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AGEEEMENT

Tti[S AGREEMENT effective tne 1lst day of July, 1993 between tne
RIYERVIEW COMMUMITY SCHOOL DISTRICT, WAYNE COUNTY. MICHIGAM,
hereinatfter reterred to as EMPLOYEFE,. and THE RIVEEVIEW SECRETAFL
ASSOCIATION-MEA-NMEA. hereinafter referred to as the "UNIGN".

|.-.
a3}
Ui

: - ARTICLE 1
EURPQSE AND [NTEMNT

ral purpose ¢f this Acgreement te szt forth tecmes

-t

L 1s the oen

'.'u

O

3
and condltlions of employment. and to promote orderly and peacerul
labor relations for the mutual interest of the Emplicyer and tne

mployvees, the Union and the Community. To these ends. the Empiacye
and the Union encourage to the fullest degree ifriendly and cooperative
relations petween the respective representatives at zii levels and
among &1l emplovees. All parties to this Agreement recogniz2 and
subscribe to the principle that the interests of the students and the

izens of the School District zre sianiticant. and nelthed the

o
-r
e

Emeleover ncr the Employees can maintain community rescect in tne

apsence arf excellent and dspenaalie service.

BECGGNITIGH

3 Pursuant to and in accordance with &ll applicapie provisicns
cf Act MNo. 37% of the Public Acts of 19565. the Emplover does hereby
ecocntize the Union as the exciusive cepresentative or all secretariat
ricatl emplcyees of the Eiverview Community Schoais, excluding
sukbetitutes, part time help. student help. 2ll epecsonnel in other
parcainino units. library aildes, supervisors. executive secretary tc
the schocol surerlintendent, executive secretary to the assistant
sucerintendent, executive secretarv.. bockkeeper to the business
manzgec. ancd cone (1) payroll specialist/sbookkeeper. for the purpose ot
collecrtive bargaining with respect to wages. hours. and conditions oz

moloyment.,




B. All provisions of this Agreement shall be applled lmpartizily

ancd-or talcly to all employees within the bargaining unit.

C. Bargaining unit positions or work will not be transterred tc

non-union secretarial positions except by mutual consent.

I. lUembers of the bargzining unit are hereinafter referred to as

"employees™ or “"segcretaries”.

E. The Emeloyer will not ald, promote, cr finance any labor
gcoup or organization purporting to represent emplovess in the unitt

set rorth in Article II whnich purports to encage in ccllective

ining or make any agreement with any such grcup or organizaticn

(8]

arag

3
fer the purpose of undermining the Unilon.

UNION SECURITY

A. -Employees covered by this Agreement a2t the time it becomes
errective and whe ace members ¢f the union at thas time shall ke

ed. as a condition of centinued emplovyment. tc continus

L}
{d
il
[
i

c
memzecship 1n the Union or pay a representaticn tee as desicanated Ly

E. Emplovees covered by this Agreement who ace not members of
the Union at the time it beccmes effective shall be required as z
condition or continued employment to become members ¢t the Union cr
pay a representation fee egual to duss and initiation fees required
for membership commencing thirty (30) days after the effective date c3
thls Aqreement, and such condition shall be required for the duratichn

Cr tnis Agreement.

D




C. Employees hlred, rehlred, reinstated or transferred inta tne
pargaining unit arter the effective date of this Agreement and covered
by this Agreement shall be required as a conditlion ot continuec
employment to become members of the Unlon or pavy a representatlon tse
to the Union equal to dues and initilation fees required for membecship
for the ducation ©f this Agreement, commsncing the thictliefh (30th?
aday fol}cwing the beginning of their employment in the unit =xcept
emplovees serving an initial probatlionary period shall not be required
ro Jdoln the Union ¢c prav a service fee until the successiu! completicn

cf the rirst sixty (60) days of actual work.

L. Emplovees cof the bargaining unit that are represented by the
Unicen shail be ceemed toc pe in compliance with this Union Securirty

Cizuse it thev are not more than sixty (€0) davs 1n arcears 1n pavmenst
Q

-

I membership dues or the sum equivalent to membership dues as a

9]

narge for representation sgrvices.,

E. The Emzlover shall be notirfied in writing by the Union orf anv
smeloyvees in the bargzining unit that are represented py the Unicr wno |
are sixty (80> davs in arrears in pavments c¢i membership dues, or tne

Ssum eguivalent.

F. If. in accocrdance with the above sections., an emrloyee is
cgischaraed by the employer upon wrliten request of the Unlon, ana 1t
1S subsequently determined that such discharge was impropsr, the Union
wiil incemnitfy the Emplover against any claim. charge, litigaticn. cc
any expense incurred or liability required to be paid by the Empiover
on account ot a termlnatlion or refusal of relinstatement pursuant to

the written request ot the Union.

(9]



ARTICLE 4

PROBATIONARY PERIOD
The propatlionary perlod shall be sixty (60) days of actual work.

It more than cne emplovee commences work on the same day. the
seniority position advantage shall go to the employee with the longer
werk day . i}f work: days are the same, the seniorlty position advantagz
shall o to the employee with the lowest soclial security number taken
as a nine digit number. Completion dates of probationary periods are

not a ractor.
ARTICLE S

UNTION DUES AMND INITIATION FEES

A. Upcn rilina with the Employer a written request authcrizing
cues-fees deducticns, either utillizing the Local HEA/NEA membership
form autnorizing dues deductions or the service fes form set forth in
Schedule F. signed by the individual employee, the Employer will.
sursuant to its terms, during the term of this Agreement, dedquct Unicn
membership dues lzvied In accordance with the Constltuticn and By-Laws

of the union from the pay of such employes,

Check-cit deductions shall be desducted irom the pays of ths
emplovee in the month lmmediately folliowing execution and filing or
the authorization for the deduction and from the pays of the emploves

tn each month thereatter.

_ Deductions fcr any calendar month shall be remitted to the
Union Treasurer whose written designation has been filed with the
Business Office, as soon as possible after the second pay date of the
month. A&n emplcyee shall cease to be subliect to check off decuctions
beginning the month immediately following the month in wnhich she is ng

longer a mempber c¢i the bargalining unit,

The Unicn will be notlfied by the Empiover of the names or
such emptlovees followlng the end of each month in which the

ermination took place.
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B. The Union shall Indemnify and hold the Employer harmless
1inzt any claims. demands, suits and other forms of liability that

gav arise by reason of the Employer's complying with these provisions.

C. %Wnh=n an lnerease (s voted by the msmbership of the Unlon, the

dfreasurer will send to the pavroll office the amount of aues to be

decucted from each pay of each individual and the effective date or
the new deduction. ,Tné effective date may not be the next pavdate.

REPRESENTAT{ON

A. The emplovees shall have the opportunity to be represented by
the Bliverview Secretarlies Assoclation Fresident, Vice President andror

fthe MEA FPepresentatlive in meetings with District acministration.

B. The Union shall nctity the employer. In writing., as to who
the cesignated officers ace as soon as possible zaiter their election,

selection or appointment.

ARTICLE 7
SBECIAL CONFERENCES

A. For the purposes of lmproving emplaover-smployes

relationships, special conferences may be called. It 1s understood by

Jthe parties. however. that the special conference is not to be

ocnstrued or utilized as a arievance or "garipe" sessicn. It is to be

utilized =solely as a constructlve basis for impoctant mattecs of
ccmmon concern, such as safety. procedure, work cc productivity

suggestions. school district and community zffairs and/or contract

Intecpr=tation and 1s not to be considered a2s neaotiaticons.
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B, &Special conferences tor important matters wlll be held it
mes mutually convenient for the President and the Supetintendent or

Mnis designated representative. Such special conterences shall be hela

githin & reasonable perlod of time and shall be between at least two
cepresentatives of the Employer and two representatives of the Unien.
Arrangements for special conferenges shall be made in advance and a
written acgenda of the important matters to be taken up and the namss
ar the empléyees to pbe present at the mesting shall be presented at

rne time the conference is requested. However, this provision is nct

intended to exciude employees ftrom attending who are not scheculed tco
work. Matters taken up at special contferences shall be confinsd to
tncse 1ncluded in the agenda unless, upon mutual agréement, otner
items may be discussed. If a special conference is held during

working hours. thoss employees who are memecers ¢f the Union and who

l:trend sucn a conierence shall not lose time or pay. Cenferences may

dse attenaed bv a representative of the MEZ.

GREIEYAMCE aHD ARBITEATI(M

&. B arievance 1s derfined as a compiaint by any memser or tne

—

n
Union that thece has been a violation,., misinterpcetation oc
£

1y provision of this Agr=eme ne arievance anc

—

iszopllcation of & nt. T
icoitratlon erocedure snall not be applicable where the district 1s

without authority to take the action scuaht or reguired to remedy =2

\)

cemelaint where tne matter complained of is not covered by this

cureement excludling past practices under thls dgaceemsnt.

B. HNothing contained herein will be ccnstrued as limiting the
ticht of anv employee having a problem to discuss the matter
informally with her immediate supervisor and having the problem
adiusted. provided however, that any indivldual_emp]oyee at any time
fiay present arievances to her employer and have the grievances
azjusted wlthout intescventlon of the cargalning representative 1f the
idjustment is not inconsistent with the terms cor tnis Acreement 3hd sC

'a as the paraaining representative has been aivan an opportunltly tc

Jve present at such adjustment.

o]}




C. Tnhe time limlts In this Article shall be strigtly obssrved
and may be extendesd only by written agreement of the partlies. In the
event the District fails to answer within the time limits prcvided 1n
any step or the arievance procedure, the grievance will be deemed to
be denied and the grievant may automatically go toe the next step
within the time limits set forth. In the event the Union or grievant
shall fall te timelr file a arievance oc foilow the time llmlts se

fcrtn in tnis Article,., the arievance will be consicersd deorped.

0]

VWorking davs are aeflned ail Monagays througn Friqazyvs evcepi those
davs wnich are orficial heclidays tor all employees and in which ail
emplovess are of:t work at the same time, For twslve month emplovess
the sam2 langquage as in the preceeding sentence will zeply to them as

a groue.

D. Aill arievances shali get forth specifically the act or
conaitlien or c<conditions and the groundas on which the crievance is
pcasecd. The arievance shall starct at level of occurrence. A grievance
n T

tiled but may oe zmenced it
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cas arter 1t has besn filed.

STEEF 1, &n empleoves with a agrilevance wili first dliscuss 1t

Wwith ner immediate supervisor or principzal witn the cojective or

oiving the matter intocmaliv. The employee may 1nveive a Unian
representative at this time and all subsequent steprs and must invoke

 Une within ten (10 working days of the alleged action or first
xnowledge of a violaticn, The confecence, Iif reguestec. must be
scheduled within tive (2) working davs trom the aite ¢i the reguest.
The Immediate supecrvisor or princival is not requicea 1o cesrond in
writing at this level on a tormal grievance form but mzy b
memo cespond in weiting 1 f he s0 desires. Any response by the
immeciate supecrvisor or bullding principal must be wizhin five (52
werking days rtollewing the conference day with a copy to the grievant

and the Union Presicent.

=]




STEF Z. 1In the event the agarieved employee 1= not
satisried with the disposition of her grievance at Step One, =he
shall. within ten (10) worklng days after the response is receivead or
dueg, filé the grievance in writing on the form set forth in Schedule H
with her immedlate supervisor or building principal. In the event

t an employee has more than one immediate supervisor, a grievance
may be filéd with bne of the supervisors where the alleagaed grievabie
action has taken place. She will not be required to rile other

arievances on the same situation with othsr supervisors,

Within five (59) werking days of the receipt of the
arlevance, the lmmediate supervisor or building principal shall hold a
conference with the individual signing the crievance. Thls conrerencs
1S in acdition to the original conference held unger Stee One. A copy
Ccr the written response snhali go tc the arievant and to_the Union

Fresicaent within five (S, working days following the cenfterence.

STEP 3. In the event the agarieved emplovee is not
atisfilec with tnhe disposition of the arievance at Ster Two ¢r at the
enq of the timeée te answer (whichever is applicable}, she shail submit.

within tive (5) werking days, the arievance to the Superintendsnt cor

nis desianese.

Within tive (9) working days aiter recejpt of the grievancs,
the Superintencaent ¢r his designee shall hold a conference with tns
srievant andsor her cepresentative. The Superintencdent or his
deslianee shall render a decislcn in weiting within five (5) working
cdave tollowing the confercence and shall furnish a copy to the grievant

and tnhe Union President,

STEP 4. In the event the Union is not satlsiied with the
disposition of the arievance at Ster Threes, the Union shall, within
five (5) working days from the date of receipt of the Step ec
answer or at the end of the time to answer (whichever is applicable..
rerer the grievance in writing to the Boara for a pre-arbitration

hearing or reqguest arbltration.

o




Upon written reguest the Union Presldent oc Vice-Presiaent
may request a pre-arbitration hearing with a committee of the Board.
Should such a reqguest be granted, time limits shall be extendesd until
such tlme as a hearlng Is heid, with a wrlitten declsion follcecwlng ten
(102 working davs atter the hear{ng. Should the Board commlttes
choose not to arant a pre-arbitration hearing, a written reply will be
made tc that effect. If the union does not request a pre-arbitration

hearing. the unicn may move the qrievance to Step S.
STEP 5. In the event the Union lg not satistied with the
th U

Onion Fresident or Vice President shall, within ten (10J werking cavs.

E
action or e Surerintendent and/or the committee of the Board. the
submit a2 ietter to the Superintendent informing him coif the Union s
intent to ao to arkltration before an lmpartial arbltrator sslected by
the parties. If the parties cannot agree as to the arbitrator within
ten (1U) working days or receipt of the letter of intent to arbitrats.
the parties shall submit the matter to the American Accitraticn
hssociation in accerdance with its rules. which shall govern the
arpitration procsedings. In no event shaltl an arbitrator be empowered
to modifty, detract from or alter the provisicons ¢f this &dgreement. of
to arbitcate policies or practices of the Board (excluding past
practices under the contract) not covered by this Agresment. The
declsion of the arpitrator shall be in writing and shall cover only

S

in discutes.

The Board and the Union shall not be permitted to assert in
the arbitration proceedings any claim or to rely on any evidence nct

previously disclosed to the other party if 1t has been requested.

The arbitrator so selected shall hear the matter prompliiy
and snall issue nhis decision not later than thirty (Z0) days rrom the
date of the close of the hearing or, 1f applicablie. trom the date tnhs
tinal briefs, statements or proofs are submitted to him. The
arbitrator s decision on agrievances shall be in writing and shall o=z
binding on all parties. and shall set forth his rindings of fact.

easoning and conclusicons on the issue submitted.




: The cost for the services of the arblfirator Includlng
evpenses. if any, shall be borne equally by the Board and the Union.

E. Betore ccommencing the investigation of any arievances, ths
Union President or Yice-President shall get permission of her
supervisor. Such permission shall not be unreasonably withheld. It
le uncerstood by the partles, however, that the investigation,
presentatioﬁ or consultation on grievances should be carriea on
outside of working hours whenever possible., In the event the
Vice-Fresident must use work time to investigate a arievance, she
zhall do it as expediticusly and with as little interruption orf work
as possible and sne shall notitfy her superviscor at the time of her
return to work,

F. The parties agree that all meetings he}d betwesn the Local

Unicon and the board or its d

d
ul
1

I

lanated repressntative shail be gosn Lo

]
I

3 representative of the MEA/NEA.

. The Union President or Vice-President. the agerieved. and

subogened witnesses shail be allowed to attend arpitraticn heactinas

scheaulec during the workday without loss of pay.

AET

b=y

CLE ¢

STEIEES AND LOCEQUTS

A. Ducring the term of this Agreement, the Union agcses that it
or the emplovees shall not autnorize, sanction, condoneg, participate
or acauiesce in any strike as defined in Michigan Public &ct Mo. 336,
as amendsd by Public Act No. 379. Strikes shall aisc be defined to
include slowdowns, stoppages, sit-ins, boycotts, concsctsed action due
to alleged illness, or interferences of any kind whatscever with the
coerations at any of the facilities of the Riverview Communlty School

District,

10




6. In the event of any such violation of this Article, the Union
shall endeavor to return the employees to work as expsediently and

qulckly as possible by:

1. Dellvering immediately to the Emplover a notice
addressed to all employees repudiating such acts of the
employees and ocdering them to cease such acts and

return to worki: and

Z: Taking such other action which it cdeems reascnarcle
and appropriate to bring about compliance with the terms

of this Agreement: and

3., It an employes or employess do nat nesa such notios

to cease and desist and r£ail to return to work witnin a

r_y
(l.

e
SR

36 hour per:od of such notice, th2y may be sul

disciplinary action up te and inclusive cf dlscha:ge.

1} b2 no lilakility for damagss on the part of the

kes such action as indicated

=<
e
(o

re a
nion ir 1% promptly and reascnapl

nhecre!n.

D. MNc lockout of emplovees shall be Instituted by the Emplovyer

durlng the term of this Agresment.
ARTICLE {Q

DISCIPLINE

4. The emplover shall not discipline an employes without Jjust

e. HNormal discipllinary action shall include the following

rescsive action plan:

STEP 1. When initially disciplining an emplovee, an oral
warning, designated as such. must be glven to the employes within flve
(S) days of occurrence, with Union representation pcesent upon the
request of thz disciplined emeploves. An oral warningl geslganated as
such, may be artfirmed by written conrirmation in the employee’s

“ersonnel file, with a copy te the employes and the Unlon,

11




STEP 2. Wnen the sams tvps of complaint or infraction ocours
fer the second time., an emplovee will have the matter cdiscussed with
her supervisor within five (35) working days of occurrence with written

conrirmation to follow within five (5) working days or the discussion.

STEP 2. With the third instance of the same type. an

employee will be given a three (3) days suspension without pay with a

written contirmation provided in her file.

STER 4., When an emplovee who recelves an oral and two
written notices on the same complaint or infracticn is inveolved 1n a
tourth complaint of the same nature. she may be subject to

disciplinary action up to and inclusive of discharae under Article 11l.
Suscension and Discharas, items A, B, C, and D.

BE. Should it be nscessary tc reprimand any employse, tThe
cepcimand shall ke given sc it will not cause any emparrassment to tne

emplcyee betore cther emplovees or the public.

C. In the case orf a serious complaint (such as insubordination.
theft. use of aicohol or unlawiul druas cn the Jgoz, conviction ¢t a
major crime., fighting, immoral behavior. gambling or harmful conduct?
the 2bove steps may be walved at the scie discretion of the District

ana the employege may be glven a longer suspension without pay or be

-

sublect to discharge under Article 11, Suspension and Dischargs, ltems

.

A. b, C. and D.

O, All employees are entitled to Union representation at all

h

Leps,

E. The employver may modify discipilinary action except that the
severliity of the disciplinary action shall not be increased. but may ke

lessened.

F. Any written discipline under this Article shall be given te
the emploves with a copy to the Preslident or Vice President. Any

disciplinary action shall remain in the employee’s file for not more

*han cne (1) vear.

12




E]“.[.'F'
SUSPENSION AND DISCHARGE
Section 1. Senjority Emplovees

A, The Emplover shall not suspend or discharge any employee

without Jjust cause. The employee and the Union President or
designated-representative will ke notlified in writing that the

emplovee has besn suspended or discharged.

B. The Unicn snhnall have the right to take up the suspension or
discharges at the Third Step and continue it throughout the grlevance

procedure.

C. Anvy emrloyee fcound to be unjustly suspended or discharged
shall be reinstated with full compensation for all lost time and with
tull resteratlicon of ail other rights and condltions of emplovment

unless an arkltrstor or & .court decides to the contrary.

U. The suspenced or discharged employee will be ailowed to
S41sScusSs ner suspsnsion with the Union President or qssignale
resentative. and the Emplover will make availlable zn area whers sne

may do so pbefore sne is required to leave the Emplover: s property.

E. A specizl conference shall be held when suspension or
r

s.

discharge ocou

F. The esmpicvee shall retaln all fringe bensetflts while on
nsion. subuaect to limitations set forth elsewhere in this

During the probationary period, an employee may ke subject to
discharge. without cause. by the District and without reccurse thcouan
the arievance procedure. The District will inform the employee of the
action prioc to the employee being required to leave the premises of

the Emplovec,



ARTICLE 12
SENIORITY

4. Seniority is defined as cumulative service credit as an
employee. Seniority begins at date or hire and accrues during active
employment. compensated absences, and all leaves except discretionary
ieaves orf more than one (1) month. Seniority remalns unchanged during

layoffs and dlscretionary leaves of more than ones (1) month.

Zenicrity, along with empioyment rignts under this agreement.
is lost upon termination or upon emplovyment by the Riverview Community

School District in a position ocutside the bargaining unit.

BE. The administration shall provide the union president with an
updated copy of the seniority list shortly afttec July | of each vysar.
The seniority list as of July 1, 1994 is set forth in Schedule B.
Indlicating each individual”s name, empleoyment date, and longevity

percentage.

AETICLE 13
LEYOFFES

A The weord "lavort" means a recductlon in the work focce dug to

a decrease of work. decrease in operating tunds, ocr insutficient tunas

to continue District programs. Layoifis., as applied here. snhall not

mean the normai and routine cessation of secretarial services during

non-school days and scheool vacatlons.

B. In the event ot a lavoff,. the more ssnicr emptloyees shal

'l
2

cetained. provided they have the ability and qualifications to perfiocm
the remaining Jdoks. The last emploves hired shall be laid off first,
provided that probationary emplovees cannot be cetalned wnile reaular
emp loyees are lala off.

. DMotlice shall be given to the aiffected empioyee and the Union

C
President at least two weeks prior to layotf.

14



. Emplovess hired before July 1. 1988 shall be silalible for

recall for a period of time equai to their senioritvy.

E. Employvess hired atter July 1, 1968 shall be eligible for

recall for a two (2) vear period or time.

ARTICLE 14

‘ ECA R

&P

when the work force (s increased atter a layceii., the employees
shall be recalled in the reverse order o:f layoff and to an availarp
osition, provided the senior employee has the ability and
qualificaticns to pertorm the icb. HNotlce or recall snall be sent. in
writing, to the employes at her last known address. by certified maii
with a copy to the Union President. Within seventy-twc (72} hours
receipt of the recall notice, the employee shall nokify ktne
over in writing of her intention to return to work anc within five
(S) days after receipt of the re=call notice, she shall return to wock.
t the emrplovee is currently employed and required tc cive notice to
ner curcent emplevesr., the empicyee shall notlfy the District, in
writing within seventy-twe (72> hours. orf her intention tc return te
work at Riverview., and shall return to werk within ten (10 wor
days from the date the notice of intent to return to verk 1s given to

the District.

If an employee is physically unable to return to work (with said
physical i1nability being determined pursuant to Article 252, th=2
employee must still respond to the recall notice within seventy-tuce

(722 hours and intcerm her
ne

O

meloyer of her physical inability to wori:.

and the smployee may ti pply for a leave of absence pursuant to

o
(O}

Article 1%, FParagraph &. The District may then use a substitute to
till the vacancy. If the person does respond within the prescrlibed
pericd and is physically unable to work. she shall not be denied the
rignt to work when her condition permits. o longa as she returns to
the position when she is physically able, and returns upon the

expiration orf any leave, or returns early if the Board rermits.




An emplovyse, regular or those on leave or layoff, .I1s required to
update the Employer peritodically in writing of any change in address
or telephone numeer. The Employer will send the recall notice to the
acdréss that 1s on file at the time that a pesition is available.

Failure of an employee to respond to the recall notice in writine
andsor report to work will automatically terminate the person's
employment ‘and thé employer will so notify the Union President in

writing.

ACY. WAGES

e L

IU:‘

Mo claim for back wages shall exceed the amcunt of wages the
emnployee would otherwise have earned at her recular rate. exclusive or

gvertime, subject to the [aw of mitigaticn.

ARTICLE 1&

SUPPLEMENTAL AGREEMENTS

-

Z=0 Suppismental agresmsnis shall be S

fae
o
44
[#]
Il
(ol
L
g
D]
]
[

3
=)
o
(43
N
0]
-
o
Ly
b

he Emplcover and the Unio
e

-y
]

n
considered in erfect wnen signed by the Union Fresiadsnt and t

District Zuperintendent,

AETICLE 17

FILLING OF VACANCIES

=

ncy Determination and Fillina:

=
"‘--.
l.)'
t'll

[

In tne gvent a member of the bargalnlng unit leaves her positi

(0]

“the acministration will rfirst determine whether the need exists to

maintain the same numoer of bargaining unit pogitions.

l. Should administration determine that the same number or
posltions will remain but that a changs in ong or more
cf the existing positions is desirable, Article 18,
Section "A° will be implemented.

16




. Should administratlon determine to reduce the number ¢f

[

o=sittions In the pargalnlng unlt and that a change In
cne or more of the remaining positions is desirable.

Article 1&, Section “A will be implemented.

%, Should administration determine that the vacated
[a]

. csi1tlion is to be fllled, notlce of such decision shall
; pe sent to the Union President and the proceduress set
faortn below will be implemented.

When a vacancy determinatlion has been made, the open position
shall be posted for a perlod of five (5) days, with the flrst day
commencing on the date of the posting. The posting shall include tne
Job description and the qualifications for the position. The posting
shall be sent to each-bargaining unit member at her present

assiqgrment, wlth a copy to the Unilon President,

Should an cpening ex1st during the summer or cther vacation
periocds, administration may, at its discretion, elect to delay the
J0Sting procedures until bargaining unit members have retucned tc
their assigned wcrk scnedule. If administration determines tc rfill a

lon Qurlng the summer o other vacatlo eriod, the posting shai:

(El
{n
&1

i
ailed to eacn bargaining unit membzer at the address preoviged to
administraticn and the peosition shaill remain ozen tor fourtesn
t

n the first day commencing on the cate or the mailing.

Interasted s=cretarlies shall submlt & letter of intecest by 4:00
p.m. or the fifth (Sth) or fourteenth (l4th? day. whichever is

applicable.

—|
44
el

administration will review all letters of interest for the pc
ne reauirements of the postin

3.

position to determine It they meet t
It i@ expected that the qualifications for the position posted will oe
unirormly applieda to all candidates ftor the position. Whensver

possible, the position will be awarded to the most senior quajiried

smrlaves, as determined by administration, who has expressed 1ntacest
in the position.

17




B, The first forty-flve (45) work days In a new positlion ls

considered a trial period. During this period the administration witll
ssist the employee In adapting to the new assignment and will provide
progress reports, If, after the trial period, the administration
aetermines that the employee is unable to pecform the duties ot the
new assianment. the emplovee shall be returned to her previous
posltion. “:The employee will be returned to her previous position
during the trial period it the administration can demonstrate that
continuaticn in the position would be disruptive tc the operation of
the school district or if the employee requests such return. A
substitute may be used in the vacated position during the trial

period.

C. If a present position within the bargaining unit is
discontinued. the empioyee working i1n that position shall be acle to
bump the lowest senlority emplovee within the unit, provided she is

qualified and has tnhe necessary Job skllls to perform the duties,

D. &ll pecsiticons listed in Schedule A are considered to be in
C 1

th=2 same classliiicztion with respect to movement fcom one positich L
another.
ARTICLE 18
NEY POSITIONS AND/COR SPECIALIZ _iaaf
A. ‘hen administration determines the need existis to create a

new poslition or medify existing positions, the union will be notifiec
and the wages. hcurs, and working conditions shall be subject to
necctiations. The administration will promptly provide the union witn
the job descripticn and qualifications for the new or modified
positions. The auaministration may fill the new or modified positions
cduring the negotlatlons following Article 17 provisions on posting and
ftilling pesiticns, and. atfter neaotiations have been completed. wages
shall be retroactive. This section shall apply to full-time or

part-time positicns

18



B. If present positions reguire speciallzed training to operate
new equipment, szid training shall be made available to the secretary
holding the position. The training shall be for a reasonable time
period and every effort will be made to have it taken during the
normal work day with release tlme being provided. In the event the
secretary does not learn the operation of the new equipment within 2
reasonablei time period as recogniied by reputable training
institutions. the Emplover has fulfilled its obligation and the
employes is subgext to reassiagnment to another position, proviced she

-

is qualified and has surficient seniority to held a position.
AETICLE 19

LEAVES QF ARSENCE

Upen request. an employee may be granted a medical leaver
¥»tensions for circumstances not covered by a disabllity jeav
Teqguests for medical leave must pbe accempanied by medical information
conticming the iliness or disability. The medical leave or extensicns
snall be for ncot more than ninety (90) days. The Becard mav regquire an
examination ky the Uistrict“s designated physician at the time tns
medical leaversextensions is requested or a2t any time during the leave.
During the medlcal leave, 1ndividuals will continue to be covered By
insurance benetfits but shall not receive sick days. vacationsprersonal

davs. and 1ongevity payment.
B. DISARILITY LEAVE

Upon request, and after complying wlith the requlrements of the
insurance carrier. an employee shall be granted a disability leave
The starting and ending date shall be governed by a physician’s
statement and the Board reserves the ridght to reguest a certification
statement from the individual’s physician and/or have its own
physician examine and certify an individual‘s capability to rezurn to
work. Preanancy will be treated as any other disability. Upon such

ertification by either the individual s physician oc the Board's
physlcian, the individual will return to work within tive (5) work

days artter the district has recelved the certification statement.
19



Pailure of the employes to return to work at the stated time shall
automatically terminate employment. During the disability period.
individuals will continue to be covered by hospitalization and lite
insurance. but shall not receive other benefits or sick days, )
vacation personai days, or longevity payment. Disabillty pay shall be
pursuant to Article 26, Paragraphs F and G. Administraticn will
inform an 4ndivicuzl on disabllit? leave of the beneflits Lo which they

are eligible and those they do not have.

An indiviadual who elects to use sick days to cover the pregnancy
pecriod may do so but cannot have a disability leave concucrrently. An
Individua!l may apply for a diszability leave atter delivery and-or
after using available sick days. All provisions applyving to a
disability leave would then apply, except for the 60 day advanced

aprplicaticn pericd.
C. CHILU CaBF LEAVE .

Upcn request,. an emplovee shall ke granted a chlld care
&l

seaversextension icliowing daellivery or adopticon ©of a chiid, Child cars

An emploves witn a minimum of one (1) vear”’s service may be
aranted a legave ¢f absence, not to exceed one (1) month tn a schoco!
vear. for educatlonal purposes, for attending confecences, Seminacs,
brieting sessions ¢r other functicns of a similar naturs that ace
intended to imprcve or upgrade the individual‘s skills or knowiedage
with retference tc¢ ner work or posltion. Such leave, however, shall bs
limited to no more than three (3) employees per school vear.



E. UMION BUSINESS LEAVE

An offlecer or destanse of the unlion selected by the union to
participate in union business, conterences. sSemlnars oc conventions
may be granted. at tne Board’s discretion, a leave at the request of
the union. provided at ieast two (2) weeks notice is given. & leave
for such unLGn act1v1tv shall not exceed one (1) month; nor shall moce
than three (?J suu“ leaves, tfcr the total membership,., be aranted

auring a school year.

F. DISCRETIONAKY ILEAVES

All other tvpes of leavses or abssnoes may be granted with the
consent of the Emplover. However, in formulating the answer.
consiceration will pe carerfully given to individual situaticns and

every eitort will be mads to be consistent and falr in judament.

G s ILITAEY LEAVE

JPONn tefminatlon i Such services. bz corrgred resmployment

[

a
rorch in rlicnigan Public act Mo, 25 of tne Publiic Acts of 1943
croviged the empicyss has regcelved an

e

quzlifisd anc comcetent to

JOL .

H. GEMEBAL LEAVE FPROYISIONS

1. A requsst for a leave of absences shall ke supmlited in
writing by the emplovee to the Assistant Supscintendent
and snall state tns reason tor the leave. Roquests for
mecicai leave or cdisapiiity leave shzali specify tne
starting date ang estimated date of return, All ctner
ieaves shall speciry the starting date and date of
retucn.

Z. The written resgcnse to a reaquest for & leave of aksencse

shall be promptly proviaed tc the emplaovyee by ths

aaminisStrcaticon.,

[
p—



0

o leave of absence .shall be aranted for -1€ss than ons
(1) week. Emergency time-ofi. without pay, for a snhoct
period of time may be qranted under extenuatinag

circumstances.

All leaves of absence are without pay trom the District.
Benetfits, slck days, vacationspersonal days, and
longevity payment are not provided unless specified.

Any benetit provided for any leave 1s subject to the
limitatlons of the ilnsurance carrcier and such
limitztions may either indicate that the indivicaual on
leave is ineligible for tne benefit, eligibie for
reduced benefits, or eligible for full or reduced

benefits rfor a iimited period of time.

Effective July 1, 1990, seniority accrues auring all
ieaves of absence. except discreticnary leaves of more

than one (1) menth,., but is nct granted retroactively.

An empioyes may return to wWwCrk pri1or to explration orn a
leave 0f apsence praovided the employee qives the

Empicver at least three (3) days nctice of her desire to
return and the Emplover gives 1ts conssnt to the regusst

Tor an eariy retucn.

At the end ot a leave of Two Hundred Seventy (270
calendar days or less, the employee shall be returned to
h=r previous position. For a leave of more than Two
Hundcired Seventy (270) calendar days. the employee shall
be returned toc the position held by the least ssnicced
emplcyee. 1f a vacancy exists at this same time. the
returning lndividual will obtaln a posltion utilizing
Article 17.

Beifore rfilling a leave vacancy, the District may utilize
a substitute secretary to fill any opening due to jeaves
for up to Two Hundred Seventy (2702 calendar days. Urpon
reaching the Two Hundred Seventy (Z70) day point,

Acticle 17 will be rollowea to fill the position.
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10. Any emploves granted a leave of absence for one (1)
month or more shall notltfy the Employer cf her intent tc
return to work within flve (5) days of the expiration
date cof the leave of absence. unless specifically stated
to the contrary in the above leave provisions.

11. Failure to return to work on the scheduled return date
may result in terminatlion. uniess the emplcyee has beer

granted or is entitled to another leave or extension.

12. Calencar davs herein only refer to the period of time
from the first work dav in Aucust tc the last work aayv
in June for all schooi vyear emplovees. For all full

rear emelovees, calendar aays reter to all aays from

Tar™

July 1 thru June 30.

ARTICLE 20

BULLETIN BOARDS

A. The Empleover shall provide space on bulietin boarcs in each

puilding. This space will be reserved and limited to:
1. HMotice cf Union meetingas.

2. HMaotices of Unlilon elections and their results,

where sald notice pertains to the Union.
2. DNotices of Union recreational and social events.

B. The Unicn agrees on kehalf of its membership that 1t will not
destroy, mutilate, or deface materials placed on bulletin bcards by
the Emplicyer. Ha politlcal material may b2 placed upon the bullsetin

board.



ARTICLE 2]
JURY DUTY

A. Any empliocyee who 1s summoned for Jury duty examinaticn and
Ilnvestigatlion must notiry the personnel orfice withln twenty-rfour (24)
hours of receipt of such noticg. If an employee is summoned and
repocrts for; Jury duty, she shall be pald the difference between the
amount she receives as a Jjuror and her normal week s pay: provided she
makes herself available for work withln her reagular werk sSchedule when

not occupied with Jjury duty.

Employees shall report for duty on those days of the week when.
by rule or custom, nc Jjury trials are conducted. [f an employee |s
required to sit on a jury panel, said emplovee shall not be reguirec
to report for work on those days she sits on such. '

. -

B. To be eligible for the Jjury duty pay differential. the
emplovee must turnish the Empliover with a written statement trom the
propriate public orfficial listing the dates she received pay zfor
Jdury auty or a copy of the actual check(s) showing the amounts
received. Any employee found abusing this privilege shail not be

s
iy

o

entitled to the pay differential. The LDistrict will not pay for
expenses associated with Jjury duty and the emplovee will retain anv

expense monties provided by the court,

A. The Employer shall maintain reasonable safety precautions at
all times. Under no circumstances will an employee be required cr
assigned to work Involving dangerous equipment, or work in violation
of an applicable statute, ccurt ordered or governmental reguiation

celating to sarfety of person or equipment,



B. Employees shall immedlately, or at the end of thelr shift,
report all defects of equipment. Such report shall be made on a
sultabie form furnished by the Emplover. The Emplover shall not
requice an employee to use equlipment that has been reported as being
in an unsafe operating condltlon untll 1t has been repaired, reviewed.

or approved as being safe.

4

. Secretacial employees are to comply with Act. Mo. 154, Public
Acts cf 1974, Michigan Occupational and Satety and Health Act with
particular rerfterence to Section 12 which states: "An emplovee =nall
nct remove, displace. damage, destroy, or carry oft a safzauard
rurnisned or provided for use in a place of employment. or interrere
in any way with the use thereof by any person and Section 285 which

dealzs with procedures ror notification of alleged viclaticns.”

tion 2%, emplovees shall lntorm their bulidins
n

C
ecged violations priorc to compivi
t

g=ction and shall naotlfy the pbuliding principal regarding any
reporting of alleged vicolaticons pursuant to the Act. Emplioveers

€
esponsibility for satety shail include but not be limited to:

"

|. Promote and teach satfety.
2. [Observe prescriped safe work practices,

3. Report all accidents, injuries, and hazards in

writing te her supervisor.
4, Use protective devices and sarety equipment.

5. Institute and carry cut daily inspection and

reporting procedures.

D. When there 1ls a question as to whether the egquipment 1s or is
not in a safe operating condition, the Buildina Principal shall
forthwith review the equipment. situation. and condition in a
meaningful attempt to rectify the alleged unsaie condition. - [f an
emplevee fails to report a known defect. she may be subject to

discipilnary action.
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E. If no consideration ls received by the Unlen President, she
shall forthwith. take the matter up with the Superintendent. During
such time the employee shall not be required to operate such egqulpment
it it represents a danger to her health or safety. However, if it is
round that the employee’s allegatlon 1s not Justlfled, such employes

may be subject to disciplinary action.

F. Ho employee shall be asked to periorm any work or qangsicus
act involving, for example, checking bomb scares. hioh voltage lines.

ete. that nermally takes trained perscnnel to handle.

G. There will be bell hcokup to telephone for emergency calls
after 4:30 p.m. in all buildinas. When a bell hookur is not
available, the P.A. panel will be made available tec the Union to

amplity ringing otf- the pheone. There will be no bell hockup or F.A. 1n
the bus garage.
H. All safety equlpment will be furnished by the District and.

when issued to an employee, the emploves will be resconsibie for ths

~

sarety equipment and will utilize this satety equipment whenever it is
necessary.

aPTICLE 23

BETIREMENT

.

5

s snall retire on their 70th birthday and it shall be

[(]

re

mel oy

[

e
cons:dered as a mandatory date unless prehibited by |aw.

=

Eotlrement Severapnge: During the life of this Acresment, all

employees with ten (l0) years: senlority whese reticement request nas
been rormalliy approved by the Board of Education and who qualify undec
the Michigan Pubiic Schools Employees Retirement Fund foc retirement
benefits, shall be paid a retirement severance consisting of ten (L1{)
weegks: pay at the hourly rate of pay as of the date of retirement.
Sucn ratirement severance shall be 1n addition to unussd old scheduied
absence days and‘or unus2d accumulated vacationscompensatocy time as

et foctn in Schedule D and E.
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During the llfe of this Agreemsnt, all employees with an inltial
employment date after September |, 1987 and with ten (10) years
seniorlity, whose retirement request has been formally approved by the
Board of Education and is qualified under the Michigan Public School
Employeges Eetirement Fund for retirement benefits, shall be paid a
reticement severance benefit consisting of eight (8) hours pay for
each vear employment as & unlon ssccetary at the hourly rate of nine
dollars ($2.00).

Any Indlviduai who retlres atter January 1, 192! shall no longsc
recelve saverance pay based on their hourly rate of pay as i1ndicated
in the second paragraph above or at the fixed rate as shown in
paragrarh 3 abcve but rather zt the fixed rate of $12.00 per hour.
This new fixed rate also applies to the hourly rate identified in

d&rticle 28, paraaraph E.3.

A. The regular work weesk shall conslst of a permanent asslonment
q.

orf tive cansscutlive days, Monday through Fridav.

. The work day snhall consist of a minimum of seven (7J) hours

andc a maximum of eight (8) hours,

C. The recular work week shall consist of a minimum of

thirty-£five (35 hours and a maximum cof forty (40) hours in any flve

day period.

r

v

4
O
o

D. Schedule of hours for the Secretarial employses wili consi
or a sSchedule of summer hours and hours when school is in session for
ten (10> month employees and twelve (12) month empioyees. The above
refers only to the starting and gquitting times ot their daily work

hours.

J
|



(1> The work =chedule for sscretarlal smployees will consist
of the teachers” work calendar, plus one (1) or two <2)
weeks at the start and/or conclusion of the teachers-
work calendar at the discretion of the emplover
Cherelnafter referred to as school year empioyees) or
fifty-two (52) weeks (hereinaiter rererred to as full

= vear- employees? with the District designating the
specific days to be worked.

(2> HNothing herein prevents the administration from varyinc
the one or two work weeks scheduled either prior to
or after the teachers® work calendar so that individual
secretarial schedules would not necessarily be equal

in length.

E. Emplovess shall be allowed a one hour non-paid lunch rericd

anc a 15 minute preak in the morninga and in the afterncon.

F. All hours worked over 37-172 hours per week are conslaered
overtime, and shall ke compensated in wages or compensatory time ot
at the rate of one and one-half hcurs compensation per hour of
overtime, Compensatory time coff may be granted by the supervisor to
the emplovee expressing a preference for such compensation prior te
working the overtime. Ccmpensatory time off must be taken during the
schocl vear in which it was earned. A three (3) part speed memo will
be completed by the administrator setting forth the aareement reached
with coples distributed to the secretary, central offlce, and the

agministrator.

-

G. Secretarial employees who are requested to work during the
summer months or during regulacly scheduled vacation periods will be
reimpursed or aiven compensatery time as previously stated In Sectlon
F, at their regular rate of pay, except that if required to work on an
official holliday, Saturday, or Sunday, the rate of pay shall be dounle

time.
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ARTICLE 25

It an initial health examination for employment 1s required by
the employer, the examination will be paid by the Emplcyer. The
health examination will be conducted by a physician designated by the
District. ~Health ‘examinations required thereafter shall be schedulec
and paid by the Emplover. In the event the school physician
determines an employes is not physically capable of performing her
work and the employee s physician makes a determination to the
contrary, the parties shall agree upon a third physician to conduct a
physical examination and determine the employvee‘s physical
capapilities. The cost of such physician shall be shared equally by

the parties.

A chest X-Ray or TB Iest report shall be filed with the Employer
on or betore September Isﬁ.or, when reauired by law. as a condition of
~ontinued employment. Failure to file the report by the desianated
cates will result 1in suséenslcn without pay and possipie further
cisciplinacry acticn. The cost of said X-Rays or TB Test shall be paid

ty the emplovee.

ARTICLE 28

BOSPITALIZATION. DENTAL. VISION. LIFE INSURAMCE. SHORT TERH

DISABILITY. LONG TERM DISABILITY, AND WORKEE COMPENSATION
A,  CENERAL

1. The Board shall pay the cost of the following insurance
coverages tcer each eligible employee and her eligible aspendants upon
wreitten appllcation., The lnsurance coverage shall be no less than as
stated in the Master Aareement. Coverages shall be acminlistered under

the rules and regulations of the underwriter.

Z. The emplovee shall report additions/deletions of dependents
Jr changes in coveradge status in a timely fashion to the payroll

oftice.



3. All lnsurance beneflts outlined in this article shall run
from September | throuah August 31, except for [ndividuals who resian
thetr positions prior to August 31 or go on any leave which does not
call for the continuation of lnsurance benefits. These individuals
shall have their insurance terminated at the end of the month they
terminate or go on leave, subject to the provisions of COBRA
(Comprehensjve Omnibus Budget Reconciliation &ct). Provisions of this
paragraph relating to health insurance shall be continued to the

extent permitted by the insurance carriers.

4. Benefits shall be paid at the time and in the manner

i
s §
]

establiished by the insurance carrier, undecrwriter, andsor agency.
emplovee shall be responsible to complete all forms, provide all
requested information. comply with all requests for treatment. and
cooperate with all requests for physicals, tests, x-rays, check ups.

etc. that may be requested of the emplovee at no cost to the employe=.

5. Anvy person returning from a leave or being recalied from
avoff shall have the insurance benefits shown in Article 26 resums on
the first day of the month followinga their resumption of work.

B. BOSPITALIZATION & MEDICAL INSURANCE:

!. The Board shall pay the cost of Blue Cross/Blue Shield. MYF
I1, (M.M.) Uptlon IV, F.A.E., V3T, E.C.E.P., (prescriptions $1.(00
co-pay?, hospitalization and medical insurance for each employee and
her eligible dependents for semi-private room benefits: special riders
shall be paid by the employee. Effective January 1. 1$95 the
prescription co-pay shall be $3.00, the deductible for sinale health
coverage shall be $100. and the deductible for family health coverage

shall ke $200.




2. As alternatives to the foregoing BC/BS program, an empioyee
may elect. subject to the underwriter”s acceptance, to subscribe ‘to
the hospitalization and medical insurance program offered throuah the
Michigan Education Special Services Association (MESSA) or the Blue
Care Network, the HMO provided by BC/BS. Such election shall be made
by the employee to the Business Office in writing. The Board shall
pay monthly to the: approprlate agency or underwrlter the premium for
such insurance, up to the monthly premium cost of the Blue Cross/Blue
Shield coverage to which the employee wculd otherwise be entitled, and
decuct any excess ccst from the emplovee’s pay. Should the
alternative insurance cost less than Blue Cross/Blue Shield. the

employee loses this difference, and 1f more. the employee pays the

ex.cess,.

(%]

The Board’s responsibility is limited to providing
informatlon on rates and summaries of benefits. The Boara assumes nc
respcnsibility foc the difference in coverage which exists between
raricus optional plans available. It is the responsibility or the
individual to check and ccmpare insurance coverages and to select the

plan and rate which best meets their needs.

4, It allowed by law, all persons retiring on or atter September
1. 197Y$, and elicible tor retirement under the Michigan State
Fetirement Flan shall be reimbursed. by the Board. for that part or
the "self" porticn of the Michigan Retirement Master Health Care Pian
not pald by the retirement system and/or medicare. Reimbursement will
pe mace ln six (&) menth intervals upon the employee submitting
retirement pay stubs showing the amount paid by the retiree from ner

"self" portion.

5. If allowed by the lnsurance carrier and offered by the
District, an employee may elect not to receive the health insurance
provided herein and. in lieu thereof, may receive an annual payment.
ror a tax dertferred annuity. equal to 33-1/3 percent of the premium
¢ost of the health insurance plan she |s eligible for, with the
~esultant amount rounded to the nearest whole dollar. The annulty
will be purchased from existina Board authorized annuity programs
during the month of September followlng the September | - August 31
vear in which the health insurance was not taken. The payment is
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During
1990, to

ubiect to required deductlons prior to the annuity purchase.
the 1990-921 individuals have until December 31,
elect this option and the first year“s annuity amount will be
the decision must be made prior to

initial year.

proratéd. In subsecquent years,
September 1.

Dgring any vear, the employee may elect to resume, cubject to
the carrier underwriter limitations. the health lnsurance coverags
but,

lts entirety

it the emplovee so elects. the annuity payment is forfeited in

for that vear. If an emplovee elects to reapply for
health insurance during the school year, the date of coverage will be
insurance carrier.

subiect to the requirements ot the

Cs DENTAL INSURANCE:

The Becard will provide Delta Dental Plan E with Orthodontic Rider

G7. for coveraae of 80% of Class 1 besnetlits - Basie

Dentzl

This plan calls
Services: 80% of Class II Benefits - Prosthodontic Dental
Services: and 80% of Class I1I Benefits - (Orthodontic Dental Ssrvices.
+he maximum benefit is $1.000 per person total peb ccntract year on

Class 1 and II Benefits and $800 Lifetime maximum pec eligible person

tor Class III Beneifits,
D, VISIOW INSURAHMCE:

The Board will'prcvide the follewing vision kenefits and cetaln
the rieht to determine the carrier and te change the carrier at ths

Board“s discretion.

1. Examination 100% of customary and reasonable charces.
25 Regulaf Lenses 100% of custcmary and reasonable charaes.
3. Bi-focal Lenses 100% of customary and reasonable charaes.
4, Tri-focal Lenses 100% of customary and reasonable chargss,
5. Frame Charges 100% of customary and reasonable charges.
&. Contact Lenses 100% of customary and reasonable charass

If medlcally necessacy and,

medical ly necessary,
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Examinations, frames, and one (1) set of corrective lenses
(regular glasses, prescription sunglasses, or contact lenses) will be

provided once in a 12 month policy year.

E. LIFE TNSURANCE:

The Board retains the right to determine the carrler of the aroup
term life ﬁnd to change carriers at the Board s discretion. The aroup
insurance plan shzall provide each eligibie employee $30.000 group term
life insurance to age 70: with the appropriate carrier-required
changes made for the age 70-75 and 75 and over indlviduals, with an
equal amount of accidental death and dismemberment insurance. As
provided by the insurance plan, employees have a 31 day conversion
right upon termination of employment. An employee electing her richt
of conversion must. in order to keep her life insurance in force.
contact the insurance carrler and pay the appropriate premium within
31 days of her last day of employment. Effectlve January 1. 1995, the
value of the insurance will increase to $35.000 with the approrriate

arrier-required changes made for the age 70-75 and 75 and over

individuals.

F. SHORT-TEEM DISABILITY INSURAMNCE:

The Board shall purchase, for each eligible emplovee. short-term
disability insurance which shall prcvide for, under its terms and
conditions. the benefits stated below. Individuals may be elicible
ftor these short-term disability benefits in the event they qualiiy
under the terms set forth. It shall be the individual- s
cesponsibility to determine if they qualify by contacting the
Insurance company and completing the necessary forms and providing, at

their own expense. the necessary information.

The Board reserves the right to detecmine the carrier andsor
provide the stated coverages on an alternative basis of its own

choosing.

[. ELIGIBILITY:

all emplovees who regulary wock a minimum of 37.5 hours per
week asre ellalble, subliect to the terms and conditicons set

forth in the policy.



1I. RENEFIT PEEIQD:

The beneflts shall commence on the 22nd consecutive day or
the total disablility and continue, provlided the employee
maintalns eligibility, until at least the age of 65 or until
ten (10) weeks for anv one period of disability has been
ccmpleted. whichever occurs first, for both Injury and
sicknessj The date of the initial instance of disability
shall be determined by a qualified physician and the
insurance company reserves the riaght to have a physician of
its own choosing or that of the district determine whether a
disability exists and, if so, when it has ended. This
decision shall be final and not subject to any grievance or
arbitration proceeding including either the school district

or insurance carrier.

111, IHNCOME BENEFIT:

Weekly benerits will be paid equlivalent to 66-2/73% or tne
individuzl-s base salary as defined by the salary schedule.
subject to a maximum benetit of $300 per week. less any
amounts as oftsets for wnleh the smployee may also ke
eEigib]e_under (1) Worker Compensation: (2) other emplover
sponsored sick leave or disability plans: (3) State or
Federal disabillity plans: (4) Social Security benefits,
inciuding dependent benefits: and (5) Regular. early. or
disablility retirement benetflts provided by the District,
State, or Federal government. Eftective January 1, 1995, the

weekly maximnum benefit will be increased to $347.

Effective July 1, 1995 the weekly maximum benefit will b=
increased to $354. Effective July 1, 1996 the weekly maximum
benefit will increase to $361 and effective July 1, 1297 the

max imum weekly benefit will increase to $368.
G. LONG-TERM DISABILITY INSURANCE:

The Board shall purchase, for each eligible employee, long-tecm
disability insurance which shall provide tor, under its terms ana
conditions, the pbenetfits stated below. Individuals may be eligible

-~

34




*or these long-term disabllity beneflts In the event they cquallfy
under the terms set forth. It shall be the individual‘s
responsibility to determine if they qualify by contacting the
insurance company and completing the necessary forms and providing. at

their own expense. the necessary information.

The Board reserves the richt to determine the carrier and-or
provide the stated coverages on an alternative basis of its own

choosing,

I. Eligibilityv:

All employees who regularly work a minimum of 37.5 houcrs per
week are ellglbls, sublect to the terms and condlitions set

torth in the policy.
IT. PBenefit Perlod:

The benetlts shall commence on ths 9lst consecutive day or
total disabllity and continue, provided the emplayee
maintalins eligibility, until at least the age orf 65, for botn

in.iury and sickness.

The date of the initlal instance of disabllity shall be
determined by a gqualified phvsician. and the insurance
company reserves the right to have a physician of its own
choosing or that of the district determine whether a
disability exists and. if so, wnhen it has ended. This
decision shall be final and nct subiect to any grievance or
arbitration proceeding including either the school district

or insurance carrier.

Benefits are payable up to three years, sublject to certain
limitations as outlined by the underwriter for disabllities
that prevent an individual_frpm performing the material
duties of their normal occupation. Payments beyond three
vears will only continue if the employee is unable to engage
in any kind of work for which she is, or could reasonably
become, qualifled by reason of the employee’s education,

trainina. or experience.



I1I. Ipcome Beneflt:

Monthly benefits equivalent to 66-2/3% of the individual’s
base salary as defined by the salary schedule, subject to a
maximum beneflt of $1,200 per month, less any amounts as
offsets for which the employee may also be eligible under (1>
Worker Compensatlion: (2)- other Employer sponsored sick leave
or disability plans: (3) State or Federal disability plans:
(4) Sceclal Security benetflits includling dependent beneflits:
and (5) regular, early, or disability retirement benefits
provided by the District, State, or Federal government.
Etfective January 1, 1995, the monthly maximum benefit will
be increased to $1,503.00. Effective July 1, 1995 the
monthly maximum benefit will be increased to $1.533.
Effective July 1. 1996 the monthly maximum benerit will be
increased to $i.5§3 and effective July 1, 1997 the monthly

maximum benefit will be increased to $1.595.

. WOPKER COMPENSATION INSUEBANCE:

Emplovees incurring service connected illness or injury wiil be
protected by the VWorkers Ccmpensaticn Act of Michigan: Act #1iC: Pupl:c
Acts cor 1912 as amended.

ARTICLE 27

DISABILITY PLAN PROCEDURES

2. Disability pay calcuiations shall be cocmputed based on the

emplovee s rate of pay at the time the disability beagan.

B. All claims for disablllty beneflts, to be valid, must be mads
promptly. Medical proof will be required. A complete packet of alli
forms pertaining to the disability plan shall be given to the employee

or desianated person upon request,

C. Emplovees on disability wishing to leave home shall obtain;
trom the superintendent, written approval to leave and identifv the
“pecific time they will be gone.




o, Dlsablllty beneflts wlll be pald pursuant to the schedule
set forth by the Insurance carrler and are subject to being terminated
should the employee not follow the procedures as called for by the

lnsurance carrier.

E. In the event of an employee’s death, any retlrement and/or
death benefits provided by the District shall be paid to the
employee’s designated beneficiary.

ARTICLE 28

SICK LEAVE

AL Uron completion of the probationary period., an emplovee
shall be allocated flfteen (15) sick days to allow absence due to
illness, ingury, or disakbllity, without loss of pay.

B. When an employes works thlrteen (13) consecutive paid weeks
without an absence other than holiday, vacation. or personal davys.

their sick dav allocation shall return to firteen (15) davs.

C. The employer reserves the right to check on suspected abuses
of sick leave. An employee found quilty of abusing the sick lsave
shall be sublect to disciplinary action and loss of pav tor those
cavys.

D. If an emplovyee uses four (4) consecutive sick days. the
employer may require a communigue signed by the docter describina the
extent of illness. If an employee is absent on sick leave for more
than three (3) weeks, the employver may require examination by a

designated physician (paid by the Employer).

E. Employees who have unused old scheduled abssnes days are
identified in Schecdule D. They shall not lose such days. but shall be

pecmitted tc use them as tollows:
1. As sick davs.

2. As personal busliness days: at the rate of no more than
ten (10) days per fiscal vear. Usage of these days must

have approval of the Asslstant Superintendent.



3. As a severance pay at any time other than retlrement,
disability. or death: one-half (1/2) of the remaining
days will be paid at the individual“s current hourly
rate of pay. At retirement per the Michigan Public
Schools Employees” Retirement Act or disability-deach:
all remaining days will be paid at the individual‘s
current hourly rate.of pay.

4, 1t is specifically undecstood that utilization of the
davys set forth In Schedule D shall reduce the number of
days accordingly and that requests to utilize these days
shall be in writina. Schedule D shall be updated each
July 1 and sent to the Unicn President and attected

empioyees.

ARTICLE 29
USEJDF PRIVATE AUTOMORILE
Emplovees aareeing to use personal cars will be reimbursed

efrective July 1. 19%4 at the rate of .24 cents per miie. A&All such
use of cars shall be approved by a supervisor before the car is used.
Supervisors shall sign and approve mileage claims. Effective July 1.
1995 the rate shall be increased to .25 cents per mile. Eifect
1

July 1. 1996 the rate shall be increassd to .27 cents per mi
ARTICLE 30
EREAVEMENT. DAYS

Bereavement days, within the limits set forth below, are provided
for staff members experiencing death in their immediate family. The
bereavement day allocation is designed to meet basic nesds for
bereavement and attending to personal matters of the cdeceased
relatives llsted within the time period set forth below. Bereavement
days are In addition to the sick day allotment. Attendance at the
funeral s required for the use of bereavement days unless waived at
“‘he discreticn ¢of the Superintendent.




LETTER OF UNDERSTANDING
USE OF MANDATORY VACATION/PERSONAL DAYS

The Riverview Board of Education and Riverview Secretaries Association MEA/NEA do
hereby agree as follows:

1.

The provisions of Article 34, Section C 2 and 3 shall be modified for the 1997-98
school year only. Specifically, those school year employees hired after July 1,
1988 (Barbara Collins and Pat Jennings) shall have the right to take up to three (3)
vacation/personal days at other times of the year rather than during mandatory
time (as provided in Section C 3).

As a result, upon approval of the building principal such secretaries may elect

to work a flexible schedule of working during vacation or mini-break period. If
the secretary chooses the flexible option as outlined above, those days held in
reserve to be used at other times shall be scheduled per Article 34 Sections C 3, 4,

and 5.

For safety reasons, the scheduling of days for work by a secretary during a
vacation or mini-break period may only occur when maintenance staff and/or other
adult building full-time employees are scheduled to work at the same work
location.

This Letter of Understanding shall specifically expire June 30, 1998, and may only
be extended by mutual agreement of both parties in writing.

FOR THE RIVERVIEW FOR THE RIVERVIEW
BOARD OF EDUCATION SECRETARIES ASSOCIATION

Yoot 1] Bt

Katly Bell, RSA President

lz’ﬁllﬁﬁ-{ Date: __ /2 'f/-¢7




Bereavement days are only provided for deaths which fall ducing
the period of time beginning with the Initlal secretaries’ work day or
the school year and ending with the last work day of the school year,
subject to the following additional conditions. The appropriate
number of days indicated below are only avallable for possible usage

during the time period as defined;

Ijﬂngjﬂn;bggi Consecutlve days shall be determined by the
emplovee within the time beginning with the day of the death of
the relative (the day after in the event the emplovee did not
miss any work due to late knowledge of the death’, and continue
to midniaht of the last day of the appropriate allocaticn far a
aiven relative, i.e.. for an aunt, the time period would end on
the second day after the funeral. If Saturday. Sunday, hollday
or vacation days should fall during the detined time period. some
cr all of the alloca;ec days will be lost to the employse since
they are not required work days during the cdefined time period.
Bereavement days are not cumulative and are not limlted to ons
(1) coccurrence per relative type. There will not be any pay ror
bereavemsnt davs not usea or pavment for bereavement davs in

addition to the emplovese’s regular pay.
Alleocated Davs:
5 days: Emplovee’s spouse or chlld:

3 days: Employee’s immediate family (employee’s mother,

father. brother, sister. arandchildren)

Z davys: Other immediate family (emplovee‘s aunt. uncle.
agrandparents, mother-in-law, father-in-law., current

son-in-law, and current dauchter-in-law).
I davy: Current brother-in-law, current sister-in-1aw.

The form for reporting bereavement days 1s set fcrth in Schedule
G. The form may be completed by the employee’'s designee but must be
=1aned by the empiovee. The employee s sianature verifies the

accuracy of the Informatlion contalned on the form.
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ARTICLE 3]
HOLIDAYS

1. To receive the following holiday pay, an employee must be

scheduled to work and actually work the scheduled work day before and
after eacnh. hollday llsted.

s\

Sghool vear emplovees (Less than flfty-two weeks) (14 Davs)

Labor Day. Decoration Day. Thanksaiving Day. the dav atter
Thanksgiving, Good Friday, Easter Monday, Easter Tuesday, Three
(3) cdays for Christmas. and three (3) days for New Years. and one

floating holliday.

Fifty-Two Week Emploveeses (16 Davsy

In additlon to the above. tflfty-two (52) week emplovees will
receive the Fourth of July and an additional day to be schedulea

in ¢onjunction with the Fourth of July.

ARTICLE 32

LONGEVITY
A. All emplovees who have completed five (5} vears of service <n

June 30 of any vear snhall be granted a longevity payment of $70. A&n
additional $35 per vear shall be granted to the emplovee for each
tcilowing year of service. Thus, an employee having completed six (&)
vears of service would receive $105. Such additionail payment for gacn

additional vear shall continue until a maximum of %500 is reached.

BE. Such amounts are pro-rated downward for full-tlms employess

who work less than 12 months a year.
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C. Hourse tor empiovees will be totaled and. In the event a work
year’s total is less than 2080 hours. the longevity percentage will b2

determined by using the table below:

-

of the tull-time emplovees’ accrual

a¢

100-311 hrssyr. -
312-51¢% hrs/yr. -
520--727 hrs yr. -

of the full-time employees” accrual

of the full-time employees’ accrual

o

W ow
c O o o
O\n

728-935 hrs vyr. 40% of the full-time employees’ accrual
Q35-1143 nrs/yr. - 50% of the full-time emplovees accrual
1144-1351 hrss/yr. - ©&0% cof the full-time employees” accrual
1352-155% hrs yr. - 70% of the full-time employees” accrua
1550~-1{767 nrssyr. — 80% of the rull-time employees”’ accrua
176&8-197% hrs-yr. - ©0% of the full-time emplovees: accrual
1976-2080 hrsAy - 100% of the full-time emplovees” accrual

L. Longevity will be paid on or before June 30 of each year
after the percentage iist 'is completed and will be based on this

longevity percentacse total for each employee as shown on the following

cheduie.
E. In no instances. will the longsvity payment be more than tne
attached schedule provides,
r. In case c¢f ceath. any lengevity due will ke paid to the

secretarv’'s beneficlary.
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G, Lonaoevlty Payment Schedule:

Seniority Seniority Seniority Seniority Senfority
Amt. Per.% (B) Amt. Per.% (C) Amt. Per.% Amt. Per.% Amt. Per.%

5 Years & _Years 7 Years
300 - 35.00 400 - 5z.50 500 - 70.00 610 - 108.50 710 - 143.50
310 - 36.?5 410 -~ 54.25 510 - 73.50 620 - 112.00 720 - 147.00
320 - 38.50 420 ~ 56.00 520 - 77.00 630 - 115.50 730 - 150.50
330 - 40.25 430 ~ 57.75 530 - 80.50 640 - 11€.00 740 - 154.40
340 - 42.00 440 ~ 59.50 540 -~ 84.00 650 - 122.500 750 - 157.50
350 - 43.75 450 - 61.25 550 - 87.50 660 - 126.00 760 - 161.00
360 = 45.50 460 - 63.00 S60 - ©€1.00 670 - 129.5¢ 770 - 164.50
370 - 47.25 470 - ©4.75 570 - 24,50 6380 - 133.00 780 - 168.00
380 - 49.00 480 - 66.50 580 - 98.00 690 - 136.50 790 - 171.50
390 - 50.75 490 - 68.25 590 -101.5%0 700 - 140.00 800 - 175.00
: 600 -105.00

8 _Ysars g Years 0 Years 1l Years 12 Yezcs

210 =178.50 G160 ~-213.50 1010 -248.50 1110 -283.50 1z10 -318.50
g20 -182.00 920 -217.00 1020 -252.00 1120 -287.00 1220 -322.00
830 -185.%0 230 -220.50 1030 -255.50 1130 -2%0.50 1230 -3258.50
gd40 -18<.00 Q40 -224.00 1040 -252.00 1140 -294.00 1240 -32°.00
550 -192.50 ¢50 =227.50 1050 -Z£2.50 1150 -297.50 1250 -332.90
860 -195.00 60 -231.00 1060 -286.00 1160 =-301.00 1260 -236.00
8§70 -192.%0 S70 =-234.50 1C70 -259.50 1170 -304.50 1270 -33¢.50
880 -203.00 °80 -238.00 1080 -273.00 1180 -30&.00 1280 -343.00
590 -205.50 990 -241.50 1090 -276.50 1190 -311.50 1220 -3456.50
©00 -210.00 1000-245.00 1100 -280.00 1200 -315.00 1300 -350.00
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‘3 Years

1310-353.50
1320-357.00
1330-350.50
1340-364.00
1350-367.50
1360-371.00
1370-374.50
1380-378.00
1390-381.50
1400-385.00

14 Years

1410-388.50
1420-392.00
1430-395.50
1440-39% .00
1450-402.50
1460-406.00
1470-409 .50
1480-413.00
1490-416.50
1500-420 .00

S Years
1510-423.50
1520-427.00
1530-430.50
1540-434,00
1550—43?.50
1560-441.00
1570-444 .50
1580-448.00
1590-451.50
1600-455.00

BRTICLE 33
MEETINGS

-

1610-458.50
1620-462.00
1630-465.50
1640-459,00
1650-472.50
1660-476.00
1670-479.5C
1680-483.00
1690-4865.50
1700-490.00

7 Years
1710-493.50
1720-497.00
1730-500.00

A. Expenses for an.annual business meeting luncheon wili be

caid by the District upon advance request.

permitted to attend that day without

Each Secretary shall be

loss of pay.

B. Upon nctice from the Union President to the Perscnne!

Orfice. adesianatea emplicyvees shall
businesz without loss of pav.
will be veritied oy the Union.
acdminlstrators
(5) such union days per vear for the entire union.

invalved,

be released from duties tor union

The request to the Perscnnel Orffice

in writina. with a copy to the

The dlstrict will provide a total of flve
Partial or whole

davs may be utilized with the minimum time credited for any absence

beina one and one-half hours.

charged as actual time taken and will be in either

tull-hour blocks.

It is understcod that
make telephone calls for necessary Union business during working hours

Any time off over this minimum will b=

hal f-hour or

the Union President and Vice-President may

so long as the privilege is not abused and such time is not charced

against the Union dav allocation.

The Union President and Vice President may leave their work

station to periorm necessary union business during working hours so

lona as approval
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ARTICLE 34
vACATION AND PERSONAL DAYS

Gensral Provislong

1. July | through June 30th

ot vacation Is egual in

normal work day.

is derined as a full

vear. Each day

lenath to the lenath ot the emploves' s

If an emplovee works a portion of their work year and

2.
terminates employment., the vacation/personal days set forth
shall be prorated.

3. Vacation time granted for a particular full vear must be used
during that full vear. Vacation time shall be scheduled with
the approval of the supervisor.

4, There shali not be any provision for taking pay In lisu of
vacation time.

5. The vacatiocon schedule ftor 198%9-90 shall be as set forth in the
1965--8% contract.

Full Ye=ar Emclovees

Twelve (127 month empleovess shall have vacation time as indicateq

below:

Date of hire throuah Juns 30: Prorated portion of 5 days

1st full vear: S days

znd through 5S5th full vear: 10 days

otn through %th full vear: 15 days

10th and successive full years: 20 days

Schoal

Year Emplovees (effective Julv 1.,

19200 ¢

1, Other than twelve (12) month employees shall

incdicated below.

as

Date of hire throuah June 30:
1st full
2nd through Sth full
&éth through 2th full

10th and successive

year:
year:
year:

Years:
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have vacation time

Prorated protion of 5 days
S days

10 days

12 days

1S days




2. School year employees hired after July 1, 1988 shall have

vacation time as indicated below:

Ilst and successive full years: 7 vacatlon days and
3 personal davs

3. To the extent possible, vacatlon/personal days must be taken on
days during the school year when teachers are oiff work that are
not designated as paid holidays. The balance of vacation shall

be discretionary.

4, Dlscretionary vacatlon/personal days are to be scheduled by the
employee provided such days are not used to extend a holiday or
vacatlion period. Consecutlve vacatlon/personal davs may not

exceed five (5.

gl

Consscutlive peraonql days exvcesdlng two (2) shall require tne

approval of the supervisor.

Y. Accumulated vacation and/or ccmpensatory time as of Julvy 1. 1994

Eccumulated vacation and-or compensatory time shali be as set focth

1n Schedule E and shall be used prior to retirement or termination.

There will be no pay in lieu of this time and the use of the time

snall be schecduled with the emplioyee’s supervisor.

A status report shall be 1ssued as of June 30 of esch vear settlng
forth the remaining days available.

ARTICLE 35

WAGES

The wage increases for the duration of this contract shall be as
follows:

For July 1. 1993 to June 30. 1994 - The maximum rates cof the 1$¢%2-93

wage schedule shall be increased by 3% and rounded to the nearest

Denny.
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For Jylv 1, 1994 to Jupe 30, 1995 - The maximum rates of the 1993-%4
waae schedule shall be increased by 3% and rounded to the nearest

penny.

For July 1., 1995 to June 30, 1996 - The maxlmum rates of the 1994-95

wage schedule shall be increased by 2% and rounded to the nearest

penny.

0]

For Julv 1. 1998 to June 30. {997 - The maximum rates of the 1995-G5
£

wane schedule snall be increased by 2% and rounded to the neare

For Julwv 1. 1997 to June 30. 19298 - The maximum rates or the 1995-97

wage schedule shall be increased by 2% and rounded to the nearest

penny.

*Unce the maximum hourly rate is determined for the class & ancd B
clasgificaticns. the hourly crid shal! be completed by providing ror a

decreasing fifty-five cent (.55) differential for each preceding step.

Bach wags schedule shall be set torth in Schedule C.

MISCELLANEQUS PROVISIONS

A. BEPOBTING QFF. Secretaries reportlng off from wock snail
notity the Superintendent s office by 6:30 A.M. utilizinag the messags
taklng device py calllng 282-7711 and providlng hec name, assignment,
time of day she will be ofi, and the day she will be off., If she
knows in advzance that she will be off. arrangements should be made

well In advance of the dav(s) she will be off.

B. O _THE JOB TRAINIMNG. A secretary shall be aranted at least

one day ot training when she transfters from one office to another.

This must pbe done during the working day.

C. ACT OF G00. In the event schools are closed and enployees
are eltner sent home or tceld not to report for work, they snail be

paid for such davs.
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D. GSAVINGS CLAUSE, If any Article or Section of 'this Agreement
‘or anv supplement thereto shall be held invalid by operation orf Law.
or if compliance with or entforcement of any Article or Section should
be restrained by such law, the remainder of this Aareement and
supplements shall not be affected thereby and the parties shall enter
into immed;ate collective bargaining negotiations for the purpose or
arriving at a mutuﬁlly satistactory replacement for such Article or

Section.
TIC 37
EIGHTS QF THE BOARD -

A. Except as provided herein. the Union reccanizes that the
Board on its own behalf and on behalf of the electors of the Distcict.
hereby_retains and reserves untc itself all powers, rignts. authority,
duties. and responsibi]it;gs conferred upon and vested 1n it by the
laws and the Constitution of the State of Michigan and of the United

States including the riaht:

1. To the executive management and administrative control
ci the school system and its properties. facilities. and

the activities of its emplovees.

2. To hire all emplovees and. subject te the provisions or
the law. to determine their gualitfications and tn
conditicns ftor their continued employmznt or their
discipline,., dismissal cor demotion,., and to promote and

transter all such =mployees,

B. The exercise of the foregoing powers, rights, authority,
duties, and responsiblllities by the Board, the adopticon of policies.
rules. regulations, and the practices in furtherance thereof, and the
use of Jjudgement and discretion in connection therewith, shall be
limited only by the specific and express terms of this Agreement and
then only to the extent such specific and express terms thereof are in
accordance with the Constitution and the laws of the State of Michigan

nd the Constitﬁtion and the laws of the Unlted States.

47




C. The Board retalns the rioht to establish. modifty, ar delete
positlons. New positlons will be subject to the provisions of Article
18. '

D. The Board retains the right to review and modify .Jjcb
descriptions in light of the District’s needs. Prior to implementing
any mocdifled Jjob descriptlons, administration will meet with the union
leadership‘to Indlcate the reasons for the change. Sianificant
modificatlons which materially change the positlion as defined by MERC

will be subject to the provisions of Article 18.

E. The Board retains the right to review and modify evaluation
forms. instruments. criteria. and procedures. The bocard encourages
the union to suagest modifications in the evaluation form.
instruments, criteria, and procedures. The union‘s suggestions will

e addressed under the Special Conferences, Article 7.

The administration wiil provide the union with the evaluation
_form. instruments. criteria. and procsdures by Septembecr | 6f each
rear and those evaiuation forms. instruments., criterla. ana prccéaurec
will remain in erfrfect fcr the balance of that contract vear or until

such time as such are Issued on any subpseguent Septempsr 1.

Secretaries shall be evaluated annually with the summary
evaluation tc be completed by June | of each vear. In the event a
secretary wishes to challenge the contents of her evaiuation. she may
submit, In writing, a statement which will be made a part ot the
evaluation and will be placed in her persconnel file along with the

evaluation.

The secretary may request a follow-up conierence with her
supervisor and is entitled to be accompanied by her unicn
representative. Should she not be satisfied with the results of the
conference. she may appeal to the central office and then to the boara
of Education. The hearing before the Bcard mav be public or private
at the secretary’'s discretlion and will be scheduled within fifteen

‘15> days c¢rf the Board’s receipt of the request.

F. The Fichis of the Board will in no way infclinae noc

invalidate any clause or part or tnis Agreement.
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CLE 3

DURATION AND TERMINATION

This Agreement shall contlnue in full force and effect until the

30th day of June, 1998, and from year to year thereafter.

In thg event either party wishes to terminate this Aareement or
modiry or amend any Article or Clause hereof, then notice to that
erfect snall be aiven in writing to the other party no less than sixty
(602 days prior to the te}mination date of this contract. The
modification or amendment of any specific Acticle or Clause shall not
affect the remainder of this contract. ‘

If no notice of terminatlion or modificatlon ls glven by either
party as provided for herein, then this Agreement shall automatically

continue in full force and effect from year to vear.
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SECRETARIAL POSITIONS- CLASSIFICATIONS

CLASS A: High School Principal”s Secretary
Junior High School Principal“s Secretary
Malntenance Secretary (Full-time In position only)

Special Education Secretary (Full-time in position aonly?

CLASS B Elementary Princlpal“s Secretary =»
Hiagh School &ssistant Principal“s Secretary
Juniéf High Sc¢hool Asslistant Principal’s Secretary
Counsel ing Secretary
Haintenance/Séeciai Education Secretary
High Schocl/7Athletic Secretary
* It is reccgnized tnat these positions are subject to

additicnal programs as assigned to the adninistrator ror

wnom the secretary works.




C;E'-I"' T E‘)P Ij\f r [ I '_:;'—II

JULY 1. 1994

HEME EMPLOYMENT DATE  CLASSIFICATION  7-01-24 PERCRNTAGE
Barcon. S. © 1-09-68 '~ SECRETARY 2650

Queen. S. 11-18-74 SECRETARY 1570%
Solomon. J. 9-20-77 SECRETARY 1350%
‘Mohler, G. 10-16-78 - SECRETARY 1230%
Diebold. M. 1-14-81 SECRETARY 1170%
Playec, H. §-26-63 SECRETARY §80%

Bell. K. 10-07-83 SECRETARY 870%

Carafelli. P. §-17-87 SECRETARY Sol%

Collins. B. 11-13-89 SECRETARY 380%
Chase, HN. 11-27-89 SECEETARY 380%

Jenningas, P. 11-11-%1 SECRETARY 220%
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SCHEDULE C

HOUELY WAGE SCALE

July 1. 1223=-June 30, 1%%24 CLASS A CLASS B

(STARTING> INITIAL WORE LDATE 11.27 11.03

x AFTER_lST'FULL YEAR 11.82 11.58

" AFTER 2ND FULL YEAP 12.37 12.13

AFTEE 3ERD FULL YEAR 12.92 12.68

CMAXIMUMY> AFTER 4TH FULL YEAR 13.47 13.23
July 1. 1994-June 30. 1395 CLASS A CLA3E B

CSTAERTING) IMITIAL WORE DATE 11.867 11.43

AFTER 1ST FULL YEAR 12.22 11.98

AFTER 2MD FULL YEAP 12.77 12.53

AFTER 3RD FULL YEAR 13.32 13.08

(MAXIMUM: AFTEER 4TH FULL YEAE 13.87 13.63
July 1. 1995-June 30, 1928 CLASS A CLASES B

(STARTING,> IMITIAL WOEE LATE 11.%85 11.70

AFTER 15T FULL YEA&AR 12.50 12.25

LFTEF 2HD FULL YEA&E 13.05 12.8C

AFTER 3RD FULL YEAR 13.860 13.35

(Ma<IMUM,  AFTER 4TH FULL YEAPR 14.15 13.90
July 1. 1¢96-Jupne 30, 1927 CILASS & CLASS R

(STARTING? IMNITIAL WORK DATE 12.23 11.98

AFTEE 18T FULL YEAR 12.78 12.53

AFTEE 20D FULL YEZER 13.33 13.0%

AFTEE 3BD FULL YEAP 12.88 13.63

(MaXIMUM» AFTEE 4TH FULL YERE 14.43 14.18




July 1, 1997-June 30. 1998 ' CLASS & CLASS B

(STARTING> INITIAL WORK DATE 12.92 12.26
AFTER 1ST FULL YEAR 13.07 12.81
AFTER 2ND FULL YEAR 13.62 13.36
AFTER 3RD FULL YEAR 14.17 13,91

(MAXIMUM> . AFTER 4TH 'FULL YEAR _ 14.72 14.46

EFFECTIVE WITH INDIVIDUALS EMPLOYED ON OR AFTER JANUARY 1. 199!.
SECRETARIES WILL MOVE TO THE NEXT PAY LEVEL A YEAR AND A DAY AFTER
THEIR INITIAL WORE DATE AND ON SUCH ADVANCEMENT ANWIVERSARY DATE EACH
YEAE THEREAFTER PROVIDED THEY WORK THEIR RECOGHNIZED FULL WORKE YEAE.
TIHE OFF DUE TU LAYOFFS AND DISCRETIOHARY LEAVES OF MORE THAM GHE (13
MONTH WILL CAUSE THIS DATE TO BE DELAYED AND WILL RESULT IN
ESTABLISHIHNG A LATER ADVANCEMENT AMNNIVERSARY DATE.
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SCHEDULE D
UMUSED QLD SCHEDULED ABSENCE DAYS AS OF JOLY 1, 1994
Secretarv Number of Davs and- or _Hours
11y Bacron 38 days
ne Solomon . | 1 day
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SCHEDULE E

ACCUMULATED VACATION-COMPENSATORY TIME EARNED PRIOR TO JULY 1, 198!

(Updated as of July 1, 1994)

cretary Accumulated Vacation Time . Accumulated Compensatory Time

Barron ~. 15 days. 2-=1/2 hours 28 hours. 30 minutes
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SCHEDULE F
RIVERVIEW SECRETARIES ASSOCIATION MEA/NEA

AUTHORIZATION FOR SERVICE FEES DEDUCTION

 : ,
(Pleasé: Print)-Last Name Ficst Name Middle Hame
D :
Emplayer
Tfectlve:

I hereby regquest and authorize you to deduct from my earnlngs any
brvice fees being charced by Riverview Secretaries Associlation MEA/MEA and.

a

=

Efective the came aate. to deduct from my earnings each pavdate

bfficient amount to provide for the reaular pavment of the current rate ot

~ “hiy Union dues as certified by the Unlon. The amount deducted shall bz

b.d to the Treasurer of the Union. This authorization shall remain in

ffect unless terminated by written nctice to the emplover with a corcv to

he Union or until zn existing union-management agreement specificaily dces

ht require the pavment of dues.

Employee s Siunaturs

Street Address

City and State




SCHEDULE G
BEREAVEMENT DAY REQUEST FORM

ndividual who passed away

‘elationship of the deceased to you

Date of Death

Date of Funeral

lame and Location of Funeral! Home where service was held

'ime and Date vyou were informed of the funeral:

time date
bpecific Dav(s? vou are requesting as
pereavement davs:
day datg
aay darte
aay aats
day azte
day gacte
Date you submitted request Signature indicates School

attendance at funeral

Request for use of Bereavement days are to pe sent to the personnel orfice
vithin seven (72 calendar days of the funeral.

(FOR OFFICE USE ONLY?

0]

iumber of EBreavement Days authorized __

ate of Authorized Days

Comments:

Late : futhorized Sicnature

al
-~




SCHEDULE H

Grievance MNo.

ime or Grievant Date Grlevance Occurred

Section _____ Paage

WP II Allewged Violatlon: Article

Statement of Grievance

Action Requested (Relief Scught?

Signature c¢f Grievant Date CGrievance Submitted

Time and Date of Receipt of

Signature of Principai cor
Grievance by Principal oc Designes

Desianee Feceiving Grievance

Disposition of Grievance by Principal

Grievance Denied or Accepted (Cross out one which does not apply)

Sicanature of Frincipal Date Grievances sianed by Principral

Time and Date Grievant or Desiance

Sianature of Grievant or Designee
Received Principal s Reply

receiving Principal”s Reply
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TER I11 Grievance No.

L] 3
.

Response of Grievant to Principal’s Poslition

Siagnature of Grievant . Date of Grlevant”s Response
Signature of Surerintendent Time and Date or Grievant’s
or Desianee Eecelving Fesponse is Eecelved by

Grievant’s Response Superintendent or Desicapee

Disposition of Grievance by Superintendent i

Grievance Denied or 3Accepted (Cross out one which does not appiy?

Sianature or Superintendent Date Grievance zcted uecen
bf Schools by Superintendent

Bianature of Grievant or Time and Date Grievant FEeceived
PDesianee Indicating Receipt Superintendent” s Reply
Ohf Superintendent” s Decision




(EEP 1Y Grlevance No.
- H

Response of Grievant to Superintendent”s Position

.

Signature of Grievant Date of Grievant’s Response
Sianature of Board’s Represent- Time and Date Grievant’s
ative Feceiving Grievant s Response Received by Board-'s
Response Representative

Disposition of Grievance by Board

irievance Denied or Accepted (Cross out one which does not zapply)

bignature of Board Bepresentative Date Grievance acted upon by
Board

Blanature of Grievant or Time and Date Grievant Feceived

Desianee Indicating Receipt Board“s Reply

bf Board s Disposition




LETTER OF UNDERSTANDING

THIS AGREEMENT made by and between the RIVERVIEW COMMUNITY SCHOOL

,-DISTRICT, WAYNE COUNTY, MICHIGAN, hereinafter referred to as the “District®,

»
L
L

id the RIVERVIEW SECRETARIES ASSOCIATION, hereinafter referred to as *RSA"

WHEREAS, the District and RSA have reached tentative agreement on a
1989-1993 master aareement, and

WHEREAS, said 1989-1993 master agreement relinquishes the rights of the
high school library position, the parties agree as follows:

The union agrees to give up rights to the position of H.S. Library and
recognizes that the former allocated Athletic/Library position will
remain a full—time position at the hiagh school and titled High
School/Athletic Secretary. The union further agrees that the position
will encompass some additional H.S. secretarial duties, said duties to
be determined by a committee of H.S. Secretaries meeting with the H.S.
Principal to mutually arrive at these duties. 1t is further recognized
that after the duties of the position have been determined, the High
School/Athletic Secretary position shall then be considered finalized
and subject to provisions of the contract the same as all other
secretarial positions.

The District and RSA agree the duties shall be determined and agreed
upon prior to December 7, 1990 and the new position will commence on January
21, 1991. :

The District agrees that, in ths event. there is a reduction of a high
chool secretarial position resulting in the layoff of an RSA employee, the
.id off RSA employee will be qgiven the opportunity of filling the.high

school library aide position. The District is to be notitied 3 weeks prior
to the date the l1aid off RSA employee wishes to assums the high school
library aide position. The l1aid off RSA employee will be paid at the
library aide rate, without benefits, and will not bz entitled to any
provisions of the 1989-93 RSA master contract except those applicable to
said laid off RSA employee. ' . '

The District further agrees that a laid off RSA employee may decline
the opportunity to work as the high school library aide while on laid off’
status, and said decision shall not affect her recall rights under the
1989-93 master agreement or eligibility for unemployment benefits.

The District and RSA agree that this agreement is only in effect upon
the ratification of the 193%-93 master agreement by both parties.

IN WITNESS WHEREOF, the parties hereto have set their hands this

//ﬂ day of Lpf&é’ﬁ?é&’f , 19 50 .

RIVERVIEW COMMUNITY SCHOGBL DISTRICT RIVERVIEW ,SECRETARIES ASSOCIATION
BY: ;%%i/i4//f<?'/fj;Z:j7/ BY : r;é;z§?<221 Afiigéiff—
Michael R. Krigellki, Superintendent Kathy Bel Xy Peésident
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Letter of Agreement between the

Riverview Secretaries Association and the

Riverview Community School District

This document sets forth the days and hours for the High School/
Athletic Secretary position for the 1994-95 school year. It is
recognized by the parties that this information set forth is
different from the previous hours and days of work for this position
and this: Agreement only applies for the 1994-95 school year. During
the 1995-96 and any subsequent school years, we would revert to the
working hours and days as set forth for the 1993-94 school vyear,
unless through negotiations or a subsequent Letter of Agreement, the
hours and working days would be modified.

Terms of this Adgreement

1. It is. understood by the parties that the High School/Athletic
Secretary will complete the 1993-94 school year by continuing to
work pursuant to the original Letter of Agreement with regard to
hours and days and only four (4) hours of work each day will be
required on June 27, 28, 29 and 30.

2. For the period of July 1, 1994 through August 12, 1994, the High
School/Athletic Secretary will not be required to work. Nor
will she receive any pay or benefits with the exception of
.continuing the various insurance benefits provided by the
district.

3. Commencing August 15, 1994 and continuing through June 23, 1995,
the regular hours of the High School/Athletlc Secretary Wlll be
75 hours per day.

4. For the 1994-95 school year the High School/Athletic Secretary
will receive pay and benefits the same as all other school year
employees as set forth in the Master Agreement.

5. The parties agree that effective July 1, 1995, the High School/
Athletic Secretary hours will revert back to all conditions set
forth in the November 18, 1991 Letter of Agreement covering the
1992-93 and 1993-94 work years, unless mcdified through
negotiations or another Letter of Agreement subsequent to this
one being executed.

%71‘/‘94 /é%@/l%

/ Date Ka’Ehy Bé
RSA Pres
/%»/ 3 /928 /7 W
/ pafe . Charles J. Krdmer

nterlm Superintendent

cjkl2/athsec/1td 69
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LXECUTION

IN WITNESS WHEREOF. the partles hereto have executed this

reement by

== date:

their duly authorized representatives to beccme efiective on

JULY 1. 1 993

BOARD OF EDUCATIOH OF THE RIVEEVIEW
COMMUNITY SCHOOL DISTRICT

- BY : —%}\(ULA_ (]& fmds(&.\.._;

Presgident

e s /r’rL

Secre ary

RIVERVIEW SECRETARIES ASS OClATIOh
IEA/NEA

=

Neadtiatind Tedh

BY: Fééééﬁé;rx) 517 /éiZéiéf;

Neadtiat iffa Teaf

BY : ‘>Cﬁzu&mﬁ4%é;7b-54%&%{i45(/

- - - 4
hegotlatlnu Tezam

/ﬁb??m/n»yzi ﬂ/§ZUcJéA{<;/

MNegotiating Tezm

BY: - S/Aﬁ/f’m /“?&é(///n

h““@tliulnd Tezm =7

|9l
+<
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