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ARTICLE 1
Recognition

1.1
The Employer hereby recognizes the WWESA as the exclusive bar-
gaining representative as defined in Section II of Act 379, Pub-
lic Acts of 1965, for all educational secretaries and all
personnel engaged in secretarial and clerical work, including
bookkeepers, data processing technicians, receptionists, switch-
board operators and typists: Grades II through VIII and include
both full time and half time employees.

Exclusions: Executive Secretaries and Excluded Secretaries and
Clerical Paraprofessionals.
1.2
The Employer agrees that during the term of this Agreement it
will not arbitrarily make permanent changes in duties, job titles
or grades of any position within the bargaining unit without
prior submission to the SPARe Committee. The SPARC Committee
will serve as a recommending body to the Superintendent.
1.2.1
Temporary job assignments shall not exceed 65 working days in
length. Experience gained in the temporary job assignment shall
not be considered in the selection of an employee, should the
position be posted as a permanent job.
1.3
The Employer reserves the right to create new positions in accor-
dance with Article 1.1 and to establish the duties for such posi-
tions. In the event of a dispute over the inclusion or exclusion
of a new classification into or from the bargaining unit such
dispute shall be taken to the step of the grievance procedure
involving the Superintendent; if it remains unsettled it shall betaken to arbitration.
1.4
The Employer agrees that before establishing any rate of pay,
hours or other conditions of employment for any new position
which would be within the bargaining unit, the job description
shall be submitted to SPARe for evaluation.

SPARe will serve as a recommending body to the Superintendent.

The Employer agrees not to negotiate with any organization other
than the WWESA for the duration of this Agreement. Nothing con-
tained herein shall be construed to prevent any individual WWESA
member from presenting a grievance and having the grievanceadjusted.
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WWESA may intervene if the adjustment is not consistent with the
terms of this Agreement.

ARTICLE 2
Employee Rights

2.1
Pursuant to Act 379 of the Public Acts of 1965, the Employee
hereby agrees that every member of the bargaining unit herein
defined shall have the right freely to organize, join and support
her group for the purpose of engaging in collective bargaining or
negotiation. As duly elected body exercising governmental power
under color of law of the State of Michigan, the Employer under-
takes and agrees that it will not directly or indirectly discour-
age or deprive or coerce any employee in the exercise of any
rights conferred by said Act 379 or other laws of Michigan or the
Constitutions of Michigan and the United States; that it will not
discriminate against any employee with respect to hours, wages or
any terms or conditions of employment by reason of her membership
in the ~MESA her participation in any activities of the WWESA, or
collective professional negotiations with the Employer, or her
institution of any grievance, complaint or proceeding under this
Agreement or otherwise with re~pect to any terms of conditions ofemployment.

2.2
The WWESA and its members shall have the right to use school
buildings facilities pursuant of Board policy at all reasonable
hours for meetings. No WWESA member shall be prevented from
wearing insignia, pins or other identification of membership in
the WWESA either on or off school premises. Bulletin boards and
other established media of communication shall be made available
to WWESA and its members.
2.3
The Employer agrees to furnish to the WWESA in response to
requests all available information concerning the financial
resources of the District, in developing intelligent, accurate,
informed and constructive programs on behalf of the membership,
together with information which may be necessary for the WWESA to
process any grievance or complaint.
2.4
Maintenance Conditions
By virtue of entering into this Agreement, no WWESA employee
shall suffer any loss of benefits (wages, hours, and conditions
of employment) in the newly ratified contract as a result of
phy~ical errors in the printing, compiling and distribution ofthe contract.



2.5
Conditions of Employment Association Security

1. Employees covered by this Agreement shall be required as a
condition of continued employment to become members in the
Association or to pay service fees equal to the membership
dues in accordance with the By-laws of the Association for
the duration of this Agreement and any extensions thereo£.

2. Employees hired, rehired, reinstated or transferred into the
bargaining unit after the effective date of this Agreement
shall be required, as a condition of continued employment, to
become members of the Association, or to pay a service fee
equal to the membership dues, on or before the thirtieth
(30th) day following the beginning of their employment in theunit.

3. The Employer shall be notified in writing by the Association
of any employee in the bargaining unit who is sixty (60) days
in arrears in payment of membership dues, or service fees.
Employees who fail to comply with this requirement shall be
released by the Employer within thirty (30) days of suchnotice.

4. The Employer agrees to notify all new employees covered by
this Agreement that the Association is the sole bargainingrepresentative.

2.6 .
During the term of this Agreement the Employer will deduct from
Compensation of the employees in the unit who have authorized
such deductions in writing as required by law and delivered such
authorization to the Employer the current monthly Association
dues or service fees. Such deduction shall be made on the second
pay of each month. In the case of employees who have insuffi-
cient or no compensation due on the last pay day such deduction
shall be doubly deducted on next succeeding payrolls.

ARTICLE 3
Conditions of Employment

3.1
The following screening procedures for all secretarial placements
within the district will be in effect. The screening will
include a written portion as well as typing tests. If the posi-
tion requires specific computer skills, an appropriate computer
skills test will be administered.
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The written part will include Grammar, Capitalization, Punctua-
tion, Alphabetizing, Proof Reading and Basic Computation.

Given an "unarranged Letter", the applicant will incorporate
correct procedures in forming the letter.

Type 40 words per minute without errors.

If the job description does not require typing, the typing test
will be waived.

If a WWESA member has been tested previously in the written,
computer skills and/or the typing test and the results are avail-
able that s/he passed the test, then that aspect of the test willbe waived.

A WWESA employee receiving a position where the typing test are
waived must pass the typing test before receiving another posi-
tion that does require typing in the job description.

If a WWESA employee held the applied for position previously,
then testing will be waived.
3.1.1
An Employee is a probationary employee for the first ninety (90)
days of" employment. Periods of absence from work shall not be
counted towards completion of the probationary period.

There shall be no seniority rights for layoff, recall, disci-
pline, or discharge for probationary employees and not such mat-
ters will be subject to the grievance procedure. Upon completion
of the probationary period, the employee will acquire seniority
from her date of hire.

The Association shall represent probationary employees for the
purposes of collective bargaining in respect to rates of pay,
wages, hours and other conditions of employment. The probation-
ary employee shall have the same rights as other employees,
except as modified in this Article.
3.1.2
A job performance review between the probationary employee and
supervisor will be held as follows: a verbal evaluation after
twenty-five (25) days; a second verbal evaluation after fifty
(50) days; and a formal written evaluation after seventy-five
(75) days will be signed by the supervisor and the employee if
the probationary period has been satisfactorily fulfilled; other-
wise the employee will be discharged.
3.1.3
~lESA employees shall be evaluated hi-annually. The current
evaluation instrument will be reviewed by both parties.



3.2
A seniority list shall be maintained for all WWESA members.
Seniority shall accrue from date of original employment in "~lESA.
For computation of vacation and longevity, seniority with the
District shall prevail.
3.3
A. In the event of layoffs of ~mESA personnel due to the elimi-

nation of positions and to implement seniority on an equita-
ble basis, the WWESA employees shall be divided into two (2)main groups:

GROUP I GROUP II
Elementary Schools
IMC Clerks
Secondary Schools
Adult/Community Education
Alternative Education
Vocational/Technical

General Education
Student Services
Business
Administration
Employee Services
Information Services
Buildings and Grounds
Transportation
Computer Services

B. Management has the right to place a displaced WWESA member
into an open position that is in his/her same yearly appoint-ment and same grade.

WWESA employees who are placed in open positions do not have
to wait one year to apply for posted positions.

C. Employees shall bump the lowest seniored employee within same
yearly appointment (43 week, 46 week, 49 week, 52 week): (1)
within their respective grade, within their respective
department: If no such position is comparable, (2) respec-
tive grade within respective group: if no such position is
comparable (3) respective grade within district (cross
group). If there is no comparable position, an employee
shall have the option to bump in next lower grade(s) in the
same order: (1) department, (2) group (3) cross group, at
the pay rate of the position bumped. ~MESA seniority shall
prevail. If there is bumping, the employee must possess the
qualifications as set forth in the job description.

Note: For this purpose, comparable means yearly appointmentand grade.

D. Furthermore, an employee shall then bump the lowest seniored
employee in the next lower yearly appointment in the same
order: (1) department, (2) group, (3) cross group, at the
pay rate of the position bumped.
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E. Half time w~ESA employees shall follow the above listed pro-
cedures for bumping other comparable half time positions.
When no comparable half time positions exist, the half time
employee shall bump into a full time position using the
guidelines set forth in 3.3 (e) and 3.3 (D).

F. l~SA members who accept lower grade positions or less weeks
of work, either through the bumping procedure or the return
from layoff procedure, shall have preference over laid off
WWESA members for placement in a vacancy in her original
grade and/or weeks for a period of twelve (12) months if the
employee is returning to the identical position that she
previously held. If the WWESA employee is going to a differ-
ent position, the time limit in which this is to occur, is
six (6) months. An employee is entitled to only one move.
The periods of six and twelve months begin from the first day
of work in the WWESA member's new position.

G. Any WWESA employee who is to be placed on layoff shall be
notified at least thirty (30) calendar days in a normal situ-
ation or two (2) weeks notice in a contingency situation in
writing by the employer.

WWESA personnel cannot be laid off and replaced by non-WWESApersonnel.
3.3.1
When employees are on layoff under 3.3 and are recalled, those
having the greatest seniority shall be recalled first in reverse
order of layoff directly into positions of the same grade and
qualifications without loss of seniority. Seniority shall con-
tinue to accrue for one year from the date of layoff. WWESA
personnel refusing to accept a comparable position shall be ter-minated.

If a vacancy occurs in a grade higher than any laid off, WWESA
member's then the position shall be posted. If vacancy occurs in
a grade lower than laid off WWESA member's, the position shall be
offered to laid off members by seniority. If the position is not
accepted by a laid off bargaining unit member, the vacancy will
be posted. A laid off ~lESA member may only refuse one offered
position in a grade lower for which she is qualified. A second
refusal shall be considered a voluntary termination.

Laid off secretaries shall retain recall rights unless they
refuse a second offer of a position made by the Board. Upon the
first year of layoff and every year thereafter, the laid off
secretary shall indicate her intent to remain on the recall list
by indicating that intent in writing to the District by June 15
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of each year. Failure to do so shall result in removal from the
recall list and loss of recall rights. By May 1 of each year,
the Board shall send a letter to sec etaries laid off one year or
more notifying them of their obligation under this sUbsection.
3.3.2
Due to elimination of positions following closing of schools,
departments and/or declining enrollments, and after the determi-
nation of the number of surplus personnel, a corresponding number
of temporary positions may be created. This shall not preclude
the possibility of placement into an extended substitute posi-
tion, but will still be considered surplus personnel. If no
surplus temporary positions are created 3.3 shall apply. The
created temporary position shall be posted as per 7.1. The
vacancies created by the persons receiving these temporary posi-
tions shall likewise be posted as per 7.1. Upon becoming surplus
the person may apply for the created temporary position. If the
created temporary position continues beyond the first fiscal yearit shall be reposted.

No created temporary position shall extend beyond two fiscal
years. At the end of that time the created temporary position
will be reviewed and become either a permanent position or beeliminated.

If a surplus person chooses not to accept a created temporary
position they shall have the right to bump the lowest seniored
employee within their grade within their respective department.
The employee who is bumped will then become surplus personnel.

An individual accepting a created temporary position shall retain
classification status (i.e., vacation, pay rate, weeks of employ-
ment and working hours) of the position from which she has been
eliminated, during tenure of the created temporary position.

At the end of the current fiscal year the surplus person may
apply for a created temporary position if it becomes a permanent
~lESA position or is continued as a created temporary position
when posted as per Article 7.1 or have the option to bump in her
original classification; (1) the lowest seniored employee within
their respective department, (2) the lowest seniored employee
within their respective grade within their respective group as
specified in 3.3. If the lowest seniored employee within the
grade within her group serves in a temporary created position for
two years, they may then bump within their grade the lowest
seniored employee within the district providing they can demon-
strate the necessary qualifications for that assignment.

If a vacancy occurs within a person's original classification the
position will be given to that person. If the person is returned
to their original classification 3.3 becomes null and void for
that individual.
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The Superintendent retains the right to transfer temporary per-
sonnel and to make all final assignments as per Article 7.7.
3.3.3
A secretary on layoff may continue at her own expense, the insur-
ance coverage at 102% of the group premium rate, if permitted by
the insurance carrier. The group premium rate and the 2% service
fee shall be payable to the Wayne-Westland Community Schools,
commencing the first month the secretary's insurance coverage
paid by the Board shall cease and at one month intervals thereaf-
ter. Payments are due in the Insurance Office no later than the
20th of each month preceding the month of coverage. Failure to
have the check in the Insurance Office by the 20th of each month
may result in the cancellation of the insurance.
3.4
In the event of layoffs due to strikes by other bargaining units
within the district, the normal bumping procedure will not apply.
All WWESA employees shall receive layoff notice in this event.
Notice shall be in writing two weeks in advance. Administration
reserves the right to actually layoff as conditions dictate.
3.4.1
At the termination of a strike, all WWESA employees laid off
under 3.4 will be recalled at the same time.
3.5
In the event of layoffs due either to strikes or lack of funds or
job elimination, the Employer agrees not to fill vacancies, or
assign duties or responsibilities to other than WWESA personnel
who shall be recalled as conditions change and in accordance with3.3.1.

ARTICLE 4
Compensation/Salary

4.1
The salaries of employees covered by this Agreement are set forth
in Appendix A.

These salaries reflect the following:

1996-97:
1997-98:

2% increase
Add an increase of 2.6% to Step 10
as reflected in Appendix A

4.2
The annual rates of pay shown on the salary schedule are based on
full time employment in the specified positions. Any permanent
employee regularly employed on a continuing basis shall be paid



in accordance with their yearly appointment, (43, 46, 49, 52
weeks) hours of work per week and their grade and step on thesalary schedule.

Entry level is the beginning level of employment in WWESA. On
the employees anniversary date each year, beginning members or
members who are recalled to work who are currently below step
five (5), will be credited with one (1) year experience and moved
one (1) step on the salary schedule each anniversary date until
she reaches step five (5) of her current grade lane. At the ten
(10) year anniversary date, she will move to step ten (10) in hercurrent grade lane.

Beginning on July 1, 1997 and each July 1st thereafter, all WWESA
members hired prior to JUly 1, 1997 shall be credited with incre-
mental experience and move one step on the salary schedule until
s/he reaches Step 5 of his/her current grade lane. At the ten
(10) year anniversary date, s/he will move to Step 10 in his/hercurrent grade lane.

For all WWESA members hired or recalled to work after July 1,
1997, the following guidelines will apply:

If a WWESA member begins employment or is recalled and begins
work before January 1st of a given year, s/he shall be moved one
step on the salary schedule the following July 1st. If a WWESA
member begins employment or is recalled or begins work after
January 1st of a given year, s/he shall receive no experience
increment the following July 1st. S/he will wait until the next
July 1st before receiving his/her experience incremental step.
In either case, at the ten (10) year anniversary date, s/he will
move to step ten (1) in his/her current grade lane. All previousincremental steps shall continue.
4.2.1
When a pay day falls during a holiday, the secretary shall
receive her paycheck (not post dated) on the last work day pre-
ceding the holiday unless said pay day is in excess of one week
of the regularly scheduled pay day. In such cases, the secre-
tary shall receive her paycheck on the last work day preceding
the holiday; but the check will be post dated for the regularlyscheduled pay date.
4.3
Longevity will be paid on the following basis:

15 - 19 years of service in the District • • • • • • • • $ 40020 - 24 years of service in the District • • • • • • • • $ 80025 plus years of service in the District •••••••• $1,200
Longevity will be paid on a prorated basis for any WWESA member
whose employment with the district ceases before the completionof any fiscal year.
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a)
b) Bona fide incapacity to report for and discharge duties

Providing care for a member of the immediate family who
ill, when no other immediate arrangements are possible.
beyond two days is subject to administrative review and
determination.
Emergency visits to the doctor.
Maternity

is
Time

4.4
Paid Leave of Absence
Sick leave is provided as an insurance of regular pay during
periods of illness when in the employ of the District and may be
used for:

c)
d)

(1) Under the sick leave provision it shall be the responsibility
of the employee to provide the Executive Director of Employee
Services with a written statement from her physician. The physi-
cian's statement must specify the expected delivery date and must
further specify the date until which, in the physician's opinion,
the employee can continue full time employment in her position
without (1) danger to the employee's health or that of the fetus,
or (2) impairment in anyway of the employee's ability to perform
her duties.

(2) The district in making provisions for the employee to contin-
ue working under medical approval will require that the employee
waive any and all District liability other than negligence rela-
tive to the unborn child.

(3) The effective date of absence for maternity reasons shall be
the date specified by the employee and her doctor.

(4) Furthermore, it shall be the responsibility of the Employee
Services office to obtain a written statement from the attending
physician specifying the date of delivery and the date the
employee is able to resume full time duties in her position with-
out danger to personal health and without impairment in any way
of the employee'~ ability to perform her duties.

(5) The date for returning to duty shall be the date specified by
the employee and her doctor.

The Board reserves the right at its option and expense, to have
the employee, examined by a physician, mutually agreed upon, with
respect to any of the timelines as established above. The
employee will make herself available for such examination and
will cooperate in furnishing any necessary information in connec-
tion therewith. .

The mutually agreed upon physician will provide the Board and the
employee with a statement specifying the same information as that
required from (1) and (4) above. In the event of conflict
between statement of the two physicians, the statement of a
mutually agreed to third physician will prevail.
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4.5
All new employees shall be advanced earned sick days at the rate
of one day per month on a prorata basis, based on the number of
remaining months in the fiscal year. Beginning the second year,
additional sick days shall be earned at the rate of one day per
month and shall be credited monthly to the sick leave account of
this individual.
4.5.1
Sick leave shall accumulate to a limit of 260 days.
4.5.2
Six and one-half (6 1/2) hours shall constitute a full day, three
(3) hours shall constitute a half day for sick leave purposes for
full time employees. Three (3) hours shall constitute a full day
for half time employees. For IMC clerks five and one half (5
1/2) hours will constitute a full day; one and one half (1 1/2)
hours shall constitute a half day for half time IMC clerks.
4.5.3
WWESA members returning as employees of the District shall be
permitted to reinstate one half of their sick leave bank as it
stood upon termination.
4.5.4
The Board agrees to provide WWESA secretaries having 10 or more
years of District service additional compensation upon severance
of employment. If severance is due to retirement, as defined by'
the State Retirement Board, (for the purpose of determining hours
and years completed) or disability, the affected secretary(s)
shall be paid an amount equal to 5% of the current annual salary
plus an amount equal to the employee's accumulated total number
of sick days mUltiplied by $10.00.

When severance of employment is due to other reasons, excluding
employee termination, any WWESA employee, with ten years or more
District service, shall be paid an amount equal to the employee's
total number of accumulated sick days multiplied by $10.00 for
the full time employees and $5.00 for half time employees. In
the event of any employee's death, payment will be made to theestate.

For the purpose of this Article the accumulated sick days of a
WWESA employee while a part-time/full-time district employee will
be prorated by the hours specified in Article 6.1.
4.5.5
There shall be limited compensatory time. This time shall be
made up within the succeeding three (3) months from date compen-
satory time occurred.
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4.5.6
~MESA employees retiring who are not eligible for health and life
insurance benefits from the State Retirement Board, shall be
allowed by the school district to continue at her own expense,
the insurance coverage at 102% of the group premium rate, if
permitted by the insurance carrier. The group premium rate and
the 2% service fee shall be payable to the Wayne-Westland Commu-
nity Schools, commencing the first month the secretary's insur-
ance coverage paid by the Board shall cease and at one month
intervals thereafter. Payments are due in the Insurance Office
no later than the 20th of each month preceding the month of cov-
erage. Failure to have the check in the Insurance Office by the
20th of each month may result in the cancellation of the insur-ance.

4.6
Funeral Leave
If a death occurs among members of the employee's immediate fami-
ly, each employee will be granted five (5) days funeral leave to
be deducted from member's sick bank.
4.7
A union representative may be released, upon permission of
department supervisor, from regular duties without loss of salary
for one day each semester for the purpose of participating in
area or regional meetings of the Michigan Association of Educa-
tional Office Personnel and the Wayne County Association of Edu-
cational Secretaries.
4.7.1
A union representative engaged during the working day in behalf
of the WWESA with any representative of the Employer or partici-
pating in any grievance negotiation shall be released from regu-
lar duties without loss of salary.
4.8
Personal Leave Days
Employees shall be allowed three (3) days per year for absence of
a personal nature. Except in case of extreme emergency, absence
immediately before or after a holiday or recess will not be valid
under this section.

Unused personal business days shall be added to the employee's
sick leave bank June 30 each year for the duration of this Agree-ment.

Both parties clearly understand that the use of personal days is
not valid for gaming days (for example, but not limited to, deer
hunting, pheasant hunting, trout fishing) or for the purpose of
Christmas shopping during the ten (10) days preceding Christmas.



4.9
Worker's Compensation
Any employee who is absent because of an injury or disease pay-
able under the Michigan Workers' Disahility Compensation Act
shall be treated in the following manner:

1. For the first seven (7) calendar days of ·such absence, the
employee shall be charged sick leave from his/her.accumulated
account or, if the employee so requests, personal business
leave. If the employee has exhausted sick leave and/or per-
sonal business leave, s/he shall be considered "absent with-
out pay" for any absences not covered by his/her account.

If the employee's incapacitation continues to the 15th calen-
dar day and/or beyond, the employee so affected shall have .
the sick leave and/or personal leave charged to his/her
account for the first 5 working days of his/her absence
restored to his/her account.

2. If the employee incapacitation extends beyond the period of 7
calendar days, and it has been determined that the
injury/disability is payable under the Michigan Workers'
Compensation Act, s/he shall not be charged sick leave and/or
personal leave for any further absences for such incapacita-
tion for a period of up to 90 days from the date of said
injury. The employee shall also, during this period of time,
receive from the Board the difference between his/her Work-
ers' Disability Compensation check and his/her regular sala-ry.

3. If the employee's incapacitation continues beyond the 90 day
period stated in Article 4.9 (2) above, s/he shall continue
to receive the difference between his/her Workers' Disability
Compensation check and his/her regular salary to the extent
and until such time as said employee has used up all of
his/her remaining sick leave and/or personal leave days.

a. For purposes of this subsection, "full salary from the
Board" shall mean the individual's contracted amount. It
shall not include any extra work/extra pay assignments.

b. It is also understood that, after the 90 day period, the
amount of sick leave or personal leave to be deducted
from the employee's account will be 1/2 day for any full
day's absence. If the employee is absent less than a
full day, the employee will still be charged 1/2 day from
his/her sick or personal leave account.

4.10
Mileage
WWESA members who are using their own transportation for carrying
out the responsibilities for the school system shall be
reimbursed for the mileage at the regular rate and procedure as
established by Board policy.
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4.11
Jury Dates
Any WWESA member who serves on jury duty will be paid her regular
pay, and in turn will submit to her employer the check received
for jury duty. A WWESA member may be requested by her employer
but not required to have herself excused from such duty.
4.11.1
Subpoenaed Court Appearances
Any WWESA members subpoenaed to testify in court shall do sowithout loss of pay.

ARTICLE 5
Unpaid Leaves of Absence

5.1
Medical Leave
Any employee after one year of service whose personal illness
extends beyond the period compensated under Article IV (Sick
Leave), shall be granted a leave of absence without payor loss
of previously earned seniority for such time as is necessary for
complete recovery, but not to exceed one year. An additional
year may be granted upon review and determination of administra-
tion and notification to WWESA.

The employee shall notify the Division of Employee Services of
her intent to return sixty (60) days in advance unless there are
extenuating circumstances, and shall furnish Employee Services
with a medical release.

Upon return, the WWESA member shall be placed on the recall list
in order of seniority and recalled in accordance with Article3.3.1

5.1.1
A secretary on parental leave, general purpose leave, extended
health leave, approved non-pay status may continue at her own
expense, the insurance coverage at 102% of the group premium
rate, if permitted by the insurance carrier. The group premium
rate and the 2% service fee shall be payable to the Wayne-
Westland Community Schools, commencing the first month the secre-
tary's insurance coverage paid by the Board shall cease and at
one month intervals thereafter. Payments are due in the Insur-
ance Office no later than the 20th of each month preceding the
month of coverage. Failure to have the check in the Insurance
Office by the 20th of each month may result in the cancellation
of the insurance.
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5.2
Parental Leave
The Board of Education shall grant a leave o£ absence to a member
of the bargaining unit upon written request to the Employee Ser-
vices Office sixty (60) days prior to the date of commencement of
such leave. Said leave to be granted in accordance with the
following:

A. An employee who is pregnant will commence her leave at a time
jointly determined by the employee and her physician.

B. Parental Leave may also be granted to an employee within one
year of the time they adopt a child, acquire a child by birth
or marriage or assume the legal responsibility of a family.

c. Employees granted leave under this provision will return to a
position in the District not later than one (1) year from the
date on which their leave commenced. Leaves may be extended
for up to one (1) additional year upon request of the employ-
ee and with the approval of the Superintendent or his desig-
nee. Notice of intent to return form Parental Leave will be
submitted in writing to the Employee Services Office sixty
(60) days prior to the date of return except in cases involv-
ing extenuating circumstances or when the length of the leave
is for a period of ninety (90) days or less.

D. In cases of unusual circumstances and upon request of the
affected employee, the Board shall terminate the leave prior
to the anticipated termination date. Upon return, the WWESA
member shall be placed on the recall list in order of senior-
ity and recalled in accordance with Article 3.3.1.

5.2.1
When a Parental Leave expires, the affected employee shall be
placed on the recall list in order of seniority and recalled in
accordance with Article 3.3.1.
5.3
Military leave shall be granted without payor increment or loss
of previously earned seniority, to any employee in conformity
with the existing statutes.

Upon return, the WWESA member shall be placed in order of senior-
ity and recalled in accordance with Article 3.3.1.
5.4
An employee who has completed three (3) consecutive years of
service with the district shall be granted a leave of absence
without payor increment or loss of previously earned seniority,
for a period of up to two (2) years if husband is transferred ordrafted.

15



Upon return, the WV1ESA members shall be placed on the recall list
in order of seniority and recalled in accordance with Article3.3.1

5.5
An employee who has completed three (3) years of consecutive
service with the district and who wishes to continue or finish
her education, shall be granted one (1) year of absence without
payor increment or loss of previously earned seniority. Leaves
may be extended for up to one (1) additional year upon request of
the employee and with the approval of the Superintendent or hisdesignee.

Validated documentation of proof of school attendance shall besubmitted.

Upon return, the WWESA member shall be placed on the recall list
in order of seniority and recalled in accordance with Article3.3.1

5.6
Subject to the approval of the Superintendent, an employee who
has completed three (3) consecutive years of service with the
district shall be permitted up to one (1) year leave of absence
for personal reasons without loss of previously earned seniority
and without payor increment. The leave may be extended for up
to one (1) addition year upon request of the employee and with
the approval of the Superintendent or his designee.

Upon return, the WWESA member shall be placed on the recall list
in order of seniority and recalled in accordance with Article3.3.1

5.6.1
Participation in coverages shall be at the discretion of Adminis-
tration and shall in no case extend beyond the leave period. The
employee shall pay 102% of the group premium, if permitted by the
carrier, to the Wayne-Westland Community Schools.
5.7
Seniority shall not accrue for any unpaid leave of absence.
5.8
A voluntary leave of absence as outlined in 5.4, 5.5, and 5.6 may
be terminated by mutual agreement between the Board of Education
and the employee prior to the anticipated termination date.

Upon return, the WWESA member shall be placed on the recall list
in order of seniority and recalled in accordance with Article3.3.1.
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ARTICLE 6
Hours of Work

6.1
The normal work week shall be 37.5 hours, Monday through Friday,
for WWESA secretaries and 32.5 hours for elementary IMC clerks.
(Except for WWESA employees whose normal work week shall be 37.5
hours for five consecutive days, Monday through Saturday, Satur-
day being paid a straight time. All hours worked between 4:30
p.m. through 12:00 midnight shall earn a shift premium of 10
cents per hours above the employees hourly rate as listed on thesalary schedule.)

Overtime at the rate of time and one half shall begin for time
over eight (8) hours in anyone day and shall be paid in quarter
hour increments. Saturday shall be paid at the rate of time and
one half. Sunday shall be paid at the rate of double time; holi-
days shall be paid at the regular rate plus double time.

The normal work day shall be 7.5 hours for secretaries and 6.5
hours for elementary IMC clerks. The Superintendent of Schools
may increase the hours of the elementary IMC clerks if the Super-
intendent deems it necessary at a particular building.

The Superintendent of Schools may adjust work days and/or work
weeks to comply with mandated State and Federal guidelines.
Prior to implementation of said guidelines, the Board agrees to
negotiate to mutual agreement the adjustment of such changes withthe Association.

WWESA members shall have their choice of compensatory time or
overtime if required to work beyond the normal work day or work
week when mutually agreeable with the employer. Compensatory
time shall be computed on straight time. If there is no mutual
agreement, the employee will be paid.
6.2
The Employer recognizes the principle of a normal work week and
whatever or wherever possible, will set work schedules and make
work assignments which can be reasonably completed within such a
work week. The Employer will not regularly require M~ESA employ-
ees to work in excess of such normal day or week. The hours in a
normal.week and a normal work day are those specified in Article6.1.

6.3
All full time 43 week employees may be required to work up to two
(2) additional weeks. These additional weeks may be scheduled by
Management prior to or after the regular 43 weeks.
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6.4
All regularly scheduled half time 43 week employees assigned to
elementary and secondary schools ~ay be required (if work load
dictates) to work full time as needed and shall be paid at their
regular rate subject to the approval of the Superintendent or his
designee. They shall also have the option of working full time
before a substitute is called in.
6.5
Less than 52 week employees requested to work additional weeks at
the present assignment or temporary clerical assignment will
accumulate sick leave and vacation time on the proportionate
basis that they would if they were on the 52 week schedule.
Further, they will be paid at their regular rate.
6.5.1
Any secretary or IMC clerk working in a higher grade classifica-
tion shall receive amended pay.
6.6
All employees shall be entitled to a one hour duty free uninter-
rupted lunch period. When mutually agreeable between the employ-
er and employee, WWESA members may take a one half hour lunch.
6.7
All WWESA employees are entitled to fifteen minutes relief time
in the morning and in the afternoon. If on a particular day this
is not feasible the employee, with approval of the immediate
supervisor, may add relief time to the luncheon period or be
entitled to a shortened work day by the same amount of relieftime.

6.8
Work Loads and Assignments
Efficient school operation is promoted when employees are working
within their area, as prescribed in the job description; there-
fore, employees shall not be assigned unreasonable work.
6.9
Duties
All WWESA employees will perform those duties which are necessary
to fulfill their assignment effectively as well as perform those
special duties as assigned that are not in conflict with the
WWESA Master Contract.
6.10
Additional help or additional time shall be provided to the
employee when needed upon request of the
administration/Supervisor, with the approval of the Superinten-
dent or his designee.
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Special consideration may be given when additional personnel are
assigned schools where innovative and other special programs are
involved, as: Federal Programs, and all other programs necessi-
tating additional teaching staff, paraprofessionals and aides.
6.11
Established rationale for new positions at elementary/secondary
levels shall be made available to the WWESA and shall be main-
tained. If appropriate, additional qualified help will be hired.
6.12
In the event of an emergency, disciplinary problems or an admin-
istrative problem occurring during the absence of the principal,
the secretary/IMC clerk shall contact the responsible person
designated by the principal The secretary/IMC clerk is not pri-
marily responsible for disciplinary problems.
6.12.1
It shall not be the duty of a WWESA employee to assume adminis-
trative responsibilities of management.
6.13
Building administrators shall make every effort to be present
during school holiday and summer recesses if a WWESA employee is
required to be in the building. It is a long standing past prac-
tice of the district not to have clerical employees alone in
buildings. No WWESA employee shall be permanently scheduled to
be alone in the building~
6.14
A new employee in a permanent position or employee bumped into a
new position shall receive on-the-job training.
6.15
Employees in either category (i.e., secretary/clerk/library
clerk) shall not be required nor expected to learn specialized
duties indigenous to the other's job description, except in emer-
gency situations.
6.16
A substitute IMC clerk is to be called after three days when an
IMC clerk is to be absent for an extended period of time.
6.16.1
A substitute secretary is to be called after three days when a
secretary is to be absent for an extended period of time.
6.17
Secretaries shall not be expected to call for sUbstitute teach-
ers, except in extenuating circumstances as directed by the
building administrator.
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6.18
A written job description shall be given to each employee in
order to facilitate the performance of her duties.
6.18.1
The guidelines as set forth in the Plante and Moran Study shall
be used in the evaluation of WWESA positions by the SPARC Commit-tee.
6.19
The employer shall take all reasonable measures to standardize
work assignments.
6.20
WWESA members shall not be primarily responsible for the adminis-
tration of medication, as outlined in the State of Michigan Stat-
ue PA 415, Section 1178 and W-W R & R #5147, as written February
1980. The following order shall be observed for the administra-
tion of medication to students: Principals, Assistant Princi-
pals, Certified Teachers/Staff, Secretaries and
Paraprofessionals.

ARTICLE 7
Vacancies, Promotions, Transfers

7.1
Whenever any vacancy or other special opportunity in a WWESA
position occurs, administration shall publicize the opportunity
by giving written notice to bargaining unit members and the Asso-
ciation by providing appropriate posting in every school build-
ing, within five (5)'working days after the Cabinet's decision to
fill the vacancy. Postings shall be for seven (7) working days.
Summer vacancies will be placed on a telephone "hotline". Let-
ters of application received after the posted closing date shall
not be considered. Vacancies will be filled within a reasonable
period of time. All qualifications being equal as outlined in
the job description, seniority shall prevail.
7.1.1
All laid off WWESA personnel shall receive copies of all ~mESA
position postings.

Employees transferring between Group I and Group II, under condi-
tions and/or bumping shall retain their total WWESA seniority
when entering their new group.



7.2
After the posting of positions and other policies have been fol-
lowed, the Superintendent or his designee shall have final
authority to assign the classified personnel. WWESA and WWESA
applicants shall receive ~lritten notice of Board action within a
reasonable period of time.
7.2.1
Each WWESA employee shall receive annually, by November, a
seniority list detailing name, place of assignment, date of
employment, actual years of seniority, grade, and classification
for each WWESA employee covered by this Agreement.

An updated staffing list will be sent out to each WWESA employee
by April each year. This is not a seniority list, but will
reflect any changes in work location/leave status, etc.
7.3
Any WWESA employee who has been in her present position for a
period of one year may apply for a posted vacancy. Lateral moves
within a school or department are permissible within the WWESA
unit during this one year period. All qualifications being
equal, seniority shall prevail.
7.3.1
In unusual circumstances, the one year qualifying period cited in
Article 7.3 may be waived by mutual consent of both parties.
Likewise, lateral moves referred to in the above referenced para-
graph refers to the two respective groups outlinted in Article3.3.

7.4
Insofar as practicable, all vacancies will be filled by promo-
tions. Whenever qualified personnel are not available, seniority
being a consideration, administration may offer training and so
notify WWESA through reposting of the position.
7.5
When reclassifications of WWESA personnel from one grade to
another occur, they shall be moved to the same step in the grade
as that which they have attained in the previous grade.

7.6
WWESA members moving to another position as a result of a posted
vacancy shall not be held in their present position longer than
is realistic or necessary. After three (3) days, a substitute
shall, at the discretion of the Superintendent or his designee,
be employed in one or both positions during the period of vacan-cy.
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7.7
Administration contends that frequent unsolicited transfers from
one school or department to another may prove disruptive to the
educational process; but reaffirms its right and obligation in
unusual circumstances, for reasonable and just cause, to reassign
personnel in the best interest of the District. Such reassign-
ment shall be discussed with WWESA.

ARTICLE 8
Discipline and Discharge

8.1
Disciplinary action or measures shall include the following:

Oral Reprimand
Written Reprimand
Written Suspension
Written Discharge Notice

Before any disciplinary action is taken, administrators are to
first discuss any concerns they have with the employee.

The intent of oral reprimand is to alleviate concern(s) or
problem(s), not the harassment of an employee. No WWESA member
shall be reprimanded orally or in writing, suspended, or dis-
charged without reasonable and just cause. In the event of any
disciplinary action, it must be stated to the employee that the
purpose of the meeting is for disciplinary action. WWESA members
are entitled to union representation for any disciplinary action.
8.1.1
A "~ESA member has the right to attach a rebuttal to any written
discipline placed in her file.
8.2
In the event any employee shall be suspended or discharged from
employment and believes she has been unjustly dealt with, such
suspension or discharge may be processed in accordance with
grievance procedure and shall start as Step III, Superintendent
or designee level.
8.3
Should it be decided that an injustice has been done in regard to
the WWESA member's suspension or discharge, the Board agrees to
reinstate her and pay for all lost time.
8.4
Use of Past Record
In imposing any discipline on a current charge, the employer will
not take into account any prior infraction which occurred more
than two (2) years previously, and these records shall be removed
from the personnel files and destroyed.



ARTICLE 9
Holidays, Vacations, Insurance

9.1
The paid holidays are designated as New Year's Day, Martin Luther
King Day, all day Good Friday, Easter Monday, Memorial Day,
Fourth of July, Labor Day, Thanksgiving Day, the day after
Thanksgiving, December 24 and December 25 and December 31 respec-
tively. Fifty-two week secretaries shall receive six (6) paid
days off over the Christmas shutdown. Less than 52 week employ-
ees shall receive two paid days off over the Christmas shutdown.
Fifty-two week employees, if the six paid days do not cover the

'Christmas shutdown period, would have the option of using vaca-
tion days, personal business days, or compensatory time.

It is understood that, if it is necessary for the efficient oper-
ation of the District to select tMESA personnel to work on Martin
Luther King Day, affected WWESA personnel would be paid at their
regular daily rate. In addition, these affected employees will
be given compensatory time·at their regular pay.
9.1.1
When one of the above holidays falls on Sunday, then Monday shall
be deemed the holiday. When one of said holidays falls on Satur-
day, then Friday shall be deemed the holiday except when December
24th falls on a Saturday or Sunday, then the following Tuesday
will be deemed the holiday. When New Year's Day falls on Monday,
then December 31st will be celebrated on Friday, December 29th.

Vacation
9.2
All earned vacation days must be used before requesting addition-.
al time off without pay. Employee requests for additional time
off without pay (for exceptional reasons) may be granted subject
to prior review and approval by the Superintendent or his desig-nee.

First consideration must be for the continuation of normal school
functions and to provide an uninterrupted community service.
9.3
Subject to the approval of the Superintendent or his designee,

-vacation will be granted at such times as are suitable consider-
ing both the wishes of employees and efficient operation of the
department.
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9.4
Employees regarded as 43, 46, 49, 52 week employees will earn
vacation days as per schedule stated in 9.9.
9.4.1
All less than 5~ week employees having earned vacation days in
excess of days used when schools are in recess at Christmas,
Mid-Winter and Easter shall have the option of using these excess
days during the school year or of receiving pay for up to but not
to exceed five (5) unused earned vacation days. Should their
vacation days be less than the number of days that schools are
recessed for Christmas, Mid-Winter and Easter, they may apply to
the immediate supervisor, for the option of taking those addi-
tional days without payor of making up the time.

Less than 52 week employees working in central office may, sub-
ject to the approval of their immediate supervisor, take vacation
at other times than the Easter recess period. Taken into consid-
eration will be the importance of work flow in the particular
department.

In consideration of maintaining the flow of work in critical
areas, 52 week employees may receive pay in lieu of time off for
up to but not to exceed five (5) days if at the discretion of the
immediate supervisor those days cannot be granted.
9.4.2
Subject to the approval of the immediate supervisor, 43 week
employees having vacation in excess of school recesses, shall be
allowed to use these days during the school year. In the event
the parties cannot agree, it may be appealed to the Executive
Director of Employee Services.
9.4.3
For the 1994-95 school year, one paid holiday will be observed as
established in the school calendar as Fall Recess. For the
1995-96 school year, this paid holiday will be observed as estab-
lished in the school calendar as Martin Luther King Day. The
week of Mid-Winter Recess, when school is not in session, 43, 46
and 49 week employees shall not work and shall not be paid unless
they elect to use vacation days. 52 week employees may use vaca-
tion days or take days without pay. If the need arises, 52 week
employees may be required to work part or all the Mid-Winter
Recess by their immediate supervisor. In cases where administra-
tors may be working during Mid-Winter Recess, said administrators
may request that their secretaries work during this week or a
portion thereof.

9.4.4
Upon resignation, retirement or termination of service, employees
shall use all their earned vacation days prior to the effective
date of the severance of employment. Any exception would be
subject to the review and approval of the Superintendent.



9.5
Vacation pay shall be paid an employee upon a written request
submitted two (2) weeks prior to a regularly scheduled pay period
and will be given to her on the next scheduled pay period priorto her vacation.

9.6
Legal holidays occurring during the vacation period shall not be
charged against the vacation allowance.
9.7
Upon resignation, termination of service or transfer to a posi-
tion requiring fewer working hours or weeks of employment,
employees, shall receive any unused vacation allowance at the
rate of pay received by them at the time the allowance wasearned.

9.8
New employees with less than eleven. (11) days of earned vacation
will be permitted to take additional time without pay up to elev-
en (11) days when the work load permits and it meets with the
approval of the Superintendent or his designee. Earned days
shall be computed from the first day of employment through June
30 of that fiscal year.

VACATION SCHEDULE
9.9
Vacation days for all rMESA employees are used the year in whichthey are earned. Unused vacation days shall not be carried overto the ensuing year.

43 week 46 week 49 week 52 week

(1-6) 11 days (1-5) 11 days (1-4) 11 days (1-3) 11 days(7) 12 days (6 ) 12 days (5) 12 days (4) 12 days(8) 13 days (7) 13 days (6) 13 days (5) 13 days(9) 14 days (8) 14 days (7) 14 days (6) 14 days(10) 15 days (9) 15 days (8) 15 days (7) 15 days(11) 16 days (10) 16 days (9) 16 days (8) 16 days(12) 17 days (11) 17 days (10) 17 days (9) 17 days(13) 18 days (12) 18 days (11) 20 days (10) 18 days(13) 19 days (11) 21 days
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9.10
The Employer agrees to pay the full premium for hospitalization
medical coverage for all full-time employees and their families
on a 52 week basis. The programs which will be offered will
include the following: Blue Cross/Blue Shield MVF-1 Plan, Master
Medical with DC/DCCR, ML Riders, $2.00 participating drug plan,
Prevent Rider (precertification of hospital admission), and MSO
Mandatory Second Opinion Riders, the Health Alliance Plan (HMO),
Care Choices (HMO) or other HMO's which may be added to or
replace those listed during the life of this contract.

The choices for full time WWESA members eligible for health care
coverage hired on or after July 1, 1991 are limited to Health
Alliance Plan or Care Choices, or any other HMO which may be
offered by the Board at the time of enrollment.

~ealth care coverage for half-time members will be on a pro-rata
basis effective July 1, 1991.
9.10.1
It is specifically understood that any WWESA member covered by
any other employer paid group health-medical policy is not eligi-
ble for the above coverage.

The Board may require each WWESA member to certify, in writing,
that- s/he is not covered by any other employer paid hospital-
medical insurance. Any WWESA member who has signed up for and is
covered by hospitalization-medical coverage in violation of this
Article will repay to the employer, all premium monies which the
employer has paid for such benefits.

LIFE INSURANCE
9.11
The employer shall provide without cost to WWESA employees cov-
ered under this Agreement, Life Insurance protection.

Full time ~1ESA employees shall be provided a $15,000 term life
insurance policy with AD & D benefits for the duration of this
Agreement.

Half-time ~lESA employees shall be provided a $7,500 term life
insurance policy with AD & D benefits for the duration of this
Agreement. The half-time WWESA employee may pay, through payroll
deduction, for the remaining half of the insurance if she wishes
to participate one hundred percent.

The coverage for all l~~ESA employees covered under this Agreement
shall be on a 52 week basis.
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9.12
Dental Insurance
The Board will provide full family dental insurance such that the
carrier will pay one hundred percent (100%), Class I, of all
routine treatment cost based upon reasonable and customary charg-
es; sixty percent (60%), Class II, of major treatment with an
annual maximum of eight hundred dollars, ($800) per employee and
eligible family member. Those employees whose spouse is employed
by the district and covered by a dental program will receive 50%
coverage on all routine and major treatment, if allowed by insur-
ance carrier.

Routine treatment will include, but not limited to oral exam,
prophylaxis, x-rays, and extractions. Major treatment will
include provision of crowns, fixed bridge, restorations, remov-
able partial or complete dentures and repair of existing den-
tures.

9.13
The Board agrees to provide all tMESA members and their families
with VSP I coverage or a comparable vision plan.
9.14
The Board agrees to provide WWESA members with L.T.D. coverage.
9.15
If a WWESA member is not covered by a health insurance plan
through the Board, she will be eligible to receive $40.00 per pay
for 21 pays. Effective July 1, 1995, half-time WWESA members
will be paid $20.00 per pay for 21 pays.
9.16
Hospital-Medical coverage for WWESA members absent because of
illness or injury, who have exhausted sick leave, shall continue
to receive Health-Medical coverage until they receive long term
disability benefits.
9.17
WWESA agrees to participate in the District Study of employee
insurance benefits.
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ARTICLE 10
Negotiation Procedure

10.1
It is contemplated that matters not specifically covered by this
Agreement but of common concern to the parties shall be subject
to negotiations between them from time to time during the period
of this Agreement upon request by either party to the other. The
parties undertake to cooperate in arranging meetings, selecting
representatives for such discussions, furnishing necessary infor-
mation and otherwise constructively considering and resolving any
such matters.
10.1.1
Contractual language dealing with any article may be reopened
during the life of the Agreement by mutual consent.
10.2
The president and two designated members of WWESA may upon proper
application and with three (3) days notification be granted one
hundred and seventy (170) hours per annum without loss of pay to
conduct business of WWESA. A substitute will be provided for the
president for absences of one (1) day or more.
10.3
The negotiating sessions may initiate ninety (90) days .prior to
April 15.

10.4
In any negotiations described in this Article, neither party
shall have any control over the selection of the negotiating or
bargaining representative of the other party and each party may
select its representatives from within or outside the school
district. It is recognized that no final agreement between the
parties may be executed without ratification by a majority of the
employer and by a majority of the membership of WWESA, but the
parties mutually pledge that representatives selected by each
shall be clothed with all necessary power and authority to make
proposals, consider proposals and make concessions in the course
of negotiations or bargaining, subject only to such ultimate
ratification.

10.5
If the parties fail to reach an agreement in any such negotia-
tions either party may invoke the assistance of the State Labor
Mediation Board.



ARTICLE 11
Grievance Procedure

11.1
A grievance can be submitted by an employee or WWESA involving
any alleged violation, misinterpretation of any provisions of
this contract.

11.2
Problems and grievances shall be presented and adjusted in accor-
dance with the following procedures.
11.2.1
The employee :with a grievance is encouraged to discuss the com-
plaint orally with the principal or immediate supervisors,
directly or accompanied by a representative of the WWESA, with
the objective of resolving the matter informally.
11.2.2
In the event the matter is not resolved informally, the problem
shall be submitted in writing, a copy to the principal or immedi-
ate supervisor and the Superintendent of schools, or his desig-
nee, signed by the WWESA member and the Association stating the
articles and sections of the Agreement which have been allegedly
misinterpreted or violated and stating the relief requested. The
grievance shall be filed within five (5) working days of knowl-
edge of the alleged violation. Effective July 1, 1996, the
grievance shall be filed within ten (10) working days of knowl-
edge of the alleged violation.
11.2.3
Within five (5) school days after receiving the grievance, the
principal or immediate supervisor shall state his decision in
writing together with the supporting reasons, and shall furnish
one copy to the employees who instituted the grievance, a copy to
the Association and the Superintendent or his designee.
11.2.4
Within seven (7) school days after receiving the decision of the
principal or immediate supervisor, the aggrieved party may, on
her own or through the Association, appeal in writing to the
Superintendent or his designee the decision of her immediate
supervisor.

11.2.5
Within seven (7) school days after delivery of the appeal, the
Superintendent or his designee shall investigate the alleged
grievance. The Superintendent or his designee may request a
formal hearing with all parties present.
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11.2.6
Within eight (8) school days after delivery of the appeal, the
Superintendent or his designee shall communicate his decision in
writing to the aggrieved party and a copy to the Association
representative.

11.2.7
If the grievance is not resolved, or if no disposition has been
made or any consideration given to the grievance within the peri-
ods provided, the grievance at the option of the Association, may
be submitted to binding arbitration before an impartial arbitra-
tor selected by the parties. Requests for submission to arbitra-
tion may not be made later than fifteen working days after a
decision by the Superintendent on the alleged violation. If the
parties cannot agree on the arbitrator within five (5) days of
the request, he shall be selected by the American Arbitration
Association in accordance with its rules, which rules shall also
cover the arbitration proceedings. The Superintendent and the

Association shall not be permitted to assert in any such arbitra-
tion proceedings any charges not previously disclosed to the
other party. The arbitrator shall have no power to alter, dis-
card, modify, add to or subtract from the terms of this Agree-
ment. The parties agree to be bound by the award of the
arbitrator and agree that the jUdgment thereon may be entered in
any Court of competent jurisdiction.
11.2.8
The fees and expenses of the arbitrator shall be shared equallyby the parties.
11.3
If the Association fails to exhaust remedies under the grievance
procedure, or abide within the time limits with respect to each
step, the Superintendent shall presume the grievance to be aban-
doned in the absence of expressed authorization of an extension
of time, in writing.
11.3.1
A grievance may be withdrawn, without prejudice, and if so with-
drawn all financial liabilities shall be cancelled. If the
grievance is reinstated, the financial liability shall date only
from the date of reinstatement. If the grievance is not rein-
stated within twenty (20) working days from the date of withdraw-
al, the grievance shall not be reinstated. Where more than one
(1) grievance involves a similar issue, those grievances may be
withdrawn without any prejudice pending the disposition of the
appeal of the representative case, in such event the withdrawal
without prejudice will not affect financial liability.



11.4
Formal grievance proceedings generally shall not occur during
working hours but in the event that proceedings should take place
during working hours those parties involved in the grievance
shall not suffer loss of pay.
11.5
All documents, communications, and records dealing with the pro-
cessing of a grievance, shall be filed separately from the per-
sonnel files of the participants.

ARTICLE 12
Miscellaneous Provisions

12.1
Supervisors or employees not covered by this Agreement shall not
permanently displace WWESA employees covered by this Agreement by
performing work performed by such employees.
12.2
The Employer shall attempt to keep its employees informed of
fiscal, bUdgetary and tax program information as prescribed bylaw.

12.3
This Agreement shall supersede any rules, regulations or practic-
es of the Employer which shall be contrary or inconsistent with
its terms. It shall likewise supersede any contrary or inconsis-
tent terms contained in any individual contracts heretofore in
effect. The provisions of the Agreement shall be incorporated
into and be considered part of the established policies of theEmployer.

12.4
Copies of this Agreement shall be printed at the expense of the
Employer and presented to WWESA personnel now employed or there-after employed.
12.5
If any provision of this Agreement or any application of the
Agreement to any employee or group of employees shall be found
contrary to law, then such provision or application shall not be
deemed valid and subsisting except to the extent permitted by
law, but all other provisions or applications shall continue in
full force and effect.
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12.6
No employee covered by this contract shall participate in nor
cause any strike, nor shall any such employee participate in or
cause any work stoppage, nor shall such employee refuse to carry
out normal work assignments for the term of this contract or its
agreeable extension.

12.7
If any legal action is brought against an employee covered by
this contract by reason of any action related to her employment,
the Board will provide such legal counsel and all necessary
assistance to such employee in her defense as is provided under
the statutes of the State of Michigan.

12.8
Telephone facilities shall be made available for Wh~SA personnel
for their reasonable use.
12.9
Adequate parking facilities shall be made available to WWESA.
12.10
If the administrator and/or other employees request personal
unrelated school clerical work, that work must be paid for by the
administrators and/or other employee, and performed after theregular work day.

12.11
The parties agree that under Article 4.4 Sick Leave, Article
4.5.3, District Sick Bank, and Article 4.8 Personal Business,
members of the bargaining unit shall not be charged sick or per-
sonal business leave days when school has been cancelled because
of inclement weather, except in those circumstances where the
absence or notification of absence(s) has been made more than
three calendar days prior to the cancellation of school.

Those ~mESA members on extended sick leave covered by Article 4.4
or 4.5.3 shall be charged a sick leave day for absences occurring
on days when school is cancelled because of inclement weather,
provided that the affected person is paid for those absences and
further provided that the knowledge of absence has occurred more
than three calendar days prior to the cancellation of school.

A currently employed secretary who is covered by an approved
absence without pay on a day when school has been cancelled
because of inclement weather shall be docked for her absence,
provided that the employee's request for absence has been made
more than three days prior to the cancellation of school.
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An approved vacation day shall likewise not be altered even
though school may be cancelled because of inclement weather on
that day provided that the person is paid for that day and the
day had been approved more than three calendar days prior to the
cancellation of school.
12.11.1
WWESA employees prevented from reporting to work on a scheduled
work day, due to inclement weather shall have the time deducted
from their personal business and/or sick bank.
12.12
The Employer agrees to pay any fees for WWESA employees to attend
workshops or inservice sessions when the sessions are connected
with their job responsibilities or performance. Payment of fees
are contingent on prior approval by the department supervisor as
prescribed in policies or administrative rules and regulations.
12.12.1
A group of WWESA employees may request an inservice session for
specific skills and/or procedures. This request may be submitted
to Employee Services for consideration. Employee Services may
implement such a request.
12.13
WWESA employees requesting to be reimbursed for tuition costs for
courses taken must have prior approval by the Superintendent or
his designee. These courses must be completed with passing or
satisfactory grades in order to be reimbursed. WWESA employees
will be reimbursed for tuition costs for courses taken to improve
job related clerical skills. A WWESA member may request in writ-
ing why such reimbursement was denied. All classes must be taken
from accredited institutions.

WWESA members may take computer classes through the Vocational
Technical Center or through the Adult Education Leisure Program
tuition free if the class has space available.
12.14
Half time WWESA employees shall be paid at their regular rate of
pay if administrative approved district workshops are held at
times other than their regular working hours.
12.15
The parties agree that the job description of IMC clerks does not
include absent stUdent calling. It'is further understood that on
occasion it may be necessary for an IMC clerk to perform this
function, but this is not to be construed to mean a regular
basis.



ARTICLE 13
School District's Riqhts

13.1
The Board of Education retains the sole right and shall have the
right to manage and conduct its obligations in accordance with
the laws of the State of Michigan subject only to the conditions
that it shall not do so in any manner which constitutes and
express violation of this Agreement. Without limiting to any
extent the generality of the foregoing, the Board of Education
shall have the right to promulgate at any time and enforce any
rules, policies and regulations which it considers necessary or
advisable for the safe, effective and efficient operation of the
School District so long as they are not inconsistent herewith and
any employee who violates or fails to comply therewith shall be
subject to discipline or discharge just the same as if they were
set forth in the Agreement, but only subject to the provisions of
the grievance procedure.
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ARTICLE 14
Duration of Aqreement

This Agreement shall be effective July 1, 1996 and shall continue
in effect until June 30, 1998.

This Agreement shall not be extended orally and it is expressly
understood that it shall expire on the date indicated.

Wayne-Westland Educational
Secretaries Association Board of Education

Wayne-Westland Community Schools

Secretar
if3-Jl}ga
Date
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APPENDIX A
Salary Schedule

1995-96

Step Grade 2 Grade 3 Grade 4 Grade 5 Grade 6 Grade 7 Grade 8Entry $ 9.42 $ 9.70 $ 9.98 $10.26 $10.54 $10.82 $11.101 10.73 11.03 11.31 11.61 11.89 12.19 12.472 11.05 11.37 11.65 11.97 12.25 12.57 12.853 11.37 11.71 11.99 12.33 12.61 12.95 13.234 11.69 12.05 12.33 12.69 12.97 13.33 13.615 12.71 13.09 13.46 13.83 14.21 14.58 14.9610 12.92 . 13.30 13.67 14.04 14.42 14.79 15.17

1996-97

Step Grade 2 Grade 3 Grade 4 Grade 5 Grade 6 Grade 7 Grade 8
Entry $ 9.61 $ 9.89 $10.18 $10.47 $10.75 $11.04 $11.321 10.94 11.25 11.54 11.84 12.13 12.43 12.722 11.27 11.60 11.88 12.21 12.50 12.82 13.113 11.60 11.94 12.23 12.58 12.86 13.21 13.494 11.92 12.29 12.58 12.94 13.23 13.60 13.885 12.96 13.35 13.73 14.11 14.49 14.87 15.2610 13.18 13.57 13.94 14.32 14.71 15.09 15.47

1997-98

Step Grade 2 Grade 3 Grade 4 Grade 5 Grade 6 Grade 7 Grade 8
Entry $ 9.61 $ 9.89 $10.18 $10.47 $10.75 $11.04 $11.321 10.94 11.25 11.54 11.84 12.13 12.43 12.722 11.27 11.60 11.88 12.21 12.50 12.82 13.113 11.60 11.94 12.23 12.58 12.86 13.21 13.494 11.92 12.29 12.58 12.94 13.23 13.60 13.885 12.96 13.35 13.73 14.11 14.49 14.87 15.2610 13.52 13.92 14.30 14.69 15.09 15.48 15.87
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