can demonstrate that a bonafide language proficiency requirement
exists for their positions (if such premium was not a previo included factor in
determining their

Pay Schedule

ployees will be paid biwee




ARTICLE 9

OVERTIME

General Provisions

The Employer and the Union recognize that on occasion it may be necessary for
employees to work overtime. The Union agrees to cooperate with the Employer when
these ions arise.

An employee shall be given as much advance notice of overtime as practicable.
P &

All overtime shall be divided as evenly as practicable within the same department and
classification.

An employee required to work before or after her/his scheduled beginning time and
ending time shall be paid at the prescribed overtime rate unless the schedule is mutually

altered.

Schedules shall not be altered for the purposes of preventing payment of overtime. If
mutually agreed, equivalent time off may be scheduled within the workweek. However,
if scheduled outside the work week, compensatory time shall be taken at time and one-
half.

II. Overtime Rates

C.

/ertime
rate of pay

Overtime pay shall be given for any hours worked, including paid leaves, in excess of
forty (40) hours in a work < in @ ty which is a hospital or institution
primarily engaged in the care of the sick, the aged or the mentally ill or impaired who
nises where biweekly work schedules of eighty (80) hours are

: s worked in excess of eight (8)

hours in a day or eighty (80) in a biweekly period, whichever is the greater number of

hours.

Overtime pay shall not be paid more than once for the same time worked.

[MI. Call-in-Pay

A.

An employee reporting for emergency duty at the Employer's request for work which
she/he had not been notified of in advance and which is outside of and not continuous

14




with her/his regular work period shall be guaranteed at least three (3) hours' pay at the
rate of time and one-half.

When no work is available for an employee who reports for scheduled work, she/he will
¢ bay at her/his regular straight time rate.

igned and scheduled to "standby" status shall be paid one (1) hour of pay at

time or its equivalent in compensatory time (by mutual agreement) for every eight (8)

hours scheduled standby. Employees assigned to / status are required to be available

for duty by leaving word at their homes or with their supervisors where they can be reached

by phone and be in a position to return to work immediately when called. Upon return to

work, such employees will not be eligible for ay as provided in Article 9, IIL., but

shall be paid for the actual time worked at the rate of time and one-half, or a minimum of two
(2) hours, whichev greater.

ARTICLE 10

ABSENCES

When absent from work, the employee must make a reasonable effort to notify her/his

supervisor of the reason at the beginning of her/his shift. If the c ontinue ond
the first day, the employee must notify the supervisor on a daily basis unless otherwise
arranged and specificall IC the supervisor. Failure to comply with this provision
for three (3) consecutive work day

Absences with pay must be charged to personal leave, ac
hever is appropriate. However, time off without pay not to exceed ten (10) working
s in each fiscal year may be granted by the s Cti
time or personal leave credits. For absences without pay exceeding ten (1
work days, see Article 12,

Absences due to transportation problems or to inclement weather when the University is not
icially closed will require the use of either personal leave or vacation time.




ARTICLE 11
LEAVES OF ABSENCE WITH PAY
General Provisions

Leaves of absence with pay shall be granted to employees in the bargaining unit

below.

A. An employee shall accrue sick leave credits and vacation credits
absence with pay, and her/his benefits shall continue for the duration of the leav

All requests for leaves of absence shall be made initially with the employee's immediate
supervisor and shall be subject to the approval of the unit administrator and the Offic
of Human Resource Services.

All leave time must be taken in tenths of an hour and will be reported in full hour
increments. Requests to use sick leave in tenths of an hour shall be subject to the
approval of the department.

Paid leave will be counted as continuous time worked for benefits and for computation

of overtime.
Vacation Eligibility

The following schedule shows the monthly vacation accruals for full-time empl
rt-time employ e Article 2, Proportional Benefits.) Vacation time is credited at the

end of each month.
A. Service Months Accrual Acc Accrual

ympletion of 48 hours
6 months

7" month 8 hours 96 hours 120 hours
through 60" month per month

61" month 12 hours 144 hours 180 hours
through 120" month per month

121st month 16 hours 192 hours hours
per month

16




o take their annual accrual each year. When this is not feasible,
al arrangements with their Jt‘pdrlmenlul administrators to accrue
ut rhe accrual cannot exceed the cial ma amc shown.

B. There shall be no vacation accrual in the following situati
. During an approved leave of absence without pay.
2. While on Regular Workers' Compensation.
. During an extended military leave of absence (credit for service months is granted).
. During a vacation period preceding termination.
5. Beyond the "Special Maximum Accrual.”
6. While on layoff.
Method of Scheduling Vacation
The Employer is responsible for keeping the records of each employee’s vacation
account up to date. Upon request and within a reasonable period of time, the
employee shall be informed of the number of vacation credits remaining in her/his
account.
An employee may use her/his accumulated vacation leave at any time during the
calendar year with pern 1 0f the supervisor(s). d vacation to be scheduled
as follows:
he employee may request, i iting, a vacation period more than 60
prior to the time that vacatic s scheduled to commence. In the event
that an employee makes such a request, the department or division shall have
1t or deny the employee’s requested tion pmnd If

ivision duu not act either to grant or deny th
Il be entitled to t

on the date requested.

an employee's i

departmen ivision denies the emplo
the employee may then reapply for the
period.

The employee may request, in writing, a vacation period 60 days prior to the
time that vacation period is to commence. In the event that an employee
makes such a request, the department or division shall have 30 days either to




grant or deny the employee’s requested vacation period. If the department or
division does not act either to grant or deny the vacation period within 30
days, the employee shall be entitled to take her/his vacation on the date
requested. If the department or division denies the employee her/his
requested vacation period, the employee may then reapply for the scheduling
of another vacation period.

Employees who request vacation with less than 60 days’ notice to the
department or division will take their vacation periods at a time mutually
agreed upon by the employee and the department or division.

D. Other Provisions
Employees will receive their base rates of pay during vacation.

Vacation credits shall not be waived by an employee and additional pay received for
working those days.

If any of the holidays stipulated in this Agreement should occur during an employee's
scheduled vacation, she/he should receive one (1) additional vacation day for each
holiday

or accident during her/his vacation and is
hospitalized or presents a physician’s st sati  to the Employer that she/he
was under the care of a physician, she/he may submit an am
charging the vacation credits to her/his sick leave account.

An employee shall be allowed to accrue tion credits as sick lee
when her/his s AVE O sonal leave accounts are exhausted.

If an employee is laid off, retired, or terminated for any reason, she/he shall be paid for
any accrued vacation credits, except as provided in Article 18.I1L




Memorial Day
Independence
Labor Day
Thanksgiving
Thanksgiving
Christmas
Christmas

New Year's

Memorial Day
Independence Day

Thanksgiving
Christmas
Christmas
New Year's
New Year's

B. Employ

N r 26

July 4
September |
November 27
Novembe
December 25
December 26
January 1
January

May 30

July 4
September 5
November 24
November 25
December 23
December 26
December 30
January 2

Memorial Day
Independence Day
Labor Day
Thanksgiving
Thanksgiving
Christmas
Christmas

New Year's

New Year's

Memorial Day
Independence Day
Labor Day
Thanksgiving
Thanksgiving
Christmas
Christmas

New Year’s

New Year's

Sep.\lember 6
November 25

December
December 27
December 31
January 3

May 29

July 4
September 4
November 23
November 24
December 25
December 26
January 1
January 2

signated holiday shall be paid

at a rate of one and one-half (1 1/2) times their base rate of pay plus hol y or, by
mutual agreement, may be given compensatory time off at one and one-half (1 1/2)
times the number of hours worked plus holiday pay.

An empl ' ) : {Ness isability leave with pay when a
University ill be paid for the holiday and no charge will be
made against accrued vacation or sick leave credits.

There will be no holiday pay when:

A holide
employee is retiring).

¢ falls during a vacation period preceding termination (except when an




. or on Regular

e is absent on an unpaid leave the day before or the day after the
unless her/his absence is excused.

Personal Leave Day(s)

Personal leave with i ed t : es with the approval of their supervi
for attending to pe 8 2 rin :
the following schedule:

Employed on

July 1 through December 31
January | through March 31
April | through May 31
June 1 through June 30

No carryover of unused personal leave credits from one fiscal year to another shall be
allowed.

Sickness and Disability Leave with Pay

A. Full-time emplo ~crue leave credits at the rate of four (4) hours for each two (2)
weeks Leave credits may umulated to a maximum of 1200 hours.

Usage
Sickness and bility Leave with Pay may be used for the following purpos

Personal illness or incapacity over which the employee has no reasonable control
which ibits the performance of the duties of the job. (For maternity leaves,
see Appendix L.)

Absence from work because of exposure to contagious disease which, according
to public health standards, would constitute a danger to the health of others by the
empl ttendanc

To complete appointments for medical or dental care when it is not practical
arrange such appointments for non-duty hours.

An employ
hours in a fiscal
defined under Article 11.VII.A.2) or member of the household. An additional forty




Accrued sick leave credits shall be used prior to receiving unpaid leave.
Other Sic and Disability Leave with Pay Provisions
The Employer, for ca

Employees using leave during peri
their base pay for these holida

Employees who have exhausted their leave credits, but are still unable to return to
work, may continue to receive their pay ag

Employees retuming to work may be required to obtain the approval of the
University Physician before reporting to the job.

An employee may -quired to provide a statement from a physician or
gist, or a sworn affidavit, before the payment of sick leave is appro
This provision shall not be arbitrarily invoked.

s must notify their supervisor when they are unable to report for work.
on entitled " '

shall retain return rights to their positions.

g granted leave of absence

unit employees for the duration

of such leave. Empl 5 on: basis do not receive seniority
rights, but shall be sub)j

Sickness and Disability Leave - Retirement Pro

Employees meeting the minimum University retirement requirements as defined
in Article 16 shall be paid for fifty (50) percent of unused s
a maximum of fifty (50) percent of eleven hundred (1,100) hours,

effective date of separation.

An emp. who does not meet the minimum University retirement but has at
least fiv : ess than ten (10) years of continuo > S
attaine ;s of age at the time of separation shall be pai

unused sick leave as of the effective date of separation. An employee who does not
meet the definition of University retirement but has at least ten (10) years of

21




VL

continuous service and has attained 65 years of age at the time of separation shall
be paid one hundred (100) percent of unused sick leave as of the effective date of
separation, not to exceed a maximum of eleven hundred (1,100) hours.

Extended Disability Leave

A. Regular full-time employees with at least sixty (60) continuous FTE service months are
eligible for extended disability leaves,

Usage

In cases which are expected to result in total disability lasting one hundred eighty
(180) days or more, as defined in the LTD master contract, eligible emp!uw.e\ will be
granted extended paid disability leave for up to one hundred eighty

last day worked. This leave will include the aggregate of accumulated sick, v.tc.mon
and personal leave time credits to the extent these benefits have been accrued by the
employee.

The aggregate of all paid leave credits, when used for total disability, shall be

exhausted before the LTD program begins, however, in no case will LTD benefits
begin sooner than one hundred eighty (180) days from the date of disability.

Funeral Leave

Regular employees will receive funeral leave with pay to make necessary arrangements when
a death occurs in the immediate family.

A. Time Allowed

One (1) day in the case of the death of the employee’s or spouse’s uncle, aunt,
nephew or niece, or member of the employee's 1. For the purpose of this
Article "aunt" shall include the uncle's wife, and "uncle" shall include the aunt's
husband.

Up to three (3) days in the case of the death of spouse, child, parent, sister, brother,
brother-in-law, sister-in-law, father-in-law, mother-in-law, daughte

law, grandparent, grandparent-in-law, grandchild, half-brother, half:

stepparent, stepchild, stepbrother, or stepsister or same-sex domes

provided for in the Board of Trustee resolution dated September 8, 1997.

B. Other Funeral Leave Provisions

Funeral leave may be taken during the period including the day of death and the day
following the funeral, but shall not exceed three (3) days.

79




2. Additional time, if required, may be granted in accordance with other leave policies.

Jury Duty

Regular employees who are called to serve on jury duty or to testify pursuant to court-issued
subpoena will be compensated for the difference between pay for the jury duty and their base
pay. An employee is expected to report for regular University duty when temporarily
excused from attendance at court.

ARTICLE 12

LEAVES OF ABSENCE WITHOUT PAY

Leaves of Absence Without Pay Exceeding 10 Days

A,

Eligibility

Regular employees who have completed probation are eligible for all categories of
unpaid leave of absence. Regular employees who have completed 520 working hours of
service but not probation are eligible for unpaid leaves of absence due to 1) sickness and
disability 2) parental 3) child care and 4) other reasons deemed appropriate by the
Employer.

Usage

Eligible employees, with the approval of their supervisors and the Office of Human
Resource Service s be authorized to take unpaid leave for up to a maximum of two
ears for the following:

Sickness and disability.
Settlement of an estate.

Serious illn f a member of the employee's family as defined under the Funeral
Leave provisions of this Agreement.

Employees who become parents of or who adopt a child shall be entitled to parental
or adoption leave of up to three (3) months to commence on or before the date of
birth or the date of adoption as determined by the employee.

Child care when the employee is the parent or designated guardian.

Parent or guardian must provide evidence that the child needs special care.




b. Evidence demonstrating that only the parent or guardian can deliver this
ecial care.

Such special care would require absence from work.

Governmental service, if elected to a full-time term of office and if ho
elective office. Subsequent elections shall extend this leave.

Educational leave after tw rears of employment. If requested

grievances over this paragraph will be settled by expedited arbitration.
To accompany spouse when spouse accepts University reassignment from MSU.
Extended vacation after five s of employment.
10. Other reasons deemed appropriate by the Employer.
All leaves of abs /ithout pay shall be granted without loss of seniority. Contractual
benefits or rights accumulated by an employee prior to the effective date of the leave
shall be carried forward and credited to the employee upon her/his return.

Except as spe ally provided for in Section IIL.LB, no payments of any kind shall be
made to or for an empl

Except as specifically provided for in any of the following provisions, emplo
accrue neither sick leave credits nor vacation credits while on leaves of absence without
1 leaves. The
) on a leave of absence without pay to continue benefit
plan: > and enrolled through the Employer's benefit plans,
provided the employee is responsible for all premium

shall be made initially with the

Employees who intend to return to work before the termination of their leaves shall give
reasonable notice to the Director of Human Resource Services before returning.




II.  Returning from Leave of Absence Without Pay Exceeding 10 Days

A. Sickness and Disability

For sickness and disability leave of absence without pay, for a period of up to three
(3) months, including any absence covered by sick or vacation leave, the
employee's position shall not be considered as having been vacated and the
employee shall be entitled to return to the position held at the commencement of
the leave. However, in those departments which have additional positions in the
same classification, performing the same or similar responsibilities, an emplo
returning from leave may be assigned to any of those positions which are v

Positions, in filling her/his position or an equivalent position that is vacant or will
become vacant.

B. All Other Leaves of Absence Without Pay Exceeding 10 Days

When a leave of absence without pay is granted immediately g a leave of
absence for illness, paid or unpaid, one (1) additional month with return rights to
the position shall be granted

For all other leaves of absence without pay, for a period of up to one (1) month, the
employee's position shall not be co red as having been vacated, and the
employee shall be entitled to return to the position held at the comme

the leave. For a period in excess of one (1) month and up to a maxi

years, the employee shall hav erence, as defined in Article 17, Filling
Positions, in filling her/his po

become vacant.

nted leave of absence
s for the duration of
rees filling positions on this s do not receive seniority rights, but
shall be subject to Article 5.1LB.

s granted during her/his absence.




[Ml. Military Leave
A. Extended Service

sence without pay will be granted to employees

employees who are inducted through Selective Service or

voluntary enlistment, or if the employee is called through membership in the National
ard or reserve component into the Armed Forces of the United States.

Short Tours of Duty

Regular employees who belong to the National Guard, United States Reserve Corps, or
other federal or state military organizations will be allowed the normal fifteen (15) cal-
endar days' leave of absence when ordered to active duty for training. In the event these
employees are ordered to active duty for the purpose of handling civil disorders, they
will be allowed a maximum of ten (10) calendar days' leave of absence during a fiscal
year. The Employer will pay the difference between the employee's military pay and

base pay, if her/his militar is less. If the employee takes military leave during
acation, she/he will receive full pay.

ARTICLE 13

The following sections are for understanding and clarification of the plans offered. Individual
policies, ce tes or brochures are provided at the time of employment or enrollment. Additional
copies and complete detailed information concerning the benefit and retirement plans may be
obtained from the Benefi

onal Plans

Participation in the following benefit plans is optional, and eligible employees are covered if
written application for benefits takes place within 60 days of employment, during a
scheduled Open Enrollment. Employee premiums, if any, are taken one (1) month in
advance by payroll deduction,

A. Health Care Coverage

Ith care programs for the life of this Agreement are subject to the 2002
ndum of Understanding between Michigan State University and the MSU
lition of Labor Organizations (MSU lition Memorandum) separately ratified




Prescription Drug

A,

Prescription drug benefits shall, effective July 1, 1998, b ovided to
employees represented by the Union, regardless of the University health plan
in which they are enrolled, under a program administered by emark or
other administrator(s) as may be agreed to.

The cription drug program implemented pursuant to the agreement shall
be as specified in the MSU/Coalition Memorandum,

The premiums for the prescription drug program shall be borne fully by the
University for full-time emplc nd proportionately for part-time
employees.

and Optional Programs

o the MSU/Coalitic
shall continue to be offere
toward the cost of either program shall be the amo
the lower rates in each plan year. This will be known as the base plan. In
each of the aforementioned plan years, the an shall be borne
fully by the University for full-time employees and proportionately for part-

time employees (in accordance with the conditions for part-time employees
set forth below). E es electing to enroll under a plan other than the
base plan will receive the applicable University single, two-person

b lan contribution toward the optional plan cost, with the dif!
any, payable by the employee through payroll deduction.

Health Plan Contribution for Part-time Staff

(1.) Subject to the M lition Memorandum, part-time staff will
continue to receive a proportional University monthly contribution
for health insurance based on the single, two-person or family
premium for the base plan, and the employee will pay the remaini
premium through payroll deduction.

Employees who are employed by the University by 6/30/98, and who
are or become part-time, will be eligible to apply for a special
dispensation to the University part-time contribution, as defined in the
MSU/Coalition Memorandum.

To qualify and apply for the hardship University part-time contribution,
part-time employees are to submit justifice E ory to the
Benefits Office. 3 will be




responsible for making the University whole for its health care
expenditures on his/her behalf.

and Same Sex Domestic Partners

ligibility and pn_\pt_lrlir_n.nnl benefits

Employee-Paid Life Plan

is desired, the University will make available to employees an
Life Plan. The plan is entirely funded from employee premiums
are \ubgul to future group experience. The plan is decreasing
h or loan value. Employees may select coverage under one
option: either salary in d or fixed benefit. Benefits may also be selected for
eligible dependents.

Participation in the program is optional. However, if enrollment does not take
pldLC within sixty (60) days of employment, the employee forfeits the right to

participate at a later time without submitting satisfactory evidence of insurab
Accidental Death and Dismemberment (AD&
If cov > is desired, employees must enroll for Accidental Death and
Dmuunhmnun coverage within sixty (60) days of their employment date or
during a scheduled Open Enrollment.
Coverage may be selected for the employee and the family i
Automatic Benefits

Participation in the following plans (when eligible) is automatic and at no cost to the
employee.

A. Long-Term Disability Plan

A Universi id long-term disability plan shall be provided for all regular full-
time employees with at least twelve (12) FTE service months.

After a 180 day disability waiting period the long-term disability program provides
for a continuation of the monthly wage equal to sixty (60) percent of the monthly




base salary, up to a maximum monthly benefit of $3,000 (including any offsets

stipulated by the carrier; e.g., benefits from Social Security

Compensation). The long-term disability program includes a three (3) percent cost
living rider and a $50 per month minimum benefit.

Additionally, the LTD program shall pay the emp. +'s normal contribution and
the University's contribution to the TIAA-CREF retirement program.

Benefits are payable to if disability

5 years if disability begins between age 6

begins after age ¢ The LTD program shall include a three (3) percent cost of
living rider and a $50 per month minimum benefit,

The employee should contact the Benefits office for information as soon as it
appears that the employee (

Travel Accident Insurance

The Employer provides Travel Accident Insure
University business or an roved activity on or ¢
accidental death and dismemberment insurance in the principal amount of

anded Life Plan

. The Employer will provide a fully-paid life plan to all regular full-time employees
at the time of hire. Coverage is equal to one times the annual salary (hourly rate
30) up to am of § . Once eligibility for this benefit is
>d by the requirements bed above, the benefit will be maintained
nately.

. Accrued vacation and compensatory time are in addition to the Expanded Life
Insurance payment.
Accrued sick leave hours shall be paid to the beneficiaries of en €5 V
sted for retirement, as de in Article 16.VL., at the time of death, in the

amount provided for in Article 11.V. D.1.

There shall be no payment for accrued Personal Leave.




5. The employee may designate a beneficiary if desired. If none is designated, the life
insurance benefit payment shall be made to the beneficiary under the group life
program if the employee is enrolled; otherwise, payment shall be made in one
sum to the survivors in the first survivin f those that follo 3
B) children; C) parents; or D) brothers and sisters. If none, survivor's payment will
be made in one sum to your estate .

Dental Care Coverage

A dental plan will be provided to all regular full-time employees and part-time
employees on a proportional basis (see Article 2, Section VIII).

Fees for the below mentioned services will be covered on a usual, customary, and
reasonable basis with a fifty (50) percent co-payment.

Basic diagnostic, preventative, emergency palliative, restorative, oral surgery,
endodontics, periodontics, and prosthodontics subject to a $600
annual maximum per individual.

Orthodontics subject to a $600 lifetime maximum per individual.

The dental program benefits will be provided consistent with the carrier's
conditions and procedures.

Regular employees will have the option to select the managed dental care plan
currently being offered. The cost of the managed care dental plan must be no
greater than the traditional dental plan cost. The parties and the other bargaining
units will meet on an annual basis to review the performance of the managed care
dental plan. Information concerning the plan will be available through the Benefits
Office.

¢ in Service

Leave of Absence with Pay

If the emp 's pay is being continued by the use of sick leave or vacation time, the
normal premiums will continue to be deducted and the Employ i
contribution toward the cost of hospitalization, dental insurance, and retirement.

Leave of Absence Without Pay
An emplo anted an approved leave of absence without pay may continue in fc
all of the optional benefit plans by making the full contribution. Coverage may be

continued by making cash payments for as long as the approved leave lasts. Payments

30




for benefits to be kept in force should be made directly to Michigan State University and
sent to the Benefits office no later than the first day of the month for which the p:

is due. If benefits are not maintained, it will be necessary for the employee to contact the
Benefits office within 31 days of return to active status to re-enroll in lapsed coverages
or wait for an Open Enrollment period before coverages can be reinstated. Payments
covering retirement m. > made directly to base retirement plans or may be totally
suspended during the period of leave.

Layof
While the employee is on lay
Employer will make its normal

(2) months beyond the month of separatic
our (24) months

/ing the full

Termination

In case of termination, benefits will be affected as follows:
Health plan coverage, including prescription drug coverage, Employee Paid Life
and ¢ ental Death and Dismemberment (AD&D) benefits will continue in force

until the end of the month following the month in which the last deduction and/or
contribution is made toward these benefi

The Long-Term Disability, Expanded Life, and Travel Accident coverages cease
on the last day of active employment.

Dental plan coverage ceases at the end of the month in which the employee is
terminated.

Emp Paid Life and Expanded Life Plans may be converted, if desired,
acting the company involved within 31 dz

-ordance with the Consolidated Omnibus Budget Reconciliation Act

), most employees and/or their covered dependents losing cove r

eligibility have rights to continue their health and dental benefits for specified

iods of time. Within 31 days after COBRA eligibility ceases, the basic health

plan may be converted to a direct pay plan by contacting the company involved. A
conversion option is not available for the prescription drug coverage.
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JCATIONAL ASSIST

General Provision for Educational Assistance

meet the followin
P‘m time employees are eligible on a prnpunmm! basis of their

::mplu}-'mem status,

Twelve (12) continuous FTE service months with the University are required by
the day classes begin at the institution.

Admission as a student to the educational institution where the course(s) is/are to
be taken.

Recommendation by the employee's department administrator or designee and
/al by Human Resource De ment as to job relatedness as defined in the
ompanying guidelines.

Submission of lhc appropriate application for approval to the department

administrator or d ee \ulhm [ht_ nqumd dmdlmc In the event the approved
be substituted and the application

department administrator or designee and approval by Human Resource
Development. For those employees seeking tuition waiver see Section IL.B.2. for
different time submission reg 1ents to obtain approval.

B. Guidelines for Educational Assistance Program

Purp

The purpose is to provide employees an oppa ity to gain knowledge and develop
skills which will improve proficiency on the present job and/or (.]']h;l.ni.:. promot-
ability to higher level jobs which are available within the Un :




Determination of J

Courses, either with or without credit, are considered 2lated” when any o
(1) of the following primary goals is met:

To improve skills and/or update the technc / involved in the present work
assignment;

To provide knowledge, skills, and understandings which relate to more
responsible, higher level University positions to which the employee may

reasonably aspire;
To complete the requirements for a high school diploma;

To enhance basic skills in written and/or
mathemati

To enroll in a college degree program in which the entire curriculum is
directly related to the field of the employee's current job assignment;

To enroll in a college degree program in which the entire curriculum is
designed to 0 me ble University positions to which the
employee may reasonably as

To enroll in individual college courses which are directly related to the field of
the emp ment, even though such courses might be
components of a total deg rogram which is not related to the current job
assignment.

Accredited Institutions

e expected to be from those institutions accredited by generally
s and/or are listed in the Ed i ir of
.S. Department ¢
pvernment training pre

' the Empl
, improvin
basic skills of employees, introducing new techniques or skills ne
perform ongoing responsibilities, and the like. When emplc
in such programs is initiated by the Employer, it would not be subject to the
provisions contained in the Educati 1m.

33




However, when the employee initiates the request to participate in such
programs, provisions of the Educational Assistance Program, Article 14, will

appl

Employees and the Union will be encouraged to communicate in-servi
training needs and concerns to the Employer.

Released Time

When a course is not available during non-working hours, the employee may request
released time with pay not to exceed five (5) hours per week to attend class. The
department administrator or designee shall determine whether unit functions will allow
such released time to be granted.

Exceptions to the five (5) hours per week released time for an empl to take
course offered during summer semester may be approved by the dep:s
administrator or designee and F ource Development. When course
materials are not available during non-working hours, the employee may nquul
released time with pay not to exceed five (5) hours per week if it is shown that re

time is required to satisfactorily complete the cour: Total released time fi
course and related material 11 not exceed five (5) hours per week.

cept as specifically provided below, all general provisions of Educational /

on Reimbursement

Approved applications for tuition reimbursement for non-MSU credit courses must
submitted to Human Resource Development 30 days prior to the scheduled
rting date of classes at the institution. A grade of 2.0 or better is required for

credit course to receive reimbursement.

e shall provide Human Resource Development with evidence that
uII\ wmpingd non- -credit and non-! redit courses, proof
voice or receipt) for non-credit
ication within 15 working da f I‘i.LL!pT
completion. A grade of 2.0 is ru;mrcd for credit
eive reimbursement.




The Emp shi ‘or approved cours ssfully completed on
the following

a. For credit courses, the tuition fee up to the MSU graduate level rate per credit
taken, not to exceed 14 semester credits per ac ;

Registration/matriculation fees, course fees, lab fees, bo nd other course
s charged by non-MSU institutions are the responsibility of the

\ rove elective courses which are not directly rela
employee’s current job assignment, the employee’s next MSU career «
requirement of a degree program.

If an employee is covered by benefits such as scholarship or fellowship aid,
government aid, G.I. Bill Benefits, or similar & ance, payment will be made only
for that portion of the tuition fee which exceeds the amount of those benefits.

B. Tuition Waiver for MSU Credit Courses
ALL MSU CRED OURSES ARE PROCESSED THROUGH TUI N WAIVER.

CTU bargaining unit members who are eligible for educational assistance shall be

eligible for a uition waiver program. This tuition waiver program will be applicable
MSU courses enrolled in through the University's standard registration

procedu

authorizing pay

o

Employees interested in utilizing the tuition waiver program must submit their
educational as: oplication complete with department recommendation to
Human Resource Development 30 days prior to the semester billing date set by the
Fees and Scholarships Office. The application must be marked with a request for

If the above timelines are met and the educational assistance application is appro
Human Resource Development will forward a list of employees eligible for tuition
waiver to the Fees and Scholarships Office and to the Union.




At registration, approved employees should contact the Scholarship Desk. The tuition
waiver amount will be reflected on the registration bill. Employ will be
responsible for all charges ) of the Matriculation Fee and in excess of
fourteen (14) credit hours per academic year. In the event the approved course(
is/are unavailable at the time of registration, other appropriate course(s) may t
substituted and the application amended subject to the recommendation of the
department administr

Development. Emplc

application to Human Resource Development.

Employees who have had their tuition waived will authorize Human Resource
Development to verify completion of approved courses with Enrollment Servi
upon application for the waiver. In cases where tuition waivers are withdrawn (e.g
terminated employee, non-approvec ul completion), the University
will attempt to payroll deduct the waived tuition. If the University is unable to make
collection through payroll deduction, the Union agrees to be responsible for the
outstan debt(s).

Human Resource Development will supply the Fees and Scholarships Office with the
total credits available for tuition waiver for eligible employees.

. Non-Credit Courses

Employees may apply for reimbursement and released time for non-credit courses.

Only job-related non-credit courses ich are offered through MSU Lifelong
Educatio ograms (e.g., Continuing Education, Evening College) MSU Libraries,
Computing and Technol :

Lansing Community Colle

n Programs (
and Human Resource Development which are held on the East Lansing Campus.
Part-time employees shall not be eligible for released time.

Non-credit course reimbursement will not exceed $800 per academic year. Released
time may be granted by the department for a non-credit course. Part-time employees
shall not be eligible for released time.




5. If non-credit courses are taken during the same academic year as credit courses, the
total reimbursement and waiver will not exceed the total of the MSU graduate rate
for up to fourteen (14) credit hours.

Employees must submit their educational assistance application to Human Resource

Development prior to taking a non-credit course at other institutions to receive the

i Emplo shall provide a verification of course completion

from the course signed by the instructor or a form provided by Human

Resource Development signed by the instructor, or a copy of the official grade report)

and proof of course costs for non-credit courses (cancelled check or receipt) within
letion or receipt of grade.

I11. s with si ( full-time equivalent service months are eligible
=Sy t is provided to the faculty of the University.

TICLE 15

By Agreement of the parties, no content.
ARTICLE 16

RETIRE T BENEFIT PROGRAMS

The following sections are for understanding and clarification of the programs offered. Individual
policies and certif s are issued at the time of employment or enrollment for these programs.
nal copies complete detailed information concerning the insurance and retirement

s may be obtained from the Benefits office.

Retirement Benefits

A. The Employer will provide a base retirement program for employees with the Teachers
Insurance and Annuity ociation (TIAA) and College Retirement Equities Fund

(CREF), Fidelity and Vanguard.

The total monthly premium may be apportioned to TIAA-CREF, or Fidelity or
Vanguard accounts.

ibility and Participation

Regular emple s are eligible for participation in TLAA-CREF, Fidelity Investments or
Vanguard Group in accordance with the following pol :




The program is optional to employees at the time of employment or who are over
f employment.

The program is required as a condition of employment for employees who have
attained age 35.

Once required participation commences, it is not possible to withdraw from the
University base retirement programs while employed at the University.

[

ceased

sure that no empl ost credit for prior years of service, the

following guidelines were established to provide that an employee will receive no less
i ’ed plan formula would give her/him upon retirement.

earnings, multiplied
percent for each year of service, with a $3600 ceiling.

This new formula will be applied for each employee at retirement and will be
the minimum received by the emplc

The annuity that could be purchased by s contribution to TIAA-CREF,

Fidelity or Vanguard, will be compared to ens amount as computed in |

above, and the employee will receive the larger of the two figures. Provided the

employee meets the minimum retirement requirements, employ ontributions
o January 1, 1973) will be available as an additional annuit

se with 25 years of service not
participating in TIAA-CREF will have their retirement figured solely on the
improved formula plus a 10 percent addition added to the bas
actuarial reduction or the selection of ¢ i

vesting under
f service at




Enrollment

A. The Retirement Plan application and payroll reduction form is available in the Benefits
office. It is important to indicate on the application the allocation of premiums to
TIAA-CREF, or Fidelity or Vanguard accounts.

Enrollment material must be received by the Benefits office no later than the enc
month in order to be effective the first of the following month. Enrollments received
after that month shall not be effective until the first of the following month and cannot
be made retroactive.

Premium Contributions
The TIAA-CREF, Fidelity Investments and Vanguard Group Retirement plans are financed

by a fiv ) reduction from the employee with the University's contributing 10
on the annual base salary.

be considered a retiree, an employee must meet one of the following minimum
retirement requirements:

1. Has attained at least 62 years of age and has completed 15 years of serv
R
2. Has completed 25 years of service at any age.
Employees meeting the minimum retirement requirements will remain eligible to
maintain group health and dental care and receive the Employer's proportional
contribution.

Retiree health care and dental plan coverage for regular employees hired on and after July

1, 2002.

icial retirement from J (age 62 wi least 15 years of service

years of service t at any age), an official retiree may then enroll

(or continue enrollment) in the health 1d dental plan cc
MSU es. MSU will contribute, only for the

0 (excluding any Medicare
lowest cost MSU health care and dental plan. Enrollment in MSU health care
and dental plan coverage may be continued for any eligible spouse, same-sex
domestic partner and/or dependent(s) if | MSU retiree pays the full




In the event of the death of an official M 'U retiree, or an employee who meets
the requirements to be an ¢

domestic partner and/or dependent(s), y, may continue health ¢

plan coverage through MSU by paying the full applicable premium cost.

If there is no surviving spouse or same-sex domestic partner, eligible dependents
may elect COBRA continuation coverage, if applicable.

The surviving spouse/same-sex domestic partner cannot subsequently add a new
spouse/same sex domestic partner and/or dependent(s) to their MSU health care

and dental plan coverage.
A program will be established that allows employees to allocate/contribute
untaxed funds for payment of retiree health care expenses SU will honor
employee requests for payroll deductions to be used for this pr

C, Empirw es pamcipminﬂ in the Fmplu e-Paid Life plan at lhc time of retirement and

/ hall receive ¢ 000 life plan benefit fully
ARTICLE 17
VACAN
General

A. The University agrees to the principle of career development of its employees and will,
cepts of employment.

ositions shall be filled under normal circumstance
r or by promotion, provided that qualified and interested employees are
and they apply before the stipulated cl i
T.hd!'l tw

her/his current position.

2. An employee with two (2) or more years of Unive
interdepartmental transfers or promotions upon c
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o has completed probation in the bargaining unit)

returning within twelve (12) months of her/his appointment outside the bargaining

all be eligible for transfers or promotions based upon her/his University
seniority date.

. An employee having University service less than the required number of months in

her/his current position shall be eligible fc
if there are f

excess of 520 hours will be posted for no less than five (5)

the following conditions of preselection:

. A bargaining unit member having sufficient ye
who is agreeable to preselection for a position at a higher gre > may be eligible
for certification to such a position upon proper application by the employing
department.

12 months
18 months
24 months

. The preselection form shall include t ification, title, department, name and
seniorit of the pre d candidate. : al by the Office of Human
1 The Urn ¢

equirements to be used for selection purposes

of the posting shall be made available to the
Union unde g s s or such alternate procedures as are mutually
agreed upon.




I, Interviews

A. Where available, four (4) applicants from the department meeting the pos

qualifications and having the greatest University seniority and, where available, eight
(8) applicants from the University at large meeting the ed qualifications and ha
eatest University seniority sh: nstitute the initial interview list.

s on an initial interview list who

may be replaced on the initial interview list on a one-for-one basis.

If there are fewer than four (4) applicants, other applicants may be added to the
interview list to bring the total number to four (4).

first, to the extent

The employee with the h >
practicable, and if selected, further interv 1g shall be sary. This pro

shall be followed until a selection is made or written reasons for non-selection institute
the next step in the procedure.

The initial interview list shall consist of no more names than herein provided and will be
exhausted in accordance with the provisions of Article 17, ITI A and B before a second

interview list is submitted.

If no selection is made from these emp
submitted to the Office of Hu

asons for ne
dditio se qualified and

, and the written reasons shall be shared with the affec

e(s) referred in E above, written reasons for
non-selection are to be submitted to the Office of Human Resource Services by the

department administra

This procedure is to be followed until all eligible employees who have applied have

been interviewed.




A selection may be made without completing all the interviews if those more senior than
the selected candidate have been interviewed.

e

considered in that posting.

If an employee is not selected by the above procedure, outside applicants whose
credentials meet the posted qualifications shall be referred for consideration.

Other Provisions

A.

If a vacancy has been posted, it may be withdrawn and reposted if the classification or
requirements of the position are changed. If a vacancy has b osted and withdrawn
and the classification and requirements are unchanged, the names originally submitted
for the filling of the vacancy shall be resubmitted if the vacancy is reposted within 1
days of the original posting. If any of the employees are no longer interested or
available for the position, 1ay be supplemented under the outlined procedures so
that the total names submitted are sistent with the defined pr

is reposted after 120 days of the original pc

An employee will be given reasonable "time off” from her/his job for the purpose of
interviewing for another University position and/or taking qualifying examinations, if
such arrangements are made in advance with her/his supervisor(s). It shall be
understood that the department considering an employee for transfer or promotion may
contact the employee's current department for an evaluation of the employ
performance in her/his current position.

Where special physical requirements pertain to a position to be filled, the Employer may
request that the applicant take a physical examination, the results of which are approved
by the University Phys

Employees who have applied for the position but were not selected shall be notified of
their non ection by the Office of Human Resource Services under current on-line
procedures or such alternate procedures as are mutually agreed upon.

A position upgraded by reclassification shall onsidered a vacancy subject t
provisions above unless the incumbent is qualified and has performed the dutie
on which the position was reclassified, for a minimum of

servin

reclassified position.

Employees re : rformance evaluations, written reprimands
and/or susp ) ¢ ving for vacant positions by the Offi ;




Human Resource Services, provided that the employee and the Union shall be notified
whenever the Office of Human Resource Services elects to invoke this restriction.

ocedure for filling a v -y sh: bypassed for persons holding the fo
priority status and meeting the requirements for the position:

Employees who at their own or the Employer's discretion terminate a trial period prior to
the conclusion of 256 working hours shall have preference for any vacancy at their
former grade levels or at the discretion of the Employer at their current grade levels and
as provided under the trial period section below.

Employees on leave drawing Workers” Compensation benefits for any position at their
former or lower compensation grade levels, the duties of which they are able to perform,
provided that during their absence they did not become subject to Iz ;

Employees eligible for recall from layoff or to prevent the imminent layoff from another

Employees returning from approved personal leaves without pay provided that during
their absence they did not become subject to layoff.

prior to implementation.

nployees wh ions are changed from full-time to part-time. In the event of the
need for reduction in hours in a department, the department shall honor the principle of
seniority in determining which employee (s) within the affected classification (s) will be
subject to the hours reduction, provided the employee(s) can perform the work.

Employees promoted out to a position in another bargaining unit and returning before
the end of the probationary period may be bypassed to a vacant CT position.

unit will be permitted to be pla
g unit, alo ith any mbent, if the incumbent has 1
sition at least two




Trial Period

An employee promoted or transferred shall begin a trial period consisting
workir

Prior to the expiration of this period, the employee at her/his discretion, or at the
discretion of the Employer, may be returned to her/his former position, if the position is

vacant.

the di
50U

If the employee's former position has been eliminated, this shall be co
reduction in the work force in the department from which the employee promoted or
transferred, and she/he shall be subject to the provisions of Article 18.

Requalification Peric

A. A bypassed employee returning from unp leave or layoff to a classif
previously held Il begin a requalification period of 176 working hours.
alific od may be terminated by mutual agreement or by the Employe
failure to meet reasonable expectations. Failure to complete the requalification peri
will return the employee to her/his former status of unpaid leave or layoff and eligibility
for the bypass

5 working |
ed at the di

former status of unpaid leave or layoff, making her/him subject to the normal selection
ocedures.
view of Pr

ds pertaining to the filling of a vacant position shall be retained for at least 20 worki
ys following notice of those interviewed or the starting date of the selected employee.
cept for records containing personal data of other employees, individuals who were

actually interviewed for a position and/or a representative of the Union may revie
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records at a time and place mutually agreeable to the employee, the Union
Human Resource Services.

ARTICLE 18
LAYOF
General Provisions
place for punitive purposes. The Union will be given the opportunity to discuss
cumstances with the Employer prior to the effective date of the layoff. Where
practicable, the Employer will attempt to reassign rather than lay off.

For purposes of layoff, University seniority shall apply.

Among probationary employe
the grade level in the department shall be laid off befi 3
laid off provided the seniority employee is capable of performing the work.

edur
artmental

The first emplo t i f shall be the employee within tl
the least University seniority in the grade level wh

The employee shall not be entitled to a vacancy or to re
gl

ore than 256 working hours of training are required.
The employee subject to layoff shall at her/his own discretion have the right to
remain in her/his current department by accepting a voluntary demotion to a vacant
sition in which she/he is capable of performing the work.

University

If no vacancy exists in a lower grade level, or if the employee elec ;
a position at a lower grade level in the department where the layoff is to oc

employee shall take a vacant position outside of the department at the same g

46




level or, at her/his discretion, a position at a lower grade level for which she/he is
capable of performing the work.

If no vacancy at the same grade level is available, or the empl

a position at a lower grade level, the employee subject to layoff
her/his seniority within the Universit

same grade level where she/he is cap

to any vacancy at the next low s of which she/he can
perform. If no vacancy is available, the employee shall have the right to exerci
her/his seniority over the least senior employee in the next lower grade level ¢
levels, the duties of which she/he can pe 1.

The employee thus replaced may exercise her/his seniority to fill another v
replace another employee in the /e manner.

empl ] ] \
uses a position at the same grade level as her/his current position.

r agrees that an employee and the Union will have fifteen (15) working
n writing, prior to layoff. An employee's accrued vacation leave may not
be used in lieu of the fifteen (15) working days' notice.

Positions beco ailable shall be offered to employees under preference established
in Article 17.V.D., Filling Vacant Positions, and employees laid off shall be recalled in
order of greatest seniority as defined in Article providing they are capable of
the work. Employees laid off shall also have the right to accept a recall to a
position at a lower level if they are capable of performing the duties of the position.

Notice of recall shall be sent to the laid-off employee at her/his last address
record as recorded in the Employee's Offic nnel Folder b
certified mail, return receipt reques

Positions to be filled shall be offered to laid-off employees who are qualifi
employee so notified must indicate her/his acceptance of recall within five (:
working days after receipt of notification from the Employer. The employee must
report to work within eleven (11) working days after receipt of the notice.

Failure to receive recall notice within 14 calendar days from the date of mailing or
return recall notice as undeliverable, whichever is later, will result in

termination.




Failure to accept recall from layoff or report for work provided the position offered was
at the classification or comparable compensation grade level which the employee
held at the time of layoff, terminates 5, & mployment with the

f for a period of time equal to Universi
s first, shall terminate the employee's
sment with the Employer.

in a contract year ma
and works with Union representatives to explore alternatives to a layoff within that
yd. If no workable alternatives are found, the layoff may proceed without regard to the
isions of Article 18 and Article 11.ILD.6. The application of this pro
n independently ' s. Whenever temporary occur, an
employee may not be laid off agz 0 : date of the last day
of the preceding lay:

ject Techn 1S

yject technicians who are hired on or voluntarily change positio
1976, to grant or contract supported r ch projects or other non-University funded

rojects under the following classification titles, a vho are given a wrille
project ler the following it nd w re  given wrilten

termination date J will recei ) at the time of hire or change of position, are

/eterinary Technician |
Veterinary Technician II

ations applicable to grant or contract-su
other non-University-funded projects may be added and C
writing.

The first year shall be based upon a minimum of ten (10) month's service. Mc
will be paid as salary continuances until the maximum is reached or




If recalled, emplo shall retain credits for all salary continuances not used.

Persons changing from these t of positions to regularly funded positions are no
longer subject to the provisions of this section.

2r Pro

For the purpo /off, Union Executive Board members not to exceed eleven (11)
shall be deemed to have greater seniority than other employees within their grade levels
or lower grades in all classifications if they are capable of performing the duties.

For the purpose of layoff, Union Representatives not to exceed forty (40) shall be
deemed to have greater seniority than other employe ithin their grade levels or lower
gradesinall ¢ fications in their representation units if they are capable of performing
the duties.

An employee recalled from layoff status shall receive all contractual increases given
during the period o f.

An employee recalled from layoff status who rec a promotion shall receive the
appropriate promotional increase (Article 8.VII) based on the rate of pay she/he is
earning at the time of return.

ary and/or on-call

The employee must notify Human Resource ¢ nd/or Office Services that
she/he is willing and available for part-time.

Human Resource Services and/or Office Services will attempt to facilitate the
placement of the employee in available assignments.

Work in a temporary or on-call assignment will not be considered a return
layoff status and the employee will be considered to remain on layoff status.
Time worked in a temporary and/or on-call

earning of service credit, benefits or seniori

At the conclusion of the temporary o
continue on layoff status in accordance with Article 18.

An employee changing positions resulting in a lower grade level due to layoff shall:

Receive a 3 percent reduction in her/his base rate of if demoted | grade level.




Receive a 5 percent reduction in her/his base rate of pay if demoted 2 grade levels.

Receive a 2 percent per grade level reduction in her/his base rate of pay if demoted
more than two grade levels.

Receive the reduction in pay based on her/his rate of pay at the time of return.

Be required to have her/his base rate of pay within the range of the new grade level.
ARTICLE 19
WORKERS' COMPENSATION

The Employer, in accordance with the State law, provides Workers’ Compensation if an
employee is injured in the course of employment by providing for continuation of a portion
of the employee's wages. Workers’ Compensation benefits will be supplemented by accrued
ick leave credits until they are exhausted to maintain regular gross income. When accrued

k leave credits are exhausted, the employ vacation and/or
personal leave credits to supplement Workers’ Compensation benefits.

Workers’ Compensation benefits begin after seven (7) calendar days of time lost from work.
After 90 calendar days of employment, the Employer will waive the seven-day statutory

waiting period and will continue the employee's full pay for the one-week period.

Injuries arising out of and in the course of employment must be reported to the employee's
immediate supervi and medical evaluation sought from the University Phy
Necessary medical services shall be determined by the Uniwv ¢ Physician for a
compensable injury.

Persons on leave drawing Workers' Compensation benefits shall, for a period of six months,
be entitled to their position upon return, ided they are physically able to perform the
duties of their position. If they are physically unable to perform the duties of this position for
the period they are drawing Workers' Compensation benefits and have not retired, they shall
have priority (Article 17.V.B, Filling Vacant Positions) on any position at their current or
lower compensation grade level, the duties of which they are able to perform.

Persons supplementing their Workers’ Compensation benefits per Section I shall be entitled
to full benefits as if actively employed.

An employee who is receiving regular Workers" Compensation for a period in excess of six
)) months shall receive, at the employer's expense, life, health and dentz 1ge for the
iod covered by Workers’ Compensation. If it is determined by the Benefits office that the
injured employee will be off work in excess of six (6) months, the above benefit may be
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implemented upon such determination without requiring premium payments from the

affected employ
TICLE 20
SENIORITY

When an emplc successfully completes her/his probationary period, seniority shall be
determined from the date of hire at the University.

An employee granted a leave of absence shall retain her/his seniority until her/his return to
active employment in accordance with Section IV, Paragraphs G,H, I and J below:

An employee on layoff shall retain seniority until her/his recall,
Seniority rights of an employee shall cease for any of the following reasons:
luntary resignation.
Retirement.
Termination for cause.
Failure to Iawept rec

icati comparable : /hic > employee held at

equal to University

employee shall be considered to have resigned.

If an employee c tays a two (2) year leave of absence by more than five (5) w
days of the termination of the leave, without providing a reasonable explana
her/his supervisor, her/h

considered to have resigned.




An employee who gives notice of intention to return to work no more than five (5)
working days after termination of the leave, and is not placed in a position, will have
e with the following schedule:

University seniority

0 up to 2 years Length of Univ
2upto 5 years 2 years
Supto 10 3 3 years

15upto:
20 or more

When the return rights provided for above are exhausted, an employee will be
terminated.

An employee on leave of absence because of receiving benefits under Workers’
Compensation or long-term disability, shall have her/his seniority continue for up to a
total of six (6) years. If the employee does not return to work, for any reason, within six
(6) years, she/he will be terminated.

An employee returning within twelve (12) months or less of her/his termination from
University employment or transfer to a position outside of the bargaining unit shall receive
credit for all past seniority upon successful completion of a 256 hour trial period.

With proper documentation, employees with br in service of less t one (1) year will
be granted credit for all past seniority on application to the Office of Human Resource
Services.

An employee returning after twelve ( months of her/his termination from University
employment shall, after five (5) additional years of employment, receive credit for all past
seniority for the purpose of retirement only,

With proper documentation, re-employed employees, after (5) years of service, will be
d credit for all past seniority upon application to the Office of Human Resource

Personnel Folder(s), the only
evaluative nature.




shall make an appointment with the responsible managerial personnel to
examine her/his Official Personnel Folder(s). Mana, | personnel shall be present when
the employee examines her/his al Personnel Folder(s) and the emplo
ccompanied by a representative of the Union if the employee so desires. The emplo
signate in writing her/his desire to have a representative of the Union examine her/his file
in her/his absence in a disciplinary matter, and the designated representative shall be allowed
to examine the Official Personnel Folder(s)

No official report nor any derogatory statement about an employee of which the employee
would not normally have a copy or be aware shall be filed in the employee's Official
Personnel Folder(s), unless the employee is provided a dated copy. The employee, for cause
shown, has the right to submit a statement(s) concerning negative evaluative reports for
inclusion in the C ¢ plder( Brief statements may be submitted for
inclusion in the employee's Official Personnel Folder(s).

Upon an employee's written request to the Office of Human Resource Services, any records
of iplinary action which occurred more than eighteen (18) months prior to the request
shall be removed from the Official Personnel Folder(s), if the employee's performance has
been satisfactory within the past eighteen (18) months. This section may not be used to
remove performance evaluations from the Official Personnel Folder(s).

ARTICLE 22

DISCIPLIT Y ACT , SUSPENSION, AND TERMINATION

When disciplinary action or suspension is necessary, the following procedures shall be
adhered to:

A. A supervisor shall discuss the employee's infraction of rules or policies with the
employee. The supervisor may place a notation of the discussion in the employee's
Official Personnel Folder.

written reprimand may include a warning that further infraction(
suspension or discharge. At the employee's request a copy of the reprimand shall be
sent to the Union.

A supervisor shall have the option in case of continued infraction(s) to suspend the
employee, provided the employee has been reprimanded previously. The Employer has

the option in case(s) of serious violation of , rule, or regulation to sus
employee without prior oral or written reprimands as stipulated in subsecti




If the Union desires a hearing on a suspension in addition to or in place of the
initiation of a grievance, it shall notify the Director of Employee Relations
within two (2) working days of the suspension. Three representatives of the
Employer and three representatives of the Union shall meet within two (2) working

of receipt of notification in an attempt to resolve the issue unless mutually
agreed otherwise. The supervisor and/or the grievant shall be permitted to attend
this meeting at the request of either party.

The length of a suspension shall be determined by the Employer to fit the offense
and the offending employee(s).

Notice of suspension shall be in writing and set forth the reason(s) for and length
of the suspension(s). The letter of suspension may include a warning that any

further violation(s) may result in termination of the employee.

The letter shall be given to the employee and the Union and a copy shall be placed
in the employee’s Official Personnel Folder.

A grievance on a suspension shall begin at Step Three of the grievance procedure.

The suspension of the employee may be immediate or delayed at the option of the
Employer.

An employee shall be subject to termination for adequate and just cause.

termination in addition to or in place of the initiation

f Employee Relations within two (2) working

of the termination. Three representatives of the Employer and three representatives

of the Union shall meet within two (2) working days of receipt of notification in an
attempt to resolve the issue, unless mutually agreed otherwise. The supervisor
grievant shall be permitted to attend this meeting at the request of either party.

A grievance on a termination shall begin at Step Three of the grievance procedure.

The termination of the employee may be immediate or delayed at the option of the
Employer.




GRIEVANCE PROCEDURE
Definition of Grievance

A grievance is defined as a disagreement, arising under and during the term of this
Agreement, concerning the interpretation and application of the provisions of this Agreement.

Group Griev:

In the event that employees have a group grievance, the Union Representative shall submit
the grievance on behal Il named and similarly affected employees. A group grievance
shall be only one in which the fact(s) in question and the provisions of the Agreement alleged
to be violated are the same as they relate to each and every employee in the group. When the
affected group is contained within one departmen ge, or division, the grievance shall be
initiated at Step Two of the grievance procedure. Any other group grievance shall begin at
Step Three.

Oral Step
An .Jgﬂile\ ed employee should promptly notify her/his immediate supervisor that she/he has
nce. The employee may & / ion discuss the matter directly with the
s request a representative of the Union to be present for the purpose of
attempting to adjust the grievance.

Formal Grievance Procedure

Step C

If the aggrieved e yyee does nc a satisfz r oral answer, or if she/he
does not receive any ans i Jral S /i ze (3) mutual working d

following the day of oral presentation, the z
grievance to writing and submit it to the appropriate super

iving rise to the grievance, or within fifteen (15)
sume that the employee(s) should

for the matter to be considered a grievance under this Agreement.

The grievance \Imll be submitted on forms pruu ed by thc l'l’llun dated and
signed by the a
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provisions of the Agreement that are alleged to have been violated and the remedy
desired. At the time the grievance is received, the supervisor or designee shall sign

v, which shall be returned to the grievant. A meeting shall be held
if requested by either party.

In the event the immediate supervisor or designated representative does not answer
the grievance within ten (10) working days, the grievance may be appealed to the
next higher step of this grievance procedure within five (5) working days after the
expiration of the applicable time limit.

In the event the answer of the supervisor or designated representative is
unacceptable to the grievant, the grievance may be appealed to the next higher step
of this grievance procedure. Any grievance not appealed within five (5) working
days after such answer shall be considered settled on the basis of the written answer
of the supervisor or designated representative and shall not be subject to further
appeal and/or review.

Step Two
If the grievant is not satisfied with the disposition of the grievance at Step One, the

grievant may appeal the grievance to the administrative head of the unit or her/his
designee within five (5) working days after the date of the answer. Such appeal

shall be in writing as in Step One and shall state the reason(s) why the Step One
dis ion is not satisfactory.

Within ten (10) working days after receipt of such request for appeal, the
administrative head or her/his designee shall hold a meeting with the grievant in
an attempt to resolve the alleged grievance. Only persons directly related to the
grievance shall be present at the meeting. The grievant may be represented by the
Union. Representatives of the Employer and the Union shall not exceed three (3)

in number respectively (including the grievant and the supervisor).

) working days following conclusion of such meetings, the
strative head or her/his designee shall provide the grievant with a written
ition of the grievance.

Any grievance not appealed within five (5) working dz fter such answ all be

considered settled on the basis of the written answer of the administrative head or
her/his designee and shall not be subject to further appeal and/or review.

Step Three

If the grievant is not satisfied with the disposition of the grievance at Step Two, the
grievant may al the grievance to the Director of Employee Relations within




five (5) working days after the date of the answer. Such appeal shall be in writing
tep One and shall state the reason(s) why the Step Two disposition is not
satisfactory.

Within ten (10) working days after receipt of such request for appeal, the Director
of Employee Relations or her/his designee shall hold a meeting with the grievant in
an attempt to resolve the alleged grievance. Only persons directly related to the
grievance shall be present at the meeting. Representatives of the Employer and the
Union shall not exceed four (4) in number respectively (including the grievant and
supervisor). Three (3) of the Union representatives including the grievant may be
active employees.
Within five (5) working days following conclusion of such meeting(s), the Office
C all provide the grievant with a written disposition of the

rievance not appealed within ten (10) working fter such answer shall
be considered settled on the basis of the written answer of the Office of Employee
Relations or designated representative and shall not be subject to further appeal
and/or review.

Classification grie es may be advanced to Step Three only by the Union. The
Off

with a summary of its findings. At the request of either party, a meeting will be
held.

Step Four

In the event of an unsatisfactory decision or no decision, the Union may submit the
grievance to arbitration.

The Union will notify the Employer of its decision to arbitrate within ten (10)
rking days of the expiration of the decision time limit placed on Step Three.
Following notification, the Union and Employer will attempt to select an arbitrator.

If the parties fail to select an arbitrator within ten (10) working days after
notification, the Union will submit a demand for arbitration to the American
Arbitration Association within five (5) working days with a copy of the demand to
the Employer.

n Arbitration A iation shall be requested by either or both parties
to provide a panel of ten (10) arbitrators. The parties shall attempt to select an
arbitrator from this list within ten (10) working days. If there is no selectio
the list, the Ame Arbitration Associ shall appoint an arbitrator




4.

bciation shall apply to all arbitration

; “!L arbitrator shall be requested to issue her/his de n within thirty
y amrlh:. conclusion of testimony argument and submission of briefs. The
C 5, and judgment

of expedited arbitration, under the rules of the American Arbitratic
be utilized by mulual written .wrer:mmmi the meh

> no authority to add to, subtract from, alter, change or
ions of this Agreement. The decision of the arbitrator shall
be limited to only the question(s) submitted to the arbitrator.

The arbitrator shall not substitute her/his judgment for that of the Employer where
the Employer's judgment and actions are based upon reasonable cause and do not
violate the written provisions of this Agreement. The arbitrator shall not render
any decision which would require or result in an action in violation of public
statutes. The arbitrator may make no award which prc the employee
compensation greater than v ave resulted had there been no violation.

The Employer, in no event, shall be required to pay back wages for more than thirty
30) calendar days prior to the date a written grievance is filed. However, in the
se of a pay shortage (other than one resulting from misclassification) of which
the employee could not have been aware before rec g her/his
de]U‘\[mLilL hall be retroactive to the beginning of the pay pe >
occurred, if the Employee files her/his grievance within thirty (30)
working days after she/he becomes aware of such shc All claims fo
wages shall be limited to the amount of wages that the employee otherwi
any unemployment compensation,
al services that she/he may have received from any source during the period

The arbitrator L-h.nl] have no authority to umhh\h wage and \.1E.Jr' .;ilc:'\‘ rates on
new or changed jobs, to change any wag y : classification
descriptions.




uded from arbitration are disputes and unresolved grievanc ncerning merit
increases beyond the normal increases.

If a grievance is appealed to arbitration and the arbitrator finds no authority to rule
on such case, the matter shall be returned to the parties without dec
recommendation on the merits of the case

Restitution/Reinstatement

Should a decision be rendered at any step of the grievance procedure that the

employee was unjustly discharged, demoted, or suspended without reasonable and

j the Employer agrees to reinstate the employee to the employee's former
tive the date of the discharge, demotion, or suspens

Computation of any back wages or benefits, if appropriate, must include of
unemployment insurance, Workers' Compensation and benefits, and wag

with other employers during the computation. A decision may be rendered to
reinstate the employee without back compensation or benefits.

Other Provisi

s shall be processed as rapidly as practicable. The number of working
ed at each level shall be conside
all be made to expedite the grievance process. Time limits in the
steps may be shortened or extended by mutual written agreement of both parties.

Failure of the grievant to appeal a decision within the specified time limits s

a withdrawal of the grievance and bar further 2
the Employer to render a decision on a grievance within the specified time limits
shall permit its appeal by the grievant to the next step.

Steps of the grievance procedure may be waived in writing by mutual agreement of
both parties. The grievant may withdraw a grievance at any step of the procedure.
Gri ces so withdrawn shall not be reinstated.

without the involvement of
the Union, provided the the provisions of this

reement.




6. Written classification grievances must be accompanied by position description
information on a questionnaire to be provided to the employee and completed by
her/him.

ARTICLE 24
COMMUNICATIONS

The Employer shall make available to the Union upon reasonable request in wmmg. and
within reasonable time, available public statistical, financial i

reports related to the operation of the University when such information is necessary in the
representation of employees or implementation of this Agreement, provided that nothing
included herein is intended to require the Employer to present information in forms other
than those determined by the Employer or required by law. When the Employer deems
necessary, a reasonable ¢ ¢ may be assessed to the Union for such materials. When these
materials are rea accessible to the Union, they need not be produced by the Employer.

The Employer shall furnish to the Union on a monthly is a list of employees in the
bargaining unit consisting of names, departments, classifications, dates of employment and
pay rates.

The Union shall provide the Employer with a list of Union officers, committee members, and
jurisdictional districts to which they are assigned. The Employer shall be notified
immediately of any subsequent changes.

Employees shall be responsible for notifying the Office of Human Resource Services within
on a form provided by the Employer, of changes in their names,

request. Periodically the Employer shall provide the Union with employee's home address
and telephone numbers. Excluded from this list will be employees who have specifically
requested that such information is not to be rele

The Employer shall provide each employee in the bargaining unit with one
Agreement. The Employer shall provide the Union with 100 copies of the Agrcemem FL:Lh
newly hired employee in the bargaining unit shall be given a copy of the Agreement.

The Union shall be permitted use of University facilities for regular and special busin
meetings of the Union, provided the Union conforms to all regulations established by the




The Employer shall provide the Union with mail privileges through the Employer's
Mail Service in the following manner:

A. The Union shall deliver the mail to Campus Mail Services in conformity with
established policy.

The Union shall be charged at a per piece rate that is 50 percent of the U.S. postal
charge for first ¢ mail.

C. There shall be a minimum handling charge of $50.00 per mailing.

The University agrees to provide the Union with four (4) campus restricted centrex lines.
One (1) line shall be paid for by the University and three (3) lines shall be paid for by the
Union.

REPRESENTATION AND RELEASED TIME

The Employer shall recognize, for purposes of bargaining on released time, no more than
eight (8) employees as the Negotiating Team.

Union representatives may be granted reasonable released time for investigating and/or
adjusting grievances, or, at the request of the Employer for other matters pertaining to this
Agreement.

cognize any authorized representatives of CTU for the purp of
participating in negotiations and the handling of other matters under this Agreement.

The President of the Union or her/his designee and a minimum of two (2) employees in the
bargaining unit shall be granted released time for the purpose of meeting with the Director of
Employee Relations or he signee for special conferences for the discussion of
important matters pertaining to labor relations.

A. Arrangement for these conferences shall be made at least two (2) working days prior
to the requested meeting unless otherwise mutually agreed to by the Employer and the
Union.

An agenda shall be submitted at the time the arrangements for the conference are ma
and items to be di sed in the conference shall be confined to those items on the

rreed to by the Employer and the Union.

agenda unless otherwise mutually

These m s shall not be for the purpose of continued negotiations of this Agreement
but may be convened for the purpose c arification and implementation of this
Agreement.
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The President of CTU shall be authorized 100 percent released time to carry out the
responsibilities of her/his office. i
she/he shall have the right to return to the

she/he held immediately prior to becoming Union President. The rate of pay for a Union
President who is relinquishing that office and returning to employment in her/his former unit
shall be the rate of that prevailed for her/his job immediately prior to her/his assuming
the offic Ini dent (with applicable progression and general adjustments ring
during her/his absence from the unit).

If a position in the Union President’s classification no longer exists in her/his former unit,
then she/he shall have full rights under Article 18 of the Contract.

The Vice President and the Treasurer shall be authorized up to a total of 25 percent released
time each to carry out the responsibilities of their offices.

are elected or appointed officials of the Union will be granted released time

g,

For the purpose of released time, the number of Union representative positions may not
exceed forty (40). The total aggregate number of working hours of released time for
these employees shall not exceed 320 hours in any one (1) month. Individual Union

Representatives may not be relea in excess of 8 hours per month. The Employer
must receive notice of individuals and released time to be used at least ten (10) working
days prior to the commencement of the training program.

For the purpose of released time, the number of Executive Board members may not
exceed eleven (11). The total aggregate number of working hours of released time for
these employees shall not exceed 90 hours per month. Individual Board members may
not be released in excess of 16 hours per month. The Employer must receive notice of
individuals and released time to be used at least two working days prior to the
commencement of the meeting or training program.

The total aggregate number of working hours of released time for Union representative
and Executi rd members shall not exceed 2720 hours per contract y
shall be no carry r of unused hours from one year to the next.

VIII. Two members of the bargaining unit selected by the Union shall be reassigned to Union

duties.

A. The Union shall reimburse the Employer within fifteen (15) days of billing for all ¢
wages, and benefit payments.




Jpon fulfillment of Union duties, the aforementioned employees may return to their
former grade levels with all benefits and wages that would have been accrued during
their reassignment to Union duties. In returning to work, empl s who have been
reassigned for two or le 1all be entitled to bypass the edures for Filling of
Vacant Positions, / 71.V.E. Employees who have been reassigned for a period
over two years shall follow the normal provisions for Filling Vacant Positions and shall
not have any priority status under the Agreement.

ARTICLE 26
UNION SECURITY

Membership

As a condition of employment, each employee in the bargaining unit on or before the 30th
day after the effective date of this Agreement or on or before the 30th day after employment
in the bargaining unit, whichever is later, and monthly thereafter, shall tender to CTU either,
periodic and uniformly required Union dues, or in the alternative, servi s in an amount
equal to these dues as set forth in the Constitution of the Clerical-Technical Union of

Michigan State University.
Checkoff

The Office of Human Resourc
transfer of an employee into the barg
this Article's p

If the employee desires to join CTU, the employee shall complete both the
Application for Membership and the Authorization C or Checkoff of Dues and
return them, along with the initiation fee, to the CTU financial officer.

If the employee does not desire to join CTU, the employee shall complete only the
Authorization Card for Che of Dues, so that CTU may collect from the
employee its s e fees equal to the monthly dues, and return it to the CTU
financial officer.

If the employee desires to tender dues or fee directly to the Union, the emp
will so indicate on the Application for Membership form which shall be trans-
mitted to the Union on or before the 30th day of employment with dues or fees
equivalent to $100. Adjustment of dues or fees shall be made at the end of 12
months from these receipts. Exce ounts then will be returned to the emp




days of notice. Each year will again require deposit of a sum of $100 and the
procedure indicated above will be applied.

During the life of this Agreement and in accordance with the terms of the Authori
for Checkoff of Dues, the Employer agrees to deduct membership dues or servic

levied in accordance with the Constitution of the Union from the pay of each employ
who executes or has executed the Authorization for Checkoff of Dues.

The initial deduction of any employee shall not begin unless the Authorization for

-koff of Dues and the certification of the CTU's financial officer as to the amount of
the periodic Union dues or service fees have been delivered to the Employer's Payroll
Department at least six (6) working days prior to the affected payday.

All monies deducted by the Employer shall be remitted to the CTU's financial officer
once each month by the 20th calendar day of the month following the month in which
deductions were made together with a list of current employees showing the amount of
Union dues or service fees deducted from each employee.

In cases where a deduction is made which duplicates a payment already made to 3
an employee, or where a deduction is not in conformity with the Constitution of the
Union, refunds to the employee shall be made by CTU.

The Employer shall not be liable to CTU by reason of Section B of this Article for the
remittance or payment of any sum other than that constituting actual deductions made
from the pay earned by the employee.

The Employer shall not, during the life of this Agreement, deduct dues or service fees
from employees fo / organization other than the Union without CTU's written
permission.
the Employer from any and all claims, demands,
on of action taken or not taken by the Employer
for the purpose of complying with this Article.

Termination for Failure to Comply

A.
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B.

2nt dues or service fees are paid and a properly executed Authorization
for Checkoff of Dues or service fees is tendered within ten (10} working da 5
such notice, the employee shall be reported to the € ¢ of Employee Relations
with a request to terminate the employee as provided in this Article.

The Union shall give a copy of the letter sent to the employee and the foll
written notice to the Offi f Emplc Relations at the end of the 10-day period:
The Union certifies that (name) has failed to tender either the periodic and
uniformly required Union dues or service fees required as a condition of nued
employment under the collective bargaining Agreement and demands that the
employee be terminated under the terms of this Agreement. The empl shall be
terminated by the Employer within ten (10) working days following r e
above letter and notice.

Termination Limitation

If an employee has tendered directly to the Union her/his membership dues or the
service charge, or has a written authorization in effect requiring the deduction of dues or
service charge, the employee shall not, under any circumstances, risk of §
because of a lack of good standing in the Union. The Union cannot cause th

of an employee who has resigned from or has been expelled by the Union fi

other than her/his failure to tender the dues or service charge to the Union, either
direc after revocation of her/his authorization.

Disputes Concerning Compliance

The Union shall protect and save harmless the Emp

demands, suits, and other forms of liability by reaso iction taken or not taken by the
Employer for the purpose of complying with this Article.

cation Cards

s will notify the Union monthly of the names of employees transferred outside
ning unit. Such employees shall cease subject to dues/service fees deductions

at such time as they sign dues ition cards at the Union o

ARTICLE

[ON RIGHTS AND RESPONSIBILITIES

Purs

1ant to the powers and authority of the Employer under the Constitution of the State of

Michigan, the University hereby s that all employees of the University who may be




appropriately included in the bargaining unit represented by the Union shall have the right to
freely organize, join, and support the Union for the purpose of engaging in collective
bargaining or negotiations and other concerted activities for mutual aids and protection. The
Employer agrees it will not directly or indirectly discriminate against any employee with
respect to hours, w , or any terms or conditions of employment by rea:

membership in the Union, her/his participation in any activities of the Union or collective
professional n iations with the University, or her/his institution of any grievance,
complaint or proceeding under this Agreement or otherwise with respect to any terms or
conditions of employment.

r will not aid, promote, or finance any labor group or organization whi
in collective bargaining i g s covered by this
trued to prevent an individual employee
from presenting a grievanc
, if the adjustment is nc
ion has been given the opportunity to be present at such adjustment. The Union may
initiate a grievance as pertaining to Rights of the Employer Article for protection and
maintenance of this Agreement.

The Union shall maintain its University account in accordance with University agency
account policies.

ARTICLE 28

shall retain all rights to
ponsibilities of manage
work schedules, set hours of - lish, eliminate or change clas 5si
promote, demote, lay off emplos ind for just cause to discipline and discharge emplc
otherwise maintain an orderly, effective and efficient operation. Further, the Employer retains
supervision of all operations, methods, processes, means and personnel by which work will be
performed and the right to determine and change the work to be done and the standards to be met by
rees r may require employees to hav > ition when directed
It is further understood that management Ot use its right to
e, group of employees, or the Union.

Union has not processed a grievance alleging unreasonableness within ten (1 3
rules and regulations shall no longer be grievable. Thereafter, grievances related to rules and
r ions shall be limited to their enforcement and penalties therefrom.
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ARTICLE 29
NTERFERENCE, AND NO-L(
nion recognizes that strikes by public employees are prohibited by Act 336, Public
Acts of 1947, as amended by Act 379, Public Acts of 1965, and agrees that it will comply
with said Act.
Inion and its officials will not cause, support, or condone, nor shall any empl
ees take part in any action against or any interference with the operations of the

University during the term of this Agreement.

The University shall not conduct a lockout of bargaining unit employees during the course of
this Agreement.

ARTICLE 30

OPE OF THE AGREEMENT

The Employer and the Union acknowledge that during the negotiations which resulted in this
Agreement each had the unlimited right and opportunity to make demands

with respect to any subject or matter not removed by law from the area ¢
bargaining, and that the understandings and agreements arrived at by the part
i that right and opportunity are set forth in this Agreement.
ion of this Agreement, or any supplement thereto, nor the right of either the
:r or the Union under the terms of the Agreement shall be changed or altered in any
way unless such change or alteration is agreed to in writing between the Employer and the
Union.

This Agreement shall supersede any rules, regulations, practices, or contracts inconsistent

with its terms, unless mutually adjusted in writing by the Employer and the Union.

such an adjustment between the Employer and the Union shall be made only after the
ion have agreed in writing that a particular program cannot be designed
fic provisions of this Agreement.

The written adjustment between the Employer and the Union shall specify which provisions
of this Agreement shall be adjusted and how they shall be adjusted.

Any such adjustment shall apply only to the programs specifically mentioned therein.




VIL.  In the event that any provi

law by a court of competent jurisd ' 0 appeal has
been taken within the time provided for doing so, such provisions sh: roid and
inoperative. However, all other provisions of this Agreement shall continue in effect, and the
parties shall meet for the purpose of rewriting the voided and any other directly affected
provisions and those pi ions only.

Negotiations to modify, alter, amend, renegotiate, or change, or any combination thereof, the
provisi this Agreement shall begin no later than 60 nor earlier than 90 days prior

to the expiration of the Agreement.

Letters of Agreement, Letters of Understanding, and other memoranda reaffirmed as of the
date of this Agreement shall remain in effect for the term of this Agreement unless otherwise
agreed to by the parties.

ARTICLE 31

SAFETY

The University and the Union shall cooperate f

health hazards. The University shall make reasonab

its employees during their hours of employment. The University, the Union and the
employ recognize their obligations and/or rights under existi

with respect to safety and health matters.

Univ g
on safety issues.

E PROGRAMS

Without detracting from the existing rights and obligations recognized in ions of this
Agreement, the Employer and the Union agree to referring and encouraging employees having
ial-emotional afflictions to participate in a c ed program directed to objectives of

employ istance.




ARTICLE 33
FLEXIBLE APPOINTMEN

A flexible appointment involves full-time active employment for 9, 10, or 11 months per
ar with a prescheduled unpaid leave of absence with some benefits equivalent to full-time
intments, subject to the conditions set forth hereinafter.

The department administ hall identify in writing to the Director of Human Resource
Services the position (s) appropriate for flexible appointments, and shall include the
following information:

A. The position number, classification, name of incumbent (if any).

How the posi ., 9, 10 or 11 months),
including a description of vork to be rec of a proposal to convert an
existing full-time position to a flexible position.

A description of the budgetary impact (i.e., efficiencies, wage savings, etc.) that
conversion of the position is expected to achieve.

The Union shall be provided notice of each request to establish or convert an existing full-
time position to a flexible intment and afforded an opportunity to provide input to the
Director of Human Resource Ser

The designation of a position as a flexible appointment must, to take effect, be approved by
the Director of Human Resource S es after receiving input from the affected employee.

A flexible appointment may only be approved in order to achieve budgetary savings in the
affected deps

Flexible appoi s shall not re for the purpose of transferring the entire
responsibilities of those positions to persons who are not employed in the bargaining unit.
The entire job of an employee on flex leave shall not be performed by persons who are not
employed in the bargaining unit.

1bent shall not be laid off or downgraded in order to create or as the result of the

of a flexible position.

Once a position is officially designated as a flexible appointment, only flexible appointments
are permitted.




) ion until the department
administrator submits a request, which must be approved by the Director of Human Resource
Services, that the position be designated otherwise, provided the Union is notified.

nversion of a filled, flexible position to a full-time position, shall not take effect until
a date not less than three (3) months after the conversion is approved, absent the assent of
the incumbent.

eement, no more than 100 positions in the bargaining unit may
intments. This number may be exceeded by mutual agreement
between the Union and the Employer.

Positions may be designated as flexible appointments only in one of the following
circumstances:

A.  with the voluntary assent of the incumbent in the position;
B. in filling i isti
C. infilling

Flexible appointees shall be considered regular emplc

Unpaid leaves for flexible appointees shall be prearranged as part of the flexible
appointment, and shall occur for periods of one month or more, up to a maximum of three

months (in increments of one month).

A flexible appointee is required to sign the PAN form signifying her/his voluntary

concurrence with the appointment and the position’s s) of unpaid leave. At the tir
when this form is presented, the employee shall be advised i » of the length of time
the unpaid flex-leave, and the time or times when the unpaid fle /e will be taken.

The flexible appointee’s benefit eligibility during active employment status and unpaid flex-
leave shall be as follows:

A. The employee will receive the full University contribution toward health and dental
plans.

The employee will rece ong-term disability and expanded life coverage, subject to
all current eligibility requirements. (Employees otherwise eligible for long-le
disability continue their eligibility during periods of flex-leave as well as during peric
of scheduled active employment. However, long-term disability benefit payments do
not begin during the flex-leave. The employee's bas r the period of active
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employment prior to the flex-leave will be used to determine long-term dis

benefits.)

The employ - g C ‘overage. Priorto
a flex-leave 2 y ontributions for health, life
iod. In the event that
e will bill the employee

for these amounts.

Educational assistance is available, subject to all other eligibility requirements.
Personal leave days will be credited as provided for in Article 11, Section IV.

Full service credit is given toward retirement, benefit eligibility waiting periods ¢
vacation service months.

Paid leave accruals are proportional. Flex employees accrue leave as full-time
employees during periods of active full-time employment. During a flex-leave, paid
leave will not accrue and may not be utilized.

During active full-time se ; ree receives the University's contribution to
TIAA-CREF, Fidelity or V S
tributions

=nefits (paid leave, employee paid life, TIAA-CREF (or Fidelity
5, long-term disability, expanded life insurance, extended
's annual base wages.

Employees may work for other employers or for the University in other jobs while on fl
leave.

Flexible appointees receive their base wag : and no salary
during periods of -leave.

efits during periods of
leave, provide ble
will be employed after the flex-leave.

; returning from flex-leave are a
imstances of the University chan
flexible appointee affected by a lay




Bargaining
written not
Agreement.

XXII.

submitted fi

off shall be given
cable, but not less than that which is stipulated in the

 in the interpretation or application of this Article shall be subject 1o the
edure and shall be processed at Step ITI. Unresolved greements may be
ad hoc expedited arbitration.




APPENDIX 1

MATERNITY LEAVE

Upon request, an employee shall be granted a leave of absence up to one (1) mon
the projected delivery date provided she has presented a physi

in's statement which
indicates said date.

anted in ex of one (1) month prior to the projected

sence for pregnancy g
ation of the employee's inability to perform the

y date will require medical certific
duties of her position.




APPENDIX I
JOB TITLES AND GRADES
The following classifications and grades are those in effect as of March 1, 1988.

The classification and the classification description for each job in effect as shown below
shall continue in effect unless

A. the Employer changes the job content (requirements of the job as to training, skill,
responsibility and/or working conditions),

the job is terminated by the Employer or not occupied durin g a period of one (1) year,
or

the existing grade levels are changed by mutual agreement.

GRADE 3

Assistant I
GRADE 4

Clerk/Receptionist
or |
istant |

GRADE 5

Editorial Assistant [
Assistant |

GRADE 6
ver Clerk IT
Clerk/Receptionist 11
Exhibits Technician [ y i
Technician I Technical A
Typist-Producti
Mail Processor II Veterinary i




Medical Receiving Group Leader
Parking Office Service Assist:
/ Technician |

Information Systems Operator
nt 11

GRADE 8

Accounting Clerk II
Benefi istz Parking Offi
i i Payroll Assi
Pharmacy Technician II
Editorial Ass 1 Photographic Techn

Enrollment Services Assistant | Printing
Film Room i

s Research/Instructional Equipment Tech.
Health Information Technicia res Services Assistant II
Information Technician Assistant systems Assistant I
Laboratory Preparation Technologist Technical Assistant I1I

Medical Billin
Medical Records Technician
1 Collections Coordinator Museum Specimen Preparation Technologist
cal Technologist 1 Office Assistant ITI
ction Accounts Cc inator oIl Assistant 11
‘echnician I
Therapy Assistant
» Assistant/Lead Wo

Programmer [
Exhibits Technician 11 Radic her 1
Health Information Technician/Leader

Information Technician I ! ms Assistant II
Library Assistant III Training Program Developer [




University Operator

Licensed Practical Nurse/Lead Worker

Audiovisual Technician Mechanical Designer/Detailer
Cinematographer/Videography Technician Nursery Technologist

tion Accounts Coordinator II Photographer

iter Repair Technician Piano Tuner A
Curriculum Assistant [ Programmer II
Dispatcher :
Enrollment Serv Assistant II Television Production Technician
Hi l'echnician III Televis Studio Coordinator
Information Technician II Veterinary Technician I

GRADE 11

Computer Repair Tech/Group Leader tific Glassblo

Instructional Media Coordi Ultrasonographer

Instructional Surgical Laboratory Coord. University Computer Network Technician
Radiographer II University Computer Repair Technician
Radiographer/Group Leader Veterinary Technician I1

GRADE

Piano Tuner
Telecommunications Engineering Technician

3 al Equipment Technician
University Repair and Network/Group Leader
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MICHIGAN STATE

UNIVYERSITY

Letter of Agreement

T'echnical Union of Michigan State University,
The Union

ree that employees working at WKAR-TV will be covered by the following
overtime mn:
1. When a crew member is on location, she/he will be paid time and one-half (1 ¥2)
for all hours worked over twelve (12) hours on Monday through F

2. When a crew member is on location, she/he will be paid time and one-half (1 !
for all hours worked over ten (10) hours on Saturday and Sunday.

Samuel A. i
s Director, Employee Relations

HUMAN
RESOURCES - Y- 7-03
ate =

Employes Relations

Michigan State University
Mrshet Building % WA L F [ iy
1407 S Hartiso Modified by date only.
Lansing, Mchigan * Reaffirmed by the parties April 9, 2003,
48823-5239 5
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IICHIGAN

UNIVER

Letter of Agreement
Bet
Michigan State University,
The Employ
and
Clerical-Technical Union of Michigan State University,
The Union

The Parties hereby agree as follo

1. This Letter of Agree shall re ] greement
-oncerning the subject of Union released time, including but not limited to the letters
ated December of 1991 and February of 1990.

IME BANK

February 1, 1994, a released time k of 700 hours shall be
stablished.

se of released time bank hours will be determined by the Union President or
gnee(s) for the conduct of Union business. Time off in the utilization of
sed time bank hours shall not 1 eight (8) ho
Exceptions to this may be made by the mutual 2ment of the
such hours may be used by designate ion members,
ixecutive Board members and shall at all times be

HUMAN paid for at the straight-time, base rate.

RESOURCES

Employes Relations P

Requests for use of released time bank hours ) de by the Union

ent or de (€ = Di of the C
ate on which the employee
or released time bank hours will not be honored w
departments.

r, the released time bank shall be replenished to



http://www.hr.msu.edu

ve reaffirmed in accordance with
went,” on IX, for each succeedi
nent will not be reaffirmed for
1l be terminated at the end of

FOR THE UNJC

dified by date only
irmed by the parties April &




MICHIGAN

U NI E R

Clerical ~Technical Union of MSU,
The Union.
Commencing upon the request of either the Union or the University during the
thich is
of the Union and the Employ
em and to make recomr

Samuel A. Baker
Director, Employee Relations

Y723

Date _

HUMAN
RESOURCES

Employes Relstions

Michigan State University
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LETTER OF AGREEMENT
B -
igan State Unive
The Employ

Clerical-Te: Union of

released time, not to be charged against the primary

Employees may rece
d time banks, to monitor and/or participate in elections

and secondary rele
for the Executive Board.

Such released time shall be subject to the following conditions:

Released time shall be granted for this purpose once annually.
d eight (8) hours per employ
The number of employees released for this purpose shall not exceed

fifteen (15).

d time requests for ratification meetings shall be handle
and shall not be charged against the primary and secondary

hoc b
eleased time banks.

HUMAN
RESOURCES
Employes Relations For the University For the Union

Michigan Siate University
Nistet Buiding

1407 S Harvison, Sutle 250
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£ ) /
| Lol A

oot WSt
muel A. Baker

mployee Relations

Y. F03

* Modified by date only.
s *Reaffirmed by the parties April

HUMAN
RESOURCES

Employes Relations

. ity
Msbet Building
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bsences with pay..... ..........
Death & Dismemberment (AD
Adoption or Parental
Agreement

oard of Directors' Seniority
Break in serv

Course Fee Courte
Definition of terms
Demotic
Dental insurance

Emergency duty
Employee A 2
Paid Life Plan....... ..
Employer training p
[I\_ S




Fair Employment Practices
Filling

Flexible A

Foreign language pro
Full-time Equivalent (FTE
Funeral leave ..
Government serv

Group grievance
Half time, definition.. .....
Ith care schedules
Holiday pay
Holiday
Hours . -
Illness during vaca
Inclement weathe
Insurance benefit
Insurance benefits/termination

Intervie
RN ERIBE - oo it s RS S T SR AN TN AR S ]

> arrival .
 absence without pa

Leave time--reporting

Lockout .

Longevity pay
disability

Maternity leav

Medical/dental

Membership . ....

METT INCTEHSES s ~iiie b i i

Overtime..
O AT AR c oo ch i N s S ST VA BT AL NS 5 i T3 14-15
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Part-time employees
Part-time employees, in:
Pay

Performance evaluation
Personal leave ...
Personal leave usage .
Personnel folder(s) ...

Physician's statement
Preselection... ...

Probationary employees

Project technicia

Promotions.... ....
ortional benefits

ssification of po
Recognition of unit.
Refund of dues.. ..
Reinstatement
Released time.....
Released time, Presic
Rele
Released time for ¢
Reporting of time of
Representation
Reprimand.... ....
Requalification pe .
Rest periods.. .o i i
Retirement

Retirement/life insuranc
Retirement/s

Return rights

Rights and responsibilities of Unic
Rights of employer

Review of records

Revocation of dues




retroactive.
Service Months .
Shift differential ..
Shift hours.
Shift premium .
Sick 1

Sick leave credits .
Sick leave for family member's illness.......... coovviees coiiiiiis i 2

le
Sickness
Standby
Strik
Super seniority
Suspension
Telephone lin

Temporary employees
Temporary employment

C3 [~/ SR
Transportation
Travel Accide
Trial period... .... .......
Tuition reimbursement 34-35
Tuition waiver 35-36
Twenty-four hour oper.
Uniforms ...
Union representatives’ released time.
Union representatives' s
Union rights and responsibilitie




VDT Ope

Voluntary reSignation .......... wccecives wveivineins cevciees samseinas
Voluntary termination.....

W

rk at higher rated job ....... .cccoivns oo
Workers’” Compensation
Working hours
Written reprimand:




23
30

March

TWTE S

November
TWT F

4 5
m 12
18 19
25 26

2003

Important
Dates

JANUARY

20 j'.damn
FEBRUARY

Constitution (M)

2 Lincoln's Birthda
Valenting's

7 Presidents’ Day
Washington's Birthday (US)
Flag Day (M)

MARCH
5 Ash Wi

21 Spring begins
21 Benito Juarez' Birthday (M)
30 Mothering Sunday [UK)

Easter

Easter Monday |
Administrative Prof
Day (US)

Labor Day (M)

25 Summer Bank Hol
SEPTEMBER
1 Day (
Declaration of
Independence (M)
andence Day (M)
Autumn begins
0sh Hashanah*
ER
6 Yom Kippur*
Day of the Race (M)

Units
6 Daylight Sa
31 Halloween
NOVEMBER

February
TWTF

4

21

28

October
TWT

1 2
7 8 9
14 I§ 16
21 22 23
28 20 30

December

SMTWT

* All Jewish holidays begin ar sundown the day before they are listed here.




14
21
28

3
10
17

24

July
TWT
I
6 7 8
13 14 I§
20 21 22
27 28 29

September
TWT F

I 3
7 8 10
I4 1§ 7
21 22 23 24
28 20

November

TWT F

2 3 4 5
: 9 10 1 I2
14 15§ 16 17 18 19
21 22 24 25 26
28 20 30

2004

Important
Dates
JANUARY

1 New Year's

19 Martin L. King, Jr. Day (US)

21 Chinese New Year

FEBRUARY

5 Anniversary of the
Constitution (M)

12 Lincoln's Birthday (US)
Valenting's Day (C, UK, US)
Presidents’ Day (US)

2 Washington's Birthday (US)
Flag Day (M)

25 Ash Wednesday

MARCH

17 St. Patrick's Day (C, US)

20 Spring begins

21 Benito Juarez' Birthday (M)

21 Mothering Sunday (UK)

APRIL
Daylight Saving Time begins
Palm Sunday

6 Passover®

9 Good Friday
E

2 Easter Monday {C, UK)
Administrative Professionals
Day (US)

1 Labor Day (M)

3 y Day Bank Holiday (UK)
Battle of Puebla
Mother's Day (C, U!

10 Mother's Day (M)
15 Armed Forces Day (US)
24 Victoria Day (C)
31 Memorial Day, Obsvd. (US)
31 Spring Bank Holiday (UK)
JUNE
14 Fag Day (US)
20 Father's Day
21 Summer begins
24 St Jean Baptiste (Québec)
JuLy
1 Canada Day (C)
4 Independence Day (US)
AUGUST
sivic Holiday (C)
30 Summer Bank Holiday (UK)
SEPTEMBER

6 Labor Day (C, US)

15 Declar of
Independence (M)
16 Rosh Hashanah®

6 Independence Day (M)
Autumn begins

5 Yom Kippur*

OCTOBER

11 Columbus Day, Obsvd. (US)
11 Thanksgiving (C)

12

16 N )

24 d Nations Day (US)

31 Dayiight Saving Time ends
31 Halloween
NOVEMBER

1 Al Saints Day (M)

2 Day of the Dead (M)

2 [Election Day (US)
Veterans' Day (US)
Remembrance Day (C)
Revolution Anniversary (M)
Thanksgiving (US)

DECEMBER

7 Pearl Harbor
Remembrance Day (US)

8 Hanukkah®

12 Virgin of Guadalupe (M)
21 Winter begins

25 Chrisimas

26 Boxing Day (C. UK)

26 Kwanzaa begins

Februa ry

20 2I
27 28

June
TWT
3

I 2
8 9 10
5 16 17
22 23 24
29 30

Aungust
TWT
3 4 5
I0 O 12
17 18 19
24 25 26
31

October

1T W T

5
12
19
26

M

6
13
20
27

s 6 7
12 13 14
19 20 21
26 27 28

December
TWT

I 2
7 8 9
14 15 16
21 22 23
28 20 30

F
3
10
7
24
31

* All Jewish holidays begin at sundown the day before they are listed here.




January
T W T

4 § 6
n 12 13
18 19 20
25 26 27

March
TWT
1 2 3
8 9 10
I5 16 17
22 23 24
29 30 31

May
TWT
3 4 5
10 I 12
17 18 19 :
24 25 26
31

July
TWT

5 6 7
12 13 14
19 20 21
26 27 28

September
TWTF
T 2
6 7 8 o
13 14 15 I6
20 21 22 23
27 28 29 30

November

SMTWTES

I 2 31 4
6 7 8 9 10 11
13 14 15 16 17 18
20 21 22 23 24 25

27 28 29 30

2005

Important
Dates

JANUARY
1 New Year's
17 Martin L. King, Jr. Day (US)
FEBRUARY
Anniversary of the
Constitution (M)
8 Chinese New Year
9 Ash Wednesday
12 Lincoln's Birthday (US)
14 Valentine's Day (C, UK, US)
21 Presidents’ Day (US)
22 Washington's Birthday (US)
24 Fag Day (M)
MARCH
Mothering Sunday (UK)
17 St Patrick’s Day (C, US)
20 Spring begins
20 Palm Sunday
21 Benito Juarez' Birthday (M)
25 Good Friday
27 Easter
28 Easter Monday (C, UK)
APRIL
3 Daylight Saving Time begins
24 Passover®
27 Administrative Professionals
Day (US)

Labor Day (M)
May Day Bank Holiday {(UK)
Bartle of Puebla (M)
Mather's Day (C, US)
10 Mother's Day (M)
21 Armed Forces Day (US)
23 Victoria Day (C)
30 Memorial Day, Obsvd. (US)
30 Spring Bank Holiday (UK)

JUNE
14 Flag Day (US)

19 Father's Day

21 Summer begins

24 St. Jean Baptiste (Québec)
uLY

1 Canada Day (C)
4 |ndependence Day (US)
AUGUST
1 Civic Holiday (C)
29 Summer Bank Holiday (UK)
SEPTEMBER
5 Labor Day (C. US)
15 Declaration of
Independence (M)
16 Independence Day (M)
22 Autumn begins
OCTOBER
4 Rosh Hashanah*
10 Columbus Day, Obsvd. (US)
10 Thanksgiving (C)
12 Day of the Race (M)
13 Yom Kippur*
16 National Boss Day (US)
24 United Nations Day (US)
30 Daylight Saving Time ends
31 Halloween
NOVEMBER
1 Al Saints Day (M)
2 Day of the Dead (M)
8 Election Day (US)
11 Veterans' Day (US)
11 Remembrance Day (C)
20 Revolution Anniversary (M)
24 Thanksgiving (US)
DECEMBER
Pearl Harbor
Remembrance Day (US)
Virgin of Guadalupe (M)
Winter begins
Christmas
Hanukkah*
Boxing Day (C, UK}
26 Kwanzaa begins

M

M

5
12
19
26

February
TWT
I % 3
8 9 10
I5 16 17
22 23 24

April
TWT

§ 6 7
12 13 14
19 20 21
26 27 28

June

TWT
1 2

7 8 9
14 15 16
21 22 23
28 20 30

August
T W T
2 3 4
9 10 I
6 17 18
23 24 2§
30 3

October
TWT

4 5 6
I 12 13
8 19 20
25 26 27

December
TWT F
1 2
6 7 8 o9
13 14 15 16
20 21 22 23
27 28 29 30

* All Jewish holidays begin at sundown the day before they are listed here.




January

T

3
10
17

24
31

)"
4
I
18
25

T F
5 6
12 13
19 20
26 27

21
28

September

T

5
12

“T

6
13

T F

7

14

19 20 21
26 27 28

November
TWT F

7
14

21 22 23 24

L
8
15

2 3
9 1I0
6 17

28 20 30

S
7

2006

Important
Dates
JANUARY

1 New Year's
16 Martin L. King, Jr. Day (US)
29 Chinese New Year
FEBRUARY
Anniversary of the
Constitution (M)

12 Lincoln’s Birthday (US)

14 Valentine's Day (C, UK, US)

20 Presidents' Day (US)

22 Washington's Birthday (US)

24 Flag Day (M)

MARCH
1 Ash Wednesday

17 St Patrick's Day (C, US)

20 Spring begins

21 Benito Juarez' Birthday (M)

26 Mothering Sunday (UK)

APRIL
2 Daylight Saving Time begins
Paim Sunday

13 Passover®

14 Good Friday

16 Easter

17 Easter Monday (C, UK)

26 Administrative Professionals
Day (US)

MAY
1 Labor Day (M)

May Day Bank Holiday (UK)

Battle of Puebla (M)

10 Mother's Day (M)

14 Mother's Day (C, US)

20 Armed Forces Day (US)

22 Victoria Day (C)

29 Memorial Day, Obsvd. (US)

29 Spring Bank Holiday (UK)

JUNE
14 Flag Day (US)
18 Father's Day
23 Summer begins
24 St. Jean Baptiste (Québec)
JULY

1 Canada Day (C)

4 Independence Day (US)
AUGUST

7 Civic Holiday (C)

28 Summer Bank Holiday (UK)
SEPTEMBER

4 Labor Day (C, US)

15 Declaration of
Independance (M)
Independence Day (M)
Autumn begins

23 Rosh Hashanah*

OCTOBER
7 Yom Kippur*®
9 Columbus Day, Obsvd, (US)
9 Thanksgiving (C)

12 Day of the Race (M)

16 National Boss Day (US)

24 United Nations Day (US)

29 Daylight Saving Time ends

31 Halloween

MNOVEMBER
1 Al Saints Day (M}
2 Day of the Dead (M)
7 Election Day (US)

11 Veterans' Day (US)

11 Remembrance Day (C)

20 Revolution Anniversary (M)

23 Thanksgiving (US)

DECEMBER
7 Pearl Harbor
Remembrance Day (US)

12 Virgin of Guadalupe (M)

16 Hanukkah®

22 Winter begins

25 Christmas

26 Boxing Day (C, UK)

26 Kwanzaa begins

S

3
10

17
24
31

4
II

18
25

February

TWTE S

I 2 3 4
7 & 9 100 11
I4 15 16 17 18
21 22 23 24 2§
28

April
TWT

4 5 6

I 12 13
18 19 20
2§ 26 27

June
TWT
I

7 8

4 15
21 22
28 29

August
TWT
1 2 3
8 9 10
5 16 17
22 23 24
29 30 31

October
T W

i 4
10 11

17 18
24 2§

31

December
TWTF
1
s 6 7 8
2 13 14 I§
19 20 21 22
26 27 28 29

* All Jewish holidays begin at sundown the day before they are listed here.




2007

January Important Dates February

TWT F § J.&Nu:m‘r & T .
- 1 New Year's

2 3 4 ¢ in L King, r.Day (US)

Q lu ] I viuharram

16 17 18

23 24 25

30 31

March
T W T

12 13 14

14 Flag D:
17 Father's

T
5

) b

B
o

B b —

~N O W

(=

Rosh Hashanah*
Declaration of
I M

12 13 14
19 20 21

26 27 28

November
T W 22
DECEMBER
5 Han
! rl Harbor Remembrance

* All Jewa
LIS - Unit
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