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AGREEMENT

THISTAGREEMENT, made and entered into on November 6, 1996 by and
between the CITY OF STERLING HEIGHTS (hereinafter referred to as the “Employer”)
and MICHIGAN ASSOCIATION OF POLICE (MAP)/POLICE CLERICAL EMPLOYEES
ASSOCIATION (hereinafter referred to as the *Union").

ARTICLE |

Purpose and Intent

1.1 The general purpose of this Agreement is to set forth terms and conditions
of employment and to promote orderly and peaceful labor relations for the mutual interest
of the Employer, the Employees and the Union.

1.2 The parties recognize that the interest of the community and the job security
of the employees depend upon the Employer’s success in establishing proper service to
the community. To these ends, the Employer and the Union encourage, to the fullest
degree, friendly and cooperative relations between the respective representatives at all
levels and among all employees.

ARTICLE Il

Recognition - Unit - Security

21 The Employer recognizes and acknowledges that the Union is the exclusive
representative in collective bargaining with the Employer of those classifications of
employees covered by this Agreement as listed in Article 21.

2.2 The Employer does hereby recognize the Union as the exclusive
representative for the purpose of collective bargaining in respect to rates of pay, wages,
hours of employment, and other conditions of employment as listed in this Agreement for
the terms of this Agreement of all employees of the Employer included in the bargaining
units described below.

23 Bargaining Unit Definition. Bargaining Unit shall include all permanent full-
time clerical employees of the Sterling Heights Police Department; excluding supervisors,
confidential employees, Detention Facility personnel, Police Officers, Emergency
Operators and all other employees.




ARTICLE Wi

Agency Shop

3.1 Membership in the Union is not compulsory. Regular employees have the
right to join, not join, maintain, or drop their membership in the Unions, as they see fit.
Neither party shall exert any pressure on or discriminate against an employee as regards
such matters.

32 Any employee in the Bargaining Unit who is not a Union member and who
does not make application for membership shall, as a condition of employment, pay to
the Union a monthly service charge in an amount equal to the monthly dues uniformly
applied to the members as a contribution toward the administration of this Agreement.

33 Employees hired, rehired, reinstated or transferred into this bargaining unit
after the effective date of this Agreement and covered by this Agreement shall be
required as a condition of continued employment to become members of the Union or to
pay to the Union a monthly service charge in an amount equal to the monthly dues
uniformly applied to the members as a contribution toward the administration of this
Agreement, on or before the 61st day following the beginning of their employment in the
Unit,

34 Membership in the Union is separate, apart and distinct from the assumption
by one of her equal obligation to the extent that she received equal benefits. The Union
is required under this Agreement to represent all of the employees in the Bargaining Unit
fairly and equally without regard to whether or not an employee is a member of the Union.
The terms of this Agreement have been made for all employees in the Bargaining Unit
and not only for members in the Union, and this Agreement has been executed by the
Employer after it has satisfied itselt that the Union is the choice of majority of the
employees in the Bargaining Unit.

35 It any provision of the Article is invalid under Federal Law or the Laws of the
State of Michigan, such provision shall be modified to comply with the requirements of
Federal or State Law or shall be re-negotiated for the purpose of adequate replacement.

3.6 Probationary Employee. New employees shall be considered as
probationary employees for the first six (6) months of their employment. After employees
have finished the probationary period, they shall be entered on the Police Department
Clerical Seniority list and shall rank for seniority from the day they commenced their
employment. A new employee shall work under the provisions of this Agreement, and
the Union shall represent probationary employees for the purposes of collective
bargaining in respect to rates of pay, wages, hours of employment, and other conditions
of employment as set forth in this Agreement; however, probationary employees who
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have been laid off, disciplined or discharged during the probationary period shall not have
recourss to the Grievance Procedure.

ARTICLE WV
Dues Deduction

41 During the period of time covered by this Agreement, the Employer agrees
to deduct from the pay of any employee all dues or service charges levied in accordance
with the Constitution and By-Laws of the Union from the pay of each employee who
executes or has executed a “check-off authorization and assignment” in substantially the
following form:

“, , hereby authorize my Employer to deduct
from my wages and to pay to the Michigan Association of Police/Police Clerical
Employee Association and/or its authorized representative membership dues, in
such amounts as may be established from time to time, and in accordance with
the Agreement between such Union and my Employer.

This authorization and assignment shall be irrevocable for the term of the
applicable contract between the Union and the Employer, and shall automatically
renew itself for successive applicable contract periods thereafter, unless | give
written notice to the Employer and the Union at least 60 days and not more than
75 days before any periodic renewal date of this authorization and assignment of
my desire to revoke the same.

1 do hereby certify that previous deductions from my wages for Union dues were
made with my knowledge and consent, and | do hereby ratify, authorize and assign
to the Union, all of such deductions as of the time they were made.”

4.2 Provided, however, that the Union presents to the Employer, signed
authorizations allowing such deductions and payments to be made to the Union. This
may be done through the Treasurer of the Union.

4.3 The amount of the dues will be centified to the Employer by the Treasurer
of the MAP. Dues or service charges deducted shall commence on the first pay period
of the month after becoming a member of the Bargaining Unit, and will be deducted
monthly thereatfter on the first pay period of the month.

4.4 Dues or service charges deducted for any calendar month by the Employer
will be remitted to the Treasurer of the MAP as soon as possible after the payroll
deductions have been made. The Employer shall fumish the MAP Treasurer an up-to-
date list of those employees who have signed check-off authorizations and whose dues
or service charges have been deducted from their checks. Where any employee, who
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is on check-off, is not on the payroll during the week which deduction is to be made or
who has no eamings, or insufficient eamings during the week or is on a leave of absence,
double deductions will be made the following month.

ARTICLE V

Union Security
5.1 No member of this Unit shall be required to do work for another employer.
Any alleged violation of the Union Rights Clause will be subject to an immediate hearing
of the Grievance Panel, Step 3 of the Grievance Procedure.
5.2 The Employer agrees that it will not require employees, other than
employees in the bargaining unit, to perform work which is recognized as the work of the
employee in said unit, except in training or cases of emergencies.
53 A classification in this bargaining unit shall not be removed from this
bargaining unit by merely changing the title or by modifying the existing classification
specifications.

54 The employee has the right to Union representation for any interview which
may lead to suspension or discharge.

5.5 The Employer agrees to give notification to employee before disciplinary
action, including entries to personnel files.

5.6 The employee upon reasonable notice has the right to inspect personnel file
during regular working hours.

ARTICLE VI

Civil Service

6.1 Charter Civil Service rules, regulations and procedures shall not apply to the
employees in the Bargaining Unit.

ARTICLE VII

Seniority

74 Department seniority shall prevail in the layoff and rehiring of employees.
In the laying off and the rehiring of laid off personnel, the classification of said employee
is considered as an important factor.




Seniority:

A. City Seniority applies for extended service pay and pension. °*City
Seniority" shall be the original date of hire into a regular full time
position regardless of the department.

Department Seniority will be the date the employee started working
in the Police Clerical classification covered by the Agreement.
Department Seniority also applies for layoffs, recall, bumping rights,
vacation selection, shift selection, and overtime. It shall also be
used for standing on the clerical employees seniority list.

7.3 Seniority shall be broken only by discharge, voluntary quit, or layoff for a
period of more than two (2) years, or if absent for three (3) consecutive working days
without notifying the Employer. In case of emergency, exceptions may be made by the
Employer.

74 In the event of a layoff, an employee so laid off shall be given two (2) weeks
notice of recall to work, mailed to her last known address by certified mail. In the event
the employee fails to make herself available for work at the end of said two (2) weeks,
she shall lose all seniority rights under this Agreement. However, in proper cases, the
Employer will give consideration to the employee and grant exception in the sole
discretion of the Employer.

75 No employee shall accrue Bargaining Unit Seniority while working in any
classification not subject to the jurisdiction of the contract.

ARTICLE Vil
Discipline

8.1 The Employer shall not discipline any employee without just cause.
Discharge, suspension or demotion for disciplinary reasons must be by proper written
notice to the employee and the Union, and must include a complete list of charges and
rules violated. In all cases of discharge or suspension, the employee may see a union
officer before leaving city property. Discharge, suspension and/or demotion for
disciplinary reasons may be processed initially at Step 3 of the Grievance Procedure.

8.2 A written reprimand shall remain in an employee’s personnel file for a period
of:

A. One (1) year for incidents or infractions not involving loss of time or
wages.




Three (3) years for incidents or infractions involving loss of time or
wages:

1. A loss of up to three (3) days wages or time for a 37-1/2 hour
employee.

Four (4) years for incidents or infractions involving a loss of time or
wages greater than:

1. Three (3) days wages or time for a 37-1/2 hour employee.

8.3 The Union president is to be notified in cases of a discharge of an employee
covered by this Agreement.

ARTICLE IX
rievance Procedure

9.1 A grievance is defined as a difference, dispute or complaint between the
City and the Union as to the application or interpretation of this Agreement which includes
all department rules and regulations, and it is mutually agreed that grievances shall only
be allowed on items contained in this contract, during the life of this Agreement and shali
be settled in accordance with the procedure herein provided and that there shall at no
time be any strikes, tie-ups of equipment, slowdowns, walkouts, or any other cessation
of work.

9.2 Grievances must be taken up promptly, and no grievance shall be
considered or discussed which is presented later than ten (10) calendar days after
grievant’s knowledge of the alleged grievance. Should any grievance arise there shall be
an eamest effort on the part of the parties to settle such grievance through the following
steps:

9.3 Step 1 - Verbal. By informal conference between the aggrieved
employee, a Union representative, or both, and the Police Chief or his representative.
If not resolved, then it shall be the responsibility of the aggrieved to reduce any grievance
to writing on the regular grievance form provided by the Union within ten (10) calendar
days knowledge of the alleged grievance.

9.4 Step 2 - Written. Upon receipt of the written grievance, a conference
between Union representatives and City representatives will be held within seven (7)
calendar days, and a decision will be rendered within seven (7) calendar days after the
conference.

9.5 Step 3 - City Manager. In the event of failure of the above steps in the
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Grievance Procedure to resoive a dispute, the matter shall be referred to the City
Manager or his designate. This grievance meeting will be held within seven (7) days, and
the City will render its written decision within seven (7) days of such meeting. In matters
of discharge, suspension, or demotion, the decision will be rendered within forty-eight (48)
hours after the meeting.

9.6 Step 4 - Arbitration.  In the event the grievance is not resoived in Step 3,
the Union may appeal to arbitration.

9.7 Arbitration.  Arbitration shall be submitted as follows: .

A. Picking the Arbitrator. The arbitrator shall be a person mutually
agreed to by both the Employer and the Union. In the event the
parties have not agreed upon an arbitrator within ten (10) calendar
days, the moving party may request either the American Arbitration
Association (AAA), the Federal Mediation and Conciliation Service
(FMCS), or the Michigan Employment Relations Commission
(MERC) to appoint an arbitrator who shall have authority to hear and
decide the case.

B. Appearance at Hearing. in the event of a refusal by either party to
submit to or appear at the arbitration hearing, the arbitrator shall
have jurisdiction to proceed ex parte and make an award.

Wages.

A. Back Wages. All claims for back wages shall be limited to the
amount of wages which the employee would otherwise have eamed
less compensation, if any, eamed elsewhere during the period in
question, which such compensation is attributable to the discharge,
suspension or layoft period in issue, and which wouid not have been
earned otherwise.

Grievances for unpaid wages or other economic benefits, shall be
filed within ten (10) calendar days of the alleged action of the City,
causing the grievance.

9.9 Power of Arbitrator. it shall be the function of the arbitrator, and he shall
be empowered, except as his powers are limited below, after due investigation, to make
a decision in cases of alleged violation of the specific terms and provisions of this
Agreement.

A. Shall have no authority to require the City to purchase buildings,
equipment or material.




Shall have no power to add to, subtract from, alter or modify any of
the terms of this Agreement.

Shall have no power to establish wage scales.

Shall have no power to substitute his discretion for the City’s
discretion in cases where the City is given discretion by this
Agreement.

Shall have no power to decide any question which, under this
Agreement is within the responsibility of Management to decide. In
rendering decisions, an arbitrator shall have due regard to the
responsibility of Management and shall so construe the Agreement
that there would be no interference with such responsibilities except
as they may be specifically limited by this Agreement.

9.10 Arbitrability. In the event that a case is appealed to an arbitrator on which
he has no power to rule, it shall be referred back to the parties without decision or
recommendation on its merits.

9.11 Final Decision.  The arbitrator’s decision shall be final and binding on the
Union, its members, the employees or employee involved, and the City. The Union shall
discourage any attempt of its members, and shall not encourage or cooperate with any
of its members, in any appeal to any court or labor board from a decision of an arbitrator,
nor shall the Union or its members by any means attempt to bring about the settlement
of any claim or issue. The City or the Union may challenge the award if it was not made
in accordance with the arbitrator's jurisdiction and authority under this Agreement.

9.12 Fees and Expenses. The fees and expenses of the arbitrator shall be
shared equally by the City and the Union. All other expenses shall be bome by the party
incurring them and neither party shall be responsible for the expenses of witnesses called
by the other.

9.13 No Retro Effect. No decision in any one case shall require a retroactive
wage adjustment in any other case.

9.14 Timeliness.  Any grievance not advanced to the next step by the Union
within the time limit in that step or if no time limit is specified, within seven (7) calendar
days shall be denied. Time limits may be extended by the City and the Union in writing,
then the new date shall prevail.

9.15 Settlement.  All settlements or agreements between the Union and the
City shall be in writing.




9.16 Election of Remedies. When the same remedies are available for a
dispute which arises under this contract under the grievance procedure which are
available under any administrative or statutory scheme or procedure such as, but not
limited to, a veteran’s preference hearing, civil rights hearing or Department of Labor
hearing, and the employee elects to utilize the statutory or administrative remedy, the
Association and the affected employee shall not process the complaint through the
grievance procedure provided for in this contract.

Nothing herein shall be construed to eliminate the right of an employee or the Assaciation
to apply to the Courts to compel compliance with contract terms and with the grievance
procedure by request for injunctive or other relief. Nor shall this article be construed to
bar grievances which seek relief not within the jurisdiction or not available in the above
other forums.

ARTICLE X

Representation

10.1 The City shall allow up to one (1) member of the Bargaining Unit to be
released from work at full pay for purposes of negotiations, grievances or other matters
with City representatives. However, this shall not cover Union related activities including
but not limited to preparation for the above referenced purposes and preparation for or
attendance at hearings before an arbitrator, MERC or the Courts. No shift adjustment
shall be made as a result of negotiations or other meetings with the City for Union
representatives meeting on their own time.

10.2 The Union shall have the right to examine time sheets and other records

pertaining to the computation of compensation of any employee whose pay is in dispute
or any other records of the City pertaining to a specific grievance, at reasonable times,
at the discretion of the Employer.

10.3 Authorized representatives of the Union shall be permitted to visit the
operation of the Employer during working hours to talk with employees in the Local
Association, and/or representatives of the Employer conceming matters covered by this
Agreement, without interfering with the progress of the work force.

10.4 The Association shall not represent probationary employees who have been
laid off, disciplined or discharged, and during the probationary period, an employee may
be discharged or suspended or otherwise punished without further recourse.

10.5 A MAP representative shall be part of the Bargaining Committee.




ARTICLE X!
Leave of Absence

111 The Employer may give reasonable time off up to thirty (30) days without
discrimination or loss of seniority rights or other benefits, without pay to employees
designated by the Union to attend a labor convention, seminar, or school, provided
seventy-two (72) hours written notice is given to the Employer by the Union, specifying
length of time off for Union activities. Due consideration shall be given to the number of
employees affected in order that there shall be no disruption of the Employer's operations
due to lack of available employees.

1.2 In addition to the one (1) member released in Section 11.1 above, an
additional forty (40) hours shall be granted to the MAP-Clerical Unit to be used for Union
related activities. The use of this forty (40) hours shall require prior approval of the Chief
of Police. In the event that the forty (40) hours is not used during the fiscal year, any
remaining number of hours not used shall be forfeited.

11.3 Non-Union Leaves of Absence. The Employer may grant, in its sole
discretion, leaves of absence for up to six (6) months without pay or other benefits
excepting seniority. This section of the Agreement shall not be subject to the grievance
procedure on behalf of any employee who feels aggrieved.

ARTICLE Xl

Limitation of Authority and Liability

121 No employee, Union member, or other agent of the Union shall be
empowered to call or cause any strike, work stoppage, slowdowns, or cessation of
employment of any kind whatsoever. During the life of this Agreement, the Union shall
not cause or permit its members to cause nor shall any member of the Union take part
in any sit-down, stay-in, or interference of the operations and services of the City. The
Union shall not cause or permit its members to cause nor shall any member of the Union
take part in any strike or stoppage of any of the City’s operations during the life of this
Agreement.

122 The Union agrees that it will take prompt affirmative action to prevent or stop
unauthorized strikes, work stoppages, slowdowns of work, or work interference of any
kind by notifying the employees that it disavows these acts. The Union further agrees
that the City shall have the right to discipline (including discharge) any or all employees
who violate this Article, and any such action shall not be subject to the grievance
procedure of this Agreement.

123 The City for its part will not lock out any employee during the term of this
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Agreement. If any employee is unable to work because equipment or facilities are not
available to her, such inability to work shall not be deemed a lockout under the provisions
of this section; and the employee will suffer no loss of wages or benefits unless formally
laid off because of such inability to work. This lockout provision shall not apply in the
event of a strike.

ARTICLE X

Equipment, Accidents and Reports

13.1 Any employee involved in any on-the-job accident shall inmediately report
said accident and any physical injury sustained. An employee, before starting her next
shift, shall make out an accident report in writing on forms furnished by the Employer and
shall tum in all available names and addresses of witnesses to any accidents. Failure to
comply with this provision shall subject such employee to disciplinary action by the
Employer.

13.2 It is the duty of the employee and she shall immediately or at the end of her
shift report all defects of equipment. Such reports shall be made on a suitable form
fumished by the Employer and shall be made in muitiple copies, one (1) copy to be
retained by the employee. When the occasion arises where an employee gives written
report on forms in use by the Employer of a vehicle being in unsafe working operating
condition, and receives no consideration from the Employer, she shall take the matter up
with the Safety Committee who will take the matter up with the Employer.

ARTICLE XIV

Safety Committee

141 The Employer shall consider the personal safety of the employees in
establishing operational procedures.

14.2 A Safety Committee shall be composed of Union and Employer
representatives who will meet, when necessary, for the purpose of discussing safety and
promulgating safety regulations with the understanding that the Employer has the uitimate
responsibility and shall make the final determination on all matters of safety and safety
rules. .

14.3 When an employee is required by a supervisor to work under a condition
which the employee regards as a violation of a safety rule, the employee shall have the
right to protest; and if ordered by the supervisor to perform the work involved, the
employee shall perform the work under protest and shall have the right to refer the matter
to the Safety Committee for consideration and recommendation. However, no employee
shall be required to work on any equipment or job that has already been written up as
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unsafe before it is checked and released by the supervisor.

ARTICLE XV

15.1 Any employee on the seniority list inducted into military, naval, marine, or
air service under the provisions of any Federal Selective Service Training Statute, and
amendments thereto, or any similar act in time of National Emergency, shall upon
termination of such service, be re-employed in line with her seniority, at the then current
rate for such work, provided she has not been dishonorably discharged from such service
with the United States Govemnment and is physically able to do work available, and further
provided she reports for work within ninety (90) days of the date she is discharged from
such service with the United States Government.

A. Employees inducted into the Armed Services of the United States
under the provisions of the Selective Service Act, shall be entitled to
a leave of absence, without pay, for a period of service required by
such original induction. Upon their honorable discharge, and if
physically fit to perform the duties of the position of which they held
prior to ending the military service, such employees shall be
reinstated to their former positions or one comparabie to it, providing
that they make formal application for reinstatement within ninety (S0)
days after the date of military service discharge. Military service, as
above defined, shall be credited to a reinstated employee’s iength of
city service.

A probationary employee who enters the Armed Forces and meets
the foregoing requirements, must complete her probationary period
and upon completing it, will have seniority equal to the time she
spent in the Amed Forces, plus ninety (90) days.

Except as hereinbefore provided, the re-employment rights of
employees and probationary employees will be limited to applicable
faws and regulations.

ARTICLE XVI

Management Rights
16.1 The City, on its own behalf and on behalf of its electors, hereby retains and

reserves unto itself, without limitation, all powers, rights, authority, duties, and
responsibilities conferred upon and vested in it by the laws and the Constitution of the
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State of Michigan and of the United States. Further, all rights which ordinarily vest in and
are exercised by employers except such as are specifically relinquished herein are
reserved to and remain vested in the City, including but without limiting the generality of
foregoing the right to:

A

Manage its affairs efficiently and economically, including the
determination of quantity and quality of services to be rendered, the
control of materials, tools and equipment to be used and the
discontinuance of any services, material or methods of operation.

Introduce new equipment, methods, machinery or processes, change
or eliminate existing equipment and institute technological changes,
decide on materials, supplies, equipment and tools to be purchased.

Subcontract or purchase any or all work, processes or services, or
the construction of new facilities or the improvement of existing
facilities.

Determine the number, location, and type of facilities and
installations.

Determine the size of the work force and increase or decrease its
size.

Hire, assign and lay off empioyees to reduce the work week or the
work day or effect reduction in

hours worked by combining layoffs and reductions in work week or
work day.

Permit municipal employees not included in the Bargaining Unit to
perform bargaining unit work in cases of emergency.

Direct the work force, assign work and determine the number of
employees assigned to operations.

Establish, change, combine or discontinue job classifications and
prescribe and assign job duties, content and classification, except as
amended herein.

Determine lunch, rest periods and clean-up times, the starting and
quitting time and the number of hours to be worked.

Establish work schedules.




Discipline and discharge employees for cause.

~ Adopt, revise and enforce working rules and cany out cost and
general improvement programs.

Transfer, assign and reassign employees from one assignment,
division or shift to another.

O. Determine the qualifications and competency of employees to
perform available work subject to the terms of this Agreement.

16.2 This Article shall not give authority to the City to vary terms of this contract
without mutual agreement of the parties hereto.

ARTICLE XVl
eneral

1741 The Employer shall provide pay periods every two weeks. Each employee
shall be provided with an itemized statement of her eamings and of all deductions made
for any purpose unless otherwise limited by computer capacity.

17.2 Should the Employer require any employee to be bonded, any premium
involved shall be paid by the Employer.

17.3 The Employer shall provide a bulletin board in the facility where employees
hereunder are employed for the posting of seniority lists and official Union activities and
must have the signature of a local Union officer.

174 When an employee is required by the Employer to provide her own
transportation to and from a job location, she shall receive allowance of the Intemal
Revenue Service recognized reimbursement amount per mile. The Employer will provide
transportation wherever possible.

17.5 In further consideration of the mutual promises contained herein, the parties
hereto expressly agree that neither party shall bring or cause to be brought any legal or
administrative action against the other until the dispute, claim, grievance, or complaint
shall have been brought to the attention of the party against whom it shall be made.

17.6 The representatives of the Union shall be pemitted to schedule official
Union meetings in the facility where employees hereunder are employed in so far as such
meetings are not disruptive of the duties of the employees or the efficient operation of the
work force, subject to the approval of the Chief of Police or his representative, which
approval shall not be arbitrarily or unreasonably withheld.
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177 Restitution. Should an employee be required to make restitution to the
Employer as a result of an unintentional or accidental overpayment of wages or benefits,
the City may deduct the amount of the overpayment from the employee's wages for
repayment. Such overpayment shall be taken out over an agreed upon period of time.
Such repayment schedule shall be at least as long as the amount of time that the
overpayment took place. Under no circumstances shall interest or finance charges be
levied against the employee.

17.8 The parties agree that compliance with the Michigan Handicap Act and the
Americans With Disabilities Act shall take precedence over any provision of this
Agresment.

17.9 Pro-ration of benefits Sick time, extended service pay and vacation
time are prorated for months worked in the event of death, retirement or resignation in
good standing. |f the employee is on the payroli receiving full pay form the 1st through
the 15th of the month or later, the employee will receive credit for a month worked. The
last day on the payroll shall be the last day actively at work or the last day in which
he/she is on full paid status (i.e. vacation day).

In those instances in which an employee is on short term disability status for less than
30 consecutive calendar days or off work for any other reason without pay, then sick time,
vacation time and extended service pay will not be pro-rated. If the employee is off more
than 30 days, then the referenced benefits will be pro-rated for time off in excess of 30
consecutive calendar days. If the employee does not retum to work on or before the 15th
of a month, they will not receive credit for that month.

ARTICLE XVill

Job Vacancies

181 It has been agreed that this Article will supersede existing Civil Service
rules. The Personnel Director shall be utilized in conducting examinations.

18.2 Job Vacancies/Promotions.

A. Upon determination by the Employer that a job vacancy for a
position within the Bargaining Unit is to be filled, the Employer will
announce and post for ten (10) working days after the date of the
announcement the classification to be filled in the Bargaining Unit,
subject to Section 18.3.

The Employer shall list all pertinent information relating to the
classification, the main qualifications, rates of pay, etc.
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To be eligible for consideration for the vacancy, Bargaining Unit
_ employees must:

1. Come from within the Bargaining Unit.

2. Have completed the initial probationary period.
3. Meet the minimum qualifications for the classification.

183 Selection among those applicants determined eligible, as stated above to
fill the vacancies is made in the following order:

A. Demotions - within the Bargaining Unit

B. Promotion - within the Bargaining Unit. The decision of the
appointing authority shall be based upon the employee's
qualifications, experience, work record, prior education and
training, and department seniority.

When employees are determined to be equally qualified within the order of
selection indicated herein, Department Seniority shall be the determining factor.

184 If a vacancy still exists, it shall be offered to other qualified City employees
not in the Bargaining Unit.

185 The successful employee shall be given a probationary period of ninety (90)
days to qualify on the job. The department will assist the employee wherever possible.

In the event the employee cannot qualify or she voluntarily decides to
withdraw from the new position, the employee shall be retumed to her former
classification within the Bargaining Unit.

18.6 The employee shall receive the regular rate that provides an increase called
for in the new classification.

The employee shall camy all applicable seniority rights in the new
classification.

If stil unfilled, it shall be posted as open competitive to non-employees.
All subsequent openings will be posted in the same manner.
Layoffs.




A.

B.

C.

D.

in the event there is a reduction in personnel, layoffs will be by
Department Seniority within the Bargaining Unit. The president shall
" be the last to be laid off in the event of reduction of the work force.

The Employer will notify the Union, in writing, fifteen (15) days prior
to the anticipated date of any layoffs within the Bargaining Unit.

However, before any regular, full-time employees are laid off, the
following is the order in which employees are to be laid off first.

1.

3.

Temporary part-time employees performing bargaining unit
work.

Temporary full-time employees performing bargaining unit
work.

Probationary employees performing bargaining unit work.

Employees to be laid off may exercise their Department Seniority for
bumping purposes as follows:

1.

Employees faced with layoff who have greater seniority than
employees within the same classification may first bump a
less senior employee in the same classification within the
Bargaining Unit.

If bumping is not possible, as outlined in (1) above,
employees faced with layoffs who have greater seniority may
bump a less senior employee within another classification with
the same or lower maximum salary provided they meet the
minimum qualifications and can perform the work.

Employees bumping into another classification shall serve a
thirty (30) day trial period. If the employee is unsuccessful
with this bump, the employee may bump only one more time.
They may bump the least senior employee within another
classification with a lower maximum salary, provided that they
meet the minimum qualifications of that classification and can
perform the work. If this bump is unsuccessful, the employee
will be laid off subject to recall rights. Employees who are
unsuccessful in exercising their bumping privileges will be laid
off from their original classification.




18.8 Promotional Procedure. Promotions in the Bargaining Unit shall be
handled by the following procedure.

189 Whenever there arises a promotional opportunity within the Bargaining Unit,
all employees covered by this Agreement shall be given the first opportunity to compete
for the position.

18.10 In order to be eligible to sit for a promotional exam, employees in the Bargaining
Unit must first have a minimum of two (2) years department seniority and be at pay grade
level D or higher before being eligible to compete for promotion.

18.11 Employees who are on probationary status shall not be eligible to compete for
promotional opportunities.

18.12 Examination Process. The examination process for promotion for classifications
covered by this Agreement shall consist of two (2) parts. The first part shall be
designated written examination, with the second part designated oral exam. The
employee competing for a promotional opportunity must receive a passing grade on the
written examination before proceeding on to the oral. Failure to achieve a passing grade
on the written examination will eliminate the person from the further testing process of
that exam. The results of both the written and the oral examination score shall be
combined together to reach the total aggregate score. Employees shall receive one (1)
point for each year of department seniority, which shall be added to the total score of the
written and oral examination. In no circumstances, however, will a person who has
achieved a failing grade after the combined written and oral examinations have been
averaged together, have seniortity points added to their score.

18.13 The weights for the promotional examinations are:

The written examination shall count sixty (60%) percent, with the oral
exam counting forty (40%) percent.

18.14 Once the examination process is complete and the seniority points have been
added to the applicable scores, the Employer will post the final standings with the person
with the highest total score (written, plus oral, plus seniority) at the top of the list, the
person with the second highest score next on the list, etc. The Employer shall choose
one (1) person from the top three (3) names on the list for the position that is being
tested for. Thereafter, the list will stay in effect for two (2) years from the date the results
have been certified. Any future promotions that come within this two (2) year period shall
be made from the list. A rule of three (3) shall be in effect for the future promotions off
of an existing certified list. Should the Employer create a new classification that properly
falls within this bargaining unit during the term of this contract the parties agree to
negotiate the weights for the promotional exam.




18.15 For the position of Administrative Secretary, a "speed writing" test will be given on
a pass/fail basis as part of the written examination.

18.16 Recall.

A. When recalling employees following a layoff or reduction to their
former bargaining unit classification, the employee with the most
seniority who is qualified shall be the first to be recalled.

When recalling laid off employees or employees who have
successfully exercised their bumping rights, the Personnel Director
will notify the employees by certified mail sent to the employee's last
known address.

Each employee who is recalled shall report to the Personnel Director
in person or by certified mail within fifteen (15) working days after
being notified whether or not she intends to retum to work for the
City. If an employee fails to notify the Personnel Director, as
specifically stated herein, the employee shall be considered as
having voluntarily quit.

Bargaining unit employees having recall rights shall have first
preference to retum to their former classification before other
employees are promoted or hired.

ARTICLE XiIX

Out-of-Classification Pay

19.1 Effective upon contract ratification, an employee, when temporarily assigned
to work on a position in a higher classification, shall receive the higher rate of pay when
performing a preponderance of the duties and tasks assigned that position. Temporary
short assignments of under five (5) consecutive scheduled working days are considered
an opportunity of the employee to train for a higher position to become better qualified
for promotion, and the employees shall not be paid at the higher rate for this temporary
assignment until after five (5) consecutive scheduled work days. When an employee is
working in a higher classification, that employee will be paid at a rate that will provide one
full step increment (minimum of six (6%) percent. Holidays that fail within the time period
the employee is performing the duties of a higher classification will be considered as days
worked out-of-class.

19.2 The following requirements shall be fulfilled for out-of-classification pay:

A. Temporary assignments within the Bureau - five (5) day qualification
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period - valid for six (6) months.

B. ~ Temporary assignments out of the Bureau - five (5) day qualification
period - valid for sixty (60) days.

193 When the City introduces a new piece of equipment, or technology, it shall
set a rate of pay and shall notify the Union of the introduction of the equipment, or
technology, and the new rate of pay. During the first thirty (30) days after the notification
to the Union, it shall have the right to initiate negotiations in respect to such rate of pay.
If no such request is filed within the thirty (30) day period, the rate of pay will continue as
established by the City.

ARTICLE XX
Waiver Clause

20.1 The parties acknowledge that during the negotiations which resulted in this
Agreement each had the unlimited right and opportunity to make demands and proposals
with respect to any subject or matter not removed by law from the area of collective
bargaining and that the understandings and agreements arrived at by the parties after the
exercise of that right and opportunity are set forth in this Agreement. Therefore, the
Employer and the Union, for the life of this Agreement, each voluntarily and unqualifiedly
waives the right, and each agrees that the other shall not be obligated to bargain
collectively with respect to any subject or matter not specifically referred to or covered in
this Agreement, even though such subject or matter may not have been within the
knowledge and contemplation of either or both of the parties at the time they negotiated
or signed this Agreement.

20.2 This Agreement supersedes and cancels all previous agreements, verbal
or written or based on alleged past practices, between the City and the Union and
constitutes the entire agreement between the parties. Any amendment or agreement
supplemental hereto shall not be binding upon either party unless executed in writing by
the parties hereto.

ARTICLE XX}
Classes of Positions Covered
211 This Agreement covers all present and future permanent clerical employees
in positions in the Police Department. Further, any new positions established and/or new

classes established during this Agreement falling within the general tasks and duties
similar to the positions listed are to be added to the list.




ARTICLE XXl

Hours of Work and Overtime

221 Nomnal Working Hours ~ The nommal workweek consists of five (5) days,
Monday through Friday. The normal workday consists of seven and one-half (7-1/2)
hours of work with a one (1) hour lunch break. Normal work hours are 8:30 a.m. to 5:00 )

p.m. daily.

222 Overtime

A.

Definitions
1. Casual - The continuation of the present work shift.

2, Scheduled - Overtime which is worked on holidays or
premium days.

Call-In - Overtime during the regular workweek where an
employee is called back after her regular shift but prior to her
next shift.

Time and one-half will be paid for time worked in excess of seven
and one-half (7-1/2) hours in any continuous 24-hour period
beginning with the staring time of the employee’s shift.

Time and one-half will be paid for the time worked on the sixth (6th)
day of the employee’s workweek, provided the employee has worked
or been on an approved paid leave for a minimum of thirty-seven
and one-half (37-1/2) hours during the employee’s workweek.

Double time will be paid for time worked on the seventh (7th) day of
the employee's workweek, provided the employee has worked or
been on an approved paid leave for a minimum of thirty-seven and
one-half (37-1/2) hours during the employee’s workweek.

Double time will be paid for time worked on city designated holidays.

Compensatory Time.

A.

Choice of Time or Pay.  Effective upon ratification, employees
have the choice of compensatory time or pay for overtime worked.
The employee is to designate their choice of compensatory time or
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pay at the time the overtime work is actually eamed.

B.  Compensatory time is eamed by employees at the rates established
in Section 22.2.

C. Compensatory time may be taken by the employee subject to prior
approval by the Employer. Employees will be allowed to use
compensatory time within a reasonable period after a request, unless
said time off would be unduly disruptive of the normal work shift.

D.  The accumulated unused compensatory time for all employees shall
be computed by the City at the end of the first pay period ending in
June of each year, based upon the current rate of pay, and will be
paid to the employee by June 30th. Employees shall be allowed to
accumulate and maintain a maximum of one hundred twelve point
five (112.5) hours in compensatory time. It is understood that the
amount of accumulated unused compensatory time may fluctuate
during the course of a year, however, it is the intent of the parties
that it cannot exceed one hundred twelve point five (112.5) hours of
unused time at any point in time.

224 Overtime Guarantee. An employee reporting for work on Management's
instructions on a holiday or premium day (scheduled overtime) shall be guaranteed four
(4) hours pay at the appropriate premium rate.

An employee reporting for work on Management’s instructions prior to her
next regularly scheduled work shift on a day other than a holiday or premium day (call-in)
shall be guaranteed two (2) hours pay at the appropriate premium rate; provided,
however, if her regularly scheduled shift commences within two (2) hours of the time she
is called in, then she shall be paid at the premium rate only for the time worked before
her regularly scheduled shift commences at which time she will then be paid her normal
rate of pay.

225 Seniority by class in the Bureau shall prevail in the distribution of *call in®
overtime work. The senior employee will be the first called and the next senior employee
in like manner until the crew is assembled. In the event a crew cannot be assembled
after the lowest senior employee is called, then employees will be called in reverse order;
and employees must report for “call in* until the crew is assembled. If an employee
declines to work overtime or cannot be contacted three (3) times running, she may be
skipped for up to sixty (60) days for overtime consideration.

26 Overtime work will be permitted only when authorized by a supervisor.

22.7 An employee required to work more than two (2) hours overtime shall be
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granted a fifteen (15) minute coffee break. In the event that such overtime is extended
into the 12th hour, the employee will be granted a paid meal period of thirty (30) minutes
before the end of the 12th hour.

228 An employee shall be granted only a fifteen (15) minute coffee break each
moming and aftemoon as scheduled by the supervisor.

ARTICLE XXIli
Vacation Leave

Efiective July 1, 1996, all regular full-time employees shall be entitled
to vacation time with pay under the following schedule for completed
years of continuous service:

1 - 4 years 10 days
5 - 9 years 15 days
10 - 11 years 18 days
12 - 24 years 20 days
25 years + 25 days

Employees who lose time due to on-the-job disability under Worker's
Compensation up to a maximum of one (1) year shall receive their
vacation as though the time was worked.

Vacation days eamed (accrued) for each completed year of service
are credited to the employee’s vacation bank at the end of the
completed year of service.

Vacation days can only be accumulated in the amount not to exceed
thirty (30) days, except that employees will have the following year
to use the vacation credited for the year just completed. Vacations
will be based on anniversary date for each employee. For example:
An employee who was hired on September 1, 1969, at the thirty (30)
day maximum accumulation - on September 1, 1974, this employee
would be credited an additional fifteen (15) days vacation (this would
represent completion of the fifth (5th) year). This employee would
then have until her next anniversary date to use or lose the fifteen
(15) days. Vacation earned during one (1) year would be credited
and used during the next year. Vacation time may not be taken in
the same year based upon monthly accrual, except in cases of
emergency if approved in wiriting by the City Manager.

In case of retirement, resignation in good standing, or death of an
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employee, she or her estate will be paid for all vacation days which
have accumulated to her credit, plus a pro-rata share of vacation by
" month during year of retirement, resignation in good standing, or
death. Employee is deemed to have completed a full month if
separation occurs after the fifteenth (15th) of any month.

Vacation selection shall be year-round and can be taken in one (1)
hour increments, if approved by the supervisor. In case of iliness,
said employees can use their vacation, if needed, after all sick time
and benefits are exhausted.

Vacation schedules will be worked out as far in advance as possible.
*Department Seniority" shall be exercised for bids selecting
vacations. To accomplish this and to consider the wishes of senior
employees, each year after December 1st, each employee shall
indicate on a yearly calendar her vacation requests no later than
April 1st. After April 1st, all employees who have failed to select
their vacation time will take whatever time is available on a first
come/first serve basis.

The Employer shall as work loads permit, establish by class the
available vacation periods for each department.

ARTICLE XXIV

Sick Leave and Personal Time

241 Probationary employees will eam (accrue) sick leave at the rate of one (1)
day for each full month paid status of employment. The sick leave shall not be available
for use or credited to the sick bank until successful completion of the probationary period.
All full-time regular employees will eam (accrue) sick leave at the rate of one (1) day for
each full month paid status of employment. Maximum sick leave earmned per year shall
be twelve (12) days. Sick leave days shall be accumulated to a maximum of thirty-six
(36) days at the end of the fiscal year.

24.2 All employees having in excess of twenty-four (24) days as of June 30, will
have an option of receiving compensation computed on the basis of 50 percent (one-half)
of their regular hourly rate as of June 30, for all sick leave in excess of twenty-four (24)
days or may receive the equivalent as “personal time® with pay during the next
subsequent fiscal year. For example: If an employee with a twenty-four (24) day sick
bank as of July 1, 1987, utilized no sick time during the fiscal year, that employee would
have reached the thirty-six (36) day maximum accumulation on June 30, 1988. At that
time, said employee would receive days pay at her rate of June 30, 1988, fifty (50%)
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percent of the twelve (12) days - the excess between thirty-six (36) days and the twenty-
four (24) day leave bank. Or the employes, at her option, may request to be credited with
six (6) personal days with pay to be used during the next subsequent fiscal year.

243 The calculation of this yearly buyback would be computed to the whole hour.
For example: An employee begins the fiscal year with the twenty-four (24) day sick leave
bank. The employee is absent for two (2) days during the fiscal year. On June 30, 1988,
said employee would have a bank of thirty-four (34) days. Fifty (50%) percent of the
excess between twenty-four (24) days and thirty-four (34) days equate to five (5) days.
When converted to hours, the thirty-seven and one-half (37-1/2) hour employee would
receive thirty-seven and one-half (37.5) hours pay or personal time.

244 The use of the “personal time" is subject to approval in advance by the
Employer but may be requested for use for any reason by the employee. Personal time
shall be available for use by the employee in units of one (1) hour or more. Should an
employee fail to use the “personal time* during the fiscal year, said “personal time" would
be lost to the employee.

245 Prior to the annual sick leave buyback calculation, employees have the
opportunity to convert up to three (3) sick days to three (3) personal days to be used
during the following fiscal year. For fiscal year 1989/90, employees may convert a
maximum of three (3) existing sick days to personal days to be used before June 30,
1990.

246 Compensation for excess sick days will be calculated and paid at the same
time as compensatory time.

247 Accumulated sick leave may be used in the following manner:

A. Acute personal illness or incapacity over which the employee has no
reasonable control.

Absence from work because of exposure to a contagious disease,
which, according to public health standards, would constitute a
danger to health of others by the employee’s attendance at work.

For doctor and dental appointments, employee may utilize sick leave
in one (1) hour increments based upon the following criteria: (1)
Employees must request the time in advance indicating on the
Request for Leave, the doctor;s name and address; (2) The
employee will be required to provide the Employer with verification
from the doctor.

Employees who lost time because of illness occurring during their
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regular working hours will only be charged for the time actually not
worked.

Employees who call in prior to the starting of their regular work day
because of iliness will be docked a minimum of four (4) hours from
sick leave provided they have sick leave accumulation. Employee
not having any sick leave accumulation will lose a minimum of four
(4) hours of pay.

248 Employees using sick leave during a period that includes a scheduled
holiday will be paid for the holiday. The employee cannot be paid for both on the same
day, nor will the employee be charged for a day of sick leave.

249 An employee absent for more than one (1) month, with the exception of paid
vacation and paid leave of absence, will eam a sick leave day for the first month only.

24.10 Current workday is established to be seven and one-half (7-1/2) hours for
all employees in this Unit. No employee can draw more than the seventy-five (75) hours
of sick leave during the two (2) week pay period.

24.11 Employees off sick shall be required to bring in a doctor’s slip if the City
Manager requests it. The Employer may require an examination of the employee,
following an iliness or injury, by a doctor of the Employer's choice on city time and city
expense.

24.12 The printed application of leave form fumished by the Employer must be

filled out completely and properly signed and submitted by the employee for sick leave
absences.

24.13 Upon the employee’s death, retirement, or resignation in good standing, the
City will pay fifty (50%) percent of her accumulated sick leave.

ARTICLE XXV

Injury or liiness Arising Out of
And in The Course of Employment

25.1 For loss of time on account of injury or iliness arising out of and in the
course of employment with the City, an employee shall receive full pay for up to one (1)
full week, five (5) workdays, without drawing on her sick leave accumulation for any one
(1) injury or iliness, but shall not be allowed on reoccurrence of same injury or illness.
An employee who continues on Worker's Compensation may be paid the difference
between her regular wages and payment under the provisions of the Worker's
Compensation Act. At the employee’s option, the difference between the regular wages
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and Worker's Compensation will be offset by a reduction of accumulated sick leave on
a relative ration of the regular base weekly wage as it is to the Worker's Compensation
weekly rate. In no case shall an employee be compensated by a combination of Worker's
Compensation and pro-rated sick leave which will exceed the standard weekly income.

252 If sick leave accumulation is not available for the waiting period for the
disability insurance (short term thirty (30) days), other available leave may be approved
for utilization in the sole discretion of the City Manager.

253 During the first twelve (12) months of a duty-connected disability, the
Employer will continue to provide hospitalization insurance, life insurance, and dental
insurance, at no cost to the employee. Sick leave will be earned only during the first
month per Section 24.8.

254 If an employee is unable to return to work after twelve (12) months from the
date of the duty-connected disability, the Employer shall cease to provide the individual
the benefits outlined in the paragraph above. If there is leave time remaining, such leave
time shall be paid to the employee calculated on the employee's appropriate hourly pay
rate. The remaining unused sick leave will be computed at fifty (50%) percent. Accrued
vacation and, if appropriate, personal time will be compensated at one hundred (100%)
percent.

255 The City will continue a non-duty disabled employee’s health coverage,
when they have filed a disputed Worker's Compensation claim, for three hundred sixty-
five (365) work days or until the disputed claim is decided, whichever is less. Should the
injury be determined to be not work related, then arrangements will be made for the
employee to repay the cost for those excess months of coverage back to the City over
an equal amount of time that the coverage was provided through payroll, pension or
disability payment reductions.

25.6 An employee who loses time on account of injury or illness arising out of
and in the course of employment with the City shall continue as a seniority employee for
a period of two (2) years from the date of such disability. An employee who is unable to
retun to work at the end of the two (2) year period shall cease to be a seniority
employee.

25.7 Employees, if requested, will be required to provide a report from a doctor
to support the employee’s request for a sick leave and an authorization from the doctor
of her ability to return to work.

25.8 Employees who lose time due to on-the-job disability under Worker's
Compensation up to a maximum of one (1) year shall receive their vacation as though
the time was worked.




ARTICLE XXVi
Injury or liine side the of Emplo t

26.1 Employees who lose time from work on account of non-duty injuries or
iliness may utilize their available sick leave bank during short term disability waiting period
(30 days). (Vacation time may be approved for utilization upon exhausting the available
sick time based upon the sole discretion of the City Manager).

262 During the first three (3) months of a non-duty connected disability, the
Employer will continue to provide hospitalization insurance, life insurance, and dental
insurance.

26.3 The City will continue a non-duty disabled employee’s health coverage,
when they have filed a disputed Worker's Compensation claim, for one (1) year or until
the disputed claim is decided, whichever is less. Should the injury be determined to be
not work related, then arrangements will be made for the employee to repay the cost for
those excess months of coverage back to the City over an equal amount of time that the
coverage was provided through payroll, pension or disability payment reductions.

26.4 If an employee is unable to retum to work after three (3) months from the
date of the non-duty connected disability, the Employer shall cease payment for the fringe
benefits outlined in the paragraph above.

26.5 if an employee is unable to return to work after six (6) months from the date
of the non-duty connected disability, all remaining leave time shall be paid to the
employee based upon the appropriate hourly rate. The remaining unused sick leave will
be computed at fifty (50%) percent. Accrued vacation and, it appropriate, personal time
will be compensated at one hundred (100%) percent.

26.6 An employee who is unable to retum to work after tweive (12) months from
the date of the non-duty connected disability, shall cease to be a seniority employee.

26.7 Short Term Disability income for Accident or Sickness

Short Term Disability Income Benefit 60 percent
Elimination (Waiting) Period 30 days
Maximum Amount Weekly Benefit $350
Maximum Duration 26 weeks

Long Term Disability Income Benefit

Long Term Disability Income Benefit 60 percent
Elimination (Waiting) Period 180 days
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Maximum Amount of Monthly Benefit $1,500
Maximum Duration Sickness or Accident to
age 65
ARTICLE XXVii

Subrogation

271 Where the injury or occupational disease for which compensation is payable
under the provision of the contract was caused under circumstances creating a legal
liability in some person other than a natural person in the same employ or the Employer
to pay damages in respect thereof, the acceptance of benefits or the taking of
proceedings to enforce payments shall not act as an election of remedies, but such
injured employee or her dependents or their personal representative may also proceed
to enforce the liability of such third party for damages in accordance with the provisions
of this section. If the injured employee or her dependents or personal representative
does not commence such action within one (1) year after the occurrence of the personal
injury or occupational disease, then the Employer or its Worker's Compensation insurance
carrier or other insurance carrier may, within the period of time for the commencement
of actions prescribed by statute, enforce the liability or such other person in the name of
that person. Not less than thirty (30) days before the commencement of suit by any party
under this section, such party shall notify, by registered mail at their last known address,
the injured employee or, in the event of her death, her known dependents or personal
representative or her known next of kin and her Employer. Any party in interest shall
have a right to join in said suit.

27.2 Prior to the entry of judgment, either the Employer or his insurance carrier
or the employee or her personal representative may settle their claims as their interest

shall appear and may execute releases therefore. Such settlement and release by the
employee shall not be a bar to action by the Employer or its compensation insurance
carrier to proceed against said third party for an interest or claim it might have.

27.3 In the event the injured employee or her dependents or personal
representative shall settle their claim for injury or death, or commence proceeding thereon
against the third party before the payment of benefits, such recovery or commencement
of proceedings shall not act as an election of remedies and any monies so recovered
shall be applied as herein provided.

274 In an action to enforce the liability of a third party, the plaintiff may recover
any amount which the employee or her dependents or personal representative would be
entitled to recover in an action in tort. Any recovery against the third party for damages
resulting from personal injuries or death only, after deducting expenses of recovery, shall
first reimburse the Employer or its insurance carrier for any amounts paid or payabie
under the provisions of this Article to the date of recovery and the balance shall be
forthwith paid to the employee or her dependents or her personal representative and shall
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be treated as an advance payment by the Employer on account of any future payment
of benefits.

27.5 Expenses of recovery shall be the reasonable expenditures, including
attomey fees, incurred in effecting such recovery. Attomney fees, unless otherwise agreed
upon, shall be divided among the attomeys for the plaintiff as directed by the Court. The
expenses of recovery above-mentioned shall be apportioned by the Court between the
parties as their interests appear at the time of said recovery.

ARTICLE XXVili

Jury Duty

28.1 Any employee required to serve on jury duty will suffer no loss of pay, but
will be paid the difference between jury pay and her regular pay.

ARTICLE XXIX
Funeral Leave

29.1 Upon ratification of this agreement, an employee shall be entitled to pay for
up to five (5) calendar days, including scheduled leave days, per funeral, to make
preparations for and attend the funeral and burial of, and to take care of matters
subsequent to the burial caused by the death of the following members of the employee’s
family: spouse, parents, including father-in-law and mother-in-law, children, step-children,
or member residing in the employee's home. Employees shall not receive pay for any
scheduled leave days that fall during a funeral leave.

29.2 When death occurs in the remainder of the immediate family, i.e., sister,
brother, sister-in-law, brother-in-law, grandparents or grandchildren, payment will be
authorized for up to three (3) working days. If the funeral for the above is to be held
more than 250 miles from the metropolitan Detroit area, leave will be granted for up to
five (5) calendar days.

29.3 For the purposes of the above paragraphs, it is understood that the time off
after the funeral under these provisions is only allowed if the employee has to take care
of personal or business matter which were caused by the death of the member of their
immediate family.

ARTICLE XXX

Holidays

All fuil-time regular employees will be eligible to receive holiday pay under
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the following regulations: Employees will be paid their current rate based on a normal
seven and one-half (7-1/2) hour day for said holidays:

New Year's Day Memorial Day

Fourth of July Labor Day
Thanksgiving Day After Thanksgiving
December 24th Christmas Day

Good Friday December 31st
Veteran’s Day

30.2 The employee must work or be on paid sick leave or vacation leave the day
before a holiday and the succeeding work day after a holiday in order to receive the
holiday pay.

30.3 Employees working on an approved holiday will be paid for hours worked
at the rate of two (2) times normal pay rate plus holiday pay.

304 Should a full paid holiday fall on Saturday, then the Friday preceding that
day will be taken as paid holiday; and if the full paid holiday falls on a Sunday, then the
Monday following shall be taken as a paid holiday.

30.5 No Union employee shall be required to work on Labor Day, except in case
of emergency.

30.6 Holidays recognized by Section 1 of this Article that fall within an employee’s
vacation period will not be considered as part of a vacation and shall be taken by
extending the vacation period one (1) day for each such holiday or credited an additional
day at the discretion of her supervisor.

ARTICLE XXXI

Salary and Wages

31.1 The pay ranges and steps in Appendix A will apply to classifications as
indicated effective July 1, 1996. Advancement to the next step in the range assigned to
the class (if steps are left) will be at increments of six (6) months from their last regular
step raise until the top step is reached when authorized by the City Manager.

31.2 Effective July 1, 1996, the Property Clerk’'s wage scale shall be increased
to that of the Administrative Secretary. The Secretary to the Chief wage scale shall be
One Thousand ($1,000) more than the Administrative Secretary.

313 New employees or new promoted employees will normally start at the first
step shown in the range or at the first step that provides an increase and progress.
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314 The following allocation listing in no way dismisses Management’s right to
change duties and responsibilities assigned to positions and therefore cause possible
changes in class assignments to positions.

ARTICLE XXXl
Shift Allowance

32.1 Employees in the Unit who are required to work the afternoon or midnight
shift shall be paid shift allowance on the basis of the following rates:

Afternoon Shift $.20 cents per hour
Midnight Shift $.25 cents per hour

322 The aftemoon shift is defined as those normally construed to fall within the
time frame from 4:00 p.m. to midnight, and the midnight shift from midnight to 7:30 a.m.
However, the specific times covered by the above-mentioned rate will be determined by
the work schedule or assignment of the employees.

Example: If an employes is assigned to work from 3:00 p.m. until 11:00 p.m.,
the employee would receive the $.20 cents shift allowance for all the hours worked
including the period from 3:00 p.m. to 4:00 p.m.

Example: If an employee is assigned to work from 5:00 p.m. until 1:00 a.m., the
employee would receive the $.20 cent shift allowance for all hours worked,
including the hour from midnight to 1:00 a.m.

323 If the preponderance of the hours fall into one category, then that rate will
be utilized to pay all hours.

323 Shift allowance will be paid only for the normal shift and not for overtime
worked.

ARTICLE XXXIlI

Insurance

33.1 Heaith. Effective the 1st of the month following date of hire, the City
shall provide each full-time regular employee, medical, dental, and hospitalization
benefits. The medical coverage shall be comparable to the MVF-1, prescription rider
($5.00 deductible) Preferred RX, VST and PSA riders and the present master medical
coverage as offered by Blue Cross/Blue Shield. The Employer shall pay one hundred
(100%) percent cost of the insurance premium of this plan.
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Effective the first (1st) day of the month following approval of this
Agreement, the Blue Cross/Blue Shield Preferred Provider Option (PPO) shall be
increased to provide the following riders: VST, PSA and $5.00 Preferred RX riders. The
Employer will pay 100% of the premium for this plan. Employees shall still have the
option to carmry the Blue Cross/Blue Shield traditional coverage, Health Alliance Plan
(HAP) HMO coverage, Blue Care Network (BCN) HMO coverage or the Coalition of
Public Safety (COPS) Trust Plan. Members electing any option that becomes more
expensive than the BC/BS PPO benefits provided, will have the balance of the premium
due deducted from their payroll check on monthly basis. The illustrative rates determined
by the Blue Cross/Blue Shield for the PPO shall be the rates used to determine the
excess cost an employee would be responsible to pay.

The Master Medical annual deductible amount for both Blue Cross/Blue
Shield PPO and Blue Cross/Blue Shield traditional coverage shall be one hundred dollars
($100.00) per single person and two hundred ($200.00) per two (2) persons and family
coverage, and $5.00 Prescription Drug Co-Pay . The coverage provided under the HMO
Program remains the same (as determined by HAP).

33.2 Dental.  The City will provide the Blue Cross Dental Plan with orthodontic
riders for employees and dependents. (See Appendix B). The Employer shall pay one
hundred (100%) percent cost of the coverage for this plan.

33.3 HMO Option.  The City will offer to all eligible employees the option of
enrolling in a Health Maintenance Organization designated by the City. This option, if
elected by the employee, shall be as a replacement for the medical hospitalization
insurance provided in Section 33.1 above.

The City's expense of the HMO option shall not exceed the amount paid for
comparable coverage under the medical hospitalization insurance plan in effect at that
time. Employees shall be given the opportunity to switch coverage between the
medical/hospitalization insurance and the HMO on an annual basis. If there is any
increase in premium to be passed on to the employee, they shall be notified in sufficient
time to switch coverage.

334 A. Health insurance Allowance. Effective upon ratification, the
Employer shall begin a program to coordinate and to eliminate
overlapping health care coverage. Each employee who chooses not
to join Employer-sponsored health care plans (Blue Cross/Blue
Shield, or Health Maintenance Organization) and whose spouse or
parent has coverage provided, shall be paid One Thousand ($1,000)
Dollars each year for every year that the spouse or parent has
coverage. Payments will be made annually, in December, to each
employee who has not been on any Employer-sponsored heaith care
program, except that payments will be prorated monthly to meet the
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dates the employee first participates and/or ends participation in this
program.

Employees shall be required to show proof that a
spouse or parent has health care coverage that includes the
employee and their dependents before said employee will be declared
eligible to receive the One Thousand ($1,000) Dollars annual
payment.

Re-Enroliment Protection. Employees whose spouse’s or parents’
health care plans cease to cover the employee and their
dependents, must re-enroll in an Employer-sponsored health care
plan. In such cases, the employee shall be allowed to enroll in an
Employer-sponsored plan immediately subject to the appropriate
health insurance carrier’s implementation.

if an employee’'s spouse works for the Employer, the
employee will not be eligible for any medical coverage provided by
this Agreement, but will instead be provided the health allowance of
$1,000 described in the section. If the employee’s spouse elects to
take the health allowance, then the employee covered by this
agreement may keep the health coverage. In no case will both the
employee and their spouse (employed by the City) both receive
medical coverage. All employees in the Bargaining Unit shall be
entitled to the dental coverage.

Employees whose spouse’s health plan ceases to cover
the employee and their dependents must re-enroll in
an employer sponsored health care plan. In  such
cases, the employee shall be allowed to enroll in an
Employer-sponsored plan immediately.

335 Life_Insurance. Life insurance will be carried for full-time regular
employees on paid status by the Employer at no cost to the employee. The coverage
shall be increased to 1.5 times the employee’s annual salary.

336 Disability Insurance - Sick Leave. Upon successful completion of the
probationary period, the Employer will provide at no cost to the full-time regular employee,
disability insurance as outlined in articles 26.6 and 26.7.

33.7 The terms and conditions of the insurance policies are herein included by

reference, and the Employer makes and presents no assurances beyond those terms and
conditions.




ARTICLE XXXIV

Educational Assistance Program

34.1 The educational reimbursement program is offered to encourage employees
to improve their present job skills, thereby increasing their productive value to the City.
Such a program will also assure the establishment of a quality work force, assisting
employees in preparing for future advancement within the City.

The scope of the program does not include special seminars, or “short
courses” of a few days duration which will continue to be considered on an individual and
departmental training basis as in-service training.

The following provisions are established to govern the administration of the
City’s Education Assistance Program:

A.

Application for Educational Assistance may be made by any full-time
permanent employee who has completed his designated
probationary period.

Applications will not be considered if the employee is eligible for or
receiving funds for the same course from any other source (Gl Bill,
scholarships, vocational rehabilitation, etc.).

Applications are to be submitted for approval by the department and
City Manager in advance of beginning the course and only for course
work directly related to the employee’s present job or directly related
to a promotional position. A nexus between the employee’s present
job or promotional position and the courses undertaken must be
established for consideration.

Reimbursement shall be made only for course work completed at
accredited high schools, trade schools, colleges and universities.

There shall be a seventy-five (75%) percent reimbursement for
tuition and required textbooks to a maximum of $1,000 per year
based upon courses completed with a "AC" or numerical equivalent,
or for non-graded courses when the grade received is "satisfactory”
or “passing".

In the event that an employee terminates herself as an employee of
the City within a two (2) year period subsequent to completion of the
end of the semester, she will be under an obligation to reimburse the
City for all cost relating to the education reimbursement program. In
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effect, the employee is under a two (2) year obligation or
commitment to the City after completion of course work for the
reimbursement under the educational program. If these standards
are not complied with, reimbursement to the City will be due for that
portion that ‘corresponds to the two (2) years. Example: An
employee receives an Education Aid reimbursement check on
December 15, 1982, (for fall semester 1982). If she leaves city
employment prior to December 16, 1984, the amount paid on
December 15, 1982, must be reimbursed to the City.

Employees must submit official school transcript showing a final
grade received. The employee shall be considered as having
completed a class when she concludes the term for which the school
quotes the tuition fees.

As funds for Educational Assistance are limited, priority shall be
govemed by the time and date that completed applications are
received in the City Manager’s Office. Approval and reimbursement
for education assistance is contingent upon the availability of funds,
the employee’s successful completion of the course, and adherence
to the policies and procedures.

Expenses such as student fees, matriculation fees, lab fees, parking,
mileage, shall not be part of the Educational Assistance Program.

ARTICLE XXXV

Administrative Obligation

35.1 This Agreement shall be binding upon the parties hereto, their successors,
administrators, executors, and assigns.

ARTICLE XXXVI

Pension

36.1 Health Benefits for Retirees. = Medical coverage will be provided to the
retiree and (effective June 1, 1994) the retiree’s spouse at City’s expense. Said coverage
will provide the benefit level compatible to MVF-1 medical surgical care, with the ML rider
prescription drug rider five dollar ($5.00) co-pay, D45 NM rider and Master Medical Option
#3 with the same deductibles and co-pays required at the time of their retirement.

A. Such coverage to be fully paid by the Employer and will be provided to the
surviving spouse if the surviving spouse pension option is chosen by the
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retiree.

Once the retiree and/or spouse reaches the age of sixty-five (65) or
eligibility for Medicare, they shall apply for Medicare. The City shall then be
obligated to provide at its expense Blue Cross/Blue Shield coverage to
make up the difference between Medicare and the current level of
coverage.

Such coverage to be fully paid by the Employer and will be provided to the
surviving spouse if the surviving spouse pension option is chosen by the
retiree. The spouse of the deceased retiree shall continue to receive a
pension as long as they do not remarry.

In the event a retired employee obtains employment from an employer who
provides hospitalization and medical insurance, he/she shall not be covered
by the City’s hospitalization coverage for the duration of the said
employment.

Health Insurance Allowance

A. The Employer shall offer a program to coordinate and to eliminate
overlapping health care coverage. Each retiree who chooses to join no
Employer-sponsored health care plans (Blue Cross/Blue Shield, or Health
Maintenance Organization) and whose spouse has coverage provided, shall
be paid One Thousand ($1,000) Dollars each year for every year that the
spouse has coverage. Payments will be made annually, in December, to
each retiree who has not been on any Employer-sponsored health care
program, except that payments will be prorated monthly to meet the dates
the retiree first participates and/or ends participation in this program.

B. Retirees shall be required to show proof that a spouse has health
care coverage that includes the retiree and their dependents before said
retiree will be declared eligible to receive the One Thousand ($1,000)
Dollars annual payment.

C. Re-Enrollment Protection. Retirees whose spouse’s health care
plans cease to cover the employee and their dependents, must re-enroll in
an Employer-sponsored health care plan. In such cases, the retiree shall
be allowed to enroll in an Employer-sponsored plan immediately subject to
the appropriate health insurance carrier's implementation.

For the purpose of this resolution, the term "retiree® is defined as any




employee who retires by virtue of fulfilling the age and service requirements for retirement
and who immediately upon leaving the Sterling Heights employment receives retirement
benefits from a duly established City of Sterling Heights Retirement System. Employees
who retire as a result of a duty connected disability are likewise included.

36.4 Pensions. The parties agree to adopt by reference the current employee
pension plan in effect.

36.5 Vesting of pension benefits shall occur after ten (10) years of credited
service with the City.

36.6 Employees hired before July 1, 1994 have the option of a pension benefit
calculated with a 2.0% multiplier and a final average compensation based on the best
thirty six (36) months of the last ten (10) years, or a 2.3% muiltiplier and final average
compensation based on the best three (3) of the last ten (10) years. To obtain a pension
estimate using these two methods, employees must turn in a form to Finance by January
1, 1997. Employees must make a final irrevocable decision by July 1, 1997 as to which
option they choose. If the employee does not choose by the deadline, then they will
receive a 2.0% multiplier based on the best 36 months of the last ten (10) years.

Employees hired atter July 1, 1994 shall have a pension benefit based on
the best three (3) of the last ten (10) years and a 2.3% muiltiplier.

All income earned shall be used in computing of employee contribution and in finat
average compensation.

36.7 For all employees covered by the bargaining unit who retire under the
General Employees’ Pension System of the City of Sterling Heights on or after July 1,
1996, the following post retirement payment shall be paid:

Upon the fifth (5th) anniversary of retirement, the retiree shall be paid, in
addition to the annual pension, a one (1) time payment of Five Hundred
($500) Dollars.

Should the retiree die before receiving this amount, this payment shall be
payable to the surviving spouse, provided the retiree has elected the
survivorship option, or if none to the retiree’s estate.

36.8 Annuity Withdrawal. Employees in the Bargaining Unit shall have
available to them an annuity withdrawal option as follows:

Detinition.  The annuity withdrawal is the option that allows members to
withdraw their accumulated contributions (with interest) at retirement and thereby forfeit
the portion of their retirement allowance which was financed by their contributions.
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A member wishing to elect this option must make written application to the
General Employees Retirement System Board no later than one hundred twenty (120)
days prior to the effective date of her retirement.

The Pension Board shall issue the members annuity payment within thirty
(30) days of the date of the member’s retirement. The one hundred twenty (120) day
notice may be waived at the sole discretion of the Pension Board, however, under no
circumstances can it be increased.

The parties agree that the Merrill-Lynch Bond Index will be used for the
purposes of computing the annuity withdrawal option. The most current index prior to the
member’s retirement date shall be used. This option is only available for normal service
retirement. A member who elects the annuity withdrawal option shall have his annual
pension reduced accordingly as determined by the Pension Board Actuaries.

369 Members of this Unit shall be allowed the option of retiring after completing
twenty five (25) years of service and attaining the age of 55, or the option of retiring after
completion of 30 years credited service.

36.10 Effective the first pay period after contract is ratified by the parties,
employee contribution for pensions shall be five percent (5%) of eamed income.

36.11 Life Insurance For Retirees. Effective for anyone who retires from this Unit
after June 1, 1994, retirees shall be provided with a Five Thousand Dollar ($5,000) Term
Life insurance paid by the Employer. This policy shall remain in effect until age seventy
(70).

36.12 Pop-Up. A retiree who elects to receive a reduced retirement income

based upon the joint and survivor method wherein the retiree’s spouse shall be eligible
to receive said reduced pension income, for the remainder of his/her life should the retiree
predecease said beneficiary, may on a one-time basis, revert to one hundred (100%)
percent of the amount provided said retiree for a straight life pension should the
designated beneficiary predecease the retiree. Any extra cost associated with a retiree’s
election of this "pop-up" provision, will be paid by the employee, in the form of a further
reduced pension amount determined by the G.E.R.S. Actuaries.

ARTICLE XXXVil

Separability and Savings Clause

371 In the event that any provision of this Agreement shall at any time be
declared invalid by any Court or competent jurisdiction, the decision shall not invalidate
the entire Agreement, it being the expressed intention of the parties that all other
provisions shall remain in full force and effect.
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37.2 In the event that any provision of this Agreement is held invalid, as set forth
above, the parties shall enter into negotiations for the purpose of arriving at a mutually
satisfactory replacement for the provision held invalid.

ARTICLE XXXV

Extended Service Pa

38.1 Effective July 1, 1996, employees shalil receive an annual extended service
payment rather than a performance payment, based upon the latest hire date, payable
July of each year. These payments will be based on the following schedule beginning
with the payment made in July, 1996.

Years of service completed as of July 1 Amount

5 years $ 700
10 years 1,000
15 years 1,300
20 years 1,600

Employees retiring, new in the bargaining unit, or absent for any reason,
shall be eligible for a prorated portion of the extended service pay based on the number
of months worked.

Supervisors will still be responsible to perform an employee evaluation once
a year, however this will not be used for the purposes of the extended service payment.

ARTICLE XXXIX

Temination of Agreement

39.1 This Agreement shall be in full force and effect from November 6, 1996 to
and including June 30, 2001, and shall continue in full force and effect from year to year
thereafter unless written notice of desire to cancel or terminate the Agreement is served
by either party upon the other, at least sixty (60) days prior to the date of expiration.

398.2 It is further provided that where no such cancellation or termination notice
is served and the parties desire to continue said Agreement, either party may serve upon
the other a notice, at least sixty (60) days prior to June 30, 1996 or any period of any
subsequent contract year, advising that such party desires to continue this Agreement,
but also desires to revise or change terms or conditions of such Agreement.

39.3 o Should either party to this Agreement serve such notice upon the other
party, a joint conference of the Employer and the Union shall commence no later than

40




forty-five (45) days before the expiration date or amendment date of this Agreement,
unless otherwise mutually agreed to by the parties.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement
to be signed by their duly authorized representatives as of the day and year first written.

FOR THE CITY OF FOR THE MICHIGAN ASSOCIATION OF
STERLING HEIGHTS: POLICE/POLICE CLERICAL EMPLOYEES

el

Lo

ichard J. Notte, Mayor i abor Relations
Jpecialist, Michigan Association
of Police (MAP)

i% Leveque, 'sident

,// .
/0 /-

Vera Micklash, Vice President

Sandy Kh. Secreary

s

Colleen Muraszewskt, Treasurer




MEMORANDUM OF UNDERSTANDING
BETWEEN
CITY OF STERLING HEIGHTS
AND

POLICE CLERICAL EMPLOYEES ASSOCIATION
MICHIGAN ASSOCIATION OF POLICE

It is hereby understood and agreed by both parties that only the following Articles
contained in the November 6, 1996 through June 30, 2001 Contract shall be retroactive
from the date of City Council approval of this Agreement to July 1, 1996.

Wages (including overtime)
Extended Service Pay
Vacation

Health Allowance

Pension

All other benefits or entitiements of the contract are effective the dates of the execution
of the Agreement unless a specific date is otherwise stated for a particular benefit or
entitlement.

FOR THE EMPLOYER:

-

-/ / e é ,{(f /1« >~
ichard Notte

Mayor pecialist, Michigan Association
of Police (MAP)

)

Steve Duchane
City Manager

Dated: 2-4-77




MEMORANDUM OF UNDERSTANDING
BETWEEN
CITY OF STERLING HEIGHTS
AND

POLICE CLERICAL EMPLOYEES ASSOCIATION
MICHIGAN ASSOCIATION OF POLICE

RE: MEDICAL BENEFITS FOR RETIREES

Section 36.1 provides Traditional Blue Cross/Blue Shield health benefits as the base
coverage for retirees. The parties agree and understand that if there is a system of
reciprocity in the future between state BC/BS PPO providers, wherein out of state BC/BS
PPO doctors participate with the Michigan BC/BS PPO, then the BC/BS PPO would
become the base coverage for members of this bargaining unit who retire thereafter. Any
additional cost of the Traditional coverage would be borne by the retiree.

FOR THE EMPLOYER:

—

/’ ,{/I’
Richard Notte
Mayor

Steve Duchane
City Manager

Dated: 2-4-97




Appendix A
Effective July 1, 1996

15.048 17.265
1128.60 1294.88

14.767
1107.53

23,121 25,819 | 27,169 28,516 | 29,864
11.857 13.241 13.933 14.624 15.315
889.28 993.08 | 1044.98 | 1096.80 | 1148.63

26,432 28,978 | 30,343 31,779 34,667
13.555 14.861 15.561 16.297 17.778
1016.63 1114.58 | 1167.08 | 1222.28 | 1333.35




Effective July 1, 1997

13.952 15.349 16.100
1046.40 1151.18 | 1207.50

26,336
13.506
1012.95

26,941 29,538 | 30,930 | 32,395
13.816 15.148 15.862 16.613
1036.20 1136.10 | 1189.65 | 1245.98

Appendix A

17.610
1320.75

30,460
15.621
1171.58

35,339
18.123
1359.23




MAP CLERICAL

Effective July 1, 1998

25,472 28,023
13.063 13.702 14.371 15.074 15.809
979.73 | 1027.65 | 1077.83 | 1130.55 [ 1185.68

26,473 29,021 30,394 31,827
13.576 14.883 15.587 16.322
1018.20 1116.23 | 1169.03 | 1224.15

16,583
1243.73

33,337
17.096
1282.20

18.138
1360.35

13.837
1037.78

36,369
18.651
1398.83
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22,237
13.968
1047.60

14.113
1058.48

19,718
10.112
758.40

25,020
12.831
962.33

Effective July 1, 1999

28,863
14.802 15.526 16.283

1110.15 | 1164.45 [ 1221.23

26,484 29,400
13.582 15.077
1018.65 1130.78

29,864 31,276 | 32,752
15.315 16.039 16.796
1148.63 | 1202.93 | 1259.70

24,786
12.711
953.33

30,856
15.824
1186.80

34,306
17.593
1319.48

36,429
18.682
1401.15

32,317
16.573
1242.98

37,430
19.195
1439.63
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27,286
13.993
1049.48

28,286
14.506
1087.95

Effective July 1, 2000

28,622
14.678
1100.85

30,018
15.394
1154.55

21,543
14.125
1059.38

29,620
15.190
1139.25

31,018
15.907
1193.03

31,486
16,147
1211.03

29,056
14.901
1117.58

32,487
16.660
1249.50

33,021
16.934
1270.05

34,021
17.447
1308.53

34,637
17.763
1332.23

32,091
16.457

1234.28

35,638
18.276

1370.70

Appendix A

37,886
19.429
1457.18

28,902
14.822
1111.65

38,886
19.942
1495.65




APPENDIX B

Dental Insurance

The following plan with coverage description and limits shall be as follows:
BLUE CROSS/BLUE SHIELD DENTAL PLAN COVERAGE DESCRIPTION AND LIMITS.

CLASS | Diagnostic services, preventive services, and palliative
treatment are covered at seventy five (75%) percent of reasonable charges.

CLASS II: Restorative, endodontic, periodontic services, oral surgery,
repairs, adjustments and relining of dentures and bridges and adjunctive
general services are covered at seventy five (75%) percent of reasonable
charges.

CLASS Hll: Construction and replacement of dentures and bridges are
covered at seventy five (75%) percent of reasonable charges.

CLASS IV: Orthodontic services are covered at fifty (50%) percent of
reasonable charges.

Each member is entitied to maximum benefits of $1,000 every contract year.

Each member (up to age 19) has a lifetime maximum of $1,000 available
for orthodontic services.

The Employer reserves the right to change insurance carriers provided the
coverage is equal to or greater than the coverage currently provided.




Iopic

Accident (on the job)

Accident Reports

Accumulation of Sick Leave Days
Administrative Secretary Written Exam
Administrative Obligation

Agency Shop

Agreement

Agreement Duration

Americans with Disabilities Act
Annuity Withdrawal

Appearance at Arbitration Hearing
Approval for Educational Assistance
Arbitrability

Arbitration

Arbitrator’s Decision

Arbitrator’s Fees and Expenses

Bargaining Committee - MAP Representative
Bargaining Unit Seniority

Bargaining Unit Work Protection

Benefits During Duty-Connected Disability
Benefits During Non-Duty Connected Disability
Bonding of Employee

Bulletin Board

Bumping

Call-in Overtime

Challenge of Arbitrator’s Decision

Choice of Arbitrator

Choice of Time or Pay

Classes of Positions Covered

City Seniority

Civil Service

Claim for Back Wages

Collection of Dues/Service Charge Payments
Compensation for Funeral Leave
Compensation for Holidays

Compensation for on-the-job Injury/Iiness
Compensation for Sick Leave Days
Compensation for Shift Allowance
Compensation While on Jury Duty
Compensatory Time

Compensatory Time - Accrued and/or Unused
Compensatory Time Approval
Compensatory Time Compensation
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Article/
Section
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13.1
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Topic

Definition of Annuity Withdrawal
Definition of Bargaining Unit
Definition of Retirce

Definition of Safety

Dental Insurance

Dental Insurance Description
Department Seniority

Disability Insurance - Sick Leave
Discharge-Notification to Union
Discipline

Doctor’s Note

Dues Checkoff

Dues Deduction

Duties of Employer

Educational Assistance Program

Election of Remedies

Eligibility for Job Vacancy

Eligibility for Educational Assistance Program
" Eligibility for Retirement

Empowerment of Employer

Equipment, Accidents & Reports

Equipment Defects

Examination of Employee Records

Exarnination Process

Extended Service Pay

Extended Service Pay Schedule

Failure Grade on Promotional Exam
Failure to Return from Layoff

Federal Selective Service Training Statute
Funeral Leave

General

General Employees’ Pension System
Grievance Procedure

Grievance Definition

Grievance Compensation

Grievance Settlements

Health Benefit for Retirees

Health Insurance Allowance for Retirees
Health Insurance Allowance

HMO Option

Hospitalization Insurance

Holiday Pay Qualification

Holidays

Holiday Schedule

Article/
Section

36.8

2.3

36.8

14.2

33.2
Appendix B
7.1-1.2
33.6

8.1

Vil
24.11, 25.7
4.1

v
16.1

XXXIV
9.16
18.2
341
36.9
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Article/

Holiday - Weekend 30.4 30
Holiday While on Vacation Leave 30.6 30
Hours of Work and Overtime XX1

Immediate Family 29.1-29.3
Injury or Hllness Outside the Scope of Employment
Insurance
Intent of Agreement
Injury or Ilness Arising out of and in the Course
of Employment

Job Posting
Job Vacancies
Jury Duty
Just Cause

Labor Day

Layoffs

Leave of Absence

Legal Action

Life Insurance

Life Insurance for Retirees
Limitation of Authority & Liability
Lockout

Long-Term Disability Income Benefit
Loss of Seniority

Lost Time (Short-Term Disability Waiting Period)

Management Rights

Memorandum of Understanding - Medical
Benefits for Retirees

Memorandum of Understanding - Retroactivity

Michigan Handicap Act

Mileage Reimbursement

Muilitary Service

Military Service - Reemployment

Military Service Discharge

National Emergency

Normal Working Hours

Notice of Recall to Work

Notification of Discipline

Notification of Recall

Non-Union Leave

Notice to Modify/ Terminate Agreement

Order of Layoff
Order of Selection for Job Vacancy
Oventime Authorization




) Article/

Topic Section Page No.
Overtime Breaks 22.7-22.8

Overtime Compensation 22.2-22.4

Overtime Definitions 22.2

Overtime Guarantee 224

Pay Periods 17.1
Pension XXXVI
Purpose and Intent I
Purpose of Agreement 1.1
Pop-Up 36.12
Power of Arbitrator 9.9
Probationary Employees - Representation for 10.4
Discipline, Layoff, Discharge

Oral Examination 18.12-18.13
Out of Classification Pay XIX

Passing Grade on Promotional Exam 18.12-18.14
Payout of Accumulated Sick Leave

Personal Time

Pension Multiplier

Posting of Promotional Exam Scores

Probationary Period

Promotional Exam Eligibility

Promotional List

Promotional Procedure

Pro-ration of Benefits

Probationary Employees - Accrued Sick Leave Time
Probationary Employees - Military Leave
Probationary Employees Status

Purpose

Recall

Recognition of Union

Recognition - Unit - Security

Release Time

Reimbursement for Educational Assistance Program
Representation

Requirements for Out-of-Classification Pay
Retroactive Wage Adjustment

Restitution of Overpayments & Benefits
Right to Inspect Personnel File

Right to Representation

Safety Committee
Safety Definition




Article/
Section

Topic
Safety Violation 14.3
Salary and Wages XXXI
Scheduled Overtime (Holiday/Premium Day) 22.4
Scoring of Promotional Examination 18.12-18.14
Selective Service Act 15.1
Seniority vi
Seniority During Duty Connected Disability 25.6
Seniority for Recall 18.16
Seniority for Layoff Purposes 18.7
Seniority Points on Promotional Exam 18.12, 18.14
Seniority While on Non-Duty Disability 26.6
Separability and Savings Clause XXXVIl
Service Charge 3.2-33
Service Charge Checkoff 4.1

Shift Allowance XXXII
Shont-Term Disability Income for Accident/Ilness

Sick Leave and Personal Time

Sick Leave Buyback

Sick Leave Call-in

Sick Leave Form

Signature Page

Statement of Eamnings

Step 1 - Verbal

Step 2 - Written

Step 3 - City Manager

Step 4 - Arbitration

Stnke

Subrogation

Temporary Assignments

Termination of Agreement

Time Limit for Filing of Unpaid Wages/Economic Benefits

Time Limit for Filing of Grievance

Timeliness of Grievances

Union Leave

Union Meeting Place

Union Membership - Regular

Union Notification of Layoffs
Union Representation - Probationary
Union Representation for Discipline
Union Rights Clause

Union Security

Use of Sick Leave

Vacation Leave

Vacation Eligibility




Topic

Vacation Payout

Vacation Selection/ Requests
Vacation Seniority

Vesting of Pension

Visits by MAP Representatives

‘Wage Compensation

Wage - Property Clerk

Wage Schedules

Wage - Secretary to the Police Chief
Wage - New Employees

Waiver Clause

Waiting Period for Disability Insurance
Worker’s Compensation

Work Stoppage

Written Examination

Written Reprimand

Article/
Section

23.1
23.1
23.1
36.5
10.3

18.6

312
Appendix A
312

313

20

252
25.1-25.8
12.1-12.2
18.12-18.13
8.2



















