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ARTICLE |

Recognition

The Board hereby recognizes the Association as the sole and exclusive bargaining representative, as
defined in Section Il of Act 379, Public Acts of 1965, for all certified or professional personnel
employed half-time(1) or more. Such representation shall include the attendance officer and special
education intern teachers, but exclude the following full or half-time personnel(2).

A. Superintendent, assistant superintendents, managers, directors, assistant directors, coordinators,
supervisors, principals, assistant principals and administrative assistants.

Professional or certified persons employed as teacher aides, paraprofessionals, clerks, or in other
nonprofessional capacities.

Non-degreed teachers or degreed teachers assigned as vocational instructors at the Skill Training
Center.

Substitutes.
Summer employment in a professional capacity, including driver education and summer school.

The term "teacher" or "teachers" as used in this Agreement shall refer to all professional employees
represented by the Association in the bargaining or negotiation unit as above defined.

The terms "Board" and "Association" shall include officers, representatives and agents. Despite
reference herein to "Board" and "Association" as such, each party reserves the right to act hereunder
by committee, individual member or designated representative(s).

The Board agrees not to negotiate with any teachers' organization other than the Association for the
duration of this Agreement and so long as the Association shall remain the exclusive bargaining
representative for all professionally certified personnel.

For the purpose of this Article, half-time shall be defined as fifteen (15) hours in the job assignment,
plus an additional two and one-half (2 1/2) hours devoted to preparation per week, or teaching a
number of hours equivalent to a full one-half (1/2) day session.

No more than six (6) one-half (1/2) time administrative positions coupled with teaching assignments
will be created.




ARTICLE Il

Professional Dues, Fees, and Payroll Deductions

Within thirty (30) days of the beginning of employment, the Association shall deliver to the Board dues
assignments signed by the teacher including National Education Association, Michigan Education
Association, and the Association. Such sums shall be deducted from the regular salaries of all
consenting teachers; said deductions to be made for nine (9) consecutive months each year and
remitted to the Association.”

Any bargaining unit member may authorize in writing the Board to deduct a sum established by the
Association. Such authorization shall continue in effect from year-to-year. The Board shall deduct
that amount from salaries of all teachers and then deliver the coliected amount to the Association
within 48 hours. Any member who does not wish to utilize payroll deductions shall deliver to the Board
the full amount no later than five (5) working days prior to the first payroll deduction.*

Any teacher who is not a member of the Association in good standing or who does not make
application for membership within thirty (30) days from the date of commencement of teaching duties,
shall as a condition of employment, pay as a representation benefit fee to the Association an amount
equal to the professional dues of the Association, provided, however, that the teacher may authorize
payroll deduction for such fee in the same manner as provided in the preceding paragraph.

In the event that a teacher does not pay such representation benefit fee directly to the Association, or
authorize payment through payroll deductions, as indicated in the preceding paragraph, the Board
shall, at the request of the Association, cause the termination of employment of such teacher. The
parties expressly recognize that the failure of any teacher to comply with the provisions of this Article
is just and reasonable cause for discharge from employment. Any member of the bargaining unit who
does not wish to utilize payroll deductions to pay his/her representation benefit fee shall deliver to the
Board the full amount due no later than five (5) working days prior to the first payroll deduction. The
Board shall then deliver all such collected sums to the Association within 48 hours.

The procedure in all cases of discharge for violation of this Article shall be as follows:

A. The Association shall notify the teacher of noncompliance by certified mail, return receipt
requested. Said notice shall detail the noncompliance and shall provide ten (10) working days for
compliance, and shall further advise the recipient that request for discharge may be filed with the
Board in the event compliance is not effected.

If the teacher fails to comply, the Association may file charges in writing with the Board, and shall
request termination of the teacher's employment. A copy of the notice of noncompliance and
proof of service shall be attached to said charges.

The Board, only upon receipt of said charges and request for termination, shall conduct a hearing
on said charges, and to the extent that said teacher is protected by the provisions of the Michigan
Tenure of Teachers Act, all proceedings shall be in accordance with said Act. In the event of
compliance at any time prior to discharge, charges may be withdrawn. The Association in the
processing of charges, agrees not to discriminate between various persons who may refuse to
pay the professional dues or representation benefit fee.

*The number of monthly deductions to be made and the fraction of the dues to be paid each month shall be
changed if the Association requests a change prior to October 7.
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ARTICLE llI

Teacher Rights

Pursuant to Act 336 of the Public Acts of 1947, as amended, the Board hereby agrees that every
teacher as defined in Article 1.1 shall have the right freely to organize, join and support the
Association for the purpose of engaging in collective bargaining or negotiations and other concerted
activities for mutual aid and protection. As a duly elected body exercising governmental power under
color of law of the State of Michigan, the Board undertakes and agrees that it will not directly or
indirectly discourage or deprive or coerce any teacher in the enjoyment of any rights conferred by Act
336 or other laws of Michigan or the Constitutions of Michigan and the United States; that it will not
discriminate against any teacher with respect to hours, wages or any terms or conditions of
employment by reason of his/her membership in the Association or collective professional negotiations
with the Board, or his/her institution of any grievance, complaint or proceeding under this Agreement
or otherwise with respect to any terms or conditions of employment.

The Association and its members shall have the right to use school building facilities at all reasonable
hours for meetings. No teacher shall be prevented from wearing insignia, pins or other identification of
membership in the Association either on or off school premises. Reasonable bulletin board space
shall be made available to the Association.

The Association and individual bargaining unit members may use the district mail service. Individual
building policies regarding the use of employee mailboxes shall provide for reasonable daily access
and reasonable security. It is understood by both parties that removal of, or tampering with material
from any employee's mailbox by unauthorized individuals shall be just cause for disciplinary action.
Only the sender or receiver or their designee shall be considered to be authorized individuals.

The Board agrees to furnish to the Association in response to reasonable requests, all available
information concerning the financial resources of the district, tentative budgetary requirements and
allocations and such other information as will assist the Association in developing programs on behalf
of members in the bargaining unit.

Should such information not be readily available, the Board will make accessible to the Association
such raw and/or non-compiled data in its possession. The Board further agrees to provide the
Association, upon request, all available information and materials necessary for the Association to
process any grievance or complaint initiated under the terms of this Agreement.

Nothing contained herein shall be construed to deny or restrict any teacher rights under the Michigan
General School Laws or applicable civil service laws and regulations. The rights granted to teachers
hereunder shall be deemed to be in addition to those provided elsewhere.




Article Il - Con't.
3.5 Notification of Association officers.

A. At the beginning of each school year, or within ten (10) school days following confirmation of the
election thereof, the Association shall notify the Human Resources Office, in writing, of the names
of the following officers of the Association:

President

Vice-president

Secretary

Treasurer

Executive Director

Chairperson of -

a. Professional Rights and Responsibilities
b. Membership

c. Negotiations

If there is a change in office of any person(s) as named in 3.5 (A) above during the school year,
the Human Resources Office will be so notified.

The Association agrees that the conduct of Association business shall not interfere with teaching
periods or assigned duty periods of any member of the bargaining unit. Such limitations shall not
deprive any member in the bargaining unit of his/her right of representation as provided by law or
as established elsewhere in this Agreement.

3.6 All teacher/student communications obtained in confidence which may cause irreparable harm to the
student involved need not be disclosed unless said disclosure is determined to be required by law. In
addition, the refusal to reveal such information shall not be considered cause for discipline or
dismissal nor may any reference to such a refusal become part of any personnel record unless such
refusal is made in bad faith by the bargaining unit member.

During the period of a bargaining unit member's employment and thereafter, teachers shall have and
retain all property and copyright interests in and to any book, lesson plans, article publication, motion
picture, filmstrip, recording, musical composition, curricular outline, teaching materials, or other
creative or copyrightable work, written, composed, created, or devised by such bargaining unit
member. Exception to the above shall be materials developed during working hours.

If the district considers it advisable or is required to participate in an accreditation process, the parties
will confer for the purpose of determining how key committee chairs shall be appointed.

It is understood by both parties that all reports submitted must accurately reflect the concerns and
viewpoints of the professional staff.




Monday, January 4, 1999

Classes Resume

Monday, January 18, 1999

Martin Luther King, Jr. Day - NO SCHOOL

Wednesday, Thursday, & Friday - January 20, 21, 22, 1999

Senior High School - Exam Schedule - Students dismissed by 11:00 a.m.
(Failure slips due by noon of the day following the exam)

Friday, January 22, 1999

Senior High & Elementary Schools - End of 2nd marking period & 1st semester
Middle Schools - End of 3rd marking period and 1st semester

Monday, January 25, 1999
Workday without students - Record keeping - No required meetings
Tuesday, January 26, 1999
Elementary - Report cards sent home with students
Middle and High Schools - Marking reports due by 9:30 a.m.
Second semester begins - all classes in session
Tuesday, February 2, 1999

Elementary:

AM. Professional development in-service
P.M. Students in session

Middle & High School:

AM. Students in session
P.M. Professional development in-service

Friday and Monday, February 12 and February 15, 1999

Mid-winter Recess - NO SCHOOL




Thursday, February 18, 1999
Senior High School - Close of mid-marking period
Thursday, February 25, 1999
Senior High School - Mid-marking period reports due by 9:30 a.m.

Week of March 1, 1999

Senior High School - Parent-Teacher Conferences
(First compensatory day is Friday, March 5, 1999, p.m. Second compensatory day, if needed, will
be any half day of conference week except Friday at building discretion.)

Friday, March 5, 1999
Middle Schools - End of 4th marking period
Thursday, March 11, 1999
Middle Schools - Marking reports due by 9:30 p.m.
Week of March 15, 1999
Middle Schools - Parent-Teacher Conferences
(First compensatory day will be Friday, March 19, 1999, p.m. Second compensatory day, if needed,
will be any half day during conference week except Friday at building discretion.)
Wednesday, March 24, 1999
Elementary - end of 3rd marking period
Thursday, March 25, 1999
Elementary teacher planning in buildings - no required meetings
P.M. Elementary students in session
(Regular day for middle and high schools)
Friday, March 26, 1999
Senior High School - End of 3rd marking period
Monday, March 29, 1999

Elementary - report cards available for building administrators




Week of March 29, 1999
Elementary Schools - Parent-Teacher Conferences

(First compensatory day is Friday, April 16, 1999, p.m. Second compensatory day, if needed, will be
any half day of conference week except Friday.)

Thursday, April 1, 1999
Senior High School - marking reports due by 9:30 a.m.
Friday, April 2, 1999
Good Friday
AM. Elementary - Teachers & students dismissed at 11:35 a.m.
Middle Schools - Students dismissed at 10:40 a.m.

High School - Students dismissed at 11:00 a.m.
P.M. NO SCHOOL

Monday, April 5 - Friday, April 9, 1999
Spring Recess - NO SCHOOL
Friday, April 23, 1999
Middle Schools - End of 5th marking period
Tuesday, April 27, 1999
Elementary:

AM. Students in session
P.M. Professional development in-service

Middle & High School:

AM. Professional development in-service
P.M. Students in session

Thursday, April 29, 1999

Middle Schools - marking reports due by 9:30 a.m.




Friday, May 7, 1999
Senior High School - Close of mid-marking period

Thursday, May 13, 1999

Senior High School - Mid-marking reports due by 9:30 a.m.

Friday, May 28, 1999
Hackley Day
A.M. Elementary teachers students dismissed at 11:35 a.m.
Middle Schools - Students dismissed at 10:

High School - Students dismissed at 11:00 a.m.'
P.M. NO SCHOOL

Monday, May 31, 1999
Memorial Day - NO SCHOOL
Weeks of June 7 & 14, 1999
Elementary - Friday and Monday, June 11 & 14 1999

AM. Students in school - Dismissal at 11:35 a.m.
P.M Records Day - no students

Report cards sent home with students on Monday, June 14, 1999

Middle & High Schools - Thursday, Friday, & Monday
June 10, 11, & 14, 1999

AM. Exams:
Middle Schools - Students dismissed at 10:40 a.m.*
High School - Students dismissed at 11:00 a.m.
P.M. Records Day - no students

NOTE: Elementary refers to grades Pre-K through 5.
Middle School refers to grades 6 through 8.
High School refers to grade 9 through 12.

*Middle School - Final exams, shall be optional at the discretion of the teacher.




HACKLEY PUBLIC LIBRARY
CALENDAR
1997 - 1998

Friday, July 4, 1997

Independence Day observance - Library closed
Monday, September 1 1997

Labor Day - Library closed
Saturday, September 6, 1997

Continuation of summer hours - Library closed
Monday, September 8, 1997

Beginning of fall hours - Library closed
Wednesday, November 26, 1997

Library closed at 5:00 P.M.
Thursday, November 27, 1997

Thanksgiving Day - Library closed
Friday, November 28, 1997

Library Closed

Wednesday, December 24, 1997

Christmas Eve - Library closed

Thursday, December 25, 1997
Christmas Day - Library closed
Friday, December 26, 1997

Granted Day - Library closed




Wednesday, December 31, 1997

New Year's Eve - Library closed
Thursday, January 1, 1998

New Year's Day - Library closed
Friday, April 10, 1998

Good Friday - Library closed at 12 noon
Saturday, May 16, 1998

Library closed (if snow days have not been used)

Monday, May 18, 1998

Beginning of summer hours - Library open Monday-Friday

Friday, May 22, 1998
Hackley Day - Library closed at 12 noon
Monday, May 25, 1998

Memorial Day - Library closed

Library Calendar - Con't.

Hackley Public Library librarians shall receive one holiday at their option to be scheduled with the Director
so that no more than one is absent at a time. The holiday may be taken in half day increments. Forty eight

hours notice must be given.




HACKLEY PUBLIC LIBRARY
CALENDAR
1998 - 1999

Friday, July 3, 1998

In lieu of Independence Day - Library closed
Monday, September 7, 1998

Labor Day - Library closed
Saturday, September 12, 1998

Continuation of summer hours - Library closed
Monday, September 14, 1998

Beginning of fall hours - Library closed
Wednesday, November 25, 1998

Library closed at 5:00 P.M.
Thursday, November 26, 1998

Thanksgiving Day - Library closed
Friday, November 27, 1998

Library Closed
Thursday, December 24, 1998

Christmas Eve - Library closed

Friday, December 25, 1998

Christmas Day - Library closed

Saturday, December 26, 1998

Granted Day - Library closed




Library Calendar - Con't.

Thursday, December 31, 1998

New Year's Eve - Library closed
Friday, January 1, 1999

New Year's Day - Library closed
Friday, April 2, 1999

Good Friday - Library closed at 12 noon
Saturday, May 15, 1999

Library closed (if snow days have not been used)
Monday, May 17, 1999

Beginning of summer hours - Library open Monday-Friday
Friday, May 28, 1999

Hackley Day - Library closed at 12 noon
Monday, May 31, 1999

Memorial Day - Library closed

Hackley Public Library librarians shall receive one holiday at their option to be scheduled with the Director
so that no more than one is absent at a time. The holiday may be taken in half day increments. Forty eight
hours notice must be given.




MUSKEGON BLIC SCHOOLS
Muskeg m{a\'xgan 49440

g
Administration Building
349 W. Webster Avenusl
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE BOARD OF EDUCATION

It has been mutually agreed upon by both parties that the following amended
language to the Master Agreement shall be in effect for the Job Selection
Meetings for the 1997-98, 1998-99, and 1999-2000 school years:

(1)  Article VI (6.7 A) - Grades 7-8 - major or minor in core curricular areas

(2) Article VI (6.7 B) - Interview Positions

(3) Atrticle VI (6.4 C 2) - Board Protected Positions

(4)  Article VI (6.5) and Atticle VIl (8.2) - Reinstatement of Maximization

FOR THE MCTEA: FOR THE BOARD:
N Trenrih  Lipmws SBund

PO har Leicitsy gf Neron Prsamicso
Date:_//2 /97 Date:_ // /77
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MUSKEGON BUBLIC SCHOOLS

M‘*‘SKGESS, igan 49440

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

The Association agrees that the Board shall not be held responsible for any
loss or damage to the Association, its members or any third parties, caused by
implementation of Article 6.4, C.1. The Association shall indemnify the Board
against, and hold the Board harmless from any and all claims, actions, suits,
proceedings, damages, costs, expenses, and liabilities, including attorney’s
fees, arising out of, connected with or resulting from the implementation of said
provision by the Association.

The Board agrees that the Association shall not be held responsible for any
loss or damage to the Board, its employees, or any third parties, caused by
implementation of Article 6.4, C.2. The Board shall indemnify the Association
against, and hold the Association harmless from any and all claims, actions,
suits, proceedings, damages, costs, expenses and liabilities, including
attorney’s fees, arising out of, connected with or resulting from the negotiation
or implementation of said provision by the Board, including without limitation
any claims alleging employment discrimination and breach of duty of fair
representation.

FOR THE MCTEA: FOR THE BOARD:

(ol Pozoo b Lionma Burt

PV Chan Dis o ?i Momppns Beancosen
Date: //G /37 /6 /97
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ARTICLE IV

Professional Compensation

The salary schedules, longevity and early retirement provisions, etc., of teachers covered by this
Agreement are set forth in the schedules which are attached to and incorporated in this Agreement.
Such salary schedules and fringe benefits shall remain in effect for the duration of this Agreement,
except where otherwise stated herein.

Full time teachers shall be entitled to all benefits under the Agreement. Teachers employed for less
than full time shall be entitled to benefits on a prorated basis as compared to full time employment,
provided that no teacher shall receive less than one-half (1/2) the benefits of a full time teacher. All
teachers shall be entitled to full dental, vision, and life insurance benefits under this agreement.

The salary schedule for each bargaining unit position shall be based upon the appropriate calendar
included in this agreement and the agreed upon working hours. Teachers whose bargaining unit
positions extend beyond the length of the appropriate calendar shall be compensated for such
extended employment at their per diem rate. Orientation days for beginning teachers will be
compensated for at their per diem rate when such days are outside the contractual year.

Teachers accepting co-curricular positions, as set forth in Tables IIl and IV which are attached to and
incorporated in this Agreement, shall be compensated in accordance with said tables.

Teachers shall be paid twenty-six (26) times per year. The individual teacher may, however, elect to
receive his/her pay every other week during the term of his/her individual contract, provided he/she
notifies the Finance Office no later than five working days prior to the first payday of his/her contract.
Teachers who have elected to receive their pay in twenty-six (26) installments may receive the
balance of their contractual salary in the last pay covering their contract year by notifying the Finance
Office no later than May 15. A copy of the next year's payroll schedule shall be included with the last
paycheck issued prior to May 1, of the current year.

Teachers sign the payroll in their designated building for the first pay period of their contract year.
Subsequent payrolls shall be signed only in the event of absence(s) during the pay period. Payroll
checks for teachers will be delivered to the building at which they are assigned on scheduled pay
days and made available to each teacher in an envelope bearing his/her name. Each teacher's
contract shall include the following information:

Accumulated sick leave.
Seniority.

Highest degree.

Step on salary schedule.
Explanation of A.E. (H) and (O)

For the purpose of placing a newly employed teacher on the appropriate step of the salary schedule,
credit for experience outside the school system shall be evaluated by the Superintendent or his/her
designee. Credit for experience shall be granted whenever the prior service of the teacher is deemed
satisfactory. Full credit may be given for the first ten (10) years of experience, but no credit shall be
given for less than one (1) semester. Teachers may be advanced one (1) step on the salary schedule
for each active military year of service up to four (4) years. Once approved credit has been granted it
is not subject to change.




Administration Building
349 W. Webster Avenu
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

This Letter of Agreement shall be in effect from July 1, 1997 - June 30, 1999.
The Board and Association hereby agree to establish a committee composed
of three (3) teachers and three (3) administrators to address Board policy to
implement Site Based Decision Making and other mandates that would affect
working conditions.
FOR THE MCTEA: FOR THE BOARD:

PN Charr

Date: 11@422
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Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

This Letter of Agreement shall be in effect from July 1, 1997 - June 30, 1999.

The Board and the Association hereby agree to allow the staff at Bluffton
School to deviate from contracted dates and times for elementary planning and
professional development to meet the 181 day requirement mandated by the
State for the 1997-98 school year, and the 182 day requirement mandated by
the State for the 1998-99 school year.

FOR THE MCTEA: FOR THE BOARD:
_ PNV chair
Date: 7/ /9?7
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MUSKEGON BBUBLIC SCHOOLS
Muskegg m@.ﬂ,{%ﬁ" 49440

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION
(EFFECTIVE JULY 1, 1997 - JUNE 30, 1999)

It is hereby agreed that Jewish employees may take the day off in observance
of the Jewish Holidays of Rosh Hashanah and Yom Kippur.

In exchange, they will work Martin Luther King Day and report to work one day
prior to the start of the normal school year, or use their professional
improvement day as compensation for one day.

FOR THE MCTEA: FOR THE BOARD:
/ M . /& g..gLA
A Chair

Date: 44&24 74
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MUSKEGON PUBLIC SCHOOLS

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 7286335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

For the 1997-98 and 1998-99 school years the Alternative Program at Craig will
be considered to be a part of Muskegon High School. Assignments to the
Alternative Program at Craig will be based only on seniority and certification
except by mutual agreement between the Association and the Board's
representatives. Assignment to the Alternative Program at Craig will be made
only for the following reasons: program elimination, program reduction, loss of
student enroliment at the high school or for economic reasons. Assignments
to the Alterative Program at Craig shall be made in the least disruptive manner
possible.

FOR THE MCTEA: FOR THE BOARD:

Lot Dresh  _Lumma Puk

A Aar ééggh ,tT/ Mosnoens Fesoneess
Date: // 6 /%27 Date: // &/ G7

107

Muskegon Public Schools’ Policy is to afford equal opportunity to all employees and
applicants for employment regardless of race, religion, color, sex, age, national origin
or handicap.




2

MUSKEGON BWBLIC SCHOOLS

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

This Letter of Agreement shall be in effect from July 1, 1997 - June 30, 1999.

I Six week marking periods shall be continued for 6th, 7th, and 8th
grades. Mid-marking period reports will not be required.

Sixth grade teachers shall be offered the opportunity to team with other
sixth grade teachers for various subject areas (i.e. math/science,
language arts/social studies).

Members of each sixth grade team will determine the assignments of
general education core academic subjects within their team. If a
consensus cannot be reached for these assignments within the team, the
building administrator will determine such assignments.

Efforts will be made to establish common times for 6th grade "specials”
(Music, Art, & P.E.) which may then be used for team planning. Grades
for these "specials" shall not be required. Library services for the 6th
grade shall be available on the same basis as 7th and 8th grades.

The arrival time, departure time, lunch period, and conference times for
the 6th grade shall be the same as 7th and 8th grades.

If funds become available to eliminate study halls for the 1995-96 school
year, the parties shall meet to reach an agreement for implementation.

FOR THE MCTEA: FOR THE BOARD:
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MUSKEGON

Muskeg

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

This Letter of Agreement is contingent upon the currently proposed or newly
developed waivers being approved and in effect from July 1, 1997 - June 30, 1999.

Special Education class size and caseload shall not exceed the Administrative Rules
for Special Education established by the Michigan State Board of Education and/or
any approved waivers. If ten school days after the official count date of a semester,
the Special Education class size and/or caseload is not in compliance, the Special
Education teacher will have the same relief options offered in Article 1X, 9.1.D.2
(except e) and 3.

If the class size and/or caseload exceeds the above approved numbers by 3
students, an additional $500 per semester will be given to the teacher to use at
his/her discretion as described in Section 9.1D3a.
FOR THE MCTEA: FOR THE BOARD:
c-n-oﬂtl/%o.,lﬂ/( f;mmz: éé‘éﬁé
PIO G Auir )

Date: //6 /%97 Date:_ / /L) 77
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MUSKEGON B BLIC SCHOOLS
W 40440

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

This Letter of Agreement shall be in effect from July 1, 1997- June 30, 1999.

Under certain emergency conditions and with certain approvals, secondary
teachers may be paid the hourly adult education rate to substitute during their
scheduled preparation and duty time.

When it is necessary to cancel special subject classes such as music, art and
physical education due to the inability to secure a substitute teacher, the
elementary classroom teacher shall be responsible for the students at the time
the special subject classes would occur. The classroom teacher shall be
compensated at the prorated hourly adult education rate.

FOR THE MCTEA: FOR THE BOARD:

[ Cratd Dresth

V. OXS Aa S

Date:  //& /97
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MUSKEGON

Muskeg

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

This Letter of Agreement shall be in effect from July 1, 1997 - June 30, 1999.
The position of President of the MCTEA shall consist of a half-time teaching
position and a half-time released position paid by the Board. The person in

this combined position shall be treated by the District as a full-time teacher.

FOR THE MCTEA: FOR THE BOARD:

W?ﬂmﬂé (;mmgf é;

A CAoir

pate:_ //6/97

C:\WPSO\PERSONNE\PRESIDEN.LOA

111
Muskegon Public Schools’ Policy is to afford equal opportunity to all employees and
applicants for employment regardless of race, religion, color, sex, age, national origin
or handicap.




?

MUSKEGON Rt’)BLlC SCHOOLS
Muskegog;_’. Mighigan 40440
i ,q

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION
1997/98 - 1998/99

Secondary teachers (grades 7-12 general education) will be assigned six class periods,
a ten-minute student/teacher conference time, and a planning period of at least 45
minutes, with a maximum of 162 students. If ten school days after the official count
date of each semester, the total number of students assigned exceeds 157 the teacher
will receive overload compensation totalling $1500 per semester for use by the teacher
at his/her discretion as described in Section 3A of Article IX.D. This option will not go
into effect if a student in excess of 157 is placed in the last two weeks of the semester.
However, in no case shall a teacher have more than 162 students assigned after 10
days after the official count date. Excluded from six class periods will be teachers who
travel between buildings, team leaders at the middle school, and other priority duties at
the middle school as are mutually agreed upon. Those to be excluded from the high
school will be five department heads, up to five other priority duties as determined by
the principal, and other priority duties as mutually agreed upon. Any teacher assigned
six classes will have no more than three (3) preparations per semester except where
necessary to complete a schedule for that teacher, implement the curriculum of the
school or at the teacher’s request. No other duties will be assigned for teachers
teaching six classes. Other class size maximums listed in the current Master Agreement
shall remain in effect.

Secondary special education teachers (grade 7-12) will teach 6 classes, following the
appropriate special education guidelines.

Recommended maximums for elementary teachers will be adhered to in determining
assignments. In no case will an elementary teacher be assigned more than five (5)
students more than the recommended maximums after the count dates unless mutually
agreed.
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Letter of Agreement

4. Table VIl - Early Retirement (1999/00)
Package #1

1. a. No change.
b. The board shall pay the teacher such sums as follows:

(1) For the first year, or portion thereof, a maximum of six thousand dollars
($6,000) to be paid in twelve (12) equal monthly installments. Monthly
payments will cease once 12 equal installments have been made, the month
in which the retiree reaches sixty two (62) years of age, is eligible for
Medicare, or dies: whichever comes first. Monthly payments shall begin
within (30) days after his/her last workday of the year. Payments will be
made through direct deposit.

For succeeding years, a maximum of four thousand dollars ($4,000) to be
paid in equal monthly installments until the month in which the retiree
reaches sixty two (62) years of age, is eligible for Medicare, or dies;
whichever comes first. Payments will be made through direct deposit.

A maximum of one thousand dollars ($1000) to be paid in equal monthly
installments to the retiree from the month the retiree turns sixty two (62)
years of age until the retiree is eligible for Medicare or dies; whichever
comes first. Payments will be made through direct deposit.

5. Same as #u except $7,000 and $5,000 for 2000/01 school year.

FOR THE MCTEA: FOR THE BOARD:

C:\WP61\PERSONNEL\BOARDPKG.LOA
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4.7 Advancement under the salary schedule for advance degrees shall become effective on September 1
or February 1, of each year provided that the teacher has, by September 30 or February 28, submitted
sufficient evidence to the Human Resources Office of having completed the required academic
professional courses. Teachers submitting such evidence after the above dates, provided such failure
was caused by negligence on the part of the teacher, shall not be eligible for retroactive adjustments.
Evidence may be in the form of grades, transcripts, or a letter from the registrar.




MUSKEGON BLIC SCHOOLS
Muskeg y%n 49440

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA
AND THE MUSKEGON BOARD OF EDUCATION

This Letter of Agreement shall be in effect from July 1, 1997 - June 30, 1999.
Due to the difficulties in obtaining substitute teachers, it has been mutually
agreed upon by the Board and the MCTEA that any unused professional
development days accumulated at the end of the 1996-97 school year, and for
each subsequent year during the term of this Letter of Agreement, shall be
carried forward as sick days. Those teachers who are retiring as of June 30,
1997 may add the professional days to their bank of sick days.

FOR THE BOARD:

Mﬁv«t,

‘PIU ér(/({& éﬂséjg % M&L@_ﬂ
Date: S-/7 —7 7/ Date:_ 3 // 97
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Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

The parties agree that the mileage rate for teachers with intra-school
assignments shall be 31 cents per mile. Such reimbursement to be provided
according to the Administrative Manual. Such mileage rate will be paid for
travel during the lunch period. The same mileage allowance shall also apply in
those cases where teachers are requested to use their personal vehicles in
carrying out official district responsibilities which have received prior approval.

FOR THE MCTEA: FOR THE BOARD:

_Mm
NV Chair

Date: //€/9P
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MUSKEGON BUBLIC SCHOOLS

Muskegot 49440

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

The following concepts shall be included in the job description for the
secondary vocal music staff and the secondary band staff:

1. Community Service is an intrinsic part of the job description and is
a condition of employment.

Staff may move from one building to another to provide specific
areas of expertise as needed.

FOR THE MCTEA: FOR THE BOARD:

Lot 2otiih  funmas Pkt
SN chalr We Lo

Date:_ //6/97 Date: z/zlézz
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WUBLIC SCHOOLS

49440

Administration Building
349 W. Webster Avenue
Phone (616) 7221602
Fax (616) 728-6335

Letter of Agreement
Between the MCTEA and
the Muskegon Board of Education

This Letter of Agreement shall be in effect through June 30, 1999.

The Board and the Association hereby agree to allow the Infant Home
Program staff and diagnostic staff to deviate from the normal work
schedule in an attempt to meet the needs of the families who are currently
being served by the District.

The MCTEA instructors shall add an additional one hour and five minutes
to the workday on Monday and add one hour to the work day on Tuesday
and Wednesday. Their workday on Friday shall end at Friday noon.

FOR THE MCTEA: FOR THE BOARD:

A
D [ A//z PERMJ

Date: 2-6-
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MUSKEGON BUBLIC SCHOOLS

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

This Letter of Agreement allows a deviation from the normal secondary work schedule as
outlined in the Master Agreement. This deviation applies to MCTEA members employed in
the Adult/Continuing Education Program.

1. MCTEA instructors employed in the Adult/Continuing Education Program shall work a
four-day work week (Monday through Thursday). Members are free to leave five (5)
minutes after the last scheduled activity of their week and the five (5) work days prior
to Christmas.

Total number of paid days will be in accordance with the number of paid days for a
regular school year teaching contract, as defined in the Master Agreement.

Total number of working days will be in accordance with the number of working days
for a regular school year teaching contract, as defined in the Master Agreement.

Vocationally endorsed certified instructors who teach in a vocational training area
within this program may work 8.5 hours per day, which includes a duty-free 30
minute meal period.

All other certified instructors who teach in this program shall work 7.3 hours per day,
which includes a duty-free 30 minute meal period.

Available class periods for scheduling purposes include, but are not limited to, the
following:

Vocational Instructors Other Certified Instructors

9:00 a.m. - 12:00 p.m. 9:00 a.m. - 12:00 p.m.
12:30 p.m. - 4:30 p.m. 12:30 p.m. - 3:20 p.m.
5:00 p.m. - 8:00 p.m. 5:00 p.m. - 8:00 p.m.
6:00 p.m. - 9:00 p.m. 6:00 p.m. - 9:00 p.m.

Total contact time per day: 7.0 hrs. Total contact time per day: 5.83 hrs.
Total contact time per week: 28 hrs.  Total contact time per week: 23.33 hrs.
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Adult/Continuing Education Program Letter of Agreement

7. A teaching schedule may include any combination of class time blocks as indicated in
section 6., which total the appropriate number of contact hours per type of instructor.

A half day will consist of any assigned block of time consisting of between 2.83 hours
and four hours.

Sick leave, personal leave and professional development days for morning, afternoon
and evening assignments will equal one half day each.

. Student Advisors shall work a 7.3 hour day, including a 30 minute duty free meal
period. Advising schedules may vary from the above schedule through mutual
agreement between the Administration and the MCTEA.

. Vocationally endorsed certified teachers who work the extended day of 8.5 hours shall
be compensated at 116.4% of his or her scheduled salary for the 1997/98 and
1998/99 school years.

. Compensation will be provided for any paid holidays which fall on a Friday which is
not a scheduled work day.

. The work day shall consist of a 60 minute planning period, with the remaining work
time being scheduled for classes.

. Pay checks will be available at M-TEC at the end of the last individual work day of pay
week, if not scheduled to work on normal payday.

. The Adult/Continuing Education Program will be closed on the Muskegon Public
Schools paid holidays and during the scheduled Christmas and Spring Break Periods.
In addition, this program will be closed during the first two full weeks in July.

. MCTEA members will be granted discretionary non-contract days (if calendar dictates)
to be used at their option in addition to personal and professional development days as
provided in the Master Agreement.

This Letter of Agreement is in effect for the 1997-98 and 1998-99 school year.

FOR THE BOARD:

£ v " '1 RILRS D
Date: & = % Z 2
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MUSKEGON BUBLIC SCHOOLS

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

LETTER OF AGREEMENT
BETWEEN
MUSKEGON BOARD OF EDUCATION
AND
MUSKEGON CITY TEACHERS EDUCATION ASSOCIATION

The parties hereby agree that the hourly rate of pay for hourly employees,
summer school staff or teachers involved in staff development workshops,
will be as follows:

1997/98 school year $20.89

FOR THE MCTEA: '/ FOR THE BOARD:
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Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 7286335

LETTER OF AGREEMENT
BETWEEN THE MCTEA AND THE
MUSKEGON BOARD OF EDUCATION

This Letter of Agreement shall be in effect from July 1, 1997 through

June 30, 1999. It has been mutually agreed upon by the parties to nullify the
Letter of Agreement signed and dated January 6, 1997 which was an attempt to
provide additional planning time for K-5 classroom teachers.

In order to provide some additional planning time and some form of break time
for the K-5 elementary classroom teachers, the parties agreed to the following:

1. Require principals to allow teachers to share student recess in
order to provide some break time.

Through the use of certified substitute teachers, each elementary
teacher shall be regularly provided a forty-five minute planning
period during the instructional day not to exceed fifteen (15)
planning periods in a school year. The certified substitute teacher
will be responsible to provide and execute lesson plans as directed
by the classroom teacher. The classroom teacher will provide the
sub with information regarding what should be taught at least three
days prior to the scheduled planning period. Every effort will be
made to schedule planning periods in weeks that are minimally four
school days in length and uninterrupted by holidays, parent-teacher
conferences, and previously scheduled planning days as per the
Master Agreement.

FOR THE MCTEA FOR THE BOARD:

JuB ' Dot o7 Aliiies diavniies
Date: —/-? Date: 7/ /1 ¥/ G 7

121
Muskegon Public Schools’ Policy is to afford equal opportunity to all employees and
applicants for employment regardless of race, religion, color, sex, age, national origin
or handicap.




MUSKEGON BLIC SCHOOLS

Administration Building
349 W. Webster Avenue
Phone (616) 722-1602
Fax (616) 728-6335

, “&jﬁ.ﬁ
LETTER OF AGREEMENT
BETWEEN THE MCTEA AND
THE MUSKEGON BOARD OF EDUCATION

This Letter of Agreement shall be in effect from July 1, 1997 through
June 30, 1999.

It has been mutually agreed upon by both parties that Article 6.4 C should be
amended by adding the following:

3. The positions exempted from layoff and displacement in Article 6.4 C 1
and 6.4 C 2 shall be defined as:

a. grade assignment or subject areas as appropriate (example:
specials at the elementary level).

specific subject areas(s) (example: Math, English) at the secondary
level.

category (example: speech pathologist) and specific class
assignment (example: 3 LD math and 3 Life Skills) in special
education.

Changes in positions exempted from layoff and displacement will be
allowed for the following reasons:

a. A decrease in student enrollment causes the elimination of a
section, or sections, within the exempted position.

A change of section, or sections, of an exempted position was
necessary to prevent the layoff or displacement of another teacher.

An administrator has demonstrated, through evaluations, that the
teacher in the exempted position is not adequately fulfilling the
professional responsibilities of their exempted assignment.
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Any changes to position exempted from layoff and displacement will
require prior approval by the Association.

Any exempted position that is subsequently posted at the Job Selection
Meeting will be posted in its original form provided the original classes
continue to exist for the upcoming school year.

FOR THE MCTEA: FOR THE BOARD:

L bio b furmes




ARTICLE V
Teaching Hours, Loads, and Assignments
The workday for elementary teachers shall be from 7:45 a.m. to 3:25 p.m.

1. A work half day for elementary teachers shall be from 7:45 a.m. to 11:35 a.m.,
or from 12:00 p.m. to 3:05 p.m.

The instructional day for elementary teachers shall be from 8:30 a.m. to 3:15 p.m.

The instructional half day for elementary teachers shall be from 8:30 a.m. to 11:35 a.m.
or 12:10 p.m. to 3:15 p.m.

The workday for middle school teachers (6th - 8th grades) shall be from 7:35 a.m. to 3:10 p.m.

. A work half day for teachers shall be from 7:35 a.m. to 11:00 a.m. or from 11:25 a.m.
to 3:10 p.m.

The instructional day for middle school teachers shall be from 7:45 a.m. to 2:25 p.m.

The instructional half day for middle school teachers shall be from 7:45 a.m. to no later
than 11:00 a.m.

The time from 7:45 a.m. to 7:55 a.m. at the middle schools shall be for teacher/student
conferences.

The workday for high school teachers shall be from 7:35 a.m. to 3:10 p.m.

A work half-day for teachers shall be from 7:35 a.m. to 11:00 a.m. or from 11:25 a.m.
to 3:10 p.m.

The instructional day for high school teachers shall be from 7:35 a.m. to 2:15 p.m.

The instructional half day for high school teachers shall be from 7:35 a.m. to no later
than 11:00 a.m.

The time from 7:35 a.m. to 7:45 a.m. at the high school shall be for teacher/student
conferences.

On the last day of each work week, and the five (5) workdays prior to the annual Christmas
recess, teachers shall be allowed to leave (5) minutes following dismissal of classes. In cases
where teachers have classes scheduled until 2:55 p.m., they may leave with dismissal of
students.

Variations in the above workday or instructional day for individual schools may be allowed subject
to the following procedures:

1. The requesting party, (the Board or the Association), shall submit to the second party a written
proposal. The proposal shall include the proposed change, rationale and proposed date of
implementation.
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2. The Board and its agent shall not submit any portion of its proposals to any member(s) of the
bargaining unit prior to submitting it to the Association. The Board and its agents shall not
interfere with the response of the Association to any request for variations. Any violation of
this section shall result in automatic rejection of the request by the Association.

3. No variation shall be implemented without the prior approval of the Board and the Association.

5.2 Lunch periods, departure time:

A. All teachers shall be entitled to a duty-free lunch period between 10:35 a.m. and 1:00 p.m. as

B.

C.

follows:

1. Elementary: Thirty-five (35) minutes in duration.

2. Middle School: Thirty (30) minutes in duration.
High School: Thirty (30) minutes in duration.

The Board agrees to assume the responsibility for the hiring of sufficient non-teacher
personnel to provide necessary supervision for students who remain at school during the
lunch period or after school for transportation.

Exceptions for a duty-free lunch period may be made for teachers of special education
classes subject to the following emergency conditions:

a. The teacher and administrator mutually agree that the needs of the children, including the
temporary inability of the non-teacher to provide necessary supervision, would be better
served by the presence of the special education teacher.

. When the teacher and administrator reach agreement as provided in 5 (a) above, the
teacher may exercise any one of the following options to provide compensatory relief:

(1) Teacher stays with students during lunch but leaves at end of student day.

(2) Teacher and classroom assistant split lunch hour supervision duties and teacher
leaves twenty (20) minutes before end of school day.

(3) Teacher assumes full lunch hour supervision but is provided with comparable time
period either immediately preceding or following his/her normally scheduled lunch
period. When this option is selected a teacher-designed activity shall be provided to
the classroom assistant.

Teachers shall make themselves readily available to students and parents until scheduled
departure time. The teacher's consent as to time and date of meetings with students and/or
parents should be obtained prior to the scheduling of such meetings. Teacher departure time may
differ if permission is granted by the principal to leave earlier, or if the teacher is required to
remain later to attend scheduled meetings as outlined in Section 5.3 of this Article.

The Board agrees that there is a need for research, planning, meetings with parents, material
gathering, consultation with specialists, and other professional activities. Therefore, teachers
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may leave their building or other place of assignment during their preparation period, provided
that notification to the principal is made in advance. (If the principal or designee is unavailable,
the teacher shall notify the principal's office.)

5.3 Meetings

A

1. Parent/teacher conferences shall be held in accordance with the following schedule:
ELEMENTARY:

Fall  Three (3) afternoon and/or evening meetings
Spring Three (3) afternoon and/or evening meetings

Any elementary teacher whose class size the Friday prior to the week of conferences exceeds 27
full time students shall be provided an additional half day for conferences during the scheduled
week of parent-teacher conferences. A substitute teacher will be provided.

MIDDLE SCHOOL:

Fall  Three (3) afternoon and/or evening meetings
Spring Three (3) afternoon and/or evening meetings

SENIOR HIGH:

Fall  Three (3) afternoon and/or evening meetings
Spring Two (2) afternoon and/or evening meetings

Specific combinations of afternoon and evening meetings for each building necessary to
accomplish the above stated schedule shall be determined by a majority of the classroom
teachers in consultation with the building administration. However, a minimum of one (1) Fall
evening meeting, and one (1) Spring evening meeting with a maximum of two (2) shall be
scheduled in each building. No more than three half days of school shall be missed due to any
conference schedule.

When teachers attend evening parent/teacher conferences, they shall receive equivalent
compensatory time on the last half day of that week and the last half day of the subsequent
week(s), except as mutually agreed upon in the calendar. Except in the case of an emergency, a
building administrator shall be in attendance and available for all parent/teacher conferences until
all conferences are completed.

2. Teachers may be required to attend two (2) evening meetings (e.g., open houses, P.T.A,,
compensatory education parent meetings, etc.) per school year.

In cases where it is necessary to schedule evening meetings in addition to the two (2)
provided above, teachers so affected shall receive equivalent compensatory time the last half-
day of the last day of that week.

Building administrators may schedule ten (10) general staff meetings per school year which
extend beyond the school day, provided written notice of each meeting scheduled is given to each
teacher in the affected building no later than thirty (30) hours in advance of the extended general
staff meeting. Such meetings shall not extend more than a maximum of forty (40)

9




Article V - Con't.

minutes beyond the contractual workday and are understood to be in addition to general staff
meetings called during orientation week. Teachers having made commitments prior to receiving
notification of such meetings for medical, dental or legal services shall be excused from
attendance.

No teacher shall be required to attend more than five (5) meetings in addition to those provided
forin 5.3 (A), 5.3 (B), 5.3 (D) of this Article which extend beyond the school day. Teachers having
made commitments prior to receiving notification of such meetings for medical, dental or legal
services shall be excused from attendance. Notice of these meetings shall be given no less than
thirty (30) hours in advance.

Every effort shall be made to schedule Individualized Educational Planning Committee (IEPC)
meetings during regular working hours. Where this is not possible, however, teachers attendance
shall be required. Teachers shali receive notification five (5) calendar days in advance of such
meetings. When such meetings extend beyond the established working hours, professional staff
involved in such meetings shall receive equivalent compensatory time either before or after the
student day within the next ten (10) working days.

IEP Annual Reviews shall be scheduled whenever possible during the regular workday as follows:
1. Before and after the student day.

2. During Parent-Teacher Conference time, teachers will schedule Parent-Teacher Conferences
allowing, if possible, some blocks of time for routine IEP annual reviews.

If after spring Parent-Teacher conference, a teacher has at least four (4) IEP annual reviews
remaining, attempts should be made to schedule these on one day, using:

a. Student release time (based on excess hours above state aid requirements)
b. If no student release time is available, a substitute shall be provided.

Teachers who are members of the Board of Directors or the Executive Committee or teachers
who have business to conduct at regularly scheduled M.C.T.E.A. meetings, shall be excused from
meetings called by administrators which conflict with the regularly scheduled M.C.T.E.A.
meetings.

5.4 Elementary Planning Time

A

An elementary teacher may use for preparation all the time during which his/her class is receiving
instruction from special subject teachers (i.e. art, music, physical education and library). If it
becomes necessary to procure a substitute for the special subject teacher, the elementary
teacher regularly assigned to the classroom may be requested and is strongly urged to provide
assistance to the substitute, when needed. If, after making every attempt to do so, the Board is
unable to procure a substitute, the regular classroom teacher shall be responsible for the students
so affected, but shall be free to take equivalent compensatory time either before or after the
student day within the next five (5) school days at the teacher's discretion. In addition, if the
teacher works with the substitute teacher for the special subject teacher, equivalent release time
shall be granted in accordance with the preceding sentence.
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B. The PPI and Pre-Kindergarten teacher’s work week will consist of five (5) student class days
except the third Wednesday of each will be a non-student attendance day. During this time,
individual preparation and planning (no required meetings) will take place. Four additional half
days will be scheduled by the program administrator(s) for the purpose of individual and/or
program planning. In addition, two half days for individual preparation and planning will be
scheduled by the program administrator(s).

Full time regular elementary and pre-school classroom teachers shall be provided with a minimum
of five (5) fifty (50) consecutive minute planning periods per week. Half-time elementary and pre-
school teachers shall be provided with a minimum of five (5) thirty (30) consecutive minute
planning periods per week. The building principal may use one (1) of the aforementioned periods
every two (2) weeks for a staff meeting, provided that affected staff members are notified forty-
eight (48) hours in advance. A planning period of at least forty-five (45) minutes will be
guaranteed on any half day scheduled for school improvement or professional development.
These provisions shall be limited only by meetings scheduled as per Article 5.3. In addition, all
teachers may also use for preparation, such time as is specified in Section 5.4 (A) of this Article.
The Board further agrees that such special subject teachers (e.g. art, music, physical education,
library, etc.) and special education teachers shall be entitled to receive, within the school day,
equivalent preparation time. Periods of less than thirty (30) minutes in duration shall not be
included in computing preparation time. It is specifically understood by both parties that
specialists in such areas as Learning Disabilities, Speech Therapy, Social Work, Psychology,
Hearing Impaired, etc., are entitled to equivalent planning time and may incorporate the same into
their schedules.

In the event conditions arise which would cause discontinuance of service provided by special
subject teachers, wholly or in part, the following shall apply:

1. Full time regular elementary and pre-school classroom teachers shall be provided with a
minimum of five (5) fifty (50) consecutive minute planning periods per week. Half-time regular
and pre-school classroom teachers shall be provided with a minimum of five (5) thirty (30)
consecutive minute planning periods per week. The building principal may use one (1) of the
aforementioned periods every two (2) weeks for a staff meeting provided that the affected
staff members are notified forty-eight (48) hours in advance. The aforementioned provisions
shall be limited only by the applicable portions of Article V, Sections 5.3 A, B, and C.

In addition to such planning periods as mentioned immediately above, regular elementary
classroom teachers shall also be entitled to two (2) half school days each semester with such
half-days being scheduled the afternoons immediately prior to parent-teacher conferences.

The half-day planning periods as described in this section shall be added to the calendar as
below:

a. If one (1) or two (2) subject areas are discontinued, one (1) half-day shall be added to the
calendar each semester.

. If three (3) or more subject areas are discontinued, two (2) half-days shall be added to the
calendar each semester.




Article V - Con't.

5.5 The weekly teaching load in the secondary schools will be twenty-five (25) teaching periods or their
equivalent, and five (5) supervised study periods or five (5) assigned duty periods other than a
teaching period, (unless voluntarily agreed upon by the teacher and the principal)*, and five assigned
preparation periods. A planning period of at least forty-five (45) minutes will be guaranteed on any
half day scheduled for school improvement or professional development.

A. Each teacher shall be required to have a study hall or other assignment each semester.
These assignments shall be made in the following manner: each duty designated as a priority
duty in (a.) below.

a. Priority duty list for high school and middle schools:

(1) Middle Schools:

Bunker  Steele
Instructional Improvement 2 2
A-V Coordinators 1 1
Counseling Related 2 2
Itinerant Travel - -

An additional five (5) priority duties may be established at Bunker.
An additional ten (10) priority duties may be established at Steele.
(2) Senior High:

Yearbook Coordinator (1)

Drama Coordinator (1)

Keyhole Coordinator (1)

Faculty Manager (1)

Industrial Arts Department Chairperson (1)
Science Department Chairperson (1)
Business Department Chairperson (1)
Math Department Chairperson (1)

Social Studies Department Chairperson (1)
Language Arts Department Chairperson (1)
Suspension Room Coordinator (1)

Radio Coordinator (1)

Food Purchasing (1)

Hospital Coordinator (1)

Special Education Coordinator (1)
Coordinator of Course Descriptions (1)
Coordinator of Class Selections (1)
Coordinator of Student Records (1)
Coordinator of Standardized Testing (1)
Lunchroom (4 Maximum)

Itinerant Travel

In no event shall the implementation of this provision cause the full or partial displacement or layoff of
bargaining unit members.
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b. A principal may leave a priority duty assignment vacant.

c. Any additions to or deletions from the priority duty lists shall be made only by the mutual
consent of the Board and the MCTEA.

Second, teachers not assigned in "1." above shall be assigned to each scheduled study hall,
so that at least two teachers are assigned to each scheduled study hall, when possible. The
MCTEA and the Board will meet to review the schedules for each building to maximize the
implementation of this provision.

Third, teachers not assigned in "1." or "2." above shall be assigned to a duty at the discretion
of the principal.

Supervision of shared study halls shall be organized such that at least one of the teachers is
present in the study hall at all times. Such schedule of supervision shall be mutually agreed to
by the teachers involved. The other(s) shall be permitted to leave the study hall to pursue
professional teaching responsibilities such as planning, research, meetings with parents,
material gathering, consultations with specialists, and other activities.

No teacher shall be assigned to a one (1) teacher study hall more than two (2) semesters out
of any four (4) consecutive semesters.

No more than thirty (30) students shall be assigned to any study hall.

Lunchroom duties shall be voluntarily agreed upon in writing by the teacher prior to their
assignment to those duties by a principal.

Duty assigned in place of supervised study periods shall be limited in the Middle Schools to the
same assignment for no longer than one (1) semester every two (2) years, and the Senior High
for no longer than one (1) semester every year. However, the teacher and principal may mutually
agree in writing to extend the duty on a semester to semester basis.

1. No teacher will have more than three (3) different preparations per semester, except where
necessary to complete a schedule for that teacher, implement the curriculum of the school or
at the teacher's request. (The Association shall be notified prior to additional preparation(s)
being assigned. Such notification shall include the reason(s) for the additional preparation(s).)

It is understood that different student ability levels (e.g. high, average, low), and different
levels of instruction in the following areas do not constitute different preparations:

. 7th grade English.

. 8th grade English.
9th grade English.

. A foreign language.
Vocal music.
Instrumental music.
Art.

Physical Education.

~T@ 0000 N

Should problems or questions arise regarding a specific situation pertaining to a number of
preparations for a given teacher, the parties shall confer for the purpose of obtaining a
mutually satisfactory solution.
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2. Exceptions to the three (3) preparations limit are Special Education and Adult Education and
Adult Education programs such as GED, ABE and similar type programs.

3. No traditional Adult High School Completion* teacher shall be assigned to more than two (2)
different subject fields per semester. A subject field shall be defined as a general area e.g.
Business, Social Studies, Language Arts, etc.

5.6 Variations in the above weekly teaching load may be requested by teachers and administrators of
individual secondary schools for innovative purposes. Such variations must be planned within the
framework of established teaching hours and be subject to mutual prior approval by the Board and the
Association.

5.7 All teachers shall be required to have on file with the principal of each building to which they are
assigned, five (5) unused daily lesson plans, comprehensive enough for a substitute's use. "Unused"
is defined as not having been taught before during a given semester to the assigned student(s) unless
such plan, after necessary revision as determined by the teacher, is again being utilized for purposes
of reinforcement.

It is specifically recognized by the Board that teachers shall not be required nor requested to adhere to
any lesson plan requirements other than those outlined herein. All teachers shall make available to
substitute teachers a recommended time schedule of activities and some means of identifying
students assigned to their classes, such as seating charts, student name tags, names on desks, etc.

Teachers who will be affected by a change in teaching assignment for the coming year shall be
notified by April 15 of the current school year. For the purposes of this agreement, a change in
teaching assignment shall be defined at the elementary level as a full or partial change in grade level
within a school and on the secondary level as a full or partial change in subject area within a school.
In cases where changes become necessary after this date, teachers so affected shall be promptly
notified in writing. Notice of such change shall be directed to the last address on file in the Human
Resources Office.

Barring unforeseen circumstances, the following will apply. All teachers will be notified of their
building, room, duty/study hall, and teaching assignments by April 15. At the high school, duties
without specific hours will be assigned by April 15th, and duties for which the specific hour has not
been determined will be assigned and notified as soon as the master schedule is completed and open
hours are identified but no later than August 15.

Itinerant teachers will be notified of their tentative schedules and building assignments by April 15.
Such schedules and building assignments shall be finalized as soon as building enroliments and class
sections to be served can be determined.

5.9 A. The assignment of student teachers in the district shall be only with the consent of the classroom
teacher. The total number of student teachers shall be limited to seven (7) percent of the number
of Association members. The Association shall be provided with a list of student teacher
placements as they occur.

*The Traditional Adult High School Completion program is one in which the student earns credits towards a
regular high school diploma.
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The hiring of special education interns shall be subject to the following provisions:

1. Teachers with prior service in the Muskegon Public Schools shall be given first preference for
intern positions.

2. The Association shall be provided with a list of special education intern placements as they
occeur.

5.10 Inclement Weather

A

Whenever the Board determines that weather conditions are such that schools will not be
conducting regular classroom schedules, notice of this decision shall be communicated by radio,
television or other means as soon as this can reasonably be accomplished. Every effort will be
made to publicly announce the decision to cancel or delay school by 6:45 a.m. When schools are
closed due to weather conditions or other "Acts of God," teachers shall not be expected to report
for work.

1. The Board shall give consideration to road hazards, availability of parking and other conditions
in scheduling teacher arrival and departure time.

Should weather conditions cause the closing of schools during the school day, teachers shall
remain in school until the students, under the direction of the teacher, have left school and no
further safety measures can be rendered by the teacher.

. When schools are open and teachers are unable to report for work because of severe
inclement weather or an "Act of God" or their health and safety are threatened by attempting
to report, these teachers may utilize a personal leave day without the required prior notice
being given. If personal leave days are exhausted, up to two (2) sick days may be used. Any
additional problems may be presented to the Director of Human Resources for consideration.

If school days are lost during a school year on a district-wide basis due to weather conditions or
"Acts of God," the following procedure for determining days to be made up shall be followed:

1. To meet the 180 day State of Michigan requirement, the first make-up day shall be considered
to be the 181st day as scheduled in the yearly calendars in the Master Agreement. The
second and third make-up days shall be those granted by State Statute.

If additional days must be made up, they shall be made up according to the following:

a. If there are four or more lost school days prior to five (5) school days before the scheduled
Mid-Winter Break, the second lost day shall be made up as a full day on the Monday of the
scheduled Mid-Winter Break.

. If there are five or more lost school days prior to five (5) school days before the scheduled
Mid-Winter Break, the second and third lost days shall be made up as full days on the
Friday and Monday of the scheduled Mid-Winter Break.
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c. If lost school days did not occur in time for (a.) or (b.) to be implemented, or there are more
lost days than can be made up during Mid-Winter Break, the days will be made up in 1/2
day units during the last scheduled week of school in the school calendar.

1. Wednesday afternoon with students (Friday becomes a 1/2 day with students).
(Makes up one day).

Wednesday and Thursdéy afternoon with students (Friday and Monday become 1/2
days with students). (Makes up two (2) days).

. In the event there are still days to be made up beyond those made up in the procedure
stated above, representatives of the Board and the Association shall meet within ten (10)
school days of knowledge of the problem to negotiate how such days and/or hours will be
made up. If agreement on how the days and/or hours shall be made up is not reached
within fifteen (15) school days, the issue shall be immediately referred to expedited
arbitration.

. If school days are lost in an individual building due to weather or "Acts of God," the
following criteria must be followed:

1. If the closing of the building affects the student population such that there is a loss in
State Aid the provision in B above shall be followed. No teacher shall be required to
9report for work on such days.

If a building closure occurs that does not affect the student population such that there
is a loss in State Aid, the following provisions shall apply:

(a) When possible, those people in affected building(s) shall be notified, in a timely
manner, to not report for work, or to report to another location in the District for
teacher planning.

If the cause of closure occurs after the start of the school day those people in
the affected building(s) shall be allowed to leave, or report to another location in
the District for teacher planning, according to the discretion of the Board.

(c) In the above occurrence the affected teachers shall not be assigned to other
duties in other buildings.

(d) Teachers shall not incur a loss of time or pay due to the closure of a building(s).

f. In the event the State Aid reimbursement attendance requirements are changed; Article V,
Section 5.10 B shall be immediately subject to negotiation.




Article V - Con't.

The hours of work for the teachers working at the Hackley Library shall be according to the
following shift times:

1. 8:30 a.m. to 5:30 p.m.
2. 9:00 a.m. to 6:00 p.m.
3. 12:00 p.m. to 8:00 p.m.

Teachers will be entitled to a lunch period of one (1) hour in accordance with the schedule of
lunch periods for the library.

A coffee break of fifteen (15) minutes shall be permitted each morning and afternoon.

The work week of full time teachers at the Hackley Public Library shall be thirty-eight (38) hours
worked in five (5) days over a six (6) day period. (Monday-Saturday.)

Teachers at the Hackley Public Library shall not be required to work more than two (2) evenings
per week, unless an emergency arises, as determined by the Director.

5.12 ltinerant Teachers

A. The last day(s) of each school year when an itinerant teacher would ordinarily have students
assigned, shall be used as workday(s) without students for the purpose of maintenance and
clean-up of the associated teaching materials. This workday shall be allowed in each building
where the itinerant teacher is assigned. At no time shall the clean-up time exceed the weekly
assigned time in the building.

Itinerant teachers shall not be assigned more than one preparation of one hallway bulletin board
in a building per year. Scheduling will be done to preclude more than one assignment at any
given time.

Travel time for itinerant teachers shall be planned so that there is sufficient time for travel without
infringing upon the forty (40) minute lunch period.

Itinerant teachers shall not be required to attend building meetings unless specifically requested
to attend by the building principal.

5.13 Teachers shall be released from their regular duties without loss of salary for one half day the first
semester and one half day the second semester for the purpose of attending in-service training
meetings for improving teacher effectiveness, sponsored by the Association. The program for such
meetings shall be given to the Superintendent or his/her designee fifteen (15) days prior to the
scheduled meeting. Nonattendance at such meetings, as provided for above, shall be considered just
cause for loss of salary. A sign-in procedure or some appropriate monitoring device shall be
employed to verify the attendance of individual bargaining unit members. Hackley Public librarians are
encouraged to develop a section of the in-service to deal with library concerns.




ARTICLE VI

Reductions in Personnel, Seniority and Recall

6.1 For the purposes of this Article, a "displaced" teacher is one employed by the Board, but not yet
assigned to a particular position in the district for which he/she is certified and qualified because of a
partial reduction or complete elimination of the teacher's bargaining unit position.

Personnel reduction or layoff shall mean a reduction in the bargaining unit staff because of program
elimination, program reduction,* loss of student enroliment, for economic reasons or consolidation of
the school district with one (1) or more other school districts.

Notification to Association

A. The Association willimmediately be notified by the Board or its designee whenever serious
consideration is being given layoff or displacement.

Prior to the implementation of any reduction of bargaining unit positions, the Board shall confer
with the Association over layoff alternatives. Such alternatives, by way of illustration but not by
limitation, shall include unpaid leaves, severance bonuses, job sharing, and voluntary
relinquishment of seniority.

The Association shall immediately be notified by the Board when the specific position(s) and/or
teacher(s) to be affected by the proposed layoff or displacement has been identified. Such
notification shall include the reason(s) for the proposed action and the proposed time schedule for
implementation.

The Board agrees to provide to the Association, upon request, all relevant data used in
determining the need for a reduction of teaching personnel. Within five (5) school days of receipt
of said data, the Association may, at its discretion, submit written, alternative suggestions to
action being considered. The Board shall, within five (5) school days of receipt of said
suggestions, respond in writing to each suggestion. Five (5) members of the Association
leadership, upon request, shall be provided an opportunity to meet with five (5) members
representing the Board, of which at least three (3) shall be elected members, within five (5) school
days of the receipt of the Board's response to Association suggestions, to consider any and all
final recommendations.

No reduction of bargaining unit personnel shall be put into effect until the above process has been
fully completed. The exception to this would be the minor changes in staffing that could occur at
the beginning of the school year due to fluctuations in building and program enroliment.

In any case of displacement and/or layoff, the Director of Human Resources shall notify the
Association in writing not less than forty-eight (48) hours prior to the notification of the individual
teacher of their impending layoff and/or displacement.

*Provided that such elimination or reduction is for reasons other than to discriminate against an individual
teacher or teachers.
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6.3 Notification to teachers

A. Any teacher who is to be laid off or displaced will be so notified in writing thirty (30) calendar days
prior to the effective date of the layoff.

If a position is to be reduced or eliminated, the teacher occupying that position shall have the right
to displace the least senior teacher occupying a position for which that teacher is certified and
qualified to fill. Such displacement or layoff shall take place in the following order:

1. First, the least senior teacher in the same grade level (pre-school - 6), department, or program
in the same building as the position that is being reduced or eliminated.

Second, the least senior teacher (other than those in 1. above) in the same building as the
position that is being reduced or eliminated. The following programs housed in two (2) or
more buildings shall be treated as units for the purpose of this Article -

a. Froebel El High School and Youth Home.
b. Adult Education Program.
c. The following district wide programs shall be defined as units:*

Alternative Education (High School & Middle School)

Content Area Specialists (Reading, Math, Schoolwide and Reading Recovery)

Social Workers

Teachers of speech and language impaired

Teacher/Consultants - Special Education (total
assignment)

Occupational Therapists

Physical Therapists

Psychologists

Teachers of the hearing impaired

Teachers of physical or otherwise handicapped
impaired

Teachers of autistic impaired

Centralized elementary El

Centralized secondary El

Audiologists

Orientation mobility specialists

Other classroom special education teachers such as El,
LD, MI, & SLI**

*This is to clarify the intent and past practice of the parties regarding the implementation of this Article.

**For example, in any building, where there exists any combination of classroom teachers with certifications
such as El, LD, MI, or SLI and a position is to be reduced or eliminated, the teacher oc<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>