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•
SECTION I BASIC CONTRACTUAL PROVISIONS

Article 1.1 Preamble

This Agreement is entered into, effective July 1, 1997, between the Petoskey Board of
Education, the City of Petoskey, Michigan, hereinafter called the "Board," and the Northern
Michigan Education Association, MEAlNEA, hereinafter called the "Association" through
its local affiliate, the Petoskey Educational Support Personnel Association. The signatories
shall be the sole parties to this Agreement.

WHEREAS, The Board has a statutory obligation pursuant to the Public Employment
Relations Act, Act 336 of the Public Acts of 1947, as amended, to. bargain with the
Association as the representative of its Bargaining Unit Members with respect to hours,
wages, terms and conditions of employment, and

WHEREAS, The parties have reached certain understandings which they desire to
confirm in the Agreement

THEREFORE, In consideration of the following mutual covenants, the parties hereby
agree as f()lIows:

Article 1.2 Recognition

The Board hereby recognizes the Association as the sole and exclusive bargaining
representative of all regularly employed culinary, secretarial, custodial and
maintenance personnel whose work is one and three ..fourths (1..3/4) hours per day
or more, whether under contract, either verbal, written, or on leave. Such
representation shall cover all personnel assigned to newly created positions, within
the above classifications, which are not primarily supervisory and administrative.
The Board agrees not to negotiate with or recognize any organization other than the
Association for the duration of this Agreement.

B. All personnel represented by the Association in the above defined, bargaining unit
shall, unless otherwise indicated, hereinafter be referred to as "Bargaining Unit
Members." '

c. Provisions of this contract shall exclude the Director of Food Services, Supervisor
of Building and Grounds, Assistant Supervisor of Building and Grounds, Secretary
to the Superintendent, Secretary to the Assistant Superintendent, Secretary to the
Business Manager, Bookkeeper, and Payroll Clerk.
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Article 1.2 Recognition (continued)

D. The term "Board" when used in this Agreement shall refer to the Board of Education
of the Public Schools of. Petoskey and., where appropriate, its executive and

. administrative employees.

Article 1.3 Payroll Deduction

A. The Board sball deduct from the pay of each Bargaining Unit Member from whom
it receives autborization to do so, the required amount for the payment of dues or

, service fees. Such dues, or fees, accompanied by a list of Bargaining Unit Members
from whom they bave been deducted and the amount deducted from each, shall be
forwarded to' the Association no later tban thirty (30) days after the deductions were
made.

B.The Association shall notify the Board thirty (30) days prior to any change in its
dues or fees. The Association may change its dues structure only once per year and
any such change shall be during the first semester of the school year, unless
otherwise required by law. This shall not apply to changes in personnel.

c. The Board shall deduct from the pay of each Bargaining Unit Member from whom,
it receives authorization to do so and make appropriate remittance for annuities,
credit union, savings bonds, charitable donations, or any other plans or programs
jointly approved by the Board and the Association.

D. The Association will defend, indemnify and hold the Board, school district, individual
Board members and employees harmless against any costs, expenses, claims and
damages, including attorney fees, which in any way relate to implementation or
compliance with the provisions of this Article.

Article 1.4 Financial Responsibility

A. All Bargaining Unit Members, employed by the District, which positions are
contained within the Bargaining Unit and/or not excluded from the Bargaining Unit

. by article 1.2, following thirty (30) days after the effective date of this Agreement or
thirty (30) days after the commencement of employment shall have deducted from
their pay monthly either:

1. Membership dues or the Association (including Nl\1EA, MEA, and NEA) or

2. Representation service fees of the Association not to exceed the amount of
dues uniformly required of members of the Association.
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Article 1.4 Financial Responsibility (continued)

B. Bargaining Unit Members may pay Association dues or the representation service
fees directly to the Association in lieu of deduction.

c. The Association shall certify to the Board at the beginning of each school year, the
membership of the Association subject to deduction of membership dues and the
amount of the monthly Association dues to be deducted. The Board shall provide
to the Association a list of Bargaining Unit Members employed or to be employed
by the Board, along with the full or part time status of each such employee. The
Association shall also certify to the Board as soon as the amount is known, the
amount of the monthly representation service fees to be deducted. These amounts
so certified and deducted shall be forwarded to the Association pursuant to.Article
1.3 A., provided that when a Bargaining Unit Member objects to the proper amount
of such deduction, the amount of the deduction contested shall be placed in an
escrow account as required by law until a determination of the proper amount of the
deduction has been determined in the appropriate Administrative and/or Judicial
Forums.

D. Each such Bargaining Unit Member and the Association hereby authorize the Board
to rely upon and honor certifications of the Association regarding the amounts to be
deducted.

E. The Association shall be responsible for disbursements of MEA and NEA dues paid
to it. The dues will be forwarded by the association to the treasurers of those
organizations.

F. The Association shall certify to the Board the name of any such Bargaining Unit
Members, who through a change in their employment status, are no longer subject
to deductions and shall certify to the Board any new hires who are to be added to
the list and the proper amount of such deduction.

G. The Association agrees to defend, indemnify and hold harmless the Public Schools
of Petoskey, its Board of Education, individual School Board Members, past and
present, Administrative employees and Agents against any and all claims, demands,
costs, suits, damages, awards, Judgements or other fOnDS of liability, including but
not limited to back pay damages and all court or administrative costs that may arise
out of or by reason of any action taken by the Board or its Agents for the purpose
of complying with the terms of this article. It is specifically and expressly agreed
that any payment of any demand arising hereunder shall be made directly from the
Association to the demanding party and at no time shall the Board be obligated to
payout any monies arising out of any claims or demands that are brought or made
due to this article. It is expressly understood that the Association has the right to
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Article 1.4 Financial Responsibility (continued)

select counsel, if necessary, for any defense necessary under this article and shall
have the sole discretion regarding the settlement of any claims to which the
Association may be responsible.

The Association agrees that it will take no action claiming or supporting the claim
that its Agreements in this section pertaining to defense, indemnification and
holding harmless are void or unenforceable. Further, in the event that it is ever
determined that the Association Agreement to indemnify and/or hold harmless is
void or unenforceable, this shall not affect the Association's duty to defend and
assume all costs and expenses regarding said defense,

Article 1.5 Grievance Procedure

A "grievance" is a complaint based on an alleged violation of the express provisions
of the Agreement.

B. In the event that a Bargaining Unit Member believes there lsa grievance, he/she
shall first discuss the alleged grievance with his/her immediate supervisor, either
personally or accompanied by an Association representative. The grievance shall
be discussed within ten (10) working days of the date it should have been discovered.

c. If after the Informal discussion with the immediate supervisor, a grievance still
exists, the Bargaining Unit Member may invoke the fonnal grievance procedure. A
written copy of the grievance shall be filed with the immediate supervisor within five
(5) days of the aforementioned discussion. If the grievance involves more than one
work location, it may be filed with the Superintendent or his/her designee.

Written grievances as required herein shall contain the following:

1. It shall be signed by the grievant or grievants;
2.: It shall be specific;
3. It shall contain a synopsis of the facts giving rise to the alleged violation;
4. It shall cite the section or subsections of the contract alleged to have been

violated;
s. It shall contain the date of the alleged violation;
6. It shall specify tbe relief requested.

Any written grievance not in accordance with the above requirements may be rejected
as improper. Such a rejection shall not extend the limitations hereinafter set forth.



Within five (5) working days of receipt of the grievance, the immediate supervisor
shall meet with the Association in an effort to resolve the grievance. After
consultation with the Association, the immediate supervisor shall indicate in writing
the disposition of the grievance within five (5) working days of such meeting and
shall furnish a copy thereof to the Association.

Article 1..5 Grievance Procedure (continued)

D.

E. If the Association is not satisfied with the disposition of the grievance, or if no
disposition has been made within five (5) working days of such meeting, or ten (10)
working days from the date of tiling, the Association may submit the grievance to the
Superintendent or hls/her designee no later than fifteen (15) days from the date of
filing. Within ten (10) working days, the Superintendent or hislber designee shall
meet with the Association on the grievance and shall indicate in writing his/her
disposition within ten (10) working days of such meeting, and shall furnish a copy
thereof to the Association.

F. If the Association is not satisfied with the disposition of the grievance or if no
disposition has been' made within ten (10) working days of such meeting, the
grievance may be immediately transmitted to the Michigan Employment Relations
Commission by either party. If the grievance is not satisfactorily resolved through
the mediation process within thirty (30) days from date of transmittal, either party
may proceed to the next step.

G. If no resolution of the grievance has occurred within ten (10) working days after
conclusion of the previous mediation step, the Association may submit the grievance
to the Board of Education.

\Vithin ten (10) working days of such transmittal, the Board of Education or its
designee shall hold a hearing on the grievance and shall indicate in writing its
disposition within ten (10) working days of such hearing and shall furnish a copy
thereof to the Association.

H. If the .Assoclatlon is not satisfied with the disposition of the grievance by the Board
of Education, or if no disposition has' been made within the period above provided,
the grievance may be submitted to arbitration before an impartial arbitrator. The
Board must be Informed of the intent of the Association to submit to arbitration any
grievance within ten (10) working days of the disposition of the grievance by the
Board. If the parties cannot agree to an arbitrator within five (5) working days from
the notification date that arbitration will be pursued, the Association shall file a
demand for arbitration with the American Arbitration Association. The arbitrator
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Article 1.5 Grievance Procedure (continued)

shall be selected by the American Arbitration Association in accord with its rules
which shall likewise govern the arbitration proceeding. Both parties agree to be
bound by the award of the arbitrator and agree that judgment thereon may be
entered in any court of competent jurisdiction.

1. The fees and expenses of the arbitrator and the American Arbitration
Association shall be shared equally by the parties.

2. The powers of the arbitrator are subject to the following limitations:

He/she shall have no power to add to, subtract from or modify any of
tbe terms of this agreement.
He/she shall have no power to establish salary schedules.
He/she shall have no power to change any practices, policies or rules
of the Board or substitute his/her judgement for that of this Board as
to the reasonableness or any such policy, practice, role or other action
taken by the Board.

d. He/she shall have no power to decide any questions, which under this
agreement are within the responsibility of management to decide. In
rendering decisions, an arbitrator shall give due regard to the
responsibilities of management and shall so construe the agreement
that there shall be no interference with such responsibilities except as
they may be specifically limited by this agreement.

e. He/she shall have no power to interpret State or Federal law.
f. After a case on which the arbitrator is employed to role herein has

been referred to him/her, it may not be withdrawn except by mutual
consent.

g. More than one grievance may not be considered by the arbitrator at
the same time except upon the express written mutual consent and
then only if they are of similar nature.

a.
...~,

b.
c.

I. The time limits provided in this Article shall be strictly observed but may be
extended by written agreement of the parties.

J. Notwithstanding the expiration of this Agreement, any claim or grievance arising
thereunder, and prior to its expiratio~ may be processed through the grievance
procedure until resolution.
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Article 1.5 Grievance Procedure (continued)

K. For the purpose of assisting a Bargaining Unit Member or the Association in the
processing of any grievance, the Board shall permit the Bargaining Unit Member
and/or Association representative access to files or records of the Board which
pertain to the Bargaining Unit Member or which contain infonnation reasonably
necessary for the processing of the grievance. Confidential letters of reference
secured from sources outside the scbool system and records which are not accessible
under law shall be excluded from inspection.

L. A Bargaining Unit Member who must be involved in the grievance procedure during
the work day shall be excused with pay for that purpose.

M. If a grievance arises from the action of any autbority higher than the immediate
supervisor of the Bargaining Unit Member, the Association may present such
grievance at the appropriate step of the grievance procedure.

Article 1.6 Information

A. The Board agrees to furnish to the Association; in response to written requests, all
public information concerning the financial resources of the Board, including, but
not limited to, annual reports and audits, register of personnel, budgetary
requirements and allocations. agenda and minutes of all Board meetings, treasurer's
reports, census and membership data, names and addresses of all Bargaining Unit
Members, wages paid thereto, and such other information as will assist the
Association in developing intelligent, accurate, informed, and constructive programs
on behalf of the Association, together with infonnation which may be necessary for
the Association to process any grievance or complaint.

B. The Board or its representative will make efforts to discuss with the Association any
major revision of policy which will affect Association members.

C. Unless required by law, the rights granted herein to the Association shall not be
granted or extended to any competing labor organization.

Article 1.7 Equal Employment Opportunity

No person or persons shall be discriminated against on the basis of membership in, or
association with the activities of the Association. The parties will continue to work together
to assure equal employment opportunities to all.

7
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SECTION II EMPLOYMENT RELATIONSHIPS

Article 2.1 Vacancies, Promotions and Transfers .

A vacancy shall be defined for purposes of this Agreement as a position previously
held and permanently vacated by a Bargaining Unit Member, which the Board
decides to fill, or a newly created position within the bargaining unit. No vacancy
shall be filled until it has been posted for at least fourteen (14) calendar days. Said
posting shall contain the following information.

1.
2.
3.
4.
s.
6.
7.

Type of work
Location of work
Starting date
Rate of pay per schedule
Hours to be worked
Classification
Qualification

Interested Bargaining Unit Members shall apply in writing to the Office of Personnel
within the aforementioned fourteen day posting period.

B. Whenever a vacancy occurs, the Personnel Office shall publicize the same by giving
written notice of such vacancy through the school news bulletin and shall direct a
copy of the posting by mail to the Association President and to each Bargaining Unit
Member who is laid off. The Association President and each Bargaining Unit
Member who is laid off shall provide the Superintendent's Office with his/her
current mailing address, including summer mailing address where applicable. A
copy of said posting shall also be directed to any Bargaining Unit Member on
extended vacation or extended leave (extended shall be defined as two weeks or
more) or who is a ten (10) month employee on summer recess •• provided, such
Bargaining Unit Member has within ten (10) days prior to the commencement of or
during his/her vacation, leave or summer recess made a written request to the office
of the Superintendent of Schools to be provided with such notice and that said
request provides the address where such notice is to be directed. Such postlngs will
continue for fourteen (14) calendar days, from the date of mailing, before the
vacancy can be tilled.



Article 2.1 Vacancies, Promotions and Transfers (continued)

c. Vacancies shall be filled with the most qualified candidate. Where the qualifications
of the candidates for vacancies are equal, the candidate with the most seniority in
the classification shall be awarded the posltlon. Should a Bargaining Unit Member
from a different classification be a candidate for such a position along with
candidates from outside of the bargaining unit, the 'member shall be given preference
over outside applicants if the member's qualifications are equal or superior to those
of the outside applicant(s). Further, it is agreed between the parties thai the Board
has the right to determine who should be employed to fin a particular vacancy;
provided, that such determination shall not be in conflict with or violate any of the
provisions of this Master Contract.

D. Within fifteen (15) working days after the vacancy has been filled, each Bargaining
Unit Member who was an applicant and the Association President shall be notified
in writing of the employer's decision. Within thirty (30) days after the expiration of
the posting period, the employer shall, upon request of the Association, notify the
Association President of the status of the vacancy.

E. Any Bargaining Unit Member may request a transfer after the satisfactory
completion of the probationary period of forty-five (45) working days. The
Bargaining Unit Member shall remain in any new assignment for a period of one (1)
year before being eligible to apply for another transfer unless conditions prevail
where a change would be in the best interest of the Board and the Bargaining Unit
Member.

F. In the event of promotion or transfer, the Bargaining Unit Member shall be given
a 45 work day trial in which to show his/her ability to perform on the new job. The
employer shall give the promoted or transferred Bargaining Unit Member reasonable
assistance to enable himlher to perform up to the employer's standards on the new
job. If the Bargaining Unit Member is unable to demonstrate ability to perform the
work required during the trial period or if the affected Bargaining Unit Member
desires to return to his/her previous assignment during the trial period, then the
Bargaining Unit Member shall be returned to hislher previous assignment.

G. Nonprobationary Bargaining Unit Members who request transfers shall be given
preference to available vacancies as set forth in Article 2.1 C. Requests for transfer
shall be made in writing to the Personnel Office.

9
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2.1 Vacancies, Promotions and Transfers (continued)

H. Bargaining Unit Members who are either transferred or promoted to a different job
shall not receive a lower rate of pay as a result of said change in assignment. Also,
a Bargaining Unit Member who is promoted shall receive no less than a fifty cent
($0.50) an hour increase in pay; and further, that after successfully completing one
year of service in the new Article position, the Bargaining Unit Member shall be
placed on the same step (s)he was on at the time of the promotion, plus the normal
increment.

I. The parties agree that involuntary transfers to nonprobationary Bargaining Unit
Members are to be affected only for reasonable and just cause.

J. Any Bargaining Unit Member who temporarily assumes the duties of another
Bargaining Unit Member in a higher group on the wage rate schedule will be paid
the regular rate for those duties at the member's own step of the group to which
he/she, is being transferred, but in no case receive less than a fifty cent ($0.50) an
hour increase. A Bargaining Unit Member's pay rate shall not be reduced as the
result of any temporary change in duties.

Article 2.2 Association Activities

The Association and its local representatives shall have the right to use school
buildings at all reasonable hours for meetings which do not interfere with the
assigned functions of the regular program. No charge shall be made for use of the
buildings prior to the beginning of work day nor until 10:00 p.m., subject to Board
policy.

B. The Association shall be permitted to transact official Association business on school
property at all reasonable times, provided that it shall not interfere with, or
interrupt, normal operations. Association representatives who are not Bargaining
Unit Members shall notify the Administration of their presence when entering school
buildings during business hours.

c. Bulletin boards and other established media of communication shall be made
available to the Association and its members.

D. Association members shall have the right to distribute Association material to other
Bargaining Unit Members so long as such distribution does not interfere in the
normal operation of the work area or his/her job performance.
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Article 2.2 Association Activities (continued)

E. The Association members shall be permitted to use school equipment including
typewriters, mimeograph machines, duplicating machines, copying machines,
calculating machines, and audio-visual items, when such equipment is not otherwise
in use, The Association shall pay for the reasonable cost of all materials and
supplles incident to such use.

F. If the president of the local affiliate of the Association or his/her designee is given
permission or is requested by the Board to participate in conferences or meetings
during working hours, he/she shall suffer no loss of pay, and, when possible
substitute service shall be provided.

Article 2.3 Bargaining Unit Member Protection

No secretarial or culinary employee shall be left alone in the building after 10:00
p.m,

B. Bargaining Unit Members shall not be required to work under unsafe or hazardous
conditions or to perform tasks which endanger their health, safety, or well-being.

1

I· c. The employer shall support and assist Bargaining Unit Members with respect to the
maintenance of control and discipline of students in the Bargaining Unit Member's
assigned work area. The employer or its designated representative shall take
reasonable steps to cOITeCtthe situation when a Bargaining Unit Member requests
assistance with students who are disruptive or who repeatedly violate roles and
regulations. Bargaining Unit Members may use such force with a student as is
permitted under the Corporal Punishment Act then in effect.

D. If any Bargaining Unit Member is assaulted while on duty, it shall be promptly
reported to his/her immediate supervisor. IT the supervisor is not available, the
central administration office shall be called. The Board will render all reasonable
non-economic assistance to the Bargaining Unit Member in connection witb the
handling of the incident by law enforcement and judicial authorities. At the request
of the Bargaining Unit Member, the Administration shall authorize the school
attorney to conduct an initial consultation with the member at no cost to the
Bargaining Unit Member.

E. If a complaint or charge is made by any person or group of persons against a
Bargaining Unit Member, said Bargaining Unit Member shall be given fuU
infonnation with respect to any investigation conducted by the Board, once said
investigation is completed.
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Article 2.3 Bargaining Unit Member Protection (continued)

F. Bargaining Unit Members shall not be held responsible for the administration or
supervision of the building.

Article 2.4 Bargaining Unit Member Improvement

The parties support the principle of continuing education for Bargaining Unit
Members and participation by Association members in their professional
organizations.

B. The Superintendent or designee shall meet with the Association representative(s)
prior to October 1 to identify conferences/ training sessions that will benefit the
Petoskey School System and Bargaining Unit Members. For conferences/training
sessions that are approved in advance, the expenses shall be paid in accordance with
the Board's travel policy.

Article 2.5 Seniority

Seniority shall be defined as the length of service within the District as a regularly
employed member of the Bargaining Unit. Accumulation of seniority shall begin
from the Bargaining Unit Member's flrst working day. A paid holiday shall be
counted as the first working day in applicable situations. In the event that more
than one individual Bargaining Unit Member has the same starting date of work,
position on the seniority list shall be determined by drawing lots.

B. Probationary Bargaining Unit Members shall have no seniority until the completion
of the probationary period at which time their seniority shall revert to their first day
of work.

c. All employees shall hold dual seniority dates. The first shall reflect his/her most
recent date of hire by the District. The second shall reflect hislher most recent date
of District employment in one of its classifications. For purposes of this Agreement,
all Bargaining Unit Members shall be placed in one of the following classifications
based on their current assignments:

1. Custodial
2. Clerical
3. Culinary
4. Maintenance



Article 2.5 Seniority (continued)

D. The employer shall prepare, maintain and post the seniority list. The initial
seniority list shall be prepared and posted conspicuously in all buildings of the
District within thirty (30) work days after the effective date of this Agreement with
revisions and updates prepared and posted semiannually thereafter. A copy of the
seniority list and subsequent revisions shall be furnished to the Petoskey Educational
Support Personnel Association. If no changes are reported in writing to the
personnel office by the Association within twenty (20) days of receipt of such list, the
Iist shall be considered correct and acceptable to aU Bargaining Unit Members.

E. A Bargaining Unit Member shall lose his/her seniority rights if he/she retires,
resigns, or is discharged for just cause.

Article 2.6 Staff Reduction

A. 'Vhen a reduction in the working force is necessary, Bargaining Unit Members shall
be laid ofT in accordance with their seniority in that classification; that Is, the
employee with the least seniority in that classification shall be laid off first. In the
selection of employees for layoff, the School District shall retain those Bargaining
Unit Members with the greatest classification seniority provided they are properly
qualitiedand physically able to perform the available work.

B. Whenever a Bargaining Unit Member is to be laid off, the School District shall notify
the Bargaining Unit Member and the local Association President at least fifteen (15)
working days in advance of su.ch layoff, except in emergencies.

c. Laid otTBargaining Unit Members shall be recalled in accordance with classification
seniority; that is, the Bargaining Unit Member with the greatest seniority in that
classification shall be rehired first; provided he/she is qualified and is physically able
to perform. the duties of the job that is open. When rehiring laid otTBargaining Unit
Members, the School District will notify them by certified mall at the-last known
address. If such Bargaining Unit Member does not notify the School Districtwithin
ten (10) days from the mailing date of such notice that he/she will report for work
on the date specified, or give justifiable reason(s) for delay beyond such time, be/she
shall be considered as having quit and all seniority shall be terminated. If the
person called is not readily available, the School District may call the next
Bargaining Unit Member in line or a substitute for the approved delay.

13
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Article 2.6 Staff Reduction (continued)

D. The Board of Education reserves the right to establish and, after consultation with
Association, to revise specific job qualifications for each position within the
Bargaining Unit. The Board shall furnish to any member of the Bargaining Unit,
upon request; a copy of the qualifications, or revised qualifications for any position
within the Bargaining Unit.

Article 2.7 Bargaining Unit Member Evaluation

Evaluation is an on-going process of the assessment of the perfonnance of a Bargaining
Unit Member as conducted by on-the-job observation and shall be in writing and followed
by an evaluation conference.

A. All formal monitoring or observation of the work of each Bargaining Unit Member
shall be conducted in person and witb the full knowledge of the Bargaining Unit
Member.

B. Bargaining Unit Member evaluation shall be by personal observation or personal
knowledge of Bargaining Unit Member's work. Normal observations shall be for
periods of time that accurately sample the Bargaining Unit Member's work. Each
Bargaining Unit Member, upon his/her employment or at the beginning of the school
year, whichever is later, shall be apprised of the criteria upon which he/she will be
evaluated. The criteria shall be limited to the actual performance of the job duties
and/or responsibilities. Work outside the Bargaining Unit Member's school-assigned
duties shall not be evaluated. Evaluations shall be by personal observation
conducted by the Bargaining Unit Member's immediate supervisor.

1<
f

c. The fonn to be used for evaluations shall be Jointly developed by the Board or its
designee and the Association.

D. All evaluations shall be reduced to writing and a copy given to the Bargaining Unit
Member within ten (10) work days of the evaluation. If the Bargaining Unit

. Member disagrees with the evaluation, he/she may submit a written response which
shall be attached to the file copy of the evaluation in question. If a supervisor
believes a Bargaining Unit Member is doing unacceptable work., the reasons
therefore shall be set forth in specific terms, as shall an identification of the speciftc
ways in which the Bargaining Unit Member is to improve, and of the assistance to
be given by the employer towards that improvement. In subsequent observation
reports, failure to again note a specific deficiency shall be interpreted to mean that
adequate improvement has taken place.
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Article 2.7 Bargaining Unit Member Evaluation (continued)

E. Following each formal evaluation, which shall include a conference with the.
evaluator, the Bargaining Unit Member shall sign and be given a copy of the
evaluation report prepared by the evaluator. In no case shall the Bargaining
Unit Member's signature be construed to mean that he/she necessarily agrees with
the contents of the evaluation. A Bargaining Unit Member may submit additional
comments to the written evaluation if he/she so desires. All written evaluations are
to be placed in the Bargaining Unit Member's personnel file.

F. Each new employee hired by the Petoskey School District is subject to a 45 workday
probationary period before determination is made to employ said person as a regular
staff member. During the 45 workday probationary period, the probationary
employee shall be evaluated at least two times. All other members of the bargaining
unit shall be evaluated at least once each year.

G. A nonprobationary Bargaining Unit Member who is given an overall unsatisfactory
rating shall be given one thirty (30) day period during said employee's work season
to bring hislher work up to a satisfactory level. A new evaluation shall be issued at
this time to determine improvement. If the new evaluation or subsequent
evaluations contain an overall unsatisfactory rating, the requirement that the
Bargaining Unit Member be given a thirty (30) day period to bring his/her work up
to a satisfactory level shall not apply.

H. No nonprobationary Bargaining Unit Members shall be dismissed, disciplined or
deprived of any contractual advantage without just cause. A Bargaining Unit
Member shall be notified in advance in writing of the purpose of the meeting where
disciplinary action is contemplated and shall be entitled to have an Association
representative present upon request.

I. In the event a Bargaining Unit Member is not continued in employment, the
employer will advise the Bargaining Unit Member of the specific reasons therefore
in writing with a copy to the union.



SECTION ill WORKING CONDITIONS

Article 3.1 Hours of Work

The normal work week shall be from 12:01 a.m. Monday until 12:01 a.m. the
following Monday.

B. Bargaining Unit Members shall work tbeir assigned hours as established by their
immediate supervisors. The basic work schedule shall be posted the first of each
month and may be revised if school is not in session due to circumstances beyond
nonnal control but not to avoid overtime covered by the schedule •

• p "lr;

C. Overtime, at the rate of time and one-half (1-1/2), shall be paid:

1. For hours worked over eight (8) hours in one day and/or over forty (40) hours
in one week, exclusive of call-back overtime. It is understood that the time
and one-half (1-112) shall not be paid more than one time for overtime in
either instance in anyone week. It is further understood that if a mutual
agreement is reached to compress a forty (40) hour schedule into less than
five (5) days, that the basis for overtime shall be for the excess over forty (40)
hours or the excess over the agreed upon number of daily bourse

2. Call-back - In instances where an employee is required to return to work after
completing his or her normal shift and there is at least one and one-half (1-
112) hours between the end of the employee's normal shift and the start of the
additional duties, said employee shall be paid at time and one-half for two (2)
hours or time actually worked, whichever is greater. Any other instances
where an employee is required to work:beyond expiration of his or her normal
shift shall Dot be considered a call-back.

3: For the purposes or computing overtime, paid leave shall count as hours
worked.

D. TIme worked on those holidays identified in Article 4.3 shall be paid at two times the
Bargaining Unit Member's rate of pay for all hours worked. The Bargaining Unit
Member shall only receive the holiday pay benefit provided the employee works his
or her regularly-scheduled shift both prior to and following the holiday; however, the
Bargaining Unit Member will be exempt from this condition if hislher absence is:
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Article 3.1 Hours of Work (continued)

1. Due to an illness and he/she brings in a written excuse from a physician when
so requested by his/her supervisor; such a written excuse will not be required
unless the Bargaining Unit Member has had a prior situation during the
previous four (4) years of employment where he/she was absent from work the
day before or after a holiday, but worked the holiday and was paid double
time.

2. A death in the immediate family as defined in Article 4.1 D; or,

3. An occurrence which is approved as an emergency by his/her supervisor.

E. Overtime by classification shall be divided among Bargaining Unit Members within
each school building in rotation as follows:

1. Overtime will be covered by the use of an "Overtime Chart" and will be
offered to each Bargaining Unit Member qualified to do work in rotation
based on seniority. Overtime that is refused by a Bargaining Unit Member
will be charged on the Overtime Chart for the purpose of balancing the
overtime. Overtime that is not accepted by a Bargaining Unit Member
because he/she was unavailable for the work because of illness or approved
leave shall not be considered to have been refused under this provision. In
such situations the member shall maintain his/her position on the overtime
chart until the first opportunity for overtime occurs upon his/her return to
work.

2. A Bargaining Unit Member who has sutTered injury on the Job, upon
returning to work, shall be given the first opportunity for an overtime
assignment. However, overtime that is refused by such a Bargaining Unit
Member, wbo has suffered injury on the job and has a written statement from
a physician which prohibits or excuses him/her from such work will not have
such refusal charged against him/her on the overtime chart.

F. Ba.rgaining Unit Members who work beyond their regularly-scheduled time shall not
be compelled to take time otT to avoid the payment of overtime. If it becomes
necessary for a Bargaining Unit Member to work in addition to hislher time
schedule, he/she shall also be permitted to work the balance or his/her week as
scheduled.

G. Each Bargaining Unit Member has the responsibility to tum in time cards to the
office before leaving work on the last day or his/her work week. Payday will be every
other Friday with one (1) week's pay held in reserve,
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Article 3.1 Hours of Work (continued)

H. All full-time Bargaining Unit Members shall be entitled to two (2) fifteen (15)
minute relief periods. Those Bargaining Unit Members working less than five (5)
hours shall be entitled to one (1) fifteen minute relief period.

1. Allfull-time culinary members shall have a paid lunch period of at least thirty (30)
minutes duration. A full-time Bargaining Unit Member is one who regularly works
at least twenty-flve (25) hours per week.

J. All other Bargaining Unit Members shall be guaranteed thirty (30) minutes to one
(1) hour for lunch without pay. The time for lunch must be mutually agreed upon
between the employer and the Bargaining Unit Member.

K. Asto culinary employees only, the employer shall provide substitutes if required by
the absence of a regular Bargaining Unit Member; however, substitutes shall not be
placed to perform the work of an absent regular Bargaining Unit Member until other
Bargaining Unit Members regularly assigned to the building have been otTered the
work. A substitute shall only perform the work in a position that remains after
regular Bargaining Unit Members have been shifted or bave been offered the
opportunity to shift to perform the work of an absent Bargaining Unit Member. A
regular Bargaining Unit Member assigned to perform the work of an absent
Bargaining Unit Member will be paid hislher regular rate for performing those
duties unless he/she is substituting for another Bargaining Unit Member in a higher
group on the wage rate schedule, then he or she will be paid as set forth in Article
2.1 J. Substitutes shall be used to perform Bargaining Unit Work only during
instances of absence by regular Bargaining Unit Members or when an unfilled
temporary vacancy exists.

Article 3.2 Personnel Files

A Bargaining Unit Member shall have the right to review the contents of his/her
personnel tile, and other formal records which pertain to bim/her, excluding initial
references and supervisor notes prior to the completion of an administrative
investigation as covered under Article 2.3 E. and to have an Association
representative present at such review.

B. No material originating after the initial employment shall be placed in a Bargaining
Unit Member's personnel record unless he/she has bad an opportunity to review said
material. The Bargaining Unit Member may submit a written notation regarding
any material and the same shall be attached to the material in question. If a
Bargaining ,Unit Member is requested to sign material to be placed in his/her file,
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Article 3.2 Personnel Files (continued)

such signature thereon shall be understood to indicate his/her awareness of the
material but, in no instance, shall said signature be interpreted to mean agreement
with the material's content.

C. Any formal complaint of a serious nature against a Bargaining Unit Member by a
parent, student or other person will be called to the attention of the employee
consistent with Article 2.3 E. No such complaint will be included in the employee's
personnel rile or used in any disciplinary action unless and until the employee has
been informed of the complaint and the identity of the complainant is made known
to the employee. It is understood that such information sball be provided for the
express purpose of enabling the employee to investigate, answeror-'defend such
charges, Complaints shall not be incorporated into the member's evaluation unless
the member has been informed of the complaint. If the material to be placed in the
file is illegal or in error, the material will be corrected or expunged from the file,
whichever is appropriate. When a Bargaining Unit Member is requested to sign
material placed in the file, such signature shall be understood to indicate his/her
awareness of the material but shall not be interpreted to mean agreement with the
content of the material. For purposes of this section "Complainant" shall be defined
as a person who will be regarded by the Board as the primary source for the
aUegation(s) against the Bargaining Unit Member.

Article 3.3 Workload and Assignment

The Board has the right to establish new positions and assign the classification and
rate of pay for that position.

B. The Association reserves the right to negotiate wages, hours and other conditions of
employment for new positions within the recognition clause of Article 1.2, and will,
if deemed necessary, ask for a meeting with the representative of the Board to
discuss the conditions, hours and wages for such a new position.

c. In those cases where a Bargaining Unit Member undergoes a substantial change in
responsibilities, the Bargaining Unit Member involved or the Association may
contest the rate of pay, hours and conditions of employment in the same manner
described above for the new position.

D. The parties recognize that support staff can make significant contribution to the
improvement of the educational program of the district through participation in the
process of school improvement. The parties hereby express their mutual desire to
encourage such participation as follows:



20

Article 3.3 Workload and Assignment (continued)

1. Committee participation by the employee is voluntary.

2. Non-participation shall not be used as a criterion for evaluation or discharge
or discipline.

Article 3.4 J oint Administrative and Association Meetings

Both parties recognize the value of sharing, discussing and providing opportunltles
for resolving problems. Therefore, the administrative representative(s) of the Board
and the representative(s) of the Association shall meet on a monthly basis unless
beth parties agree that a meeting is not necessary. The purpose of said meetings
will be to discuss grievances, board policies and practices, and any problems in
regard to this Agreement. Meetings during the months of June, July, and August
shall be scheduled if necessary.

B. The Association shall be represented by a member of each subdivision within the
union. Subdivisions shall be culinary, secretarial and custodial/maintenance.

Article 3.5 Inclement Conditions

If schools are closed on a normally scheduled workday, due to inclement weather or
other Act of God, employees shall be allowed to work their normally scheduled hours upon
arrival at school. Pay will be for hours actually worked. Any employee who cannot report
for work on such a day may, at his or her election, receive pay for such day, to be charged
against his or her accumulated sick leave.

Article 3.6 Externally Funded Programs

The parties further agree that it is not their intent to replace or displace through the
use of special funds provided through other State or Federal programs, either in whole or
in part, in any way, currently employed Bargaining Unit members employed on the effective
date of this Agreement, or cause the loss of work or wages or employment benefits of the
same.
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SECTION IV LEAVES OF ABSENCE

Article 4.1 Paid Leaves

A. Sick days for all Bargaining Unit Members shall accumulate at one day earned per
month at the rate often (10) days per year for school-year employees and at the rate
of twelve (12) days per year for full-year employees to a maximum accumulation of
one hundred ten (110) days. The Bargaining Unit Member may use all or any
portion of his/her accumulated sick leave days to' recover from the employee's own
illness or disability, which shall include, in part, all disabilities caused by pregnancy,
miscarriage, abortion, childbirth and recovery therefrom. . On retirement or
resignation (but excluding layoff or termination for cause), an employee shall be
paid for accumulated and unused sick days at fifty (S()l?'o) percent of such employee's
pay rate for his or her normally scheduled work day in effect as of the date of such
retirement or resignation. If death occurs while a member is employed by Petoskey
Public Schools, the member's beneficiary would receive the pay for the accumulated
unused sick days. . .

B. In the event a Bargaining Unit Member is absent and drawing compensation under
the Worker's Compensation Laws of the State of Michigan, accumulated sick leave
may be utilized at the option of the Bargaining Unit Member to the extent necessary
to supplement Worker's Compensation benefits so that they equate to the Bargaining
Units Member's regular bi-weekly net earnings.

C. At the beginning of each work year, each Bargaining Unit Member shall be credited
with (1) personal business day per year accumulative to three (3) days. An
explanation for the use of these days shall not be required, but will be subject to the
following conditions:

1. Bargaining Unit Members requesting such leave must notify the business
office twenty-four (24) hours prior to the start of the work day.

2. Personal leave day(s) will not be granted on the day before or after a school
holiday, or on the day before or after a school vacation period or a personal
vacation period.
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Article 4.1 Paid Leaves (continued)

D. Three (3) days per death may be used for death in the immediate family. Members
of the immediate family shall be defined as spouse, child/children, father, mother,
grandparents, grandchild, brothers, sisters, as well as the same members of the
spouses family, and other relative/non-relative living and making hislher home in the
Bargaining Unit Member's household. Any request for absence beyond three (3)
days due to death in the immediate family must be submitted to the Superintendent
of Schools and,' if granted, would be chargeable against the Bargaining Unit
Member's accumulated sick days.

No day beyond the three (3) days noted above will be granted by the Superintendent
unless all personal business days have been used, and not merely scheduled; by the
Bargalnlng Unit Member.

'.:~.Ifa Bargaining Unit Member does not have a sufficient number of accumulated sick
days, he/she may use sick days which have not yet been earned. However, he/she
may not use more sick days than he/she would be able to earn during that school
year (l.e, July-June). Further, Bargaining Unit Members who do not work to the end
of the contract year, and who have used sick days in excess of the number of days
which they have earned, shall have such days charged against their finalcheck(s).

E. Bargaining Unit Members shall be allowed to use three (3) days of his/her sick leave
per year in the event it is necessary for the Bargaining Unit Member to be present
with a member or the immediate family due to emergency family illness. Said sick
days are to be deducted from the Bargaining Unit Member's sick leave accumulation.
These days are non-accumulative.

F. After five (5) work days of absence due to illness, a Bargaining Unit Member may
be required to furnish a statement from his/her personal physician.......

G. At the beginning of every school year, the Association shall be credited with five (5)
working days to be used by officers or agents of the Association at the discretion of
the Association. The Association must notify the business office at least twenty-four
(24) hours in advance of taking such leave. The Association will reimburse the
Board for the cost of substitutes.

H. Paid leaves will be for the same hours per day as the regularly scheduled work
hours.
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Article 4.2 Unpaid Leaves

A. Upon written request from a Bargaining Unit Member, the Board may grant an
unpaid leave of absence up to one (1) year for study, government and/or professional
service, and/or other reasons as may be granted by the Board. Said leave may be
extended on a year-to-year' basis at the discretion of the Board.

B. The leaves of absence outlined in paragraph A. above shall not be granted during
the first year of employment.

c. Bargaining Unit Members returning from said leaves described in paragraph A.,
shall be expected to remain in the Board's employment for at least one (1) year.

D. Upon written application, a Bargaining Unit Member shall be grantedan. unpaid
leave of absence for up to one (1) year for the purpose of childcare or childbirth.
Said leave shall be extended only at the Board's discretion. If applicable, the Board
may require the Bargaining Unit Member to submit a physician's statement
indicating whether or not the Bargaining Unit Member is capable to resume the job
responsi bilities.

E. A military leave of absence shall be granted to any Bargaining Unit Member who
shall be inducted or enlist for military duty in any branch of the anned forces of the
United States.

F. A Bargaining Unit Member who is unable to perform his/her regular duties because
of personal illness or disability and who has exhausted all sick leave available shall
be granted a leave of absence without pay for up to one (1) year. The leave may be
renewed each year at the discretion of the Board. The Board may require the
Bargaining Unit Member to submit a physician's statement indicating he/she is
capable to resume work responsibilities.

G. A Bargaining Unit Member who is elected or appointed to an office of the
Association, shall upon written request, be granted an unpaid leave of absence for
a period of one (1) year. The leave may be extended up to one (1) year at the
discretion or the Board.

H. Requests for extension must be submitted in writing thirty (30) days prior to the
expiration of the leave.

I. Upon return from leave, the Bargaining Unit Member shall be returned to the
position he/she held at the time the leave of absence was granted, or to a similar
position in the same classification held at the commencement of the leave, to which
his/her seniority and qualifications entitle him/her,



Labor Day
Thanksgiving Day
Day after Thanksgiving
Christmas Eve
Christmas
New Years Day
Good Friday (as needed)
Memorial Day

Labor Day
Thanksgiving Day
Day after Thanksgiving
Christmas Eve
Christmas
New Years Day
Good Friday (as needed)
Memorial Day
Independence Day

Article 4.2 Unpaid Leaves .(continued)

J. A Bargaining Unit Member who has an emergency illness in his/her immediate
family as defined in Article 4.1 D. above, shall be granted use of unpaid leave upon
application for such leave. The Bargaining Unit Member shall apprise the
Administration of the anticipated length of such leave and shall notify the
Administration twenty-four (24) hours in advance of his/her intention to extend such
leave except in such situations as would make such notification impossible.

K. Family and medical leave in accordance with the Family and Medical Leave Act of
1993. This section shall not be construed as limiting the right of a Bargaining Unit
Member to elect to substitute paid leave for unpaid leave in accordance with section
102 (d) (2) ·of the aforementioned legislation •
. '.p.

-. ~!

:.~ Article 4.3 Holidays
~\1'.

A. All. Bargaining Unit Members shall receive the following paid holidays:

School Year Bargaining Unit Member Full Year Bargaining Unit Member

B. Whenever a holiday falls on a Saturday, the preceding Friday shall be observed as
the holiday. Whenever a holiday falls on a Sunday, the succeeding Monday shall be
observed as the holiday, provided school is not in session. When school is in
session, the preceding Friday is the holiday.

c. Holiday pay will be for the same hours per day as the regularly scheduled work
hours.

Article 4.4 Vacation Days

All Bargaining Unit Members shall receive paid vacation as follows:

1. School Year Employees: Less than ten years of service - ten (10) days.

Ten (10) or more years of service > 12.5 days.
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Article 4.4 Vacation Days (continued)

2. Full Year Employees: Less than ten (10) years of service - twelve (12) days.

Ten (10) or more years of service - 15 days.

Tim Schmit shall receive a four (4) week paid vacation.

B. All Bargaining Unit Members shall earn vacation days at the rate of one (1) day per
month, except those with ten (10) years or more service shall earn at the rate of one
and one-quarter (1-1/4) days per month. However, Tim Schmit shall earn vacation
days at the rate of one and two-thirds (1-2/3) days per month.

C. No Bargaining Unit Member shall be allowed to accumulate vacation days to be
carried over from one year to another year, except Bargaining Unit Members who
are full year employees shall be allowed to accumulate one year of vacation time.
The vacation days that the Bargaining Unit Members who are full year employees
accumulate during the year must be used by June 30, of the following year (Example
_Vacation days earned by full year Bargaining Unit Members during the school year
1993-94 must be used by June 30, 1995).

D. School Year Bargaining Unit Members shall take paid vacation days during the
Christmas, Mid-Winter, or Spring Break.

E. Vacation for the Full Year Bargaining Unit Members may be split into weekly units
by mutual agreement between the Board and the Bargaining Unit Member.

F. Vacation pay will be for the same hours per day as the regularly scheduled work
hours.

G. All time lost, except for unpaid leaves, shall count in the computation of the hours
for vacation pay.

H. Vacation days that are not used as set forth in Section 4.4 C. and 4.4 D. shall be
lost.

I. A Bargaining Unit Member may use vacation days which have not yet been earned.
However, he/sbe may not use more vacation days than he/she would be able to earn
during that school year (l,e, July-June). Further, Bargaining Unit Members who do
not work to the end of the contract year and who have used vacation days in excess
of the number of days which they have earned shall have such days charged agajnst
their final cheek(s). This may be waived for good cause at the employer's discretion.
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Article 4.5 Jury Duty

A Bargaining Unit Member who serves on jury duty shall be reimbursed on a bi-weekly
basis, for the difference between the jury day stipend and his/her regular Board wages for
the days served. Bargaining Unit Members, when summoned to jury duty, should respond
to such a summons and shall not be charged for the days served.
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SECTION V COMPENSATION AND BENEFITS

Article S.1 Insurance Protection

Each Bargaining Unit Member shall apply for MESSA PAK insurance plan A or
plan B as set forth below. The Board shall provide for each member, one hundred
percent of the annual cost thereof as billed to the Board except as other wise
provided.

1. MESSA PAl{ .. Plan A

A. Delta Dental (plan C - 60/60, including internal and external COB,
$1,000 max class I & II benefits, plan year)

B. Negotiated Term Life ($20,000 with AD & D)

C. Vision (VSP-2)

D. Health (Super Care I with Board paying the deductibles as set forth
in attached letter of Agreement)

E. Long Term Disability (LTD) (60%, $2,500 maximum monthly income
benefit, $4,167 maximum monthly eligible salary, 90 calendar day
modified fill, maternity coverage-yes, pre-existing condition waiver-yes,
freeze on offsets-yes, alcoholism/drug waiver-two year limitation,
mental/nervous waiver-two year limitation)

2. MESSA PAK • Plan B (for those employees not electing health coverage).

A. Delta Dental (plan C • 60/60 same as above)

B. Negotiated Term Life ($20,000 with AD & D)

c. Vision (VSP-2)

D. Long Term Disability (LTD) (60%,$2,500 maximum monthly income
benefit, $4,167 maximum monthly eligible salary, 90 calendar day
modified fill, maternity coverage-yes, pre-existing condition waiver-yes,
freeze on offsets...yes, alcoholism/drug waiver-two year limitatio~
mental/nervous waiver-two year limitation)

B. If both husband and wife are Bargaining Unit Members, only one shall apply for
coverage under A·1 above.



Article 5.1 Insurance Protection (continued)

c. If both husband and wife are Bargaining Unit Members, the member not applying
for coverage under A-I above, and any other member not applying for coverage
under A-I above, shall receive from the employer a cash payment equal to the Super
Care I single subscriber premium. The cash payment received may be applied as
follows:

1. Cash added to Annual Salary

2. Applied to the district flexible benefits plan (cafeteria) subject to the terms
of the plan

3. Purchase of MENs Fixed Option programs as determined by the Association
(executed pursuant to a salary reduction agreement)

4. Purchase of any of :MESSA variable options (executed pursuant to a salary
reduction agreement).

D. The employer shall formally adopt a flexible benefits plan which complies with
Section US of the internal revenue code.

1. The plan will become effective not more than ninety (90) calendar days from
the ratification of this agreement. Benefits currently being provided to
bargaining unit member employees shall continue as is until the newly
negotiated benefits program is in effect.

2. The plan shall be developed by a company acceptable to the association and
the board and shall be subject to final approval by both parties.

3. All cost relating to the implementation and administration of benefits under
this shall be borne by the employer.

4. Any amounts exceeding the employer subsidy share may be payroll deducted.

E. Payroll deductions shall be made available for all insurance programs available.

F. The above monthly premiums shall be prorated for employees working less than five
(5) hours per day.
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Article 5.2 Miscellaneous Benefits

All new culinary Bargaining Unit Members hired after September 1, 1979, shall be
compensated according to where the majority of their daily routine takes place.
Regardless of the group placement of the culinary Bargaining Unit Member, he/she
may be expected to do some duties in another culinary group as part of his/her daily
routine, in order to complete the daily routine.

B. Custodians and culinary employees shall be provided with one (1) set of uniforms
each year, except new custodians and culinary employees shall be provided with two
(2) sets of uniforms during their first full year of employment. The color and style
of .such unifonns will be jointly determined by the Administration and the
Association.

C. Employees who have been employed by the Board for twelve (12) or more years shall
receive an annual payment according to the following schedule:

After completion of 12 years
After completion or 15 years
After completion of 20 years

$250.00
$500.00
$750.00

These payments shall be paid in one lump sum in the first pay period in December
during the year indicated.
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SECTION VI OTHER

Article 6.1 General

Pursuant to the Michigan Public Employment Relations Act, the Board hereby
agrees that every Bargaining Unit Member shall have the right freely to organize,
join, and support the Association for the purpose of engaging in collective bargaining
or negotiations. As a duly elected body, exercising governmental power under color
of law of the State of Michigan, the Board undertakes and agrees that it win not
directly, or indirectly, discourage or deprive or coerce any Bargaining Unit Member
i!!, the enjoyment of any rights conferred by the Act or under laws of Michigan, or
tile Constitutions of Michigan and the United States of America; that it will not
discriminate against any Bargaining Unit Member with respect to hours, wages, or
any terms or conditions of employment by reason of his/her membership in the
Association, his/her participation in any activities of the Association or collective
negotiations with the Board; or his/berinstitutioD of any grievance, complaint, or
proceeding under this Agreement or otherwise with respect to any terms or
conditions of employment.

B. Nothing contained within this Agreement shall be construed to deny or restrict any
Bargaining Unit Member rights he/she may have under the Michigan General School
Laws, or the applicable laws and regulations.

c. The Association recognizes that the Board has responsibility and an authority to
manage and direct, in behalf of the public, all the operations and activities of the
school district to the full extent authorized by the laws and Constitutions of
Michigan and the United States of America, provided that such rights and
responsibilities shall be exercised by the Board in conformity with the provisions of
this Agreement.

D. In the event that any provision of this Agreement shall be held to be contrary to law
by an agency or court of competent jurisdiction, such provision shall be void and
inoperative; however, all other provisions of this Agreement shall continue in effect.

Article 6.2 Entire Agreement

During the term of the contract (Article 6.5 A.), the wages, hours, terms and conditions
of employm'ent provided in this Agreement shall remain in effect until changed by written
mutual consent. The parties agree that their undertakings in this Agreement are mutual.
Any previously established practice, policy, rule or regulation which is in conflict with a
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Article 6.2 Entire Agreement (continued)

provision of this Agreement shall be superseded. and replaced by this Agreement, which
shall constitute the entire understanding and agreement of the parties hereto and is
intended to govern all matters relating to wages, compensation and working conditions.

Article 6.3 Board Rights and Responsibilities

A. The Board, on its own behalf and on behalf of the electors of the District, hereby
retains and reserves unto itself, without limitation, all powers, rights, authority,
duties and responsibilities conferred upon and vested in it by the laws and the
Constitution of the State of Michigan and of the United States,. including, but
without limiting the generality of the foregoing, but not in conflict with the
conditions of this Agreement, the right to:

1. Manage and control the school's business, the equipment, the operations and
to direct the working forces and atTairs of tbe employer.

2. Continue its rights and past practice of assignment and direction of work of
all of its personnel, determine the number of shifts and hours of work and
starting times and scheduling of all the foregoing.

3. Direct the working forces, including the right to hire, promote, suspend and
discharge employees for just cause, transfer employees, assign work or extra
duties to employees, determine the size of the work force and to lay otT and
recall employees.

4. Determine the services, supplies and equipment necessary to continue its
operations and to determine the methods, schedules and standards of
operation, the means, methods, and processes of carrying on the work
including automation thereof or changes therein, the institution of new and/or
improved methods or changes therein.

5. Adopt reasonable roles and regulations.

6. Determine their qualifications and the conditions of continued employment.

7. Determine the location or relocation of its facilities, including the
establishment or relocations of new schools, buildings, departments, divisions
or subdivisions thereof and the relocation or closing of offices, departments,
divisions or subdivisions, buildings, or other facilities.



Article 6.3 Board Rights and Responsibilities (continued)

8. Determine the placement of operations, production, services, maintenance or
distribution of work, and the source of materials and supplies.

9. Determine the financial policies, including all accounting procedures, and all
matters pertaining to public relations.

10. Determine the size of the management organization, its functions, authority,
amount of supervision.

B. Limits on BOard Rights: The exercise of the foregoing powers, rights, authorities,
duties and responsibilities by the Board, the adoption of policies, roles, regulations
and practices in furtherance thereof, and the use of judgement and discretion in
connection therewith shall be limited only by the terms of this Agreement.

C. Notwithstanding anything contained in this Agreement, it is understood and agreed
that the Board shall have the right to take whatever steps may be required by law
in order to comply with the American Disabilities Act or similar state or federal
legislation. In the event any provision of this Agreement conflicts with such
legislation or inhibits the Board's ability to comply with such legislation, it is
understood and agreed that such legislation shall prevail.

Article 6.4 Printing of Agreement

Copies of this Agreement shall be printed at the expense of the Board within
approximately thirty (30) days after it is signed; and shall be presented to all Bargaining
Unit Members now employed, or hereafter employed by the Board. The Association shall
be provided with ten (10) copies.

Article 6.5 Duration of Agreement

This Agreement shall be effective as of July 1, 1997, and shall continue in effect until
the first day of July, 2000.

B. Negotiations between the parties shall begin sixty (60) days prior to the Contract
expiration date. H, pursuant to such negotiations, an Agreement on the renewal or
modification is not reached prior to the expiration date, this Agreement shall expire
at such expiration date until it is extended by mutual agreement of the parties.

C. IN WITNESS WHEREOF the parties hereto have caused this Agreement to be
signed by their representatives on this 28th day of August, 1997.
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BY [}.act ~-Wl~
SpokespersoD.

Negotiator

Necotiator

August 28, 1997
Date: _---------
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CUSTODIANS

GROUP I GROUP II GROUPID
LEAD LEAD

MIDDLE SCHOOL IDGH SCHOOI..JMA,INTENANCE

Step 1 $ 7.64 s 9.37 $10.83

2 8.03 9.72 11.20

3 8.40 10.08 11.61

4 8.79 10.39 11.95

5 9.18 10.74 12.34

6 9.57 11.10 U.73

7 10.09 11.43 13.12

8 11.90 13.65



35

WAGE RATE SCHEDULE
),... 1998-99

SECRETARIES COOKS

GROUP I GROUPU GROUP I caour u
HELPERS CooKS/BAKERS

Step 1 $ 7.83 $ 8.43 Step 1 s 7.76 $ 8.68

2 8.16 8.86 2 8.03 8.•94

3 8.51 9.08 3 8.29 9.23

4 8.83 9.40 4 8.55 9.50

5 9.18 9.73 5 8.82 9.78

6 9.50 10.05 6 9.08 10.06

7 9.84 10.36 7 9.34 10.34

8 10.32 10.83 8 9.77 10.78

CUSTODIANS

GROUP I GROUPTI GROUP III
LEAD LEAD

MIDDLE SCHOOL IDGH SCHooUM.AIN'fE?iANCE

Step 1 $ 7.79 $ 9.56 $11.05

2 8.19 9.91 11.42

3 8.57 10.28 11.84

4 8.97 10.60 12.19

5 9.36 10.95 12.59

6 9.76 11.32 12.98

7 10.29 11.66 13.38

8 12.14 13.92



SECRETARIES COOKS

WAGE RATE SCHEDULE
1999·2000

GROUP I .GROUP II GROUP I GROUP II
HELPERS COOKSIBAKERS

Step 1 s 7.92 $ 8.85

2 8.19 9.12

3 8.46 9.41

4 8.72 9.69

5 9.00 9.98

6 9.26 10.26

7 9.53 10.55

8 9.97 11.00

Step 1 $ 7.99 $ 8.60

2 8.32 9.04

3 8.68 9.26

4 9.01 9.59
.~~

5 9.36 9.92

6 9.69 10.25

7 10.04 10.57

8 10.53 11.05

CUSTODIANS

GROUP I GROUPll GROUP III
LEAD LEAD

MIDDLE SCHOOL IDGH SCHooUMAINTENANCE

Step 1 $ 7.95 $ 9.75 $11.27

2 8.35 10.11 11.65

3 8.74 10.49 12.08

4 9.15 10.81 12.43

5 9.55 11.17 12.84

6 9.96 11.55 13.24

7 10.50 11.89 13.65

8 12.38 14.20
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LETTER OF AGREEMENT

THIS LETTER OF AGREEMENT, by and between the Petoskey Educational Support Personnel
Association NMEAJMEAlNEA, and the Public Schools of Petoskey, hereinafter referred to as the
"Association" and the "Board", accordingly, sets forth the understanding and the agreement of the
parties regarding the extension of the current master agreement ..

WHEREAS the parties wish to continue to bargain a successor agreement in an atmosphere of good
faith leading to productive discussion and a resolution of the issues between the parties;

IT IS THEREFORE THE AGREEMENT of the parties that the terms and conditions of the current
master agreement continue in full force and effect while the parties continue to negotiate a successor
agreement. Should either party wish to cancel this portion of this agreement, that party may do so
upon a two (2) week notification to the other party through that party's chief spokesperson.

IT IS FURTHER THE AGREEMENT of the parties that such an extension of good faith bargaining
between the Board and the Association includes full retroactivity of application of wage Increases
in the current master agreement between the parties which are possible to so apply. .

FOR THE BOARD
FOR THE- ASSOCIATION

Dave Bowman
John B . .IefTrev Dave Bowman, ~

Chief SpokespersonJohn Jeffrey, Superintendent
Chief Spokesperson

Dated this 18th day of June, 1997
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LETTER OF AGREEMENT

This letter of understanding by and between the Public Schools of Petoskey Board of Education,
hereinafter referred to as the "Board," and the Petoskey Educational Support Personnel
Association/NMEAlMEAlNEA, hereinafter referred to as the ttAssociation," sets forth the
understandings of the parties in regards to the change from MESSA Super Care II to MESSA Super
Care I Health Insurance.

Board President
Petoskey Public Schools

Kathy Biggs Dave Bowman

It is hereby understood and agreed that the health care coverage :MESSA Super Care II converted
to MESSA Super Care I as of the 1990-91 school year. It is further agreed by the parties that the
Board shall pay the deductibles and the difference in prescription co-pay to be incurred by the
bargaining unit members thereafter upon ofTerof proof of such incurred expense as outlined below.

Members shall be reimbursed for deductibles in the amounts of fifty ($50) dollars per year covered
person up to one hundred ($100) dollars per year per family and up to one dollar and fifty cents
($1.50) per prescription.

Members shall offer proof in the form of receipts from health care providers, pharmacies or l\1ESSA
worksheets showing that such deductible or co-pay has been incurred.

Receipts or worksheets so offered may have the identity of the individual provider or any other
information of a sensitive or personal nature deleted at the member's discretion but shall clearly
show the amount so Incurred and the date of the provided service. Receipts must be received ten
(10) days prior to the end of the quarter for payment at least two (2) weeks after the start of the
quarter.

The Board shall inform each member when such member has reached the maximum deductible each
year.

Chief Negotiator
Petoskey Educational Support Personnel
AssociationINMEAIMEAINEA

.Julv 26, 1994
Date
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