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TO: Secretarial Bargaining Members 

FROM: Human Resources 

DATE: 4/2000 

RE: CORRECTION 

Our office was informed that the Classification Schedule printed in the contract had 
some errors. 

Please accept our apologies and these replacement pages with the corrections. 





ARTICLE VIII 

Classifications 

Section 1 : Classification of jobs has been assigned by the number of job skills and 
responsibilities required for the position. 

The following classifications shall be in effect: 

Class I --

District Office Clerks 
Secondary Student Attendance Clerks 
Teacher Aides with Non-instructional Duties 

Class II --

Lamphere Center Clerk 
Library Clerk, Page M.S. 
Media Center Receptionis/Materials Circulation 
Secretary, Title I 
Secretaries in offices other than Head Secretaries 

Class Ill --

Accounts Payable Clerk 
Counseling Office Secretary, Lamphere H.S. 
Lamphere Day Treatment Secretary 
Learning Ladder Clerk 
Library Clerk, Lamphere High School 
Secretary to Director to Athletics/Attendance 
Secretary to Transportation Department 

Class IV --

Center. Programs Secretary 
Counseling Office, Page Middle School 
Internal Accounts, Lamphere High School 
Internal Accounts, Page Middle School 
Learning Ladder Secretary 
Receptionist/Substiute Attendance Clerk 
Secretary to Assistant Principal, Lamphere H.S. 
Secretary to Assistant Principal, Page M.S. 
Secretary to Director of Special Services 

(Secretarial) 
(Secretarial) 
(Secretarial) 

(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 

(Technical) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
($ecretarial) 
(Secretarial) 

(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 





Class V --

Accounts Receivable and Payable Clerk 
Head Secretary, Edmonson 
Head Secretary, Hiller 
Head Secretary, Lamphere High School 
Head Secretary I Lessenger 
Head Secretary I Page Middle School 
Head Secretary I Simonds 
Lamphere Center Secretary 
Secretary I Maintenance and Grounds 

Class VI -- None At This Time 

Class VII--

Computer Consultant, Data Processing 
Payroll Supervisor 

(Technical) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 

(Technical) 
(Technical) 





ARTICLE I 

Recognition 

Section 1: The Board recognizes the Association as the exclusive representative for 
the purpose of collective bargaining with respect to wages, hours, and 
other terms and conditions of employment, of all regularly assigned per
sonnet whose assignment consists of fifty percent (50%) or more, on a 
daily basis, of secretarial and/ or clerical work, both full and part time, 
who are employed by the Board, with the exception of the, Executive As
sistants to the Superintendent, Deputy Superintendent, Associate Superin
tendent, and Director of Curriculum and Instruction, the Accountant, Me-
dia Technicians, and Teacher Aides with instructional responsibilities. 

Section 2: All personnel represented by the Association in the above-defined bar
gaining unit shall, unless otherwise indicated hereinafter, be referred to as 
"1nembers" and/ or "e1nployees", and references to female personnel shall 
include male personnel. 

Section 3: During the term of this Agreement, the Board agrees that it will not enter 
into negotiations with any organization other than the Association in re
spect to wages, hours and other terms and conditions of en1ployment for 
em pic yees covered under this Agree1nent. 
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ARTICLE II 

Fair Practices 

Section 1: The Association agrees to adtnit persons to n1embership without discrin1i
nation on the basis of race; creed; color; national origin; gender; rnarital 
status; age or handicap and to represent all employees without regard to 
tnetnbership or participation in, or association with the activities of any 
employee association. 

Section 2: The Board agrees to continue its policy of not discrin1inating against any 
en1ployee on the basis of race; creed; color; national origin; gender; ·age; 
handicap; marital status; or n1embership or participation in, or association 
with, the activities of any employee organization, in the hiring or place
Inent of Association personnel. 

Section 1· The Board and the Association both recognize their responsibilities under 
Federal, State and local laws pertaining to fair etnploytnent practices as 
well as the moral principles involved in the area of Civil Rights. Accord
ingly, both parties reaffirm, by this Agreement, the commitn1ent not to 
discrin1inate against any person, or persons, because of race; creed; color; 
religion; national origin; age; handicap; or, except where based upon a 
bonafide-occupational qualification, age, and gender. 
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ARTICLE III 

Strike Prohibition 

The Association recognizes that the statutes of the State of Michigan confer upon public 
employees and their organizations the duty to n1aintain and continue the operation of 
the public schools, \vithout interruption or interference due to strikes. Accordingly, the 
Association agrees, on behalf of itself and on behalf of all those whon1 it represents, as 

follows: 

A. The Association will not authorize, sanction, condone, participate in or acqui
esce in, nor will any member of the bargaining unit take part in any strike, 
during the life of this Agreen1ent, which is defined as the concerted failure tore
port fvr duty, the willful absence franz one's position, the stoppage of work, or tlte ab
stinence in whole vr in part from the full, faitl~ful and proper performance of tlte du
ties vf employment, for any purpose. 

B. In the event of any strike in violation of this Agreement or the law, the Asso
ciation will take any and all action reasonably within its power to bring the 
strike to an end. 

C. It is further agreed that any en1ployee, who strikes in violation of this Agree
ment, shall be disciplined up to and including discharge. 

Any disciplinary action taken against an employee, under this Article, shall not be itn
poscd until a period of twenty-four (24) hours has passed fron1 the time the en1ployc~ 
cotnn1its the violation. 
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ARTICLE IV 

Board Rights 

It is expressly agreed that all rights which ordinarily vest and have been exercised by 
the Board of Education, except those which are clearly and expressly relinquished 
herein by the Board, shall continue to vest exclusively in and be exercised exclusively 
by the Board without prior negations with the Association, either as to the taking of ac
tion under _such rights or with respect to the consequence of such action, during the 
term of this Agreetnent. Such rights shall include, by way of illustration and not by 
way of litnitation, the right to: 

A. Manage and control the District's business, the equiptnent and operations, 
and to direct the working forces and affairs of the en1ployer. 

B. Continue its rights and past practice of assignments and direction of vvork to 
all of its personnel; detern1ine the nutnber of shifts and hours of work and 
stating titnes and scheduling of all the foregoing; and the right to establish, 
modify or change any work or business hours or days, provided, hovvevcr, 
that such action shall not conflict with the terms and provisions of this 
Agreen1ent. 

C. Direct the working forces, including the right to hire, promote, suspend and 
discharge employees, transfer etnployees, assign work or extra duties to cn1-
ployees (if above the employee's classification, such assignment will be tetn
porary and of a short duration), detennine the size of the work force and to 
lay-off employees so long as such action does not conflict with the seniority, 
layoff and recall provisions of this Agreen1ent. 

D. Determine the services, supplies, and equiptnent necessary to continue its op
erations and to determine the methods, schedules and standards of opera
tions, the means, methods, and processes of carrying on the work including 
auton1ation thereof or changes therein, the institution of new and/ or iin
proved methods of changes therein, so long as such action does not conflict 
with the seniority, layoff and recall provisions of this Agreetnent. 

E. Adopt reasonable rules and regulations which are not inconsistent with ac
cepted behavior necessary to carry out duties and responsibilities. Associa
tion members are also expected to abide by all local, state, and federal laws. 

F. Discipline, including discharge, any Association n1en1bcr for taking part in 
any violation of the above provision. Prior to taking such action, the Board 
shall notify the Association of its intention. 

G. Detern1ine the placement of operations, production, service, tnaintenancc or 
distribution of work and the source of n1aterials and supplies. 
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H. Detern1inc the financial policies, including all accounting procedures, and all 
tnatters pertaining to public relations. 

I. Determine the size of the n1anage1nent organization, its functions, authority, 
amount of supervision and table of organization. 

J. Dctcrn1ine the policy affecting the selection, testing or training of etnployccs. 
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ARTICLEV 

Association Rights 

Section 1: Representatives: 

a. The District recognizes the right of the Lamphere Association of 
Educational Secretaries (LAES) to designate officers and commit
tee tnetnbers. Such representatives n1ust be e1nployees who rneet 
the requiretnents of the LAES or etnployees of the Michigan or Na
tional Education Association. 

b. The Lamphere Association of Educational Secretaries agrees that it 
will notify the District within forty-eight (48) hours of the natnes of 
newly elected _officers, con1n1ittee members and employees of the 
Michigan/ National Education Association who are authorized tu 
represent the Lamphere Association of Educational Secretaries 
during the tenn of this Agreetnent. Such officers, cornrnittee 
tnetnbers and MEA-NEA employees shall not be entitled to exer
cise their respective function as herein described until the District 
has been notified. 

Section 2: Activities: 

The duties and activities of the representatives shall be: 

a. To investigate and present grievances in accordance with the pro
vision of this Agreement. 

b. To transtnit such tnessages and infonnation which shall originate 
with, and are authorized by, the Association or its officers, pro
vided such tnessages and inforn1ation: 

(1) I-Iave been reduced to writing, or 

(2) If not reduced to writing, are of a routine nature and do 
not involve work stoppages, slowdowns, refusal to handle 
goods or any other interference with the functioning of the 
school district. 

c. If the en1ployee so requests, an officer or representative of the As
sociation n1ay represent all members during tneetings with the 
Adrninistration that deal with, or could lead to, discipline, repri
rnand, warning, etc. 

Section 1: Authorized representatives of the Association shall be permitted, upon 
obtaining the approval of the Superintendent, or designee, to visit schools 
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or buildings in the District during vvorking hours to talk with the LAES of
ficers and/ or representatives of the District concerning n1atters covered 
by this Agreen1ent; it being understood that there will be no interference 
with the work. 

Section 4: Except as specifically provided herein, no en1ployee shall n1ake any usc of 
working hours for any Association activities. 

Section 5: The Association shall have the right to con1municate with its n1en1bership 
using the District's tnail service. All such cotntnunications will be clearly 
identified as Association materials and the Association accepts all respon
sibility for such n1aterials. 

Section 6: When facilities or equipment are desired for Association meetings, such 
requests will be subtnitted through nonnal channels, in accordance with 
Board policy. 

Section 7: When approved by the Superintendent, or designee, the Board will grant 
a n1aximun1 total of four (4) days annually for Association workshops 
and/ or conferences. 

Section 8: The members of the bargaining unit shall be obligated to pay dues or a 
service fee equal to the total membership dues, assessn1ents, and fees to 
the Association for costs incurred to negotiate and administer the Agrcc
nlent. 

The n1en1bers of the bargaining unit may fulfill this obligation in one (1) of 
the following ways: 

a. Pay the full atnount of the service fee or tnetnbership dues to the 
Association Treasurer. 

b. Subn1it and deliver to the Association treasurer the check-off form, 
authorizing deduction of n1en1bership dues or services fees to the 
Association. 

Section 9: Probationary en1ployees tnust comply with Section 8 (above) within thirty 
(30) days following the end of their probationary period . 

Employees who are presently full-time, pern1anent employees who have 
completed their probationary period must cotnply with this Section 
within thirty (30) days after the ratification of this Agreetnent by both par
tics. 

Section 10: Etnployees must submit an Association authorization form thirty (30) 
days prior to the deduction frotn a payroll check. 
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Section 11: Upon filing the written authorization fonn, signed by the employee, the 
Board agrees, during the term of this Agreement and any extension or re
newal thereof, to deduct Association membership dues, assessn1cnts, and/ 
or service fees which have been levied by the Association and certified in 
writing, to the Board, within thirty (30) days after ratification of this 
Agreement and annually thereafter. 

Section 12: The Board agrees to forward such deduction to the Association once each 
n1onth. The Board further agrees to submit a list of en1ployees frorn 
whon1 deductions are n1ade in the first tnonth, and every month thereaf
ter, in which the deductions are made. 

Section 13: Failure to con1ply with Section 8 within the time periods stated in Section 
9 shall constitute a basis for discharge. 

Upon receipt of a written request for termination because the en1ployee 
has failed to con1ply with Sections 8 and 9, the Board shall notify the ein
ployee that her /his en1ployment with the District shall tenninatc vvithin 
thirty (30) days of such notification. 

If the employee complies with Sections 8 and 9 before the expiration of the 
thirty (30) days, the tennination action shall be rescinded. 

Section 14: If any court of competent jurisdiction holds that the provision(s) of any 
section of this Article is invalid, illegal or unconstitutional, and frotn 
whose final judgtnent or decree no appeal has been taken within the tin1e 
provided for doing so, then Sections 8 through 12 shall be null and void. 

Section 15: If any case or proceeding brought against the Board, each individual 
tnetnber and all a(hninistrators, in which an etnployee or e1nployecs, or 
any person or organization on his/her behalf, contest any action taken or 
not taken by the Board, in order to cotnply with the provisions of this 
agency shop provision, the Association agrees to reimburse the Board, 
pron1ptly upon den1and, for all reasonable legal fees and all expenses of 
suit incurred by the Board in defending itself in such action, and also for 
any and all damages for which the Board n1ay be adjudged liable in such 
action. 
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ARTICLE VI 

Grievance Procedure 

Section 1: The tern1 "grievance" shall be interpreted to n1ean a cotnplaint by a Latn
phere Association of Educational Secretaries' n1e1nber, or by the Lam
phere Association of Educational Secretaries in its own behalf, alleging 
that there has been a violation, misinterpretation or 1nisapplication of any 
provision of this Agreen1ent. 

· Section 2: ·A grievance may be filed and presented by an employee or by the Asso
ciation through its representative(s). 

Any individual en1ployee n1ay present her/his grievance and have it ad
justed without intervention of the Association if the adjustment of the 
grievance is not inconsistent with the tenns of this Agreement and the As
sociation has been given an opportunity to have an Association represen
tative present at such adjustment. 

Section 3: The tenn "day" when used in this Article shall, except where othervvise 
indicated, mean working days. En1ployees whose work year is less than 
twelve (12) n1onths shall adhere to the work days scheduled for the full 
twelve-n1onth period. 

Section 4: Prior to initiating Step One of the Grievance Procedure, as outlined below, 
the grievant will inforn1ally discuss the matter with the immediate super
visor with or without an Association Representative, as the grievant de
sires. 

Section 5: All grievances shall be presented in accordance with the following proce
dure: 

a. Step One: 

An employee having a grievance shall subn1it the grievance in 
writing to her/ his i1n1nediate supervisor within (5) days of the oc
currence of the event upon which the grievance is based. 

The supervisor shall meet with the grievant within three (3) days 
to discuss the matter. The e1nployee may choose to have the Asso
ciation President, or designcc, .present in this meeting. 

Within three (3) days after such scheduled meeting, the supervisor 
shall subn1it a written reply to the grievant. A copy of the decision 
shall be furnished to the grievant and to the Association. 
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b. Step Two: 

If the Association is not satisfied with the disposition at Step One, 
the grievance shall be subn1itted by the Association to the Superin
tendent, or designee, within five (5) days. The Superintendent, or 
designee, shall process the grievance in one (1) of the following 
ways: 

(1) The Superintendent, or designee, shall meet with the Asso
ciation within five (5) days after receipt of the grievance 
and shall indicate his/ her disposition, in writing, to the 
Association within five (5) days after such meeting. 

(2) The Superintendent, or designee, shall infonn the Associa
tion within five (5) days after receipt of the grievance that a 
meeting with the Board of Education and the Association 
shall take place, in executive session, itntnediately foll6vv
ing the next regularly scheduled Board n1eeting. 

The Board of Education shall indicate its disposition of the 
grievance, in writing, to the Association ·vvithin five (5) 
days after such n1eeting. 

c. Step Three: 

If the grievance ren1ains unresolved at the conclusion of Step Two, 
it tnay be subtnitted to arbitration at the request of the Association, 
provided written notice of the Request for Subtnission to Arbitra
tion is delivered to the Board, or its designed, within five (5) days 
after the date of the Board of Education's written co1nn1unication 
of its decision under Step Two. 

Following the written notice of Request for Submission to ArbitrC:1-
tion, the Association and the Board, or its designee, shall attcn1pt 
to select an arbitrator. If mutual agreetnent on the selection of an 
arbitrator cannot be reached within ten (10) days after the day of 
the Request for Subtnission to Arbitration, the arbitrator shall be 
selected according to the rules of the Atnerican Arbitration Asso
ciation. 

Provided the Board, or its designee, has given its consent the As
sociation tnay elect to subtnit the grievance to the Atnerican Arbi
tration Association under its rules and regulations governing and 
controlling expedited proceedings. 
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The arbitrator shall render his/her opinion only with respect to 
the particular grievance submitted and such opinion shall be 
binding upon the Board and the Association. 

The arbitrator's fees and expenses shall be shared equally by the 
Board and the Association. 

The expenses and compensation of any witness or participant in 
the arbitration shall be paid by the party calling such witness or 
requesting such participant. 

Section 6: The arbitrator's power shall be limited to deciding whether the Board has 
violated an express Article or Section of this Agreetnent. 

The arbitrator shall have no power to add to or subtract fron1, disregard or 
alter any of the tern1s of this Agreement, nor shall the arbitrator substitute 
his/ her judgn1ent for that of the parties. 

Section 7: The number of days provided for the presentation and processing of 
grievances in each step of the Grievance Procedure shall establish the 
n1axin1un1 tin1e limits and any grievance not presented within the titnc 
lin1its provided at each respective step of the Grievance Procedure shall be 
dectncd withdrawn; provided, however, the tin1e limits set forth herein 
may be extended by mutual written agreement between the Board, or its 
representativc(s), and the aggrieved employee or the Association. 

Section 8: If a grievance affects a group of etnployees or the bargaining unit as a 
whole, the Association n1ay submit such grievance in writing to the Su
perintendent, or designee, directly, and the processing of such grievance 
shall be con1n1enccd at Step Two. 

Section 9: If the Board docs not act within the tin1e limits stipulated within each step, 
the Association n1ay proceed to the next step. 

Section 10: Any time spent by any Association representative, or any other tnctnbcr 
of the bargaining unit, in connection with the grievance, shall be after 
her/his regular working hours and without pay. 

Any tin1e spent by an employee submitting a grievance at hearings or oth
erwise in connection with the Grievance Procedure shall be without pay 
and said hearings and meetings will be after regular working hours, un
less agreed to otherwise by the parties. 

Section 11: The Board shall not be required to pay back cotnpensation for more than 
one (1) year or take into consideration any such back con1pensation before 
the ratification of this Agreement. No decision in any one case shall re
quire retroactive adjushnent in any other case. 
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ARTICLE VII 

Discipline and Discharge 

Section 1: Disciplinary interviews and reprimands will be conducted in private. 

Section 2: When an employee is given a disciplinary discharge or layoff; or a written 
repritnand and/ or warning, which is to be affixed to her/ his personal re
cord, the employee will be promptly notified in writing of the action 
taken. 

12 



ARTICLE VIII 

Classifications 

Section 1: Classification of jobs has been assigned by the nun1ber of job skills and re
sponsibilities required for the position. 

The following classifications shall be in effect: 

Class I --

District Office Clerks 
Secondary Student Attendance Clerks 
Teacher Aides with Non-instructional Duties 

Class II --

Lamphere Center Clerk 
Library Clerk, Page M.S. 
Media Center Receptionist/Materials Circulation 
Secretary, Title I 
Secretaries in offices other Head Secretaries 

Class III --

Accounts Payable Clerk 
Counseling Office Secretary, Lamphere H.S. 
Counseling Office Secretary, Page M.S. 
Lamphere Day Treatment Secretary 
Learning Ladder Clerk 
Library Clerk, Lamphere H.S. 
Secretary to Director of Athletics/ Attendance 
Secretary to Transportation Department 

Class IV --

Center Programs Secretary 
Internal Accounts, Lamphere H.S. 
Internal Accounts, Page M.S. 
Lamphere Center Secretary 
Learning Ladder Secretary 
Receptionist/Substitute Attendance Clerk 
Secretary to Assistant Principal, Lamphere H.S. 
Secretary to Assistant Principal, Page M.S. 
Secretary to Director of Special Services 
Secretary, Maintenance/ Grounds 
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(Secretarial) 
(Secretarial) 
(Secretarial) 

(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 

(Teclm ical) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 

(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 



Class V --

Accounts Receivable and Payable Clerk 
Head Secretary, Edmonson 
Head Secretary, Hiller 
Head Secretary, Lamphere H.S. 
Head Secretary, Lessenger 
Head Secretary, Page M.S. 
Head Secretary, Simonds 

Class VI None At This Time 

Class VII 

Computer Consultant, Data Processing 
Payroll Supervisor 

(Technical) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secretarial) 
(Secreta rial) 
(Secretarial) 

(Technical) 
(Teclzn ical) 

Section 2: Additions in the listed Classifications n1ay be n1ade by the Su perinten
dent, or designee, when new positions are added. 

The decision of the Superintendent, or designee, shall be final and will not 
be subject to the Grievance Procedure. 

The Association shall be notified when such additions are made to the 
Classification listing and provided with the opportunity to negotiate the 
rate of pay. 

Section 3: A change in a job Classification 1nay be made by the Superintendent, or 
designee, when there is sufficient evidence to show that a job has required 
new skills and new responsibilities. 

Section 4: An e1nployee who believes that a job has acquired new skills and new re
sponsibilities shall subn1it a request to the Superintendent, or designee, in 
writing, requesting a job Classification change. The request shall list all 
the new skills and responsibilities. 

Section 5: An employee who has docutnented proof, approved and signed by her/ 
his immediate supervisor, of the assumption of additional responsibilities 
or the learning of new additional skills, will be determined to have n1et 
the above criteria of "acquiring new skills and new respor1sibilities" to be 
eligible for a reclassification of her/his position. 

Section 6: The Superintendent, or designee, shall investigate each request received 
and shall schedule a 1neeting with the c1nployee to discuss the reyuest. 
The Association President, or designee, shall be invited to attend the 
n1eeting. 
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Section 7: The Superintendent, or designee, shall con1n1unicate his/ her decision on 
the request for reclassification, within 90 days in writing, to the employee, 
vvith a copy to the Association President and designee. 

The decision of the Superintendent, or designee, shall be final and will not 
be subject to the Grievance Procedure. 

Section 8: E1nployees vvho assume additional duties related to District-wide cotntnit
tecs and/ or responsibilities, approved by the Superintendent, or designee, 
whose decision will be final, shall be paid an annual suppletnental stipend 
for each activity. 

The supplemental stipend shall be based on one-half percent (0.5%) of the 
annual wage paid for ten and one-half months (1840 hours) at Step 3 of 
Class l. 

Section 9: En1ployees who, as a result of staff reductions, have been tetnporarily as
signed additional responsibilities shall be paid an additional hourly 
atnount, based on the nutnber of years the tetnporary additional responsi
bilities have been performed. 

The hourly rate an1ounts for tetnporary extra responsibility assignn1ents 
are listed in Schedules D. 
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ARTICLE IX 

Promotions, Transfers and Vacancies 

Section 1: The following definitions shall apply to this Article: 

a. Pron1otion: 

A promotion is a change in position which results in additional 
hourly compensation for work performed during nonnal working 
hours. 

b. Transfer: 

A transfer shall be a change in position for which the hourly rate is 
the same or less than the job held by an en1ployee. 

Section 2. Whenever a vacancy for a job within this bargaining unit shall occur, such 
position shall be posted for the members of the bargaining unit for five (5) 
working days. 

The posting shall include the tninimal qualifications for the positions, as 
determined by the administration, but not in conflict with the qualifica
tions needed by the last person on the job in1n1ediatcly preceding her/ his 
resignation and/ or tennination fron1 the position. 

Section 3: The adtninistration shall interview all bargaining unit men1bers who ap
ply for the open position and shall detennine if the applicant n1ccts the 
qualifications described in Section 2 (above). 

If more than one (1) bargaining unit member shall be deen1ed qualified, 
then the applicant with the greatest seniority within the bargaining unit 
shall be awarded the position on a trail basis for a period as detennined 
by the adn1inistration but not to be less than fifteen (15) nor tnore than 
thirty (30) working days. 

The Board will provide the etnployee with a period of orientation. 

During the trial period, the vacancy created by the tnove of the senior en1-
ployee shall be ten1porary and tnay be filled by the Board vvith a substi
tute as detcnnined by the Board. 

Section 4: The bargaining unit etnployee, who is awarded the position under the 
tern1s of Section 3, tnay elect to return to her/ his forn1er position; hovv
ever, the en1ployce shalltnake a written request to the Superintendent, or 
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designee, outlining the reason(s) before the expiration of ten (1 0) working 
days on the new job. 

If more than twli (2) bargaining unit ctnployees exercise their rights under 
this provision, then the Board, at its option, shall not be further obligated 
to fill the position with a qualified n1en1ber of the bargaining unit. 

Section 5: In the event the ctnployee who has tnoved to another position on a trial 
basis is not qualified for the position, the etnployee shall be returned to 
her/his fonner position within the bargaining unit. 

a. In such cases where it is determined by the supervisor that the 
employee is not qualified, the supervisor shall prepare a written 
statement giving reasons why the en1ployce is not qualified. A 
copy shall be given to the employee and, if re4uested by the em
ployee, a copy shall be sent to the Association President, or desig
nee. 

b. The decision of the supervisor, in determining the qualifications of 
an employee during the trial period, shall be final and not subject 
to the Grievance Procedure. 

Section 6: If no bargaining unit 1ne1nber shall be deemed qualified for the vacant po
sition, the Board may hire a new, qualified candidate who shall be proba
tionary under the terms of this Agreen1ent. 

Section 7: Whenever an employee shall be authorized to substitute for an etnployee 
in a higher classification for a period of five (5) or n1ore consecutive 
working days, the employee shall be paid at the higher rate, retroactive to 
the first day of the consecutive period of substitute work. 

Section 8: Any "sumtner only" position, e.g., secretaries for summer school, testing, 
screening, etc., shall be posted for five (5) days and in all instances where, 
fro1n a ti1ne available standpoint, employees are eligible. It is understood 
that Sections 2 through 6 of this Article are not applicable to these posi
tions. 
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ARTICLE X 

Probationary Employees 

Section 1: All new employees will serve a three-month probationary period. 

Any employees hired after the end of the sch(1ol calendar year n1ay have 
the probationary period extended, so as to fulfill the three-n1onth proba
tionary period after the start of school. 

Seniority will revert to first day of hire upon completion of said proba
tionary period. 

Section 2: At any time during the probationary period when a new e1nployec fails to 
satisfactorily perfonn the duties of the position for which the employee 
was hired, the administration may discharge said employee. 

Tennination of a probationary en1ployee shall not be subject to the Griev
ance Procedure. 

Section 3: Probationary en1ployees shall be eligible for Agreen1ent fringe benefits as 
follows: 

a. Life insurance shall begin at the next Board reporting period to the 
carrier after the employee has worked one day for the District. 

b. Sick leave will be earned as per provisions of this Agreement after 
the e1nployee has worked five (5) consecutive work days. 

c. Holiday pay, personal business leave and vacation allowance shall 
be earned after two (2) 1nonths of consecutive employment with 
the District. 

Section 4: Upon ccnnpletion of the probationary period, the en1ployee will be classi
fied as permanent employee and shall be eligible for benefits given to all 
permanent employees. 

Section 5: A written evaluation will be prepared. 

The evaluation fonn will also be used as a n1eans of irnproving the skills 
and techniques of the individual. The principal and/ or the immediate 
supervisor will point out strengths and weakness in the specific areas so 
that the en1ployee n1ay upgrade her/his perforn1ance. 
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-- - - - --- ------ -- -----------------

Following the written evaluation, the principal and/ or the itntnediate su
pervisor will conduct an interview to discuss the written evaluation with 
the employee and the employee will sign the written evaluation as well as 
the. evaluator. 
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ARTICLE XI 

Seniority 

Section 1: Seniority shalltnean the length of continuous service in this bargaining 
unit and shall be based upon the date of hire, provided the employee has 
cotnpleted the probationary period as outlined in Article X. 

Section 2:. The Board shall provide the n1en1bers of the bargaining unit and the Asso
ciation Representative a seniority list of etnployees and it shall be updated 
whenever a change is made. 

Section 1: Seniority shall be lost and the employee shall be ren1oved from the sen
iority list only for the following reasons: 

a. If the en1ployee resigns or retires. 

b. If an en1ployee is on layoff equal to her/ his length of seniority in 
this bargaining unit. 

c. If the en1ployee fails to return to work fron1 layoff as set forth in 
the Recall Procedure (Article XII). 

d. If the en1ployee is absent for two (2) consecutive working days 
without notifying the Board and fails to give an explanation for 
the absence and the lack of notice that are satisfactory to the Su
perintendent, or designee. 

e. If the employee overstays a leave granted for any reason as pro
vided in Article XVIII. 

f. If the etnployee gives a false reason for a leave of absence or en
gages in other etnploytnent during such leave. 

g. If the en1ployee is discharged and the discharge is not revised 
through the Grievance process of this Agreen1cnt. 

·h. If a total-disability settletnent has been made with the employee. 

Section 4: A bargaining unit member who has been, in the past or will be in the fu
ture, pron1oted outside the bargaining unit shall not accutnulate seniority 
credit whi~c working in a position not included in this Agreen1ent. 

An etnployee who returns to the bargaining unit frotn a position not in
cluded in this Agreement, shall be assigned to a position sin1ilar to the one 
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she/he held at the time of the pron1otion, provided that no bargaining 
unit n1ember will be laid-off. 

An en1ployee who returns to the bargaining unit fron1 a position not in
cluded in this Agreement, shall retain the seniority status she/ he held at 
the titne of the pron1otion. 

21 



ARTICLE XII 

Layoff and Recall 

Section 1: Layoff shall be defined as a reduction in work year day, or hours, as well 
as an assignn1ent to a lower Classification. 

Layoffs and recalls will be based upon seniority within the District. 

The e1nployee with the least seniority in the Classification in which the 
reduction of work occurs, will be laid-off first. 

The en1ployee laid-off may exercise the individual's District seniority to 
displace the least-senior en1ployee in the san1e or any lower rated Classifi
cation, on a District-wide basis, whose duties the e1nployee is capable of 
performing, or accept a voluntary layoff. 

E1nployees displaced under this procedure 1nay, likewise, displace other 
employees on the san1e basis or accept a voluntary layoff. 

a. En1ployees who exercise their seniority under this section \viii be 
paid at the rate of the Classification to which they are assigned. 
The employee will drop back to a rate comparable to her/ his sen
iority and the Classification to \vhich the employee is assigned. 

b. Employees who exercise their seniority under this section vvill be 
returned to their previous position before any other laid-off en1-
ployees with less seniority, in the Classification fron1 which the 
senior ernployee was laid-off, are recalled. 

c. En1ployees who exercise their seniority under this section to as
sun1e a new position shall be on a trial basis for a period of thirty 
(30) working days. 

During the trial period, the Board shall provide the en1ployee 'vvith 
all assistance, including training to update skills, necessary to 
qualify the employee to perforn1 satisfactorily. 

However, if, after the employee has been provided_ with the assis
tance available, the employee is detern1ined not to be qualified for 
the new position by the Superintendent, or designee, the en1ployee 
shall be eligible to exercise the rights provided above. 

Section 2: Metnbers who are laid-off shall be given a two (2) week written notice and 
will be placed in seniority sequence, at the top of the en1ployn1ent and 
substitute lists. 
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Should such n1en1bcrs be rehired before thcv have lost their senioritv, the 
J J 

en1ployee will return to work on the same step of the l--Iourly Rate Sched-
ule, unless the e1nployee con1pleted the year, in which instance the enl
ployee would auton1atically be eligible for the next incretnent. 

All sick leave allowance and accu1nulated benefits will be restored to the 
ctnployee upon return. 

Section 3: Recall shall be in the reverse order of layoff. 
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ARTICLE XIII 

Work Schedule 

Section 1: The work year, including paid holidays and paid vacation time, for all 
bargaining unit positions will be one (1) of the following: 

a. Ten (1 0) n1onth employee: September 1 through June 30. 

b. Ten and one-half (10 1/2) month en1ployee: August 15 through 
June 30. 

c. Eleven (11) tnonth employee: August 1 through June 30. 

d. Eleven and one-half (11 1/2) n1onth etnployee: July 15 through 
June 30. 

c. Twelve (12) 1nonth employee: July 1 through June 30. 

f. Days equal to student attendance days. 

Section 2: En1ployees who work less than twelve (12) tnonths per year shall be pro
vided with employment, by the Board, during the work year to insure the1t 
they will be cotnpensated, and will work, the san1e nutnber of hours pro
vided for their Classifications/ positions during the 1989-1990 school year. 

Employees will not have to utilize accun1ulated vacation and/ or cotnpcn
satory titne to achieve this, unless they indicate, in writing, that they vvish 
to do so rather than work additional titne, during any of the 1999-2000, 
2000-2001 and/ or the 2001-2002 school years. 

Section 3: An employee who works less than twelve (12) months per year, in case of 
unique circun1stances, tnay request, in writing, that the superintendent, or 
designee, pennit her/him to acquire additional time to be utilized at a 
later tin1e during the work year. The decision of the superintendent, or 
designee shall be final and will not be subject to the grievance procedure. 

Section 4: Except in circumstances deetned necessary by the administration, the 
regular forty-(40)-hour week for full-titne en1ployees shall be scheduled 
Monday through Friday of each \Veek. 

Section 5: The work day for all full-tin1e employees shall be eight hours (8), exclusive 
of the duty-free lunch hour. 

Section 6: Employees shall be entitled to two (2) rest breaks, not to exceed fifteen (15) 
minutes each, during each eight (8) hour day worked. 
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Each break shall be scheduled with the approval of the supervisor. 

Section 7: When an etnployee is scheduled to work overtin1c in1n1ediately following 
her /his eight-(8)-hour shift and the overtime is anticipated to exceed two 
(2) hours, the employee shall be entitled to a fifteen-(15)-minute break be
fore beginning the overtitne. 
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ARTICLE XIV 

Holidays 

Section 1: Etnployees will be granted the following paid holidays: 

a. Independence Day (Twelve [12] n1onth employees only.) 
b. Labor Day 
c. Thanksgiving Day and the day after 
d. Christtnas Day and day before or after 
e. New Year's Day and the day before or after 
f. Good Friday 
g. Monday following Easter 
h. Metnorial Day 
1. Floating Day (Twelve [12] month en1ployees may use as desired, 

subject to approval of immediate supervisor. Less than twelve 
[12] month employees may use during a time when students are 
not in attendance, subject to approval of the principal or in1n1e
diate supervisor.) 

Section 2: In order to qualify for holiday pay, the etnployee n1ust have worked the 
scheduled work day before and the scheduled work day after the holiday 
or be on an approved paid leave of absence, (i.e., vacation). 

An employee who uses a sick day on the day before or the day after a 
holiday tnay be required to provide proof of illness. The final detern1ina
tion, in cases of illness, for qualification for holiday pay will rest with the 
Superintendent, or designee. 

Section 3: If a holiday n1entioned above falls on a Saturday or Sunday, the· Board 
may designated the work day preceding or succeeding as the paid holi
day. If this designation is not made, then each etnployee affected will re

ceive either an additional day's pay, or an additional day's vacation tin1e, 
at the discretion of the Board. 

Section 4: When Independence Day (July 4) falls on Thursday, the following Friday 
will also be a paid holiday. 

Section 5: When Independence Day (July 4) falls on Tuesday, the preceding Monday 
will also be a paid holiday. 
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ARTICLE XV 

Vacation 

Section 1: Full-time, pennanent employees, following con1pletion of a successful 
probationary period, shall earn one (1) day of non-accumulative vacation 
pay for each tnonth worked in the District. 

Pern1anent en1ployees not etnployed on a full-titne schedule shall receive 
vacation credit on a prorated basis. 

Section 2: Upon con1pletion of four (4) continuous years of service as a tnetnber of 
. the bargaining unit, an en1ployee will receive additional paid vacation 

tin1e as provided belovv: 

a. Five (5) through nine (9) years of continuous service 

The en1ployee shall earn 1.25 days per tnonth of vacation allowance. 

b. Ten (10) through fourteen (14) years of continuous service--

The etnployee shall earn 1.5 days per month of vacation allowance. 
c. Fifteen (15) or tnore years of continuous sei·vice --

The employee shall earn 1.67 days per n1onth of vacation allowance to 
a n1axi1num of twenty (20) days. 

d. Any fractional accumulated vacation tiine shall be calculated by 
rounding to the nearest quarter hour. At the end of the contract year, 
all fractional accun1ulated vacation time shall be paid, based on the 
employee's hourly wage rate, in the last pay check of the appropriate 
fiscal year. 

Section 3: All twelve (12) n1onths employees shall use vacation titne during the year 
in which it is earned or within the following twelve (12) tnonths. At the 
end of such titne, any unused vacation titne still remaining from the pre
vious year shall be paid to the employee rather than accumulated as fu
ture vacation titne. 

Section 4: Etnployees whose work year is less than twelve (12) months shall use 
earned vacation time during the winter, mid-winter, or spring recess peri
ods, or at other titnes when schools are not in session. 

Etnployees who have earned vacation tin1e in excess of the time needed to 
cover the recess periods tnay use such time at any time during their 
scheduled work year, provided it meets with the approval of their imme
diate supervisor and the Superintendent, or designee. 
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Any unused vacation ti1ne shall be included as pay in the last paycheck of 
the fiscal year. 

Section 5: All vaca~ion days shall be used only at times approved by the supervisor, 
and shall be guided by seniority. 

All applications for vacations shall be in writing, and sent to the Superin
tendent, or designee, for final approval. 

Section 6: Annual-vacation-day accrual will be computed as of July 1 each year. 
Employees will be credited with vacation days according to the years and 
n1onths worked as of July 1. 

Section 7: Any employee whose services are discontinued will not forfeit her/ his 
rights to earned vacation tin1e. 

En1ployees whose en1ployn1ent with the District is terminated or red uccd 
for any reason whatsoever, and who shall have used vacotion tin1e in ex
cess of the days earned, shall have deducted fron1 their pay an amount of 
n1oney equal to the pay received for the vacation tin1e used in excess of 
days earned. 
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ARTICLE XVI 

Leave of Absence With Pay 

Section 1: The following provisions shall apply to sick leave allowance: 

a. Each full-tin1e en1ployee who has con1pleted the probationary pe
riod shall earn and accu1nulate one (1) day for each 1nonth worked 
during a fiscal year. 

b. The pennanent employee shall be credited with the nun1ber of al
lowable days, not to exceed twelve (12) days at the beginning of 
the fiscal year. 

En1ployees shall be credited with a service accu1nulation for sick 
leave purposes at the end of each fiscal year equal to the number 
of unused days of the sick leave allowance for that year. Service 
accun1ulation may continue without lin1it during the service of the 
etnployee. 

c. Probationary employees begin earning full sick leave time begin
ning the first day following the completion of the probationary pe
riod. During the period of probation, the employee shall earn one
half (1/2) day per tnonth of sick leave tin1e for each full n1onth of 
etnploytnent. The probationary etnployee shall not be credited 
with the full an1ount of probationary sick leave allowance (one 
and one-half [1 1/2] days) at the titne of hire, but shall earn the 
days upon con1pletion of each month of en1ployment (one-half 
[1 / 2] day per tnonth). 

Section 2: Sick leave pay shall be authorized for the following causes: 

a. Personal illness. 

b. Scheduled medical diagnostic tests. 

c. A n1aximun1 of ten (10) days per year, per emergency illness in the 
immediate fan1ily when necessary care cannot be arranged. The 
i1n1nediate family shall be litnited to the employee's spouse, son, 
daughter, or any dependent relative living permanently in the 
family household. 

d. Death in the in1n1ediate family, which shall include the en1ployee' s 
spouse, son, daughter, tnother, father, brother, sister, father-in
law, n1other-in-law, grandparents, or ·any others approved by the 
Superintendent of his designee. 
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The Board shall grant the first two (2) approved bereaven1ent Jays 
each year without deduction from sick leave. 

Section · 3: Notification of absence must be reported to the employee's supervisor, or 
such oth~r person designated by the Board, at least one (1) hour before the 
employee normally reports for work. Failure to meet this requirernent 
may result in forfeiture of pay for the day. 

Section 4: If the absence has been because of personal illness for a period of ten (! 0) 
or tnore consecutive working days, the employee will file with her/ his 
supervisor, before returning to duty, a physician's certification that the 
employee is ready and able to return to work. 

Section 5: Any en1ployee vvho is absent due to personal illness for eleven (11) or 
n1ore consecutive working days will submit a physician's certification 
stating the nature of the illness and expected length of disability. 

Section 6: Any etnployee who is absent due to personal illness for ten (10) or mbre 
consecutive days that are not covered by the sick leave accumulation will 
apply for a leave of absence without pay for the estirnated duration of the 
disability following the procedures of Article XVII, Section 1, a, of this 
Agreement. 

Section 7: Employees who are dropped frotn full-time etnploytnent with the District 
for any reason .whatsoever and who shall have used sick days in excess of 
those earned, shall have deducted from their last paycheck an an1ount of 
n1oney equal to the pay received for days used above the earned arnou nt 
of sick days. 

Section 8: Pern1anent employees shall be eligible for three (:1) days of leave with pay 
during the fiscal year which are identified and qualified as personal busi
ness leave. 

Pern1anent employees who achieve seniority after the fiscal year shall 
have begun, shall be eligible for personal business leave on a prorated ba
sts. 

Section 9: Personal business days tnust be applied for in writing, certifying that the 
reason for the request is in cotnpliance with the provisions of the contract, 
a week in advance, whenever possible, for the Superintendent's approval, 
or that of the designated representative. 

The fraudulent usc of a personal business day shall result in disciplinary 
action, including disn1issal, against the ernploycc. 
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-------------- ----------- ---- ------ ------ .. 

Personal business is defined as business of a personal nature which cannot 
be transacted at times other than during the etnployee's nonnal working 
hours. 

a. Court cases, government or other legal business. 

b. Moving. 

c. Religious observance of an IRS approved tax-exen1pt religion; 
provided, hovvever, such day is deemed a high holy day and re
quires the etnployee' s absence fron1 work. 

d. Death of a person, not in the imtnediate family, but deetned espe
cially close by the en1ployee. 

e. Graduation frotn high school, college or an accredited institute of 
learning of the n1en1ber or of a member of the itntnediate fan1ily . 

f. Marriage of the en1ployee or a tnember of the itntnediate fan1ily. 

g. Matters of an en1ergency nature allowable at the discretion of the 
Superintendent, or designee. 

Section 10: At the end of the fiscal year, the Board shall add any unused portion of 
the three (3) day personal business allowance to the individual's sick leave 
accutnulation for the ensuing year. 

Section 11: An en1ployee called for jury duty shall be paid her/his regular salary for 
time lost from school duties. However, the en1ployee shall return to the 
Board other compensation, excluding mileage paytnent, for perforn1ancc 
of such duties . 

Section 12: An etnployce who sustains an injury or occupational disease arising out of 
and/ or in the course of her/his en1ployn1cnt shall be entitled to Worker's 
Compensation benefits. 

All employees must report all injuries, in writing, upon sustaining the in

JUry. 

The Board will assist in expediting all Worker's Cotnpensation clain1s. 
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ARTICLE XVII 

Leave of Absence Without Pay 

Section 1: The Board, or its designee, 1nay grant members of the bargaining unit who 
have n1et certain criteria and procedures, as outlined in this Article, a 
leave of absence without pay for the following reasons only: 

a. I--Iealth reasons, including personal disability or a disabilitv of 
tnetnbers of the in1n1ediate fan1ily (spouse, son or daughter living 
in the etnployee's household or legal dependent of the ctnployee). 

On health leave of absence, the Board will pay the first t\vo (2) 
n1onths of group life insurance and group health insurance. 

b. Child care. 

c. Military service, including the National Guard. 

d. Other, as determined by the Superintendent, or designee. 

The particular circumstances surrounding each request for a leave of ab
sence will be reviewed by the Board with the understanding that its deci
sion in no way will establish a precedent. 

Section 2: For the purposes of this Agreen1ent, the term "child bearing" shall be in
terpreted to n1ean the period of time fro1n the day of the birth of a baby 
until the physician certifies the tnother free of disability, nonnally a six (6) 
week period. 

For the purpose of this Agreen1ent, the tern1 "child care" shall be inter
preted to tnean that the en1ployee spends full tin1e caring for an inf(lnt 
child fron1 the end of the child bearing period of tin1e up to and including 
the first year of the infant's life. 

Section 3· Conditions: 

a. En1ployees n1ust have worked tvvo (2) full years for the Lan1phere 
Schools before being eligible for leave. 

b. The basic leave is a maxin1um period of twelve (12) consccuti\·e 
1nonths. 

A leave n1ay be extended for an additional twelve (12) consecutive 
n1onths at the discretion of the Board. 
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c. Ernployees who shall return from a leave, including any approved 
extension, within six (6) tnonths a starting such leave shall return 
to their fonner positions. · 

Etnployees whose leave, including any approved extension, shall 
be greater than six (6) n1onths, including any approved extension, 
but not greater than twelve (12) months shall be placed in an open 
position vvithin the san1e Classification; provided, however, if no 
open position is available, the en1ployee shall replace the least 
senior employee in the san1e Classification if that etnployce has 
less seniority than the en1ployee returning fron1 leave. Should the 
seniority of all en1ployees in the Classification be greater than that 
held by the etnployee coming back from a leave, then the return
ing en1ployee shall replace an etnployee with less seniority in a 
lower Classification, starting with the least person in such a Classi- , 
fication category. 

Employees, whose leave, including extensions are greater than 
twelve (12) n1onths, shall be placed in lhe first available position; 
provided, however, that the employee returning from leave shall 
not be automatically eligible for an open position that is in a 
higher Classification than the position the etnployee held prior to 
the leave, but tnust confonn to the pron1otton procedures outlined 
on Article IX of this Agreetnent. 

d. If the etnployee on leave accepts a job with another en1ployer 
while on leave without Board approval, her/ his leave will be 
automatically tenninated and her/his etnploytnent with the Lanl
phere Schools will tenninate. 

c. An en1ployec on leave of absence shall not lose sick leave titnc ac
cutnulated prior to her/his leave. I-fowever, sick leave titne shall 
not accumulate during her/his leave of absence. 

f. Employees given a leave of absence without pay will be pern1itted 
to pay regular contributions to the insurance plans covered by the 
Agreen1ent and which are allowable by the applicable insurance 
company. 

g. While an employee is on a leave of absence without pay, there 
shall be no advancernent on the Hourly Rate Schedule. 

h. Etnployees granted a leave of absence without pay shall retain 
seniority status as defined in Article XI but shall be subject to the 
terms of the layoff procedure, if necessary, as outlined in Article 
XII of this Agreen1ent. 
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1. An eligible en1ployee who shall meet the condition of this Article 
1nust submit a written request to the Superintendent or his desig
nee at least thirty (30) days before such leave sha11 begin, except in 
cases of etnergency where the administration detennines there has 
been an emergency. 

J· Etnployees shall be required to file a written notice of availability 
with the Superintendent no later than thirty (30) days prior to the 
termination of the leave, except in cases of emergency where the 
adtninistration detern1ines there has been an en1crgcncy. Failure 
to comply with this provision shall be interpreted as a resignation 
fron1 the District by such en1ployee. 

k. Before returning to their duties, employees vvho have been on a 
child bearing or health leave of absence must be certified by their 
physician as being ready and able to return to their full assign
nlent. (NOTE: "Child Bearing Leave" may be a lt!tlVC of ab~enre H'i Ill 
pay through use of accumulated sick leave allowallce time, pro-uidt!d tlw 
employee has a sufficient accumulation of sick leave allowance ti111e tv 
cover the length of the leave of absence.) 

Section 4: Excessive absences may be considered sufficient reason, after receipt of a 
Board-paid second medical opinion, to place the employee on the health
related leave of absence. 
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ARTICLE XVIII 

Working Conditions 

Section 1: As a condition of continued e1nployn1ent, al1 employees may have to 
submit a recent chest x-ray or skin test showing that the person is free 

from tuberculosis. In the event the test is required, the Board will pay for 
the skin test and/ or chest x-ray, provided the tests are taken at the Oak
land County Health Center. 

Section 2: En1ployees shall not be required to supervise students. 

Section 3: En1ployees shall not be required to work in areas where known health 
hazards exist. Further, employees shall be notified of any governtnental
directed tests and their results regarding the en1ployees' work environ
tnent/ area. 

Section 4: No bargaining unit member shall be expected, or required, to do prepara
tions for supervisors, adtninistrators or teachers taking classes, working 
on advanced degrees or teaching classes outside of the Latnphere Schools. 

Jf a bargaining unit n1en1ber desires to accommodate the supervisor, ad
ministrator or teacher, she/ he may do so after the en1ployee' s norn1al 
working day. The rate of pay to be agreed upon between the employee 
and the requester. 

Section 5: En1ployees, who shall be authorized to use their cars during the course of 
their employment, shall be paid at the rate by the JRS as of July 1, each 
year. 

Section 6: The board n1aintains its right to have work perfonned by an outside 
finn(s) and/ or source(s) for the following reasons: 

a. Emergencies; 
b. Time factor(s) and/ or deadlines; 
c. Need for special equipment, tools, and/ or n1aterials; 
d. Work is of a temporary nature; and/ or 
e. Econotny, including to avoid temporarily increasing the number of 

employees. 
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ARTICLE XIX 

Compensation 

Section 1: The employees covered under this Agreetnent shall receive a base hourly 
rate as follows: 

a. The 1999/2000 Schedule A shall begin on July 1,1999, and shall 
tenninate at the end of the day on June 30, 2000. On July 1, 1999, 
the 1998/1999 Schedule A shall be increased According to the 
following: 

STEPl 
STEPS 2-6 
STEPS Ll- L3 
STEP P4 
STEP PS 

NO CHANGE 
1°/o 
1.51Yo 
1.951Yo 
P4 X 1.85°/o + 23¢ 

b . . The 2000/2001 Schedule B shall begin on July 1, 2000 and tenni
nate at the end of the day on June 30, 2001 On July 1, 2000 the 
1999/2000 Schedule A shall be increased according to the follow
ing: 

STEPl 
STEPS 2- PS 

NO CHANGE0/o 
1.9°/o 

c. Schedule C shall begin on July 1, 2001 and terminate at the end of 
the day on June 30, 2002. On July 1, 2001, the 2000/2001 Schedule 
B shall be increased according to the following: 

STEP1 
STEPS 2- PS 

Section 2: The ti1ne element between each step shall be twelve (12) n1onths. 

Section 3: Annual incren1ents shall be paid to e1nployees according to the 1-lourly_ 
Rate Schedule and the following provisions: 

a. All etnployees who have a hiring date prior to July 1, 1971, shall 
receive annual salary incren1ents, when eligible, on July ·1 of each 
year. 

b . All en1ployees hired after July 1, 1971, shall received annual salary 
increments, when eligible, on their anniversary date of hire ?S a 
bargaining unit employee. 
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---------------------- ------- - - - - - - --- - ---------

Section 4: Longevity pay shall be given to each Classification according to the fol
lowing schedule: 

a. Longevity Step 1 

After completion of seven (7) years of continuous service in the 
systetn. 

b. Longevity Step 2 

After completion of ten (10) years of continuous service in the sys
tem. 

c. Longevity Step 3 

After completion of twelve (12) years of continuous service in the 
system. 

d. Longevity Performance Step 4 

After con1pletion of fifteen (15) years of continuous service in the 
systen1 and satisfactory, or above, evaluation by immediate su
pervisor. 

c. Longevity Perfonnance -Step 5 

After completion of seventeen (17) years of continuous service in 
the syste1n, and satisfactory or above, evaluation by itntnediate 
supervisor. 

An approved leave of absence will not be considered an interruption in 
service, but any time spent on such leave will not be counted as part of the 
service time towards longevity. 

Section 5: All approved hours worked in excess of forty (40) hours in any one (1) 
week shall be paid at the rate of one and one-half (1 1/2) times the enl
ployee' s regular rate of pay, provided that such overtin1e pay1nent is rec
ommended by the immediate supervisor and has the approval of the Su
perintendent, or designee. 

Section 6: E1nployees who shall be required to work on a paid holiday shall be paid 
overtime pay at a rate of two (2) tin1es their daily rate in addition to their 
holiday pay. 

Section 7: The pay period for any one (1) week shall be defined as starting at 12:01 
a.1n. Monday and terminating at midnight the following Sunday . 
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Section 8: Bargaining unit members shall have the right to receive their pay in one 
(1) of the following ways provided that written notification is made to the 
Payroll Office prior to the issuance of the first check in September: 

a. Employees may elect to receive their pay in equal installtncnts 
equivalent to their work year. 

b. Employees tnay elect to receive their pay in twenty-six (26) e4ual 
installn1ents throughout a twelve (12) n1onth period (Septe1n~1er 
through August). Etnployecs who are not working Juring July 
and August will provide the Payroll Office with a sun1tncr ad
dress. 

c. Employees may elect to receive their pay in twenty-six (26) In
stallments with the final school check (June) containing a lun1p
sum payment for the summer months. 

Section 9: The Board shall continue to pay the mandatory State of Michigan retire
n1ent contributions for salaries received by members of this bargaining 
unit. However, the Board will not be expected or required to pay any 
voluntary contributions to the Michigan Public School Etnployces Retire
ment Systen1 elected by n1en1bers of this bargaining unit. 
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ARTICLE XX 

Insurance Coverages 

A full-time bargaining unit n1en1ber must tneet the eligibility requiretnents of the insur
ance carrier to be eligible for Board-paid insurance coverage. 

Section 1: The Board agrees to furnish all members of the bargaining unit with 
group life insurance coverage in the an1ount of forty thousand dollars 
($40,000). The policy shall provide for double indemnity for accidental 
death and dismemberment. 

Section 2: 1-IEALTI-I INSURANCE: 

a. The Board shall pay the health insurance pren1iun1 for eligible enl
ployees and their dependents as provided in this Section. 

b. Coverage to be offered, or equivalent: 

Michigan Blue Cross/ Blue Shield Cotnprehensive Major Medical -
$1,500 Dual Funded Wrap with Michigan En1ployee Benefit Serv
ices 

The annual deductible shall be $100/$200. 

The Board, at its option, may implement a "passive PPO," which 
does not impact the level of benefit negotiated or "n1enu" of pro
viders. 

c. The Board will provide all employees, selecting health care cover
age with a paid drug prescription plan, administeredby a cotn
pany of the district's choice that will provide a co-payment of $H 
for "name brand" n1edication and a co-pay111ent of $5 for generic 
n1edication. 

Section 3 The Board shall not be required to provide health insurance coverage to a 
bargaining unit member who is under another cotnparable health insur
ance plan or policy. The bargaining unit member n1ust certify the she/he 
is not knowingly covered under another health insurance plan or policy · 
which is at least comparable to that provided by the Board. 

Bargaining unit tnetnbers who cannot withdraw from coverage under the 
other policy may request the Board and Association to permit coverage 
under the Boards health insurance plan. 
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Bargaining unit men1bers who are discovered to have provided false certi
fication shall imn1ediately be removed from the Board's health insurance 
plan and shall not be eligible for the option to health provisions of this 
agreetnent for the ren1ainder of the fiscal year. 

Section 4: If an eligible bargaining unit member does not elect health insurance cov
erage, the following atnounts will be paid as a stipend to the bargaining 
unit member: 

COVERAGE ELIGIBILITY 

Full Family 
Two Person 

ANNUAL AMOUNT 

$800 
$700 

Section 5: The above health insurance-related benefits (Sections 2 and 3) shall be 
prorated, based on the bargaining unit member's percentage of etnploy
nlent. 

Section 6: The Board shall provide Blue Cross/Blue Shield Vision Care coverage 
equal to the current Co-Op Optical Plan VI. 

Section 7: The Board shall provide dental insurance as follows: 

Diagnostic 
Restorative 
Prosthesis 
Orthodontics 

75%/25% 
75%/25% 
75%/25% 
60%/40% 

Maximutn expenditures shall be lin1ited to: 

a. Basic and tnajor services (OiagHostic, Restorative, Prostht>si~)--$'1,200 

annually per covered individual. 

b. Orthodontics expense--$800 lifetime tnaxin1u1n per covered indi
vidual. 

Section 8: The Board agrees to pay the premiu1ns for an Incon1e Protection Insurance 
Plan (also referred to as a Long- Ten11 Disability Plan )which provides a conl
bined etnployee incon1e of sixty-six and two-thirds percent (66 2/3 %) with 
a con1bined maxi1nun1 of One Thousand, Eight Hundred Dollars($1 ,HOO) 
per n1onth of an etnployee' s salary after either depletion of the cn1 ploycc' s 
accutnulated sick time or ninety (90) days of illness or disability based on 
the etnployee' s choice. 

The en1ployee n1ust notify the Superintendent, or designee, in writing, of 
her/his irrevocable choice, during the term of said illness or disability, not 

later than the forty-fifth (45) day of illness or disability. 
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Group health insurance prc1niun1s, as described in Ar~icle XX, Section 2, of 
this agreement which were being paid by the Board prior to the con1-
mencement of Long-Term Disability insurance payn1ents tnay be contin
ued as provided: 

a) The etnployee notifies the employer of the "intent to continue health 
u1surance. 

b) The Board "''ill pay 50% of the single subscriber health care prc
miutn and the en1ployee will be responsible for 50% of the pre
mium. 

The n1axin1u1n period of extended paytnents by the Board will be 12 
n1onths; or until the c1nployee returns to work, or the employee obtains 
other coverage, whichever occurs first. Group I--Iealth Insurance will be 
provided by the Board's current carrier. 

Section 9: The benefits included in this Artic1e shall be by way of a fringe benefit 
with no cash rei1nbursement to any etnployee. 

Section 10: For appropriate coverage of any benefits listed in this Article, the em
ployee shall certify in writing that the en1ployee is entitled to such insur
ance coverage. Violation of this certification shall require the en1ployee to 
rcin1burse the Board for all payments made in her /his behalf and exclu
sion from this benefit. 

l t is understood there is no limitation of titne for this provision to be in
voked. 

Section 11: Upon tcnnination, resignation, disn1issal, etc., frotn the Board, the enl
ployec' s health insurance, as described above, will cease to be paid by the 
Board. Except, however, an employee tnay by cash paytnent prepay 
her/ his insurance for those months between e1nployn1ent, provided such 
procedure is in accordance with the insurance company and/ or applicable 
law. 
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ARTICLE XXI 

Retirement 

All en1ployees who shall tern1inate their employment under the terms of the Michigan 
School Retirement Act provisions and who have worked for the Lamphere Schools for 
ten (10) years in1n1ediately prior to the date of their retirement shall receive a lun1p s~nn 
payment equal to fifty percent (50%) of the retnaining days in their sick leave allowance 
accutnulations at the rate they were to be paid to the en1ployee at the titne of retiren1cnt. 
Such lun1p sun1 payment shall be capped at seven thousand dollars ($7,000) . Con1-
mencing July 1, 2000, the lump sum payment shall be capped at seven thousand, one 
hundred dollars ($7,100). 
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ARTICLE XXII 

General Provisions 

Section 1: When a duly-authorized administrative official deetns that a school or 
building cannot open for business because of an emergency nature or ab
nonnal happening, the etnployee may be required to report to work at 
another building during the period of emergency. 

Employees sent home or requested not to work by the duly authorized 
_ adn1inistrative official during this period of emergency will not suffer a 
loss in salary. 

Section 2: The Association and Board agree that the employn1ent of 1nen1bers of this 
bargaining unit in the Lan1phere Schools is necessary to further the educa
tional goals for all its students. A necessary part of this employment is the 
insurance that a full work force is available when needed to perform work 
required to accon1plish the educational goals. Recognizing this, both par
ties agree to n1ake every effort to insure that the absenteeistn of an etn
ployee is just cause. 

Whenever an en1ployee's absenteeisn1 is a matter of concern, the Superin
tendent, or designee, shall n1eet with the employee to discuss the problen1. 

If, in the Superintendent's opinion, a cooperative effort fron1 the Associa
tion is necessary, the Superintendent, or designee, n1ay follow the proce
dures below: 

a. The Superintendent, or designee, shall notify, in writing, the Asso
ciation President or representative, when he/ she believes an em
ployee's absenteeism record is a tnatter of concern. 

b. The Association President, or designee, n1ay tneet with the etn
ployee to discuss the absenteeistn record of the employee. 

c. Suggestions and/ or counseltnay be given to the employee by the 
Association which shall further the aim of improving the etn
ployee' s work attendance record. 

d. The Association shall notify the Board, or its designee, of the ac
tion taken. 

Section ): The Board, at its discretion, may pay for travel a_nd registration fees of 
etnployees who shall attend approved conferences and/ or workshops 
which would be of benefit to the District. 
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To qualify for a conference, the e1nployee shall forward a written rcyuest 
to the Association President, or designee, detailing the title of the confer
ence, place, dates, cost and how it will benefit the District. The Associa
tion President, or designee, shall forward this request with her/ his rec
onln1enqation to the Superintendent, or designee, for consideration. 

Notification of approval or disapproval shall be communicated to the . As
sociation President, or designee, and the e1nployec reyuesting the confer
ence. The decision of the Superintendent, or designee, shall be final and 
not subject to the Grievance Procedure. 

Section 4: When requested by the bargaining unit member or required by the Board 
and prior written approval is given by the Superintendent, or designee, 
the full cost of tuition, fees and books for work-related classes shall be 
paid by the Board. The decision of the Superintendent, or designee, is not 
subject to the Grievance Procedure. 

Section 5: Employees shall not be held responsible for the loss, within the school or 
while on official school business, of school property or of a student's 
property, unless proof of negligence is established. 

Section 6: lt is recognized that several cooperative work education progran1s in the 
schools are valuable and necessary experiences to the educational vvelfare 
of the students, and that the hiring of temporary employees, referred to as 
students, in no way interferes or conflicts with the duties or privileges of 
employees. 

lt is understood that the provisions of this Agreement entered into be
tween the parties do not apply to these temporary students employees. 

Section 7: Any persot1 employed on a daily basis to perfonn the work of an absent 
full-time employee shall be considered a substitute etnployec and not enti
tled to any benefits under this Agreement. 

Section 8: The Board will, upon written request, provide the Association with such 
statistics on financial inforn1ation which the Board does not deetn confi
dential, and which the Board may agree is reasonably necessary in connec
tion with the negotiation of collective bargaining agreements succeeding· 
this Agreement. It is understood, however, that the Board \viii not conl
pile information or statistics not already compiled. 

Section 9: Copies of this Agreement shall be reproduced at the expense of the Board 
and copies shall be given to the Association in order that they may have 
one (1) <;:opy for each member of the bargaining unit plus fifty (50) copies 
for the Association. 

44 



ARTICLE XXIII 

Separability and Saving 

This Agreement is subject in all respects to the laws of the United States and the State of 
Michigan with respect to the powers, rights, duties and obligations of the Board, the 
Association and employees in the bargaining unit. 

In the event that any provisions of this Agreen1ent shall at any tin1e be held to be con
trary to lavv, then such provisions shall be no force and effect, but all other provisions 
shall be continued in full force and effect. 

Those provisions which are affected by law shall be subject to renegotiations by the 
Board and the Association in order to bring the provision(s) within the litnits of the law. 
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ARTICLE XXIV 

Waiver 

The parties acknowledge that during negotiations, which resulted in this Agreement, 
each had the unlitnited right and opportunity to make detnands and proposals with re
spect to any subject or tnatter not retnoved by law fron1 the area of collective bargain
ing, and that the understandings and agreen1ents arrived at by the parties, after the ex
ercise of that right and opportunity, are set forth in this Agreement. 

Therefore, the Board and the Association for the life of this Agreen1ent each voluntarily 
and unqualifiedly waives the right and agrees that the other shall not be obliged to ·bar
gain collectively with respect to any subject or n1atter not specifically referred to or cov
ered in the Agreement even though such subject or tnatter tnay not have been vvithin 
the knowledge or conten1plation of either or both parties at the titne that they negoti
ated or signed this Agre·en1ent, unless by mutual agreen1ent. 
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---------------- --------------- ----- -- ------ . 

ARTICLE XXV 

Duration of Agreement 

This Agreetnent shall be effective as of July 1, 1999, and shall continue and remain in 
full force and effect to June 30, 2002, as otherwise provided herein. All salaries agreed 
to on this date shall commence on July 1, except as otherwise provided herein. 

IN WITNESS WHEREOF, the parties set their hands and seals this eleventh day of 
January, 2000-:-

For the Board of Education, The Lamphere Schools, Madison Heights, Oakland County, 
Michigan 

!-/[flO 
/ 

Date President Date 

~~'--~--~ ·-~-~_(-+-~-7--.,c.---__:_/_-~//_D-_a&-t_(e' ~~-;-S44 J 
Secretary I/ ~'!Jitn~ (_ ___ .. + 7 ate 

For the Lamphere Association of Educational Secretaries, MEA/ NEA 

~_..::=----:.,...,._...----=-~"--'--'------=--......__-_(~-"-· -?_?0 .. -du_ Ct~2 J,Dd t JL) 1- c2.-tJ -cr-0 
Date Date Witness 

~~~--y--;~--=--~=--~-~·~__,_tJ_.~_(JO ~,a~ 6-u.)c&~ 
Date Witness 

;-~ CJ ,,(.)() 

Date 

The Lamphere Association of Educational Secretaries' bargaining team consisted of 
LouAnn 1 ames, Suzanne Schleyer, 1 oanna Sliwka, and Mary Kozlowski. 
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SCHEDULE A 

1999-2000 Hourly Rate Schedule 

Class Class Class Class Class Class Class 
I II Ill IV v VI VII 

Step 
1 $11.10 $11.50 $11.84 $12.20 $12.48 $12.74 $13.43 

2 ~11.62 $11.96 $12.32 $12.73 $12.98 $13.26 $13.99 

3 $12.47 $12.85 $13.24 $13.59 $13.89 $14.11 $14.86 

4 $12.85 $13.24 $13.59 $13.99 $14.19 $14.44 $15.21 

5 $13.24 $13.59 $13.99 $14.32 $14.59 $14.85 $15.63 

6 $13.59 $13.99 $14.32 $14.75 $14.95 $15.18 $15.99 . 

L1 $13.96 $14.26 $14.67 $15.02 $15.33 $15.59 $16.42 

L2 $14.17 $14.67 $15.02 $15.40 $15.67 $15.99 $16.84 

L3 $14.39 $15.02 $15.40 $15.78 $16.06 $16.30 $17.19 

P4 $14.73 ~15.36 $15.70 $16.12 $16.36 $16.63 $17.52 

P5 $14.95 $15.58 $15.91 $16.33 $16.58 $16.84 $17.72 

1999-2000 SUPPLEMENTAL STIPEND 

$115.32 Per Activity 
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SCHEDULEB 

2000-2001 Hourly Rate Schedule 

Class Class Class Class Class Class Class 
I II Ill IV v VI VII 

Step 
1 $11.10 i11.50 $11.84 $12.20 $12.48 $12.74 $13.43 

2 $11.84 $12.19 $12.55 $12.97 $13.23 $13.51 $14.26 

3 $12.71 $13.09 $13.49 $13.85 $14.15 $14.38 $15.14 

4 $13.09 $13.49 $13.85 $14.26 $14.46 i14.71 i15.50 

5 $13.49 $13.85 $14.26 $14.59 $14.87 $15.13 $15.93 

6 $13.85 $14.26 $14.59 $15.03 $15.23 $15.47 $16.29 

L1 $14.23 $14.53 $14.95 $15.31 $15.62 $15.89 $16.73 

L2 $14.44 $14.95 $15.31 $15.69 $15.97 i16.29 $17.16 

L3 $14.66 $15.31 $15.69 $16.08 $16.37 " $16.61 $17.52 

P4 $15.01 $15.65 $16.00 $16.43 $16.67 $16.95 $17.85 

P5 $15.23 $15.88 $16.21 $16.64 $16.90 $17.16 $18.06 

2000-2001 SUPPLEMENTAL STIPEND 

$117.51 Per Activity 
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SCHEDULEC 

2001-2002 Hourly Rate Schedule 

Class Class Class Class Class Class Class 
I II Ill IV v VI VII 

Step 
1 $11.21 ~11.62 $11.96 $12.32 $12.60 $12.87 $13.56 

2 $12.07 $12.43 $12.79 $13.22 $13.49 $13.77 $14.54 

3 $12.96 $13.35 $13.75. $14.12 $14.43 $14.66 $15.44 

4 $13.35 $13.75 ~14.12 $14.54 $14.74 $15.00 $15.80 

5 $13.75 $14.12 $14.54 $14.87 $15.16 $15.43 $16.24 

6 $14.12 $14.54 $14.87 $15.32 $15.53 $15.77 $16.61 

L1 $14.51 $14.81 $15.24 $15.61 $15.92 $16.20 $17.06 

L2 $14.72 $15.24 $15.61 $16.00 $16.28 $16.61 $17.49 

L3 $14.95 $15.61 $16.00 $16.39 $16.69 $16.93 $17.86 

P4 $15.30 $15.96 $16.31 ~16.75 $17.00 $17.28 $18.20 

P5 $15.53 $16.19 $16.53 $16.96 $17.23 $17.49 $18.41 

2001-2002 SUPPLEMENTAL STIPEND 

$119.80 Per Activity 
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SCHEDULED 

Temporary Extra Re-sponsibility Assignment Hourly Rate Schedule 

1999-2000 2000-2001 2001-2002 

Step 
1 0.38 0.39 0.40 

2 0.39 0.40 0.41 

3 0.42 0.43 0.44 

4 0.43 0.44 0.45 

5 0.44 0.45 0.46 

6 0.45 0.46 0.47 
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