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AGREEMENT •This Agreement is entered into by and between the BOARD OF EDUCATION of the GREENVILLE
SCHOOL DISTRICT (hereinafter called the "Board"), and the GREENVILLE EDUCATIONAL
SUPPORT PERSONNEL ASSOCIATION - MEAlNEA (hereinafter called the "Association").

The provisions of this contract shall be applied in accordance with State and Federal Civil Rights Laws.
The employee shall be entitled to full rights of citizenship, and no lawful, religious or political activities
of any employee, or the lack thereof, shall be grounds for any discipline or discrimination with respect to
the employment of such employee, provided that no such activities shall interfere with the proper
performance of the employee's duties .
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ARTICLE 1

RECOGNITION

A. The Board recognizes the Association as the exclusive bargaining representative for the following
employee classifications:

1. Custodians
2. Maintenance
3. Grounds
4. Transportation-Drivers
5. Transportation-Mechanics
6. Assistants (Teacher, Media, Computer, Secretary, Accompanist)
7. Food & Nutrition

The term "Employee" when used in this Agreement shall refer to those employees in the
bargaining unit herein defined.

B. Excluded employees from the bargaining unit will be:

1. Directors or Supervisors
2. Student employees
3. Substitute employees
4. Temporary employees
5. Latchkey program employees
6. Volunteer coordinator
7. Delivery and mail employees
8. Technology technician employees
9. Dispatcher employee
10. Technology help desk employee

C. The following employees shall be covered by this contract:

1. CustodianlMaintenance/Grounds employees who work half-time (four 4
hours) or more per day. Not more than one part-time custodian will be
assigned work at a building location.

2. Any driver who is scheduled to drive a scheduled regular run on a daily basis.
3. Assistants (Teacher, Media, Computer, Secretary, Accompanist).
4. Food & Nutrition Department employees.

D. The Board will not negotiate with any other employee's organization with respect to the employees
covered by this Agreement during its life .
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BOARD RIGHTS

ARTICLE 2

•A. The Association recognizes that the Board has the responsibility and authority to manage and direct,
in behalf of the public, all the operations and activities of the school district to the full extent
authorized by the laws and the Constitutions of the State of Michigan and of the United States
provided that such rights and responsibilities shall be exercised by the Board in conformity with the
provisions of this Agreement.

B. The Board hereby retains and reserves -unto itself, without limitation, all the powers, rights,
authority, duties and responsibilities conferred upon and vested in it by the laws and the
Constitutions of the State of Michigan and of the United States, except as expressly limited by the
terms of this Agreement.

C. The Board retains and reserves its rights to select, hire, manage, transfer, evaluate, discipline, and
terminate bargaining unit members in a manner that is in conformity with the terms of this
Agreement.

D. Each employee shall take any physical or mental examinations required by the Board. The Board
shall pay the full cost of required examinations provided by the Board's designated doctor .

•

•
3



•

•

•

ARTICLE 3

ASSOCIATION RIGHTS

A. Membership and Dues

1. Each employee in the unit shall, as a condition of their employment, either become and remain a
member of the Association or pay a service fee to the Association in an amount equal to monthly
dues. All service fees paid thereunder shall be held in a separate trust account and be used
exclusively for scholarships for students of the Greenville Public Schools. This fund shall be
administered by the Association.

2. The Board will deduct from the pay of each employee who authorizes such deduction in writing,
MEA/NEA PAC, and regular monthly membership dues uniformly required by the Association
of its members or the service fee mentioned above. Such deduction shall be made from the
second regular salary check of each month and promptly remitted to the Association or the
scholarship fund.

B. The Association shall have the right to use school buildings for meetings of employees and school
office type equipment on terms no less favorable than such buildings or equipment are made
available to any other school employee organization .

c. Employees who belong to the Association will be allowed to place bulletins of an informative nature
on the employee bulletin boards and may utilize the internal school mail system.

D. Employees will be allowed unpaid time away from their regular hours of work not to exceed three
(3), two (2) hour periods beginning on or after 5:00 p.m., per school year, when required to attend
Association membership meetings. The time away from the job is to be made up the same calendar
day and must not be scheduled for days when the employee is scheduled to be in attendance for
special building activities. Prior approval for such leave must be obtained at least three (3) days in
advance from the supervisor, who will approve or disapprove such requests in writing.

E. Duly authorized representatives of the Association will be allowed to transact official business on
school property provided they transact business with employees on lunch break or before or after the
employee's shift or run. The employees may transact business on the telephone during their rest
period. Representatives will notify the supervisor's office or the building administrator of their
presence on school district property before meeting with the employees. The Association will bear
the cost of any long distance calls that it makes.

F. The Board shall provide, at no cost to the Association, eight (8) working days per year of paid
release time to attend a function of the Association, such as conferences, training sessions, and
conventions. No more than one (1) employee per classification will be allowed to use an
Association day at a time .
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ARTICLE 4

•

EMPLOYEE RIGHTS

H. At the request of an employee, the Board will make deductions for union dues, annuity plans
approved by the Board, credit union, health insurance, United Fund, and such other purposes as may
be agreed to by the Board and the Association .

1. Employees shall have primary responsibility to, and be evaluated by, one supervisor.

F. Any complaints against an employee will be called to the employee's attention before any adverse
action is taken based thereon. If such complaint is to be made a part of the employee's personnel
file, the employee may submit a written statement to be attached to and filed with the original
complaint. If requested, the employee shall sign or initial the complaint to acknowledge that it was
shown to them.

E. Employees shall, upon request, have the right to review the contents of their personnel file. A
representative of the Association may, at the employee's request, accompany the employee at the
time of such review.

D. Employees will be evaluated in writing at least once every two (2) years and may be evaluated more
often at the discretion of the Board. It is the goal of the Board that the employee will be given a
copy of their evaluation by May 1. The original will be placed in the employee's personnel file.
Evaluations shall not be subject to the grievance procedure, however, if the employee feels th.
evaluation was incomplete or unjust, a copy of any written objection(s) they may subsequently make
will be attached to the evaluation report. A representative of the Association may, at the employee's
request, accompany the employee at any post-evaluation meeting(s) held to review the specific
objection(s) the employee wishes to raise.

G. Adequate parking in a designated area will be made available to each employee for use during
working hours.

C. A regular (non-probationary) employee shall not be disciplined or discharged except for just cause.
Discipline and discharge shall be subject to Article 14, Grievance Procedure.

B. For purposes of this Agreement, a full-time employee is one who is regularly scheduled to work
forty (40) hours per week or in the case of bus drivers, is regularly scheduled to drive two (2) double
runs per day during the school year.

•A. Each employee shall serve a probationary period of sixty (60) working days. During such
probationary period, the employee may be discharged or disciplined without recourse to the
grievance procedure. The sixty (60) working days may be extended up to ninety (90) working days
when the Board deems it necessary. The Association will be notified of any proposed extension and
the employee's name and last probationary day of work would be specified. No paid fringe benefits
or paid leaves will accrue during the probationary period. An employee, otherwise eligible under
this Agreement, who wishes health insurance coverage may obtain it on the first day of the month
following their date of hire. In addition, for employees who successfully complete their probationary
period, vacation will accrue from the date of hire.
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ARTICLE 5

VACANCIES, PROMOTIONS, AND TRANSFERS

A. Postings and Hiring's

1. Before any vacancy is filled, notice shall be posted for at least five (5) working days during
which time interested employees may apply for the position. An employee interested in being
considered for assignment to an open position in the bargaining unit must file a written notice of
their interest with the Central Office administration. All bids must be made by the last day of
posting. Before any vacancy is filled, the qualifications of each employee who has filed a notice
of interest shall be reviewed.

2. Vacancies shall be filled by the Board with the best qualified person available as determined by
the Board. Qualifications to be considered shall include skill, abilities, training, experience, past
evaluations, and personality.

3. The Board declares its intention to give full and equal consideration to present staff members
when filling vacancies. In cases where the qualifications of applicants are determined to be
equal, the employee with the greatest total length of service will be selected. All applicants will
be notified of who was selected for the posted position immediately after the selection has been
made .

4. A vacancy shall be defined as an unfilled position within the bargaining unit. Such vacancy may
be caused by the retirement, termination, transfer or resignation of a person currently in an
existing position or by the creation of a new position.

B. Bus Routes

1. Vacancies in regular bus routes will be filled at the bus drivers' meeting held in August. Regular
run selections shall be made according to seniority.

2. There will be no driver changes in routes during the school year. If a route opens after the school
year begins, the Transportation Director will offer the route to the most senior part-time driver.
The route will be opened as a vacancy the following August. This driver shall be eligible for
benefits, if they meet eligibility requirements set forth in this contract.

3. A driver vacating or not accepting a route assignment shall be placed at the bottom of the
relevant eligibility list for subsequent assignments through the end of the school year.

C. Transfers

1. The Board agrees that transfers shall be avoided if possible. Any employee transferred to a
position outside the bargaining unit shall retain, but not further accumulate, any rights under this
Agreement.

6
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a. If the part-time driver agrees to the temporary route, then the vacancy created by this
temporary assignment will be offered as a vacancy to a sub driver. The transferred
part-time driver will be entitled to all benefits under Article 17 while assigned to the
temporary route.

b. The vacated part-time run will be offered to a sub driver as determined by the
director.

c. If the sub driver drives the route vacated by the transferred part-time driver at least
thirty days, these days, and any additional days thereafter, will be counted toward
required probation days. If, after the 30 day period and prior to the completion of the
full probationary period, the driver returns to "sub" status, the probation days earned
will be retained toward probationary requirements.

d. When a sub driver completes their probationary period, the driver will be placed on
the seniority list and will be eligible for benefits as appropriate to their run
assignment (per Article 17).

3. If a driver is off for at least 60 calendar days on a Workers' Compensation leave or a medical
leave and if it is determined that the driver will be off for a minimum of 30 more calendar days,
their route will be offered to the most senior part-time driver through the remainder of the school
year or until the driver on leave returns (whichever occurs first).

2. For the efficient and uninterrupted operation of the school, where circumstances are beyond the
control of the school, an employee may be transferred to another assignment on a temporary
basis. If such an assignment carries a higher hourly rate of pay, the higher rate will be paid for
the temporary length of service if said assignment exceeds five (5) consecutive working days .•
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ARTICLE 6

SENIORITY, LAYOFF AND RECALL

A. Seniority Listings

1. Seniority shall be defined as the length of continuous service to the district in the bargaining unit
by classification and shall date from an employee's most recent starting date of employment in
the unit by the district. In the event that more than one (1) employee has the same starting date,
length of service will be determined by lot. Employees shall lose their length of service credit if
they:

a. Quit or are discharged for just cause
b. Fail to return from a recall
c. Fail to return from a leave of absence or fail to comply with the conditions of any leave of

absence authorized by Article 11
d. Retire

2. The Board will prepare and maintain a seniority list showing the length of service in the
bargaining unit by classification. The seniority list shall be prepared and posted in the buildings
by October 1 of each year.

a. The Board will correct any error in the seniority list upon discovery and verification. The
Association shall receive a copy of any subsequent revisions .

b. Employees leaving one classificati0n in the bargaining unit for another classification shall
maintain (without increase) their seniority in the former classification at the time of transfer
and will begin acquiring seniority in the new classification at the time of transfer.

3. Employees shall be placed on the appropriate seniority list within their classification:

a. If they are working half-time or more in Custodial, Maintenance, Grounds, HVAC, (four
hour minimum) or Transportation (scheduled regular daily run).

b. All Teacher Assistants and Food and Nutrition employees.

B. In the event a layoff becomes necessary, probationary employees in the classification affected shall
be laid off first. If further layoffs are necessary, they shall be made by seniority within the
classification affected, provided the employee( s) retained is qualified to satisfactorily perform the
work remaining to be done without any additional training or significant orientation.

1. Full-time employees whose positions have been eliminated, shall be transferred to the same
classification position held by the least seniored person in the bargaining unit for which they are
qualified to displace.

2. Part-time employees whose positions have been eliminated, shall be transferred to the same
classification position held by the least seniored person working equal hours in the bargaining
unit for whom they are qualified to displace. If there are no less seniored bargaining unit
members with equal hours, then the employee shall be transferred to a position held by the least
seniored person working less hours for which they are qualified.

8



3. If a full-time driver position is eliminated during the school year and the driver has been
transferred to another full-time route, they shall not lose more than one-half (1/2) the difference
between the compensation rates for the affected bus routes for the remainder of the school year.

4. No employee shall be laid off pursuant to a reduction in the work force unless said emPlOyee.
shall have been notified of said layoff at least ten (10) working days prior to the effective date of
the layoff.

5. A laid-off employee, if interested, shall be granted priority status on the substitute list. These
substitutes will be used on a rotation basis.

6. Laid-off employees may continue their health insurance by paying the regular monthly
subscriber group rate premium to the paYroll office by the fifteenth (15th) of the month prior to
the month of coverage. This group health insurance coverage will be limited by the policies of
the carrier.

C. The Board shall recall a laid off employee to a vacant position in their classification, in reverse order
of layoff.

1. No new employee shall be hired until an attempt has been made to recall qualified bargaining
unit members on layoff status who have seniority in the classification in which the vacancy
occurs. There shall be no obligation to post a vacant bargaining unit position in these
circumstances.

2. An employee shall retain such.recall rights for a period of two (2) years after layoff, provided.
that such period may be extended for an additional period of one (1) year upon written request.
An employee shall return to work within ten (10) working days after notice of recall is given or
lose such recall rights. An employee who is laid off from a full-time job shall have the right to
refuse recall to a part-time job .

•
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ARTICLE 7

HOURS OF WORK

The Board shall have the right to determine the number of hours of work, the starting time, quitting time,
and the scheduling of work related activities throughout the day. The Board shall further have the right
to establish, modify or change any work hours or days.

A. The regular work day and regular work week of the full-time custodial, maintenance, grounds and/or
mechanic employees shall be eight (8) and forty (40) hours per week, respectively, Monday through
Friday. During the winter, summer and spring breaks when school is not in session, the hours of
employees may be altered with the approval of the department director.

B. Lunch and Break Periods

1. Employees shall have an unpaid duty-free lunch period of thirty (30) minutes.

2. Employees will receive a paid fifteen (15) minute break in the morning if scheduled at least two
and one-half (2-1/2) hours and in the afternoon if scheduled at least two and one-half (2-1/2)
hours. Custodial employees will receive one 15 minute paid break for each four hours worked.
Should circumstances prevent employees from taking their break at the normal time, it shall be
taken as soon thereafter as possible. Should an emergency occur during the normal lunch period,
the lunch period may be taken upon return from the emergency. If an employee must leave
school premises during the lunch period, they must notify their supervisor, or in the case of the
night custodian, another like employee who remains on the premises, as to where they can be
reached. Transportation drivers do not qualify for this period .

3. When it is necessary for Teacher Assistant's to participate on field trips, and the break periods
and/or lunch periods are not available, the employees will be paid their hourly rate for the missed
breaks/lunch.

C. Overtime Pay

1. All overtime must be authorized in advance by the supervisor.

2. To qualify for overtime pay, personnel must work in excess of forty (40) hours in a week.

3. Should an employee be required to work for the district or Greenville Recreation Department
activities on a Sunday or a holiday as identified in Article 12, Holidays (A. 1), the rate of pay for
all hours worked in excess of four (4) shall be double time.

4. If a non-school organization activity requires work by an employee on a Sunday or an identified
holiday, such employee shall be paid at the rate of double time for such work.

5. Custodial, grounds and maintenance employees may request to work shifts often (10) hours per
day and four (4) days per work week during summer months. All such requests are subject to
administrative approval.

6. In computing overtime, time paid will be considered time worked.

10



D. Scheduling Additional Time

4. When an activity is scheduled in a particular building, affected employees shall be notified in
advance so that they may plan their work accordingly.

•
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6. Food and Nutrition employees may be given additional hours as determined by the director to
clean their kitchens before the school year starts and time may also be scheduled to close their.
kitchen's after the school year ends.

2. Food and Nutrition employees who are scheduled to work on student half-days will be paid for a
minimum of two (2) hours.

1. Employees who agree to non-regular work assignments which are less than two (2) hours will be
paid for time worked.

5. Storing of delivered commodities: on the day commodities are to be delivered, the employees
assigned this responsibility shall be scheduled for additional time if necessary. If necessary,
employees will be scheduled for additional time to complete inventory.

7. When extra work opportunities for transportation personnel are available over scheduled breaks,
such as winter, spring, and summer, a list will be posted for staff who will make themselves
available during these times to work. Assignments for extra work will be made by the Director
of Transportation on a rotation basis starting with the most senior driver. If the driver refuses,
their name will be taken off the list for the semester.

3. When maintenance, grounds and!or mechanic overtime is required, the assignment will be made
by the employee's supervisor.

2. Under normal circumstances, scheduled overtime activities in elementary buildings will be
worked by the building employees. Exceptions to this guideline will be at the discretion of the
director. When additional overtime assistance is needed, such overtime work shall be scheduled
on a rotation basis among the other elementary building employees.

1. When extra activities at a secondary building demand the time of an employee after nonnal.
working hours, the determination of which building employee or employees shall be scheduled
for such overtime work shall be on a rotation basis. A rotation schedule shall be maintained at
each building.

G. Work Reporting Schedule-Inclement Weather, etc.

F. An employee shall give as much notice of absence as possible, and in any event at least one (1) hour
before scheduled arrival time. Should employees need to leave before the end of their work shift,
they shall first notify the building head custodian, building administrator, or the director of their
department before leaving their work assignment.

E. Employees who are required to work at a time that is not attached to the beginning or end of a
scheduled work day, shall receive a minimum of two (2) hours pay.
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1. The custodial, maintenance, grounds, mechanic employees must report to work each day. In
emergencies, early custodial shift workers have up to two (2) hours to report when school has
been canceled for students. Ifprofessional staff do not report on an inclement weather day, the
Director of Buildings and Grounds will determine the beginning time for each custodian's work
shift. Employees who are required to work on the first inclement weather day will receive an
additional leave day (cannot be used as a personal day).

2. Transportation drivers, teacher assistants, and food and nutrition leaders/manager will be
guaranteed to be paid under the following conditions:

a. scheduled full and scheduled half student instructional days as established by the Board

b. food and nutrition workers will have the same guarantee minus student instructional half days
as established by the Board

c. All employees will be paid for time scheduled on inclement weather days that need not be
made up.

d. Employees not required to work on inclement weather days will not be charged a paid leave
day, if school is closed because of inclement weather.

3. When the start of school is delayed because of fog, ice, bus damage, etc., affected school
employees will work their regular hours minus the delay period. Employees will receive their
regular hours of pay for such days. When inclement weather causes an early school closing
teacher assistants and food & nutrition employees will receive pay for time scheduled for that
day. These employees will stay until dismissed by the Chief Finance and Operations
Administrator.

H. A pre-school year bus drivers meeting will be scheduled in late August for the purpose of reviewing
any changes in laws, regulations, rules or safety practices, driving assignments, routes or other
matters pertinent to the coming school year. Attendance of all drivers is required and notification
will be mailed in advance of the meeting. Drivers will receive the extra trip rate for their
participation at this meeting. Any route changes and vacancies for the coming year will be included
in the meeting announcement letter.

1. Extra Trips

1. When it is necessary to transport at least sixteen (16) persons to the same destination and at the
same scheduled time, the trip will be posted for assignment through the seniority rotation.

2. Extra trips will be assigned from a list of regular drivers on a rotation basis by seniority. At the
beginning of each semester, those drivers who wish to be assigned to drive extra trips shall so
indicate on a list provided by the Director of Transportation.

3. The school reserves the right to screen out any driver it feels should not be allowed to drive extra
trips. The affected employee will be given the reason for not being allowed to drive extra trips .

4. The following types of extra trips (lists) will be available to drivers:

12



a. List #1 will include all extra trips that occur after regular school bus runs or any extra trips
that occur, on Saturdays, Sundays, or holidays. A drivers run must end at least 5 minutes
before the start of the extra trip to be eligible. All drivers are eligible to sign their names.

b. List #2 will include all extra trips that occur during the school day. Drivers will not be.
assigned extra trips that interfere with morning or afternoon runs.

c. List #3 will include scheduled overnight trips and trips which are eight (8) hours or longer.
All regular drivers will be allowed to sign up for these trips. The driver will not be eligible
for any portion of their a.m. or p.m. runs for early trips that leave before noon.

d. If a driver requests a trip that their child is scheduled to take, the driver may be assigned the
trip at the discretion of the Director of Transportation.

5. The Director of Transportation shall post the available extra trips on the bulletin board outside
the director's office. The trips shall be posted at least one (1) week in advance of the trip. The
driver assigned shall have twenty-four (24) hours to accept or reject the trip. If a driver has
accepted the trip and then rejects a trip after this twenty-four (24) hour period, the assigned
driver's name will be removed from the associated trip list through the remainder of the
semester. It is recognized by both parties that not all extra trips can be foreseen a week in
advance. Trips of this type will be posted immediately.

6. Trading will be allowed within the time frame of a work week (Sunday through Saturday) and
only among those drivers scheduled for an extra trip during the work week. Trips which are
traded and then subsequently rejected will result in removal from the list for the remainder of the
semester.

7. All drivers are eligible to driv~ the senior class mystery trip. A driver that has a child, stepchild.
or grandchild that is a graduating senior at Greenville High School will be given preference.
Other names will be drawn by a lottery.

8. If it is necessary for either the Director of Transportation, the department dispatcher or the
mechanic to take the deliver portion of a "sub trip," due to the lack of additional available subs,
the return portion of such trips will be handled as follows:

a. If there are three (3) or more hours available before the departure time for the return
assignment, the return trip will be considered a "list #1" trip.

b. If a sub driver is scheduled for the full trip, but is called-in to sub on an afternoon regular run
within three (3) hours of the extra trip departure time, the sub will be entitled to the return
trip. If the sub does not want both assignments, the return trip will then be handled as a "list
#1" trip.

9. When an overnight trip is scheduled, the Board will be using the following pay schedule:

a. actual driving time-trip rate
b. actual event time-trip rate
c. team meal transportation-trip rate
d. down-time and sleep time--$6.00/hour

The hotel costs will be paid by the Board. Hotel arrangements will be made by the Director Of.
Transportation.
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ARTICLE 8

12 days

14 days

36 days

42 days

1. School year employees

2. Full year employees (12 month)

1. School year employees

2. Full year employees (12 month)

1. their current unused sick days; or

2. the number in Section E above; whichever is higher

They may choose to be paid at the end of each fiscal year for all days accumulated in excess of the
days indicated above at a rate of one-half ('l2) of the sub rate for the employees classification up to a
maximum of $500.00 per year. The sub rate for maintenance and grounds shall be based upon the
custodial sub rate.

E. After an employee has accumulated the following number of days:

A. Employees will be given leave days at the beginning of the school year as follows:

B. All leave days for newly hired employees will be based on the percentage of the year worked. Refer
to Article 4, Employee Rights, Section A.

D. Employees can accumulate these days with no maximum accumulation.

c. Leave days must be used for sickness (employee and immediate family), bereavement for friends and
relatives not covered in Section H below and individual leave days. A maximum of two (2) days
annually can be used for personal business. Employees need not specify a reason when applying for
leave days for personal business.

SICK/INDIVIDUAL LEA VE/BEREA VEMENT LEAVE

G. If one of these employees suffers a long term illness, disability and/or trauma as determined by the
Superintendent or his designee that causes them to use at least 30 sick days, their base will be
adjusted to either:

F. Employees who have accumulated on 6-30-99 more than the number of days indicated above for that
employee, the employee base will be the number of days accumulated on 6-30-99.

H. Bereavement: Three (3) days of bereavement leave per occasion, which shall not be charged to leave
days will be allowed for the following family members: spouse, child, step-child, parent, step-
parent, grandparent, grandchild, brother, sister, or mother/father-in-Iaw. Days in excess of three (3)
will be charged to leave days.

1. The policies set forth in Article 8 above must be mutually agreed upon to continue beyond July 1,
2001. Should parties not mutually consent to continue, the language will revert to that in effect prior
to this agreement for Articles 8, 9 and 10.

•

•

•



1. Sick Leave

a. Sick leave may be used when personal illness or injury results in an employee's inability to
work, and for such other cases as are authorized by the terms of this Agreement. Paid sick.
leave shall terminate when the employee's accumulated sick leave has been exhausted. (See
FMLA Appendix F)

b. A physician's certification or other evidence satisfactory to the Board shall, upon written
request, be furnished to substantiate the Employee's inability to work because of personal
illness or injury. In all cases where three (3) or more consecutive sick leave days occur, the
employee is required to present a statement from a doctor indicating that their health is
satisfactory prior to returning to work. Misuse of sick leave or falsification of reasons for
any paid or unpaid leave of absence shall result in loss of such pay and be grounds for
disciplinary action up to and including discharge.

c. An employee who exhausts their sick leave before being able to return to work shall be
granted unpaid leave of absence. Such leave may be renewed for additional periods by the
Board upon application. The Board may require medical evidence supporting the employee's
need for such leave and their ability to resume work upon completion of such leave. Sick
leave and vacation time will not be earned during a period of unpaid leave. (See FMLA
Appendix F)

d. To be eligible for sick leave, as much advance notice of illness or injury must be given as
possible, and in no case later than one (1) hour before the scheduled starting time. This
notice requirement does not apply when the employee becomes ill after beginning work.

e. No regular employee shall forfeit accumulated sick leave during approved leave of absence
periods. However, the employee shall not be eligible to accrue additional paid leave while on.
such leave of absence.

2. Worker's Compensation

a. If an employee is injured on the job, they must immediately report such injury to their
supervisor. As soon as possible thereafter, they must also make a complete injury report to
the Central Office administration.

b. During the first ten (10) calendar days following the injury, the employee must, except in
extreme emergency situations, utilize the Board's designated doctor/clinic for initial
treatment.

c. A doctor of the employee's choice may be used after this initial treatment period. The
employee is required to notify the Board of any decision to change doctors.

d. An employee who has accumulated sick days and is absent because of illness or injury
compensable under the Workers' Compensation laws shall receive the difference between
Workers' Compensation payments and their normal pay. To the extent the Board pays
employees that portion of their salary that is not reimbursed under the Workers'
Compensation laws, the amount of such payments shall be charged against the employee's
accumulated sick leave credit.

e. Sick leave is not accumulated during a period of Workers' Compensation leave.

f. Vacation time is not accumulated during a period of Workers' Compensation leave .•
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3. Individual Leave

a. Individual leave is intended to cover matters which cannot be attended to outside working
hours or during vacations. It is further understood that such leave shall not be granted for the
day immediately preceding or following a vacation period or holiday.

b. Individual leaves must be prearranged and approved by the Employee's supervisor. One
week advance request for such leave shall be given except in cases of emergency .

16



•ARTICLE 9

JURY LEAVE AND LEGAL COMMITMENTS

A. An employee required to be absent from work in order to serve as a juror shall be granted leave and
be paid the difference between their normal daily pay and the amount received for serving as a juror.

B. An employee required to be absent from work because they are subpoenaed as a witness in a
trial/hearing that involves this school district or a bus/vehicle traffic citation shall be paid the
difference between their normal pay and the amount received for their services as a witness.

1. If an employee is involved in a trial/hearing outside of their regularly scheduled hours, they will
be paid the extra trip rate.

2. This shall not apply in the case where the employee's appearance is due to an action brought by
the employee or the Association against the school district.

.~

•
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ARTICLE 10

MATERNITY LEAVE OF ABSENCE

A. An unpaid maternity leave of absence will be granted to a pregnant employee who requests to be
absent from work for a period in excess of her actual physical disability relating to the childbirth and
recovery therefrom. Such leave shall begin at a time that is reasonable under all of the
circumstances. A medical statement indicating the probable date of delivery shall be provided prior
to the commencement of such leave. Such leave cannot exceed twelve (12) months. The employee
shall be re-employed at the beginning of a new school year within twelve (12) months after the birth
of the child, provided that sixty (60) days' advance notice in writing of her desire to return is given, a
satisfactory medical report is furnished showing that the employee is able to resume her duties, and
that there then is a vacancy that the employee is qualified to fill.

B. A pregnant employee may elect to use accumulated sick leave for a maternity leave of absence when
she intends to absent herself as a result of the childbirth and recovery therefrom, without regard for
any aspect of caring for the child. An employee who elects this type of maternity leave must provide
Central Office administration of the probable dates of the commencement and termination of her
leave. Before the employee may return to work, she must provide the Board with a written statement
from a physician stating that she was physically unable to return to work during her period of leave.
The duration of this leave depends solely upon the employee's period of actual physical disability as
verified by a physician's statement. The Board reserves the right under Article 2, Section D herein,
to require the employee to submit to a physical examination by a doctor designated by the Board to
determine whether she is physically able to return to work.

18
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5. Child care. (See FMLA Appendix F)

•

UNP AID LEAVE OF ABSENCE

E. Any employee who takes leave time offwithout permission is subject to disciplinary action .

D. A leave of absence without pay may also be granted to employees for the purpose of travel time
required to attend the out-of-state funeral of a relative specified in Article 8, Section H. Request for
such leave must be made in writing as soon as reasonably possible. The employee shall be returned
to their former position upon expiration of the leave.

4. Training related to the employee's job in the bargaining unit.

3. Fulfillment of annual field training obligations with the National Guard or a branch of the Armed
Forces Reserve.

C. An employee returning from a leave for the above purposes, which leave is in excess of thirty (30)
days, shall be returned to the next vacant position that the employee is qualified to fill, provided that
written notice of the employee's desire to return is given thirty (30) days in advance. Upon return
from any such leave for thirty (30) days or less, the employee shall be reinstated to their previous
position.

ARTICLE 11

1. Under special circumstances, requirements stated in paragraph (A) for five (5) unpaid leave days
may be waived for teacher assistants, with the approval of the immediate supervisor and the
assistant superintendent. Denial of waiver is not subject to the grievance procedure.

1. Serving in any elected or appointed public position.

2. Prolonged illness in the immediate family, limited to spouse, children and parents of employee .•
(See FMLA Appendix F)

B. Leaves of absence without pay not to exceed one (1) year, may be granted when requested in writing
by the employee at least thirty (30) days prior to the commencement of said leave for the following
purposes:

•A. A leave of absence without pay may be granted to an employee, upon written request made at least
fifteen (15) working days prior to the beginning of the leave or as soon as reasonably possible. This
leave may be granted for a period of up to five (5) consecutive days for special vacation purposes.
Denial or refusal to grant unpaid leave shall not be grievable. Up to twelve (12) weeks may be
granted because of an extended illness in the employee's immediate family (See FMLA Appendix F).
Approval for the leave depends in part upon the availability of a substitute. Normally, the leave will
be granted to only one (1) employee at a time and in no event to more than three (3) employees at a
time, and normally will not be granted to any employee more than once a year. Employees returning
from an unpaid leave of thirty (30) days or less shall be returned to their previous positions.



HOLIDAYS

ARTICLE 12

7/3/01
7/4/01
8/31/01
9/3/01
11/22/0
11/23/0
12/24/0
12/25/0
1/1/02
3/29/02
5/27/02

9/3/01
11/22/01
11/23/01
3/29/02
5/27/02

7/3/00
7/4/00
9/1/00
9/4/00
11/23/00
11/24/00
12/22/00
12/25/00
1/1/01
4/13/01
5/28/01

7/5/99

9/3/99
9/6/99
11/25/99
11/26/99
12/23/99
12/24/99
12/31/99
4/21/00
5/29/00

1. Independence Day

2. Friday before Labor Day**
3. LaborDay
4. Thanksgiving Day
5. Day after Thanksgiving
6. Day before Christmas
7. Christmas Day
8. New Year's Day
9. Good Friday**
10. Memorial Day

**These are holidays if school is not scheduled .

3. If New Year's Day or July 4 fall on a Wednesday or Friday, the preceding day will also be
recognized as a paid holiday. If New Year's Day, July 4, or the day before Christmas fall on a
Saturday, the paid holiday will be celebrated on the preceding Friday. If the day before
Christmas falls on a Sunday, the paid holiday will be celebrated on the preceding Friday.

2. In addition, when any of the foregoing holidays, excluding the day before Christmas, is
celebrated on a Tuesday or a Thursday, the preceding Monday or the following Friday,
respectively, shall also be recognized as holidays.

4. To qualify for holiday pay, the holiday must be celebrated on one (1) of the employee's work
days and the employee must work the s:heduled work days before and after such holiday. When
a holiday (with the exception of the day before Christmas) occurs on a Sunday, it will be
celebrated on the following Monday.

A. Twelve (12) month custodial, maintenance, mechanic and grounds employees:

The following holidays are recognized for employees as follows: (paid according to hours normally
worked)

20

B. Bus drivers shall receive the following holidays off with pay:

1. Labor Day None 9/4/00
2. Thanksgiving 11/25/99 11/23/00
3 Day after Thanksgiving 11/26/99 11/24/00
4 Good Friday* None None
5. Memorial Day 5/29/00 5/28/01

*Holiday is paid for drivers who have worked in the District four (4) or more years.

•

••
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c. Food & Nutrition Department employees shall receive the following holidays:

1. Friday before Labor Day** 9/3/99 None None •2. LaborDay 9/6/99 9/4/00 9/3/01

3. Thanksgiving Day 11/25/99 11/23/00 11/22/01

4. Day After Thanksgiving None 11/24/00 11/23/01

5. Good Friday** 4/21/00 4/13/01 3/29/02

6. Memorial Day 5/29/00 5/28/01 5/27/02

**These are holidays if school is not scheduled.

D. Assistants shall receive the following holidays:

1. Friday before Labor Day** 9/3/99 None None

2. LaborDay 9/6/99 9/4/00 9/3/01

3. Thanksgiving Day 11/25/99 11/23/00 11/22/01

4. Day After Thanksgiving None 11/24/00 11/23/01

5. Good Friday** 4/21/00 4/13/01 3/29/02

6. Memorial Day 5/29/00 5/28/01 5/27/02

**These are holidays if school is not scheduled .

•

•
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ARTICLE 13

VACATIONS

A. A fifty-two (52) week employee will qualify for paid vacation on July 1 of each year as follows:

1. One (1) or more continuous full years of emploYment as of July 1 -- two (2) weeks.

Seven (7) or more continuous full years of employment as of July 1 -- three (3) weeks.

Sixteen (16) or more continuous full years of emploYment as of July 1 -- four (4) weeks.

2. An employee who is hired or transferred from a part-time position during the school year shall
qualify for a partial vacation on July 1 following their date of hire as a 52 week employee, the
length of which shall be proportionate to that part of the school year that they worked.

3. In order for the first year of emploYment to qualify as the first full year of continuous
employment, as referred to in A.l., an employee must be district compensated for over 50
percent of the scheduled work days in that work year.

4. Persons entering a twelve (12) month position from a position less than twelve (12) months shall
be given a vacation anniversary date to determine vacation time. The prorated amount of
vacation anniversary dating will be based on hours worked during the prior years divided by
2,000 hours. An employee being transferred with a prorated part of a year shall be rounded up or
down. Rounding shall be under .5 down and .5 or over up .

B. To qualify for a full vacation, the fifty-two (52) week employee must work or be paid for all of their
scheduled work days. Scheduled work days that an employee does not work or for which they are
not paid will result in a reduction through prorating their available vacation time at the end of the
work year. Vacation time is not accumulated during a period of Workers' Compensation leave.

c. No more than two (2) employees may be on vacation at any time while school is in session. The first
employee to arrange vacation for a given time period will have no call-in restrictions, however the
second employee must call in on the day vacation is to start, one hour before the beginning of the
employee's shift, to verify that a substitute custodian is in place. Should no substitute be available
the vacation day will be canceled and the employee is to report for duty.

1. No employee shall be on vacation during the week before and the week after school begins, or
during the winter and spring breaks.

2. Employees shall not take more than five (5) vacation days during the scheduled school year.

3. Vacation request approvals will be based on seniority.

4. Exceptions to this section may be approved by the department supervisor .

D. Vacation days must be used each year and can not be accumulated. Vacation days will be lost if they
are not used by June 30 of the following calendar year. Under no circumstances will consecutive
vacation be granted between fiscal years.
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E. Employees who terminate their employment and give at least two (2) weeks advance written notice
shall be paid for any unused vacation time .

F. Employees who are absent because of illness or injury and exhaust their accumulated sick leave
benefits during such absence, may use any vacation time for which they have previously qualified
but have not used .

23
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ARTICLE 14

GRIEVANCE PROCEDURE

A. A grievance is a claim that a provision of this Agreement or a rule or regulation of the Board relating
to wages, hours or conditions of employment has been misinterpreted or misapplied. The
Association has the right to file grievances concerning interpretation, application or compliance with
the contract as it applies to the employees as a group.

B. Grievances shall be handled as follows:

1. Step One -The aggrieved employee shall discuss the matter with their supervisor within ten (10)
working days after the occurrence of the event upon which the grievance is based.

2. Step Two -lfthe matter is not settled to the satisfaction of the aggrieved employee within five (5)
working days following discussion in Step One, the employee shall put the grievance in writing
and file it with their supervisor within five (5) working days after the step one meeting. The
supervisor shall give the aggrieved employee a written answer within five (5) working days after
the written grievance is filed.

3. Step Three

(a) If the written answer does not settle the grievance to the aggrieved employee's satisfaction
and the grievance does not involve the discipline or discharge of an employee, the grievance
shall be submitted to the Central Office administration together with a written statement of
why the answer is unsatisfactory no later than the end of the fifth (5th) working day
following receipt of the supervisor's answer. The Central Office administration shall
investigate the matter and give an answer in writing to the aggrieved employee by the end of
the fifth (5th) working day following receipt of the grievance.

(b) If the written answer does not settle the grievance to the aggrieved employee's satisfaction,
and the grievance involves the discipline or discharge of an employee, the grievance may be
submitted to mediation by written notice given within five (5) working days after receipt of
the Central Office administrator's answer. Such notice shall be signed by the aggrieved
employee and sent to the Michigan EmplOYment Relations Commission with a copy to the
Central Office administration and shall contain a statement of why the Central Office
administrator's answer was unsatisfactory. Representatives of the parties shall meet with a
State Labor Mediator at a mutually agreed upon time. Any settlement reached shall be put in
writing and signed by the aggrieved employee and a representative of both the Board and the
Association.

4. Step Four - If the Central Office administration's answer does not settle the grievance or if
mediation does not result in a settlement of any grievance involving discipline or discharge, the
aggrieved employee may appeal the grievance to the Board of Education. Such appeal shall be in
writing and shall be filed with the Board no later than ten (10) working days after receipt of the
Central Office administration's answer or the mediation meeting, as the case may be. The Board
will appoint a committee consisting of two (2) Board members and one (1) administrator to meet
with the aggrieved employee and their representative and hear any witnesses necessary for a full
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presentation of the matter. The Board shall give its written answer to the aggrieved employee
within twenty (20) working days after completion of its investigation. The Board's answer shall
be final and binding on all parties with respect to all grievances concerning the discipline or
discharge of an employee or employees .•

5. Step Five - If a grievance, which does not involve the discipline or discharge of an employee,
remains unsettled after the Board has responded in writing as outlined in Step Four, then such a
grievance may be referred by the Association to arbitration, the costs to be shared equally by the
parties. Such referral must be made in writing within ten (10) days after receipt of the Board's
written response and must be delivered to the Board within said ten (10) day period. If not so
delivered, the grievance shall be considered abandoned. An arbitrator shall be selected by the
parties from a panel of five (5) qualified persons prepared by the Michigan Employment
Relations Commission.

The power of the arbitrator shall be limited to the interpretation or application of the express
terms of this Agreement as written, and they shall have no power to alter, add to or subtract from
the terms of this Agreement as written. The arbitrator's decision shall be in writing and will set
forth their findings of facts, reasons and conclusions on the issues submitted, and shall be final
and binding on the Association, its members, the employee involved, and the Board. The
discharge or discipline of an employee shall not be subject to arbitration

C. It being intended that grievances should be resolved promptly, the foregoing time limits shall be
strictly observed and no grievance shall be processed unless initiated and/or carried to the next step
within the times provided herein or as extended by the mutual agreement. •

•
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ARTICLE 15

COMPENSATION

A. Wages shall be paid in accordance with the appropriate wage schedules shown in Appendices A, B,
C, and D. Both parties are expected to abide by all rules and regulations set forth by the State of
Michigan governing student attendance days.

B. An employee will be placed, at the time of hire, at an appropriate step on the wage schedule. The
Board may allow credit for prior work experience, not exceeding two (2) years for actual or related
experience. Employees shall advance on the wage schedule each July 1st, provided they have
worked at least fifty-one (51) percent of the prior twelve (12) months.

C. The Board may require unpaid leave or separation if the employee's physical or mental condition, as
determined by a qualified medical doctor, makes it impossible for the employee to perform the
requirements of their job.

D. In appreciation for services to the school district, a terminal payment of forty-five dollars ($45.00)
per year of service in the district will be paid upon retirement, in accordance with the Michigan
Public Schools Employee Retirement System, provided the employee shall have been employed in
the school district for at least ten (10) ye1Is. If the employee shall have been employed at least
twenty (20) years in the district, a terminal payment of forty-five dollars ($45.00) per year of service
shall be made upon resignation from the district. (Should the Board of Education increase the
amount for teachers, this section shall be adjusted accordingly.)

E. Time Cards

1. Hourly employees are required to report their time worked on a time card. Employees who
falsify their time cards will be disciplined up to and including discharge. Recording another
employee's time card will be cause for immediate discharge for both the employee recording
another's time and the employee requesting or directing the false recording.

2. Employees will:

a. punch their card daily for each day worked during the two (2) week pay period. Each
employee will punch in at arrival and punch out at the close of the day. Employees will
punch out and in during their lunch break or during their normal work day only if they-leave
the building. Employees will be allowed to use the time clock that is most conveniently
located near their assigned work station. Employee time cards must be left in the card rack.

b. on days that an employee is absent, write in the reason for the absence (sick/who?, approved
leave, vacation, inclement weather day, etc.) in the blank space where hours would have been
recorded.

c. write the total hours worked each day in the right hand column next to the time (hours)
punched by the clock. The hours worked daily should be only those authorized. (Do not add
extra minutes to the time authorized, even though you may have arrived a few minutes early
or left a few minutes late.)
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d. have overtime approved in advance by the supervisor or principal. The reason for overtime
hours must be written in the margin and initialed by the building principal or supervisor.

e. write the total hours worked (60, 75, 80, etc.) for the pay period in the upper left hand comer
of the time card when it is complete .•

f. sign their time card at the end of each two (2) week period just below the employee's typed
name.

3. The building principal or supervisor will review and sign all time cards before they are sent to
the Central Office.

F. Payment of Wages/Hours Worked

1. Employees will be paid according to job classification and years of experience.

2. When assistants or food & nutrition devartment employees are temporarily assigned to work one
hour or more on a job in a different classification and with a different pay rate than their normal
assignment, they will be compensated at the Step 1 rate for that classification for the time worked
unless this rate is lower than the employees regular rate.

3. It is expected that all hourly employees will work the hours they are scheduled or assigned to
work unless given prior authorization to work different hours.

4. Employees shall be paid every two (2) weeks with the pay week running Sunday through
Saturday. Payday is one (1) week after each two (2) week pay period, and payday is on Friday .

5. Hourly employees shall be paid for hours worked and for approved sick leave, holiday leave, and
vacation time.

G. Employees who are requested to drive their personal automobiles in the performance of their duties
shall be paid the Internal Revenue Service non-taxable mileage rate .
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ARTICLE 16

NO STRIKE/NO LOCKOUT

A. The Association and the employees agree that during the life of this agreement they will not cause,
encourage, participate in or support any strike or picketing against the Board or against the
Greenville School District or cause other interruption ot: or interference with, the normal operations
of the Greenville Public Schools. Violation of any provision of this Article shall be grounds for
disciplinary action up to and including discharge without recourse to the grievance procedure.

B. The Board will not participate in, instigate or cause any lockout of employees during the life of this
Agreement.
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1. Those employees who are not entitled to fully paid health insurance will pay the balance of the
cost, if any, of such health insurance through payroll deduction. The employee contribution of
the monthly premiums shall be deducted from the employee's pay.

•

•

2001/2002
$665

2000/2001
$606

INSURANCE

ARTICLE 17

Maximum Allowance

1999/2000
$561

3. In the event a full-time employee is terminated or laid off during the school year, health
insurance shall be continued until the employee has received the pro rata portion of the twelve
(12) month insurance year earned at the time of the termination or resignation. All other
insurance coverage will terminate when active employment is terminated or as specified by the
policy in effect.

4. A single employee qualifies for individual membership under group health insurance provisions .•
If a husband and wife are both employed by the district, they shall not receive double coverage.

2. Employees who wish their health insurance continued over the summer months shall authorize
the Board to deduct their contributions throughout the school year. Adjustments may be
necessary at the beginning of the school year when health insurance rates are finalized for the
ensuing school year.

1. custodial, maintenance, mechanic, grounds employees who work at least five (5) hours per day,
twelve (12) months per year. Eligible employees shall receive benefits as described in Sections
C, D, E, F and G.

2. transportation drivers who drive at least two (2) double runs during the school year. Eligible
employees shall receive benefits as described in Sections C, D, E, F and G.

3. assistants who work thirty (30) or more hours per week during the school year (twenty-five (25)
hours if employed and working 25 or more hours prior to July, 1996). Eligible employees shall
receive benefits as described in Sections C, D, E (37.5 hours minimum), F and G. Health
insurance (C) for these employees is subject to Appendix E.

4. food and nutrition workers who work thirty (30) or more hours per week during the school year.
(twenty-five (25) hours if employed and working 25 or more hours prior to July, 1996). Eligible
employees shall receive benefits as described in Sections C, D, E (thirty-seven and one-half
(37.5) hours minimum), F and G. Health insurance (C) for these employees is subject to
Appendix E.

C. Health Insurance.

B. The Board maintains its right to provide the bargained benefits through the most cost-effective
camero

A. Eligible employees shall include:



F. Eligible employees shall receive the current Vision Care Plan held by the majority of the employees
in the district. The plan shall be fully paid by the Board and shall cover the employee and their

• eligible dependents. The plan shall include internal and external coordination of benefits.

•

•

5. It is the Board's desire not to duplicate health insurance coverage provided by other policies.

6. Eligible employees not electing health insurance shall receive cash in lieu of health:

a. custodial, maintenance, mechanic and grounds-one hundred dollars ($100.00) per month
increase in taxable wages.

b. transportation-one hundred dollars ($100.00) per month increase in taxable wages.
c. assistants-seventy-five dollars ($75.00) per month increase in taxable wages for 1999-2000.

Eighty dollars ($80.00) for 2000-2C01 and eighty-five ($85.00) for 2001-02 will be paid per
month in taxable wages.

d. food and nutrition service-seventy-five dollars ($75.00) per month increase in taxable
wages for 1999-2000. Eighty dollars ($80.00) for 2000-2001 and eighty-five ($85.00) for
2001-02 will be paid per month in taxable wages.

D. The Board shall provide each eligible employee as defined by A., premium payment for fifteen
thousand dollars ($15,000) of term life insurance protection. The plan shall include accidental death
and dismemberment (AD&D) and waiver of premium (WOP). Employees shall select and state their
beneficiary upon application for such coverage.

E. Eligible employees shall receive the current dental plan held by the majority of the employees in the
district. The plan shall be fully paid by the Board and shall cover the employee and their eligible
dependents. The plan shall include internal and external coordination of benefits.

G. Continuation of coverage's (COBRA)

1. Upon termination of employment, reduction in work hours, death, divorce, legal separation from
spouse, eligibility for Medicare, or termination of "dependent child" status, an employee, and/or
spouse and children may be eligible for temporary health insurance "continuation coverage"
under Federal Law (pL99-272 Title X - COBRA). The Employee, spouse or child(ren) has sixty
(60) days from the date of a qualifying occurrence, to notify the Board of their desire to continue
coverage. Continuation coverage will be at the employee's expense under the provisions as
stipulated in PL99-272 (COBRA-1986). The regular monthly subscriber group rate premium,
must be paid to the payroll office by the fifteenth (15th) of the month prior to the month of
coverage.

2. All benefits and coverage shall be subject to and conditioned upon proper application by the
employee for coverage and acceptance of the application by the carrier. All benefits and
coverage shall be subj ect to and conditioned by the terms and provisions of the policy and rules
and regulations of the carrier.

3. The Board, by payment of the premiums required for insurance protections, shall be relieved of
all liability with respect to the benefits and coverage provided. Disputes between employees and
the insurance company are not subject to the grievance procedure established in this Agreement.
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2. Food & Nutrition Department

a. The Board will pay for the equivalent of two (2) uniforms annually to each food and nutrition
department employee. It will be the goal of the Food and Nutrition department to order
uniforms on or before October 1. Food and Nutrition department employees are required to
wear the district specified uniform when performing the work responsibilities. Additional
uniforms may be purchased by Foou and Nutrition department employees through the district
if desired. It is expected that all employees will be required to wear uniforms provided
unless other arrangements are approved by their immediate supervisor. If the employee has
an ample supply of uniforms, the dollar allowance may be used to purchase shoes as
approved by the immediate supervisor.

1) white slacks or skirts (knee length) or knee length shorts (weather appropriate) (no
jeans).*

2) food service or building logo shirts.
3) casual days per building guidelines.
4) white shoes (non-slip/closed toe) .•
5) clean and wrinkle free clothing.

*Review after one (1) year-must mutually agree to continue.

•
a. Each twelve (12) month employee will be furnished with two (2) uniforms each year. At the

time the yearly uniform order is made, new twelve (12) month employees that have
successfully completed their probationary period will be furnished with three (3) uniforms.
Maintenance and grounds employees will be furnished with an additional two (2) pairs of
coveralls or uniforms yearly if needed in the performance of their work responsibilities. It is
expected that all employees will be required to wear uniforms provided unless other
arrangements are approved by their immediate supervisor. If the employee has an ample
supply of uniforms, the dollar allowance may be used to purchase shoeslboots as approved by
immediate supervisor.

b. Every other year, the Board will provide each bus driver, maintenance, and grounds
employee with a jacket to be worn only during working hours. Such uniforms must be worn
during working hours and may not be worn outside normal working hours.

c. The Board shall continue the present practice of furnishing and maintaining the garage
mechanic's uniform. In addition, at least four (4) coveralls shall also be furnished and
maintained by the Board. ' .•

d. Old jackets must be returned before a replacement is issued and; upon termination of
employment, must be turned in before the final paycheck is received.

e. Cleaning and maintenance of uniforms will be the responsibility of the employee.
f. Each year, the garage helpers shall be furnished with two (2) regular uniforms and two (2)

coveralls, which shall be cleaned and maintained by them.

MISCELLANEOUS WORKING CONDITIONS

ARTICLE 18

1. Custodial, maintenance, grounds, mechanic, and transportation employees:

A. Uniforms (during school year)
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•

•

B. Employees are expected to conduct themselves in a courteous, friendly and businesslike manner and
are expected to treat students, staff and citizens of the school district with courtesy and respect.

C. Corporal punishment of students is not allowed. Cases of student misconduct should be reported to
the Director of Transportation who will take appropriate disciplinary action. In addition, the Board
recognizes that good order and discipline is necessary to maintain the safety of the provision of
transportation services to its students. Therefore, the Board will, through its administration, support
its bus drivers in taking reasonable action to maintain the necessary order. Cases of student
misconduct should be reported to the Director of Transportation. Drivers will be informed of all
students who are suspended from riding their bus or suspended from school and the date they are to
be allowed to ride again. If drivers disagree with the action taken, they should consult with the
Director of Transportation.

D. If an employee desires to terminate their employment within the district, they shall give two (2)
weeks written notice to the Central Office administration.

E. Students shall not be assigned custodial/maintenance duties as a form of discipline, except in
situations where the students are responsible for creating any debris or defacing school property, etc.
In those instances, the students must be supervised by a person( s) other than the custodian or
maintenance person.

F. If requested, each custodial employee will be furnished with a fan.

G. Whenever spectator sports or other types of school functions are held in a particular building, and
custodians discover that the facilities have not been.properly cleaned up, they shall report this
immediately to their supervisor or building principal.

H. As a condition of employment, bus drivers must meet all of the requirements imposed on them by
the State and Federal laws and regulations.

1. Bus Drivers License

a. Prior to being hired as a bus driver, the candidate will be required to present a valid
commercial driver's license with the proper endorsement from the State of Michigan.

b. After completion of the probationary period, drivers having to renew their licenses will be
reimbursed for the cost of the renewal license and any required skills test unless such testing
is required by the State as a direct result of an at fault accident or a moving violation.

2. Michigan Bus Driver Training Program.

a. For classroom hours required by the Michigan Bus Driver Certification Program, the Board
will pay the registration fee and the extra trip rate for training.

3. Annual CDL/DOT Physicals

a. For annual CDL/DOT physicals, the Board shall pay the full cost provided the Board
designates the doctor. The employee may choose the doctor, but in this event, the Board will
reimburse the employee the amount the Board pays to a designated doctor.
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1. The Board will reimburse the garage mechanic up to one hundred dollars ($100.00) for stolen
personal items which they use on school premises during their normal work, provided the tools are
registered with the Director of Transportation, and the loss is not due to the mechanic's negligence.
The Board may require subrogation, assignment and full cooperation by the mechanic in seeking •
recovery from any party responsible for such theft.

J. If required by law prior to beginning employment and every three (3) years thereafter, each
employee shall furnish satisfactory evidence of freedom from tuberculosis. The Board will make
available to employees an opportunity for a skin test. Employees who do not or cannot avail
themselves thereof shall obtain an x-ray examination. The Board will contribute forty dollars
(40.00) toward the cost of such examination (if not covered by health insurance) for any employee
who is sensitive to skin tests if such examination is done at a time and place designated by it.
Freedom from tuberculosis is a condition of employment and failure to comply with tuberculosis test
requirements will result in time off without pay until proper records are submitted to the Central
Office .

•

•
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ARTICLE 19

EMPLOYEE RESPONSIBILITY

A. Bus drivers shall not under any circumstances change stops on the route without approval from the
Director of Transportation. Drivers have the right to make recommendations on routes and stops to
the Director of Transportation.

B. Any ticket(s), fine(s), or court costs resuJting from a moving violation while operating a school
vehicle will be the sole responsibility of the driver. A moving violation shall be defined as relating
to the driver's operation of the vehicle.

c. A bus driver must maintain a valid license and an acceptable driving record to remain on duty with
the district. Suspension during the period of driving ineligibility will be automatic in the event the
State removes the driver's license. Failing to meet these requirements may result in suspension.

D. No employee shall be permitted to operate a school district vehicle if that person's driving record
fails to meet the requirements of the Michigan Essential Insurance Act for standard automobile
insurance or if that person fails to meet the insurance company's requirement.

E. Any employee suspended under the previous sections may re-apply for a position after the offending
incident( s) or points have been removed from their driving record. The Director of Transportation
will maintain the right to determine whether or not to recommend any and all candidates for
continued employment.
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•ARTICLE 20

NEGOTIATION PROCEDURE AND CONTRACT ADMINISTRATION

A. This Agreement shall supersede any rules, regulations or practices of the Board to the extent that
such rules, regulations or practices are contrary to or inconsistent with any of the terms hereof. It is,
however, expressly understood that the Board retains the right to make and enforce rules and
regulations so long as they are not inconsistent with any provisions of this Agreement.

B. Any provision of this Agreement or its application to any employee or group of employees is found
to be contrary to law, such provision or application shall be deemed invalid except to the extent
permitted by law, but other provisions or applications shall continue in full force and effect.

c. During the negotiations leading up to the execution of this Agreement, each party had the right to
make proposals and to bargain on all bargainable matters. This Agreement contains the entire
agreement of the parties. Each party therefore agrees that during its life the other party will not be
required to engage in further bargaining on any subject or matter whether covered herein or not.
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ARTICLE 21

DURATION

A. This Agreement shall become effective July 1, 1999, and continue in effect until June 30, 2002.
Upon written notice given by one (l) party to the other at least thirty (30) days in advance,
negotiations for a successor Agreement will begin on or about May 1, 2002.

B. This Agreement shall not be extended orally, and it is expressly understood that it will expire on the
date indicated unless extended in writing by the parties.

c. Third year review of Article 8.
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by their duly
authorized representatives this 6th day of December, 1999

•

•

•

(:~J~'
Carl Barben
Chief Negotiator

BOARD OF EDUCATION OF THE
GREENVTLLE SCHOOL DISTRICT

~r1i --Caroline L. Cook
Secretary

7 vAl
:~~~,;>~/l./ / ..~
..' Janet R. Ralph

t..' President
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Association Represent ive
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Association Representative
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APPENDIX A--Custodial, Grounds, Maintenance, Mechanic

SALARY SCHEDULE-1999-00

EMPLOYEE GROUP -- STEP HOURLY RATE ($)

Custodian I 0 9.39
1 9.75
2 10.11
3 10.50
4 10.86

Custodian II-after Cust I steps 1 11.81
2 12.37
3 12.89
4 13.44
10 13.74
15 13.79

Grounds I 0 10.54
1 11.03
2 11.52
3 11.98
4 12.45
10 12.75
15 12.80

Grounds II 0 12.39
1 12.89
2 13.51
3 14.08
4 14.66
10 14.96
15 15.01

Grounds III 0 12.64
1 13.19
2 13.78
3 14.38
4 14.95
10 15.25
15 15.30

Grounds III/Maintenance 0 12.97
1 13.53
2 14.12
3 14.68
4 15.27
10 15.57
15 15.62

Maintenance I 0 10.54
1 11.03
2 11.52
3 11.98
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Appendix A: CustodiallMaintenancelGroundslMechanic

EMPLOYEE GROUP STEP HOURLY RATE ($)
Maintenance I (cont) 4 12.45

10 12.75
15 12.80

Maintenance II 0 13.28
1 13.77
2 14.39
3 15.11
4 15.77
10 16.07
15 16.12

Maintenance III 0 14.12
1 14.58
2 15.24
3 15.93
4 16.60
10 16.90
15 16.95

HV AC Maintenance 0 16.26
1 16.84
2 17.62
3 18.35
4 19.14
10 19.44
15 19.49

Mechanic I 0 8.27
1 8.70
2 9.17
3 9.58
4 10.05
10 10.35
15 10.40

Mechanic II 0 13.58
1 14.12
2 14.71
3 15.34
4 15.95
10 16.25
15 16.30

Mechanic III 0 14.12
1 14.58
2 15.24
3 15.93
4 16.60
10 16.90
15 16.95
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APPENDIX A: Custodial/Maintenance/Grounds/Mechanic

A. SALARY SCHEDULE-2000-200t
EMPLOYEE GROUP STEP HOURLY RATE ($)

Custodian I 0 9.65
1 10.02
2 10.39
3 10.79
4 11.16

Custodian II-after Cust I steps 1 12.13
2 12.71
3 13.24
4 13.81
10 14.11
15 14.16

Grounds I 0 10.83
1 11.33
2 11.84
3 12.31
4 12.79
10 13.09
15 13.14

Grounds II 0 12.73
1 13.24
2 13.88
3 14.47
4 15.06
10 15.36
15 15.41

Grounds III 0 12.99
1 13.55
2 14.16
3 14.78
4 15.36
10 15.66
15 15.71

Grounds IIIINt;aintenance 0 13.33
1 13.90
2 14.51
3 15.08
4 15.69
10 15.99
15 16.04

Maintenance I 0 10.83
1 11.33
2 11.84
3 12.31
4 12.79
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Appendix A: Custodial/Maintenance/Grounds/Mechanic

EMPLOYEE GROUP STEP HOURLY RATE ($)

Maintenance I (cant) 10 13.09
15 13.14

Maintenance II 0 13.65
1 14.15
2 14.79
3 15.53
4 16.20
10 16.50
15 16.55

Maintenance III 0 14.51
1 14.98
2 15.66
3 16.37
4 17.06
10 17.36
15 17.41

HV AC Maintenance 0 16.71
1 17.30
2 18.10
3 18.85
4 19.67
10 19.97
15 20.02

Mechanic I 0 8.50
1 8.94
2 9.42
3 9.84
4 10.33
10 10.63
15 10.68

Mechanic II 0 13.95
1 14.51
2 15.11
3 15.76
4 16.39
10 16.69
15 16.74

Mechanic III 0 14.51
1 14.98
2 15.66
3 16.37
4 17.06
10 17.36
15 17.41
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Appendix A: Custodial/Maintenance/Grounds/Mechanic

A. SALARY SCHEDULE-2001-2002

EMPLOYEE GROUP STEP HOURLY RATE ($)

Custodian I 0 9.92
1 10.30
2 10.68
3 11.09
4 11.46

Custodian II -after Cust I steps 1 12.46
2 13.06
3 13.60
4 14.19
10 14.49
15 14.54

Grounds I 0 11.13
1 11.64
2 12.17
3 12.65
4 13.14
10 13.44
15 13.49.

Grounds II 0 13.08
1 13.60
2 14.26
3 14.87
4 15.47
10 15.77
15 15.82

Grounds III 0 13.35
1 13.92
2 14.55
3 15.19
4 15.78
10 16.08
15 16.13

Grounds III/Maintenance 0 13.70
1 14.28
2 14.91
3 15.49
4 16.12
10 16.42
15 16.47

Maintenance I 0 11.13
1 11.64
2 12.17
3 12.65
4 13.14
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Appendix A: Custodial/Maintenance/Grounds/Mechanic

EMPLOYEE GROUP STEP HOURLY RATE ($)
Maintenance I (Cont) 10 13.44

15 13.49

Maintenance II 0 14.03
1 14.54
2 15.20
3 15.96
4 16.65
10 16.95
15 17.00

Maintenance III 0 14.91
1 15.39
2 16.09
3 16.82
4 17.53
10 17.83
15 17.88

HV AC Maintenance 0 17.17
1 17.78
2 18.60
3 19.37
4 20.21
10 20.51
15 20.56

Mechanic I 0 8.73
1 9.19
2 9.68
3 10.11
4 10.61
10 10.91
15 10.96

Mechanic II 0 14.33
1 14.91
2 15.53
3 16.19
4 16.84
10 17.14
15 17.19

Mechanic III 0 14.91
1 15.39
2 16.09
3 16.82
4 17.53
10 17.83
15 17.88
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Appendix A: Custodial/Maintenance/Grounds/Mechanic

B. SHIFT PREMIUM - for any employee assigned to a normal shift that begins at 3:00 PM or after, and
before 5:00 AM, an additional twenty cents ($.20) per hour will be paid. An elementary custodian
whose regular eight (8) hour shift begins at noon will receive an additional twenty cents ($.20) per
hour with the expectation that they will perform routine maintenance, both within the building and
the area immediately adjacent to the exterior of the building.

C. ADDITIONAL PREMIUM - for any daytime employees, whose normal daytime schedule is
temporarily altered to a shift beginning at 3:00 PM or after, or will begin before 5:00 AM, an
additional premium of fifty cents ($.50) per hour will be paid.

D. LONGEVITY PREMIUM - Employees having ten (10) or more consecutive years of service, will
receive longevity pay of thirty cents ($.30) per hour. Employees having fifteen (15) or more
consecutive years of service, will receive longevity pay of thirty-five cents ($.35) per hour.

E. SPECIAL LICENSE PREMIUM - The Board may pay an employee up to a 10% premium for
electrical, plumbing, air conditioning/refrigeration positions held based on licenses held, field
experience and district use of such professional services. Such premium will be based on the
recommendation of the department director, with the subsequent approval of the administration .
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•Length of Run
Minutes Probation Step 1 Step 2 Step 3 Step 8

60 or less 22.63 23.56 24.51 25.45 27.35
61 -70 24.90 25.85 26.80 27.75 29.65
71 -80 26.20 26.97 27.92 28.88 30.75
81 - 90 27.17 28.15 29.07 30.00 31.91
91 - 100 28.29 29.26 30.24 31.14 33.06
101 - 105 28.88 29.82 30.79 31.77 33.64
106 - 110 29.45 30.37 31.36 32.29 34.18
111-115 30.01 30.97 31.91 32.86 34.75
116 - 120 30.59 31.54 32.50 33.44 35.37
121 -125 31.14 32.12 33.06 34.04 35.93
126 - 130 31.77 32.67 33.64 34.60 36.48
131 - 135 32.29 33.25 34.18 35.16 37.05
136 - 140 32.86 33.81 34.75 35.72 37.62
141 - 145 33.44 34.39 35.37 36.28 38.19
146 -150 34.04 34.95 35.93 36.85 38.74
151 - 155 34.60 35.50 36.48 37.43 39.34
156 - 160 35.16 36.13 37.05 37.99 39.90
161 - 165 35.69 36.67 37.61 38.58 40.51
166 - 170 36.21 37.22 38.16 39.14 41.08
171 - 175 36.77 37.78 38.74 39.70 41.63
176 - 180 37.32 38.34 39.34 42.13 44.22
181 - 185 37.87 38.91 39.91 43.29 45.44
186 - 190 38.45 39.50 40.51 43.95 46.13
191 - 195 39.02 40.09 41.52 44.61 46.81

APPENDIX B - BUS DRIVERS SALARY
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Longevity will be paid based on regular run hours as reported to the Michigan Public School Employees Retirement
System. Those employees with ten (10) or more years of service will receive Thirty Cents ($0.30) per hour. Those
employees with fifteen (15) or more years of service will receive Thirty-Five Cents ($0.35) per hour •

A. 1999-2000-Salary Schedule
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APPENDIX B: Bus Driver Salary ...

Longevity will be paid based on regular run hours as reported to the Michigan Public School Employees Retirement
System. Those employees with ten (10) or more years of service will receive Thirty Cents ($0.30) per hour. Those
employees with fifteen (15) or more years of service will receive Thirty-Five Cents ($0.35) per hour.

Lenath of Run
Minutes Probation Steo 1 Steo 2 Steo 3 Steo 8

60 or less 23.25 24.21 25.18 26.15 28.10

61 - 70 25.58 26.56 27.54 28.51 30.47

71 - 80 26.92 27.71 28.69 29.67 31.60

81 - 90 27.92 28.92 29.87 30.83 32.79

91 - 100 29.07 30.06 31.07 32.00 33.97

101 - 105 29.67 30.64 31.64 32.64 34.57

106 - 110 30.26 31.21 32.22 33.18 35.12

111 -115 30.84 31.82 32.79 33.76 35.71

116 - 120 31.43 32.41 33.39 34.36 36.34

121 - 125 32.00 33.00 33.97 34.98 36.92

126 - 130 32.64 33.57 34.57 35.55 37.48
..

131 - 135 33.18 34.16 35.12 36.13 38.07

136 -140 33.76 34.75 35.71 36.70 38.65

141 - 145 34.36 35.34 36.34 37.28 39.24

146 - 150 34.98 35.91 36.92 37.86 39.81

151 - 155 35.55 36.48 37.48 38.46 40.42

156 - 160 36.13 37.12 38.07 39.03 41.00

161 - 165 36.67 37.68 38.64 39.64 41.62

166 - 170 37.21 38.24 39.21 40.22 42.21

171 - 175 37.78 38.82 39.81 40.79 42.77

176 - 180 38.35 39.39 40.42 43.29 45.44

181 - 185 38.91 39.98 41.01 44.48 46.69

186 - 190 39.51 40.59 41.62 45.16 47.40

191 - 195 40.09 41.19 42.66 45.84 48.10

• A: (continued) 2000-01 Pay Schedule

•

•



Longevity will be paid based on regular run hours as reported to the Michigan Public School Employees Retirement •
System. Those employees with ten (10) or more years of service will receive Thirty Cents ($0.30) per hour. Those
employees with fifteen (15) or more years of service will receive Thirty-Five Cents ($0.35) per hour.
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A: (continued) 2001-2002 Pay Schedule

APPENDIX B: Bus Drivers Salary ...

Lenath of
Run Probation Step 1 Step 2 Step 3 Step 8

Minutes

60 or less 23.89 24.88 25.87 26.87 28.87

61 - 70 26.28 27.29 28.30 29.29 31.31

71 - 80 27.66 28.47 29.48 30.49 32.47

81 - 90 28.69 29.72 30.69 31.68 33.69

91 - 100 29.87 30.89 31.92 32.88 34.90

101 - 105 30.49 31.48 32.51 33.54 35.52

106 - 110 31.09 32.07 33.11 34.09 36.09

111 -115 31.68 32.70 33.69 34.69 36.69

116 - 120 32.29 33.30 34.31 35.30 37.34

121 - 125 32.88 33.91 34.90 35.94 37.94

126 - 130 33.54 34.49 35.52 36.53 38.51

131 - 135 34.09 35.10 36.09 37.12 39.12

136 - 140 34.69 35.70 36.69 37.71 39.71

141 - 145 35.30 36.31 37.34 38.31 40.32

146 - 150 35.94 36.90 37.94 38.90 40.90

151 - 155 36.53 37.48 38.51 39.52 41.53

156 - 160 37.12 38.14 39.12 40.10 42.13

161 - 165 37.68 38.72 39.70 40.73 42.76

166 - 170 38.23 39.29 40.29 41.33 43.37

171 - 175 38.82 39.89 40.90 41.91 43.95

176 - 180 39.40 40.47 41.53 44.48 46.69

181 - 185 39.98 41.08 42.14 45.70 47.97

186 - 190 40.60 41.71 42.76 46.40 48.70

191 - 195 41.19 42.32 43.83 47.10 49.42



• F. Determination of Pay
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2001-02
$9.10

230.00
235.00
240.00

2000-01
$9.00

1999-00
$9.00

1999-00
2000-01
2001-02

1. Breakdown time in excess of fifteen (15) minutes and requiring assistance by the mechanic or
Director of Transportation, shall be paid at the extra trip rate. Breakdowns caused by an accident
at which the driver was at fault are excluded .

1. For trips outside of normal working hours, drivers are expected to be at the departure site at the
stated departure time on the trip request form. Extra trip drivers will be paid pre-trip and travel
time as follows: twenty (20) minutes for trips departing from in-city locations, twenty-five (25)
minutes for trips departing from outside of the city limits. If the driver completed the "after the
trip" duties of sweeping and refueling before punching out, then the driver will be paid for this
time. If these duties are fulfilled the next day, the driver will not be paid.

1. Clean up - sweep bus daily and wash once every two (2) weeks.
2. Fueling - as needed
3. Warm up - daily before runs (maximurr.loften [10] minutes).

4. The above shall be paid in two (2) equal payments on a semester basis.

1. Regular route transportation drivers will be guaranteed to be paid their regularly scheduled hours
for the number of instructional days established by the Board. In addition, they will be
scheduled for one (1) staff development day.

2. For trips during the school day, extra trip drivers will be allowed ten (10) minutes before the trip
to gas up and clean the bus. If the extra trip ends after normal working hours, the "after the trip"
duties will be fulfilled prior to the next regular route or extra trip. If the driver completes the
"after the trip" duties before punching out, then the driver will be paid for this time. It is
understood that the driver shall not be paid for any whole or part of the ten (10) minute pre-trip
time if it overlaps the driver's regular run time.

3. Extra trips shall be paid at the following rate:

APPENDIX B: Bus Drivers Salary ...
B. Daily Services

C. Number of Days

D. Extra Trips and St. Charles Shuttle

E. Breakdown Time

•

•
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d. Sack Lunch

•

•

1. On trips where restaurant facilities will not be available and students also carry their own
sack lunches, a driver who certified that they prepared and brought a sack lunch will be
reimbursed at $3.75.

•1. When a driver is on a scheduled field trip and must depart from the school prior to 7:00
a.m., a coffee break allowance of up to $2.10 will be provided. Drivers scheduled on
extra trips between noon to 5:00 p.m. will receive a coffee break allowance of up to
$2.10.

a. Coffee Break

1. When the driver is on a scheduled field trip for at least one (1) hour and fifteen (15)
minutes between the hours of 1J :30 a.m. and 1:00 p.m., a lunch allowance of up to $5.10
will be provided.

b. Lunch

1. When the driver is on a scheduled field trip for at least one (1) hour and fifteen (15)
minutes between the hours of 5:00 p.m. and 6:30 p.m., a dinner allowance of up to $6.75
will be provided.

5. LONGEVITY PREMIUM - Employees having ten (10) or more consecutive years of service,
will receive longevity pay of thirty cents ($.30) per hour. Employees having 15 or more
consecutive years of service will receive longevity pay of thirty-five cents ($.35) per hour.

1. A meal allowance will be allowed upon presentation to the Central Office of a signed receipt
from the eating establishment.

4. The length of a run in minutes shall normally be determined at a safe and reasonable rate of
speed and stopping at every stop on or by October 15 of each year. Final determination of all run
times shall be made by the Director of Transportation.

c. Dinner

3. Less than full-time runs: drivers shall be paid for the actual number of minutes on each run.

2. For runs where the time difference between the morning and afternoon run is greater than ten
(10) minutes, pay shall be determined by the length of the longer run plus the length of the
shorter run with ten (10) minutes added thereto.

1. Full-time runs: For runs where the time difference between the morning and afternoon run is ten
(10) minutes or less, pay shall be based on the longer run.

Appendix B: Bus Drivers Salary ...

G. Meal Allowance
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APPENDIX C-ASSISTANT'S WAGE SCHEDULE

STEP 1999-00 $ HOUR 2000-01 $ HOUR 2001-02 $ HOUR
0 8.09 8.31 8.54
1 8.40 8.63 8.87
2 8.89 9.13 9.38
3 9.31 9.57 9.83
4 9.90 10.17 10.45
10 10.20 10.47 10.75
15 10.25 10.52 10.80
20 10.30 10.57 10.85
25 10.35 10.62 10.90

Employees will be guaranteed to be paid their regularly scheduled hours for the number of instructional
days established by the Board. In addition, employees who work more than the number of instructional
days established by the Board will be compensated for actual hours worked .
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APPENDIX D-FOOD & NUTRITION DEPARTMENT WAGE SCHEDULE

STEP 1999-00 $ HOUR 2000-01 $ HOUR 2001-02 $ HOUR

Food and Nutrition
Department Workers

0 7.97 8.19 8.42

1 8.30 8.53 8.76

2 8.71 8.95 9.20

3 9.09 9.34 9.60

4 9.67 9.94 10.21

10 9.97 10.24 10.51

15 10.02 10.29 10.56

20 10.07 10.34 10.61

25 10.12 10.39 10.66

Food and Nutrition
Department Building
Leader 0 8.56 8.80 9.04

1 8.89 9.13 9.38

2 9.20 9.45 9.71

3 9.57 9.83 10.10

4 10.00 10.28 10.56

10 10.30 10.58 10.86

15 10.35 10.63 10.91

20 10.40 10.68 10.96

25 10.45 10.73 11.01

Food and Nutrition
Department District
Manager

0 10.10 10.38 10.67

1 10.37 10.66 10.95

2 10.69 10.98 11.28

3 10.96 11.26 11.57

4 11.49 11.81 12.13

10 11.79 12.11 12.43

15 11.84 12.16 12.48

20 11.89 12.21 12.53

25 11.94 12.26 12.58

Food and Nutrition Managers/Leaders will be guaranteed to be paid their regularly scheduled hours for
the number ofinstmctional days established by the Board. Food and Nutrition Workers will be paid for
instructional days established by the Board minus half-days for in-service and exam days unless so
scheduled by the director. In addition, all Food and Nutrition employees will be scheduled for one (1)
staff development day .



zo
tnW
D::-1
We!)
C.Z. -
C'\Itn

>..J-:E
<LL•..J
..J
::)
LL

(!)
W ••
tntn.W......W<
tnD::

coo
It)

oen
M

It)en
M

co
It)
M

CDco
M

M
It)
M

o
0)
M

co
It)
M

N
M
M

oo
M

It)
en
N

co
o
M

It)
en
N

It)
co
N

oen
N

en,....
N

enco
N

co
It)
N

M
It)
N

N
'Il:t
N

•

•



The following appendices are

BOARD POLICY
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APPENDIX F- FAMILY AND MEDICAL LEAVE ACT

A. In accordance with the specific requirements and definitions of the Family and Medical Leave Act of
1993, a leave of up to twelve (12) work weeks unpaid is available once every twelve (12) months for
any employee who has worked for the District for over one year and at least 1250 hours in the last
twelve (12) month period for:

1. the birth or care of the employee's child;
2. adoption or foster care of the employee's child;
3. care for the employee's spouse, child or parent with a serious health condition;
4. where the employees are unable to perform their job functions due to the employees' senous

health condition

B. Spouses whom both work for the District are entitled to a combined twelve (12) work weeks unpaid
leave under this policy for any reasons stated in A (1), (2), or (3) above. In all other instances, each
employee will receive up to twelve work weeks of unpaid leave.

c. Where possible, any employee requesting leave under this policy will give the District thirty (30)
calendar days notice of the date the leave will begin.

D. The District may require a medical certification for any leave requested under A(3) and (4) above
and may require a second medical opinion regarding the need for the leave at its expense. If there is
a dispute between medical opinions, Section 103, Paragraph C of the Family Medical Leave Act
provides for a third opinion from a mutually selected health care provider .

E. An employee may take a reduced or intermittent leave when necessary for medical treatment of a
serious health condition of the employee or to care for the employee's spouse, child or parent with a
serious health condition. The District may permit any employee to take a reduced or intermittent
leave for any leave requested for A(l) and A(2) above.

F. Any leave granted under this policy is a part of any other leave to which the employee may be
entitled under the collective/collaborative bargaining agreement. Any employee requesting a leave
under A(l), A(2) or A(3) above must use accrued paid vacation and personal business leave as part
of the twelve (12) work weeks unpaid leave. Any employee requesting leave under A(4) above must
use accrued sick leave as part of the twelve (12) work weeks unpaid leave.

G. The District will continue the employee's group health care benefits during the twelve (12) work
week unpaid leave.

H. The District will restore employees to their former position or to an equivalent position after the
leave.

1. No employee on a leave under this policy will accrue any other benefits during the leave .
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APPENDIX G--SEXUAL HARASSMENT

The Board of Education recognizes that a staffmember's right to freedom from employment diSCrimination.
includes the opportunity to work in an environment untainted by sexual harassment. Sexually offensiv
speech and conduct are wholly inappropriate to the harmonious employment relationships necessary to the
operation of the District and intolerable in a work place to which the students of this District are exposed.

Sexual harassment includes all unwelcome sexual advances, requests for sexual favors, and verbal or
physical contacts of a sexual nature whenever submission to such conduct is made a condition of
employment or a basis for an employment decision, or when such conduct has the purpose or effect of
unreasonably interfering with work performance or creating an intimidating, hostile, or offensive working
environment.

The sexual harassment of any employee of this District is strictly forbidden. Any employee of this District
who is found to have sexually harassed another employee of this District or any other person participating
in the District's educational function will be subject to discipline, up to and including discharge. Any
employee who has been subject to or witnessed sexual harassment in the work place is requested and
encouraged to report the sexual harassment to an appropriate supervisor or to the Assistant Superintendent
and to cooperate in any subsequent investigation.

The Superintendent shall instruct all support staff and agents of this District to recognize and correct speech
and behavior patterns that may be sexually offensive whether or not they are used with an intent to offend.

Any employee or agent of the District who sexually harasses or abuses any student will be subject to
discipline, up to and including discharge, and such misconduct will be reported to non-school authoritiee
pursuant to applicable law.

LEGAL REFERENCE: 29 CFR 1604.11

•
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DISCIPLINE

TOBACCO FREE SCHOOLS
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November 9,1998

APPENDIX H-TOBACCO, ALCOHOL, AND DRUGS

Citizens who violate this policy will be asked to leave and, if necessary, the Greenville Public Safety Department
will be called.

Academic institutions have both a responsibility and an opportunity to discourage negative behaviors and
encourage healthful habits. To fulfill this responsibility, the consumption and/or possession of any tobacco
product, any alcoholic beverage, any controlled substance or drug paraphernalia is prohibited in any school
building, on any school grounds, in any school vehicle, or at any school-sponsored activity of Greenville Public
Schools.

ALCOHOL AND DRUG FREE SCHOOLS

There will be no use of alcohol or any controlled substance by staff, students, or any other persons at any time in
any buildings or on any property owned or operated by Greenville Public Schools.

Greenville Public Schools will be tobacco free 24 hours a day, seven days a week.

Any person who has in his/her possession alcohol or any controlled substance or appears to be under the
influence of alcohol or drugs before entering any building or any district grounds, at any school-sponsored
activity off school grounds, or going to and from any school-sponsored activity, shall be refused entrance and
admission and may be subject to discipline, up to and including expulsion .

Greenville Public Schools enforces PA 140 and will promote practices which will aid students and employees to
abstain from use of all tobacco products, intervene early when use is detected, take corrective disciplinary action
when necessary, and make accessible after-care support for students and staff.

Discipline of students will be as outlined in JCDAA-R

AFTERCARE AND ASSISTANCE

Discipline of employees will be in accordance with district guidelines and the terms of collective bargaining
agreements.

The Greenville Public Schools will work cooperatively with the student, employee, parent(s), and community
resource personnel, to support assistance in non use of tobacco products, alcohol, or controlled substances.

The use of tobacco products by any persons in violation of state statutes will result in disciplinary action. The
Tobacco-Free Schools Law makes the violation of this policy a misdemeanor with a fine of $50. The Greenville
Public Safety Department may be notified of an infraction.

District personnel may refer students to any medical treatment or social service agency when such student is
reasonably believed to be abusing or incapacitated by the use of alcohol or other drugs.

LEGAL REFERENCE:
APPROVED:
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