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. This Agreemesn: 35 made and sncered inco thig lst day of
July, 1396 by and kecween zna City of Holland, Michigan, hereinafter
refezrred to aa the "Zupicyer

. 2nd tih2 Police Qfficers Labor Council

to as the "Union."

W TTH .

In consideratcicn cIi the premises and mutual covenantcs and

promises of the partiss nhereto, it is hereby agreed as follows:

PREAMBLE
. WHEREAS, it is the desire of the parties to this Agreement
to continue to work together harmoniously and to maintain and promote
relations between the Emplover and the Union which will serve the best
interests and welfare cI the citizens of the City of Holland, now

therefore, the parties hereto agree as follows:

ARTICLE I
TN
Section 1. Recogmiziza. The Employer racognizes the Police

Officers Labor Ccuncil of Michigan, Holland Police Officers Division,
. as the sole ‘and exclusive ccllective bargaining represencative of the

me Sworn cificars £ ths HEolland Police Ceparcment,




2Xclusive of commanc c3rscnnel. i.e., Lieutenants. Isiptains and

Chief. Such recognict:icz == granced in accord wich the Crovisions of
R 279 of the PFublic iccs o 13585, as amended, and the rights and
responsibilities o©I the carcties shall e subject Lo the tarms,
conditicons and respensicilizies established under these Acts.

ARTICLE II

UNION s=guRTT~r

Segction 1. Segur-r=-r. Insorar as the laws of the State of

Michigan permit, it is agreed that members écvered by this Agreement
at the time it becomes effective, and who are members of the Union at
that timg, and all employees who voluntarily become members
thereaft;r. shall be required as condition of continued employment to
maintain their membersnir ia the Union toc the extent of paying
periodic dues uniformiy requirsd as a condition of maintaining
membership.

Section 2. Dues Checkof®., The Employer agrees to deduct
from the wages of each .individual empldyee inAthe.bargaining unit who
volun:arily“”becomes 2= memper, -he Union's dues, subject to the

follcowing subsections:
a.. The Union shall cobtain from each of its members, a

-
“




completed =iaCKsSIT 3usShnsrizataen Iorm which shall confarm to

b. All :nscxeci azucthorizacicn forms shall be filed
with the Empicyer's Finance Office, which shall return any
incompilete or incorrectly completed forms to the Uhion'ﬁ
Treasurer, and no checkoff shall be made uneil such
deficiency has cesen ccrrected. Authorization shall become
effective che month Icllowing form receipt by the Employer.

c. The EmployerEZZall check qﬁf only those obligations
which come due at the time of check off, and will make
checkoff deductions only if the employee has enough pay due
to cover such coligacion, aﬁd will not be responsible for
refund tc the emplovee if he has duplicated a checkoff
deducticn by direct rayment to the Union. Deductions will
be made from the payroll ending nearest the mid-month for
the then current Union dgea and will be remitted toc the
Union at the time payroll checks for that pericd afé issued.

d. The Employer‘'s remittance will be deemed correct if
the Union does not cive written notice to the Employer's
Treasurer within <Zifteen (15) working days after the

remitzance .5 sent, s>f izs prelief, :the r=2asons stated




. chererore, -03I -2 ra2miCI3nce 1S NOTC CoOrrecr.

2 The Zioplcyer shall not snter into any agreement
with one or mcrs < the employees c=fined iz the bargaining
unit of this ~sreement which in any way conilicts with the
agreed upon crcovisions of dues checkoif, or-with any other

organizaticn wilch in any way ccnflicts with the provisions

hereor.

n

The unicn snall provide at leastc thirty (30) days

written notics t2 the Employer of tke amount of Union dues
to be deductzs Zrom the wages of gmployees. in accordance
with this Sect:icn. Any change in the amounts determined

.. will also be provided to the employer at least thirty (30)
days pricr tc it implementaticn.

- The ZImplover shall not be responsible for
collectcing Unicn dues while an employee is on leave of
absence, layorf status, or after an employee's Iemploymnnt
relationship with the Empl:?yer has been terminated.
Saction 3. S H . The Unicn agrees to defend,

indemnify and save the Employer harmless aga:i.;hst any and all claims,
suits or ccnei: forms of liability arising out of his deducticn from an

employee's pay. of Union dues, or in reliance on any list, notice,

. certificatizn cor authcr:ization furnished under cthis Section. The




0w
w
9
(D
-4
LY ]

| s
[
n
'zl
(1
I
1]
S
1
|
i
[
i
t
}-
(@]
]
(v
&

IXVI MiszZoa  ZTRBOus Fage 30
wage ~fdjustmantc 81

'Li
H
e
N
b=
I (1]

nrt
m
n

-4

(]

XXVII alccncl % Drug Abuse Policy Page 82

Artisi

\O
38

Articzle XXVIII DUrazian Page

tacomencs - FMLA Request Form




. -nicn assumes rull rasconzic:ilizy Sor cha dispositisn of caductions so

Segtion ¢, lsgeoss Tawm,  The Union shall sxclusively used

the fcllowing checkofZ zuchnorizaticn form:
CHECXCFF AUTHORIZATION
Police Cffizers Labor Ccuncil of Michigan
Hollana Police Officers Associaticn
Holland. Michigan
I hereby r=gquest znd authorize the City of Holland to deduct

from wages hereinafter =arned by me while in the City's employ, any

Union dues of § per month, deductible from that payroll

ending nearest the middle of the month. The amount deducted shall be

. paid to the Ireasurex of the Holland Police Officers Associarion.

This authorization shall remain in effect until, by written

notice to the City of Holland, = request it s revocaticn.

Last Name Firsct Name Middle Initial

Date deduction is to start:

Month Year Signacure

Address

Social Security Number City State




ARTICLE: 5T

TMDT.AVED D TAWTS

Segtsorn 1. Impigerear Oigbhre,. The City on its own behalf and

on the rehalf of iI:ts =slectcrs, rerepy r=tains and raserves unto
itseif, withour limicaticns, all powers, rights, autherity, duties and
responsibilities conferred upon and vested in it by the laws and the
constitutions of the State of Michigan and of the United States.
Further, z11 rights which ordinarily vest in and are exercised by
employvers, except sucn a5 specifically relinguished herein, are

T

reserved and remain vested in the City, including, but without

limiting the generality of the foregoing:

a. To manage its affairs efficiently and economically,
including -he determination of quantity and quality of
services to be rendered; the control of materials, tools
equipment to be used; and the discontinuance of any

services, materials, or methods of operatiocns.

b. To introduce new equipment, methods, machinery or

processes, change or eliminate existing equipment, institute
technological changes, decide on materials, supplies,
eﬁuipment and tcols to be purchased.

c. To contract or subcontract any work of the units,
as determined by the ?mployer.

5




d. 73 zZz2cerminzs tha numper .gcatisn and type of
facdiiiciags angd insrvailacicns

e. T2 c2termine rthe size <I the work foree and
increase or decrease :i:s size, subject to the provisions of

the Agreement.
To hire, zassign and layoff employees, in accordance
terms of this Agreement.

g. all reduct:icas in the work week or work day, or a

-

combinaticn :hereor, shall bpe subject :to collective

bargaining, znd subject to the terms of this Agreement,

except that the determinaticn of the 5 x 8 and 4 x 10 shift

arrangement snall not be subject to the terms of this
Section.
h. To permit municipal employees not included in the

bargaining unit, :-emporary hires, qualified pclice personnel

on detail from other jurisdictions. local command personnel
and local police reserves, to perform bargaining unit work
when an immediate and unforeseen emergency places demands

which exceed the manpower or capabilities of the Police

— -
-

Departmentc, for cother special or seasonal purposes.

i To determine the work £orce, assign work and

determine th2 number cf employees assigned to operations.




13N T cbhb duties within the aepartment that sre
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not requirss t: t2 parformed Ly sworn cificers te employees
outside the cirsaining unit, crovided it will not result in
layoff of existinz rargaining unit personnel.

k. To escaplisn, change, combine or discontinue job
classificac:cns, crescribe and assign job duties, content
and classificzticns; except that the establishment of wage
rates for n=w unicon jobs or their changed classifications
shall be the subject of collective bargaining.

1. To decermine lunch, rest pgricds. cleanup times and
starting and cuitting times, subfect to the conditions of
this Agreemenc.

m. To establish reascnablé work schedules, subject to
the conditicns of this Agreement.

n. To adept, revise and enforce reasonable working
rules and r=gqulations relating to personnel polices,
procedures and working qgnditions, consistent with the
expressed terms of this Agreement.

0. To transfer within the department, promote and
deﬁote emplcvees from one classificaticn, division, unit or

shift to anccher, subject to the. terms of this Agreement.

. To discharge and discipline employees for just

-

(S ¥]




cause.

Sagpizon . -2 Lnieon reserves the right '3 prisve, in
acccrdance with the poscsdure crovided herein, when actizn taken by
—he City may reasonably znd sansibly re claimed to be conerary to a

2C IIrth in this Agreement, o©f such rights of

(i

specifiz limication,

the: City.

ARTICLE IV
UNION RICHTS
Section !. Unico Rights While On Duty. An emplovee of the
bargaining unit may discuss Union business while on duty as long as it
does not ;nterfere with the duties of other officers, as determined by

the Police Chief or cother command cofficers.

Secticn 2. Zullscio Soard., The Employer will provide space

on one bulletin board within the Policé Deparcment building to be used
by the Union in posting notices of interest to its members, notices of
Union activities, meetings, etc. The Union will not use the bulletin
board for postings prejudicial ﬁc any personngl of the City family or
any unechical; unproiessicnal or distasteful informacicn.

Segctsion 2. 2arscnpel Tiles., The Union mempers' personnel

files kept ‘at the Police [Department shall be under che contrel of the




datermined kv the Chief.

Folice Chief znd ker >
ia cnly tc auchorized City of Holland

-
- ——

Perscnnel Ziles shall
raquirsd by law, CO the employee whose

cerscnnel, and to th :
Any cther zccess shall only be by ccurt order,

£ile is involved.
legal subpoena, or as ctherwise reguirsd by law.
A member of the Union

Segtscon 4. Aygil=hilityr oFf Tilag,
may view hig o colice personnel file, except background
=1, uzZen written raguest to the Chief of Police

investigation materizl.
ed by appointmenc.

and at a time establish
Te—
Segtisn . g Diggriminarion The statutes applicable to
or race, creed, color, national origin, age,

discrimination because
sex, marital status or other characteristics shall be adhered to by

Also, the Employer will not discriminate against any
Whereas, membership in

both parties.
employvee because of membership in the Union.

the Union shall not ks denied to any member of the bargaining unit,
employees ccvered by this Agreement do not have to be

conversely,

members of the Union. )
Segtion €. Humapitrarian Clause. Should an employee covered

by this Agreement become physically or mentally handicapped to the
the Employver will make

extent that he canneort cerfcrm his regular job,
place the employee in a positicn that he is

-
-t

a reasonable effort

physically and mentally able to perform.

0




ARTICLE ¥

SPATORT STTOmI o ey e
- - pesrrar. .

Jacrt~m 1 Smmiacraa Canracanrs=iam The Employel- agrees to

racognize five (S5) scewards, =ach of whom shall have one (1) year of
senicricy, t£O act as grisvance rapresencatives under this Agreement.

All emplcyees who are ccvered by this Agreement may be represented for-

the purpose of the grievance procedure by one of these stewards; and

for the curpocse of targaining, they shall be represented by a
bargaining commitctee. The rcargaining ccommicttee shall comprise not
more than four (4) emplcyees of the unit, plus two (2) business
representatives who may or may not be a member of the unit.

Sscticn 2. Time =zod Pay fox Sargaining. Bargaining
segsions tetween the duly appointed bargaining representatives of the
Union and the Emplover will be outside of working hours where possible
at a time established cy ccmmon consent without reimbursement to the
representactives. In the event bargaining sessions regarding the terms
and conditions of an agreement argﬂscheduled by mutual agreement
during working hours, :the representatives will receive their straight
time rsgular rate of.pay for time lost from their regularly scheduled
hours because of participation in such meetings, such resimbursement to
be limited to actual time lcst up to a maximum of three (3) hours for
any single meeting, cr as mutual;y agreed upon.

+ -




. o7 3 ispayesrms Sonracantase-rrag, The names of the
stewards and Ftarga:ininT Icmmittae membersnip shall te given, in
writizg, =0 the City Minager. No stewards or committesmen shall
function as such uncil 2 Employer has been advised, la writing, by
officers of the Union cr :1:i5 business agents. Any changes shall be
reported to the City Manager, in writing, as fai' in advance a2
possible of any activity :n which they are engaged.

Segticn 4. Ctewsrs natEsses.  The Authority of the stewards

shall be limited toc and szall not exceed the following duties and
actcivities:

a. When rsquested by an enﬁplcyeg of the bargaining

. unit, the steward may investigate and present grievances
arising under and during the terms of Agreement.

b. The steward may investigate any alleged grievance,
as defined 1= this Agreement, provided the steward secures
prior permission from his imediate- command officer, who is
outside the bargaining unit, toc conduct such investigation
for a reascnable time, and in such a manner that it does not
int:erfere_ with the operations of __,the Police Departmgﬁ.t.
Under thése ccnditicns, he may be allowed reasonable time
therefore during working hours without locss of time or pay.

. _ c.. He may collect dues, initiation Zzes or other

12




Similar and Icorcvea Issessmencs.
ne eszawarcs snall nave nc auchority to encourage
slowdown =zccivicozs, :zzrike acticn, Or any cther action
interruptins tnz EZmplover's business.
e. The stawards may transmit authorized bargaining
unit informac:icn which is in writing. If it is verbal, iﬁ“
should be ¢ sucn a routine nature and delivered in such a
manner that . Zces not cause work slowdowns Or stoppage or
any interfersnce with thz Employer's business.
£. If a steward has a grievaq;:e. of his own within the
terms of this Contract, he may ask'another steward to assist
him in attemprtizg teo adjust such grievance.
Section <. Self Cepragentation. Notwithstanding the
provisions of Secticn 4, zbove, any individual employee may at any
ime present grievances tc the Employer on his own behalf and have the
grievance adjusted, wvithout intervencion by the Unicon, if the
adjustment is not inconsistent with the terms of this Agreement,
provided that the Union rspresentative has been afforded an oppor-
tunity to be present z:t such adjuscment. o
Ségtion 6. /igiracion. Tegal counsel for the Union, the
District and Area Directer Zor District 5 of the Union, the President

of the Police Officer's Labor <ouncil (POL), and the Executive




-

Jirecrtor of the Police CZfizar's Labor Ccuncil. shall ba cermitted to
7181t the operatizsn ©I 2 Emplover =z talk with the stawards of the
Local Taion, znd/or ctnza executive tocard of the Loecal Cnion, and/or
representatives of tnhe Zmplover concerning matters covered by this
Agreement without izteriering with the progress of the work force.
The Union will arrange with the Employer for a time and place prior to

the occurrence of such visits, with no abuse of privilege.

ARTICLE VI
GRIEVANCE DROCEDURE

Section 1. Introduction. There is established for the
benefit.of the emploree and/or his representative, a systematic and
orderly methed of hearing grievancé; arising out of the terms of this
Agreement. The procedure has, as its objective, the promoticn of good
employee relations, ty providing for an orderly process cof appaal._

Section 2. Defipition. For the purpose of this Agreement,
the term "grievance* shall mean any dispute between the Employer and
the employees or the Union, regarding the megning, interpretation or
alleged violation of the terms and provisions of this Agreement.

Segt:ion 3. Steps. The rcllowing procedural sceps will be
followed by those seeking recourse through the grievance procedure for

14




vialatcion ©f cag csrms S chis sgresment:
Step —-=. ~ =mplcyee =Xperisncing 3 work problem
regarding tn2@ JInTIECT shall rsview the mactsr crally with

1is immediats supervisor within saventy-two (72) hours of
the time cthz2 =2mpicyee snoulc have resasonably knewn of the
work problem. The supervisor is specifically prohibited:
from making any dispositicn of the grievance outside of the
terms of this Agresement.

Step T2,  IE the resulting oral discussion with the
supervisor is not satisfacteory to the employee or the Union,
and if the matter constitutes an alleged grievance éa
defined in Section 2, above, the Union may appeal by filing
a written grievance with the immediate command ocfficer (or.
if unavailable with another ccmmand officer) within ten (10)
working days aiter the Step One discussion. The grievance
shall be filed on a form agreed upeon by the parties. The
command officer shall ccnfe;_with the Chief of Police or, in
his absence, :he Acting Chief cf Police. The Chief, or the
Chief's designee, will answer the grievance in writing
within ten (.2) days after raceipt of the written grievance.

Step Tr-ea. If the union is not satisfied with the

response frzm cna . Chie Police, :the Unicn shall have five

i
O
I




(§) working z2vs Ircm cne raceipt oI the Chief's answer, :to

appeal tfhe grisvancs 1 wricing, t©O the City Manager. The
City Manager. ..cnizn tsn (10) working days Irom receipt of
the grievance. :zall rsspond to the grievance, ia writing.

Fopas £ the Union is not satisfied with the
response from ctns City Manager, the Union shall have twenty

(20) working davs arfter rzceipt of the City Manager's angwer
to appeal t&hes crievance to arbitracien by filing a request
for a list z: Zive (S5) arbitrators through the Federal
Mediation and Coaciliztion Service (FMCS). A copy of the
request shall te given to the Empldfer. Upon receipt of the
list, the Union and the Employer shall altermatively aﬁrika
names from the list with the right of the first choice being
decided by a flip of the coin. After two names have been
struck by =zch garty, the cne remaining shall be the
arbitrator.  t snall be the responsibility of the Uniom to
notify the FMCS of the selecticn. Arbitration shall be in
accordance with the rules and procedures established by

FMCS.

Segtion 4. Time iimirs. The time limits established in the

grievance procedure shall be followed by the parties. If the Union

fails to present a grievance in time or tc advance it to the next step

16




=1 a Tmeily manner, -- =nal. -2 ccnsidered T2 be withdrawn. If the
zime grocedure is nct I:llcwed £y the Emplover, :the grievance shall

auceomatically advance I: In2 next step. The time limits escablished

in tie cgrievance rcrocsdure Tay cSe extended £y mutual agreement,

providad the extensicn .3 reduced tc writing, and the periocd of the
excension is specific.
Segtson &, ixisvancs foxm. The grievance form actached to

this Agreement shall -z cXe

[ 1)

crm to be used exclusively for the

submission of grievances.

Section €. Zsfinicion. As used in this Article, the term
"working days* shall ke defined as excludiﬁé Saturdays, Sundays and
holidays recognized under this Agreement.

Segtion 7. Lost Time. The Employer agrees to pay for all
reascnabié time lost tv an employee during his regularly scheduled
working hours while _.zvestigating and presenting a drievance,
provided, however, =:the =mployer reserves the right to impose
discipline if the privilege is beiqg abused. Lost time shall be

compensated at the emplcyee's straight time regular rate of pay and

shall not be counted iz the ccmputation of overtime hours.

Segtisn 8. 2irbicearor‘e bowers, The arbitrator shall have

no power to amend, 3dd t>, alter, ignore, change, >r modify the

orovisions of the Agreemenc cr tne written rules and/or rzgulatcions of

1=
-




the emplcyvers, and the arsictratcr's decision shall ze limited ts the
applicaticn or iaterprecaticn oI the ccntract and ts tha specific
issue(s) presented, zind tnz arpitrator shall have no authority to
determine wage rates co naw cr caanged Jjob classifications. No =
decision of the arbitrator shall contain a retroactive liability
beyond the date of the written grievance. However, within the
limitaticns of these provisions, the arbitrator shall have the power

to award tc either carty ctche ramedy the arbitrator considers

')

appropriate the circumstances. The arbitrator shall render the
decision, in writing, 3s soon aiter the hearing as possible, and the
fees and expenses of the arbitrator and costs of place for such

hearing, if any, shall te borne equally between the parties hereto.

The decision of the arbitrator shall be final and binding upon the

"parties,_ including the Union, its members, and the employee(s)
involved, the City Council, the Chief of Police, and their designated
representatives.

GRIEVANCE FORM

Articia VT Sacticn 1, Sten 2

Employee's Name Job Title

Date of Oral Discussion Dated Submitcted To C.0.

Provision(s) of'Contract Allegedly Violated:

. Sec. lo.

Contract Article Title ; Art. No.

18




cencract Article Titis . Art. o, ; SEe, o,
Statement ot Facts
(Continue cn saparate sheet, 1f necessary)
Remeay Desgired:
Signature-Union Rep. Signacure-Aggrieved Employee

Return Date

Receipt Date

Chief of Police (or designee)

Union Rep:

Articis YT Gaectiop 3. Stap 2

Receipt Date

Statement of Facts

City Manger (or designee)

Remedy Suggested

(Continue on separate sheet, if necessary)

Return Date

Receipt Date

City Manager ( or designee)

Union Rep.

"




ARTICLE VII

-22i02. 3n officer may be called upon to

answer questions about. _r give detailed explanation of, any incident,
behavior or comduct r=ziating to job or employment with the Holland
Police Department and shall provide such answers and explanations aé
requested. Unless the .nterview is for the purpose of considering
disciplinary action against the officer, the officer shall not be

entitled to represencac:icen.

jon 2. 2iscazlipary Action. It is intended that any
discipline and the level cf discipline will be based cn just cause and
the department, except Ior serious offenses, will subscribe to the

philosophy of a progressive system of discipline, ranging up to

discharge.
Segtion 2. lisciplinary Uearing. In any disciplinary
matter, the employee :i= enzitled,hif he requests, to a disciplinary

hearing with the Chief of Police. “IE requested by the employee, a
Unicn representative may be present at the disciplinary hearing. The
disciplinary hearing ordinarily will be held no later than three (3)
working davé after the investigation is completed and all facts of the
incident are known tc the Chief. The employee will be given no less
than 24 hours prior nctice of the date and time of the hearing. In

20




additicn, the empicvee will 2 advised cf the charges or possible

charges against ths empici2e. The empicyee will have tha ocportunity,
at tle diseiplinary n=aring, o respeond to such charges before a
decision is made ccncern:ing disciplinary acticn. The decision of the

Chief as to the disciclinary acticn to be taken will be rendered
promptly after the hearing is conducted. The disciplinary hearing ma'y
be waived by the invoived cfficer(s), in which case the decision as to
discipline tcl be admin:iscered will be renderea by the Chief of Police
promotly after the time wnich had been scheduled for the disciplinary
hearing.

Segtion 4. Grievance. Upon conclusion of the above
procedure, the officer may grieve the action, and the Union, if it
accepts the grievance, may initiate the grievance steps beginning with
Step Two..

Segtion =, Imergancyr Suspen=sion. In situations where

comand believes that zn officer should be removed from service
immediately, command personnel may do so without first calling for a
disciplinary hearing. In that event, a Union steward shall be
notified by management cf such suspension as socon as is practical.
Such suspefiﬁion shall &=ze without pay until such time as an
investigation .and the disciplinary hearing procedurs have been
completed,” and a final cdecision has been made by the Chief of Police.

21




The autheoricy to invoke zo emergsncy suspension also mav te exercised

PR =]

DY & supervisor celow -2 ccmmand lavel [i.e. kelow the ramk of

Lieutenanc), but any sucn suspension will be with pay until the
suspension has been acprcved by a command officer.

Bapmieiowy B Minc» i ' i A supervisor, upon

notification of violaticns of policies and procedures, may complete a
"buck slip" regarding che violaticns and forward them to the command
cfficer. The empiovee shall rsceive a copy of the '"buck slip“.

Whenever three ‘buck slips* accumulate in a 12 month period, a written

—

reprimand shall be prepared and a copy pl_aced in the employee's
personnel file. A copy shall be provided to the employee.

Secrion 7. PBolvoraph. No employee will be required to take

a polygraph test, and r=fusal to submit to such a test shall not be

used against an officer.
Secrion 8. Written notice of disciplinary acticon, inciuding
discharge, shall cite the applicable policies, contractual provisions,

rules, regulations, laws and/or ordinances which the employee is

alleged tc have violated.

ion 9. An employee against whom charges have been made

by the Employer may be represented by a representative designated by

the Union. If either :he Union or the Employer intends to be
represented by an atterney at any stage o<f the disciplinary or

- -
=
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a

grisvance rrocedure. I snall zive tha ccher rparcy lzast forey-

eight (48) hours advance nccics.

ARTICLE VIII

WORKING HQURS
Section 1. Emploverts Datarmination. Nothing in this

Agreement snall be ccnstrued to permit the Emplover to regularly
schedule employees tc work less than 80 hours per biweekly pay period.
Qfficers may be required to be on duty eithe; a minimum of eight (8)
consecutive hours during each scheduled wafking day for a.total of
five (5) days per week or a minimum of ten (10) consecutive hours
during e;:h scheduled duty day for a tetal of four (4) days per week,
or 12 hours per day for a total of seven (7) days per pay period
except as excused by the ccmmand officer in charge. The City reserves
the right, as hereinafter stated.:tc change said schedule. The City
may adopt cifferent schedules for di#ﬁeren: members of the bargaining
unit. Work schedules will be reasonable.

Son. 2. In the event that a change in wor? schedules
for the encire unit shall be made by the Employer, 50 calendar days
notice shall be given tz the union in writing of any said change. A
unic may te either =n entire division of the department or any smaller
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4nits within a divisicn .srxing the same assigned duties. (i.e.

cemmunity Policing, Trzrii:z, cS:irsec Tzam, s=ctc.! A WOrk schedule would
ce defined as the numper - SIurs a unit works ver shif:t and number of
days ver week or pay caricd. i.e. 8 hour, 10 hour, 12 hour work
scnedule) .
Son 2. _J.oCo Qraaie =nd Ranort-Tn Time.
a. Z=mpicvees ci the Patrel Division, communication
ik specialists anz ~ziler will be authorized a thirty (30)

minute paid l.ncn reriod tc be taken at a convenient time
during their -zur of duty. Detectives will also receive
this thirty (3:0) minute paid lunch pericd. Also each
employee is entitled to two (2) fifteen (15) minute coffee
breaks, cne tz be taken during the first half of his shift
and the sececnc -z be taken during the second half of his
shift, at t:me ccasiscent with the good judgment of the
officer and szs needs of the department permit.l Employees
will be on call during their lunch and break periods.

All ocher rolice employees covered by this Contract
shall have a one hour lunch pericd without pay and shall
Pheaive Evo (2) fifteen minute coffee breaks in the manner
prescribed atove.

Segr-on 4. Zverz-na. Overcime shall be paid as follows:
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a. Zffective cn January 1, 1391, Svertixe snall Le paid for

hours worked -n =xcess cIi eighty (30) hours in a fourceen
(14) day payrcil cerisd.
b. Hours worxed. 3s used above, Include paid time actually

worked, inciuding ccurt time worked, paid approved vacation
time, paid hclidays, (for non-shift employees only (i.e.:
those who are ragularly scheduled to work days, Monday
througn Friday), caid helidays which are observed during the
employee's worx week (Monday through Friday) approved
compensatory cti1me used, approved sick time and approved

bereavementc time.

Sectign S. Call-To Time. For the purposes of this Section,

“Call-In-Time" is ‘defined as the call-in of an employee after he is
reported éff duty and kefore his next following tour of duty. Call-In
Time shall be paid at straignt time or, if required as provided in
Secticn 4 at the overtime rate, provided, however, that a minimum
payment equal to two (2) hours straight time pay will be guaranteed
for each separate call-in; not including recalls for the correcticn of
poorly acccmplished_wcrk or correction of poorly prepared reports.
Section €. standby Pay. Bargaining unit members of the
Deteccive.Eureau will ce accerded an annual lump sum payment Of

$150.00 as standby ccmpensacicn. EZffective 7-1-97, this payment will

-
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ce increased tco $200.00. ZZfecziva 7-1-38, cthe standby ravment will
e 1ncreased to $250. lawliy appeinted kargaining unit members of the
—etective Bureau will rsceive 2 lump sum payment prorated according to
zhe number cf months served in the Detective Bureau during the initial
fiscal year. Other unifcrmed personnel of the department will receive
two (2) hours straight time pay for each 24 hours of standby in which:

they are placed.

Segtscon 7. Authoxicssdis=., All overtime, as well as extra

hours of duty, call-in time and similar extra duty, must t2 authorized
by a command officer or in his absence by a responsible supervisor and

paid for at the applicable rate. No paymeht for overtime shall be

duplicated or pyramided.

Segction 8. Caompensatory Time, AsS an alternative to time

and one-h;lf pay, members of the bargaining unit are entitled to bank
compensatory time on a time and one-half basis for overtime hours, as
defined in Section 4, above.

In addition, the practice of including holiday time in the
compensatory time bank will be ccntinued. .

No member of the department shall accumulate compensatory time on

records in excess of eighty (80) hours. Time worked which 1is not

eligiple tc be banked as ccmpensatory time shall be paid for.




Sefors an empioyee tzxes ccmpensaccry t:ime cif, :the emplovee must

secure advance apprcval Irom als supervisor I2r tie rsquested time
off. Compensatory time c¢II will e approved only whnen the command
officer zas determined :zat 2o replacement will be needed. Any

excepticns must te apprcved in advance by a command officer.

At the time of separacica from the department for any reason, if i;
has not teen possible toc take off the compensatory time accumulated on
the reégzds. payment will made in scraight time cash ccmpensaticn for

this accumuiated compensatory time up to eighty (80) hours.

Segtson 6. Court Serxvica, It is agreed that the following
policy will be followed with regard to ccurtféervica: when an officer
is required, because of his law enforcement duties, and upon written
notice and/or subpoena, to appear in court on criminal or civil
infraction cases at times other t:ha.; his assigned working hours, he
will be paid at his regular straight time hourly rate (or overtime if
required as provided :i: Section 4), provided, however, that the
_officer will be guaranteed a min:i.mun} payment of $40.00. All hourly
pay, straight time and/or overtimé, shall be exclusive of lunch
recesses and wi:hcu; reimbursement for meal costs. Furthermore, in
view of the $40.00 guarantee, all mileage fees or reimbursement, and
all witness or court service fees, shall belong to the City, and shall
be promptiy signed cver =2 t:helc;’.t.y, whnen necessary. Civil court
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appearances shall zor £z raupcursed oy cne 'CiLy. sSxXeept ohat such

appearances wnich arisz 'ut :5I the rpesricrmance oI cificial duties
shall be rezimbursed :-:-r ~mcre zhan Ssur {(4) hours. orovided that

reimpursement for meore tnan IZur [4) hours will be paid if the

mn
[14]
'y
[{1]

8 &BE&

subpcocenaed cofficer zdvi Chief cf the subpcena as soon as it is
received, and the Chief ~3s the opporrunity to review and approve t:.l:zg
court appearance. AN cn-duty cificer shall receive only his regular
salary—%cr court appearances. JTees paid shall be in accordance with
—he Departmental Policy ana shall be compured on the basis of actual
hours spent and nct number cI cases or subpoenas. On pretrial
hearings, unless expressly authorized by a command officer, only the

assigned investigating oificer shall attend and shall represent the

other involved officers.

ARTICLE IX
STOPPACGES OF WORK
Section 1. No Strike - No Lockout. The Employer agrees

that there will be no lockout and the Union agrees on behalf of itself
and the employees represenced by it, that there will be no concerted
absence from work, cessaticn or interruption or work, slowdown, Or
speed up On wWOrk activity or p:pduct:.:zn, strike, zoycott, picket, or
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direct cr indirect, withn Tn2 Enplcover‘s pusiness or abstinence from
full, Zaichful and grorcer cerrfcrmance o their responsikilities and
duties.

iop 2. Zisgigpiisasr Acksi~=. The Employer retains the

right to take disciplinary action, ineluding discharge, against any
employee who may engage i1 any of the conduct described in the

foregoing paragraph.

ARTICLE X
SPECIZL MEETINGS

~ degtion 1. Specizl Meatings, The Employer and the Union
agree to meet and ccnfer cn matters of clarification of the terms of
this Agreemenc, upon the written request of either party. The written
request shall be made iz advance and shall include an agenda stating
the nature of the macters toc be discussed and the reasons for
requesting the meeting. Discussicn shall be limited to matters set
forth in the agenda, and it is understood that these special meetings
shall not be for che curpose of conducting continuing collective
bargaining negotiations, nor to in any way modify, add to, or detract
from the provisicns of this Agreement. 3pecial meecings shall be held
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within cen (12) calendar zzvs ¢ the receipt of the writszen request
2nad at a time and pilace mutually, agreeable to the partiss. Zach party
shall te represenced &y nct mcre than chree (3) persons at a special
meeting, at least cne cI whom shall be a member of the bargaining -

commitctee which negotizcad thes Agreementc.

Secrsicon 2. Time =nd Davy fmaw JSpaciz] Maarimoo, Special

meecings between the Unicn representatives and representatives of the
Empicver will be outside oI working hours, where possible, at a time

established by common ccnsent, without reimbursement to the employee

and/or his representative. The Employer and Union may mutually agree
to special meetings to be held during wo;king time. If so, the
employees involved will receive their regular straight time rate of
pay, bu: only for time lost from their regularly scheduled hours
because ;f participation in such é;;cings, such reimbursement to be
limited to actual time lcst up to a maximum of two (2) hours for any

single meeting, or as mutually agreed upon. This time shall not be

considered as time worked in the computation of overtime pay.

ARTICLE XI

TAT

Segr-2n 1. Heplrk Tneuranca, The group hospital-medical
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Lnsurance rian xnown as rMicnigan Blue Cross-glue Shield Variable Fee
Plan ‘MVF] aow iz ecizzcc sroviding for ward coveragae shall ba
continued Icor the lile ¢©I tlis agreement, subject to availability of
said plan, with Empleyer ccatrizucion to be the full ccst of premiums

for che ZIull-time =mplcvee's coverage and £for those dependents
properly enrclled in the plan. Payment for special rider prcvisianaf;
which are part of the current contract are the respensibility of tha
employéérih:ougn autheor:zad payroll deductiocn.

The cerms cI :the n=alth insurance plan covering hos-
pitalizaticn and docter ::argeé_;hile hospitalized, as cited above,
shall continue as in the past, sxcept that:the Master Medical Rider
shall be modified to provide for $100.00 deductible for one person and
$200.00 deductible -for 2 persons and a family, and a Prescription Drug
Program with $2.00 coc-pay as describéa in the PDP literature furnished
with the plian by the carr:zsr. =zZffective 1-1-97 the FAE-RC rider will
be added toc the plan.

In addition tc the cost c? the premiums for the present
health insurance plan, :the cost of tﬁe revised Master Medical Rider

Opticn 2; and the Prescription Drug Program with $2.00 co-pay, shall

be paid in. full by the Employer Zor the duraction of this Agreement.

pigaq S ST

Secri~n 2. Zafiraa Trneurance CAnrriturisn Zonsiscent with
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zhe rules and reguiaz:cnz -I tn2 Michigan Emplovees' Ratirament System

snd the Michigan Hesc:itzl Zzrvice, =mplovees who are enrciled in the
City's group health insursncs znd Master Medical Plan shall be allowed
CO maintain their enrcilmanc .= these programs and shall privately pay

for the premiums under --z City's group rate. Benefits and payment
arrangements shall be ccntinued for the beneficiary and/or dependents.

a. n acddicicn, a police officer who retires after
January 1, 1.:86. zt age 55 or colder, (or who retires after
January 1, 1286 cn duty-related disability at an earlier
age), but wno nas not yet attained age 65, will be eligible
for Emplover-raid health insurance, subject to the
following:

b. The Employer will pay for single coverage, up to
$90.00 per m=znth. or double (couple) coverage, up to $200.00
per month. Zffective January 1, 1997, the employer
reimbursement will increase to $110.00 per month for single
coverage and $225.00 per menth for double (couple) coverage.

€. No payment will be made if the employee is able to
obtain no cost coverage through other employment or through
afspouse*s-emplcyment. However, retired employees who are
eligible tc receive nospital, surgical and medical coverage
from another =mployer-sponscred plan, may request
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reimpursement III ZnV premium cSSt UD tO & maximum as stated
above.

d. The ccverage wnich is provided mav be changed if
the overail :zroup rlan 1s changed, and retirees will be
subject tc any such future changes in coverage, subject to

negotiations cstween the Emplcyer and Union.

S Am 2 Tvtandad Daymenr ~F Blua Cross-_lye shigid

Eremium. The employer will continue to pay the premium for employees
on non-pay status, i.e., zfter all sick leave, vacaticn time, perscnal
leave days, etc., have been used, until the time the Wage Continuation
Insurance Plan becomes effective; at which time, the employee may
cantinuelccverage by continuing to pay the full premium at the City's
group rate. This Secticn is available to employees at such time as
they accumulate a minimum of four years of service.

An employee cn leave without pay, not covered by the
foregoing paragraph, may keep his hospitalization insurance in force
for three (3) months by paying the full group premium himself.

Section 4. Life Tnsurance, ADED, SSA. Regular, full-time
employees of the zargaining unit are entitled to apply for
participation in the City group life insurance, accidental death and
dismemperment insurance. ind weekly sickness and accident benefit

-
4
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sali ze continued £2r the life of the

i

.nsurance. These c.arns

¥ ©f said plan., with all cremiums for

Adresment subject o availzbil:
sucn tenefits tc be raid v che Empiover. Also, :the penefitg as
furnished to the empicyses will te available on a group basis so long
4s the insurance carr:i2r continues co make the plan available and so
long as there are sufficient employees enrclled to meet the minimu@
Size of the group as may be required by the insurance carrier.
Segtion S, Zach croperly enrciled employee has received or
will receive a certificate containing a statement as to the insurance
protection to which the indi;fgual is entitled and to whom it is
payable, together with a statement of the cc;versicn privileges of the

policy. However, for general information, some of the salient

features of the insurance benefit package are listed below:

—

a. Treyran
(1) All Zull-time employees working a minimum of 30
hours will have $25,000 life insurance coverage.

(2) Face amount redgces 35% at age 70.
(3) Face amount red;ces 50% at age 75.
(4) Premium wai§ed if totally and permanently disabled
before age 60 if you have not retired.

(5) - Zmplcyee may convert to private permanent plan
without ev;dence of insurability if applicazicn is made

Y
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withznn 21 days ci empleoyment carminatica.

(6) lew emplcyees peccme eiigible Ior insurance on the
firsc mcntaly policy renewal date fellowing completion

of 3 months employmenc.

Sapr=. _=s3rth and Diomempermene Toouranca

EB

Acc

(1) All full-time employees (minimum 30 hours) have
$25,000 principal sum coverage for total and various
partizal chysical losses as detailed in the policy.

(2) The penerfits under this suppiement shall not cover
any loss resulting from war, private aircraft flights,
suicide, disease, pregnancy,J;bortion or miscarriage.
Wi iv Accid ‘ it

(1) Effective on contract ratification weekly benefits
will be paid up to 65% of gross weekly income not to
exceed $500.00 for total disability resulting from
sickness or nonoccupaticnal injury.

(2) Benerfits will beg;n when the emplcyee has exhausted
his/her sick leave an& after a minimum of 30 calendar
days of disabiliﬁy and shall cqntinue for as long'aa;$4

weeks after.

- (3) House confinement is not required.

(4) ZSenerits are tax-free.
4
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Segrion €. Liali__Tv ‘osuxsnse. The Emplover shall furmish

Liabilicy insurance grctazt:ing tha emplicvees of the bargaining unit
from liabilities aris:nc -uz =2 and iz the ccurse of their employment.
Said insurance coverage =23ll .zclude, cut not limited to, liability"
for personal injury cla:ims cv third persons or employees for damages
from alleged false arresc. :imprisonment or detention, maliciauq
prosecuticn, libel, slander, ZJefamacion of character, invasion of
privacy, wrongful encry -r eviction, and acts of negligence of the
emplioyee performed during the course of duty. The insurance will also
provide the employee, -I sued, with an adequate defense, and if any
judgement is rendered against the employee,:it shall be satisfied to
the extent of the insurance coverage.

Section 7. Workmen's Compensation. The Employer agrees to
pay 100%. of the premium necessary to cover the members of the
bargaining unit with regquired Workmen's Compensaticn Insurance. An
emﬁloyee- who 1is receiving the “Workmen's Compensation Insurance
beﬁefit. may also use his accrued ?ick leave, vacaticn leave, and
compensatory leave to supplement his workmen'‘s compensation payments
up to the level of his regular pay.

Section 8. Cpempiovment Tasurapnce. The Employer, under a

plan auchorized and approved by the State of Michigan, agrees to
provide unemployment :nsurance penerfits througn the Municipal Worker's
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Jnemployment Compensaticn Group Account zdministered bv the Michigan
Municipal League. The _.:v of Eolland wi‘il pay tc an unemployed
emplovee the same amount =7 insurance the scate pays, Ior the same
amount of time the state pays, and will offer to the employee an
appeal procedure apprcved by the state. An employee shall be eligible
for benefits in accordance with the terms and conditions of state law.:
Segtiopn ©. ~fension. The Emplover agrees to make available
to the employees of the bargaining unit, the Michigan Employees
Retirement System retirsmenc plan Opticn B-4, effective 1-1-97. The
Employer has made available and will continue to make available to the
employees, booklets setting forth the provi:sicns of this retirement
plan. The plan shall include the F-55/25 waiver. (Retirement with no
reduction_lin benefits at age 55 with 25 years of service.)
) Segtion 10. Implover —eeavwveg tha right +to change carriers,

provided any new carrier shall provide benefits at least equal, but

not less than the level negotiated in this Agreement.

Section 11. Each employee is responsible for keeping the
Employer informed of the cﬁr:;ent number and status of family
dependents. Any lack of ccverag.;_ or incorrect:',coverage which results
from an emplb?ee's failure to comply with this Section will be the
employee's responsibility. Any overpaymenc by the Employer caused by

employee error will be reimbursed by the employee. including by
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payroll deducrticn at the Emplicyar's optica.

Segrsion o 2epcz.. Bargaining unit members will be

Provided with a grour dental iasurance plan of Blue Cross/Blue Shield,

known as the 75-50-50 glan, with an $800 maximum benefit per year.:

Effecrcive upon centract ratification the cost to be paid by the City
will not exceed $39.37 per month for a family; $22.70 per month for a
Ewo-person family; $14.58 per month for a single employee.

it o S LN All Insurance benerfits will be provided in
accordance with terms and conditions of applicable insurance polices
and the Employer‘s only respcn;IEilitY is to make timely payments of
the Employer‘s share of required premiums, ;ith the Employer to have

no responsibility for the payment of benefits specified in Sections 1

through Section 12.

ARTICLE XII

T =4

Section 1. Vagarion With Pav. Vacation with pay is a

benefit afforded am employee on an annual basis for purposes of
recreation. and relief from the routine and pressures of assigned work.
It is an earned right in the sense that the right to paid time off
from worg;is earned by ;ime spenc at work. However, the time of

v
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taking is conditicned I lsngt ci emplcyment and tie ragquirsments or

- -

Septi~n = Jacgarim~ a9t o] e b jan Full-time

emplcyees, teginning witi the date of their employment and centinuing :
for the fkalance of their :cn;inuous service with the City, shall
accumulate annual vacaticn leave credit in either one of the two
following manners:
—_ a. For thcse employees working on the 4-10 Plan, that
is working a minimum of ten (10) hours a day, Zour (4) days
a week, accumulation shall be as follows:
(1) 40 hours vacation leave baséé on 2080 working hauxa;
leading up tc and through the first full 12 month period of
employment (4 vacaticn days after the first full 12 month
.'pericd of employmént). -
(2) 80 hours vacation leave based on 2080 working hours,
after two (2) years of employment (8 vacation dayg a year).
(3) 120 hours vacaticn leave based on 2080 working hours,
after seven (7) years ofwemployment (12 vacaticn days a
year) . |
(4) 160 hours vacation leave based on 2080 working hours,

after. seventeen (17) years of service (16) vacaticn days a

year) .




(§) 200 hcurc vzcaticn leave pased on 2C80 working hours,

after cwency -:iur Ii) v2ars of service (20 vacation days a
year) .
(6) <classii-=2 2mpioyees under the 4-10 Plan, who normally

and on a ccntinuing basis, work less than forty (40) hours
a week, shall sccumulate vacaticn leave in the same ratio as

indicated iz (.! above, except that vacatiocn leave credit

shall be rcasea c-n the actual number of hours worked in

- -

proportion tz 2280 annual hours.

b. For those employees working on the 5-8 Plan, that
_ia, working a minimum of eight (g) hours a day, five (S)
days a week, zccumulation shall be as follows:
(L) 40.hours vacation leave based on 2080 working hours,
j leading up to and through the first full 12 month period of

employment .- vacaticn days atfter the first full 12 month

periocd of empicyment).

(2) 80 hours vacation leave based on 2080 working hours,

after two (2) years of employment (10 vacation days a year).
(3) 220 hours vacation leave baseq on 2080 working hours,

after seven .7) years of employment (15 vacation days a

year)..

(4) .50 hcurs vacaticn leave based on 2080 working hours,

a
.

40




after sevenceen ..7) years oI service (20) vacaticna days a

year) .

~(5) 200 hours vacation leave based on 2080 working hours,

after twency-fcur (24) years of service (25 vacaticn days a -
year) .

(6) Classified employees under the 4-10 Plan, who normally-
and on a continuing basis, woﬁk less than forty (40) hours
a week, shall accumulate vacaticon leave in the same ratic as
indicaced iz (1) above, except that vacatiocn leave credit
shall be based on the actual number of hours worked in

=

proportion to 2080 annual hours.

Section 3. Leave Computztion. In computing vacation leave

credit for full-time employees, the following shall be counted as time

worked:

a. Time spent cn vacation leave or compensatory time.

b. Time spent cn paid sick leave.

c. Absences for authnrize@ holidays.

d. Absences for jury duty.

e. Ahsenpes for funefal leave.

£ Upon'transfer from the Police Department to another
department of the General City without a break in service,
time worked and vacation leave credit accgmulated shall be
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fully creditsd =z cha

(D

mplcyee in a new department or unit

g. Vacaticn lzave cradit will not accrue to employee during

such non-work cericds as:

(1) Time away from work as a result of participation or
direct interest in a labor dispute, including any strike, unauthorized
work stoppage, or other concerted action against the Employer.

(2) Time away Zrom work as a result of a disciplinary

layorf.

(3) Time away from work as a resu{.t cf a job layoff due to
organizational, project, seasonal or financial requirements.

(4) Time away from work as a result of an authorized
extended_ leave of absence, such as school leave.

(S} Upon return to work ;.-.*-cm an authorized leave of absence
with or without pay, an employee in good standing shall be granted all
unused vacation leave credit accumulated by earlier service.

Section 4. Use of Vacacion [eave. It is the intent of
these rules to provide a vacatiocn period for all regular'émplcy_eaa
each anniversary year for reasons stated in the process of this
procedure. ' However, since vacaticn leave is an earned right, and
since it is earned on an ongoing basis, it might be inferred that it

can be taken on a monthly basis. Whereas this is possible, short
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. frequent absences oI this type are discouraged and contrsiled by the
supervisor whose apprcval must te obtained as to the time of taking
vacation leave. 'Jacaticn time may be used in increments as short as
one (1) hour, with the priocr approval of a command officer.

a. An empioyee's vacaticon leave credit is determined .
on his terminal date of the twelve (12) month accumulation
pericd in effect in his major unit and the amount of leave
allowed will te in accordance with the vacaticn policy inl
effect con that date.

b. Vacaticn le_a:e credits aqcumulated during one (1)
twelve (12) month periocd cof céntinuous employment are
. available for use during the following twelve (12) momth

pericd. This twelve (12) month period of vacation accumula-
tion coincides with the ;mployee's anniversary vyear.

& Payment will not be made for wvacatiocn time not
taken, except during the employee's terminal year of employ-
ment when he is separated frcm City employment by reason of
resignation, retirement, death, or termination of émploymnt
as a result of Management's prerogative. Adjuscments in
vacation leave payment will be made on a prorated basis at

this time and in accordance with:.the number of hours worked

. in the ctwelve (12) month periocd in which he terminates
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employment 3nd In2 vicactleon accumulatlen schedule as pre-
viously outi:nza. ZIxcept, 3 new employee will not receive
any vacaticn iy I his services are terminated during his

first 12 montn cariod of employment.

ARTICLE XIII

oE “ar:. & 3 T
dAm 1 O 21 T T,

a. Whenever an employee's abgence is due to severe or
unusual weather conditions, ci;il commotion, or other
general emergency conditions beyond his contrel, the
employee will be permitted to use accrued vacation leave
credits or ccmpensatory time to cover his absence.

b. If the employee chooses not to use compensatory
time or vacaticon leave, or if he has insufficiegt acecrued
vacation leave. he will then be paid only for hours worked.

c. The City Manager may send employees home in
emergency.sicuacionsland credit su;h employees with hours

worked toward their tour of ducy.
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ARTICLE X2V
Al b e S @

11X T TIYE TTAcTormE
Sgcta ~ 1 Sigle T =ara n:—-:-;::-_*_:‘:*"i:::.
a. Full-time empicvees. Leginning with the date of

employment 3:nd conrtinuing Zor the balance of their
centinuous service with the Employer, shall accumulate sid?
leave cradits at the rate of four (4) hours for each two (2)
full weeks ninimum cI 80 hours) of service. Annual
accumulaticn of sick lsave credits can total one hundred and
four (104) hours. T;E;l allcwable'maximum accumulation is

720 hours. Annually accumulated unused sick leave in excess

of ninety (90) days will be paid at the rate of 50% of the

employee's straight time hourly rate up to a maximum not to

exceed 52 hours at the end of each calendar year.

E. classifiad employees who, normally and cn a
continuing basis, work less than forty (40) hours a week,
shall accumulate sick leage credit on the basis of actual
hours of work with fcur (4) hours of sick leave acéruing for
every eighty (80) hours worked.

Cs In cocmputing sick leave credit for full-time
emplovees, :the fcllowing shall be counted as time worked:

(1) Time spent cn vacacicn leave or compensatory time.
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(2) Absences ZI:cor autncrized helidays.

(31 Absences Isr jury dutcy.
(4) Time scent oo pald sick leave. However, -his sick
leave credit will 2ot be available for use during the

current Illness =cut will be counted toward the new
accumulaticn cI sick lesave Lkeginning one (1) week after
recturn to full-time service.

(5) “pen :transier Irom one department or unit of
government oI tie General city to another without a break in
service, time worked and sick leave credit accumuiated shall
be fully credited to the employee:in the new deparctment or
unit of government of the General City.

(6} Absences for Bereavement Leave.

d. Sick leave creéit will not accrue to an emplo?ze
during such ncn-work, non-pay pericds as:

(1) Time away from work as a result of participation
or direct interest in a lapor dispuce, incliuding any strike,
unauthorized work stoppage, or other concerted action
against ;he Employer. : -

(2) Time away from work as a result of a disciplinary

layorf.

(3) Time away from work as a result of an authorized
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psence beyond thirty '30) cavs, sueh as

0]

extended lzave oI
school lzave.

e. Tpon raturn to work from an authorized leave of
absence, with cr wichout pay, an empioyee il good standing
shall be granced all unused sick leave credit accumulated by
earlier service.

Section 2. Uge of Siglk T.eave.

a. An employee may use sick lesave cresdits with full
pay for zbsences necessitated by injury cor illness of
himself, required deﬁ;;i or medical care, eXxposures to con-
tagicus disease if directed by. a physician or health
officer.

b. An employee, who is injured while performing his
assgigned duties and is ‘;n:itled to benefits under the
provisions of the Michigan Workmen's Compensation Act, may
elect to use accrued sick leave, compensatory time, and
vacaticn leave, in that order, in the amount necessary to
offset the difference in pay between the Workmen's Compensa-
tion payment and his regular pay.

c. No emplovees on occupaticnal injury leave shall
receive a ccmbination of Workmen's Compensation and leave
pay in excess ci regular pay.
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d. Zicx -=ave cr2dicts snall aot te available to an

empioyee cr UZE Lo ClIcumstances invelving perscnal injury,
sustained Z in smpicyee inm the ccurse cI paid. supplemental
employmentc =, in employer, cther than the City of Holland.

e@. Apprcvial cof an employee's request for sick leave
with pay mav c= withheld by the Police Chief where it is
determined thit th2 employee's illness or injury is a result
of the empicvee's impreoper ccnduct, immoral behavior, or
intemperace naDics.

£. All :-:me tzken on an authorized sick leave will
first be deducced from available sick leave credits.

g. An emplcyee, who has exhausted all of his sick
leave credit, may then elect to use any compensatory time or
vacaticn leave to which he is entitled for sick leave pur-
poses. Follcwing this, upon approval by the Police Chief,
an employee may be placed in a sick leave without pay status
for a pericd not to exceed cne (1) week for each year of
previous service. Upon return from sick. leave without pay
status, chysical condition and organizational requirements
pérmitting, ~he employee will be given consideration for
employment -- a positicn as close as possible in seniority,
-status and cay. as c;e one he left. In the event the
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accumulatac zZ:=nerlts under :tze sick leave rclan are not
gufficienc Tc I3rry 3n employee until he become eligibie for
S&A benerits, :tnz empicyee will e ccntinued cn unpaid leave
of absence unctil he becomes eligible for S&A benefits. At

by S&A beneric=, 1I the employee is still unable to return’
from leave. the City will review the situaticn to determine
if the empicvee should be continued or terminated.

h. No sick lszave with pay shall be granted to an

employee iz anticipaticn of future service.

1s Sick leave payments are based on straight time

th

earnings oI an employee at the time sick leave is taken.

However, £ as a result of a general wage increase or job
reclassificaticn, the ;;te cf the employee's job is
increased cduring his sick leave absence, the higher rate
will be used in ccmputing the balance of his sick leave
payments. No job reclassificaticn of the employee's
position during his sick leave absence will act to reduce
the employee‘'s sick leave payments during that period of
absence.

" j. Authorized holidays falling within a pericd of sick

leave, Ior wnich an empicyee is normally not required to




work, and fzr walch ne normaily receives hnciiday vay, will
10t te ccounted 35 work cavs in computing tha sick days.
Holiday time snail be charged tc holiday lzave.

k. 3ick lzave may bz allowed in case of illpness or
injury occurring during vacaticns, evidence of which must be
approved by thea Police Chief znd the City Manager, and shal;'
be based on the actual hospitalization or docter‘s certi-
ficace.

1. The accrued sick leave of an empiovee whose service
with the Zmployer i;q-termina:ed by reasons of quit,
discharge, rssignation, shall be cancelled by such actien.

m. Illness or disability resulting from pregnancy,
childbirth cr related medical conditions will be treated the
gsame as other illness cor dggability.

n. Any employee off duty on sick leave will not be
allowed to work overtime uncil the employee has resturned to
work on his normal scheduled shift and worked at least one
full scheduled day before being allowed to work overtime,
unless a specific approval to work overtime during sick

leave is given by a command cfficer.

Segrion 2. 2ropf ~F Tllnaes.,

a. In order to be eligible for a sick leave with pay

-
-
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and tc receive ccmpensatich wnile absent cii sick leave, an
employvee snall:
(1) otiZy nis supervisor or Police Chief as to the

reagon fzr zcsence =: l2ast cne (1) hour crior to the

working day cr snift cf the rirst day's absence from duty,
if possible.

(2) Xeep nis supervisor or Police Chief informed of
hig ccnditicn.

(3) Toon reaturz toc work, submit a medical certificate
or furnish ccaer reascnable proct for absences, if requested
by the Chief cof Police.

(4) Where a question exists as to the resturning

employvee'‘s fitness tc perform assigned work, the employee

:shall submit Irom :he* smployee's own physician an
unrescricted reliease ILOr return to work and the Chief may
require an independent medical examination arranged and paid
for by the Empioyer.

b. In all cases of absence for personal injury
incurred during paid supplemencal employment by an employer
other than the City, the returning employee must submit to
a medical examination arranged and paid for by the employee.

Cs No ick l=2ave rcayments shall be made for

¥
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convalescencs culside cne envarcns of the City of Holland or

"

immediate 3r23 wilTASUL ¢rior acpreoval cof the Poclice Chief or
the City Manacer.
d. To accurately contrel charges against an employee's

accumulateda s:cx lesave credit, sick leave tazken shall be

reported cn a0 appropriate lesave form signed by thg'
department hsad, and forwarded to the payroll ocffice of the
appropriate unit I government. Supervisors must inquire
into illnesses cI lcng duraticn in order to keep the payroil
office properly :nformed.

Section 4. Abuse of Sick Leave

a. An emplcyee who knowingly give false information as
E basis for obtaining sick leave and sick leave pay will be
subject to a disciplinary action.

b. Whenever there is reason to believe that an
employee is abusing or misusing his sick leave privilege, an
investigaticn shall be madg_even to the point cf requiring
that an employee submit to a medical examination, and a
report made tc the Department Head for his action or having
a éﬁperviscr or command officer make an on-site "house call"
to verify the need for sick leave.

c. Any mcnies paid for sick leave in violaticn of its

un
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use snall == rzimpursea cr deducted from future earnings,

and appropriats actiza up to and izcluding discharge shall
be taken.
Segtios S, Zarsavemanr =-5 Tunae»ad Tazve. In the event of

family death, bereavement _zave will be allowed as follows:

L

& Five ) days lszave in case of the death of a
current spouse or minor child.

b. Three ) days lesave in case of the death of a
parent cr adult child, or a brother, sister, parentc-in-law,
son-in-law and daugn;;;-in-law.

c. One (1) day of leave fcrlﬁhe death of a brother or
sister of a current spouse, step-parent, step-child, step-
brother, step-sister, grandparent, grandchild or other
relative or resides in tg; same household as the employee.

d. Time tc attend the funeral, not to exceed one-half
(1/2) day, will be granted in case of the death of a
relative other than those gpecified above, cor in the case of
‘the death of a fellcw employee or former employee.

All leave time provided for in this. Sectiocn will be paid as
Bereavement leave, znd will not be charged to any other

accounc. However, any additional. time off which is granted,

beyond the limits specified in this Section, will be charged

wn
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it

to the empicyse's 3vailable wvacaticn l2ave. :cmpensatory

ave. Furthermore, additional :t:ime off is

th

time or sick _
subject tc tie apprcocval of the Chierf of Police, Zor good
reason shown. :zuch as the need for additional travel time or -

other extenuating circumstances.

ARTICLZ

FAMITY 2ND MEDTICRT, L oAVE ACT DoOLICY

Segtscn 1, As required by the Family and Medical Leave Act
(FMLA), the City of Holland will provide éligible employees up to
twelve (12) weeks of unpaid job-protected leave per year for certain

family and medical reasons. For purposes of this policy; "year* is
defined %s the "rolling" twelve mc;th period measured backward from
the current date. =Z=Zmplovees are eligible if they have worked for the
City at least twelve (12) months and for one thousand two hundred
fifty (1,250) hours cover tche p;evicus twelve (12) months of
employment.

Segtson 2. Reasons for Lesave - Unpaid leave maf be granted

for any of the following resasons:

a. Ta care fzr the employee's child within twelve (12)

moncns after cirth or placement for adoption or foster care.

un
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O care IIr o2 employee's sgouse., 3Om or caughter or
parent who n3s & Ierious neaith ccndicien; =z

. For a sericus nesalth ccndicicn that makes tha employee
unable to perrcrm tha employee's job.

When medically necessary, emplovee leaves may be tzken on an
intermittent cr a reduced work schedule basis.

Section 2. Zoordination with Other Torme of Teave and Time

a;ll

leave 1s ccordinated with octher existing fcrms of paid

Qff

CowWs:

-

leave and time off, zs fcl

a. Work resiared serimus mediczi conditicon, When FMLA leave

is used for the employee's sericus health condition which is
covered by the Workers' Compensation Act, the employee may
elect to use either accrued sick leave, vacation leave or

compensatory time, in the amount necessary to offset the

difference in pavy between the Workers' Compensaticn payment

and regular cay.

b.  card e

When FMLA leave is used for a serious medical condition of
the employee (includes employee pregpancy} or the employee's
son or daughcer (age 18 or under), the employee is required
to use up sick l=zave, vacaticn leave and ccmpensatory time

prior to using any unpaid FMLA time.

L
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G All ~-nar “TR Caayeg thiidbdeeih loaya Fase sSthers=,
adﬁﬁf“"“:. S o e aemy St ic] -ped-i:-s'l f"'""ld"t"“: — SHe
Qr parsne: ‘nen FMLA leave is used for any reason other

v a. or b. above, sick lsave may not be -

ty

than those ccvered
used, and tn2 employee 1s reguired tC use up vacation leave
and compensatcry time, in that order.

d. All time c:if work which meecs the definitions under FMLA
will be crargec sgainst the yearly FMLA allowance. For
exampie, wnenever ijorkers' Compensation leave, a disability
leave, or any cther sick leave, is due to a sericus medical
condition, zl11 time off will be charged against the
employee's FMLA allowance. Likewise, if an employee takes
vacaticn or uses compensatory time or any other time off for
any purposes ccvered by FMLA, all time taken will be charged
against the empicyee‘'s FMLA allowance. This paragraph (d)
applies even wnen the employee makes.nc reference to FMLA at
the time the employee requests or takes time off. The City
will deveiop a form toc be used whenever any time off is
taken, toc determine whether FMLA apglies. It is the Ciﬁy‘s
résponsibili:y te notify the employee that any such time off

is being charged against FMLA leave.

Segrsian & Noty=a s3nd Caresifimaprinn, Empicyees may be

wun
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reguirea t3 provide =zcvance nscice and medical carraiisaticn. The
taking cof any lsave mav -2 dsnied iI regquirsments are nct mec. The

empicyee ordinarily must crovide chirty (320) days advance notice when

11

the _=2ave 13 <foreseeaple. The =mployer will reguire medical
certification to suppcert a2 request for a leave because of z sericus
health condition and mavy r2quire second or third opinions (at the
City's expense) and a Zitness fcor duty report to return to work.

Where necessary, =2=mplicyees will normally be given ZIifteen (15)
calendar dcays to obtain the necessary medical certificacions to
suppert a leave under this policy. Employees_will be rsgquired, unless
the City waives the requirement, to recertiéy the need for the leave
at least every thirty (30) days and are required to report in om a
pericdic.basis no less often than every two (2) weeks with respect to

their progress and their znticipated date for return to work.

Segrinsn €, 2anarit= Durin~s FMT.A T.cave For the duration

of the leave, not to excesd twelve (12) weeks, the City will maintain
the employee'‘'s health coverage under the group health plan. Any
employee contributicns to the health plan must be maintainéd during
the lesave to maintain ccverage.

If the emplc?ee fails tz make such contributicns, the City may elect
either toc cancel health plan coverage (after thirty days) or to pay

for such ccoverage and Zc obtain, reimbursement by payroll deduction

-
/
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wnen thz employvee raturns ts work.

Any other coverage (=.g., _-ife insurance, Zisability ccverage) which
1s maincained during FMLA lsave is the responsibility of the employee
(except ts the extent that the FMLA lsave is covered by paid leave),
and the employee shall either make arrangements for paymenc during the
leave, or shall reimburse the emplover kv payroll deduéticn at thg

conclusion of the leave.

Segrisn & Jeturs -~ Wori Upon recurn from a leave,

employees will be restored to their original or equivalent positions
with equivalent pay, benefits_q;nd cther employment tarms. The
employee will not lcse any employment benefit that accrued prior to
the start of any employee's leave. Employees who fail to recurn from
a leave will be obligzted to reimburse the employer for the cost of
Employer-paid ccverage, =xcept in é;rtain situations as provided by
law.

In all respects, leaves of absence under this Policy shall be
administered and provided for in a manner consistent with the Family
and Medical Leave Act cf 1993 and its published regulations.

The provisions of this Policy shall prevail in case of conflict with

any other City policiss or provisicns of the collective bargaining

agreement regarding paid or unpaid leave.
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ARTICLS X7

o =

Segeica 1. E2lidave. 321l regular full-time emplovees shall

ce eligible to receive nclidav pay under the fecllowing requlations:
(a) the employee must work tha scheduled hours of the employee‘s last
scheduled work day tefcrz the holidav and his first scheduled work day
after the holiday, cr have an approved paid leave of absence; (b) the
Zollowing days will e ccnsidered holidays:

New Year's Day

Memor:zl Cay

Fourts of July

Labor Day

Thanksgiving Day

The Day After Thanksgiving

The Day Before Christmas
Christmas Day

Section 2. Holiday Work. An employee scheduled to work on
2= holicday who Zzils :z: r=zpor:c nd pericrm such work wicthout a
reason acceptable c©o ctne Zmpleoyer, shall not raceive holiday pay.
Employees who work on a holiday shall receive time and one-half (1-
1/2) their regular, scraight time, hourly rate for hours wgrked. In
additicn, the officer will receive another straight time day off to be

banked azs compensatcr -ime. 3An employee not scheduled tc work on a

dditicnal straight time day off in lieu

fu

holiday shall receive zn

-

thereorf, -9 be panked =3z ccmpensatory time.

wn
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If a holiday occurs

Iuring the time an empicy=ze 1= on vacation, ~2lidav pay will be paid
11 additicn to vacaticn ©2y unless prior arrangements are made between
the employee and the Chis: cf Police.

Segtigcn 4. ZnliZzv =nd Sick Teave. If a holiday occurs

during an authorized ciid sick leave which commenced prior to the
holiday, holiday lesave w:l1l be charged to the holiday and not sick

leave.

Segticon s. Zhir- Daremsnnel . Shift Pawrsonpai For non-

shift personnel, when :-ne of the foregoing holidays £falls on a
Saturday, the preceding Friday will be obaérved as a holiday; if it
falls on a Sunday, the following Monday will be observed as the
holiday for the purpecse of both time and pay. Community Policing
officers Qill work those hclidays in which they are considered as part
of the patrol minimum scaffing.

Segcion €. g Holiday Pav. No holiday pay willlbe paid to
an employee for any holiday which occurs after the date of
his quit or discharge; cr while he is on leave of absence; or while-he
is absent due to an occupational or ncncccupa;icnal illness or injury

exceeding ninecy (90) cays.




oo S Zorecosl _3ave avs. All emplovees of the

bargaining unit shall = granted forty (40) hours personal leave on:
each service anniversary. These days are to be taken by them
consistent with adequacte crganizational staffing, supervisory app;uva;
and employee preference; and the hours involved in these forty (40)
hours shall be carrisd as vacaticn lzave for purpose of management

cencrol.

Segction 2. Abgencae or Tawrminarti-on. Any eligible employee

(over one year of service) of the bargaininé unit who is absent from
service due to leave oI absence or an unpaid leave, or who for any
reason terminates  or is separated from employment with the City of
Holland ;hall receive personal lea&é pay on a prorated basis for the
time worked.

Section . Ngz__:mpigxggg. New ecmployees who have
successfully completed a six month prpbaticnary pericd will be allowed
to take 50% (1/2) of the annual léave days. The balancé will be
credited at their firsc annivefsary date. Hours taken prior to ﬁha

firsc anniversary will show as a negative balance on the check stub

and will be calculated at the anniversary date.
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ARTICIZ KVIIZ

JURY ToTY

Segroon 1. Ay DUy, Juring the pericd when an employee

is rerfcrming requirsd jury duty service during hours he would
otherwise be reguliarly scheduled to work, the Employer will pay thes
diffarence.bacwaen his fses for jury duty and pay at his straight time
racte for the hours he would have worked on his regularly scheduled
snif:sﬁaﬁring his pericz cf jury duty, provided the employee gives his
department head prompt =notice of his call to jury duty, and

thereafter, of the payment he receives for it.

(Note: Court service is covered in Article VIII, Secticn 9)

ARTICLE XIX

T

Segri~n 1. Military lLaave. Section 9 of the Military

Selective Service Act oI 1967 prcvideg a re-employment rights program
for men and women who leave their jobs to perform training or service
in the armed forces. The Office.of Veterans Re-Employmen: Rights has
the responsibility for :izforming veterans and employers of the re-
employment program and assisting them. The purpose of this law is to
ensure chat tclose wno serve.theirlccun:ry in the incerest of naticnal

62




defense dc not lcse cti2ilr ;cbs and other employment tsnefits because
oL such service.
a. 7To be entitlzd t:c re-empicyment rights., & veteran must:

(1) Zsave a rfull-time positicn.

(ri

(2) arve 1n the armed fcrces for not more than five
(5) years.
(3) sSatisfactorily ccmplete the pericd of active duty
— and have a certificate to that effecet.
(4) Ze quaiified to perfcrm the duties of his position

upon nhis return.

Section 2. TIraipning or Riot call-Up. In the event

employees who are members of the National Guard or Reserves are
ordered to participate in activities which result in lcst time, such
employee; will be paid tha differeﬁ;e between the amount paid by the
government and their regular weekly pay. Regardless of time spent in
such activities, the Employer shall make up such pay only for the

first ten (10) working days in each calendar year that the employee is

engaged in such activicies.

ARTICLE XX

TV
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Segt.c-- . I2naoxoze. Zenicrity shall be defined as

an employee's lengthi c:I SIntinucus and uninterrupted service with the
folice Department s:incs n:.5 _3st date of hire, excluding any abgence
without pay.

Segtooo - Cafizicions, Senicrity shall be acecrued in .

the following manner:

a. Unit-wide senicrity shall pe the length of uninterrupted

emplcy;;h: with the Emplicver. with the bargaining unit, commencing

with the latest date cZ niring, less time that seniority was not

accrued during the empicyee's absence on an unpaid leave of absence as

provided in this Agreement, which includes time lost due

to the employee being laid off.

b. Div.j.sion (L.e., patrol) seniority shall be determined to the

amount oé accumulated service within a division.

c. Classification (i.e., catrolmen) seniority shall be determined to

be the amount of accumulated services within a classification.
Secricc 2. Probationary Fmpiovee. Each new employee

shall be considered tc be on probation and shall have no seniority

until such employee shall have been employed with the Police Depart-

ment £or a continuous cericd of six (6) months following his last date

of hire; provided, -owever, that upon written notice to the new

employee and union before the expiration of said six (6) month period,
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(1) additional pericd =nct =xceeding six (5) moncths, During the
probaticnary period, iz employee may be laid off or terminated by the
Emplover without regard ZIcr the provisions of this Agreement without
recourse to the grievance procedure. The Employer shall have no
obligaticn to rehire cr recail an employee who is laid off or
discharged during his probationary pericd, nor to retain any employee
for the full period ci probaticn.

ion 4. osg Of Sanjoritsr. An emplcyee shall

lose his senicrity and the employment relationship shall cease, upon
the happening of any of the following event;:

a. He quits
b. He  is discharged and the discharge is not reversed
through the grievance pra;edure set forth in this Agreement.
¢c. He retires or is retired.
d. He is laid off for a continuous period in excess of
twency-four (24) months.
e. He is on sick leave of absence and his sick leave has
expired pursuant tc. the prcvisiqns of the sick leave
Aiticle:.in the event the accumulated benefits under the
sick leave plan are not sufficient toc carry an employee

until he becomes eligible for S&A benefits. At the end of
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the period during wnich zhe emplovee is covered by sS&A
benerits, :1I the empicvee is still unable to return from
leave, the Ci:y will review the situation to determine if
the employee should be ccntinued or terminated.

£. If emplovment status wnile on leave of absence (other
than military service leave of absence) is changed (other
than by layori, guit cr discharge) without the prior written
approval of the City Manager, Zfrom that stated in this
application fcr such leave. In this regard, it is thea
intent of the partie;—thar. all leives of absence shall be
used in accordance with the reaso'z‘m stated for such leave
and the leave application, that leaves of absence shall not
be used as =rial pericds for new employment. An emplcyee:
shall state in his leav; application whether or not he
intends to perform any work while on leave and the nature
and extent of such, if :-iny.

g. He fails to report for work within three (3) working
days following the expiration of an approved leave of
absence without first ﬁctifying the Employer of the justifi-
abie, legitimacte and unavoidable reason for such absence,
unless such failure is otherwise excused; or,

h. Absence frzm:work for three (3) consecutive days without

-

56




notifying nis supervisor ci the re2ason IO0r such absence

(1
(9]

except when :-:2 <:fzilure notify and work is due to

circumstances beyond the ccntrcl of the employvee,

ARTICLE XXI
D hol ™ T
Secticn 1. Placemant =nd Cremotions. Placement or

aavancement within cthe Police Department shall be based upon demon-
strated ability, aptitude for positions of increased responsibility,
dependability, experisnce, sen;;;ity, educat;cn and other factors as
the Employer deems important with respect Eﬁ the job vacancy or new
position to be filled through prncedufes as determined by the Police
Chief.

sAm 7. Ta —r 1 in : Notwithstanding the
provisions of Secticn 1 above, the Employer may immediately £ill a job
vacancy or new positicn on a temporﬁry basis; provided, however, that
the Employer‘s temporary filling of any such vacancy or new position
shall not éx:eed ninety (90) calendar days; and provided further that
any employee assigned t2 temporarily fill a vacancy Or new position
carrying a hiéher rate of pay shall after one (1) work day on such
temporary assignmenc, -=ceive that rate of .pay corresponding to the
vacancy or-° new cositc:zn for. :;e balance of his said temporary
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assignmenc. Temporary ACPCinIments Icr ctraining and jcb development
shall =not te subject - <:Ixe rsquirsments cI this crovision.
Notwichstanding the crovisicns set fzrth in the above paragraph of
this Section, the =Znplcyer reserves the right to assign sworn
personnel to the <ICatective BSureau rCy transfer Irom any other
assignmentc in the Deparctment for pericds up to one (1) calendar yéarf
This assignment pericd may pe extended for up to one additional year
(up ts_fwo years tctal zssignoment) by mutual agreement between the
officer and the Chier. ay such extension (beyond one year) will be
limited to covert underccver or vice operaticns (such as WEMET) and
will not be used to extend an assignment ko general investigative
duties beyond cne year. Any employee assigned under this provision
will continue to receive wages and benefits during the time spent in
the Dateécive Bureau tased on his permanent assignment held at the

time of the transier.

Section 2. Srobaticnary Pewiod and Salary Tncrease. In any

new job situacicn, =ither as a result of original appointment,

promocicn, upward reclassificatiqn, or transfer, there shall be a six
(6) month probaticnary pvericd for the employee involved.

a. On or tefore the cenclusion of the probationary

pericd, a newiy promoted employee may be returned to his

previous ccs:iticn, ifjcircumscances warrant; or the pro-
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. baticnary cerici mav ce extended for a maximum of three (3)
monchs.

b. [£ = rew ecmployee i3 retained carough the
probaticnary caricd, :zhe employvee's salary shall automati-
cally increase cz tle second step of the pay range.

€. If a new employee is hired at a rate equal to or:
greater than t-s second step in his range; or if a present
employee is placed iz a new job at a pay step above tha
lowest step iz the range, as a result of a promoticn, job
reclassificacicn or transfer, the increase at the end of the
six (6) month probatiocnary pai‘icd is not automatic.

. However, upon ccmpletion of the probaticnary pericd in this
_aituation, either a half step or full step increase may be
.recomended bv the department head to the City Manager,

justified in writing and based on job proficiency.

ARTICLE XXII
T 2 =

Segtion 1. Defizicion. Layoff shall mean the separation of

employees from the active work force.

. Segrion 2. Order ~F TavofFF,
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a. /o permanent cr propaticnary empliovee shall be laid
Off ZIrom nis ccsiticn 1o the Police Department while any
seascnal, :tsmpcrary, cart-time or provisional empioyees are
serving in the same pcsition class in that deparctment.

b. Except as provided below, the layoff of pro-
baticnary or permanent employees shall be in inverse order-
of senioricy in the ciassification affected.

gtoon 3. Demotion o Tiaw of Tayoff., Except as provided

beiow, an employee subiect to layorf who so requests within twenty-
four (24) hours after r=ceipt cf notice of layoff, shall in lieu of
layoff, be demoted to a lower classification in the Police Department

if he has a greacer length of total continuous service as a sworn

member of the Police Department than doces another employee who is

working in the lcwer classification. In all such cases, total length
of continuous service as a sworn member of the department shall
prevail, and seniority in a particular ramk or classification shall
not be considered. Democicn shall be‘through those classifications in
which the emplcyee has skill and ability as determined by thé Police
Chief, providing that an employvee serving a probationary pericd shall

not displace a permanent smployee in a classificaticn in which he has

not previously held permanent status.

Segrisn 4. Notica ~F Tayof€, Emplovees to be laid off
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notics.

Sagtisg &. Zreforwas Dliginiao Lists,

a. Emplovees demoted iz lieu of layorf shall have
their names placed on preferrsd eligible lists in order of
seniority for each class from which displaced within the:

Police Department. Employees laid off shall have their

names placed cn preferred eliigible lists ian order of

seniority for each class from which displaced.
b. Names shall remain on the lists for twenty-four
(24) months, unless removed as pfévided below. Employees
. shall be recalled from layoff or shall be restored to
. position from which demoted in the Police Department before
any other persons are selected for employment during the

above twenty-fcur (24) month pericd.

a. Employees to be recalled from layoff shall be given
a minimum of seven (7) calendar days to respend after notice
has been sent by certified mail to their last known address. -
b. Zmployees who decline recall or who, in absence of
extenuating  circumstances, £fail to respona as directed
. within the times alloweq, shall be presumed to have resigned
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and their :zmes :nall e r=2moved Lrom seniority and

preferred e_.zizlz _.3CsS.
inn 7. Zegrorarson o Dogipiong Fyom Which Demeorsd.
Employees to be restorec -z positicns from which they had been demoted

in lieu of layoff shal. -2 civen three (3) calendar days in which to
accept. Names of tzose who decline shall be removed from the

perctinent preferred el.g:itle lists.

ARTICLE XXIII

TTN BT

Section 1. Tuiticn Reimbursement Program. The program is
made available to all members of the Union ocffering opportunity to
improve job capabilitiss cyv reimbursement of tuition expenses incurred
while taking this training. The program is as follows:

POLICY

The tuition reimbursement program is designed to offer all
employees of the City, regardless of the operating segment in which
they are employed, :-oportunities to improve job capabilities by
reimbursement of tuiticn expenses incurred while taking additional
training.
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The major cr I this program is that caly the training
programs offering direct csnerits tec the Employer, as determined by

cthe review commictee, will gualifv for resimbursement.)

1. The program i1s limited to full-time employees with at
least one (1) full year cf active service to the Emplover.

2. Selected ccurses or training programs must rslate to the
employee's present cosition or foreseeable future position, as
determined by the review ccmmittee. The review committee consists of
the employee's department head, personnel director, and chief
executive. The department head is in the bést position to determine
the training that will best benefit his department. Through periodic
meetings of the committese, the scope of training allowable within the
departmeﬁt throughout the City may be kept uniform.

3. Types of training included under this program include:

a. Courses not required by the Employer, yet directly
beneficial to the employee{s work capabilities.

b. Training approved by the review committee to
prepare the employee for new or h;gher levels of respon-
sibility.

The review committee, after consulting with the department head may
allow additional types of training in order to meet special needs for
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the department.

4. The crainins program or educaticnal institution must be
accredited by the Nortz Cantrzl iccreditation, an accredited high
scheool, a natiocnally recognized professional group offering training -
leading to a dipleoma cr a certificace of completion, racognized
correspondence school, trade or technical school, or adult education
courses.

S. Courses are tc be tzken on the emplovee's own time. For
training that would ccnfliict with the employee's working hours, it
will be the responsibility c;he review committee to determine
whether the proposed training is necessary'énough to come under the
category "Employer requested training“. The present program provides
only for reimbursement of tuition expenses. Travel expenses and other
costs inéidental to the training do‘;at'qualify for reimbursement.

6. Training taken by the employee at the Employer's
request, such as (but not limited to) police and fire training, will
not qualify for such program. Emplqyer requested training functions
under its own, separate, sstablished guidelines. )

7. Employees who take advantage of this program and
subsequently terminate employment with the City before three (3) years
from the date of the training completion, must return a proporticnate

amount of their reimbursement as follows: Full reimbursement to the
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City for la2ss cthan cna2 1! vear. sne-chird (1/3) after :he second

(2nd) year. zand no penaity zfter the third (2rd) year.
8. A formali =r=zgquest Zor Iinancial assistance must be
cleared with the departmesnt head who will then submit, in writing, his

raticnale supporting the employee's request to the rest of the review
committee. After consultation with the department head, the committee
will act upon the employee's request. Department head disapproval of
an empl:;;e*s request may be appealed by the emplioyee, in writing,
directly to the review committee.
The formal resquest shall include:
a. The employee's name and aepartment.
b. Educational institution he wishes to attend.
€. Description of course desired.
d. 3Beginning and completicon date of training.
e. Statement of how training will benefit the Employer
and employee's perfcrmance.
£. Cost of tuition.
This entire request and appeal procedure must be completed, and final
approval cbtained, before the officer begins the course.
9. Upon satisfactory completion of the course, the employee
must furnisn a copy of the receipt of full payment, as well as a copy
of his final grade or certificace compieticn.
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a) A reimcurzsmenc = will be granted Icr a grade of
"C" ugon completion of approved courses.

b) A rermcurssment of 90% will be granted for a grade of
"B" ucon ccmpleticn of approved courses.

c) A reimpurcement of 100% will be granted for a grade of
"A" upon ccmpletion of approved courses.

10. Total tuit:icn reimbursement may not exceed $1,200 per
individual per fiscal y=ar.

11. Emplcoyees wno are receiving, or are eligible to receive
any other financial assistance for education ﬁe.g., scholarships, G.I.
Bill) are not eligible for dual benefits for the same course by virtue
of this program. However, supplemental benefits will be considered.

12. Successful completion of courses of study under this
tuition reimbursement crogram must not be construed as a guarantee of
advancement.

13. Emplcyvees wishing to take more than cne (1) course of
training in relaticn to the actainmgnt of a degree or advancement in
position, must submit an outline of future training courses for the
approval of the review committee. In this way, the committee can
inform the employee in advance whether the course he wishes to take
will qualify in the program. The emphasis of the program is on
compensating the emplovee for crgining he takes on his own time which
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results in direct kenerizz cz the Cluy.

14. The resview ccmmictss will administer the allocation of
tuiticn reimbursement =znies so that 31l interesced emplovees in
deparctments of the City will have the opportunity to share equitably
in these funds, subject t: budgetary limitations established for this
program.

15. The Finance Department shall maintain the necessary
records to monitor the financial status of the tuition reimbursement

program.

ARTICLE XXIV

Segrion 1. Uniforms. All ocuter uniforms such as jackets,
shirts, suits, and pants and replacement items associated therewith
shall be provided by the Employer. The Employer shall pay for the
cleaning and laundry of issued uniforms and outer clothing.

Secticn 2. Clothing Allowance. Plain clothes officers
shall receive a clothing allcwgnce of $550 for the purpose of outer
clothing used in tﬁe line of duty. Suits/sport cocats, trousers and
outer coats. for plain clothes officers will be cleaned on a regularly
recurring basis as determined by the Chief of Police. In addition,

"
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when a shirt or tie :s scilsd bv bionazardcus material, :che City will

Segtsza 2. ippearance. Jnifcrms and plains clothes and
equipment furnished tv =the Emplover shall be worn in a manner
prescribed by the Folice Chief as set <forth in the appearance
standards of the present Holland Police Department Policies and
Procedures. Such unifcrms and egquipment shall be of the proper police
specifiications and sizes ccmmensurate with the needs and safety of the
officers.

Segtigcn 4.  Zuns. TTI'_: Employer shall purchase guns and
other control items according to department Epecificaticns. Officers

shall be issued an approved firearm, as determined by the Chief of

Police, at no cost tc che employees, and they will have to qualify in

the weapon that is used by the employee on a daily basis.

Secticn €. 2ersonal Property. Personal property required

of an officer on the job, limited to eyeglasses, contacts, dentures,
watch, if lost in the actual perfc:z:_r_nance of duty and its loss and
damage is not attributable to negligence, may claim appropriate
reimbu?sement from the City's insurance carrigr. Where reimbursement

is not received from the insurance carrier, a negotiated settlement

will be directed by the City Manager.

Segticn €. 3afery Droreesre., When an employee is required
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by a supervisor to work under z conditicn which the employee regards
as a violation of a safety rule., :the employee sihall have the right to
protest; .f ordered £y the supervisor to periorm the work involved,

the emplicyee shall have the right to perform the work under protest
and refer the matter to the safety officer as appointed by the Police
Chietf for consideraticn and recommendation. However, no emplcyeg
shall be required to take out any vehicle which has already been
written Uz and confirmed by a command officer as not in safe operating
conditicn.

Section 7. OQOn Duty Tojuries. If an employee is
injured while on a job and required to lééve the job by a medial
authority, he shall be paid for the whole day.

Section 8. Accidents and FEquipment Defects. Any employee
involvedl in any accident on duty shall immediately report said
accident znd any physical injury sustained. An employee shall make
out an injury report, in writing, on a form furnished by the Employer
and shall turn in all available names and addresses of witnesses to
any accident. It is also the duty o£ the employee to immediately, or
at the end of his shift, repart all defects of equipmentc which
reasonably should have been known to the employee. Ffailure to comply
with this provision shall subject such employee to disciplinary action
by the Employer.
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ARTITLE KXV

ion 1. GEmpicyees of the department shall not engage in
outside employment withcut trior written authorization of the Chief of

Police.

ARTICLE XXVI

BI.T
g ion 1. Amepgment of Agreement. Upon mutual agreement,

the Employer and the Union may amend, supplement, rescind or other
wise alter this Agreement Zuring its terms. Any such change, however,
shall not be effective until it is réduced tc writing and signed by
duly authorized representacives of both the Employer and the Union.

Sectson 2. Zaptsons. The captions used in each Section of
this Agreement are fcr tdentification purposes only and are not a
substantive part of the Agreement.

Section 3. Savings Clause. If any Section of this
Agreement or addendum :tnereco shall be held invalid or to conflict
with applicable Federal or State law by any court of competent
jurisdiction, the remainder cZ the Agreement and its addendum shall

20




not 2 aifected therepy ingd Zne rartizs shall 2nter i1ato immediate

collective bargaining nzgctizticns fcr che purpose ¢ arriving at a
mutually satisfactcry rapliacement IZr such Sectic
Segtizsn 4. Z=2ndex. The masculine pronoun, wnerever used in

this Agreement, shall include the feminine pronoun, and the singular
pronoun, the plural, unless the context clearly requires otherwise. -

Segtion £, Milsage. Zmplovee authorized.to operate their

own automobiles in the i1lne oI duty and on business of the Employer,
will be reimbursed mileage expenses at the same rate as established by
City Council for all ocher City employeesf If the City Council
adjusts the employee's mileage rate during the life of this Contract,
it shall be autcmatically adjusted for bargaining unit personnel.
| Section €. Vehiclss. The City believes that specifications
for police patrel cars is ultimately a responsibility of management.
The City is willing == take into account the concerns of the
bargaining unit in reaching its decision. The City proposes that a
committee from the Union submit pegiodic recommendations regarding
specifications for patrol cars for consideraticn by the City, but the
City reserves the right to make the final determinacion.
sﬁﬁ;;;n_z, Wwage adiustment. Effective 7-1-96, wage rates
for zll bargaining unit classifications will be increased by 3%.
Effective 7-1-397 wage rites widll be increased by the percentage
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increase in the CPI-U 'U.5. average) Z:r the twelve month period June
2296 through May 1297 with & minimum increase of 3% and a maximum
increase of S5%.

Effective 7-1-98 wage rates will Lbe increased by the percentage
increase in the CPI-U (U.S. average) for the twelve month periocd June
1997 through May 1998 with a minimum increase of 3% and a maximum

increase of 5%.

—

ARTICLE XXVII
_EMPLOVEF AT.COHOL AND DRUG ABUSE POLICY

This policy is adopted pursuant to the Drug-Free Workplace Act of 1988
(Pub, L. 100-6%0, title V, Subtitle D), in an effort to provide a safe
and healthy work envircnment for ou;-emplcyees.

The use and effects of illegal drugs and alcochol pose very serious
problems. While the City of Holland (the “Employer*) would prefer not
to intrude into the personal lives of its employees, it must be
recognized that employees who use illegal drugs or abuse other
controlled substances or alcoﬁol tend to be less productive, less
reliable and prone to accidents and absenteeism. Zach employee has a
responsibility to our community to deliver services in a safe and
conscienticus manner. In order to ensure that this responsibility is
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met,

{

mplcyees must work Irze Irom the effects Of alcchel and ocher

errcrmance impairing sSuDSTancss.

I(J

Accordingly, the Emplover wants tO state clearly 1ts policy so that
present zand future empicyees understand ocur cbjectives: to remove
problems associated with illegal drugs and alcohol_abuse from our
workplace, either through treatment, cessation of use or terminatiog‘

of employment. Our policy is as follows:

= Segt:on 1. DRUG-TRET AWARENESS DROGRAM

A Drug-Free Awareness Program has been developed to inform employees
about: (1) the dangers of alcchol and drug abuse in the workplace:
(2) the employer's Alcohol and Drug Abuse Poiicy, (3) the availability
of treatment and counselling for employees who voluntarily seek such
assistance; and (4) the sanctions the Employer will impose for
violaticns of its Alcohol and Drug Abuse Policy.

Segtica 2. ASSISTANCE TO EMPLOYEES I OVERCOMING ALCOHOL OR
DRUC ARUSE.
Early recognition and treatment of alcohol or drug abuse is important
for successful rehabilitation and for reduced personal, family, and
social disruption. The Employer encourages the earliest possible
diagnosis and treatment :Ior alcochol and drug abuse. However, the
decision t> seek diagnosis and accept treatment for alcohol or drug
abuse is primarily the individual employee's responsibility.
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To assist =mployees .1 :ztaining early voluntary :sreatment, the
ZImplcyver refers such =mpicvees t> an employee Assistance Program

("EAP") . The EAP is an assessment, counselling and referral service

[{]]

for employees with substance abuse problems.

The Employer also providss an insurance plan to full-time employees to
help pay for treatment. Ffinally, the Employer offers a variety of:-
leave opticns for full-t:me employees who need time off work for
Creatment cf substance zacuss problems. To ensure that these benefits
are available, however, =mpicyees must voluntarily seek help. These
benefits may not be available to employees who do not seek help on
their own.

Employees with alcohol cr drug abuse problems should request the
assistance of the EAP. ZImployees may seek help without the approval
of knowleége of their supervisor. The EAP will provide assistance on
a confidential basis and will refer the employee to the appropriate
counselling and treatment services. Employees who vcluntari;y request
the EAP's assistance in dealing with an alcohol or drug abuse problem,
may do so without jeopardizing their continued employment with the
Emplover.

Voluntary requests for assistance from the EAP will not result in
discipline. However, such requests and participation will not prevent
disciplinary action for other violation(s) of this Alccnol and Drug
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. Abuse Folicy. Emplcvees wio underge -roluntary founselling or

-reatment pursuant :: a raferrzl by the Emplover and who continue to
WOrk must meet 311 :scablished scandards of conduct and job
perrormance.

Segt-on 3 LPPT T2 mrANy

The Policy applies to all =amplcyees.

For purposes of this Pelicy:
a."Employer cremises* includes, but is not limited to, all
property, wnetnsr owned, leased or used by the Employer.
This Policy alsc includes any othgr locations or mode of
transpertation to and from thcsé locations while in the

. course and scope of employment.
| b."Emplcyer time* includes, but is not limited to, all time

Spent on any Employer activity. This does not include the
lawful use <Z alcohol for authorized Employer-related
purposes (z.g., autheorized social functions, off-hours
dinner'while traveling on Fmployer business, etc.).
Cc."Prohibited substances" are defined as: illegal drugs or

controlled substances (including trace amounts): alcoholic

beverages; crescription drugs - - except as proved in
Section

. IV of this Policy; and any other substance which affects or
[ ’
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. may affect th= =2mpicyse's abilicy te competently or safely
perform.
d."Under tze :niluence" =Z any prohibited substance means
any detectitle ilevel cI a prohibited substance in employee's
system. If an employee is "called out", the employee shall
not report tc work wich any prohibited substance in his/hex-
system except =-hat =the emplovee may report where the
presence of alcohol dces not exceed the standard set by the
U.S. Department of Transportation for truck drivers in
interstate ccmmerce. T(_Elcod alcohol less than .04%)
e."Reasonable suspicion* includes.,l but is not limited to:-

. observation or behavior such as slurred speech, unsteady
walking, abrupct mood swings, breath (alcohol) or odor;
observation of physical manzfastacicns frequently associated
with some fcrms of substance abuse, e2.g., needle marks,
sudden nosebleeds, frequent illness not explained by other
medical conditicns; absen;geism, declining productivity;
excessive tardiness; and suspicious activity indicting
possible involvement with prohibited‘_substances in violation
of this Pélicy.

ipn 4 AUTEQORIZED USE OF PRESCRIBED MEDICINE

. Emplcyvees undergoing prescribed medical treatment with any substance
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which may alter their =shavicr or

nysical or mental ability must

1

report ti2 effects such tr2actment may nave on their ability to perform
their jcb to their immediate supervisor cor the Personnel Direcrtor, who
will determine whether :-he Employer should temporarily change the-
employee's job assignment during the period of treatment.

Segtion S SROHIRITIONS
The Emplcyer's Policy prohibits the:
a. Use, possessioen, manufacture, distribution,
dispensaticn, transportaticn or sale of prohibited
substances cr drug paraphernalia on Employer premises or
being under the influence of aa-prchibited substance on
Employer premises on Employer time or at an Employer
activity;
Bis Unlawful s::orage' by an employee of any prohibited
substance in a locker, desk, veshicle or other repository on
emplover premises or refusing to submit to an inspection.
. Possession, use, manufacture, distribution,
dispensation or sale of prohibited substances off Employer
premises or Employer <time that Iadversely ~affects the
emplovee's work performance, his own or others' safety at
work. or the Employer‘'s regard or reputation in the
communicy; (Note: lawful and moderate use of alcohol is not

n
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prohibited)
d. Failinz = adhers tc the rzguirements of any drug or

alcohol =:reatmant :-r counselling program in which the

to notify the Zmployer cf any arrest or conviction under any
criminal drug z:zatute within five days of the arrest or
conviction;

£ Failure =-: report to the immediate supervisor or
Personnel Cirectcr the effect of a prescribed drug which may
alter the emplcvee's behavior or pﬁysical or mental ability;
g. Refusing t> consent to testing or to submit a urine,
blocd or other sample for testing when requésted pursuant to
the Employer's testing Policy, or switching or adulterating
any sample suomittsd for testing.

Section € MDPTLEMENTATION AND ENFORCEMENT OF POLICY

The following procedures will be employed to assure compliance with
the Policy.
a. Testing, Employeés or applican;s for employment may.be
require tb submit to substance testing, including, but not
limited to, urinalysis, blood tests, plasma tests or Sreath
tests for ths drugs specifisd in the Department of Health &
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Human Servicess Manaatory Guidelines Icr Federal ‘lorkplace

Drug Tasting Procrams ("HHS Guidelines®) and any amendmentcs

to the HHS Guidelines 1in effect ac the time of the testing:

1. to be ccansiderea for employment;

24 where th2 Emplover has reasonable suspicicn that an
employee nas ingested, possesses or has distributed a
prohibited substance;

3. following an accident or incident where the Employer
has reasonaple suspicion that prohibited substance(s)
may be implicated, e.g., where safety precautions were
violated or careless acts wefé performed; and

4. immediately after an employee returns to work after a
disciplinary suspension, where the Emplcyer has
reasonable suspicion that prohibited substance(s) may
be implicated.

All positive initial <rug ctests will be confirmed using gas
chromatcgraphy/mass spectrcmetry techniques at the cutoff values
listed in the HHS Guidelines and any amendments to the HHS Guidelines
in effect at the time of the testing.

B.- nas “mployees, while on Employer premises, are

required to submit to searches of their persons, vehicles,

lunch  boxes. personal effects, desks or similar
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repositcries, =I<., wnen c-he e<mployer has z resasonable
suspicicn that th2 emplcyee nas ingested, possesses or has
distributed 3 zreohibiced substance.

Sepgais= 7 CONSEQUENCES ~OR VTIOLATION OF TOTS DOLICY

Violaticon of the Emplover's Alconol and Drug Policy may result in
severe disciplinary acticn, up to and including discharge for a first
offense. Violation of this policy may also subject employees to
arrest and prosecution by law enforcement agencies.

In addition te any disciclinary actien for drug or alcohol abuse, the

Empioyer may refer an employee to the Employee assistance Program for
assessment, counselling and referral to é treatment program for
alcohol and drug abuse. Employees who underge counselling and
treatment for substance abuse and who continue to work must meet all
establisﬁed standards of conduct ané'job perfcrmance;

Sectizn 8 _AST CZ=ANCF AGREEMENT
Individuals discharged for violation of the Employer's Alcohol and
Drug Policy may, at the Employer's sole discretion, be offered the
opportunity to enter into a "Last Chance Agreement”. i
The Last Chance Agreement provides that an employee may return toO
employment under the feollowing conditions:

a. The emplcyee acknowledges in writing that he/she has a

substance abuselprcble“.

e
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s 28 The emplcyese successiully completes a rehabilitation
program crescrizsa under the Emplovee Assistance Program;
(=18 The empicyee zzrees 11 writing to submit :to random
testing or sesarci Icr the remainder of his/her employment;
and

d. The emplovee is subject to automatic discharge for any
violation of Last Chance Agreement or this Policy while on
the Last Chance agreement and waives tkhe right to grieve

such discharge.

Segtizn 9 CONDIT~~N OF EMPLOYMENT
Compliance with the Employer‘s Alcochol an& Drug Abuse Policy is a
condition of employment. Failure or refusal of an employee to
cooperate fully, sign any required document or submit to any
inspectiﬁﬁ or drug test as provided will be grounds for termination.
Quescions regarding this Policy should be directed to the Personnel
Director.

Section 10, REVIEW OF PROCRAM
This Policy will be reviewed bi-annually to determine its
effectiveness, =-o implement needed changes and to ensure that
disciplinary acticné are consistently enforced.

SEC:AAH 1.4 ’)mEE 'J!J:‘!SEEEMS
This policy is separate and apart from any testing done 1n cennection
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W1lth any special prograrm. =:.g., WEMET, =EAT, =cc.

- 17 G ek oyl s
B
I acknowliedge that I have received a copy of the City of Holland,

Employee Alcohol and Drug Abuse Policy.

Date Employee's Signature

Employee's Name (printed)

ARTICLE XXVIII

RURATION

Section 1. Duration. This Agreement shall remain in
fu;l force and effect from July 1, 1996, to and including June 30,
1999, and thereafter for successive periods of one (1) year unless
either party shall. on or before sixty (60) days prior to the
expiration date of this Agreement or any annual extended date, serve
written notice on the other partyuof the desire to terminate, modify,
alter, negotiate, change or amend this Agreement. A notice of desire
to modify, alter, amend, negotiate, or change, or any combination
thereof, shall have che effect of terminating that portion of the
Contract uﬁder consideration on the expiration date, unless before

that date thevsubjecc of amendment proposed by the other party has
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oceen disposed of by agresment cor by withdrawali of the party proposing
amendment, modificat:zz. =zlteraticn, negotiation change, of any
combination thereorf.

Discuss combining classiZications F-11 and F-12 during the term of the

concracec.

Maintain the memos of understandings regarding the 12-hour shifts.

IN WITNESS WHEREQCF, the parties have caused this

instrument to be executive this day of

1993.

POLICE OFFICERS LABOR COUNCIL

ggnfﬁzgggxcz OFFI ASSOCIATION m M
Al 7»/
:2%/ I QM 4;23 to 7%\ .

City Attcrney 3//‘-// 77
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e cmame- CLASSIFICATION «-cececea. %8 mmw ety cocec= PAY ccene-

——_ﬁ
NUMBER TITLE . SCHEDULE RANGE
801 Police Officer F 11
808 Potice Officer - Jailer F 12
810 Senior Officer - Traffic Safety F
812 Senior Officer - Evidenca Technician F 12
814 Senior Officer - Community Servica F 12
8186 Senior Officer - Community Policing F 12
819 Senior Officer - Community Relations F 12
820 Senior Officar - Straet Team F 12
821 Detacuve F 13
823 Sergeant F 14
824 Detacuve Sergeant 2 14




-

Hange - A - -B- -C- -D- -@- ] -0 - - -

Start 8 Months 1 Year 1-1/2 Years 2 Years 2-1/2 Years 3 Years 3-1/2 Years
1 16.42 16.26 16.66 17.03 17.49 17.85 18.35 18.80
1 32,073.60  33,800.00  34,652.80  35,422.40  36,379.20  37,128.00 _ 38,168.00 39,104 00
12 16.18 17.03 17.44 17.89 18.38 18.75 19.30 19.72
12 33,664.40  35,422.40  36,275.20 __ 32,211.20 __ 38,230.40 __ 39,000.00  40,144.00 _ 41,017.60
13 16.97 17.84 _ 18.27 18.74 19.28 19.64 20.19 20.69
13 36,297.60  37,107.20 _ 38,001.60 _ 38,979.20  40,102.40  40,861.20  41,895.20  43,035.20
14 12.74 18.64 19.10 19.60 20.14 20.52 21.14 21.58
14 36,899.20 38,771.20 39,728.00 40,768.00 41,891.20 42,681.60 43,971.20 44.Uﬁﬁ.4g

R

Granting of Hali-Sieps ¢, e, and g must be approved by Police Chief, Personnel Officer and City Manager.

As of the date of this printing, a contract settiement has not been achieved between the City of Holland and the Fraternal Order of Palice.
The most recently approved Schedule of Range/Step Progressions for Hourly/Annual Wages iIs as of July 1, 1995, and this schedule continues
to function as the authorized schedule for hourly and annual wage pragressions pending contract settlement.




CITY OF HOLLAND
FAMILY & MEDICAL LEZAVE ACT AUTHORIZATION FORM

I unaersctana that, in accordance witd thz Family & Medical Leave Act (FMLA) of 1993 and City
of Holland policy, I am eligible £zr up tc tweive (11) weeks of job-protected leave per year

)r certain family and medical reasons. Cor the purposes of this policy; “vear" is defined
.5 the "ralling* twelve (12) montn c2ricd measured backward from the current date.

An eiigible employee is one who has worked for the City at least twelve (12) months and for

one cthcusand two hundred fifty ..2150) hours cver the previous twelve (12) months of
employmentc.
Under C-fy of Holland FMLA policy, it 1S necessary to use existing forms of paid leave prior

to using FMLA unpaid leave, in most cises, (please refer to the City of Holland FMIA policy
for cetails). Any paid leave used icr FMLA purposes will be charged against the employee's

twelve (12)

weeks per vyear.

RBeasop foI Leave ;

To properly document this leave request, please indicate which of the following reasons

apply:

— A5 Bixth of child: ~For the birth of a son or daughter of the employee and in order
to care for such son or daughter.

I/ Newly plagced child: T:he piacement cf a son or daughter with the employee for
adoption or foster care.

s B Care of family member: To care for a spouse, som, daughter or parent of the
employee, if the spouse. son, daughter, or parent has a serious health condition.

—_— 4. Emploves disabilitw:+ ~ sericus health condition making the employee unable
either to work at all or to perform any of the "essential functicns of his or her
positicn," as defined under the Americans with Disabilities Act (this also
applies for Workers Ccmp)

. A serious health conditicn is defined by the law as *... any periocd of incapacity
requiring a hospital stay, absence from work, scheol, or other regular dail
activities of more than three (3) calendar days, that involves continuing
treatment by a health care provider; or continuing treatment by a health care
provider for a chronic health condition which is incurable or so serious that,
if not treated, would likely result in a periocd of incapacity of more than three
(3) calendar days; cr fcr prenacal care. -

Ruzacion of Leave
' Please indicate duration of leave time requested:

Leave to begin: Leave to end:
Ivpe of Leave Requeatad
_1. Paid sick leave

: Emplcyee name (please print)
. Vacation time
oy, 3.2 "Comp* time
Employee signature / date
4. Unpaid leave

Supervisor/Mgr. Approval/date

Human Resources Director - Approval/date

* Any leave requesct relating to a 'seriocus health cenditicn* as defined by the Act must be

accompanied by a signed authorizacicn from a physician..

This also applies to leave taken for

pregnancy.and childbirth if the erployee intends to use paid sick leave.
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. che ClTv of Holland wishes c: reorganize che Pactroi Division of the Holland Police
Jepartzent IS further impiemenc CoTmunity Policing, izprove supervision in che areas of
communicy Policing and Traffiz safecy sServices. and malntain a prompt and effeccive
cesponse capabilicy to cails for poiice service. the foilowing clarificaction and additioms
ire provided to the currenc agreemenc cecween the cicy and the Hollana Police Officscs
Jivision or the Polica Officers Labor Council of Michigan. ‘lothing that is not expressiy
provided nerein is changed in thes existing concrace.

Ceneral conecepc "
The intenc of this memorandum is to provide for the implemencacion of 2 12 hour woxk
day, 84 hour biweekly work scnedule. The concept and agreement are that all
benerits provided to such empioyees on the 12 hour schedule will continus to be
based on che 80 hour work week caiculacions, except as stated in the following. Tha
four extra hours worked every two weeks would be credited to thes empioyes‘s
compensatory time pank at straignt tize and limited to a cap of 112 hours.

The LI hour work dav Zor generaily assigned Patrei Division persormei and
supervisors will be initiated Qctober 2, 1994,

Following are specific provisions and appiicable changes to the existing agreement.
1. Article 8, Seection 3 - BREAKS

Personnei working the 12 hour work schedule will receive two 15 minute breaks and
one 1/2 hour break and terms of the existing concract for taking the breaks will bes
continued.

2. Arcicle 8, Seccion 4 - OVERTIME

All overtime actually worked by empioyvees on the 12 hour work schedule will be paid
ac prevailing overtime rates above 84 hours per pay period..

1. Arcicie 8. Secrion 3 - CALL IY TIME
Existing concract provisions apply co persomnei working che 12 hour work scheduls.
4, Article 8, Seccion 3 - COMPENSATORY TIME

Personnel resgularly assigned to the 12 hour work schedule will be allowed to
accumuiate up to 112 hours of compensacory time, with 4 hours of scheduled work tims
avery pay period being credited as compensatory time. Persons at the 112 hour iimic
w#ill receive sctraight cime compensacion for any additionai scheduled work tims.
Personnel working 8 or 10 hour shifts will conctinue to be allowed to accumulats 80
nours of compensacory tize.

Pacreol supervisors and up to one non-supervisor per shift will be al].ow'cd. to usa
compensatory Ctime wicth a replacemenc, unless chere are emax:sﬂ_‘“:‘.’_‘:"-‘mgw or
compeiling conditions chac preciude an officer being granced sucn time off.

. 3. aArticiesl2., Section 2 - VACATIONS
Officers regulariv working che 12 hour work scnedule will accumuiace and use
'*aCcaClON NOUrs basea on cthe 80 hour biweexiy work scnedule, s described in che
eX1SC1lng. cOnNErace.
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fficers reguiariv working chez il Zour WS

..Qurs

srx scmedule Wlll Zccumuiata and use sick leave
sased on the &0 hour -iweekly ~work scaecuie. 35 descrifed in the exiscing

conctracec.

article 16, Seccion L - HOLIDAYS

Officers regularly working che 12 hour work sciedule will receive L 1/2 times pay racs
if the noliday is acrually worked. and 12 hours compensacory time ac straighc time co.
provide an altermacte day off for che holiday. IZ, howaver. -he addition of 12 hours to
the compensacory bank would exceed 112 hours. cthe difference exceeding 112 hours will
be paid at straighc time rate.

Officers regularly assigned to cthe 12 hour work schedule who are not scheduled to wori. .
on a paid holiday will receive 12 hours compensacory time, so long as cthe 112 hour-cap
is not exceeded. TIf the 112 hour cap is exceeded. the empioyee will be paid thes
difference in excess of 112 hours. ac straight ctizme race.

8. article 14, Section 5 - 3EREAVEMENT

Officers reguiariy .assigned to che il hour work schedule will receive 12 hours of
bereavement leave for each day granted off, subject to the cerms of the contracc.

9. Article 17, Section 1 - PERSONAL LZAVE

Officers regularly assigned to the 12 hour work schedule will receive 40 hours personal

.lcaw

on their service anniversary date, credited to vacacion leave schedule.

1er conditions and underscandings relacive to the 12 hour work schedule.

1‘.

All pacrol division supervisors will be classified as Staff Sergeancs with pay
range F14. This includes Patroi Superwisor. Traffic Supervisor and Community
Policing Supervisor.

Shift schedules for i2 hour day empiovees will be for a period of 36 days, uniess
future evaiutaion decermines that such schedule is not to the best interesc of tha
departmenc. Any changes will be impiemenced after due nocice as required by the
conctrace. ;

Holiday Pay. Yoliday pay for 12 hour shift empioyees will be provided for hours
worked during che snifts wnich commence on che designaced holiday (i.e. 0600 and
1800 hours) and will inciude continuous hours worked which excend into che
following dav. Holiday pay will noct be provided for hours worked on a holiday
chat are a continuacion of a snift commenced on a non-holiday.

Continuous working hours. I is che incenc of cthe adminiscracion to not allow any
emplovee to work more chan L5 hours in any 24 hour period. Sarsonnel with O_ff
duty court time and/or overtime are to coordinace work hours and schedules ?u:h
cheir shift supervisor and command officer to scay wichin che concept cr a maximum
of 15 hours to be worked in a 24 hour period.

Evaluacion. The 12 hour workday will be closely evaluaced after one year ansl
periodically chereaccer. Faccors cto be considerea will be overtime costs.
correiacion of field pacrol persommei with cails rfor police searvice. injury
recoras. :mpiovee accident records. sick leave. cerformance. :mployee lLopuc,

- adminiscracive consideracions and other £actors as may be decerminea.
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e Clty or Holland rzserves cre rizit tc cnange snift schedules oased on the evaiuarien and
: "?turn all previous classificarions co cheir eriginal scacus.

iZ suen change appears to be
. best Ilncterest of providing poiice services.

)r the Citcy of Holland

For the Holland Police Officers Division
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