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AGREEMENT BETWEEN 

COUNTY OF OTTAWA 

AND 

TEAMSTERS LOCAL 214 

'l'HIS AGREEMENT is entered into, ·by and . between the COUNTY OF 
OTTAWA, hereinafter called the "County," and 'l'EAMSTERS STA'l'E, COUNTY and 
MUNICIPAL WORKERS LOCAL 214, hereinafter called the "Union." 

PURPOSE AND INTENT 

'l'he purpose and intent of this Agreement is to set ~orth terms and 
conditions of employment and to promote orderly and peaceful relations 
between the Union and the County, so as to serve · the best interests of 
the parties and the people of Ottawa County. 

The parties · recoqnize that the interest of · the . community and the 
job security of the employees depends upon succes·s in establishing 
proper services for the Community. 

'l'o these ends, the Union and the County encourage to the fullest 
degree friendly and cooperative relations between their respective 
representatives at all levels. 

.ARTICLE 1 

RECOGNITION AND DEFINITIONS . 

Section 1. Recognition. The County recoqnizes the Union as the 
exclusive bargaining representative for the following unit of _employees 
for the purpose of collective barqaining in respect to rates of pay, 
wages, hours of employment, and other terms and conditions of 
employment: 

All full- time and regular part- time County employees in the 
classifications listed in the salary schedule attached hereto as 
Appendix "A"; . but excluding all elective officials, executives, 
Circuit, District and Probate Court employe~s, confidential 
employees, Road Commission employees, Sheriff Deparement employees, 
Register Nurses in the Public Health Department, supervisory 
personnel, Chief Sanitarian, Director of Juvenile Services, 
Equalization Director, Director of Public Health, Public Kealth 
Nurses Director, Chi~f Deputy Clerk, Chief Deputy Treasurer, Chief 
Deputy Reqister of Deeds, Friend of the court, Assistant Friend of 
the Court, Prosec~ting .Attorney·, Assistant Pro.secuting Attorneys 
.and the Administrative Sec_retary of the Prosecuting Attorney• s. 
office, Superintendent of . the County Youth Home, Civil Defense 
Director, 

'1 ' 
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all temporary casual or substitute employees, and all other 
employees. 

Section 2. Employees. Such bargaining unit employees are hereinafter 
referred to as "Employees". 

Section 3. Gender. The masculine pronoun, whenever used herein, 
includes the feminine, and the singular includes the plural, unless the 

r 
context clearly indicates otherwise. 

ARTICLE 2 

DEFINITIONS OF EMPLOYEES 

Section 1. Full-Time Employees. Employees normally scheduled, on a 
regular and recurring basis, to work 40 hours per week shall be 
considered as full-time employees. A full-time employee shall receive 
pay and benefits as specified by this Agreement. 

Section 2. Reqular Part- Time Employees. Employees who are normally 
scheduled to work the equivalent · of twenty (20) or more hours per week 
(but ' less than 40 hours per week) on a regular and recurring basis shall 
be classifi.ed as regular part- time employees. A regular part- time 
employee shall receive benefits as provided for in this Agreement on a 
pro rata basis based upon the hours regularly worked in comparison to 
full-time unless specified otherWise. 

Section'3. Temporary or Casual Employees. Employees who are scheduled 
for temporary (continuous 5 months or less) part-time work, or regular 
part-time work for less than 20 hours per week, or temporary or casual 
(continuous 5 months or less) full- time work, shall be classified , as 
temporary or casual employees, and shall not be subject to the benefits 
or provisions of · this Agreement. JTPA employees or other employees 
subject to similar State or Federally funded programs shall also be 
deemed temporary or casual employees and shall not be subject to the 
benefits or provisions of this Agreement. 

Section 4. Proba·tionary: Employees. New employees covered by. this 
Agreement shall be on probationary status for the first six (6) months 

.of employment. In no case will a temporary or casual employee acquire 
seniorit~ status regardless of the length of employment. Part- time 
employees shall be on probationary status until they work the equivalent 
number of hours as a full-time employee in order to complete probation. 

ARTICLE 3 

UNION SECURITY AND CHECK-OFF 

Section 1. Voluntary Membership. Any and all employees in the 
bargaining ~it described in Article l shall be free to become members 
of the Onion. 

2 
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Section 2. Names. Names of any and all employees hired by the County 
for positions in the barqaininq unit shall be furnished promptly to the 
Union by the County. Names of employees who are chanqed to positions 
outside the barqaininq unit shall also be submitted to the Union. 

Section 3. Maintenance of Membership. All employees in the barqaininq 
unit represented by the Union who are members of the Union on the 
effective date of this Aqreement, or who become Union members after the 
effective date but durinq the term of this Aqreement, shall, as a 
condition of continued employment, maintain such membership for the · 
duration of this Aqreement by payinq to the Union the reqular monthly 
dues uniformly levied aqainst all members of the Union. 

Section 4. Voluntary Check·Off. (a) The County aqrees tha_t reqular 
monthly dues of the Union will be deducted from the pay of each emPloyee 
who voluntarily files with the County Administrator's Office a check·off 
.authorization form which has been executed by the employee and whiCh 
remains in effect. Such amounts shall be promptly remitted to the 
Union's Treasurer within fourteen (14) days after deduction. 

(b) The County shall not be liable to the Union by reason of the 
requirements of this section of the Aqreement for- . the remittance or 
payment of any sum other than actual voluntary dues deductions made from 
emPloyees• waqes, to the extent such waqes are sufficient to cover such 
dues after withholdinq and .all other deductions are made. 

Section 5. Indemnification. The Union aqrees to indemnify and hold the 
County, its officers, aqents and employees harmless from and aqainst any 
and all claims, demands, suits or other forms of liability arisinq under 
or pursuant to · the Union Security and/or Check·Off provisions of this 
Article. 

ARTICLE 4 

UNION REPRESeNTATION 

Section 1. Stewards and Alternates. (a) In the administration of this 
Aqreemeilt, includinq administration of the qrievance procedure 
prescribed herein, barqaininq unit employees may be represented by the 
Union steward and/or other desiqnated Union representative havinq 
jurisdiction in the case. 

(b) As used in this Aqreement, the term · 'steward' shall ·mean a 
barqaininq unit employee desiqnated by the Union. The Union may 
desiqnate not more than seven (7) stewards plus one (l) chief steward, 
and no such stewards shall function as such until the County (i.e. 
County Administrator) has been notified in writinq of the names of Such 
stewards and the departments or buildinqs in which they .have 
jurisdiction. 

(c) tn the event a . Steward is absent and unavailable, the Union. 
may appoint an Alternate Steward who may serve in the Steward's absence 
after notifyinq the county (i.e. County Administrator) in. 
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writinq of the name of the Alternate and of the Steward for whom he or 
she is substitutinq. 

I 

Section 2. 1 Barqaininq Committee. (a) For purposes of collective 
barqaininq · with the County, the Union shall be represented by a 
barqaininq committee consistinq of not more than five (5) barqaininq 
unit employees; and no such barqaininq committee members shall function 
as such until the County (i.e. County Administrator) has been 
notified in writinq of the names of such barqaininq committee members. 

(b) In the event a barqaininq committee member is absent and 
unavailable, the Union may appoint an alternate barqaininq committee 
member who may ·serve in the reqular member' s absence after notifyinq the 
County (i.e. COunty Administrator) in writinq of the name of 
the alternate and the member for whom he or she is substitutinq. 

(c) The Union reserves the riqht to retain outside representation, 
in addition to the five (5) . barqaininq tinit members,· to assist the 
barqaininq committee in its functions. 

ARTICLE 5 

MANAGEMENT RIGHTS 

Section 1. The department heads and the Board of commissioners retain 
the sole riqht to manaqe · the business of the County, includinq the riqht 
to decide the nUmber and location of departments and divisions, the 
types of machines and other equipment, the kinds and numbers of services 
and the schedulinq of such services, to maintain order and efficiency in 
its departments and divisions, to discipline and discharqe for just 
cause, to demote for just cause, to determine layoff, to assiq.n, 
transfer and promote employees and to det::ermine the startinq and 
quittinq time and the number of hours to be worked, subject only to such 
requlation and restrictions qoverninq the exercise of these riqhts as 
are expressly provided in this ~qreement. 

ARTICLE 6 

NEGOTIATION PROCEDURES 

Section 1. The parties aqree that, at the request of either party, 
neqotiations over the terms and provisions of a successor aqreement may 
commence not more than one hundred twenty (120) calendar days before the 
termination date hereof, attemptinq to conclude such neqotiations on or 
before said termination date. 

Section 2. In any neqotiations described in this Article, neither garty 
shall have any control over the selection of the neqotiatinq 
representatives of the other party, and each party may select its 
representatives from outside or within the County employees·. It; is 
recoc;nized that no final aqreement qetween the parties may be executed 
without ratification by the Union's barqaininq unit members and by the 
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County's Board of Commissioners; but the parties mutually pledc;e that 
the representatives selec~ed shall have all necessary power and 
authori~y . to make proposals, consider proposals, and make concessions in 
the course of · neqo~ia~ions, subjec~ only ~o such ul~imate ra~ifica~ion. 

Section 3. Any aqreemen~s so nec;otia~ed shall apply to all members of 
~he barqaininq uni~ and shall be reduced ~o wri~inq and sic;ned by· the 
au~horized represen~a~ives of ~he Union and of ~he County. 

Section 4·. It is the ·inten~ of the par~ies to mutually schedule 
collective barqaininq sessions so that ~here will be a mix~ure of 
eveninq and day sess.ions. Union barqaininq committee members who attend 
such barqaininq sessions under released time from scheduled work will be 
compensated by the County for s~raiqh~-~ime scheduied work hours los~; 
provided, however, tha~ the Coun~y shall no~ be oblic;a~ed ·to pay mora 
than five (5) such members for more than six (6) daytime sessions. 

ARTICLE 7 

GRIEVANCE PROCEDURE 

Sec~ion 1. Sta~emen~ of Purpose. The· parties intend ·that the qrievance 
procedure shall serve as a means for se~tlement of dispu~es as they 
arise concerninq the interpre~ation or application of this Aqreemen~, 

withou~ in~errup~ion or in~erference wi~h the normal operation of the 
County Departments and its . services. 

The parties seek to secure, at the earliest level possible, equitable 
solutions to complaints or qrievances of employees in the barqaininc; 
unit. Soth! parties ac;ree that proceedings under this Article shall be 
kept as informal and confidential as may be appropriate. 

Section 2. Definitions. (a) "Grievance" shall be a written complaint 
by an employee involvinq the applica~ion or interpretation of a specific 
provision of this Aqreement and claiminq a viola~ion thereof. 

(b) The term "days shall mean calendar days excludinq sa~urday, 
Sunday and the holidays specified in this Aqreemen~. 

(c) The term "S~eward" shall mean a barqaininq unit employee 
desiqnated ·by the Union to represent other barqaininq unit employees in 
the adminis~ration of this Grievance Procedure. The Union may desiqna~e 
not more ~han seven (7) s~ewards, plus one (l) Chief Steward; and no 
S~eward or Chief Steward shall serve as such un~il the Coun~y (i.e. 
County Adminis~rator) has been notified in wri~inc; of the names 

' of such Stewards and Chief s~eward and of the Departmen~s or buildinqs 
within which their represen~a~ion will occur. 

Section 3. Release Time for Grievance Representation. · (a) No more 
than one . (l) steward (includinq the Chief s~eward) per qrievance shall 
be allowed reasonable ~ime-off, as de~ermined by the County, without; 
loss of pay or benefi~s for scheduled work time lost: for the purpose of 
representinq a barqaininq uni~ member(s) in the qrievance procedure. 
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(b) No steward (including the Chief Steward) shall absent himself 
from his scheduled and assiqned work without the express prior approval 
of his supervisor' all stewards (includinq the Chief Steward) shall, 
during such representation, r;emain available for and r~spond to 
emergency job duties required of them. 

Section 4. Steps in the Grievance Procedure: 

STEP ONE. The employee having a grievance shall first discuss ~t 
with the Deparonent Head to try and resolve the matter informally. The 
employee's Steward may be present at such meeting if either the 
aggrieved employee or Oepartm~t Head desires. 

STEP TWO. If the grievance is not satisfactorily resolved at Step . 
One and the employee desires to appeal it to Step Two, the employee and 
his Steward shall reduce the grievance to writing (using the established 
Grievance Form), shall set· forth the facts upon which it is based, shall 
identify the provision(s) of this Aqreement alleged to have been 
violated, shall state the relief requested, and shall be submitted to 
the employee's Department Head and to the County Administrator within 
seven (7) days of the occurrence of the grievable event. The Department 
Head shall respond to the grievance in writing within seven (7) days 
after receipt of the grievance at this step. 

STEP THREE. If the grievance · is not satisfactorily resolved at 
Step .Two and the employee desires to appeal it to Step Three, such 
written appeal of the grievance shall be presented to the County 
Administrator within five (5) days after the Department Head's Step Two 
answer. The grievant and his Steward will be invited to meet with him. 
The County Administrator shall give a written answer ~o the grievance 
within fifteen (15) days after such meeting. · 

STEP FOUR. (a) Appeal. Any grievance which is unresolved at Step 
Three of the Grievance Procedure may be submitted to arbitration, if the 
case is the type on which an arbitrator is empowered to rule." 
Arbitration shall be invoked by written notice by the Onion to the 
Chairman of the County Personnel and Contract Committee and to the 
County Administrator, both within thirty (30) days of receipt of the 
County Personnel and Contract Committee's Step Three answer. 

(b) Sel·ection of an Arbitrator. If the parties -are unable to 
agree upon an arbitrator within seven (7) days after receipt of the 
written notice requesting arbitration, the selection shall be made in 
accordance with the arbitrator selection procedures of the American 
Arbitration Association now in effect. 

(c) Powers of the Arbitrator~ (i) The Arbitrator shall be 
empowered to hear, investigate and decide a grievance which arises in 
connection with the interpretation, enforcement and application of .· · the 
provisions of this Agreement, subject to the limitations stated below~ 
The arbitrato-r shall have discretion to uphold or rescind disciplinary 
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measures imposed by the County, the determination to depend upon whether 
or not a breach of this Ac;reement is involved. 

(ii) The arbitrator shall not have the power to: 

(a) Add to, subtract from, disregard, alter or otherwise 
modify any of the provisions of this Agreement; 

(b) Establish· or modify any salary rate, classification 
or plans; 

(c) Rule on any provision of the pension or insurance 
proc;rams; 

(d) Base his decision .on state or federal law (i.e.the 
arbitrator must make his decision solely on the 
basis of the provisions of this Agreement); 

(e) Chanc;e or alter any policies, rules and/or actions 
·of the County which are not specifically in 
violation of this Ac;reement; 

(f) Hear any qrievance previously barred from the scope 
of the qrievance procedure in a prior proceedinq; 

(q) Make any adjustment or settlement of a c;rievance 
retroactive more than the date of the qrievable 
occurrence or seven (7) days prior to filinq the 
qrievance at Step Two, whichever is later; or 

· (h) Award any punitive damages, or award any monetary 
adjustments where there has been no waqe loss. 

(ii.i) In t;he event the arbitrator finds that he has no power to 
rule on the case, the matter shall be referred back to the Union and the 
County Personnel and Contract Committ~e without decision or 
recommendation. At the ·arbitration hearinq, each party shall have the · 
option of presenting witnesses to matters ruled advisable by the 
Arbitrator, and such witnesses may be cross-examined by the Arbitrator 
or the opposinq party. 

· (d) Decision. The decision of the Arbitrator shall be · 
bindinq on ~e Union, on Bargaining Unit employees, and on the County. 

(e). Fees and Expenses. The · fees and expenses of the ·· 
Arbitrator sha~l be shared equally by the Union and the County. All 
other expenses relatinc; to the arbitration process, including any 
expenses incurred by calling witnesses, shall be borne by the party 
incurrinq such expense. 

(f) Time Limits. The grievances specified herein must be 
initiated and prpcessed wi~hin the time limits provided her.ein. Failtire 
of any qrievant to meet these· time limits shall results · in an automatic 
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and final rejection of the qrievance. The parties may extend these time 
limits by mutual aqreement. 

Section 5. Expedited . Grievances: Should an employee who ·has been 
discharqed or who has been qiven a disciplinary time off without pay 
consider such action to be improper, a qrievance may be processed 
initially at Step 3 of the Grievance Procedure. 

ARTICLE 8 

DISCIPLINE AND DISCHARGE 

Section 1. The County of Ottawa requires its employees to properly 
perform their job duties and to, at all times, conduct themselves in a 
reasonable manner as may be expected from responsible adults. Employees 
must also follow the co~ty' s rules and polic~es. :Failure to meet these 
requirements shall result in disciplinary action. 

Disciplinary actions, · where deemed appropriate, shall ranqe from 
verbal warn~nqs and/or counsel inq to discharqe. Except in cases as 
determined by the County to warrant immediate dismissal, efforts will be 
made to afford an employee the opportunity to correct his/her behavior 
prior to be~nq discharqed. However, serious misconduct could result in 
an employee's discharqe on the. first offense. 

Section 2. (a) An employee who is discharqed or qiven disciplinary· 
time off from work shall be allowed to confer with his or her Steward 
with respect to the alleqed offense. 

(b) An employee who is discharqed or qiven ~isciplinary time off 
from work sp.all be qiven notice thereof within ten (10) calendar days, 
which notice shall state the nature of the offense and the disciplinary 
action taken. Such notice may be qiven either in person or by first 
class mail to the employee's last known address. 

(c) An employee may be required to acknowledqe, in writinq, 
receipt of written warninqs and/or reprimands, except that the employee 
may request the presence of his -or her Steward prior to siqninq. The 
employee's written · acknowledqment of receipt of such warninqs and/or 
reprimands shall not be construed as the employee's aqreement with the 

.warninq or reprimand. 

ARTICLE 9 

WAGES 

Section 1. Salary Schedule. (a) Salaries will be paid in accordance 
with the Salary Schedules attached to and made a part of this Aqreement 

11 A 11as Appendix • 

(b) The salary schedule is based upon a eiqht (8) hour day and a 
five (5) day week. 
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Section 2. Experience Credit. Newly hired employees havinq previous 
applicable experience shall be qiven credit (up to but not exceedinq one 
(l) year) on the salary schedule for such experience. The amount of 
credit will be recommended by the Oeparement Head and will be determined 
by ehe County Personnel and Contract Committee, accordinq to the type of 
experience, the requirements of the position involved, and ehe . budqet 
requirements. 

Section 3. Ste~ Increases. (a) Except for salary step increases 
withheld under subsection (b) below, reqular full· time and requla~ 
part-time employees shall advance between lateral steps on the salary 
schedule (attached) based on the employee 1 s lenqth of service in the 
qiven position. 

(b) Notwithstandinq .the salary step provision of subsection (a) 
above, an employee may be denied a salary step increase for which the 
employee would otherwise be eliqible, based on his lenqth of service in 
the position, if the employee has not maintained a satisfactory work 
record. If the County withholds .an employee 1 s salary ·step increase 
based on an unsatisfactory work record, the Oeparement Head shall so 
·advise .the employee in writinq thirty (30) or more calendar days before 
the date when the step increase would otherwise take:· effect, and .shall 
suqqest corrective measurers to be followed by the employee. The 
employee shall then be re-evaluated within thirty (30) calendar days 
followinq the date when the step increase would otherwise have taken· 
effect. If, based on su~h re-evaluation, the employee is qranted the 
step increase, such increase shall be qiven effect retroactively to the 
date that it would have been effective if it had not been withheld. If, 
based on such re-evaluation, . the employee is still denied the step 
increase, the employee may qrieve the reasonableness of the continued 
denial. Once advanced to the next lateral step on the salary schedule, 
further proqression shall be based on lenqth of service followinq the 
date of advancement. 

Section 4. New Classification. If ehe County establishes a new job 
classification within the barqaininq unit, the rate of pay for the new 
job classification shall be determined by the County. The County will 
then advise the Union of the new job classification, its qeneral job 
description or assiqnments, and the rate of pay determined by the 
County. In the event the Union does not aqree with the rate of pay 
established by the county, the ~arties 1 respective Barqaininq Committees 
will meet to neqotiate the rate. 

ARTICLE 10 

WORKING SCHEDULES 

Section l. Normal work week. (a) The normal work week for full-:·time 
employees shall consist of five (5) ·consecutive days, Monday throuqh

1 

Friday, and forty (40) workinq hours, exclusive of unpaid lunch periods; 
provided, however, that this provision shall not be construed as a 
quarantee of any minimum or maximum number of work days or workinq 
hours. 
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(b) Notwithstandinq the provisions of subsection (a) above, the . 
County may establish a reqular Tuesday throuqh ·saturday work week, or 
some other work week normally not exceedinq five (5) consecutive days, 
for some employees as needed; provided, however, that reqular work weeks 
other than Monday throuqh Friday shall be filled throuqh postinq as 
such. 

Section 2. Normal work Day. (a) The normal work day for full-time 
employees shall consist of eiqht (8) workinq hours, excludinq unpaid 
lunch periods; provided, . however, that this provision shall not be 
cons trued as a quarantee of any minimum or maximum nwnber of workinq 
hours. 

(b) County offices shall qenerally be open to the public from 8:00 
a.m. to 5:00p.m.; and employees' daily work hours shall be as scheduled 
by their respective Deparcment Heads. 

(c) For each full day worked, there shall be an unpaid lunch 
period of one (1) hour and two fi~teen (15) minute paid rest periods·; 
provided, however, that shorter unpaid lunch periods may be established 
in the Maintenan.ce Department or, upon mutual aqreement, in other 
departments also. All lunch periods and rest periods , shall be scheduled 
by ·the Department. Head o 

.Section 3 o Variances Notwithstandinq the normal work week and normalo 

work day provisions of Sections l and 2 of this Article, employees may 
from time to time be required by the Department Head or schedulinq 
supervisor to work a schedule which varies from the normal eiqht (8) 
hour work day and/or normal forty ( 4 0) hour work week Such varianceso 

shall be handled as follows: 

(a} . Mental Health Department: Due to the nature of the work .and 
services performed, the work hours for employees of the Mental Health 
Department necessarily require flexibility and the normal work day and 
normal work week for employees of the Mental Health Department may 
reqularly vary. 

(i} Therefore, the work hours for employees of the Mental 
Health Department shall be subject to schedulinq by the Department 
Head and/or schedulinq supervisor. 

(ii) Such employees shall not work in excess of forty (40) 
hours per work week without the prior ~itten approval ·of their 
Department Head or schedulinq supervisor. 

(iii) Such employees shall be eliqible for overtime (i.e. at 
the rate of tLme and one-half) only for the hours worked by them, 
with the prior written approval of their Department Head or 
schedulinq supervisor, in excess of forty (40) hours per work ~eek. 

(iv) When such overtime is approved as provided in this 
Section, the employee may request compensation for th$ hours worked 
in excess of forty (40} hours per work week either: (a)' in the 
form of time and. one-half (l~) compensatory time off, or (b) in the 

I . 
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form of time and one-half (1~) pay. To the extent deemed practical 
by supervision, the County will attempt to accommodate the r 
employee's preference for overtime compensatory time off or 
overtime pay, but the final decision shall rest with the County. 
I;1 either event, whether such overtime is compensated in. the form 
of compensatory time off or pay, such compensation shall be taken 
or paid, as the case may be, wiehin the same pay period in which it 
is earned e.q. if compensatory time off is requested and 
allowed, it must be taken within the same pay period in which it 
was earned. 

(v) If an employee takes it upon himself .to work in excess of 
forty (40) hours per work week without the prior written app~oval 
of his Department Head and/or schedulinq supervisor, the employee 
shall ·not be entitled to be paid for any such excess hours: and the 
employee shall be precluded from qrievinq the non-payment of al?-Y 
such hours. 

(vi) It is understood and aqreed that no "on call" hours and 
no work required while "on call n shall be counted in . computinq an 
employee's eliqibility for overtime (i.e. after 40 hours per week). 
Such "on call" time shall be separately compensated as provided in 
the "on call" provisions of Article 11 of this Aqreement. 

(b) Other Departments: Variations in workinq hours and schedules 
for employees · in departments other than the Mental Health Department 

·shall be subject to the followinq qeneral provisions: 

(i) The Department Head or other schedulinq supervisor will 
notify employees of chanqes in workinq hours and schedules at least 
one (1) day before the chanqes are to · take effect if such 
supervisor has sufficient advance knowledqe of the need for such 
chanqes to do so. 

(ii) Advance notice of chanqes in workinq hours and schedules 
is not required when . the Department ·Head or other schedulinq 
supervisor does not have sufficient advance knowledqe of the need 
for such chanqes to comply wieh subsection (i) above, or in the 
event of an emerqency, or in the event of an uncontrollable 
circumstance (e.q. s~ow removal, etc.). 

(iii) Schedule chanqes will not be used for the purpose of 
creatinq reqular split shifts. 

(iv) After the need for chanqes in workinq hours and schedules 
has been met, employees will be returned to their previous and 
reqular workinq hours and schedules. 

(v) Employees reportinq for work as scheduled will not be 
sent home from work early for the purpose of avoidinq the payment 
of daily overtime in connection with a chanqe in workinq hours and .• . 
schedules. 
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(vi} If insufficient employees are aqreeable to a chanqe in 
w6rkinq hours and sChedules, then and in such event the chanqed 
hours and schedules shall be assiqned to additional employees in 
the inverse order of their classification seniority. 

Section 4. Shift Preference. 

(a} The employer shall determine shifts needed in any department 
and the appropriate number of classifications of employees needed on any · 
shift. 

(b) · An employee of any department havinq more than one (1) shift 
may indicate shift · preference . to the employee's department head in 
writinq whenever a vacancy occurs in the employee's classification and 
department. 

. . 

(c) The qrantinq of shift preference within the department shall 
be based upon such factors as demonstrated ability, dependability, 
experience, education and/or traininq, and such other factors or 
qualifications as may be pertinent to the particular pos~tion to the 
filled. If two (2) or more employees are equally qualified · in the 
opinion of the County, the shift shall be offered to the employee havinq 
tlie qreater classification seniority.. 

ARTICLE 11 

OVERTIME AND l?REMJ:UM PAY 

Section 1. Overtime Pay. (a) All work in excess of forty (40) hours 
per work week shall be paid ~ither in the form of time and one-half pay 
or in the form of time and one-half compensatory time off, at ehe 
election of the employee's Department Head; provided, however, that all 
compensatory time off must be taken in the same pay period in which it 
is earned. 

(b) Employees shall not work in excess o·f forty (40) hours per 
work week without the prior approval of their Department Head or, in the 
absence of the Department Head, another authorized supervisor. 

(c) An attempt shall be made to schedule compensatory time off, as 
_provided in this ~qreement, at times mutually aqreeable· to· the employee 
and his or her Department Head. 

(d) In the event an employee has not worked on a desiqnated :· 
·holiday or vacation day, the paid hours for such day will be considered 
as hours worked for the purpose of computinq possible overtime payments. 

(e) Definitions: 

(i) work Week. A work week shall commence at 12:01 
a.m., Sunday, and end at 12:00 midniqht on the followinq Saturday.. 
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(ii) Pay Period. A pay period shall consist of two 
consecutive work .weeks. Pay .periods do not overlap. The overtime 
period runs concurrent with the pay period. 

(iii) Pay Cay. A pay day usually will occur on the Friday 
followinq the last Saturday of a Pay Period. 

Section 2. Minimum Call·In. Employees who are called in to work extra 
hours which are not contiquous to their scheduled hours shall receive 
minimum call· in pay of one ( 1) hour on weekdays, two ( 2) hours on 
Saturdays, and three (3 > hours on Sundays and holidays. such minimum 
call·in shall be paid at straiqht t~e rates unless it results in time 
worked in excess of forty (40) hours per week, . in which latter event it 
shall be paid at time and one·half (1K) for the hours worked in excess 
of forty (40) hours per week. 

Section 3. On·Call/Paqer·Mental Health Department: (i) Employees of 
the Mental Health Department who are assiqned on a rotatinq basis to be 
"on call" for non· scheduled workinq hours f~r week's duration, . and who 
are required durinq said assiqnment to carry a paqer, shall be . 
compensated with pay as follows: 

' 

(a) Receive pay at the rate of one (1) hour pay for each. five (5) 
hours "on call". 

(b) · Receive pay at the rate of one (1) hour pay for each one (1) 
hour of .direct intervention work (i.e. requirinq the employee to report 
in to work) durinq the "on call" period. 

(c) "On call" hours durinq a seven (7) day period will qenerally 
equal 123 hours (i.e. 2 weekend days at 24 hours/day plus hours between 
5:00 p.m. and 8:00 a.m. on scheduled work day). 

(d) In computinq pay, hours of direct intervention under 
Subsection (b) above shall · be deducted be,fore computinq adjustments 
(reductions) under Subsection (a) above. 

(ii). Employees receivinq compensation pursuant to (i) 
above for _the assiqnment shall not be entitled to any other form of 
compensation for the assiqnment (e.q. no compensatory time off or 
overtime pay based upon the assiqnment) . 

(iii). In lieu of Section 3 (i) above, employees of the 
Mental Health Department who are assiqned on a rotatinq basis . to be 
"on call" shall be paid at the rate of one and one·half (l ·l/2) 
hours of pay for .each hour of direct intervention (i.e. requirinq 
the employee to report in to work) durinq the "on-call" period, if 
such amount is qreater than what the employee would have received 
under 3 (i) above. 

Section 4. "Red Alert". In the event that the Chairperson of the 
Ottawa County Board of commissioners calls a red alert due to inclement 
weather and orders all County Buiidinqs closed; (1) lf called before . 
8:00 a.m. employees reqularly scheduler to work on the day of the alert 
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shall receive a normal day's pay and not be expected to qo to work; (2) 
if called after 8:00 a.m., before 12 noon, those employees who reported 
to work shall receive a normal day's pay. Those employees who have not 
reported to work shall be charqed four (4) hours sick, compensatory, or 
·vacation time; (3) if called after 12 noon, those employees who did not 
report to work shall be charqed eiqht (8) hours from their accumulated 
sick, compensatory, or vacation time and those employees reqularly 
scheduled Ito work who reported shall receive their normal day's pay. 

ARTICLE 12 

SENIORITY 

Section 11. .Seniority. (a) There shall be three (3) types or 
cateqories of seniority, as follows: 

1(1) Classification seniority shall be an employee's 
continuous lenqth of service in his ·or her current 
classification since date of last hirinq to that 
classification. 

(2) Oepar~ental seniority shall be an employee's continuous 
lenqth of service in his or her Oepar~ent since date of 
last hirinq to the Department. 

(3) Unit (or barqaininq unit) seniority shall be an 
employee's continuous lenqth of service in the barqaininq 
unit since date of last entry into the barqaininq unit .. 

(b) Seniority shall entitle an employee only to those benefits as 
are expressly provided in this Aqreement. 

(c) Seniority shall be applied as specifted in connection with the 
provi_sions of this Aqreement, i.e. the Aqreement shall specify the type 
or cateqory of seniority applicable to those portions of the Aqreement 
where seniqrity is or may be a factor. 

(d) A reqular full- time employee will have no seniority until 
completion of the probationary period. ·At that time, upon successful 
completion of the probationary period, the employee will be placed on 
the seniority list as of the employee's last date of hire. 

(e) Seniority shall continue to accumulate durinq paid leaves of 
absence, but it shall be retained without further accumulation · durinq 
unpaid leaves of absence or layoffs. 

Section 2. Probationary Employees. Each barqaininq unit employee shall 
be considered a probationary employee (and shall have no seniority) 
until such employee shall have been employed by the County and ·have 
worked in the barqaininq unit for a continuous period of six (6) months 
followinq his last date of hir.e in the barqaininq unit. Upon successful 
completion of · the probationary period, an employee's barqaininq. unit 
seniority shall be as of the employee's last date of hire in the 
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.barqaininq unit. ourinq the probationary period, an employee may be 
laid off o·r terminated by the county at any time without reqard to the 
provisions of this Aqreement and without recourse to the . qrievance 
procedure. If ·the County wishes to extend the probationary .period in 
the case of any employee whose performance has not been fully 
satisfactory in the opinion of 'the County, the County may do so for an 
additional period not to exceed three (3) months upon mutual aqreement._ 

Section 3. Seniority List. A seniority list shall be prepared by the 
County and a copy supplied to the Union after beinq requested by the 

. Chief . Steward; provided, however, a copy of such list shall not be 
required to be . supplied to the Un1on more than one time per quarter 
calen4ar year. The seniority list will list the employee's date of hire 
into the barqaininq unit and department in which employed. Disputes, if 
any, reqardinq seniority lists shall· be resolved on the basis of the 
County's official records. 

Section 4. Loss of Seniority. Seniority shall be lost and the 
employment relationship , shall end under any of the followinq conditions: 

(a) The employee -resiqns or quits; 

(b) The employee is discharqed and is not reinstated; 

(c) The employee retires; · · 

(d) 'The employee has been on layoff for a period of time 
equal to his barqaininq unit seniority at the time of his· 
layoff or eiqhteen (18) months, whichever is less; 

(e) The employee is on leave of absence for illness, injury 
or disability (paid or unpaid) for a period of one (1) 
year; provided, however, that if the illness, injury· or 
disability (whether paid or unpaid) is job related and 
compensable by Worker's Compensation, then and in such 
event, seniority shail be lost and the employment · 
relationship shall end upon expiration of an absence of 
two (2) years; 

(f) The employee is absent from work, includinq the failure 
to return to work at the expiration of any leave of 
absence, vacation, or layoff, for three (3) _consecutive 
workinq .days without notifyinq the County and makinq 
mutually acceptable arranqements for the ·employee's 
return to work, except when the failure to· notify and 
work is due to circumstances beyond the control of the · 
employee. 
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ARTICLE 13 

HOLIDAYS 

Section 1 .. Paid Holidays. The followinq paid holidays are recoqnized 
for barqaining unit employees: 

New Year's Day 
Memorial Day 
Independ~ce Day 
Labor Day 
Thanksqivinq Day 
Day after Thanksqivinq 
One-half (~)' Day Before Christmas 
Christmas Day 
One-half (~) Day Before New Year's Day 
Five (5) Floatinq Holidays 

Section 2. Holidays Fallinq on weekends. 

(a) Except as ·provided in (b) below, if any desiqnated holiday 
recoqnized in Section 1 of this ·Article falls on Sunday, it shall be 
celebrated on the followinq Monday and if any such holiday falls on 
Saturday, it shall be celebrated · on the precedinq Friday provided; 
however, that if an employee's reqular work week includes Saturday work, 
such employee shall celebrate the holiday on Saturday. 

(b) In the event Christmas and New Year's Days holidays fall on 
Saturday, such holidays will be celebrated on the Friday precedinq the 
holiday and Christmas Eve and New · Year's Eve holidays shail be 
celebrated on the Thursday precedinq the holiday. In the event 
Christmas Eve or New Year's Eve holidays fall on \Sunday, such holidays 
will be celebrated on the Friday precedinq the holiday. 

Section 3. Part -Time Employees. Reqular part- time employees shall 
· receive pro··rated holiday pay for the day of the holiday equal to an 
averaqe of a day's part-time pay for the pay period in which the holiday 
occurs. 

Section 4. Eligibility. The followinq additional terms · and conditions 
shall qovern employee eliqibility for holiday pay: 

(a) To be eliqible for holiday pay, an employee must be a reqular 
full-time or regular part-time employee on the day of the holiday. 

(b) Except with respect to an employee on an approved paid leave 
(e.q. paid vacation or paid sick leave}, the employee must have worked · ­
the last scheduled work days immediately before and after the holiday in 
order to be eligible for holiday pay. 

(c) Employees who · are scheduled to be "on call" on a desiqnated 
holiday, and employees who have been scheduled for thirty (30) or more 
calendar days in advance of a holiday to work on the holiday, shall not 
be eliqible for .holiday pay if they fail to work as required. Employees 
who do work on a holiday shall receive holiday pay plus their reqular 
rate of pay for the hours .worked. 
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(d) When a holiday falls within an employee's paid vacation period 
or durinq an employee's paid sick leave, and if the employee is absent 
from work because of such paid vacation or paid sick leave, the day will 
be treated and paid as a holiday and will not be paid or charqed as a 
paid vacation day or paid sick leave day. 

(e) An .employee on an unpaid leave of absence shall not be paid 
for any holiday which o~curs durinq such unpaid leave. 

Section 5. "Floatinq" Holiday Schedulinq. (a} So far as possible, 
considerinq the needs o·f the Department, "floatinq" holiday schedules 
subinitt·ed by March 15, will be scheduled at the convenience of the 
employee. However, the Department Head shall have the riqht to approve 
individual "floatinq" holidays scheduled in accordance with departmental 
needs. In case of conflict in the choice of "floatinq" holiday times, 
the employee with the lonqer service will have the first choice of 
"floatinq". holiday times . . 

(b) "Floatinq" holidays not scheduled by March 15 shall be used by . 
the ·employee within the year as mutually aqreed to with the Department 
Head. 

(c) "Floatinq" holidays may be used in conjunction with vacation 
time, i.e. either immediately precedinq a scheduled vacation or 
immediately after a scheduled vacation. 

(d) "Floatinq" holidays shall be prorated in one-half day 
increments for the year for new employees hired durinq a calendar year 
and individuals who terminate their employment durinq the year. 

ARTICLE 14 

INSURANCE PROGRAMS 

Section 1. Hospital/Medical Insurance. (a) Eliqibility: Full-time 
employees and reqular part-time employees who are reqularly scheduled to 
work twenty (20) or more hou+s per week shall be eliqible, in accordance 
with this Section, to participate in a qroup hospital/medical proqram 
provided throuq,b. the County coverinq such employees and their eliqible 
dependents, if dependent coveraqe is elected. For eliqible employees, 
such coveraqe shall become effective within sixty (60.) days of an 
employee's hirinq date. Such employees may obtain the necessary 
applications from the Human Resources Department. 

(b) Coveraqe: The qroup hospital/medical insurance proqram 
requires a $100/$200 deductible on all basic claims and $100/$200 
deductible on all major medical for sinqle subscriber/family subscriber. 
The plan excludes any expenses for treatment or injuries received in an 
accident involvinq an automobile or other motor vehicle covered by 
automobile insurance protection which is the responsibility of the 
employee. 

NOTE: The automobile exclusion will take effect at the time it 
becomes effective for all County barqaininq units. 
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Prescription oruq J?lan: $4.00 qeneric prescription druq proqram. 

Implement other health plan cost containment features as follows: 

(i) Limitation$ .on Substance Abuse Treatment: J?ay:· benefits 
only upon ·successful completion of a licensed rehabilitation 
proqram, which may be in-patient, out-patient or a combination of 
the two · (in other words, no bene£ its are payable for courses of 
treatment that are unfinished). Limit to two · (2) trea~ent 

proqrams. 

(ii) Sponsored Dependents Exclusion 'Typically these 
individuals would obtain coveraqe from the followinq sources: 

A. COBRA, 
B,. Medicare disability, 
c. Medicare over 65, 
D.· Medicare individual supplements, 
E. BC/BS, and 
F. Medicaid. 

(iii) J?re-existinq conditions linlitations: A 
pre-existinq condition is an illness or injury.' for which you or 
your dependents received services or supplies within twelve (12) 
months of your or your dependent's effective dat~ described under 
"When Coveraqe Seqins". No benefits will be paid for that 
condition until the earlier of: 1) When services or supplies have 
not been received for that condition for twelve (12) consecutive 
months (12 months treatment free} , or . 2) When the person ·with the 
pre-existinq conditiqn has been covered by the plan for twenty-four 
(24) continuous months. 

(iv) Pre-certification and Utilization Review. 

(v) Mail order prescription plan. 

· Sunset: If not implemented with all County barqaininq units by 
December 31, 1994, "a" throuqh "d" of cost containment 
will be sunsetted . 

. (c) Payment: (i) ·Full-time · employees will be required to pay 
twenty (20 percent of the cost of the qroup hospital/medical coveraqe 
(premium cost) and the Employer pay eighty (80) percent. 

(ii) For reqular part-time employees reqularly scheduled to work 
twenty (20) or more hours per week, the County shall pay eiqhty (80) : 
percent of that proportion of the cost of employee coveraqe {premium 
cost) and eliqible dependent coveraqe (premium cost) (if required) which 
the .number of hours reqularly scheduled to be worked by the employee 
each week bears to. forty (40). ­

18 



(iii) Each employee on their own time may participate in a County 
sponsored wellness proqram in lieu of payment of · a portion of the 
required employee percent of the cost of qroup hospital/medical coveraqe 
for the next subsequent year. 

(l) Employees who complete·· a County health/lifestyles risk 
assessment (includinq the six (6) month follow-up) will qualify for 
a reduetion equal to one-quarter of the twenty (20) percent co-pay 
paid by the employee. · 

(2) Employees who complete the aforementioned 
health/lifestyles assessment and who participate in and 
successfully · complete a County sanctioned wellness proqram (e.q. 
eiqht (8). week exercise/education proqram which is maintained 
throuqh COREWELL) will qualify for a reduction equal to the 
remaininq three-quarters of the twenty percent (20) .co-pay paid by 
the employee. 

(3) The County shall pay the full cost of the employees' 
participation in the health/lifestyles risk assessment. 

(4) The employee shall pay twenty dollars (20) toward the 
cost of the eiqht (8) week exercise/education proqram. The twenty 
dollars ($20) will be reimbursed to the employee · based upon 
successful completion of the proqram. Successful completion is 
defined as· attendance at a minimwn of seventy-five percent (759s) of 
the scheduled classes. The employer shall be responsible for 
payment of the remaininq portion of the proqram. 

(5) Employees who participate in a reqular aerobic exercise 
proqram on an individual basis may submit a request to the County 
Adminiktrator · to substitute such a proqram for the .proqram 
referenced in {2) above. The request must be in writinq and detail 
the ·type of reqular exercise proqram in which the employee 
will participate and the employee Is historical involvement. The 
request will be reviewed on an individual basis and shall be 
approved/disapproved at the sole discretion of the 1. county 
Administrator. 

Section 2. I Sinqle · Coveraqe Part-time: Effective 5/3/89: Part-time 
employees who are hired after May 3, 1989, and are reqularly scheduled 
to work twenty (20) or more hours but less than forty (40) hours per 
week shall be eliqible only for sinqle coveraqe on all proqrams. · 

Section 3. Life Insurance. The County shall provide e.ach reqular 
full-time and reqular part-time employee who reqularly works at least 
twenty (20) hours per week with qroup term life insurance in the sum of 
one (1) times an employees annual salary with minimum coveraqe of 
$12,500 and maximum coverage of $50,000 with accidental death > and 
dismemberment · in the same amount. For eliqible employees, such coveraqe 
shall become effective within sixty (60) days of an employee's hirinq 
date. 
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Section 4. Dental Plan. Basic family dental plan (60/40) without 
orthodontics and an $800.00 maximum benefit: year. The Employer will pay 
up · t:o t:went:y-two dollars ($22. 00) maximum per month for an employee. 
Any costs above the Employer cost: shall be paid by the employee. · 

Section 5. Optical Coveraqe. . The County shall provide basic optical 
coveraqe t:o each reqular full-t:ime and reqular part-time employee who 
reqularly works twenty (20) hours per week. The coveraqe will include 
exam, prescription lenses and approved frames every two (2) years, 
contact lenses if non-cosmetic. 

Effective 1/1/88: Family optical coveraqe will be added wi~ 
employees payinq twenty percent (20\ls) of the difference between sinq-le 
and family coveraqe rates. 

Section 6. Short Term Disability Plan. The County will provide a short 
term disability plan to eliqible disabled employees beqinninq the ~ird 
consecutive week of a non-duty disability. The plan will provide up to 

. sixty-six percent (66\ls) of an employee's base weekly salary for the 
actual period of· disability between the third week and six (6) m9nths 
subject to offsets provided by other types of coveraqe. 

Section 7. Lonq Term Disability Plan. The County shall provide a lonq 
term disability insurance plan ·for eliqible non-duty disabled employees 
who are disabled for periods qreater than six (6) consecutive months.· 
Payment shall be accordinq to the County's lonq term ·disability 
insurance policy. 

Section 8. Insurance carriers. The county reserves the riqht to chanqe 
insurance carriers, both with respect to the qroup hospitalization and 
t:he qroup term life insurance, provided that: equivalent or comparable 
benefits overall are provided under any new insurance proqram. 

Section 9. Benefits in Accordance with Policies. All insurance 
benefits provided pursuant to this Aqreement shall be subject t:o the 
terms, provisions and conditions of the applicable policy or policies; 
and if any such. insurance provisions of this Aqreament are contrary to 
or inconsistent with the terms, provisions and/or conditions of ~e 
applicable insurance po'ticy or policies, the insurance policy or 
policies shall control. 

Section 10. Continuation/Termination of Insurance Coveraqe. (a) Th~ 

County's contributions toward the cost of the hospital/medical insurance : 
and life insurance benefits. provided for eliqible. employees pursuant to 
this Aqreement. shall be subject to continuation and/or termination as 
follows: 

(i) Such cont.ributions will be continued for the first 
one (1) · year of an approved leave of absence due to . disability 
compensable by worker's Compensation. 

(ii) Such contributions w;11 be continued so lonq as an 
employee is on an ap~roved and fully paid leave of absence. 
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{iii) Such contributions will be .continued durinq the first 
twelve (12) weeks of an approved but unpaid medical leave as if the 
employee had continued to work. If the employee is cur~ently 

required to pay a portion of the cost of the health plan :coveraqe, 
he/she must continue to make this payment. 

(iv) Such contributions will be continued durinq the first 
thirty (30) calendar days of an approved but unpaid personal leave. 

(v) Such contributions shall be continued for the first 
thirty (30) calendar days of any laybff. 

(vi) Such contributions shall only be continued for the 
periods prescribed above to the extent allowed by the applicable 
policy ~r policies of insurance; and such contributions shall not 
be continued beyond the periods prescribed above. 

(vii) Such contributions shall be discontinued immediately 
upon termination of the employee's employment. 

{viii) Such _contributions will be continued durinq leaves for a 
newborn or a newly placed child and leaves for the care of a family 
member but only for an aqqreqate maximum of · twer"ve (12) weeks in a 
twelve (12) month period for both forms of leave combined. 

· (b) If an employee wishes to concinue coveraqe fo~ any period with 
respect to which ~e County's obliqation does not exist or apply, the 
employee shall have the sole responsibility for makinq all arranqements 
and payments necessary for the continuance of such .coveraqe at his own 
expense; provided, however, that an employee havinq an approved leave of 
absence or on layoff may make arranqements with the County Administrator for 
continuation of the employee's insur~ce coveraqe (at his own expense) 
if: 

{i) the employee requests such continuation in writinq to 
the Co~ty Administrator thirty (30) or more. days in advance of the 
date when the employee's payment would be due; and 

(ii) the employee makes the required premium payment to the 
County Administrator thirty (30) or more days in advance of the 
payment's due date; and 

{iii) the insurance carrier and policy allow such continuation. 

ARTICLE 15 

HEALTH PROGRAM 

Section 1. New Employees. A medical examination may be required by the 
.County of employees or prospective employees for certain barqaininq unit 
classifications. sue!; medical examinations shall be performed 
subsequent to an offer of employment and the offer shall be continqent 
upon the results of the examination. 
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(b) The County may also designate the physician or physicians to 
conduct such medical examination, or (in the County• s discretion) may 
allow the employee or prospective employee to obtain medical examination 
by a qualified physician or physicians of the employee's choosinq. 

(c) The County shall pay the full cost of the medical examinations 
requ.ired by it pursuant to this section. 

Section 2. Resumption of Service. (a) Any employee or former employee 
who has been off the County• s active payroll or on a leave of absence 
for a period of six (6) months or more, or for a period shorter tnan six 
(6) months if the Employer believes such medical examination may be 
necessary, may be required by the County, before or upon resumption of 
service, to underqo such medical examination ·as the County may 
determine. 

(b) The County may also designate the · physician or physicians to 
conduct such medical examination, or (in the County• s discretion) may 
allow the employee or prospective employee to obtain medical examination 
by a qualified physician or physicians of the employee's choosinq. 

(c) The County shall pay the full cost of the medical examinations 
required by it pursuant to this Section·. 

ARTICLE 16 

VACATIONS 

Section l. Vacation Schedule. Subject to and in accordance with the 
provisions of this A+ticle, full-time employees and reqular part-time· 
employees shall · earn vacations with pay accordinq to the followinq 
schedul~s: 

(a) Full-time employees shall earn vacations with pay, based upon 
the followinq schedule, for each paid hour of work durinq the employee's 
precedinq vacation year (anniversary date to anniversary date) . As used 
in this Section, the term "paid hour of work" shall include all of an 
employee • s paid hours up to but not exceedinq 2080 paid hours per 
vacation year: 

Effective l/l/86: Chanqe Section l. (a) Full-time employees 
shall earn vacations with pay, based upon the followinq schedule, 
for each paid hour of work. As used· in this Section, .· the term 
"paid hour of work" shall· include all of an employee's paid hours 
up to but not exceedinq 2080 paid hours per vacation year: 

Year of Service Rate of Earninq 

Durinq first (lst) 
throuqh third (Jrd) years 

.03846 hours of paid vacation 
per paid hour of work (2 weeks 
for full-time). 
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Ourinq fourth (4eh) .05769 hours of paid vacation 
throuqh tenth (lOth) years per paid hour of work (3 weeks 

for full· time) . 

.ourinq eleventh (llth) .06154 hours of paid vacation 
year per paid hour of work (3 weeks + l days for 

full-time). 

Durinq twelfth (l2eh) .06538 hours of paid vacati~n 
year :Qer paid hour of work (3 weeks + .2 Q4ys for 

full-time). 

ourinq thirteenth (13th) .06923 hours of paid vacation 
year per paid hour of work (3 weeks + 3 days for 

full·time). 

Ourinq fourteenth (l4eh). .07308 hours of paid vacation 
year per paid hour of work (3 weeks + 4 days for 

full·time). 

ourinq fifteenth .(15th) .07692 hours of paid vacation 
year and subsequent years per paid hour .of work ( 4 weeks 

for full-time). 

(Vacations to be rounded to nearest whole hour.) 

(b) Regular part·time employees shall be credited with paid 
vacation time, effective January lst of each calendar year, equal to 
their hours worked durinq .the prior calendar year times .03846 (rounded 
to the nearest whole hour), to be used within the calendar year 
credited. 

(c) Probationary employees shall not be entitled to use · of 
vacation time. 

Section 2. vacation Year. For purposes of this Article, a vacation 
year is defined as a twelve (12) month period startinq with the 
employee IS anniversary .date Of last employment, and each. twelve (12) 
month period thereafter (anniversary date to anniversary date) . 

Section 3. No Accumulation or Prepayment. (a) Up to but not exceedinq 
five (5) days of paid vacation may be carried over from one vacation 
year to the next; provided, however, that employees shall not be allowed 
to carry over any paid vacation which would cause the employee's total 
available paid vacation in any vacation year to exceed twenty (20) paid 
vacation days. Employees who are · eliqible to carry over .paid vacation 
in accordance with this Section, and who desire to do so, shall so 
notify their Department Head, in writinq, before expiration of the 
vacation year 1n which the paid .vacation should be taken but for :. the 
carry. over. 
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Effective l/l/86: Chanqe Section 3. (a) to + Maximum Accumulation/No 
Prepayment·. Paid hours of vacation shall not accumulate beyond a 
maximum of two hundred (200) hours. In the event an employee has 
accumulated two hundred (200) paid hours of vacation, paid : hours of 
vacation which . the employee would have normally earned pursuant to 
Section l above shall cease to be ea·rned until such . time · as the 
employee's accumulation of paid hours of vacation is less than two 
hundred (200) hours. 

+ Transition period to be two (2) years. 

(b) Paid vacations shall not be qranted or allowed in advance 
(i.e. they may not be taken before they have been earned as herein 
provided). 

Section 4. Vacation Pay. Employees will be paid vacation p.ay based on 
their classification at the time of the vacation period. 

Section 5. · vacation Schedulinq. So far as possible, considerinq · the 
needs of the Department, vacation schedules submitted by March 15 as 
above provided, will be scheduled at the convenience of the employee. 
However, the Department Head shall have the riqht to .approve individual 
vacations s~eduled in accordance with Departmental needs". In case ·of 
co.nflict in the choice of vacation times, the employee with the lonqer 
service wili have the first choice of vacation times. 

Section 6. Termination. (a) · Upon termination of emplo~ent, a reqular 
full- time employee· shall be qranted the pro rata vacation leave for 
which he is eliqible for the year in which termination occurs. Any 
employee who leaves County employment prior to one (1) continuous year 
of service shall not be entitled to accrued vacation time. 

(b) In case of the death of an employee, any unused vacation pay 
for which he is eliqible will be paid to the named beneficiary or, in 
the absence of such desiqnation, to the personal representative of the 
employee's estate . . 

ARTICLE 17 

RETIREMENT PLAN 

The County will pay all costs of the Ottawa County c -l Retirement 
System, with the Section F-55 waiver, includinq the employee's portion. 

ARTICLE 18 

SICK PAY AND WORKER'S COMPENSATION 

Section 1. Sick· Pay. (a) Credit Paid sick leave shall be credited, 
and may be accumulated, as follows: 



(i) Reqular full-time employees shall be credited six (6) 
paid sick leave days at the beqinninq of each calendar year.. New 
reqular full-time employees shall be credited with a prorated 
amount. 

{ii) Reqular part-time employees shall be credited with paid 
sick leave effective January 1 of each calendar year equal to the 
hours worked by tne employee relative to full-time. 

I . 
(b) Carryover: At the beqinninq of each calendar year, up to four 

( 4) days of sick leave from an employees prior year 1 s sick day balance 
may be added to the annual amount .of sick days credited to each 
employee. In no case shall the total number of sick days exceed ten 
(lO) • 

{c) Medical Verification: The followinq medical verification 
provisions shall apply: 

(i) The County may, in its discretion, require an employee to 
submit competent medical verification of any use of paid sick leave 
if: 

l. The paid sick leave absence equals or exceeds two (2) 
consecutive scheduled workinq days; and/or 

2 . The paid sick leave absence equals or exceeds a total 
of six {6) scheduled workinq days {whether or not consecutive) 
per calendar year: and/or 

3. The employee demonstrates a paid sick leave 
pattern e.q.: usinq Fridays or Mondays on a recurrinq 
basis. 

(ii) Medical verification of illness in connection with an 
employee 1 s paid sick leave use shall be in the form of a · doctor '.s 
certificate if the employee was seen by a physician or, if the 
employee was not seen by a physician, such ver;ification shall be in 
the· form of a siqned statement by the employee specifyinq the 
nature and duration of the illness. 

I 

(ii1i) Failure to provide medical verification for paid sick 
leave luse, and/or false use of paid sick leave, shall be qrounds 
for dilscipline up to and includinq discharqe. 

(iv1
I 

} In addition, in the event of the absence of an employee 
for illness, injury or disability, the County may · require the · 
employee to submit to ·an independent medical examination. by a 
physi9ian desiqnated and paid by the County. 
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{d) Request Form: Eacn employee shall, if requested, be 
responsible for qivinq a siqned absentee record to nis Department Head 
immediately followinq nis return to work. 

(e) Illness: Paid sick leave may be utilized by an employee .in 
the event of nis or ner disablinq illness or lnJury, includinq 
disability resultinq from pregnancy and/or childbirth. If sucn illness, 
injury or disabili.ty is job related and compensable by Worker's 
Compensation, then and in such event, the use of paid sick leave shall 
be subject to the provisions of Section 2, below, pertaininq to worker's 
Compensation. 

(f) Funerals: An employee may use one-nalf (~) day of accumulated 
paid sick leave or accrued paid vacation to attend the funeral of a 
close friend in the local area, or one (1) day of ·accumulated paid sick 
leave or accrued paid -vacation to attend the funeral of a close friend 
if travel is required outside the local area. Tne employee shall elect, 
at the time of the absence, whether to nave such absence charqed aqainst 
his available sick leave or vacation. 

(q) Medical/Dental A'Dt>Ointments: Under extenuatinq circumst.ances, 
accumulated paid sick leave may be used for medical or dental 
appointments where: (1) it is an · emerqency situation wnicn requires 
immediate medical or dental attention, or (2) the condition cannot be 
attended to outside the normal workinq hours. As much advance notice as 
possible of the need for such use of sick leave must be qiven. 

(h) Family Illness: · Accumulated paid sick leave may be used for 
an emergency medical situation in an employee's immediate family which 
requires immediate medical attention. An employee shall be limited to 
no more than one (1) day of paid sick leave per emergency medical 
situation irn the employee's immediate family, with· no more than a total 
of five (5) days of paid sick leave to be taken per calendar year for 
emergency medical situations in the employee's immediate family. For 
purposes of this subsection, "immediate famiiy" shall be defined as 
spouse, child, parent, father-in-law, or mother-in-law. 

(i) vacation Leave for Sick Leave: An employee may use 
accumulated paid vacation leave as paid sick leave after exhaustion of 
his accumulated paid sick leave. 

(j) Sick Bank Elimination: Eligible employee~ who were employed 
and had a sick leave balance on December 31, 1986, after exercisinq a 
one-time only option·of carryinq up to four (4) days forward into 1987, 
shall be credited January 1, 1987, with an account equal to the 
remaining sick leave balance as of December 31, 1986, times the -· 
employee's December 31, 1986 pay rate. This account shall be increased 
each January thereafter by an interest amount equal to the Ottawa C_ounty 
Treasurer's Office's prior year's averaqe "Return on Investment" • 

. . 
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(k) Payment on Termination: Upon termination of employment under 
the followinq circumstances, the sick leave account of eliqible 

. employees will be payable as follows: 

(i) One hundred percent (100%) payment upon death (durinq 
course of employment) or retirement (at aqe and after years of 
service qualifyinq for immediate retirement benefits whether on 
disability or non-disability basis). In the event of death, the 
payment shall be made to the beneficiary desiqnated by the employee 
or, in the absence of such ·desiqnation, 
representative of the employee's estate. 

to the personal 

(ii) Fifty percent (50%) payment upon volun
after·· a minimum of ten (10) years continuous service. 

tarily leavinq 

Section 2. worker's Compensation. (a) The County shall provide 
coveraqe for employees in accordance with the · Michiqan worker's 
Compensation Act. 

(b) An employee who· receives a work related injury or illness and 
draws Worker's Compensation as a result of his or her employment by the 
County may, at the option · of the employee, receive from the County a 
supplementall. payment from the employee's accumulated paid sick le~ve 

credits and/or vacation accrual. Such supplemental payment shall be 
equal to the difference between the · weekly worker's Compensation· 
benefits received. by the employee and the employee's normal· take·ho~e 
pay. The employee's .Paid sick leave accumulation and/or vacation 
accrual shall be reduced in the proportion the supplemental payment 
bears to. the employee's reqular pay.. These supplementary payments will 
be made, for reqularly .scheduled time lost, until the employee's paid 
sick leave accumulation and vacation accrual are exhausted or Worker's 
Compensation is terminated, whichever occurs first. 

ARTICLE 19 

LEAVES OF ABSENCE 

Section l. Leaves of Absence Generally. Except for absences expressly 
authorized and approved pursuant to other specific provisions of this 
Ac;reement (e.q. paid vacations, ·paid holidays, etc.), employees shall 
not be absent from work. without an approved leave of absence (either 
medical, personal or mi.li tary) as provided for in this J\,rticle. 

Section 2. Medical Leave. The followinc; provisions shall apply to and 
qovern all medical leaves of absence: 

(a) Medical Leave Defined: A medical leave shall be either 
requested or unrequested, defined as follows: 
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(i) Requested: A leave of absence which, at the time it 
is applied for and qranted, is to be used in connection with a 
known or projected period of temporary disability (i.e. medical or 
physicfl inability to perform the employee • s job) on the part of 
the employee. For example, a medical leave may be souqht by an 
employee who is or will be temporarily unable to perform his job by 
reason of a disablinq illness and/or injury, surqery, preqnancy ­
al'ld/or childbirth. 

(ii} Onreguested: In addition, an employee who has been on a 
paid sick leave, pursuant to the "Sick Pay" provision of this 
Aqreement for a period of ten (10) or more consecutive workinq days 
shall, whecher or not he makes application for a medical leave, be 
deemed to be on a medical leave of absence in accordance with this 
Article. 

(b) Provisions Applyinq to Medical Leaves. Medical leaves of 
absence shall be subject to the followinq: 

(i) Application for~ medical leave shall be made on 
forms provided by the County, shall state the reason for the leave, 
shall specify the proposed beqinninq and endinq dates of the 
requested leave of absence, ~d shall be siqne~ by the employee. 

(ii) No medical leave of absence, whether requested or 
unrequested, shall be for any period lonqer than one hundred eiqhty 
(180) calendar days. 

1. · In the case of a requested medical leave, the leave 
shall become effective on the date sp~cified in the approval 
and shall continue until the expiration date specified in the 
approval (not to exceed 180 calendar days follow-inq 
commencement of the leave) . 

2. In the case of an unrequested medical leave of 
absence (i.e. in the case of an employee who has been on a 
paid sick leave for a period of te~ (10) or more consecutive 
workinq days), the leave · shall become effective on _the first 
(1st} day of the paid sick leave - of ten (10) or more 
consecutive workinq days. An employee on an unrequested 
medical leave shall, within thirty (39) calendar days 
followinq commencement of the leave, notify the County in 
writinq of the lenqth of medical leave desired {not to exceed 
180 calendar days followinq commencement of the leave) . Upon 
timely receipt of such notification, the medical leave shall 
expire on the date approved (not exceedinq 180 calendar days 
followinq commencement of the leave) . 

I (i~i) _ An application for medical leave and/or an 
unrequested medical leave (in the case of an employee who has been 
on a paid sick leave for a period of ten {10) or more 
consecutive workinq days) shall be qranted and approved, subject 
to and in accordance with the provisions of this Aqreement, if it 
is supported by competent medica~ certification of need. 
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(iv) When a medical leave is qranted, whether requested or 
unrequested, it shall be qranted in writinq, shall specify the 
reason for which it is qranted, shall specify the beqinninq and 
ending dates of the leave, and shall be siqned by :.both the 
employee's Oeparement Head and by the Human Resources' Oepar~ent. 

If the medical le·ave (includinq any extension or renewal thereof) 
exceeds in the aqqregate, one hundred eighty (180) calendar days, 
any e~tension or renewal shall also · be subject to approval by the 
County Administrator. · 

(v) A medical leave may be renewed, subject to and in 
accordance with this Agreement, for an additional period or periods 
not exceeding one hundred eighty (180) calendar days each. 

(vi) When a medical leave of absence is granted, the 
employee may be entitled to participate in the County's 

1 

disability plan for the actual days of disability occurring during 
the medical leave, as such actual disability days are verified by a 
doctor's certificate. The employee's participation and the 
benefits received shall be according to the terms of the plan. 

(vii) In the County's sole discretion, a m.edical leave may 
be granted for a brief period of time .immediately adjoininq (i.e. 
either immediately before or immediately after) a period of 
temporary disability; provided, however, that if and to the extent 
a medical leave is granted for a period longer. than the employee's 
actual period of disability, any and all .medical leave days not 
documented as actual disability days shall be without payment from 
the disability plan. If the employee becomes ill, injured or 
disabled during any unpaid portion of a medical leave, the employee 
shall not be entitled to disability payments for . such illness, 
injury or disability until requalifying unless the same arises out 
of and relates to the temporary disability for which the medical 
leave was granted. 

(viii) An employee shall not be eliqible. for a medical leave 
during his probationary period. 

(ix) If a medical leave is qranted for a period up to but 
not exceedinq ' one hundred eighty (180) calendar days, the County 
will hold the employee's position open. If, however, a medical 
leave . (including any extension or renewal thereof) exceeds, in the 
aggregate, one hundred eighty (180) calendar days,. then and in such 
event, upon expiration of the leave the County will attempt to 
place the employee within his deparement in the same type of 
position be held before the leave began, if such work is 
available. If such work is not available, the employee will be 
offered the opportunity to fill the first vacancy occurring within 
his deparement . in his former or a lower paid classification, 
provided he has the experience, training and qualifications to 
perform the job. An employee returning from a medical leave may be 
placed in a vacant pos~tion without reqard.to the posting or other 
job vacancy provisions of this Agreement. If, upon termination of 
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a medi~al leave (includinq any extension . or renewal thereof) in 
excess of one hundred eiqhty (180) calendar days, an . employee 
refuses a position within his department for whic~ he is qualified, 
the employee shall be dee,med terminated and shall have no further 
riqht to re-employment with the County. 

1 (x) An employee on a medical leave may request that the 
leave be terminated and that he be returned to work prior to the 
expiration date of the leave; provided, however, that the county 
shall have sole discretion in determininq whether or not to allow 
early ~ermination of the leave. 

I • 
(x~) In the event of a conflict between the medical leave · · 

of absence provisions of this Article and the "Loss of Seniority" 
provisions of the Seniority Article, the loss of seniority 

· provisions shall control. (For example, no leave shall be approved 
for any per~od which, in the aqqreqate, exceeds that contempla:te.d 
by the "Loss of Seniority" provisions of this Aqreement.) 

1(xiil An employee on a medical leave shall keep the county 
~pprised of any relevant chanqes in his or her condition and/or 

. circumstances; and the County may in its discretion periodically 
require the employee to verify the continued reason and need for 
such leave. Failure of an employee to do so, when requested, shall 
be grounds for termination or revocation of the leave. 

(c) Humanitarian Clause: (i) If an employee covered by thj,.s 
Aqraement is disabled to the extent that he/she cannot fullY. per~orm 
his/her reqular job assignments; and (ii) if the employee notifies the 
.County Admi~istrator in wri tinq that he would like to be ·considar.ed for 
another available position; and (iii) if the employee provides the 
County Administrator with competent medical verification of ability . to 
perform another job; then and in such evant the County will attempt to 
place the employee in another position within the barqaininq unit for 
which the . employee is ful·lY able and qualified to perform all · of the job 
requirements; provided, however, that this . Section shall not be 
construed to require the County to create jobs or vacancies which do not 
otherwise exist; and, provided further, the provisions of this Secti~n 
shall be implemented only to the extent they do not conflict with other 
requirements of this Aqreement (except that an employee may be placed in 
a job vacancy or new position pursu.ant to this Section without regard to 
the job postinq provisions of this Agreement) . 

Section 3. Personal Leave. The following provisions shall apply to and 
govern all personal leaves of absence: 

(a) A personal leave is defined as an unpaid leave of absence 
which, at the time it is applied for and qranted, is to be used for 
personal reasons other than known or projected disability, seekin9' or 
enqaqinq in different employment and other than reasons specifically 
defined in Section 4 of this Article. 

(b) Provisions Applying to Personal Leaves : Personal leaves of 
absence shall be subject to the following: 
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(i) If an employee on an unpaid personal leave becomes 
ill, injured or disabled during any part of the personal teave, the 
employee shall not be entitled to use his accumulated paid sick 
leave for any such illness, injury or disability occurring durinq 
the unpaid personal leave. 

(ii) Application for a personal leave shall be made on 
forms provided by the County, shall state the reason for the leave, 
shall specify the proposed beginning and ending dates of the 
requested leave of absence, and shall be siqned by the employee. 

(iii) Applications for personal leave shall be made to the 
employee's Department Head, and shall be subject to approval or 
disapproval in the sole discretion of the County. 

(iv) If a ~ersonal leave is granted, it shall be 
granted

1

in writing, shall specify the reason for which it is 
granted, shall specify the beginning and ending dates of the leave, 

. and shall be signed· by both the employee's Department Head and by 
the Human Resources Department. If the personal leave . (includinq 
any extans ion or renewal thereof) exceeds, in the aggregate, .ninety 
f90) calendar days, any such extension or renewal shall also be 
subj act to approval by the CO\UltY Administrator. · 

(v) The granting or denial of any. personal leave in any 
given case shall not constitute any practice or precedent 
whatsoever with respect to any oth~r case. 

(vi) No personal leave shall be granted· for any period 
longer than ninety (90) calendar days; provided, however, that a 
personal leave may, in the sole discretion of the County, be 
renewed for an additional period or periods not exceeding ninety 
(90} calendar days each. 

(vii) An employee shall not be eliqible for a personal 
leave during ~is. probationary period. 

·(viii) If a personal leave is granted for a period up to 
but not exceedinq ninety (90) calendar days, the County will hold 
the employee's position open. . If, however, any personal leave 
(including any extension or renewal thereof) exceeds, in the 
aggregate, ninety {90) calendar days, then and in such event, upon 
expiration of the leave the County will attempt to place the 
employee within his deparement in the same type of position he held 
before the leave beqan, if such work is available. If such work is . 
not available, the vacancy occurring · within his department in his 
former · or a lower paid classification, provided he has the 

I
experience, . training and qualifications to perform the job. AI1 
employee returning from a personal leave may be placed in a vacant 
position without regard to the postinq or other · job vacancy 
provisions of this Agreement. If, upon termination of a personal 
leave (including any extension or renewal thereof) in excess of 
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ninety (90) calendar days, an employee refuses a position within 
his d~partment for which he is qualified, the employee shall be 
deemed terminated and shall have no further riqht to re-.employment 
with the County. 

(ix) An employee on a . personal leave may request that the 
leave be terminated and that he be returned to work prior to the 
specified expiration date of the .leave; provided, however, that the 
County shall have sole discretion in determining whether or not to 
allow early termination of the leave. 

(x) In the event of a conflict between the · personal leave of 
absence provisions of this Article and · the "Loss of Seniority" 
provisions of the Seniority Article, the loss of seniority 
provi$ions shall control. (For ·example, no leave shall be granted 
for a period which, in the aqqreqate, exceeds that contemplated in 
the "Loss of Seniority" provisions of this Agreement) .· 

(xi) An employee on a personal leave shall keep the 
County apprised of any relevant · chanqes in his or her condition 
and/or circumstances; and the Co.unty may in its discretion 
periodically require the employee to verify the continued reason 
and need for such leave. Failure of an employee to do so, when 
requested, shall be <;rounds for termination or revocation of the 
leave. 

Section· 4. Leave for Newborn Child or Newly ~laced Child and Leave for 
the Care of a Family Member. The followinq provkskons shall apply to 
leaves for a Newborn or Newly ~laced Child and ].eaves for Care of a 
Family Member. 

(a) Leave for Newborn or Newly ~laced Child Defined: A leave for 
newborn or newly placed child is defined as an. unpaid leave of absence, 
which at the time is requested is to be used by the employee for the 
birth and/or care of a son or daughter or the placement of a son or 
daughter with the employee for adoption or foster care. 

(b) · Leave for the Care of a Family · Member Defined: A leave for 
the care of a family member is defined as an unpaid leave of absence, 
which at the time it is requested is to be used by the employee to care 
for a spouse, son, daughter, or parent of the employee if the spouse, 
son, daughter, or parent has a serious health condition. 

(c) Eliqibility for Leaves of Absence for a Newborn or Newly 
Placed Child and For The care of a Family Member. In order to qualify·: 
for a leave for a Newborn or Newly ~laced Child or leave For The Care of · 
a Family Member the employee must meet all of the following conditions: 

1. The employee must have worked for the County at least t~elve 
(12) months or fifty-two (52) weeks. The twelve Ci2) months, 
or fifty-two (52) weeks need not have been consecutive. For 
eliqibility purposes, an employee will be considered to hava 
been employed for an entire week even if the employee was on 
the payroll fo~ only part of a week or if the employee is on 
leave durin<; the week. 
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2. ~ployees who have been employed by , the County more than one 
(1) · year must have worked at least 1250 hours during the 
twelve (12) month period immediately before the date when the 
leave would begin. 

(d) The twelve (12) month period shall be a rollinq twelve (12) 
month period measured backward from the date the employee uses any form 
of leave described in Section 4. (a) and (b) above. 

(e) Applications for leaves for a newborn or newly placed child or 
for the care of a family member shall be made on forms provided by the 
County, shall state the reason for the leave, shall specify the proposed 
beginning and ending dates of the. requested leave of absence, and shall 
be siqned by the employee. The application and all other required 
documentation, once completed, shall be submitted to the County for 
review. 

(f) · If a leave for a newborn ·or newly placed child or for the care 
of a family is granted, it shall be granted in writing, · shall specify 
the reason· for which it is granted, shall specify the beginning and 
endinq dates of the leave, and shall be siqned by both the employee's 

_Department Head and by the County Administrator. 

(q) 'l'he qranting or denial of any leave for a newborn or newly 
placed child or for the care of a family member in any given case shall 
not constitute any practice or precedent whatsoever with respect to any 
other case. 

(h) Upon expiration of an approved leave for a newborn or newly 
placed child or for. the care of a family member the employee shall be 
returned to the same position he/she held at the time the leave 
commenced or to an equivalent position. If upon termination of a leave 
for a newborn or newly placed child or for the care of a family member 
an employee refuses an equivalent position, the employee shall be deemed 
terminated and shall have no further right to re-employment with the 
County. 

(i) An employee on a leave for a newborn or newly placed child or 
for the care of a family member may request that the leave be terminated 
and that he/she be returned to work prior to the specified expiration 
date of the leave; provided, however, that the County shall have sole 
discretion in determining whether or not to allow early ternunation of · 
the leave. 

(j) An. employee · on a leave for a newborn or newly placed child or 
for the care of a family member shall keep the County apprised of any 
relevant changes in his or her conditions and/or circumstances, and the 
Co\mty may in_ its discretion periodically require the employee to verify 
the continued reason and need for such leave. Failure of an employee to 
do ~o, when requested, shall be grounds for termination or revocation of 
the leave. 
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(k) \fhen an employee plans to take leave for a newborn or newly 
placed child or for the care of a family member, the employee must qive 
the County thirty (30) days notice. If a thirty (30) day notice is not 
possible, the employee must qive as much notice as practicable. If an 
employee fails to provide thirty (30) days notice for foreseeable leave, 
the leave requested may be denied until at least thirty (30) days from 
the date the County receives notice. 

(l) Intermittent Leave or a Reduced work Schedule. Employees may 
take leave for a newborn or newly placed child or for the care of a 
family member in twelve (12) cqnsecutive weeks, may use the leave 
intermittently (take a day periodically when needed over the year), or 
under certain circumstances may use the leave to reduce the work week or 
work day, resultinq in a reduced hour schedule. In all cases, the leave 
may not exceed a total of twelve (12) weeks over a twelve (12) month 
period in the aqqreqate. The County may temporarily transfer an 
employee to an available alternative position with equivalent pay and 
benefits if the alternative position would better accommodate . the . 
intermittent or reduced schedule. For the birth, . adoption or foster 
care of a child, the County and the employee must mutually aqree ·to the 
schedule before the employee may take the leave intermittently or work a 
reduced hour schedule. Leave for birth, adoption, or foster care of a 
child must be taken within one (1) year of the birth or placement of the 
child. 

(m) Leaves of absence includinq medical leaves, and leaves covered 
under th~ Family and Medical Leave Act shall not exceed when combined, 
twelve (12) weeks in a tw~lve (12) month period without specific 
approval from the County Administrator. 

Section 5. Military Leave. Application for military service leave of 
absence · shall be made to the Human Resources Department in writinq as 
soon as the employee is notified for acceptance in military service, . 
and, in any event, not less than two (2) weeks prior to the employee's 
departure. An employee on military leave shail retain any unused sick 
leave or vacation time accrued, and riqhts under such provisions and/or 
re-employment riqhts shall be qoverned by applicable federal and state 
laws and regulations. 

Section 6. Bereavement Leave.. (a) Full- time employees who have 
completed their probationary period may be c;ranted up to a total of 
three (3) work days as bereavement leave with pay in the event of death 
in . the employee's immediate family. As used ·in this Section, the term 
"~ediate family" is defined as including an employee's spouse, child, 
parent, brother or sister, brother-in-law or sister-in-law, grandparent, 
aunt, uncle, father-in-law, mother-in-law, grandchild, son-in-law, 
dauc;hter-in-law, or step-children. 

(b) Paid bereavement leave shall not be qranted durin~ · an 
employee's paid vacation, on a paid holiday, or durinc; any leave of 
absence (whether medical or personal) . 
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ARTICLE 20 . 

VACANCIES AND ?ROMOTIONS 

Section 1. Vacancies and New Positions. (a) When a job vacancy occurs · 
or a new position is created within the barqaininq unit, the position 
will be posted by the County on the bulletin board ·in the main County 
Buildinq and in each other County facility where barqaininq unit 
employees are reqularly assiqned to work. Said job postinq shall be for 
a minimum of five (5) workinq days. 

(b) Employees who are .interested in the posted position, and who 
have the m1.n1.mum qualifications and ability, may make written 
application for the position to the County's Administrator within the 
postinq period. 

-: 

(c) Placement or advancement within the barqaininq unt"t shall be 
based upon such factors as demonstrated ability, dependability, 
experience, education and/or traininq, and such other factors or 
qualifications as may be pertinent to the particular job vacancy or new 
position to be filled. If two (2) or more· applicants are equally 
qualified, in the opinion of the County, the positio~ shall be offered 
to the applicant havinq the qreater unit seniority. The final decision 
shall rest with the County, after consultation with the Department Head; 
provided, . however, that first consideration shall be· qiven to County 
employees before hirinq from outside. 

(d) The · County may fill. a vacancy or new position on a temporary 
basis durinq the time necessarY to fill the job on a reqular basis. 

(e) A promoted employee shall be placed on the lowest salary step . 
(based on the current salary schedule) of his new classification which 
will afford the employee a pay raise. For purposes of this paraqraph, 
the term "pay raise" shall mean an increase in the employee's annualized 
earninqs in his new classification, as compared with what .the employee's 
annualized earninqs would have been in the old classification, when 
projected over the twelve (12) month period followinq the promotion. 

Section 2. Trial Period and Re·biddinq. (a) An employee who is 
·transferred to or successfully bids upon a job vacancy or new position 
shall be subject to a sixty (60) day trial period, under the direction 
of the · Department Head or other supervisor, to determine his or her 
ability to successfully and satisfactorily perform the job. If, at any 
time durinq the trail period, the County determines that the employee is 
not successfully or satisfactorily performinq the job, the County shall 
send the· employee back to his/her former classification, department and 
rate of pay, without loss of seniority. In such event, the Department 
Head will advise the employee, in writinq, of the reason (s) for doinq 
so. 

(b) An employee who bids on and receives a job chanqe as provided 
_herein, shall not be eliqible to bid on another job postinq for a period 
of six (6) months followinq the job chanqe, unless ·such re:-biddinq is 
approved by the County. 
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Section 3. Transfers. (a) If the County determines to transfer or 
reassic;n employees . from one Department to another, the County will 
advise the Union, at least fifteen (15) calendar days before makinq such 
transfers or reassiqnments, of the Oepartment.(s) and classification (s) 
to be affected and of the number of employees to be involved. 
Thereafter, the transfers or reassiqnments shall be made as follows: 

(i) Employees in the affected classifications(s) and 
Department(s) will be offered the transfers or reassiqnments in the 
order of their classification s~iority (i.e. most senior first). 

(ii) If a sufficient number of employees· do not accept 
the offered transfers or reassiqnments, · then the County may 
transfer or reassiqn. the necessary number of employees in the 
affected classification (s) and. Department (s) in the inverse order 
of their cl-assification seniority (i.e. least senior first). 

(b) This Section shall not be construed to apply to or limit 
transfers or reassiqnments between divisions of a Department. 

Section 4. Temporary work in Hiqher Classification. Employees who are 
officially assiqned to temporarily fill a vacancr, c;reated by another 
employee bed.nq on a personal or medical leave of absence qreater than 
fourteen (14) days, . in a hiqher payinq classification shall be paid at 
the lowest step of the hiqher payinq classification which affords the 
employee a pay raise for the duration of the leave of absence. . Such 
assignments shall not exceed six (6) months, except upon mutual 
aqreement to extend between the County and employee. Followinq such 
temporary assiqnment, the employee shall be r,eturned to ·his or her 
former classification, department and rate of pay (with credit for the 
time spent in the hiqher classification> . 

ARTICLE 21 

TRAINING PROGRAMS AND PROFESSIONAL MEETINGS 

Section 1. Seminars and ·Meetinqs. Employees who desire to att~d a 
seminar, conference . or professional meetinq which · is related to their 
position · and likely to improve their performance may _submit a written 
request to attend the same to the Department Head. If the De~artment 
Head determines that attendance at such seminar, conference or 
professional meetinq is in the best interests of the County and of the 
Department, the Department Head may, in. his or her discretion, approve 
such request. If approved, :the County shall ·qrant the employee 
necessary normal scheduled workinq time off, without loss of pay; and 
shall pay the reqistration ··fee for attendinq such seminars, . conferences 
or professional meetinqs so approved, and may also, in the discretion of 
the Department · Head, provide for reimbursement of the employee's 
necessary out-of-pocket· expenses incurred in connection with such 
attendance; provided, however, that if out-of-pocket expenses are not to 
be reimburs~d, the employee shall be so advised in advance. 
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Section 2. Additional coursework. In advance of takinq an accredited 
extension or similar formal educational course in an area related to his 
work and position, an employee may apply to che County Administrator for 
reimbursement of the cost of necessary tuition for the course Qr courses 
upon satisfactory completion thereof. The County Administrator shall 
have full discretion to qrant or deny any such requests. . If 
reimbursement is allowed, the employee shall remain in County employment 
for at least one (l) year after completion of the course. If the. 
employee leaves County employment before such time, che employee shall 

· re~ay to . the County a proportionate share of che reimbursed expenses. 

Section 3. Advancement Followinq Traininq. An employee who takes and 
completes additional traininq and/or coursework, whether wit~. or without 
County . approval, shall not be entitled to automatic advancement on the 
salary schedule, either to a hiqher classification or step, by reason of 
such additional traininq. 

Section 4. Riqht to Review. In the event an employee has requested to 
att~d job-related seminars, conference or professional meetinqs and has 
been on more than one occasion denied by the department head the riqht 
.to attend ~uch seminars, conferences or professional meetinqs without 
beinq satisfied with the department head's reasons for such denials, the 
employee may request (throuqh the County Administrator) a review of such 
requests by the Personnel and Contract Committee. A review·, if at all, 
shall be at the sole discretion of the Personnel .and Contract Committee. 

ARTICLE 22 

U.SE OF FACILITIES 

Section 1. The Union may, with the prior consent of che Buildinq 
Superintendent, use public meetinq rooms in County buildinqs, when such 
rooms are available outside normal ·business hours, for Union meetinqs; 
provided, however, that any cost (exclusive of utilities) to the County 
in connection with such use shall be paid for and reimbursed by the 
Union. 

Section 2. The Union shall have the riqht ·to use bulletin boards 
desiqnated by the County to announce local, reqional, national or state 
meetinqs and to otherWise inform ·its members of matters of occupational 
interest, or of other Union business of a non-deroqatory nature. 
Notices shall contain the date of postinq, ~e date of removal, and 
shall be siqned by a Union official on behale: of the Onion. The Union 
shall be responsible for policinq its own notices and keepinq the 
postinq current. Notices in violation of this Section may be removed by 
the County. 
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ARTICLE 23 

JURY DUTY AND COURT TIME 

Section 1. Jury Duty. (a) An employee who is called for jucy duty 
shall notify the Department Head immediately upon receivinq notice .of 
such call. 

· (b) If an employee serves . on jury duty durinq ·days normally 
.scheduled for work, · the County will provide a jury duty pay supplement 
to make up the differen~e between · the jury duty earninqs and his 
normal pay, up~n presentation of a written statement . of jury earninqs 
from the proper Court official. 

(c) An employee who is required to report for .jury duty shall, 
upon completion of such duty or release from such duty, report for and 
work his or her remaininq scheduled hours (if two (2) or more such hours 
remain) . 

Section 2. · court Time. (a) If an employee is called as a witness in a 
judicial proceedinq for ·reasons connected with his or her County 
employment, such employee shall: 

(i) Receive leave with pay for such attendance if and 
to the extent it occurs durinq the employee's reqularly scheduled 
workinq hours. 

{ii) · Receive pay in accordance with the "Overtime" 
provisions of Article 9 of this Aqreement, for su.ch court time if 
and to the extent it occurs durinq hours when the employee is not 
scheduled to work. 

(b) It is the intent of this section 2 that an employee not 
receive more in the form of pay and witness fees · than he would have 
rece:ived for workinq in the absence of such court time. Accordinqly, to 
be eliqible for court time pay pursuant to this Section 2, an employee 
shall submit to the County his or her witness fees. 

ARTICLE 24 

LAYOFF AND RECALL 

Section 1. · Layoff. Layoff shall mean the separation of an employee 
from the active work force due to a reduction in the work force by the 
County for any reason determined by the County. When the size of the 
work force is to be reduced throuqh a layoff of employees by the County, 

. the followinq procedure will be utilized: 

(a) The County shall determine the departments and classifications 
to be affected~ includinq the number of positions in each department and 
classification to be eliminated or reduced. 
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(b) Upon determination of the departments .and classifications to 
be affected, . and the number of positions within .each such classification 
and department to be eliminated or reduced, the ·county shall implement 
such layoffs as follows: 

(i) Temporary and probationary employees in the 
department and classification affected shall be laid off first, 
provided that the remaininq employees in the classification and 
department have the necessary . traininq, experience and 
qualifications,. as determined by the County-, to · perform the 
required work. 

(ii) Additional layoffs within the department and 
classification affected shall be administered in the inverse order 
of the employees' classification seniority (i.e. employees with the 
least classification seniority in the department and classification 
affected shall be laid off first}, provided that all remainiriq 
employees in the classification and department have the necessary 
traininq, experience and qualifications, as determined by · the 
County, to perform the required work. 

Section 2·. · Bumpinq Upon Layoff: Bumpinq of .one employee by another 
employee, in connection with layoffs pursuant to this Article, shall 
only be permitted subject to and in accordance with the followinq. terms 
and conditions: 

(a) There shall be · no bumpinq between departments, reqardles·s of 
·classification and/or seniority . 

. (b) Bumpinq between classifications within a department shall be 
permitted, ~ubject to the followinq terms and conditions: 

(i) A laid off employee may only bump, if at all, 
into an equal or lower paid classification within the same 
department; and 

(ii} An employee may only bump into a related 
classification e.q. office/clerical to office/clerical, ·or 
professional to professional, etc.; and 

(iii) An employee may bump into a related classification · 
only if he has all the necessary. traininq, experience and 
qualifications, as determined ·by the County, to perform the work of 
the new classification; and 

(iv) An employee may not bump an employee havinq equal 
or qreater departmental seniority, reqardless of classification. 

(c) Employees havinq and exercisinq bumpinq privileqes . pursuant. to 
this Section shall continue to accrue seniority in their reqular 
classification, and not in the classification into which they have 
bumped, unless such transfer becomes permanent. When and if the. 
transfer becomes permanent, the employee shall be credited with 
classification seniority in the . new classification retroactive .to the 
date of bumpinq. (at such time the employee's accrued seniority in his 
former classification shall be reduced by the same amount) . 
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(d) An employee who is eliqible to exercise bumpin~ privileqes in 
accordance with the provisions of this Section may exercise such 
privileqes, if at all, only if he does so in writinq within 24 hours of 
beinq notified of. a layoff. 

Section 3·. Recall. (a) Employees who are laid off from a 
classification and department, as · provided in Section 1 above, shall 
have recall riqhts (in the inverse order of their layoff) as vacancies 
occur or positions are reinstated in the .classification and department 
from · which they were laid off, provided such employees still have the 
physical and mental capacity to perform the required work. Employees 
havinq exercised bumpinq privileqes,. as provided in Section 2 above, 
shall similarly be eliqible for recall to their former classification 
at such time as vacancies occur or positions are reinstated in their 
former ~lassifications, provided such employees still have the necessary 
experience, traininq and qualifications, as determined by the County, to 
perform the required work. 

(b) Notices of recall shall be sent by reqisterad or certified. 
mail . 'to the recalled amployee ' s last known address , accordinq to the 
records of the County, and shall allow a minimum of seven (7) calendar 
days between the · date of mailinq and the .date scheduled for the 
employee's return to work. A recalled employee who does not report for · 
work on the desiqnated return data, or who has indicated that he no 
lonqer desires to be employed by , the county, shall · lose all further 
recall riqhts. 

Section 4. Chief Steward Super-Seniority. The barqaininq unit's 
desiqnated Chief Steward shall head the classification seniority list 
within his/her classification within his/her department for the purposes 
of lay-off and ..··recall for . the term of his/her office only; provided, 
however, that this section shall not be construed to require the County 
(after its determination of affected classifications pursuant to Article 
24, Section l) to create a job or vacancy which would not otherw;se 
exist nor to place the employee into. another barqainiriq unit position 
within the employee's department which, in the sole discretion of the 
County, the employee is not fully and wholly qualified to perform. In 
the event the Chief Steward is laid off, the Union shall desiqnate ~ 
unaffected barqaininq unit employee as the new Chief Steward. 

ARTICLE 25 

TERMINATION OF EMPLOYMENT 

Employees desirinq to resiqn from the employment of the County shall 
.qive two (2) weeks I notice of their intent to resiqn to the Head of 
.their Department. When possible, a fo·ur (4) week written notification 
·should be qiven to the Department Head to . ·facilitate fillinq. · of 
vacancies created. Employees desirinq to retire from employment with 
the County shall qive ninety (90) calendar days written notice of their 
intent to reti.re . to both the Department Head and the Human. ~esources. 
Department. 
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ARTICLE 26 

NO STRIKE · NO LOCKOUT 

Section 1. It is recoqnized that the needs for proper service to the 
Public by County Employees are of paramount importance and that there 
will be no interference with such service durinq the term of this 
Aqreement. 

Section 2. Adequate procedures provide for the equitable settlement of 
qrievances ·arisinq under this Aqreement. The Union and its barqaininq 

· unit members covered by this Aqreement will not enqaqe in or enco~raqe 
any strike, sit·down, stay·in, slow·down, or other similar action which 
would interfere with County services . 

. Section 3. The County shall have the riqht to discipline or discharqe 
any employee participatinq in any such interference. 

. . 
Section 4. The County will not lock out employees durinq the term of 
this Aqreement in the absence of a strike or other interference with 
county services by employees of this barqaininq unit. 

ARTICLE 27 

MISCELLANEOUS PROVISIONS 

Section 1. Validity. The parties recoqnize that th:is Aqreement is 
subject to the constitutions and laws of the United States and the State 
of Michiqan. If any · Article, Section or proyision ·of this Aqreement 
should be held invalid by' operation of law, the remainder of this 
Aqreement shall not be affected hereby, and the parties shall enter into 
collective barqaininq for the purpose of arr~v~nq at a mutually 
satisfactory replacement for such Article, Section or provision. 

Section 2. Entire Aqreement. . The parties acknowledqe that durinq the 
neqotiations which resulted in this Aqreement each had the riqht and 
opportunity to -make demands and proposals with respect to any subject or 
matter not l;'emoved by law from the area of collective barqaininq, and 
that all of the understandinqs and aqreements arrived at by the parties­
after the _exercise of that riqht and opportunity are set forth in this. 
Aqreement. Therefore, the County and the Union, for the life of this 

. Aqreement, each voluntarily waive the riqht, and each aqrees that ~e 
other shall not be obliqated, to further barqain collectively with 
·respect to any subject or matter whether or not referred to or covered 
in this Aqreement. This · Aqreement, as ·set forth herein, states the 
entire Aqreement between the parties. 

Section 3. Amendments. This Aqreement may only . be supplemented or 
amended by mutual consent and aqreement of the parties. Any such 
supplement or amendment shall be in writinq, shall be siqned by the 
parties' authorized representatives, an~ shall become and be a part of· 
this Aqreement without chanqinq the terms or provisions of this 
Aqraement .Lccept as clearly and specifically . provided in any such 
written supplement or amendment. 
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Section 4. .Special conferences. In the interest of harmonious labor 
relations between ehe employees and the County, Special Conferences will 
be held upon mutual aqreement ·as to the time, place and purpose of the 
meetinq. Arranqements for such conferences shall be handled by the 
Union's representative and the County's Administrator. It is understood 
and aqreed that these special conferences shall not be for the purpose 
of conductinq continuinq collective barqaininq neqotiations, nor to in 
any way modify, add to or detract from the provisions of this Aqreement. 
It is aqreed where a County-wide, joint labor/manaqement conunittee is 
created, a representative from the barqaininq ·unit will be invited to 
participate. 

Section 5. Union Rights. A job classification shall not, except by 
mutual aqreement, be removed from the barqaininq . unit _merely by chanqinq 
its title. 

Section 6. Sub-Contracting. (a) The . Union recoqnizes the Countyis 
riqht to contract or sub-contract work to non-barqaininq unit persons; _ 
provided, however, that such . contractinq or sub-contractinq of work or 
services shall not result in the layoff of reqular full-time employees. 

(b) Contracted or sub-contracted work or ·services may, in .the 
County' s discretion, · be either increased or decreased provided it does 
not cause reqular full-time employees to be either laid off or suffe.r a 
reduction in employee benefits contained in this Aqreement. 

Section 7 ~ (a) Mileaqe : Employees who are required by the County to 
use their personal vehicle in the conduct of county business ·, shall be 
reimbursed . in accordance with the County's prevailinq . mileaq_e 
reimbursement. rate. Employees shall .comply with such mileaqe 
reimbursement procedures. as the County may require. 

(b) Mileaqe Reimbursement Rate. The prevailinq mileaqe 
reimbursement rate · of the County shall be $0.29 per mile. 

Section 8. The County shall reimburse each sanitarian up to $75 per 
year toward sanitarian clothinq after receipt of proof of purchase from 
the sanitarian. 
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ARTICLE 28 

LONGEVITY 

All barqaininq unit employees who ·have performed ~ontinuous service 
with the Employer for the. number of years set forth below shall be 
eliqible · for lonqevity payments in accordance with the followinq 
provisions: 

Years of Completed Continuous 
Service with the Employer as Amount of Payment 
of October lst of· each year 

5 years $250 
For each year after $ SO addition~l 

5 years up to thirty to a maximum of 
(30) years total $1,750 

,r 

Lonqevity payments shall be made annually, in lump sum amount, not 
· later than November 15 of each year. Part-time employees and employees 
who are absent without pay for more than sixty (60) scheduled work days 
durinq the ·year, October lst to. October ls.t, shall receive a pro rata 
lonqevity payment based on the ratio of their paid time in relation to 

· full- time ·equivaients. Employees who retire prior to October l shall 
receive a pro-rata lonqevity payment. 

ARTICLE 29 . 

DEFERRED COMPENSATION 

The Employer will provide a twenty percent (205S) match on employee 
contributions into one of the County's deferred .compensation plans up to 
a five hundred dollar ($500) maximum annual Employer contribution. 
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ARTICLE 30 

DURATION OF AGREEMENT 

This Agreement shall take effect immediately and shall continue in 
full force and ·effect from said date until midnight on the 31st day of 
December, 1996, and shall be automatically renewed from year to year 
thereafter unless either party hereto gives the other party at least 
sixty ·(60) days written notice, by certified or registered mail, before 
the end of the term of this Agreement or before the end of anniversary 
date thereafter, of its desire to terminate, modify or change this 
Agreement. 

IN WITNESS WHEREOF, the parties hereto have, through their 
authorized representatives, executed this Agreement . 

FOR THE COUNTY . FOR THE UNION 

Rob Marshall 

~~, ..~ 
rqr()ssenbacher . . . 

• 
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APPENDIX A 

SALARY SCHEDULE 

1/1/94: The annualized Salary Schedule for 1994 shall provide a five 
percent (5%) increase (effective January 1, 

1/1/95: *Increase by Headlee Roll Back percent. 
1/1/96: Same as 1995. 

*If lost revenues not replaced, no waqe increase 
discuss lay-offs. 

STEPS 

POSITION A B C 0 
(Start) ( 6 mos • ) (1 yr. ) (2 yrs.) 

Account Clerk 
1/1/94 Annual 19159 19566 20023 20840 

Hourly 9.2115 9.4070 9.6265 10.0196 

Account Clerk Prin. I 
1/1/94 Annual 19566 20023 20429 21342 

Hourly 9.4070 9.6265 9.8220 10.2610 

Account Clerk Prin. II 
1/1/94 Annual 20429 20840 21342 22295 

Hourly 9.8220 10.0196 10.2610 10.7190 

Account Cle1;k Prin~ III 
1/1/94 Annual 21342 21795 22295 23303 

Hourly 10.2611 10.4788 10.7191 11.2034 

Account Technician 
1/1/94 Annual 21343 21795 22295 23303 

Hourly 10.2611 10.4788 10.7191 11.2034 

Administrative Aide 
1/1/94 Annual 26924 27483 28074 29376 

Hourly 12.9445 13.2132 13.4972 14.1233 

Administrative secretary 
1/1/94 Annual 20429 20840 21342 22295 

Hourly 9. 8220 10.0196. 10.2610 10.7190. 

Appraiser-Trainee 
01/1/94 Annual 17063 18722 

Hourly 8.2038 9.0014 

1994) . 

- re-open waqes, 

E 
(3 yrs.) 

21800 
10.4810 

22295 
10.7190 

23303 
11.2034 

24304 
11.6850 

24304 
11.6850 

30738 
14·.7781 

23303 
11.2034 

F 
(5 yrs.) 

21296 
10. 6716· 

22704 
10.9156 

23723 
11.4054 

24752 
11.9001 

24752 
11.9001 

31305 
15.0505 

23723 
11.4054 

Appraiser Level I 
1/1/94 Annual 20146 20464 20827 . 21504 22279· 22690 

Hourly 9.6856 9.8385 10.0130 10.3385" 10.7111 10.9091 
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STEPS 

POSITION A B c 0 E F 
(Start) (6 mos.) (1 yr.') (2 yrs.) (3 yrs.) . (5 yrs.) 

Appraiser Level II 
1/1/94 Annual 22517 22832 23196 23875 24648 26252 

Hourly 10.8255 10.9774 11.1524 11.4784 11.8500 12.6216 

Appraiser Level rri 
1/1/94 Annual 28260 28908 29625 31111 32581 "33194 

Hourly_13.5866 13.8984 14.2430 14.9576 15.6642 15.9591 

Appraiser.· Property 
i/1/94 Annual 30315 31041 31812 33413 35006 35671 

Hourly 14.5749 14.9238 15.2946 16.0643 16.8300 17.1498 

Clerk-Senior 
1/1/94 Annual 19159 19566 20023 . . 20840 21800 22196 

Hourly 9.2115 9.4070 9.6265 10 .. 0196 10.4810 10.6.716 
J 

Clerk Typist I . 
1/1/94 Annual 16197 16560 16881 17609 18386 18713 

Hourly 7.7871 7.9617 8.1163 8.4663 8.8397 8.9971 

Clerk Typist II 
1/1/94 Amiual 18749 19159 19566 20429 21342 21732 

Hourly 9.0140 9.2115 9.4070 9.8220 10.2610 10.4483 

Client Assessment worker 
l/1/94 Annual 20429 20840 21343 22296 23303 23723 

Hourly 9.8221 10.0197 10.2611 10. 719"1 11.2034 11.4055 

Custodian I 
1/1/94 Annual 19566 20023 20429 21342 22295 22704 

Hourly 9.4070 9.6265 9.8220 10.2610 10.7190 10.9156 

custodian II 
1/1/94 Annual 20429 20840 .21342 22295 23303 23723 

Hourly 9.8220 10.0196 10.2610 10.7190 11.2034 11.4054 

Customer Service Person 
1/1/94 Annual 18749 19159 19566 20429 21342 21732 

Hourly 9.0140 (9.2115 · 9.4070 9.8220 10.2610 10 .. 4483 

Data Processinq Clerk 
l/1/94 Annual 18749 19159 19566 20429 21342 21732 

Hourly 9.0140 9.2115 9.4070 9.8220 10.2610 10.4483 

Data Entry Clerk 
1/1/94 Annual 18749 ·19159 19566 20429 21342 21732 

Hourly 9.0140 9.7115 9.4070 9.8220 10.2610 . 10.4483 
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STEPS 

POSITION A B c D E F 
(Start) (6 mos.) (1 yr.) (2 yrs.) (3 yrs.) . (5 yrs. > 

Dental Assistant 
1/1/94 Annual 18749 19159 19566 20429 . 21342 21732 

Hourly 9.0140 9.2115 9.4070 9.8220 10.2610 10.4483 

Dental Hyqienist 
1/1/94 Annual 22632 23157 23694 24795 25949 26439 

Hourly 10.88.08 11.1332 11.3914 11.9207 12.4755 12.7111 

Deputy Circuit Cou~ Clerk 
1/1/94 Annual 21708 22708 22830 ° 23851 25033 25493 

Hourly 10.4368 10.6771 10.9763 11.4671 12.0355 12.2567 

Head Cashier 
1/1/94 Annual 21956 22410 22909 23916 ° 24919 25366 

Hourly 10.5560 10.7741 11.0144 11.4985 11.9805 12.1952 

Health Education Coordinator 
l/1/94 Annual 30840 31605 32370 34012 

0 

.. 35764 36637 
Hourly 14.827~ 15.1951 15.5626 16.352°2 17.1943 17.6143 

Health Educator 
1/1/94 Annual 299.47 30619 31620 33209 34806 35468 

Hourly 14 . 3980 14.7207 15.2023 15.9660 16.7339 17.0521 

Health Technician 
1/1/94 Annual 20023 20475 ° 20925 21876 22874 23291 

Hourly 9.6265 9.8438 10.0605 10.5176 10.9974 11.1979 
' 

Housekeeper·30· h~s. 
1/1/94 °Annual 9644 9840 10077 10509 10989 11177 

Hourly 6.1823 6.3080 6.4602 6.7366 ° 7.0444 7.1652 

_Job Developer 
1/1/94 Annual 24603 25343 25960 26576 27811 29048 

Hourly 11.8285 ·12.1846 12.48l,1 12.7774 13.3710 13.9657 

Lead Employment & Traininq Counselor 
1/1/94 AnOual 23708 24200 24720 25867 . 27066 27564 

Hourly 11.3981 11.6346 0 11.8846 12.4361 13.0125 13.2524 

Ll?N 
1/1/94 Annual 20429 20840 21342 22295 23303 23723 

Hourly 9.8220 10.0196 10.2610 10.7190 11.2034 11.4054 

Maintenance Person 
1/1/94 Annual 21342 21795 ­ 22295 23303 24304 24751 

Hourly 10 ~ 2609 · 10.4788 10.7191 11.2034 11.6850 11.8999 
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STEPS 

POSITION A 
(Start) 

B 
(6 mos.) 

c 
(1 yr.) 

0 
<2 yr.s.) 

E 
(3 yrs. > 

F 
(5 yrs.) 

Medicare Screeninq Technician 
1/1/94 Annual 20429 20840 

Hourly 9.8220 10.0196 
21342 
10~2610 

22295' 
10.7190 

23302 
11.2033 

23723 
11.4054 

Mental Health Clerk I 
1/1/94 Annual 17975 

Hourly 8.6422 
18386 

8.8397 
18749 

9.0140 
19566 

9.4070 
20429 

9.8220 
20804 
10.0022 

Mental Health Clerk II 
1/1/94 Annual 20429 

Hourly 9.8220 
20840 
10.0196 

21342 
10.2610 

22295 
10.7190 

23303 
' 11.2034 

23723 
11.4054. 

.. 

Mental Health Clinician I 
1/1/94 Annual 27232 

Hourly 13.0925 
27942 
13.4338 

28653 
13.7756 

. 30075 
14.4592 

31606 
15.1952 

32370 
15.5626 

Mental Health Clinician II 
1/1/94 Annual 30840 31605 

Hourly 14.8271 15.1951­
j2370 
15.5626 

34012 
. 16.3520 

. 35763 
17.1940 

36637 
17.6143 

Mental Health Counselor I 
1/1/94 Annual 22363 . 42912 

Hourly 10.7515 11.0156 
. 23456 

11.2771 
24660 
11.8559 

25916 
12.4597 

26573 
12.7759 " 

Mental Health Counselor II 
1/1/94 Annual 24660 25263 

Hourly 11.8559 12.1458 
25918 
12.4608 

27232 
13.0925 

.28653 
13.7756 

29362 
14~1168 

MicrofiLm Operator 
1/1/94 Annual 16625 

Hourly 7.9929 
17061 

8.2025 
17419 

8.3746 
18373 

8.8332 
19301 

9.2797 
19795 

9.5172 

Off ic.e Manaqer/Health 
1/1/94 Annual 1~630 

Hourly 8.4764 
17989 

8.6486 
18351 

8.8226 
19191 

9.2269 
20039 

9.6346 
20407 

9.8111 

Payroll Person 
1/1/94 Annual 21342 

Hourly 10.2610 
21795 
10.4788 

22295 
10.7190 

23303 
11.2034 

24304 
11.6850 

24752 
11.9000 

Plattinq Coordinator 
1/1/94 Annual 21342 

Hourly 10.2611 
21795 
10.4788 

22295 
10.7191 

23303 
11.2034 

24304 
11.6850 

24752 
11.9.001 

Property oesc. Clerk I 
1/1/94 Annual 16197 

·- Hourly 7 . . 7871 
16560 

7. 9617 
16881 

8.1163 
17609 

8.4663 
18386 

8.8397 
. 18713 

8. ·9971 
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.. 

STEPS 

POSIT.ION A B c 0 E F 
(Start) ( 6 mos.) (1 yr.) (2 yrs. > (3 yrs.) (5 yrs. > 

Property Oesc. Clerk II 
1/1/94 Annual 18749 19159 19566 20429 21342 21732 

Hourly 9.0140 9.2115 9.4070 9.8220 10.2610 10.4483 

Property Oesc. Clerk III 
1/1/94 Annual 19159 19566 20023 20840 21800 22196 

Hourly 9.2115 9.4070 9.6265 10.0196 10.4810 10.6716 

Property .Oesc. and Mappinq Lead Worker 
1/1/94 Annual 25571 25931 26344 27114 27992 29815 

Hourly 12.2942 12.4669 12.6656 13.0357 13.4579 14.3342 

Public Health Nut;ritionist 
1/1/94 Annual 25844 26463 27347 28849 30367 30970 

Hourly 12.4253 12.7227 13.1477 13.8701 14.5996 14.8898 

Public Health Social worker 
l/1/94 Annual 27232 27942 "28653 30075 "31606 32370 

Hourly 13.0925 · 13.4338 13.7756 14.4592 15.1952 15.5626 

Reqistered Nurse 
1/1/94 Annual 28998 29692 30719 32371 34017 34701 

Hourly 13.9416 14.2752 14.7688 15.5632 16.3544 16.6836 

Residential Worker I 
1/1/94 Annual 19203 19589 20060 20959 21902 22298 

Hourly 9.2324 9.4179 9.6446 10.0769 10.5302 10.7202 

Residential Worker II 
1/1/94 Annual 20253 20835 21420 22005 22588 23514 

Hourly 9.7372 10.0169 10.2985 10.5797 10.8599 11.3051 

. Reproduction Operator 
1/1/94 Annual 15956 16335 16762 17618 18471 18948 

Hourly 7.6712 7.8534 8.0587 8.4702 8.8803 9.1096 

Sanitarian I 
1/1/94 Annual 24488 25011 25572 26777 27981 28506 

Hourly 11.7731 12.0245 12.2942 12.8736 13.4524 13.7048 

Sanitarian II 
1/1/94 ~ual 29774 30410 31172 32503 34055 34697 

Hourly 14.3145 14.6202 14.9867 15.6266 16.3730 16.6814 

Sanitarian III 
1/1/94 Annual 31135 31777 32504 34051 35644 36324 

Hourly 14.9691 15.2776 15.6270 16.3708 11.1368 17.463.9 
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.. 

STEPS 

POSITION A B c 0 E F 
(Start} ( 6 mos.) (1 yr.} (2 yrs.} (3 yrs.) (5 yrs.) 

CETA-Service CounseloJ:: Trainee 
1/1/94 Annual 21343 21795 22295 23303 24304 24752 

Hourly 10.2611 10.4788 10.7191 11.2034 11.6850 -11.9001 

CETA-Service Worker 
1/1/94 Annual 22496 23178 23.794 24411 25643 26876 

Hourly 10.8157 11.1434 11.4397 11.7363 12.3286 12.9216 

·service Counselor 
1/1/94 Annual 24603 25343 ' 25960 26576 27811 29048 

Hourly 11.8285 12.1846 12.4811 12.7774 13.3710 13.9657 

Soil Erosion & Sedimentation Control Coord. 
1/1/94 Annual 21857 22194 22656 23120 23580 24040 

Hourly 10.5082 10.6705 10. 8'927 11.1156 11.3367 · 11.5578 

Stenoqrapher 
1/1/94 Annual 18749 19159 19566 

I 
20429 21342 21732 

Hourly 9.0140 9.2115 9.4070 9.8220 10.2610 10.4483 

Stenoqrapher-Senior 
1/1/94 Annual 20023 20429 20840 21795 22758 23175 

Hourly 9.6265 9.8220 ' 10.0196 10.4787 10.9418 . 11.1421 

Social worker Coordinator 
1/1/94 Annual 30840 31605 32370 34012 35764 36637 

Hourly 14.8271. 15.1951 15.5626 16.3522 17.1943 17.6143 

Switchboard qperator 
1/1/94 Annual 16197 16560 16881 17609 18386 18713 

Hourly 7.7871 7.9617 8.1163 8.4663 8.8397 8.9971 

Teacher's .Assistant 
1/1/94 Annual 15242 15622 16005 .16804 17645 18527 

Hourly 7.3279 7.5110 7 .. 6948 8.0792 8.4832 8.9074 

/ 
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LETTER OF UNDERSTANDING 

BETWEEN 

TEAMSTERS LOCAL 214 AND COUNTY OF OTTAWA 

The . Teamsters Local 214 and County of Ottawa mutually aqree that 
notwithstanding their part· time sta·tus, so lonq as Rose Mitchell, 
Gene.vieve Zimmerman, Ida Belle currie, Sally Mitchell, and Charlotte 
Boersma continue to be eliqible for group hospital/medical · insurance 
benefits provided under the collective barqaininq aqreement between the 
Teamsters Local 214 and County of Ottawa, such employees shall be 
"red-circled" and. shall continue to have full costs of the 
hospital/medical insurance paid by the county. 



LETTER OF UNO.ERSTANDING 
·BETWEEN 

TEAMSTERS LOCAL 214 AND THE COUNTY OF OTTAWA 

Ottawa County Self Participation Wellness Proqram 

Guidelines: 

Employees who participate in self-disciplined health style proqrams 
on an individual basis shall submit a request to the Human 
Resources Department to substitute such proqrams for the required 
defined Wellness Proqrams as defined by the County. 

Below is a partial list of proqrams which fit the basic 
requirements of the county. This list is not all inclusive of the 
types of proqrams which may be allowed and is .desiqned to act as a 
quideline: 

Cessation of smokinq .. 
Weiqht loss by physicians approval or by a nationally 
recognized proqram (Weiqht Watchers, Diet Center, etc.) 
Lowerinq cholesterol level 
Physical exercise on a reqular extended time period 
Discontinue use of alcoholic beveraqes (AA attendance) 
Attendance on a reqular basis at health education classes 
offered by aqencies such as hospitals, adult e-ducation 
centers, YMCA 

The followinq may be submitted as evidence of attendance, 
completion, or continuous use of such proqrams: 

doctors certificates, or statements 
statements from f ·ellow workers (runninq/walkinq on lunch hour) 
personal statements from the employee 
certificates from any of the orqanizations named above 
follow- up results· from the required physicals by county 

After evaluatinq each request on an individual basis, the County 
Adminis-trator shall make the final determination if the proqram 

. shall be ailowed. 


