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PREAMBLE

THIS AGREEMENT entered into this 29 day of Juze, 2000 between the CHARTER
TOWNSHIP OF HARRISON, MACOMB COUNTY, hereinafter referred to as the "Employer”,
and CHAPTER LOCAL #1103, MICHIGAN COUNCIL NUMBER 25, AMERICAN
FEDERATION OF STATE, COUNTY AND MUNICIPAL EMPLOYEES, AFL-CIO.

WITNESSETH: 4

WHEREAS, the laws and the State of Michigan authorize public employees to enter into
collective bargaining agreements in respect to rates of pay, wages, hours of employment or other
conditions of employment, and

WHEREAS, the Employees covered by this Collective Bargaining Agreement have
heretofore selected the Union as their exclusive collective bargaining representative for the

purpose of collective bargaining in respect to rates of pay, wages, hours of ex;nployment or other

conditons of employment, and
] WHEREAS, the Employer and the Union have arrived at certain understandings in

collective bargaining negotiations conducted between their respective representatives, which
they now mutually desire to incorporate into this Collective Bargaining Agreement.

NOW, THEREFORE, in consideration of their mutual covenants and benefits to be
derived therefrom, the parties respectively agree:

My AMRA\afsmce\ =
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(g) If the Township hires full ime employees in the Parks andRecreanonDepamnenr, wg-
* whose job functions corrwpond w1th the 1ob dscgpuon aagsor manbets of m‘ﬁumt, the Townslup e
wﬂlagreetothoseemployeesbecomgmembexsofhcal 1103. oLine

Section 3. Recognition of Union. Pursuant to and in accordance with all apphcable
provisions of Act #379 of Michigan Public Acts of 1965, as amended, the Employer hereby
recognizes the Union 4s the sole 'a'n;l exclusive representative for the purpose of collective -
bargaining in respect to rates of pay, wages, hours of employment and other conditions of -

employment for the term of this Agreement of all Employees in existing departments of the

Charter Township of Harrison (including the Township Plumbing, Mechanical, Building and
Electrical Inspectors), except elected officials, the Deputy Treasurer, the Deputy Clerk, the
Deputy Supervisor, Finance Officer, Engineering and Utilities Director, Assessor, Parksand  *™ -
Recreation Director, Building Official, Firefighting Employees, Department Heads, The Water
Distribution and Sewer Maintenance Supervisor, Water and Sewer Foreman, Assistant Assessor,

temporary, seasonal and/or part-time employees and supervisors as defined in the Act.
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ARTICLE 3. NON-DISQMATION

b e
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The Charter Township; of Harrison, either in hiring, 'p’idﬁoﬁng, disciplining, assigning to
jobs, or any other tenm or condmons of employment, agrees not to discriminate against any
person or Employee t becausc of tehgmn, race, color, national origin, age, sex, height, weight,
marital status, or unrclated handlcap as defined by law, membership in or activity on behalf of
the Union or participation in the gnevancc procedure. The Union agrees to admit any persons to
its membership and to represent all Employees without discrimination by reason of rehglon,
race, color, national origin, age, sex, height, weight, marital status, or unrelated handicap as
defined by law.
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ARTIQL_E 5. NO STRIKES AND NO LOCKQUTS

Section 1. ThcbargmmngtmxtandmeUmonagree matthere shall be no strikés or
stoppages ofworkoranyotheracts thatmtctfex'emanymanncrmththesemces of the
Employer, as long as tlns Agreement is in force. The Union and its representanves shall process
grievances only mrough the gnevance procedure provided for in this Agreement and will not
call, participate m, encouragc or condone any of the aforesaid types of work stoppage while this
Agreement remains in force. In the event of any such work stoppage by any Employee(s), the
Union will make reasonable efforts to end such activity.

Section 2. During the term of this Agreement, the Employer agrees there shall be no
lockout of the Employees (provided, a disciplinary suspension or discharge, a layoff of an
Employee in a necessary reduction of work force, or a discontinuance of any operation by the

Employer in the legitimate exercise of its management rights, shall not be deemed 2 lockout).
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ARTICLE 7. UNION SECURITY

Section 1. As a condition of continued employment, each member of the bargaining unit
who has completed his/her probationary period shall establish and maintain a membership in the
Union, or shall tender to the Union3a service fee equivalent to the periodic Union dues. Service
fees shall not include ihitiation fées or special assessments. Newly hired, transferred or rehired
-Employees shall, as a condition of employment, join the Union or pay the service fee, no later
than the conclusion of their probation. All Employees shall execute an authorization for the
deduction of Union dues or seryicc fees. Employees shall be deemed to be members of the
Union in good standing, within the meaning of this Article, if they are not more than sixty (60)
days in arrears in payment of initiation fees, dues and assessments or charges.

Section 2. Employees who fail to remain in good standing in the Union shall be
terminated within thirty (30) days following receipt by the Employer of notice from the Union
that a member of this bargaining unit is in violation of this Article.

Section 3. The Union agrees to indemnify, protect, and save harmless the Employer
from any and all claims, demands, suits and other forms of liability, resulting from action taken
or not taken by the Employer in accordance with this Article. In the event any action or claim
(in any arbitration proceeding, or in any Court or administrative agency) is commenced against

the Employer resulting therefrom, the Union shall intervene and defend such action or claim.
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Section 2. The Union shall indemnify, protect, and save the Employer harmless against -

* and from any and all claims, demands, suits or other forins of liability that miay arise out of arby
reason of action taken by the Employer for the purpose of complying with this Article, In the
event any action or claim is commenced against the Employer in aﬁy arbitration pmce;ding, or
in any Court or administrative proeeedmg, to recover from it any sums deducted under this
Article, the Union shall intervene "and defend such action or claim. (The Employer will not
construe the above paragraph as a means of avoiding the collection of dues or service fees.)

Section 3. Check-off deductions under all properly authorized Authorization for Check-
off forms shall become effective the ninetieth (90th) day after employment date and when the
Authorization is filed with the Employer. The amount shall be deducted, if possible, ﬁ'om the
second pay of the month and from the second pay period of each month thereafter.

Section 4. Deductions for any calendar month shall be remitted to the designated
treasurer of the Local Union with a list of those for whom dues or service fees have been
deducted as soon as possible after the second pay period of each month.

Section 5. An Employee shall cease to be subject to check-off deductions beginning
with the month immediately following the month the Employee requests in. )writing that his/her

authorization and request for check-off be terminated.

1l
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' Classifications éther than those Ested in Appencﬁm A,B-1,B-2, and B-3 hcreofmaybe
added as need i is determined by the Employer, at which time vacancies and wage rates will be
posted as provn:led in Amde 20 ﬁereof ‘The Employer will notify the Union prior 0 il M
establishing 2 new classxﬁcanon and rate structure and if the Union disagrees mth the rate
structure, the parues shall enter into negotiations % within fifteen (15) days of such notice to

establish a rate structure for the new classification.
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¥ ARTICLE 12. GRIEVANCE PROCEDURE e

Section 1. A grievance shall mean a complaint, by an Employee or group of
Employees, based on an aileged violation, misinterpretation or misapplication of any p;ovision
of this Agreement.

Section 2.  Subject.to Seetion 3(c) hereof, grievances shall be presented and adjusted
according to the proceéure set forth below. No grievance shall be considered unless it is
presented to and discussed with the Employees' department head and/or department head where
grievance was originated with the VERBAL PROCEDURE below, or in cases involving
discharge, presented in writing to the Township Supervisor within STEP TWO below, within
ten (10) working days following the occurrence which is the basis of the grievance.

VERBAL PROCEDURE: An Employee and/or his/her steward shall discuss
his/her grievance with the Employee's department head and/or department head where
grievance was originated in an effort to resolve the problem.

STEP ONE: a. Inthe event the matter is not resolved informally, a written
grievance may be filed by the Union and/or the Employee with the Employee's
department head and/or department head where grievance was originated within ten (10)
working days following the discussion with the department head. The written grievance
shall set forth all relevant facts and specify the section of this Agreement alleged to have
been violated, and the relief requested. .

b. Within ten (10) working days after receipt of the written g1:ievance, the
Employee's department head and/or department head where grievance was originated
shall communicate his/her decision, in writing, together with the supporting reasons, to
the aggrieved party and to the Local Union President or the involved Union Steward.

STEP TWO: a. Within ten (10) working days after receiving a reply, if the
Employee or the Union still feels aggrieved, appeal by the Employes or the Union may
be taken to the Township Supervisor or designee. The appeal must be in writing, signed
by the Employee involved (unless involving more than one Grievant), and delivered to
the office of the Township Supervisor within such period. A meeting between the
Union, Representative and/or the Employee, and the Township Supervisor, the Township
Clerk and the Township Treasurer or their designees, will be arranged to discuss the
grievance within ten (10) working days from the date the grievance is received in the
Township Supervisor’s office. Within ten (10) working days after the date of the said
meeting, the Supervisor shall communicate the decision of the Supervisor, Clerk and
Treasurer, in writing, signed, by at least two (2) of the three (3), together with the

15




il . mcs in writing. In the eventthatéitherpanyfails to ansWerorappeaI within the time .
%ﬁlﬁms prescribed, the grievance will be considered decided in favor of the opposite

SEERL Y . ‘
c. It shall be the general practice of all parties to process gricvancc; dnriﬁg '

times which do not interfere with assigned duties.

d Inthe course=of investigation of any grievance, the Representative of the
Union will repert to the immediate supervisor of the building being visited and state the
purpose of the visit, immediately upon arrival. :

e. It shall be the continued practice of the Township to assure to every
Employee an opportunity to have the unobstructed use of this grievance procedure
without fear of reprisal or without prejudice in any manner to his/her job status.

f. The Union, recognizing the importance of the Employee's occupation,
expects its members to conduct themselves in all as;;ects of their employment in an
ethical and proper manner; and will, upon receipt of notification from the Township of
the name of any Employee who has abused any privilege granted in this Agreement,
exert all reasonable efforts to rectify any abuse.

g A grievance may be withdrawn at any level of the grievance procedure
without prejudice.

h. In the absence from work of any Township or Union official, he/she may
select a designee to act for him/her in any STEP of the grievance progedure.

i All grievances involving a discharge shall be processed starting at Step
Two of the grievance procedure.

j- All claims for back salary under the grievance procedure shall be limited
to the salary or compensation the Employee otherwise would have earned, and shall be
reduced by the amount eamned or received from any substitute gainful interim
employment or unemployment compensation benefits during the period of back pay.
The Employee shall be required to certify receipt of such amounts to the Employer in
writing as a condition to receiving any back pay award.

17
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Step Three: A one to three day suspension without pay shall be given to the empioyes,
who shall have the right to have union representatives present at the disciplinary meeting and
who shall receive a written notification of the suspension. A copy of the written notification
shall be placed in the employee’s personnel file. The employee has the right to attach a rebuttal.

Step Four:  :A three to five day suspension without pay shall be given to the
employee, who shall have the right to have union representatives present at the disciplinary
meeting and who shall receive a written notification of the suspension. A copy of the written
notification shall be placed in the employee’s personnel file. The employee has the right to

attach a rebuttal.

Step Five: ~ An employee shall be discharged or given a more extensive suspension
without pay if the employee has previously been suspended in accordance with step four above.
If the employee is given an additional suspension without pay and a written notification of the
suspension, a copy shall be placed in the employee’s personnel file. The employee has the right
to attach a rebuttal to the written notification.

Section6.  The employer shall not discharge or discipline any employee without just
cause except that no prior discipline or warning need be imposed on any employee before such
employee is discharged or disciplined if the misconduct is so aggravated as to require immediate
discharge or the cause of discharge or discipline is gross negligence, being under the influence of
drugs or intoxicating beverages while on duty, provided, however, the union reserves the right to
argue the reasonableness. Discharge or discipline must be by proper written notice and any
employee may request an investigation as to that employee’s discharge or discipline, and should
such investigation prove that the employee was without fault, such employee shall be reinstated
and compensated for the period such employee has been out of work, however, if the employee is
found to be with fault, the penalty shall stand unchanged. Appeal from discharge or discipline
must be taken within ten (10) working days pursuant to Article 12, Step 2; by written grievance.

19




o CLE 15. TEMPORARY. SEASONAL AND PART-TIME EMPLOYEES

Section 1. The Employer may continue the use of temporary and part time employess,
who are defined as persons not in the bargaining unit, temporarily assigned for the purpose of
filling vacancies of permanent Employees who may be on vacation or otherwise absent from
work, or to cover unforeseen emergencies requiring additional help, etc. Any such person shall
not be employed by thé Employer for more than twelve hundred (1,200) hours of work per
calendar year, unless the temporary employee is replacing a vacancy created by an authorized
extended leave of absence. The Employer shall have the sole discretion in respect to all matters
pertaining to the temporary and part-time persons; provided, however, such persons shall not be
offered regularly scheduled overtime unless and until all regular Employees, subject to this
Agreement, who are qualified for the particular work involved in the overtime, have been
offered the opportunity to perform such work. The Employer may also employ non-bargaining
unit personnel to serve as precinct workers at Township elections. Temporary and part-time
persons shall not acquire seniority and their period of employment shall not be credited on the
probationary period. Such persons shall not be subject to this Collective Bargaining Agreement
in any respect except as otherwise specifically set forth herein. |

Section 2. The Employer may continue the use of seasonal persons who are defined as
persons required to assist in various municipal programs and projects whose tenure is for a
specific period of time or season. Seasonal persons shall be terminated upon completion of the
specific project or program. The Employer shall have the sole discretion in ;espect to all marters
pertaining to seasonal persons; provided, however, such persons shall not be offered regularly
scheduled overtime unless and until all regular Employess subject to this Agreement who are
qualified for the particular work involved in the overtime, have been offered the opportunity to
perform such work. Seasonal persons shall not acquire seniority and their period of
employment shall not be credited on the probationary period. Such persons shall not be subject
to this Collective Bargaining Agreement in any respect except as otherwise set forth herein.
Such employment shall not exceed nine (9) months from the date of employment to termination
of employment. Periods in excess of nine (9) months shall constitute full-time employment and
shall be regulated as such under the terms of this Agreement. Said nine (9) months shall be
cumnulative within a one (1) year period. A seasonal person cannot be rehired for at least one (1)
year (twelve (12) months) from thg end of the previous nine (9) months (cumulative)

employment.
Section 3. The Recreation Department may rehire summer seasonal employees (April 1

through October 31) regardless of their previous seasonal employment within the Recreation

Department.

e ———
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ARTICLE 16. SENIORITY AND CLASSIFICATION LISTS

Section 1. Seniority shall be on the basis of two (2) separate, non-interchangeable

”

seniority groups, as follows:
Group I 4 All clerks, bookkeepers and secretaries.
‘GroupIl | : ©= All other Employees in the bargaining unit.

¥

Section 2. Seni&rity shall apply only for purposes of layoff and recall and wherever else
specifically provided for in this Agreement.

Section 3. In all cases, however, the application of seniority is expressly subject to and
conditional upon a senior Employee who is exercising bumping rights having the ability, -
without retraining, of being able to perform the available work in a satisfactory manner.

Section 4. The Employer shall maintain up-to-date seniority and classification lists,
containing the names and job titles of all Employees in the bargaining unit entitled to seniority
and copies of such lists shall be furnished to the Union upon execution of this Agreement. The
Union shall be notified in writing within five (5) working days of any changes in said list during
the term of this Agreement. .

Section 5. There is attached hereto as Appendix A to this Agreemen'i a list of job
classifications and job descriptions for each of said classifications. Such descriptions are
intended to describe the general level and nature of the primary work being performed by
Employees assigned to each classification.

Section 6. Non-unit supervisory and management personnel may continue to perform in
the manner carried on in the past, all duties which are required to meet emergencies or provide
necessary services when bargaining unit employees are not available, or for the purpose of
instructing employees.

Section 7. The Executive Secretary to the Township Supervisor, which position is no
longer a part of the bargaining unit, because of the holder’s status as a "confidential” employee,
may continue to perform all of the duties regularly performed by the holder of that position

while it was formerly held by a member of the bargaining unit.

23
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ARTICLE 18. LAYOFF

Section 1. The word "layoff” means a reduction in the working force. ;

Section 2. If it becomes necessary for a layoff, the following procedure will be
mandatory. Probationary Employess within the affected seniority group will be first laid off;
then, other Employees'i'p the group by lowest to highest seniority. A qualified seniority
Employee will have buﬁiping n‘ghts within his/her seniority group first. If the laid off Employee
is unable to exercise seniority in his/her own seniority group, he/she may then displace an
Employee with lesser seniority in the other seniority group, if minimum qualifications are met
and he/she can perform the work in the other seniority group in a satisfactory manner. Bumping
must be requested in writing at least five (5) calendar days from the effective date of layoff. In
no instance shall the Employer be obligated to promote an Employee instead of laying off said
Employee.

Section 3. Employees to be laid off for an indefinite period of time will have at least

seven (7) calendar days notice of layoff. The President of the Local Union shall receive a list
from the Township of the Employees being laid off on the same date the notices are issued to
Employees. i,

Section 4. An Employee's seniority shall accrue during layoff but not to exceed double
the Employee's seniority at the time of layoff, and in no extent shall more than a maximum of
two (2) years seniority accrue while any Employee is laid off. During layoff no fringe benefits
will accrue except longevity credit. If the Employee wishes to reimburse the pension fund for
the contribution the Township would have made (except for the layoff) during the period of
layoff, retirement benefits shall accrue for the layoff period.

Section 5. No regular full-time Employees shall be laid off while temporary, part-time

or seasonal employees remain working in the same seniority group.

25
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ARTICLE 20. TRANSFERS. JOB OPENINGS AND PROMOTIONS

~

Section 1. Permanent transfers (the reassignment of any Employees to any posftion
within or without his/her Deparl:me_m not deemed a promotion and with no reduction in pay)
may be made when reqt..lircd. Perminent transfers and promotions shall be made under the
procedures set forth below.

Section 2. The ﬁmployer shall post any permanent job vacancies that are to be filled by
transfer or promotion on the Township Employee bulletin board for a period of at least five (5)
working days. Said notice is to be posted between the hours of 7:30 a.m. to 4:00 p.m. for Utility
Workers and 8:00 a.m. to 4:30 p.m. for clerical workers with the five (5) working days to expire
on the sixth (6th) working day at the hour posted. The Union Steward shall be furnished with a
copy of the posted notice at the time of posting. The Employer shall conduct any required test in
accordance with the following procedure: a representative of the Union shall be furnished by the
Employer with copies of the procedure and test(s) utilized in the promotion and reclassification
of employees and he/she may be present during the administration of the testing of said
employees. In evaluating the applicants, the Employer shall determine the ability and
qualifications of the applicant and select the person based upon the most quq.!iﬁcd applicant;
however, if ability and qualifications are determined equal by the Employer, the person with the
greatest seniority shall be chosen. The Employer will notify the chosen Employee, in writing,
no later than the end of the tenth (10th) working day from the day of posting. The Employee
selected for a permanent transfer or promotion who meets the minimum requirements shall be
granted a thirty (30) calendar day trial period to determine ability and skills to perform the work.

The Township reserves the right to retain the promoted employee in his/her current
position until such time as the position has been filled and a training period has been allowed.
The promoted Employee shall be assigned to his/her new position no later than 120 calendar
days from the date he/she received his/her notice of the promotion; however, it is the intent of
the Township to expedite this process.

Section 3. A promoted Employee shall have the right to return to his/her former job at
any time during the first thirty (30) calendar days after assignment to the promotion. The
Employer may also, within the first -hirty (30) calendar days after a permanent transfer or
promotion, return the Employee to his/her former position. In these cases, the Employer will
state the reason for doing so to the Employee, with a copy to the Union. [f the return is for the

27
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ARTICLE 21. TEMPORARY ASSIGNMENTS -

An Employee may be temporarily assigned for up to thirty (30) consecutive wérking
days to fill a vacancy, without posting, to a job in his/her own Department that he/she can
satisfactorily perform, or any job'irhis/er own classification in any Department in his/her
seniority group. On tci.gporary assignments, where an Employee is required to work in a higher
classification within the i:argaining unit, the Employee will be paid the rate of the Employee
whose job is being filled for all hours worked in the higher classification after:

a. An employee has accumulated one hundred twenty (120) completed hours of

working or training in the higher classification; or

b. Has worked three (3) consecutive full work days in the higher classification (in the

latter event, retroactive to the beginning of the first day of such temporary
assignment), provided the Employee is performing a majority of the duties and
responsibilities of the higher classification.

On temporary assignments to lower-rated jobs, the Employee will suffer no diminution
in pay. Tabulation of such time shall be kept by the department head.

Section2.  An Employee may be temporarily assigned for up to ninety (90)
consecutive working days to fill a vacancy, without posting, to a job within ffxe Township that
he/she can satisfactorily perform. On temporary assignments, where an Employee is required to
~ work in a higher position, the Employee will be paid the rate of the Employee whose job is
being filled for all hours worked in the higher position. In the larter event, compensation will be
retroactive to the beginning of the first day of such temporary assignment provided the
Employee is performing the duties and responsibilities of the higher position.

In the event the assigned position is out of the "Bargaining Unit":

X The Employee will maintain their seniority in the Bargaining Unit.

v 8 Upon completion of the temporary assignment, the Employee will return without

loss of seniority to their position in the Bargaining Unit.

5 The Employee will be eligible to bid on all future vacant, posted positions within

the Bargaining Unit with retained seniority.

29




of

ARTICLE 23. NON-PAID LEAVE OF ABSENCE

Section 1. The Employer may grant a non-paid leave of absence to an Employéé with
seniority, for a period not exceeding twelve (12) months, for any purpose, including disability
after exhaustion of sick time accrued, (such as a non-job-related injury not covered by sick leave
and annual leave benefits) which the Employer deems to constitute reasonable cause. An
Employee with seniority who becomes pregnant shall be entitled (after exhaustion of sick time
accrual) to a non-paid leave of absence for the duration of her disability resulting from such
pregnancy. A non-paid leave of absence caused by disability or pregnancy will not be granted
until the employee has exhausted all of his/her accrued sick time. In addition, any Employee
who becomes a parent shall be entitled to a non-paid child care leave, but for a period not to
exceed twelve (12) months thereafter. An extension of any non-paid leave may be granted by
the Employer in its sole discretion, if the Employee is unable to return to work, but in no event
shall the total time granted for leave exceed two (2) years. Upon return of an Employee from an
approved non-paid leave, the Employee shall be re-employed at the original position and
classification at the time of such leave of absence. It is agreed that no fringe benefits, or time
counting toward fringe benefits and necessary in their calculation, shall accrue nor shall any
accrued sick time or vacation time be payable, during a non-paid leave of absence; however,
seniority shall not accrue. It is also agreed that when an Employee returns tq work after an
approved non-paid leave of absence, vacation and sick time benefits will be prorated according
to a full year's service less the time of the approved leave.

Section 2. A non-paid disability leave will be deemed to commence when the Employee
is no longer able safely to perform the normal responsibility of his/her job and will end when
he/she is again fit to perform his/her normal duties as determined by his/her physician. The
Township may require medical opinions confirming the existence of disability. In case of
conflicting medical opinions, the Township physician and Employee's physician shall choose a
third physician whose opinion will be final and conclusive as to the existence of a disability.

Section 3. All Employees on any extended non-paid leave of absence (other than leave
caused by prolonged disability) lasting in excess of thirty (30) days must give the Township at
least two (2) weeks written notice of intent to return to work prior to terminating the leave of
absence.

Section 4. Federal and state laws, where applicable, shall only supersede those specific
items in this article that are nonconforming.
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SICK TIME
Section 1. Sick time accumulated prior to June 30, 1979 shall be called "frozen sick

time” and shall at the option of the employee, be subject to pay-off, as stipulated bclo»;, or be
used as described under 3 and 4. Payment to be made at fifty (50%) per cent of all frozen sick
hours, at rate of pay in effect at Becember 31, 1989.

Section2. - Sick time accumulated between July 1, 1979 and December 31, 1989 shall
be herein after referred to as "bank sick hours". After January , 1990 and prior to March [, 1990,
each employee shall have the right to sell all or any portion of "bank sick hours", to a2 maximum
of 120 hours at rate of pay, in effect at December 31, 1989. However, the employee shall have the
option to retain and use as described under 3 and 4. Upon termination, or death if such hours are
not used, the employee, beneficiary, or estate, will receive 50% of all accumulated hours at the
base rate of pay as of December 31, 1989, to 2 maximum of 120 hours.

Section 3. If an Employee becomes disabled and entitled to the benefits of the
disability plan, he/she shall have the option of first using current sick days, then "bank sick
hours", then frozen sick time, then personal days, and then vacation days before applying for the
benefits under the disability plan. Once the Employee applies for the disability plan benefits, the
Employee shall not have the right to draw on sick days, personal days, or vacation days for any
injury or illness arising out of the same cause for which the disability originated.

Section 4. Commencing January 1, 1990, each employee shall be credited with
thirteen (13) sick days each year. Employees hired after January |, of the fiscal year shall be
immediately entitled to sick leave to be prorated at a rate of four (4) hours of sick leave for each
two (2) week pay period remaining in said fiscal year. Unused sick days/hours at December 31,
of each year shall not be accumulative. Unused sick days/hours at December 31 of each year
shall be paid at the current rate of pay for 50% of unused hours to be paid the first pay of
February.

Section 5. Sick time may be utilized by an Employee only in the event of the
Employee's disability, illness, injury, pregnancy or exposure to contagious disease endangering
others (and for which he/she is not eligible for Worker's Compensation benefits), or for illness
or injury in his/her immediate family, which necessitates his/her absence from work.

"Immediate family" in such cases shall include any relative for whose financial and/or physical
care the Employee is responsible. Sick time also may be utilized by an Employee for
appointments with a doctor, dentist or other recognized practitioner, to the extent of the time
required to complete such appointments when it is not possible to arrange such appointments

during non-duty hours.
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P Angmployeemlnecewedmcc) daysoﬁ'mthpaynotchargeabletomckorvacanon e
ﬁmcaccmulanon,foramdanceatthcfunera!oftheemployees spouse, children, and step-

ch:ldten, parcnts, suep-parcnts -grandparents, grandchﬂdren, brothers, sisters, in-laws, Two (2)
days off with pay'1 not chargeable to sick or vacation time accumulanon, for attendance at the

funeral of the employee's uncles, aunts, nieces and ncphews o
For immediate family members, the employee may take two (2) addmonal days off

chargeable to sick or vacation leave.
* The definition of immediate family members are all persons listed in paragraph one

above, except uncles, aunts, nieces and nephews.
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"+ shall any Employee be paid for more than a total of two hundred forty (240) hours of regular

and additional (bonus) vacation time at death or retirement or other termination of employment. .

Section 3. Regular and bonus vacation time shall not be accumulated or credited in
excess of a total of two hundred forty (240) hours. The Township shall give written notice to its
Employees of their accrued regular and bonus vacation time credits with every pay check.
Under extenuating circumstances; the Township Supervisor mﬁy, in his/her sole discretion,
permit an accumulaticn of over 240 hours where the taking of a given vacation becomes
impossible on a scheduled date.

Section 4. When an Employee who has completed at least thirteen (13) bi-weekly work
periods is separated from the Township for any reason, or has completed a continuous period of
six (6) months on layoff, he/she shall be paid at his/her current rate of pay his/her unused
credited regular and bonus vacation time, but in no case in excess of two hundred forty (240)
hours.

Section 5. Regular and bonus vacation time shall not be allowed in advance of being
eamed. If an Employee has insufficient vacation time credits to cover a period of absence, no
allowance for vacation time shall be posted in advance or in anticipation of future vacation
credits. In the absence of applicable vacation credits, payroll deductions for the time lost shall
be made for the work period in which the absence occurred.

Section 6. An Employee may only utilize regular or bonus vacation time subject to the
particular department manpower needs, in accordance with past practice.

Section 7. If a regular pay day falls during an employee's vacation o.f a week or more,
he/she may receive that check in advance before going on vacation.

Any such early paycheck, cashable on date of issuance, requests shall be approved and
submitted by the Department Head in writing, to the Accounting Department on the pay ending
prior to beginning the vacation.

To be eligible for the vacation pay advance, all vacation hours must be accumulated prior
to the vacation request.

Any adjustments to an employee'’s wages due to overtime, etc. will be made on the first

pay period following the return to work.
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ARTICLE 28. WORKING HOURS - STANDARD WORK WEEK

The*normal* | weekly work schedule will consist of five (5) shifts of work, commcncmg on
Monday and ending on Friday. The regular work week and work day for Employees covered by
this Agreement shall be as follows:

1.

‘Water & Sevier - antenance and Utility Employees. The
tegular work week shall consist of forty (40) hours per week,
conmsnng of five (5) eight (8) hour days, with thirty (30) minutes
allowed for lunch not included in the eight (8) hour day. The
normal work day will be from 7:30 a.m. to 4:00 p.m. with one-half
(1/2) hour for lunch, which is unpaid.

Inspectors, Secretarial and Clerical Employees - The regular work
week shall consist of forty (40) hours per week, consisting of five (3)
eight (8) hour days. The normal work day will be from 8:00 a.m. to 4:30
p-m. with one (1) hour for lunch of which one-half (1/2) hour is paid.

...
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a  AnyEmployee in hisher classification who refuses or is otherwise unavailable to -
take a call for overtime will be charged on the overtime distribution sheet for the hours that were
worked on that occasion. Overtime shall not be charged to employees when they are on

vacation, military time off or any other approved absence.
b. Employees who are called in and report for overtime work will be paid a

minimum of two (2) hours at the .5pi:ropﬁate rate of pay for all hours actually worked (excluding
travel time to or from the job), subject to Section 3 next following.

Section 3. The Employee assigned to attending and taking minutes at Township Zoning
Board of Appeals, Planning Commission and Civil Service Commission, Condemnation
Hearing, and Building Board of Appeals meetings held after regular business hours, shall
receive a minimum of two (2) hours extra pay at the applicable rate of pay, for time spent on
such assignments. Minutes taken at any of such meetings shall be transcribed during regular
working hours, without any extra pay.

Section4.  Non-Weather Related Emergencies. In the event a township facility
needs to be closed for emergency reason (other then weather) the employee may be excused
from work assignments without loss of pay. All other township employees will not receive
premium pay. |

Section 5.  Emergency Weather Conditions.  In the event that two (2) of the three
(3) full-time elected officials, Supervisor, Clerk and Treasurer, determine that the Township
offices should be closed due to emergency weather conditions, the Employe;s covered by the
terms of this Agreement shall not be required to report to work or may leave early from work
(except such Employees as are required to perform essential functions of the Township) and the
loss of time shall not be charged against the Employee's regular pay or leave days; provided,
regular pay shall continue during the hours the Employee would otherwise have been required to
work except for the emergency weather conditions. If, notwithstanding the closing of the
Township offices, certain Employees are required to report to work, such Employees shall be
compensated at the rate of two (2) times (double time) their regular hourly rate in lieu of the pay
provided in the previous sentence for each hour worked during the period the offices are
otherwise closed because of the emergency weather conditions.
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Section 2.  a. Any emergency work shall not be started until a safe number of
workers are called in. Unil that time, such emergency work areas will be blocked or barricaded
80 as to pose as little a threat as possibie to the public. The number of workers needed shall be
decided by the person on call at the time. The emergency call person, shall limit the number of
additional employees called out @man emergency, to that as operated under past practice.

b. In the event.Water and Sewer employees are required to work in excess of twelve (12)
consecutive hours in emergency situations where normal breaks are not possible, reasonable
arrangements will be made to give such personnel an opportunity for a hot meal and the
consumption of coffee or other beverages during the period such duties must continue.

Section 3. All employees called out on emergencies Sunday through Thursday, and
the jbb lasts more than four (4) hours, but less than six (6) hours, and past 2:00 A.M., the
employee will be allowed the next four (4) hours of regular scheduled time off without loss of
pay and benefits. Employees called on Sunday through Thursday and the job lasts more than six
(6) hours, and past 4:00 A.M., employees will be allowed the entire day off, without loss of pay
and benefits. : .

The above will not apply if a paid holiday precedes the emergency.

Further, if an additional emergency arises during the employee’s off-time, the employee
called in will work at straight time wages until 4:00 p.m.

The Union understands there will be a minimum of four (4) Utility/Naintenance
employees on duty at all times during regular working hours. .
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considered a period of inactive employment, as cunently mandamdby fedeta.l law.

Any period of mactivecmployment lasting in excess of six (6) months connnuous
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employment is deducted from total years of service permanently for Iongewty i:u;poses Per
contract, inactive employment is defined as layoﬁ unpaid leave of absence, suspension,

discharge or quit.
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1. TION. DENTAL. MEDIC OPTICAL E

Section 1. Dental. The Employer agrees to pay the full premium for a Michigan Blue
Cross Dental Plan (50/50) for Employees with a maximum policy participation of $800.00 per
person per year. In its sole discretign, the Township may in lieu thereof, provide at least
equivalent coverage with another carrier. Employees have the option to apply for coverage
under the Dental Care Network Plan, with a maximum policy participation of $1,200 per person
per year. '

tion 2. Optical. The employer agrees to pay the full premium for the current optical

program modified to annual examination and glasses for the one (1) year period from the date of
this agreement. The maximum contribution by the township in subsequent years of their
contract is the then current price plus ten (10%) per cent per year. The current optical program
may be substituted, for equal or better benefits, by another carrier during the life of this contract
at the option of the employer.

Section 3. Medical and Hospitalization. Each current full time member of the
bargaining unit will be entitled to health insurance coverage as outlined by the following:

a. The Blue Cross Preferred Provider Option

b. Blue Cross Community Blue Provider Option

c. The Health Maintenance Agreement will be as published by Blue Care
Network (present option). J

d Contributory Blue Cross/Blue Shield Traditional Program as currently
existing from the contract dated November 30, 1989.

Section4.  The township shall contribute the health care premiums for the above

plans as outlined by the following:

a. For employees hired prior to January 1, 1993, the township shall pay 100% of the
premiums for plans outlined in section 3 a, b and c. For item section 3 d, the
following shall be the payment option:

The dollar difference between the PPO and the cost of the traditional BC/BS
program as billed by Blue Cross to the township, This payment to be deducted
from the employee’s check twice a month.

b. For employees hired after January 1, 1993, the Township shall establish a premium

ceiling for all plans as described in Section 3 based on the following formula: ’

The cost of the HMO plus 50% of the doilar difference between the HMO and the Blue

Cross Community Blue Provider Option. Any cost sharing by an employee shall be deducted
from the employee’s check twice a month. '
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a. All members of the unit retiring after January 3, 1994 will receive upon retirement

hospital medical benefits as follows:
Program Time in Service Contribution
EMPLOYEE - TOWNSHIP
As indicated in 8 TOH0 years 75% 25%
Section 3, "+ | 1lyears thru 14 years 50% 50%
a,b,candd . 15-years and above 0% 100%

The retiree may receive upon request the township's contribution as indicated above at

the lowest single rate of the various programs indicated in the programs above. Once payment is
selected as an option, the retiree may not again become a member of any program.

b. Retirees that move out of state for more than nine (9) months and establish
permanent residency shall be covered with traditional Blue-Cross/Blue Shield of Michigan, paid
in full by the Employer. Coverage will be equal to the traditional insurance supplied by the
Township under Section 3, d, above at the time of permanent relocation.

c. Retirees who chose to reside in Michigan will have the option of traditional Blue-
Cross-Blue-Shield as stated in Section 3, d above. The Retiree shall pay thegremium difference
between the traditional plan and the highest premium being paid by the Tow}xship among the
plans indicated in Section 3 a, b, orc.

Section 9. The Township shall reimburse all current and future retirees (including
spouse) for all Medicare premiums deducted by Social Security. All refunds shall be made in
January and July of each year, and shall cover premium deductions for the previous six (6)
month period. It shall be the responsibility of the retiree and spouse to submit to the Township,
proof (notice from Social Security) of such premium deductions, prior to reimbursement being
made.

Section 10.  The Union is held harmless by the Employer for any action in law, that an
Employee may raise under Section 6, of this Article. (Article 33)

Section 11.  The Charter Township of Harrison, a Michigan government entity (the
Employer) has approved of a Cafeteria Plan, a Medical Expense Reimbursement Plan and a
Dependent Care Assistant Plan (all three plans are collectively referred to as the “Plans™), as set
forth in the single document dated the Sth day of September, 1996, to become effective

September 1, 1996.
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ARTICLE 35. WORKERS' COMPENSATION

Each Employee covered by this Agreement is subject to the Michigan Workers'

Compensation laws. In addition, when an Employee suffers an occupational disability
compensable thereunder: | < <

a. Such Employee shall receive his/her full compensation from the
Employer for the first seven (7) working days after the disability arises. When the
Employee becomes eligible for Workers' Compensation benefits, he/she shall asmgn or
otherwise repay the Employer for this period of time.

b. The Employer shall pay the Employee the difference between his/her
Workers' Compensation weekly benefits and his/her regular pay under Appendices B-1,
B-2 or B-3, of this Agreement for the period of his/her disability not to exceed six (6)
calendar months from the date of injury (or onset of the disability) and the days of his/her
disability shall not be credited against his/her accumulated sick leave reserve for such
maximum period. During this period, the Township will pay hospital, medical and life
insurance premiums for the Employee, but no other benefits listed in the Agreement will
accrue to the Employee except accrual of retirement time credit and seniority. At the
expiration of such six (6) month period, if the Employes is still disabled, the Employer
shall pay the required premiums for all insurance benefits for an additional period of
his/her disability until he/she is determined to be totally disabled under the provisions of
the Michigan Workers' Compensation law, but in no event exceeding two (2) years from
the date of injury (or onset of the disability) and the Employee shall not be entitled to
any other benefits under this Agreement during such period. On the expiration of two
(2) years from the date of injury (or onset of the disability), all obligations of the
Employer as to such Employee shall terminate and the Employee shall not be entitled to
any further benefits under this Agreement; provided, that in the discretion of the
Employer, any benefits under this Agreement may be extended for such additional
periods as the Employer may determine.
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Section 2. All work clothes as described in section 1 shall be provided by the township.
All uniforms furnished by the Employer shall be of at least the quality of uniforms presently
furnished. Bargaining unit Employees will take reasonable care of all clothing items furnished
by the Employer and will return uSable items upon leaving employment with the Township.

Section 3. New Employees will receive four (4) sets of uniforms, one (1) Carhart jacket,
and one (1) pair of Carhart gveralls upon being employed, when needed, and the balance upon
completion of probation. If the new Employee shall fail to attain seniority, he/she shall
reimburse the Township for the cost of the items received at hiring.

Section 4. The township shall order winter uniforms so that they are distributed no later
than October 1, of each year. The uniforms shall be as manufactured by Carhart or equal. If,
through no fault of the manufacturer or retailer, the uniforms are not ready for distribution on the
above referenced date, the township will pay the equivalent cost of the uniforms to each
employee. The employee shall purchase the prescribed clothing and submit it and the receipt to
the department head or designee within ten (10) days. If the cost is less than the monies
received the employee will refund the Township the difference between the price paid and the
monies received.

Section 5. Clerical employees in Group I seniority will upon signature date of this
contract, receive $25.00 as a clothing allowance, and after January 1, 1994 on their anniversary
date of hiring, receive a like amount. This allowance is not to be construed as part of the base
wage or salary and not to be included for overtime, retirement or any other calculation purposes.
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L A ARTICLE 38. RETIREMENT

The parties mutnally recognize that all Employees covered by this Agreement are
entitled to and shall receive retirement benefits in accordance with the Public Employee's
Retirement Act #27 of the Michigan Public Acts of 1960, as amended by Act #73 of the Public
Acts of 1961 and Act #103 of the Public Acts of 1965. The Township agrees to pay the cost of
an annual retirement bised on the following:

Section | The ﬁr:v,t_ twenty-five (25) years of service calculated at 2.5% of final average
compensation of the thirty-six (36) highest months times years of credited service with the
Township. Years of service in excess of twenty-five (25) shall be calculated at 1.0% of final

~ average compensation for each year in excess of twenty-five (25) years of service. The
Employees covered by this Agreement shall contribute five percent (5%) of their gross
compensation per year to the retirement system by payroll deduction.
Section 2. Normal retirement age shall be (a) age 55 after completion of eight (8) years of
credited service, or (b) completion of twenty-five (25) years service, whichever is earliest.
Section 3. a) The spouse of any member who dies from a nonservice connected cause,
while in the employ of the Township after acquiring at least eight (8) years of credited service,
shall receive a pension for life computed in the following manner. This pension will be
predicated on the deceased employees time in service with the Charter Township of Harrison. In
all other respects, the pension calculation shall be as if the employee had elected "Option A" and
named his/her widow/widower as beneficiary and retired the day prior to his/her demise.

COMPLETED TIME IN SERVICE % OF PENSION BENEFITS

8 years through 10 years 25%
11 years through 14 years 50%
15 years and over 100%

b. The spouse of any member who dies after acquiring at least eight (8) years of
credited service of a duty connected cause shall receive a pension for life computed in
the same manner in all respects as if said member had retired the day preceding the date
of his/her death, and elected "Option A" and named his/her widow/widower as
beneficiary (Refer to 12.341 of Retirement System Resolution)

Section 4. Upon retirement from employment with the Township, an Employee eligible for
immediate retirement benefits under the Michigan Public Employee's Retirement Act, the retiree
shall be entitled to the following benefits, for the employee's remaining lifetime, at the expense
of the Township:

a Dental Insurance in accordance with Article 33, Section 1.

b. Optical Insurance in accordance with Article 33, Section 2.
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QTICLE . SUCCESSOR CLAUSE G e

T!nSag:eemcntshaﬂbebmdmg‘&ﬁontthmployer’ssumof , assignees, or transfers, whether
such succession, asslgnmentortransferbe effected voluntary or by the operation of law; and in
the event the Employer’s merger or consolidation with another employer, this Agreement shall be

binding upon the merged or consolidated employer.
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LETTER OF UNDERSTANDING

oo

This Letter of Understanding between the representatives of CME, Chapter of Local 1103
mdmeChanerTownshipofHaxﬁsomenteredinmﬂﬂsa? day of_Jume 2000, shall be

made part of the Collective Bargaming Agreement (CBA) for January 1, 2000 through December
31, 2002 and attached thereto. ’

1. Within ninety (90) days of signing of this agreement, dated Sune 29 2000, the
Township agrees to rEView and present their findings to AFSCME regarding the wage
proposals submitted by the Inspectors and Property Appraisers.

2. If the Township and AFSCME deem there is a disparity, the Township and AFSCME will
enter into negotiations.

CHARTER TOWNSHIP OF HARRISON CHAPTER LOCAL NO. 1103
MACOMB COUNTY, MICHIGAN MICHIGAN COUNCIL #25
AFSCME, AFL-CIO

lirdire A Bk it

360 C. Hart, Supervisor Diane L. Peterson, President

Mg %9/" BY_ZK—U 4%2 &f29/og

: Tracy A. Holcdmb. Vice President

Charles S. Pierce, Cletk .
,//ga%%ﬁ/ % ol v Olret Bl e

Patricia 8 Switzer, Treasurer / Michele Baarck, Steward

b .
Tisdt Yot Pt

Michael D. Shannahan, Steward

BY ﬂvﬂ@d‘w

Robert Updike, AFSCME
Council Representative

C.\WMy nommmmsmmmmcoumcnﬁm,m
Las printed 06/26/00 3:14 PM
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APPENDIX A JOBDESCRIPTIONS

Clerk
Administrative Clerk

Account Bookkeeper
Depertmental Secretary
Election Registration Speéialist
Payroll/Personnel Coordinator
Senior Account Bookkeeper
Administrative Assistant
Property Appraiser [

Property Appraiser II

Assessing Aide

Maintenance Worker

Utility Worker

Code Enforcement Officer | 2
Electrical Inspector | '

np

- - -

Building Inspector

Building Inspector II

Plumbing Inspector

Mechanical Inspector

Dual/Multi Licensed/Certified Inspector
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Clerk

General Statement of Duties: A position involving routine typing and general office activitiu,ﬁ

use of a computer and other general office equipment.

Supervision Received: Work is performed within established departmental guidelines under the
supervision of the Department Head or designee.

Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position.

B> Typcs' correspondence and other related materials.

2. Answers telephone and responds to routine inquiries; forwards other inquiries to
supervisor or other designated employee.

3. Waits on customers at counter as training and experience warrant.
4 Files correspondence, reports and records according to established procedures.

- 4 Operates general office equipment such as copy machine, fax machine, computer and
printers.

13
L]

6. Opens and distributes mail.

7. Discharges other related duties within the Employee’s Department, as assigned: (a) which
member(s) of the classification have performed in the past, or (b) which are required to
meet emergencies, or (¢) which are required to provide necessary services when other
employees are absent or not available, or (d) which involve the use of new equipment,
procedures or techniques in the performance of such duties.

Minimum Entrance Requirements:
High school diploma or equivalent. Knowledge of office practices and procedures and basic

computer proficiency.

ay
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Account Bookkeeper

~
g

General Statement of Duties: Performs bookkeeping and complex clerical work including
posting to and maintaining Jou;rnals and ledgers, preparing and entering adjustments, processing

payments and performmg other record keeping. Prepares and compiles reports, records and
correspondence. !

- Supervision Received: Work is performed under established departmental guidelines under the
supervision of the Department Head or designee.

- Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position. '

1. Prepares and/or processes billings such as weed control, project fees, water and sewer bills,
cost recoveries, ambulance and others as required.

2. Posts payments and corrections to accounts due to cancellations, errors, incorrect estimated
billings and the like, and prepares appropriate summary reports.

3. Processes and files purchase orders, weekly check runs and bi-monthly check runs for the
Board of Trustees.

4. Maintains fixed asset records, prepares 1099’s at year end, maintains basic security of office
and equipment.

5. Performs duties of a cashier by operating and maintaining computerized register system,
receiving all payments; clearing cash register and balancing cash drawers and preparing
related reports for other departments.

6. Process all tax billing and delinquent tax billing including printing bills, processing
payments and maintaining totals on a daily basis.

7. Performs a variety of water and sewer functions such as postings, receipting, invoicing,
report generating, filing preparation of work orders, scheduling meter reading,
communicating over two way radio.

8. Maintains and balances rolls.

9. Prepares cash reports and all bank deposits on a daily basis; maintains petty cash.

10. Posts revenues through manual or computerized methods from records and reports supplied

by others; performs internal control operations to verify accuracy of certain records as
prescribed; correct accounts as outlined in the State accounting Manual.

67
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Department Secretary

General Statement of Duties: Performs complex secretarial and clerical duties and public
contact.

&
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Supervision Received: Work is performed within established departmental guidelines under the
supervision of the Department Head or designee.

Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position.

1. Types a variety of correspondence with a high degree of accuracy, including dictated
material and self-uuuated correspondence for Departments Head’s or Commission Chair’s

signature.

2. Interact with other departments and outside agencies relative to matters dealing with the
tasks associated with the position. This can include, but not limited to typing forms,
publishing notices in local publications, mailing out correspondence, etc.

3. Review and evaluate documents submitted by the public to the department. These may
come in the form of blueprints, applications for appearance before the Planning or Zoning
Board of Appeals, licenses, appeals, etc., to ensure they meet the necessary standards.

4. Schedules all mestings, inspections, travel and other business-related appointments for the
Department Head or Commission Members and others in the office; maintain a file of
important and recurring dates. Create new computer records and enters data into tax
appraisals and tax administration systems. Schedules taxpayer appointments for board of

review hearings.

5. Establishes and maintains accurate, complete filing systems for the department; conducts
periodic file audits; maintains security and files correspondence as it accumulates.

6. Issues a variety of licenses and permits following prescribed eligibility guidelines.

7.  Provides an internal ¢control for the Township by posting fees paid for bonds, licenses, and
permits and reconciling with other department’s records on a monthly basis.

8. Communicates effectively with the public and other departments relative to assisting
customers in the completion of forms, service requests, issuing permits. passes. and licenses,
homestead affidavits, property transfer forms, split/combine applications, tax relief forms,
board of review forms, resolves minor contlicts and complaints.




Election Registration Specialist

-

tatement of Duties: Performs complex clerical duties. Work involves a considerable

variety of clerical tasks, pubhc contacts, coordination of all Township elections and related duties.

Mon Received: Work is performed within established departmental guidelines, under
the supervision of the Clerk or Deputy Clerk.

Examples of Duties: The following are typical examples, but not hrmtcd to, types of work

assignments for the position.

1 1 Schedule elections and meetings relating to the election process.

2. Register and maintain records of all voters in Harrison Township (correct addresses, name
changes, deaths, etc.)

3. Communicate with the public, in person and/or by telephone in a friendly, helpful, and
professional manner by providing information, helping citizens complete forms; resolving
minor conflicts and complaints and referring citizens to others only when necessary to
resolve serious problems or receive specific technical service.

4. Establish and maintain accurate, complete filing systems for the department; conduct
periodic file audits to remove for storage infrequently used files, maiptain security of the
files; keep current in filing accumulated material.

5. Create and change a variety of records such as absentee voters, election workers, etc.

6. Verify accuracy or completeness of information by checking one source against another,
such as voter registration forms against existing roll of registered voters. Make
corrections according to specific directions or report discrepancies to others.

7. Operate a variety of office equipment such as typewriter, copy machines, adding
machines, computers and perform minor adjustments.

8. Type and compose 2 variety of departmental correspondence and other documents such as
election and voting materials.

9. Responsible for the centralized purchasing system and inventory of office supplies.

10.  Discharges other related duties within the Employee’s Department, as assigned: (a) which

member(s) of the classification have performed in the past, or (b) which are required to
meet emergencies, or (¢) which are required to provide necessary services when other
emplovees are absent or not available, or (d) which involve the use of new equipment,
procedures or techniques in the performance of such duties.
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o Payroll/Personnel Coordinator £ o x -t S

General Statement of Duties: Performs a variety of complex clerical and bookkeeping work
involved in compiling and preparing payroll and coordination of benefits for employees and

retirees. -

Supervision Received: Work is performed within established departmental guidelines, under the
supervision of the Department Head or designee.

Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position. ;

1. Create, maintain and secure payroll and personnel files.

2. Create manual and/or computerized payroll records of each employee which includes hours
worked (both regular and overtime), wages paid, deductions withheld and post to these
records from data provided by others, including time sheets, leave slips, tax tables,
withholding certificates, dues authorization forms and credit union authorization forms. Issue
paychecks by processing time sheets or other reports.

3. Create manual and/or computerized personnel records for each employee which includes
information necessary for implementing compensation and employee benefits such as
scheduled salary increases, eligibility for longevity, annual, sick leave earned and taken,
holiday pay, food, clothing, uniforms allowances, Cobra benefits, disability, etc.

4. Process monthly payments and benefits for all retiress.

5. Prepare manually or through computer operations a variety of personnel, budget and payroll
reports such as actuarial information for Pension boards, estimated future benefits, salary
costs, reports to local, state and federal agencies, workers compensation reports, annual W-
2’s, 1099R’s and other appropriate reports of annual earnings.

6. Oversee employee benefits and monitor for compliance with Union contracts, State and
Federal regulations.

7. Provide cost comparisons of wages and benefits as required by the Finance Officer.
8. Maintain documentation of Family Medical Leave Act benefits.

9. Submit all reportable on the job injuries and illnesses to appropriate insurance agencies and
prepare and distribute for posting the annual MIOSHA summary of injuries and illnesses.

10. Communicate with employees by answering inquiries regarding payroll, benefit and personnel
matters.
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Senior Account Bookkeeper
General Statement of Duties: Performs complex accounting bookkeeping tasks in addition to
those duties characteristic of the Account Bookkeeper. Responsible for the supervision of clerical
employees in conformance with dcpamnental operating procedures.

Supervision Received:' Work is performed within established departmental guidelines
under the supervision of the Department Head or designee.

Supervision Exercised: Supervises the work of other clerical employees including the -
. assignment and scheduling of work.

Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position.

1. Performs senior duties, which include supervision and training of clerical personnel,
planning work schedules, outlining assignments and methods, review and evaluation of work
product. Assists with establishing, maintaining and managing functions within the general
office.

2. May, upon request of the Department Head, participate in the interview process of clerical
applicants.

3. Confers directly with and coordinates information gathering for independent auditors.

4. Schedules the work flow of various functions including billing, posting, adjusting, meter
reading, payments and other reports to insure deadlines are met, that timely receipts of
revenues are assured and that penalties for late payments of bills are avoided.

5. Communicates with the public in person or by telephone in a friendly, helpful and
professional manner by providing information on both Township policy and procedures,
resolves problems and disputes, initiates communication, oral and written, may serve as
representative of the department.

6. Communicates with and respond to inquiries from other governmental agencies such as
local, state and federal governments, courts, regulatory agencies and Selfridge ANG.

7. Completes the financial records and accounting procedures of the assigned personnel and
suggests changes in the accounting systems and operational procedures where considered

necessary.

8.  Assists in daily cash management and investment of funds including monitoring of daily
balances, settlements, purchases, sales, fund transfers and maintains daily ledgers and
spreadsheets. Reconcile monthly bank statements.
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Administrative Assistant

-

General Statement of Duties: Performs complex secretarial and clerical duties and public
contact. Responsible for the supervision of clerical employees including scheduling, work
assignments, and adherence ta established operational procedures.

Supervision Received: Work is performed within established departmental guidelines under the

supervision of the Department Head or designee.

Supervision Exercised: Supervises the work of other clerical employees including the
assignment and scheduling of work.

Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position.

L

Performs senior duties, which include supervision and training of clerical personnel,
planning work schedules, outlining assignments and methods, review and evaluation of work
product. Assists in establishing, maintaining and managing functions within the general
office.

May, upon request of the Department Head, participate in the interview process of clerical
applicants.

)

Records all departmental employee’s time worked on a daily basis. Fa::ilitates licensing and
certifications for departmental employees.

Operates and maintains a variety of office equipment such as calculators, copiers and fax
machines, computer systems, assists programmers in developing software and provides
training for others.

Schedules hearings, serves as recording secretary, processes departmental bills, purchase
requisitions and purchase orders together with other related duties.

Types a variety of correspondence with a high 'degree of accuracy, including dictated
material and self- initiated correspondence for Departments Head’s signature.

Interact with other departments and outside agencies, type and send forms in a timely H
fashion.

Evaluates a variety of documents, submitted by the public such as blueprints, applications
for licenses, appeals, etc., to see if they meet prescribed standards.

o
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Property Appraiser

»

Qen_e_ral. Statement of Duties: .Performs on site inspections/appraisals on all building permits
issued. Computes uniform appraisals according to the Michigan State Tax Commissions

Assessors Manual. Complies with all state laws and statutes as amended.

Supervision Received: Works is performed within established departmental guidelines under
the supervision of the Department Head or designes.

Examples of Duties: The following are typical examples, but not limited to, types of work |
assignments for the positon.

L Conducts surveys throughout the township to examine residential properties for the purpose of ad
valorem taxation.

2. Examine plot plans, building permits, blue prints to determine the type of building to be
constructed. Follows the stages of construction until tax day to determine state of completion and
value as of that date. - '

3. Measure structures, records and computes pertinent data on standardized appraisal forms and field
sheets to include building and land drawings, etc.

4. Assist in surveying commercial/industrial establishments for the purpose of personal property
valuation.

- & Assists in the preparation of the assessment roll. Also assists in all phases of preparation of the
Board of Review.

6. Assists in preparation of the Michigan Tax Tribunal appeals.

7. Interacts with the public daily, explains assessment information to taxpayers, bankers, and realtors.

8. Ability to use PC word processing software to produce routine written reports, forms, charts, tables.
Data processing in both assessment administration and tax appraisal systems.

9. Discharges other related duties within the Employee’s Department, as assigned: (a) which
member(s) of the classification have performed in the past, or (b) which are required to meet
emergencies, or (¢) which are required to provide necessary services when other employees are
absent or not available, or (d) which involve the use of new equipment, procedures or techniques in
the performance of such duties.

1 ntrance uirements:

High school dipioma or equi\:-alcnt. One year experience in assessing department, appraisal company or
related field. Strong math skills are essential to perform this job. State Assessors Board Level [

Certfication.
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Property Appraiser II

General Statement of Duties: Performs on-site inspections/appraisals on all building permits
issued. Computes uniform appraisals according to Michigan State Tax Commissions Assessors
Manual. Complies with all state Iawsand statutes as amended.

Supervision Received: Works is performed within established departmental guidelines under

the supervision of the Department Head or designee.

Examples of Duties: The fqllowing are typical examples, but not limited to, of the work
assignments for the position.

1. Conducts on-site inspections and appraisals of residential and small commercial/industrial
properties to establish value for ad valorem taxation. Locates new and existing structures;

sketches site and structures, computes distances, area square footage, interprets
information to compile it into a working document.

¥ Researches records, assessment rolls, maps etc, to insure accuracy of it; interprets and
draws legal descriptions.

3. Measures structures, records and computes pertinent data on standardized appraisal forms
and field sheets to include building and land drawings, etc. Enter data into computer.

4. Assists with sales ratio study concerning sales price, physical details of‘ the property, and
terms of sale.

3. Frequently developé information from maps, plats, line drawing, aerial maps, and other
support material to make judgements on matters not well defined in regular valuation

procedures.

6. Assist in surveying township wide, all commercial and industrial establishments for the
purpose of personal property valuation.

7.  Assistsinthe preparanon of the assessment roll and all phases of preparation of the Board
of Review.

8. Interacts with the public daily, explains assessment information to taxpayers, realtors,
appraisers, etc.

9. Ability to use PC word processing software to produce routine written reports, forms,
tables, etc. Data processing in both assessment administration and tax appraisal systems

10.  Assists in the preparation of Michigan Tax Tribunal appeals.
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General Statement of Duties: . Performs detailed inspection and study of markst data to
determine assessments of residential, commercial and industrial properties, as well as personal

property for commercial/industrial properties. Work is subject to review by Assessor. Must
possess 2* |eve] state assessing certification.

Supervision Received: Works is performed within established departmental guidelines under.

the supervision of the Department Head or designee.

Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position.

1. Perform on-site inspeciions of residential, commercial industrial properties to confirm
property descriptions and determine improvements if any.

2. Read, write and draw property description.

3. Determine assessments of property using applicable statistical methods including cost and
market approach, capitalization rates and land residual technique.

4. Determine businesses located in the township as of December 31 of each year and compute .

the returned commercial/industrial personal property statements or give a fair estimate of
value if business fails to return statements.

5.  Assist the general public, appraisers, realtors, banks, etc. with assessment information.

6. Apply knowledge of General Property Tax Laws, rules of the State Tax Commission, and
equalization formulas to conduct work.

7. Examine income tax statements and cost records for certification of personal property
records.

8.  Operate computer systems which have been established to carry out the assessing functions
by signing systems on and off; assisting programmers in developing software; providing
training for others.

9. Present a neat and professional appearance to the public and communicate in a pleasant,
helpful and professional manner.
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Maintenance Worker

General Statement of Duties: Under an on-the-job training program with close_supervision,
performs a variety of unskilled manual tasks involving construction, maintenance, and repair of
the Township water, sewer and storm sewer systems. Performs related work as required.

Supervision Received: . Work is performed within established departmental guidelines under the
supervision of Department Head, Foreman or an employee of higher grade who assigns work and
checks for proper performance of duties.

Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position.

1. Repairs water and sewer system failures by digging, lifting, chipping, operating equipment,
backfilling, pouring cement, site restoration after finishing repair.

2. Install and maintain water services, and other appurtenances such as valves, hydrants, pumps
etc.

3. Install, repair, test, and read water meters.

4. Operate machinery such as backhoes, trucks, sewer cleaners and a variety of power hand
tools. Plow snow and harvest seaweed.

)

5. Lift and move a variety of objects including furniture, sandbags, snow, pipes and equipment.
6. Perform landscaping duties as required. Set up parks for suﬁa and close them for winter.
7. Participate in emergency standby.

8. Operate, maintain and repair lift stations.

9. Discharges other related duties within the Employee’s Department, as assigned: (a) which
member(s) of the classification have performed in the past, or (b) which are required to meet
emergencies, or (c) which are required to provide necessary services when other employees
are absent or not available, or (d) which involve the use of new equipment, procedures or
techniques in the performance of such duties.

Minimum Entrance Requirements:
Must possess a Class A Commercial Drivers License within probationary period.

Mechanical aptitude.

Ability to understand and follow written and oral instructions.

Ability to perform heavy physical labor in all types of weather and under adverse conditions
for extended periods of time.
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Utility Worker T S
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eral Statement of Duties: Employees in this classification perform a variety of semi-skilled
operations involving physical exertion, operation of machinery, equipment maintenance and
repair, and quality control. - ==
Supervision Received:. Work is performed within established departmental guidelines under the
supervision of Department Head, Foreman or an employee of higher grade who assigns work and
checks for proper performance of duties. :
Supervision Exercised: May act as lead man in a small work» crew.

Examples of Duties: The fdllowing are typical examples, but not limited to, types of work
assignments for the position.

1. Maintains and repairs water and sewer mains and related appurtenances.

2. Installs new water service lines; inspects new construction; may on occasion confer with
contractors relative to ifistallations and inspections of service lines, mains etc.

3. Install, repair, test, and read water meters.

4. Operate machinery such as backhoes, trucks, sewer cleaners and a varigty of power hand
tools. Plow snow and harvest seaweed.

5. Lift and movea variety of objects including furniture, sandbags, snow, pipes and equipment.
6. Perform landscaping-d;m'es as required. Set up parks for summer a;ld close them for winter.
7. Participate in emergency stand by.

8. Investigate complaints and recommend remedial action.

9. Review plans and specifications for new construction; provide as built dimensions.

10. Enter confined spaces as required in accordance with applicable MIOSHA standards.

11. Physically operate, maintain, and repair pump stations.
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(= Code Enforcement Officer

General Statement of Duties: Rspons:ble for the enforcement and compliance of Township
codes and ordinances. .

Supervision Recexved Work is perfonned within established depan:mental gmdelmes undcr the
supervision of the Department Head or Designee. ‘

Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position.

1. Performs inspeétions and evaluates conditions; investigates violations of property -
maintenance, blight, litter, rubbish, debris and unlicensed or abandoned vehicles on private

property.
2. Responds to and investigates citizen complaints and takes appropriate action for resolution.

3. Enforces related Township ordinances as applicable and directed.

4. Identify rodent harborage and notify Macomb County Health Department for remedial
action.

5. Verify property location and ownership through an appropriate search of public records and
documents.

6. Conduct follow-up inspections to insure compliance with codes and ordinances.

7. Consult with township Attorney for the purpose of legal interpretation of ordinances,
swearing out warrants and setting trial dates as required; Testify in court and maintain
detailed records for court appearances.

8. Maintain records of all contacts and action taken on each inspection.

9. Performs related ofﬁce work essential to the completion of the inspection.

10. Obtain title work and property identification records for condemnations. Prepare and type
code list.

11. Responsible for weed cutting orders and invoicing of all vacant parcels.
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Electrical Inspector .

General Statement of Duties: Performs physical inspections of all electrical mstaﬂanons, ;
repairs and additions as well as electrical equipment to determine whether it meets estabhshed

electrical codes and takes steps necessary to bring violations to within standards.

§ugemsxon Recexved Work is performed within established dcpamnental guidelines under the
supervision of the Dcpartment Head or designee. '

Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position. |

1. Conducts physical inspections of all electrical installations in new construction, all repairs
and additions in existing construction, fire-damaged buildings and electrical equipment
when required by Fire Department.

2. Determines compliance with established electrical codes and record findings on prescribed
forms; communicates t'npding to owner, office personnel and supervisor.

3. Advises contractors and homeowners how to make corrections so that installations will
comply with codes.

4.  Attends regular meetings of various electrical organizations to remain abreast of changes in
codes, licensing methods, procedures, etc.

5. Serves as a member of the Township Electrical Board.
6. Assist other employees in the Building and Ordinance Department as necessary.

7. Reviews and alters when necessary, plans and specification for new and existing
construction.

8. Answers telephone and walk-in inquiries on codes, ordinances, zoning requirements and
complaints. |

9. Discharges other related duties within the Employee’s Department, as assigned: (a) which
member(s) of the classification have performed in the past, or (b) which are required to meet
emergencies, or (c) which are required to provide necessary services when other employees
are absent or not available, or (d) which involve the use of new equipment, procedures or
techniques in the performance of such duties.
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Building Inspector

General Statement of Duties: Performs physical inspections of all new construction from
foundation to final completion of projects for compliance with Township Codes and Ordinances;

Investigates complaints of building ordinance violations on existing buildings and takes steps to
bring violations within standards.” =

Supervision Received: ‘Work is performed within established departmental guidelines under the
supervision of the Department Head or designee.

Examples of Duties: The following are typical examples, but not limited to, types of work -

assignments for the position.

1. Conducts physical inspections of buildings at various stages of construction to determine if
building and safety codes are being met; Report all results .

2. Communicates with builders and homeowners in a friendly, cooperative and professional
manner to explain code requirements, answer questions and obtain compliance with zoning
requirements.

3. Makes annual inspections as required by adopted State Building Code and local ordinances.

4. Answers telephone and walk-in inquires on codes, ordinances, zoning requirements and
complaints. :

5. Review and alter when necessary, plans and specifications for new and existing construction.

6. Assist other employees in the Building and Ordinance Department as necessary.

7. Discharges other related duties within the Employee’s Department, as assigned: (a) which

member(s) of the classification have performed in the past, or (b) which are required to meet
emergencies, or (¢) which are required to provide necessary services when other employees
are absent or not available, or (d) which involve the use of new equipment, procedures or
techniques in the performance of such duties.

Minimum Entrance Requirements:

High school diploma or equivalent.

Necessarv Special Qualification:

Must secure and maintain an Inspector’s Registration Certificate from the Michigan

Department of Labor
Possession of a valid Michigan Drivers License
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: | Mechanical Inspector -V
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General Statement of Duties: Performs physical inspections of all mechanical installations,
repairs and additions as well as mechanical equipment to determine whether it meets established
codes and takes steps ncccssary to bring violations to within standards.

Supervision Recexved .Work is performed within established depamncntal guidelines under
the supervision of the Department Head or designee.

Examples of Duties: The following are typical examples, but not limited to, types of work -
assignments for the position.

1. Conducts physical inspéctions of all mechanical installations in new construction, a!] repairs .
and additions in existing construction, fire-damaged buildings and mechanical equipment
when required by Fire Department.

2. Determines compliance with established mechanical codes and records findings on
prescribed forms; communicates finding to owner, office personnel and supervisor.

3. Advises contractors and homeowners how to make corrections so that installations will
comply with codes.

2
4.  Attends regular meetings of various mechanical organizations to remain abreast of changes
in codes, licensing methods, procedures, etc.

5. Makes underground, rough and final mechanical inspections.

6. Assist other employees in the Building and Ordinance Department as necessary.

7. Reviews and alters when necessary, plans and specification for new and existing
construction.

8. Answers telephone and walk-in inquiries on codes, ordinances, zoning requirements and
complaints.

9. Discharges other related duties within the Employee’s Department, as assigned: (a) which
member(s) of the classification have performed in the past, or (b) which are required to meet
emergencies, or (¢) which are required to provide necessary services when other employees
are absent or not available, or (d) which involve the use of new equipment, procedures or
techniques in the performance of such duties.
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Plumbing Inspector

General Statement of Duties: Performs physical inspections of plumbing and water and sewer
to determine whether they meet State Plumbing Code requirements, all ordinances, Board of

Health and Fire Depanment requirements. Takes steps to bring violation within standards.

Supervision Rece:ved Work is performed within established departmental guxdehncs under the
supervision of the Department Head or designee.

Examples of Duties: The following are typical examples, but not limited to, types of work -
assignments for the position. A

1. Performs a variety of on-site inspections including buildings prior to sewer connections to
determine adequate traps and vents have been installed; to assure no cross connections to
municipal water system; abandoned septic tanks; fire sprinkling and lawn sprinkling
systems; and home-inspeetions when requested and fee paid.

2. Make underground, rough and final plumbing inspections, including sump pump discharge
and water and sewer lines.

3. Enforces backflow prevention ordinance (#117) and submit copies of inspections to DEQ.

4. Issue plumbing permits, register journeyman and master licenses, and issue violations and
follow court proceedings when necessary.

5. Investigate complairits regarding plumbing from citizens and cooperate as necessary with the
County Health Department on problems or potential health hazards.

6. Assist Water and Sewer Department in monitoring commercial/industrial waste discharge
for chemical damage to sewer systems.

7. Review and alter, when necessary, plans and specifications for new and existing
construction.

8. Answer telephone and walk-in inquiries on codes, ordinances, zoning requirements and
complaints.

9.  Assist other employees in the Building and Ordinance Department as necessary.

10. Discharges other related duties within the Employee’s Department, as assigned: (a) which
member(s) of the classification have performed in the past, or (b) which are required to meet
emergencies, or (c) which are required to provide necessary services when other employees
are absent or not available, or (d) which involve the use of new equipment, procedures or
techniques in the performance of such duties.
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Dual/Multi Licensed /Certified Inspect
General Statement of Duties: Performs physical inspections of all new construction from
foundation to final completion of projects for compliance with Township codes and ordinances.
Investigates complaints or violations and takes steps to bring violations within standards;
Performs applicable job duties as designated in the job descriptions of the Building Inspector,
Building Inspector II, Electrical Inspector, Mechanical Inspector and Plumbing Inspector.

Supervision Received: Work is pecformed within established departmental guidelines under the
supervision of the Department Head or designee. :

Examples of Duties: The following are typical examples, but not limited to, types of work
assignments for the position. - i

1. This Position incorporates the applicable job duties in their entirety under the following
classifications and/or State Certifications: LA

Building Inspector

Building Inspector I

Electrical Inspector

Mechanical Inspector

Plumbing Inspector

Plan Reviewer :

Minimum Entrance Requirements:
High school diploma or equivalent.

Necessary Special Qualification:

e Must secure and maintain dual/multi licenses and Inspector’s Registration Certificates from
the Michigan Department of Labor (i.e. Building/Electrical Inspector; Plumbing/Mechanical

Inspector; etc.)
e Possession of a valid Michigan Drivers License
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APPENDIX B - WAGES

2000 through 2002

" B-1: January 1, 2000 through December 31, 2000
B-2: January 1, 2001 through December 31, 2001

B-3: January 1, 2002 through December 31, 2002

C:\My Docnmens\SAMRA\afmcc\CONTRAC!\ﬁnﬂ_mmdoc
Last printed 06/26/00 3:14 PM
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MAINTENANCE WORKER AR 2 "~ ‘
ANNUAL SALARY . 20,001.97 3321962 3321962 33219.62 A TS
HOURLY RATE 3 14.86 18.97 15.97 15.97 _
) S .
\ : ,
, UTILITY WORKER T - > E :
ANNUAL SALARY - 3483449 3556068 A
f HOURLY RATE 16.68 17.10
UTILITY WORKER-CERTIFIED: S-4 .
ANNUAL SALARY 3521449 . 36,080.68
HOURLY RATE 16.93 17.35
UTILITY WORKER-CERTIFIED: S-3
ANNUAL SALARY 35,734.49  36,600.68
HOURLY RATE 17.18 17.60

UTILITY WORKER-CERTIFIED: S-2

ANNUAL SALARY 3625449 37,120.68

HOURLY RATE 17.43 17.85
UTILITY WORKER-CERTIFIED: S-1
y ANNUAL SALARY 36,774.49  37.640.68 .
4 HOURLY RATE ‘ 17.68 18.10 .
CODE ENFORCEMENT OFFICER | -
ANNUAL SALARY | 32,821.84 3525633 3638004 37,486.93
HOURLY RATE | 15.78 16.95 17.49 18.01
ELECTRICAL INSPECTOR
BUILDING INSPECTOR
BUILDING INSPECTOR Il
PLUMBING INSPECTOR
MECHANICAL INSPECTOR
ANNUAL SALARY 3429651 36,871.67 3808561 3921273
HOURLY RATE 16.49 17.73 18.30 18.85
DUAL/MULT! LICENSED/CERTIFED INSPECTOR
ANNUAL SALARY | 3823578 40,810.95 4200488 43,152.00
HOURLY RATE ; 18.38 19.62 20.19 20.78
_WAGES2000 06/28/2000
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MAINTENANCE WORKER R .
ANNUAL SALARY 8 m.ajls.oa 3421621 3421621 3421621
HOURLY RATE 3 : 15.30 16.45 16.45 16.45

?

UTILITY WORKER
ANNUAL SALARY 35,735.32 36,627.50
HOURLY RATE 17.18 17.81

UTILITY WORKER-CERTIFIED: S-4
ANNUAL SALARY 36,255.32 . 37,147.50
HOURLY RATE 17.43 17.86

UTILITY WORKER-CERTIFIED: $-3
ANNUAL SALARY 36,775.32 37,867.50
HOURLY RATE 17.68 18.11

UTILITY WORKER-CERTIFIED: S-2
ANNUAL SALARY . 37,295.32 38,187.50
HOURLY RATE 17.93 18.36

UTILITY WORKER-CERTIFIED: -1 -
ANNUAL SALARY 37,815.32 38,707.50 A
HOURLY RATE 18.18 18.61 3

CODE ENFORCEMENT OFFICER
ANNUAL SALARY 3380629 3631402 37,471.44 38,580.64
HOURLY RATE 16.25 17.46 18.02 18.55

ELECTRICAL INSPECTOR

BUILDING INSPECTOR

BUILDING INSPECTOR il

PLUMBING INSPECTOR

MECHANICAL INSPECTOR
ANNUAL SALARY a532540 37,977.82 3920758 40,389.11
HOURLY RATE 16.98 18.26 18.85 19.42

OUAL/MULT! LICENSED/CERTIFED INSPECTOR
ANNUAL SALARY 3938286 42,03528 43,265.04 44,448.56

HOURLY RATE 18.93 20.21

20.80 21.37
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MAINTENANCE WORKER Voa.
ANNUAL SALARY . | 32,783.90
HOURLY RATE ‘18.76

UTILITY WORKER
ANNUAL SALARY
HOURLY RATE

UTILITY WORKER-CERTIFIED: S-4
ANNUAL SALARY
HOURLY RATE

UTILITY WORKER-CERTIFIED: S-3
ANNUAL SALARY
HOURLY RATE

UTILITY WORKER-CERTIFIED: S-2
ANNUAL SALARY
HOURLY RATE

UTILITY WORKER-CERTIFIED: S-1
ANNUAL SALARY
HOURLY RATE

CODE ENFORCEMENT OFFICER 1
ANNUAL SALARY 34,820.48
HOURLY RATE . a7

ELECTRICAL INSPECTOR
BUILDING INSPECTOR
BUILDING INSPECTOR It
PLUMBING INSPECTOR
MECHANICAL INSPECTOR

ANNUAL SALARY | 36,385.16
HOURLY RATE | 17.49
DUAL/MULTI LICENSED/CERTIFED lNSliiEcTOR
ANNUAL SALARY | 40,564.34
HOURLY RATE 19.50

3:47 PM
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2.01
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