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AGREEMENT

THIS AGREEMENT effective the 1st clay of July, 1993 Detween the

RIVERVIEW COMMUNITY SCHOOL DISTRICT, WAYNE COUNTY. MICHIGAN,

hereinafter referred to as EMPLOYER, and THE RIVERVIEW SECRETARIES

ASSOCIATIOM-MSA/NEA. hereinafter referred to as the "UNION",

-• - ARTICLE 1

PURPOSE AMD INTENT

I t i s t ne genera l purpose of t h i s Agreement to se t for th terms

and c o n d i t i o n s of employment, and t o promote order ly and peaceful

labor r e l a t i o n s for the mutual i n t e r e s t of the Employer and tne

Employees, t he Union and the Community. To these ends, the Employer

and the Union encourage t o the f u l l e s t degree f r iendly and coope ra t i ve

r e l a t i o n s between the r e s p e c t i v e r e p r e s e n t a t i v e s at a l l l e v e l s and

among a l l employees . All p a r t i e s t o t h i s Agreement recognize and

s u b s c r i b e t o the p r i n c i p l e t h a t t he i n t e r e s t s of the s tuden t s and tne

i t i z e n s of the School D i s t r i c t see s i g n i f i c a n t , ana neitner the

Employer ncr t he Employees can m a i n t a i n community respect in tne

aosence of e x c e l l e n t and depenaaoie s e r v i c e .

ARTICLE 2

RECOGNITION

A. P u r s u a n t to and in accordance with a l l appl icable p r o v i s i o n s

of Act No. 379 of the P u b l i c Acts of 1965. the Employer does hereby

recogn ize t h e Union a s the e x c l u s i v e r e p r e s e n t a t i v e of a l l s e cre tar ia l
and ci e r i c a ! employees of the River view Community Schools, exc luding

s u b s t i t u t e s , p a r t time h e l p , s t u d e n t h e l p , a l l personnel in otner
bargaining uni ts , library aides, supervisors, executive secretary to

the school superintendent, executive secretary to the assistant

sueerintendent, executive secretary/bookkeeper to the business

manager, and one (1) payroll specialist/bookkeeper, for the purpose of

collective bargaining with respect to wages, hours, and conditions ox

T»P1 oyrnent.



B. All p r o v i s i o n s of t h i s Agreement sha l l be applied impartial ly

and'or f a i r l y t o a l l employees w i t h i n the bargaining u n i t .

C. B a r g a i n i n g u n i t p o s i t i o n s or work wi l l not be t r a n s f e r r e d te-

non-union s e c r e t a r i a l p o s i t i o n s excep t by mutual consent,

D. Members of t h s b a r g a i n i n g u n i t a re he re ina f t e r r e f e r r e d to as

"employees'- or " s e c r e t a r i e s " .

E. The Employer w i l l not a i d , promote , or finance any labor

group or o r g a n i z a t i o n p u r p o r t i n g t o r e p r e s e n t employees in the u n i t

s e t f o r t h in A r t i c l e I I which p u r p o r t s t o engage in c o l l e c t i v e

b a r g a i n i n g o r make any agreement w i t h any such group or o r g a n i z a t i o n

for the p u r p o s e of undermining the Union,

ARTICLE 3

•"• UN I OH SECURITY

A, •Employees cove red by t h i s Agreement a t the time i t becomes

e f f e c t i v e and who a r e members of the union a t tha t time s h a l l be

required, as a condition of continued employment, tc continue

msmDecship in the Union or pay a representa t ion tee as designated by

tne Union.

B. Employees covered by t h i s Agreement who are not members of

the Union at the time i t becomes e f fec t ive shall be required as a

condition of continued employment to become members cf the Union or

pay a r ep resen ta t ion fee equal to dues and ini t ia t ion fees required

for membership commencing t h i r t y (30) days after the effective date c

this Agreement, and such condition shal l be required for the duration

cr tn i s Aareement.



C\ Employees hired, rehired, reinstated or transferred into tne

oargaining unit after the effective date of this Agreement and covered

by this Agreement shall be required as a condition of continued

employment to become members of the Union or pay a representation tee

to the Union equal to clues and initiation fees required for membership

for the duration of tnis Agreement, commencing the thirtieth <30th.)

day renewing the .beginning of their employment in the unit except

employees serving an initial probationary period shall not be required

to Join the Union oc pay a service fee until the successful completion

or tne first sixty <60) days of actual work.

D. Employees of the bargaining unit that are represented by the

Union shail be deemed to be in compliance with this Union Security

Clause it they are not more than sixty (60) days in arrears in payment

of membership dues or the sum equivalent to membership dues as"a

charge for representation services.

E. The Employer shall be notified in writing by the Union of any

employees in the bargaining unit that are represented iDy the Unicr. wnc

are sixty <60) days in arrears in payments of membership dues, or tne

sum equivalent.

F. If. in accordance with the above sections, an employee is

discharged by the employer upon written request of the Union, ana it

is subsequently determined that such discharge was improper, the Union

w ill i ndernn I f y the Emp 1 over aga i nst any claim, charge, 1 i t i gat i on . or

any expense incurred or liability required to be paid by the Employer

on account or a termination or refusal of reinstatement pursuant to

the written request of the Union.



ARTICLE 4

PROBATIONARY PERIOD

The probat ionary per iod shal l be s ix ty (60) days of actual work.

I t more than one employee commences work on the same day. the

s e n i o r i t y pos i t ion advantage sha l l go to the employee with the longer

work day. \ I f work-days are the same, the sen ior i ty posi t ion advantage

sha l l go to the employee with the lowest social securi ty number taken

as a nine d i g i t number. Completion dates of probationary periods are

not a f a c t o r .

ABTICLELS

UNION DUES AMD INITIATION FEES

A. Upon filing with the Employer a written request authorizing

dues/fees deductions, either utilizing the Local MEA/NEA membership

form autnorlzlng dues deductions or the service tee form set forth in

Schedule F. signed by the individual employee, the Employer will,

pursuant to its terms, during the term of this Agreement, deduct Union

membership dues levied in accordance with the Constitution and By-Laws

of the union from the pay of such employee.

Check-off deductions shall be deducted from the pays of the

employee in the month immediately following execution and filing or

the authorization for the deduction and from the pays of the employee

in each month thereafter.

Deductions for any calendar month shall be remitted to the

Union Treasurer whose written designation has been filed with the

Business Office, as soon as possible after the second pay date of the

month. An employee shall cease to be subject to check off deductions

beginning the month immediately following the month in which she is no

longer a memoer of the bargaining unit.

The Union will be notified by the Employer of tno names of

such employees following the end of each month in which the

ermination took place.



B. The Union sha l l indemnify and hold the Employer harmless

l ins t any c la ims , demands, s u i t s and other forms of l i a b i l i t y that

mav a r i s e by reason of the Employer's complying with these prov is ions .

C\ When an increase i s voted by the membership of the Union, the

Treasurer wi l l send to the payrol l o f f ice the amount of aues to be

deducted from each pay of each individual and the effective date of

cfte new deduc t ion . The e f f ec t ive da te may not be the next paydate.

H; 6

REPRESENTATION

A. The employees sha l l have the opportunity to be represented by

the Riverview S e c r e t a r i e s Associat ion President , Vice President and'or

NEA Represen ta t ive in meetings with Dis t r ic t acaninistration.

B. The Union shall notify the employer, in writing, as to who

the designated officers are as soon as possible after their election,

selection or appointment.

ARTICLE 7

SPECIAL CONFERENCES

A. For the purposes of Improving employer-employee

rel at i o n s h i p s . spec ia l conferences may be ca l l ed . I t i s understood oy

the p a r t i e s , however, t h a t the spec ia l conference is not to be

construed or u t i l i z e d as a gr ievance or "gripe" session. I t i s to be

u t i l i z e d s o l e l y as a c o n s t r u c t i v e b a s i s for important mat ters of

common conce rn , such as s a f e t y , p rocedure , work cr product ivi ty

sugges t ions , school d i s t r i c t and community a f f a i r s and/or cont rac t

i n t e r p r e t a t i o n and i s not to be considered as negotiat ions.



b. Special conferences for important matters will be held at

mes mutually convenient for the President and the Superintendent or

s designated representat ive. Such special conferences shall be held

thin a reasonable period of time and shall be between at least two

representatives of the Employer and two representatives of the Union.

iarrangements for special conferences shall be made in advance and a

* writ ten agenda of the important matters to be taken UP and the names

or the employees tcr be present at the meeting shall be presented at

j tr.s time the conference is requested. However, this prevision is net

intended to exclude employees from attending who are not scheduled to

Jwcrk. Matters taken up at special conferences shall be confined to
1

tnose included in the agenda unless, upon mutual agreement, other

icems may be discussed. If a special conference is held during

working hours, those employees wno are members of the Union and who

attend sucn a conference shall not lose time or pay. Conferences may

ce attended by a representative of the MEA.

ARTICLE 8

GPTEVAHCE AND A P B T T P A T T O N

-.1

h. h grievance is defined as a complaint by any member or trie

Union that there has been a violat ion, misinterpretation or

misapplication of any provision of th i s Agreement. The grievance anc

arbitration procedure shall not be applicable where the d is t r ic t is

without authority to take the action sought or required to remedy a

complaint where tne matter complained of is not covered by t h i s

Agreement excluding past pract ices under this Agreement:.

B. Nothing contained herein will be construed as limiting the

right of anv employee having a problem to discuss the matter

informal 1y"with her immediate supervisor and having the problem

adjusted, provided however, that any individual employee at any time

Ray present grievances to her employer and have the grievances

adjusted without intervention of tne bargaining representative if the

adjustment is not inconsistent with the terms of tnis Agreement and sc

•Q as the bargaining representative has been given an opportunity to

ê present at sucn adjustment.



C. The time limits in this Article shall De stripely observed

and may be extended only by written agreement of the parties. In the

event the District fails to answer within the time limits provided in

any step of the grievance procedure, the grievance will be deemed to

be denied and the grievant may automatically go to the next step

within the time limits set forth. In the event the Union or grievant

shall fail- to timely file a grievance or follow the time limits set

fortn in this Article, the grievance will be considered dropped.

Working davs are defined as ail Mondays through Fridays except those

days which are official holidays for all employees and in which all

employees are oft work at the same time. For twelve month employees,

the same language as in the preceeding sentence will apply to them as

a group.

D. Ail grievances shall set forth specifically the act or

condition or conditions and the grounds on which the grievance is

based. The grievance shall start at level of occurrence. A grievance

cannot oe -altered after it has been fiJed but may be amended if there

is a material change in circumstances after it has been filed.

STEP i. An employee with a grievance will first discuss it

with her immediate supervisor or principal witn the cojective of

resolving the matter informally- The employee may involve a Union

representative at this time and all subsequent steps and must invoke

St_£D One within ten CIO; working days of the alleged action or first

Knowledge of a violation. The conference., if requested, must be

scheduled within five <5> working days trom the date o: the request.

The immediate supervisor or principal is not requirec to respond in

writing at this level on a formal grievance form but may by letter or

memo respond in writing if he so desires. Any response by the

immediate supervisor or building principal must be within five C5?

working days following the conference day with a copy to the grievant

and the Union President.



STEP 2. In the event the aggrieved employee is not

satisfied with the disposition of her grievance at Step One, she

shall, within ten (10) working days after the response is received or

due, file the grievance in writing on the form set forth in Schedule H

with her immediate supervisor or building principal. In the event

that an employee has more than one immediate supervisor, a grievance

may be filed with 'one of the supervisors where the alleged grievabie

action has taken place. She will not be required to file other

grievances on the same situation with other supervisors.

Within five <5> working days of the receipt of the

grievance, the immediate supervisor or building principal shall hold a

conference with the individual signing the grievance. This conference

is in addition to the original conference held unaer Step One. A copy

of the written response shall go to the grievant and to the Union

President within five <5> working days following the conference.

STEP 3. In the event the aggrieved employee is not

atisfiea with tne disposition of the grievance at Sjteo. Two cr at the

ena of the time to answer (whichever is applicable;1, sne shai I sucnut,

within rive (5) working days, the grievance to the Superintendent cr

h i s de s i gn e e .

Within five <5) working days after receipt of the grievance,

the Superintendent or his designee shall hold a conference with the

grievant and/or her representative. The Superintendent or his

designee shall render a decision in writing within five (5) working

d a v s f o i 1 ow ing the c o n £ e c e n c e a n d shall f u r n 1 sh a c O P y t o the gc i e v a n t

and tne Union President.

STEP 4. In the event the Union is not satisfied with the

disposition of the grievance at Step Tjir_e_e, the Union shall, within

five (5) working days from the date of receipt of the Step Three

answer cr at the end of the time to answer Cwhichever is applicable;.

rerer the grievance in writing to the Boara for a pre-arbi trat ion

hearina or reauest arbitration.



Upon written request the Union President or V-lce-Preslaent

may request a pre-arbitration hearing with a committee of the Board.

Should such a request be granted, time limits snail be extended until

such time as a hearing is held, with a written decision following ten

<10) working days after the hearing. Should the Board committee

choose not to grant a. pre-arbi trat ion hearing, a written reply will be

made to thit effect. If the union does not request a pre-arbi trat ion

hearing, the union may move the grievance to Step 5.

STEP 5. In the event the Union is not satisfied with the

action of the Superintendent and/or the committee of the BoardL. the

Union President or Vice President shall, within ten CIO; working Gays,

submit a letter to the Superintendent informing him of the Union's

intent to go to arbitration before an impartial arbitrator selected oy

the parties. If the parties cannot agree as to the arbitrator within

ten (1O> working days of receipt of the letter of intent: to arbitrate,

the parties shall submit the matter to the American Arbitration

Association in accordance with its rules, which shall govern the

arbitration proceedings. In no event shall an arbitrator be empowered

to modify, detract from or alter the provisions of this Agreement, or

to arbitrate policies or practices of the Board (excluding past

P r a c t i c e s u n de r t n e c o n t r a c t > n o t c o v e r e d by this A gr e erne n t. Tn e

decision of the arbitrator shall be in writing and shall cover only

the issues in dispute.

The Board and the Union shall not be permitted to assert in

the arbitration proceedings any claim or to rely on any evidence not

previously disclosed to the other party if it has been requested.

The arbitrator so selected shall hear the matter promptly

and shall issue his decision not later than tnirty (30) days from the

date of the close of the hearing or. if applicable, from the date the

final briefs, statements or proofs are submitted to him. The

arbitrator's decision on grievances shall be in writing and shall be

binding on all parties, and shall set forth his findings of fact,

~easonina and conclusions on the issue submitted.



The cost for the services of the arbitrator including

expenses, if any, shall be borne equally by the Board and the Union.

E. Belore commencing the investigation of any Grievance, the

Union President or Vice-president shall get permission of her

supervisor. Such permission shall not be unreasonably withheld. It

is understood by the parties, however, that the investigation,

presentation or consultation on grievances should be carried on

outside of working hours whenever possible. In the event the

Vice-President must use work time to investigate a grievance, she

shall do it as expeditiously and with as little interruption of worK

as possible and she shall notify her supervisor at the time of her

return to work.

F. The parties agree that all meetings held between the Local

Union and the Board or ir.s aesignatea representative snail &e open to

a representative of the MEA/NEA.

G. The Union President or Vice-president, the aggrieved, and

oubpoened witnesses shai1 be allowed to attend arbitration hearings

scheduled during the workday without loss of pay.

ARTICLE ?

STRIKES AND LOCKOUTS

A. During the term of this Agreement, the Union agrees that it

or the employees shall not authorize, sanction, condone, participate

or acquiesce in any strike as defined in Michigan Public Ace No. 336,

as amended by Public Act No. 379. Strikes shall also be defined to

include slowdowns, stoppages, sit-ins, boycotts, concerted action due

to alleged illness, or interferences of any kind whatsoever with the

operations at any of the facilities of the Riverview Community Scnool

D l s t r i c t,

10



6, In the event of any such violation of this Article, the Union

snail endeavor to return the employees to work as expediently and

qu1ck1y as P O S S ib1e by:

1, Delivering immediately to the Employer a notice

addressed to all employees repudiating such acts of the

employees and ordering them to cease sucn acts and

return to work: and

2i Taking such other action which it deems reasonable

and appropriate to bring about compliance with the terms

of this Agreement: and

3. If an employee or employees do not neea such notice

to cease and desist and fail to return co work within a

06 hour period of such notice, they may oe subject to

disciplinary action up to and inclusive cf discharge.

C\ There snail fce no 1 lability for damages on tne part of tne

nion it it promptly and reasonably takes such action as indicated

herein.

D. No lockout of employees shall be instituted by tne Employer

durlng the term of this Agreernent.

A. The employer shall not discipline an employee without just

cause. Normal disciplinary action shall include the following

progressive action plan:

STEP -1 , When initially disciplining an emp1oyee, an ora 1

warning, designated as such, must be given to the employes within five

(5) days of occurrence, with Union representation present upon tne

request: of tne disciplined employee. An oral warning, designates as

such, may be affirmed by written confirmation in the emp 1 oyee-'s

personnel file, with a copy tc the employee and the Union.



STEP 2, When tne same type of complaint or in tract-ion occurs
for the second time, an employee will have the matter discussed with

her supervisor within five (5) working days of occurrence with written

confirmation to follow within five (5) working days of the discussion.

STEP 3. With the third instance of the same type, an

employee will be given a three (3) days suspension without pay wi tn a

written continuation provided in her file.

STEP 4. When an employee who receives an oral and two

written notices on the same complaint or infraction is involved in a

fourth complaint of the same nature, she may be subject to

disciplinary action up to and inclusive of discharge under Article ii,

Susoension and Discharge, items A, B, C, and D.

B. Should it be necessary to reprimand any employee, the

reprimand snail be given so it will not cause any embarrassment to tne

employee before other employees or the public.

C. In the case of a serious complaint (such as insubordination,

the it. use of alcohol or unlawful drugs en the job, conviction cr a

major crime, fighting, immoral behavior, gambling or harmful conduct;

the at)ove steps may be waived at the sole discretion of the District

ana the employee may be given a longer suspension without pay or De

sub..iect to disenarge under Art ic 1 e 11, Suspension and Discharge, i tems

A, b. C. and D.

D. All employees are entitled to Union representation at all

steps,

E. The employer may modify disciplinary action except that the

severity of the disciplinary action shall not be increased, but may be

1essened.

F. Any written discipline under this Article snail be given to

the employee with a copy to the President or Vice President. Any

disciplinary action snail remain in tne employee's file for not more

*"han one < 1) year .

12



SUSPENSION AMD DISCHARGE

Section 1. Seniority Employees

A. The Employer shall not suspend or discharge any employee

without just cause. The employee and the Union President or

designated ;representative wi11 be notified in writing that the

employee has been suspended or discharged.

B. The Union shal 1 have the right to take up the suspension or

discharge at the Third Step and continue it throughout the grievance

procedure .

C. Any employee found to be unjustly suspended or discharged

shall be reinstated with full compensation for all lost time and with

full rest o c a t i o n o f a 11 o t h e r r i gh t s an d con d 11 i on s o f emp 1 oyme n t

uniess an arbitrator or s court decides to the contrary.

D. The suspended or discharged employee will be allowed tc

Jiscuss her suspension with the Union President or designated

representative, ana the Employer will make available an area \n\ecc sne

may do so before she is required to leave the Employer-s property.

E. A special conference shall be held when suspension or

discharge occurs.

?. The employee shall retain all fringe benefits whlle on

suspension, subject to limitations set forth elsewhere in this

agreement,

Section 2. Probationary Employees

During the probationary period, an employee may be subject to

discharge, without cause, by the District and without recourse through

the grievance procedure. The Distr ict will inform the employee of the

action prior to the employee being required to leave the premises of

the Employer.

13



ARTICLE 12

SEMI ORITY

A. Seniority is defined as cumulative service credit as an

employee. Seniority begins at date of hire and accrues during active

employment, compensated absences, and all leaves except discretionary

ieaves of more than one <1) month. Seniority remains unchanged during

layoffs and discretionary leaves of more than one (I) month.

Seniority, along with employment rights under this agreement,

is lost upon termination or upon employment by the Riverviev? Community

School District in a position outside the bargaining unit.

E. The administration shall provide the union president with an

updated copy of the seniority list shortly after July i of each year.

The seniority list as of July 1, 1994 is set forth in Schedule B.

indicating each individual's name, employment date, and longevity

percentage.

ARTICLE 13

LAYOFFS

A. The word "layoff" means a reduction in the work force due to

a decrease of work, decrease in operating funds, or insufficient tunas

co continue District programs. Layoffs, as applied here, shall not

mean the normal and routine cessation of secretarial services during

non-school days and school vacations.

B. In the event of a layoff, the more senior employees shall be

retained, provided they have zhe ability and qualifications to perform

the remaining jobs. The last employee hired shall be laici off first,

provided that probationary employees cannot be retained while regular

employees are laid off.

C. Notice shall be given to the affected employee and the Onion

President at least two weeks prior to layoff.

14



D. Employees hired Defore July 1, 1938 shall be eligible for

recall for a period of time equai to their seniority.

£. Employees hired after July 1, 1968 shall be eligible for

recall for a two <2) year period of time.

ARTICLE 14

'; " RECALL PROCEDURE

When the work force is increased after a layoff, the employees

shall be recalled in the reverse order oz layoff and cc an available

position, provided the senior employee has the ability arid

qualifications to perform the job. Notice of recall snail be sent, in

writing, to the employee at her last known address, by certified mail

with a copy to the Union President. V/ithin seventy-two (72) hours

afcer receiot of the recall notice, the employee shall notify the

employer in writing of her intention to return to work anc within five

<5> days after receipt of the recall notice, she shall return to WOCK.

*f the employee is currently employed and required tc give notice to

her current employer, the employee shall notify the District, in

writing within seventy-two (72) hours, of her intention to return tc

work at Riverview, and shall return to work within ten (10) working

days from the date the notice of intent to return to work is given to

the District.

If an employee is physically unable to return to work (with said

physical inability being determined pursuant to Article 25), the

employee must still respond to the recall notice within seventy-two

<72> hours and inform her employer or her physical inability to work.

and the employee may then apply for a leave or absence pursuant to

Article 19. Paragraph A. The District may then use a substitute to

fill the vacancy. If the person does respond within the prescribed

period and is physically unable to work, she shall not be denied the

right to work when her condition permits, so long as she returns to

the position when she is physically able, and returns upon the

expiration of any leave, or returns early if the Board oermits.



An employee, regular or those on leave or layoff,-is required to

update the Employer periodically in writing of any change in address

or telephone numoer. The Employer will send the recall notice to the

address that is on file at the time that a position is available.

Failure of an employee to respond to the recall notice in writing

and/or report to work will automatically terminate the person's

employment * and the employer will so notify the Union President in

wr i 11ng.

ARTICLE 15

BACK WAGES

No claim for back wages shall exceed the amount of wages the

employee would otherwise have earned at her regular rate, exclusive or

overtime, subject to the law of mitigation.

ARTICLE 16

SUPPLEMENTAL AGREEMENTS

Ail propossc supplemental agreements shall De subject to good

fuitn necoc i at ions between the Employer and the Union. They shall be

considered in effect when signed by the Union President and the

District Superintendent,

ARTICLE 17

FILLING OF VACANCIES

A. Vacancy Determination and Filling:

In tne event a member of the bargaining unit leaves her position,

the acmin istrat ion will first determine whether tne need exists to

maintain the same numaer of bargaining unit positions.

JL. Should administration determine that the same number of

positions will remain but that a change in one or more

of the existing positions is desirable, Article 18,

Section 'A'" will be implemented.
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2. Should aciministrat ion determine to reduce the number of

positions In the bargaining unit and that a change In

one or more of the remaining positions is desirable.

Article 16. Section *'A'' will be implemented.

3. Should administration determine that the vacated

position is to be filled, notice of such decision shall

be sent to the Union President and the procedures set

fortn below will be implemented.

a vacancy determination has been made, the open position

shall be posted for a period of five <5> days, with the first day

commencing on the date of the posting. The posting shall include tne

job description and the qualifications for the position. The posting

snail be sent to each-bargain ing unit member at her present

assignment, witn a copy D O the Union President.

Should an opening exist during the summer or other vacation

periods, aciministrat ion may, at its discretion, elect to delay the

posting procedures until bargaining unit members have returned tc

their assigned wcrk schedule. If administration determines to fill a

position curing the summer or other vacation period, the posting shall

be mailed to each bargaining unit member at the address provided to

the administration and tne position shall remain open tor fourteen

•vl4) days, witn the first day commencing on tne date of the mailing.

Interested secretaries shall submit a letter of interest by 4:00

p.m. of the fifth (5th) or fourteenth (14th) day, whichever is

applicable.

Administration will reviev; all letters of interest for the posted

position to determine if they meet the requirements of the posting.

It is expected that the qualifications for the position posted will be

uniformly applied to all candidates for the position. Wnenever

possible, the position will be awarded to the most senior qualified

emp i oyee. as deter mi ned by actmi n i strat i on, who has expressed int^ress

'n the posi tion.
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B. The first forty-five <45) work days In a new position is

considered a trial period. During this period the administration will

assist the employee in adapting to the new assignment and will provide

progress reports. If, after the trial period, the administration

determines that the employee is unable to perform the duties ot the

new assignment, the employee shall be returned to her previous

position. :;The employee will be returned to her previous position

during the trial period if the administration can demonstrate that

continuation in tne position would be disruptive to the operation of

the school district or if the employee requests such return. A

substitute may be used in the vacated position during the trial

period.

C. If a present position within the bargaining unit is

discontinued, the employee working in that position snail be aole to

bump the lowest: seniority employee within the unit, provided she is

qualified and has tne necessary job skills to perform the duties,

D. All positions listed in Schedule A are considered to be in

the same classification with respect to movement from one position cc

another.

ARTICLE 18

HEW POSITIONS AND/OR SPECIALIZED TRAINING

A. When administration determines the need exists to create a

new pos i t i on or modi f y ex i st i ng pos i t i ons, the un i on will be not i £ 1 ec

and the wages, hours, and working conditions shall be subject to

negotiations. The administration will promptly provide the union witn

the job description and qualifications for the new or modified

positions. The administration may fill the new or modified positions

during tne negotiations following Article 17 provisions on posting and

filling positions, and. after negotiations have been completed, wdoes

shall be retroactive. This section shall apply to full-time or

par t-1 i me pos i ci ons.
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B. If p r e s e n t p o s i t i o n s r e q u i r e s p e c i a l i z e d t r a i n i n g to operate

new equ ipment , s a i d t r a i n i n g s h a l l be made a v a i l a b l e to the s e c r e t a r y

h o l d i n g t h e p o s i t i o n . The t r a i n i n g sha l l be for a reasonable time

p e r i o d and every e f f o r t w i l l be made to have i t taken dur ing the

normal work day with r e l e a s e t ime be ing provided. In the event the

s e c r e t a r y does not l ea rn the o p e r a t i o n of the new equipment wi th in a

r e a s o n a b I e - t i m e pe r iod a s r e c o g n i z e d by repu tab le t r a i n i n g

i n s t i t u t i o n s , the Employer h a s f u l f i l l e d i t s o b l i g a t i o n and the

employee i s sub jec t t o r e a s s i g n m e n t to another p o s i t i o n , provided she

i s q u a l i f i e d and has s u f f i c i e n t s e n i o r i t y to hold a p o s i t i o n .

ARTICLE 19

LEAVES OF A53EMCE

A. MHKAL_.I

Upon r e q u e s t , an employee may be granted a medical leave/

e x t e n s i o n s for c i r c u m s t a n c e s nor, covered by a d i s a b i l i t y ieave .

Reques t s for medical l e a v e must be accompanied by medical information

c o n f i r m i n g the i l i n e s s o r d i s a b i l i t y . The medical ieave or ex tens ions

s h a l l be for net more t han n i n e t y (90) days. The Board may requ i re an

examina t ion by the D i s t r i c t ' s d e s i g n a t e d physic ian at the time tne

medical l e a v e / e x t e n s i o n s i s r e q u e s t e d or at any time during the leave.

Dur ing t h e medical i e a v e , i n d i v i d u a l s wil l .continue to be covered Dy

i n s u r a n c e b e n e f i t s but s h a l l not r e c e i v e sick days , vaca t ion /persona l

days , and i ongev i r.y paymen t .

B, DISABILITY LEAVE

Upon r e q u e s t , and a f t e r complying with the requirements of the
i n s u r a n c e c a r r i e r , an employee s h a l l be granted a d i s a b i l i t y leave.

The s t a r t i n g ana ending d a t e s h a l l be governed by a phys ic ian ' ' s

s t a t e m e n t and the Board r e s e r v e s the r i gh t to reques t a c e r t i f i c a t i o n

s t a t e m e n t from the i n d i v i d u a l ' s phys ic i an and/or have i t s own

p h y s i c i a n examine and c e r t i f y an i n d i v i d u a l ' s c a p a b i l i t y to r e tu rn to

work. Pregnancy wi l l be t r e a t e d a s any other d i s a b i l i t y . Upon such

e r t i r i c a t i o n by e i t h e r t h e i n d i v i d u a l ' s physician or the Board 's

p h y s i c i a n , the individual w i l l r e t u r n to work w i th in five <5) work

days a f t e r the d i s t r i c t h a s r e c e i v e d the c e r t i f i c a t i o n s t a t emen t .
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failure of the employee to return to work at the stated time shall
a u t o m a t i c a l l y t e rmina te employment. During the d i s a b i l i t y p e r i o d ,

i n d i v i d u a l s w i l l con t inue t o be covered by hosp i t a l i z a t i on and l i t e

i n s u r a n c e , but sha l l not r e c e i v e o t h e r bene f i t s or s ick days ,

v a c a t i o n / p e r s o n a l days , or l o n g e v i t y payment. D i s a b i l i t y pay sha l l be

p u r s u a n t t o A r t i c l e 26 , P a r a g r a p h s F and G. Adminis t ra t ion wi l l
inform an ^ndiviau-al on d i s a b i l i t y leave o£ the b e n e f i t s to which they

a re e l i g i b l e and those they do not have .

An i n d i v i d u a l who e l e c t s t o use s ick days to cover the pregnancy

p e r i o d may do so but cannot have a d i s a b i l i t y leave c o n c u r r e n t l y . An

i n d i v i d u a l may apply for a d i s a b i l i t y leave a f t e r de l ive ry and ' o r

a f t e r u s i n g a v a i l a b l e s i c k d a y s . All p rov i s ions applying t o a

d i s a b i l i t y leave would then a p p l y , except for the 60 cay advanced

a p p l i c a t i o n p e r i o d .

C . CHILD CkRE .LEAVE :.

Upon r e q u e s t , an employee s n a i l be gran t ea a c h i l d ca re

•i e a v e / e x t e n s i o n i o i i o w i n g d e l i v e r y or adoption of a c h i l d . Child care

l e a v e s or e x t e n s i o n s s h a l l be for not more than one Ci) y e a r .

D. PERSONAL DEVELOPMENT LEAVE

An employee witft a minimum of one Ci) year's s e rv i ce may be

g r a n t e d a leave of a b s e n c e , not t o exceed one CD month in a school

y e a r , tor educa t iona l p u r p o s e s , for a t t end ing conferences , seminars ,

b r i e f i n g s e s s i o n s cr o t h e r f u n c t i o n s of a s imi l a r nature t h a t are

i n t e n d e d t o improve or upgrade the indiv idual ' s s k i l l s cr knowledge
wi th r e f e r e n c e to nee work or p o s i t i o n . Such leave , however, sha l l De-

l i m i t e d to no more than t h r e e <3) employees per school yea r .
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An officer or designee of the union selected by the union to

participate in union Dusiness, conferences., seminars or conventions

may be granted, at tne Board's discretion, a leave at the request of

the union, provided at ieast two (2) weeks notice is given. A leave

for such union activity shall not exceed one <1) month: nor shall more

than three <3> such leaves, for the total membership, be granted

during a school year.

F. D15CP.ETIONAEY LEAVES

All o t h e r types of l e a v e s of absence may be granted with tne

consent of t he Employer. However, in formulat ing tne answer,

c o n s i d e r a t i o n w i l l oe c a r e f u l l y given to indiv idual s i t u a t i o n s and

every error t w i l l be mace zo be c o n s i s t e n t and f a i r in judgment.

G. MILITARY LEAVE

Any employee serving in the United States Armed Forces shall.

^pon termination of such services, be ofiereo reemptoyment as set

forth in rlichigan Public Act Mo. 45 of tne Public Acts or l?43.

provioed the employee has received an honorable discharge and is stil:

qualified ana competent to perform the work and duties required or, a

J OD .

H. GENERAL LEAVE PROVISIONS

1. A request for a leave of absence shall be submitted in

writing by the employee to the Assistant Superintendent;

and shall state ths reason for the leave, Requests for

medical leave or disability leave shall specify tne

starting date ana estimated date of return. M i otnor

leaves shall specify the starting date and date of

return.

2. The written response to a request for a leave of absence

shall be promptly provided to the employee by the

a ami rust rat ion .
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3 . Mo leave of absence shal 1 be granted for -less than one

<1) week. Emergency time-off, without pay, for a short

period of time may be granted under extenuating

ci rcumstances .

4. All leaves of absence are without pay from the D i s t r i c t .

Benef i t s , s ick days . vacation/personal days, and
; longevity payment are not provided unless spec i f i ed .

5 . Any benef i t provided for any leave i s subject to the

l i m i t a t i o n s of the insurance ca r r i e r and such

l i m i t a t i o n s may e i t h e r indicate that the indjviauai on

leave i s i n e l i g i b l e for tne benef i t , e l i g ib l e for

reduced b e n e f i t s , or e l i g i b l e for full or reduced

bene f i t s for a i imi t ed period of time.

6 . Effect ive July 1. 1990, sen ior i ty accrues during a l l

leaves of absence, except discret ionary leaves of more

than one Ci) month, but i s net granted r e t r o a c t i v e l y .

?. An employee may r e t u r n to work pr ior to expira t ion ot a

leave of absence provided the employee gives the

Employer a t l eas t t h r ee (3) days notice of her des i re to

re turn and the Employer gives i t s consent: to the request

for an ea r ly r e t u r n .

8 . At the end of a leave of Two Hundred Seventy (270;

calendar days or l e s s , the employee shall be returned to

her previous p o s i t i o n . For a leave of more than Two

Hundred Seventy (270) calendar days, the employee shall

be re turned to the p o s i t i o n held by the least senioced

employee. If a vacancy e x i s t s at t h i s same time, the

r e tu rn ing individual wi l l obtain a posit ion u t i l i z i n g

Art i c le i 7 .

9. Before f i l l i n g a leave vacancy, the Dis t r ic t may u t i l i z e

a s u b s t i t u t e s e c r e t a r y to f i l l any opening due to leaves

for up to Two Hundred Seventy (270; calendar days. Upon

reaching the Two Hundred Seventy (270) day po in t ,

Ar t i c l e IT wi l l be followed to f i l l the pos i t ion .
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10. Any employee granted a leave of absence for one <i)

month or more shall notify the Employer of her intent to

return to work within five <5) days of the expiration

date of the leave of absence, unless specifically stated

to the contrary in the above leave provisions.

11. Failure to return to work on the scheduled return date

may result in termination, unless the employee has been

gran tied or is entitled to another leave or extension.

12. Calendar days herein only refer to the period of time

from the first work dav in August to the last work asy

in June for all school year employees. For all full

year employees, calendar aays refer to all aays from

July 1 thru June 30.

ARTICLE 20

BULLETIN BOARDS

A. The Employer shall provide space on bulletin boarcs in each

Duilding. This space will be reserved and limited to:

1 . Not ice of Uni on meet i ngs.

2. Notices of Union elections and their results,

where said notice pertains to the Union.

3. Notices of Union recreational and social events.

B. The union agrees on behalf of its memoership that it will not

destroy, mutilate, or deface materials placed on bulletin boards by

the Ernp 1 oyer. No po 1 i t ica 1 materia 1 may be P 1 aced upon the DUI tetin

board.



ARTICLE 21 . •

JURY DUTY

A. Any employee who is summoned-for jury duty examination and

investigation must notify the personnel office within twenty-four (24)

hours of receipt of . such notice. If an employee is summoned and

reports for- Jury duty, she shall be paid the difference between the

amount she receives as a juror and her normal week's pay: provided she

makes herself available for work within her regular work schedule when

not occupied with jury duty.

Employees shall report for duty on those days of the week when,

by rule or custom, no jury trials are conducted. If an employee is

required to sit on a jury panel, said employee shall not be required

to report for work on those days she sits on such.

S. To be eligible for the jury duty pay differential, the

employee must furnish the Employer with a written statement from the

ppropriate public official listing the dates she received pay for

jury duty or a copy of the actual check(s) showing the amounts

received. Any employee found abusing this privilege snail not be

entitled to the pay differential. The District will not pay for any

expenses associated with jury duty and the employee will retain any

expense monies provided by the court.

APTTCI.E 22

SAFETY

A. The Employer shall maintain reasonable safety precautions at

all times. Under no circumstances will an employee be required or

assigned to work involving dangerous equipment, or work in violation

of an applicable statute, court ordered or governmental, regulation

relating to safety of person or equipment.
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B. Employees shall immediately, or at the end of their shift,

report all defects of equipment. Such report shall be made on a

suitable form furnished by the Employer. The Employer shall not

require an employee to use equipment that has been reported as being

in an unsafe operating condition until it has been repaired, reviewed,

or approved as being.safe.

C. Secretarial employees are to comply with Act. Mo. 154. Public

Acts of 1974. Michigan Occupational and Safety and Health Act v,Tith

particular reference to Section 12 which states: "An employee snail

ncc remove, displace, damage, destroy, or carry off a safeguard

furnished or provided for use in a place of employment, or interfere

in anv way with the use thereof by any person and Section 28 which

deals with procedures for notification of alleged violations."

With respect to Section 2b, employees shall inform their buiidin?

principal of any alleged violations prior to complying with this

section ana shall notify the Duiiding principal regarding any

reporting of alleged violations pursuant to the Act. Employee's

responsibility for safety shall include but not be limited to:

1. Promote and teach safety.

2. Observe prescribed safe work practices.

3. Report all accidents, injuries, and hazards in

writing to her supervisor.

4. Use protective devices and safety equipment.

5. Institute and carry out daily inspection and

reporting procedures.

D. When there is a question as to whether the equipment is or is

not in a safe operating condition, the Building Principal shall

forthwith review the equipment, situation, and condition in a

meaningful, attempt to rectify the alleged unsafe condition. It an

employee fails to report a known defect, she may be subject to

disciplinary action.
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E. If no consider.ition is received by the Union President, she

shall forthwith.take the matter up with the Superintendent. During

such time the employee shall not be required to operate such equipment

if it represents a danger to her health or safety. However, if it is

found that the employeef's allegation is not Justified, such employee

may be subject to discip1inary act ion.

F. Mo employee shall be asked to perform any work or dangerous

act involving, for example, checking bomb scares, high voltage lines,

etc. that normally takes trained personnel to handle.

G. There will be bell hookup to telephone for emergency calls

after 4:30 p.m. in all buildings. When a bell hookup is not

available, the P.A. panel will be made available to the Union to

amplify ringing of-the phone. There will be no bell hookup or P.A. in

the bus garage.

H. All safety equipment will be furnished by the District and.

when issued to an employee, tne employee will be responsible for the

safety equipment and will utilize this safety equipment whenever it is

necessary.

ARTICLE 23

RETIREMENT

Employees shali retire on their 70th birthday and it snail be

considered as a mandatory daze unless prohibited by law.

Pe t i r erne n t. Se ve r a n ce : During the life of this Agreement, all

employees with ten CIO) years- seniority whose retirement request has

been formally approved by the Board of Education and who qualify under

the Michigan Public Schools Employees Retirement Fund for retirement

benefits, shall be paid a retirement severance consisting of ten CIO)

weeks' pay at the hourly rate of pay as of the date of retirement.

Such retirement severance snail be in addition to unused old scheduled

absence days and/or unused accumulated vacation/compensatory time as

•set fortn in Schedule D and E.
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During the lite of this Agreement, all employees with an initial

employment date after September 1, 1987 and with ten (10) years

seniority, whose retirement request has been formally approved by the

Board of Education and is qualified under the Michigan Public School

Employees Retirement Fund for retirement benefits, shall be paid a

retirement severance benefit consisting of eight (8) hours pay for

each year employment as a union secretary at the hourly rate of nine

dollars (59.00).

Any individuai who retires after January i, 1991 shall no iongec

receive severance pay based on their hourly rate of pay as indicated

in the second paragraph above or at the fixed rate as shown in

paragraph 3 above but rather at the fixed rate of $12.00 per hour.

This new fixed rate also applies to the hourly rate identified in

ftrticie 28. paragraph E.3.

ARTICLE 24

REGULAR WORK WEEK

A. The regular work week shall consist of a permanent assignment:

of t i ve consecu 11ve days. Monday through Friday.

B. The v/ofK day shall consist of a minimum of seven <7) hours

and a maximum of eight (8) hours.

C. The regular work week shall consist of a minimum of

thirty-five <35; hours and a maximum of forty (40) hours in any five-

day period.

D. Senedu. 1 e of hours for the Secretarla 1 emp 1 oyees will consist

or a schedule of summer hours and hours when school is in session for

ten (10) month employees and twelve (12) month employees. The above

refers only to the starting and quitting times or their daily work

hours.



(1) The work schedule for secretarial employees wl 11 consist

of the teachers'' work calendar, plus one < 1) or two (2)

weeks at the start and/or conclusion of the teachers'"

work calendar at the discretion of the employer

(hereinafter referred to as school year employees; or

fifty-two (52) weeks (hereinafter referred to as full

•-; year: employees) with the District designating the

specific days to be worked.

(2; Nothing herein prevents the administration from varying

the one or two work weeks scheduled either prior to

or after the teachers' work calendar so that individual

secretarial schedules would not necessarily be equal

in length.

£. Employees shall be allowed a one hour non-paid lunch period

and a 15 minute break in the morning and in the afternoon.

F. All hours worked over 37-1/2 hours per week are considered

overtime, and shall De compensated in wages or compensatory time otr

at the rate of one and one-half hours compensation per hour of

overtime. Compensatory time off may be granted by ths supervisor :c

the employee expressing a preference for such compensation prior tc

working the overtime. Compensatory time off must be taken during the

school year in which it was earned. A three (3) part speed memo will

be completed by the administrator setting forth the agreement reached

with copies distributed to the secretary, central office, and the

administrator.

G. Secretarial employees who are requested to work during the

summer months or during regularly scheduled vacation periods will be

reimbursed or given compensatory time as previously stated in Section

F. at their regular rate of pay, except that if required to work on an

official holiday, Saturday, or Sunday, the rate of pay shall.be double

t ime.
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MEDICAL EXAMI MATIQMS

If an initial health examination for employment is required by

the employer, the examination will be paid by the Employer. The

health examination will be conducted by a physician designated by the

District, "Health -examinations required thereafter shall be scheduled

and paid by the Employer. In the event the school physician

determines an employee is not physically capable of performing her

work and the employee's physician makes a determination to the

contrary, the parties shall agree upon a third physician to conduct a

physical examination and determine the employee's physical

capabilities. The cost of such physician shall be shared equally by

the parties.

A chest X-Ray or TB Test report shall be filed with the Employer

on or before September 1st or. when required by law, as a condition of

continued employment. Failure to file the report by the designated

Gates will result in suspension without pay and posslDie further

disciplinary action. The cost of said X-Rays or TS Test shall be paid

by the employee.

ASTTCLF ?ft

HQSPITALIZATION. DENTAL, VISION. LIFE INSURANCE. SHORT TERM

DISABILITY, LONG TERM DISABILITY. AMD WORKER COMPENSATION

A.

1. The Board shall pay the cost of the following insurance

coverages tor each eligible employee and her eligible dependents upon

written application. The insurance coverage shall be no less than as

stated in the Master Agreement. Coverages shall be aoniniscered under

the rules and regulations of the underwriter.

2. The employee shall report additions/deletions of dependents

jr changes in coverage status in a timely fashion to the payroll

office.



3. All Insurance benefits outlined in this article shall run

from September i through August 31, except for individuals who resign

their positions prior to August 31 or go on any leave which does not

call for the continuation of insurance benefits. These individuals

shall have their insurance terminated at the end of the month they

terminate or go on leave, subject to the provisions of COBRA

(Comprehensive Omnibus Budget Reconciliation Act). Provisions of this

paragraph relating to health insurance shall be continued to the

extent permitted by the insurance carriers.

4. Benefits shall be paid at the time and in the manner

established by the insurance carrier, underwriter, ana/or agency. The

employee shall be responsible to complete all forms, provide all

requested information, comply with all requests for treatment, and

cooperate with all requests for physicals, tests, x-rays, check ups,

etc. that may be requested of the employee at no cost to the employee.

5. Any person returning from a leave or being recalled from

ayoff shall have the insurance benefits shown in Article 26 resume on

tne first day of the month following their resumption of work.

B. HQSPITALIZATION & MEDICAL INSURANCE;

1, The Board shall pay the cost of Blue Cross/Blue Shield, MVF

II, CM.M.) Option IV, F.A.E., VST, R.C.R.P., (prescriptions $1.00

co-pay), hospitalization and medical insurance for each employee and

her eligible dependents for semi-private room benefits: special riders

shall be paid by the employee. Effective January 1. 1995 the

prescription co-pay shall be $3.00, the deductible for single health

coverage shall be $100. and the deductible for family health coverage

shal1 be $200.
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2, As a l t e r n a t i v e s to the foregoing BC/BS program, an employee

may e l e c t , subject to the underwr i t e c ' s acceptance, to subscribe to

the hosp i t a l i z a t i on and medical insurance program offered through the

Michigan Education Special Services Association CMESSA) or the Blue

Care Network, the HMO provided by BC/BS. Such election shall be made

by the employee to the Business Office in writ ing. The Board shall

pay monthly; to the. appropriate agency or underwriter the premium for

sucn insurance, up to the monthly premium cost of the Blue Cross/Blue

Shield coverage to which the employee would otherwise be e n t i t l e d , and

deduct any excess cost from the employee's pay. Should the

a l t e r n a t i v e insurance cost less than Blue Cross/Blue Shield, the

employee loses th i s d i f ference, and if more, the employee pays the

excess.

3. The Board's r e spons ib i l i t y i s limited to providing

information on ra tes and summaries of benef i ts . The Board assumes no

r e s p o n s i b i l i t y for the difference in coverage which exists between

•'aricus optional plans ava i l ab l e . I t i s the responsibil i ty of the

individual to check and compare insurance coverages and to select the

plan and r a t e which best meets t h e i r needs.

4, If allowed by law, al l persons r e t i r i ng on or after September

1, 1979, and e l i g ib l e tor ret i rement under the Michigan State

Retirement Plan shall be reimbursed, by the Board, for that part of

the "self" port ion of the Michigan Retirement Master Health Care Pi an

not paid by the retirement system and/or medicare. Reimbursement will

be made in s ix (6; month in t e rva l s upon the employee submitting

retirement pay stubs showing the amount paid by the re t i ree from her

"self" po r t ion .

5. If allowed by the insurance car r ie r and offered by the

D i s t r i c t , an employee may e lec t not to receive the health insurance

provided herein and. in lieu thereof, may receive an annual payment,

for a tax deferred annuity, equal to 33-1/3 percent of the premium

cost of the health insurance plan she is e l ig ib le for, with the

-esul.tant amount rounded to the neares t whole dol lar . The annuity

will be purchased from ex i s t ing Board authorized annuity programs

during the month of September following the September i - August 31

year in which the health insurance was not taken. The payment is
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ubject to required deductions prior to the annuity pur-chase. During

the 199U-91 initial year, individuals have until December 31, 1990, to

elect this option and the first year''s annuity amount will be

prorated. In subsequent years, the decision must be made prior to

September 1 .

During any year, the employee may elect to resume., subject to

the carrier/underwriter limitations, the health insurance coverage

but, if the employee so elects, the annuity payment is forfeited in

its entirety for that year. If an employee elects to reapply for

health insurance during the school year, the date of coverage will be

subject to the requirements ot the insurance carrier.

C. DENTAL INSURANCE:

The Board will provide Delta Dental Plan E v/ith Orthodontic Rider

07. This plan calls for coverage of 80% of Class I Benefits - Basic

Dental Services: 80% of Class II Benefits - Prosthodontic Dental

Services: and 80% of Class III Benefits - Orthodontic Dental Services,

xhe maximum benefit is $1,000 per person total per contract year on

Class I and II Benefits and 3800 Lifetime maximum pec eligible person

for Class III Benefits.

D. VISION INSURANCE;

The Board will provide the following vision benefits and retain

the right to determine the carrier and to change the carrier at the

Board-' s di seret i on .

1. Exami nat ion

2. Regular Lenses

3. Bi-focal Lenses

4. Tri-focal Lenses

Frame Charae:

6. Contact Lenses

100% of customary and reasonable charges

100% of customary and reasonable charges

100% of customary and reasonable charges

100% of customary and reasonable charges

100% of customary and reasonable charges

100% of customary and reasonable charges

if medically necessary and, if not

medically necessary, $40 per lens.
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I
Examinations, frames, and one (1) set of corrective lenses

( regula r g l a s se s , p resc r ip t ion sunglasses, or contact lenses) will be

provided once in a 12 month policy year.

E. LIFE INSURANCE:

The Board re ta ins the r igh t to determine the car r ie r of the group

term l i f e and to change c a r r i e r s at the Board'"s d iscre t ion. The group-

insurance plan shall provide each e l ig ib le employee $30,000 group term

l i f e insurance to age 70: with the appropriate carr ier - required

changes made for the age 70-75 and 75 and over individuals, with an

equal amount of accidental death and dismemberment insurance. As

provided by the insurance plan, employees have a 31 day conversion

r igh t upon termination of employment. An employee elect ing her right

of conversion must, in order to keep her life insurance in force-,

contact the insurance c a r r i e r and pay the appropriate premium within
31 days of her last day of- employment. Effective January 1. 1995, the

value of the insurance wi l l increase to $35,000 with the appropriate

a r r i e r - requ i red changes made for the age 70-75 and 75 and over

ind iv idua l s .

? . SHORT-TERM DISABILITY INSURANCE:

The Board shal l pu rchase , for each e l i g i b l e employee, short- term

d i s a b i 1 i t y insurance which s h a l l provide for, under i t s terms and

c o n d i t i o n s , the bene f i t s s t a t e d below. Individuals may be e l i g i b l e

for these shor t - te rm d i s a b i l i t y b e n e f i t s in the event they qualify

under the terms sec f o r t h . I t s h a l l be the i nd iv idua l ' s

r e s p o n s i b i l i t y to determine if they qualify by contact ing the

insurance company and comple t ing the necessary forms and providing, at

t h e i r own expense, the necessary information.

The Board rese rves the r i g h t to determine the c a r r i e r ana-'or

provide the s t a t e d coverages on an a l t e rna t i ve bas i s of i t s own

choosi no.

I . ELIGIBILITY:

All employees who r egu la ry work a minimum of 37.5 hours per

week are e l i g i b l e , sub jec t to the terms and condi t ions set

fo r th in the p o l i c y .



11 . BENEFIT FEB

The benefits shall commence on the 22nd consecutive day or

the total disability and continue, provided the employee

maintains eligibility, until at least the age of 65 or until

ten (10) weeks for any one period of disability has been

completed, whichever occurs first, for both Injury and

sickness. The date of the initial instance of disability

shall be determined by a qualified physician and the

insurance company reserves the right to have a physician of

its own choosing or that of the district determine v/hether a

disability exists and. if so, when it has ended. This

decision shall be final and not subject to any grievance or

arbitration proceeding including either the school district

or insurance carrier.

III. INCOME BENEFIT: /.

Weekly benefits will be paid equivalent to 66-2/3% of the

individual's base salary as defined by the salary schedule,

subject to a maximum benefit of $300 per week, less any

amounts as offsets for which the employee may also be

eligible under Ci) Worker Compensation: (2) other employer

sponsored sick leave or disability plans: (3) State or

Federal disability plans; (4) Social Security benefits,

including dependent benefits; and (5) Regular, early, or

disability retirement benefits provided by the District,

State, or Federal government. Effective January 1, 1995, the

weekly maximum benefit will be increased to $347.

Effective July 1, 1995 the weekly maximum benefit wi 1 1 be

increased to $354. Effective July 1, 1996 the weekly maximum

benefit will increase to $361 and effective July 1. 1997 the

maximum weekly benefit will increase to $368.

G. LONG-TERM DISABILITY INSURANCE:

The Board shall purchase, for each eligible employee, long-term

disability insurance which shall provide for, under its terms and

conditions, the benefits stated below. Individuals may be eligible

34



-or these long-term disability benefits in the event thjey qualify

under the terms set forth. It shall be the individual's

responsibility to determine if they qualify by contacting the

insurance company and completing the necessary forms and providing, at

their own expense, the necessary information.

The Board reserves the right to determine the carrier and/cr

provide the stated coverages on an alternative basis of its own

choosing.

I . El i gibi 1 i tv :

ni l employees who regular ly work a minimum of 37.5 hours per

week are e l i g i b l e , subject to the terms and conditions set

forth in the pol icy .

11. Benefi t Period:

The benefi ts shal l commence on the 9ist consecutive day of

to ta l d i s a b i l i t y and continue, provided the employee

maintains e l i g i b i l i t y , unt i l at least the age of 65, for both

injury and s ickness .

The date of the i n i t i a l instance of disabi l i ty snail be

determined by a qual i f ied physician, and the insurance

company reserves the r ight to have a physician of i t s own

choosing or that of the d i s t r i c t determine whether a

d i s a b i l i t y e x i s t s and. if so, when i t has ended. This

decision shall be final and net subject to any grievance or

a rb i t r a t ion proceeding including either the school d i s t r i c t

or insurance c a r r i e r .

Benefits are payable UP to three years, subject to certain

l imi ta t ions as outl ined by the underwriter for d i s a b i l i t i e s

that prevent an individual from performing the material

dut ies of the i r normal occupation. Payments beyond three

years will only continue if the employee is unable to engage

in any kind of work for v/hich she i s , or could reasonably

become, qual i f ied by reason of the employee's education,

t r a in ing , or experience.
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III. JLogflma.. Ee

Monthly benefits equivalent to 66-2/3% of the individual's

base salary as defined by the salary schedule, subject to a

maximum benefit of $1,200 per month, less any amounts as

offsets for which the employee may also be eligible under <i>

Worker Compensation: <2) other Employer sponsored sick leave

or* disability plans: (3) State or Federal disability plans:

(4) Social Security benefits including dependent benefits:

and <5) regular, early, or disability retirement benefits

provided by the District, State, or Federal government.

Effective January 1, 1995, the monthly maximum benefit will

be increased to $1,503.00. Effective July 1, 1995 the

monthly maximum benefit wi 1 1 be increased to $1,533.

Effective July 1. 1996 the monthly maximum benefit will be

increased to $1,563 and effective July 1, 1997 the monthly

maximum benefit will be increased to $1,595.

WORKER COMPENSATION INSURANCE:

Employees incurring service connected illness or injury will be

protected DV the Workers Compensation Act of Michigan; Act #10: Public

Acts of 1912 as amended.

ARTICLE 27

DISABILITY PLAN PROCEDURES

A. Disability pay calculations shall be computed based on the

employee's rate of pay at the time the disability began.

B. All claims for disability benefits, to be valid, must be made

promptly. Medical proof will be required. A complete packet of all

forms pertaining to the disability plan shall be given to the employee

or designated person upon request.

C. Employees on disability wishing to leave home shall obtain.,

trom the superintendent, written approval to leave and identify the

specific time they will be gone.
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D. Disability benefits will be paid pursuant to the schedule

set forth by the insurance carrier and are subject to being terminated

should the employee not follow the procedures as called for by the

insurance carrier.

E. In the event of an ernployee-'s death, any retirement and/or

death benefits provided by the District shall be paid to the

employee''s designated beneficiary*

ARTICLE 28

SICK LEAVE

A. Upon completion of the probationary period, an employee

shall be allocated fifteen (15; sick days to allow absence due to

illness, injury, or disability, without loss of pay.

B. When an employee works thirteen (13) consecutive paid weeks

without an absence other than holiday, vacation, or personal days,

their sick day allocation shall return to fifteen (15) days.

C. Tne employer reserves the right to check on suspected abuses

of sick leave. An employee found guilty of abusing the sick leave

shall be subject to disciplinary action and loss of pav tor those

days.

D. If an employee uses four <4) consecutive sick days, the

employer may require a communique signed by the doctor describing the

extent of illness. If an employee is absent on sick leave for more

than three (3) weeks, the employer may require examination by a

designated physician (paid by the Employer).

E. Employees who have unused old scheduled absence days are

identified in Schedule D. They shall not lose such days, but shall be

permitted to use them as follows:

1. As sick days.

2. As personal business days: at the rate of no more than

ten (10) days per fiscal year. Usage of these days must

have approval of the Assistant Superintendent.
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3, As a severance pay at any time other than, retirement,

d i sab i l i ty . , or death: one-half (1/2) of the remaining

days wil l be paid at the individual *'s current hourly

ra te of pay. At retirement per the Michigan Public

Schools Employees-' Retirement Act or disability/death:

al l remaining days will be paid at the individual 's

current hourly ra te of pay.

4. I t is spec i f i c a l l y understood that u t i l iza t ion of the

days set forth in Schedule D shall reduce the number of

days accordingly and that requests to u t i l ize these days

shall be in wr i t ing . Schedule D shall be updated each

July 1 and sent to the Union President and aftected

empi oyees.

ARTICLE 29

USE OF PRIVATE AUTOMOBILE

Employees a g r e e i n g t o u s e p e r s o n a l c a r s w i l l be re imbursed

e f f e c t i v e J u l y 1 . 1994 a t t h e r a t e of .24 c e n t s p e r m i l e . All s u c h

u s e of c a r s s h a l i be a p p r o v e d by a s u p e r v i s o r b e f o r e the car i s u s e d .

S u p e r v i s o r s s h a l l s i g n a n d a p p r o v e m i l e a g e c l a i m s . E f f e c t i v e J u l y 1 .

1995 t h e r a t e s h a l l be i n c r e a s e d t o .25 c e n t s p e r m i l e . E f f e c t i v e

J u l y i . 1996 t h e r a t e s h a l l be i n c r e a s e d t o . 2 7 c e n t s per m i l e .

ARTICLE 30

BEREAVEMENT DAYS

Bereavemen t d a y s , w i t h i n t h e l i m i t s s e t f o r t h below, a re p r o v i d e d

f o r s t a f f members e x p e r i e n c i n g d e a t h in t h e i r immediate f ami ly . The

b e r e a v e m e n t day a l l o c a t i o n i s d e s i g n e d t o meet b a s i c needs for

bereavement and attending to personal matters of the deceased

relat ives listed within the time period set forth below. Bereavement

days are in addition to the sick day allotment. Attendance at the

funeral is required for the use o£ bereavement days unless waived at
uhe discretion of the Superintendent.
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LETTER OF UNDERSTANDING
USE OF MANDATORY VACATION/PERSONAL DAYS

The Riverview Board of Education and Riverview Secretaries Association MEA/NEA do
hereby agree as follows:

1. The provisions of Article 34, Section C 2 and 3 shall be modified for the 1997-98
school year only. Specifically, those school year employees hired after July 1,
1988 (Barbara Collins and Pat Jennings) shall have the right to take up to three (3)
vacation/personal days at other times of the year rather than during mandatory
time (as provided in Section C 3).

2. As a result, upon approval of the building principal such secretaries may elect
to work a flexible schedule of working during vacation or mini-break period. If
the secretary chooses the flexible option as outlined above, those days held in
reserve to be used at other times shall be scheduled per Article 34 Sections C 3, 4,
and 5.

3. For safety reasons, the scheduling of days for work by a secretary during a
vacation or mini-break period may only occur when maintenance staff and/or other
adult building full-time employees are scheduled to work at the same work
location.

4. This Letter of Understanding shall specifically expire June 30, 1998, and may only
be extended by mutual agreement of both parties in writing.

FOR THE RIVERVIEW FOR THE RIVERVIEW
BOARD OF EDUCATION SECRETARIES ASSOCIATION

Roger Ajiei, Superintendent Kathy Bell, KSA^resident
/ I (S

Date: ' ^ ! ^ ~ l l D a t e :



Bereavement days are only provided for deaths which fall during

the period of time beginning with the initial secretaries'' work day of

the school year and ending with the last work day of the school year,

subject to the following additional conditions. The appropriate

number of days indicated below are only available tor possible usage

during the time period as defined:

Period: Consecutive days shall be determined by the

employee within the time beginning with the day of the death of

the relative (the day after in the event the employee did not

miss any work due to late knowledge of the death), and continue

to midnight of the last day of the appropriate allocation for a

given relative. i.e.. for an aunt, the time period would end on

the second day after the funeral. If Saturday. Sunday, holiday

or vacation days should fall during the defined time period, some

cr ali of the allocatec days will be lost to the employee since

they are not required work days during the defined time period.

Bereavement days are not cumulative and are not limited to one

(i) occurrence per relative type. There will not be any pay for

bereavement days not usea or payment for bereavement days in

addition to the employee's regular pay.

AM oca ted Days;

5 days: Employee''s spouse or child:

3 days: Employee's immediate family (employee's mother,

father, brother, sister, grandchildren)

2 days: Other immediate family (employee's aunt, uncle,

grandparents, mother-in-law, father-in-law, current

son-in-law, and current daughter-in-law).

i day: Current brother-in-Iaw, current sister-in-1aw.

The form for reporting bereavement days is set forth in Schedule

G. The form may be completed by the employee's desianee but must be

signed by the employee. The employee's signature verifies the

accuracy of the information contained on the form.
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APTTCLE 31

HOLIDAYS

i. To receive the following holiday pay, an employee must be

scheduled to work and actually work the scheduled work day before and

after each-hoi lday. listed.

Schoo employees (Less than fifty-two weeks) (14 Days)

Labor Day, Decoration Day. Thanksgiving Day, the day after

Thanksgiving, Good Friday. Easter Monday, Easter Tuesday, Three

(3) days for Christmas, and three (3) days for New Years, and one

floating holiday.

Fifty-Two Week Employees Cl6 Days)

in addition to the above, fifty-two (52) week employees will

receive the Fourth of July and an additional day to be schedulea

in conjunction with the Fourth of July.

AETI_CLE_32

LONGEVITY

A. All employees who have completed five (5) years of service on

June 30 of any year'shall be granted a longevity payment of $70. An

additional $35 per year shall be granted to the employee for each

following year of service. Thus, an employee having completed six <6;

years ot service would receive $105. Such additional payment for eacri

additional year shall continue until a maximum of $500 is reached.

B. Such amounts are pro-rated downward for full-time employees

who work less than 12 months a year.
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C. Hours for employees wi11 be totaled and, in the event a work

year's total is less than 2080 hours, the longevity percentage will ba

determined by using the table below:

100-311
312-519

520-.727

728-935

936-1143

1144-1351

1352-1559

1560-1767

1768-1975

1976-2080

hrs/

hrs/

hrs/

yr.

yr.

yr.

hrs/yr.

hrs/'

hrs/

hrs/

hrs/

hrs/

h r s/

yr.

yr.

we .
yr .

yr.

yr.

- 10%
- 20%

- 30%

- 40%

- 50%

- 60%

- 70%

- 80%

- 90%

- 100%

of
of

of

of

of

of

of

of

of

of

the
the

the

the

the

the

the

the

the

the

ful
ful

ful

ful

ful

ful

ful

ful

ful

ful

1-t
1-t

1-t

1-t

1-t

1-t

1-t

1-t

1-t

1-t

ime

ime

ime

ime

ime

ime

ime

ime

ime

ime

empl oyees''

empl oyees •'

employees'"

employees'"

employees'

empl oyees'"

employees-

employees'*

employees'

em? loyees''

accrual

accrual

accrual

accrual

accrua1

a c c r u a i

accrual

accrual

accrual

accrual

D. Longevity will be

after the percentage list'-

longevity percentage total

chedu i e.

paid on or before June 30 of each year

is completed and wi 1 1 be based on this

for each employee as shown on the following

£. In no instances, will the longevity payment be more than th«

attached schedule provides.

F. In case of death, any longevity due will be paid to the

secretary*s beneficIarv.
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G. Longev1ty Payment Schedu1e:

Sen

Amt

3 0 0

3 1 0

320

330

3 4 0

3 5 0

3 6 0

3 7 0

3 8 0

390

8 Yi

-.10

8 2 0

8 3 0

84U

6 5 0

8 6 0

8 7 0

8 8 0

8 9 0

9 0 0

i o r i t y
. Per.% (B)

- 35.00
- 36.75

- 38.50

- 40.25

- 42.00

- 43.75

- 45.50

- 47.25

- 49.00

- 50.75

sacs
-178.50

-182.00

-185.50

-189.00

-192.50

-196.00

-199.50

-203.00

-206.50

-210.00

Seni
Amt.

400

410:

420

430

440

450

460

470

480

490

9 Y e

910

920

930

940

950

960

970

980

990

or i ty
Per.% CO

- 52.50
- 54.25

- 56.00

- 57.75

- 59.50

- 61.25

- 63.00

- 64.75

- 66.50

- 68.25

a r s

-213.50

-217.00

-220.50

-224.00

-227.50

-231.00

-234.50

-238.00

-241.50

1000-245.00

Seni
Amt.

on ty
Per.%

5 Years
500

510

520

5 3 0

540

550

5 6 0

570

5 8 0

590

600

10 Y

1010

1020

1030

1040

1050

1060

1070

1080

1090

1100

- 70.00

- 73.50

- 77.00

- 80.50

- 84.00

- 87.50

- 91.00

- 94.50

- 98.00

-101.50

-105.00

ears

-248.50

-252.00

-255.50

-259.00

-262.50

-266.00

-269.50

-273.00

-276.50

-280.00

Seniority
Amt. Per.%

6 Years
610 •

620 •

630 -

640 •

650 •

660 -

670 -

680 -

690 -

700 -

- 108.50

- 112.00

- 115.50

- 119.00

- 122.50

- 126.00
- 129.50

- 133.00

- 136.50

- 140.00

11 Years

1110

1120

1130

1140

1150

1160

1170

1180

1190

1200

"? i-i "5 C f

-287.00

-290.50

-294.00

-297.50

-301.00

-304.50

-308.00

-311.50

-315.00

Seniority
Amt. Per.%

7 Years
710 -

720 •

730 •

740 •

750 •

760 •

770 •

780 -

790 -

800 -

12 Ye

1210

1220

1230

1240

1250

1260

1270

1280

1290

1300

- 143.50

- 147.00

- 150.50

- 154.00

-- 15 7.50

- 161.00
- 164.50

- 168.00

- 171.50

- 175.00

-318.50

-322.00

-325.50

-329.00

-332.50

-336.00

-339.50

-343.00

-346.50

-350.00
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*^ Years
1310-353.50

1320-357.00

1330-360.50

1340-364.00

1350-367.50

1360-371.00

1370-374.50

1380-378.00

1390-381.50

1400-385.00

14 Years
1410-386.50

1420-392.00

1430-395.50

1440-399.00

1450-402.50

1460-406.00

1470-409.50

1480-413.00

1490-416.50

1500-420.00

15 Years
1510-423.50

1520-427.00

1530-430.50

1540-434.00

1550-437.50

1560-441.00

1570-444.50

1580-448.00

1590-451.50

1600-455.00

ARTICLE 33

MEETINGS

16 Years

1610-458.50

1620-462.00

1630-465.50

1640-469.00

1650-472.50

1660-476.00

1670-479.50

1680-483.00

1690-486.50

1700-490.00

17 Years

1710-493.50

1720-497.00

1730-500.00

A. Expenses for an,annual business meeting luncheon will be

paid by the D i s t r i c t upon advance request . Each Secretary shall be

permi t ted to a t tend t h a t day without loss of pay.

B. Upon not ice from the Union President to the Personnel

Off ice , designated employees sha l l be released from dut ies tor union

bus iness without loss of pav. The request to the Personnel Office

wi l l be v e r i f i e d by the Union, in wr i t ing , with a copy to the

admin i s t r a to r s involved. The d i s t r i c t will provide a total of five

(5) such union days per year for the ent i re union. Par t ia l or whole

days may be u t i l i z e d with the minimum time c red i t ed for any absence

being one and one-half hou r s . Any time off over t h i s minimum will be

charged as actual time taken and wi l l be in e i t h e r half-hour or

fu11-hour b locks .

I t i s understood t h a t the Union President and Vice-President may

make telephone c a l l s for necessary Union business during working hours

so long as the p r i v i l e g e i s not abused and such time is not charged

aga ins t the Union day a l l o c a t i o n .

The Union Pres ident and Vice President may leave the i r work

; ta t ion to perform necessary union business during working hours so

1 ona as approval i s ob ta ined from the Superintendent or h is designee.
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ARTICLE 34

VACATION AND PERSONAL DAYS

A, General Provisions

1. July 1 through June 30th is defined as a full year. Each day

of vacation is equal in length to the length ot the employee's

normal work day.

2. If an employee works a portion of their work year and

terminates employment, the vacation/personal days set forth

shal1 be prorated.

3. Vacation time granted for a particular full year must be used

during that full year. Vacation time shall be scheduled with

the approval of the supervisor.

4. There shall not be any provision for taking pay In lieu of

vacation time.

5. The vacation schedule for 1989-90 shall be as set forth in the

1985-89 contract.

B. Full Year Employees (effective July 1. 1990):

Twelve c 12> month employees shall have vacation time as indicated

be 1ow:

Date of hire through June 301

1st fu11 year:

2nd through 5th full year:

6th through 9th full year:

10th and successive full years:

Prorated portion of 5 days

5 days

10 days

15 days

20 days

C. School Year Employees (effective July 1. 1990):

1. Other than twelve (12) month employees shall have vacation time

as indicated beiov.

Date of hire through June 30:

1st ful1 year:

2nd through 5th full year:

6th through 9th full year:

10th and successive years:

Prorated protion of 5 day;

5 days

10 days

12 days

15 days



2. School year employees hired after July 1, 1988 shall have

vacation time as indicated below:

1st and successive full years: 7 vacation days and

3 personal days

3, To .the extent possible, vacation/personal days must be taken on

days during the school year when teachers are off work that are

not designated as paid holidays. The balance of vacation shall

be discretionary.

4. Discretionary vacation/personal days are to be scheduled by the

employee provided such days are not used to extend a holiday or

vacation period. Consecutive vacation/personal days may not

exceed five (5).

5, Consecutive personal days exceeding two <2) shall require the

approval of the supervisor.

.̂ Accumulated vacation and/or compensatory time as of July 1. 1994

Accumulated vacation and/or compensatory time shall be as set forth

in Schedule E and shall be used prior to retirement or termination.

There will be no pay in lieu of this time and the use ot the time

shall be scheduled with the employee's supervisor.

A status report shal 1 be issued as of June 30 of each year setting

forth the remaining days available.

ARTICLE 35

WAGES

The wage increases for the duration of this contract shall be as

foilows:

For July 1. 1993 to June 30. 1994 - The maximum rates of the 1992-93

wage schedule shall be increased by 3% and rounded to the nearest
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For July 1. 1994 to June 30, 1995 - The maximum rates of the 1993-94

wage schedule shall be increased by 3% and rounded to the nearest

penny.

For July 1, 1995 to June 30. 1996 - The maximum rates of the 1994-95

wage schedule shall be increased by 2% and rounded to the nearest

penny. :

For July 1, 1996 to June 30. 1997 - The maximum rates of the 1995-96

wage schedule snail be increased by 2k and rounded to the nearest

penny.

For July 1. 1997 to June 30. 1998 - The maximum rates of the 1996-97

wage schedule shall be increased by 2% and rounded to the nearest

penny.

'Once the maximum houriy rate is determined for tne class A and B

classifications, the hourly grid snail be completed by providing ror a

decreasing fifty-five cent (.55) differential for each preceding step.

Each wage schedule shall be set forth in Schedule C,

ARTICLE 36

MISCELLANEOUS PROVISIONS

A. REPORTING OFF. Secretaries reporting off from work snail

notify the Superintendent's office by 6:30 A.M. utilizing the message

taking device by calling 282-7711 and providing her name, assignment,

time of day she will be off, and the day she will ce off. If she

knows in advance that she will be off. arrangements should be made

well in advance of the day<s) she will be off.

B. OH THE JOB TRAINING. A secretary shall be granted at least

one day of training when she transfers from one office to another.

This must be done during the working day.

C. ACT OE GOD. In the event schools are closed and employees

are eitner sent home or told not to report for work, they snail be

paid for such days.
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D. SAVINGS CLAUSE, If any Art ic le or Section of -this Agreement

or any supplement t h e r e t o shal l be held invalid by operation of Law.

or if compliance with or enforcement of any Ar t ic le or Section should

be r e s t r a ined by such law. the remainder of t h i s Agreement and

supplements shall not be affected thereby and the par t ies shall enter

in to immediate c o l l e c t i v e bargaining negotiat ions for the purpose of

arriving a t a mutually s a t i s f a c t o r y replacement for such Article or

Sect ion.

ARTICLE 3?

RIGHTS OF THE BOARD "

A. Except as p r o v i d e d h e r e i n , the Union recognizes tha t the

Board on i t s own beha l f and on beha l f of the e l e c t o r s of the D i s t r i c t ,

hereby r e t a i n s and r e s e r v e s un to i t s e l f a l l powers, r i g h t s , a u t h o r i t y ,

dut ies , and r e spons ib i l i t i e s conferred upon and vested in it by the

1 aws and the Constitution of the State of Michigan and of the United

States including the r i g h t :

1. To the executive management and administrative control

cf the school system and i t s properties, fac i l i t i es , and

the a c t i v i t i e s of i t s employees.

2. To hire all employees and, subject to the provisions of

the law, to determine their qualifications and tne
conditions for their continued employment or their

d i sc ip l ine , dismissal or demotion, and to Promote and

t ransf e r a i l su ch emp1oye es.

B. The exercise of the foregoing powers, r ights , authority,

dut ies , and r e spons ib i l i t i e s by the Board, the adoption of pol icies ,

ru le s , regulations, and the practices in furtherance thereof, and the

use of Judgement and discret ion in connection therewith, shall be

limited only by the speci f ic and express terms of this Agreement and

then only to the extent such specific and express terms thereof are in

accordance with the Constitution and the laws of the State of Michigan

nd the Constitution and the laws of the United States.
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C\ The Board retains the right to establish, modify, or delete

p o s i t i o n s . New pos i t i ons wil l be subject to the provisions of Article

18.

D. The Board r e t a i n s the r igh t to review and modify job

d e s c r i p t i o n s in l ight of the D i s t r i c t ' s needs. Prior to implementing

any modified job d e s c r i p t i o n s , administration wil l meet with the union

leadership to indicate the reasons for the change. Significant

modif ica t ions which m a t e r i a l l y change the pos i t ion as defined by MERC

wil l be subject to the p rov i s ions of Article 18.

E. The Board r e t a i n s the r igh t to review and modify evaluation

forms, instruments, c r i t e r i a , and procedures. The Board encourages

the union to suggest modif ica t ions in the evaluation form,

ins t ruments , c r i t e r i a , and procedures. The union ' s suggestions will

be addressed under the Special Conferences. Ar t i c le 7.

The adminis t ra t ion wi l l provide the union with the evaluation

form, instruments, c r i t e r i a , and procedures by September 1 of eacn

year and those evaluat ion forms, instruments, c r i t e r i a , ana procedures

will remain in effect for the balance of that contract year or unt i l

such time as such are issued on any subsequent September i .

Sec re t a r i e s shal l be evaluated annually with the summary

evaluat ion to be completed by June i of each year . In the event a

sec re t a ry wishes to chal lenge the contents of her evaluation, she may

submit, in wr i t ing , a s tatement which will be made a part or the

evaluat ion and will be placed in her personnel f i l e along with the

evaluat ion.

The secretary may request a follcw-up conference with her

supervisor and is e n t i t l e d to be accompanied by her union

r e p r e s e n t a t i v e . Should she not be sa t i s f ied with the resu l t s of the

conference, she may appeal to the central office and then to the Board

of Education. The hear ing before the Board may be public or private

a t the s e c r e t a r y ' s d i s c r e t i o n and will be scheduled within fifteen

'15) days or the Board''s r ece ip t of the request .

F. The Rights of the Board wi 11 in no way infringe nor

inva l ida t e any clause or par t of t n i s Agreement.
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ARTICLE 38

DURATION AND TERMINATION

This Agreement shall continue in full force and effect until the

30th day of June. 1998, and from year to year thereafter.

In the event jeither party wishes to terminate this Agreement or

modify or amend any Article or Clause hereof, then notice to that

effect shall be given in writing to the other party no less than sixty

(60; days prior to the termination date of this contract. The

modification or amendment of any specific Article or Clause shall not
*

affect the remainder of this contract.

If no notice of termination or modification is given by either

party as provided for herein, then this Agreement shall automatically .

continue in full force and effect from year to year.
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SCHEDULE A

SECRETARIAL POSITIONS/CLASSIFICATIONS

CLASS A: High School Principal #'s Secretary

Junior High School Principal's Secretary

•-; Maintenance Secretary (Full-time in position only)

Special Education Secretary (Full-time in position only)

CLASS B; Elementary Principal's Secretary *

High School Assistant Principal's Secretary

Junior High School Assistant Principal's Secretary

Counseling Secretary

Maintenance/Special Education Secretary

High School/Athletic Secretary

* It is recognized tnat these positions are subject to

additional programs as assigned to trie administrator ror

whom the secretary works.
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fcl£HE

Barren• S. ;

Queen. S.

Solomon, J.

Mohler, G,

•Diebold. M.

Player, N.

Bel 1. K.

Carafe!1i . P.

Col i ins. B.

Chase, N.

Jenninas. P.

SENIORITY LIST

EMRLQ2MENT

1-09-68

11-16-74

9-29-77

10-16-73

1-14-81

6-26-83

10-07-83

8-17-87

11-13-89

11-27-89

11-11-91

SCHEDULE B

a LONGEVITY PERCENTAGE

JULY 1. 1994

DATE CLASSIFICATION

SECRETARY

SECRETARY

SECRETARY

SECRETARY

SECRETARY

SECRETARY

SECRETARY

SECRETARY

SECRETARY

SECRETARY

SECRETARY

[JST

7-01-94 PERC

2650

1570%

1350%

1230%

1170*5

880%

870%

560%

380%

380%

220%

:EMTAGE
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SCHEDULE C

HOURLY WAGE SCALE

Ju1v 1. 1993-June 30, 1994

(STARTING) INITIAL WORK DATE

;. AFTER 1ST' FULL YEAR

' AFTER 2ND FULL YEAR

AFTER 3RD FULL YEAR

(MAXIMUM) AFTER 4TH FULL YEAR

July 1. 1994-June 30. 1995

(STARTING) INITIAL WORK DATE

AFTER 1ST FULL YEAR

AFTER 2ND FULL YEAR

AFTER 3RD FULL YEAR

(MAXIMUM:' AFTER 4TH FULL YEAR

Ju 1 v 1 . 1995-June 30 . 1.996.

(STARTING) INITIAL WORK DATE

AFTER 1ST FULL YEAR

AFTER 2ND FULL YEAR

AFTER 3RD FULL YEAR

(MAXIMUM) AFTER 4TH FULL YEAR

July 1. 1996-June 30, 1997

(STARTING) INITIAL WORK DATE

AFTER 1ST FULL YEAR

AFTER 2ND FULL YEAR

AFTER 3RD FULL YEAR

(MAXIMUM) AFTER 4TH FULL YEAR

CLASS A

11.27

11.82

12.37

12.92

13,47

CLASS A

11.67

12.22

12.77

13.32

13.87

CLASS A

11.9b

12.50

13.05

13.60

14.15

CLASS A

12.23

12.78

13.33

13.88

14.43

CLASS B

11.03

11.58

12.13

12.68

CLASS B

11.43

11.98

12.53

13.08

13.63

CLASS__B

11 .70

» -; --.c:

12.80

13.35

13.90

CLASS B

11.98

12.53

13.08

13.63

14.18
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July 1. 1997-June 30, 1996

CSTARTING) INITIAL WORK DATE

AFTER 1ST FULL YEAR

AFTER 2ND FULL YEAR

AFTER 3RD FULL YEAR

(MAXIMUM).. AFTER 4THFULL YEAR

CLASS A

12.52

13.07

13.62

14.17

14.72

CLASS B

12.26

12.81

13.36

13.91

14.46

EFFECTIVE WITH INDIVIDUALS EMPLOYED ON OR AFTER JANUARY 1. 1991.

SECRETARIES WILL MOVE TO THE NEXT PAY LEVEL A YEAR AMD A DAY AFTER

THEIR INITIAL WORK DATE AND ON SUCH ADVANCEMENT ANNIVERSARY DATE EACH

YEAR THEREAFTER PROVIDED THEY WORK THEIR RECOGNIZED FULL WORK YEAR.

TIME OFF DUE TO LAYOFFS AND DISCRETIONARY LEAVES OF MORE THAN ONE U i

MONTH WILL CAUSE THIS DATE TO BE DELAYED AMD WILL RESULT IN

ESTABLISHING A LATER ADVANCEMENT ANNIVERSARY DATE.

53



SCHEDULED

UNUSED OLD SCHEDULED ABSENCE DAYS AS OF JULY 1. 1994

Secretary

1 1 y Barren

ne Solomon

Number of Davs and/or Hours

38 day:

1 day
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SCHEDULE E

ACCUMULATED VACATION/COMPENSATORY TIME EARNED PRIOR TO JULY 1. 1981

(Updated as of July 1F 1994)

icre tarv Accumulated Vacation Time . Accumulated Compensatory Time

Barren •-; 15 davs. 2 -1 /2 hours 28 hours . 30 minutes
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SCHEDULE F

RIVERVIEW SECRETARIES ASSOCIATION MEA/NEA

AUTHORIZATION FOR SERVICE FEES DEDUCTION

(. P i ease: Pr i n t)- Las t Name F i rst Name M i dd 1 s Name

):
Employer

tfective:

I hereby request and authorize you to deduct from my earnings any

rvice fees being charged t>y Riverview Secretaries Association MEA/MEA and

tfective the same date, to deduct from my earnings each paydate a

j.fficient amount to provide for the regular payment of the current rate of
uhiy Union dues as certified by the Union. The amount deducted snail be

aid to the Treasurer of the Union. This authorization shall remain in

feet unless terminated by written notice to the employer with a copv to

\e Union or until an existing union-management agreement specifically does

3t require the payment of dues.

Employee's Sianature

Street Address

Citv and State
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BEREAVEMENT DAY REQUEST FORM

ndividual who passed away

elationship of the deceased to you

Date of Death -

Date of Funeral

ame and Location of Funeral Home where service was held

and Date you were informed of the funeral:
time date

pecifie DayCs; you are requesting as
ereavement davs:

dav date

dav dace

aace

dav date

dav aace

Date you submitted request Signature indicates School
attendance at funeral

equest for use of Bereavement days are to be sent to the personnel office
ithin seven (7) calendar days of the funeral.

(FOR OFFICE USE ONLY)

umber of Ereavement Days authorized

ate of Authorized Days

omment s:

te • Authorized Signature
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SCHEDULE H

of Grievant Date Grievance Occurred Grievance No

Alleged Violation: Article Section Page .

Statement of Grievance •

Action Requested (Relief Sought)

Signature of Grievant Date Grievance Submitted

Signature of Principal or
De s i an e e Re c e i v in a Gr 1 e v art c e

Time and Date of Receipt of
Grievance by Principal or Designer

Disposition of Grievance by Principa

Grievance Denied or Accepted (Cross out one which does not apply)

[Signature of Principa

ignature of Grievant or Designee
receiving Principal's Reply

Date Grievance sianed bv Principal

Time and Date Grievant or Designee
Received Principal's Rep'iv
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TEP III Grievance Mo.

Response of Grievant to Pr incipal ' s Position

Signature of Grievant Date of Grievant'*s Response

Signature of Superintendent
or Designee Receiving
Grievant''s Response

Time and Date of Grievanf's
Response is Received by
Superintendent or Desianee

Disposition of Grievance by Superintendent

Grievance Denied or Accepted <Cross out one which does not appiy)

Signature of Superintendent
Schools

Date Grievance acted uccr,
bv Superintendent

Signature of Grievant or
Designee Indicating Receipt
:>f Superintendent#'s Decision

Time and Date Grievant Received
Superintendent''s Reply
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mi. jo., Grievance No.

_

Response of Grievant to Superintendent's Position

Sianature of Grievant Date of Grievant''s Response

Signature of Board''s Represent-
ative Receiving Grievant'S
Response

Time and Date Grievant'"s
Response Received by Board's
Representat i ve

D1 SP o s 11 i o n o f G c i e v a n c e b y B o ar d

Grievance Denied or Accepted (Cross out one which does not apply)

Sianature of Board Representative Date Grievance acted upon by
Board

Signature of Grievant or
Designee Indicating Receipt
>£ Board's Disposition

Time and Date Grievant Received
Board''s Rep] y
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LETTER OF UNDERSTANDING

THIS AGREEMENT made by and between the RIVERVIEU COMMUNITY SCHOOL
-DISTRICT, WAYNE COUNTY, MICHIGAN, h e r e i n a f t e r r e f e r r e d to as the " D i s t r i c t " ,

^d the RIUERVIEW SECRETARIES ASSOCIATION, he re ina f t e r r e f e r r e d to as "RSA"

WHEREAS, the D i s t r i c t and RSA have reached t e n t a t i v e agreement on a
1989-1993 master agreement , and

WHEREAS, s a i d 1989-1993 master agreement re l i nqu i shes the r i g h t s of the
h igh school l i b r a r y p o s i t . i o n , the p a r t i e s agree as f o l l o w s :

The u n i o n agrees t o g i v e up r i g h t s to the p o s i t i o n of H.S. L i b r a r y and
r e c o g n f z e s t h a t the fo rmer a l l o c a t e d A t h l e t i c / L i b r a r y p o s i t i o n w i l l
remain a f u l l - t i m e p o s i t i o n a t the high school and t i t l e d High
S c h o o l / A t h l e t i c S e c r e t a r y . The union f u r t h e r agrees t ha t the p o s i t i o n
w i l l encompass some a d d i t i o n a l H.S. s e c r e t a r i a l d u t i e s , s a i d d u t i e s to
be d e t e r m i n e d by a commit tee of H.S. Secre ta r ies meeting w i t h the H.S.
P r i n c i p a l t o m u t u a l l y a r r i v e a t these d u t i e s . I t is f u r t h e r recognized
t h a t a f t e r the d u t i e s o f the p o s i t i o n have been determined, the High
S c h o o l / A t h l e t i c S e c r e t a r y p o s i t i o n sha l l then be considered f i n a l i z e d
and s u b j e c t t o p r o v i s i o n s of the con t rac t the same as a l l other
s e c r e t a r i a l p o s i t i o n s .

The D i s t r i c t and RSA agree the d u t i e s sha l l be determined and agreed
upon p r i o r t o December 7 , 1990 and the new p o s i t i o n w i l l commence on January
2 1 , 1991 .

The D i s t r i c t agrees t h a t , in the event, there i s a reduc t ion of a h igh
•chool s e c r e t a r i a l p o s i t i o n r e s u l t i n g in the l a y o f f of an RSA employee, the
. id o f f RSA employee w i l l be g iven the oppor tun i t y of f i l l i n g the .h igh

school 1 i b r a r y a i de pos i t i on . Th.e. D i s t r i c t .is to be not i f i ed 3 weeks pr i or
to the da te the l a i d o f f RSA employee wishes to assume the h igh school
l i b r a r y a i d e p o s i t i o n . The l a i d o f f RSA employee w i l l be pa id at the
l i b r a r y a ide r a t e , w i t h o u t b e n e f i t s , and w i l l not be e n t i t l e d to any
p r o v i s i o n s o f the 1989-93 RSA master con t rac t except those app l i cab le to
s a i d l a i d o f f RSA employee. - .

The D i s t r i c t f u r t h e r agrees t h a t a l a i d o f f RSA employee may dec l ine
the o p p o r t u n i t y t o work as the hi.gh school l i b r a r y aide wh i le on l a i d o f f '
s t a t u s , and s a i d d e c i s i o n sha.l 1 not a f f e c t her r e c a l l r i g h t s under the
1989-93 master agreement o r e l i g i b i l i t y f o r unemployment b e n e f i t s .

The D i s t r i c t and RSA agree t h a t t h i s agreement is only in e f f e c t upon
the r a t i f i c a t i o n of the 1989-93 master agreement by both p a r t i e s .

IN WITNESS WHEREOF, the p a r t i e s hereto have set t he i r hands t h i s

/ / day of J)eC^i»b^ 19 10 .

RIVERVIEW COMMUNITY SCHOGL DISTRICT RIVERVIEW .SECRETARIES ASSOCIATION



Letter of Agreement between the

Riverview Secretaries Association and the

Riverview Community School District

This document sets forth the days and hours for the High School/
Athletic Secretary position for the 1994-95 school year. I t is
recognized by the parties that this information set forth is
different from the previous hours and days of worJc for this position
and this; Agreement only applies for the 1994-95 school year. During
the 1995-96 and any subsequent school years, we would revert to the
working hours and days as set forth for the 1993-94 school year,
unless through negotiations or a subsequent Letter of Agreement, the
hours and working days would be modified.

4 .

5 .

Terms of this Agreement

I t is. understood by the' parties that the High School/Athletic
Secretary will complete the 1993-94 school year by continuing to
work pursuant to the original Letter of Agreement with regard to
hours and days and only four (4) hours of work each day will be
required on June 27, 28, 29 and 30.

For the period of July 1, 1994 through August 12, 1994, the High
School/Athletic Secretary will not be required to work. Nor
will she receive any pay or benefits with the exception of

. continuing the various insurance benefits provided by the
dis t r ic t .

Commencing August 15, 1994 and continuing through June 23, 1995,
the regular hours of the High School/Athletic Secretary will be
7.5 hours per day.

For the 1994-95 school year the High School/Athletic Secretary
will receive pay and benefits the same as all other school'year
employees as set forth in the Master Agreement.

The parties agree that effective July 1, 1995, the High School/
Athletic Secretary hours will revert back to' all conditions set
forth in the November 18, 1991 Letter of Agreement covering the
1992-93 and 1993-94 work years, unless modified through
negotiations or another Letter of Agreement subsequent to this
one being executed.

/Date Kathy
RSA^Pres

/Date Sy. Charles J. Kroaer
.nterira Superintendent

cjk!2/athsec/Itd
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•1, EXECUTIQM

IN WITNESS WHEREOF, the parties hereto have executed this
reement by their duly authorized representatives to become effective on
>~ date:

J U L Y 1. 1 9 9 3

BOARD OF EDUCATION OF THE RIVERVIEW
COMMUNITY SCHOOL DISTRICT

BY: ^y^Kj^K ft. COCW

BY:
Secretary

RIVERVIEW SECRETARIES ASSOCIATION
MEA/NEA

BY:

BYs
M e g d t i a t i-i^g

BY: .
Neao t i a t i na Te am

BY:

BY:

Negotiating Team

(1A
g f 4

Ne go t i a t in9 Team
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