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PREAMBLE

This Agreement entered into this fifteenth day of October, 1992, by and
between the Board of Education of the Southfield Public Schools, .
hereinafter called the Board, and the Southfield Education Association
hereinafter called the Association.

WITNESSETH

WHEREAS, the Board and the Association recognize and declare that
providing a quality education for the children of Southfield Schools
is their mutual aim and that the character of such education depends
pr;dominantly upon the quality and morale of the teaching service;
an

WHEREAS, the members of the teaching profession are particularly
qualified to assist in formulating objectives and programs designed
to improve educational standards; and p

WHEREAS, the Board and Association have a statutory obligation to
bargain one with the other, as representatives of the public and
members of the bargaining unit, with respect to hours, wages, terms
and conditions of employment; and

WHEREAS, the parties following extended and deliberate negotiations,
hage reached certain understandings which they desire to memorialize;
an .

In consideration of the following mutual covenants, it is hereby
agreed as follows:

ARTICLE I - RECOGNITION

The Board recognizes the Association as the sole and exclusive
bargaining representative for all personnel in the bargaining unit
described as follows:

All certified teaching personnel under contract or on leave including
school psycho;ogists, ROTC Instructors and school social workers, but
excluding administrative or supervisory employees, or long term/short term
substitutes or non-unit members in Appendix B, of the district.

The term teacher, when used hereinafter in this Agreement, shall refer
to all employees represented by the Association in the bargaining unit
as above defined.




ARTICLE II - DEDUCTIONS FOR PROFESSIONAL DUES

A. Membership in the Association is not compulsory. Teachers have
the right to join, not join, maintain, terminate their membership in
the Association, or pay a fee as herein established.

B. The authorized deduction of dues or fees shall be made from a

regular paycheck each month, for ten (10) months, beginning in

September and ending in June of each year. The Board agrees to remit

to the Association monies so deducted within five (5) school days of each
deduction accompanied by a list of teachers from whom deductions have been
made. The Association shall be notified within the aforementioned time
limit should the Board be unable to comply due to a breakdown in data
processing equipment.

C. Each teacher of the bargaining unit having paid dues shall be
entitled to vote upon and present items for the Agreement whether
an active member or not.

D. Each bargaining unit member shall, as a condition of employment,
(1) on or before thirty (30) days from the date of commencement
of duties or the effective date of this agreement, whichever is
later, join the Association/union, or (2) pay a service fee to
the Association, pursuant to the Association's "Policy regarding
objections to political-ideological expenditures" and the
administrative procedures adopted pursuant to that policy. The
service fee shall not exceed the amount of Association dues
collected from Association members. The bargaining unit member
may authorize payroll deduction for such fee. 1In the event that
the bargaining unit member shall not pay such service fee
directly to the Association, or authorize payment through

payroll deduction, the employer shall, pursuant to MCLA 408.477;
MSA 17.277 (7) and at the request of the Association, deduct the
service fee from the bargaining unit member's wages and remit
same to the Association. Payroll deductions made pursuant to the
provision shall be made in equal amounts, as nearly as may

be, from the paycheck of each bargaining unit member.

E. Pursuant to Chicago Teachers Union V Hudson, 106 S CT 1066
(1986) , the union has established a "policy regarding objections
to golitical—ideological expenditures." That policy, and the
administrative procedures (including the timetable for payment)
pursuant thereto, applies only to non-union bargaining unit
members. The remedies set forth in that policy shall be
exclusive, and unless and until such procedures, including any
administrative or judicial review there, shall have been availed
of and exhausted, no dispute, claim, or complaint by an objecting
bargaining unit member concerning the application and
interpretation of this article shall be subject to the grievance
procedure set forth in this agreement, or any other administrative
or judicial procedure.

F. In the event of any legal action against the employer brought in
a court or administrative agency because of its compliance with
this article, the Association agrees to defend such action, at its
own expense and through its own counsel, provided:

(a) The employee gives timely notice of such action to the
Association and permits the Association intervention as a
party if it so desires, and

(b) The employer gives full and complete cooperation to the
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Association and its counsel in securing and giving evidence,
obtaining witnesses, and making relevant information :
available at both trial and appellate levels.

The Association agrees that in any action so defended, it will
indemnify and hold harmless the emplgger from any and all claims,
demands, suits, damages, costs, or other forms of liability of
whatsoever kind imposed by a judgment of a court or administrative
agency as a direct consequence of the employer's compliance with
this Article II, Deductions for Professional Dues. Accordingly,
this provision shall not become operative until such time as the
SEA and the Michigan Education Association execute and deliver to
the Board an agreement under which the SEA and the Michigan
Education Association jointly and severally certify to the
conditions of this provision.

G. Any bargaining unit member who is a member of the Association,
or who has applied for membership, may sign and deliver to the
employer an assignment authorizing deduction of dues,

assessments, and contributions in the Association as established by
the Association. Such authorization shall continue in effect from
year-to-year unless revoked according to the procedures outlined in
the MEA Constitution, bylaws, and administrative

procedures.

H. Due to certain requirements established in recent court
decisions, the parties acknowledge that the amount of the fee
charged to non-members along with other required information may
not be available and transmitted to non-members until mid-school
year (December, January, or February). Consequently, the

parties agree that the procedures in this article relating to the
payment or non-payment of the representation fee by non-members
shall be activated thirty (30) days following the Association's
notification to non-members of the fee for that given school year.

I. The Association will continue to admit all eligible employees to
membership and will represent these employees without
discrimination by reason of race, creed, color, national origin,
age, sex, marital status, or physical impairment. Further, the
Association will continue to recognize full citizenship rights of
the members of the bargaining unit.




ARTICLE III - TEACHER AND ASSOCIATION RIGHTS & RESPONSIBILITIES

A. Nothing contained herein shall be construed to deny or restrict to
any teacher rights provided him/her under the Michigan General School
Laws or other applicable laws and regulations. The rights granted to
teachers here under shall be deemed to be in addition to those provided
citizens of this State.

B. The Association will repay in kind any materials used by its
members in the conduct of Association business.

C. The Association and its members shall have the right to use school
buildings and facilities at all reasonable hours for Association
business subject to the existing or amended rules and regulations
governing the use of school buildings and facilities.

D. Duly authorized representatives of the Association shall be
permitted to transact official Association business on school property
at all reasonable times, provided that this shall not interfere with
or interrupt normal school operations.

Authorized representatives and outside resource people of the
Association are not to enter any building without first notifying the
office, unless they are participating in a meeting of which the
administrator of that building has been previously informed.

In order to more effectively represent the teachers, the President and
Association Representatives shall not be assigned any non-instructional
duties in any building. Any alleged misuse of this released time will
first be discussed between the Association Representative and
Administration. If unresolved at this point the matter shall be brought
to the attention of the Association President for disposition.
Association representatives in the buildings with less than ten (10)
teachers shall not be released from non-instructional duties unless

it can be done without placing a difficult burden on the rest of the
staff. The Association agrees not to increase its representative ratio
from the present level of one (1) Association Representative for every
twenty (20) teachers or major fraction thereof in each building during
the life of the Agreement. Major fraction shall be considered as fifty
percent (50%) or more.

E. A minimum of ten (10) square feet of bulletin board in each
building's staff lounge shall be designated for Association use.

F. Teachers shall be permitted to wear insignia or pins of Association
membership on school premises.

G. Inter-school mail shall be picked up and delivered on a daily basis
to the office of the Association, provided it is located within the
boundaries of the School District. All inter-school mail directed to
the Executive Director shall be delivered in this manner. One (1)
gogy of 211 general mailings and postings to teachers shall be so
elivered.




H. The Board agrees to send, to each building, sufficient copies of
the Board Agenda which will include minutes and action/information
reports by noon of the Monday prior to the day of the Board meeting
to equal the number of Association Representatives and officers in
each building for their use. The Association shall also receive a
copy on the aforementioned day. Addendum reports distributed at each
meeting, but not included in the agenda, shall be transmitted to the
aforementioned individuals on the day following such meeting.

A list of Association Representatives shall be presented to eéch
building administrator at the beginning of the school year.
Subsequent changes shall be brought to his/her attention immediately.

I. The Board and the Association will continue their policy of non-
discrimination against any teacher by reason of his/her race, creed, color,

national origin, age, sex, marital status, handicap, religious belief, or

membership or non membership in, or association with or lack of association

with, the activities of any employee organization. Further, the Board and
ghe ﬁssociation will continue to recognize full citizenship rights of
eachers.

J. The private life of any teacher is not an appropriate matter for
the concern or attention of the Board as long as the teacher's
effectiveness in his/her school duties is unimpaired.

K. Teachers are expected to comply with reasonable rules, regulations
and directions from time to time, adopted by the Board or its represent-
atives which have been previously made known to them and which are not
inconsistent with accepted professional behavior necessary to carry out
their duties and responsibilities, and are not in violation of the
provisions of this Agreement. :

L. The inter-school mail service and the teachers' school mail boxes
shall be for the exclusive use of the Board and the Association, and
all mail, including inter-school mail, shall not be removed from
envelopes but delivered intact to the recipient, provided that:

- W G:g:ral communications shall be labeled or signed by the sending
parcty.

2. General communications shall be made available immediately to the
Superintendent, the Supervisor of Personnel and the Principals of
the buildings in which they are distributed.

3. Abuse of this privilege shall result in its withdrawal.

M. In order to maintain a high standard of educational opportunities,
teachers recognize that it is part of their grofessional responsibility
to engage in activities involving the expenditure of time beyond that
of the normal working day without additional compensation. Such
activities shall be voluntary.




N. The Board agrees to furnish to the Association, in response to
reasonable requests from time to time, all regularly available
information concerning the financial resources of the district.
Tentative budgetary requirements and allocations and such other
information as will assist the Association in developing programs
on behalf of the teachers, together with all information necessary
for the Association to process any grievance or complaint. After
reasonable written request the Board will have twenty izo) calendar
days to furnish the Association all materials not readily available.

0. Teachers shall exercise reasonable care with respect to the safety
of pupils and property and shall not be individually liable for any
damage or loss to person or property except in cases of proven
negligence and/or neglect of duty.

P. The Board shall discuss with the Association, upon written request,
its viewpoint on any new or modified fiscal, budgetary, or tax program,
cgnstruction program, or revisions of educational policy prior to their
adoption.

Q. The Association shall select teacher representatives to the District
Curriculum Council (hereafter referred to as D.C.C.) in a number to
equal the administrative members of that body. The D.C.C. shall hold
one (1) meeting per month during regular school hours. Teacher members
shall be released from their teaching assignments to attend such
meetings. Additional meetings may be held after regular school hours
as mutually arranged by D.C.C. members.

The purpose of the D.C.C. shall be to coordinate, review and make
recommendations relating to decisions on all district-wide curriculum
proposals. District-wide shall be interpreted as involving more than
one building and/or having financial implications beyond the adopted
district budget. The council shall serve as the liaison on all such
matters to the Associate Superintendent for Instruction and the
Superintendent. Disposition of such recommendations shall be
communicated to the D.C.C. by the administration. The D.C.C. shall
review and make recommendations regarding any district-wide curriculum
changes prior to adoption and implementation.

Council procedures shall be developed by the D.C.C. as mutually
arranged. Proposals shall be formally acted upon no sooner than the
next meeting following introduction, discussion and review. A formal
vote shall be required upon the request of any member of the D.C.C..
Exceptions to the time schedule may be allowed for consideration of
state/federal grants, which have limited application deadlines, if such
proposals are provided in writing to all members of D.C.C. forty-eight
(48) hours prior to the meeting when action is needed. Situations
arising during the summer shall be brought to the attention of the
S.E.A. President for appropriate emergency action.




Agendas for each meeting shall be published and normally distributeqd,
seven (7) calendar days before said meeting, but in no case less than
forty-eight (48) hours prior to said meeting, to members of the D.C.C.,
and Building Curriculum Council chairpersons, the Association and each
principal, in sufficient quantities for posting in each staff lounge.
Supplemental materials shall be sent to D.C.C. members, the Association
and principals in accordance with the previous sentence. Agendas shall
be mutually developed by a designated administrative member of D.C.C.
and a teacher. member of D.C.C. designated by the Association. Minutes
of each meeting shall be distributed within seven (7) calendar days to
members of D.C.C., the Association and principals in sufficient
quantities for posting in each staff lounge. -

R. There shall be, at each building, a Curriculum Council established
by the building principal and the Association Representative. The
purpose of the Building Curriculum Council shall be to coordinate and
implement building curriculum, provide communications between
building faculty and the administration, and perform those duties as
detailed in VI C.

S. It is agreed that, for the duration of this Master Agreement the
administrative procedure regarding promotion, retention and placement
of students (Procedure #5123) shall remain in effect. Teachers will
be released for meetings regarding promotion, retention, and placement
which shall be held prior to such decisions being finalized.
Additionally, when such determinations are altered, the person(s)
responsible shall sign a form indicating responsibility which shall

be included in the student's permanent record.

T. Major alterations in program design in any particular school or
district-wide shall be implemented only after consultation with the
staff to be affected. . "

U. The Board and the Association shall continue to implement the
comprehensive plan to increase the number of minority teachers in the
district which is currently being used. Any future modifications to
this plan shall be communicated to the Association.




ARTICLE IV - RIGHTS OF THE BOARD

A. Subject to the provisions of this Agreement and except as expressly

provided otherwise by the terms of this Agreement, the Board and the
Superintendent of Schools reserve and retain rights vested in the Board or
in the Superintendent under governing laws, ordinances, rules, and
regulations as set forth in the Constitution, and laws of the State of
Michigan and the United States, including but without limiting the
generality of the foregoing, the right:

1. To the executive management and administrative control of the school
system and its properties and facilities, and the activities of its
employees on the job;

2. To hire all employees and subject to the provisions of law, to
determine their qualifications and the conditions for their continued
employment, or their dismissal or demotion; and to promote, and
transfer all such employees;

3. To establish courses of instruction, including special programs, and
to approve the means and methods of instruction;

4. To provide for athletic, recreational, and social events for students,
all as deemed necessary or advisable by the Board, and to determine
the duties, responsibilities, and assignments of all employees;

5. To adopt reasonable rules and regulations which are not in conflict .
with this Agreement;

6. To develop and control the budget of the School District;

7. To determine the structure and responsibilities of its school
management organization;

8. To determine the number and location of its facilities.

The Board recognizes that this agreement sets forth limitations on the
above named powers, rights, authorities, duties, and responsibilities, and
hereby agrees to be bound by such limitations. Likewise the listing of
specific management rights in this agreement is not intended to be, nor
shall it be restrictive of, or a waiver of, any rights of management not
listed and specifically surrendered herein, whether or not such rights
have been exercised by the Board in the past.




ARTICLE V - PROFESSIONAL COMPENSATION

A. The salaries of teachers covered by this Agreement are set forth

in Appendix A which is attached to and incorporated in this Agreement.

A Master's Degree in Social Work shall be regarded as a Master's Degree
plus thirty (30) semester hours on the salary schedule when the holder

of such a degree shall have completed the total of sixty (60) semester

hours subsequent to the granting of a Bachelor's Degree. -

B. Extension of Employment:

1. The need may arise to extend the individual contract of a teacher
either before the beginning of the regular year for teachers and/
or after the last regular day for teachers. Therefore, a teacher
may have his/her contract extended, on a prorated basis, upon
administrative recommendation and Board approval.

2. All Middle School and High School department chairpersons and
grade level coordinators shall have their contracts extended,
on a prorated basis, for two (2) days at a time mutually
arranged with their immediate supervisor.

3. All Middle School and High School counselors shall have their
contracts extended, on a prorated basis, for four (4) days at
a time mutually arranged with their immediate supervisor.

4. All Elementary counselors shall have their contracts extended,
on a prorated basis, for one (1) day at a time mutually arranged
with their immediate supervisor.

5. a. Teachers involved in reassignment to another building, due to
school closings and/or displacement shall have their contracts
extended two (2) days following the close of school or prior
to the opening of school, at a prorated salary.

b. If reassignment occurs during the school year, the teacher
will be released from teaching responsibilities for one (1)
day to affect the move.

6. An extension of contract shall be granted to any teacher involved
in screening or evaluating children if such evaluation cannot be
completed within the school year.

C. The salary schedule is based upon a normal weekly duty load as
hereinafter defined in Articles VI and VII and in the Calendar.

D, All newly employed teachers shall be given full credit on the salary
schedule set forth in Appendix A for all outside teaching experience

in any school district and any other teaching experience acceptable

to the Board. Newly employed school social workers, school psychologists,
and teachers of speech and language development shall be given full credit
on the salary schedule for teaching or for experience in assignments where
the majority of their working time was primarily with children of school
age as determined by the Board.

Teachers who return to the district will receive full credit for
experience previously gained in the district. Credit up to two (2)
years will be given toward the maximum for service in the Peace Corps,
Volunteer§ in Service to America, or military service.

Newly hired teachers must file their valid certifications and their




official transcript of credits with the personnel office by November 15.

Teachers hired after December first must file their valid certificates
and their official transcripts within thirty (30) calendar days of the
beginning of contractual employment. Failure to file the certificate
and/or transcript will result in disciplinary action by the Board.

A teacher hired for the second semester shall be placed at the
beginning level, or at his/her appropriate experience level. At the
beginning of the following school year such teacher shall advance one-
half (1/2) step on the salary schedule. The salary for a half-year's
experience shall be determined by dividing by two (2) the sum of the
two (2) salaries listed for the two (2) experience levels between
which the half-year would fall. Teachers who are hired new to the
district who have accumulated one-half (1/2) year experience will

also be credited on the salary schedule in the same manner.

E. A joint University Credit Committee made up of four (4) persons,
two (2) each from the Administration and the Association, shall be
continued for the purpose of recommending future university credit
courses, seminars, conferences, workshops and Continuing Education
Units (C.E.U.s).

Reimbursement for tuition and/or expenses shall be provided up to a
maximum as follows:

1993-94 - $60,000.00
1994-95 - $60,000.00
1995-96 v $60,000.00

Each teacher shall be eligible for full reimbursement of tuition costs
for university credit courses provided: (1) There has been approval
by the committee prior to registration, (2) The course is the first
(1st) course taken during the fiscal year for which the teacher is
requesting such reimbursement, and (3) The teacher successfully
completes the requirements of the course.

The amount of reimbursement of tuition costs for courses beyond the
first (1st) course for any teacher shall be determined by the
committee at the end of the school year based on the available funds.
Eligibility shall be the successful completion of the requirement of
each course.

Teachers enrolled in academic programs to obtain certification or
gqualifying for North Central Standards shall have unlimited access
to utilization of these funds at full reimbursement, to the extent
funds are available.

Courses, and C.E.U. activities approved for reimbursement of funding
must reflect the values to be derived for both teacher and school
district.

F. Compensation for employment occurring before or after the school
year defined in Appendix C shall be paid at summer school rate
except for extensions of contracts as provided in this Agreement.
Such earnings shall be paid at the next regularly scheduled pay
period following completion of the work and will not bhe allocated
through the ordinary forty (40) week contract signed as a teacher.

G. Speech correction teachers shall begin teaching no earlier than

two (2) weeks after the opening of schoeol, nor continue beyond two (2)

weeks prior to the close of school in June. The time thus made available
- 11 -
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http:60,000.00
http:60,000.00
http:60,000.00

shall be used for record keeping, screening of students, and similar
professional activities.

If less or additional time is needed it shall be agreed upon by the
Speech Pathologist and his/her immediate Supervisor who shall
communicate with the principal and Association. Disagreement of this
issue shall cause intervention by the Association and the Associate
Superintendent.

Elementary Reading Clinicians shall not have scheduled classes
during the first week or. the last week of the school year.

H. Teachers required in the course of their work to drive personal
automobiles from one school building to another or on other approved
school business, which shall be subject to Board policy, shall receive
a car mileage allowance at the established annual I.R.S. rate.
Reimbursement shall be requested at least on a semester basis.

I. Teachers who successfully complete hours of graduate credit from an
accredited institution of higher education as published in Accredited

Education by the American Council of Education,
for the Federation of Regional Accrediting Commission of Higher
Education, shall be placed on the higher and appropriate salary
schedule upon verification as described in Section J. Any credits
gained by virtue of successful completion of institutes and verified
as graduate credit from such a college or university shall also apply
to placement on the higher and appropriate salary schedule upon
verification. Placement on the M.A.+ 30 schedule will occur upon
successful completion of 30 semester hours subsequent to the granting
of the Master's Degree.

Undergraduate hours earned following the granting of a Master's
Degree may be utilized for placement on the Master's + 30 provided
they are a part of an approved program for re-certification, related
to the teacher's major, minor or graduate degree; directly related
to the teacher's assignment; related to established Southfield Public
Schools goals; State Law or programs mandated by the State Department
of Education or State regulations.

J. Salary adjustments into a higher salary scale for advanced training
must be requested on the provided form and sent to the Personnel Office
not later than November 15, in order to receive salary credit for the
first (1st) semester, or April 15, for the second (2nd) semester.

K. Teachers will be given the option of receiving their salaries on
the twenty-one (21) or twenty-six (26) pay basis each year by virtue
of declaration of choice on an appropriate form supplied by the Board.
If the form is not returned, or no choice designated, the individual
will be assigned on the twenty-six (26) pay basis. If the twenty-six
(26) pay is selected, checks will be mailed at two (2) week intervals
throughout the summer to the address designated by the employee. If
the twenty-six (26) pay plan is selected, it will not be possible to
withdraw accumulated monies in advance.

Personnel who terminate employment prior to the last day of school
will have their pay re-computed on a daily rate basis from the first
(1st) day of employment of the current school year to the date of
termination of employment. The additional amount due will be
included in the final check.

Under either plan the daily rate of pay shall be computed by dividing

the contractual amount by the total amount of teacher days for the
- 12 =
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given year. Deductions shall be made on a similar basis.

To the extent possible, pay checks will be issued on the last school
day prior to a school holiday during which a pay period shall occur,
provided this is not a period longer than three (3) calendar days.
On other occasions checks will be mailed to teachers.

Principals in each building shall be responsible for providing pay-
checks to teachers in a manner that assures privacy. Checks shall be
placed in an envelope prior to delivery to the building.

L. Teachers working less than one-half (1/2) time shall receive
one-half (1/2) increment of experience credit on the salary schedule
and prorated fringe benefits. Those teachers working one-half (1/2)
time or more shall receive full increment of experience credit on the
salary schedule and full fringe benefits. Part-time teachers' salaries
shall be prorated in accordance with the amount of time such teachers
grglgpployed relative to the full-time teachers in their assigned
uildings.

M. Upon request, certified librarians not directly serviced by the
Library Services Department may be employed for one (1) week before
the opening of school for students in the fall at prorated pay. 1In
the event this extension of employment is not granted, the library
shall remain closed to students for the first (1st) week of the school
year for students.

Those certified librarians servicing more than one (1) library may,
upon request, be employed one (1) day for each library they serve

prior to the opening of the school for students in the fall at prorated
pay. In the event this extension of employment is not granted the
libraries shall remain closed to students for the same number of days
after the beginning of the school year for students.

The services of one full-time Library Processing Technician shall be
provided for K-8 librarians in the district for the purpose of
assisting in placing, cataloging and processing orders. This shall be
in addition to services outlined in Article VIII, A.3.d.

N. Should administration approval be granted for the school library

to remain open longer than five (5) days prior to the last day for
teachers, an additional day will be added to the term of the certified
librarian's regular teacher contract for each day the library remains
open beyond that date.

0. There shall be established within the district a centralized Media
Center to provide all necessary technical support, such as:
duplicating, graphics, tapes, housing of A-V aids, etc.. The Media
Center shall be open for staff accessibility between the hours of
8:30 a.m. and 5:00 p.m.

P. Upon prior approval of the building administrator, a teacher may
voluntarily adjust his/her starting and ending times to conduct
evening activities related to their building responsibility. If a
teacher's duty times are adjusted, compensatory time shall be granted.
This shall not apply to responsibilities for Appendix B positions.

Q. It is agreed that the Board shall pay the contribution to the

gicgigan Public Schools Retirement Fund for all teachers as required
Yy law.




ARTICLE VI - TEACHING HOURS

A. The classroom teacher's normal duty hours in the school shall be as
follows:

High  High Middle Elem.  Pre=
S.H.S. S=L H.S. Schools Schools Primary

Teachers report
for duty no later
than: (a.m.) 7:20 7:20 7:45 8:00 8:45

Teachers shall
leave no earlier
than: (p.m.) 2:50 2:50 3:10 3:15 4:00

All teachers' schedules shall provide a minimum of fifteen (15) minutes
between the time teachers report and the time students report [high school
teachers have ten (10) minutes] and a minimum of fifteen (15) minutes
between the time students leave school and teachers depart. Teachers shall
not be required to sign in or out of a building in a fashion that indicates
the time of arrival and/or departure.

B. In order to maintain an open channel of bilateral communication
between the building administrator and the faculty, teachers shall
reserve after duty hours of the second (2nd) and fourth (4th) Monday
of each month for building faculty meetings.

Faculty meetings shall be arranged by the building principal and
Association Representative as to time, day, frequency, duration, agenda and
place. The duration of such meetings shall not exceed sixty (60) minutes
nor last beyond 4:45 p.m.

Further, printed agendas signed by both the principal and Association
Representative shall be placed in teachers' mailboxes twenty-four (24)
hours prior to the meeting if attendance is to be required.

Nothing herein shall require that a meeting be held. However, when
meetings are arranged, attendance is required. Exceptions due to
illness, family emergency, or required university course work not
available at any other time during that term are illustrative of valid
reasons for absence.

Teachers should reserve after duty hours of the first (1st) Monday of
each month for intra/extra-building curriculum activities. Nothing
herein shall require that an activity be held. However, when
activities are arranged, attendance is voluntary unless mandatory
attendance is mutually agreed to as follows:

1. In intra-building curriculum activities, agreement between
building Association Representative and administrator is required.

2. In extra-building curriculum activities, agreement between the
Association and administration is required.

C. Teachers shall have the opportunity for professional growth and self-

development on a voluntary basis. Such opportunities shall be offered at
no cost to teachers, and shall be considered an expression of a district

commitment to continuous staff development.
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Teachers shall have an opportunity for professional growth and self-
development on a voluntary basis after regular school hours for which
compensation shall be offered. Such professional development activities
shall be district sponsored and directly related to identified district or
building level instructional goals. Such compensation shall be the summer
school/curriculum development rate as listed in Appendix B.

In order to meet identified district goals,'teachers may be required
to garticipate in in-service/professional development activities
during the regular work day on a released-time basis.

Each school building shall be allocated released time equivalent to
two (2) days per teacher per year to be used for curriculum workshops
and/ or in-service training. Substitutes shall be provided when
necessary. Such time shall be jointly arranged between the building
curriculum council and principal of each building and submitted to the
Associate Superintendent in charge of Instructional Services for
disposition.

Examples of appropriate usage follows:
1. An individual teacher working on a curriculum project.

2. A group of teachers from the same building working on a
curriculum project or involved in in-service training.

3. Others deemed appropriate by the principal and building staff.
4. Intra/extra-building in-service.
Such time shall be in addition to that provided in Appendix C.

In order to meet identified district and/or building curriculum goals,
teachers may elect to participate in summer curriculum development
workshops, for which compensation shall be provided at the summer
school/ curriculum development rate as listed in Appendix B.

Interpretation of the language presented in Section C shall be governed by
the letter of understanding duplicated in the Appendices of this Agreement.

D. Upon the approval of the building administrator, pre-primary
teachers shall be released from duties the first week of the school
year for the purpose of parent-student orientation, and/or for two
weeks at the end of the school year for screening of students.

Additionally, pre-primary and Special Education teachers will be
released from duty for one (1) day at the end of each year to prepare
for I.E.P.C.s and to complete end of year reports and records, upon
request.

E. Teachers shall not be required to supervise students in the
Latch-Key Program in addition to their normal teaching duties.




ARTICLE VII - TEACHING LOADS AND ASSIGNMENTS

A. Pre-primary and elementary teachers shall be given a minimum of 30
minutes each day during the school day when students are in attendance
in order to prepare for classroom instruction. The only exception to
preparation time being provided during the student day may be for
single subject teachers, who may have such time scheduled as early as
8:15 a.m. provided that such time shall not result in an increase in
the number or lengths of their sections. In a normal work week or the
prorated part thereof, elementary teachers shall have a minimum of two-
hundred (200) minutes of preparation and conference time, one hundred
pgrc:nt (100%) which shall be in periods of not less than thirty (30)
minutes.

Middle School and High School teachers shall have at least five (5)
full unassigned daily and continuous preparation and conference
periods per week of at least forty-five (45) minutes each.

Preparation and conference periods (pre-primary-12) are for the
purposes of student conferences, parent conferences, preparation for
instruction, responsibilities directly related to the teacher's
assignment or other matters that are school related.

B. Teachers shall not be asked to substitute for absent or tardy
teachers except in the case of emergency. An emergency shall be
defined as a period of time when a teacher is unable to be at his/her
teaching station and the administration or teacher has followed the
agreed procedure to acquire a substitute. Insofar as practical,
substitution shall be rotated. Those teachers asked to substitute
shall be selected on the following basis:

First: Teachers or other certified personnel in the bargaining unit
who are scheduled for duty during that period.

Second: Teachers or other certified personnel in the bargaining unit
who are assigned to other than classroom teaching assignments.

Third: Teachers on preparation period, provided compensatory time be
given for such preparation time used.

C. All high school teachers shall have a duty free uninterrupted lunch
period of at least forty (40) minutes. These lunch periods shall not
begin before 10:30 a.m., nor end later than 1:30 p.m. Exceptions due
to building variables which may affect the beginning and ending time of
this lunch period shall be arranged satisfactorily between the teacher
involved, Association Representative and principal prior to June 1 of
the school year prior to the year of implementation. The Association
shall be notified as to the disposition, which may result in
intervention by the Association and the Associate Superintendent.

All middle school teachers shall have a duty free, uninterrupted lunch
period of at least forty-five (45) minutes. These lunch periods shall
not begin before 10:30 a.m., nor end later than 1:30 p.m. Exceptions
due to building variables which may affect the beginning and ending
time of this lunch period shall be arranged satisfactorily between the
teachers involved, Association Representative and principal prior to
June 1 of the school year prior to the year of implementation. The
Association shall be notified as to the disposition, which may result
in intervention by the Association and the Associate Superintendent.

All elemehtary school teachers shall have a duty free, uninterrupted
- 16 =~
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lunch period totaling not less than fift{ (50) minutes per dag.
Elementary lunch periods may include passing time which shall be
defined as the amount of time needed to transport students from the
classroom to the lunchroom.

Any teacher may leave the building during the lunch geriod in
accordance with the policy as developed by the building administrator
and the Association Representative.

D. Since pupils are entitled to be taught by teachers who are working
within their area of preparation, teachers shall not be assigned
teaching duties outside of the scope of their teaching certificates or
their major or minor fields of study and/or graduate degree, except as
provided for in Article XII.

E. All special subject teachers should meet with students in a class
situation or on special duty assignment for the same time period ger
week as prescribed for regular classroom teachers at each particular
educational level.

Special education students will be provided special subject classes or
integrated into regular sections based upon the needs of the students
as arranged by the staff and administration.

A teacher selected representative of each special subject area and
certified librarian shall be given an opportunity to assist in the
development of the tentative school assignments for the following
school year. Such tentative school assignments shall be given to each
special subject teacher and certified librarian prior to the conclusion
of the current school year.

Scheduling of special subject classes shall provide adequate passing
time of at least five (5) minutes between classes. The first special
subject class of each day shall not begin earlier than ten (10) minutes
after the students' instructional day.

F. Classroom teachers will prepare all fourth (4th) Friday attendance
sheets when necessary, except for final copy.

G. There shall be established a Southfield Teacher Education Council with

equal teacher representation. Among other responsibilities, the Council

:ﬁall make recommendations with respect to the Student Teaching Program in
e district.

The parties recognize that students are entitled to be taught by fully
qualified teachers while at the same time recognizing a professional
responsibility to assist in the preparation of student teachers.
Therefore, supervision by a teacher of a student teacher shall be
voluntary. No teacher shall serve as a supervising teacher more than
one-half (1/2) his/her total teaching time each year. Should the
college or university provide funds for this service, such funds shall
be regarded as an honorarium and shall be distributed to those teachers
involved with a particular student on a prorated share according to the
time for which the supervising teachers were responsible.

H. Selection of instructors for Summer School and Driver Education (except
Coordinator) shall be based upon academic qualifications within course
content area and experience. 1In order to provide an equitable distribution
of available Summer School teaching assignments and to provide a sound
educational program, qualified teachers will be selected for employment,
with tenure teachers having priority over probationary teachers, according
to the following:
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1. Teachers applying who have taught Summer School w» Priver Education
in Southfield the preceding summer. (Linit two (2) summers).

2. Teachers agplyinq who have never taught Summer School or Driver
Education in Southfield but who had applied the preceding year.

3. Teachers agplying who have never taught Summer School or Driver
Education in Southfield.

4. Teachers applying who have taught Summer School or Driver Education
in southfield but not the immediate preceding two (2) summers.

5. Teachers applying who have taught the two (2) preceding summers
in Southfield.

If, after following the above procedure, positions remain unfilled,
teaching personnel outside the system may be employed for that summer's
assignments.

Application must be filed in the Personnel Office on or before the
fifteenth (15th) day of April in order that assignments can be made at the
earliest possible date. Final approval by the School Board of summer
school staff shall be upon recommendation of the Superintendent.
Notification to the teachers applying shall take place, in writing, on or
before the first (1st) of May or as soon as necessary information is known.

I. The parties recognize that efficient staff utilization is a desirable
goal. They recognize that time spent traveling between schools adds to
the direct cost of school operations. Therefore, to the degree
practicable, teachers shall be assigned to as few buildings as possible.

Also, to the extent possible, vocal music teachers, physical education
teachers, art teachers, certified librarians, and counselors shall be
moved for no less than half a day at a time. Instrumental music classes
scheduling shall reflect adequate time for traveling between buildings
for setting up and dismantling equipment between classes. If a teacher
is assigned to more than two (2) buildings, the teacher shall be
responsible for only classroom duties at the third school.

Each elementary school shall continue to provide balanced curriculum
offerings. Special subject teachers shall continue to be provided in
all buildings. Music teacher(s) will be provided in pre-primary.

All buildings shall have the services of any special services personnel
that are provided by the district.

J. As book selection is a part of the certified librarian's (media

center specialist) normal duty, time shall be provided for group meetings
of certified librarians (media center specialists) during the regular duty
hours for this purpose. However, such time shall not exceed five (5) hours
per month, and every effort should be made to keep the instructional
materials center open during this time.

K. It is recognized that elementary teachers may occasionally require
emergency relief. When such relief is required, the building
administration will be responsible for providing temporary supervision.

L. Conference Days:
During the term of this Agreement parent/teacher conferences shall be

conducted as follows: -
- 18 -
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A. Fall Conferences:

1. Elementary Schools - Up to four (4) evenings before the
Thanksgiving break as scheduled at each building between the
Principal and the Association Representative.

2. Middle Schools - Up to two (2) evenings before the Thanksgiving
break as scheduled at each building between the Principal and
the Association Representative.

3. High Schools - Up to two (2) evenings before the Thanksgiving
break as scheduled at each building between the Principal and
the Association Representative.

B. Spring Conferences:

1. Elementary Schools - Up to two (2) evenings as scheduled
between the Principal and the Association Representative.

2. Middle Schools - Up to one (1) evening as scheduled between
the Principal and the Association Representative.

3. High Schools -~ Up to one (1) evening as scheduled between
the Principal and the Association Representative.

Common compensatory time for these evening conferences shall be provided
to all teachers on the afternoons of (1) the Wednesday prior to the
Thanksgiving break, (2) the last afternoon prior to the scheduled mid-

gingir break, and (3) the last afternoon prior to the scheduled spring
re [ ]

Additional compensatory time (Elementary) shall be arranged at each
school between the Principal and individual teachers with the
provision for substitute teachers to cover such time. School shall not
be dismissed for purposes of conducting parent/teacher conferences.

M. Kindergarten and pre-primary teachers shall not be responsible for
the initiation of records for students. Such records shall be completed
by the end of the sixth (6th) week of school.

N. All teachers employed by the Board for a regular teaching assignment
shall have a Bachelor's degree from an accredited college or university
and meet the present or amended Michigan certification code requirements.

0. Joint planning by the Administration and the Association shall occur
with regard to teacher in-service grograms and the school district
testing programs. Released time will be provided to all teacher
representatives to attend meetings of the Staff Development Policy Board
when such meetings are scheduled during school hours. Meetings will be
scheduled by the members of the Staff Development Policy Board.

P. Reading support personnel shall be assigned only instructional and
directly related non-instructional duties during normal school hours.

Q. The criteria for determining the order of employment of teachers in
summer curriculum projects will be:

1. Those teachers who directly participated in the development of
the project.




2. Teachers who will be involved in the immediate implementation of
the project. In any single school or degartment, if a choice
between individuals is necessary, the principal and the staff
will make the decision.

R. Principals and staff will jointly prepare non-instructional duty
schedules and make assignments. Such assignments are to be rotated
on an equitable basis. :

All non-instructional duties performed at lunch hour may be rotated
at least weekly, as determined by teachers, principal and Association
Representatives. Those special education teachers who choose to eat
with their students shall be exempt from noon hour duty.

In those buildings where bus duty is necessary, such duty shall be
shared on an equitable basis. The Board agrees to arrange bus schedules
to provide that, under normal operating conditions, buses shall depart
from schools within fifteen (15) minutes after school is dismissed.

Single subject teachers are expected to assume a fair share of extra
duties as defined above.

Pre-primary teachers shall be exempt from all non-instructional duties
other than those involving their own students.

Kindergarten teachers are expected to assume a fair share of extra
duties as defined above. If, however, the kindergarten teacher and
principal determine that kindergarten students require additional and/or
separate non-instructional duty assignments, kindergarten teachers will
be excluded from that building duty roster and assume the non-
instructional duties that involve their own students.

S. Assignments for the Adult Education, Driver Education, and Summer
School Programs will be made by the Board on the basis of preference to
teachers possessing regular teaching certificates, regularly employed
in the district during the normal school year. No teacher shall be
required to work a split shift or teach less than two (2) hours in any
Summer School Program. A teacher shall not be prevented from accepting
a teaching assignment which is one (1) hour in duration if the course
programming has been so designed.

T. A teacher assistant employed to provide instructional assistance

for a teacher in the classroom shall do so only under conditions which
allow that teacher to maintain supervision and control. Teachers shall
not be responsible for the direct supervision of aides employed for
non-instructional duties.

Teachers providing single subject curriculum offerings to special
education classes shall have the services of a teacher assistant.

U. In recognition of the special role that teachers have in directing
the work of teacher assistants and due to the unique working relation-
ship which must exist between teachers and teacher assistants, the
Board therefore agrees as follows:

1. The District will provide, annually, a mandatory in-service for all
teachers who have been assigned a teacher assistant and those
assistants. The purpose of this in-service will be to review the
roles and responsibilities of teachers and teacher assistants and to
promote better working relationships between both groups.
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2. Teachers to whom a teacher assistant will be assigned will have the
right to interview all candidates for the aide vacancy prior to the
position being awarded. Administrators will get input from the
teacher prior to awarding such position.

3. All teachers will be asked for input regarding the perforﬁance of any
teacher assistant assigned to them prior to each evaluation of the
teacher assistant's performance.

4. The District will provide to all teachers to whom a teacher assistant
is assigned, a copy of the assistant's job description.

V. Building administrators shall make arrangements for the referring
general education teacher to be released to attend student staffings.
Such staffings shall occur during the regular teacher day.

Procedures for placement, which may include testing and evaluation, of
Sgecial Education students into general education shall be completed
within thirty (30) school days of such recommendation.

Building administrators shall make arrangements for one (1) special
education teacher to be released to attend an I.E.P. session and for
one (1) general education teacher to be released to attend an I.E.P.
session. The I.E.P. session shall be conducted during the regular
teacher day, unless parents would not be able to attend at such time.

Upon request, release time may be granted to Special Education teachers
for the purpose of administering required individual testing.

W. It is recognized that Reading Support Personnel need additional released
time to coordinate program and materials, respond to administrative
requests, and fulfill other such district-wide responsibilities.

Therefore, released time shall be mutually arranged by the reading support
personnel and the supervisor of that department and such decisions shall be
communicated to the building principals and Association. Disagreement on
this issue shall cause intervention by the Association and Associate
Superintendent and is subject to the grievance procedure.

X. The Board shall neither subcontract nor assign instructional
duties and/or professional duties which are normally assigned to
teachers, to individuals outside the bargaining unit, unless specific
written agreement is made between the Association and the Board.

Y. Library Processing Services shall be conducted under the direction
of a certified librarian.

Z. Placement of students in remedial classes shall result after a building
screening procedure, which shall involve at least counselors, department
heads, and other appropriate personnel.




ARTICLE VIII - TEACHING CONDITIONS

A. The Board and Association agree to the following maximum class loads:

1.

Pre-Primary Center

a. The maximum number of students per teacher in the Head Start
Program shall not exceed seventeen (17) students.

b. The maximum number of students per teacher in the Chapter I,
and PREP programs shall not exceed eighteen (18) students.

c. The maximum number of students per teacher in each Special
Education program shall not exceed the limits as defined in
the State Mandatory Special Education Law. The Board shall
notify and discuss with the Association any application for
any variance or deviation prior to submission. However,
Pre-primary classes shall not exceed 20/10.

d. A full-time teacher assistant shall be assigned to each teacher.
Elementary (K-5)

a. The maximum number of students in each section shall not exceed
the following:

Kindergarten 24 A teacher assistant shall be assigned
to each kindergarten classroom.
Primary Room 20
1-3 25
4-5 27

b. In the event a class section exceeds the maximum by one (1) to
three (3) students, the teacher shall be assigned a teacher
assistant on a half-time basis for ten (10) school days from the
date of such excess. If the excess continues beyond ten (10)

school days, the assistant shall be assigned on a full time basis.

Teachers shall be actively involved in the selection of newly
hired classroom assistants.

c. In the event the maximum is exceeded by four (4) students a
substitute shall be automatically assigned to the teacher for
instructional assistance. Such substitute shall function
under the direction of the teacher and an additional classroom
shall be made available for utilization. If after no more than
twenty (20) school days the class size remains at four (4) or
more over the maximum a new section shall be created.

In the event the new section results in the transfer of current
staff, such transfer shall take immediate effect.

d. The planning of split grades shall be cooperatively developed
between the principal and the staff, particularly the teacher(s)
involved. The number of students assigned to a split classroom
shall not exceed that in any other class at the same grade
level, in that building, excluding special education and
remedial classes.

-22-




3. Middle School (6-8)

a.

The maximum number of students in the middle school cléss

section shall be as follows:
6th grade 28
7th/8th grade 28

The number of students assigned laboratory facilities shall not
exceed the number that the laboratory is planned to serve.

Home economics laboratory classes with less than one thousand
(1000) square feet of space shall not exceed twenty-four (24)
students.

In any event, no more than four (4) students shall be assigned
to each food laboratory station (kitchen) and no more than two
(2) students shall be assigned to each clothing laboratory
station (sewing machine).

A full-time certified librarian shall be provided for every
seven hundred (700) students or major fraction thereof. 1In
each middle school one one-half (1/2) time person shall be
assigned to assist the certified librarian in Eerforming non-
instructional duties under the direct supervision of the
certified librarian.

Physical education classes shall be limited to fifty (50)
students per teacher, per station.

The counselor/student ratio shall not exceed one (1) per three
hundred (300), or major fraction thereof.

Vocal music and instrumental music classes shall be excluded
from such limitations.

Classes identified in course descriptions as remedial shall
be limited to twenty-two (22) students. Classes in this
category shall be determined by the department chairperson,
building principal and the Associate Superintendent of
Instructional Services. This limitation shall apply to all
sixth (6th) grade classes in which the students have been
identified as being two (2) or more years below grade level.

High School (9-12)

The maximum number of students assigned per teacher shall not
exceed one hundred-fifty (150) per day, nor thirty (30) per
class, except as provided below:

a.

b.

The number of students assigned laboratory facilities shall
not exceed the number that the laboratory is planned to serve.

Home economics lab classes with less than one thousand (1000)
square feet of space shall not exceed twenty-four (24) students.

In any event, no more than four (4) students shall be assigned
to each food laboratory station (kitchen) and no more than two




(2) students shall be assigned to each clothing laboratory
station (sewing machine). :

c. A full-time certified librarian shall be provided for every
seven hundred (700) students or major fraction thereof. 1In
each high school one one-half (1/2) time person shall be
assigned to assist the librarian in performing non-instructional
" duties under the direct supervision of the certified librarian.

d. Physical education classes shall be limited to fifty (50)
students per teacher, per station.

e. The counselor/student ratio shall not exceed one (1) per three
hundred (300), or major fraction thereof.

f. Vocal music and instrumental music classes shall be excluded
from such limitations.

g. The maximum number of students assigned to study halls and/or
in-school suspension shall not exceed twenty-five (25) per
class section.

h. Classes identified in course description as remedial shall be
limited to twenty-two (22) students. Classes in this category
shall be determined by the department chairperson, building
principal and the Associate Superintendent of Instructional
Services.

i. Maximum class size limitation shall be reduced in all English
Composition classes to twenty-four (24) students per class.

5. Exceptions to the class size and load limitations listed under
Items 1 through 4 above may be made in any of the following
circumstances:

a. The teachers involved have agreed to different class sizes
in order to better meet the needs of the children, e.g.,
reading readiness in first (1st) grade.

b. The teachers have agreed to modification for educational
purposes such as specialized or experimental instruction
(e.g., team teaching or large group instruction), improvement
of instructional methods, or any other valid reason which
shall be communicated to the Association as soon as practicable.

c. Maximum class size limitation shall be reduced for classes
assigned to significantly smaller rooms. Disagreement on this
issue shall cause intervention by the Association and Associate
Superintendent and is subject to the grievance procedure.

B. Each special education student shall be computed as two (2) students

in determining building staff allocations. Further, the distribution of
mainstreamed special education students shall be balanced between sections
and teachers. Special services and support service personnel shall be
available to classroom teachers to help meet the educational needs of
students who are mainstreamed, having reading problems, and/or difficulties
speaking English.

C. The Board will continue to provide appropriate texts, library
reference facilities, maps and globes, laboratory equipment, audio-
visual equipment, art supglies, athletic equipment, current periodicals,
standardized tests, questionnaires, field trips and similar materials as
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they are the tools of the teaching profession and to the benefit of the
students of the district. A Southfield Education Association member shall
be included in the membership of the existing district field trip
committee as convened by the Associate Superintendent of Instruction.

D. The Board shall continue to make available in each school, to the
extent permitted by existing facilities, a lunch room and/or staff
lounge as well as rest room and lavatory facilities exclusively for non-
student, adult use. Should the Association feel such facilities are
inadequate, notice shall be given to the Administration for review with
the Board of Education.

E. Telephone facilities will continue to be made readily available to
teachers for their reasonable, personal and private/professional use
for unit free or collect calls. All other personal calls will be
billed to the individual.

F. The Board and the Association pledge themselves to seek to extend
the advantages of public education to every student without regard to
race, creed, sex, color or national origin and to seek to achieve full
equality of educational opportunity to all pupils.

G. Maintenance of facilities and eguipment shall be the responsibility
of the Board of Education. Conditions of severely inadequate
ventilation, temperature levels, and custodial care in classrooms and
offices will be brought to the attention of the Administration for its
disposition. An attempt will be made to complete repairs within ten (10)
working days of their submission to the Manager of Building & Ground
Services.

H. Each teacher will be issued, for personal use, a copy of all texts
used in each of the courses of his/her assignment.

I. Each teacher shall be assigned, for personal use, a locked facility
and will also be assured work space when necessary.

J. A teacher on the high school or middle school level shall not be
assigned more than three (3) different course or grade level preparations
without the teacher being consulted prior to the assignment. Should
more than three (3) preparations (as above defined) be necessary, the
Association shall be notified prior to implementation. A teacher on

the high school or middle school level shall not be assigned more than
five (5) instructional classes per day or their equivalent.

K. Teachers shall not be assigned to share one (1) classroom at the

same time while providing different curriculum offerings unless mutually
agreed upon. The Board shall provide appropriate and adequate special
education facilities. ;

L. The Board shall provide in each kindergarten classroom, as a minimum,
a one-way communication connecting the classroom with the office for use
by the teacher in alerting office personnel to an emergency situation.
Buzzers shall be installed in kindergarten and primary rooms in schools
without such devices.

M. Whenever possible, elementary classroom teachers' assignments to more
than one (1) school shall be avoided. If a two (2) elementary building
assignment is deemed necessary, a teacher assistant shall be provided
for a minimum of two hundred (200) minutes per week to compensate for
time spent in travel and care of additional facilities. Elementary
special subject teachers shall be excluded from this provision.
Secondary teachers who are assigned to two (2) buildings shall have
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one (1) less instructional class assignment.

N. Attention will be given to the auditorial privacy of offices for
counselors, psychologists, and social workers.

O. The Board shall provide special services personnel to reduce referral
time for students.

P. Both parties agree that it is highly desirable to maintain the pre-
primary program in the same facility. Therefore, during the term of
this Agreement, ever¥ effort shall be made to keep the pre-primary
program in one location. If it becomes necessary to divert from this
arrangement, the staff involved and the Association shall be notified
prior to any change and provided the opportunity for discussion on
alternatives.

Q. Teachers shall be notified by the end of the school year of their
tentative assignment for the subsequent year. Should a change in this
tentative assignment become necessary a direct consultation with the
affected teacher(s) shall occur.

R. All classroom and single subject teachers shall be given notice the
previous day by the beginning of the lunch periods of new enrollments
unless extenuating circumstances exist and are expressed. A newly enrolled
student shall be tested and evaluated as to academic level, reading
ability, and special education placement; and such testing, evaluating. and
staffing determinations shall be made prior to placing the student in any
classroom. All Pre-K through 5th grade receiving teachers shall be
consulted before the student is placed in the class.

S. Each year the Board will distribute a Special Education Handbook
and/or amendments to teachers. Such distribution shall occur as earl

as possible but no later than the end of the first semester, describing
district procedures and appropriate state and federal statutes and
regulations.

T. Secretarial services shall be provided-to reading support personnel.

U. Wherever feasible class list will be computerized and provided by the
District to the teacher.




ARTICLE IX - DEPARTMENT CHAIRPERSONS AND
GRADE LEVEL CURRICULUM COORDINATORS

A. In all departments of the senior high schools, having four (4) or
more teachers, the principal shall appoint a Department Chairperson
from within the department. In any event there shall be a chairperson
12 gzch of the following areas: English, math, science and social
studies.

Departments of a school having fewer than (4) members, except for
those identified in the first (1st) paragraph of this section, may be
combined with other departments in that school.

A certified librarian shall be included in meetings of department
chairpersons. Department Chairpersons and activities directors shall
not serve in dual roles.

The Department Chairpersons shall exercise such coordinating and
facilitating functions as have heretofore been performed, including
serving as liaison between the teachers of the department and the school
administration. A Department Chairperson shall not be considered a
supervisory employee. The parties agree to develop a new job description
for Department Chairperson and incorporate such description in the
Appendices of this Agreement.

B. In each middle school the principal shall appoint a Department
Chairperson from within the department in each of the following areas:
English, math, science and social studies. The principal shall also
appoint three (3) grade level curriculum coordinators, one from each

ade. In addition to grade level responsibilities they will coordinate
industrial arts, home economics, physical education, music, and art on
an equitable basis. Certified librarians shall be included in meetings
of Department Chairpersons.

The Department Chairpersons shall exercise such coordinating and
facilitating functions as have heretofore been performed, including
serving as liaison between the teachers of the department and the school
administration. A Department Chairperson shall not be considered a
supervisory employee. .

C. Department Chairpersons shall be assigned one (1) less class per day or
equivalent. Department Chairpersons in departments with eleven (11) or
more members shall be assigned two (2) less classes per day. Senior high
Department Chairpersons in departments with eighteen (18) or more teachers
shall be assigned three (3) less classes per day.

D. Each elementary single subject teacher's chairperson (art, vocal
music, physical education, and reading support personnel) shall be given
at least two hundred (200) minutes per work week for his/her duties to
function in the coordination of his/her specialty.




ARTICLE X - VACANCIES

A. A "vacancy" is an open position that is to be staffed on a permanent
basis due to any of the following: -

1. Creation of a new or additional position covered by this Agreement.
2. Voluntary or involuntary termination of a teacher.

3. A Board of Education approved leave of absence.

4. Resignation or retirement of a teacher.

5. Placement of a teacher on Long Term Disability.

B. The Board agrees to post appropriate notices in connection with its
screening for administrative positions in the offices and staff lounges
in every school building for five (5) school days when school is in
session. Copies of all such postings shall be sent to each Association
Representative. Such notices shall also be provided to the Association
during the school year and during the summer.

C. When vacancies occur in positions of Department Chairpersons or grade
level coordinators, notices of such vacancies shall be posted in the
administrative offices and staff rooms of the building for five (5) days
when school is in session before the position is filled. The
Administration will give due consideration to all applications so filed.
Copies of all such postings shall be sent to each Association
Representative and the Association.

D. Whenever a position in the bargaining unit becomes vacant, it shall
be filled with a fully certified, qualified, and contractual teacher.
Qualified shall be defined as having a major, minor, or graduate degree in
the teaching areas of the vacancy, and, in the case of high school
vacancies, also having at least fifty (50) percent of the North Central
Accreditation Requirements at the time of application for transfer.
Teachers who fully meet 100% of the North Central Accreditation
requirements will be given priority over applicants with less than 100%.
Teachers who transfer under this provision and who are not fully North
Central Accredited shall meet full requirements for that position within
one (1) year. Failure to meet this requirement will cause the teacher's
reassignment.

Such vacated position shall be posted for a full five (5) school days
in administrative offices and staff rooms of each building before a
permanent assignment is made. Copies of all such postings shall be
provided to the Association and Association Representatives. Postings
shall include job title, job descrigtion or subjects to be taught,
location(s), starting date, and minimum qualifications.

Postings may be amended or withdrawn during the first three (3) days of
the posting period. After three (3) days the position shall be staffed
according to the posting unless the Association agrees to the amendment
or withdrawal of the posting.

E. During the posting period, vacancies may be filled on a temporary
asis.

F. Any qualified teacher may apply for an available program or vacancy,
2?2 ghe Board agrees to give due consideration to all applications so
ed.
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G. Teachers shall respond to individual postings. Teachers shall, upon
written request, be placed on a mailing list to receive copies of
postings occurring during the summer months.

H. All vacancies within the bargaining unit shall be filled with
appropriately certified and qualified individuals according to the
following order:

1. Transfer teachers.

If a laid off teacher or a teacher who has requested return from
leave of absence (in writing) is certified and qualified for the
vacancy, applicants for transfer with less seniority than said
teachers shall not be considered eligible for such transfer to
the position.

If only one eligible teacher agplies, that individual shall be
placed. If more than one eligible teacher applies, the
administrator shall select the qualified candidate with seniority
being considered.

2. Tenure teachers according to seniority on leave or laid off and
who are qualified for the available positions.

3. Non-tenure teachers according to seniority on leave or laid off who
desirg to be recalled and who are qualified for the available
position.

Positions to be continued, but held by teachers who have been notified

of layoff, shall not be considered vacant, but shall be held for
placement of displaced teachers and those teachers requesting return from
a leave of absence.




ARTICLE XI - TRANSFERS

A. The parties agree that involuntary transfers are to be minimized.
When involuntary transfers are contemplated for other than those caused
by reductions, the Board shall meet with the teachers involved and with
an Association Representative prior to the actual time of such transfer.
The purpose of such meeting shall be to review and discuss the reasons
for such transfer.

Involuntary transfers shall occur only for reasonable and just cause,
with due process prior to such action. The burden of proof for involuntary
transfer action shall rest with the administration.

No involuntary transfer shall be implemented for the purpose of
disciplinary action or for job performance as determined through
the formal evaluation procedures.

B. In the event that involuntary transfer of a teacher is necessary,
such teacher may respond to a posted vacancy in accordance with
Article X.

C. Every effort will be made to avoid reassigning probationary
elementary school teachers to different grade levels unless the
teacher requests such a change. Whenever such change is
contemplated, the Association will be consulted.

No teacher will be reassigned for the balance of the school year
in which they are awarded a voluntary transfer.

D. Any teacher who has been transferred to a supervisory or executive
position and who later returns to teacher status shall be entitled to
such rights, including full seniority, as he/she may have had under
this Agreement prior to such transfer to supervisory or executive
status. Individuals assigned to such positions after August, 1982,
or who have never taught in the district shall not accumulate
seniority while serving in supervisory or executive status.

E. A teacher may request a voluntary transfer at anytime. Such

requests may, at the teacher's desire, be submitted in a confidential
manner directly to the Supervisor of Personnel Services. In the event that
a teacher's transfer reguest is denied, that teacher shall, upon

request, receive a specific explanation as to the denial. Voluntary
transfers during a given school year shall be limited to one (1) per

year, unless the teacher is less than full-time.

If a laid off teacher is certified and qualified for the vacancy,
applicants for transfer with less seniority than said laid off
teachers shall not be considered eligible for such transfer to the
position.

Persons requesting transfers for the following school year or those
to be assigned to a different grade level, subject area, or school

shall be so notified as to such disposition as soon as the decision
is made. Both parties agree that teachers should be notified prior
to the end of the school year, if the decision is made by that time.




F. If transfers result from posted vacancies prior to April 10 of any
school year, the actual transfer of personnel will not occur until the
conclusion of all responses to such postings. At no time shall this
delay in implementation exceed thirty (30) school days, at which point
all teachers identified for transfer shall be transferred. During any
pggigdtof delayed transfer, the posted position shall be staffed by a
substitute.

If transfers result from postings after Agril 10 of any year, the
actual transfer shall occur at the beginning of the following school
year. The vacancy shall be staffed temporarily according to the
priority order in Article X, Section H, except Step 1.

G. In the event of school closings, the teachers so affected shall be
notified of such closings sixty (60) school days prior to the effective
closing of the school.

Teachers so affected shall be transferred pursuant to the provisions
of the voluntary transfer procedures.

Should teachers so affected decline participation, they shall be
placed the Supervisor of Personnel Services on the basis of seniority as
defined in Article XII, Section C.

There shall be a temporary freeze on all other transfers until the
teachers affected by school closings are placed.

H. When a reduction in the number of teachers in a particular school is
necessary, all volunteers shall first be transferred. Based on the need
within the area of specialization, certification and qualification
transfers will be made on the basis of seniority. Notice of transfer will
be given to the teachers concerned within five (5) days of transfer after
the building principal has been notified of the reduction.




ARTICLE XII - DISPLACEMENT, LAYOFF, AND RECALL
DISPLACEMENT

A. In the event it becomes necessary to displace teachers due to program
elimination, declining enrollment, position consolidation, or a reduction
in a building staff allocation, the following steps will occur:

1. The Associate Superintendent of Instructional Services shall
determine staffing allocations for the following year by the end
of February.

2. A list of all bargaining unit members, their adjusted seniority
dates, and their certification and endorsements shall be prepared and
distributed to each building no later than the third Frida{ in
February. Teachers will be allowed to verify the information
contained therein by returning a form made available in the
Principal's Office and returning such form to the Personnel Office.
The list shall be finalized by the Personnel Office by the first
Friday in March. Information regarding an individual teacher which
is not challenged on or before the first Friday in March shall be
presumed to be correct for that respective year or until a new
seniority list is issued.

3. Principals and supervisors shall identify teachers who are scheduled
for displacement by the second Friday in March. :

4. The Associate Superintendent for Personnel/Employee Relations shall
meet with regresentatives of the Association, by the end of March, to
review the listing of teachers who have been identified for
displacement.

B. Displacement shall be implemented as follows:
1. Elementary Classroom (K-5th)

a. The building administrator shall determine to what extent
positions are to be reduced within the staffing allocations.
Teachers in the building with the least district-wide seniority
shall be displaced.

b. Teachers that are displaced shall be placed on the district
displacement list in seniority order for possible
reassignment or lay off.

2. Middle School/High School Classroom

a. The building administrator shall determine to what extent
departments are to be reduced within the staffing allocations.

b. Those teachers with the least seniority, in the affected
departments, shall be displaced.

c. No teacher with less seniority shall be retained in a
department where there has been displacement of a more
senior teacher within the same department, provided all program
offerings within the department can be assigned to appropriately
certified and qualified staff.

d. The sixth (6th) grade shall be considered as a department,




3.

District Programs

Teachers in one of the following programs or positions with

the least number of years service in the school district:
Elementary Art, Elementary Physical Education, Elementary
Instrumental Music, Elementary Vocal Music, Elementary Guidance,
Elementary Certified Librarians, Special Education, School
Psychologists, School Social Workers, Speech Pathologists and
Pre-primary.

Areas of Specialization

Any existing positions or newly created positions in this
bargaining unit which do not fall within the definition of

" qualified (major, minor, or graduate degree) shall be identified as

"Areas of Specialization". 1In such instances, local gqualifications
for such positions shall be jointly developed with the Association.
Such qualifications shall not include "previous experience in such
position". Further, the Board shall provide an opportunity for in-
service training to allow all teachers to meet such qualifications.

Those positions which currently exist and are to be included

in this category are as follows:

a. Reading Clinicians (K-5th)

b. Reading Clinicians (6th-12th)

€. Activities Director

d. Public Relations

e. Positive Peer Influence (PPI) and
Guided Group Interaction (GGI)

f. T.V. Production

g. Special Education Work/Study Coordinator

h. Human Relations Coordinator

i. Planetarium

g. Driver Education Coordinator

. Special Needs Coordinator (Secondary)

l. Scholars Plus Coordinator

m. Elementary Computer Coordinator

n. Secondary Computer Coordinator

o. Drug Education Coordinator

Any additions to this listing of positions shall require the
mutual agreement of the Board and the Association. Further, the
local qualifications for the listed positions shall be as contained
in a letter of agreement dated June 15, 1983, unless changed by
mutual agreement. The qualifications for the new positions noted
above, added to the area of specialization listing, shall be
developed after ratification of the Agreement.

If the district displacement procedures result in a displaced teacher
being assigned to a position held by a teacher with seniority equal
to or greater than a teacher assigned in the Areas of Specialization,
those teachers assigned to these Areas of Specialization positions
shall also be displaced. Such vacated Areas of Specialization
positions shall remain open and shall not be considered vacancies
until the displacement and layoff procedures are completed. Then
such positions shall be posted and staffed in accordance with Article
X. Example: Teacher positions are eliminated in the District and
teachers are thus displaced. If there exist vacant positions at the
time of displacement for which displaced teachers are certified and
qualified, they shall first be so assigned. Should there be no such
vacancies, the displaced teachers shall bump teachers with lesser
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seniority into positions for which they are certified and qualified.
Individuals holding positions defined as Areas of Specialization
shall be displaced, if the bumping reaches or passes their particular
seniority. Any or all such Areas of Specialization positions
equalled or passed in the process of bumping shall be held for
posting after the displacement and layoff process is completed. The
affected teachers holding such Areas of Specialization shall be
displaced and assigned existing vacancies, or should no._wacancies
exist, they shall enter the bumping process. Such displaced Areas of
Specialization teachers may apply for the job from which they have
been displaced when it is posted after the displacement and layoff
process.

C. A district-wide displacement list shall be developed in seniority

order including displaced teachers, teachers returning from leave of
absence, and teachers on the recall list. Such teachers shall first be
assigned to known vacancies that exist during the displacement period, then
to the position held by a teacher with the least seniority in the school
district for which they are certified and qualified. Qualified shall be
interpreted to mean maicr, minor, or graduate degree. In the case of high
school positions, qualified shall also include having met at the time of
displacement and bumping, at least fifty percent (50%) of the North Central
Accreditation requirements for the position. As referenced in
layoff/recall, Section D such teachers must fully meet the full North
Central requirements for the position into which they have been placed
within one (1) year of such placement. Failure to meet this requirement
will cause the teacher to be reassigned.

D. Teachers who are not reassigned through these procedures shall be laid
off in accordance with the layoff/recall provisions which follow.

Example of displacement procedures leading to layoff:
1. January:

The Personnel Office sends registered and first class letters to
teachers on L.0O.A or layoff regarding their intent to return,
extend their leave subject to the terms of the leave provisions,
waive recall, or resign.

The Administration issues staffing allocation levels for each
building and department.

The Personnel Department requests data processing to run three
reports: 1) teachers in alpha order with areas of certification,
locations, and assignments; 2) teachers in district-wide seniority
order with areas of certification and locations; and 3) teachers
in seniority order by location with areas of certification.

These reports are copied and forwarded to the building principals,
cgggral office staff, SEA building representatives, and the SEA
office.

2. February:

The Personnel Office maintains an office master set of the three
printouts and up-dates these as official action occurs. (That is,
adding returns from L.O.A., teachers wishing to be recalled,
deleting teachers retiring or resigning.) Teachers requesting
return from leave and those desiring recall are added to the
district-wide seniority list in the appropriate order.
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Personnel requests the tentative assignment of teachers for the
next school year from each Principal. If displacement due to
osition elimination is required, the Principals are asked to
identify the individual(s) and position(s) affected. The
Personnel Office verifies such displacements using the location
seniority list and the procedures mandated by the Agreement.

The Associate Superintendent of Personnel services/employee
relations and Personnel Administrators meet with the SEA President
and Executive Director and provide the following information: the
names of displaced staff, information about retiring or resigning
teachers, those requesting return from L.0O.A., extending their
L.0.A.s, requesting return from layoff, or waiving recall.

Personnel Office attempts to make direct phone contact with
teachers on L.0.A. or layoff who have not responded to the
letters. If contact cannot be made, the District will assume the
employee wishes to return to employment.

3. March:

By the end of the second week in March, the Personnel Office
prepares a list of displaced (unassigned) teachers in seniority
order. This listing includes any teachers desiring to return from
layoff or Leave of Absence.

All known vacancies for the following school year are held and not
posted until all displaced teachers are assigned.

Assignments are made in the following order (by seniority):

(1) Awarded the first full or part time vacancy for which
certified and qualified. If more than one vacancy exists, the
teacher shall select a preference.

(2) If no vacancy exists, the district-wide seniority list is used
with the displaced staff member bumping the least senior
teacher in a position for which the displaced teacher
possesses the appropriate certification/qualification.

(3) As a teacher is bumped from his/her position by a displaced
teacher, the bumped teacher is then added to the combined
return from leave, displaced teacher, return from layoff
seniority list, and thus, in turn, may also bump within
his/her seniority span and area of certification/
qualification.

(4) This process is continued until all positions for the

1 following school year are staffed. The alpha listing is used
to note individual assignments for the forthcoming year. All
who remain unassigned are staff to be laid off. Any layoff
action usually occurs at the first Board meeting in April
(usually should be no later than April 10).

LAYOFF/RECALL

A. In the event the Board determines it is necessary to lay off teachers,
the Board shall follow the procedures hereinafter detailed:

1. Before official action on a reduction/layoff of teachers is taken
by the Board, it will give notice, in writing, to the Association




of the contemplated reduction/layoff and afford the Association the
opportunity to consult with the Board or its administrative ‘
representatives and to make recommendations concerning the
magnitude of the reduction/layoff.

2. Layoff of teachers shall be determined by the displacement
procedures contained in Article XII.

3. Seniority in the district shall be based upon:
a. The effective date of employment.
b. The date of Board approval of employment.
c. The date of the letter of intent.

Part-time employment shall not interrupt years of service.
Sabbatical and military leaves shall not be considered as
interruption of years of service. Seniority for all other approved
leaves or those teachers who have been laid off shall be computed
from the first day of employment, minus the time of such leaves or
layoffs. Seniority for teachers re-employed by the district shall
be determined by the date of such re-employment, not original
employment.

Individuals with equal seniority, as herein defined, shall be
further ranked by a form of lottery mutually agreed upon by the
Association and administration.

4. Notification of any reduction in staff for a given school year must
be made to the individual teacher not less than sixty (60) calendar
days prior to the last day of school in the previous regular school
year.

All teachers hired after the sixty (60) day limit above shall be
laid off provided that they have seniority less than or equal to
any teacher already affected by such notice.

Under no conditions shall a teacher be laid off during any school
year without receiving prior notice within the limits described
above. The effective date for staff reductions shall be the last
teacher work day of the school year. Teachers so notified of
layoff shall not be considered as having any reasonable assurance
of re-employment. Therefore, the Board shall not challenge
unemployment compensation claims filed by said teachers.

B. A laid off teacher may, if he/she elects to do so, continue his/her
insurance coverage set forth in Article XV, as permitted by the carrier and
upon prepayment of premiums by the teacher.

C. All teachers laid off pursuant to a necessary reduction in staff shall
be placed at the head of the substitute list of the District, provided that
a written request for such placement is made by the affected teacher.

D. Teachers shall be recalled, by seniority, to the first vacancy for
which they are certified and qualified or who meet the qualifications for
areas of specialization. Qualified shall be defined as major, minor, or
graduate degree.

Teachers recalled to senior high school positions shall have fifty percent
of North Central Accreditation requirements at the time of recall. If the
schedule is changed, this provision shall be extended.
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Teachers who are recalled under this provision and who are not fully North
Central accredited shall meet full requirements for that position within
one (1) year from the date of recall. Failure to meet this requirement
will cause the teacher's reassignment. This provision shall also be
agplicable in implementing assignments of displaced teachers in accordance
with Article XII of this Agreement.

E. Teachers shall have the right to waive, in writing, recall to specific
assignments and retain recall rights and seniority standing, except as in
relationship to individuals recalled as the result of such waiver.

g./ ghe parties agree a teacher's eligibility for recall shall terminate if
e/she:

1. Resigns his/her employment.

2. Fails to respond to his/her recall notice within five (5) days of
his/her receipt of such notice by registered mail, and/or fails to
report to the teaching assignment to which he/she is recalled,
except for waivers as provided for in Layoff/Recall, Section E.

The responsibility for verifying and updating address and telephone
information rests with the teacher.

G. No new teachers will be hired b¥ the Board until all laid off teachers
eligible under the provisions of this Article for that position have been
recalled or decline the opening.

H. In the event that factors not provided for within this Article need
clarification, the Board and Association shall meet to review further
criteria to determine status.




ARTICLE XIII - LEAVE DAYS

A. Each teacher shall be entitled up to fourteen (14) days of leave without
loss of pay annually accumulated at rate of 1.4 days for each month. The
fourteen (14) leave days for the school year involved will be credited in
advance on the opening day of each new school year.

In each school year, three (3) of these days may be taken as personal leave
days without loss of pay. However, these three (3) days may not be taken
on opening or closing days of school, nor days immediately preceding or
following legal or religious holidays.

gome illustrative examples of legitimate reasons for granting such leave
ays are:

1. Personal illness, physical disability and/or emergency medical
procedures.

2. Illness in the immediate family, which shall be interpreted as
father, mother, husband, wife, child, sister, brother, mother-in-law,
father-in-law or any human dependent of the immediate household
residence.

3. Observance of religious holidays and holy days.

4. Attendance at a ceremony awarding a degree to the teacher for such
portion of the day as is necessary.

5. One (1) day, except when travel requires additional time, for
a?gendance at the school graduation of a son, daughter, husband, or
wife.

Time necessary for the conduct of personal affairs which cannot
normally be handled outside school hours, such as performance of
religious obligations, court appearances, and medical or dental
appointments when such appointments cannot be made at any other time.

Required appearance for an income tax hearing.

Closing of a home mortgage.

Death of a relative or friend.

10. Reasons deemed appropriate by the immediate supervisor and the
Superintendent who may be advised by the Association.

B. Unused leave days will be cumulative without limit. A statement of
accumulated leave days shall be issued at least quarterly.

C. The Sick Leave Bank shall be maintained. Each teacher, upon initial
employment, shall deposit one (1) leave day from his/her individual leave
bank. Each year the Board shall deposit in the Sick Leave Bank, to the
extent available, a sufficient number of unused leave days of teachers who
terminate their employment with the school district in order to maintain a
level of one (1) day for each employee in the bargaining unit. Withdrawals
may be made from the bank upon written application to the Leave Day
Committee by a teacher who has exhausted his/her own leave days or under
other provisions stated in this Agreement.

The Leave Day Committee shall be composed of two (2) members of the
administrative staff and two (2) members of the Association and shall meet
no less frequently than monthly. The Committee shall be empowered to
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approve or disapprove all such applications and determine the number of
days allowable, if approved. The teacher receiving such an allowance
from the bank shall not be expected to repay the days so provided. Use
of the Sick Leave Bank will not be limited until such time that a
teacher may be eligible for long term disability benefits.

D. Additional leave without loss of pay not chargeable against the
teacher's leave day allowance shall be granted for the following
reasons:

1. Education Conference Attendance: Education conference attendance
is an integral part of the Board's plan for in-service growth of
personnel. All staff members will be considered for conference
attendance.

2. Court Appearance: Court appearance as a witness in any case
connected with the teacher's employment, the school, or whenever
the teacher is subpoenaed to attend such proceedings.

3. Leave for Death in the Family: A maximum of five (5) days leave,
which will not be . cumulatlve, shall be interpreted as: father,
mother, husband, wife, child, sister, brother, mother-in-law,
father-in-law or dependent of the immediate household residence.
Such leave will be subject to the approval of the Superintendent,
who may be advised by the Association.

4. Jury Duty: If an employee is summoned and reports for jury duty,
he/she shall be paid the difference between the amount he/she
received as juror and his/her pay which would have been received
that day. Said days shall not be charged against the teacher's
leave day allowance.

E. A teacher who is exposed on the job and is subsequently absent from
work because of Mumps, Scarlet Fever, Measles, Chicken Pox, Hepatitis
B, A.I.D.S., or other contagious diseases shall have days charged
against leave days restored from the Sick Leave Bank upon the
presentation of evidence of on-the-job exposure to the Leave Day
Committee.

F. A teaching contract assumes full service except for necessary
absences as covered under this Article. Therefore, personal leave
without remuneration is granted only for reasons in Section A of this
Article.

G. Teacher absence from school is to be reported by the teacher
involved to an agent of the Board of Education to be designated from
time to time. Teachers shall notify the Board of Education's agent at
least one (1) hour prior to the check-in time of the day that they are
to be absent, or the day before, when possible. Failure to do so may
require a day's salary to be withheld at the direction of the principal
and/or the Superintendent of Schools. The above procedure is to be
adhered to as closely as possible. If the length of expected absence
is known the matter should be made clear to the Board of Education's
agent.

H. The Board of Education reserves the right to have an employee
examined by a Board appointed physician at Board expense for reasons of
illness or disability.
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ARTICLE XIV - LEAVES OF ABSENCE
A. Sabbatical Leave:

Leave may be granted to teachers of the professional staff of the
Southfield Public Schools upon the recommendation of the Superintendent of
Schools who may be advised by the Association, and finally upon approval of
the Board, when in their considered judgment, the professional competence
of the sgaff member and general welfare of the public schools will be
benefited.

1. Any teacher who has served continuously in the Southfield Public
Schools for a period of at least seven (7) years and has a teacher's
permanent or life certificate, may be granted a sabbatical leave of
absence, not to exceed one (1) year for the following purposes:

a. Approved study.
b. Approved educational travel.
c. Other activities approved by the Board.

2. Any teacher on sabbatical leave shall receive a salary equal to one-
half (1/2) of the contractual amount he/she would have received had
he/she remained. Such salary will be paid on the regular pay periods
during the leave. He/she shall also receive fringe benefits as if
he/she were not on leave.

3. Notice of intent to apply for leave of absence shall be made on or
before March 15 of the school year previous to the school year for
which leave of absence is requested. Request for such leave must be
made on or before April 15. The total number of teachers on sabbatical
leave in any one (1) year shall not exceed two percent (2%) of the
contractual staff. Disposition of the request for leave shall be
communicated not later than May 15.

4. Before beginning the sabbatical leave, the teacher shall enter into
contract to return to active service in the Southfield Public Schools
for a period of at least one (1) year after the expiration of such
leave. A teacher who does not fulfill this agreement shall repa{ to the
Board, within two (2) years, the amount received by him/her during the
sabbatical leave. This rule does not apply in cases where the person
becomes incapacitated or in cases wherein the rule is waived by the
.Board.

If the application of a qualified teacher for sabbatical leave in one
(1) year 1is denied due to an excess of two percent {2%) provided in
three (3) above, he/she shall have his/her application considered first
in the succeeding year should he/she re-apply and be eligible.

5. Teachers on sabbatical leave shall be allowed credit toward retirement
for the time spent on such leave in accordance with rules and
regulations established by the Board of Control of Public School
Employee Retirement Fund.

6. Unless otherwise requested, a teacher upon return from a sabbatical
leave shall be restored to his/her teaching position, or to a position
of like nature and status.

Nature and status shall be defined as the same job category (e.g.

teaching area) and same level (e.g. elementary, middle school or high

school). If no vacancy exists, the teacher returning from sabbatical
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leave shall be placed in the position of least seniority within the
appropriate category and level.

Increments shall be added as if the teacher had been teaching in the
school district during the time of sabbatical leave. Said teacher
shall be entitled to participate in any other benefits that may be
provided by rules and regulations of the Board made pursuant to law.

7. Upon return from sabbatical, the teacher shall submit a written report
detailing activities during the sabbatical. The teacher may alsoc be
requested to make a verbal presentation to the Board of Education.

8. To protect the Board against the teacher's failure to return to
his/her teaching position, provided he/she is physically and mentally
capable, the teacher shall execute a non-interest bearing note in the
amount of the salary payable while on leave. This note shall be paid
off by one of two methods:

a. The face amount of the note shall diminish by an amount equal to
one-tenth (1/10) of the original face amount for each eighteen (18)
days of service rendered.

b. The note shall, upon failure of the teacher to return to the system
to teach, be payable in twenty (20) installments, beginning with
October 1 of the year the teacher should have returned and
continuing for the next twenty-two (22) months, excluding the
intervening July and August. During such payments, there shall be
added to each payment an amount to cover interest so that the
effective rate of interest the Board receives will be six percent
(6%) of the unpaid balance, effective January 1, of the year the
sabbatical was actually used.

The teacher shall, after notifiing the Board that he/she will not
return, have the option of paying the note in full with no interest
prior to September 1 of the school year he/she would have assumed
his/her normal teaching station.

9. During the sabbatical leave the teacher shall not be allowed to hold
any full time teaching position. However, this section shall not be
construed to deny any teacher the right to fellowships, scholarships,
grants-in-aid, or other scholastic stipends.

B. Leave of Absence without pay may be granted for any of the following
reasons:

1. Health and Long Term Disability Leaves

Subject to the right of the Board to terminate a teacher for just
cause in those instances where a teacher's health warrants it, health
and L.T.D. leaves shall, after one (1) year of service, be granted up
to one (1) year plus an unfinished year. Such leaves may be
extended, on an annual basis, for an indefinite period. .

In the event the Teacher's health permits his/her early return from a
leave with a fixed duration, the teacher may request the early
termination of the leave by submitting a written request to return to
the Superintendent, together with a statement from a physician
certifying the teacher's fitness to return and fully assume the
instructional responsibilities of the position. Increments shall not
accrue during such leaves. However, life and health Insurance
benefits shall be provided to those teachers on L.T.D. as described
in Article XV, Section D.°
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2. Parental Leave

Upon verification of the pregnancy with a physician's statement, a
paternity/maternity leave may be granted to a tenure teacher.

A teacher, who is on tenure and is adopting a child, may be granted a
leave which shall commence upon entry of an order terminating the
rights of the natural parents by the probate court. A teacher
returning from leave provided in this paragraph shall be placed on
that step of the salary schedule from which he/she went on leave.

The leave shall be granted for a geriod of one (1) year, and may be
renewed annually for an additional five (5) years. Increments shall
not accrue during such leave.

3. Military Leave

Any teacher covered by the salary schedule who leaves the school
district to perform active service in the Armed Forces of the United
States is entitled to reemployment rights in the position he/she is
vacating, or one of like status and pay scale, provided:

a. He/she is honorably discharged from the Armed Forces.

b. He/she is still qualified and competent to perform the duties of
such teaching position.

c. He/she applies for reemployment within ninety (90) days after
discharge, or if hospitalized when discharged as a consequence of
his/her active service in the Armed Forces, within one (1) year
after such discharge.

In the event of reemployment following military leave, the following
provisions shall apply:

a. Accrual of seniority shall be granted.
b. Increments shall be added as if the teacher had been in the school

district's employ during the time of such active service in the
Armed Forces.

Further, all provisions of this policy shall be in accordance with
state and federal laws governing military leave of absence.

Personal Leave

A teacher may request a personal leave of absence for a one (1) year
period or the remaining balance of a year. Such leave may be extended
annually. Increments shall not accrue during such leave.

Alternative Career Leaves

A teacher may request an alternative career leave for purposes of

seeking employment in a career other than public education. Such
leave may be renewed on an annual basis, for an indefinite period.
Increments shall not accrue during such leave.

C. Leave of absence without pay granted for the following reasons shall be

given credit on the salary schedule as though the teacher had taught in the

system during that period: Exchange teaching, over-seas dependent schools,

Peace Corps, Volunteers In Service To America. These leaves may be granted
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for a maximum of one (1) year. The leave may be extended for one (1)
additional year, upon receigt of a written request from the teacher,
recommendation of the Superintendent, and approval of the Board.

D. Leave of absence may be granted without pay for the following reasons
without gaining credit on the salary schedule: Serving in professional
organizations (SEA, MEA, NEA), apgroved work experience in business,
industry and/or government, campaigning or serving in public office,
educational research, study or travel.

These leaves may be granted for a maximum of one (1) year. The leaves may
be extended for one (1) additional year, for unlimited number of times,
upon receipt of written request from the teachers, and recommendation of
the Superintendent and approval of the Board. Increments shall not accrue
during such leave.

E. Return from leave

Upon return of the teacher from leave, all benefits accrued before leave
shall be restored. By March 15, the teacher will notify the
Superintendent, in writing, of his/her intention to return from leave,
extend such leave, or resign. Should the teacher fail to request an
extension of his/her leave, or, should his/her leave request be denied by
the Board, the teacher shall be presumed to be returning to work. If the
teacher subsequently fails to report to work, the teacher will be
considered to have abandoned his/her position with the District. A
teacher, upon return from leave, shall be restored to a position for which
he/she is qualified and certified, based upon seniority.

Teachers returning from leave of absence or layoff shall receive
notification of the adjustment in their seniority dates within five (5)
school days of notice of return. Seniority date adjustments shall be
accomplished by reducing one (1) school day for teachers for each actual
day of work missed due to layoff and/or leave of absence.

Once a teacher has requested return from leave of absence, no lesser senior
teacher shall be transferred or recalled to a vacanc¥ for which the teacher
wishing to return from leave is certified and/or qualified.

F. Any teacher who, while on leave of absence, takes employment as a

teacher in another district or in any other way violates the terms of

his/her leave shall be deemed to have terminated his/her relationship with

tge Soutgtield Public Schools and there shall be no further obligation upon
e Board.




ARTICLE XV - FRINGE BENEFITS

A. The Board agrees to furnish to all teachers (and dependents)
the following MESSA PAK insurance protection:

Plan A: For employees electing MESSA Health Insurance.

Health: Super Care I
Long Term Disability: 66 2/3% _
$2,500 Maximum Per Month
365 Calendar Days
Freeze on offsets
Alcohol/Drug - Same as any other illness
Mental/Nervous - 2 years

Benefits, if disabled prior to age seventy (70) will be paid through
the end of the school year in which a person reaches age seventy
(70). Pre-existing conditions will be covered.

Delta Dental: 100:90/90/90: $1,500
or if spouse has coverage by another carrier
50/50/50: $1,000 (with sealants)

Negotiated Life: $45,000 Accidental Death & Dismemberment
at Double Indemnity

Vision: VSP-3 Plus

Where applicable and at the teacher's option, MESSA-Care
Exact Fill Complimentary Coverage and Medicare premiums shall
be paid by the Board for the teacher, spouse and/or eligible
dependents, in lieu of MESSA Super Care I premiums.

Plan B: For employees not electing MESSA Health Insurance.
Long Term Disability: As defined in Plan A

Delta Dental: 100:90/90/90: $1,500
or if spouse has coverage by another carrier
50/50/50: $1,000 (with sealants)

Negotiated Life: $45,000 Accidental Death & Dismemberment
at Double Indemnity

Vision: VSP~3 Plus

B. Each teacher shall receive a health deduction reimbursement
payment in the amount of $100.00 (one hundred dollars). This payment
shall be paid in December of each year.

C. The Board shall provide information about insurance benefits at
the time of initial employment, and/or upon teacher request and shall
enroll the person in the program of his/her choice.

D. Teachers not wishing health insurance through the school shall
enroll in Plan B and be allowed to apply twenty dollars ($20.00) per
month, at the expense of the Board toward any of the MESSA options
(exclusive of Board paid short term disability) and shall receive an
annual Board paid tax-sheltered annuity in the amount of one-thousand
dollars ($1,000.00) through any of the carriers identified in Article
XXII, Section E, item 2,3. If husband and wife are both teachers in
the system, one will be eligible for full family health insurance and
the other this option. Teachers may add the $240/Annually to the
annuity indicated above, in lieu of MESSA options.

- 44 -



http:1,000.00

E. The completion of a full contract year shall entitle a teacher to
twelve (12) months of insurance benefit coverage. In the event of
termination of employment following the school year, the teacher
shall be entitled to one (1) summer month coverage, at Board expense,
for each semester, or major fraction thereof, completed during that
school year.

The Board agrees to pay health and life insurance for those persons
on L.T.D. for a period not to exceed two (2) years.

If a teacher is laid off or on Long Term Disability, insurance
benefits shall continue to remain in effect to the maximum extent
possible through an underwriting company at the employee's expense
after the period of coverage to be provided at the Board's expense,
as above described. The teacher shall be responsible for contacting
the Board's Insurance Office for the purpose of determining and
satisfying all procedural requirements for such continued coverage,
as well as the timing and manner of making premium payments.

F. Teachers on Leave of Absence may continue under group coverage
for twelve (12) months. During such time the teacher shall be
responsible for submitting premium payments directly to the Board.

G. Subject to the terms of the contracts with the respective
insurance carriers, it is the intent of the parties that insurance
benefits provided in Article XV, shall commence on the first (1st)
compensable workday for teachers and the coverage shall remain in
effect continucusly for the duration of this Agreement and in
accordance with Section E above. Teachers on sabbatical leave will
be covered as provided for in Article XIV, Section A, item 2 of this
Agreement. There will be no coverage for teachers on any other type
of leave, except L.T.D.

H. It is agreed that teachers shall not knowingly cause the Board
to provide health insurance coverage that is a duplication of such
coverage already held by the individual teacher. The Association
shall encourage teachers to voluntarily abide by this policy and
shall assist the Board in its enforcement.

I. The terms of any contract or policy issued by an insurance
company here under, shall be controlling as to all matters including,
but not limited to benefits, eligibility and termination of coverage.

J. The Board, by payment of the premium payments required to provide
the coverage, shall be relieved from all liability with respect to
the benefits provided by the insurance coverages as above described.
The failure of an insurance company to provide any of the benefits
for any reason, shall not result in any liability to the Board or the
Association, nor shall such failure be considered a breach by either
of them of any obligation.

K. The benefits stated above shall be by way of a fringe benefit
with no provision for reimbursement for those employed who do not
qualify or do a0t select such benefits, except as provided by D
above.

L. The parties agree to refer the matter of insurance benefits to a
joint committee for further study, with specific language regarding
the issues and the committee charge to be developed by the parties.
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ARTICLE XVI - WORKERS' COMPENSATION

A. Workers' Compensation shall be provided as required by law. In
addition, teachers drawing Workers' Compensation benefits may
supplement their weekly benefits up toc & maximum of their gross weekly
income by drawing on their accumulated leave banks. Such used leave
days shall be charged to the employee's leave bank on a pro rata
basis. The maximum period of such full salary coverage shall be no
longer than the qualifying period for long term disability coverage.
If a teacher has no accumulated leave bank, no salary supplement shall
be paid by the Board unless application is made and approval is
granted by the Sick Bank Committee. Other than as a salary
:gpp%ement, there shall be no loss of leave days due to an injury on

e job.

B. The Board shall not be obligated to pay any such difference
to a teacher who receives a cash settlement, i.e., a redemption in
lieu of weekly payments of workers' compensation.

C. In the event of termination prior to the expiration of the time
periods in Section A, rights to continue payment of supplemental
benefits by drawing on employee leave banks shall cease.

D. Teachers on Workers' Compensation shall receive, for the first
year, continued accrual (loading) of leave days. In the event
disability continues beyond the waiting period (one year) of the Long
Term Disability, the employee shall be placed on such leave of absence
and accrual and payment for leave days shall cease. Seniority shall
continue to accumulate as if the employee were actually working. Full
fringe benefit coverage shall be continued at Board expense for such
teachers, as long as they continue on Workers' Compensation and/or
Long Term Disability.

E. If a teacher is eligible for Workers' Compensation benefits, the
teacher's position shall be held open for a maximum period of time
until eligible for long term disability or one year plus the balance
of the school year, whichever is shorter. At that time the teacher
shall be considered as being on medical leave in accordance with
Article XIV.

Upon the event of termination of eligibility of the teacher for
Workers' Compensation benefits, whose position has been lost due to
this clause, he/she shall be afforded the same rights as an employee
requesting return from unpaid Leave of Absence in accordance with the
return from leave provisions of the Agreement.
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ARTICLE XVII - TEACHER EVALUATION

A. The primary goals of the probationary teacher evaluation program are to
improve instruction, enhance professional growth, and to make job status
determinations regarding probationary employees.

B. All evaluation or observation of the work performance of probationary
teachers shall be conducted openly and with full knowledge of the teacher.

However, this section shall not preclude unannounced observations of a
teacher's classroom teaching by an administrator, as long as such

gbsegvation is part of an established evaluation cycle as delineated
erein.

C. Probationary teachers shall have at least three (3) announced
observations during the school year, the first (1st) by November 15, the
second (2nd) by January 15, and the third (3rd) b¥ March 15 of each
probationary year. Probationary teachers who begin their employment after
the regular opening of the school year shall have the above schedule
adjusted to provide three (3) observations during each probationary year.

D. All announced and unannounced observations shall be conducted by the
probationary teacher's appropriate supervisor. Each observation shall be
made in person for a minimum of at least forty (40) consecutive minutes
beginning at the start of the class period. More and longer uninterrupted
observations are encouraged.

E. The probationary teacher and the administrator shall confer following
each observation. This conference shall occur within a reasonable time
following the observation. The purpose of such a conference is to aid the
probationer through critique, suggestions, and discussion.

F. No later than March 25 of each probationary year, a written evaluation
report shall be furnished to the Superintendent, summarizing the
performance of each probationary teacher. This report will contain the
principal's recommendation regarding employment for the ensuing school
year. This report shall be signed by the probationer, signifying his/her
awareness of content. The report shall not contain information not
previously made known to and discussed with the probationary teacher.

Prior to submitting the report to the Superintendent, a copy of such report
shall be given to the probationary teacher.

In the event a probationary teacher is not to be continued in
employment, the Board shall so advise the teacher in writing in
accordance with the Michigan Teachers' Tenure Act.

G. The probationary period for teachers new to the Southfield staff who are
entering their first (1st) teaching post, is two (2) years. A third (3rd)
year of probation may be required b{ the Board at the recommendation of the
building principal. Under the Michigan Teachers' Tenure Act, teachers who
have completed, in a satisfactory manner, their probationary period in
another school district in Michigan will, after one (1) year of
probationary service in the Southfield Schools, be eligible for tenure.

H. Probationary teachers may be discharged upon recommendation of the
Superintendent and approval of the Board. The statutory written statement
and notice will be provided pursuant to the procedures of the Michigan
Teachers' Tenure Act. The statutory written statement and notice will be
delivered to the teacher not less than sixty (60) calendar days prior to
the effective date of the end of the school year. A teacher may, prior to
the effective date of discharge, request an interview with the
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Superintendent to review the reason for discharge. The statement and
notice delivered to the teacher shall be fully effective whether or not an
interview is requested or takes place. It is expressly agreed by the
parties, that the discharge of a probationary teacher 1s subject to the
grievance procedure up to, but not including, binding arbitration.

I. Non-certificated employees covered by this Agreement, although not
included in the Michigan Teachers' Tenure Act, shall be evaluated in the
same manner with the same procedures as probationary teachers covered by
said Act as described above for the first two years of employment.

J. The parties agree to establish a joint committee to review possible
amendments to the tenure teacher evaluation procedure, as proposed by both
Board and Association representatives, and to make recommendations for
future change. The Committee shall complete its work by April 1, 1991.

K. Tenured teachers shall be evaluated in accordance with the established
tenure teacher evaluation procedure which is contained in Appendix D of
this Agreement. Such procedures and criteria shall not be changed or
modified in any way unless mutually agreed to by both parties. Any alleged
misapplication or violation of these procedures and/or criteria shall be
subject to the grievance procedure. Appendix D shall include the new
tenure teacher evaluation system plus statements which prohibit bargaining
unit members involvement in evaluation. Use of data from any professional
development program (e.g. Effective Schools) shall not be used in the
summative program.

L. No evaluation of tenure teachers will be conducted during their first
year in a new building, and no evaluation of a tenured teacher will be

conducted if assigned to a different department or grade level unless the
teacher has taught such within the last five (5) years.




ARTICLE XVIII - PROTECTION OF TEACHERS

A. The Board recognizes its responsibility to give all reasonable
support and assistance to teachers with respect to the maintenance

of control and discipline in the classroom. Whenever it appears that
a pupil requires the attention of special services, social workers,
law enforcement personnel, physicians, or other professional persons,
theigoard shall take steps to support the teacher with respect to such
pupils.

B. Subject to the policy and procedures developed and published by the
building principal and faculty, a teacher may exclude a pupil from one
(1) class when the grossness of the offense, persistence of the mis-
behavior, or the disruptive effect of the violation make the continued
presence of the student in the classroom intolerable.

In such cases the teacher will furnish to the principal full written
particulars of the incident, as defined above, as promptly as his/her
teaching obligations will allow, but no later than the end of the
school day, if at all possible, but no later than the morning of the
following day. The principal, within twenty-four (24) hours of
receipt of such communication, shall communicate his/her disposition
of the problem or indicate an intent to act on the matter, in writing.

C. Suspension of students from school may be imposed only by a
principal or his/her designated representative. School authorities
will endeavor to achieve correction of student misbehavior through
counseling and interviews with the child and parent, when warranted.

Transfer of the student to another teacher will be discussed with the
teachers involved, or other measures short of suspension will first be
exhausted. In the development of pupil placement assignments,
consideration will be given for pupils who are being serviced by the
school social worker. Efforts will be made to divide these pupils as
equitably as possible among classroom teachers. All available
resources of the school will be taken into account.

D. Complaints directed toward a teacher shall be called to the
teacher's attention if: a permanent record is to be made of such a
complaint; such complaint may lead to disciplinary action at a later
date; or be used for teacher evaluations. If a complaint is to be
investigated by the administrator, the teacher shall be advised of

the pending investigation, prior to and during the investigation, and
shall receive a written disposition of the results of the investigation.
Building administrators are encouraged to review, with the teacher, any
complaint which may jeopardize that teacher's professional standing.

E. If any teacher has a complaint against him/her lodged with the
police department, or issued as a result of any action taken by the
teacher while in the performance of his/her regularly assigned duties
and performing properly, lawfully, and in accordance with written Board
policy and written administrative regulations, the Board shall refer
the matter to its insurance carrier with the request that all necessary
assistance be rendered to the teacher in his/her defense.

F. Time lost by a teacher in connection with a complaint or suit, as

mentioned in this Article, shall not be charged against the teacher
should the teacher be found innocent or the charge dismissed.
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G. Should a teacher incur injury or damage to himself/herself or
his/her personal property as a result of an accident suffered in the
course of his/ her employment, the Board shall refer the claim to the
insurance carrier for appropriate disposition. -

If the disposition results in a claim being paid by the Board's
insurance carrier, any deductible required will be paid by the Board.

Such protection shall also apply to loss of personal property as long
as:

1. Prior notice and written approval of the principal has been
obtained for the use of said property in the building.

2. Loss is the result of forced entry into the area where the
property was locked up and/or stored.

Both parties recognize the need for consideration of possible
measures to provide greater security for teacher property. Therefore,
both parties agree to confer during the term of this Agreement to
attempt to resolve this mutual concern.

H. Teachers authorized to participate in school activities before or
after school hours shall be regarded as extensions of employment for
purposes of insurance coverage.

I. A teacher shall at all times upon his/her request be entitled to

the presence of a representative of the Association when he/she is

being reprimanded or disciplined for any delinquency in professional
performance. Whenever a teacher is called to a meeting with
administrators and the purpose of the meeting is to impose discipline

or where the meeting could result in disciplinary action, the
administrator shall first advise the teacher of such purpose or
possibility and advise the teacher of his/her right to representation.
When a request for the presence of an Association Representative is made by
the teacher or administrator, no action shall be taken with respect to the
teacher until such representative of the Association is present. Such
representation must be provided within two (2) school days.

J. By mutual appointment, every teacher, accompanied at his/her request by
a representative of the Association, shall have the opportunit¥ to review
the following documents in his/her official personnel folder, located in
the Personnel Office in the presence of an administrator:

1. Any document prepared by the teacher.
2. College transcripts.

3. Any progress or evaluation forms prepared by the Principal or
Supervisor.

4. Other miscellaneous documents which, in the opinion of the
administration, are not privileged or confidential.

K. The Board and the Association recognize the ability of pupils to
progress and mature academically. Teachers shall continue to have the
right and responsibility to develop and implement teaching styles,
techniques, and procedures that are consistent with sound educational
practices and are within established Board of Education policies.
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L. Any counseling or treatment recommended through the Employees'
Assistance Program will be conducted in a private and confidential
manner. It is understood that staff members of the diagnostic/
treatment agency will not participate in any discipline or grievance
procedure, and will not release information regarding any individual
unless that employee has voluntarily signed a release form.

M. The parties agree to establish a Joint Committee whose task shall be to
develop ways to implement and advise teachers of their rights under the
"Employee Right To Know Law".

N. Teachers shall be advised if a communicable health problem exists in
their building to the extent permitted by law and the administrative
regglations of state and federal agencies with jurisdiction over such
matters.

0. Latex gloves will be made available to all staff for their use.

P. Pursuant to the joint understanding "Issues: Sick Bank, Medical
Verification Form, Communicable Diseases, Return from Leave, Board right to
have employee examined by Board physician", signed and dated August 19,
1990, the parties agree that the issue of employees with communicable
diseases which are not known to be spread by casual contact shall be
assigned to a joint committee which shall prepare language on the issue to
be incorporated in the Agreement. Furthermore, the parties agree that said
Joint Committee shall clarify and revise the existing language dealing with
communicable diseases which are known to be spread by casual contact as
such language interrelates with the primary issue.
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ARTICLE XIX - NEGOTIATION PROCEDURES

A. It is contemplated that matters not specifically covered by this
Agreement but of common concern to the parties, shall be, upon consent
of both parties, subject to professional negotiations between them from
time to time during the period of this Agreement.

The parties will undertake to cooperate in arranging meeting:, selecting
representatives for such discussions, furnishing necessary information,
and otherwise constructively considering and resolving any such matters.

B. The parties shall begin negotiations for a new Agreement, covering
wages, hours, terms and conditions of employment of teachers employed
by the Board no earlier than April 15, nor later than May 15, prior to
the expiration of this Agreement.

C. In any negotiations described in this Article, neither party shall
have any control over the selection of the negotiators or bargaining
representatives of the other party, and each party may select its
representatives from within or outside the School District.

D. A teacher engaged during the school day in negotiating on behalf of the
Association with any representative of the Board or participating in any
grofessional grievance negotiation, when such meetings have been arranged
y mutual consent, shall be released from regular duties without loss of
salary or leave days.

E. The Board and Association recognize the value of collective efforts
as they apply to collective bargaining and problem solving.

The Board and Association are committed to study the many models of
collaporatlve decision making, particularly as they apply to the collective
bargaining process.

The Board §nd Association shall work towards a suitable process for
collgboratlve bargaining and problem solving tailored to enhance a positive
working relationship.




ARTICLE XX - PROFESSIONAL GRIEVANCES

A. A grievance is a complaint lodged by a teacher in the bargaining
unit or by the Association concerning any: ;

1. Alleged violation, misinterpretation or misapplication of this
Agreement.

2. Disciplinary aéfion or dismissal.
B. All grievances shall be handled by the following procedures:

Step 1:

The teacher shall within five (5) days of the alleged
occurrence, discuss the grievance informally. A teacher not
satisfied with the results of the personal conference with
his/her supervisor may take his/her grievance to the Association
Representative for consultation.

The Association, upon consideration, will determine whether or
not to represent the teacher. If the Association decides to
represent the individual, the Association Representative mag
visit the supervisor within fifteen (15) days of the allege
violation in a further effort to resolve the grievance.

Step 2:

If the grievance is not resolved at Step 1, it shall be reduced
to writing, clearly stating the claimed basis for the grievance
and shall be signed by the teacher and presented to the supervisor
in duplicate by the Association Representative within ten (10)
school days after the original informal conference under Step 1
of this procedure. The written grievance may be presented to and
discussed with the supervisor by not more than two (2)
representatives of the Association accompanied by the teacher

at the discretion of the Association. Within five (5) school days
after receiving the written grievance, the supervisor shall
communicate his/her decision, in writing, together with the
supporting reason to the Association.

Step 3:

Within five (5) school days after delivery of the supervisor's
decision, the grievance may be appealed to the Superintendent,

or his/her designee, by the Association. The appeal shall be

in writing and shall set forth specifically the act or condition
and the grounds on which the grievance is based and shall be
accompanied by copies of previous decisions. A hearing on such
grievance may be conducted. Witnesses and cross-examinations may
occur on the part of either party at such hearing. The decisions,
in writing, together with the supporting reasons shall be made

to the Association and to the supervisor within five (5) work
days following the hearing on the matter.

Step 4:

If the grievance remains unresolved at the conclusion of the
previous step, it may be submitted to binding arbitration at
the request of the Association, provided written notice of the
request for submission to arbitration is delivered to the
Superintendent within twenty (20) school days after the date
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of the response of the Superintendent at the previous step.

Following the written notice of request for submission to
arbitration, the Association and the Administration shall
attempt to select an arbitrator. If mutual agreement on the
selection of an arbitrator cannot be reached within fifteen
(15) school days after the date of request for submission, the
arbitrator shall be selected according to the rules of the
American Arbitration Association. The arbitrator shall render
his/her opinion only with respect to the particular grievance
submitted to him/her and such opinion shall be binding upon
both the Board and the Association.

The arbitrator's fee and expense shall be shared equally by the Board
and Association.

C. Grievances involving the matter of class size shall be initially
processed in accordance with Section B - Step 1. The building
principal shall respond within forty-eight (48) hours. If the matter
1s not resolved, it shall be immediately referred to Section B =-

Step 3 for resolution.

D. If a grievance arises from the alleged action of authority higher
than the immediate supervisor, the grievance may be originally
presented at the appropriate step of the grievance procedure. The
supervisor shall receive a copy of the grievance from the Association
Representative. '

E. Failure at any step of the grievance procedure to communicate the
decision on a grievance within the specified time limits, shall permit
lodging an appeal at the next step of the procedure within the time
which would have been allotted had the decision been given. Failure
to comply with the time limits in Step 1 shall bar the grievance.
Failure to file a grievance within the time specified shall bar the
grievance. Failure to appeal a decision within the specified time
limits shall be deemed an acceptance of the decision and shall bar
further appeal. Time limits may be extended in any specific instance
by mutual agreement, in writing.

F. Nothing contained herein shall be construed to prevent any
individual teacher from presenting a grievance and having the
grievance adjusted without intervention of the Association, if the
adjustment is not inconsistent with the terms of this Agreement,
provided that the Association has been given the opportunity to be
present at such adjustment of the grievance after Step 1.

In the event that the Association refuses to represent or withdraws
representation of a grievance, such grievance shall not be subject
to the final step of binding arbitration.

In cases of an individual teacher electing to represent himself/
herself in a grievance, the term Association or Association
Representative shall mean teacher.

G. In all steps of this procedure, it is understood that the
Association, except as provided in Section E above, the supervisor,
and the Superintendent may request other persons to be present. -

H. The filing of a grievance shall in no way interfere with the
right of the Board to proceed in carrying out its management
responsibilities, subject to the final decision of the grievance.
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I. If the Board and/or its representatives believe there has been a

violation of a specific Article or Section of the Agreement, it ma
io notify and confer with the Association as to a resolution of this
ssue.

J. It is understood that if any teacher files a charge with a governmental
agency such as the Equal Employment Opportunity Commission, the Michigan
Civil Rights Commission, the Michigan Employment Relations Commission, the
Michigan Employment Security Commission, the Michigan Department of Labor
Bureau of Workers' Disability, the Michigan Tenure Commission, and/or a
similar state or federal agency, said charge shall not be subject to
arbitration under this Agreement. It is further understood that the
employer reserves the right to set aside the findings and conclusions of
any arbitration award where the employee files with the aforementioned
governmental agencies on a charge previously determined by arbitration
within a twelve (12) month period, except that if related issues were
raised in the petition for arbitration, the findings and conclusions of
said issues shall continue to be binding.

The Board shall provide notice to the Association of an employee filing

action in another forum as specified above within ten (10) work days of the
Board's receipt of notice of such filing.
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ARTICLE XXI - CONTINUITY OF OPERATIONS

During the term of this Agreement the Association will not authorize,
sanction, condone or acquiesce in nor will any member of the bargaining
unit take part in any strike as defined in Michigan Public Act 336 of 1947
as amended by Michigan Public Act 379 of 1965. In the event of any strike
in violation of this Agreement, the Association will post notices
immediately at any or all schools affected advising that such strike is
unlawful, in violation of this Agreement, and unauthorized by the
Association; and the Association shall advise the striking teachers to

return forthwith to their regular duties. The Association shall further

take any and all other action reasonably within its power to bring the

strike to an end. If the Association takes the foregoing steps and has not
cle, it shall not be

acted in violation of its obligations under this Art
liable in any way for such strike.




ARTICLE XXII - MISCELLANEOUS

A. The Board agrees at all times to maintain an adequate list of
substitute teachers. A current list of available substitutes, ranked
according to their area of certification and specialization, shall
be distributed to all department chairpersons and Association
Representatives. The Board shall make every effort to assign
substitutes according to their area of certification and specializ-
ation. Such .list of substitutes may include teachers on parental leave
from this system. Once a teacher has reported unavailability, it shall
:e tge responsibility of the administration to arrange for a substitute
eacher.

B. Teachers who know that they will not return to teach in the district
for the ensuing school year shall verbally advise their supervisor, if
asked of that fact. Such notification is informal and not binding on the
teacher or the Board.

C. As a condition of initial employment, all teachers shall be
required to have a physical examination and a tuberculin test. Such
examination shall be recorded on forms provided by the Board. Each
teacher shall provide to the Board evidence of a negative tuberculin
examination as prescribed by law.

D. A certified teacher, regardless of status, who wishes to terminate
employment should hand in a written notice to the Personnel Office as soon
as his/her decision is final, but only after such action has been reported
to and discussed with his/her principal or immediate supervisor. A teacher
shall not discontinue his/her services with the Board of Education at any
time after sixty (60) days before September 1 of the ensuing school year,
except by mutual consent. In the event of reemployment, such employment
shall be considered as a teacher new to this school system.

E. Payroll Deductions

1. All new teachers must have on file an exemption card for
withholding tax as required by I.R.S. in the payroll office.

Any teacher desiring a change in exemptions shall do so by
filing a new card. Deductions are based upon a schedule
supplied by the Federal Government.

2. Teachers may request that additional deductions be made from
their pay for the following purposes:

a. gashington National Income Protection Insurance approved
y S.E.A.

b. Professional Association S.E.A., M.E.A. and N.E.A. dues,
fees, or assessments.

c. United Foundation contributions. ‘

d. Detroit Teachers Credit Union and/or S.0.C.U.

e. Tax Deferred Annuity: M.E.A. Financial Services, Lincoln
National, Equitable Life, Great West, Washington National, and
Fidelity Investments. Teachers may deduct for up to two
companies.

f. Health Insurance =-Blue Cross/Blue Shield, Michigan Education
Special Services Association health insurance.

g. Detroit City Income Tax.

h. Michigan State Income Tax.-

i. M.I.P. payback
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j. M.E.S.S.A. or M.E.A. Financial Services Sponsored Programs as
follows:

- Survivor. income insurance

- Hospital confinement indemnity (individuals currently in the
program only.)

- Basic term life insurance

- Supplemental life insurance

- Dependent life insurance

- Group term life insurance

- Short term disability may not be purchased with negotiated
option dollars.

- Long term disability is not available for individual purchase.

M.E.A.F.S. auto insurance

M.E.A.F.S. home owners insurance

M.E.A.F.S. tax deferred annuity programs

M.E.A.F.S. mutual funds

M.E.A.F.S.

M.E.A.F.S.

individual retirement accounts

single premium deferred annuities

M.E.A.F.S. P.R.D. classic life program (Universal life,
Adjustable Life, and whole life.)

- Verity - Long Term Care

Additions to this listing of M.E.S.S.A./M.E.A.F.S. programs for
payroll deduction may be made only if mutually agreed to by the
parties.

Funds deducted for Association dues, credit union, and/or annuity
shall be submitted to the appropriate organization or company on the
pay when the deduction occurs.

F. The Board shall provide up to a total of ninety (90) days per year
for the collective use of the Association members for Association
business. Applications for use of these days shall be processed
through regular conference attendance channels and shall be signed by
the Association President signifying his/her approval. No deduction
for the individual's leave day accumulation shall be made for days so
granted. It is understood that the only expense to the Board is the
regular compensation of the teacher and employment of substitute
teachers.

In addition, the Association President shall be released full-time
each day for the performance of Association business. All financial
responsibilities associated with this released time shall be the

- responsibility of the Board.

G. This Agreement shall supersede any rules, regulations or practices
of the Board which shall be contrary to, or inconsistent with its
terms. It shall likewise supersede any contrary or inconsistent
terms contained in any individual teacher contracts heretofore in
effect. All future individual teacher contracts shall be made
subject to the terms of this Agreement.

The parties agree that such future individual contracts shall be
mutually developed.

H. This Agreement is subject,in all respects,to the laws of the State
of Michigan with respect to the powers,rights, duties and obligations
of the Board, the Association,and teachers in the bargaining unit and
in the event that any provisions of this Agreement shall at any time
be held to be contrary to law by a court of competent jurisdiction
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whose final judgement or decree no appeal has been taken within the time
provided for dogng so, such provisions shall be void and inoperative and
subject to renegotiations. However, all other provisions of this

Agreement shall continue in effect. '

I. Copies of this Agreement shall be prepared at the expense of the
Board and will be presented to all members of the bargaining unit now
employed or hereafter employed by the Board.

J. Each teacher shall have on file details of class routine and a two
(2) day lesson plan for use in case of emergency absence for which no
regular lesson plan is available.

K. It shall be the responsibility of teachers to interpret the program
of the schools to the community in ways which will improve the public's
understanding of purpose and procedures and encourage its involvement.

L. All days of attendance for pupils shall be used for instructional
programs unless designated otherwise by the Board.

M. No teacher shall be required to report for work on any day where an
official public notice over radio stations WXYZ, WWJ, WJR, CKLW, WOMC,
and television stations WJIBK (2), WDIV (4), WIVS (56), and cable
channel 26, shall have closed the Southfield Public Schools.

The parties agree to update this listing before winter of 1990.

If adverse conditions exist on records day, conference days or the
like, teachers shall be notified by public announcement (as above)
that they will not be expected to report for work.

If conditions exist which, in the judgment of the Board, are not
consistent with the health and well being of the students in a school
building, the students will be dismissed. If these conditions also
apply to the teaching staff, they will be dismissed.

The administration shall establish a telephone fan-out system to
inform teachers when a scheduled school day is cancelled.

The parties recognize that Michigan Law currently requires the

District to schedule one hundred eighty (180) days of school as

defined by the State Aid Act and that only "Act of God" days which

cause the district to hold less than 178 days of school need be
rescheduled. In the event that it may become necessary to schedule "make-
up" days when schools are closed, it 1s agreed that:

1. If the District does not have to reschedule any such days as
described above, that the calendar as contained herein shall
remain as agreed to.

2. If the District must reschedule student instruction days, then
the parties will meet to negotiate amendments to the calendar
as contained herein to provide sufficient student days to comply
with state law.

3. The end of the year calendar will be finalized and copies distributed -
to students and school employees no later than May 1, if amended.

4. If teachers are required, under this provision, to report for
work beyond 185 days, they shall be compensated at their regular
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daily rate per day (i.e.; salary divided by 185 days).

5. In the event the State Aid Act is amended, and such amendment
repeals, or modifies in any way the District's obligations
with respect to this subject, the parties agree to meet to
renegotiate the school calendar and other pertinent provisions.

N. The Board and the Association agree that many additional concerns
regarding reorganization and/or closing of schools are not contained
herein. The Administration and the Association shall meet to interpret,
implement, and jointly develop procedures to address these concerns.

O. No teacher shall be disciplined without just cause. The term

discipline as used in this Agreement includes warnings; reprimands;
suspensions with or without pay; reductions in rank, compensation, or
occupational advantage; discharge; adverse evaluation; or other actions of
a disciplin nature. Any such actions shall be subject to the grievance
procedure including arbitration. Any statement and notice given to a
probationary teacher, pursuant to Michigan Tenure of Teacher Act, shall be
fully effective for the purposes of such Act, whether or not a grievance is
instituted pursuant to this paragraph.

P. When an individual teacher's contract is to be reduced from full
time to less than full time the Association will be directly involved
in the discussion with the teacher.

Q. A joint committee shall be established to develop and implement
a Teacher Career Assistance and Placement Program.

The purpose of such program is, in part, to provide assistance to
teachers who are laid off, may be laid off, seek career or job changes,
desire job retraining, seek relocation, or other similar activities.

R. For the duration of this Agreement the mutually agreed upon
guidelines for Shared Teaching shall continue as developed by the
Joint Committee established in 1983 to study and assess the
possibility of a Shared Teaching Program. Such program shall continue
to be implemented.

- 60 -




ARTICLE XXIII - DURATION OF AGREEMENT

This Agreement shall be in effect for three (3) years. The first
(1st) contract year shall commence on August 11, 1993 and terminate
on August 10, 1994. The second (2nd) contract year shall commence on
August 11, 1994, and terminate on August 10, 1995. The third (3rd)
contract year shall commence on August 11, 1995, and terminate on
August 9, 1996.

O




APPENDIX A - 1
SALARY SCHEDULE 1993-94

STEPS  YEARS B.A. M.A. M.A.+30
1 0 $30,960 $32,855 $34,988
2 1 32,066 34,120 36,248
3 2 33,489 35,703 37,909
4 3 37,125 39,489 41,702
E 4 39,478 41,862 44,072
6 5 41,700 44,232 46,436
7 6 44,230 46,759 48,887
8 7 46,598 49,288 51,417
9 8 49,287 51,975 54,i03
10 9 52,045 54,813 57,028
11 10 58,056 60,263
12 11 61,921 64,132




APPENDIX A - 2

SALARY SCHEDULE 1994-95

STEPS  YEARS B.A. M.A. M.A.+30
1 0 $32,508 $34,498 $36,737

2 1 33,669 35,826 38,060

3 2 35,163 37,488 39,804

4 3 38,981 41,463 43,787

5 4 41,452 43,955 46,276

6 5 43,785 46,444 48,758

7 6 46,442 49,097 51,331

8 7 48,928 51,752 53,988

9 8 51,751 54,574 56,808
10 9 54,647 57,554 59,879
1 10 60,959 63,276
12 11 65,017 67,339

1




STEPS

10
i

12

YEARS

10

11

APPENDIX A - 3

SALARY SCHEDULE 1995-96

B.A.

$34,133

35,352

36,921

40,930

43,525

45,974

48,764

51,374

54,339

57,379

$
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M.A.

36,223

37,617

39,362

43,536

46,153

48,766

51,552

54,340

57,303

60,432

64,007

68,268

M.A.+30

$38,574

39,963

41,794

45,976

48,590

51,196

53,898

56,687

59,648

62,873

66,440

70,706




APPENDIX A -~ 4
LONGEVITY
Teachers who have been employed for fifteen (15) or more years with the

Southfield Public Schools shall receive an annual longevity payment ac-
cording to the following schedule:

Years of Service 1993 - 1996
15 = 19 VYears $775.00
20 = 24 Years $875.00
25 = 29 Years $975.00
30 or more Years $1075.00

These payments shall be gaid in December of each year. Payments shall
be based on teachers having completed fifteen (15) years of service on
June 30, prior to the December payment.

APPENDIX A - 5
RETIREMENT
A teacher with fifteen (15) years of service in the Southfield Public
Schools and who is eligible for State Retirement Benefits shall receive
retirement benefits from the School District as follows:
A teacher who submits his/her intent to retire effective at the end of the

1993-94, 1994-95, 1995-96, school year and who does so by March 1 of that
year shall receive $12,000.00 on the effective date of retirement.
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APPENDIX B - 1
VOLUNTARY ASSIGNMENTS
SCHOOL YEAR - 1993-1996

This appendix provides a pay scale for voluntary assignments in addition
to contractual obligations outside the regular school day (exclusive of
lunch hour, preparation time, etc: as listed below:

SENIOR HIGH SCHOOL Points
Activities Director 40
Football 40
Assistant Football 24
Basketball 40
Assistant Basketball 24
Swimming . 34
Assistant Swimming 20
Baseball 34
Assistant Baseball 20
Track + 34
Assistant Track 20
Wrestling J 34
Assistant Wrestlin 20
Hockey 34
Assistant Hockey 20
Golf 30
Assistant Golf 16
Cross Country 34
Assistant Cross Country 16
Tennis 30
Assistant Tennis 16
Ski Team 30
Assistant Ski Team 16
Volleyball 34
Assistant Volleyball 20
Softball 34
Assistant Softball 20
Gymnastics 34
Assistant Gymnastics 20
Soccer 34
Assistant Soccer 20

*Intramural Coordinator 24
Assistant Intramural 12
Debate 40
Assistant Debate 16
T.V. Production 17
Dramatics Director 31
Dramatics Producer 31
Dramatics Technical Director 15
Competitive One-Act Plays 12
Band 34
Vocal Music 20
Student Congress 17
Cheerleading 20 per season
Assistant Cheerleading 14 per season
Pom Pom 8 per season
Yearbook 17
Newspaper 17
Radio Sponsor 17
Cygnettes 12
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synchronized Swim 24

Faculty Manager 24
Forensics 12
Assistant Forensics 8
National Honor Society 8
Musical Orchestra Director 12
Musical Vocal Director 12
Musical Choreographer 10
Orchestra Director 8
Class Sponsor 8

*In order to qualify for this position, a school must sponsor a three
(3) season program. A coordinator cannot serve the dual roles of
assistant and coordinator at the same time.

MIDDLE SCHOOL

Student Council 12

Band 10 total

Newspaper ; 9

Vocal Music 7

Yearbook 9

Orchestra (total) 10 total

Dramatics y 7

Intramural Coordinator 12
**Intramural Activities Sponsor 8

Newspaper Typist 3

**Not to exceed sixteen (16) sponsors per year per building.
In the event that Interscholastic Sports Programs are reestablished during

the term of this Agreement, the rate of pay for coaches shall be determined
by agreement between the Board and the Association.

ELEMENTARY SCHOOL

Safety Patrol 12
Service Squad 12
**%Activities Coordinator 12
Student Council 12
Instrumental Music 7
Vocal Music 7
Newspaper Typist &
Art Teacher 7
Intramural Activities Sponsors N -

#%% (May include newspaper but with no clerical duties).
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Procedures:

1.

The payments for Appendix B responsibilities shall be as follows for
the term of this Agreement:

1993-94: First Year = $108.55
After First Year - 122.93
1994-95: First Year - $113.98
After First Year = 129.08
1995-96: First Y?ar i $119.68
After First Year o 135.53

Payments for each annual assignment will be made in four (4) prorated
installments. Seasonal assignments shall be paid on a pro-rated
basis each pay day for the duration of the assignment. Such pay
dates shall be established by the Payroll Department and shall not be
subject to change. Such payments shall not commence prior to October
1.

Payments for a particular position shall be made to one (1) person.
Exceptions may be made at the request of the individual(s) upon
approval of the Supervisor of Personnel.

Positions shall be filled on a voluntary basis with recommendations
from the building administrator and approval of the Board of
Education. Continuation of Appendix B salary positions cannot be
guaranteed if programs are curtailed by the Board.

All teachers regularly employed in the Southfield Public Schools
shall be given first priority for appointment under Appendix B.

A teacher shall not hold more than one (1) Appendix B position per
Year, as long as there are other teachers of equal or better
qualifications and who are willing and able to accept those
positions, except for those individuals currently holding more than
one (1) position.

Any positions not presently on Appendix B should not begin operation
until they are approved by the Board of Education and the
Association.

Elementary positions shall be rotated using the same procedure
currently used for the rotation of Summer School positions.

Individuals selected for Appendix B positions shall be required to
sign the Appendix B supplemental salary contract in Appendix F.
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APPENDIX B - 2
DRIVER EDUCATION

The Driver Education rates shall be as follows:

1993-94 & $23.03
1994-95 - 24.18
1995-96 3 25.39

APPENDIX B - 3
SUMMER SCHOOL/SUMMER CURRICULUM WORKSHOP/
AFTER SCHOOL DETENTION/IN-SERVICE RATES

The Summer School, Summer Curriculum Workshop and After School Detention
and In-service rates shall be as follows:

1993-94 - $23.03
1994-95 - 24.18
1995-96 " 25.39
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August 24, 1993

AUGUST 25
AUGUST 26

AUGUST 27

SEPTEMBER 6
SEPTEMBER 7

SEPTEMBER 16, 17

OCTOBER 29

NOVEMBER 25, 26
DECEMBER 17
JANUARY 3, 1994

JANUARY 17

JANUARY 18, 19, 20

JANUARY 21
JANUARY 24

FEBRUARY 11
FEBRUARY 21

MARCH 31
APRIL 11
MAY 30

JUNE 13

JUNE 13, 14, 15
JUNE 14, 15

JUNE 16

APPENDIX C - 1 CALENDAR 1993-94

TEACHER PREP DAY (NO STUDENTS)
TEACHER PREP DAY (NO STUDENTS)

H.S.-9TH GR/NEW STUDENTS (1/2 DAY A.M.)
M.S.-6TH GRADE (1/2 DAY A.M.)

ELEMENTARY-1ST-5TH GRADES (1/2 DAY A.M.)

ALL STUDENTS - FULL DAY

LABOR DAY - NO SCHOOL

CLASSES RESUME - ALL STUDENTS/ALL DAY
INSUFFICIENT MEMBERS - NO SCHOOL

1/2 DAY RECORD DAY (ELEMENTARY ONLY)
P.M. - NO ELEMENTARY STUDENTS

THANKSGIVING RECESS - NO SCHOOL
WINTER RECESS - END OF SCHOOL DAY
CLASSES RESUME

MARTIN LUTHER KING DAY - NO SCHOOL
H.S. EXAMS (1/2 DAY A.M.)

RECORDS DAY - ALL STUDENTS - NO SCHOOL
SECOND SEMESTER BEGINS

MID-WINTER RECESS - END OF SCHOOL DAY
CLASSES RESUME

SPRING RECESS - END OF SCHOOL DAY
CLASSES RESUME

MEMORIAL DAY - NO SCHOOL

FULL DAY - ALL ELEMENTARY STUDENTS
ALL M.S. STUDENTS (1/2 DAY A.M.)

H.S. FINALS (1/2 DAY A.M.)
ALL STUDENTS 1/2 DAY AM/TEACH. PREP PM

LAST DAY FOR TEACHERS - RECORD DAY
(NO STUDENTS)
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TUESDAY
WEDNESDAY
THURSDAY

FRIDAY
MONDAY
TUESDAY
THUR/FRI

FRIDAY

THUR/FRI
FRIDAY
MONDAY

MONDAY

TUE/WED/THUR

FRIDAY
MONDAY
FRIDAY
MONDAY
THURSDAY
MONDAY
MONDAY

MONDAY

MON/TUE/WED

TUES/WED

THURSDAY




AUGUST 25, 1994
AUGUST 26

AUGUST 29

AUGUST 30
SEPTEMBER 5
SEPTEMBER 6

OCTOBER 28

NOVEMBER 24, 25
DECEMBER 16
JANUARY 3, 1995
JANUARY 16
JANUARY 17, 18, 19
' JANUARY 20

JANUARY 23
FEBRUARY 10
FEBRUARY 20

APRIL 13

APRIL 24

MAY 29

JUNE 13

JUNE 13, 14, 15
JUNE 14, 15

JUNE 16

ELEM.

APPENDIX C - 2 CALENDAR 1994-95

TEACHER PREP DAY (NO STUDENTS)
TEACHER PREP DAY (NO STUDENTS)
H.S.-9TH GR/NEW STUDENT (1/2 DAY A.M.)
M.S. - 6TH GRADE (1/2 DAY A.M.)
1ST-5TH GRADE (1/2 DAY A.M.)

ALL STUDENTS - FULL DAY

LABOR DAY

CLASSES RESUME - ALL STUDENTS/ALL DAY

1/2 DAY RECORD DAY (ELEMENTARY ONLY)
P.M. - NO ELEMENTARY STUDENTS

THANKSGIVING RECESS - NO SCHOOL
WINTER RECESS - END OF SCHOOL DAY
CLASSES RESUME

MARTIN LUTHER KING DAY - NO SCHOOL
H.S. EXAMS (1/2 DAY A.M.)

RECORDS DAY - ALL STUDENTS - NO SCHOOL
SECOND SEMESTER BEGINS

MID-WINTER RECESS - END OF SCHOOL DAY
CLASSES RESUME
SPRING RECESS - END OF SCHOOL DAY
CLASSES RESUME

MEMORIAL DAY - NO SCHOOL

FULL DAY - ALL ELEMENTARY STUDENTS
ALL M.S. STUDENTS (1/2 DAY A.M.)

H.S. FINALS (1/2 DAY A.M.)
ALL STUDENTS 1/2 DAY AM/TEACH. PREP PM

LAST DAY FOR TEACHERS - RECORD DAY
(NO STUDENTS)
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THURSDAY
FRIDAY

MONDAY

TUESDAY
MONDAY
TUESDAY

FRIDAY

THUR/FRIDAY
FRIDAY
TUESDAY
MONDAY
TUE/WED/THUR
FRIDAY
MONDAY
FRIDAY
MONDAY
THURSDAY
MONDAY
MONDAY
TUESDAY

TUE/WED/THUR
WED/THUR

FRIDAY




AUGUST 24, 1995
AUGUST 25

AUGUST 28

AUGUST 29
SEPTEMBER 4
SEPTEMBER 5

OCTOBER 27

NOVEMBER 23, 24
DECEMBER 15
JANUARY 2, 1996
JANUARY 15
JANUARY 16, 17, 18
JANUARY 19
JANUARY 22
FEBRUARY 9
FEBRUARY 19
APRIL 4

APRIL 15

MAY 27

JUNE 11

JUNE 11, 12, 13
JUNE 12, 13

JUNE 14

APPENDIX C - 3 CALENDAR 1995-96

TEACHER PREP DAY (NO STUDENTS)
TEACHER PREP DAY (NO STUDENTS)

H.S. 9TH GR/NEW STUDENT (1/2 DAY A.M.)
M.S. 6TH GRADE (1/2 DAY A.M.)
ELEMENTARY 1-5TH GRADE (1/2 DAY A.M.)
ALL STUDENTS - FULL DAY

LABOR DAY - NO SCHOOL

CLASSES RESUME - ALL STUDENTS/ALL DAY

1/2 DAY RECORD DAY (ELEMENTARY ONLY)
P.M. - NO ELEMENTARY STUDENTS

THANKSGIVING RECESS - NO SCHOOL
WINTER RECESS - END OF SCHOOL DAY
CLASSES RESUME

MARTIN LUTHER KING - NO SCHOOL
H.S. EXAMS (1/2 DAY A.M.)

RECORD DAY - ALL STUDENTS - NO SCHOOL
SECOND SEMESTER BEGINS

MID-WINTER RECESS - END OF SCHOOL DAY
CLASSES RESUME

SPRING RECESS - END OF SCHOOL DAY
CLASSES RESUME

MEMORIAL DAY - NO SCHOOL

FULL DAY - ALL ELEMENTARY STUDENTS
ALL M.S. STUDENTS (1/2 DAY A.M.)

H.S. FINALS (1/2 DAY A.M.)
ALL STUDENTS 1/2 DAY AM/TEACH PREP PM

LAST DAY FOR TEACHERS - RECORDS DAY
(NO STUDENTS)
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THURSDAY
FRIDAY

MONDAY

TUESDAY
MONDAY
TUESDAY

FRIDAY

THUR/FRI
FRIDAY
TUESDAY

MONDAY

TUE/WED/THUR

FRIDAY
MONDAY
FRIDAY
MONDAY
THURSDAY
MONDAY
MONDAY

TUESDAY

TUE/WED/THUR

WED/THUR
FRIDAY




APPENDIX D
Southfield Public Schools
Tenure Teacher Evaluation Program

I. PHILOSOPHY/PURPOSE

The primary goal of the Tenure Teacher Evaluation Program is to
enhance professional growth and improvement of tenure teachers.
This can be accomplished most effectively if the approach used is
collaborative between the tenure teacher and the evaluator.

II. GOALS

A. All tenure teachers, whose performance is satisfactory, will be
evaluated pursuant to the "Formative" evaluation procedures as
described herein. The goal of this procedure will be to promote
professional growth and improvement in areas mutually identified
between the teacher and the evaluator. For purposes of this
program, "Formative" shall be defined as those activities which
will enhance such professional growth and which are not designed
Eo rgach conclusions regarding the employment status of the

eacher.

B. Teachers may be placed on the "Summative" evaluation program.
This will occur when it is determined and properly verified by
the administration that there exists areas of concern or
deficiencies in performance. For purposes of this program,
"Summative" shall be defined as those activities which are
specifically designed to produce data which will be used to make
employment status decisions.

III. PROCEDURES

All staff shall be evaluated every other year. All procedures and
forms to be utilized in the Tenure Teacher Evaluation Program shall
be reviewed with the affected staff.

A. Formative Evaluation Program

1. All tenure teachers shall be placed on the "Formative"
evaluation program as defined in Section I of this document.
.The following activities shall occur in implementing this
process.

The tenure teacher shall submit in writing, one (1) or two
(2) goals to his/her evaluator no later than the second
Friday in October. These goals may be selected from any of
the following areas:

Instructional Techniques Parent Relations
Curriculum Development Student Relations
Classroom Management Planning/Organization
Staff Relations Professional Growth
Student Motivation Personal

Monitoring Student Achievement
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At least one conference will be held between the teacher and
the evaluator no later than the second Friday in November for
the purpose of discussing the teacher's goal(s) for the
current school year. The teacher and the evaluator will,
during this conference, mutually develop:

a. A specific statement of the goal(s) selected.

b. A statement of the specific outcomes to be achieved for
.the goal(s).

c. A statement of the steps/actions to be taken to achieve
the goal(s).

d. A statement describing the methodology and criteria which
will be used to measure the attainment of the goal(s).

e. A statement of the specific assistance the evaluator will
provide the teacher towards the attainment of the goal(s).

These statements will be recorded on the "Formative"
evaluation form and signed by the teacher and the evaluator.
Such signatures shall indicate the full ageeement of each
party.

An interim conference shall be held between the teacher and
the evaluator no later than the second Friday in February.
This conference shall be for the purpose of determining
progress on goal achievement. The evaluator shall provide a
written summation of the conference to the teacher on the
"Formative" evaluation form within one (1) week of the
conference. .

A final written report on the achievement of the goal(s)
shall be submitted by the teacher to the evaluator no later
than the second Friday in April.

The teacher and evaluator shall hold a final conference no
later than the second Friday in May. A final written
evaluation, by the evaluator, shall be presented to the
teacher b{ June 1. This written report shall also include
notification by the evaluator to the teacher of the
evaluation system which the teacher shall be placed on for
the next evaluation (Formative/Summative).

All documents related to the "Formative" evaluation process
shall be maintained at the building/program level. A teacher
may request that copies be included in his/her official
personnel file. This will occur only upon teacher request.
However, each teacher will have a statement placed in the
official personnel file that they were on the "Formative"
plan for the current school year.
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SOUTHFIELD PUBLIC SCHOOLS

FORMATIVE EVALUATION PROGRAM

NAME: SCHOOL YEAR:
BUILDING: ASSIGNMENT:

EVALUATOR:

1) GOALS(S)

DATE SUBMITTED TO EVALUATOR:
(No later than the second Friday in October.)

1)
2)

2) INITIAL CONFERENCE
(No later than the second Friday in November.)

For the goal(s) agreed upon, list a specific statement which
specifies the agreement reached for each of the following; expected
outcomes, steps/actions to be taken, criteria for measurement of
achievement, and assistance to be provided by evaluator.

3) CONFERENCE
(No later than the second Friday in February.)

- DATE HELD:

Summation of conference/progress:
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SOUTHFIELD PUBLIC SCHOOLS
FORMATIVE EVALUATION PROGRAM (continued)
4) FINAL REPORT ON GOAL ACHIEVEMENT:
(In writing, by teacher submitted by the second Friday in April)

DATE SUBMITTED:
(Attach report to this form)

DATE:

CONFERENCE:
(No later than the second Friday in May.)

DATE:
5) EVALUATION
(No later than June 1.)
EVALUATOR SIGNATURE: DATE:
TEACHER SIGNATURE: DATE:
(Teacher signature indicates receipt of report only)
6)

(Name of Teacher)

will be placed on the

program of teacher evaluation for the coming school year.

Evaluator Signature Date

7) I (wish) (do not wish) that this document be placed in my official
personnel file maintained by the District.

Teacher Signature Date

- 76 -




B. Summative Evaluation Program

1.

This program will contain two (2) “Summative" systems of
evaluation: 1) Teachers who have been determined to be
satisfactory but have had areas of concern documented and
verified by the evaluator will be placed on a "MINI"™ plan.

2) Teachers who have been determined to be "unsatisfactory" by
the evaluator, and such determination has been properly
documented and verified, will be placed on a "MAXI" plan.

Prior to placement on either of the "Summative" programs, the
administration will determine area(s) of concern or deficiency.
Evidence of such concern or deficiency shall be established by
the administration and properly documented prior to placement on
either "Summative" program. The teacher shall be presented with
such documentation and be afforded an opportunity to correct the
deficiency or challenge its existence prior to any such
placement.

No teacher will be placed on a summative evaluation program
without notification by the second Friday in May, unless the
administration can document and verify that a substantive change
in performance has occurred or new evidence is obtained which was
not previously known to the evaluator.

Procedures to be used in implementing the "Summative" evaluation
program shall be as follows:

a. The teacher will be notified of the specific area of concern
or deficiency.

b. The teacher will be notified of the specific observation(s)
incident(s), or other evidence upon which the administration
is basing its conclusion(s).

c. Such notification shall occur initially in a conference
between the teacher and the evaluator. During this
conference the teacher shall be afforded the right to provide
additional information and/or rebuttal. The teacher may have
an Association Representative present during this conference.

d. If the administration still believes such concern(s) or
deficiency(s) can be verified following the conference, they
shall be reduced to writing, together with the documentation
contained in 2, above, and presented to the teacher with
notice of which summative plan the teacher is being placed.

e. Should it become necessary to place a teacher on the
"Summative" evaluation system, the following will occur:

1. A conference will be held involving the evaluator and the
teacher.

2. The teacher shall be notified that he/she is to be placed
on such program and provided with documents and other
evidence used to determine and verify that such action is
necessary.




The Association President shall be advised in advance of
such meeting that the teacher is to be placed on such

plan. The President will designate a representative who

:illhbe present when the plan is reviewed with the
eacher.

In most cases, this will occur as a result of the final
evaluation conference for the year and the teacher will
be placed on the program for the following year.

It is understood by the parties that severe areas of
concern or deficiencies could arise during a given year
which justify immediate placement of a teacher on the
"Summative" system. Immediate action will occur in
situations where it can be determined and verified that
delay would be of detriment to the teacher, students or
the School District, or where there has been a
substantial change in performance where evidence of such
defici:ncy or concern was not previously known by the
evaluator.

A teacher placed on the "Summative" evaluation program
shall follow a "MINI" or "MAXI" plan of assistance. The
plan of assistance, once developed by the administration,
shall be reviewed with the teacher and a representative
designated by the Association President.
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APPENDIX E
LETTER OF UNDERSTANDING

The parties agree that whenever an "advisory team" is convened
pursuant to Board policy #5143.1, Co i e Which Are
that two (2)

Not Known To Be Spread -
representatives to such committee shall be appointed by S.E.A.

The parties agree to the application and institution of the Board's
absenteeism control program/procedure for all teachers in the school
district in accordance with the joint understanding "Issue:
Attendance/Absenteeism" signed by the parties and dated August 19,
1990.

The parties agree to the application and institution of the joint
understanding "Issues: Sick Bank, Medical Verification Form,
Communicable Diseases, Return from Leave, Board right to have
employee examined by Board Physician" signed by the parties and
dated August 19, 1990. (Also referenced in Article XIV G and
Article XVIII P.)

The parties agree to the application and institution of the joint
understanding "Issues: Sick Bank, Medical Verification Form,
Communicable diseases, Return from Leave, Board right to have
employee examined by Board Physician®" to all teachers in the school
district which was signed and dated August 19, 1990. (Also
referenced in Article XIII I and Article XVIII P.)

These agreements are hereby confirmed and made effective.
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an
the Southfield Education Association

This Memorandum of Understanding made this 7th day of February, 1990, by
and between the Board of Education of the Southfield Public Schools,
hereinafter sometimes called the Board, and the Southfield Education
Association, hereinafter sometimes called the Union, provides as follows:

By Execution of this Memorandum, the Board and the Union declare their
mutual desire to clarifi and provide guidance with respect to the
interpretation of Article VI, Section C, of the Master Teacher Contract
and to provide resolution of the dispute raised in arbitration case No.
54-39-0143-89.

Accordingly, the parties agree:

1. Teachers may be required to participate in inservice/professional
development activities on a released-time basis in order to meet
identified district goals. Such activities occur during the
regular work day and year, pursuant to Appendix C, of the Master
Teacher Contract.

2. Teachers shall have an opportunity for professional growth and self
development on a voluntary basis after regular school hours for
which compensation shall be offered. For compensation to be
required for such professional growth and self development
activities, the activities must be district sponsored and directly
relgted to identified district or building level instructional
goals.

Indicators of what constitutes professional growth and self
development activities which are district sponsored and directly
related to identified district or building level instructional
goals and accordingly, require compensation include a preponderance
of the following:

a. Representation by the district administrator or supervisor in
charge, that a self development activity is directly related to
a district instructional goal; or announcements, worksho
brochures, course outlines or registration procedures which
could reasonably be construed as characterizing an activity as
directly related to a district instructional goal.

b. Evidence that the instructional program to which the activity
is related has been acted upon by the District Curriculum
Council and/or Staff Development Policy Board, and formally
adopted and required as part of a building or district
curriculum.
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Memorandum of Understanding
Page 2 ‘

c. Staff development activities, the status of which are pilot, or
experimental programs, are less likely to be determined to be
directly related to an identified district or building level
instructional goal particularly in the early stages of
development.

d. Evidence that teachers have been required to participate in the
staff development activity, or to incorporate the substance of
the activity into their curriculum or teaching techniques,
unless such requirement is solely made pursuant to a Plan of
Assistance established in accordance with the provisions of
Appendix D - Tenure Teacher Evaluation Program.

Teachers eligible for compensation under this provision shall
be paid at the summer school/curriculum development rate
detailed in Appendix B. However, in the event that a teacher
applies for, and receives tuition reimbursement for their
participation in the activity, the value of such reimbursement
will be subtracted from any compensation due under this
provision.

3. Teachers will, pursuant to Article VI, Section C, garagraph one, be
encouraged to pursue opportunities for professional growth and self
development on a voluntary basis. Such opportunities shall be
offered at no cost to the teacher, and the teacher will not receive
compensation. Further, it is understood that such opportunities
will not be represented as being district sponsored and directly
rel;ted to identified district or building level instructional
goals.

It is understood that this Memorandum of Understanding constitutes the
entire understanding of the parties with respect to the clarification of
Article VI, Section C, of the Master Teacher Contract and does not
otherwise restrict or qualify the practices or procedures currently in
operation in the district.

It is further understood and agreed to that neither party will propose
any amendment to either the laniuage clarified herein, nor to the
practices and procedures clarified as a result of this agreement in the

negotiations for a successor agreement scheduled to begin in 1990.




Memorandum of Understanding
Between The
SQuthfield Board cf Education

thfi 1 And The jati
SOu eld Eduggtion Association
Educational Secretaries of Southfield

Southfield-Michigan Educational Support Personnel Association

In accordance with the discussions held during October,
1992 between the representatives of the Board of
Education of Southfield Public Schools (hereinafter
referred to as the Board) and the S.E.A., S-MESPA and
E.S.0.S. (hereinafter referred to as the Union), the
parties do stipulate to the following with respect to
the Strategic Plan:

1. Both the Board and the Union recognize that the
opportunity for the involvement of the Union prior
to a decision being made diminishes the adversarial
nature of the relationship between the Board and the
Union. Furthermore, the Board acknowledges that the
involvement of the Union brings another perspective
to the decision-making process. 1

2. Both the Board and the Udicn understand that -
adequate communications will enhance the ability
of the parties to engage in problem-solving.
Therefore, the Union will assist the Board in
keeping employees apprised of the stages of
implementation of the Strategic Plan.

3. Both the Board and the Union recognize that the
structure for implementation is critical to the
success of the Strategic Plan. In an effort to
facilitate the implementation process, the parties
agree that when: }

The presidents of SEA, ESOS and S-MESPA will
participate in the monthly review/reporting meetings
of the "Implementation Team Coordinators®". One (1)
member of each implementation team will be selected
by the Union.

If a strategy conflicts with specific provisions
of the labor agreement, the parties will
collaboratively determine an appropriate solution.
The solution for implementation will be formalized
in a Letter of Understanding.

- B2 =




: . MEMORANDUM OF UNDERSTANDING
BETWEEN THE
SOUTHFIELD SCHOOL BOARD
AND THE

SOUTHFIELD EDUCATION ASSOCIATION.

This memorandum of understanding made this ZSé day of
¢+ 1992 between the Southfield Board of Education and
the gputhfield Education Association, provides as follows:

By execution of this memorandum, the Board and the Association declare
their mutual desire to provide guidance with respect to the length of
the school day as it relates to the offering of credit courses to
students.

Accordingly, the parties agree:

1. Credit courses for students may be offered outside of the school
day as defined by Article _ V| , Section ’ of the Master
Agreement, providing all of the following guidelines are adhered
to:

a) The Association shall approve of any such offerings prlor to
scheduling any students.

b) The teacher(s) involved shall have volunteered and shall be
fully certified and qualified to provide the instruction.

c) The courses in question must be single section courses and it
must be demonstrated that the courses cannot be scheduled
during the regular school day.

d) The teachers shall not be required to extend their hours of
employment. However, starting and ending time for teachers
may be adjusted to accommodate the course offerings.
Individual teachers may waive, in writing, the requirement of
adjusting starting and ending times as described herein and
the Association shall be notified of any such waiver.

2. This agreement shall only apply to the senior high schools.

3. The parties shall continue to explore alternative resolutions for
implementation beyond the 1992-93 school year.

4. SEA Grievance 91-10 shall be withdrawn without prejudice.

5. The district shall assume any and all liability as it relates to
courses as described above.

6. All building procedures and policies shall continue to be in
effect at all times related to the course activities as described
above.

This agreement constitutes the full and complete understanding of the
~arties with respect to credit courses offered to students beyond the
normal school day.

Bill Williams Jacg;ﬂhekaway ny"
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3 MEMORANDUM OF UNDERSTANDING
EN _TH

F_ED D_PUBLI H
AND
THE SOUTHFIELD EDUCATION ASSOCIATION

In accord with the agreement reached in recent discussions between
representatives of the Board of Education of Southfield Public
Schools, (hereinafter referred to as the Union), the parties do here
stipulate to the following with respect to the Special Education/
General Education Pilot Shared Team Teaching.

1. The parties upon the signing of this Memorandum of Under-
standing agree to waive Article VIII, Section B, second
sentence only, of the 1990-93 Master Contract for the 1992-93
school year.

2. There shall be no reduction of support services as currently
provided by teacher assistants/paraprofessionals to any of
the teachers who participate in such Pilot programs.
Further, said teacher assistants/paraprofessionals shall

<—- continue under the direct supervision of the teacher.

3. This Memorandum of Understanding shall apply to any and all
schools and classes within the District participating in the
Special Education/General Education Pilot Shared Team
Teaching, if the balancing contractual mandate cannot be met
in any particular case. The administration shall identify to
the Association the names of all teachers involved and shall
provide to the Association a signed statement from each
teacher indicating their voluntary participation in the
program and knowledge of the violation of the Master
Agreement.

- It is understood that Memorandum of Understanding constitutes the
entire understanding of the parties in regard to the aforesaid matter,
under the conditions so stipulated herein, and as such shall not
effect or otherwise modify, or be deemed precedent setting with the
respect to any or all of the Master Contract now in effect or to be in
effect at a future date, or any grievance filed at a future date.

Date Jack Ghegkaway, Supervisory
Personnel Services/Employee Behiefits
( ,ég/ F9, /TSI _&&é&,w /ﬂW%
o Date ~ - William B. Williams, President

Southfield Education Association
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APPENDIX F
SOUTHFIELD BOARD OF EDUCATION
APPENDIX B SUPPLEMENTAL SALARY CONTRACT

This supplementary assignment(s) is made the day of ’
19 , between the Board of Education of the Southfield Public Schools,
Southfield, Michigan, and . ’
hereinafter called teacher. 35aid teacher agrees to be assigned to the
supplementary assignment(s) of

Supplementary Assignment Supplementary Pay
A.
B.
-C.
In the school for the school year 19

to 19 . This assignment(s) is in addition to and beyond the duties of
your regular contract of employment. You shall be paid for this
supplementary assignment(s) the total sum of $ and this
shall not constitute a tenure payment or a tenure assignment.

This agreement is subject to the functioning of the activity or J
assignment. In the event the activity or assignment is cancelled prior
to commencement, this agreement shall be null and void. If the activity
or assignment is terminated after commencement, but prior to completion,
the supplemental pay shall be prorated. Final payment for services
rendered will be made when the supplementary assignment(s) has been
completed. This agreement is subject to the satisfactory performance of
the supplementary assignment(s), and performance shall be in compliance
with the rules, regulations, policies, and procedures of the Board of
Education. Provisions of the Tenure Act, Act 4 of the Michigan Public
Acts of 1937, as amended, does not apply to supplemental assignments.

I accept the above supplementary assignment(s) and pay as stated, and
agree to the terms and conditions established by the Board 6f Education.

In witness thereof, the parties hereto have executed this Agreement the
day and year first written above.

Superintendent or Superintendent's Staff Member
Delegate
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IN WITNESS WHEREOF, the parties have executed this document
by their duly authorized representatives the day and year
first above written.

: %{@%s@%? :
er nson, residen

BY : A
Gerald Holcomb, Secretary

BOARD OF EDUCATION OF THE
SOUTHFIELD PUBLIC SCHOOLS

SOUTHFIELD EDUCATION ASSOCIATION

BY leg;afia;}; élJJUéﬂ s

William Williams
President

BY/Czésg/ C?QZ%Zi:fk44;;4f

“"Larry Ahunovich
Chief Spckesperson
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INDEX

Absence:
injury/illness, 39, 50, 59
notice to Baord, 39
Access to Board information, 6-7
Accumulation of leave days, 38
46, 58
Act of God days, 59
Activities director, 33
Adult eduction, 20
Adverse conditions, 59-60
Affirmative action, 8
Aides, teacher, 20, 21, 22, 25-26
Alternative career leave, 42
Annuities, 45, 57-58
Areas of specialization, 33-34
Art teachaers, 18, 27
Assignments, 9, 16-21, 26
Assistants, teacher, 20, 21, 22
25-26 A
Association/Board liability,
3-4, 5-8, 9, 45-46, 49-51
Association business, 50, 58, 59
matierals, 5
officers, 5, 58
released time, 5, 58
representatives, 5, 6, 28, 50
rights, 5-8, 34-35, 58-59
Association/staff ratio, 5
Attendance, 59-60
Auditorial privacy, 26

Balanced curriculum offerings, 18

Bargaining representative, 2

Board agenda, reports, 5

Board approved leave of absence,
28

Board/Association liability, 3-4,
5-8, 9, 45-46, 49-51

Board information, access to, 7

Board responsibility, 3-4, 6-7,
25-27, 30, 35-36, 44-46, 49-51

Board rights, 3-4, 9, 10-11, 43
45,
46, 49-51

Book selection, 18

Budget, annual school, 7, 9

Building Curriculum Council, 8, 15

Bulletin boards, 5

Bus duty, 20

Calendars, 59, 70-72
Cancelling of school, 59-60

Certified librarians, 13, 17, 18,
21, 23, 24, 27

Certified teaching personnel, 2,
10-11, 16-17, 19, 28-29, 32,
35, 37

Chapter I, PREP, 22

Chicago Teachers Union v Hudson,
3-4
Citizenship rights, 4, 6
Class lists, 26
Class loads: 22-24
elementary, 22, 25
exceptions, 22, 24
grievances, 24
high school, 16-17, 23-24, 25-26
middle school 16-17
pre-primary, 16, 22, 26
Class routine, 59
Classroom sharing, 25
Closing of schools, 10, 31, 59, 60
Committees:
Building Curriculum Councils,
-
Communicable Diseases Committee,
51
District Curriculum Council, 7-8
Employees Right To Know Law
Committee, 51
Field Trip Committee, 24-25
Insurance Benefits Committee, 46
Leave Day Committee, 38-39
Shared Teaching Program
Committee, 60
Southfield Teacher Education
Council, 17
Sstaff Development Policy
Board, 19
Teacher Career Assistance and
Placement Program Committee,
60
Tenured Teacher Evaluation
Committee, 48
University Credit Committee, 11
Communicable diseases, 39, 51
Communicable Disease Committee, 51
Compensation professional, 10-13
59-60
Compensation, workers, 46
Compensatory time, 13, 19
Complaints agains teachers,
7, 49-51
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Composition classes, 24
Conditions of employment, 3, 9,

10-11, 19, 57

Conference days, 18-19
Conference reimbursement, 11
Conference with parents/students,

16, 19
Contagious diseases, 39, 51
Continuing Education Unit

{C. B, ), Al

Continuity of operations, 56
Contracts, 58, 59, 60
Copies of Agreement, 59
Counselors, 10, 18, 21, 23

24, 26
Course reimbursement, 10-12
Curriculum development rate, 15
Curriculum, summer projects,

7, 19-20 -
Custodial care, 25

Deduction of dues, 3-4, 57-58
Dental insurance, 44
Department chairpersons, 10, 21,
27, 28
Detention rates, 69
Disability insurance, 44-45
Discharge, 47-48, 60
Disciplinary action, 11
49-50, 60
Discipline of students, 49-51
Diseases, contagious, 39, 51
Displacement, 29, 32-35
Displacement list, 34
District Curriculum Council, 7-8
District programs, 33
Driver education, 17-18, 20, 69
Dues, professional, 3-4, 57-58
Duration of agreement, 60
Duty hours, 5, 9, 14-15, 30

Elementary reading
clinicians, 12
Elementary schools:
class loads, 22, 24, 25,
26, 27
hours, 14
preparation time, 16
teachers, 15, 16, 25,
27, 30
Emergency relief, 18
Emergency substitute
teaching, 16

Employee Assistance Program, 51

Employees Right To Know Law
Committee, 51

Employee requirements, 3-4, 10,
19, 57

Enrollment, 26, 32

Evaluation, teacher, 47-48, 73-78

..Exclusion from bargaining unit, 2

Execution of document, 86
Experience credit, 10
Extension of employment,
10, 13, 49
Extra/intra building curriculum
meetings, 14

Facilities, Association, 5
Facilities, teaching, 9, 24-26
Faculty, lounge, 25

Faculty meetings, 14

Fees, 3-4

Field Trip Committee, 24-25
Financial resources, 7

Food stations, 23, 24

Fourth Friday attendance, 17
Fringe benefits, 13, 44-46

Gloves, 51

Grade level curriculum
coordinator, 10, 27

Grants, 7

Grievance procedures, 7, 21,
24, 53-55, 60

Head Start, 22

Health insurance, 41, 44

Health leave, 41

High school class loads,
16, 23-24

Home economics, 23-24

Homerooms, 17

IR PC. ;. 15

In-school suspension, 24

Individualized Education
Program (I.E.P.), 21

Informal termination
notice, 57

Injury/illness, employment,
39, 50, 59

Inservice training, 14-15, 19,
20, 39, 69

Insignia, 5
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Instructional duties, 17, 21
Insurance: 44-46
annuities, 45, 57-58
Association/liabilities,
3-4, 5-8, 9, 45-46,
dental, 44
disability, 44-45
duplication of coverage, 45
health, 41, 44
lay-off of personnel, 36, 45
leave of absence, 45
life, 43
long-term disability, 43-45
medical, 44
orthodontic, 4
vision, 45
Insurance Benefits Committee,
Insurance protection:
extended employment,
injury, 50
lay-off of personnel,
personal property, 50
Intra/extra building curriculum
meetings, 14
Involuntary transfer, 30-31

49-51

46
50

36, 45

Joint committees:
Communicable Diseases Committee
51
District Curriculum Council, 7-8
Employees' Right-to-Know Law
Committee, 51
Field Trip Committee, 38-39
Insurance Benefits Committee,
Leave Day Committee, 38-39
Shared Teaching Program
Committee, 60
Staff Development Policy Board,
19
Southfield Teacher Education
Council, 17
Teacher Career Assistance and
Placement Program Committee,
60
Tenured Teacher Evaluation
Committee, 48
University Credit Committee, 11

46

Kindergarten classrooms, 22, 25

Kindergarten teachers, 19, 20

Laboratory facilities, 24

Latch-Key program, 15

Layoff of personnel, 29, 30, 34,
35-37, 45, 60

Leave Day Committee, 38-39

Leave days: 38-39
accumulation, 38,
annual, 38
bereavement, 38, 39
court appearances, 38,
education conference,
family illness, 38
personal, 38, 39
personal business, 38
personal illness, 38
professional honors, 38

23

58

46,

39
39

religious observation, 38
travel, 38
unused, 38

Leave of absence: 10, 28, 36,

40-43, 45, 46

adoption, 42

alternative career, 42
Board approved, 28

educational, 42-43

health, 41

insurance, 45

maternity, 42

military, 10, 36, 42

organizations, 42-43

parental, 42

paternity, 42

personal, 39, 42

professional/educational, 43

renewal, 43

return from, 42-43, 46

sabbatical, 36, 40-41, 45

termination of relationship,
Legal counsel, 3-4, 50
Lesson plans, 59
Letter of understanding, 79
Librarians, certified,

43

i3, 17, 48, 21, 23, a8, .87
Library Processing Services,
13, #i

Library Processing Technician, 13
Library Services Department, 13
Life insurance, 41
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Loads and assignments, 22-24

Locked facility, 25

Long-term disability, 28, 41
44-45

Longevity, 65

Lottery, 36

Lounge/lunch room, 25

Lunch period, 16-17

Lunch room duty, 16-17, 20

Mail boxes, 6
Mailing service, 5, 6
Mainstreamed students, 24
Materials, Association, 5
Materials, teaching, 24-25
Maternity leave, 42
Maximum class loads, 22-24
Media center, 13
Media center specialists, 18
Medical insurance, 44
Medical leave, 46
Membership, 3-4
Membership insignia, 5
Memorandum of understandin,
80-84
Michigan General School Law
5, 59-60
Michigan Public Act 336, 56
Michigan Public Act 379, 56
Michigan Tenure Act, 47, 48, 60
class loads, 16-17, 23
grade level curriculum
coordinator, 10, 27
teachers, 16
Mileage, 12
Military leave, 10, 36, 42
Minority teachers, 8
Miscellaneous provisions, 57-60
Music teachers, 18, 23, 24, 27

Neglect of dquty, 7

Negotiation procedures, 52

New enrollments, 26

Non-compensatory activities, 6

Non-compliance, 3-4

Non-discrimination policy, 4, 6, 25

Non-instructional duty, 5, 17, 20,
23

North Central standards,
34, 36-37

417 8,

One-half time teachers, 13
Orthodontic insurance, 44

Parent conferences, 16, 19

Parent/student orientation, 16

Parental leave, 42

Part-time teachers,

Passing time, 16-17

Paternity leave, 42

Pay, 12-13

Payroll deductions,

Personal leave, 38,

Pesonal property, 50

Physical education, 18, 23, 24,
27

Physical examination, 39, 57

Placement of students, 8, 21, 26

Political/ideological
expenditures, 3-4

Posting vacancies, 5, 28-29

Preamble, 2

Preparation time, 16

Preparations/teaching assignments,
16-21, 25

Pre-primary Center, 22

Pre-primary program, 26, 33

Pre-primary teachers, 15, 16, 19,
20, 22, 33

Pre~-school Readiness Education

Private life, 6

Probationary teachers, 30, 47-48

Procedure 5123, 8

Professional behavior, 4-8

Professional compensation, 10-13,
15, 62-64

Professional dues, 3-4, 57-58

Professional grievances, 7, 21,
24, 52-55, 60

Program alterations, 7, 32

Program interpretation, 59

Program placement, 8, 21, 26

Promotion of students, 8

Protection of teachers, 49-51

Psychologists, 2, 10, 26

Pupil safety, 7

13, 36

3y 5758
39

Qualifications, teachers,
9, 10-11, 17, 19, 28-29, 30,
3%, 32, 36

- 90 -




Radio stations, 59
Reading support personnel, 19,
21, 26, 27
Reasonalbe rules, 6
Reassignment, 10, 32, 34
Recall, 35-37
Recognition of bargaining unit, 2
Reduction in personnel, 31, 32, 36
Reduction of contract, 60
Re-employment, 36, 57
Referral time, 26
Reimbursement: 11
Released time, 5, 15, 21, 52, 58
Remedial classes, 21, 23-24
Representatives, Association, 5,
6, 28, 50
Resignation, 28, 37
Responsibilities, professiona,
6, 9, 37, 59
Retention of students, 8
Retirement, 28, 40, 57, 59
Retirement Fund, 13
Return to position, 34-35, 40-41,
42-43, 57
Rights:
Association, 5-8, 34-35, 58-59
Board, 3-4, 9, 10-11, 43, 45
49-51
teacher, 5-8, 49-51
ROTC instructiors, 2

Sabbatical leave, 36, 4041, 45

Safety of students, 7

Salaries, 10-13, 15

Salary adjustments, 10, 12

Salary schedules, 10, 62-64

Screening of students, 10, 11, 15,
21, 26

Seniority, 29, 30, 31, 33-34,
35-36, 37, 43

Seniority list, 32

Service fees, 3-4

Shared Teaching Program Committee,
60

Sick leave bank, 38, 39

Single subject teachers, 16, 20,
21, 26, 27

Sixth grade, 23, 32

Social workers, 2, 10, 26, 49

Southfield Teacher Education
Council, 17

Special education:
facilities, 25
handbook, 26
students, 17, 21, 22, 24-25, 26
teachers, 15, 20
Special services personnel,
18, 24, 26, 49
Special subject teachers, 17, 18,
25
Speech correction teachers, 10,
11-12
Split grades, 22
Staff/Assocaition ratio, 5
Staff development, 14-15
Staff Development Policy Board, 19
Staff reductions, 31, 32, 36
Staffings, 21
State Aid Act, 59-60
Strike, 57
Student teaching, 17
Students:
behavior, 49-51
class loads, 22-24
exclusion, 49
mainstreamed, 24
permanent record, 8
placement in programs, 8, 21,
26
promotion, 8
retention, 8
screening, 10, 11, 15, 21, 26
staffing, 21
suspension, 24, 49-51
transfer, 49-51
Study halls, 24
Subcontracting, 21
Substitute teaching:
emergency, 16, 19,
exclusion, 2
list, 36, 57
Summative Evaluation Program,
77-78
Summer curriculum progects, 15,
19-20, 69
Summer school, 11, 17-18, 20, 69
Supervisory positions, 30
Supplemental salary contract, 85
Suspension of students, 24, 49-51
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Tax-sheltered annuity, 30, 45
57-58

Teacher actions:
private life, 6
responsibilities, 6, 9, 37, 59

Teacher assistance, 20, 21, 22,
25-26

Teacher/Association ratio, 5

Teacher Career Assistance Place-
ment Program Committee, 60

Teacher, definition, 2

Teacher evaluation, 47-48, 73-78

Teacher qualifications, 10-11,
17, 19, 28, 29, 30, 31, 32, 36

Teacher rights, 5-8, 49-51

Teaching conditions:
aides, 20, 21, 22, 25-26
assignments, 9, 16-21, 26
assignments, 20, 21, 22, 25-26
class size, 22-24
compensatory time, 13, 19
disciplinary action, 11, 49-50

60

duty hours, 5, 9, 14-15, 20
emergency substitute teaching,

employment, requirements, 3-4
10, 19, 57

experience credit, 10

instructional duties, 17, 21

lesson plans, 59

materials, 20-25

non-instructional duty, 5, 17,
20, 23

part-time teachers, 13, 36

preparations, 16-21, 25

qualifications, 9, 10-11, 17,
19, 28-29, 30, 31, 32, 36

reassignment, 10, 32, 34

termination of employment, 12,
46, 47-48, 57

transfers, 22, 29, 30-31

traveling between schools, 12,
18, 25-26
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