
LABOR AND INDUSTRIAC
RELATIONS COLLECTION

Michigan State University

1987-1990

MASTER AGREEMENT

between the

BOARD OF EDUCATION

ARMADA AREA SCHOOL DISTRICT

Armada, Michigan

and the

ARMADA AREA SCHOOLS

SECRETARIES ASSOCIATION

Armada, Michigan



Preamble

Article I

Article II

Article III

ArticlE: IV

Article V

Articl~ VI
Article VII

TABLE OF CONTENTS

- Recognition

- BOARD IUghts

- ASSOCIATION Rights

- Dut it.s

- Seniority

- Work Schedule - Year and Hours

-- C Olllpens.:J. t ion

1

1

1

2

")
4

2

Article VIII - Paid Leave of Absence

Article IX - Maternity Leave . . . .
Article X - Mileage - Reimbursement. . .
Article XI - Insurance . . . . . .
Article XII - Vacations . . . .
Article XIII - Holidays . . . .
Article XIV - New Employee8 . . . .
Article XV - Grievance Procedure . . . . . . . . .
Article XVI - Vacancy Positions

Article XVII - Duration of Contract - Retroactivity

J

'I

r
...J

5

6

6

6

Schedul.:: /\ ................... 8



MEMORANDUM OF AGREEMENT
PREAMBLE

THIS MEMORANDUM OF AGREEMENT, entered into on the date or dates hereinbelow
set forth, by and between the Board of Education of the Armada Area School
District of Armada, Michigan, hereinafter referred to as the BOARD. and the
Armada Area Schools Secretaries Association, hereinafter referred to as the
ASSOCIATION.

WITNESSETH:
WHEREAS, the BOARD and the ASSOCIATION having completed negotiations and as a
result thereof, have agreed to the terms and conditions of employment of all
members of the ASSOCIATION and are desirous of hereby confirming and reducing
those agreements to memorandum.

NOW THEREFORE, in consideration of these presents, the mutual promises and
covenants herein contained, IT IS AGREED AS FOLLOWS:

ARTICLE I - RECOGNITION

A. The BOARD recognizes the Armada Area Schools Secretaries Association
as the. sole and exclusive bargaining representative for all office personnel
which shall include: prinCipals' secretaries, special education and community
education secretaries, counselors' secretaries and payroll secretaries;
EXCEPTING HOUEVER, the-secretary of the Superintendent of the Schools and all
other supervisory personnel.

B. The term "employee" when used herein, shall refer to all members of
the ASSOCIATION unless otherwise indicated.

C. The BOARD agrees not to negotiate with any other secretarial
organization other than the ASSOCIATION during the term hereof.

ARTICLE II - BOARD RIGHTS

A. The BOARD, on its own behalf and on behalf of the electors of the
District. hereby retains and reserves unto itself, without limitation, all
powers, rights, authority, duties and responsibilities, conferred upon and
vested in it by the laws and ConBtitutio~ of the State of Michigan and of the
United States.

ARTICLE III - ASSOCIATION RIGHTS

A. The members of the ASSOCIATION shall have the right to participate
in professional organizations and to negotiate or bargain collectively with
their public employer through representatives of their own choice and shall
not be discriminated against as a result of such activities. Members of the
ASSOCIATION shall not be discriminated against as a result of instituting a
grievance, complaint or proceeding under this Agreement or because he has
given testimony or instituted proceedings under the law.
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ARTICLE IV -- pUTI£l~.

A. All employees shall properly do and perform ~ny and all ttlings
necessary in and about the fulfilling ot their duties and r~spansibililie£ ~s
may be set forth and directed by their i"nllTlediate sup~rviBor.

B. All employee£ sh611 be repf8sentativ8S of the school district and
thl1refore, shall conducL thellh1t'~lvt:~~ in d Illanni::r thdt is in tht:! lHn>t i.ntt~rl:st
of the school district.

ARTICLE V - SENIORrry

A. Seniority shall be defined as follows: SecnHarLd Sl£:rd()rily is l.h~
stCirt of the f ir::it day of WOJ.k iII do Bccretdrial posi tion • .::.ind. Ui~t.r ict ~;f:n-'
iority commences on the first day of hire for any position \'/ith tlil.~ district.

ARTICLE VI - WORK SCHEDUL~

A. PRINCIPALS' SECRETARIES AND COUNSELORS' SECRETARIES, SPECIAL EDUCA-
TION, COMMUNITY EDUCATION AND PAYROLL SECRETARIES shi.lllhave a n()rru~l working
day consisting of seven and three quarter (7 3/4) hours, excluding u 45-
mi.nute 'lunc:h period (1~1 minutes paid by the Board of Educution) tor (j ulinirrlUlTI
of forty-seven we8ks (235 days) during the ternl hereof.

B. PRINCIPALS' SECRETARIES AND COUNSELORS' SECRETARIES, SPECIAL EDUCA-
TION, COMMUNITY EDUCATION AND PAYROLL SECRETARIES may be reque~ted tv work
additional w~eks by the Sup~rintend8nt or his designee.

C. All employees shall receive a 15 minute break in the morning and ~
15 minute breuk in the afternoon at the principal's ur supervisor's
di.scretion.

ARTICLE VII - COMPENSATION

A. All employees shall be compensated in accordance with and pursuant
to a schedule which is attached hereto and incorporated herein by this
reference and designated "Schedule Alt.

B. Any employee who shall be transferred to a position in which a
lesser amount of compens~tion is d~signated hereunder, shall, notwithstanding
such transfer, maintain her present rate of compensation until schedule she
is on Cd.l'1 improve her compensation.

c. Retirement is paid by the Board ot Education.

D. Time and one-half rate shall be paid to ~ll employees for hours
worked at the rt3quest of their building principal or supervisor over
their regular normal work day.
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ARTICLE VIII - PAID LEAVE OF ABSENCE

A. SICK LEAVE The BOARD sh~ll griJnt a m,~ximunl .of one (1) d.:.tY per
month sick leave l:ctch school year, which may accLlrnul.::!tl::< t.o a 1ll.~ximUfil (Jf on(~
hundred (100) d~ys.

B. DEATH IN FAMILY - The BOARD slidll grant a lhaximurn of fiv.:: (5) d~Y~3,
if needed, at t.he discretion of the Sup8rintendent or his d~sigl1e(~, for de.Jlh
in the immediate family and these ddYS will not b~ deducted trom the
acculTlulatt2d daY~l. ImmediCite family, ClS hefE:in us~d, i3hall bt:; limited to
child, husband, wife, father, mother, brother, sist~r, father-in-ldw, mother-
in law, grandfather, grandmother, daughter-in-law, s0n-in-l~w, grandchildren
and those residing in the immediate household.

c. PERSONAL LEAVE - Tbe DOARD shall grant d IIlCiximum of tht'ee (3) ddY::::
per year for the conduct ofper~onal affairs which cannot be handled outside
of the working day. Notice of ~aid person~l leav~ d~y or days 8hall be given
to the appropriat~ supervisory personnel, building principdl or his
assistant, the Superintendent or his designee three (3) d~ys prior tG ~~id
leave, except in emergency situations, provided however, that no personal
ledve day or days shall be granted one (1) day prior to or one (1) day ~fter
any regularly scheduled vacatIon period or school holiday, except in
emergency situations. These personal leave ddYS 8hall not b~ deducted from
the employee's accumulated sick leave days.

D. CRITICAL ILLNESS IN FAMILY - The BOARD shall grant a maximum of five
(5) ddYS during anyone school year for each emergency Of critical illness in
the immediate family. Immediate family, as herein used, shall be limited to
child, husband, wife, father, mother, si8ter, bl'other, fathel~'-in-law, and
mother-in-law, PROVIDED HOWEVEH that the use of any of these days by alLY
employee, shall be deducted from that employee's accumulated sick leave.

E. SNOW DAYS - The BOARD shall grant full or partial daY~J when in the
opinion of the Superintendent, the weather is too severe. and tran~portation
to work becomes dangerous.

It is understood that the secretaries may be asked to report. Thos~
secretaries who are unable to report on these ddYs (i.8. road conditions),
will be paid for the SNOW DAY (up to a total of 3 per year) ~nd not be asked
to use a Personal, Vacation or Sick day. Those secretaries who ~re able to
report on such days will be granted 1/2 day of compensatory time to be used
at the discretion of their ~upervisor (up to 1 1/2 days total for the year,
non-accumulative). If all the secretari~s do report, there will be no
compensatory time granted for that day.

F. JURY DUTY OR LEAVE BECAUSE OF SUBPOENA - Absence for jury duty
service by an employee is recognized by the Board as approved leave and will
not be chargeable to accumuldted sick leave. The employer agrees to pay the
difference between jury payment and the employe~'s regular wage.

Absence for court subpoena by an employee is recognized by the Board
as an approved leave and will not be ch~rgeable to accumulated sick leave or
business days. The employer agrees to pay the difference between the witness
fees and the employee's regular daily r~le.
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ARTICLE IX - MATERNITY LEAV.f.

A. A maternity IBave may be granted to uny employee for a p~ri0d of one
(1) yeitr, upon wl~i ttt?n request of that C::lltployee.

B. Sixty (60) days prior to termination of such l~ave the emplQye~
shall notify in writing the BOARD ot their d~sire to return or it st.~ll be
understood the employee is not r8turning.

ARTICLE X - MILEAGE - REIMBURSEMENT

A. Employees required in the course of their employment to drive
personal autornobile~ on school business which has been approved by the
Superintendent or his designee, shall be paid a car ~llowdnce under current
rat-: p(;or mile.

A. The BOARD agrees to pay the annual premium for full coverage of the.
secretary, spouse, i;;lnd farni.ly in the Michigan Blue Crosso-Blue Shield Hospital
Medical Insurance Plan MVF-l with ML ridtH, uption It Major M~dic<J.l I\idor ..Hui
Pn~~8cription Hidt~r ($2,00). At till;." option <.Jt the s€Jcretary th1~ BOA1<Di.igr~:l:B
to pay the annual premium for protection af the secretary and entire family
in MESSA Super Med 2 Major Medicdl Hospit~l Plan.

B. The BOARD agrees to pay the premiums for MESSA dental insurance
Plan F, or its equivalent as agreed to by the BOARD and the ASSOCIATION. The
BOARD also agrees to pay the premium tor MESSA orthodonic rider - MESSA 004,
or its equivd.lent (60% to a ffi{1XimUllI $1.000 lifetime benefits for dependent~
19 or younger).

c. The BOARD will provide Twenty Thousand ($20,000.00) Doll~rs at term
group life inBu~ance for the employ&~, payable to their designal~d
beneficiary.

D. The BOARD agrees to pay the premiums for MESSA Intermediate Vision
care, or its equivalent.

E. Any person not selecting group medical insurance sh~ll have eighty
percent (80%) of single subscriber health premium applied to one of the l~x
shelter annuity programs.

1. The annuity will be calculated from October 1 to September 30.
This will be 80% of a single subscriber r~te of Blue Cross Health irlsur-
ance. The dates are chosen to coincide with the current enrollment
d~tes established by Blue Cross.

2. On or before June 30, nine-twelfths (9/12) of the year's payment
will be made. On or before September 30, the remaining three-tw~lfths
(3/12) will be paid.

3. All conditions aet forth in the Maater Asreament dealing with
termination of trines benefits will apply to the option/annuity plan.
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ARTICLE XII - VACATIONS

A. Employees covered under this contract shall be eligible for ~
vacation period thE: Si;\rne as Ute currt;'nt custodial contruct..

Paid holidays which occur during a vacation shall not be counted dB
a vacation d~y. This vacation is not ~ccumulativ~. Vacatiun time must be
used at Easter and Christmas breaks unless agreed to through th8 building
principal or supervisor.

ARTICLE XIII - HOLIDAYS

A. The following shall be considered as paid holidays:

L<:ibor Day
Thanksgiving
The Day dfter Thanksgiving
Christmas Day
The Day before Christlli~s
New Years Day

The D~y b~(ore New Years
Good Friday
Easter Monday
Memorial DdY
July 4th

B. The rate of compensation shall be for the employee's normal work.ing
day at "str~ight time com~ensation" regardless of the week on which the
holiday falls. PROVIDED HO\o1EVER, that is any employet:: shall work on clny of
the holidays above m~ntionedt pursuant to the request of their in~edi~ta
supervisor, then and in that event, said employee shall be COmpeIJ8uted at a
"double time ratelt for that day Ol~ d.::tys.

C. The 4th of July holiday pay shall be paid only to those employees
working the scheduled work day before said holiday.

ARTICLE XIV - NEW EMPLOYEES

A. All new employees shall serve a probationary period of thre8 (3)
months of actual employment, unless secretary has held prior experierlce in
office work environment within the school system and will be compensated with
no prob~tionary period.

B. All newly hired employees shall be paid according to the Schedule A
Probationary Period (0-3 months) cOffipens~tion schedule in accordance with
their job title. After such period their compensation shall b~ raised to the
next compensation level (3 months - 1 year) or a corllpensation levc.d CiS
indicated by the BOARD which has the right to grant credit on Schedule A for
business expel"ience and/or business school education.
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ARTICLE XV - GRIEVANCE PROCEDURE

A. A grievance is a matter involving the Vioi~ti0n of a specific
Article or Section of this agreement.

B. The following matters shall not be the basis of any griev~nce tiled
under the procedures outlined in this Article:

1. The termination of services of any probationary employee.
2. Any compl~int for which there is another r~rnedial procedure or

form established by law or regulation having the force ot law.

c. If the employee or ASSOCIATION does not process the alleged
grievance with the appropriate building supervisor at Levell within ten (10)
school days following the date on which the alleged grievance occurred, then
the grievance shall be considered waived.

D. PROCEDURE - Levell The aggrieved employee or the ASSOCIATION
shall discuss the al18ged grievance with the appropriate building SUPBfvisor
in an informal manner. The said building supervisor shall have five (5) days
in which to resolve the problem.

Level 2 Within five (5) school ddYs of the receipt of the d8cision
of said building supervisor, the aggriev~d employe~ or the ASSOCIATION filay
appeal to the Superintendent or his designee. The appeal shdll be in
writing, and shall specify the section of the Agree"~nt allegedly violated,
and shall contain the reasons for the appeal. Within (10) school d~ys ~fter
the receipt of the appeal, the Superintendent or hiE designee shall fonder
his decision.

Level 3 Within five (5) school days of the receipt of the written
decision of the Superintendent or his designee, the aggrieved employee or the
ASSOCIATION may appeal the decision to the Board of Education. The ~ppeal
shall be in writing and shall contain the same wordiflg as the grievance filed
with the Superintendent or his designee and shall contain the reasons tor the
appeal.

ARTICLE XVI - VACANCY POSITIONS

All positions as defined in Article I - Recognition -. newly created or
already defined. as covered.under this agream~nt shall be posted through the
schools when a vacancy occurs, for employees to apply and be considered.

ARTICLE XVII - DURATION OF CONTRACT - RETROACTIVITY

A. The terms and conditions of this Agreement shall be in full force
and effect immediately upon adoption by the Board and the A~sociation ~nd
shall. continue in full force and effect until the 30th day of June, 1990.
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IN WITNESS WHEREOF, th~ parties hereto have set their hands and sea18, by and
through their duly authorized representatives on the dale or dates set
opposite their names.

BOARD OF EDUCATION
Armada Area School District

Dated
President

Dated

Secretary

ARMADA AREA SCHOOLS OFFICE PERSONNEL

Dated
President

Dated
Secretary
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ARMADA AREA SCHOOLS SECRETAr:.IES ASSOCIATION

SCHEDULE A

1987 - 1990

1987-88 1988-89 1989-90
Weekly Weekly WeeklyYEARS EXPERIENCE Compensation Compensation Compensation

0-3 months (probationary period) $ 215.48 $ 228.40 $ 242.10
3 months - 1 year 236.43 250.61 265.64
1 - 2 years 248.92 263.85 279.68
2 - 3 years 261.96 277.67 294.33
3 - 4 years 275.01 291.51 309.00
4 - 5 years 291.28 308.75 327.27
5 - 6 years 309.07 327.61 347.26
6 - 7 years 326.15 345.71 366.45

7 - 8 years 343.22 363.81 385.63
8 years and after 360.31 381.92 404.83

DURATION ON SCHEDULE A
1987 - 1990

The terms and conditions of Schedule A 1987-90 shall be retroactive from
July I, 1987, and shall continue in full force and effect until the 30th day
of June 1990.
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