
LESSA AGREEMENT
PREAMBLE

This agreement is entered into this dO 'I/.. day of ~rJ" 1995., by
and between the Lakeshore Educational Support Services Association, hereinafter called the" Asso-
ciation" and the Board of Education of the Lakeshore Public Schools, hereinafter called the "Board".

-

The general purpose of this Agreement is to establish the terms and conditions of emp loyment, which
. shall prevail throughout the term of this agreement, for the members of the bargaining unit as here-

inafter defmed.

ARTICLE 1 - RECOGNITION

A. The Board of Education of the Lakeshore Public Schools recognizes the Lakeshore Educational
. Support Services Association, NfEAlNEA as the sole and exclusive representative for the pur-

poses of collective bargaining with respect to rates of pay, wages, hours of employment and other
conditions of employment, for members of the bargaining unit described below:

All full time and regularly scheduled part-time bus drivers and all full time and regularly sched-
uled part-time paraprofessionals excluding supervisors, confidential employees as defmed by the I

Michigan Employment Relations Commission (NfERC), vehicle maintenance employees, substi-
tutes,student employees, summer school employees, and all others.

B. The term "employee" shall refer to all members of the bargaining unit defined in section A of this

Article.

C. The term "bus driver" shall refer to an employee who is physically and mentally qualified, prop-
erly licensed by and certified by the appropriate State of Michigan agency to operate a Michigan
school bus and assigned to a position in the bus driver classification of the bargaining unit.

D. The term '''paraprofessional'' shall refer to an employee who is assigned to a position in the para-
professional classification of the bargaining unit.

E. The term "full time" shall refer to an employee who is regularly scheduled to work forty (40)

hours per week.

F. The term "part-time" shall refer to an employee who is regularly scheduled to work less than 40
hours per week.

G. The term !I regularly scheduled" shall mean daily hours of work in the same position, assigned on
a consistently reoccurring, basis throughout the school year. Regularly scheduled shall not refer
to daily call in, casual or temporarily assigned employees who work less than 60 consecutive

LABOR AN I the same position. Regularly scheduled shall not refer to substitute personnel.
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H. The term "Board" shall refer to the Board of Education of the Lakeshore Public Schools or its au-
thorized agents.

ARTICLE 2 - ASSOCIATION RIGHTS AND RESPONSmILITIES

A. The Association shall have a right to use a room for meeting of the Association members with the
prior consent of the building principal and provided that it does not conflict or interfere with the
education program, custodial scheduling or other school use.

B. An employee shall not meet with representatives of the :MEAor other Association officials who
are not employed by the Lakeshore Public Schools during working hours. All Association busi-
ness shall be conducted outside of the employee's working hours. The location of all meetings or
discussions of Association business shall be in accordance with A. above.

C. The Association shall annually notify the.Board of its officers and representatives.

D The Association and its members shall be provided the use of bulletin board space for the purpose
of posting Association business.

E. The Association may request up to five (5) days per year of unpaid leave for employees acting on
behalf'ofthe Association. Request for use of this leave shall be filed inwriting with the immediate
supervisor at least seventy-two (72) hours in advance. The decision of the supervisor as to
whether or not to approve the leave shall be final.

F. _TheBoard agrees to furnish to the association existing documents containing relevant and public
information which may be necessary for the association to process any grievances or complaint
and to develop negotiations proposals.

ARTICLE 3 - MANAGEMENT RIGHTS AND RESPONSmILITIES

A. The Board, on its own behalf and on behalf of the electors of the district, hereby retains and re-
serves unto itself, without limitation, all powers, rights, authority, duties and responsibilities con-
ferred upon and vested in it by the laws and the Constitution of the State of Michigan, and of the
United States, including, but without limiting the generality of the foregoing, the right:

1. To the executive management and administrative control of the school system and its
properties, facilities and equipment, and the activities of its employees;

2. To direct the working forces, and to hire all employees and subject to the provisions of
law, to determine their qualifications (including physical, mental and emotional capaci-
ties), and the conditions for their continued employment, or their dismissal, discipline, de-
motion and/or other personnel action; and to evaluate, assign, promote, layoff and
transfer all such employees in accordance with such policies as the Board may promul-
gate.

3. To determine class schedules, the hours of instruction, and the' duties, responsibilities, and
assignments of employees with respect thereto, and to determine the terms and conditions
of employment of all employees, and to make any and all such changes in said terms and
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conditions of employment and/or in assignments as the Board may from time to time deem
necessary and appropriate.

4. To determine the assignment and direction of work to all of its personnel, determine the
number of shifts and hours of work and starting times and scheduling of all of the forego-
ingand the right to establish, modify or change any work or business hours or days when-
ever the Board shall determine such action to be necessary and appropriate.

5. -Determine the number and location or relocation of its facilities, including the establish-
ment or relocations of new schools, buildings, departments, programs, services, divisions

- or subdivisions thereof and the relocation or closing of offices, departments, divisions or
subdivisions, buildings or other facilities, and to determine and/or change the assignment
of employees to the facility or location deemed most appropriate by the Board.

6. To adopt reasonable rules and regulations.
7. Establish policies governing the selection, evaluation, testing or training of employees,

provided that such selection shall be based upon lawful criteria.
8. To determine bus routes.
9. To conduct drug testing of employees according to the law.
10. To determinejob content and duties.

B. Nothing contained in this Agreement is intended to restrict the use of non-bargaining unit em-
ployees in the course of their performance of bargaining unit duties unless said use is expressly re-
stricted in this Agreement.

1. The Board retains the right to accept services offered on a volunteer basis by individuals
or organizations affiliated with or interested in-school district affairs and operations. Such
organizations may include but are not limited to athletic booster clubs, parent-teacher or-
ganizations, studentextracurricular clubs or organizations, etc.

2. The Board shall have the right to subcontract bargaining unit work without prior negotia-
tions with the union effective July 1, 1996

3. Supervisory employees may perform duties normally performed by bargaining unit mem-
bers whenever, in the determination of the Board the performance of such duties on a tem-
porary basis is necessary to ensure continuity of essential administrative or educational
functions of the school district.

C. The exercise of the foregoing powers, rights, authority, duties and responsibilities of the Board,
the adoption of policies, rules, regulations and practices in furtherance thereof, and the use of
judgement and discretion in connection therewith shall be limited only by the specific; and ex-
press terms of this Agreement and then only to the extent such specific and express terms hereof
are in conformance with the Constitution a-ndlaws of the State of Michigan and the Constitution
and laws of the United States. Nothing contained herein shall be considered to deny or restrict
the Board of its rights, responsibilities, and authority under the Michigan General School laws or
any other national, state, county, district or local laws or regulations as they pertain to education.

D. This article shall be re-opened for negotiations.in the event 1994 public act 112 is amended or re-
.pealed so that subcontracting of non-instructional support services is not a prohibited subject of
bargaining.
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ARTICLE 4 - EMPLOYEES RIGHTS & RESPONSIBILITIES

A. No material will be placed in an employee's personnel file without-the employee being advised be-
fore or at the time the material is placed in the file. The personnel file is defined as the official file
located in the Personnel Office of the District. Within ten (10) days, of being notified that mate-
rial will be placed in the personnel file, an employee may submit written comments regarding the
material and same shall be attached to the file copy of the material in question, For purposes of
this Agreement, the failure to submit written comments within the aforementioned ten (10) day
period shall be conclusively construed to mean that the employee does not dispute the content of
the material. An employee may, upon request, review the contents of his/her personnel file-in the
presence of his/her supervisor or other administrator. The employee may request that a repre-
sentative of the Association accompany him/her during this review.

B. An employee shall receive copies of and sign all materials-which are part of a disciplinary action
being taken against said employee. Such signing does not indicate agreement but only acknowl-
edgment that the material was seen by the employee. Refusal of the employee to sign the material
upon request of the supervisor shall be deemed insubordination.

C. An employee shall check the bulletin board on a daily basis for directives or other information
given by his/her supervisor.

D. A "demotion" shall be defined as a reduction in rate of pay, and shall not include an involuntary
transfer unless said transfer would cause a reduction in rate of pay.

E. Suspensions may be with or without pay at the discretion of the Board. No suspension without
pay shall be effective for a period of more than twenty (20) working days ..

F. Verbal and/or written warnings or other disciplinary action may be taken at the discretion of the
immediate supervisor. Progressive discipline shall occur as follows:

1. Verbal warning
2 Written reprimand
3. Suspension with or without pay
4. Dismissal.

It is understood that disciplinary action may begin at any of the above four levels depending on
the severity of the employee offense. Example: Gross violation of safety rules could result in dis-
missal without prior verbal, or written reprimand or other disciplinary action.

G. A supervisor shall request the presence of an Association representative when disciplining or
reprimanding an employee, unless the employee objects, in writing, to the presence of the Asso-
ciation representative.

H. No non-probationary employee shall be suspended without payor discharged without just cause.
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1. Employment of site based paraprofessionals shall be on an annual basis.

ARTICLE 5 - SENIORITY LAYOFF AND REHIRE

A. Seniority shall be defined as length of continuous employment within a classification by the
Lakeshore Public Scho-ols. Seniority shall begin on the first day worked in a position within the
classification.

1. There shall be two classifications for purposes of seniority. The first classification shall be
bus driver and the second classification shall be paraprofessional.

2. Seniority and all right to continued employment shall terminate when:
a. the employee resigns; or
b. the employee is discharged; or
.c. the employee fails to return to employment from an approved leave of absence or lay-

off: or
d. the employee has not worked within a classification for a period equal to his/her se-

niority in that classification.
e. The employee is not recalled from layoff within one (1) year of the effective date of

layoff
f. The employee is absent for three (3) days without calling in.

3. An unpaid leave of absence or layoff shall not constitute a break ineontinuous employ-
ment. However, seniority shall not accrue or accumulate during periods of unpaid leaves
of absence or layoff

4. The initial probationary period within a classification shall be the first one hundred twenty
(120) days of employment. Probationary employees shall have no seniority status. When
an employee has completed the probationary period, seniority shall be calculated as stated
inA. above.

5. Seniority shall accrue-for full-time and part-time employees in-thesame manner.
6. To break ties in seniority, for employees who have the same first day of work, the Board

"will break the ties based upon satisfactory completion of the probationary period.
7. The Board" shall annually prepare a seniority list for-each of the two classifications as ex-

isted on the preceding July lst. A copy of this list shall be forwarded to the Association.
The seniority list shall be conclusively deemed to be accurate unless the Association noti-
fies the board, in writing, within thirty (30) days of the date the list is forwarded to the As-
sociation that the association believes the seniority list is inaccurate.

B. The Board expressly retains the authority to effectuate a reduction in personnel whenever the
Board shall determine such a reduction is necessary or advisable, and for whatever reason (s) the
Board shall determine to have made such action necessary or advisable. The term layoff shall be
defined as a reduction in the number of personnel employed beyond employee attrition or ap-
proved leaves of absence. A reduction in total number of hours worked by an employee shall not
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be considered a layoff-
1. An employee being laid off shall receive at least seven (7) days notice prior to the effective

date of the layoff
2. Employees who are laid off pursuant to Section B. of this article shall not be entitled to

benefits provided to employees pursuant to provisions of this Agreement, said benefits to
terminate as of midnight of the last day on which they are scheduled to work prior to being
laid uff Said benefits shall be restored upon rehire/recall.

3. Laid off employees may apply for and be considered for rehire to a position in their former
classification. It is the obligation of each employee to maintain their qualifications and bus
driver certification to be considered for rehire. Whether or not to rehire remains at the dis-
cretion of the Board.

C. Bus Driver
L -The Board will identify the route( s) to be eliminated, consolidated, or reduced.
2. A bus driver whose time has been reduced by fifteen (15) minutes or more per day shall

have the right to select another route based on seniority.
3. A bus driver displaced by application ofC. 2. above shall likewise be allowed to select an-

other route based on seniority.
4. The least seniored bus driver shall be the employee laid off.

D. Recall Drivers
1. Recall shall be based upon seniority within a classification with the most senior bus driver

possessing the required qualifica tion( s) being recalled first. _
2. Notice of recall shall be sent by certified mail return receipt requested to the last official

address of the bus driver as reflected by the employer's records. It is the responsibility of
the bus driver to inform the Board of any changes of address. If the bus driver fails to no-
tify the Board of intent to return on the date specified in the notice within fifteen (15) days
of the mailing of said notice, the bus driver shall be considered a voluntary quit and shall
forfeit any right to recall.

3. If a bus driver on layoff status is qualified for another classification, he/she shall upon
written application be considered as an applicant for a position in the other classification
should a position become available.

E. Paraprofessionals

1. Reductions in paraprofessionals shall be done on a building basis on the basis of qualifica-
tions of the paraprofessionals within the budding as determined by the building principal.
In the case of two equally qualified employees within the building, the most senior will be
retained.

2. A Paraprofessional whose hours are reduced shall have no bumping rights.

F. Recall Paraprofessionals
1; A Paraprofessional's right to recall shall be to the building from which he/she was laid off,

the most senior Paraprofessional possessing the required qualification(s) being recalled
first.
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2. Notice of recall shall be sent by certified mail return receipt requested to the last official
address of the paraprofessional as reflected by the employer's records. It is the responsi-
bility of the paraprofessional to inform the Board of any changes of address. If the para-
professional fails to notify the Board of intent to return on the date specified in the notice
within fifteen (15) days of the receipt of said notice, the paraprofessional shall be consid-
ered a voluntary quit and shall forfeit any right to recall.

3. If a paraprofessional on layoff status is qualified for another position outside the building
from which he/she was laid off or for another classification, he/she shall, upon written ap-
plication be considered as an applicant for a position should a position become available.

4. Recall rights under this section shall be for one (1) year following layoff.
5. In order to be eligible for recall, a Paraprofessional must have been scheduled to work at

least four and one half( 41/2) hours per day at the time ofIayoff

ARTICLE 6 - AGENCY SHOP

A. Service Fees
Each bargaining unit member hired after the date this agreement was ratified shall, as a condition
of employment:

1. On or before thirty (30) days from the date of commencement of duties or the effective
date of this agreement, whichever is later, join the union, or,

2. Pay a service fee to the union, pursuant to the union's "policy regarding objections to polit-
ical-ideological expenditures" and the administrative procedure adopted pursuant to that
policy. The service fee shall be a legally permissible amount determined in a legally per-
missible manner and shall not exceed the amount of union dues collected from union mem-
bers. the bargaining unit member may authorize payroll deduction for such fee. In the
event that the bargaining unit member shall not pay such service fee directly to the union,
or authorize payment though payroll deduction, the employer shall, pursuant to MCLA
408.477; MSA 17.277 (7) and at the request of the union, deduct the service fee from the
bargaining unit member's wages and remit same to the union. payroll deductions made
pursuant to this provision shall be made in equal amounts, as nearly as may be, from the
paychecks of each affected bargaining unit member. monies so deducted shall be remitted
to the union, or its designee, no later than thirty (30) days following deduction. However,
if a bargaining unit member objects to the appropriate amount of the fee, the amount of the
deduction contested shall be placed in an escrow account or otherwise handled as may be
required by law, until a determination of the appropriate amount of the deduction has been
made through appropriate procedures.

3. In all cases of payroll deduction pursuant to MCLA 408.477; MSA 17.277 (7), the union
shall notify the employee of noncompliance by certified mail, return receipt requested ..
Said "noticeshall detail the noncompliance and provide ten (10) days for compliance and
shall further advise the employee that a request for wage deduction may be filed with the
board in the event compliance is not effected. If the employee fails to remit the service fee
or authorize deduction for same, the union may request the board to make the deduction.
the board upon receipt of the request for involuntary deduction shall provide the bargain-
ing unit member with an opportunity for a due process hearing limited to the question of
whether or not the employee has remitted the service fee to the union or authorized payroll
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deduction for same.

B. Objections Policy
Pursuant to Chicago Teachers Union V Hudson, 106 S CT 1066 (1986), the union has estab-
lished a "policy regarding objections to political- ideological expenditures. II that policy, and the
administrative procedures (including the timetable for payment) pursuant thereto, applies only to
nonunion bargaining unit members. The remedies s-etforth in that policy shall be exclusive, and
unless and until such procedures, including any administrative or judicial review thereof, shall
have been availed of and exhausted, no dispute, claim or complaint by an objecting bargaining
unit member concerning the application and interpretation of this article shall be subject to the
grievance procedure set forth in this agreement.

C. Dues Deductions
Any bargaining unit member who is a member of the union, or who has applied for membership,
may sign and deliver to the employer an assignment authorizing deduct jon of dues, assessments
and contributions to the union as established by the union. Such authorization shall continue in
effect from year-to-year unless revoked according to the procedures outlined in the michigan ed-
ucation association (mea) constitution, bylaws and administrative procedures. Pursuant to such
authorization, the employer shall deduct one-tenth of such dues, assessments and contributions
from the regular salary check of the bargaining unit member each month for ten (10) months, be-
ginning in september and ending injune of each year.

D. Payroll Deduction
Upon appropriate written authorization from the bargaining unit member, the employer shall
deduct from the wages of any such bargaining unit member and make appropriate remittance for
plans or programs jointly approved by the union and the employer.

E. A bargaining unit member shall cease to be subject to deductions pursuant to this article begin-
ning with the month immediately following the month in which he/she is no longer a member of
the bargaining unit.

F. The union shall hold the Lakeshore Public Schools, its Board of Education, individual board
members, administrative employees and agents harmless for any and all claims, demands, suits or
other forms of liability by reason of action taken or not taken by the board or its designated agents
for the purposes of complying with the provisions of this article. Should this indemnifica-
tion/hold harmless provision be declared unenforceable orvoid bya court ofcompetentjurisdic-
tion, or should the union or its agent challenge the validity or enforceability of said provisions, the
board shall not be required to make deductions of any representation service fees not authorized
in writing by the bargaining unit member or otherwise enforce the representation service fee pro-
visions of this article.

ARTICLE 7 - VACANCIES, AND TRANSFERS

A. A. vacancy is defined as a newly created position within a classification represented by the Asso-
ciation or a present position within a classification that is represented by the Association that be-



comes vacant by reason of the permanent separation (by resignation, death or discharge) of the
employee formerly in said position. No "vacancy" shall exist unless and until the Board shall de-
termine to fillany such position.

Definitions.{Paraprofessionals):

Assignment shall mean employment within a specific site.
Transfer shall mean employment at another site.

B. Paraprofessionals will be assigned or transferred at the discretion of the Board. The Board may
assign additional hours of work to any existing Paraprofessional without declaring a vacancy.
The Board may fill a position by transferring a Paraprofessional whose position has been elimi-
nated to the position or by recalling a laid off Paraprofessional to the position without declaring a
vacancy, provided that the Paraprofessional transferred or recalled has seniority in the classifica-
tion.

C. Any employee may apply for posted positions. All positions shall be defmed as to work site, du-
ties, and number of hours per day as determined by the Board.

D. Bus Drivers
1. Bus driver positions which have been declared vacant by the Board during the months of

Octo ber through April of each school year shall be posted oil the bulletin board for three
-consecutive work days. Bus driver postings will include the number ofhours per day, the
general geographic location of the route, and the purpose (i.e. special education, voca-
tional, elementary, secondary, etc.). Prior to posting a vacant bus driver position, the
kindergarten route associated with that position shall be assigned to the most senior bus
driver who does not currently have a kindergarten route. Thus the posted position shall be
for the route that remains.
a. All regular bus drivers shall have the right to apply for the first posted vacancy. That

first vacancy shall be filled on basis of seniority except in cases involving disciplinary
assignments.

b. The first two (2) vacancies resulting from a reassignment (see D.l(a) above) shall be
posted for one day and filled on the basis of seniority.

c. If four or more vacancies result from a. and b. above, they will be filled at the discre-
tion of the supervisor, who will consider seniority and other factors.

d. Bus drivers are restricted to no more than one (1) reassignment under this section per
school year, unless the transfer will provide a gain offifteen (15) minutes or more.

2. Bus driver vacancies during the months of May, June, July, August and September shall
be filled on a temporary basis. If the ro-utevacancy still exists on October 1st, said vacancy
will be posted in accordance with this article.

3. Bus routes may be modified during the school year to accommodate the pupil transporta-
tion needs of the district in the most fiscally efficient manner. Such changes shall not be
posted.

E. Paraprofessional positions which have been declared vacant by the Board shall be posted for
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-
three (3) consecutive work days. Anyparaprofessional position may be filled on a temporary
basis during the posting/hiring process or during the last forty-five (45) days of the school year.

1. A paraprofessional will be assigned or transferred at the discretion of the Board ofEduca-
tion based upon job qualifications as determined by the building principal. In the event
that two (2) or more applicants are deemed to be equally qualified the most senior para-
professional shall be selected for the position.

2. In the case of an involuntary transfer of a paraprofessinal from one building to another, .
he/she may request and be granted a meeting with hislher immediate supervisor to be in-
formed of the reasonts) for said transfer.

3. A paraprofessional may annually file a written request with the business office if he/she
wishes to be provided a copy of postings.

4.- After completion of the initial probationary period,a paraprofessional who is transferred
shall serve thirty (30) work days in a pro bationary status in the new position. If during the
thirtyGu) days the paraprofessional is unable to perform the job, the paraprofessional
shall have the right to return to his/her former position. Theparaprofessional, who is ini-
tially employed to fill the position left vacant by the transfer, may be terminated from em-
ployment if the original paraprofessional returns to his/her former position.

ARTICLE 8 - GRIEVANCE PROCEDURE

A. A grievance shall be defined as an alleged violation of the expressed provisions of this Agree-
ment.

B. Written grievances as required herein shall contain the following:
1. It shall be signed by the grievant or grievants.
2. It shall contain a synopsis of the facts giving rise to the alleged violation.
3. It shall cite the section or subsections of this contract alleged to have been violated.
4. It shall contain the date of the alleged violation.
5. It shall specify the reliefrequested.

Any written grievance not substantially in accordance.with the above requirements may be re-
jected as improper. Such a rejection shall not extend the limitations hereinafter set forth.

C. For purposes of this article, days shall mean calendar days.

D. Procedure:
1. Any employee shall present an oral grievance to hislher immediate supervisor within

seven (7) days of the occurrenceand have the grievance considered.
2. If the grievance is not resolved at step 1,the grievance shall be reduced to writing and filed

with the immediate supervisor within seven (7) days of the presentation of the oral
grievance in step Iabove.

3. Within seven (7) days of receipt of the written grievance, the supervisor shall meet with
the grievant, and at the employee's option, the Association representative to discuss the
grievance. The Supervisor shall issue a written decision within fourteen (14) days of this
meeting.

4. If the grievance is not resolved at ~tep 3 above, the grievant may appeal the decision in
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writing to the Business Manager within seven (7) days of his/her receipt of the step 3 deci-
sion or the date the step 3 decision was due.

5. Within ten (10)days of receipt of the written grievance in step 4 above, the Business Man-
ager will meet with the grievant and, at the option of the employee, the Association repre-
sentative to discuss the appeal. The Business Manager shall issue a decision within
fourteen (14)days of this meeting.

6. If the grievance is not resolved at step 5 above, the-grievant may appeal the decision in
writing to the Superintendent or Superintendent's designee within seven (7) days of re-
ceipt of the decision of the Business Manager in step 5 above or the date the step 5 deci-
sion was due.

7. Within ten (10)days of receipt of the written grievance.in step 6 above, the Superintendent
or the Superintendent's designee will meet with the grievant and, at the option of the em-
ployee, the Association representative to discuss the appeal. The Superintendent or the
Superintendent's designee, shall issue a decision within fourteen (14) days of this meeting.

8. If the grievance is not resolved at step 7 above; the grievant may appeal the decision in
writing to the Board of Education within seven (7) days of receipt of the decision of the
Superintendent, or the Superintendent's designee, in step 7 above or the date the step 7 de-
cision was due. Said noticeshall be filed with the Superintendent, or the Superintendent's
designee, as the agent of the Board.

9. Within thirty (30) days of receipt of the written appeal (step 8 above), The Board or a
committee of the Board shall meet with the grievant and, at the option of the employee, the
Association representative, to hear the appeal. The Board shall issue a decision within
seven (7) days following the regular Board of Education meeting of the month following
the appeal hearing. The decision of the Board of Education shall be final.

E. The failure of a grievant to proceed to the next step within the time limits set forth shall be deemed
to be an acceptance of the decision previously rendered and shall constitute a waiver of any fu-
ture appeal of that particular grievance. Any of the above time limits may, however, be extended
by mutual written agreement of the grievant and the Board.

F. At any level, the failure of the Administration to communicate its decision within the specified
time limit shall be grounds for proceeding to the next level of the grievance procedure.

G. The above grievance procedure shall not interfere with assigned work duties. If the grievance is
scheduled during the employee's work time, he/she shall be allowed to attend the hearing without
loss of pay.

ARTICLE 9 - PAID HOLIDAYS

A. Employees shall be paid for the following holidays:

Labor Day, Thanksgiving Day, the Friday after Thanksgiving,
New Years Day, and Memorial Day.
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B. To be eligible for holiday pay, an employee must be an employee on the day of the holiday.
He/she must have worked his/her last regularly scheduled work day before the holiday and
his/her first regular work day after the holiday. An employee on an approved paid leave of ab-
sence shall be considered to be at work for the purposes of holiday pay. No holiday pay will be
paid to an employee onan unpaid leave ofabsence.

C. For the purpose of this Article the term "day" shall be defmed as the number of hours the em-
ployee isregularly scheduled to work per day. [CLARIFICATION NOTE] It is understood that
the intent of this article is to assure employees that they will be paid for hours normally scheduled
on the day of the week (Monday-Friday) on which the holiday occurs. EXAl\tfPLE: An em-
ployee is scheduled to work 3 hours on Mondays, Wednesdays, and Fridays and does not work
on Tuesdays and Thursdays. This employee would receive 3 hours pay for Labor Day (Monday)
the Friday after Thanksgiving (Friday) and Memorial Day (Monday). The employee would not
receive holiday pay for Thanksgiving Day (Thursday).

ARTICL£ 10 - LEAVES OF ABSENCE

A. Each bus driver is entitled to one day sick leave per month for a total often (10)days sick leave per
year. Sick-leave may accumulate up to eighty (80) days.

1. The Board reserves the right to require medical certification of illness prior to granting
sick leave or allowing a bus driver to return to work.

2. An employee who incurs an illness or injury compensable under Worker's Compensation
may elect either to accept the Worker's Compensation as full payment and lose no sick
leave (except if the employee uses sick leave during the Worker's Compensation waiting
period), or the employee may elect to use sick leave at the rate of1l3 day per day of Work-
errs Compensation and receive the difference between Worker's Compensation received
and their regular daily pay.

-3. Bus drivers shall be allowed up to three (3) days leave per year for illness in the immediate
family (present spouse,. parent, child, sibling). Such leave shall be deducted from sick
leave. Such leave shall count as part of any leave the employee may be entitled to for such
purposes under the family and medical leave act (FMLA)

4. Each bus driver will be allowed up to three (3) days leave of absence with pay in the event
of the death of the present spouse, parent, child or sibling or grandchild. One (1)day will
be allowed for a parent-in-law or son/daughter-in-law, or grandparent two (2) more days
may be used from accumulated sick days, ifneeded, with the approval of the Superinten-
dent or his/her designee.

5. Leave of absence shall be granted for absence when the employee is required to serve on a
jury. If the employee is not selected to serve on ajury and is relieved of further obligation,
the employee shall report for work. The Board will pay the difference between the jury
duty pay and the bus driver's daily rate.

6. Bus drivers are allowed to take days off without pay to a limit of five (5) days per year
upon written permission of the Maintenance/Transportation Supervisor and the Assistant
Superintendent. Said request must be made in writing at least seventy-two (72) hours in
advance, except in emergencies. A prompt written response to this request will be given
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by the administration. In the case of an emergency, a positive verbal response may also be _
given. Not more than one driver may receive permission on such request on any given
day. The grant~g ofa day off on a particular date will be dependant upon the operational
needs of the school district.

7. When a bus driver has exhausted all sick leave benefits and remains unable to return to
work as certified by a physician, he/she shall be placed on an unpaid medical leave of ab-
sence for the balance of the current school year or until certified as able to return by a
physician. the bus driver on the leave may be replaced by a substitute until the end of the
current school year or the driver returns, whichever is sooner. Benefits and seniority do
not accrue during such leave.
a. Reemployment during the leave shall be at the sole discretion of the Supervisor and

shall depend upon the availability of work. If the position has been posted and filled,
the driver (who was granted an unpaid leave) will return to any available position in-
cluding substitute driving without regard to seniority. At the beginning of the next
school year, the driver will be assigned according to seniority.

b. If, in anticipation of an extended absence, a driver requests in writing an unpaid medi-
cal leave of absence, up to 20 days of sick leave may remain unused. Such remaining
unused days will be reinstated upon the return to employment of the driver..

8. Accumulated sick leave earned as a bus driver applies only to persons currently employed
as a bus driver. Such leave will not transfer to any other classification or employment with
the district. (Example: Ifa bus driver, is hired as a paraprofessional, leave earned as a bus
driver does not count toward absence as a paraprofessional).

9. Each bus driver may request one (1) day to conduct urgent personal business (deducted
from sick leave) which cannot be conducted outside the work day or vacation periods.
a. The employee must apply in writing at least five (5) days in advance except in case of

emergency.
b. The day shall not be granted the day scheduled before or following a holiday or vaca-

tion period or during the first or the last five (5) days of the work year.
c. The day shall not be granted in conjunction with per diem leave, for recreational activ-

ities, conventions or seeking or engaging in other employment.

B. Each paraprofessional may earn sick leave credit at the rate of one day per month for each month
worked to a maximum often (10) days per year. Sick leave may accumulate up to eighty (80)
days.

1. The Board reserves the right to require medical certification of illness prior to granting
sick leave or allowing a paraprofessional to return to work.

2. An employee who incurs an illness or injury compensable under Worker's Compensation
may elect either to accept the Worker's Compensation as full payment and lose no sick
leave (except if the employee uses sick leave during the Worker's Compensation waiting
period), or-the employee may elect to use sick leave atthe rate ofV3 day per day of Work-
er's Compensation and receive the difference between Worker's Compensation received
and their regular daily pay.

3. Paraprofessionals shall be allowed up to three (3) days leave per year for illness in the im-
mediate family (parent, present spouse, child or sibling). Such leave shall be deducted
from sick leave. Such leave shall count as part of any leave the employee may be entitled to



for such purposes under the Flvll.A.
4. Paraprofessionals will be allowed up to three (3) days leave of absence with pay In the

event of the death of the present spouse, parent, child or sibling or grandchild. One (1) day
will be allowed for parent-in-law, son/daughter-in-law, or grand parent. Two (2) more
days may be used from accumulated sick days, ifneeded, with the approval of the superin-
tendent or his/her designee.

S. Leave of absence shall be granted for absence when the employee is required to serve on a
jury. If the employee is not selected to serve on ajury and is relieved offurther obligation,
the employee shall report for work. The Board will pay the difference between the jury
duty pay and the paraprofessional's daily rate.

6. Paraprofessionals are to be allowed to take da¥s off without pay to a limit offive (5) days
per year upon written permission of the Building Principal and the Assistant Superinten-
dent. Said request must be made in writing at least seventy-two (72) hours in advance,
except in case of emergencies. Not more than one (1) paraprofessional per building may
receive permission on suchrequest on. any given day unless the building principal other-
wise agrees based upon the availability of a replacement. the granting of a day off on a par-
ticular date will be dependant upon the operational needs of the school district. a prompt
written response to this request will be given by the administration. in the case of an emer-
gency, a positive verbal response may also be given.

7. When a paraprofessional has exhausted all sick leave benefits and remains unable to return -
to workas certified by a physician, he/she shall be placed on an unpaid medical leave ofab-
sence for the balance of the current school year or until certified as able to return by a
physician. the paraprofessional on the leave may be replaced by a substitute until the end
of the current school year or the paraprofessional returns, whichever is sooner. Benefits
and seniority do not accrue during such leave.
a. Reemployment during the leave shall be at the sole discretion of the Supervisor and

shall depend upon the availability of work.
b. If, in anticipation of an extended absence, a paraprofessional requests in writing an un-

paid medical leave of absence, up to 20 days of sick leave may remain unused. Such re-
maining unused days will be reinstated upon the return to employment of the
para profess ionaI.

8. Leave earned as a paraprofessional applies only to persons currently employed as a para-
professional. Such leave will not transfer to any other classification. (Example: Ifa para-
professional is hired as a bus driver, leave earned as a paraprofessional does not count
toward absences as a bus driver.

9. Each paraprofessional who works a minimum of five (5) hours per day may request one
(1) day to conduct urgent personal business (deducted from sick leave) which cannot be
conducted outside the work day or vacation periods. -
a. The employee must apply in writing at least five (5) days in advance except in case of

emergency.
b. The day shall not be granted the day scheduled before or following a holiday or vaca-

tion period or during the first or the last five (5) days of the work year.
c. The day shall not be granted in conjunction with per diem leave, for recreational activ-

ities, non school conventions or seeking or engaging in other employment.
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ARTICLE 11 - HOURS OF WORK

A. Each employee shall be notified by his/her immediate supervisor of beginning and ending times
and number of hours of work per week. For all hours worked in excess of forty (40) hours per
week, the employee shall receive one and one halftimes his/her regular rate of pay.

B. Breaks
1. A paraprofessional shall be entitled to two (2) fifteen (15) minute breaks per day, provided

s/he is scheduled for at least six (6) hours of work per day.
2. A paraprofessional shall be entitled to one (1) fifteen minute break, provided he/she is

scheduled for at least for (4) hours of work.
3. A paraprofessional shall be entitled to one (1),duty free, uninterrupted, unpaid lunch break

of thirty (30) minutes for each shift of five (5) hours or more.
4. A paraprofessional on an unpaid lunch break shall be allowed to leave his/her respective

work site during the lunch break, but he/she shall remain at his/her work site for the rest
- break.

C. Paraprofessionals who work six or more hours per day shall be notified on or before the annual
staff orientation day of the minimum number of days of scheduled work. Such notice will be indi-
vidualized and will specify the first scheduled work day The Board retains the right to determine
whether or not work is scheduled for paraprofessionals. This notice constitutes a planned sched-
ule and is subject to change due to unforeseen circumstances. This section shall not be construed
as a guarantee of the number of days of scheduled work set forth in the notice.

ARTICLE 12 - EMPLOYMENT QUALIFICATIONS

A. Each employee shall provide proof of a negative tuberculin (skin test or x-ray) test prior to re-
porting to work on the first day of employment with the district and at least every three (3) years
thereafter or as may otherwise be required by the State of Michigan. All expenses incurred to
provide such pro of shall be paid by the employee.

B. A bus driver shall maintain his/her certification with the State of Michigan and fulfill all require-
ments of certification.

1. As evidence of his/her physical and mental fitness, the bus driver shall have a physical ex-
amination which meets State of Michigan guidelines at a frequency required by the state.
The Board shall pay the complete cost of this examination (except as provided in A.
above) ifit is performed by a physician designated by the Board.

2. The Board will pay the actual cost of a commercial driver's license when it comes up for
renewal. The annual cost will be determined by the rate charged by the Secretary of State
of June lst. The initial cost ofa license will be paid prior to employment by the bus driver.

3. The Board will reimburse a beginning bus driver the cost of bus driver school fees follow-
ing the completion offifty (50) days of employment as a bus driver by the Board.

15



BEGINNING $10.76
AFTERONEYEAR $11.43
AFTER TWO YEARS $11.84

$10.98
$11.66
$12.08

$11.20
$11.89
$12.32

C. An employee who is required to work with a physically or otherwise handicapped student will re-
ceive training necessary to deal effectively with that student.

ARTICLE 13 - COMPENSATION

A. Bus drivers shall be paid at.the following rates ofpay:

1994-95 1995-96 1996-97

1. For purposes of this section, credit toward' experience step increases begins on the first
day of work as a regular bus driver for the Lakeshore Public Schools. No experience
credit is given for work as a substitute or for work as a-busdriver for another employer.

2. Credit for experience increases shall be granted on the regular employment anniversary
date in the same classification.

3. All regular bus drivers shall be paid one and one-half times (1 1/2) his/her regular rate of
pay for all extra trips over eight hours in one (1) day or for hours worked on Saturday,
Sunday or paid holidays.

4. On extra trips, that involve an overnight stay, bus drivers shall be paid for driving hours
only plus up to six ~6) hours per day layover. A bus driver hired as a chaperone will be
paid the Federal minimum wage rate per hour for bus riding hours.

B. Bus drivers who have both A.M. and P.M. runs shall be paid thirty (30) minutes per day for pre-
trip inspections and other duties required for the safe and proper operation of the school bus. A
total of fifteen (15) minutes shall be added to the scheduled route driving time for this purpose in
the morning. For afternoon routes, bus drivers shall be paid beginning fifteen (15) minutes prior
to the scheduled arrival time at the school building loading area. [EXAMPLE: Scheduled dis-
missaltime at the Junior High is 2:25 P.M., bus drivers will be paid beginning_at2: 10 P.M.]

C. Upon prior approval of the supervisor, a bus driverwill be.paid fifteen (15) minutes per day is for
cleaning the inside of the vehicle, if it is kept clean.

D. Bus drivers shall not be paid for days when school is cancelled due to inclement weather or other
reasons. Bus drivers shall be paid for up to two (2) such days, provided that the days are counted
as days of instruction for state aid purposes and not rescheduled at another time during the year.

E. Bus drivers will be paid for at least one (1) hour if they are called and report to work prior to a trip or
route being cancelled.
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BEGINNING
AFTER ONE YEAR
AFTER 1WO YEARS

$7.64
$7.94
$8.25

$7.79
$8.10
$8.42

$7.95
$8.26
$8.59

F. Bus drivers will be paid two (2) hours per year for the preparation and maintenance of route maps
and student lists.

GrBus drivers who are learning routes will be paid one (1) normal day's pay for that route. This in-
cludes experienced drivers learning new routes or kindergarten routes, provided that the bus
driver actually rides the complete route - pick up and take home. The bus driver will be paid hisl
her regular wage.

H. Beginning bus drivers shall be paid $6.40 per hour for attendance at all approved days of bus
driver school. Bus drivers shall be paid $6.40 per hour for pre-approved professional develop-
ment activities and taking required tests. Experienced bus drivers shall be paid their regular
hourly rate for attending bus drivers' school six hours every two years. Bus drivers will be paid at
the end of the year. Pay will be prorated if the work year is not completed.

1. Paraprofessionals shall be paid at the following rates:
1994-95 1995-96 1996-97

1. F or purposes of this section, credit toward experience step increases begins on the first
day of work as a paraprofessional for the Lakeshore Public Schools. No experience credit
is given for work as a substitute or for work with another employer.

2. Credit-for experience increases shall be granted on the regular employment anniversary
date in the same classification.

J. Paraprofessionals who are regularly scheduled to work in an elementary library for six (6) hours
or more shall be paid a premium of $.25 per hour for those hours worked in the elementary li-
brary.

K. Paraprofessionals shall not be paid for days when school is cancelled due to inclement weather or
other reasons. Paraprofessionals who work-four and one half( 4 1/2) hours o! mor_e per day shall
be paid for up to two (2) such days, provided that the days are counted as days of instruction for
state aid purposes and not rescheduled at another time during the year.

ARTICLE 14 - EXTRA TRIPS

A. An extra trip shall be defined as a trip, other than a regular route or a kindergarten route, that is
more than two (2) hours in length and requires a bus driver to drive a school bus outside the
boundary of the Lakeshore Public School district. Extra hours of work which do not qualify as an
extra trip as defined above shall be assigned to bus drivers in the most fiscally and efficient man-
ner as determined by the supervisor. _

1. Bus drivers shall be used on all extra trips involving school buses owned and operated by
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the Lakeshore Public SchoolDistrict. CLARIFICATION NOTE: The term "school bus"
shall refer to a vehicle: 1) defmed by law as a school bus; and 2) which requires a CDL cer-
tified school bus driver. Nothing contained herein shall restrict the use of non bargaining
unit personnel as provided in Article III.

2. All extra trips are posted on the bulletin board as they are approved. Athletic seasonal lists
are also posted. These postings are informational and subject to change as circum-
stances may require.

B. Extra trips during the week will be handled separately from extra trips during the weekend. a ro-
tating list will be established for each of these types of trips. Each list will rank bus drivers in
order of seniority. when trips become available they will be offered to the driver who is next on
the rotating list. The driver must respond immediately when offered a trip. this communication
will not take place on the radio while the driver is responsible for driving. If a driver refuses a trip,
the driver will be charged for that trip unless the trip is refused because:

1. The driver is subpoenaed toappear in court or is scheduled for jury duty.
2. The driver has an immediate family emergency. (e.g., death in family, family member

taken to hospital)
3. The driver has an appo intment made by the scho 01.

C. A driver that refuses a trip, will be charged for that trip if the circumstances are within their con-
trol.

D. When a trip is accepted by a driver and another trip becomes available for any reason the driver of
the first trip may not change. the driver must stay with his/her first choice.

Examples of availability:
a. Driver becomes ill
b. Trips called in late

E. If a driver has been sick for less than three (3) days, he/she will not be charged for any trips.

F. If a driver has been sick for more than three (3) days, he/she will be charged after the third ay as
though the driver refused the trip.

G. When there is no school and a trip comes up, the driver who is next on the list may refuse that trip
and not get charged for that trip. this section only applies to the-following situations:

A. Christmas or Holiday Break, Spring Break, Summer Break.
B. Scheduled days off by the school (record ay, teacher conference days etc.)

H. If a trip is posted and the trip is an overnite trip, the driver that has been offered the trip can refuse
and will not be charged for that trip.

1. If a driver is assigned an extra trip and is unable to drive the extra trip, the supervisor can assign
another driver to the extra trip without following Section B where time does not permit the su-
pervisor to follow Section B.

I8
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J. Only regular drivers with more than six (6) months of seniority shall be eligible for extra trips, un-
less no such driver is availabale. If no senior driver is available, such extra trips shall be offered to
regular bus drivers with less than six (6) months of seniority. If no regular driver is available, the
trip shall be driven by non baragaining unit personnel.

K. A driver of a kindergarten route is not eligible for an extra trip which conflicts with or overlaps
the kindergarten route.

L. The Supervisor may require a driver to drive his/her regular run rather than an extra trip awarded
to the driver if there is an emergency.

M. If a driver accepts a trip and later decides to refuse the trip, the driver will be charged double for
the refusal unless the refusal is for one of the reasons set forth in Subsections B-1 ,20R 3.

ARTICLE 15 - BENEFITS

A. Employees regularly scheduled to work more than 15 hours per week shall be provided $10,000
face value term life insurance through a carrier determined by the Board. The Board ofEduca-
tion shall not be responsible for coverage during any period that the employee is not actually en-
rolled for coverage with the carrier.

B. Each bus driver shall receive $85 for the purchase of an appropriate bus driver uniform.

C. Severance pay shall be paid to all paraprofessionals who work six (6) or more hours per day and,
all regular bus drivers according to the following schedule:

1) $20.00 per year after 5 years but less than 10 years;
2) $30.00 per year after 10 years but less than 15years;
3) $40.00 per year after 15 years but less than 20 years;
4) $50.00 peryear after 20 years (maximum $1,000.00).

Years of credit are allowed only for years as a paraprofessional working six (6) hours per day or
as a regular bus driver.

D. The Board shall reimburse all bus drivers for meal expense on extra trips that exceed six (6)
hours.

1. For the purpose of this provision, the time spent on a regular route may be included as part
of the six (6) hours if:
a. the trip immediately precedes or follows the regular route; or
b. the bus driver is away from the vicinity ofhislher home at the normal mealtime due to

his/her bus driving duties ..
2. The reimbursement shall be for the actual cost of the meals to a maximum rate of$ 3.50 for

breakfast, $4.50 for lunch, and $7.50 for the evening meal-Actual cost will be determined
by a receipt or, when receipts are not available, an itemized statement signed by the bus
driver.
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E. An employee may, through payroll deduction, purchase insurance if the carrier agrees and such
action does not affect Lakeshore Public Schools' individual group rate for other employees.

ARTICLE 16 q MISCELLANEOUS PROVISIONS

A. Upon ratification by both parties, copies of this Agreement will be printed by the Board and each
employee will be given a copy. New employees will be given a copy of this Agreement upon em-
ployment. Additional copies will be provided for the use of the Association.

B. This Agreement shall supersede any rules, regulations or practices of the Board which are incon-
sistent with its terms and conditions .

.C. If any provision of this Agreement ,isfound in a court of-competent jurisdiction to be contrary to
law then such provision will be deemed null and void except to the extent permitted by law, but all
other provisions shall remain in full force andeffect.

ARTICLE 17 - NEGOTIATION PROCEDURES

A. This Agreement may be extended only by mutual written consent of the parties .

. B. The parties agree to enter into negotiations on a successor Agreement, upon request of either
party, within sixty (60) days priorto the expiration of this Agreement.

C. This Agreement incorporates the entire understanding of the parties on all issues which were or
could have been the subject of negotiations -,During the term of this Agr~ement neither party will
be required to negotiate with respect to any such matter, whether or not covered by this Agree-
ment, and whether or not within the knowledge or contemplation of either or both of the parties
<atthe time they negotiated or signed this Agreement, provided, however, either p-arty may re-
quest to the other that specific proposed clauses be negotiated and upon mutual agreement the
parties may enter into negotiations thereon.

D. The Board will not negotiate with any other labor organization other than the Association for the
duration of this Agreement with respect to the wages, hours and working conditions of employ-
ees included in the bargaining unit.

E. Both parties agree that upon ratification of this Agreement, that negotiations between the parties
on wages, hours and working conditions for the employees within the bargaining unit are closed
until bargaining begins on a successor agreement. Matters of common concern may be subject to
negotiation during the period of this Agreement upon the request and mutual agreement of both
parties.
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ARTICLE 18 - DURATION

A. This Agreement shall be effective upon ratification by both parties and shall remain in effect until
August 31, 1997. The wage increase will be retroactive to the first day of work for the 1994-95
school year and will cover only those employees in the bargaining unit as of the date ofratifica-
tion.

B. It is understood that the entire Agreement or any part thereof may be modified during the term of
the Agreement by mutual written Agreement of the parties.

In witness thereof, the parties have executed this Agreement by their duly authorized representatives:

FOR THE ASSOCIATION:~~-7~-------- ,
-~----~- - -----------
-~------- - --- '..•.... "--,~---

~-L-~~-------~--
~--13-.-~~
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